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Carmel Paraprofessional Association

ARTICLE I AGREEMENT

This agreement between Carmel Central School District, hereinafter called the Employer, and the
Paraprofessional Staff Association, hereinafter called the Association, shall take effect on the first day of July,
2010 and shall remain in effect until the 30th day of June 2014.

ARTICLE II- RECOGNITION

The Emplover by separate action has recognized the Association as the sole and exclusive bargaining agent for
all emplovees working in the following job classifications: Special Education Student Aide (SESA); Library
Aide: Playground Aide; and School Monitor. This recognition excludes all per diem employees and substitute
personnel.

ARTICLE III NEGOTIATIONS

The Association shall submit to the Superintendent of Schools a written request to begin negotiations. Such
request shall be made between the 20th day of January and the 1st day of February of the School vear in

which the contract terminates. The Board’s designee shall agree to meet within 15 days after receipt of this
request. The first session will be to establish negotiation procedures in addition to substantive negotiations.

ARTICLE IV WORKING CONDITIONS

A. Covered Employees

All employees in job classifications as stipulated in the Recognition Clause shall be subject to the terms
and conditions of employment as contained in this Agreement.

Full-time Employees .An emplovee working five or more hours per day on a regular schedule shall be
considered a full-time employee.

Part-time Employees An Employee working under one of the following conditions shall be considered a
part-time employee:

1. Less than five (5) hours per day.
2. In the event that a full-time employee 1s absent for an extended period of time due to illness.

which shall be defined as an absence of five (5) days or more, the building principal shall offer the
assignment to currently employed qualified unit members according to building seniority. Except
in the event that an existing employee. irrespective of building seniority, can cover the
assignment, because of lack of work (1.e. a 1:1 monitor’s student is not attending school for a given
period of time). When filling the position vacated by the unit member replacing the absent
employee, a substitute will be ueed. Seniority shall be defined a nti
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within the building.
B. Work Week

The normal workweek for an employee when school is 1n session shall be five (5) days, Monday to Friday.
The number of hours worked shall be as specified in the Board of Education appointments. On
scheduled early dismissal dayvs, employees shall work their regularly scheduled hours unless other
arrangements are made with the building administration in advance.

C. Work Year
Ewmplovees covered by this contract shall work days scheduled as “school Calendar” dayvs. In any year in

which there is no Orientation Day, the emplovee shall make arrangements with the building principal to
make up the appropriate number of hours for that dav.

In the event an employvee loses working hours due to reasons not covered above or otherwise provided in
this Agreement, the District shall, within thirty (30) days, provide the employee with the opportunity to
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make up such lost tune. Such make up time will not exceed thirty (30) minutes per day withou: the
employee’s consent. Failure by the District to schedule make up time within the above thirty (30) day
period will result in full restoration of the emplayee’s pay for any lost work time.

Term of Employment

Each employee within the Bargaining Unit shall be given a “Letter of Assurance” by June 1. Employees
must return the signed letter to the Personnel Office by the end of the schocl year.

Pay Period

Beginning July 1, 2008, all emplovees shall be paid by electronic deposit. All employees shall receive
their wages in equal payments beginning with the first regular pay period in September through the last
regular pay period in June. Payment will be based on the school calendar, plus 12 paid holidays. Days
worked in excess of the school calendar will be paid at the regular daily rate. The payroll stub shall
state: “Gross earnings, deductions and net pay.” Any questions concerning an individual’s earnings will
be directed in writing to the Payroll Department for clarification and/or adjustment. (See Art. VII E.
Holidays).

Wages .
Wages'shall be increased by 1.0% in 2010-11, 1.5% in 2011-12, 1.5% in 2012 - 2013 and 1.56% in 2013-14

Wages for unit employees shall be as follows:

|Step | 20092010 | 2010-2011 | 2011-2012 | _ 2012-2013 ' 20132014
1 | S 1169 $ 11.81 $ 11.99 $ 1217 | § 1235
2 | § 1253 5 1266 | $ 1285 5 13.04 $ 13.24
3 | $ 1343 | $ 1356 $ 13.76 $ 13.97 $ 14.18
4 | s 1433 $ 1447 | $ 1469 s 14.91 $ 15.12
5 | S 1527 $ 15.42 $ 1565 $ 15.89 $ 16.12
6 | $ 1618 $ 1634 $ 1659 $ 16.84 $ 17.09
7 1 ¢ 1738 | & 1755 $ 17.81 $ 18.08 $ 1835
| 8 | 3 19.04 | s 19.23 $ 1952 $ 19.81 $ 20.11

NOTE: Employees shall advance one vertical step during each of the contract years, if such steps are so
provided in the schedules.

NEW ENTRANTS: All new entrants covered by this agreement will be paid the entry level rate (Step 1)
in each vear of the Agreement.

Longevity

Longevity steps shall be increased by $50.00 in 2010-2011; $560 in 2011-2012; $75 1n 2012-2013 and $75
m 2013-2014.

1. Longevity shall be paid according to the following schedule:
201011 2011-12 2012-13 | 2013-2014
After 10 $1675 $1725 $1800 $1875

$1975 $2025 $2100 $2175

After 20 $2275 $2325 $2400 $2475
years -

| After 25 $2575 $2625 ' $2700 $2775

‘ years
A I
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2. Longevity payments for part-time empiovees hirec cn or after July 1, 1989 and working less than
twenty five (25) hours per week shall be pro-rated based on a twenty five (25) hour work wcek
equaling 100%.

3. Longevity will be paid in a separate deposit during the first two weeks in January for those whose
anniversary date falls between July 1 and December 31. Longevity will be paid in the last two
weeks in June for those whose anniversary date falls between January 1 and June 30. For those
retiring mid-vear, longevity will be paid in the first pay period following retirement.

Transportation

o

Any mileage by a unit employee using his/her personal vehicle in performance of official school business
shall be compensated at the prevailing mileage rate as established by the Board of Education.

Other Assignments

In the event a member of the bargaining unit is assigned tasks normally provided by members of
another bargaining unit, said emplovee shall not receive less than his/her normal hourly rate of pay for
the duration of such assignment.

Members of the unit assigned chaperoning duties will be compensated $104 per event in 2010-2011;
$107 per event in 2011-2012; $110 per event in 2012-2013 and $113 per event in 2013-2014. Coverage of
Middle School concerts shall be considered an extension of the paraprofessional’s day and shall be
compensated at the chaperoning rate above.

Members of the unit asked to substitute in another position outside their normal hours shall receive the
prevaiiing substitute rate or his or her normal hourly rate which ever is greater.

Emplovees working under the SESA job title shall be required to assist students with toileting, changing
diapers, sanitary napkins, or performing any other medical student health responsibility as needed.

Classroom/In-school Suspension/Detention Coverage

Paraprofessionals assigned to substitute for teachers, cover in-school suspension, or detention duty,
shall receive in addition to their normal wage, seven ($7) dollars per period or forty-two ($42) dollars per
day.

When a paraprofessional is assigned to substitute for teaching assistants they will be paid $2.75 per
hour in addition to their normal wage.

When a paraprofessional 1s assigned to cover in-school suspension, or detention duty, they will be paid
$7 per period. In the high school when the length of the detention is one and one half periods, the rate of
pay will be $10.50 per detention.

Unit members performing work as a translator will be paid time and one half for all such translator
work 1n excess of 15 minutes. All other work performed during the work dav in which translator
services are performed will be paid at the unit member’s regular rate of pay (e.g. a unit member with a 6
hour work day that perforins 2 hours of translation services will be paid at time and one half for 2 hours
and his or her regular rate of pay for the remaining 4 hours of his/her work day).

Clean-up Responsibilities
It 1s understood that members of the bargaining unit do have certain clean-up responsibilities in the
cafeterias in accordance with the Civil Service Job Descriptions, but such employees would not be

directed to perform duties normally and properly assigned to other employees. Examples of such duties
would be emptving the garbage containers, cleaning floors, stacking chairs and moving tables.

Emplovees assigned to cafeteria duty shall not be expected to clean tables following student meals.

Buses

The building principal will seek volunteers from this bargaining untt to ride buses with students on the
last day of school when the administration feels it is necessary. In the absence of volunteers, the
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adraini strator can make the nzcessary assignments. Any member who volunteers or is assigned to ride
the buses will receive a stipend of $15.00.

Break Time

Employees assigned to work at least four but less than eight hours shall be provided one 15 minute
break. Employees assigned to work eight or more hours per day shall be given two 15 minute breaks.
Any breaks requested by the employee shall be at a time that is mutually agreeable to the employee and
the immediate supervisor.

Summer School -

Positions for summer school shall be posted District wide. All unit members interested in working
during the summer school session shall submit a letter of interest upon the posting of the positions.
Assignments shall be made based upon seniority in the elementary or secondary (Middle and High
School) level and shall be rotated yearly. This article and section of the contract shall not be construed to
prevent the District from modifying, changing, or removing a unit member from a summer school
assignment where such assignment is in conflict with a student’s Individualized Education Plan or
Program or otherwise required by law.

ARTICLE V - SENIORITY, TRANSFER, PROMOTIONS, VACANCIES

A.

5

In the determination of re-assignments and transfers, the convenience and wishes of the individual
employee as well as his/her seniority will be honored except where the nature of the position dictates
that other criteria would be more appropriate.

When an employee within the bargaining unit is reassigned and/or transferred to another building, the
employee’s name shall be placed on the bottom of the receiving building’s seniority list.

The bargaining unit will prepare a building seniority list for each building and review it with the
building principal by September 15 of each school vear.

Volunteers for assignments of additional time in a building will be solicited. A list will be generated and
employees will be canvassed by building seniority.

Whenever any vacancy in any position in any building shall occur, the Employer shall post such vacancy
notice on all employee bulletin boards and give written notice of such vacancy to the President of the
Paraprofessional Association. No vacancy shall be permanently filled until five (5) days after such
notification unless otherwise concurred with by the Paraprofessional Association. Vacancies shall be
filled within 90 days of the expiration of the posting. If the District is unable to fill a posting within 90
days. the assistant superintendent for business or his/her designee shall meet with the Association
President to discuss possible solutions to filling the open position.

Every employee who desires to fill any such vacancy shall file an application. in writing, with the
Administration within five (5) calendar days following the posting of the notice of said vacancy.

Every vacancy shall be filled by an applicant covered by this contract if the qualifications and
experiences for the position shall be substantially equal to those of any other applicant not covered by
this contract, in the opinion of the Employer.

Seniority shall be calculated from the date of original appointment in this bargaining unit.

By October 1 of each school year, the school district shall prepare a seniority list. The school district and
the Association president shall review this list for accuracy, and appropriate corrections shall be made.

Lffective July 1, 2008, individuals shall be hired as Monitor / Special Education Student Aide (SESA)
and a new seniority list shall be created based on this combined title. Upon hire, unit members shall be
required to sign that thev have received the job descriptions for both job titles. Individuals hired as a
SESA during the period from July 1. 2003 through July 1, 2008 shall be placed on the seniority list for
Monitor / SESA according to their original date of hire. Individuals hired as a SESA before July 1. 2003
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shall retain their original senioraty. Individuals hired as Monitors befere July 1, 2003 shall be
grandiathered in their original title with their duties being those regularly assigned to Monitor. They
shall not be given regular assignments that include the duties of a SESA.

Any SESA laid off as a result of the changing needs of a child or a change in enrollment shall be placed
on a recall list. To the extent possible, at least one month notice will be given to SESA prior to the lay-
off taking place. The District’s failure to give one month’s notice will not be grievable under the
grievance procedure set forth in this Agreement.

In the event of a reduction in force, the District shall notify the Association President that reductions
will be occurring. To the extent possible, individuals that will be impacted by the Feduction in force shall
be notified no later than Mayv 30. The District’s failure to give notice to those affected by May 30 will not
be grievable under the grievance procedure set forth in this Agreement.

ARTICLE VI- PREMIUM TIME AND SUNDAY WORK

A.

Premium Time

The Employer agrees to pay premium time at the rate of one and one-half (1 1/2) times the regular
hourly rate of pay for authorized work performed in excess of forty (40) hours per calendar week or in
excess of eight (8) hours per day. except as provided in Article VI. B.

Sunday Work

An emplovee required to work on a Sunday shall receive two (2) times the regular hourly rate for
authorized work actually performed.

ARTICLE VII AUTHORIZED ABSENCES

In the subsequent provisions of this Article the term “day” is used. A “day” for the purposes of this
contract shall mean the length of time which a unit member normally works; 1.e. an employee who works
an eight (]) hour day has a day which lasts eight hours in duration; an employee who only works a two
(2) hour day has a day of two hours in duration.

Sick Leaves

Unit emplovees shall be entitled to personal sick leave with pay, earned on a weekly pro-rata basis, in
accordance with the following schedule:
0 to b years of service with the District 15 days

5 or more vears of service with the District 17 days

Davs may be used for illness of an employee’'s immediate family, which is defined as wife, husband,
child. mother, father, sibling, step-parent, step-child. Medical documentation may be required for
absences after four consecutive days. In order for the District to request such documentation, a pattern
of abuse must be evident. Examples of abuse mayv include an excessive amount of Monday / Friday

absences or more than two instances of absences of four or more consecutive days in a school year.
An emplovee shall be entitled to accumulate up to 180 of these days.

Personal Days

Unit employvees shall be entitled to four {(4) personal days without loss of salary. Except in an emergency
situation wlhere advance notice is not possible, requests for personal leave shall be made to the Assistant
Superintendent for Business or to his/her designee (e.g. building administrator) at least three (3) days in
advance. It 1s understood that personal days are to be used to attend to matters that could not be done
during work time. Unused personal days shall be added to the employee’s accumulated sick leave..
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Bereavement Leave

Unit emplovees shall be entitled to five (5) days bereavement leave with pay for the death of an
immediate family member. Unit employees shall also be entitled to three (3) days bereavement leave
with pay for the death of other family members defined as father-in-law, mother-in-law, brother-in-law,
sister-in-law, aunt, uncle, grandchild or grandparent. Neither of these leaves 1s cumulative.

Holidays

Unit emplovees shall be entitled to twelve (12) paid holidays annually. Holidays are to be designated by
October 1 annually by the Distrret with the consent of the President of the Association.

Child Rearing Leave
Unit members shall be entitled to up to four weeks of unpaid leave for child rearing purposes.

Other Authorized Absences

1. Emergency closings .Unit emplovees are not expected to report for work on days when schools
are closed because of weather or for any other reason requiring schools to be closed. Unit
employees shall be paid their regular rate of pay for up to three (3) emergency closings in 2007-
2008 and 2008-2009. In 2009-2010 and thereafter, unit members shall be paid for up to four (4)
emergency closings. In the event that a single building 1s closed due to an emergency, no
emergency closing days shall be deducted. The School District shall notify the local radio station,
WHUD, by 6:00 A.M. of any emergency closing. If the District fails to so notify and does not open
school, the District shall pay employees who have appeared for that day two (2) hours of normal
wage or that amount of time they work that day whichever is greater.

o

In the event of delayed openings or early dismissal, employees shall be paid their normal per diem
pay for all such days. In the event of a delayed opening, the paraprofessional should report to
work at the delayed opening time or their regular report time, if their regular report time is after
the delayed opening start time.

3. Jury Duty - Any unit employee who is selected for jury duty shall receive his/her normal rate of
pay for each day absent. Court remuneration shall be turned over to the school district.

ARTICLE VIII- BENEFITS

A.

Health Insurance

1. Eligibility Requirement
a. An employee must work a regularly scheduled work week of twenty (20) hours or more.
2. Coverage

The health insurance plan provided by the District to the Employees in the bargaining unit and
the benefits provided thereunder, shall be those furnished by the District to the majority of units
in the District.

a. Eligible Emplovees The District will pay 100% of the cost for individual and family
coverage for emplovees employed by the District prior to September 1, 1981. For all twelve
(12) or ten (10) month employees employed subsequent to September 1, 1981, the District
will pay 90% of the cost of the health insurance. Effective July 1, 2011 the District will pay

89% of the cost of health insurance for those hired subsequent to September 1, 1981 and

effective July 1, 2013 the District will pay 88% of the cost of health insurance for those hired
subsequent to September 1, 1981. The District’s contribution toward health insurance
premiums shall apply to both familv and to individual coverage. Any employee contribution
toward the health insurance premium will be paid by the employee through a payroll
deduction.
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Emplovees working twentv (20) or more nours per week and less than twenty-five (25) hours
per week shall receive a prorated premium payment from the District based on a twenty
five (25) hour work week equaling 100%.

Prescription Drug Plan: The prescription drug plan shall be a three tier system with the
following co-pavs:

Retirement

NYSERS Membership in NYSERS is governed by the New York State Retirement and Social
Security Law.

Retail (30 day supply) J Mail Order (90 day supply) J
Generic - $5 4[ Generic - $10 J
Preferred - $17.50 { Preferred - $35 J
Non Preferred - $35 J Non-Preferred - $70 '

Use of generic drugs shall not be mandatory. Mail order for maintenance drugs shall be
mandatory after the first fill at retail. There cannot be a non-preferred drug if there is not a
preferred or generic equivalent. Furthermore, if a non-preferred drug is found to be
medically necessary, the preferred co-pay will be charged.

Additional Coverage: Effective July 1, 2011, in addition to the items listed in the plan
document, the following additional items will be covered: Colonoscopy at age 45 with family
history and routine colonoscopy at age 50 at least every five (5) years with findings and once
every ten (10) vears without findings; Annual physicals will be covered for dependents ages
6-18; Generic birth control covered with $17.50 copay for 30 day supply at retail and $35
copay for 90 day supply by mail order; IUDs and the procedure to insert an IUD shall be
covered: charges for services in an in network facility, as that term is defined by the health
msurance plan, by providers who are not members of the network will be covered subject to
the co-pay only, not the deductible and co-insurance, in an amount up to the “usual,
reasonable and customary allowance” as determined solely by the health insurance plan.
The unit. member participating in the plan will be responsible for charges which exceed the
“usual, reasonable and customary allowance” as determined by the health insurance plan.
The District will continue to work on a solution regarding Quest Labs.

An active eligible employee who at the time of retirenient has been employed by the District
for at least ten years, may at the employee’s option, retain or obtain health insurance
coverage under the terms prevailing at the time of retirement.

Emplovees not electing to take health insurance coverage offered by the District and who
are pre September 1, 1981 hires, will receive a stipend equal to twenty five (25) percent of
the annual cost of the family premium rate to the District in each year of this Agreement.

Emplovees hired on or after September 1.1981 shall receive a stipend of:

$800 25 hour employees
%640 20 hour employees
Payment of the above stipend will be made in two (2) equal checks, with the first pavment
due the employee by January 31 and the second payment due by June 30. Employees
electing to return to the District health insurance program shall have the above stipend
prorated for the period of time not. enrolled.

Workers’ Compensation

Emplovees shall be covered by the then current Board of Education policy governing Workers’
Compensation benefit.
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Payment of unused sick days upon retirement:

a. The Employvee must be eligible to retire under the regulations and terms of the New York
State Employee’s Retirement System, but need not be a member of the NYSERS.

b. The individual must have been an employee of the Carmel School District for a minimum of
10 years.

c. A notice of intention to retire must be given on or before March 31 and no less than 90 days

before the actual date of retirement. A notice of resignation to retire submitted and
approved by the Board of Education may not be withdrawn without the written consent of
the Superintendent of Schools and the Board of Education.

d. For up to 180 days, the daily rate of pay shall be $15.00 times the number of hours the
employee is scheduled to work daily in the year of retirement.

D. Welfare Fund

The District shall contribute to the Welfare Fund as follows: $1000 per unit member in 2010-11, 2011-
2012, 2013 and 2014 according to the following schedule:

July 15 25%
October 15 25%
January 15 25%
April 15 25%

All unit members receiving family coverage for insurance services provided through the Welfare Fund
shall reimburse the District via payroll deduction. A list of all members receiving family coverage shall
be provided to the District by July 31 of each school year.

E Sick Leave Bank

1.

10.

11.

A Sick Leave Bank (SLB) shall be maintained for the purpose of providing limited income
protection to those employees electing to contribute to the SLB and who suffer long term illnesses
or accidents and who have expended their accumulated sick leave days.

In each vear of the contract, emplovees may contribute one (1) of their sick leave days to the SLB.

A currently employed unit member initially enrolling in the SLB in the 2nd or 3rd year of the
contract must make prior contributions.

No employee may use in excess of fifteen, (15) Bank days during first and second year of
employment.

The Bank shall be administered by a representative of the District and a representative of the
Association who shall be charged with the responsibility of dispensing any and all SLB days.

Withdrawal Rates: a maximumn of 120 days in each year of the contract.

Maximum lifettme withdrawal per employee shall be 60 days.

Upon application to and approval of the superintendent, an employee may be granted days in
excess of the contractual withdrawal rates (in any given year and maximum lifetime).

If in any year of the contract, the number of days in the SLB falls below 20 days, each employee

shall have the right to contribute one day and the District shall contribute one day for every two
days contributed by employees up to a maximum of 20 days.

At retirement, an employee may put excess unused sick days, up to a maximum of 12, into the sick
bank.

The unused sick days shall be cumulative and shall be carried forward from year to vear.

ARTICLE IX FINAL AGREEMENT DOCUMENT

The cost of the preparation of the finalized document shall be paid by the District. The Association
assumes responsibility for the distribution of copies of this Agreement to members of the Association.

10
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ARTICLE X NO 57TRIKE PLZDGE

The Association and the Emplover subscribe to the principle that differences shall be resolved by
peaceful and appropriate means without interruption of the Schools. The Paraprofessional Association,
therefore agrees that there shall be no strikes, work stoppages or other concerted refusal to perform
work by the Employees covered by this Agreement nor any instigation thereof, providing the Employer
duly performed herein.

ARTICLE XI- OTHER EMPLOYMENT CONDITIONS

A.

Physical Examinations .Required by Employer

A physical examination required by the employer to establish or retain employment shall be at the
expense of the Employer provided that the examination is conducted by a school physician appointed by
the school.

Association Privileges

1. The Association will be granted facility usage, without cost, for the purpose of conducting
Association business when such business is not of a fund raising nature. Requests to use a facility
must be approved by the Building Principal.

2. Members of the negotiating team (to a maximum of five) will be granted up to one hour off from
their duty assignnent for alternate sessions to attend negotiation meetings as authorized by the
District.

3. Association Business Days: The District shall grant five (5) days of Association leave per year for

the President of the Association (or designee) with pay, to attend to Association business.
Layoff and Recall

Seniority within the bargaining unit shall govern both layoff (including reduction in hours) and recall of
emplovees 1in the unit except where the nature of the position dictates that a criteria other than semonty
be used. Where the nature of the position dictates that a criteria other than seniority be used for a layoff
(or reduction in hours) or for recall, the District will discuss the proposed layoff, reduction in hours or
recall with the Association president.

ARTICLE XII- EMPLOYEE RIGHTS

A.

11

Personnel Files

1. Upon written request, each eniployvee shall have the right to review at any tiine mutually
convenient, the contents of his/her personnel file; except however, any confidential references
given at the timne of his/her emplovment. At the Emplovee’s request a representative of the
Assoctation mayv accompany the Emplovee in such review. The review shall be made in the
presence of the Supervisor responsible for the safekeeping of such file. Facilities shall be available
for the emplovee to make photocopies of such contents and records.

2. A copy of any complaint placed in the Personnel File of any employee shall be sent to the emplovee
within one (1) week thereof. He/she shall have the right to answer in writing and have the
incident reviewed by the Superintendent. The findings of this review shall be placed in the
Employee’s Personnel File together with the complaint.

Lo

No employee shall be disciplined, reprimanded, reduced 1n rank or compensation. or deprived of
any advantage without just cause.
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ARTICLE XiII- GRIEVANCE PROCEDURE

A.

Definition

A “grievance” 1s the claim by the Association, or person, that there has been a violation of the terms of
this Agreement

Purpose

The purpose of this procedure is to secure an equitable solution to the disputes which may arise over
matters defined in paragraph “A” as rapidly as possible.

Procedure

It is agreed to that all grievances be resolved informally or at the earliest possible stage of this grievance
procedure. Before submission of a written grievance, the aggrieved party should attempt to resolve it
informally. To expedite the process, the number of days indicated shall be considered as a maximum.

1.

Level One

An aggrieved person or his’her representative will first present his/her grievance in writing to
his/her principal or immediate supervisor with whom it will be discussed directly. The meeting of
the aforesaid parties shall be scheduled within five (5) school days of the proper filing of the
grievance. The Principal or immediate supervisor shall inform the aggrieved person of his/her
decision in writing within five (5) school days after the meeting.

Level Two

If the grievant is not satisfied with the decision at Level One and the grievance is considered by
the Association to be meritorious, the Association shall notify the Superintendent in writing
within five (5) school days after it has received the grievance from the aggrieved person that it
wishes to carry the grievance to the Superintendent. The meeting of the aforesaid parties shall be
scheduled within five (5) school days.

Level Three

If the grievant and the Association are not satisfied with the decision at Level 2, the Grievance
Committee will file an appeal in writing with the Board of Education within five (5) school days
after receiving the decision at Level 2. The official grievance record maintained by the Chief
School Administrator shall be available for the use of the Board of Education. Within ten (10)
school days after receipt of the appeal, the Board of Education shall hold a hearing with the
grievant and the Grievance Committee or its representative and all other parties in interest.
Within five (5) school days after the conclusion of the hearing, the Board of Education shall render
a decision, in writing, on the grievance.

Level Four

a) If the Association and the aggrieved party are not satisfied with the decision at Level 3 and
the grievance pertains to an interpretatton of the language of this contract, and if no written
decision has been rendered within five (5) school days after the meeting the Association
may, within ten (10} school dayvs of the meeting, request that the grievance be submitted
within thirty (30} school davs to arbitration.

b) The parties agree to be bound by the rules and procedures of the American Arbitration
Association.
c) The arbitrator shall issue his/her decision with due dispatch after the date of the closing of

the hearings, or if all hearings have been waived, then from the date of transmitting the
final statements and proof to the arbitrator. The decision shall set forth the arbitrator’s
opinion and conclusions on the 1ssues submitted. The decision of the arbitrator shall be
rendered to the District and to the Association and shall be binding on all parties. The
Arbitrator shall make no decision which 1s contrary or inconsistent with, or which modifies
or varies in any way, the terms of the Agreement or of applicable law, rules or regulations
having the force and effect of law.
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3. The cost ot the services of tlie arbitrator, including expenses, if any, shall be borne equally by the
Board and the Association.

D. Rights under Grievance Procedure

1. Any grievance shall be presented within thirty (30) school days after the grievant and the
Association know or should have known of the occurrence or events claimed to have given rise to
the grievance. Failure to proceed to the next step within the applicable time limits shall be
deemed a waiver of the grievance, and the grievance shall abate.

2. The District shall make available to the Association such information deemed necessary for the
Association to carry out its function of processing Association grievances (excluding confidential
personnel records).

3. In the event that a representative or individual designated in writing by the Assocation,
investigates or 1s required to attend a grievance proceeding, he/she shall be released from his/her
regular assignment without loss of pay for the period of time necessary to permit his/her
attendance at such proceedings.

4. All documents, communications, and records dealing with the processing of a grievance shall be
filed separately from the personnel files of the participants and shall not be available without the
permission of the aggrieved party.

ARTICLE XIV MATTERS NOT COVERED

This Agreement constitutes the full and complete agreement of the parties and may be altered, changed,
added to, deleted from or modified, through the voluntary mutual consent of the parties in a written,
signed amendment to this Agreement. The Association agrees that all negotiable items have been
discussed during the negotiations leading to this Agreement and agree that negotiations will not be
reopened on any matter concerning wages and terms or conditions of employment, whether or not
contained in this Agreement, during the life of this Agreement.

A Liaison Committee composed of the President of the Association and the Superintendent will meet
periodically in order to discuss items of mutual interest and concern. Either party has the right to call
for a liaison meeting.

ARTICLE XV AGREEMENT REQUIRING LEGISLATIVE ACTION

It 1s agreed by and between the parties that any provision of this Agreement requiring legislative action
to permit its implementation by amendment of law or by providing the additional funds therefore, shall
not become effective until the legislative body has given approval.

ARTICLE XVI CONFORMITY TO LAW

1f any provision of the Agreement is now, or becomes contrary to existing law, then such provision is by
mutual consent without validity. All other provisions of the contract shall remain 1n full force and effect.
In the event that any portion of the Agreement is invalidated by law, either party may demand to re-
negotiate the particular provision affected, and only that provision.

SIGNATORY
IN WITNESS WHEREOEF: The parties to this Agreement having obtained authorization to execute this
Agreement by a majority vote of the respective membership, set their hands this day of 2011.

Carmel Parapypofessional Association Caxmel School District
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