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Introduction

1. Background

The report of Sir Claus Moser's Working Group on
Post-16 Basic Skills was published in February 1999.
The report, A Fresh Start — Improving Literacy
and Numeracy, set out the problems of adult literacy
and numeracy. It proposed the establishment of a
national strategy designed to reduce the numbers of
adult in England with basic skills difficulties.

The definition of basic skills used for the Moser Report
is:

‘the ability to read, write and speak in English,
and to use mathematics at a level necessary to
function at work and in society in general’.

The Report recognised that there was a need to
review the ‘special implications in the ESOL
context’.

In a response to this report, the Government
has announced the first phase of action and funding to
tackle poor basic skills. Later this year the Secretary of
State for Education and Employment, David Blunkett,
will set out the full national strategy. This will involve
a number of development and implementation stages.

The consequences of poor basic skills are
unacceptable. For the nation, they affect
economic performance. For individuals, they
can be devastating. They affect people’s job
prospects, their ability to manage their own
affairs, their safety, the support and guidance
they can offer their families, and the
contribution they make to society.

Poor basic skills are one of the main
contributory factors to a cycle of poverty and
disadvantage which is passed on from
generation to generation.

Longer term action will need to be in three
main stages.

e STAGE 1 - Building a firm foundation

This stage entails a major reform of the
way basic skills education is provided. It
will lead to a clear and coherent system
of basic skills education, easier access to
learning opportunities, and improved
quality, giving learners a much better chance
of success.

e STAGE 2 - Building capacity
This stage entails a steady increase in the
capacity of the system to provide for up to
and beyond the target of 500,000 adults
participating in basic skills education by
2002.

e STAGE 3 - A step-change in participation
and achievement
This stage will entail driving up demand in
line with increased capacity and making
sure that participation resolly leads to
achievement.

Better Basic Skills, DfEE, November 1999

2. Implementation

Many of the recommendations in A Fresh Start -
Improving Literacy and Numeracy are already
being translated into policy and action. The Adult
Basic Skills Strategy has set in place a number of
measures to strengthen current programmes. If we
are to tackle the issues raised by A Fresh Start and
meet the targets that the report proposes, both the
range and quality of current basic skills provision,
including ESOL, must improve.
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Each of the twenty-one recommendations made in
A Fresh Start addresses the issue of quality in
some way, whether it is the quality of information
available on basic skills or the quality of teaching
available to adults seeking to improve their basic
skills.

A critical element in the overall strategy proposed
in the recommendations is the need for the
development of national standards and a core
curriculum.

‘One of the crucial elements of the proposed
strategy must be clarity about the skills,
knowledge and understanding that anyone
needs to be literate and numerate in the
modern world. These skills need to be
enshrined in a new curriculum, with well-
developed and understood standards.’

Chapter 10 (A New Basic Skills Curriculum and a New
System of Quialifications), A Fresh Start, February 1999

A coherent system of basic skills education
must start with a clear understanding of what
adults should be able to achieve in literacy and
numeracy at different levels. The Qualifications
and Curriculum Authority (QCA) have recently
issued draft standards at Entry Level, Level 1
and Level 2 for consultation. The new
curriculum will correspond to the new
standards and should be available soon
afterwards.

Better Basic Skills, DfEE, November 1999

A seperate working group has been examining the
particular needs of ESOL learners in the development
of an Adult Basic Skills Strategy. The question of
curriculum development for ESOL has also been
widely raised as part of consultation on the
curriculum.

This curriculum is the ESOL Curriculum. It represents
a set of tools for ESOL staff to use in the development

of programmes, approaches and materials that are
designed to raise the level of skills, knowledge and
capability in their learners. We use the term
‘curriculum’ to describe:

 the skills, knowledge and understanding that an
adult will need to function at work in Britain and in
British society in general;

 the progression in the development of these skills,
knowledge and understanding;

e the required elements that should be used by
teachers in learning programmes;

« the key techniques that should be used to develop
speaking, listening, reading and writing in English.

In preparing this Curriculum, we drew heavily on the
experience of ESOL practitioners in Britain and on
existing and planned curricula and strategies in this
country and overseas. Also, we took into account:

e the frameworks for literacy elaborated in the
National Literacy Strategy;

» the new Key Skills Specifications that are being
developed by the Qualifications and Curriculum
Authority (QCA);

» the revised version of the National Curriculum,
which is due to be implemented in schools this
autumn;

 the basic skills curriculum.

The link between the respective levels of the
Basic Skills Curriculum, the National Curriculum
and the Key Skills Specifications is spelt out in
Section 1.

About this document

This document contains the consultative edition of the
new Basic Skills Curriculum. It is divided into four
sections.

Section 1 — describes the links between the
Standards, the Curriculum and
the levels in the National
Quialifications Framework. It also
profiles the range of learners for
whom the Curricuium is intended
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Section 2 —

Section 3 -

Section 4 —

describes the way in which
generic skills/knowledge and
specific contexts should combine
in the practical application of
learning programmes developed
to meet the needs of individual
learners. It also presents the
required elements that must exist
in learning plans and programmes
and discusses issues of teaching,
assessment and quality assurance.

contains the full ESOL Curriculum,
broken down into standards, skills
and knowledge, and illustrated by
examples and activities.

contains a glossary of the
terms used.
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Section 1:
Standards and the
New Basic Skills
Curriculum
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The Standards, and the Basic Skills Curriculum that
supports them, are a fundamental part of the Adult
Basic Skills Strategy. They have distinct and different
roles.

1. The Standards

The Standards provide a map of the range of skills
and capabilities that adults are expected to need in
order to function at work and in society in general.
They identify these skills and capabilities at three
different levels: Entry Level, Level 1 and Level 2.
Entry Level is in turn divided into three further
levels: Entry Level 1, Entry Level 2 and Entry Level
3. Although the levels of the Standards have been
developed in line with the National Curriculum and
the Key Skills, they don't reflect the order in which
people will learn those skills; nor do the Standards
provide information on teaching methods or
approaches.

The Standards are designed to cover the basic skills
within the accepted definition and as expressed in A
Fresh Start:

‘the ability to read, write and speak in English
and to use mathematics at a level to function at
work and in society in general.’

They specify the skills in the two areas of basic skills.

Literacy covers the ability to:
» speak, listen and respond,;
e read and comprehend,;

* write to communicate.

Numeracy covers the ability to:
« read and interpret mathematical information;

e calculate and manipulate mathematical inform-
ation;

e communicate mathematical information.

2. The Basic Skills Levels

The Basic Skills Standards provide a separate
specification for each level of each basic skill. There
are three levels in the Standards, and these are
mapped on to the Key Skills at Levels 1 and 2, and on
to the National Curriculum at Levels 1-6.

Entry Level is divided into three component levels:
Entry 1, Entry 2 and Entry 3. These are broadly
aligned with Levels 1, 2 and 3 of the National
Curriculum. The Standards are also aligned to make
sure that there is easy progression into the Key Skills
of Communication and Number at Level 1. The
alignment of levels across these three initiatives is
demonstrated in Table 1.

The Basic Skills Standards provide a useful perspective
on the underpinning requirements for these Key Skills.
They give a detailed framework of the skills that adults
will need to achieve the Key Skills of communication
and application of number at Levels 1 and 2.

The Basic Skills Agency and the Further Education
Development Agency (FEDA) are producing material
that will clarify further the relationship between Basic
Skills and Key Skills.

Basic Skills | National Curriculum | Key Skills
Entry Level

Entry 1 Level 1 n/a

Entry 2 Level 2 n/a

Entry 3 Level 3 n/a

Level 1 Level 4 Level 1
Level 2 Levels 5,6 and 7 Level 2

Table 1: Equivalence of levels between the Basic
Skills Curriculum, the National Curriculum and the
Key Skills Specifications

10
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The division of Entry Level helps beginner-level
learners to map their progression in smaller, ‘bite-
sized’ chunks of learning. This is designed to improve
motivation and to enable teachers to map learners’
position against the standards in some detail. It also
allows for the phenomenon of ‘spiky profiles’ of
adult learners, whose levels of skills in reading,
writing, speaking and listening, and numeracy are
often all different. It is unusual for people to fall neatly
into a single level as defined by the Basic Skills
Standards.

3. The Curriculum

‘As far as possible the curriculum should be
context free — the core should set out the skills
to be taught. The context in which they are
taught is a matter for the teacher and learner
to decide, particularly as different adults have
different motivations’

A Fresh Start, February 1999

The ESOL Curriculum takes the standards and shows
how they can be effectively translated into good
practice, whether the learners are in the classroom,
working from home, in the workplace or learning
online. It has been designed to ensure that learners
get a consistent approach with programmes designed
to raise their level of English language skills. It will
facilitate movement and progression and ensure
standardisation across institutions. As the Adult Basic
Skills Strategy unfolds, the Curriculum will be
reviewed and updated to build in new and revised
ways of delivering these skills, and will reflect the best
of what has to happen in order to fulfil the vision
outlined in A Fresh Start. For teachers, therefore, the
new ESOL Curriculum is both a key support and also
a challenge.

Draft
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Section 2:

A New ESOL
Curriculum

Draft
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1. Skills, Context and Practice

‘In short, the curriculum is not a series of rigid
lesson plans to be taught by every teacher and
followed by every learner’.

A Fresh Start, February 1999

The ESOL Curriculum sets out the skills and
knowledge that every adult needs to be able to speak,
understand, read and write English. While it doesn’t
prescribe a set of compulsory instruments to be used,
it does recognise that there are skills and knowledge
we all need in order to communicate in English in our
life and work. For the first time, therefore, adults and
the teachers who work with them have a clear set of
skills and knowledge and a clear and detailed set of
strategies to deliver those skills.

Delivering the new ESOL Curriculum will involve a
combination of three key elements: skills/knowledge
development, application to context and the specialist
professional practice of teaching ESOL. Figure 1
shows how they overlap and intertwine.

Figure 1: The overlap between Skills, Context and Practice

The underpinning skills and knowledge can be
practised and applied in a wide range of contexts. The
standards have identified five broad contexts which
are relevant to adults:

» being a citizen and taking part in community life;

» taking part in economic activity and working life
(both paid and unpaid);

* managing a home and being part of a family;
e leisure activities;

» education and training.

However, it is important that the skills are presented
and practised in contexts relevant to the learner. Each
individual learner will come with their own set of
priorities and requirements and these must be the
starting point of their learning programme
development. Practice describes the way in which
skills and knowledge and context are brought
together. The teacher applies these skills to the
specific need of each individual learner.

‘Learners should be able to develop the skills
common to them all, using the interests, the
materials and the activities that most closely

match their needs’.
A Fresh Start, February 1999

2. Making the Curriculum work

Learning Programmes

One of the key issues for teachers, ESOL programme
managers and inspection agencies is how to make sure
that the curriculum is used effectively. The new ESOL
curriculum aims to ensure that good practice becomes
standard practice. Part of this process means that all
providers need to incorporate certain essential
elements into their ESOL programme. These essential
elements are:

« Diagnostic assessment — considering the starting
point of the learner, that is the learner's prior
learning, learning aims and aspirations and
interests

e Content — considering and selecting from the
components of the curriculum, including
development of the four skills of speaking,
listening, reading and writing; and knowledge of
grammar, either explicit or implicit

= Application - in contexts that relate to the learner

e Opportunity to demonstrate learning — through
tasks inside and/or beyond the classroom.

14
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Quiality

The effectiveness of the Curriculum will be judged
partly through the quality and inspection processes
that are being developed as part of the new Adult
Basic Skills Strategy. These will include:

e embedding aspects of the Curriculum and its
delivery in new quality standards;

e inclusion of the Curriculum, its implementation
and monitoring in internal college, and other,
systems;

« linkage of the curriculum to quality initiatives that
form part of the new Strategy;

« inspection regimes.

As part of the requirements of the new teacher
training standards, teachers will need to be familiar
with the Curriculum, and show that they are skilled in
its use.

Quialifications

Recommendation 16

There should be a new national basic skills
curriculum for adults, with well-defined
standards of skill at Entry Level, Level 1 and
Level 2.

Only basic skills qualifications based on this
new curriculum should be funded from the
public purse. Whether assessed by
coursework, test or a mixture of both, they
should use a common set of standards laid
down by QCA.

Existing qualifications should be revised to
meet these new national standards.

Existing qualifications based exclusively on
tests should be replaced by a new National
Literacy Test and a new National Numeracy
Test both available at Levels 1 and 2.

A Fresh Start, February 1999

The Curriculum does not determine the nature or
methodology of qualifications; that is the role of the
awarding bodies, using the Basic Skills Standards.

However, it does provide a strong framework which
awarding bodies can use to develop assessment
schemes that reflect the highest possible quality in the
teaching and learning process.

The Curriculum focuses primarily on the input
side, the teaching process. Qualifications are about
the outputs — the results of teaching and learning —
and provide formalised summative assessment leading
to a national award.

Assessment

Assessment is a critical part of practice in basic
skills. The Curriculum does not specify any one
assessment method, but it does assume that there
will be assessment in at least four domains of
activity:

< initial screening — to determine overall level;

< diagnostic assessment — to identify the prior
knowledge of the learner, the learner’s aspirations
and interests and the specific skills that need to be
developed,;

- formative assessment — to monitor progress
towards the achievement of these skills, using
learning plans which are regularly reviewed;

e summative assessment — to provide a statement of
achievement, opportunities for a qualification and
perhaps longer-term learning plans.

All these are described in detail in the Basic Skills
Agency Quality Mark process and documentation, and
in Effective Basic Skills Provision for Adults.

Draft
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Section 3:

The ESOL
Curriculum

Framework
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The ESOL Curriculum

Introduction

1. About this Section

This section contains the curriculum. It is divided into
the five levels — Entry 1, Entry 2, Entry 3, Level 1 and
Level 2 in order to relate to the Standards. (See
Section 1 for an overview of how these levels relate to
other national frameworks.) At each level and for each
skill you can find the relevant Standards and the level
descriptors. We then give the details of the curriculum
for all four skills for that level.

2. Relating the Curriculum to the Standards

For each skill and at each level, the curriculum is
linked to the standards through the Curriculum
Element. This is either taken directly from the
standard or from the level descriptor which follows
the standards at each level. For instance, at Speaking
Entry 1 the first curriculum element is Speak to
communicate: to provide basic information. This
relates directly to the Standard which says ‘At this
level adults can speak to communicate basic
information, feelings and opinions on familiar
topics.’

For each Curriculum Element we have given
examples of the Component Skills which would enable
learners to achieve the Standards at that level. So, for
instance, in order to be able to provide basic
information, adults need to be able to give personal
information, introduce family and friends, describe
places and things, etc.

We have also given Examples of the language or texts
at each level. In the Speaking section, the component
skills are described in terms of functions and at each
level the functions are accompanied by examples of
the language in use, thus giving examples of the
grammatical knowledge expected at that particular

level. For instance, to give personal information at
Entry 1, it is enough to be able to say ‘My name’s ..." |
come from ...", whereas at by Entry 3 learners would
be expected to use different tenses and form more
complex sentences such as ‘I've lived in the UK for two
years' ‘When | lived in India | used to own a shop.’ The
same level of grammatical knowledge would be
expected at that level in Writing.

As part of the Listening, Reading and Writing
curriculum we have included example activities to
develop each Component Skill. We have not done this
for the Speaking curriculum as procedures are
unlikely to vary much for the different Component
Skills. The activities that teachers use — drills, role-
plays, communicative tasks — are much the same
whether the learner is learning to give personal
information or describe people and places.

3. Speaking and listening

The Basic Skills Standards have put listening and
speaking together as the skills are almost always used
together in communication.

However, for the purposes of planning, learning and
teaching, the ESOL curriculum has separated
listening and speaking and listed the separate
component skills that make up these two different
communication skills. Learners often develop the
receptive skills
of listening earlier than productive skills of speaking
and so the skills also need to be assessed separately.
Finally, it will be necessary to use different teaching
activities and techniques to develop the two
skills.

The speaking and listening curriculum includes a
detailed breakdown of the grammar needed at each

18
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level.
4. Reading and Writing: text, sentence and word
level

The ESOL curriculum is part of an initiative which is
based on a common set of standards covering both
basic skills and ESOL. Both curricula use the same
framework for describing the processes of reading and
writing. These are based on the National Literacy
Strategy for schools. The model recognises the
complexity of the reading and writing process and the
different levels on which fluent readers and writers
operate.

» Text level addresses the overall meaning of the text.

« Sentence level desols with grammar, sentence
structure and punctuation.

e Word level looks at the individual words
themselves, their structure, spelling and meaning.

Conveying meaning, whether orally or in writing,
involves operating at the three levels simultaneously —
for instance, ‘Stop!" is simultaneously a text, a
sentence and a word.

The curriculum framework separates these three
levels for clarity of analysis. However, in practice
language is used in communicative contexts, that is to
say 'whole texts' and though the three levels may be
taught separately, they need to be brought together.
To facilitate understanding the teacher may unpick
different features at text, sentence or word level, but
always with the ultimate aim of producing or
understanding whole texts.

A detailed breakdown of grammar is not included in
the curriculum for reading and writing. For this,
teachers should refer to the speaking curriculum.

Draft
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The ESOL Curriculum

Speaking — Entry Level 1
At this level, adults can:

« listen and respond to spoken language, including simple narratives, statements, questions and single
step instructions;

* speak to communicate basic information, feelings and opinions on familiar topics;

* engage in discussion with another person in a familiar situation about familiar topics.

An adult will be expected to:

« listen for the gist of short explanations;

« listen for detail using key words to extract some specific information;

« follow single step instructions in a familiar context, asking for instructions to be repeated if necessary;
« listen and respond to requests for personal information;

« speak clearly to be heard and understood in simple exchanges;

* make requests using appropriate terms;

« ask questions to obtain specific information;

* make statements of fact clearly;

« speak and listen in simple exchanges and everyday contexts.

Issues which may affect delivery of the curriculum at this level

« Students can expect a lot of support in terms of repetition, re-phrasing and prompts. Speech may be tightly
controlled or slowed down, without distorting the normal stress, rhythm and intonation of everyday
spoken English.

= A variety of media (video, taped audio cassette), students and helpers may be used.

= The importance of non-verbal signalling, and the difficulties encountered when it is not present, should not
be underestimated.

« The need for and degree of accuracy should be determined by the purpose of the speech act and
appropriateness to the situation.

« Any tasks which students are given to perform should aim to develop and test their speaking skills. As some
students may only have basic literacy skills, activities should be devised which can be performed orally or
either orally/and in writing.

Note on the tables which follow

The Component skills — language functions with examples does not give a prescriptive list of functions, but a
set of example functions. Under Grammar, key sentence structures at this level are statements, negatives,
guestions and commands in simple sentences. Under Phonology, difficulties with specific sounds should be
addressed according to student need. Discourse skills and cross-cultural features of communication should
be practised in any context within the level. Examples given of potential cross-cultural differences are neither
prescriptive nor exhaustive.

20 Speaking - Entry Level 1 Draft
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Strategies for Independent Learning

Students should be encouraged to do the following.

1.

At home:

= go over work done in class, read it aloud, check understanding;

read practice dialogues to themselves, try learning them by heart;

keep a new vocabulary book and try to learn five new words after each lesson;

tape lessons or parts of lesson and play back at home;

use self-access English learning materials (books, computer programmes and tapes) outside the
classroom for extra practice or revision;

= consult their teacher about appropriate materials.

When using the phone:
» rehearse what they are going to say before dialling, think about possible questions and answers;
< write down what they want to say, or main points, before dialling.

Try to watch TV/listen to the radio/read headlines and simple books in English every day, if only for a short
time. Ask English-speaking friends or relatives to explain words, phrases they do not understand or look

words up in a bilingual dictionary.

Play simple board games, cards or language games (e.g. | Spy, 20 questions) with English-speaking friends
or relatives.

Join the local library. If they have children, read with them, asking them to read as well as reading to them.
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Speaking — Entry Level 2

At this level, adults can:

« listen and respond to spoken language, including straightforward information, short narratives,
explanations and instructions;

« speak to communicate information, feelings and opinions on familiar topics;

* engage in discussion with one or more people in a familiar situation, to establish shared understanding
about familiar topics.

An adult will be expected to:

« listen for and follow the gist of explanations, instructions and narratives;

« listen for detail in short explanations, instructions and narratives;

e listen for and identify the main points of short explanations or presentations;
« listen to and follow short, straightforward explanations and instructions;

« listen and identify simply expressed feelings and opinions;

= speak clearly to be heard and understood in straightforward exchanges;

* make requests and ask questions to obtain information in everyday contexts;
= respond to straightforward questions;

« express clearly statements of fact and short accounts and descriptions;

= ask questions to clarify understanding;

follow the gist of discussions;
« follow the main points and make appropriate contributions to the discussion.

Issues which may affect delivery of the curriculum at this level

= Students can expect support in terms of repetition, re-phrasing and prompts. Speech may be slightly slowed
down, without distorting the normal stress, rhythm and intonation of everyday spoken English.

« Students should have the opportunity to hear a limited variety of accents and both genders.

« Avariety of media (video, taped audio cassette), students and helpers may be used to deliver the
speaking material.

= The importance of non-verbal signalling, and the difficulties encountered when it is not present, should not
be underestimated.

« The need for and degree of accuracy should be determined by the purpose of the speech act and
appropriateness to the situation.

= Any tasks which students are given to perform should aim to develop and test their speaking skills, rather
than their reading or writing. As some students may have basic literacy skills, activities should be devised
which can be performed orally or either orally/and in writing, as appropriate.

Note on the tables which follow

The Component skills column does not give a prescriptive list of functions, but a set of example functions.
Under Grammar, key sentence structures at this level are statements, negative statements, questions and
commands in simple and multiple sentences. Under Phonology, difficulties with specific sounds should be
addressed according to student need. Discourse skills and cross-cultural features of communication should
be practised in any context within the level. Examples are given of potential cross-cultural differences, but these
are neither prescriptive nor exhaustive.
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Strategies for Independent Learning

Students should be encouraged to do the following.

1.

At home:

= go over work done in class, read it aloud, check understanding;

read practice dialogues to themselves, try learning them by heart;

keep a new vocabulary book and try to learn five new words after each lesson;

tape lessons or parts of lesson and play back at home;

use self-access English learning materials (books, computer programmes and tapes) at home for extra
practice or revision, and consult their teacher about appropriate materials.

. When using the phone

« rehearse what they are going to say before dialling, think about possible questions and answers;
< write down what they want to say, or main points, before dialling.

. Try to watch TV/listen to the radio/read headlines and simple books in English every day, if only for a short

time. Use teletext to reinforce comprehension. Ask English-speaking friends or relatives to explain words,
phrases they do not understand or look words up in a dictionary. Use a bilingual or English students
dictionary to look words up they do not know.

Play board games (e.g. Scrabble, Monopoly), cards or language games (e.g. | Spy, 20 questions) with
English-speaking friends or relatives.

Think of ways in which they can meet English-speaking people and use English as the medium of
communication — join an adult education class or a club or committee (e.g. PTA, Local Residents’
Association), a trade union.

Join the local library. If they have children, read with them, asking them to read as well as reading
to them.

42
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Speaking — Entry Level 3

At this level, adults can:

« listen and respond to spoken language, including straightforward information and narratives, and follow
straightforward explanations and instructions, both face to face and on the telephone;

« speak to communicate information feelings and opinions on familiar topics, using appropriate formality,
both face to face and on the telephone;

< engage in discussion with one or more people in a familiar situation, making relevant points and
responding to what others say and to reach a shared understanding about familiar topics.

An adult will be expected to:

« listen for and follow the gist of explanations, instructions and narratives in different contexts;
< listen for detail in short explanations, instructions and narratives in different contexts;

« listen for and identify relevant information from discussions, explanations or presentations;
= use strategies to clarify and confirm understanding (such as facial expressions or gesture);
« listen to and respond appropriately to other points of view;

« speak clearly to be heard and understood using appropriate clarity, speed and phrasing;

« use formal language and register when appropriate;

< respond to a range of questions about familiar topics;

« express clearly statements of fact and give short explanations, accounts and descriptions;

< make requests and ask questions to obtain information in familiar and unfamiliar contexts;
« follow and understand the main points of discussions on different topics;

< make contributions to discussions that are relevant to the subject;

= respect the turn-taking rights of others during discussion.

Issues which may affect the delivery of the curriculum at this level

« Students can expect some support in terms of repetition and re-phrasing. Speech is to be delivered at normal
speed and students should be able to cope with a limited range of distractors, e.g. some background noise,
music, interruptions.

« Students should have the opportunity to hear a range of accents and a range of English varieties.

< Students use of English may reflect the variety commonly spoken in their community, rather than Standard
English. Teachers need to raise this point in discussion.

« Students should be able to apply speaking skills in face to face and telephone situations.

« Avariety of media (video, taped audio cassette), students and helpers may be used to deliver the
speaking material.

< The importance of non-verbal signalling, and the difficulties encountered when it is not present, should not
be underestimated.

< The need for and degree of accuracy should be determined by the purpose of the speech act and
appropriateness to the situation.

< Any tasks which students are given to perform should aim to develop and test their speaking skills, rather
than their reading or writing. As some students may have basic literacy skills, activities should be devised
which can be performed orally and/or in writing, as appropriate.
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Note on the tables which follow

The Component skills column is not a prescriptive list of functions, but a set of example functions. Under
Grammar, the key aspect of sentence structure at this level is constructing compound sentences and the
developing use of subordinate clauses (see appendix). Under Phonology, pronunciation difficulties need to be
addressed according to student need. Discourse skills and cross-cultural features of communication are to
be practised in any context within the level. Examples are given of potential cross-cultural differences, but these
are neither prescriptive nor exclusive.
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Strategies for Independent Learning

Students should be encouraged to do the following.

1.

At home:

= go over work done in class, read it aloud, check understanding;

read practice dialogues to themselves, try learning them by heart;

keep a new vocabulary book and try to learn five new words after each lesson;

tape lessons or parts of lesson and play back at home;
use self-access English learning materials (books and tapes) at home for extra practice or revision, and
consult their teacher about appropriate materials.

When using the phone
« Rehearse what they are going to say before dialling, think about possible questions and answers.
« Write down what you want to say, or main points, before dialling.

Try to watch TV/listen to the radio/read newspapers, magazines and books in English every day, if only for a
short time. Use teletext to reinforce comprehension. Ask English-speaking friends or relatives to explain
words, phrases they do not understand or look words up in a dictionary. Use a bilingual or English students’
dictionary to look words up they do not know.

Play board games (e.g. Scrabble, Monopoly) or language games (e.g. | Spy, 20 Questions) with English-
speaking friends or relatives.

Think of ways in which they can meet English speaking people and use English as the medium of
communication — join an adult education class, a club or a committee (e.g. PTA, Local Residents’
Association), a trade union. Voluntary work can give useful opportunities — help in their children’s school
or contact the local Volunteer Bureau.

Join the local library. If they have children, read with them, ask them to read as well as reading
to them.

Draft Speaking - Entry Level 3 55



Speaking - Level 1

At this level, adults can:

« listen and respond to spoken language, including information and narratives, and follow explanations and
instructions of varying length, adapting response to speaker, medium and context;

« speak to communicate information, ideas and opinions, adapting speech and content to take account of the
listener(s) and medium;

* engage in discussion with one or more people in familiar and unfamiliar situations, making clear and relevant
contributions that respond to what others say and produce a shared understanding about different topics.

An adult will be expected to:

« listen for and identify relevant information from explanations and presentations on a range of straightforward
topics;

« listen for and understand explanations, instructions and narratives on different topics in a range of contexts;

= use strategies to clarify and confirm understanding (such as facial expressions, body language and verbal prompts);

» provide feedback and confirmation when listening to others;

« make contributions relevant to the situation and subject;

= speak clearly in a way which suits the situation;

« make requests and ask questions to obtain information in familiar and unfamiliar contexts;

* respond to questions on a range of topics;

= express clearly statements of fact, explanations, instructions, accounts and descriptions;

« present information and ideas in a logical sequence and include detail and develop ideas where appropriate;

» follow and contribute to discussions on a range of straightforward topics;

» respect the turn-taking rights of others during discussions;

= use appropriate phrases for interruption.

Issues which may affect the delivery of the curriculum at this level

« Students can expect a little support in terms of repetition and re-phrasing. Speech is to be delivered at normal speed
and students should be able to cope with a range of distractors, e.g. background noises, music, interruptions.

« Students should have the opportunity to hear a variety of accents and varieties of English.

» Students’ use of English may reflect the variety commonly spoken in their community, rather than Standard
English. Teachers need to raise this point in discussion.

« Students should be able to apply speaking skills in face to face and telephone situations.

« A variety of media (video, taped audio cassette), students and helpers may be used to deliver the material.

» The importance of non-verbal signalling, and the difficulties encountered when it is not present, should not be
underestimated.

= The need for and degree of accuracy should be determined by the purpose of the speech act and appropriateness
to the situation.

= Any tasks which students are given to perform should aim to develop and test their spoken skills, rather than
their reading or writing. As some students, even at this level, may have basic literacy skills, activities should be
devised which can be performed orally and/or in writing, where possible or appropriate.

Note on the tables which follow

The Component skills column is not a prescriptive list of functions, but a set of example functions. Under
Grammar, the key aspect of sentence structure at this level is constructing compound sentences and the developing
use of a range of subordinate clauses. Under Phonology, difficulties with specific sounds need to be addressed
according to student need. Discourse skills and cross-cultural features of communication are to be practised in
any context within the level. Examples are given of potential cross-cultural differences, but these are neither
prescriptive nor exhaustive.
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Strategies for Independent Learning

Students should be encouraged to try the following.

1

At home
< go over work done in class, read it aloud, check understanding;

read practice dialogues to themselves, try learning them by heart;

keep a new vocabulary book and try to learn five new words after each lesson;

tape lessons or parts of lesson and play back at home;

use self-access English learning materials (books, computer software and tapes) outside the classroom
for extra practice or revision and consult their teacher about appropriate materials.

When using the phone
« rehearse what they are going to say before dialling, if it is a difficult situation, e.g. complaining.

Try to read as widely as possible — books, magazines and newspapers. Borrow audio books from the local
library and either just listen or read and listen simultaneously if they can get the written text too. Use a
bilingual or English students’ dictionary to look words up they do not know.

Try to watch TV/listen to the radio, if only for a short time. Use teletext to reinforce comprehension. Ask
English-speaking friends or relatives to explain words, phrases they do not understand.

Play board games (e.g. Scrabble, Monopoly) or language games (e.g. | Spy, 20 Questions) with English-
speaking friends or relatives.

Think of ways in which they can meet English-speaking people and use English as the medium of
communication — join an adult education class, a club or a committee (e.g. PTA, Local Residents’

Association), a trade union. Voluntary work can give useful opportunities — help in their children’s school or
contact the local Volunteer Bureau.

7. If they have children, read with them, ask them to read as well as reading to them.
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Speaking — Level 2

At this level, adults can:

« listen and respond to spoken language, including extended information and narratives, and follow detailed
explanations and multi-step instructions of varying length, adapting response to speaker, medium and context;

« speak to communicate straightforward and detailed information, ideas and opinions clearly, adapting speech
and content to take account of the listener(s), medium, purpose and situation;

= engage in discussion with one or more people in a variety of different situations, making clear and effective
contributions that produce outcomes appropriate to purpose and topic.

An adult will be expected to:

« listen for and identify relevant information from extended explanations or presentations on a range of topics;

< listen to, understand and follow lengthy or multi-step instructions and narratives on a range of topics and in a
range of contexts;

« speak clearly and confidently in a way which suits the situation;

» respond to detailed or extended questions on a range of topics;

» respond to criticism and criticise constructively;

« make requests and ask questions to obtain detailed information in familiar and unfamiliar contexts;

= express clearly statements of fact, explanations, instructions, accounts, descriptions using appropriate structure,
style and vocabulary;

« present information and ideas in a logical sequence and provide further details and development to clarify or
confirm understanding;

= make relevant contributions and help to move discussions forward;

« adapt contributions to discussions to suit audience, context, purpose and situation;

* use appropriate phrases for interruption and change of topic;

= support opinions and arguments with evidence.

Issues which may affect the delivery of the curriculum at this level

« Students should be able to cope with distractors, such as background noise, music, interruptions and speech
delivered at normal speed or faster.

= Students should have the opportunity to hear a wide variety of accents and varieties of English.

« Students’ use of English may reflect the variety commonly spoken in their community, rather than Standard
English. Teachers need to raise this point in discussion.

« Students should be able to apply speaking skills in face to face and telephone situations.

« A variety of media (video, taped audio cassette), students and helpers may be used to deliver the material.

« The importance of non-verbal signalling, and the difficulties encountered when it is not present, should not be
underestimated.

« Any tasks which students are given to perform should aim to develop and test their spoken skills, rather than
their reading or writing.

« The need for and degree of accuracy should be determined by the purpose of the speech act and appropriateness
to the situation.

Note on the tables which follow

The Component skills column gives not a prescriptive list of functions, but a set of example functions. Under
Grammar, key sentence structures at this level are simple and compound sentences use of a varied range of
subordinate clauses and participle phrases. Under Phonology, pronunciation difficulties are to be addressed
according to student need. Discourse skills and cross-cultural features of communication are to be practised in
any context within the level. Examples are given of potential cross-cultural differences are neither prescriptive nor
exhaustive.
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Strategies for Independent Learning

Students should be encouraged to try the following

1

At home:

= Go over work done in class, read it aloud, check understanding;

Read practice dialogues to themselves and try learning them by heart;

Keep a new vocabulary book and try to learn five new words or phrases after each lesson;

Tape lessons or parts of lesson and play back at home;

Use self-access English learning materials (books, computer software and tapes) outside the classroom for
extra practice or revision. and consult their teacher about appropriate materials.

Try and read as widely as possible — books, magazines and newspapers. Borrow audio books from the local
library and either just listen or read and listen simultaneously if they can get the written text too. Use a
bilingual or English students’ dictionary to look words up they do not know.

Try to watch TV/listen to the radio every day, if only for a short time. Use teletext to reinforce compre-
hension. Ask English-speaking friends or relatives to explain words and phrases they do not understand.

Play board games (e.g. Scrabble, Monopoly) or language games (e.g. | Spy, 20 Questions) with English-
speaking friends or relatives.

Think of ways in which they can meet English-speaking people and use English as the medium of
communication — join an adult education class, a club or a committee (e.g. PTA, Local Residents’
Association), a trade union. Voluntary work can give useful opportunities — help in their children’s school or
contact the local Volunteer Bureau.

If they have children read with them. Ask them to read as well as reading to them.
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The ESOL Curriculum

Listening — Entry Level 1

At this level, adults can:

« listen and respond to spoken language, including simple narratives, statements, questions and single step
instructions;

= speak to communicate basic information, feelings and opinions on familiar topics;

e engage in discussion with another person in a familiar situation about familiar topics.

An adult will be expected to:

« listen for the gist of short explanations;

« listen for detail using key words to extract some specific information;

« follow single step instructions in a familiar context, asking for instructions to be repeated if necessary;
« listen and respond to requests for personal information;

» speak clearly to be heard and understood in simple exchanges;

< make requests using appropriate terms;

< ask questions to obtain specific information;

* make statements of fact clearly;

« speak and listen in simple exchanges and everyday contexts.

Issues which may affect the delivery of the curriculum at this level
» Students can expect a lot of support in terms of repetition, re-phrasing and prompts. Speech may be
tightly controlled or slowed down, without distorting the normal stress, rhythm and intonation of
everyday spoken English.
< Avariety of media (video, audio tapes), students and helpers may be used to deliver the
listening material.
< The importance of non-verbal signalling should not be underestimated, nor the difficulties encountered when
it is not present.
< Any tasks which students are given to perform should aim to develop and test their listening skills, rather

than their reading or writing. As some students may have basic literacy skills, activities should be devised
which can be performed orally and/or in writing.

Note on the tables which follow

Under Examples of application and level, see Speaking Entry Level 1 for examples of language in use and text
range. Sample activities are examples and should not be used as a prescriptive list.

The Listening at this level is contextualised in short, simple exchanges between two people and in short, simple
narratives with repeated language patterns on familiar topics.

Draft Listening — Entry Level 1 81
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Strategies for independent learning

Students can be encouraged to do the following.

1.

Listen to the television and radio and:

having turned on mid-way, listen to understand gist, predict what kind of programme it is, using
context clues;

listen to news headlines and predict content;

listen for key words or words recently learnt in class;

use teletext version where students have access to it;

listen to idiomatic usage, variations in accents and informal register in TV drama, quiz shows,
sports programmes, soaps.

. Listen to announcements in daily life and try and pick out specific information, e.g. times, prices, platforms,

special offers, numbers.

. Listen to other people and recognise/pick out functions learnt in class.

Record lessons or parts of them and play them back outside the classroom.

Use listening texts from text books and practise with them outside the classroom, doing exercises suggested
by the teacher.

. Use English-speaking friends and/or relatives to do short listening activities in English e.g. with their own

children, play a ‘passing’ game for a few minutes during a mesol, listening for the instructions and items
requested.
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Listening — Entry Level 2

At this level adults can:

« listen and respond to spoken language, including straightforward information, short narratives, explanations
and instructions;

« speak to communicate information, feelings and opinions on familiar topics;

< engage in discussion with one or more people in a familiar situation, to establish shared understanding
about familiar topics.

An adult will be expected to:

« listen for and follow the gist of explanations, instructions and narratives;

« listen for detail in short explanations, instructions and narratives;

« listen for and identify the main points of short explanations or presentations;
< listen to and follow short, straightforward explanations and instructions;

« listen and identify simply expressed feelings and opinions;

» speak clearly to be heard and understood in straightforward exchanges;

< make requests and ask questions to obtain information in everyday contexts;
« respond to straightforward questions;

= express clearly statements of fact and short accounts and descriptions;

» ask questions to clarify understanding;

follow the gist of discussions;

« follow the main points and make appropriate contributions to the discussion.

Issues which may affect the delivery of the curriculum at this level

« Students can expect support in terms of repetition, re-phrasing and prompts. Speech may be slightly slowed
down, without distorting the normal stress, rhythm and intonation of everyday spoken English.

« Students should have the opportunity to hear a limited variety of accents and both genders.

» Avariety of media (video, audio tapes), students and helpers may be used to deliver the
listening material.

< The importance of non-verbal signalling should not be underestimated, nor the difficulties encountered when
it is not present.

< Any tasks which students are given to perform should aim to develop and test their listening skills, rather
than their reading or writing. As some students may have basic literacy skills, activities should be devised
which can be performed orally and/or in writing, as appropriate.

Note on the tables which follow

Under Examples of application and level, see Speaking Entry Level 2 for examples of language in use and text
range. Sample activities are examples and should not be used as a prescriptive list.

Listening at this level is contextualised in short, straightforward exchanges between two or more people, and in
short, straightforward narratives and explanations or familiar topics.
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Strategies for independent learning

Students can be encouraged to do the following.

1. Listen to the television and radio and:

having turned on mid-way, listen to understand gist, predict what kind of programme it is, using
context clues;

listen to news headlines and predict content;

listen for key words or words recently learnt in class;

listen for the main points in a factual programme;

use teletext version where students have access;

listen for idiomatic usage, variations in accents and informal register in TV drama, quiz shows,
sports programmes, soaps.

2. Listen to announcements in their daily life and try and pick out specific information, e.g. times, prices,
platforms, special offers, numbers.

3. Listen to other people and recognise/pick out idiomatic expressions, the way people vary structures in
common functions.

4. Record lessons or parts of them and play them back outside the classroom.

5. Use listening texts from text books and practise with them outside the classroom, doing exercises suggested
by the teacher.

6. Use English-speaking friends and/or relatives to do short listening activities in English e.g. with their own
children, play a ‘passing’ game for a few minutes during a mesol, listening for the instructions and items
requested.
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Listening — Entry Level 3

At this level adults can:

« listen and respond to spoken language, including straightforward information and narratives, and follow
straightforward explanations and instructions, both face to face and on the telephone;

* speak to communicate information, feelings and opinions on familiar topics, using appropriate formality,
both face to face and on the telephone;

= engage in discussion with one or more people in a familiar situation, making relevant points and
responding to what others say and to reach a shared understanding about familiar topics.

An adult will be expected to:

« listen for and follow the gist of explanations, instructions and narratives in different contexts;
« listen for detail in short explanations, instructions and narratives in different contexts;

« listen for and identify relevant information from discussions, explanations or presentations;
» use strategies to clarify and confirm understanding (such as facial expressions or gesture);
« listen to and respond appropriately to other points of view;

« speak clearly to be heard and understood using appropriate clarity, speed and phrasing;

« use formal language and register when appropriate;

« respond to a range of questions about familiar topics;

= express clearly statements of fact and give short explanations, accounts and descriptions;

« make requests and ask questions to obtain information in familiar and unfamiliar contexts;
« follow and understand the main points of discussions on different topics;

+ make contributions to discussions that are relevant to the subject;

« respect the turn-taking rights of others during discussion.

Issues which may affect the delivery of the curriculum at this level

« Students can expect some support in terms of repetition, re-phrasing and prompts. Speechis to be delivered
at normal speed and students should be able to cope with a limited range of distractors, for example
background noise, music and interruptions.

« Students should have the opportunity to hear a range of accents and variety of English.

« A variety of media (video, taped audio cassette), students and helpers may be used to deliver the
listening material.

« Students should be able to apply listening skills in face to face and telephone situations.

= The importance of non-verbal signalling should not be underestimated nor the difficulties encountered when
it is not present.

= Any tasks which students are given to perform should aim to develop and test their listening skills, rather
than their reading or writing. As some students may have basic literacy skills, activities should be devised
which can be performed orally and/or in writing, as appropriate.

Note on the tables which follow

Under Examples of application and level, see Speaking — Entry Level 3 for examples of language in use and
text range. Sample activities are examples and should not be used as a prescriptive list.

Listening at this level is contextualised in straightforward narratives, explanations and exchanges on familiar
topics, between one or more people in face to face situations or on the telephone.
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Strategies for independent learning

Students can be encouraged to do the following.

1.

Listen to the television and radio and:
having turned on mid-way, listen to understand gist, predict what kind of programme it is, using
context clues;

< listen to news headlines and predict content;

« listen for key words or words recently learnt in class, new structures, particular to specific situations
e.g. future structures in weather forecasts;

< listen for the main points in documentaries, discussion programmes and news;

= use teletext version where students have access;

« listen for idiomatic usage, variations in accents and informal register in TV drama, quiz shows and sports
programmes, soaps.

. Listen to announcements in daily life and try and pick out specific information, e.g. times, prices, platforms,

special offers and numbers.

Listen to other people and recognise/pick out idiomatic expressions, the way people vary structures in
common functions.

Record lessons or parts of them and play them back outside the classroom.

Use listening texts from text books and practise with them outside the classroom, doing exercises suggested
by the teacher.

Use English-speaking friends and/or relatives to do short listening activities in English, e.g. with their own
children, play a ‘passing’ game for a few minutes during a mesol, listening for the instructions and items
requested.
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Listening — Level 1

At this level adults can:

« listen and respond to spoken language, including information and narratives, and follow explanations and
instructions of varying length, adapting response to speaker, medium and context;

« speak to communicate information, ideas and opinions, adapting speech and content to take account of
the listener(s) and medium;

< engage in discussion with one or more people in familiar and unfamiliar situations, making clear and relevant
contributions that respond to what others say and produce a shared understanding about different topics.

An adult will be expected to:

« listen for and identify relevant information from explanations and presentations on a range of
straightforward topics;

« listen for and understand explanations, instructions and narratives on different topics in a range of contexts;
« use strategies to clarify and confirm understanding (such as facial expressions, body language and
verbal prompts);
» provide feedback and confirmation when listening to others;
< make contributions relevant to the situation and subject;
» speak clearly in a way which suits the situation;
< make requests and ask questions to obtain information in familiar and unfamiliar contexts;
< respond to questions on a range of topics;
« express clearly statements of fact, explanations, instructions, accounts and descriptions;
< present information and ideas in a logical sequence and include detail and develop ideas where appropriate;
« follow and contribute to discussions on a range of straightforward topics;
= respect the turn-taking rights of others during discussions;
= use appropriate phrases for interruption.

Issues which may affect the delivery of the curriuculum at this level

= Students can expect a little support in terms of repetition and re-phrasing. Speech should be delivered at
normal speed and students should be able to cope with a limited range of distractors, e.g. background
noises, music, interruptions.

« Students should have the opportunity to hear a variety of accents and varieties of English.

< Students should be able to apply listening skills in face to face and telephone situations.

« A variety of media (video, taped audio cassette), students and helpers may be used to deliver the
listening material.

= The importance of non-verbal signalling, and the difficulties encountered when it is not present, should
not be underestimated.

< Any tasks which students are given to perform should aim to develop and test their listening skills, rather
than their reading or writing unless writing is specified in the standards e.g. listening and note taking.
As some students, even at this level, may have basic literacy skills, activities should be devised which can
be performed orally and/or in writing, where possible or appropriate.

Note on the tables which follow

Under Examples of application and level, see Speaking Level 1 for examples of language in use and text range.
Sample activities are examples and should not be used as a prescriptive list.

Listening at this level is contextualised in exchanges between two or more people in a range of familiar and
unfamiliar situations in narratives and explanations of ranging length and detail.
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Strategies for independent learning

Students can be encouraged to do the following.

1. Listen to the television and radio and:

having turned on mid-way, listen to understand gist, predict what kind of programme it is, using
context clues;

< listen to news headlines and predict content;

« listen for key words or words recently learnt in class, new structures, particular to specific situations;
« listen for main points in factual programmes;

« use a teletext version where students have access;
« listen for idiomatic usage, variations in accents and informal register in TV drama, quiz shows,
sports programmes, soaps.

2. Listen to announcements in daily life and try and pick out specific information, e.g. times, prices, platforms,
special offers, numbers.

3. Listen to other people and recognise/pick out idiomatic expressions, the way people vary structures in
common functions.

4. Record lessons or parts of them and play them back outside the classroom.

5. Use listening texts from text books and practise with them outside the classroom, doing exercises suggested
by the teacher.

6. Use English-speaking friends and/or relatives to do short listening activities in English e.g. with your own
children, play a ‘passing’ game for a few minutes during a mesol, listening for the instructions and items
requested.

100 Listening — Level 1 Draft



Listening — Level 2

At this level adults can:

« listen and respond to spoken language, including extended information and narratives, and follow detailed
explanations and multi-step instructions of varying length, adapting response to speaker, medium and context;

» speak to communicate straightforward and detailed information, ideas and opinions clearly, adapting
speech and content to take account of the listener(s), medium, purpose and situation;

< engage in discussion with one or more people in a variety of different situations, making clear and effective
contributions that produce outcomes appropriate to purpose and topic.

An adult will be expected to:
« listen for and identify relevant information from extended explanations or presentations on a range of topics;

« listen to, understand and follow lengthy or multi-step instructions and narratives on a range of topics and in
a range of contexts;

» speak clearly and confidently in a way which suits the situation;

< respond to detailed or extended questions on a range of topics;

= respond to criticism and criticise constructively;

< make requests and ask questions to obtain detailed information in familiar and unfamiliar contexts;

« express clearly statements of fact, explanations, instructions, accounts, descriptions using appropriate
structure, style and vocabulary;

» present information and ideas in a logical sequence and provide further details and development to clarify or
confirm understanding;

« make relevant contributions and help to move discussions forward;
« adapt contributions to discussions to suit audience, context, purpose and situation;
= use appropriate phrases for interruption and change of topic;

< support opinions and arguments with evidence.

Issues which may affect the delivery of the curriculum at this level

« Speech is to be delivered at normal speed or faster. Students should be able to cope with distractors, such as
background noise, music, interruptions.

« Students should have the opportunity to hear a wide variety of accents and varieties of English.
= Students should be able to apply listening skills in face to face and telephone situations.
< Avariety of media (video, taped audio cassette), students and helpers may be used to deliver the material.

< The importance of non-verbal signalling , and the difficulties encountered when it is not present, should not
be underestimated.

= Any tasks which students are given to perform should aim to develop and test their listening skills, rather
than their reading or writing.

Note on the tables which follow

Under Examples of application and level, see Speaking Level 2 for examples of language in use and text range.
Sample activities are examples and should not be used as a prescriptive list.

Listening at this level is contextualised in a range of exchanges, some of them complex and detailed, between
two or more people in familiar and unfamiliar situations, in narratives and explanations of varying length.
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Strategies for independent learning

1. Students can be encouraged to listen to the television and radio and:
having turned on mid-way, listen to understand gist, predict what kind of programme it is, using
context clues;

« listen to news headlines and predict content;

« listen for key words or words recently learnt in class.

« listen for the main points in factual programmes;

= use a teletext version where students have access;

« listen for idiomatic usage, variations in accents and informal register in TV drama, quiz shows,
sports programmes, soaps.

2. Listen to announcements in their daily lives and try and pick out specific information, e.g. times, prices,
platforms, special offers, numbers.

3. Listen to other people and recognise/pick out idiomatic expressions, the way people vary structures in
common functions.

4. Record their lessons or parts of them and play them back outside the classroom.

5. Use listening texts from text books and practise with them outside the classroom, doing exercises suggested
by the teacher.

6. Use English-speaking friends and/or relatives to do short listening activities in English e.g. with own
children, play a guessing game, where the child describes an object and the student has to identify/name it.
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The ESOL Curriculum

Reading — Entry Level 1

At this level, adults can:
« read and understand short texts with repeated language patterns on familiar topics;

< read and obtain information from common signs and symbols.

An adult will be expected to:

« follow a narrative on a familiar topic or experience;

< recognise the different purposes of texts at this level;

< possess a limited, meaningful sight vocabulary of words, signs and symbols;
« decode simple, regular words;

= recognise the letters of the alphabet in both upper and lower case;

in texts such as public signs and notices, lists, forms, notes, records, simple narratives.

Issues of which may affect the delivery of the curriculum at this level

« Texts at this level consist of single words or signs, very simple forms, very simple sentences and familiar
vocabulary.

< The pacing of lessons and ordering of items will vary according to students’ level of literacy and the type of
script they can read.

» The students’ knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

« The spoken competence of some students may well be considerably more advanced than their literacy skills,
enabling useful discussion and cross-cultural comparisons to take place.

Note on the tables which follow

Under Knowledge and understanding, see Speaking — Entry Level 1 for grammar. Under Examples of
application and level, see Speaking — Entry Level 1 for examples of language in use and text range.
Sample activities are examples only and should not be used as a prescriptive list.
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Reading - Entry Level 2
At this level adults can:
« read and understand short, straightforward texts on familiar topics;

< read and obtain information from short documents, familiar sources and signs and symbols.

An adult will be expected to:

 trace and understand the main events of chronological or instructional texts;
= recognise the different purposes of texts at this level;

< identify common sources of information;

« use illustrations and captions to locate information;

» read and understand linking words and adverbials in instructions and directions such as next, then, right and
straight on;

< read and understand words on forms related to personal information (such as first name, surname, address,
postcode, age, date of birth);

« recognise high frequency words and words with common spelling patterns;
< use phonic and graphic knowledge to decode words;

« use a simplified dictionary to find the meaning of unfamiliar words;

< use initial letter to find and sequence words in alphabetical order;

in texts such as public signs and notices, lists, forms, notes, records, emails, simple narratives, letters
and diagrams.

Issues at this level

« Texts at this level consist of a few, simple sentences or short paragraph, simple signs and forms with clear
layout, using familiar vocabulary.

» The pacing of lessons and ordering of items will vary according to students' level of spoken English and their
print stamina.

« The students' knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

« The spoken competence of some students may well be considerably more advanced than their literacy skills,
enabling useful discussion and cross-cultural comparisons to take place.

Note on the tables which follow

Under Knowledge and understanding, see Speaking — Entry Level 2 for grammar. Under Examples of
application and level, see Speaking — Entry Level 2 for examples of language in use and text range.
Sample activities are examples only and should not be used as a prescriptive list.
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Reading — Entry Level 3
At this level adults can:
» read and understand short, straightforward texts on familiar topics accurately and independently;

» read and obtain information from everyday sources.

An adult will be expected to:

» trace and understand the main events of chronological, continuous descriptive and instructional texts of
more than one paragraph;

= recognise the different purposes of texts at this level,

= recognise and understand the organisational features and typical language of instructional texts (such as use
of imperatives and second person);

 identify the main points and ideas, and predict words from context;

« understand and use organisational features to locate information (such as contents, index, menus);
= skim read title, headings and illustrations to decide if material is of interest;

« scan texts to locate information;

= obtain specific information through detailed reading;

= relate an image to print and use it to obtain meaning;

= recognise and understand relevant key specialist words;

« read and understand words and phrases commonly used on forms;

= use a dictionary to find the meaning of unfamiliar words;

use first and second place letters to find and sequence words in alphabetical order;

in texts such as forms, notes, records, emails, narratives, letters, diagrams, simple instructions, short reports.

Issues which may affect the delivery of the curriculum at this level

« Students will begin to read longer and more complex texts. However, the density and language of the text
will still affect reading fluency.

= Students need to become more familiar with different text types and authors.

= The students' knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

* The spoken competence of some students may well be considerably more advanced than their literacy skills,
enabling useful discussion and cross-cultural comparisons to take place.

Note on the tables which follow

Under Knowledge and understanding, see Speaking — Entry Level 3 for grammar. Under Examples of
application and level, see Speaking — Entry Level 3 for examples of language in use and text range.
Sample activities are examples only and should not be used as a prescriptive list.
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Reading - Level 1

At this level adults can:

read and understand straightforward texts of varying lengths on a variety of topics accurately and
independently;

read and obtain information from different sources.

An adult will be expected to:

trace and understand the main events of continuous descriptive, explanatory or persuasive texts;

recognise how language and other textual features are used to achieve different purposes (such as to
instruct, explain, describe, persuade);

identify the main points and specific detail, and infer meaning from images, which is not explicit in the text;

use organisational and structural features to locate information (such as contents, index, menus,
subheadings, paragraphs);

use different reading strategies to find and obtain information (such as skimming, scanning,
detailed reading);

use reference material to find the meaning of unfamiliar words;

in reports, instructional, explanatory and persuasive texts.

Issues at which may affect the delivery of the curriculum at this level

Students need to read a variety of text types and authors.

The students’ knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

The spoken competence of some students may well be considerably more advanced than their literacy skills,
enabling useful discussion and cross-cultural comparisons to take place.

Note on the tables which follow

Under Knowledge and understanding, see Speaking — Level 1 for grammar. Under Examples of application
and level, see Speaking — Level 1 for examples of language in use and text range. Sample activities are
examples only and should not be used as a prescriptive list.
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Reading - Level 2
At this level adults can:
« read and understand a range of texts of varying complexity accurately and independently;

« read and obtain information of varying length and detail from different sources.

An adult will be expected to:

« trace and understand the main events of continuous descriptive, explanatory or persuasive texts;
« identify the purpose of a text and infer meaning which is not explicit;

< identify the main points and specific detail,

< read an argument and identify the points of view;

 read critically to evaluate information, and compare information, ideas and opinions from different sources;

= use organisational features and systems to locate texts and information;
» use reference material to find the meaning of unfamiliar words;

« use different reading strategies to find and obtain information (such as skimming, scanning,
detailed reading);

< summarise information from longer documents;
« read and understand technical vocabulary;
« use reference material to find the meaning of unfamiliar words;

in a wide range of text types.

Issues which may affect the delivery of the curriculum at this level

« Students need to read a wide variety of text types, by different authors. Students should be tackling texts
different lengths and density.

< The students’ knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

< The spoken competence of some students may well be more advanced than their literacy skills, enabling
useful discussion and cross-cultural comparisons to take place.

Note on the tables which follow

of

Under Knowledge and understanding, see Speaking — Level 2 for grammar. Under application and level, see

Speaking — Level 2 for examples of language in use and text range. Sample activities are examples only and
should not be used as a prescriptive list.
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The ESOL Curriculum

Writing - Entry Level 1

At this level adults can write to communicate information to an intended audience.

An adult will be expected to:

= use written words or phrases to record or present information;

construct a simple sentence;

< punctuate a simple sentence with a capital letter and a full stop;

use a capital letter for personal pronoun ‘I’;

spell correctly some personal keywords and familiar words;

write the letters of the alphabet using upper and lower case;

in documents such as forms, lists, messages, notes, records.

Issues which may affect the delivery of the curriculum at this level
« Students’ writing may consist mainly of copying and inserting key information into a model, or simple form.

« Pacing of lessons and ordering of items will be quite different with students who are not literate in their
own language.

< The students’ knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

< The spoken competence of some students may well be considerably more advanced than their literacy skills,
enabling useful discussion and cross-cultural comparisons to take place.

< The need for and degree of accuracy should be determined by the purpose of the writing and its
appropriateness to the situation.

Note on the tables which follow

Under Knowledge and understanding, see Speaking Entry Level 1 for grammar. Under Examples of
application, feature and level, see Speaking Entry Level 1 for examples of language in use and text range.
Sample activities are examples and should not be used as a prescriptive list.

Draft Writing — Entry Level 1 135
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Strategies for independent learning

Suggest that students do the following.
* Choose 5 words to learn to copy/write after every lesson.

Practise joining letters to help with the flow, if needed.

Ask teacher for handwriting patterns to practise outside of the classroom, if needed.

look-say-cover-write-check, sounding out words phonetically, learning a mnemonic etc.

Ask a friend or relative to give them a spelling test.

Word-process texts they have handwritten.

Find out which ways of remembering how spelling works for them, i.e. try various ways:
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Writing — Entry Level 2

At this level, adults can write to communicate information with some awareness of the intended audience.

An adult will be expected to:
« use written words and phrases to record or present information;

< construct simple and compound sentences using common conjunctions to connect two clauses
(such as and, but);

< use adjectives;

= use punctuation correctly (such as capital letters, full stops and question marks);
= use a capital letter for proper nouns;

« spell correctly the majority of personal details and familiar common words;

« produce legible text;

in documents such as forms, lists, messages, notes, records, personal writing, email, simple narratives.

Issues which may affect the delivery of the curriculum at this level

« The writer can expect guidance for simple personal writing and the use of models to develop mastery of new
formats/text types.

Students not literate in their own language will continue to need a lot of support.

The other skills of speaking, reading and listening will be used to stimulate, develop and model writing
wherever possible.

Students will be becoming more aware of the differences between spoken and written language.

The students’ knowledge of written conventions and texts in their own language will be a useful basis for
development/comparative work.

< The need for accuracy will be determined by the purpose of the writing.

Note on the tables which follow

Under Knowledge and understanding, see Speaking - Entry Level 2 for grammar at this level. Under
Examples of application, feature and level, see Speaking - Entry Level 2 for examples of language in use and
text range. Sample activities are examples only and should not be used as a prescriptive list.
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Strategies for independent learning

Suggest that students do the following.

Choose 5 words to learn to copy/write after every lesson.
Practise joining letters to help with the flow, if needed.
Ask teacher for handwriting patterns to practise outside the classroom, if needed.

Find out which ways of remembering spelling work for them, i.e. try look-say-cover-write-check, sounding
out words phonetically, learning a mnemonic etc.

Ask a friend or relative to give them a spelling test.

Word-process texts they have handwritten.

Write a little everyday, for example keep a simple diary in English.

Go over corrected homework, checking for spelling and punctuation, do a second draft where necessary.

Keep a vocabulary book and/or make their own bilingual dictionary.
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Writing — Entry Level 3

At this level, adults can write to communicate information and opinions with some adaption to the
intended audience.

An adult will be expected to:

« plan and draft writing;

= organise writing in short paragraphs;

= sequence chronological writing;

< write in complete sentences;

= use correct basic grammar (such as appropriate verb tense, subject - verb agreement);

e use punctuation correctly (such as capital letters, full stops, question marks, exclamation marks);
« spell correctly common words and relevant key words for work and special interest;

« proof-read and correct writing for grammar and spelling;

» produce legible text;

in documents such as forms, notes, records, e-mail, letters, narratives, simple instructions, short reports.

Issues which may affect the delivery of the curriculum at this level
= Writers will be beginning to produce text independently for personal writing and simple text formats;

< They will be beginning to use proof-reading strategies. Writers in other languages will do this from Entry
Level 1.

« They can expect guidance and modelling for new and more complex text formats.
< They will be aware of some major differences between spoken and written English.

< The skills of speaking, reading and listening will be used to stimulate, develop and model writing
wherever possible.

« Comparative approaches will be used where appropriate.

< The need for accuracy will be determined by the purpose of the writing.

Note on the tables which follow

Under Knowledge and understanding, see Speaking Entry Level 3 for grammar. Under Examples of
application, feature and level, see Speaking Entry Level 3 for examples of language in use and text range.
Sample activities are examples only and should not be used as a prescriptive list.
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Strategies for independent learning

Suggest that students do the following.
« Choose 5 words to learn to copy/write after every lesson.

< Practise joining letters to help with the flow.

» Ask teacher for handwriting patterns to practise with outside the classroom, if they need to improve their
handwriting.

< Find out which ways of remembering spelling works for them, i.e. try various ways:
look-say-cover-write-check or sounding out words phonetically or learning a mnemonic etc.

« Ask a friend or relative to give them a spelling test.

< Word-process texts they have handwritten.

« Write a little everyday, for example keep a simple diary in English.

< Go over corrected homework, checking for spelling and punctuation, do a second draft where necessary.
« Keep a vocabulary book and/or make their own bilingual dictionary.

« Ask their teacher for self-checking materials for further practice with particular areas they feel they need to
improve, e.g. spelling, punctuation, grammar.

« Ask about joining a local Open Learning Centre.
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Writing — Level 1

At this level adults can write to communicate information, ideas and opinions clearly using length, format and style
appropriate to purpose and audience.

An adult will be expected to:

« plan and draft writing;

= judge how much to write, and the level of detail to include;

e present information in a logical sequence, using paragraphs where appropriate;
« use language suitable for purpose and audience;

« use format and structure for different purposes;

= write in complete sentences;

= use correct grammar (such as subject-verb agreement, correct use of tense);
e punctuate sentences correctly, and use punctuation so that meaning is clear;
« spell correctly words used most often in work, studies and daily life;

= proof-read and revise writing for meaning and accuracy;

e produce legible text;

in documents such as forms, records, e-mail, letters, narratives, instructions, reports, explanations.

Issues which may affect the delivery of the curriculum at this level
« Writers will be producing text independently for personal writing and short formal and informal texts.
« They will be using proof-reading and self-correction strategies.

« They can expect guidance and modelling for extended writing, particularly non-fiction/non-narrative writing,
and more complex text types or genres.

« They will be aware of the major differences between spoken and written English.

= They will have general control of the features of Standard English. However, students’ use of English may
reflect the variety of English commonly used in their community rather than standard English. Teachers need
to ensure that these issues are discussed.

« The skills of speaking, reading and listening will be used to stimulate, develop and model writing
wherever possible.

e Comparative approaches will be used where appropriate.

« The need for accuracy will be determined by the purpose of the writing.

Note on the tables which follow

Under Knowledge and understanding, see Speaking Level 1 for grammar at this level. Under Examples of
application, feature and level, see Speaking Level 1 for examples of language in use and text range. Sample
activities are examples and should not be used as a prescriptive list.

158 Writing — Level 1 Draft



sJaL0 yum aredwiod ‘oidoy Jualayip
® Inoge spuiod Jo 151 e a1um ‘auore Jo sdnouf ‘sired uj
JopIo
[ea1Bo| pue paiinbal |re19p JO [9A3] ‘Seap! Urew sshasiq e
'sdew puiw ‘sydesBiapids
‘Bunsi| :Seapl UMOP 810U 0] senbiuyda) JUBIYIP 95N
'seapl ARNWING o
'sade] 0apIA pue
olpne ‘saimaid ‘s1xa) Jayo ‘suonsanb uoissnasip se yans
‘seap a1esauab pue 1xs3u0d 18s 01 Iinwis Jo A1aleA e as e

‘|re189p yonwi ‘suod pue soid
‘Buiuses snoiaid MOY Ul pue apnjoul 01 Teym Buipioap e 1O UOISSNIsIP & Inq Jamsue ajdwis e aiinbal
SIUBPNIS Ul S)UBLUUBISSE Ynim soj Jusubisse aredwo) e asodind 10U 0p Wwuoj uonsanb ui sajn Aesss B3 ‘walp
‘asodind a1eaIpul YaIym SpJom 10 Jouq ‘apn uawubisse Buisieue puIyag suonedldwi [einyna ay) pue Ueaw
oy Ayuapi pue sapi Juawubisse Jo A181eA © 1 4007 e :ale sainyes) oy Ajremoe sap JuawubiIsse Jeym Jo aleme aq ‘Bunum 1oy seapi aressush g 1
"aney 03 Bunum sy Juem Aay) 10849 Jeym ’
pue 31 BunLm ale A3up AYm ‘aq [[Im S2UaIpNE U} OUM N 85In03 0
JBPISU0I 0] Way) %Sy ‘(8roge auyy Jo auo “B1a) sanjaswiay) qof o} uoeaydde 63) swuoy xm_ae\mw °
Buiyrawos apm 01 Buiob are Asy) Sjuspnis ||aL SOLAL PUE SaBEsSall ‘S[IEU-D o
asodind ay B0 sxe) a|dwiIs

So1e)S A][euonuBAUOI Joyine ue alaym ‘69 saouslayip
Uo snaoy :sabenBue| UMo ,SHUSPNIS Ul SIxal Yim aredwo) e

*8W02In0 pue asodind ‘aauaipne Jo Swis)
Ul S1%8) 8y aedwod 03 SJUBPNIS S pue XIeqpas) axel e
‘asuodsal palisap sJoyine ayl 81es (9
asod.ind sJoyine ayy a1e1s (q
Japeal/aouaipne papualul ayl Aynuapl (e
:pue sdnoJB [[eLUS Ul XI0M 0] SIUBPNIS YSY e
K105 110ysS  }00Q-1Xa] B WOJ) 19e1X3
ue ‘ajoiue Jadedsmau e ‘adidal e - s)xe1 paydelbesed
‘Uoys Jo sadA1 Juasagip Jo sajdwexa ui Buug

'SIoN9| [RWLIOJUI PUR [eWIO) o
SOLI0IS Y[O) e

SOl o

(sopd e

01196 01 moy '68) suonannsui ajdwis
suodal 1oys

SoAlJeLIeU JaUI0 pue [euosiad e

‘B3 s1xa) payde.bered ‘Loys

"3W02N0
JoUBIPNE
asodind e

:aJe saInyea) Aoy

‘suoiyedadxa pue
abpajmouy sJapeal ay ‘awoino pue asodind
‘92uIpNe Jo sauenodui ay) JO aleme aq

Bunum
4O BWO9IN0 pUe 3dUBIPNE
‘asodind ay1 Anuap! 117

101 3yBiney aq pinoys syNpY

101 3yBiney aq pinoys sHNPY

samAnoe ajdwes

[oA9] pue uonedldde Jo sajdwex3

Buipuelsiapun pue abpsjmouy

s[4S Jusuodwo)

'suoluIdo pue sespl ‘UONELWIOLUI B1LIIUNWWIOD 0] BILA\ :SNJ0H IX8L

159

Writing — Level 1

Draft



‘aInpado.d 82110 ay)

IN0OQR BUOBWOS |81 pinom Ayl moy spuapnis Bupise Aq
ysiibug usnum pue usyods Usamaq ssauslagip ssnasig
'$90UBIBYIP BUY 1O 15198y e ajidwo)

‘Bunum [ewlojur pue fewoy ur ysibug

10 33N Y} $I1SLU0I YaIym pLb e 818|dwod 0} pue
s1sanbai Bunyew Jo skem pue wolp! ‘ArenqeaoA ‘ainanis
Ay} uo Huisnaoj ‘omy ayy asedwod 0] SUSPNIS ¥sy

"SIUBPNIS YUM
Way) peal pue anbeaj|09 auo 0} Jrew-a pue ainpadoid
aa1o BuipreBal yess e o1 owsw ‘B'a sislsiBal
Bunsenuod yum sixay 1oys Jo sajdwexs ui buug

‘uodai pue A101S

SJO19] [ELLIOJUI PUE [BUIO) e

[leWw-8 pue owaW e

110} papaau aJe sIalsiBal Bunsenuo)

¢ AW puas
pinom noA Ji [nya1elB 1sowW aq PINom |
¢dew e aw puas nof ue)
s1s8nbal *Ha ‘uonauny
aWes 3y} 10} 3IN1INAS Ul SIUBIYIP
$SaJppe JO apow
suoissaldxa anewolp!
Arejngeaon
suio} 1oys
:ale Bunum
[PWIOJUI PUB [eWLIO} JO SaInjeaT) Aoy

:ysbu3 usnum pue uayods
U2aM13( S8aURIaLIP JO ssauareme dojansp

‘Bunyeads pue Bunum
4100 Ul Ja1sIGal [eLIOJUI/[BWIO) LiSaMIa] ‘9JUsIpNE pue %se] Joj
saaualaylp ay Jo Buipueisiepun dojarsp | Jaisibal sreudoldde Anuspl 11

"SUOISIaA [eul] JIay) asedwod SJUspnIS e Sixel

. 018 dewpuiw JuJaYIp Jo} Stewlo) Buyel-alou JuaJayIp

Sajou l1ay) ‘Welbiapids ‘Bunsi ‘6'a Inofe| e Bunsi|

ur uoneluoul syl Buisn ydelbered 1oys e a)um SJUSpNIS e BulaquIN - Buusguny -
'sajou gy Buisn A|jeio %oeq pad) sjuspnis e mco_asen% . sjoquiAs ,mco_asm_g% Buisn e 'sasodind
‘ayeidoidde se ‘yewo) 19s-aid e Buisn SPIOM JUBIUOD e SpJoM JuaU0d £3) Bunum e JUBJ3YIP JOJ $3IINOS [BI0 puB
‘uoejuasald [2J0 10 1X8)  WOJ) Sa)0U aye) SIUSpNIS e :ale Bunyje) a10u Jo sainjes) Ay Buiyel-a10u Jo saines) A3y JO areme aq USILIM WOJJ S310U 3w €77
101 Jybnel aq pinoys synpy 101 Jybney aq pinoys synpy
sanAnde ajdwes [oA9] pue uonedljdde jo sajdwex3 Buipuelsiapun pue abpajmouy S|II%S Jusuodwo)

'suoluIdo pue sespl ‘UOIBLLIOMUI S1EJIUNWWIOD 03 BILA\ :SNJ0H IX8]

Draft

Writing — Level 1

160



E)|
uoys ul sydelBered yui 03 seseiyd pue spjom Lasu|

‘sydelBesed usamiaq Syul| BUILEXS pue SIXa) 1LOYS peay

'sadf} 1xa) JuaJBYIp JO
f1auen e ul sydeiBesed Jo ainyanis ssnasip pue Ayuap)

‘ydesBered mau BunJasul Joj suoseal
ssnasip — sydelBesed ojul s1xa) Ind 03 SJUSPNIS %Sy

NSl e sy
““fep 1xaU YL 1.y JalY " JoASMOH

" pue|bug
0] aWed am uaym wajqo.d sl ayL

‘pue|Bu3 01 awes | KemAuy
sydesBered usamiag syun

1surebe pue Joj suiod

Aq pamojjo} uawnbie Jo Juswalels
sa1doy Jo Jaasnyd Jo aidoy ajfuis e Inoge
syuiod [enuanbas Ajreaibojouoiy?
sojdwrexa pue uoneIoged

£g pamojjo) Juswalels [esaush

‘ale

ainonns ydelBered Jo sainyes) Juaiayig

‘aNIeleU & Buidojanap
‘syulod mau Bunyew Joj sydesBered Jo asn

'sainyonas Buiydelbesed

JuaJBYIP o S1aadse Aay Jo ssauareme dojanap

:Buiydesbered
J0 1da9u02 ays Jo Buipurisiapun dojansp

'sydeibesed usamiaq
SyuIj syl moys pue ‘sydeibered
ojul Bunum ssiuefio 917

"WBY1 NS Jey sAem puly ued sjuapnis

Teyy os Buiuueyd Jo skem juaiagip o A1 pue aredwod
‘sabenbug)

umo ,syuapms ul Buluued Jo uondo aya Japisuo)

*adf] 1xa1 JejnonJed

U} JO} SUONUSAUOI JeWIo) U0 3pIdap pue ssnasig
'$3IN19n.1S pue AreingeaoA A3y U0 apIdBp/AIdI3

Japlo [ea1Bo| pue

paiinbai |1e13p JO [9A3] ‘Seap! Urew UO apIdap pue ssnasiqg
'sdew puiw ‘sydesBiapids

‘Bunsi| :seapl umop a10u 0} sanbiuy2a) JuJaYIP 3N
"g0uaIpne pue asodind uo apiaag

Ajenpiapul Jo sdnouf jjews ur ‘dnoib

3JoyM © Se SJUBPNIS 8y JO Spaau ay) 0] Bulpiodde Yo

ue|d usnum e axeN

TewWw.o} asooy)

J1s16a1 arendoidde Anuap
sain1anis pue Arejnaeaon Aay Ajnuap)
paunbai [re1ap Jo [ar3] Auap|
10943 anaIyde

01 Japio [eaiboj ul syuiod a|quassy
Seapl JapIo pue 199]3S

9JUM 0 TeyM ap19aQ

douaipne pue asodind Anuap)
Buiuueyd Jo saines) oy

‘way 1ns Jey1 skem Jo areme aq pue Buiuued

10 skem JualayIp Jo ssauaseme dojanap

:9ouepioduwi sy pue ssao0ud
Buiuued ayy jo Buipuelsiapun dojansp

WAEINREIE]

pue Aeajo suoluido pue seapl
‘UoIRLLIOJUI B1RIIUNLILIOD 0}
Tew.o} pue aimanns areldoidde
Buisn ‘Bunum ueid §'17

101 3yBiney aq pinoys syNpY

101 3yBiney aq pinoys sHNPY

samAnoe ajdwes

[oA9] pue uonedldde Jo sajdwex3

Buipuelsiapun pue abpsjmouy

s[4S Jusuodwo)

'suoluIdo pue sespl ‘UONELWIOLUI B1LIIUNWWIOD 0] BILA\ :SNJ0H IX8L

161

Writing — Level 1

Draft



W10} 00q Ul
10 J2Indwiod uo %98ya-jjads se Yans |00 aduaIB)el AS(
"SjuBWIpuBLWE pa1sabbns Jo uoissnasip dnois

fay Buipeal-jooid e asn

‘Bunum Jo skem

BNI129YJa SS8| pue alow AJnuapl 01 (T [aAe7 Buipeay 2as)
solbaje.1s Buipeal (el YIMm suIquwIo)

*9010A
annae/anissed ‘suonisodaid ‘sasual
B3 ‘ssauxeam [ealfewiwrIb Jo seale
[euosiad pue ‘BuiydesBered ‘Buijjeds
‘uonreniound Jo asn — [eur1aId8s (g
‘uoissaldxa ‘1a1siBal ‘ajfas ‘esodind
Buinaiyae ul ssauaAIaYe — aAeald (e

S109dSe [1B1a109S puR aARal)

:apnjoul sainjes) Ay

elIp [eul} Jo} uoneluasald pue Aoeinage
10 SpJepuels pannbal Jo sseuareme dojanap

:pasifeuosiad pue pasnaoy si Buipeal
-1001d JeY) 0S Sassaueam pue sybuans
[euosiad JO Seale Jo ssauaseme dojansp

:ssa00ud Bunum ayy Jo
1ed s| Buipeal-jooud ey sseuareme dojanap

elp euy sonpoud

:U8319s uo Jo Jaded uo
Bunum 3pa pue peal-jooid 817

"yelp 1511} e 8s0dwod
pue uejd 01 Ajrenpiapul Jo Sired Ui yiom 0] SUBPNIS

'sade) 0apIA pue
olpne ‘sainjoid ‘Spxa) Jayo ‘suonsanb uoissnasip se yans
‘Seapl a1esaual pue 1X8JU0d 18S 0} WIS JO AJalIeA e as

"SUONUBALOI Tewwo) 1%a1 a/edwiod pue sabenbue Jiay Ul
sodf1 1xa1 Juasayip Jo sajdwexa ul Buliq 03 SJUBPNIS YSY e

'sadAy 1xe1 JualIayIp
10} SUOIUBAUOI Jewlo} JO 1I193Y92 & 9)1dwod ‘dnoib e sy e

"S[ensIA JO SwelBelp yim pajensn||i usyo ale (9
SULIN|OD Ul US)ILIM SBWINBWOS ale (q
sBuipeay aney Ajjensn (e
spodal 69 sadfy 1xa)
JUBIaYIP JO SaIN1ea} AInuspl 0 SJUBPNIS YSY
"SIUBPNIS B YIIM W) peal pue Syeuulo) Juaayip
Jo abuel & asn yaiym sadAy 1xa) snowen Jo sajdwexa ui bulg

'9'T Ul se Bulydeibered
‘6T Ui se Buluueld

‘suoiensn||i ‘sweibelp
sjuiod 19)|nq ‘BulBaqUINU e
sBuipeay Jo asn e

SUWN|0? e

Bunsi| «

Buiydeifered o

:apnjaul InoAe) Jo sainyes) Aoy

'sadfy 1xa)
uBJap o) 1nofe| Jo sainea) BulAuedwoaoe
pue sjew.oy} arelidoidde Jo ssauaieme dojansp

%91 Buisodwod Jo ssadoid 8y Jo aleme aq

'sadfy 1xa1
JuaJalIp Joj Tew.o} areldoidde
Buisooyd ‘spxey asodwiod /17

101 Jybnel aq pinoys synpy

101 Jybney aq pinoys synpy

saniAnae ajdures

[oA9] pue uonedljdde jo sajdwex3

Buipuelsiapun pue abpajmouy

SIS Wwauodwo)

'suoluIdo pue sespl ‘UOIBLLIOMUI S1EJIUNWWIOD 03 BILA\ :SNJ0H IX8]

Draft

Writing — Level 1

162



EENIETR
[eonewweIf Jenoied uo BUISNI0 SUOITRIJIP LOYS BAIS) e

SjuBWIae [eanewweld Jenoied

‘Bunyeads T [aAa7 Ul pasiwal
Se aInjanis aus)uas xa|dwod

pue punodwo? ‘ajdwis Jo abpajmouy
Juawaalbe quan

103lqns pue asua) quaA arelidoidde 'SaIN1oNIIS BUBIUSS
uo Buisnaoj ‘sasiosexe Buiyeads pue Buipeas ‘Buiusisi] - TewwelB a1seq ui £oeIndoe e x9]dwoa pue punodwiod ‘ajdwis Jo sainyea) ‘susened aouajuss
sanARae aanoeid Jewwelb Jo abuey e :ale sainyea) fay [eanewwelh ayy Jo abpamouy dojanap Jo fairea e Buisn ayum 0T°T1
:011ybne) 8q pinoys syNpy :011ybne) 8q pjnoys syNpy
sanAnde ajdwes [oA9] pue uonedljdde Jo sajdwex3 Buipuelsiapun pue abpajmouy S|IMS Jusuodwo)

"$aouauas xa|dwoo pue punoduwlod ‘ajdwis alLIAL :SNJ0H 82UBIUSS

‘painfur Apoq Jo 1ed Jo JUspIIIL JO UOITRIO| 10BX3
se yans suonduasap Ajefa 03 sweibelp Buimelp asnoeld

‘Buijiy deb ‘suonouny 03 saimanis

Buiyorew :sasioioxa abenbue| Jo abues e Buisn ‘siamsue
110Us JO peajsul ‘palinbai are sydeibesed 1oys pue
$9IUBIUBS BJoyMm a1aym swioy Jo sued u Bujjy asnoeld
010 }IOM JO SPI0Jal ‘SUio)

uoneaidde jo suonIas uaIBKIP 3y Jo suoneldadxs
S1apeal 8] punoJe SUONUSAUOI [eIn NI 8y ssnasig
(88In02 3y oy Buifdde

10} suoseas Buinib uonass e Ul |1} 01 payse SI axepIpued)
wuJoj uoneoljdde asinod e pue (pannbai si uonewioul

"WI0} Jodai Juapiode
‘YIOM JO SPI0JaI ‘swo) uonedijdde e

1USPIYJL JO UOITRI0| 19BX3 BuImoys
‘63 ‘1xa1 Bunensn) weibeip/oydesd o

suonsanb Jo
sadA1 urenas ul Japeal Jo suoneldadxe
0] PaJe[al UOIUSAUOD [RINYND e

‘ayenidoidde
J1 uoneasn|| yum Kunbigure Inoynm
SJUN0aJe Jea)d A1an anb 0 Aujige dojansp

'swio} Jo sadAy urenaa ui saloba)ed
Jsuonsanb Jo sadf) urensd uidispun yaiym "sainyea) xa|dwoa

[enoe} Ajuo) wioy uonedidde Areiqi ui-pajjy e aredwo) e ‘916 saInyea) Aoy SUOUBAUO) [eIN}Nd 8y} JO Ssauaseme dojanap aWOS )M swioy 818)dwod 611
101 3yBiney aq pinoys syNpY 101 3yBiney aq pinoys sHNPY
sanIAnde ajdwes [oA3] pue uonealdde Jo sajdwex3 Buipugisiapun pue abpajmouy S|IMS Juauodwo)

'suoluIdo pue sespl ‘UONELWIOLUI B1LIIUNWWIOD 0] BILA\ :SNJ0H IX8L

163

Writing — Level 1

Draft



"SPJOM pulj 0} SNINeSay)  as(
‘(sBulueaw JUBIBYIP SARY INQ SWIES 8U1 %00

UyaIym spiom "6°9) ,spuali) asfel, Jo areme aq ‘salenbue)
UMO SJUBPMS UM a1edwiod ‘spiom Jo uIbLo 1. %001
'$a510J9%a Juawdojanap

abenBue o abuel e Buisn Are|ngeaon Jo asn ay) Uo YoM

'$951019X9
Buiuasi| pue oapia ‘Buiiolsurelq ‘sixa) Jo abuel
e ybnoiyy ‘skem Jo f1aLien e ul A1rgingeIoA mau aanpoiu|

- Bueys, pue ysijbu3 onewoIp! apnjou|

"sqaA [eselyd pue
sunou ssejd AieingeaoA 1oeAsqe apnjau|

‘AIe|NQrIoA
pasifelnads pue [eiauab jo abpajmouy

'SUOITBI0[02 UOWIWOD JO 3BUR) B JO a/eme 3(
‘93uaIpNe YoIYM
Jo} arendoidde si Aiejnaeaon Teym Jo aleme aq

‘Kre|ngeaon 1588l ‘Ajereudoidde
[e10ads ayenidoidde Jo abpajmouy dojansp Arejngeaon Jo abuel e asn Z1'T]

:01 yBne) 8q pinoys syNpy :01 3yBney 8 pnoys syNpy

saniAnae ajdures

[oA9] pue uonedljdde Jo sajdurex3

Buipuelsiapun pue abpajmouy S|IMS Jusuodwo)

‘Buljiads pue Arejngeson dojpaag :sSndo4 PIOAA

‘uoirenyound Buissiw

‘syfew yoaads

UOISSILLO

pue uoissassod Joj aydonsode

019 ‘IaNOMOH

Se [yans $aAIl9auu0a Joj uoirenound

PPE/1931109 0 1X3) JO SUOISI9A 1931109Ul SJUapn}s anib — asoud

Sfealq P3193UU0d Ul Swal Bunsi| 1o} Sewwod e

90UBJUAS 8]eIIPUI 03 S3sned LM SUOIEIDIP 1oYS — SUOITEWUEIOXD =

‘B3 ‘sasiaioxe aanoeid dn 1eg e e_EE. uonsanb

"saBenbue| UMO ,SJUBPNIS Ul SUONUSAUOI uoienaund sdois|ni e
Uum Wwiay) asedwod pue ssnasiq "uoneniound Jo sainyes) siong| [euded e "uolyenaund A1981109 pue AjaAndaye
SnOLIRA 8} 81eAsN||I YaIym S1xa) Jo sajdwexs ul Bulg e :ale uoiremound Jo sainyes) Aoy 1081109 J0 asn ay} Jo abpajmouy dojansp seousjuas arenound TTT7
:01yBne] aq pinoys synpy :01yBne] 3q pnoys synpy
sanAnde ajdwes [oA9] pue uonedljdde jo sajdwex3 Buipuelsiapun pue abpajmouy S|II%S Jusuodwo)

"$aouauas xa|dwod pue punodwiod ‘ajdwis alLIAL :SNJ0H 9oUBIUSS

Draft

Writing — Level 1

164



019 A9Ud)sISU0I ‘Uondalp aroidwi
0] $9512J9X9 UBNIB (| 01 SJUBPNIS ‘Papaau AIBYM
*9s12J9xa snoinald aup ul paljdde eusio
ayp Buisn Bunumpuey umo Jiay) askjeur 0] SJUspnIS e
‘suoiyeaidde
qgol *f-a aouepoduwi Jejnansed Jo suoiseas pue
sonb Bunumpuey uoissaidwi ay * Buideds ‘uondaip Jo
fouansisuoaul *6s ‘peq 1o poob are Aayy Aym ssnasip pue
Bunumpuey peq pue poob Jo sajduexa sjuspnls anld) e

"aul| 8y} uo Bunum

SENETNEYIS

spiom usamiaq Buioeds

SENETN)

UOIewwIo) pue uonaalp 4o Aualsisuod
:ale SaInyea) Aoy

‘Bunumpuey UMO Jo Sainyes)
[euosiad Jo ssauaseme [2anud e dojarap

‘fenuassa s Bunumpuey
9]qIBa] UsyM SUOISLI0 JO abuel B JO areme aq

"xa1 8|qiBa| sonpoid 9T'TT

‘Bunumpuey dn pauiol, - aanoeid Bunum senbal -
208492 ‘@M ‘1909 ‘Aes Noo| -

:9)fas Buiures| [enpiapul
yorew reyy sbuijjads Buuaguiawal Jo skem pul -
5100q piom Jo Arejngeson [euosiad e deay —

‘B3 ‘Buljads Buinoidwi Joj saibiarens ssnasiq e

‘9N 309 1 B3 ‘sainyea) [ensiA

Wb y6BY 031 spiom dn Jds 10 Inojod Bsn
SolUOWBUW [euosiad JuaAul pue
ledssiw noA piom ays Jo Led Ayuspl
SPJOM UIUNM SPIOM 10} 00|
Ajreanauoyd piom ayy no Buipunos
¥99Y0-aLIM-IoN0I-(BS-{00]|

:aJe sainyea) Aay

:Alowaw Jojow as|in
01 Japio ul Bunumpuey dn uiol 0y pue Auenbal
asnoeid 01 pasau Jo Buipuelsiapun dojansp

:Buljads pre 03 saifiarens Juspuadapul
J0 9ouelodWI By} JO SSaURTeMe UR pue a|A1s
Buiures| [euosiad Jo Buipuelsiapun dojanap

‘Buijjads pre 03 saibisrens
Juapuadapul asn GT'T]

'$9512J9X3 ||I} deb
pue 3210y3 3|diNW ‘uoneIdIP Yum 3a1n3eid Jayuny NS e
"S1xa] Ul asn Ul aBenbue| wouj susened Buifnuapl
‘spiom A3y 1UBAS|2I PUR UOWWOI Jo Buljjads aondeld e

[91e.n22€ SWa)l Arg|NCeIOA UOWILIOD
J3Y10 pue SWia) [e2l1uy2a] Jelfie)
‘spiom A3y 1ueAsjal ||8ds 01 9|ge a9

‘Buijjeds 1931109
10} J8x28y9-||ads Jo Areuonaip asn 01 s|ge aq

‘susened
Buijjads Jo abuel apim e Jo abpamouy dojansp

:Buyjeds
40 Ageinage anoudwi $T°77

'saysoddo pue swWAUOUAS 18 %007

"WAY} punoJe sasialaxa dojansp pue saxiyns pue
soxljaid uowwod Jo sdnoJb Aynuapi ‘sixa) woly BuIop e

'sabenbue| Joy10 yum a/edwo) e
"saxIyNs pue saxiyaid Jo sbulueaw ssnasiq e

‘soxiyold e
SOXINS e
:ale SaInyeay Aoy

'SOXIYNS pue sexiaId oo
pue swals piom Jo abpajmouy dojerap

‘SpJOMm
poYe|al JO Soljiwe) pling €T°T1

101 3yBiney aq pinoys syNpY

101 3yBiney aq pinoys sHNPY

sanIAnde ajdwes

[oA3] pue uonealdde Jo sajdwex3

Buipuelsiapun pue abpsjmouy

S|IMS Juauodwo)

‘Buljjads pue Arejngeson dojpasag :Snd04 PIOAA

165

Writing — Level 1

Draft



Strategies for independent learning

Suggest that students do the following.

Learn a new word each day and use it in conversation and writing.
Keep a vocabulary book and/or make their own bilingual dictionary.
Learn to spell 10 new words each week.

Practise joining letters to help with the flow.

Analyse what they could improve about their handwriting and practise that element (e.g. too big, too small,
not regular).

Find out which ways of remembering spelling works for them, i.e. try various ways: sounding out words
phonetically, learning a mnemonic etc.

Ask a friend or relative to give them a spelling test.
Word-process texts they have handwritten.

Write a little everyday, for example keep a simple diary in English, write for the student magazine, find
someone to write to or e-mail in English.

Go over corrected homework, checking for spelling and punctuation, do a second draft or third where
necessary.

Use a thesaurus to expand their vocabulary.

Ask their teacher for self-checking materials for further practice with particular areas they feel they need to
improve, e.g. spelling or punctuation, or ask about joining a local Open Learning Centre.

When writing, use similar text types as models until they are confident to break away from the model.
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Writing — Level 2

At this level, adults can write to communicate information, ideas and opinions clearly and effectively, using length,
format and style appropriate to purpose, content and audience.

An adult will be expected to:

plan and draft writing;

< judge how much to write, and the level of detail to include;

« present information and ideas in a logical or persuasive sequence using paragraphs where appropriate;
« use format and structure to organise writing for different purposes;

< use formal and informal language appropriate to purpose and audience;

« use different styles of writing for different purposes (such as persuasive techniques, supporting evidence,
technical vocabulary);

= construct complex sentences;
= use correct grammar (such as subject-verb agreement, correct and consistent use of tense);
e use pronouns so that their meaning is clear;

< punctuate sentences correctly and use punctuation accurately (such as commas, apostrophes,
inverted commas);

« spell correctly words used most often in work, studies and daily life, including familiar technical words;
« proof-read and revise writing for meaning and accuracy;

= produce legible text;

in a wide range of documents.

Issues which may affect the delivery of the curriculum at this level

= Writers will be producing text independently for personal and academic writing, and for formal and
informal texts.

= They will be using proof-reading and self-correction strategies.

< They can expect guidance and modelling for extended writing, particularly academic and non-fiction writing
and more complex text types or genres.

< They will be aware of the differences between spoken and written English.
« They will be aware of and be able to use the features of standard written English.

< The skills of speaking, reading and listening will be used to stimulate, develop and model writing
wherever possible.

< Comparative approaches will be used where appropriate.

< The need for accuracy will be determined by the purpose of the writing.

Note on the tables which follow

Under Knowledge and understanding, see Speaking Level 2 for grammar at this level. Under Examples of
application, feature and level, see Speaking Level 2 for examples of language in use and text range. Sample
activities are examples and should not be used as a prescriptive list.
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Strategies for independent learning

Suggest that students do the following.

Learn a new word each day and use it in conversation and writing.
Keep a vocabulary book and/or make their own bilingual dictionary.
Learn to spell 10 new words each week.

Practise joining letters to help with the flow.

Analyse what they could improve about their handwriting and practise that element (e.g. too big, too small,
not regular).

Find out which ways of remembering spelling works for them, i.e. try various ways: sounding out words
phonetically, learning a mnemonic etc.

Ask a friend or relative to give them a spelling test.
Word-process texts they have handwritten.

Write a little everyday, for example keep a simple diary in English, write for the student magazine, find
someone to write or e-mail in English.

Go over corrected homework, checking for spelling and punctuation, do a second draft or third where
necessary (this is where they learn).

Use a thesaurus to expand their vocabulary.

Ask their teacher for self-checking materials for further practice with particular areas they feel they need to
improve, e.g. spelling or punctuation, or ask about joining a local Open Learning Centre.

When writing, use similar text types as models until they are confident to break away from the model.
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accent

accuracy

active
(see verbs - voice)
adjective

adjectival phrases

adverb

adverbs of frequency
adverbial phrase
agreement (or concord)
alternative question

(see question)

appropriate

article
audience
auxiliary (see verbs)

blend

causality (see discourse)

concept questions

chunk

clause (see also syntax)

features of pronunciation which vary according to the speaker's regional and social origin. All oral
language, including standard English, is spoken with an accent. The term accent refers to
pronunciation only.

using standard and grammatically correct English

a word that describes somebody or something. Adjectives come either before a noun, or after
some verbs, e.g. a busy day, I'm busy

a group of words, organised around an adjective, e.g. very good indeed; too expensive for me

a word that gives extra meaning to a verb, an adjective, another adverb or a whole sentence, e.g.
I resolly enjoyed the party; she’s resolly nice; he works resolly slowly; resolly, he should do
better

Adverbs: demonstrate how, where, when or how often something happens or is; revesol the
degree of intensity of a feeling, action or opinion; give the attitude of the speaker to what he or
she is saying; provide connections in meaning between sentences.

Many adverbs, but not all, are formed by adding -ly to an adjective, e.g. quickly, dangerously,
nicely. However, some -ly words are adjectives, not adverbs (e.g. lovely, silly, friendly).

adverbs such as sometimes, often, usually, never. The word order differs from that of other
adverbs.

a group of words that functions in the same way as a single adverb, e.g. by car, to work, last
week, three times a day, first of all, of course.

in some cases the form of a verb changes according to its subject (so the verb and subject
‘agree’), e.g. | am/he is/they are; | was/you were; | like/she likes, | don't/he doesn’t

describes a text, word, utterance or style that is suitably phrased for its intended audience and
form. Appropriate accepts that different contexts require different treatments and is in this
respect to be differentiated from ‘correct’, which is more concerned with the right grammatical
formulation of an expression.

the article is a type of determiner. There is a definite article (the) and an indefinite article (a or
an).

the people addressed by a text. The term refers to listeners, readers of print, film/TV audiences
and users of information technology.

the process of combining phonemes into larger elements such a clusters, syllables and words.
Also refers to a combination of two or more phonemes, particularly at the beginning and end of
words, st, str, nt, pl, nd.

a teaching or checking technique, to make sure that students have understood the meaning of a
grammatical form they are learning. An example might be Does he still work there?, to check
understanding of the meaning of the sentence Bob has worked there for 20 years.

a manageable unit of language for analysis or for students to work on

a group of words that expresses an event (she drank some water) or a situation (she was
thirsty/she wanted a drink), usually containing a subject (she in the examples) and verb
(drank/was/wanted)

A main clause is complete on its own and can form a complete sentence (e.g. It was raining.).
A subordinate clause (when we went out) is part of the main clause and cannot form a complete
sentence on its own. Some subordinate clauses do not require a subject and verb, but in many
such cases the verb be can be understood (When in Rome, do as the Romans do).
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closed questions
(see questions)

cloze

cohesive devices
(see discourse)

cohesive ties
(see discourse)

communication strategy

comparative

complement
(see syntax)

complex sentence
(see syntax)

compound sentence
(see syntax)

comprehension
questions
conditional sentence

conjunction

consonant

consonant digraph

content words/
information words

context

a kind of assessment task, which involves taking a written text and deleting words at regular
intervals, e.g. every 7th word, for students to fill the gaps

a strategy adopted by a learner of a language to get meaning across when linguistic ability is not
adequate to the task, e.g. miming, or asking for explanation

comparative sentences usually involve an adjective or adverb. Comparison can be unequal, e.g.
She is tidier than me; He works more quickly than | do, or equal comparison, e.g. She is as
tidy as me.

a teaching or testing technique, whereby teachers ask students questions to check under-
standing of a reading or listening passage

a conditional sentence normally consists of two clauses, one of which is introduced by a word
such as if or unless. It is often asserted that there are three types of conditional:

first conditional (future possibility) If it rains, I'll take my umbrella;
second conditional (improbable or hypothetical) If | had the money, I'd go with you;
third conditional (impossible) If you had worked harder, you would have passed.

In fact, many conditionals are ‘mixed’, i.e. combinations of the above, e.g. If you had worked
harder at school, you would be in a better job now.

a word used to link clauses within a sentence. Co-ordinating conjunctions (and, but, or and so)
join (and are placed between) two clauses of equal weight; subordinating conjunctions (e.g.
when, while, before, after, since, until, if, because, although, that) go at the beginning of a
subordinate clause.

a consonant is a speech sound which obstructs the flow of air through the vocal tract; for
example, the flow of air is obstructed by the lips in p and by the tongue in I. The term also refers
to those letters of the alphabet whose typical value is to represent such sounds, namely all except
a,e,i,o0,u. There are 21 consonant letters in the alphabet, (i.e. all except the five vowels - see
below) but 24 distinctive consonant sounds in English, which are normally represented in writing
by the above letters, singly or in combination. The letter y can represent a consonant sound (yes)
or a vowel sound (happy).

a combination of two consonant letters to represent a single consonant sound, e.g. ch in chess,
th in thanks

content words, or information words, carry the meaning of the sentence. They are usually nouns
or verbs and contrast with grammatical words such as the and to. In sending a telegram, the
content words would be the ones included.

context can refer to situation or to language

A description of the situational context takes into consideration the place, the type of
interaction, the number of people involved and the relationship between them, etc. The context
can play a large part in the choice of language, e.g. choice of vocabulary, or choice of formal or
informal register.
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context clue
convention

(see discourse)

countable noun
(see noun)

cross-cultural features

decode

definite article
(see article)
demonstrative

derivation

descriptive

detailed listening

detailed reading

determiner

The term linguistic context refers to the language surrounding a particular item of language
which is under discussion, e.g. when discussing the meaning of a word, it is often necessary to
consider it in the context of its sentence or of the text as a whole.

a context clue enables a learner to use either situational or linguistic context (see above) to infer
the meaning of a linguistic item, which is not otherwise clear

this refers to the fact that languages and cultures may of communication be similar or different
in conventions of communication. The conventions may be linguistic, e.g. in how often and when
please and thank you are used, or non-linguistic, e.g. in whether or not people normally stand
close together in conversation.

to translate the visual code of the letters into a word

this and that may be referred to as demonstrative pronouns, e.g. in This is mine. If followed by
a noun they are sometimes referred to as demonstrative adjectives, e.g. This book is mine.

this term refers to the process whereby one word is derived from another, usually by the addition
of prefixes and suffixes, e.g. unhappy and happiness are derived from happy.

defines text that attempts to describe an event, a process or a state without passing judgement
on it, or offering an explanation of it. Because of its concern to convey an experience as
accurately as possible, descriptive text often makes greater use of adjectives and figurative
language than other forms of writing.

attentive listening, in order to extract specific information and to get as complete an
understanding of the listening passage as possible

indicates a form of reading that is at the opposite end of the spectrum from skimming or
scanning. Detailed reading involves careful reading in order to extract specific information, but
also to gain a complete understanding of the text’s intentions and the way in which language
choice and syntax combine to produce a particular message.

the term refers to a class of words, occurring before a noun. The definite and indefinite article
(the, a, an) are a type of determiner. Other examples are this, some, every.

Determiners include:

articles a/an, the

demonstratives this/that, these/those

possessives my/your/his/her/its/our/their

quantifiers some, any, no, many, much, few, little, both, all, either, neither,
each, every, enough

numbers three, fifty, three thousand etc.

some which (which car?), what (what size?)

question words whose (whose coat?)

When these words are used as determiners, they are followed by a noun (though not necessarily
immediately):

This book is yours.

some new houses

Which colour do you prefer?

Many determiners can also be used as pronouns. These include the demonstratives, question

words, numbers and most of the quantifiers. When used as pronouns, these words are not
followed by a noun - their reference includes the noun:
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discourse

discourse marker
(see discourse)

discourse skills
(see discourse)

discourse type
(see discourse)

drill

ear-pinning

echoing

eliciting (elicitation)

elision

embedded question
(see question)

explanatory

This is yours. (= this book, this money, etc).
I've got some.
Which do you prefer?

a stretch of language larger than a sentence. Discourse analysis involves studying these larger
units of language, and concerns the relationship between language and the contexts in which it
is used, as well as relationships between different parts of the text.

The term discourse type refers to the type of text under consideration, e.g. a formal letter, a
newspaper article, a poem, a prepared speech, an interview, a social conversation. Terms
similar in meaning are text type and genre. NB The term text is not only used to refer to a
written text, but can also refer to a stretch of spoken language. The term discourse convention
refers to the ways in which discourse is traditionally organised in a particular language and
culture, e.g. the conventional way to close a formal letter, or open a telephone conversation.

An important feature of discourse is cohesion. Cohesive devices or ties help to make clear the
relationships between parts of a longer text, e.g. when a pronoun is seen to refer to a noun in
another part of the text. Discourse markers are another type of cohesive device. Words or
phrases such as however, but, on the other hand to show contrast, and, moreover to indicate
additional information, because, as to show causality, for example are types of discourse
marker that may be referred to as linking words. Some, but not all of these are conjunctions.
Other common types of discourse marker are sequence markers (sequencing adverbs), e.g.
firstly, after that, finally, and discourse markers which indicate the purpose of a part of the text,
e.g. for example, to sum up, to cut a long story short.

Discourse skills is a term often used to describe students' ability to organise their speaking or
writing (particularly longer stretches) coherently, and includes appropriate use of the cohesive
devices mentioned above.

a practice technique used for developing accuracy in spoken English, where students are asked
either to repeat a given sentence exactly or make minimal changes to it. Types of drill include
repetition, substitution (in which students are asked to change one word of a given sentence, and
incremental, (in which students add a word or phrase to a given sentence).

the equivalent in listening of ‘scanning’ in reading. The listener is interested only in a specific
item of information and will concentrate on listening for that, e.g. when listening for railway
announcements.

the tendency for speakers to repeat, in part, the previous speaker's words, to show agreement,
or to show surprise: Where’s Bob? He’s gone to India. He’s gone to India?

a technique used to encourage students’ contribution when new language is taught, and to find
out how much students already know. Rather than being presented with information, students
are given a stimulus and encouraged to provide the information themselves.

this term refers to the omission of certain sounds in connected, and especially rapid speech, e.g.
G’night; g'morning; s’nice; fish’n’chips.

an adjective used to describe text written to explain how or why something happens.
Explanatory text tends to use connectives expressing cause and effect (e.g. so, therefore, as a
result) and time (e.g. later, meanwhile) and the passive voice (e.g. Tax is usually deducted at
source) more than many other forms of text.
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formal

format

function
(see language function)

future simple (see tense)

genre (see discourse)

gerund

gist listening

gist reading

grammar

depicts a style of language where the choice of words, syntax and address is determined by a
distance from the audience, which may be dictated by the context (e.g. a letter of application,
official documents) or the result of a lack of knowledge of this audience. Formal language tends
to be characterised by more elaborate grammatical structures and by longer and more
conservative vocabulary (e.g. receive rather than get, gratuity rather than tip).

the way in which a text is arranged or presented (e.g. as a book, leaflet, essay, video, audiotape)
or the way in which it is structured (e.g. the use made of headings, sub-headings,
diagrams/photographs with captions)

a gerund is derived from a verb, but behaves as a noun, e.g. | like sport, | like running, where
sport is a noun, and running is a gerund

listening to a passage in order to pick out the topic and the main points, but not too much detail

the main point or idea of a text. Reading for gist is thus reading for identification of the main point
only.

(see syntax & morphology)

graphic knowledge

handwriting patterns

high frequency words

idiom

idiomatic usage
imperative
incremental drill
(see drill)

indefinite article
(see article)

infer meaning
or information
inflected forms of verbs

informal

information word
(see content word)

instructional texts

the ability to understand the key features of the English writing system, including the basic shape
of the letters, the plural form of nouns, spelling patterns in verb endings, the difference between
upper and lower case, etc. At its most complicated, this term may also be used to show
understanding of the other features, typographical or visual, of a text that hold a clue to its
meaning.

exercises designed to enable students to develop appropriate hand movements for letter-
formation and make shapes on paper similar to those required for writing

words that occur frequently; someone who is unable to recognise or use these words will
therefore be at a disadvantage

a group of words whose meaning can not be predicted from the constituent parts, e.g. out of the
blue, learn by heart. An idiom may also be referred to as an idiomatic expression.

the use of words or phrases in a sense other than their literal meaning

a form of the verb that expresses a command or instruction (e.g. Hold this! Take the second left)

meaning is not always stated overtly in a text, but may be implied. Inferring involves picking up
clues to help with ‘reading between the lines'.

inflection refers to the way verb forms change, often by a change in ending, e.g. to show
differences in tense

depicts a style of language where choices of words, grammatical construction and address are
determined by a connection with the audience which may be actual or sought. Informal language
tends to be more colloquial and familiar than formal language, to use less technical or complex
vocabulary and to have simple grammatical structures.

describes text written to help readers achieve certain goals (such texts include recipes, vehicle
repair manuals, self-assembly instructions). Instructional text tends to use imperative verbs
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intensifier

interlocutor

intonation

jigsaw reading

kernel sentence

key words

language experience

language function

language variety

limited meaningful
vocabulary

linking words

(see discourse)

look, say, cover,
write, check

lower case

mind map

mnemonic

modal (see verbs)

morphology

multiple choice

narrative

often placed at the beginning of sentences to form a series of commands, and time-related
connectives e.g. then, next, first.

an adverb which increases the impact of another word or phrase (usually adjective or adverb).
Examples of intensifiers are very, extremely, resolly.

a term often used when discussing oral skills. The interlocutor is the person with whom the
student is speaking, e.g. when a student is shopping, the interlocutor is the shop assistant.

intonation is the aspect of phonology by which changes in the musical pitch of the voice are used
to structure speech and to contribute to meaning. Among other functions, intonation may
distinguish questions from statements (as in Sure? Sure!), or indicate contrastive and emotive
stress (as in | said two, not three, or | just hate that advertisement!).

a classroom activity, whereby different students read different texts, or different versions of the
same text, and exchange information gained from their reading

a kernel sentence may be a simple sentence given to students for them to expand and develop
it. This approach may be used to improve students’ writing.

the words that carry the substance of a phrase or sentence’s meaning. Identifying the key words
of a text is therefore a means of understanding its gist. The term is also applied to those words
in any subject that, it is considered, learners have to understand if they are to progress.

an approach to developing literacy that uses the learner's own words to provide the basis for
language work. Typically, a teacher adopting a language experience approach will transcribe
‘spoken text’ supplied by the learner, so that there is a written text with which the learner is
familiar, to be used for further work in reading and writing.

the purposes for which the speaker or writer is using the language, e.g. to request action, give
an opinion, express displeasure, invite

the way in which language can vary according to social context or geographical region. Examples
of varieties are Australian English, Indian English, Black English.

a person with a limited meaningful vocabulary is able to recognise and use a restricted number
of words only, but these words are important for that person’s ability to function effectively in
their everyday and working lives

an approach to remembering spellings, in which students read, cover the word(s) they want to
remember, write, then check their own work

a term used to describe small letters, that is all letters that are not capital, letters. In print, lower
case letters will be of varying size, with some having ‘ascenders’ and some having ‘descenders’
(parts of the letter rising above and below the main body of the letter, respectively), and some
having neither.

a way of writing ideas as they arise, without organising them into the form of a written text. It is
used in teaching writing to enable students to feel clear about what they want to write, before
thinking about how to write it. A similar technique is a spidergraph.

a device to aid memory, for instance to learn particular spelling patterns or spellings: | Go Home
Tonight; There is a rat in separate.

the branch of grammar which concerns itself with the structure of individual words. For example,
the grammatical meaning of a word can change through addition of a morpheme (book, books or
wait, waited.)

a method of teaching or testing, in which the students are provided with a number of possible
answers and are required to select the right one.

describes text that re-tells events, often in chronological sequence. Narrative text may be purely
fictional, or it may include some information; it may be in prose or poetic form.
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non-verbal signalling

noun

object (see syntax)

object pronouns

the aspects of communication which do not involve language as such, e.g. body language and eye
contact.

Conventions of non-verbal signalling may differ from culture to culture.

a noun is a word that denotes somebody or something (e.g. My younger sister won some
money in a competition).

Proper nouns are the names of people, places, organisations, etc. These normally begin with a
capital letter: e.g. Amanda, Birmingham, Microsoft, Islam, November.

Count, or non-mass nouns can be either singular (only one) or plural (more than one). Mass
nouns do not normally occur in the plural (e.g. butter, cotton, electricity, money, happiness).

A collective noun, a word that refers to a group (e.g. crowd, flock, team), is singular in form, but
is often thought of as plural in meaning. Whether we say The team have won all their games
so far or The team has won all its games so far will depend on whether we are talking about
the team as a collection of individual players (‘they”) or as a collective working together ('it’).

a personal pronoun in object position, e.g. me, you, him, them.

(see also pronoun and object)

open questions
(see question)

organisational features
of text

paragraph

parts of speech

passive
(see verbs - voice)

past continuous
(see verb tense)

pelmanism game

persuasive

phonemic alphabet
(see phonetic alphabet)

phonetic alphabet

phonetic symbol

phonic relationship

phonics

refers to those aspects of the visual display of text that give a clue to its status and to its relation
to other pieces of text. Such features include: contents pages, chapter headings and other sub-
headings, bullet-point lists, captions to photographs and illustrations, text presented in special
display boxes, tables, footnotes, indexes, etc.

a section of a piece of writing, often containing a single focus, time, place or speaker (in a passage
of dialogue). A new paragraph marks a change in one of these, and begins on a new line, usually
with a one-line gap separating it from the previous paragraph, and occasionally indented.

this term is sometimes used to refer to the grammatical classification of words, e.g. noun, verb,
adjective, adverb, pronoun, conjunction,determiner

a game sometimes used to help students develop memory and recognition in reading. Cards with
words on are placed face down. Students turn up two cards. If the two cards are the same, they
keep the cards. If not, they replace them and try again.

describes a text that aims to persuade the reader. A continuous persuasive text typically consists
of a statement of the viewpoint, arguments and evidence for this thesis, possibly some arguments
and evidence supporting a different view, and a final summary or recommendation. Other types
of persuasive texts (e.g. advertisements) use a combination of textual features including words,
sounds and images, and intertextual knowledge in order to persuade.

an alphabet designed to represent the way a language is pronounced. The International Phonetic
Alphabet can be used for describing many languages, whereas the English phonemic alphabet
includes only the distinctive sounds of the English language (phonemes) of which there are 44.

a symbol used to denote a particular sound in language

the relationship between letters of the alphabet and the sounds of the language which they
represent. This may also be referred to as a sound-symbol relationship.

a method of teaching reading and spelling that is based on establishing the link between the
sound of a word and its graphical representation
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phonology
phrasal verb

pitch

possessive adjective

possessive pronoun

prefix

preposition

prepositional phrase

present perfect
(see verb tense)

pre-teaching

pronoun

proof-read

questions
- alternative question

— closed question
- embedded question
— open question

- question tag

- ‘wh’ questions

- yes/ no questions

register

regular

relative clause
(see syntax)

rhythm (see stress)

role-play

scan

the study of the sound systems of languages

a type of verb consisting of two or more words, one a verb and the other a preposition or adverb.
The meaning is contained in the phrasal verb as a whole, and not in its separate parts, e.g. get
up, get on with, put up with.

the perception of sound as being high or low

determiners, such as my, your, his, her may be called possessive adjectives. They are also
increasingly known as possessive pronouns (see below).

pronouns showing possession and replacing the noun or noun phrase (e.g. mine, yours, hers)
are known as possessive pronouns. The words my, your, her may also be known as possessive
pronouns.

a prefix is a morpheme which can be added to the stem of a word in the initial position to change
its meaning, e.g.'u’ in ‘unsafe’ or ‘dis’ in ‘disconnect’
common prepositions are at, on in under, above. Prepositions may refer to place (in the market,

at the airport, direction or motion (towards me, over the bridge, time (at 6 o'clock, in a
minute) or idiomatic expressions (over 65, in advance).

a group of words organised around a preposition, e.g. at home, in front of the TV

an approach whereby students are prepared for a listening or reading task, for instance by being
presented with key vocabulary, before having access to the text

is a word that stands in for a noun or noun phrase. There are several kinds of pronoun: personal
pronouns (I/me, you, he/him, she/her, welus, they/them, it), possessive pronouns (mine,
yours, his, hers, ours, theirs, its), reflexive pronouns (myself, herself, themselves), indefinite
pronouns (someone, anything, nobody, everything), interrogative pronouns (who/whom,
whose, which, what) and relative pronouns (who/whom, whose, which, that).

to check a piece of work thoroughly before final publication

a question requiring a respondent to choose between two options, e.g. Can you help me, or are
you too busy?

a question which allows only a limited range of responses
a question contained within another question or statement
a question which allows a wide range of responses e.g. What do you think?

a structure, normally consisting of verb and pronoun, attached to a statement, usually
anticipating the listener’s agreement, e.g. She’s nice, isn’t she? It's not difficult, is it? Changes
in intonation can affect the intended meaning of question tags, in spoken English.

a question introduced by a word beginning with ‘wh’ or ‘h’, e.g. what, when, where, how, who

a guestion expecting the answer yes or no, e.g. Do you eat meat? Are you busy? It normally
involves inversion of subject-verb word order.

a variety of language selected for use in a specific social situation. In particular, the register
differentiates formal from informal use of language.

an adjective used to describe words, typically verbs and nouns, that conform to general rules. It
is possible to predict the plural form of a regular noun, or the simple past and past participle form
of a regular verb; it is not possible to do so with irregular nouns and verbs.

a technique often used to develop fluency and confidence in oral skills. It involves free practice
in a classroom situation which has been designed to simulate, as closely as possible, a resol-life
language use situation.

to look over a text very quickly, trying to locate information by locating a key word
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sequence markers
(see discourse)

sequencing adverbs
(see discourse)

schwa (see stress)
script

sentence

short answer form
(see verbs)

sight vocabulary

simple past
(see verb tense)

simple present
see verb tense)

skim

sound/symbol association
(see phonic relationship)

spidergraph
(see mind map)

stress

stressed syllable
(see stress)

stressed word
see stress)

stress-timed rhythm
(see stress)

subject (see syntax)

subject pronoun

the alphabet or other writing system used in a particular language

a group of words that, in writing, is marked by a capital letter at the beginning, and a full stop (or
question mark or exclamation mark) at the end

A sentence can be simple, compound or complex. A simple sentence consists of one clause (e.g.
It was late).

A compound sentence has two or more main clauses of equal weight joined by and, or, but or so
(e.g. It was late, but | wasn’t tired).

A complex sentence consists of a main clause that includes one or more subordinate clauses (e.g.
Although it was late, | wasn't tired).

words that a learner recognises on sight without having to decode them or work them out

to read to get an initial overview of the subject matter and main ideas of a passage.

a term referring to the prominence with which a syllable is pronounced. In any word, there will
be one stressed syllable, e.g. im port ant. There will also be one or more stressed word(s)
within a sentence, e.g. I've just been to York.

In the word important, where the second syllable is stressed, the others are referred to as
unstressed syllables. In an unstressed syllable, the vowel is pronounced as a reduced or
unstressed vowel. The most common unstressed vowel in English is the schwa, i.e. the sound
of the last syllable in father or the first syllable in about.

The rhythm of a language refers to the pattern of alternation between stressed and unstressed
syllables. English has a stress-timed rhythm, meaning that stressed syllables occur at regular
intervals, with the unstressed syllables between them being shortened to fit the time between
the stressed syllables. The number of unstressed syllables between two stressed syllables can
vary, but the time taken to articulate them might not.

a personal pronoun in subject position, e.g. I, you, he, they

(see also pronoun and subject)

subject -
verb agreement

a term referring to the way a verb form (usually a verb ending) will change according to the
subject of the sentence, e.g. | like, she likes.
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suffix
superlative

synonym
syntax

text type (see discourse)

turn-taking

uncountable noun
( see noun)

unstressed syllable
(see stress)

unstressed vowel
(see stress)

upper case

a suffix is added to the stem of a word in the final position, e.g. ‘ly’ in quickly, ‘ness’ in happiness

a form which expresses comparison between three or more entities, involving adjectives or
adverbs, e.g. He is the youngest of the three brothers, She is the most hard-working student
in the class.

a word or phrase with the same meaning as another given word or phrase

the branch of grammar which studies the relationship between words in a sentence and between
the different elements of sentences. (The other principal branch of grammar is morphology — see
above).

Word order in English is usually subject —verb- object. The subject relates directly to the verb.
For example, where the verb indicates an action, the subject is likely to be the doer of the action.
e.g. Ali arrived = subject + verb. The term direct object refers to the person or thing on which
the action indicated by the verb has an effect, e.g. Sam wrote a letter — in which a letter is the
object. Verbs such as give, sent may have an indirect object, e.g. Sam sent Ali a letter, where
a letter is direct object, and Ali, the recipient, is the indirect object. Some verbs do not take an
object, but may be followed by a complement, e.g. Jai wants to be a doctor. In this example,
Jai (subject) and a doctor refer to the same person, making a doctor a subject complement.
The verb to be, as well as verbs such as seem or become are commonly followed by a
complement, which may be a noun or noun phrase, or an adjective or adjectival phrase, as in |
am very happy. Another example of a complement is an object complement, e.g. You make
me happy, where me is the direct object and happy the object complement.

(NB the terms subject, object and complement may refer to a group of words, as well as a single
word).

Syntax is also concerned with the analysis of clause structure. A clause is seen as a unit of
grammar smaller than a sentence but larger than a phrase, and normally containing a verb. Some
sentences, known as simple sentences, contain only one clause, e.g. We had a picnic in the
park.

Compound sentences contain more than one clause, but each is capable of existing
independently of the other. The clauses are often joined by a conjunction, e.g. We had a picnic
in the park, but my son stayed at home.

Complex sentences contain more than one clause, commonly one main clause (which could
stand alone) and one subordinate clause (which is dependent on the main clause) e.g. I'll phone
you (main clause) as soon as I'm ready (subordinate clause).

A specific type of subordinate clause is the relative clause, often introduced by words such as
who, which, whose, that. A defining relative clause gives information essential to the meaning
of the sentence, e.g. The sister who lives in Canada is getting married. The relative clause
makes it clear which of a number of sisters is being referred to. A non-defining relative clause
gives additional information, which could be omitted, e.g. My eldest sister, who lives in Canada,
is getting married.

this refers to the conventions which govern the way speakers take turns to speak during
conversation. It is concerned with who initiates, who responds, whether interruption is
permitted, etc. Turn-taking convention can vary according to the formality of a situation or
according to the relationship between speakers or to cultural background.

a term used to describe capital letters. In print, in any given font and font size, all upper case
letters will be the same height.
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variety
(see language variety)

verbs

verb tense

verbs - voice

vowel

vowel digraph

‘wh’ question
(see question)

word family

writing frame

aword that expresses an action, a happening, a process or a state. Two or more words may make
up a verb phrase, e.g. are going, didn’t want, has been waiting.

An auxiliary verb (be, have or do is sometimes used to form tenses (see below). Have helps
to form present perfect and past perfect, be helps to form present and past continuous, and do
helps to form question and negative in present simple and past simple.

Modal verbs, or modal auxiliaries, express a range of meanings, such as possibility, obligation,
necessity, ability. Examples are can, may, will, must, might. A modal verb is used with another
verb.

Auxiliary verbs, including modal auxiliaries, may be used in short answer forms e.g. Have you
seen it? Yes, | have, Can you swim? No, | can't.

a term used to refer to the way a verb changes, in order to indicate the time at which the action,
happening or process expressed by the verb took place. Verb forms or tenses include:

Present simple - | wait, she waits
Past simple — | waited, she waited
Present continuous — | am making

Past continuous — She was driving
Present perfect - | have made

Present perfect continuous - | have been making
Past perfect - He had driven

Past perfect continuous - He had been driving
Future simple — He will be there

besides differing according to tense, verb forms will differ according to whether they are active
or passive voice. In an active sentence, the doer of the action is the subject of the sentence, e.g.
the boy chased the cat.

In a passive sentence, the person or thing affected by the action becomes the subject of the
sentence, e.g. the cat was chased by the boy.

This term may be used to refer to spelling or to pronunciation. A vowel is a phoneme produced
without audible friction or closure. There are five vowel letters in the alphabet, a, e, i, 0, u, but
20 distinctive vowel sounds in English, which are normally represented in writing by the above
letters, singly or in combination.

a combination of two vowel letters to represent a single vowel sound, e.g. ‘ea’ in please, ‘00’ in
look.

a group of words related through their origin, form and meaning, e.g. farm, farmer, farming

a structured prompt to support writing. A writing frame often takes the form of opening phrases
of paragraphs, and may include suggested vocabulary. It often provides a template for a particular
text type.
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