
Des Moines Area Community College Des Moines Area Community College 

Open SPACE @ DMACC Open SPACE @ DMACC 

Catalogs College Publications 

1992 

Catalog 1992-93 Catalog 1992-93 

DMACC 

Follow this and additional works at: https://openspace.dmacc.edu/catalogs 

Recommended Citation Recommended Citation 
DMACC, "Catalog 1992-93" (1992). Catalogs. 21. 
https://openspace.dmacc.edu/catalogs/21 

This Book is brought to you for free and open access by the College Publications at Open SPACE @ DMACC. It has 
been accepted for inclusion in Catalogs by an authorized administrator of Open SPACE @ DMACC. For more 
information, please contact rsfunke@dmacc.edu. 

https://openspace.dmacc.edu/
https://openspace.dmacc.edu/catalogs
https://openspace.dmacc.edu/collegepubs
https://openspace.dmacc.edu/catalogs?utm_source=openspace.dmacc.edu%2Fcatalogs%2F21&utm_medium=PDF&utm_campaign=PDFCoverPages
https://openspace.dmacc.edu/catalogs/21?utm_source=openspace.dmacc.edu%2Fcatalogs%2F21&utm_medium=PDF&utm_campaign=PDFCoverPages
mailto:rsfunke@dmacc.edu






Profile of DMACC ................................ .... .... 1, 2 
History 
Philosophy and Purpose 
Accreditation 
The Campuses 

Admissions Policies ...................................... 3, 4 
Admissions Requirements & Procedures 

• New Students 
• Read1nission 
• International Students 
• Hi h School Sh,dents 
• Guest Students 

Re idency Requirement 
Program with Selective Admissions 

Registration ....................................................... 5 
Registration Procedures 

• New Students 
• Retuming Students 
• Part-time Students 

Cross-enrollment 
Guidelines for Required Assessment 
Student Acco"nts 

• Indebtedness Policy 
• Tuition Refund Policy 
• Financial Aid Recipients 
• Payment of Charges 

Tuition and Fees 

Financial Aid ..................................................... 6 
Application Procedures 
Types of Financial Assistance 
Financial Aid Satisfactory 
Academic Progress 

Student Services ..................................... 7 thru 9 
Academic Achievement Centers 
Tutoring Program 
Assessment Centers 
Support Services 
Services for Students with Disabilities 
Counseling Services 
Academic Advising 
Placement Services 
Libraries 
Food Services 
College Bookstores 
Student Housing 
Parking & Traffic Regulations 
Veteran Educational Benefits 
Health Service (Campus Nurse) 
Sh,dent Activities 
Student Center. 
Student Action Board 
Student Identification 
Alumni Association 
Student Club & Organizations 
Student Publications 
Student Handbook 
Intercollegiate/Intramural 
Recreational/Wellness Programs 
Student Records-Confidentiality 
Student Rights & Responsibilities 
College Policies & Procedures 

• Shu:lent Conduct, Discipline & Appeals 
• Student Academic Appeals 

CC · College Catalog 

Community Education ................................... 10 
Economic Development Group 

• New Jobs Training Program 
• Job Re-training Program 
• Transportation In titute 

Evening/Weekend Off Campus College 
• Continuing Education 

Academic Information .............................. 11, 12 
Advanced Standing Credit 

• Advanced Placement (AP) 
• College Level Examination Program 
• Challenge Tests 

Independent Study 
Retake, Incomplete & Failing Mark Policies 
Adding Courses 
Dropping Courses 
Withdrawal from College 
Auditing Courses 
Evaluation of Previous Training and Education 
• Transfer to DMACC 
• Credit for Educational Experience in the Armed Forces 

Grading System 
Grade Reporting 
Reque t for Transcripts 
New Start on Academic Record 
Clas ification of Students 
Scholastic Standards 

Graduation Requirements ......... ....... 13 thru 15 
Programs of Sttu:ly 
Transfer Information 

• Articulation Agreements - Transfer Plans 
Graduation Analy is Report (GAR) 
Graduation Application 
Commencement 
Academic and Graduation Honor 

• Phi Theta Kappa (Boone Campus) 
• Dean's List 
• President's List 
• Graduation with Honor 

Degrees/Diploma/Certificates 
• Associate in Arts Degree (AA) 
• Associate in Science Degree (AS) 
• Associate in Applied Arts Degree (AAA) 
• Associate in Applied Science Degree (AAS) 
• Associate in General Studies Degree (AGS) 
• Diploma 
• Certificate of Specialization 
• Certificate of Completion 

Educational Programs ........................ 16 thru 37 
Specialist Certificates ...... ................... 38 thru 43 
Certificate of Completion ........ ....................... 44 
Course Descriptions ........................... 45 thru 70 
Faculty/Staff .. ...................................... 71 thru 7 4 
Index ..................................... ...................... 75, 76 
Application for Ad.mission .. ..................... 77, 78 

On the cover •.. Des Moines Area Community College was awarded this trophy 
in 1991 by the otor Vehicle Manufacturers' Asoociati.on and the Industry 
Planning Council of the American Vocati nal ·ation as the number one 
Automoti e Technology Program in th nation. Au m tive Techn logy is just 
one of the many award winnin educational programs at DMACC. 
Photography by Mike Dixon, Dixon Photography 



Program Campus 
ASEP - General Motors ............................... AAS ................. Ankeny Legal Assistant ............................................. Certificate ........ Urban 
A5.5ET- Ford .... ...... : .................................... AAS ................. Ankeny Legal Office Technology .............................. AAS ................. Urban 
Accounting Advanced ................................ Certificate ........ Boone, Urban (see Secretarial Careers) 
Accounting Basic ......................................... Certificate ........ Boone, Urban Leisure Studies - Holistic Wellness ............. AS .................... Boone 
Accounting Specialist .................................. AAS ................. Boone, Urban Leisure Studies - Rec Leadership ................ AS .................... Boone 
Administrative Support .............................. Certificate ........ All Campuses Machine Drafting ......................................... Diploma .......... Ankeny 
Agri-Business ............................................... AAS ................. Ankeny Management ................................................ Certificate ........ Ankeny 
Airbrush Art ............... ........ .. ....... ........ ....... .. Certificate ........ Ankeny Management & Supervision ....................... AAS ................. Ankeny 
Architectural Drafting ................................. Diploma .......... Ankeny Medic.al Assistant ......................................... Diploma .......... Ankeny 
Auto Collison Technology ... ......... ............... AAS ................. Ankeny · Medic.al Laboratory Technology ................. AAS ................. Ankeny 

Paint ......................................................... Diploma .......... Ankeny Medic.al Office Technology ......................... AAS ................. Ankeny 
Metals ....................................................... Diploma .......... Ankeny Medic.al Office Technology ......................... Diploma .......... Ankeny 

Auto Mechanics Technology ....................... AAS ................. Ankeny (see Secretarial Careers) 
Auto Chassis & Power Train .................. Diploma .......... Ankeny Medic.al Transcriptionist .......................... .... Certificate ........ Ankeny 
Auto Engines & Tune-up ........................ Diploma .......... Ankeny Microcomputers ..................................... ...... Certificate ........ Ankeny 

Bookkeeping & Accounting ........................ Diploma .......... Boone, Urban Microcomputer Application ........................ Certificate ........ All Campuses 
Building Maintenance ................................. Certificate ........ Ankeny Nursing - Advanced Standing .................... AAA ................ Ankeny, Boone 
Building Trades ............................................ Diploma .......... Ankeny Nursing- Associate Degree ......................... AAA ................ Ankeny, Boone, (Carroll 
Business & Computers ................................ AS .................... Boone Terms 1-2-3) 
Business Administration ............................. AS .................... All Campuses Nursing - Practical ....................................... Diploma .......... Ankeny, Boone, Carroll 
Oiemic.al Dependency Counseling ............ Certificate ........ Ankeny Nursing Home Administrator .................... Certificate ........ Ankeny 
Child Care Specialist I .................................. Certificate ........ Ankeny Office Management ..................................... AAS ................. Boone, Urban 
Child Care Specialist n ................................ Certificate ........ Ankeny Office Technology .................. ...................... AAS ................. All Campuses 
Child Care Specialist m .......................... ..... Certificate ........ Ankeny ...... ................................................................ Diploma .......... All Campuses 
Child Development ..................................... Diploma .......... Ankeny Phlebotomy .................................................. Certificate ........ Ankeny 
Child Development Associate ..................... AS .................... Ankeny Printing ......................................................... Certificate ........ Ankeny 
CIM- Manufacturing Resource Planning ... Certificate ........ Ankeny Printing Technology .................. ...... ............ AAS ................. Ankeny 
CIM- Product Engineering .......................... Certificate ........ Ankeny Printing Technology .................................... Diploma .......... Ankeny 
CIM- Shop Floor Control ............................. Certificate ........ Ankeny Production Art ............................................. Certificate ........ Ankeny 
aerie.al Specialist ......................................... Certificate ........ All Campuses Purchasing .................................................... Certificate ........ Ankeny 
Commercial Art ........................................... AAA ................ Ankeny Real Estate Sales ........................................... Certificate ........ Ankeny 
Commercial Horticulture ............................ AAS ................. Ankeny Residential Care Facility Adm .................... Certificate ........ Ankeny 
Computer Languages ............. ..................... Certificate ........ Ankeny Respiratory lherapy .................................... AAS ................. Ankeny 
Computer Programming ............................. AAS .............. ... Ankeny Retailing ....................................................... Certificate ........ Ankeny 
Conditioned Air ........................................... Diploma .. ........ Ankeny Retail Marketing & Management ............... AAS ................. Ankeny 
Credit Union Operators ............................... Certificate ........ Ankeny Retail Merchandising ................. .................. Diploma .......... Ankeny 
Criminal Justice ..... ....................................... AS or AA ........ Ankeny Sales .............................................................. Certificate ........ Ankeny 
Culinary Arts ............................................... AAS ................. Ankeny Sales & Management ................................... Diploma .......... Ankeny 
Data Entry .................................................... Certificate ........ All Campuses Secretarial Careers 
Dental Assistant ........................................... Diploma .......... Ankeny Legal Office Technology ......................... AAS ................. Urban 

· Dental Hygiene ............................................ AAA ................ Ankeny Medic.al Office Technology ..................... Diploma .......... Ankeny 
Die Making ................................................... Diploma .. ........ Ankeny Medic.al Office Technology ..................... AAS ................. Ankeny 

(see Tool & Die Making) Office Technology .......... ......................... Diploma .......... All Campuses 
Diesel Technology ....................................... AAS ........... ...... Ankeny Office Technology ........ ........................... AAS ................. All Campuses 
Dietary Mana.ger .......................................... Certificate ........ Ankeny Small Business .............................................. Certificate ........ Ankeny 
Electronics Maintenance .............................. AAS ................. Ankeny Small Business Management ...................... Diploma .......... Ankeny 
Emergency Med Tech Ambulance ............. Certificate ........ Ankeny Supervision .................................................. Certificate ........ Ankeny 
Fashioo ......................................................... Certificate ........ Ankeny Technical Management ............................... Certificate ........ Ankeny 
Fashion Merchandising Management ..... ... AAS ................. Ankeny Telecommunications Technology ............... AAS ................. Ankeny 
Fashion Merchandising Sales ...................... Diploma .......... Ankeny Travel Personnel .......................................... Certificate ........ Ankeny 
Fire Science Technology .............................. AS .................... Ankeny Tool & Die Making ...................................... AAS ................. Ankeny 
Fire Specialist ............................................... Certificate ........ Ankeny Upholstery .................................... ................ Diploma .......... Ankeny 
Health Care Administration ........... ............. AS .................... Ankeny Upholstery I ................................................. Certificate ........ Ankeny 
High Tech Elec-Biomedic.al ......................... Certificate ........ Ankeny Upholstery Il ................................................ Certificate ........ Ankeny 
High Tech- Biomedical ............................... AAS ................. Ankeny Upholstery m ............................................... Certificate ........ Ankeny 
High Tech - Computers ............................... AAS ................. Ankeny Welding ........................................................ Diploma .......... Ankeny 
High Tech - Robotics/ Automation ............. AAS ................. Ankeny Welding - Oxy-acetylene Welding .............. Certificate ........ Ankeny 
Hospitality Apprentice ................................ Diploma .......... Ankeny Welding - Shielded Metal Arc Welding ..... Certificate .. ...... Ankeny 
Hotel & Restaurant Management ............... AAS ................. Ankeny Welding - Gas Metal Arc Welding .............. Certificate ........ Ankeny 
Human Services ........................................... AS .................... Ankeny, Urban Welding- Gas Tungsten Arc Welding ....... Certificate ........ Ankeny 
Insurance Sales ........................................ ..... Certificate ........ Ankeny Welding - Blueprint Reading ...................... Certificate ........ Ankeny 
Job Shop Machinist ..... .... ............................. Diploma .......... Ankeny Welding - Structural Welding ..................... Certificate ........ Ankeny 

(see Tool & Die Making) 
Legal Assistant ............................................. AS .................... Urban 

Welding - Pipewelding ....... ......................... Certificate ........ Ankeny 
Word Processing ......... .. ............................... Certificate ........ All Campuses 

AA = Associate in Arts Degree AS = Associate in Science Degree AGS = Associate in General Studies 



This section contains information on . . . 
History 
Philosophy and Purpose 
Accreditation 
The Campuses 

Ankeny Campus 
2006 South Ankeny Boulevard 
Ankeny, Iowa 50021 
(515) ~200 or, toll-free in Iowa 
1 -800-362-2127 
1 -800-362-2976 
FAX: 515-964-6655 

Boone Campus 
1125 Hancock Drive 
Boone, Iowa 50036 
(515) 432-7203 
FJ\X:515-432-6311 

Carroll Campus 
906 N. Grant Road 
Carroll, Iowa 51401 
(712) 792-1755 or, toll-free in Iowa 
1-800-622-3334 
FJ\X:712-792-6358 

Urban Campus 
1100- 7th Street 
Des Moines, Iowa 50314 
(515) 244-4226 
FJ\X: 515-248-7253 

Board of Directors 
• Susan Oouser, President 
• Harold Belken 
• DeVere Bendixen 
• Lloyd Courter 
• Richard Johnson 
• Eldon Leonard 
• Jerry Pecinovsky 
• DougShuU 
• Nancy Wolf-Keith 

DesMoinesAreaCommunityCollegeisapub
licly supported community college serving the 
Iowa counties of Merged Area XI. The College 
is accredited by North Central Association of 
Colleges and Secondary Schools and is ap
proved by the Iowa Department of Education. 

The official catalog of Des Moines Area Com
munity College contains general information 
regarding fees, curriculum, and related poli
ciesandprocedures.Everyefforthasbeenmade 
to make this catalog accurate as on the date of 
publication. However, all policies, procedures, 
fees and charges are subject to change at any 
time, by appropriate action of the Board of 
Directors if required. 

Des Moines Area Community College shall not 
illegally discriminate on the basis of race, color, 
national origin, creed, religion, sex, age, or 
disability in its educational policies, p rograms 

CC · College Catalog 

Profile of DMACC 

Joseph A. Borgen, President 
Des Moines Area Community College 

and services or its employment policies and 
practices in accordance with all applicable lo
cal, state and federal civil rights laws, rules and 
regulations. Individuals who believe they have 
been discriminated against may file a com
plaintthroughtheCollegeDiscriminationCom
plaint Procedure. Complaint forms may be 
obtained from the Human Resources Depart
ment, the campus Dean's office, or the EEO/ 
AA Coordinator. Persons who wish additional 
informationorassistancemaycontacttheEEO/ 
AA Coordinator, Dr. Fred D. Gilbert,Jr., Execu
tive Director, Research and Federal Affairs, 
(Bldg. 20, 964-6431.) 

History 
Des Moines Area Community College is a 
publicly supported two year institution serv
ing the Des Moines metropolitan area and 
surrounding counties. The College District 
includes all or major portions of Audubon, 
Boone, Carroll, Dallas, Guthrie, Jasper, Madi
son, Marion, Polk, Story and Warren counties 
and minor parts of 11 adjacent counties. It 
encompasses 6,560 square miles or about 11 
percent of the land area of the state. Approxi
mately 20 percent of the state's population 
resides within the district. 

Des Moines Area Community College was of
ficially created March 18, 1966 and was desig
nated as Merged Area XI. A nine member 
Board of Directors was elected and formally 
installed that same year. 

The College was established after extensive stud
ies had indicated the need for such an institution. 
Leading figures throughout the College's District 
combined their talents and resources to assure 
proper planning for the College. 

In 1968, the Board of Directors adopted Des 
Moines Area Community College as the official 

Welcome 

Des Moines Area Community College has be
come an integral part of our State's business 
and industry community. We have done so as 
a result of the important role we play in prepar
ing Iowans for meaningful employment 
through the providing of personalized liberal 
arts curricula and hi-tech vocational education. 

We believe, however, that our job goes beyond 
the simple offering of good classroom instruc
tion and learning experiences. Accordingly, we 
urge you to actively participate in the clubs, 
student activities, the Student Action Board, 
and other worthwhile college organizations at 
DMACC. In so doing, you are truly exercising 
your prerogatives as a student to get as much 
from your college experience as possible . 

We want you to have an enjoyable learning 
experience and urge you to let us help you 
build toward your own success. 

name of the institution. The first classes were 
held at the new Ankeny Campus location in 
1968. Administrative and operational control 
of Boone Junior College was assumed in 1969 
and Carroll Campus in Carroll, Iowa was initi
ated in 1979. The Urban Campus began opera
tion in metropolitan Des Moines in 1972, and a 
new facility was constructed at Seventh and 
Laurel in 1980. 

Paul Lowery was thefirstsuperintendent/ presi
dent of the College, and was succeeded by Or. 
Joseph A. Borgen in 1981. 

Philosophy and Purpose 
It is the mission of Des Moines Area Comm u
nity College to offer quality programs and 
courses to meet the different community in
terests, student abilities and personal objec
tives of citizens of all ages and levels of educa
tion, for the purpose of improving the quality 
oflife, theeconornicconditions, and the public 
welfare of our state. 

Therefore, the Board of Directors, faculty and 
staff are committed to provide, on a non dis
criminatory, open-door basis, a variety of edu
cational options. 

DMACC exists to: 

• prepare or retrain students for employ
ment and advancement in their chosen 
occupation through career education. 

• prepare or retrain students for employment 
and advancement through occupationally
oriented associate degree programs. 

• prepare students for transfer, typically as jun
iors, to four-year colleges and universities. 

• assist students to become active, respon
sible citizens in our democratic .society 
through a program of practical education. 

Page 1 



• provide effective assistance to students 
in exploring their interests, identifying 
their aptitudes, and selecting the pro
grams of study which best meet their 
needs and interests. 

• provide counseling and other student 
support services which improve a 
student's chances for success in their 
educational endeavors. 

• provide learning experiences and 
cocurricular activities which promote the 
personal, social, academic, and vocational 
development of students. 

• provide placement services for all students 
seeking full time or part-time employment. 

• provide opportunities for adults to com
plete their high school education. 

• provide off campus adult and continuing 
education programs as needs and interests 
are expressed. 

Accreditation 
Des Moines Area Community College is ac
credited by the North Central Association of 
Colleges and Schools. The College is also ap
proved by the Iowa State Department of Edu
cation and the Iowa Board of Regents. College 
transfer curricula meet the re<3uirementsof four
year colleges and universities. Both career op
tion and college transfer curricula carry the 
approval of the United States Department of 
Education and are approved for veterans. 

The College also holds membership in the 
American Association of Community and 
Junior Colleges. 

The Campuses 
AnkenyCampusislocatedona320acresitesix 
miles north of Des Moines within the city limits 
of Ankeny. Th.e campus is easily accessible 
from both interstates 35 and 80. A directory of 
campus facilities is located at each entrance. 

Boone Campus is located on a 23-acre site at 
the southeast edge of the city of Boone. Con
structed in 1968, the campus is comprised of 
two buildings, the academic building which 
includes a 250 seat auditorium, and the physi
cal education building. 

The Carroll Campus facility is located at 906 
North Grant Road in the city of Carroll. The 
Carroll Campus was started in 1979. 

Urban Campus is located on a six-acre site 
north ofl-235 at Seventh and Laurel Streets in 
Des Moines. 

Credit classes have been offered on the basis of 
need in other locations throughout the area. 
Community services and continuing educa
tion classes are offered in many additional com
munities within the College District. 
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Academic Calendar 1992-1993 (tentative) 

Fall Semester - September, 1992 

August 31, 1992 .................................................................. Fall Semester Begins (first day of classes) 

September 7, 1992 .............................. : .................. Labor Day Holiday - No Classes - Offices Closed 

•October 1, 1992 .................................................................... Application Deadline for Fall Graduates 

October 23, 1992 .................................................................................................................... MIDTERM 

November 23, 1992 .................................................................... Last Day to Withdraw From Classes 

November 26-28, 1992 .................................... Thanksgiving Holiday - No Classes - Offices Closed 

December 18, 1992 ........................................................................................ Last Day of Fall Semester 

December 24, 1992 to January 4, 1993 ......... Christmas and New Year's Holidays - Offices Closed 

Spring Semester - January, 1993 

January 13, 1993 ............................................................ Spring Semester Begins (first day of classes) 

January 18, 1993 ................................. Martin Luther King Holiday- No Classes - Offices Closed 

February 1, 1993 ............................................................ Application Deadline for Spring Graduates 

March 9, 1993 ........................................................................................................................ MIDTERM 

March 22-26, 1993 ............................................................. Spring Break - No Classes - Offices Open 

April 14, 1993 ............................................................................ Last Day to Withdraw From Classes 

May 7, 1993 ........................................................................................... Last Day of Spring Semester 
10:00 a.m. Boone Graduation 

7:00 p.m. Ankeny /Urban Graduation 

Summer Semester - May, 1993 

May 24, 1993 .............................................................. Summer Semester Begins (first day of classes) 

May 31, 1993 .................................................. Memorial Day Holiday - No Classes - Offices Closed 

June 15, 1993 ............................................................... Application Deadline for Summer Graduates 

June 29, 1993 ......................................................................................................................... MIDTERM 

July 5, 1993 ............................................. Independence Day Holiday - No Classes - Offices Closed 

July 20, 1993 ............................................................................... Last Day to Withdraw From Classes 

August 4, 1993 ..................................................................................... Last Day of Summer Semester 

August 5, 1993 ....................................................................... Ankeny /Urban Graduation, 7:00 p.m. 

August 6, 1993 ....................................................................................... Carroll Graduation, 6:30 p.m. 

•fall Graduates will attend Spring Graduation 

Important Phone Numbers 

General College Information ............................................................................................. 515-964-1000 

Admissions .................................. 515-964-6495 Housing 
Alumni Affairs ............................ 515-964-6376 Ankeny ..................................... 515-964-6374 
Bookstore ..................................... 515-964-6302 Boone ........................................ 515-432-7203 

College Information Centers Iowa College Aid Commission .. 515-281-3501 
Ankeny ..................................... 515-964-6241 Job Placement .............................. 515-964-6215 
Boone ........................................ 515-432-7203 
Carroll ...................................... 712-792-1755 
Urban ....................................... 515-244-4226 

Leaming Centers 
Ankeny ..................................... 515-964-6255 
Boone ........................................ 515-532-7203 

Continuing Education ................ 515-964-6404 Carroll ...................................... 712-792-1755 
Counseling, Advising & Placement Urban ....................................... 515-248-7204 

. ................................................. 515-964-6246 
Credentials/Evaluation .............. 515-964-6647 
Day Care Services ....................... 515-964-6238 
Economic Development ............. 515-964-6397 
Evening/Weekend College ....... 515-964-6286 
Financial Aid ............................... 515-964-6282 
GED .............................................. 515-964-6384 

Library .......................................... 515-964-6317 
Nurse ............................................ 515-964-6352 
Student Accounts ........................ 515-964-6446 
Student Records .......................... 515-964-6224 
Veterans' Affairs ......................... 515-964-6284 
Vocational Rehabilitation ........... 515-964-6366 

Handicapped Services ................ 515-964-6628 
Security ......................................... 515-964-6259 

Security Cellular Phone .......... 515-964-6500 

Toll-Free 
Ankeny & Boone ...................... 1-800-362-2127 
Carroll ....................................... 1-800-622-3334 
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This section contains infonn.ation on ... 
Admissions Requirements & Procedures 

• New Students 
• Readmission 
• International Students 
• High School Students 
• Guest Students 

Residency Requirement 
Program with Selective Admissions 

Des Moines Area Community College is dedi
cated to assisting individuals in reaching their 

. educational and vocational goals. Admission is 
based upon an open door policy. The college 
accepts any high school graduate (or equiva
lent) who seeks general admission. Enrollment 
in programs and selected courses, however, 
may depend upon basic skill levels and/ or 
available space. 

, With the "rolling admissions process," ac
ceptance of an applicant is granted as soon as 
all admissions procedures a.nd requirements 
have been completed. Ii a program is at ca
pacity enrollment, eligible applicants will be 
placed on standby status until an enrollment 
opportunity exists. 

Each program establishes the minimum en
trance requirements for applicants. Proficiency 
in reading, writing and/or mathematics may 
be required for enrollment in selected courses 
within a program. 

Prospective students may apply at any time after 
the completion of their junior year in high school. 
Consideration will be given to admitting high 
school age individuals with their school's coop
eration. Credit for work completed at other col
leges will be accepted to the extent that it is 
compatible with Des Moines Area Community 
College curricula and grade point policies. 

A~ionsRequirements 
and Procedures 

New Students 

Admissions Office, 
Des Moines Area Community College 
2006 South Ankeny Boulevard 
Ankeny, Iowa 50021 

Application steps: 
1. Submissionofacompleted DMACC "Appli

cation for Admission," including payment of 
a non-refundable $10.00 processing fee. 

2. Submission of high school transcript or 
GED scores. 

3. Completion of required assessment. (As per 
notificationaftercompletingsteps#land#2.) 

4. Completionofanyotherprogramorcourse 
prerequisites for the specific program for 
which application has been made. 

Ad111ission Policies 

An applicant is to declare his/her program/ 
major on the "Application for Admission." 
Undecided applicants are to contact the Coun
seling and Placement Office. 

After completion of steps 1-4 (above), appli
cants are notified of their status. DMACC ac
cepts students for most programs on a first 
come, first served basis.Ha program is filled at 
the time of completion of steps 1-4 (above), the 
applicant is notified that he/ she has been placed 
on a stand-by status. 

Readmission 
Students who have withdrawn and who wish 
to be readmitted should apply to the Student 
Records and Enrollment Services Office. 

International Students 
International applicants requesting admission must: 

1. Complete an application for admission to 
the college. 

2. Submitacompletedandnotorized statement 
of Financial Support to show evidence of 
ability to meet educational and living ex
penses while attending the college. 

3. Provide official evidence of the English 
proficiency required by the college by send
ing one of the following: 

A TOEFL scores (Test of English as a For
eign Language/ offered worldwide). 

B. MICHIGAN scores(testisadministered 
atAmericaninstitutionsworldwide,and 
at the Leaming Centers at DMACQ, 

C. Official transcript showing comple
tion of Freshman level English at an 
approved U.S. college or university. 

4. CompleteanintemationalStudentDatasheet. 

5. Make a deposit of $2,000 (U.S dollars) per 
semester, to cover admission and educa
tional costs while attending the college. 

Other conditions are similar to those of Ameri
can students. Upon acceptance and payment of 
Admissions/Processing fees, the College will 
issue an 1-20 (Certificate of Eligibility for Non
Immigrant "F-1" student status) which must be 
submitted for approval to the U.S Immigration 
and Naturalization Service. 

Tuition for International Students is assessed at 
the non-resident rate. Information and forms 
can be obtained by contacting the International 
Student Office on the Ankeny Campus. 

High School Students 
A. The College offers the opportunity for quali

fied high school students to enroll in credit 
classes when recommended and approved 
by the student's parents and principal or 
guidance counselor and the College. 

B. Eligible high school students may be ac
cepted for admissions to DMACC under 
Iowa's Postsecondary Enrollment Options 
Act. Approval by the high school is man-

datory before any high school student may 
be accepted under this program. ff ap
proved and accepted, the high school pays 
up to $250.00 per course of the cost of 
tuition, fees, books, materials and supplies. 

C. DMACC has entered into specific course 
joint enrollment agreements with some of 
the high schools in the merged area. These 
courses are offered in the high schools 
under curriculum guidelines jointly ap
proved by DMACC and the high school. 

ThestudentpaysDMACC'sadmissionfee 
and a fee for each course enrolled. 

D. Under certain conditions high school age 
students may earn college credit through 
the College Level Examination Program 
(CLEP), through the Advanced Placement 
(AP) program, or DMACC's Challenge 
Testing program. 

Infonnation concerning any of the above programs 
is available through the Information Office at the 
Ankeny Campus or through the Student Services 
Offices on the Boone, Ca"oll and Urban campuses. 

Guest Students 
Students who have been accepted for admission 
to another college/university or whose primary 
enrollment is at another college may enroll as a 
"guest student" at DMACC. Normal admission 
procedures will be waived. "Guest student'' sta
tus can be claimed for one term only. 

Residency Requirements 
A student shall be considered a residentoflowa for 
tuition and fee pwposes if he/ she is permanently 
domiciledinlowaandhasresidedinthestatefora 
period of not les.5 than ninety (90) days. When 
residency is in question, the burden of proof of 
domicile is the responsibility of the student. 

To apply for reclassification from nonresident to 
resident status, the student shall complete the 
"Request for Residency Status" form and submit 
ittotheStudentRecordsandEnrollmentServices 
Office for approval with their voters registration 
or permanent residential alien registration card 
and two of the following supporting documents: 

• rent receipts 
• tax receipts 
• ownership of property 
• Iowa income tax return 
• Iowa vehicle registration 
• Iowa drivers license 
• other similar documents 

Reclassification of residency status is not retro
active. International students cannot establish 
residency while studying in this country on a 
temporary visa. 

Program with 
Selective Admissions 
Dental Hygiene Program 
The College selects a maximum of 20 individu
als for admissions to the Dental Hygiene Pro-
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gram each year. New students enter the pro
gram fall semester only. In order to be cons.id
ered for admission, applicants must submit a 
high school transcript or GED completion and 
official college transcripts. A cumulative col
lege grade point average of 2.0 and completion 
of college General Chemistry l and General 
Anatomy and Physiology with a "C" or better 
(DMACC equivalent course numbers are 
CHEM 131 and BIOL 154) are required. 

On February 1 and June 15, Dental Hygiene 
applications and documentation will be re
viewed. Applicants who have completed the 
program entry requirements will be accepted 
by date of application to the Dental Hygiene 
Program until such time as the program has 
filled. Applicants will be notified in writing and 
will be given 7 working days to accept or deny 
their acceptance in the class. 

After the program is full and the applicant has 
fulfilled all program entry requirements, he/ 
she will be placed on a standby list until a 
position in the program becomes available. 
Applicants will be notified in writing of place
ment on standby. 

NOTE:StudentsMUSTsendtheirfinalgrade 
report to the Admissions Office upon 
successful completion of General Chemistry 
I and General Anatomy and Physiology. 
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This section contain.s infonnation on ... 
Academic Achievement Centers 
Tutoring Program 
Assessment Centers 
Support Seroices 
Seroices for Shi dents with Disabilities 
Counseling Seroices 
Academic Advising 
Placement Seroices 
Libraries 
Food Services 
College Bookstores 
Stude,it Housi,ig 
Parki,ig & Traffic Regulations 
Veterans Educational Benefits 
Health Seroice (Campus Nurse) 
Student Activities 
Student Centers 
Student Action Board 
Student Identification 
A lumni Association 
Shldent Clubs & Organizations 
Stude,it Publications 
Shldent Handbook 
1"tercollegiatellntramural 
RecreationalJWellness Programs 
Shldent Records-Confider1tiality 
Shldent Rights & Responsibilities 
College Policies & Procedures 

• StudentConduct,Discipline&Appeals 
• Shldent Academic Appeals 

Academic Achievement Centers 
lhe Academic Achievement Centers located on 
eachcampusareavailabletoallstudentsandstaff 
members.Instructors will diagna;eacademicskill 
levels, establish individual programs of study, 
andassistintheleamingprocess.Studentprogress 
is set at a pace based on student ability, student 
interest, needs and time available for learning . 

1. Full-time and part-time students seeking 
assistance with college course work, espe
cially in the areas of math, science. English 
reading, and study skills. 

2. Adults working toward high school 
completion (GED or adult high school di
ploma) or completing a program of basic 
literacy skills (ABE). 

3. Students pursuing studies for academic up-
grading.program prerequisitesorenrichment. 

Computer services are also available in the Aca
demic Achievement Centers. These services in-

I 
elude various educational and support programs 
in many subject areas, and a satellite transmitted 
computer-based educationalsystem (NovaNEI). 

I Contact the Academic Achievement Centers at 
the Ankeny, Boone, Carroll and Urban Cam-
puses for additional information. 

Tutoring Program 
e Peer Tutoring Program is offered for all 
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students. One-on-one tutoring is available for 
students having difficulty in course materials. 
Peer tutors are required to complete a training 
program that emphasiz.ed active learning and 
academicindependence.Contactthetutoringser
vices program in the Academic Achievement 
Center at the Ankeny Campus or the Student Llfe 
Offices at the Boone, Carroll, & Urban Campuses. 

Assessment Centers 
Ankeny Campus provides :isscssment services 
for current and prospective students. Some of the 
assessment services available are As.SET testing, 
diagnostic testing for placement, CLEP testing 
and other tests used for counseling, academic 
advising, and educational or career planning. 
Assessment services are also available on the 
Boone, Carroll and Urban Campuses. 

Support Services 
Supplemental support services are available to 
students who are enrolled in a vocational pro
gram. Students may requestindividualorsmall 
group, scheduled tutorial sessions with either 
peer or professional tutors. Lab assistants are 
available to aid students in the lab setting. 
Services of readers and interpreters are also 
offered. Students desiring any one or a combi
nation of these support services need to contact 
the Academic Achievement Center, Ankeny 
Campus or the Student Life Offices on the 
Boone, Carroll and Urban Campuses. 

Services for Students with 
Disabilities 
Services are available for students who have 
mental, physical or learning disabilities. Stu
dents who need academic accommodations 
and assistance should contact the Academic 
Achievement Center, Ankeny Campus or the 
Student Life Offices on the Boone, Carroll and 
Urban Campuses. 

Through a special agreement with the Iowa 
Division of Vocational Rehabilitation Services, 
a rehabilitation counselor is assigned to the 
College on the Ankeny Campus to provide 
rehabilitation services to eligible handicapped 
students. These services include assistance in 
obtaining medical evaluations, vocational 
evaluations, physical restoration, job training, 
financial aid and job placement. 

Facilities constructed by the College have been 
designed to be accessible for s tudents with 
mobility problems. 

Counseling Services 
The Counseling staff provides a wide range of 
services to assist students in gaining the maxi
mum benefit from their college experience. 
Counseling services include self understand
ing, personal counseling, crisis intervention 
and referra I, career planning and decision mak
ing, college major selection and college adjust
ment. Workshops are offered for personal 
growth,assertiveness,careerexploration,stress 
management and test anxiety. Career or per-

sonality testing is available as well as indi
vidual counseling sessions. 

Academic Advising 
Academic advising services are designed to 
assist students in planning their educational 
programs, meeting graduation requirements, 
further developing their academic skills, and 
using resources of the college to meet their 
educational needs. Assistance is given in select
ing a transfer institution and the articulation of 
credits. The value of the degree, diploma and 
certificate programs is explained. 

Placement Services 
Placement Services include job listings and refer
rals for full-timeand part-timejobsavailable in the 
area; referrals to College workstudy on campus; 
information concerning summer employment; 
on campus recruitment and interviews by em
ployers; information about companies and mail
ing lists of prospective employers; help with re
sume writing, application letters, interviewing, 
and job hunting skills. 

Individualized placement services are offered 
to persons identified as special needs students 
(i.e. mentally and physically handicapped or 
those who experience learning disabilities.) 
For specific information contact the Counsel
ing, Advising, and Placement Office, Ankeny 
Campus or the Student Life Offices on the 
Boone, Carroll and Urban Campuses. 

College Tours 
College tours are scheduled for groups and or 
individuals. Prior arrangements must be made 
by calling the appropriate campus. 

Libraries 
Ankeny Campus 
The library at the Ankeny Campus provides 
printed and non-printed resources material to 
students and staff members. The library collec
tion of 55,000 volumes relates to the humani
ties, social science, natural and health science, 
business and technology. ln addition, the li
brary maintains subscriptions to approximately 
600 current periodicals and houses collections 
of audiovisual materials including videotapes 
of TV courses. Materials from other libraries 
can also be borrowed by the library for use by 
DMACC students. 

Boone Campus 
The Boone Campus Library /Media Center has 
a collection of approximately 19,000circulating 
and reference books, 175 periodical subscrip
tions, and a variety of audiovisual materials. 
These includes videotapes, records, cassette 
tapes, slides, and compact discs. 

ln addition to these resources, the library pro
duces subject searching on a variety of data
bases included on the EPIC Online Searching 
Systems and also periodical searching on the 
lnforTrac CD-ROM workstation. 

The Boone Campus Library has been a full 
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This section contains information on ... 
Application Procedures 
Types of Financial Assistance 
Financial A id Satisfactory 
Academic Progress 

All financial assistance available to DMACC 
students is administered by the Ankeny Cam
pus Financial Aid Office. Students may receive 
assistance in the form of scholarships, grants, 
loans, and/or parttime employment. Some 
Specialist Certificates are not eligible for Fed
eral or State Financial Aid. 

Single File-USAF, Inc. 
How to Apply: One application is all it takes. 
Applicationsareavailableatall DMACCcarnpus. 

When to Apply: Priority consideration will be 
given students who apply by March 1 prior to the 
fall term. It is necessary to reapply each year. 

Grants & Scholarships 
Pell Grants are based on financial need and are 
available if you have applied and show finan
cial need and are an undergraduate enrolled at 
least one-half time. Maximum amount $2,190 
for a full-time student. 

Supplemental Education OpportunityGrants 
(SEOG): SEcx; is available if you have com
pleted an application and show financial need 
and are an undergraduate enrolled at leastone
half time. Maximum amount $400 for a full
time student. 

Iowa Vocational-Technical Grant (IVD: IVT is 
available for students enrolled full-time in a voca
ti.onal-technical course. IVT awards are made by 
the Iowa College Aid Commission through noti
fication to DMACC. Maximum amount $600. 

State of Iowa Scholarship Program: To be 
considered a state scholar recipient, a student 
must: (1) be a designated State of Iowa Scholar, 
(2) be entering as a freshman or sophomore at 
DMACC, and (3) plan to enroll full-time. See 
your high schoolcounselor for assistance. Maxi
mum amount $600. 

DMACC Foundation Scholarships and Grants: 
The DMACC Foundation provides scholarship 
and financial grant assistance to DMACC stu
dents through contributions from various agen
cies, businesses, corporations, organiz.ations and 
individuals. Awards may have specific criteria for 
eligibility. For information and application forms, 
contact the Financial Aids Office, Building 1, 
Ankeny Campus, or the Business offices at the 
Urban, Boone and Carroll Campuses. 

DMACC Alumni Association Scholarships and 
Grants: DMACC's Alumni Association annually 
awards scholarships to outstanding DMACC stu
dents and financial grants to students with finan
cialneed. Theseawardsaremadepossiblethrough 
special alumni fund-raising activities and gifts to 
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the Association for this purpose. Contact the 
Alumni Office for more information. 

Loans 
Perkins Student Loans (formerly NDSL): To 
be eligible you need to attend OMA CC one-half 
time and show financial need. These loans are 
made through DMACC'sFinancial Aid Office. 
Repayment and interest (5 percent) begin after 
a student is no longer enrolled one-half time. 
Maximum $2,000 yearly for full-time student. 
Entrance and exit interviews are required. 

Stafford Student Loans (formerly Guaranteed 
Student Loans): These are loans available by 
obtaining an application from your bank or credit 
union. Interest and repayment begin six months 
after terminating enrollment or a student is no 
longer enrolled one-half time. Loans are for stu
dentswhoattend collegeat leastone-half timeand 
completeafinancialaidapplication. Entrance and 
exit interviews are required. Olecks are held 30 
days if student is first time borrower. 

Nursing Loans: These are 5 percent interest 
loans made to Nursing students enrolled at 
least one-half time showing financial need. 
Entrance and exit interviews are required. 

Emergency Student Loan Fund: Seventy-five 
dollars is available to a student enrolled one
half time or more, and has earned a cumulative 
grade point average of 2.00 or greater. These 
loans are interest free. Payment in full is due 
within four weeks from the date of the loan. 

Parent Loans for Undergraduate Students 
(PLUS) and Supplemental Loans for Students 
(SLS): A PLUS loan is a variable interest rate 
loan available to parents of dependent students 
and a SlS loan is a variable interest rate loan 
available to independent students. Maximum 
is $4,000 per year with an aggregate total of 
$20,000. Students must be enrolled at leastone
half time. SIS requires a student to first apply 
for Stafford loan. Olecks are held 30 days if 
student is first time borrower. 

Budget Allowances: In addition to tuition and 
fees, allowances are made for room and board, 
personnel expenses, books and supplies, child 
care and transportation in determining financial 
need. Transportation costs are based on current 
Department of Transportation mileage rates. 

Employment 
College Work Study Program (CWSP): The Col
lege Work Study Program is for studen.ts who 
show financial need. Tobe eligible a student must 
be an undergraduate enrolled at least one-half 
timeandshowfinancialneed.Collegeworkstudy 
program is a part-time job at DMACC. 

Miscellaneous Scholarships: Scholarships 
available from off-campus sources are posted 
on the Financial Aid bulletin board and notices 
are advertised in the student newspaper. 

Satisfactory Academic Progress 
Federal regulations require that students main-

tain satisfactory academic progress in the course 
study they are pursuing in order to receive 
financial aid. At DMACC, a student must earn 
and maintain a minimum cumulative grade 
point average of 2.00. The student must also 
earn a minimum number of credits a year to 
continue receiving aid. A more detailed bro
chure is available at the Financial Aid Office. 
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This section contains infonnation on .. . 
Academic Achievement Centers 
Tutoring Program 
Assessment Centers 
Support Services 
Services for Students with Disabilities 
Counseling Services 
Academic Advising 
Placement Services 
Libraries 
Food Services 
College Bookstores 
Stude11t Housing 
Parking & Traffic Regulations 
Veterans Educational Benefits 
Health Service (Campus N11rse) 
Student Activities 
Student Centers 
St11dent Action Board 
Student Identification 
Al1111111i A ssociation 
Student Clubs & Organizations 
Student Publications 
Student Handbook 
Intercollegiate/Intramural 
Recreationat/Well11ess Programs 
Student Records-Confidentiality 
Student Rights & Responsibilities 
College Policies & Proced11res 

• SttulentConduct,Discipline & Appeals 
• Student Academic Appeals 

Academic Achievement Centeis 
1he Academic Achievement Centers located on 
each campus are available to all students and staff 
members. Instructors will diagn05eacademicskill 
levels, establish individual programs of study, 
and assist in the leamingprocess.Studentprogress 
is set at a pace based on student ability, student 
interest, needs and time available for learning . 

1. Full-time and part-time students seeking 
assistance with college course work, espe
ciall y in the areas of math, science. English 
reading, and study skills. 

2. Adults working toward high school 
completion (GED or adult high school di
ploma) or completing a program of basic 
literacy skills (ABE). 

3. Students pursuing studies for academic up-
grading,programprerequisitesorenrichment 

Computer services are also available in the Aca
demic Achievement Centers. These setvices in
clude various educational and support programs 
in many subject areas, and a satellite transmitted 
computer-basededucationalsystem (NovaNEl). 

Contact the Academic Achievement Centers at 
the Ankeny, Boone, Carroll and Urban Cam
puses for additional information. 

Tutoring Program 
e Peer Tutoring Program is offered for all 
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students. One-on-one tutoring is available for 
students having difficulty in course materials. 
Peer tutors are required to complete a training 
program that emphasized active learning and 
academic independence. Contact the tutoring ser
vices program in the Academic Achievement 
CenterattheAnkenyCampusortheStudentl..ife 
Offices at the Boone, Carroll, & Urban Campuses. 

Assessment Centers 
Ankeny Campus provides assessment services 
for current and prospective students. Some of the 
assessment setvices available are As.SET testing, 
diagnostic testing for placement, CLEP testing 
and other tests used for counseling, academic 
advising, and educational or career planning. 
Assessment services are also available on the 
Boone, Carroll and Urban Campuses. 

Support Services 
Supplemental support services are available to 
students who are enrolled in a vocational pro
gram. Students may request individual or small 
group, scheduled tutorial sessions with either 
peer or professional tutors. Lab assistants are 
available to aid students in the lab setting. 
Services of readers and interpreters are also 
offered. Students desiring any one or a combi
nation of these support services need to contact 
the Academic Achievement Center, Ankeny 
Campus or the Student Life Offices on the 
Boone, Carroll and Urban Campuses. 

Services for Students with 
Disabilities 
Services are available for students who have 
mental, physical or learning disabilities. Stu
dents who need academic accommodations 
and assistance should contact the Academic 
Achievement Center, Ankeny Campus or the 
Student Life Offices on the Boone, Carroll and 
Urban Campuses. 

Through a special agreement with the Iowa 
Division of Vocational Rehabilitation Services, 
a rehabilitation counselor is assigned to the 
College on the Ankeny Campus to provide 
rehabilitation services to eligible handicapped 
students. These services include assistance in 
obtaining medical evaluations, vocational 
evaluations, physical restoration, job training, 
financial aid and job placement. 

Facilities constructed by the College have been 
designed to be accessible for students with 
mobility problems. 

Counseling Services 
The Counseling staff provides a wide range of 
services to assist students in gaining the maxi
mum benefit from their college experience. 
Counseling services include self understand
ing, personal counseling, crisis intervention 
and referral,career planning and decision mak
ing, college major selection and college adjust
ment. Workshops are offered for personal 
growth, assertiveness, careerexploration,stress 
management and test anxiety. Career or per-

sonality testing is available as well as indi
vidual counseling sessions. 

Academic Advising 
Academic advising services are designed to 
assist students in planning their educational 
programs, meeting graduation requirements, 
further developing their academic skills, and 
using resources of the college to meet their 
educational needs. Assistance is given in select
ing a transfer institution and the articulation of 
credits. The value of the degree, diploma and 
certificate programs is explained. 

Placement Services 
Placement Services include job listings and refer
rals for full-time and part-time jobs available in the 
area; referrals to College workstudy on campus; 
information concerning summer employment; 
on campus recruitment and interviews by em
ployers; information about companies and mail
ing lists of prospective employers; help with re
sume writing, application letters, interviewing, 
and job hunting skills. 

Individualized placement services are offered 
to persons identified as special needs students 
(i.e. mentally and physically handicapped or 
those who experience learning disabilities.) 
For specific information contact the Counsel
ing, Advising, and Placement Office, Ankeny 
Campus or the Student Life Offices on the 
Boone, Carroll and Urban Campuses. 

College Tours 
College tours are scheduled for groups and or 
individuals. Prior arrangements must be made 
by calling the appropriate campus. 

Libraries 
Ankeny Campus 
The library at the Ankeny Campus provid~ 
printed and non-printed resources material to 
students and staff members. The library collec
tion of 55,000 volumes relates to the humani
ties, social science, natural and health science, 
business and technology. In addition, the li
brary maintainssubscriptions to approximately 
600 current periodicals and houses collections 
of audiovisual materials including videotapes 
of TV courses. Materials from other libraries 
can also be borrowed by the library for use by 
DMACC students. 

Boone Campus 
The Boone Campus Library / Media Center has 
a collection of approximately 19,000circulating 
and reference books, 175 periodical subscrip
tions, and a variety of audiovisual materials. 
These includes videotapes, records, cassette 
tapes, slides, and compact discs. 

ln addition to these resources, the library pro
duces subject searching on a variety of data
bases included on the EPIC Online Searching 
Systems and aJso periodicaJ searching on the 
lnforTrac CD-ROM workstation. 

The Boone Campus Library has been a full 
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subscriber to the Bibliographic Center for Re
search and OCLC (OnLine Computer Library 
Center) since May 1989. Membership is also 
supported in the Poll< County Biomedical Con
sortium and the Iowa Higher Education In
structional Resources Consortium. 

Carroll Campus 
The library at Carroll Campus is located in 
Room 156. A basic reference collection and 
audiovisual equipment are available for stu
dent and faculty use. The library currently sub
scribes to 65 periodicals. Printed and audiovi
sual materials can be borrowed on interlibrary 
loan from other libraries. 

Urban Campus 
The library at Urban Campus is housed in a 
recently-completed addition to the campus. 
The facility provides additional space for the 
collection of more than 13,000 volumes, In ad
dition, there are rooms housing back-up issues 
of the 60 periodicals to which the library sub
scribes;a room containing typewriters and com
puters for student use; a conference room for 
small-group study; and a room containing the 
law library collection. The library also houses 
the audiovisual equipment for the campus. 
One-day service on materials provided in the 
Ankeny Campus library and audiovisual cen
ters is available at the Urban Campus library. 

Food Services 
Food services are available at each campus. 
Each campus provides a variety of sandwiches, 
salads, beverages, and snack items. For more 
formal dining, the Culinary Arts students on 
the Ankeny Campus operate the College Inn/ 
Gourmet Inn. 

College Bookstores 
The College bookstores are located at the four 
DMACC campuses to serve students, faculty 
and staff. 

In addition to course requirements, the book
storesstocksupplemental study aids, paper prod
ucts, office supplies, magazines, calculators, cas
sette recorders, computer supplies, seasonal and 
everyday greeting cards, imprinted gift items, 
and up-to-date college fashion designs. 

Hours of operation vary at each campus. Check 
with each bookstore for more infonnation. Dur
ing thefirsttwoweeksof eachsemester,hours will 
be extended to accommodate evening and week
end students. During student breaks all book
stores will close early. Hours will be posted. 

A cash register or financial aid receipt is required 
forafu11refund of any textbook within thirty days 
from the beginning ofeachsemester,aslongas the 
textbook is in the same condition as when pur
chased. New books that are returned damaged or 
with markings are eligible for a refund of sixty 
percent of new book price. 

Students whose books do not qualify for a 
refund are encouraged touseourbookbuyback 
at the end of each semester. Notices will be 
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posted at least four weeks before the end of the 
semester with all necessary information. 

Textbooks purchases should be made at the 
location of your class. Students with classes in 
Des Moines, Urbandale, and West Des Moines 
should purchase their books at the Urban cam
pus bookstore. Mail order from the Ankeny 
Campus bookstore is available for other off
campus courses. Mastercard and Visa charge 
cards are accepted. A picture I.D. is required 
when writing a check in the bookstore. Stu
dents with prewritten checks from parents must 
also present a picture ID. Checks must be written 
for the amount of purchase only and payable to 
DMACC or Knowledge !<nook Bookstore: 

Students receiving financial aid, loans, or grants 
mustauthoriz.epaymentfortuitionandfeesinthe 
Student Accounts office before purchasing books 
and supplies. 

Student Housing 
Student Housing for 200 students is located on 
the Ankeny Campus. This housing is owned 
and operated by a private firm. For information 
about this housing contact Vista Property Man
agement, 1001 Office Park Rd., Suite 100, West 
Des Moines 50265, (515) 225-1800. Information 
is also available for this facility as well as other 
locations near the Ankeny and Urban cam
puses from the College Information Center, 
Building 1, Ankeny Campus. 

Information about housing near the Carroll and 
Boone campuses is available from the Student 
Services Offices at the respective campuses. 

Parking and Traffic 
Regulations 
Parking regulations will vary at the Ankeny, 
Boone, Carroll and Urban Campuses. The reg
istered holder of a parking permit, regardless of 
who drives or parks the vehicle, is responsible 
for that motor vehicle. 

Parking lots are marked with signs designating 
areas for students, visitors, disabled, and staff/ 
faculty parking 

For permits and information, contact the Security 
Office or Reception/Student Service Assistants 
on the Ankeny Campus or the Business Office on 
the Boone, Carroll and Urban Campuses. 

Veterans Educational Benefits 
DMACC is an institutional member of Service 
members Opportunity Colleges (SOC). The pri
mary function of the Veterans Services Office is to 
assist students in applying for Veterans Educa
tional Benefits and to act as a liaison between the 
student and the Veterans Administration. 

Application for veterans benefits should be 
completed when applying for admission to th.e 
college. It generally takes six to eight weeks for 
the Veterans Administration to process claims 
for benefits so appropriate paperwork should 
be submitted as early as possible. 

At DMACC, career and degree programs are 

approved for VA benefits. The amount of monthly 
payment will depend oncoursetype,and number 
of hours enrolled. Details may be obtained at the 
Office of Veterans Services, Ankeny Campus, 
\164Q284 or 1-800-362-2127 extension 6284. 

Health Services 
(Campus Nurse) 
The Student Health Services is located on the 
Ankeny Campus in Building5withsomeservices 
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extending to the Boone and Urban Campuses. 

The Health Services offers emergency treat
ment for students and staff who may become ill 
or injured while on campus. A registered nurse 
isondutyduringstudentcontactdays.Aphysi
cian is available twice weekly on the Ankeny 
Campus during the fall and spring semesters. 

Students and staff members are encouraged to 
stay healthy through preventative measures 
including blood pressure monitoring, weight 
control, and wellness activities sponsored by 
the health services. 

Confidential counseling and referral for health re
lated problemsisavailable from the campus nurse. 

Student Activities 
Much ofastudent's growth is the result of partici
pation in activities, clubs and organiz.ations. It is 
the philosophy of the College that co-curricular 
activitiescomplementtheacademicprogram. The 
activities are financed by your activity feewhichis 
charged each term in addition to regular tuition. 
Student representatives elected to the Student 
ActionBoardsareresponsibleforassessmentand 
disbursement of this activity fee. 

Student Centers 
Student lounge and recreation areas are pro
vided for your use duringnonclassroom hours. 
Various types of game equipment are avail
able, and food and beverage facilities are lo
cated in or near each of these areas. 

Student Action Board 
The Student Action Board, as the primary stu
dent representative body, is an integral part of 
the College. Through its work, you are pro
videdanopportunitytoparticipatein thedemo
cratic process. Meetings are held regularly. The 
Board serves as a liaison between the adminis
tration/ faculty/ staff and the student body in 
areas of mutual interest The purposes of the 
organization are to promote College spirit, pro
vide a focal point for discussions between stu
dents and the College staff, and to give you a 
representative voice in College affairs. Any 
student, administrator, or faculty member may 
attend meetings of the Student Action Board 
and take part in discussion, but only members 
may vote. The Board offers to students activi
ties and services in four areas: campus life, 
professional development and programming. 

Student Identification 
U you attend classes for credit at the Ankeny, 
Boone and Urban lQCations, you are required to 
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have a Des Moines Area Community College 
student ID/ Activity card. The ID/ Activitycard 
will be mailed to each student usually four to 
five weeks after the term begins. You should 
carry your ID/ Activity card with you at all 
times. It is required for services at various 
College offices and by campus security. 

Alumni Association 
Des Moines Area Community College has an ac
tive Alumni Association. Headed by a volunteer 
Alumni Board of Directors, the As.50ciationstrives 
to remain in contact and provide service and 
benefits to alumni. Through annual fundraising 
activities, the Association provides scholarships 
and grants to deserving OMACC students. For 
more information, call the Alumni Office. 

Student Clubs and 
Organizations 
You are encouraged to participate in campus 
clubs and organiz.ations which appeal to your 
own interests. Students may form a new club 
by contacting the Student Activities Office for 
information. Most recognized organiz.ations fall 
into one of the following classifications: 

1. Pre-professional and Departmental Clubs 
are joined by students wishing to pursue 
interests which contribute to the develop
ment of career fields. 

2. Service Organizations have as their primary 
purpose activities which will contribute posi
tively to the College and the community. 

3. Scholastic Honorary Organiz.ations offer 
membership on the basis of academic ex
cellence and performance. 

4. Special lnterestOrganizationsare planned 
by students who desire to develop or 
broaden their interest in some particular 
aspect of their lives. 

Student Publications 
The "Campus Chronicle" on the Ankeny Cam
pus and the "Bear Facts" on the Boone Campus 
are the two student newspapers at Des Moines 
Area Community College. The newspapers 
emphasiz.enews,featuresentertainrnent,sports 
and campus events. For additional information 

~ contact the newspaper office. 

f Student Handbook 
The Student handbook is developed to assist 
you in becoming informed about Des Moines 
Area Community College. You should be fa-

• miliar with its contents, which include a gen
eral overview of College policies and proce-

1 

<lures as they relate to you and your college Life 
studentconductanddiscipline,grievancesand 
other items of student concern. 

' 

Intercollegiate Athletics, 
j Intramural Sports, and 
Recreational/Wellness Program 
Des Moines Area Community College offers 
well-rounded athletic, intramural and campus 

DMACC · College Catalog 

recreation programs plus physical education 
classes at the Boone Campus. Complete details 
can be obtained from the Recreation Services 
office on each campus. 

Intramural 
Intramural activities provide an opportunity 
for students to participate in a wide variety of 
sports activities on a recreational basis. A vari
ety of sports and recreation equipment is avail
able for check-out. A year-round program of 
tournaments and team sports provides for par
ticipation on an individual or team basis. 

Intercollegiate 
Des Moines Area Community College is a mem
ber of the National Junior College Conference. 
Currently, the College offers intercollegiate ath
letics in basketball, baseball, softball and golf 
on the Boone Campus. 

Recreation/Wellness Program 
DesMoinesAreaCommunityCollegeemployees 
are encouraged to participate in the employee 
fitness/ wellnes.5program. The program promotes 
employee participation in physical fitness activi
ties and the pursuit of healthy lifestyles. For 
detailed information contact the Recreation/ 
Wellness office on the Ankeny Campus. 

Student Records, 
Confidentiality 
Des Moines Area Community College com
plies with the laws of the United States and the 
State of Iowa in the maintenance of, access to, 
and release of student records. 

No third party access to non-directory informa
tion is allowed without the student's written 
consent,exceptasallowed by law. At its discre
tion, the institution may provide Directory ln
formation which is defined as: student name, 
address, telephone number, date and place of 
birth, major field of study, dates of attendance, 
degrees and awards received, most recent pre
vious educational agency or institution at
tended, participation by the student in offi
cially recognized activities and sports, and 
weight and height of members of athletic teams. 

More detailed information concerning the con
fidentiality of student information can be ob
tained by contacting the Enrollment Services 
Office on the Ankeny Campus. 

Student Rights and 
Responsibilities 
Student Responsibility for Catalog fofonnation: 
Each student is responsible for knowledge of 
the information in this catalog, any published 
addenda, and the most current issue of the 
Student Handbook. The official catalog of the 
CoUege is understood to include this catalog, 
plus any published addenda. The College re
serves the righttochange regulations and policies 
ortorevisecurriculaasmaybedeemednecessary 
and desirable. The official College curriculum is 

that contained in the master curriculum file. 

Des Moines Area Community College reserves 
the right to make changes in the master catalog. 

Student Conduct, Discipline 
and Appeals 
Any student, or group of students, failing to 
observeeitherthegeneralstandardsofconduct 
or any specific regulation adopted by the Col
lege, or who acts in a manner not in the best 
interest of other students or the College, shall 
be subject to disciplinary action. 

If a student wishes to challenge a disciplinary 
action, he or she may appeal, following the 
steps outlined in the Student Conduct, Disci
pline and Appeals Procedure. Separate steps 
are outlined in the procedure for complaints 
based upon discrimination. 

Student Academic Appeals 
Students have the right to appeal any action 
brought or taken by the College against them 
whichcanreasonablybeexpectedtoaffecttheir 
academic status within th.e college. 

U a student wishes to chalJenge an academic 
action, he or she may appeal, following the steps 
outlined in the Student Academic Appeals Proce
dure. Separate steps are outlined in that proce
dure for complaints based upon discrimination. 

Copies of the procedures are available in the 
Student Services Offices on the Ankeny, Boone, 
Carroll and Urban Campuses. 



This section contains information on . . . 
Economic Development Group 

• New fobs Training Program 
• fob Re-training Program 
• Transportation Institute 

Evening/Weekend Off Campus College 
• Continuing Education 

Economic Development Group 
The Economic DevelopmentGroupofDesMoines 
Area Community College assists in growth and 
developmentofbusinessenterprises,government 
agencies, communities,and individuals inrentral 
Iowa by providing quality training. 

Contracted Training - Programs and materials 
are customized to meet specific needs of a client. 
Fromconfidentialjobprocedurestomanagement 
skills; flexible scheduling provides training at the 
worksite, on a campus, or out-of-state. 

New Jobs Training Program 
This unique program, offered through Des 
Moines Area Community College, is available 
as an incentive to expanding central Iowa com
panies and employers new to central Iowa who 
create new jobs. This college-business partner
ship brings together the full resources of 
DMACC to assist businesses in training new 
employees to be productive. 

Job Re-training Program 
This program is offered through Des Moines Area 
Community College to central Iowa companies 
who are upgrading, modemizing,orexpanding a 
business to increase production or efficiency. The 
purpose of the retraining program is to upgrade 
existing employees with the skills necessary to 
function in today's workplace. 

Transportation Institute 
TheDesMoinesAreaCommunityCollegeTrans
portationlnstituteoffersinexperienceddriversan 
opportunity to become professional commercial 
vehicle operators. This eight-week industry ap
proved program includes extensive behind-the
wheel experience, with a ratio of two students per 
truck. Participating companies screen and spon
sor enrollees and upon successful program 
completion, placement is guaranteed. 

Evening/Week-end 
Off Campus College 
The Evening/Weekend Off Campus College 
(EWOCC) is responsible for coordinating all 
instructional services during evenings and 
weekends at the Ankeny Campus. EWOCC 
also schedules credit classes in several local 
schools throughout the district. The mission of 
this unit is to assist students who wish to attend 
classes outside the day class schedule. In some 
cases students can complete program require
ments totally by enrolling in these classes. 

The department also provides technical sup-
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port to the other campuses on issues related to 
evening and weekend operation. 

Continuing Education 
Public seminars, workshop classes and confer
ences are offered throughout the di.strict in coop
eration with local schools and organizations. The 
department offers a variety of continuing educa
tion classes in business/management, office oc
cupations, community education, health, insur
ance, industry and technology, and computer 
applications. Classes are also provided for meet
ing the continuing education requirement for 
licensure in several areas including cosmetology, 
insurance and real estate. 

TheConferenceCenteron the Ankeny Campus 
provides a setting for conferences, workshops, 
and seminars. The facility is available to busi
ness and community groups. A variety of 
DMACC workshops are also offered. 
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This section contains information on ... 
Advanced Standing Credit 

• Advanced Placement (AP) 
• College Level Examination Program 
• Challenge Tests 

Independent Study 
Retake, Incomplete & Failing Mark 

Policies 
Adding Courses 
Dropping Courses 
W ithdrawal from College 
A uditing Courses 
Evaluation of Previous Training and 

Education 
• Transfer to DMACC 
• Credit for Educational Experience 

in the Armed Forces 
Grading System 
Grade Reporting 
Requests for Transcripts 
New Start on Academic Record 
Classification of Students 
Scholastic Standards 

Advanced Standing Credit 
A maximumof30semester hours of credit may be 
earned through proficiency examinations; mili
tary credit, national standardized tests, and em
ployment experience. Advanced Standard credit 
with the exception of transfer credit will be in
cludedoo the student's permanent record after 12 
semester hours of credit has been successfully 
completedatthecollege.Creditwillnotbegranted 
if a student has succes.5fully completed college 
courses representing the same content. 

Advanced Placement (AP) 
This program allows students while still in 
high school to take examinations for credit at 
the college level. DMACC awards credit for 
advanced placement through the Advanced 
Placement Program in art, computer science, 
English, foreign languages, history, mathemat
ics, music and sciences. A minimum of 12 se
mester hours of credit must be successfully 
completed at DMACC before AP credit may be 
applied to the student's permanent record. 

College Level 
Examination Program (CLEP) 
Des Moines Area Community College will 
award credit based on scores obtained on the 
General examinations and the Subject Exami
nations. Up to 30 semester hours of credit may 
be granted. CLEP credit will not be granted if it 
duplicates credit for a course already taken. A 
minimum of 12 semester credit hours must be 
successfully completed before the credit may 
be applied to the student's permanent record. 

CLEP tests will be administered in September, 
November,M.arch,May,July and August.A fee is 
charged for each examinatioo administered. 
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For detailed information contact the Creden
tials Office. 

Challenge Tests 
(Local Department Examinations) 
Students who have met the entrance require
ments of the college and who are matriculating 
in a program of study leading to a degree, 
diploma or certificate and to staff needing credit 
for certification and approval may take locally 
constructed departmental examinations for 
credit in certain specified areas for which they 
and the department feel they have the neces
sary preparation. Students interested in taking 
a test-out examination should contact the ap
propriate department for specific information. 
A fee is charged for each examination. 

ff the examination is passed, a grade of "T" will be 
placed oo the students' permanent academic 
record after they have successfully completed a 
minimumof12semestercredithoursatDMACC. 
"T" grades are not used in computing students' 
grade point averages, but the credit does become 
part of the students' permanent record. 

Independent Study 
Independent study provides an opportunity for 
the above-average student to do independent 
research in areas not covered in the regular cur
riculum or to explore in greater depth a topic 
covered in a class. Each independent study project 
must be arranged in advance through a supervis
ing faculty member. The standard tuition charge 
will be made. Independent study may not be used 
to earn credit for any courses listed in the College 
catalog. A maximum of four hours of credit in any 
one term and eight hours in total, may be earned 
through independent study. Students may regis
ter for course work in independent study at any 
time during the term. 

Retake, Incomplete and 
Failing Mark Policies 
Students unable to complete some portion of 
assigned course work during the regular term, 
may s ign a contract with instructor approval 
for an '1" (Incomplete) grade. In such cases the 
student must complete the course by the mid
term date of the following term. Should there 
be an unusual emergency, such as serious in
jury or illness, an extension of this period may 
be approved by the instructor. "Incomplete" 
grades automatically change to "F" grades if 
the work is not satisfactorily completed within 
the time period specified. 

Should a student fail a required course, he/she 
mustrepeatand pass that course at Des Moines 
Area Community College in order to fulfill 
graduation requirements. When another grade 
is earned in a previously failed course, only the 
latter grade is included in the computation of 
the grade point average. This privilege does not 
pertain to courses failed while in attendance at 
other colleges and universities. Des Moines 
Area Community College cannot makechanges 
in the grades issued by other institutions. Any 

student may repeat courses taken at DMACC 
in which they have earned a grade of "C" or 
Jess. When a course is repeated only the grade 
point value of the final grade earned will be 
included in calculating the cumulative average. 

Adding Courses 
Students may add courses through the first five 
class days each term. Students desiring such a 
change should obtain a "Drop-Add Notice" 
from the counselor, advisor, or the Student 
Records and Enrollment Services Office. 

Dropping Courses 
Students may drop a course at any time prior to 
the close of the60th class day during all normal
length terms. A grade of "W" will be recorded. 
For summer sessions, the last date to drop a 
course may vary depending upon the length of 
the session. In such cases, the appropriate date 
will be publicized. "Drops" are not effective or 
valid until a drop notice, or written notification 
is received in the Student Records and Enroll
ment Services Office. 

Withdrawal from College 
Students may withdraw from college at any 
time prior to the close of the 60th class day in all 
normal-length terms and receive a grade of 
"W" for all courses. 

Withdrawals are not effective or valid until 
written notification is received in the Student 
Records and Enrollment Services Office. U a 
grade of "W" is to be recorded, the notification 
must be received by the deadline date. 

Inunusualcircumstances(death,disability,etc.), 
the College may initiate withdrawal for a stu
dent retroactively. 

Auditing Courses 
A student may enroll in any course on an audit 
basis if space is available. Priority is given to 
students who wish to enroll for credit. Each 
audited course will appear on the student's 
transcript with no credit or grade. Students 
auditing courses are not required to complete 
regular assignments or examinations. 

A studentmaychangeacoursefrom "credit'' to 
"audit" status through the 60th day in normal 
length terms. The completion of a Drop-Add 
Notice" form is required. 

Evaluation of Previous 
Training and Education 
Transfer to DMACC - Students must request 
that a transcript bearing the official seal and 
signature of the official in charge of the records 
be sent directly to the DMACC Admissions 
Office by each college or university previously 
attended. Transcripts which have been in the 
student's possession will not be considered 
official documents. Upon receipt, the Admis
sions Office will forward official transcripts to 
the Credentials Office for evaluation. · 

Transcripts must be sent from each previously 



attended institution even though all previous 
records may be summarized on one transcript. 
DMACC will accept credit only when submit
ted by the institution granting credit. 

A maximum of 43 semester credit hours of 
transfer credit is applicable towards degree 
requirements. The total grade point average of 
credits transferred to OMA CC must equal 2.00 
or better. Since the student's grade point aver
age is calculated from coursework taken at 
OMA CC only, grades earned at other colleges 
or universities will not be used in the computa
tion of the student's GPA at DMACC. 

Uponcompletionofthetransfercredentialsevalu
ation, students will receive a copy of the Transfer 
Credit Evaluation form and a Graduation Analy
sis Report illustrating how the accepted transfer 
credit applies to their chosen program of study. 

The acceptance and use of transfer credit is 
subject to limitations in accordance with the 
educational policies of the college. 

Credit for Educational Experience in the 
Armed Forces Credit earned through educa
tional experiences in the armed forces can be 
validated and accepted by the college. An 
American Council on Education (ACE) publi
cation, "Guide to the Evaluations of Educa
tional Experiences in the Armed Services," is 
generally used in making these determinations. 

Credit is awarded only for significant learning 
experiences as recommended by the ACE guide. 
No credit will be awarded based on the Military 
Occupational Specialties evaluation program. 

Credit may be awarded for coursework com
pletedvia correspondence,classroomstudyand/ 
or examination through the United States Armed 
Forceslnstitute.Creditmayalsobegrantedonthe 
basis of scores earned on theSubjectStandardized 
Test of the Defense Activity for Non-Traditional 
Educational Support. Copies of transcripts show
ing such work will be evaluated by the Office of 
Credentials Evaluation. 

Grading System 
The grading scale is as fo llows: 

A- Superior 
B -Above Average 
C -Average 
D -Below Average 
F -Failing 
W -Dropped or Withdrew 
I - Incomplete 
N -Audit, No Credit 
X -Course Repeated 
T -Credit by Testing 
P-Pass 
L -Credit for prior educational or occupational 

experience 
S -Satisfactory (CEU courses) 
U -Unsatisfactory (CEU courses) 

Grade Reporting 
Final grade reports are issued from the Office of 
Academic Records approximately two weeks 
after the end of each term. 
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Requests for Transcripts 
Transcripts of work taken at Des Moines Area 
Community College are issued upon written 
request by the student or former student to the 
Office of Academic Records. Transcript request 
forms are available at each OMA CC campus in 
the Student Services/Records Office. While 
enrolled in the College, transcripts are free of 
charge. Former students will be assessed a 
nominal fee for each transcript requested. 
Records are confidential and transcripts will be 
issued only upon written request by the stu
dent or former student. 

NewStartonAcademic Record 
A student who has changed their program of 
study and is either on or in danger of probation 
due to unsatisfactory grades earned in their 
previous program may request a "New Start" 
on their academic record. No grades are re
moved from the transcript record by a "New 
Start". Although, if granted, grades earned for 
the term(s) specified in therequest,as well as all 
preceeding terms, will not be included in the 
computation of the student's cumulative grade 
point average. 

The "New Start" is a one time option only and 
the student may not apply for a "New Start" 
until they have successfully completed at least 
6 semester hours of program requirements in 
their new program. If interested in the ''New 
Start", students should contact the Counsel
ing/ Advising office on their campus. 

Classification of Students 
Freshman-astudentwhohasearnedlessthan32 
semester hours of credit towards the completion 
ofanAA,ASor AGSdegree,astudentenrolled in 
aone-yearcareerprogramorcertificateprogram, 
or a student who has not yet enrolled in the 2nd 
year of an AAS or AAA program 

Sophomore - a student who has earned 32 or 
more semester hours towards the completion of 
anAA,ASor AGSdegree,orastudentenrolled in 
the 2nd year of an AAS or AAA program. 

Full-time - a student registered for 12 or more 
semester credits (8 in the summer term). 

Part-time - a student registered for 11 or fewer 
semester credits (7 or fewer in the summer term). 

Guest - a full-time credit student attending 
DMACC on an interim basis who has already 
been accepted for admission to another college 
or whose primary enrollment is at another 
college. Normal admission procedures will be 
waived. Guest student status can be claimed 
for one term only. 

Scholastic Standards 
Associate Degree Programs: The cumulative 
grade point average (GP A) must be 2.0 in all 
course work taken at DMACC which is appli
cable to that particular degree. 

DiplomaPrograms:Passinggradesarerequired 

in all courses as outlined in the program of 
study. The cumulative grade point average 
must be2.0 in all coursework taken at DMACC 
which is applicable to the diploma. 

Certificate of Specialization: Passing grades 
must be received in all required courses as 
outlined in the program of study. The cumula
tive grade point average of 2.0 in all course 
work applicable to the certificate is required for 
satisfactory completion. 

Students who have completed in 12 or more 
credits at Des Moines Area Community Col ' 
lege are subject to the following academic 
progress standards: 

A. Any student maintaining a cumulative 
grade point average of 2.0 or higher is 
considered in "good academic standing." 
Individual programs of study may require 
a cumulative GPA higher than 2.0 or may l 

specify additional requirements. In such 
programs, the program chair will notify 
enrolled students of such requirements. 

B. If a student's cumulative GPA falls below 
2.0 at the end of any term, the student is 
placed on "probationary status." A proba
tionary student is eligible to re-enroll for 
the subsequent term, but is urged to seek 
help with his/her course load and course 
selection from the Counseling, Advising 
and Placement staff. 

Any student on probationary status will con
tinue on probationary status if his/her term 
GP A for the term following placement on 
probationary status is 20 or higher, but the 
cumulativeGP Aremainsbelow20. Thesame 
rule will apply for subsequent terms. 

C. Astudentonprobationarystatuswhoearns 
a term GP A of less than 2.0 will be placed 
on "suspended" status. A student on sus
pended status will not be allowed to re
enroll in credit classes at Des Moines Area 
Community College for a period of one 
term except for purposes of remediation. 
Approval from designated officials will be 
required for the exception. 

After one term, a student on suspended 
status may be readmitted to a career edu
cation or paraprofessional program of 1 
study if he/she meets the standards for 
readmission established by that program. 
A student will be eligible for readmission 
to a general studies program after one term 
of suspended status. 

In all instances, a suspended student who 
is subsequently readmitted will be placed 
on probationary status. 

D. A student placed on either probationary or 
suspended status, may appeal that place
menttotheCollege's judicial committee by 
following the procedures established by 
that committee. 
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~: This section contains infonnation on .. . 
Programs of Study 
Transfer lnfonnation 

• Articulation Agreements -
Transfer Plans 

Graduation Analysis Report (GAR) 
Graduation Application 
Commencement 
Academic and Graduation Honors 

• Phi Theta Kappa (Boone Campus) 
• Dean's List 
• President's List 
• Graduation with Honors 

Degrees/Diploma/Certificates 
• Associate in Arts Degree (AA) 
• Associate in Science Degree (AS) 
• Associate in Applied Arts Degree 

(AAA) 

• Associate in Applied Scimce Degree 
(AAS) 

• Associate in General Studies Degree 
(AGS) 

• Diploma 
• Certificate of Specialization 
• Certificate of Completion !.____ __ ___, 

Programs of Study 

l 
Des Moines Area Community College offers 
instruction in a variety of courses and pro
grams to meet the diverse needs of its students. 

Students may engage in areas of study which ! emphasize: 

College Transfer 
• General Education courses are designed for 

I students who intend to transfer to a four year 

-

\I institution. Students may also take these 
courses for enrichment or with the intention 
of terminating after two years of study. 

• Para-professional programs prepare stu
dents for employment in a variety of public 
service fields. Students may also transfer to 
a four year institution. 

Pre-professional curriculum provides the 
recommended courses for the first two 

) years of study in various professions. 

~areer Education 
• Vocational/Technical courses are designed 

I 
for students who intend to teach theessential 
skills and operational theory needed by the 
student to ensure occupational competency. 
TheVocational /Technicalprogramsandcer-

ll 
tific.ates are designed to fulfill the unique 
employment needs of the commwuty. 

kill Building/Adaptor courses are designed 
to aid the student whose educational back

lftround requires additional strengthening to 
l,chievesucces.sinregular collegelevelcourses. 

Continuing Education is designed for voca
. onal training, professional advancement, per-
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sonal enrichment, physical fitness or just the 
pleasure of learning. Classes, workshops, and 
seminars are designed for those to whom aca
demic credit is not a priority and involves no 
tests, grades or homework. 

Adult Basic Education is designed to provide 
individualized instruction to adults who need 
development or review of basic reading, lan
guage or mathematic skills. ABE services are 
provided to adults who are seeking high school 
completion, vocational advancement, further 
training, English as a Second Language, and 
general improvement of everyday living skills. 
Classes are offered in many locations through
out the College District. 

Adult High School Diploma program is d e
signed for adult students seeking a diploma. 
Courses required of all students enrolled in the 
program are: 

• Two credits in American History 
• One credit in American Government 
• Two credits in Mathematics 
• Two credits in Science 
• Four credits in English 

Elective courses shall be completed to meet the 
minimum requi.rementof32semestercredithours. 

Iow.i High School Equivalmcy Diploma is 
awarded by the State oflowa through the Iowa 
Department of Education. Eligible adults may 
earn the Diploma by achieving passing scores 
on the General Education Development(G.E.D.) 
test administered by the College. 

Transfer Information 
Des Moines Area Community College offers 
the first two years of most baccalaureate degree 
programs. Students can attend DMACC for 
their first two years and earn an Associate in 
Arts (AA) or Associate in Science (AS) degree. 

The advisors and counselors are available to 
work with students in planning their academic 
program and assisting them in making deci
sions for a successful transfer. The following 
information is available for students. 

• Transfer Plans for different majors at vari
ous colleges/ universities 

• General articulation agreements between 
DMACC and colleges/universities 

• College/university catalogs 
• Admission applications to some colleges/ 

universities 
• Dates of visits from college/university ad

mission representatives 

• Transfer scholarship information 

Articulation Agreements -
Transfer Plans 
Articulationagreementsand transfer plans have 
been developed to assist students in transfer
ring. Four year colleges/universities vary in 
the required number and nature of pre-profes
sional and general education courses which 
should be completed at DMACC. 

General articulation agreements available are: 
• Buena Vista 
• College of Osteopathic Medicine & Surgery 

• Creighton University 
• Drake University 
• Grand View College 
• Iowa State University 
• Marycrest College 
• Missouri Western State College 
• Morningside College 
• Northeast Missouri State University 
• Northwest Missouri State University 
• Simpson College 
• University of Northern Iowa 
• University of Iowa 

Transfer plans available are: 
• Business 
• Chiropractic 
• Computer Programming 
• Computer Science 
• Dentistry 
• Education 
• Engineering 
• Hotel & Restaurant Managment 
• Journalism 
• Law 
• Medicine 
• Mortuary Science 
• Nursing 
• Pharmacy 
• Physicians Assistant 
• Social Work 
• Veterinary Medicine 

Copies of the articulation agreements and trans
fer plans maybe obtained from an advisor/ 
counselor at each campus. 

The information provided will change as four
year colleges/ universities change their degree 
requirements. Students should contact the ad
missions office at the four-year institution they 
expect to attend as soon as possible after begin
ning at DMACC. 

Thisinformationcannotbeconsideredanagree
ment between or contract between the indi
vidual students and DMACC or its staff. 

Don't rely on "Hearsay". Visit with an 
advisor or counselor and get the facts. 

Graduation Requirements 
Students must satisfy the requirements in effect at 
the time of enrollment in their program, or the 
requirements in effect at the time of graduation. 

Full requirements of the chosen program must 
be met; adjustments will be made in instances 
where program curriculum has changed and 
courses are no longer available. 

Graduation Analysis Report 
A graduation analysis report is mailed to stu
dents during each term of enrollment. This 
report assists the student in determining 
progress toward completion of requiremen ts 
for a particular program of study. 

Graduation Application 
CandidatesforgraduationmustsubmitanAppli
cation for Graduation along with the appropriate 
fee to the Graduation Analysis Office during the 
first month of the semester of graduation. 

Commencement 
Commencement ceremonies are heldattheendof 



spring and summer terms for Ankeny and Urban 
Campus graduates. Boone Campus ceremonies 
are held at the end of spring term and Carroll 
Campus ceremonies at the end of summer term. 

ACADEMIC AND 
GRADUATION HONORS 

Phi Theta Kappa 
(Boone Campus) is a national scholastic honor 
society for students of two-year colleges. Mem
bership is conferred upon students who have 
completed at least 30 semester hours (15 at 
Boone Campus) of college work with a 3.25 
grade point average and who are judged to 
have high moral character and desirable quali
ties of citizenship and leadership. Provisional 
membership may be conferred upon students 
who have completed at least 12 semester hours 
of work at Boone Campus with a 3.50 grade 
point average. To be eligible for either provi
sional or full membership the student must be 
enrolled in a two-year associate degree pro
gram that requires 64 semester hours of work. 

Dean's List 
Full-time students who earn a 3.50 to 3.99 grade 
point average in any term are honored by being 
named to the Dean's List. Part-time students 
shall be considered once they have accumu
lated 12 or more semester credits. The students 
shall continue to be eligible for honors status 
each time they accumulate an additional 12 or 
more semester credits. 

President's List 
Full-time students who earn a 4.0 grade point 
average in any term are honored by being 
named to the President's List. Part-time stu
dents shall be considered once they have accu
mulated 12 or more semester credits. The stu
dents shall continue to be eligible for honors 
status each time they accumulate an additional 
12 or more semester credits. 

Graduation With Honors 
Candidates for graduation who earn a cumula
tive grade point average of at least 3.50 in their 
program of study will be graduated with honors. 

Degrees Awarded 
Des Moines Area Community College awards 
the Associate in Arts (AA), Associate in Science 
(AS), Associate in Applied Arts (AAA), Associ
ate in Applied Science (AAS), and Associate in 
General Science (ACS) degrees; Diploma and 
Certificate of Specialization. 

DEGREES Ljqo 100 
Associate in Arts Degree (AA) 
TheAssociateinArts(AA)DegreeatDesMoines 
Area Community College is primarily a gen
eral education degree intended for transfer. 
General education is education which is bac
calaureate oriented and includes courses within 
communications,socialand behavioralsciences, 
mathematics and sciences, and humanities. 
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To receive an AA degree a student must: 

A. Maintain a 2.0 grade point average on all 
work applicable for the AA Degree. 

B. Complete at DMACC a minimum ofl/3 of 
the semester credit hours applicable to the 
degree being pursued. 

C. Complete the final 10 semester credit hours 
at DMACC (or petition to the Credentials 
Office for, and receive, an exception). 

D. Completeaminimumof64semestercredit 
hours. 

E. Include at least 48 semester credit hours of 
core courses. 

F. Include at least 16 semester credit hours of 
elective credit. 

Core Requi!:ments - 48-Credits 

A. Communications - 9 credits 

Note: Student who intends to transfer to a 
four-yearinstitution is advised.to take ENGL 
117 and 118. 

ENGL 117 
and 
ENGL 118 or ENGL 115 
and 
SPCH 110 or SPCH 111 or SPCH 117 

B. Social and Behavioral Sciences - 9 credits 

Student must complete at least 3 courses. 
Each course must be from a distinct discipline 
(reflected by a distinct acronym). 

ANTH 120, 121 
ECON 101, 102 

-GEOG 141, 147, 148 
HIST 121, 122 124, 125 
PLSC 111, 112, 121, 122, 126 

\ PSCH 101, 103, 104, 105, 108 
- SOCY 101, 102,103,105 

C. Mathematics and Sciences - 9 credits 

1. Student must take one laboratory science 
course from, BIOL, CHEM, or PHYL listed 
below. 

2. Student must take one MA TH or BSAD 
course listed below. 

BIOL 118 & 119,126,127,145,146,147, 
149,154 

BSAD152 
CHEM 120, 131,132,151, 152, 161, 162 
MATH 115, 118, 121, 122, 123, 124, 

129,130,132 
PHYL 102, 106, 111, 112, 121, 122 

D. Humanities - 9 credits 
Select from the following: 

ARTSlOl 
' DRAMllO 
FREN 101, 102, 103, 104 
HIST 121, 122 
HVMN 115, 131, 133 
LITR 120, 121, 122, 123, 125, 130, 131, 

132,,133, 134 
MUSI 130, 131 

, PHIL 110,111, 112, 113 
SPAN 101,102, 103, 104 

E. Distributed Requirements -12 credits 

Select the remainder from any of the courses 
in the above categories A, B, C, D. 

F. Electives - 16 credits 

1. Studentmayincludenomorethan16 
semester credit hours of vocational 
courses. 

2. Student may include no more than 8 
semester credit hours of Independent 
Study courses; no more than 4 semes
ter credit hours of Independent Study 
maybe earned in any single semester. 

Tota~ M J!.~ee Requirements - 64 credits 

~~~~eiceDegree(AS) 
The Associate in Science (AS) degree at Des , 
Moines Area Community College is a college 
transfer degree designed especially for stu
dents desiring additional career specialization 
during their first two years of college. Curricu
lar offerings include all of the college's general 
education courses plus collegiate level courses 
designed to fulfill a variety of professional and 
occupational goals. This degree is especially 1 

appropriate for students wishing to complete a 
paraprofessional or college parallel/ career op
tion program with the intention of either seek
ing employment or continuing studies at a 
baccalaureate degree-granting institution. 

To receive an AS degree a student must: 
A. Maintain a 2.0 grade point average on all 

work applicable for the AS degree. 

B. CompleteatDMACCaminimum of 1 /3of 
the semester credit hours applicable to the 
degree being pursued. 

C. Completethefinal lOsemestercredithours 
at DMACC (or petition to the Credentials 
Office for, and receive, an exception.) 

D. Complete a minimumof64semestercredit 
hours. 

E. Include at least 24 semester credit hours of 
core courses. 

F. Include at least 40 semester credit hours of 
elective credit. 

Core Requirements - 24 

A. Communications - 9 credits 

NOTE: Student who intends to transfer to a 
four-yearinstitution is advised to take ENGL 
117 and 118. 

ENGL117 
and 
ENGL 118 or ENGL 115 
and 
SPCH 110 or SPCH 111 or SPCH 117 , 

B. Social and Behavioral Sciences - 6 credits 

ANTH 120, 121 
ECON 101, 102 
GEOG 141, 147, 148 
HIST 121, 122 124, 125 
PLSC 111, 112, 121, 122, 126 
PSCH 101, 103, 104, 105, 108 
SOCY 101, 102, 103, 105 

C. Mathematics and Sciences - 6 credits 

1. Student must take one MATH or BSAD 
course and one science, BIOL, CHEM or , 
PHYL listed below. ' 

BIOL 118, 119, 126, 127, 145, 146, 147, 
149,154 



' 
· Graduation Requirements 

BSAD152 
CHEM 120,131,132, 151, 152,161,162 
MATH 115, 118, 121, 122, 123, 124, 

129, 130, 132 
PHYL 102, 106,111,112,121,122 

D. Humanities - 3 c.redits 
Select from the following: 

ARTS 101 
DRAMllO 
FREN 101, 102, 103, 104 
HIST 121, 122 
HUMN 115, 131, 133 
LITR 120, 121, 122, 123, 125, 130, 131, 

132, 133, 134 
MUSI 130, 131 
PHIL 110, 111, 112, 113 
SPAN 101,102,103, 104 

E. Electives - 40 credits 

1. Student may include no more than 16 
semester credit hours of vocational 
courses. 

2. Student may include no more than 8 
semester credit hours of Independent 
Study courses; no more than 4 semes-

l J tercredithoursoflndependentStudy 
may be earned in any single semester. 

Total AS Degree Requirements - 64 credits 

l Associate in Applied Arts 
Degree or Associate in 
Applied Science Degree 

I TheAssociateinAppliedArts(AAA)degreeor 
\ the Associate in Applied Science (AAS) degree 

is awarded to those individuals who satisfacto
rily complete an approved two year prepara-

1 tory vocational/technical program. Specific 
\ program descriptions will indicate the degree 

awarded. While some courses required in these 
programs may transfer to four-year colleges/ 

/ universities, students are cautioned that these 
1 degrees are not intended as transfer degrees. 

Students should check carefully with institu
tions to which they intend to transfer to deter-

t 
mine the specific credits that will be accepted 
and how those credits will be applied to de
grees awarded at the receiving institution. 

I To receive anAssociateinAppliedArts (AAA) 
I or Associate in Applied Science (AAS) degree 

the student must: 

A. Maintain a 2.0 grade point average on all I work applicable for the AAA/ AAS degree. 

j B. CompleteatDMACCaminimumofl/3of 
the semester credit hours applicable to the 
degree being pursued. 

C. Complete the final IO semester credit hours 
at DMACC (or petition to the Credentials 
Office for, and receive, an exception). 

J 
D. Complete all required courses in a particu

lar program of study. (Minimum of 64 
semester credit hours) 

Associate in General Studie~ -
1 Degree (AGS) LJqo 100- e;r 
~ The Associate in General Studies (AGS) degree is 

designedforthoseindividualswhowish tochoose 
a vocational/technical course of study suited to 

their unique needs. While some courses taken to 
complete this degree may transfer to four-year 
colleges/universities, students are cautioned that 
thisdegreeisnotintendedasa transferdegree;nor 
does this degree represent a specific course of 
study. Students should check with potential em
ployersand institutions to which theymighttrans
fertodetermine if theAGS degree will becompat
ible with their future goals. 

To receive an ACS degree a student must: 

A. Maintain a 2.0 grade point average on all 
work applicable for the AGS degree. 

B. Complete at DMACCaminimum ofl/3 of 
the semester credit hours applicable to the 
degree being pursued. 

C. Complete the final 10 semester credit hours 
at DMACC (or petition to the Credentials 

ffice for, and receive, an exception). 

omplete a minimum of 12 semester credit 
ours at DMACC after the effective date of 

the AGS degree CTanuary 1, 1992). 

E. Completeaminimumof64semestercredit 
hours. 

F. Include at least 12 semester credit hours of 
core courses. 

G. Include at least 52 semester credit hours of 
elective credit. 

Core Requirements - 12 credits 

A. Communications - 3 credits 

ENGL 115, 117, 118, 410, 
OFFC205 

B. Social & Behavioral Sciences/Humani-
ties - 3 credits 

ARTSlOl, 
ANTH 120, 121, 
DRAMllO 
ECON 101, 102 
FREN 101, 102, 103, 104 
GEOG 141, 147, 148 
HIST 121, 122, 124, 125 
HUMN 115, 131, 133, 
LITR 120, 121, 122, 123, 125, 
MGMT203 
MUSI 130, 131 
PHILllO, 111,112,113 
PLSC 111, 112, 121, 122, 126 
PSCH 101, 103, 104, 105, 106, 108 
SOCY 101, 102, 103, 105 
SPAN 101,102,103,104 

C. Mathematics or Sciences - 3 credits 

BIOL118, 119, 126, 127, 132,133, 134, 
145, 146, 147, 149, 154 

BSAD152 
CHEM 120, 131, 132, 151, 152, 161, 

162, 
ELEM450 
ELHT 313, 323 
MA TH 115, 118, 121, 122, 123, 124, 

129, 130, 132, 410, 411 
PHYL102,106,111,112,121, 122,401 

D. Distributed Requirement - 3 credits 

Select one course from 1, 2, or 3 above or 
SPCH 110 or SPCH 111 or SPCH 117 

E. Electives - 52 credits 

1. Student may include no more than 8 se
mester credit hours of Independent Study 
courses; no more than 4 semester credits of 
Independent Study may be earned in any 
single semester. 

Total ACS Degree Requirements - 64 credits 

DiploJl!a 
The diploma is awarded to those individuals 
who complete an approved program of at least 
30 semester credit hours of credit. Specific re
quirements for the programs leading to diplo
mas are listed elsewhere in the catalog. 

To receive a diploma the student must: 

A. Maintain a 2.0 grade point average on all 
work applicable for the Diploma. 

B. CompleteatDMACCaminimumof1/3of 
the semester credit hours applicable to the 
degree being pursued. 

C. Complete the final lOsemestercredithours 
at DMACC (or petition to the Credentials 
Office for, and receive, an exception). 

D. Complete all required courses in a particu
lar }>£Ogram of study. (Minimum of 30 
semester credit hours.) 

Certificate of Specialization 
The certificate of specialization is awarded to 
those individuals who satisfactorily complete a 
curriculum of study in selected areas of study. 
Specific requirements for the programs leading 
to certificates of specialization are listed else
where in this catalog. 

To receive a certificate the student must: 

A. Maintain a 2.0 grade point average on all 
work applicable for the certificate. 

' B. CompleteatDMACCaminimumof1/3of 
the semester credit hours applicable to the 
certificate being pursued . 

C. Complete the number of semester credit 
hours required in a particular program of 
study. 

D. Complete all required courses in a particu-
lar program of study. 

Certificate of Completion 
A certificate of completion is issued to signify 
that a student has satisfactorily completed a 
program of instruction other than those listed 
above. Certificates are normally issued to stu
dents at the completion of a specific short term 
course of study. 
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Accounting Specialist 
The Accounting Specialist program prepares the student for a career in 
the field of accounting. Upon graduation, the student will be able to 
distinguish, analyze, summarize, communicate and record economic 
events for a profit oriented entity at the entry level. The student will show 
sensitivity and awareness of interpersonal relationships with co-workers, 
supervisors, and the public. The program offers technical courses in 
intermediate accounting, and computers, allowing students to seek ad
vanced level placement. 

Fluency in oral and written communications is stressed throughout. The 
internship part of the program provides "real-world" experience under 
the combined guidance of a faculty member and a cooperating employer. 
Actual job experience is obtained whe.reby many of the skills and proce
dures studied in the classroom are observed and practiced. 

Employment opportunities are currently found in commercial busi
nesses, government offices, public accounting firms and similar establish
ments. 
Locations: Boone, Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn an Accounting Specialist AAS degree, a student must complete 
all course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
ACCT101 Principles Of Accounting I 
ACCT102 Principles Of Accounting 11 
ACCT103 Intermediate Accounting I 
ACCT104 Intermediate Accounting 11 
ACCT203 Cost Accounting I 
ACCT206 Income Tax 
ACCT351 Financial Accounting/Microcomputers 
ACCT352 Managerial Acct/ Microcomputers 
ACCT403 Accounting Internship 
ACCT404 Accounting Career Seminar 
ACCT407 Accounting Professional Development 
BKKA411 PayroU Accounting 
BSAD223 Business/Financial Math 
BUSL101 Business Law I 
COOP220 Career-Seeking Skills 
MATHllS Finite Mathematics 
OFFC324 Office Calculators 
SPCHllO Fundamentals Of Speech 

Option Courses ... Select 1 Course From Each Option 

-I 
4 

1 
I 
2 
3 
3 
2 
4 
1 
3 

3 

ployment experience. 

Those graduates electing the agricultural supply and service option will 
be capable of filling entry-level jobs including assistant manager or 
manager of agricultural supply centers handling feed, seed, grain, fertil
izer, chemicals and petroleum products, technical representatives for the 
chemical, fertilizer, feed and supply industry and accountspecialists with 
commodity brokers. 

Graduates electing the farm management option enter production agri
culture or find employment as farm management specialists. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn an Agri-Business AAS degree, students must complete all course 1 

work as prescribed and maintain a 2.0 grade point average. 

Term1 
AGRI201 
AGRI219 
AGRl206 
COOP220 
SPCHllO 

Term2 

Feeding & Animal Nutrition I 
Soils & Fertilizers 
Crop Management 
Career-See.king Skills 
Fundamentals Of Speech 

AGRI204 Animal Science I 
AGRl205 Commodities I 
AGRl421 Chemical Technology 
AGR1430 Employment Experience I 
COMS181 Intro To Computer Literacy 

Term 3 ... Select Option 1 Or Option 2 
AGR1202 Soil Fertility 
AGRI215 Commodities n 
AGRl333 Petroleum Products in Agriculture 
MGMT203 Human Relations In Business 
AGRl304 Swine Production and Management 
AGRl305 Beef Production and Management 

Term 4 ... Select 1 Course From Each Option 
AGR1207 Livestock Disease Prevention 
AGRI411 Agricultural Economics 
AGR1436 Grain Management 
MA TH410 Mathematics for Technicians I 
MA TH115 Finite Mathemati.cs 
ACCT301 Accounting Fundamentals 
ACCTlOl Principles Of Accounting I 
ENGIA10 Communication Skills 

- ENGL117 Composition I 

Optl 
O pt! 
r0pt2 
Opt2 

Opt3 
Opt3 
Opt4 
Opt4 
Opt5 
Opt5 

3 
3 
3 
4 
3 

3 
3 
3 
3 
3 
3 

ENGL117 Composition I 
OFFC205 Business English 

Optl 
OpU 
Opt2 
Opt2 
Opt3 
Opt3 
Opt3 
Opt4 
Opt4 
Opt4 
Opts 
Opt5 
Opt6 
Opt6 

3 Term 5 ... Select Option 6 Or Option 7 
OFFC301 Typing Skill Development I 2 AGRl203 Feeding & Animal Nutrition 11 3 

1 OFFC329 Keyboarding I 
COMS181 Intro To Computer Literacy 
OFFC340 lntro To Office Computer Application 
OFFC341 Advanced Office Computer Application 
ENGL115 Technical & Business Writing 
ENGL118 Composition 11 
ENGL410 Communication Skills 
MGMT203 Human Relations In Business 
PSCHIOl General Psychology 
BSA0243 Quantitative Methods 
MA TH121 Elementary Statistics 

Elective Courses 
Electives 3 

Agri-Business 5 L\ 0 :J..CX) 
The Agri-Business program is designed to train people for the rapidly 
expanding fields of agricultural supply, distribution and service; as well 
as production agriculture. Students are given an option of emphasizing 
agricultural supply and service or farm management. 

This program provides the student with training in the latest develop
ments in technical agriculture in both the classroom and industry settings 
and actual experiences in agricultural business through on-the-job em-

Page 16 

AGRl454 Agriculture Semina.r 
BUSL101 Business Law I 
AGR1455 Employment Experience 11 
AGRI322 Agribusiness Management 
MKTG103 Principles Of Selling 
AGRI323 Fann Management 
AGRI306 Advanced Crop Management 

Architectural Drafting S30L..{C0 

Opt6 
Opt6 
Opt7 
Opt7 

The Architectural Drafting program is designed to develop the proper 
skills and knowledge required for satisfactory entrance into the field of 
building construction, drafting, and detailing. 

Graduates are employed by architects, structural, mechanical and electri
cal engineers, contractors, subcontractors, building equipment and mat
erial suppliers, and building code officials. Students periodically visit 
construction sites to observe actual construction practices. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of grade "C" or better in one year high 
school algebra or theequivalent(AcademicAchievementCenter Algebra 



f 

· Educational Programs 

I & II or MA TH 092). Students tart ummer t rm. 

Graduation Requirements 
To earn an ArchitecturaJ Drafting diploma, compl te all course work a 
prescribed and maintain a 2.0 grad p int average. 

Tenn 1 ... Select 1 Course From Option 1 
ARCH410 ArchitecturaJ Drafting I 
ARCH460 ArchitecturaJ Drafting Lab I 
ARCH464 Construction Techniques r 
ARCH472 Construction Estimating 
MGMT203 Human Relations ln Bu in 
PSCH101 eneral P ychology 
PSCH106 P ychology Of Human Relati ns & Adj 
S0CY101 Introduction To Sociology 

ARCH420 
ARCH461 
ARCH470 
ARCH473 
CADD401 
ENGL410 
MATH410 

Tenn3 

Architectural Drafting II 
Architectural Drafting Lab lI 
Constructi n Techniques IT 
Building Equipment Techniques l 
Intro to Computer Aided Drafting-CAD 
Communication Skil 
Math mati for Technicians l 

Architectural Drafting m 
Architectural Drafting Lab Ill 
BuiJdjng Eqwpment Techniques 11 
Con truction Techniqu m 
Technical Report & Specs 
Int nnediate CADO-Architectu.raJ 
Mathematics for Technicians Il 

Architecture-Preparation C ;;2_0c2.00 

2 
3 
2 
2 

Optl 3 
Optl 3 
Optl 3 
Optl 3 

2 
3 
2 
2 
3 
3 
3 

2 
3 
2 
3 
2 
3 
3 

Students planning to major in architecture at a four-year colleg may 
c mplete their freshman and ophomor requirements at Des Moines 
Area Community College. Graduates are awarded the As.5ociate in Arts 
or the Associat in Scienc d gree. Sine requirements vary at senior 
institutions, students hould become familiar with the specific course 
r,equiremen of th four-year institution to which th y plan to transfer. 

The Counseling, Advising and Placem t Office can provid transfer plans 
from th various colleges id tifyingwhich OMA CC courses should be taken 
for transfer. Studen planning on transferring to a four-year college sh uld 
contact a counselor or advisor for course planning assistance. 

ASEP - General Moters 5 3u&i 
The Automotive Service Educati naJ Program (ASEP), co-sp nsored by 
DMACC and Gen ral Motors, is a two-year aut motive program de
igned to upgrad the teclutlcal competenc and professional level of the 

incoming GM deal hip technician. The curriculum, designed by Gen
eral Motors and DMACC, leads to the a ociate degree in Autom ti e 
Technology. Th program involves classroom lecture, laboratory xperi
ences, and a dealership sponsored work experience. 
Location: Ankeny 

Program Entry Requirements 
Complete an application, aptitude and ability tests and be ace pted by 
G n ral Mot rs as a participant. In addition, all program participants 
must be sponsored by a GeneraJ Motors automotive dealership. 

Graduation Requirements 
ToearnanAutomotiveTechn logy AASdegree,astudentmustcompl te 
all course work a prescribed and maintain a 2.0 grade point average. 

Required Courses 
ASEP312 GM pecialized Electr ni Training 

EP317 GM hop Fundamental & Minor Svc 
ASEP318 GM Steering/Su pension/Brake Sy t ms 
ASEP320 Techrucal Internship I 
ASEP326 GM Auto Air Conditioning Sy terns 
ASEP327 Minor Service/R pair-GM Engin 

EP328 Diagno is/Repair-GM Electrical S 
ASEP330 Technical Internship D 
ASEP333 Major Service Procedur /GM Engin 
ASEP336 GM Carb & Fu I Induction Sy t ms 
ASEP337 GM Tune-Up Proc & Enti ion Control 

CC· College Catalog 

3 
3 
4 
3 
3 
3 
3 
3 
3 
3 
4 

ASEP340 
ASEP343 
ASEP350 
ASEP354 
AUT0464 
BSAD150 
ENGIA10 
MATH410 
PHYl.AOl 
PSCH106 
RCElAOl 

Technical Int mship m 
GM Transm· ions & Transaxl 
Technical Internship JV 
Advanced GM Motors Systems 
Aut motive M asurement & Tools 
Intro To Bu in 
Communication Skills 
Math matics for Technicians I 

hy i For Technicians 
Psychology Of Human Relati ns & Adj 
Basic Electricity & Magnetism 

ASSET-Ford 53[ &CO-

3 

3 
5 
3 
3 
3 
3 
3 
3 
1 

Th Automoti e Student Service Educational Training Program (AS
SET), co-sponsored by DMACC and Ford Motor Company, is a two-year 

.automotive program designed to upgrade the technical comp tence and 
professional le el of the incoming Ford/Lincoln Mercury deal r hip 
technician. Th curriculum, designed by Ford Motor Company and 
DMACC, leads to the associate degree in Automotive Technology. Th 
program involves cla room lecture, laboratory experienc , and a 
dealership sponsored work experience. 
Location: Ankeny 

Program Entry Requirements 
Compl te an applicati n, aptitude and ability tes and be accepted by Ford 
Motor Company as a participant. In additi n, all program participants must 
be ponsored by a Ford Mo r Company automotive dealership. 

Graduation Req11irements 
To earn an Automotive Technology AASdegr , a student must complete 
all course work as pr scribed and maintain a 2.0 grade p int average. 

Required Courses 
ASST312 Ford Automotive Electronics 3 
ASST317 Ford Shop Fund & Minor Service 3 
ASST31 Ford Steering/Suspension/Brak 4 
ASST320 Technical Internship I 3 
ASST326 Ford Auto Air Conditioning Systems 3 
ASST327 Minor Servic & Repair-Ford Engines 3 
ASST328 Diagnosis/Repair Ford Elec System 3 
ASST330 Technical Internship II 3 
ASST333 Major Serv Procedures/Ford Engines 3 
ASST336 Ford Carb & Fu l lnduction Sy tern 3 
ASST337 Ford Tun Up Proc & Emi ion Control 4 
ASST340 Technical Int mship ill 3 
ASSf343 Ford Transmissions&: Transaxl 
ASST3SO TechnkaJ Internship JV 3 
ASST3S4 Ford Advanced Engin Controls, Elect 5 
AUT0464 Automotive Measurement & Tools 3 
BSAD1SO Intro To Busines 3 

GL410 Communication Skills 3 
MA Tii410 Mathemati for Technicians I 3 
PHYlAOl Phy ics For Technkians 3 
PSCH106 Psychology Of Human Relations & Adj 3 
RCEL401 Ba ic Electricity & Magn tism 1 

Auto Collision Technology 5 30(o 0-A C., 
The Auto Collision Technology program is designed to prepar tudents 
for employment in then w technological auto collision industry and to 
update those already employed. 

There are two separate diploma options which can be taken individually or 
incornbination. On optionpreparesgraduat ~ rentryinautocollisionjobs 
related topaintandrefinishing. Theotheroptionpreparesgraduatesforauto 
collisi n j bs related to major structural repairs. By com pl ting both diploma 
options plus three courses,students may receive an AAS degree. 

Inaddition,individual courses may be taken to satisfy th person wanting 
only specific gmen of the complete program. 
Location: Ankeny 

Program Entry Requiremetits 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or spring term. 

Graduatiott Requirements 
To earn an Automotive Collision Technology dipl ma or AAS degr 
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student must complete aJJ course work as prescribed and maintain a 2.0 
grade point average. 

AUTO COLLISION - PAINT 530 (.a CX) - 5 
Required Courses 
AUTC403 Basic Shop Safety 
AUTC405 Basic Shop Operations/Metal 
AUTC408 Basic Shop Operations/Paint 
AlITC410 Basic Estimating 
AUTC412 Get Ready For Paint 
AUTC413 Plastic Repair and Refmishing 
AUTC420 Advanced Refinishing 
AUTC421 Adv Estimating/Ownership/Managership 
COOP220 Career-Seeking Skills 
HLCR314 Emergency Care 
ENGLAlO Communication Skills 
MA TH410 Mathematics for Technicians I 
WELD468 Related Welding · Auto Collision 

AUTOCOLLISION-METAL S30t..o0S-M 
Required Courses 
AUTC403 
AUTC405 
AUTC408 
AUTC410 
AUTC414 
AUTC430 
AUTC432 
AUTC440 
AUT0472 
COOP220 
ENGUIO 
MATH410 
HLCR314 
UPHL433 
WELD468 

Basic Shop Safety 
Basic Shop Operations/Metal 
Basic Shop Operations/Paint 
Basic Estimating 
Collis.ion Analysis and Measuring 
Suspension and Brakes 
Auto Collision/Electrical Systems 
Frame and Unibody Structural Repair 
Auto Air Conditioning & Heating 
Career-Seeking Skills 
Communication Skills 
Mathematics for Technicians I 
Emergency Care 
Auto Upholstery Installation 
Related Welding· Auto Collision 

AUTO COLLISION TECHNOLOGY 

Required Courses 
PHYL401 Physics For Technicians 
PSCH106 Psychology Of Human Relations & Adj 

Option Courses .. . Select 1 Course From Option 1 
BSAD234 Principles of Claims Adjusting 
BUSL101 Business Law I 
MGMT229 Small Business Management 

Optl 
Optl 
Optl 

Auto Mechanics Technology 5 30&i00 

3 
3 

3 
3 
3 

The Auto Mechanics Technology program is designed to prepare stu
dents for employment in the high technology automotive service indus
try and to update those already employed. 

There are two separate diploma options which can be taken individually 
or in combination. One option prepares graduates for job entry in current 
Automotive Technology Tune-Up and Engine Repair. The other option 
prepares graduates to enter the automotive industry trained in the latest 
Power Train and Chassis Repair techniques. By completing the two 
diploma options plus one course, students may receive an AAS degree. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or spring terms. 

Graduation Requirements 
To earn an Auto Mechanics Technology AAS degree, a student must com· 
plete all course work as prescribed and maintain a 2.0 grade point average. 

AUTO ENGINES AND TUNE-UP 5 60~0()- \ 
Required Courses 
PHYL401 Physics For Technicians 
AUT0466 Fuel Systems 
AUT0468 Automotive Electricity 
AUT0472 Auto Air Conditioning & Heating 
AUT0474 Automotive Engine Fundamentals 
AUT0476 Electronic Engine Control 
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3 
3 
6 
4 
3 
5 

AUT0478 
AUT0479 
AUT0482 
ENGIAlO 
COOP220 
MATH410' 

Advanced Tune Up 
Service Management 
Advanced Engines 
Communication Skills 
Career-Seeking Sldlls 
Mathematics for Technicians I 

AUTO CHASSIS & POWER TRAIN53D(o(X)-~ 
Required Courses . .. Select 1 Course from Option 1 
AUT0464 Automotive Measurement & Tools 
AUT0484 Basic Power Train 
AUT0486 Basic Brakes 
AUT0488 Basic Suspe.nsion & Alignment 
AUT0490 Advanced Power Train 
AUT0492 Advanced Brakes&: Alignment 
ENGlAlO Communication Skills 
COOP220 Ca.reer-Seeking Skills 
HLCR314 Emergency Care 
MGMT203 Human Relations In Business Optl 
PSCHlOl General Psychology Optl 
PSCH106 Psychology Of Human Relations & Adj Optl 
S0CY101 Introduction To Sociology Optl 

AUTOMOTIVE MECHANICS TECHNOLOGY 
WELD467 Related Weld-Transportation Trades 

Bookkeeping & Accounting !3CO ;;;..oo-3 
The Bookkeeping and Accounting program prepares students for a career in 
the field ofbookkeepingandrecordkeeping. Upon graduation, thesucressful 
candidate will be able to distinguish, analyze, summarize, cornmunicate,and 
record economic events for a profit oriented entity as an entry-level book
keeper. The student will show sensitivity and awareness of interpersonal 
relationships with co-worker, supervisors, and the public. 

Technical courses in taxes, payroll, computer, and cost accounting allow 
students to seek advanced level placement. The internship part of the 
program provides on-the-job training under the combined guidance of a 
faculty member and a cooperating employer. Actual job experience is 
obtained where many of the skills and procedures studied in the class· 
room are observed and practiced. 

Employment opportunities are currently found in commercial businesses, 
government offices, public accounting firms, and similar establishments. 
Locations:Boone,Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

Graduation Requirements 
To earn a Bookkeeping and Accounting diploma, astudentmustcompleteall 
course work as prescribed and maintain a 20 grade point average. 

Required Courses 
ACCTIOl Principles Of Accounting J 
ACCT351 Financial Accounting/Microcomputers 
ACCT403 Accounting Internship 
ACCT404 Accounting Career Seminar 
ACCT407 Accounting Professional Development 
BKKA403 Accounting Procedures and Management 
BKKA411 Payroll Accounting 
BSA0223 Business/Financial Math 
COOP220 Career-Seeking Skills 
DAT A330 dBase An Introduction 
OFFC324 Office Calculators 

Option Courses .. . Select 1 Course From Each Option 
ENGL117 Composition I 
OFFC205 Business English 
OFFC301 Typing Skill Development I 
OFFC329 Keyboarding I 
COMS181 Intro To Computer Literacy 
OFFC340 Intro To Office Computer Application 
OFFC341 Advanced Office Computer Application 
ENGL115 Technical & Business Writing 
ENGL118 Composition Il 
ENGIAlO Communication Skills 
MGMT203 Human Relations 1n Business 

Optl 
Optl 
Opt2 
Opt2 
Opt3 
Opt3 
Opt3 
Opt4 
Opt4 
Opt4 
OptS 

4 
3 
3 
1 
1 
4 

!'• 
:'• i r 
3 
3 
3 
3 
3 
3 
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I PSCH101 General Psychology 

\ Elective Courses 

OptS 3 

Electives 3 

l Building Trades 53 J 7 00 
\ The Building Trades program provides students with the skills and knowl-

edge necessary to enter either residential or commercial construction fields. 

! 
Class. room work focuses on familiarizing the s tudents with basic knowl
edge of construction materials. Laboratory activities emphasize practical 
hands-on skills needed in the building trades. 

The last term is devoted to applying classroom theory and lab skills in an 

I actual construction job, either residential or commercial. 
Location: Ankeny 

Program Entry Requirements 

l 
Complete an application and attend any required orientation/informa
tion session. Students start fall or spring term. 

Graduation Requirements 
To earn a Building Trades diploma, a student must complete all course 
work as prescribed and maintain a 2.0 grade point average. 

Tenn1 
BLDG451 Materials & Construction Theory 5 
BLDG452 Construction Techniques 7 
BLDG453 Care/Use Of Hand & Power Tools 1 
BLDG455 Construction Blueprint Reading 3 
MATH410 Mathematics for Technicians I 3 

Tenn 2 
BLDG461 Concrete Systems & Forming 4 
BLDG462 Construction Drafting & Design 2 
BLOG464 Interior Trim Practices 3 
ENGL410 Communication Skills 3 

Tenn 3 
BLDG480 Construction Procedures & Applications I 5 
BLDG481 Construction Procedures & Applications II 5 
BLDG482 Construction Procedwes & Application Ul 5 

Business & Computers 510.3(X] N 
The Business and Computers program is designed to allow students to 
transfer to a four-year program and additionally qualifies the students for 
positions as programmer and programmer analysts. The program empha
siz.es business applications programming. The student studies several pro
gramming languages, various levels of operating systems, various types of 
computer systems, and the peripheral equipment available in the field. 
Location: Boone 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of "C" or better in one year of high school 
Algebra or equivalent (Academic Achievement Center Algebra I & II or 
Math 092). Students start any term. 

Graduation Requirements 
To earn a Business and Computer AS degree, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
Complete AS Degree Core Requirements 

ACCT101 Principles Of Accounting I 
ACCT351 Financial Accounting/ Microcomputers 
BSAD150 Intro To Business 
BSA0152 Business Statistics 
COMS125 Business Programming COBOL I 
COMSl 26 Business Programming COBOL ll 

I 
COMS174 Applied Programming I Pascal 
COMS176 Applied Programming II 
COMS181 Intro To Computer Literacy 
MA TH 115 Finite Mathematics 

Option Courses ... Select 1 Course From Option 1 
COMStn Computer Programming·FORTRAN 
DATA231 RPG/ IT 

Optl 
Optl 

24 
4 
3 
3 
4 
3 
4 
3 
4 
3 
4 

2 
3 

Elective Courses 
Electives 3 

Business Administration-Preparation OE:;00 
Students planning to major in business at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or the Associate in Science degree. Since requirements vary at senior 
institutions, students should become familiar with the specific course 
requirements of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
fromthevariouscollegesidentifyingwhichDMACCcoursesshouldbetaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Business Administration D 50/sJCD -A 
The Business Administration program offers you a number of career and 
educational opportunities. The curriculum is designed for career oriented 
students who desire career positions in business;coUege transfer students 
who wish to complete a four-year degree; working adults who want to 
complete their associate degree, gain advancement opportunities, or who 
are considering a career change. 

Unique features of the Business Administration curriculum include: Intro
ductory Business studies in Business Administration areas, a complement of 
Arts and Science transfer courses, and an Associate in Science degree. 

This program helps prepare the student for a career, or should the student 
decide to transfer to a four-year college, this program provides a curricu
lum that will satisfy most freshman and sophomore Business Admi.ni.Y 
tration requirements of four-year colleges. The Counseling, Advising, 
and Placement Office can provide course cl1eck sheets from the various 
colleges identifying which DMACC courses should be taken for college 
transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 
Locations:An.keny,Boone,Carroll,Urban 

Program Entry Requirements 
Complete an application and attend any orientation/information ses
sions. Students start any term. 

Graduation Requirements 
To earn a Business Administration AS degree, a student must complete the 
standard core requirements for the degree, plus the Business Administration 
required courses and options and maintain a 20 grade point average. 

Required Courses 
Complete AS Degree Core Requirements 24 

ACCTIOI Principles Of Accounting I 4 
ACCT102 Principles Of Accounting II 4 
BSAD1SO Intro To Business 3 
BUSL101 Business Law I 3 
COMS181 Intro To Computer Literacy 3 
ECON101 Principles Of Macro-Economics 3 
EC0Nt02 Principles Of Micro-Economics 3 

Option Courses ... Select 4 Courses From Option 1 
BSA0151 Personal Fmance Optl 3 
BSAD224 Introduction To Investments Optl 3 
BSAD225 Principles Of Insurance Optl 3 
BSAD243 Quantitative Methods Optl 4 
BUSL102 Business Law Il Optl 3 
DATA103 BASIC Optl 3 
MGMT102 Introduction To Management Optl 3 
MGMT229 Small Business Management Optl 3 
MI<TG102 Principles Of Marketing Optl 3 
MI<TG103 Principles Of Selling Optl 3 

Elective Courses 
Electives 5 

Child Development /30500 
The Child Development program prepares students for careers working with 
children. By the end of the program, they can assume a position of responsi-
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bility in early childhood education. 

Course work includes instruction in human development, observation and 
guidance techniques, cuoiculum planning, nutrition, and emergency care. 

Students will have the opportunity each term to participate in the Des Moines 
AreaCommunityCollege DayCareCenterand will alsocompletea practicum 
for one-half of a term in a community child care program. 

When course work is completed, students will be qualified to work in day 
care centers, preschools, or public and private schools working with 
infants, preschoolers, or school-aged children. This program also allows 
agraduatetobecomeanannyordaycarehomeprovider. A second career 
option, Child Development Associate, is also available. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

Graduation Requirements 
To earn a Child Development diploma, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
CHLD170 Child Development 
CHLD240 Emergency Care 
CHLD260 Observation and Guidance of Children 
CHLD262 Curriculum & Activities I 
CHLD264 Child Nutrition & Health 
CHLD265 Curriculum & Activities II 
CHLD268 Professional Relationships 
CHLD460 Student Participation I 
CHLl)461 Student Participation n 
CHLD464 Practicum 

Option Courses ... Select 1 Course From Each Option 
ENGL410 Communication Skills Optl 
ENGLl 15 Technical & Business Writing Opt! 
ENCL117 Composition I Optl 
OFFC205 Business English Optl 
SOCY10t Introduction To Sociology Opt2 
PSCHIOl General Psychology Opt2 
PSCHI06 Psychology Of Human Relations & Adj Opt2 
MGMT203 Human Relations In Business Opt2 

Child Development Associate \ XJ ~O - ) 

3 
3 
3 
3 
3 
3 
3 
3 

The Child Development Associate program is designed to build on those 
skills developed in the Child Development diploma program and to 
broaden the students' background in general education. Further compe
tence in early childhood education is developed through course work in 
administration of programs for children and field practicum settings. 

Students completing the Child Development diploma program plus the 
additional requirements listed, will earn a Child Development Associate 
in Science degree. They may choose to transfer to a four-year institution 
or take one of the many jobs available in early childhood education. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Child Development AS Degree, a student ll}USt complete the 
standard core requirements for the degree plus the Child Development 
required courses and options and maintain a 2.0 grade point average. 

Required Courses 

CHLD170 
CHLD240 
CHLD260 
CHLD262 
CHLD264 
CHLD265 
CHLD266 
CHLD268 
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Complete AS Degree Core Requirements 
Chlld Development 
Emergency Care 
Observation and Guidance of Children 
Curriculum & Activities I 
Child Nutrition & Health 
Curriculum & Activities II 
Admin Of Programs/Children 
Professional Relationships 

24 
3 
1 
3 
4 
3 
4 
3 
l 

CHLD460 Student Participation I 
CHLD461 Student Participation II 
CHLD464 Practicum 
CHLD465 Child Development Assoc Practicum 

Electiv11 Courses 
Electives 

Chiropractic-Preparation /:;;) OUJ A~ 
Students planning to major in pr~opractic may complete their fresh
man and sophomore requirements at Des Moines Area Community 
College. Graduates are awarded the Associate in Arts or Associate in 
Science degree. Since requirements vary at senior institutions, students 
should become familiar with the specific course requirements at the four
year institutions to which they plan to transfer. 

The Counseling, Advising, Placement Office can provide transfer plans 
from the various colleges identifying which DMACC courses should be 
taken for transfer. Students should contact a counselor or advisor for 
course planning assistance. 

Commercial Art 5c I ;;i_co 
The Commercial Art program prepares students for a career in graphic 
communications. Skills emphasized stress the ability to successfully 
design and produce a wide variety of materials for use in this challenging 
field. Thedevelopmentof "portfolioquality" work is stressed throughout 
the training program. 

Technical courses in computer graphics and production art prepare 
students for entry level positions. Other required courses such as design, 
typography, and illustration allow students to seek advanced opportuni
ties. Electives in photography, printing, airbrush and lettering will allow 

students to specialize. • 
Internship preparation and portfolio preparation courses focus on the place-
mentof students in the " real world." Instructors haveall beenemployed in the 
career field and are teaching courses directly related to their expertise. 

When the program is completed, students may find employment in art 
studios, advertising agencies, in-house art departments, printing compa
nies, publishing firms, and other establishments in need of creative 
communications. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend a Commercial Art Realities Exploration 
Day, obtaining a passing score on an art portfolio. Students start fall tenn .. 

Grad11ation Requirements 
To eam a Commercial Art AAA degree, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
CART401 Commercial Art Orientition 3 
CART403 Communication Design I 3 
CART404 Typography n 3 
CART405 Typography l 2 
CART407 Production Art I 3 
CART410 Illustration I 4 
CART411 Communication Design n 3 
CART414 illustration n 4 
CART415 Production Art II 3 
CART421 Internship Preparation 2 
CART426 Communication Design m 3 
CART430 Production Art m 3 
CART436 Portfolio Preparation I 3 
CART437 Co.mmunication Design IV 3 
CART440 Production Art JV 3 
CART444 Portfolio Preparation 11 3 
DKTP401 Introduction to Desktop Publishing 3 
ENGL117 Composition I 3 
PHOT105 Principles Of Photography 3 
SPCHtlO Fundamentals Of Speech 3 
CART424 Internship I 3 

Option Courses ... Select 12 Credits From Option 1 And 1 Course 
, Fro~ption 2 

CART419 Lettering&SignArt Optl 2 



' ' 
· Educational Progran1s 

CART425 
CART428 
CART442 
CART449 
CART451 
CART459 
CART462 
PHOl106 
PRTG400 
PRTG415 
MJ<TG104 
ARTSIOl 
HUMN133 
MUSJ130 
PSCHJOI 
SOCY101 
MATH411 

Commercial Art Internship II 
ntustration m 
Dlustratlon IV 
Airbrush I 
Airbrush n 
Computer Graphics I 
Computer Graphics II 
Adv.meed Photography 
Introduction to Printuig Technology 
Electronic Publishing 
Advertising & Sales Promotion 
Art Appreciation 
America In The Movies 
Musk Appreciation 
Genenl Psychology 
Introduction To Sociology 
Mothenultic:s for Technicians a 

Optl 
Opll 
Opt! 
Optl 
Opt! 
Optl 
Opt! 
Opll 
Optl 
Opt! 
Opt! 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 

Commercial Horticulture '?A/ C ;) co ~ 

3 
3 
3 
4 
4 
3 
3 
3 
4 
3 
3 
3 
3 
3 
3 
3 
3 

The Commercial Horticulture program provides students with technical 
training in the broad horticultural field through classroom, greenhouse, 
turf lab, tree nursery and practical on-the-job employment experiences. 

Jobs the graduate will be capable of filling include: greenhouse operator 
and management involving greenhouse production, scheduling and 
marketing; landscaping involving design, planting and maintaining trees, 
shrubs, turf and foliage plants for the beautification of home grounds, 
commercial, public and recreation; turf management involving establishing.. 
managing and maintaining grassed areas for ornamental and/ or recreation
al purpa;es; nursery operation and managementconcemed with the prcxiU('
lion of trees, shrubs and turf for the purpose of transplanting or propagating 
them; garden center merdlandising and management; merchandising of 
flowers and foliage plants and their design. 
Location: Ankeny 

Program Entry &quirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Commercial Horticulture AAS degree, a student must complete 
all course work as prescribed and maintain a 2.0 grade point average. 

Tenn 1 . .. Select 1 Course From Option 1 
COMH494 Horticulture Prod Altffl\atives Optl l 
COMH497 Aoral Design I Opt! I 
AGRl219 Soils & Fertilizers 5 
COMJ-1479 Nursery Production I 3 
COMH488 Plant Materials & Landsc.ape Drafting 3 
ENGUIO Communication Skills 3 
COMH450 Botany 2 

Term2 
COMH410 Greenhouse Production I 
COMH41 I Horticulture Chemkal Tech 
COMH440 Landscape Design I 
COMH437 Turf I 
COMH4.54 Supervised Employment Experience I 
COMH478 Plant Propagation I 
MATH410 Mathematics for Technicians I 

Elective Course 
COMH485 Floral Design I 

Tenn 3 
COMH452 Arboriculture & Plant Prop. n 
COMH453 Landscape Design/Plant Materials ll 
COMJ-1455 Turf U 
COMH490 Greenhouse Production D 
COMH499 Supervised Employment Expenence D 
COMH496 Landscape Construction 

Tenn 4 ... Select 1 Course From Option 2 
ACCT301 Acoounllng Fundamentals 
COMH486 Horticulture Equipment Maintenance 
COMH459 Interior Plantscaping 
COMH484 Supervised Employment Exp m 
COOP220 C&rttl'Seeklng Skills 
COMS181 Intro To Computer Uteracy 
DATAJ06 Mkrocomputers In Business 
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Opt2 
Opt2 

3 
2 
2 
2 
3 
2 
3 

2 
2 
2 
3 
I 
1 

3 
I 
l 
4 
2 
3 
3 

DKTP401 

Tenn 5 
BUSLIOI 
COMH457 
COMH469 
COMH498 
MGMT203 
MKTGJ<n 

Introduction To Desktop Publishing 

Business Law I 
Fruit & VegetableSoence 
Garden Center Management 
Supervised Employment Experience IV 
Human Relations In Business 
Prinaple. Of Selling 

Computer Programming t5 IO 3 00 

Opt2 3 

3 
2 
3 
3 
3 
3 

The Computer Programmingcurriculwn prepares students for a position 
ascomputerprogrammerorprogrammeranaJyst. With additional exper
ience, graduates can advance to positions as systems analysts and pro
gramming managers. 

The major curriculwn focus is on technical courses which lead to profi
ciency in designing.. writing and testing computer programs. The pro
gram also emphasizes the understanding of business and accounting 
principles since the majority of programming applications relates to 
specific business problems. 
Location: Ankeny 

Program Entry Req11ireme11ts 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
ToeamaComputerProgrammingAASdegree,astudent mustcomplete 
all course work as prescribed and maintain a 20 grade point average. 

Required Courses 
ACCTIOI Principles Of Accounting I 4 
B.SAOISO Intro To Business 3 
COOP220 Career-Seeking Skills 2 
COMS181 Intro To Computer Literacy 3 
DAT A301 DOS Job Control 4 
DATA304 COBOL/ Beginning 4 
DATA.306 COBOL/ lntennediate 4 
OATA308 COBOL/ Advanced 3 
DATA310 Program Logic Design 4 
OATA319 Assembler/Beginning 4 
DATA321 Assembler/lntermedlote 4 
DATA334 Applications Programming 6 
DATA341 Database Programming 3 
DATA352 Telttornmunications/CICS prog 4 
DAT A382 Systems Ana.lysis 4 
ENGLl 17 Composition I 3 
OFFC329 Keyboa.rdmg I I 
SPCH110 Fundamentals Of Speech 3 

Option Courses ... Select 1 Course From Opt 1, 2 & 3 
And 3 Credits From Opt 4 
B.SAD223 Business/ Fuiancial Math Optl 3 
MATH Any MATI-1 lOOor above Optl 
MGMT203 Human Relations In Business Opt2 3 
PSCHJOI Generru Psychology Opt2 3 
SOCYlOJ Introduction To Sociology Opt2 3 
DATA327 Assembler/ Advanced Opt3 4 
DATAIOO BASIC Opt3 3 
DATA104 BASIC/ Advanced Opt3 3 
DATA110 Microcomputer Systems Design Opt3 3 
DATA211 FORTRAN Opt3 3 
DATA221 Pl/ I Opt3 3 
DAT AJts INI'RO Ne· PROGRAM 0pt3 3 
DATA231 RPC/11 Opt3 3 
COMS174 Applled Programming I Pascal Opt3 3 
ENGLl 15 Technical & Business Writing Opt3 3 
DATA328 MS DOS An Introduction Opt4 1 
DAT A329 MS DOS An Adv.meed Course Opt4 2 
DAT A330 dBase An Introduction Opt4 I 
DATA331 dBaseAnAdvancedCowse Opt4 2 
OAT A332 Lotus 123 • An Introduction Opt4 1 
DATA333 Lotus 123 • An Advanced Cour.ie Opt4 2 
DATA342 Word Star Opt4 1 
DAT A343 Word Perfect Opt4 1 

Computer Science-Preparation L/ 5 506 0 
Students planning to major in computer science at a four-year college may 
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complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
from thevariouscollegesidentifyingwhich DMACCcoursesshould betaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

ConditionedAir 531 '1CD- ~ 
The Conditioned Air program provides the theory, knowledge, and skills 
of refrigeration, air conditioning, heating, and ventilation equipment for 
systems in residential and light commercial structures. Students in air 
conditioning and refrigeration are taught in the classroom and laboratory 
on models and equipment to prepare the student for satisfactory entrance 
and advancement in the conditioned air field. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation / informa
tion sessions. Students start summer term. 

Graduation Requirements 
ToeamaConditionedAirdiploma,astudentmustcompleteallcoursework 
as prescribed and ~lain a 2.0 grade point average. 

Tenn1 
CONA451 
CONA452 
CONA454 
MATH410 

Term2 

Fundamentals Of Refrigeration 
Electricity I 
Fundamentals Of Heating 
Mathematics for Technicians I 

CONA461 Advanced Refrigeration/ Heating 
CONA462 Year Round Air Conditioning I 
CONA463 Blueprint Reading 
PHYUOl Physics For Technicians 

Tenn 3 • .. Select 1 Course From Option 1 
CONA471 Air Distribution 
CONA472 Year Round Air Conditioning Il 
ENGlAlO Communication Skills 
MGMT203 Human Relations In Business 
PSCH101 General Psychology 
PSCH106 Psychology Of Human Relations & Adj 
SOCYIOl Introduction To Sociology 

Criminal Justice 

3 
3 
3 
3 

5 
8 
2 
3 

5 
7 
3 

Optl 3 
Optl 3 
Optl 3 
Optl 3 

The Criminal Justice program prepares students for a career in such areas 
as law enforcement, corrections, security, and juvenile justice. The pro
gram allows students to choose either an AA or AS degree. All students 
must complete basic Criminal Justice requirements, then select other 
Criminal Justice classes in areas of primary interest. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation /informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Criminal Justice AA or AS degree, a student must complete the 
standard core requirements for the degree, plus the Criminal Justice 
required co~s and options and maintain a 2.0 grade point average. 

CRIMINAL JUSTICE AA DEGREE 550 5CO- £ 
Required Courses 

CRJMlOl 
CRIM103 
CRIM105 
CRIM235 
PLSC126 
SOCY107 
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Complete AA Degree Core Requirements 
Intro To Criminal Justice 
Community Relations 
Constitutional Law 
Survey / Crim Justice Agencies 
Intro To Public Administration 
Criminology 

48 
3 
3 
3 
3 
3 
3 

Option Courses .. . Select 12 Credits From Option 1 
CRIM104 Criminal Law Optl 
CRIM106 Juvenile Law Optl 
CRIM107 Theories Of Interviewing Optl 
CR!MllO Penology Optl 
CRIM211 · Correctional Treatment Optl 
CRIM2U Correctional Law Optl 
CRIM214 Criminal Investigation Optl 
CRIM236 Internship Optl 
CRIM255 Scientific Investigation I Optl 
CRIM273 Introduction to Security Optl 
CRIM275 Scientific Investigation Il Opt1 

CRIMINAL JUSTICE AS DEGREE 55050 0 
Required Courses 

CR!MlOl 
CRIM103 
CRIM105 
CRIM235 
CRIM236 
PLSC126 
S0CY107 

Complete AS Degree Core Requirements 
Intro To Criminal Justice 
Community Relations 
Co.nstitutional Law 
Survey / Crim Justice Agencies 
Internship 
Intro To Public Administration 
Criminology 

Option Courses ... Select 15 Credits From Option 1 
CRIM104 Criminal Law Optl 
CRIM106 Juvenile Law Optl 
CRIM107 Theories Of Interviewing Opt1 
CRIMUO Penology Optl 
CRIM211 Correctional Treatment Optl 
CRIM212 Correctional Law Opt1 
CRIM214 Criminal Investigation Optl 
CRIM255 Scientific Investigation I Optl 
CRIM273 Introduction to Security Optl 
CRIM275 Scientific Investigation D Optl 

Elective Courses 
Electives 

Culinary Arts 5>--f.OJ../CO-5 

3 
3 
3 
3 I 

3 
3 
3 
3 
3 
3 

4 

The Culinary Arts program prepares the student to enter culinary posi
tions with hotels, restaurants, clubs or institutions. Some select jobs in , 
dining room service, catering, or management. By the end of the program, 
graduates will have taken courses in food preparation, sanitation and 
equipment, purchasing/ cost control, and buffet decorating. Interna
tional cuisine, restaurant management, and advanced culinary cuisine 
are practicum courses and a valuable part of the training. These courses 
are management designed and offer the student practical knowledge of 
the restaurant industry. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

Graduation Requirements 
To earn a Culinary Arts AAS degree, a student must complete all course 
work as prescribed and maintain a 2.0 grade point average. 

Tenn1 
HRMT316 
HRMT320 
HRMT315 
HRMT319 
MGMT203 
B5A0223 

Food Prcpnrotion I 
Food Preparation l Lab 
Sanitation & Equipment 
Sanitation & Equipment Lab 
Human Relations In Business 
Business/Financial Math 

Tenn 2 . .. Select 2 Courses From Option 1 
HRMT326 Food Preparation IT 
HRMT328 Food Preparation D Lab 
HRMT348 Purchasing/Cost Control 
HRMT349 Nutrition & Menu Planning 
ENGL410 Communication Skills 
CULA340 Baking 
CULA386 Buffet Decorating 
CULA332 Ala Carte Cooking 
OFFC329 Keyboarding I 

3 
3 
2 
l 
3 
3 

2 
2 
3 
3 
3 

Optl 2 
Opt1 2 
Opt1 2 
Opt! 1 
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Tenn3 
H.RMT347 Work Experience 
HRMT342 Work Experience Seminar 

Term4 
CULA456 International Cuisine 
CULA446 International Cuisine Lab I 
HRMT335 Restaurant Management 
HRMT357 Culinary Skill Development 
MGMTIOI Personnel Supervision 
COOP220 Career-Seeking Skills 

Term 5 ... Select 2 Courses From Option 2 
CULA452 Advanced Culinary Cuisine 
CULA451 Culinary Cuisine Lab 
CULA349 International Cuisine Lab a 
CULA365 Advanced Baking & Buffet Decorating • OFFC340 Intro To Office Computer Application 
HRMT360 Layout Equipment & Design 

Dental Assistant 6 ~ ;;l.00 

Opt2 
Opt2 
Opt2 
Opt2 

5 
1 

2 
3 
2 
5 
3 
2 

2 
8 
3 
3 
3 
3 

The Dental Assistant program prepares the student, as a member of the 
dental health team, to assist the dentist in all phases of dentistry. The 
program includes general and specialty dentistry, chairside procedures, 
radiology, and laboratory and business office assisting. 

An integral part of the educational program is clinical experience; this is 
provided by rotation through various dental facilities. 

The Dental Assistant program is accredited by the Commission on Dental 
Accreditation, a speciafued accrediting body recognized by the Council of 
Postsecondary Accreditation and the United StatesDepartmentofEducation. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Typing skill of 35 wpm with no more than 5 em>rs is 
strongly recommended. Submit proof of high school graduation or GED 
prior to enrollment. Students start fall term. 

Graduation Requirements 
Toearna DentalAssistantdiploma,astudentmustoompleteallooursework 

, as prescribed and maintain a 2.0 grade point average. 

Tenn1 

j DENA302 
DENA.304 
DENA325 
DENA320 
DENH201 
DENH257 

Tenn2 

Oenta I Science I 
Dental Anatomy 
Dental Materials Lab 
Preclinical Dental Assisting 
Dental Materials 
Dental Radiography I 

I
. DENA305 Dental Radiography U 

DENA309 Dental Assisting Semlnar 

i 
DENA310 Dental Assisting Clinical 
DENA312 Dental Science 11 

I D
DENENA3A32

23
2 Clinical Dental Assisting 

Dental Business Office Procedure 
ENGL117 Composition I 

j Tenn3 
,J DENA316 Ethics & Clinical Seminar 

PSCH106 Psychology Of Human Relations & Adj 1 SPCH110 FundamentalsOfSpeech 

4 
2 
1 
6 
2 
3 

2 
1 
3 
2 
5 
2 
3 

l 
4 
3 
3 ~ 

DENA318 Dental Assisting Cllnlcal ll 

JJ Dental Hygiene 5;;.o3co-A 

I The Dental Hygiene curriculum is designed to prepare graduates for 

I positions in general and specialty dental offices, hospitals, schools, public 
J health agencies and industrial agencies. 

I Students are trained in educational methods and preventive clinical 
services which qualify them as dental health educators and competent 

/l clinicians. Emphasis is placed on the correlation between prevention, 
education, and the clinical phases of dental hygiene practice as well as 
basic and social sciences. 

The Dental Hygiene program is accredited by the Commission on Dental 
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Accreditation, a specialized accrediting body recognized by the Council 
of Postsecondary and the United States Department of Education. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit proof of high school graduation or GED prior to 
enrollment. A cumuJ.ative college grade point average of2.0 and comple
tion of college level General Chemistry I and General Anatomy and 
Physiology with a "C" or better (DMACC equivalent course numbers are 
CHEM 131 and BIOL 154) are required. On February 1 and June 15, Dental 
Hygiene applications and documentation will be reviewed. Applicants 
who have completed the program entry requirements will be accepted by 
date of application to the dental hygiene program until such time as the 
program has filled. Students start fall term. 

Graduation Requirements 
To earn a Dental Hygiene AAA degree, a student must complete all oourse 
work as prescribed and maintain a 2.0 grade point average. Only one grade 
of "D" is allowed toward fulfulling the graduation requirement 

Term1 
CPR Certification 

CHEM132 General Chemistry a 4 
DENH208 Principles Of Dental Hygiene 2 
DENH209 Principles Of Dental Hygiene Pract 3 
DENH210 Oral Histology & Embryology 2 
DENH230 Dental Anatomy 4 
DENH257 Dental Radiography I 3 

Term2 
BIOL149 General Microbiology 4 
DENH228 Dental Hygiene I 2 
DENH229 Dental Hygiene I Practicum 4 
DENH240 Nutrition & Preventive Dentistry 4 
DENH259 Dental Radiography 11 2 
DENH293 General & Oral Pathology 3 

Term 3 
DENH278 Dental Hygiene 11 2 
DENH279 Dental Hygiene 11 Practicum 2 
DENH280 Period ontology 2 
DENH282 Dental Pharmacology 3 
PSCH101 General Psychology 3 

Term4 
DENH201 Dental Materials 2 
DENH203 Dental Materials Lab 1 
DENH227 Dental Health Education 3 
DENH288 Dental Hygiene ID 2 
OENH281 Dental Hygiene m Practicum 5 
SOCY101 Introduction To Sociology 3 

Tenn5 
DENH290 Community Dentistry 3 
DENH298 Dental Hygiene IV 2 
DENH291 Dental Hygiene IV Practicum 5 
SPCH110 Fundamentals Of Speech 3 
ENGL117 Composition I 3 

Dentistry-Preparation / ;2._0 1+C() 
Students planning to major in pre-dentistry at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments at the four-year institutions to which they plan to transfer. 

The Counseling. Advising and Placement Office can provide transfer plans 
fromthevariouscollegesidentifyingwhichDMACCooursesshouldbetaken 
for transfer. Students planning on transferring to a four-year college should 
contact a oounselor or advisor for oourse planning assistance. 

Diesel Technology 530'7Co C 53810 
The Diesel Technology program prepares students for a career in the area 
of diesel repair. Instruction is in the repair, maintenance, and testing of 
diesel engines, power trains, and components of trucks and heavy 
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construction equipment. 

Employment opportunities exist in the servicing and repair of equipment 
such as buses, trucks, tractors, heavy construction equipment, etc. 

By completing the first three terms plus ENGL410, a student may receive 
the diploma option. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Diesel Technology AAS degree, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Term1 
DISIAOl 
DISIA02 
MATH410 

Tenn2 
DISIA04 
DISU-06 
DISIA08 

Term3 
DISLA20 
DISIA28 

Term4 
DISL407 
DISLA14 
D1SlA09 

Term5 
DISL417 
D1SL418 
DISIA70 
WEL0467 

Term6 
DISIA60 
ENGIA10 
PSCH106 

Diesel Engines I 
Diesel Engines n 
Mathematics for Technicians 1 

Power Trains 
Hydraulics 
Basic Electricity 

Air Conditioning 
Operation & Maintenance 

Diesel Fuel Systems I 
Diesel Fuel Systems Il 
Diesel Electronics 

Heavy Equipment Repair 
Truck Repair 
Advanced Electricity 
Related Weld-Transportation Trades 

Shop Management 
Communication Skills 
Psychology Of Human Relations & Adj 

Education-Preparation O&) \ 00 

6 
6 
3 

6 
3 
5 

3 
6 

6 
6 
5 

5 
5 
4 
2 

2 
3 
3 

Students planning to major in education at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments at the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
fromthevariouscollegesidenti.fyingwhichDMACCcoursesshouldbetaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Electronics Maintenance 5 3 \ OCO- q 
The Electronics Maintenance curriculum is designed to prepare the student 
for entry level positions as an electronics service person. 
Students who have completed the program should be able to perform the 
routine maintenance of electronic systems. The curriculum places emphasis 
onservicingconsumerproducts,i.e.,color'IV,radio, videocassette recorders, 
video discs, and other related consumer product devices. 

Upon program completion, students seek employment in 1V service shops, 
stereo shops, audio-visual businesses, major retail outlets, as well as other 
related electronic service positions. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

Graduation Requirements 
To earn an Electronics Maintenance AAS degree, a student must complete 
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all courses as prescribed and maintain a 2.0 grade point average. 

Term 1 ... Select 1 Course From Option 1 
ENGLl 15 Technical & Business Writing Optl 
ENGL117 Composition I Optl 
,ENGL410 Communication Skills Optl 
ELEM450 Related Math 
ELEM451 DC & AC Fundamentals 
ELEM452 DC & AC Fundamentals Lab 
ELEM4S3 Basic Electrical Practices 
ELEM454 Basic Electrical Practices Lab 

Term2 
ELEM460 
ELEM461 
ELEM462 
ELEM463 
ELEM464 
ELEM465 

Applied Electronics 
Applied Electronics Lab 
Digital Electronics 
Digital Electronics Lab 
Industrial Electronics 
Industrial Electronics Lab 

Term 3 ... Select 1 Course From Option 2 
PSCH106 Psychology. Of Human Relations & Adj 
PSCH101 General Psychology 
SOCY101 Introduction To Sociology 
MGMT203 Human Relations In Business 
ELEM470 Communications 
ELEM471 Communications Lab 
ELEM472 Color Systems I 
ELEM474 Color Systems I Lab 

Term4 

Opt2 
Opt2 
Opt2 
Opt2 

3 
3 
3 
3 
3 
3 

ELEM480 Consumer Products 6 
ELEM481 Consumer Products Lab 3 
ELEM482 Color Systems ll 6 
ELEM483 Color Systems n Lab 3 

Engineering Preparation oq :;). S 00 
Students planning to major in engineering at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
from thevariouscollegesidenti.fyingwhich DMACCcoursesshould betaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Fashion Merchandising Management-531 &-Cl 
The Fashion Merchandising program appeals to the individual who has 
the drive to become a leader in business. Will a competitive atmosphere 
on the job or a willingness to take risks motivate you? The fashion 
business, whether it's clothing, accessories or home furnishings, is fast 
paced and challenging. You can be a decision maker, use your creativity 
and work closely with consumers as a consultant in helping satisfy their 
needs. This program will provide you with up-to-date sales and manage
ment instruction as well as cooperative work experience to receive 
training and enhance your skills. A fashion study tour is available as an 
elective activity in the program. 

Speci.ficfashioncareeropportunitiesincluderetail,wholesaleormanufacuturer 
sales, fashion retail store management, buying, display, customer service, or 
smallbusinessownership.Advancedmanagementpositionsareavailableto 
those who demonstrate strong skills and know-ledge. 

Upon successful completion ofT erms l, 2, and 3 (Fashion Merchandising 
Sales) curriculum, a student may receive a diploma. By completing the 
diploma and Terms 4 and 5, a student may receive an AAS degree. 
Location: Ankeny 

Program Entry Requirements 
Fashion Merchandising Sales - Complete an application and attend any 
required orientation/information sessions. Students start any term. 

Fashion Merchandising Management- Complete an application and attend 
any required orientation/information sessions. Students start any term. 



Graduation Requirements (_ 5C /)) 
To earn a Fashion Merchandising Sales diploma; or Fashion Merchandis
ing Management AAS degree, a student must complete all course work 
as prescribed and maintain a 2.0 grade point average. 

Tenn1 
BSAD150 Intro To Business 
MGMf'l03 Human Relations In Busin 
MGMT407 Proi ional Devel pment Seminar 
MJCTG103 Prin ipl Of Selling 
MKTG231 Principl /Clothing Selection 
MKTG321 R tail Management I 

Tenn 2 ... Select 1 Course From Option 1 
BSAD223 Busini /Financial Math 
COOP220 Carttr-Seeking Skills 
MGMT406 Human Potential 
MKTG102 Principles Of Marketing 
M1CTG323 Display & Visual Merchandising 
MKTG332 Textil 
ENGL117 Composition I 
ENGIAlO Communication Skill 

MGMT341 Bu in Internship I 
MGMf342 Internship Seminar I 

Term 4 ... Select 1 Course From Each Option 
MGMTIOl Personn I upervision 
MGMT353 Business Internship Il 
MGMf3S8 Int mship Seminar II 
MJ<TG324 Buying & Merchandise Control 
COMS181 Intro To Computer Literacy 
DKTP401 Introduction to Desktop Publi hing 
OPFC340 Intro To Office Computer Applicati n 
MGMT229 Small Business Management 
MKTG322 Retail Management Il 

Tenn 5 ... Select 1 Course From Option 4 
MGMT362 Busin Internship m 
MGMT367 Internship Seminar m 
MKTG104 Advertising & Sales Promotion 
MKTG331 Fa hion Coordinati n & Promotion 
SPCHllO Fundamentals Of Speech 
ACCTlOl Principles Of Accounting I 
ACCl'301 Accounting Fundamental 

Optl 
Optl 

Opt2 
Opt2 
Opt2 
Opt3 
Opt3 

Opt4 
Opt4 

Fire Science Technology S 1 CC- I-

3 
3 
l 
3 
3 
3 

6 
2 

The Fire Science Technology program provides a fundamental base of 
knowledge for people seeking career opportunities in the broad field of 
fire protection. 

During the program, students c mplet general education core require
ments and specific fire science courses. The latter examine the causes and 
behavior of fire, and the means of minimizing its destructive effects 
through design, detection, suppression, and prevention. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Fire Science Technology AS degree, a student must complete 
the standard core requirements for the degree, plus the Fire Science 
Technology required courses and maintain a 2.0 grade point average. 

Required Courses 

BSAD225 
CHEM131 
FlRE231 
FIRE232 
FIRE233 
FIRE234 
FIRE235 
FIRE236 
FIRE237 
FlRE238 

Complete AS Degree Core Requirements 
Principles Of Insurance 
Gen rat Chemi try I 
Intro To Fire Science 
Fire Behavior 
Building Construction 
Fire Protection Sy tems 
Hazardous Materials 
Fluid Flows 
Planning For Fire Protection 
Fire Investigation 
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MGMT102 
PHYL106 
PL.5Cll2 
PSCH106 

lntroduction To Management 
Survey Of Phy ica 1 Science 
State & Local Go ernment 
Psychology Of Human R lations & Adj 

Health Care Administration 5~ I 8 C() 

3 
4 
3 
3 

Th Health Care Administration program provides tuden with the 
opportunity to develop the abiliti and skills needed to perform the 
duties of a health care administrator. Administrators play a vital role in 
planning, organizing, directing and controlling the operation fa health 
care facility. Students in this program will explor specific health care 
administration ar as i.e. management, rvices, financial, 1 gal, regula
ti ns, and human relations. 

Students completing the AS d gree will have the option f seeking 
employment in the health car administration field, writing the examina
tion for nursing home administrator licensur , or transferring to a four 
year college/university. 

NOTE: Students desiring to apply for lie nsure mu t complete 10 mes
ter credit hours of option courses. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any requir d rientation/informa
tion sessions. Studen start any t rm. 

Graduation Requirements 
To earn a Health Care Administration AS degree, a tudent must com
plete the standard core requirements for the degr , plu th Health Care 
Administration program r quir d courses and options and maintain a 2.0 
grade point average. 

Required Courses 
Complete AS Degree Core Requiremen 

HCAD271 Admin Long-Term Care Facilities 
HCAD272 Services: Long-Term Care Residen 
HCAD261 Pract: Long-Term Car Admini tration 
HCAD264 Pract: Seminar 
HCAD262 Pract: Long-Term Care Administration 
HCAD264 Pract: Seminar 
HCAD263 Pract: Long Tenn Care Ad.mini tration 
HCAD264 Pract: Seminar 
HCAD281 Seminar In Health Care 
SOCY204 Social Gerontology/ Applications 

Option Courses .. . Select 1 Course From Each Optio11 
ACCTlOl Principl Of Accounting I 
ACCI'301 Accounting Fundamenta 
BUSL101 Busin Law I 
HCA0273 Law & Long-Term Care 
ACCT102 Principl Of Accounting II 
HCAD237 Long-Term Care Financial Management 

High Tech-Biomedical 53 / ICC -6 

Optl 
Optl 
Opt2 
Opt2 
Opt3 
Opt3 

4 
3 
3 
4 
4 
3 

The High Tech-Biomedical program prepares you for a career as a 
biomedical electronic technician. By the end of the program you will be 
able to troubleshoot and repair medical electronic instrumentation such 
as patient monitoring EEG equipment as weU as clinical lab instrumenta
tion such as PH meters, spectrophotometers, and blood cell counters. The 
technical curriculum is also supported by courses from the health field 
such as health care delivery and integrated sciences. 

Up n program completion you may seek employment in h pitals or as 
a technician for a manufactur r of medical electronic quipment. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or pring term. 

Graduation Requirements 
To earn a High Tech-Biomedical AAS degree, a student must complete 
the courses as prescribed and maintain a 2.0 grade point average. 

Required Courses 
ELHT311 Circuit Analysis I 3 
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ELHT312 
ELHT313 
ELHT315 Fabrication Techniques 
ELHT321 Circuit Analysis 11 
ELHT322 Grcuit Analysis 11 Lab 
ELHT323 Technical Math 11 
ELHT324 Computer Programming 
ELHT330 Digital Grcuits l 
ELHT331 Circuit Analysis ID 
ELHT362 Digital Circuits Lab 
ELHT363 Circuit Analysis m Lab 
ELHT340 Digital Circuits 11 
ELHT341 Digital Circuits 11 Lab 
ELHT345 Operating Systems 
EUIT346 Operating Systems Lab 
HTBM353 Biomed Instrumentation I 
HTBM354 Biomed lnstrw:n.entation I Lab 
HTBM358 Internship 
HTBM355 Electro-Mechanical Systems I 
HTBM356 Electro-Mechanical Systems I Lab 
HTBM362 Health Care Delivery 
HTBM363 Biomed Instrumentation II 
HTBM364 Biomed Instrumentation II Lab 
BI0L127 Human Biology 
CHEMl 20 Survey Of Chemistry 
ENGL115 Technical&: Business Writing 

Option Courses . .. Select 1 Course From Option 1 
SOCY101 Introduction To Sociology 
PSCHlOl General Psychology 
PSCH106 Psychology Of Human Relations&: Adj 
MGMT203 Human Relations In Business 

Optl 
Optl 
Optl 
Optl 

High Tech-Computers 5.3\ \00-G 

2 
3 
3 
3 
2 
3 
3 
2 
3 
2 
3 
3 
5 
2 
2 
3 
5 
3 
2 
2 
3 
2 
2 
3 
3 
3 

3 
3 
3 
3 

The High Tech-Computers program prepares you for a career as a 
computer technician. At the end of the program, you should be able to 
diagnose and repair digital electronic equipment, including computers, 
microprocessor- based instrumentation and peripheral equipment such 
as floppy disk drives, terminals, and computer networks. These skills will 
qualify you for positions such as computer field engineer, customer 
engineer, or as a test technician prototyping microprocessor-based in
strumentation for a variety of industrial uses. 

Highly technical courses will train you in state-of-the-art digital electron
ics and the use of specialized test equipment used for both circuit design 
and to diagnose and repair digital and microprocessor circuits. · 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or spring term. 

Graduation Requirements 
To earn a High Tech-Computers AAS degree, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
ELHT311 
ELHT312 
EUIT330 
ELHT362 
ELHT313 
ELHT315 
ELHT321 
ELHT322 
ELHT323 
ELHT324 
ELHT340 
ELHT341 
ELHT331 
EUIT363 
ELHT345 
EUIT346 
HTCT351 
T-ITCT352 
HTCT353 
HTCT354 
HTCT361 
HTCT362 
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Circuit Analysis I 
Grcuit Analysis I Lab 
Digital Circuits I 
Digital Circuits Lab 
Technical Math I 
Fabrication Techniques 
Circuit Analysis II 
Circuit Analysis II Lab 
Technical Math II 
Computer Programming 
Digital Circuits II 
Digital Circuits II Lab 
Circuit Analysis m 
Circuit Analysis m Lab 
Operating Systems 
Operating Systems Lab 
Major Computer Systems I 
Major Computer Systems I Lab 
Microprocessors 
Microprocessors Lab 
Major Computer Systems II 
Major Computer Systems II Lab 

HTCT364 Microcomputer Systems 
HTCT365 Microcomputer Systems Lab 
ENGL115 Technical & Business Writing 

Option Courses ... Select 1 Course From Eac11 Option 
S0CY101 lntroduction To Sociology Optl 
PSCH101 • General Psychology Optl 
PSCH106 Psychology Of Human Relations & Adj Opll 
MGMT203 Human Relations In Business Optl 
BSAD150 Intro To Business Opt2 
BUSL101 Business Law I Opt2 
ECONlOl Principles Of Macro-Economics Opt2 

High Tech-Robotics/Automation53 J IC()- k_, 

3 
3 ' 
3 
3 
3 
3 
3 

TheHighTech-Roboticsprogrampreparesyouforacareerasatechnician 
in industrial manufacturing. At the end of the program, you should be 
able to diagnose and repair industrial equipment ranging from the bask 
motor control devices used in hard automation to the sophisticated 
industrial robots and computer integrated manufacturing cells that uti
lize microprocessors for programming and servo control. 

The curriculum includes both the ftmdamental technologies and system 
applications. Upon program completion you may seek employment with 
areamanufacturersmaintainingplantequipmentorwithcompaniesthat 
produce process control or robotic devices. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or spring term. 

Graduation Requirements 
To earn a High Tech-Robotics AAS degree, a student must complete the 
courses as prescribed and maintain a 2.0 grade point average. 

Required Courses 
ELHT311 Circuit Analysis I 
ELHT312 Circuit Analysis I Lab 
ELHT330 Digital Circuits I 
ELHT362 Digital Circuits Lab 
EI..HT313 Technical Math I 
ELHT315 Fabrication Techniques 
ELHT321 Circuit Analysis II 
ELHT322 Circuit Analysis II Lab 
ELHT323 Technical Math a 
ELHT324 Computer Programming 
ELHT331 Circuit Analysis m 
ELHT340 Digital Circuits n 
ELHT341 Digital Circ4its II Lab 
ELHT345 Operating Systems 
EUIT346 Operating Systems Lab 
ELHT363 Circuit Analysis m Lab 
HTPC351 Hydraulics&: Pneumatics 
HTPC352 Hydraulics&: Pneumatics Lab 
HTPC354 Motor Control&: PLC's 
HTPC355 Process Control Instrumentation 
HTPC356 Motor Control &: PLC Lab 
HTPC357 Process Control Instr Lab 
HTPC363 Mechanisms 
HTPC364 Mechanisms Lab 
HTPC360 Industrial Electronics 
CIM-404 Robotics 
CIM-413 Introduction to PMS Cell 
ENGL115 Technical&: Bus.iness Writing 

Option Courses ... Select 1 Course From Each Option 
S0CY101 Introduction To Sociology 
PSCHlOl General Psychology 
PSCH106 Psychology Of Human Relations & Adj 
MGMT203 Human Relations In Business 
BSAD1SO Intro To Business 
BUSLlOl Business Law I 
ECON101 Principles Of Macro-Economics 

Optl 
Optl 
Optl 
Optl 
Opt2 
Opt2 
Opt2 

Hospitality Apprentice 50 /CC)Q - ~ 

3 

The Hospitality Apprentice program prepares students to enter either the 
food service field or lodging industry at a job entry level position. 

Students who have completed the program will have taken courses in 



• 

· Educational Progra1ns 

Food Preparation, Sanitation/Safety, Accounting, Purchasing/ Cost Con
trol, Business Math, and Career-Seeking Skills. Positions that are filled by 
graduates are: front desk clerk, night auditor, and cooks. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

Graduation Requirements 
To earn a Hospitality Apprentice diploma, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Tenn1 
ENGL410 Communication Skills 
HRMT315 Sanitation & Equipment 
HRMT316 Food Preparation I 
HRMT319 Sanitation & Equipment Lab 
HRMT320 Food Preparation I Lab 
MGMT203 Human Relations ln Business 

Tenn 2 ... Select 3 Credits From Option 1 
COOP220 Career-Seeking Skills 
HRMT326 Food Preparation D 
HRMT328 Food Preparation D Lab 
HRMT349 Nutrition & Menu Planning 
BSAD223 Business/ Financial Math 
CULA340 Baking 
CULA386 Buffet Decorating 
CULA332 Ala Carte Cooking 
HRMT330 Introduction To Hotel Operations 
OFFC329 Keyboarding I 

Tenn3 

Optl 
Optl 
Optl 
Opt! 
Optl 

3 
2 
3 
1 
3 
3 

2 
2 
2 
3 
3 
2 
2 
2 
2 

I 
HRMT347 Work Experience 5 
HRMT342 Work Experience Seminar l 

Hotel & Restaurant Management 5C) I 000 
The Hotel & Restaurant Management program prepares students for a 

• 

career in the hospitality field. Most graduates will enter the industry 
either in cooking positions or line management positions with hotels, 
restaurants, and dubs. 

II 
Students who complete the program will take courses in Food Preparation, 
Sanitation and Equipment, Purchasing/Cost Control, Marketing, Principles 
of Accounting, and Hotel Administration. 

Restaurant Management and Hotel Administration feature practical 

• 

courses. These courses are management designed and offer the student 
practical knowledge of the hotel and restaurant management industry. 
Location: Ankeny 

Complete an application and attend any required orientation/informa
tion sessions. Students start fall term. 

• 

Program Entry Requirements 

Graduation Requirements 
To earn a Hotel and Restaurant Management AAS degree, a student must 
completeallcourseworkasprescribedandmaintaina2.0gradepointaverage. 

Tenn1 
BSAD223 
HRMT315 
HRMT316 
HRMT319 
HRMT320 
MGMT203 

Business/ Financial Math 
Sanitation & Equipment 
Food Preparation I 
Sanitation & Equipment Lab 
Food Preparation I Lab 
Human Relations ln Business 

Term 2 ... Select 2 Courses From Option 1 
ENGUIO Communication Skills 
HRMT348 Purchasing/Cost Control 
HRMT349 Nutrition & Menu Planning 
SPCH110 Fundamentals Of Speech 
HRMT330 Introduction To Hotel Operations 
OFFC329 Keyboarding I 
CULA340 Baking 
CULA332 Ala Carte Cooking 
CULA.386 Buffet Decorating 

26 Food Preparation n 
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Optl 
Optl 
Optl 
Optl 
Optl 
Optl 

3 
2 
3 
1 
3 
3 

3 
3 
3 
3 
2 
l 
2 
2 
2 
2 

HRMT328 Food Preparation D Lab Optl 2 

Tenn3 
HRMT347 Work Experience 5 
HRMT342 Work Experience Seminar 1 

Tenn 4 ... Select Option 2 Or Option 3 
ACCT301 Accounting Fundamentals 3 
MGMT101 PersoMel Supervision 3 
B5A0150 Intro To Business 3 
HRMT364 Hotel Administration Opt2 2 
HRMT366 Hotel Administration Lab Opt2 4 
HRMT335 Restaurant Management Opt3 2 
HRMT357 Culinary Skill Development Opt3 5 

Tenn 5 ... Select 1 Course From Option 4 And 3 Courses From Option 5 
COOP220 Career-Seeking Skills 2 
MICTGIOO Principles Of Selling 3 
OFFC340 Intro To Office Computer Application Opt4 3 
OFFC341 Advanced Office Computer Application Opt4 3 
COMS181 Intro To Computer Literacy Opt4 3 
CULA446 International Cuisine Lab I OptS 3 
HRMT360 Layout Equipment & Design OptS 3 
MGMTI29 Small Business Management OptS 3 
BUSLlOI Business Law I OptS 3 
MICTGI02 Principles Of Marketing OptS 3 

Human Services SbOlaCC>- 1 
The Human Services program prepares students for entry level jobs or for 
transfer to a four-year degree program, By the end of the program students 
will be able to interact effectively with clients in a human services agency. 

The program emphasizes skills needed in working with clients such as 
interviewing, determining eligibility for services, making appropriate 
referrals, and assisting with counseling. A supervised field experience 
allows students to apply their skills in a work setting. 

Specializations are offered in chemical dependency counseling, mental 
health, and social services. 

When the program is completed, students may find employment in a 
wide variety of settings, including public and private social services 
agencies, treatment centers, group homes, institutions, hospitals, com
munity centers, and state or county departments of social services. 
Locations:Ankeny,Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term . 

Graduation Requirements 
To eam a Human Services AS degree, a student must complete the 
standard core requirements for the degree, plus the Human Se.rvices 
required courses and options, and maintain a 2.0 grade point average. 

Required Courses 
Complete AS Degree Core Requirements 24 

HUMSlOl Introduction To Human Services 3 
HUM5104 Community Organization 3 
HUMS109 Survey Mental Health Treatment 3 
HUMS202 lnterviewing/lnterper Relation 3 
HUM5205 Intervention Theories/Practice I 3 
HUMS206 Intervention Theories/Practice II 3 
HUMS208 Field Experience 3 
PSCH103 Developmental Psychology 3 
PSCH104 Abnormal Psychology 3 

Option Courses .. . Select 3 Courses From Option 1 And 1 Course 
From Option 2 
ANTHl20 Introduction To Anthropology Optl 3 
PHIL112 Ethical Problems Optl 3 
PLSCl 12 State & Local Government Optl 3 
HUMS Any Human Services Optl 
SOCY Any Sociology Optl 
PSCH Any Psychology Optl 
SOCY101 Introduction To Sociology Opt2 3 
SOCY102 Social Issues Opt2 3 

Elective Courses 
Electives 

P:ic,p ?7 



Journalism-Preparation [:ho~o- I 
Students planning to major in journalism at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
from thevariouscollegesidentifyingwhich DMACC courses should be taken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Law-Preparation \ 1-\0 \ CC>- ( 
Students planning to major in law at a four-year college may complete 
their freshman and sophomore requirements at Des Moines Area Com
munity College. Graduates are awarded the Associate in Arts or Associ
ate in Science degree. Since requirements vary at senior institutions, 
students should become familiar with the specific course requirements of 
the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer 
plans from thevariouscollegesidentifyingwhich DMACCcoursesshould be 
taken for transfer. Students planning on transferring to a four-year college 
should contact a counselor or advisor for course planning assistance. 

Legal Assistant \ l--\0 \ 00 
Legal Assistants perform a variety of legal tasks under the supervision of 
an attorney. They work for attorneys in private practice, state agencies, 
and public service organizations. Legal assistants work with the attorney 
in virtually every area of legal practice. They do not give advice or 
represent clients since that would be the actual practice of law. 

Our objective is to educate a legal assistant capable of performing a 
variety of legal tasks. He/She should be able to provide the broad 
spectrum of services needed by attorneys in the public sector. This 
objective is met by providing intensive and practical instruction by 
attorneys with experience and expertise in their fields of instruction. This 
program is approved by the American Bar Association. 

Students in the program complete general education core requirements and 
legal specialty courses. Course offerings include torts and litigation, family 
law, business law, probate, and income tax. All students complete an intern
ship, under the supervision of an attorney, during which they use the skills 
and apply the knowledge gained in the classroom. Interested applicants who 
hold a prior college degree may seek the Legal Assistant Certificate. 

A p rogram chairperson, a legal assistant, and a program counselor are 
available to assist students with educational and career planning. 

Graduates of the Legal Assistant program are employed in private law 
firms, the courts, public agencies, and legal departments of large compa
nies. Additionally, some students work on law related jobs such as 
investigation, collections, and bank trust departments. 
Location: Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Legal Assistant AS degree, a student must complete the 
standard core requirements for the degree, plus the Legal Assistant 
required courses and options, maintain a 2.0 grade point average, and 
receive a grade of "C" or above in all LEGA course work. 

Required Courses 

LEGA240 
LEGA260 
LEGA261 
LEGA242 
LEGA246 
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Complete AS Degree Core Reqirements 
Introduction To Law 
Legal Research & Writing I 
Legal Research & Writingll 
Torts & Litigation I 
Business & Corporate La~ I 

24 
3 
3 
3 
3 
3 

LEGA250 Legal Internship & Ethics 

· Option Courses ... Select"15 Credits From Option 1 
LEGA243 Torts & Litigation Il Optl 
LEGA247 Business & Corporate Law Il Optl 
LEGA,244 Domestic Relations Opt1 
LEGA249 Probate Procedure Opt1 
LEGA252 Administrative Practice Optl 
LEGA256 Debtor/Creditor Law Optl 
LEGA259 Advanced Legal Research & Writing Optl 
LEGA270 Legal Interviewing/Clinical Exper Optl 
LEGA254 Evidence: Theory & Practice Optl 
LEGA251 Wills, Estate Planning & Taxation Optl 
LEGA248 Real Estate Law Opt1 
LEGA245 Income Tax Law Opt1 
LEGA258 Computerized Legal Research Optl 
CR1M105 Constitutional Law Opt1 
COMS181 Intro To Computer Literacy Opt1 
MGMT153 Office Management Optl 

Elective Courses 
Electives 

Legal Office Technology 5CO ScCJ -5 
The Legal Office Technology program is designed to prepare students to 
assist the attorney with the day-to-day operations of the law office. 

The students will study the basic skills needed. They will also gain an 
understanding of the various areas of the law and learn to produce 
documents that are unique to each branch. 
Location: Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Legal Office Technology AAS degree a student must complete 
all course work as prescribed and maintain a 2.0 grade point average. 

Term 1 
BSAD223 
OFFC205 
OFFC301 
OFFC324 
OFFC337 
OFFC340 
OFFC403 

Term 2 
COOP220 
MGMT203 
OFFC204 
OFFC302 
OFFC338 
OFFC344 
OFFC404 

Term 3 

Business/Financial Math 
Busin.ess English 
Typing Skill Development I 
Office Calculators 
Word Processing I 
Intro To Office Computer Application 
Professionalism I 

Career-Seeking Skills 
Human Relations In Business 
Office Procedures 
Typing Skill Development II 
Word Processing II 
Machine Transcription 
Professionalism II 

ACCT301 Accounting Fundamentals 
OFFC206 Correspondence Techniques 
OFFC234 Citations & Legal Procedure 
OFFC304 Legal Typing 
OFFC331 Legal Terminology 
OFFC341 Advanced Office Computer Application 

Term 4 ... Select 1 Courses From Option 1 
BUSL101 Business Law I 
MGMT153 Office Management 
OFFC345 Adv Word Processing Application 
OFFC409 Internship/Seminar 
SPCHllO Fundamentals Of Speech Optl 
SPCH117 Interpersonal & Small Grp Comm Opt! 3 

Leisure Studies-Holistic Wellness 5.5 ObCO- w 
The Leisure Studies program with the emphasis on the holistic wellness 
track prepares the student with the skills, training, and experience 
necessary to successfully develop and coordinate wellness programs for 
employees in the work place. 

After completion of the program, a student has the choice of transferring 
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to a four-year institution or seek employment. If the student chooses 
employment, opportunities exist in corporations, factories, private busi
nesses, government agencies, health spas and other work settings. 
Location: Boone 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Leisure Studies-Holistic Wellness AS degree, a student must 
complete the standard core requirements for the degree, plus the Leisure 
Studies-Holistic Wellness required courses and electives and maintain a 
2.0 grade point average. 

Required Courses 
Complete AS Degree Core Requirements 24 
Survey Of Addictive Disease 3 
Supervised Field Experience I 1 
Prog Planning/Organization 3 
Supervised Field Experience 11 11 
Introduction To Recreation 2 
Wellness Prog/Planning/Organiz 3 
Fitness Testing/Programming 3 

PSCHllO Stress & Stress Management 3 

Elective Courses 
Electives 11 

Leisure Studies-Recreational Leadershif 'x)'o(O 
The Leisure Studies program with an emphasis in recreational leader
ship, prepares the student with the skills, training, and experience neces
sary to successfully organize and lead activities in a variety ofrecreational 
settings. Aftercompletionoftheprogram,employmentopportunitiesare 
available in YMCA's- YWCA'sBoys' orGirls'Clubs,retirementcommu
nities, resorts, swim.ming pools, medical facilities, schools, industries, 
armed forces, and public and private institutions. 
Location: Boone 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students may start any term. 

Graduation Requirements 
To earn a Leisure Studies-Recreational Leadership ASdegree,a student 
must complete the standard core requirements for the degree plus the 
Leisure Studies-Recreational Leadership required courses and electives 
and maintain a 2.0 grade point average. 

Required Courses 
Complete AS Degree Core Requirements 

LRST141 Recreation Leadership 
LRST142 Supervised Field Experience I 
LRST144 Prog Planning/Organization 
LRST146 Intro/ Therapeutic Recreation 
LRST149 Supervised Field Experience 11 
LRSTl51 Introduction To Recreation 
PHYE149 Wellness Prog/Planning/Organiz 

Elective Courses 
Electives 

Machine Drafting 5 ?:CJ 3:Q-1 

24 
3 
1 
3 
3 

11 
2 
3 

14 

The Machine Drafting program prepares people for employment in a 
company that produces home or commercial applicances, electrical/ 
electronic equipment,agricultural equipment, and/ or many other items. 

The support courses include mathematics, (trigonometry and descriptive 
geometry) and computer-assisted drafting (CAD). 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start fall or spring term. 

Graduation Requirements 
To earn a Machine Drafting diploma, a student must complete all course 
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work as prescribed and maintain a 2.0 grade point average. 

Term1 
CADD401 
ENGIA10 
MACD451 
MACD452 
MACD453 
MATI-1410 

Intro to Computer Aided Drafting.CAD 
Communication Skills 
Drafting Basics 
Basic Shape/Design Description 
Adv Shape & Size Description 
Mathematics for Technicians I 

Term 2 ••• Select 1 Course From Option 1 
CADDt02 lntennediate CAD[).Mechanical 
MACD461 Mfg Dimensions & Tolerances 
MACD462 Mechanical Components 
MACD466 Descriptive Geometry 
MATH411 Mathematics for Technicians 11 
MCMT203 Human Relations ln Business 
PSCH101 General Psychology 
PSCH106 Psychology Of Human Relations & Adj 
SCX::VIOl Introduction To Sociology 

Term3 

Optl 
Optl 
Optl 
Opt! 

3 
3 
3 
3 
3 
3 

3 
3 
3 
2 
3 
3 
3 
3 
3 

CADD404 Computer Aided Design & Analysis 3 
MACD456 Materials & Processes 2 
MACD471 Layouts & Working Drawings 4 
MACD472 Presentation Drawings 2 

Management and Supetvision 5CXY-I CO - I 
Management offers you a number of career options. It is a people-oriented 
field. Careeropportunitiesconsistofworkingwith professional management 
in obtaining organizational goals and objectives through people. The pro
gram includes: up-to-date curriculum which emphasizes the latest manage
ment principles; "student-centered" instruction which offers seminars, labs, 
field trips, field study projects, and classes; opportunity to earn as you learn 
throughon-the-jobtraining;leadershiptrainingatthelocal,state,andnational 
levels through participation in the Professional Management Oub; instruc
tors with extensive backgrounds in business and industry. 

Basic subject areas for the five terms are management, supervision, 
marketing, human relations, communications, accounting, and informa
tion processing. 

Employment and advancement opportunities exist in positions as assis
tant personnel managers, general managers, sales representatives, own
ers of your own business, manufacturing and distribution managers, 
production supervision, customers's service, parts and inventory man
agement, and purchasing. Advanced management positions are avail
able to those who demonstrate strong individual skills and knowledge. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn the Management and Supervision AAS degree, a student must 
complete all course work as prescribed, and maintain a 2.0 (GP A) 

Required Courses 
8SAD150 
8SAD223 
COOP220 
MGMT101 
MGMT102 
MGMT103 
MGMT104 
MGMT203 
MCMT344 
MCMT345 
MGMT356 
MCMT363 
MGMT406 
MGMT407 
MKTG102 
MKTG103 
MJCTG104 
MJCTG211 
SPCHllO 

Intro To Business 
Business/Financial Math 
Career-Seeking Skills 
Personnel Supervision 
Introduction To Management 
Sales Management 
Organizational Behavior 
Human Relations ln Business 
Field Experience I Seminar 
Field Experience I 
Field Experience 11 Seminar 
Field Experience 11 
Human Potential 
Professional Development Seminar 
Principles Of Marketing 
Principles Of Selling 
Advertising & Sales Promotion 
Industrial Marketing 
Fundamentals Of Speech 

3 
3 
2 
3 
3 
3 
3 
3 
2 
6 
I 
4 
2 
I 
3 
3 
3 
3 
3 
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Option Co11rses ... Select 1 Course From Each Option 
COMS181 Intro To Computer Literacy Optl 
DKTP401 Introduction to Desktop Publishing Optt 
OPFC340 Intro To Office Computer Application Optt 
ENGL117 Composition I Opt2 
ENGIA 10 Communication Skills Opt2 
ACCT101 Principles Of Accounting I Opt3 
ACCT301 Accounting Fundamentals Opt3 
ACCT102 Principles Of Accounting a Opt4 
MGMT153 Office Management Opt4 
MGMT241 Production Management Opt4 
MKTG212 Purchasing Opt4 
MKTG321 Retail Management I Opt4 
BIOL Any Biology OptS 
CHEM Any Chemistry OptS 
PHYL Any Physics OptS 
MA TH Any MA TH 100 or above OptS 

Elective Courses 
Electives 6 

Medical Assistant 5.2) 4 CO 
· The Medical Assistant program is designed to prepare the student to be 

employed in a private physician's office, a clinic, hospital,or laboratory. 
As multiskilled health professionals, medical assistants perform a variety 
of clinical procedures and management functions in these settings. 

The student gains a basic knowledge of anatomy and physiology, labora
tory procedures, office management, and patient care techniques. These 
subjects are presented in the classroom, through laboratory experience, 
and in supervised clinical experience in the field. 

Students are eligible to take the certification examination given by the 
certifying board of the American Association of Medical Assistants upon 
completion of the three-term course of study. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/ informa
tion sessions. Submit evidence of grade"C" or better .in one year of high 
school biology or equivalent (Academic Achievement Center Biology I 
& II or BIOL 127). Typing skill of 35 WPM with no more than 5 errors is 
required. Submit proof of high school graduation or GED prior to 
enrollment. Students start fall term. 

Graduation Requirements 
Toeama Medical Assistant diploma, a student must complete all course 
work as prescribed and maintain a 2.0 grade point average. A grade of 
"C" or better is required in all MEDA courses. 

Term1 
MEDA461 Human Body-Health & Disease I 4 
MEDA462 Medical Terminology 1 
MEDA464 Medical Laboratory Procedures I 4 
MEDA465 Medical Office Procedures I 3 
MEDA466 Medical Office Management I 2 
MEDA467 Professional Development l 3 
ENGIAlO Communication Skills 3 

Term2 
MEDA471 Human Body In Health & Disease ll 4 
MEDA472 Diagnostic Radiography I 2 
MEDA473 Medical Office Management ll 4 
MEDA474 Medical Laboratory Procedures ll 3 
MEDA475 Medical Office Procedures ll 3 
MGMT203 Human Relations In Business 3 

Term3 
MEDA480 Professional Development ID 1 
MEDA482 Diagnostic Radiography ll 2 
MEDA483 Medical Office Management ID l 
MEDA485 Practicum 5 

Medical Laboratory Technology 5-;)0~- \ 
TheMedicalLaboratoryTechnicianprogrampreparesthestudenttoperform 
complicated laboratory procedures with a limited amount of supervision. 
This training includes a six-month hospital laboratory assignment 
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The program is accredited by the Committee on Allied H ealth Education 
(CAHEA) a committee of the American Medical Association (AMA). , 
Graduates are eligible to take the National Certification Examination. Job 
opportunities are found inhospitals,clinics,doctors' offices, public health 
laboratories, veterinarians' offices, and industrial laboratories. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of grade "C" or better in one year of high 
school biology, algebra and chemistry or equivalent (Academic Achieve
ment Center Biology I & II or BIOL 127; Academic Achievement Center 
Algebra l & II or MA 1H 092 and Academic Achievement Center Chem- 1 

istry I & II). Students start fall term. 

Graduation Requirements 
To earn a Medical Laboratory Technician AAS degree, a student must 
complete all course work as prescribed and maintain a 2.0 grade point 
average. A grade of "C" or better is required in all MLTS courses. 

Term1 
BIOL154 General Anatomy & Physiology 
CHEM131 General Chemistry I 
MLTS400 Intro To Medical Laboratory 
PSCHlOl General Psychology 

Term2 
BIOL132 Health Science Microbiology 
CHEM132 General Chemistry II 
ENGL117 Composition I 
MLTS411 Hematology 

Term3 
MLTS44.2 lmmunohematology 5 
MLTS450 Clinical Practicum I 2 
SPCHUO Fundamentals Of Speech 3 

Term4 
MLTS422 Clinical Chemistry 8 
MLTS431 Clinical Microbiology 6 
MATH Any 100 level Math 

Terms 
MLTS455 Clinical Practicum II 12 
MLTS460 Oinical Seminar l 
MLTS461 Med Lab Review 1 
MLTS463 Professional Development I 

Medical Office Technology 5CD,!S(X) - b 
The Medical Office Technology program is designed to prepare the 
student to work in a variety of medical settings, including hospitals/ 
medical centers, clinics, physician offices, health insurance companies, 
and other health-related businesses. 

In addition to detailed office duties, the medical office technician acts as 
a liaison between the physician and the patient and is an important person 
in building and maintaining good relations with those people who are 
seeking medical assistance. 

1he medical office technician has a variety of responsibilities such as recep
tionist, transcriptionist, insurance claims specialist, and/ or bookkeeper. 

Upon successful completion of Terms 1, 2, and 3 of the Medical Office 
Technology curriculum, a student may receive a diploma. Upon completion 
of the diploma program and Term 4, a student may receive an AAS degree. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/information 
sessions. Submit evidence of typing skill of 40 wpm with no errors or enroll · , 
in Typing Skill Development I (OFFC 301) first term. Students start fall term. 

Graduation Requirements 
To earn a Medical Office Technology diploma or AAS degree, a student 
must complete all course work as prescribed and maintain a 2.0 grade 
point average. 
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Term1 
OPFC205 
OPFC221 
OFFC325 
OFFC340 
0FFC403 
OPFC430 

Term2 
COOP220 
MGMT203 
OFFC222 
OFFC302 
OFFC324 
OFFC326 
OFFC404 
OFFC431 

Term3 

Business English 
Medical Terminology r 
Medical Word Processing 
Intro To Office Computer Application 
Professionalism I 
Medical Transcription I 

Career-Seeking Skills 
Human Relations In Business 
Medical Terminology Il 
Typing Skill Development Il 
Office Calculators 
Medical Insurance 
Professionalism Il 
Medical Transcription Il 

3 
3 
3 
3 
1 
3 

2 
3 
3 
2 
1 
3 
l 
3 

Business/Financial Math 3 
Medical Transcription ID 3 
Human Body In Health & Disease 3 

OFFC433 Medical Techniques 3 

Term 4 . .. Select 1 OJurse From Option 1 And 2 Credits From Option 2 
ACCT301 Accounting Fundamentals 3 
OFFC206 Correspondence Techniques 3 
OFFC328 Internship For Medical Secretaries 4 
OFFC341 Advanced Office Computer Application 3 
SPCH110 Fundamentals Of Speech Optl 3 
SPCH117 Interpersonal & Small Grp Comm Optl 3 
ACCT Any Accounting Opt2 
BSAD Any Business Admininstration Opt2 
BUIS Any Business Law Opt2 
COMS Any Computer Science Opt2 
DATA Any Data Processing Opt2 
MGMT Any Management Opt2 
MKTG Any Marketing Opt2 
OFFC Any Office Opt2 

Medicine-Preparation / ::lOlo 00 
Students planning to major in pre-medicine at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institution to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
fromthevariouscollegesidentifyingwhichDMACCcoursesshouldbetaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Mortuary Science-Preparation / :;2.06, MS 
Students planning to major in mortuary science may complete their general 
education requirements at Des Moines Area Community College. 

The Counseling, Advising, Placement office can provide a transfer plan. 
Contact a counselor or advisor for course planning assistance. 

Nursing Preparation / :).0300 
Students planning to major in nursing at a four-year college may com
plete their freshman and sophomore requirements at Des Moines Area 
Community College. Graduates are awarded the Associate in Arts or 
Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising, and Placement Office can provide transfer plans 
from thevariouscollegesidentifyingwhich DMACCcoursesshould betaken 
for transfer. Students planning on transferring to a four-year college should 
contact a coimselor or advisor for course planning assistance. 

Nursing Program 
PRACTICAL NURSING 
ASSoa.A TE DEGREE NURSING 
The Nursing Program is designed as a career ladder program. The first two 
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semesters provide a common core of nursing theory and skills for both the 
Practical Nursing student and the Associate Degree Nursing student. 

The student has the option to complete two terms and is prepared to 
become a Licensed Practical Nurse (LPN). As LPNs they provide nursing 
care under the supervision of a registered nurse or a physician. The LPN 
is prepared to provide basic therapeutic, rehabilitative, and preventative 
care for individuals of all ages, primarily in a s~ctured care setting such 
as a nursing home or long-term care facility. 

Upon sucessful completion of Terms 1 and 2 of the nursing curriculum, the 
student will be eligible to write the National Council Llcensure Exam for 
Practical Nurse Licensure (NCLEX - PN). Program Locations: Ankeny, 
Boone, Carroll An Associate Degree in Nursing and a career as a Registered 
Nurseareavailabletostudentswhocontinueintheprogramandsuccessfully 
completeTerms3,4,and5.Asmernbersofthenursingprofession,Registered 
Nurses are accountable for their own nursing practice. The Associate Degree 
Nurse utiliz.es more complex nursing knowledge and skills to access, plan, 
provide, evaluate, and supervise bedside nursing care for patients primarily 
in hospitals and nursing homes. 

Upon successful completion of Terms 1.-5 of the nursing curriculum, the 
student will be eligible to write National Council Llcensure Exam for 
Registered Nurse Licensure (NCLEX-RN). Program Locations: Ankeny, 
Boone, (Carroll Terms 1, 2 and 3 only). 

The Nursing Program is approved by the Iowa Board of Nursing and 
accredited by the National League for Nursing. 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of grade "C" or better in one year of high 
school biology or equivalent (Academic Achievement Center Biology I & 
II or BIOL 127). Practical Nursing starts fall term. 

Students desiring to continue in the Associate Degree Nursing program 
must have a cumulative GP A of2.0 in the Nursing Program and submit 
evidence of a grade "C" or better in one year of high school chemistry 
or equivalent (Academic Achievement Center Chemistry I & II or 
CHEM 131) prior to the completion of Term 2. Associate Degree 
Nursing starts summer term. 

NOTE ... 
Effective Fall 1993 - The Program Entry Requirements for the nursing 
program will be as follows: Complete an application and attend any 
required orientation/information sessions including a nursing program 
information session. Complete required testing obtaining satisfactory 
scores and submit evidence of grade "C" or better in one year of high 
school biology and chemistry or equivalent (Academic Achievement 
C!!flter Biology I & II or fROL 127 and Academic Achievement Center 
Chemistry I & II or CHEM 131). Submit proof of high school graduation 
or GED prior to program enrollment. 

Graduation Requirements 
To earn a Practical Nursing diploma, a student must complete all course 
work as prescribed in Terms 1 & 2 and maintain a 2.0 grade point average. 
A grade of "C" or better is required in all NURS courses. Submit proof of 
high school graduation or completion of a GED prior to graduation. 

To earn an Associate Degree Nursing AAA degree, a student must 
complete all course work as prescribed in Terms 1-5 and maintain a 2.0 
grade point average .. A grade of "C" or better is required in all NURS and 
ASDN courses. Submit proof of high school graduation or completion of 
a GED prior to graduation. 

PRACTICAL NURSING .5,:;oqoo 
Term 1 
BIOL133 
NURS261 
NURS262 
PSCH101 

Health Science Anatomy 
Nursing! 
Nursing Il 
General Psychology 

3 
5 
5 
3 
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Term2 
ENGL117 Composition I 3 
NURS263 Nursing Ill 10 
PSCH103 Developmental Psychology 3 

AssoOATE oEGREE NURSING 5 ~o Seo-A 
Elective Courses 

Electives 3 

Term 3 ... Must complete tenns 1 & 2 Prior to enrolling in 
BIOL132 Health Science Microbiology 4 
BIOL134 Health Science Physiology 3 

Term 4 
ASDN264 Nursing IV 11 
SOCY101 Introduction To Sociology 3 

Term 5 ... Select 1 Course From Option 1 
ASDN265 Nursing V 11 
SPCH110 Fundamentals OfSpeech Optl 3 
SPCH117 Interpersonal & Small Grp Comm Optl 3 

Nursing-Advanced Standing 5.203C()--Lf 
This program offers the opportunity for current Iowa Licensed Practical 
Nurses to complete an Associate Degree in Nursing. Applicants with the 
equivalent of the first two terms of the Nursing Program are also eligible 
for admission. Students enter third te.rm of the Associate Degree Nursing 
curriculum and upon completion of three terms and attainment of 
program objectives are eligible to write the NCLEX for Registered Nurse 
Llcensure. The program is approved by the Iowa Board of Nursing and 
accredited by the National League for Nursing. 
Locations: Ankeny, Boone 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of grade "C" or better in one year of high 
school chemistry or equivalent (Academic Achievement Center Chem
istry I & O or CHEM 131). General Psychology, Composition I, and 
Developmental Psychology (or equivalent Human Growth and Devel
opment course) must be successfully completed prior to entry. Licensed 
Practical Nurses must submit a copy of their current Iowa LPN license 
and proof of completion of an approved Practical Nursing Program 
with a cumulative GPA of 2.0. Students start summer term. 

Graduation Requirements 
Toeaman Associate Degree Nursing(AAA)degree, a student must complete 
allcourseworkasprescribedandmainlaina2.0gradepointaverage.Agrade 
of"C" or better is required in all ASDN courses. Submit proof of high school 
graduation or completion of a GED prior to graduation. 

Elective Courses 

Term3 
BIOL132 
BlOL134 
NURS266 

Term4 

Electives 

Health Science Microbiology 
Hea.lth Science Physiology 
Nursing Transition 

ASDN264 Nursing IV 
SOCY101 Introduction To Sociology 

Term 5 ... Select 1 Course From Option 1 
ASDN265 Nursing V 
SPCHl 10 Fundamentals Of Speech 
SPCH117 Interpersonal & Small Grp Comm 

Nursing Advanced Standing - PT 

3 

4 
3 
2 

11 
3 

11 
Optl 3 
Optl 3 

This program offers the opportunity for current Iowa Licensed Practical 
Nurses to complete an Associate Degree in Nursing. Applicants with the 
equivalent of the first two terms of the Nursing program are also eligible 
for admission. The part-time program provides the same quality curricu
lumand experienced faculty utilized in the full-time program on DMACC 
campuses. Scheduling extends the program over six terms. 

Students enter the third term of the Associate Degree curriculum and 
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upon completion of six terms and attainment of the program objectives, 
are eligible to write th.e NCLEX for Registered Nurse Licensure. 

The program is approved by the Iowa Board of Nursing and accredited 
by the National League of Nursing. 
Location: Ankeny (even years), Boone and Carroll (odd years) 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Submit evidence of grade "C" or better in one year of high 
school chemistry or equivalent (Academic Achievement Center Chem
istry I & II or CHEM 131). General Psychology, Composition I, and 
Developmental Psychology (or equivalent Human Growth and Devel
opment course) must be successfully completed prior to entry. Licensed 
Practical Nurses must submit a copy of their current Iowa LPN license 
and proof of completion of an approved Practical Nursing Program 
with a cumulative GPA of 2.0. Students start summer term. 

NOTE ... 
ASDN 264 is an 11 credit hour course. The student wilJ register and pay 
fees fall term for 11 credit hours. This course is extended over two 
semesters. The student must successfully complete both terms, a total of 
11 credit hours, to earn a grade for the course at the end of spring term. 

ASDN 265 is an 11 credit hour course. The student wiJJ register and pay 
fees fall term for 11 credit hours. This course is extended over two 
semesters. The student must successfully complete both terms. A total of 
11 credit hours, to earn a grade for the course at the end of spring term. 

Graduation Requirements 
To earn an Associate Degree Nursing AAA degree, a student must complete 
all course work as prescribed and maintain a 20 grade point average. A 
minimumof"C"isrequiredinallASDNcourses.Submitproofofhighschool 
graduation or completion of a GED prior to graduation. 

Elective Courses 

Term3 
BIOL132 
BIOL134 
NURS266 

Term4 

Electives 

Health Sci.ence Microbiology 
Health Science Physiology 
Nurs.ing Transition 

ASDN264 Nursing IV 

Term5 
ASDN264 Nursing IV (cont)• 

Term 6 ..• Select 1 Course From Option 1 
SOCY101 Introduction To Sociology 
SPCHllO Fundamentals Of Speech 
SPCHI 17 Interpersonal & Small Grp Comm 

Term7 
ASDN26.5 Nursing V 

TermB 
ASDN265 Nursing V (continued) 

Optl 
Optl 

3 

Office Management qCC':)'.::O - /\ t 
The Office Management program prepares students for careers as office 
managers/ general bookkeepers. The program is built on a solid base of 
bookkeeping and office management theory and includes specialized 
courses in computer operations and purchasing along with electives in 
governmental accounting, small business administration and marketing. 
Locations: Boone, Urban 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Student start any term. 

Gradu.ation Requirements 
To earn an Office Management AAS degree, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 
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Required Courses 
ACCT101 Principles Of Accounting I 4 
ACCT102 Principles Of Accounting II 4 
ACCT352 Managerial Acct/Microromputers 3 
ACCT403 Accounting Internship 3 
ACCT404 Accounting Career Seminar 1 
ACCT407 Accounting Professional Development l 
BKKA411 Payroll Accounting 2 
8SA0150 Intro To Business 3 
BSAD'223 Business/ Financial Math 3 
BUSL101 Business Law I 3 
COOP220 Career-Seeking Skills 2 
MATI-1115 Finite Mathematics 4 
MGMTlOI Personnel Supervision 3 
MGMT102 Introduction To Management 3 
OFFC324 Office Calculators 
SPCH110 Fundamentals Of Speech 3 

Option Courses ... Select 1 Course From Each Option 
ENGL117 Composition I OpU 3 
OFFC205 Business English OpU 3 
0FFC301 Typing Skill Development I Opt2 2 
OFFC329 Keyboarding I Opt2 1 
COMSJ81 Intro To Computer Literacy Opt3 3 
OFFC340 Intro To Office Computer Application Opt3 3 
OFFC34 l Advanced Office Computer Application Opt3 3 
ENGL115 Technical & Business Writing Opt4 3 
ENGLl 18 Composition n Opt4 3 
ENGL410 Communication Skills Opt4 3 
MGMT203 Human Relations In Business OptS 3 
PSCHIOI General Psychology OptS 3 

Elective Courses 
Electives 15 

Office Technology~£ A ( ..::CO'X0-3 
Office technology workers are employed by every size and type of public 
and private business organization. The Office Technology programs 
focus on developing skills in typing, records management, data process
ing, accounting and word processing. Students will have the opportunity 
to learn on a wide range of automated business machines using the latest 
in equipment, software and procedures. 

Upon successful completion of Terms 1 and 2 of the Office Technology 
curriculum students may receive a diploma. By completing the diploma 
program and Terms 3 and 4, a student may receive an AAS degree. 
Locations: Ankeny, Boone, Carroll, Urban 

Program Entry Requirements 

• 

Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn an Office Technology diploma or AAS degree, a student must com
plete all course work as prescribed and maintain a 20 grade point average. 

Term1 
BSAD223 
OFFC205 
OFFC30J 
OFFC324 
OFFC337 
OFFC340 
OFFC403 

Term2 

OFFC204 
OFFC302 
OFFC338 
OFFC344 
OFFC404 

Business/Financial Math 
Business English 
Typing Skill Development I 
Office Calculators 
Word Processing I 
Intro To Office Computer Application 
Professionalism I 

Career-Seeking Skills 
Human Re.lations In Business 
Office Procedures 
Typing Skill Development II 
Word Processing a 
Machine Transcription 
Professionalism II 

Term 3 ... Select 1 Course Fonn Option 1 
ACCT301 Accounting Fundamentals 
MGMTIS3 Office Management 
OFFC206 Correspondence Techniques 
OFFC341 Adva.nced Office Computer Application 
SPCHllO Fundamentals Of Speech Optl 

3 
3 
2 
1 
3 
3 
I 

2 
3 
3 
2 
3 
3 
1 

3 
3 
3 
3 
3 

SPCH117 Interpersonal & Small Grp Comm Opt! 3 

Tenn 4 ... Select 9 Credits From Option 2 
OFFC345 Adv Word Processing Appl.ication 3 
OFFC409 Internship/ Seminar 4 
ACCT Any Accounting Opt2 
BSAO Any Business Admin.istration Opt2 
BUSL Any Business Law Opt2 
COMS Any Computer Science Opt2 
DATA Any Data Processing Opt2 
MGMT Any Management Opt2 
MKTG Any Marketing Opt2 
OFFC Any Office Opt2 

Pharmacy Preparation /;).. / I CO 
Students planning to major in pharmacy at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer 
plans from the various colleges identifying which DMACC course should be 
taken for transfer. Students planning on transferring to a four-year college 
should contact a counselor or advisor for course planning assistance. 

Physicians Assistant-Preparation I.;) (Xe, PA 
Students planning to major in a pre-physicians assistant program at a four
year college may complete their freshman and sophomore requirements at 
Des Moines Area Community College. Graduates are awarded the Associate 
in Arts or Associate in Science degree. Since requirements vary at senior 
institutions, students should become familiar with specific course require
ments at the four-year institutions to which they plan to transfer. 

The Counseling. Advising and Placement Office can provide transfer plans 
fromthevariousoollegesidentifyingwhichDMACCcoursesshouldbetaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Printing Technology .5CcACO{) C 5COClCO 
The Printing Technology program is designed to provide its graduates 
with the knowledge needed to enter any number of career options in the 
printing industry. The program will provide the student with the nerer 
sary technical background information about tools, equipment, and a 
variety of processes that are used in the production of printed materials. 

The curriculum and instruction are geared to provide both lecture and 
laboratory settings that will introduce and develop the knowledge and 
skill of the student in a very fast paced, high tech field. Instruction will be 
provided in layout and design, desktop publishing. process cameras, film 
assembly, offset printing and finishing operations. 

Graduates of the program will find employment in an industry that is 
lacking in qualified individuals. Opportunities range from press opera
tors, strippers, camera operators, typesetter, technical representatives 
and a host of support positions. 

Upon successful completion of Terms 1, 2, and 3 of the printing curricu
lum, a student may receive a diploma. By completing the diploma 
program and Term 4, a student may receive an AAS degree. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions, and obtain a satisfactory score on an English aptitude test, 
or equivalent. Students start fall term. 

Graduation Requirements 
ToeamaPrintingTechnologydiplomaorAASdegree,astudentmustcom
pleteall thecourseworkasprescribedandmaintaina20gradepointaverage. 

Term 1 ... Select 1 Course From Option 1 
OFFC329 Keyboarding I 
PRTG400 Introduction to Printing Technology 

I 
4 
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Science for Printers 
Principles of Copy Preparation 
Introduction to Desktop Publishing 
Composition I 
Communication Skills 

PHOTIOS Principles Of Photography 
PRTG410 Press I Duplicators 
PRTG411 Process Camera Fundamentals 
PRTG413 Film Assembly/Carrier Preparation 
PRTG415 Electronic PubUshing 

Term 3 . .. Select Option 2, 3, Or 4 
MATH410 Mathematics for Technicians I 
PRTG420 Press Il Offset 
PRTG422 Auxiliary Methods 
PRTG421 Advanced Camera Techniques 
PRTG423 Advanced Stripping Contacting 
PRTG425 Electronic Image/Color Control 
PRTG426 Copy Preparation Il 

Tenn4 
MGMT101 
PRTG431 
PRTG454 
PRTG456 
PSCH106 

Personnel Supervision 
Process Color Procedures 
Printing Production Methods 
Estimating and Inventory Control 
Psychology Of Human Relations & Adj 

Respiratory Therapy .5:J J 5CC; 

Opt! 
Opt! 

Opt2 
Opt2 
Opt3 
Opt3 
Opt4 
Opt4 

3 
4 
3 
3 
3 

3 
4 
4 
4 
3 

3 
4 
4 
3 
3 

The Respiratory Therapy program provides education in the dynamic 
profession of respiratory care. Respiratory care is an allied medical 
specialty involved in the diagnosis, treabnent, and prevention of diseases 
and conditions which affect the respiratory and cardiovascular systems. 
Respiratory therapists work closely with physicians and provide direct 
care to persons with pulmonary and cardiovascular diseases. 

The curriculum includes 1000 hours of supervised clinical practicum 
experience in local health care facilities. The program provides students 
with the knowledge, skills, and attitudes needed to begin successful 
careers in respiratory care. 

Graduates of the program receive an Associate of Applied Science (AAS) 
degree. The program is accredited by the American Medical Association 
(AMA) and graduates are eligible for aU credentialing examinations 
currently offered by the National Board of Respiratory Care (NBRC) and 
the Iowa Deparbnent of Public Health. 

Employment opportunities are found in hospitals, clinics, physician's 
offices, home health care agencies, equipment and supply sales, and 
rehabilitation and continuing care. 
Location:Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. An individual information session must be scheduled with 
the program chairperson. Submit proof of grade "C" or better in one year 
of high school algebra and biology or the equivalent (Academic Achieve
ment Center Algebra I & Il or MA TI-I 092 and Academic Achievement 
Center Biology I & Il or BIOL 127). One year of high school chemistry is 
recommended. Submit proof of high school graduation or GED prior to 
enrollment. Students start fall term. 

Graduation Requirements 
To earn a Respiratory Therapy AAS degree, a student must complete au 
courses as prescribed and maintain a 2.0 grade point average. A grade of 
"C" or better is required in aU RESP courses. 

Tenn1 
BIOL133 
R.ESP300 
RESP302 
RESP304 
MATHUS 

Health Science Anatomy 
Fundamentals Of Respiratory Therapy 
Gas, Humidity a.nd Aerosol Therapy 
Cardiopulmonary Therapeutics 
Finite Mathematics 

Term 2 ... Select 1 Course From Option 1 
B!OL134 Health Science Physiology 
RESP310 Cardiopulmonary Renal Pathophys 
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3 
3 
4 
3 
4 

3 
5 

R.ESP315 Respiratory Therapy Pharmacology 
R.ESP352 Respiratory Therapy Practicum I 
ENGL117 Composition I 
ENGlAlO Communication Skills 

Tenn3 
PHYL106 Survey Of Physical Science 
RESP325 Neonatal/Pediatric Resp Therapy 
RESP362 Respiratory Therapy Practicum 11 

Term4 
CHEM131 General Chemistry I 
RESP320 Advanced Respiratory Therapy 
R.ESP3n Respiratory Therapy Practicum ill 
COMS181 Intro To Computer Literacy 

Term 5 ... Select 1 Course From Option 2 
BI0L132 
R.ESP330 
RESP382 
PSCH101 
PSCH106 
S0CY101 
MGMT203 

Tenn6 
RESP335 
R.ESP392 

Health Science Microbiology 
Cardiopulmonary Diagnostics 
Respiratory Therapy Practicum IV 
General Psychology 
Psychology Of Human Relations & Adj 
Introduction To Sociology 
Human Relations In Business 

Respiratory Therapy Mgmt & Ethics 
Respiratory Therapy Practicum V 

Optl 
Optl 

4 
3 
5 

4 
5 
6 
3 

4 
3 
7 

Opt2 3 
Opt2 3 
Opt2 3 
Opt2 3 

Restaurant Management-Preparation l 3 0 '7 0 -
Students planning to major in restaurant management at a four-year college 
may complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts or 
Associate in Science degree. Since requirements vary at senior institutions, 
students should become familiar with the specific course requirements of the 
four-year institution to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
from thevariouscollegesidentifyingwhich DMACCcoursesshould betaken 
for transfer. Students planning on transferring to a four-year college should 
contact a counselor or advisor for course planning assistance. 

Retail Marketing & Management f:.500~ CO- '? 
Rapid expansion in the field of retail management during the last few years 
has created numerous career opportunities for people who like working with 
people, and for those who want the challenge of a management position. 

Graduates from the Retail Marketing and Management program are 
found in positions such as: owners of their own business; managers of 
clothing stores, stereo shops, building materials stores, furniture and 
grocery s tores and department managers and salespeople in almost aU 
kinds of marketing businesses. 

Outstanding features of the program include: an in-depth study into 
management principles and practices; opportunity to earn as you learn 
through business internship; opportunity to specialize in product lines of 
your choice such as apparel and accessories, food marketing, automotive, 
home furnishing, sporting goods and building materials. Up-to-date 
instruction is based on advice from an advisory committee of retail 
managers. Rapid advancement opportunities generally result from a 
promotion-from-within policy. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Retail Marketing and Management AAS degree, a student must 
complete aU course work as prescribed and maintain a 2.0 grade point 
average. 

Required Courses 
BSAD150 Intro To Business 
BSAD223 Business/Financial Math 
COOP220 Career-Seeking Skills 
MGMT101 Personnel Supervision 
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MGMT203 
MGMT229 
MGMT.Wt 
MGMT342 
MGMT353 
MGMT3.58 
MGMT362 
MGMT367 
MGMT406 
MGMT407 
MKTG102 
MKTG103 
MKTG104 
MKTG321 
MKTG322 
MKTG323 
MKTG324 
SPCHIJO 

Human Relations In Business 
Small Business Management 
Business Internship I 
Internship Seminar I 
Business Internship Il 
Internship Seminar D 
Business Internship Ill 
Internship Seminar m 
Human Potential 
Professional Development Seminar 
Principles Of Marketing 
Principles Of Selling 
Advertising & Sales Promotion 
Retail Management I 
Retail Management D 
Display & Visual Merchandising 
Buying & Merchandise Control 
Fundamentals Of Speech 

Option Courses ... Select 1 Course From Each Option 

3 
3 
6 
2 
4 
I 
4 
I 
2 
1 
3 
3 
3 
3 
3 
2 
3 
3 

COMSISI Intro To Computer Literacy Optl 3 
DKTP401 Introduction to Desktop Publishing Optl 3 
OFFC340 Intro To Office Computer Application Optl 3 
MGMT102 Introduction To Management Opt2 3 
MGMT103 Sales Management Opt2 3 
ACCT101 Principles Of Accounting I Opt3 4 
ACCT301 Accounting Fundamentals Opt3 3 
ENGL117 Composition I Opt4 3 
ENGlAIO Communication Skills Opt4 3 

Retail Merchandising -':500-Y-CO- t 
Retail Merchandising offers rapidly growing employment opportunities. 
A recent government study reported that one-fourth of all job openings 
will be in the merchandising and distribution industry. 

Graduates of the Retail Merchandising program work in positions related 
to sales and sales management, display and advertising, supervision and 
in- store merchandising. Several graduates are now operating their own 
businesses. The list of employment opportunities in retail merchandising 
is almost endless. 

Highlights of the program: a one-year concentrated program three terms 
in length; opportunity to earn as you learn through business internship; 
student-centered instruction which offers seminars, labs, field trips, 
classes, and on-the-job training. Up-to-date curriculum as based on 
advice from the retail merchandising advisory committee. An opportu
nity to specialize in a product line of your choice such as furniture, 
automotive, decorator products, clothing and sporting goods is available. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Retail Merchandising diploma, a student must complete all 
course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
BSA0150 Intro To Business 
BSAD223 Business/Financial Math 
COOP220 Career-Seeking Skills 
MGMT203 Human Relations In Business 
MGMT342 Internship Seminar I 
MGMT361 Retail Merchandise Internship I 
MGMT406 Human Potential 
MGMT407 Professional Development Seminar 
MKTG102 Principles Of Marketing 
MKTGlQ.3 Principles Of Selling 
MKTG104 Advertising & Sales Promotion 
MKTG321 Retail Management I 
MKTG322 Retajl Management D 
MI<TG323 Display & Visual Merchandising 

Option Courses ... Select 1 Course From Option 1 
ENGL117 Composition I 
ENGUIO Communication Skills 

Optl 
Optl 

3 
3 
2 
3 
2 
6 
2 
1 
3 
3 
3 
3 
3 
2 

3 
3 

DMACC · College Catalog 

Sales and Management 5 CO.I.../ CO - 5 
The Sales and Management program offers sales and management skill 
development. Many opportunities exist for the highly-motivated, people
oriented, goal-setting indjvidual who wants to quickly move into a sales 
or management, industry-sponsored training program. 

Specific benefits of the program include rapid development of sales and 
management skills, total transferability into any of DMACC's two-year 
Marketing and Management AAS degree programs, and the satisfaction 
of gaining self-confidence as marketing skills are acquired. 

The student will have the opportunity to enroll in the program during 
either days or evenings at the beginning of each term. In addition the 
program offers: opportunities to earn as you learn through on-the-job 
training; opportunities to gain advanced standing with prior occupa
tional experience (after evaluation by the program chairperson); and 
leadership training at local,stateand national levels through involvement 
in the Sales and Management Club. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Sales and Management diploma, a student must complete all 
course work as prescribed and maintain a 2.0 grade point ave.rage. 

Required Courses 
BSAD223 Business/Financial Math 3 
COOP220 Career-Seeking Skills 2 
MGMT101 Personnel Supervision 3 
MGMT203 Human Relations In Business 3 
MGMT344 Field Experience I Seminar 2 
MGMT345 Field Experience I 6 
MGMT406 Human Potential 2 
MGMT407 Professional Development Seminar I 
Ml<TG103 Principles Of Selling 3 
MKTG104 Advertising & Sales Promotion 3 

Option Courses ... Select 1 Course From Eacli Option 
COMS181 Intro To Computer Literacy 
DKTP401 Introduction to Desktop Publishing 
OFFC340 Intro To Office Computer Application 
MGMT102 Introduction To Management 
MGMT103 Sales Management 
ENGL117 Composition I 
ENC!AlO Communirotion Skills 
BSA DI SO Intro To Business 
MKTGI02 Principles Of Marketing 

Optl 
Optl 
Opt! 
Opt2 
Opt2 
Opt3 
Opt3 
Opt4 
Opt4 

Small Business Management 050 I 00 

3 
3 
3 
3 
3 
3 
3 
3 
3 

The many rewards and challenges of owning your own business are 
being realized by increasing numbers of people. The Small Business 
Management program will help you put together or improve your plans 
for being successful in owning or operating a sma11 business. In addition 
to innovative marketing stategies, creative financing methods and em
ployee development skills, the program emphasizes personal develop
ment in accounting, supervision, communication and relationship man
agement. Both day and evening courses are offered. 
Location: Ankeny 

Program Entry Requireme11ts 
Complete an application and attend any orientation/information ses
sion. Students start any term. 

Graduation Requirements 
To earn a Small Business Management diploma, a student must complete 
all course work as prescribed and maintain a 2.0 grade point average. 

Required Courses 
MGMT229 Small Business Management 3 
COOP212 CoopC~rSeminar 1 
COOP225 Coop c~r Experience 5 
MGMT301 Small Business Finance and Law 3 
MGMT302 Small Business Mgmt Development 3 
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Small Business Marketing 3 
Personnel Supervision 3 

MICTG103 Principles Of Selling 3 

Option Courses ... Select 1 Course From Each Option 
ACCT101 Principles Of Accounting I Optl 4 
ACCT301 Accounting Fundamentals Optl 3 
BSAD223 Business/Financial Math Opt2 3 
MATH115 Finite Mathematics Opt2 4 
ENGlAlO Communication Skills Opt3 3 
ENGL117 Composition I Opt3 3 
MGMT203 Human Relations In Business Opt4 3 
PSCHlOl General Psychology Opt4 3 

Social Work-Preparation ;).101..\-C() 
Students planning to major in social work at a four-year college may 
complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts 
or Associate in Science degree. Since requirements vary at senior institu
tions, students should become familiar with the specific course require
ments of the four-year institutions to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer 
plans from the various colleges identifying which DMACC courses 
should be taken for transfer. Students planning on transferring to a four-year 
college should contact a counselor or advisor for course planning assistance. 

Telecommunications Technology 531 CX:::0- )( 
The Telecommunications Technology program is designed to prepare 
students to begin a career in either the telecommunications or telephone 
industries. The program covers basic skills and knowledge associated 
withtransmittinganaloganddigitalcommunications.Hands-ontraining 
covers system installation, system configuration commands, system 
operation and diagnostic maintenance procedures. Students who suc
cessfullycomplete this programmayseekemploymentinseveralareasof 
the telephone and telecommunications industries. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion session. Students start fall term. 

Graduation Requirements 
To earn a Telecommunications Technology AAS degree, a student must 
complete all course work as prescribed and maintain a 2.0 grade point 
average. 

Term 1 
TELE410 
TELE411 
ELEM450 
ELEM451 
ELEM452 

Term2 
TELE420 
TELE421 
ELEM462 
ELEM463 

Term3 
TELE430 
TELE431 
TELE432 

Telephony! 
Telephony Experience I 
Related Math 
DC & AC Fundamentals 
DC & AC Fundamentals Lab 

Telephony II 
Telephone Experience II 
Digital Electronics 
Digital Electronics Lab 

Telephony m 
Telephony Experience ID 
Data Communications 

Term 4 ... Select 1 Course From Option 1 
BSAD150 Intro To Business 
DAT A 106 Microcomputers In Business 
ENGIAlO Communication Skills 
TELE440 Telephony rv 
TELE441 Telephony Experience rv 
PSCH101 General Psychology 
PSCHI06 Psychology Of Human Relations & Adj 
S0CY101 Introduction To Sociology 
MGMT203 Human Relations In Business 

Tool & Die Making 62:D 3 CO-~ 

3 
6 
3 
3 
3 

4 
7 
3 
3 

3 
6 
3 

3 
3 
3 
3 
3 

Optl 3 
Optl 3 
OpU 3 
Optl 3 

The Tool and Die Making program prepares students to meet the demands 
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for qualified personnel in eitherconventially controlled or computer numeri
cal controlled (CNC) tooling industry. 

There are two separate diploma options available: Job Shop Machinist or 
Die Making. Job Shop Machinist graduates should have the skills re
quired. to work in a general machine shop. Die Making graduates should , 
have the skills necessary to work as tool planners, tool makers, die 
makers, etc. By completing the two diploma options plus one course, 
students may receive a Tool & Die Making AAS degree. 
Location: Ankeny 

Program Entry Requirements 
JOB SHOP MACHINIST 
Complete an application and attend any required orientation/ 
informationsessions. Students start fall term. 

DIEMAKING 
Complete an application and attend any required orientation/informa
tion sessions. Submit proof of a Job Shop Machinist Diploma or equiva
lent. Students start fall term. 

Graduation Requirements 
ToeamaJobShopMachinistor DieMakingdiploma;orTooland Die Making 
AAS degree, the student must complete all course work as prescribed and 
maintain a 2.0 grade point average. 

JOB SHOP MACHINIST 5 30,,3c() 
Required Courses 
ENGLAlO Communication Skills 
MATH410 Mathematics for Technicians I 
TOOIA80 Blueprint Reading I 
TOOIA81 Blueprint Reading Il 
TOOIA82 Machine Shop Measurements I 
MATH411 Mathematics for Technicians II 
TOOIA84 Machine Tool Operations I 
TOOI.A85 Machine Tool Operations II 
TOOIA86 Machine Tool Operations Lab I 
TOOIA87 Machine Tool Operations Lab II 
TOOLA89 Heat Treatment Of Materials 
TOOIA90 Machine Tool Operations Lab m 
TOOIA91 Machine Tool Operations m 

ornMAKING 5.3o.3oDM 
Required Courses 
ENGlAlO Communication Skills 
MATH410 Mathematics for Technicians I 
CADD401 Intro to Computer Aided Drafting-CAD 
CADD402 Intermediate CADO-Mechanical 
CCM-413 Introduction to PMS Cell 
DIEM400 Basic Oiemaking 
DIEM401 Basic Diemaking Lab 
DIEM402 Advanced Blueprint Reading 
DIEM403 Progressive Die Design 
DIEM404 Advanced Diemaking 
DIEM405 Advanced Diemaking Lab 
DIEM407 Plastic Moldmaldng 
DIEM413 Electrical Discharge Machining 

TOOL ANDDIE 

Select 1 Course from Option 1 
MGMT203 Human Relations In Business 
PSCH101 General Psychology 
PSCH106 Psychology Of Human Relations & Adj 
SOCY101 Introduction To Sociology 

Upholstery 5 3 \ 3CD- I 

Optl 
Optl 
Optl 
Optl 

2 
7 
4 

3 
3 
3 
3 

The Upholstery program is designed to provide the student with the 
necessary knowledge to enter employment in the automotive or furniture 
upholstery field. The program provides a blend of shop and theory 
activities utilizing laboratory projects and experiences. 

Instruction includes th.e use of machines and hand tools, pattern layout, 
furniture construction, color concepts and coordination, and cost esti
mating. The listed sequence of courses may be altered. 

Graduates of this program will find employment in automotive or 
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furniture upholstery business. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn an Upholstery diploma, complete all courses as prescribed and 
maintain a 2.0 grade point average. 

Required Courses 
UPH1A60 Basic Upholstery 
UPHIA61 Pattern Layout 
UPHU62 Cushion Construction 
UPH1A63 Padding Procedures 
UPHIA64 Frame Prepa.ration 
UPHL46.5 Technical Problems 
UPHL466 Business Problems 
ENGlAJO Communication Skills 
MA1li410 Mathematics for Technicians l 

Option Courses ... Select Option 1 Or Option 2 And 1 Course 
From Option 3 
UPHIA70 Skirt &: Attached Pillow Construction 
UPHIA71 Nosing &: Advanced Cushion Const. 
UPHIA72 Overstuffed Chair Project 
UPHU73 Tufting Techniques 
UPHIA74 Pillow Back Chair Project 
UPHIA75 Recliner Chair Project 
UPHIA76 Large Sofa Project 
UPHlA77 Loveseat/Small Sofa Project 
UPHIA80 Installing Vinyl Tops 
UPHIA81 Auto Bench/Bucket Seat Project 
UPHlA82 Boat Seat Project 
UPHIA83 Auto Pillow Back Seat 
UPHIA84 Auto Door Panel &: Headliner Project 
UPHIA85 Auto Carpeting Project 
UPHL486 Vinyl/Convertible Top Project 
UPHU87 Boat/Tonneau Cover Project 
MGMT203 Human Relations In Business 
PSCHlOI General Psychology 
PSCH106 Psychology Of Human Relations&: Adj 
SOCY101 Introduction To Sociology 

Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt3 
Opt3 
Opt3 
Opt3 

2 
2 
2 
2 
1 
2 
2 
3 
3 

2 
2 
) 

2 
2 
2 
2 
1 
2 
2 
1 
2 
2 
2 
2 
1 
3 
3 
3 
3 

Veterinary Medicine-Preparation /:;;;. / q CO 
Students planning to major in p~veterinary medicine at a four-year college 
may complete their freshman and sophomore requirements at Des Moines 
Area Community College. Graduates are awarded the Associate in Arts or 
Associate in Science degree. Since requirements vary at senior institutions, 
students should become familiar with thespecificcourserequirementsof the 
four-year institution to which they plan to transfer. 

The Counseling, Advising and Placement Office can provide transfer plans 
sheets from the various colleges identifying which DMACC courses should 
be taken for transfer. Students planning on t:ra.nsferring to a four-year college 
should contact a counselor or advisor for course planning assistance. 

Welding 53ogoo 
Welding is the term used to describe numerous methods of joining 
metals. Students are provided with entry level welding skills and knowl
edge essential for employment in the industrial manufacturing, job shop, 
and pipe welding industries. 

Ferrous and non-ferrous metals are joined using the oxy-acetylene, 
shielded metallic arc and gas shielded arc welding processes. Freehand 
and machine flame cutting are also taught. 

Oassoom theory, blueprint reading and technical math are part of the 
instructional program. The listeclsequenceof courseofferingsmay be altered. 
Location: Ankeny 

Program Entry Requirements 
Complete an application and attend any required orientation/informa
tion sessions. Students start any term. 

Graduation Requirements 
To earn a Welding diploma, a student must complete all course work as 
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prescribed and maintain a 2.0 grade point average. 

Required Courses 
ENGL410 Communication Skills 
MA 1li410 Mathematics for Technicians I 
WELD473 Oxygen-Acetylene Weld/Cutting 
WELD474 Shielded Metallic Arc Welding I 
WELD478 Shielded Metallic Arc Welding D 
WELD479 Shielded Metallic Arc Welding DI 
WELD481 Blueprint Reading 
WELD486 Shielded Metallic Arc Welding IV 
WEl.0487 Shielded Metallic Arc Welding V 
WELD488 Shielded Metallic Arc Welding VI 
WELD483 Gas Metallic Arc Welding 
WELD493 Gas Tungsten Arc Welding 

3 
3 
2 
2 
3 
2 
3 
3 
2 
3 
2 
2 
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Accounting Basics &:;o~ -S 
The Accounting Basic certificate prepares the student for an entry level 
position in the field of bookkeeping and recordkeeping. Upon comple
tion, the successful candidate will be able to distinguish, analyze, 
summarize, communicate, and record economic events for a profit 
oriented entity at the trainee level. 

Employment opportunities are currently found in commercial businesses, 
government offices, public accounting firms and similar enterprises. 

Required Courses 
ACCTIOI Principles Of Accounting I 
ACCT102 Principles Of Accounting II 
ACCT351 Financial Accounting/ Microcomputers 
BSAD223 Business/ Financial Math 

Option Courses ... Select 1 Course From Each Option 

4 
4 
3 
3 

ACCTIOS Governmental Accounting Opt! 3 
ACCT103 Intermediate Accounting I Opt! 4 
ACCT203 Cost Accounting I Optl 4 
COMS181 Intro To Computer Literacy Opt2 3 
MGMT229 Small Business Management Opt2 3 

Accounting Advanced ':)C0;)..C0-A. 
The Accounting Advanced certificate prepares the student for an entry
level position in the field of accounting and bookkeeping. Upon comple
tion, the successful candidate will be able to distinguish, analyze, summa
rize, communicate, and record economic events for a profit oriented 
entity at the entry level. 

Technical courses in intermediate accounting, computers, and cost ac
counting allow students to seek advanced level placement in some cases. 

Employment opportunities are currently found in commercial busi
nesses, government offices, and public accounting firms. 

Required Courses 
ACCT!Ol Principles Of Accounting I 4 
ACCT102 Principles Of Accounting II 4 
ACCT103 Intermediate Accounting I 4 
ACCT203 Cost Accounting I 4 
ACCT351 Financial Accounting/Microcomputers 3 
BSAD223 Business/Financial Math 3 
COMS181 Intro To Computer Literacy 3 
OPFC324 Office Calculators 1 

Option Courses ... Select 1 Course From Each Option 
ENGL117 Composition I 
OFFC205 Business English 
ENGL115 Technical & Business Writing 
ENGL118 Composition II 
ENGIA10 Communication Slcills 
ACCT104 Intermediate Accounting II 
ACCTIOS Governmental Accounting 
ACCT352 Managerial Acct/ Microcomputers 
MGMT229 Small Business Management 

Opt! 
Optl 
Opt2 
Opt2 
Opt2 
Opt3 
Opt3 
Opt4 
Opt4 

AdminisrrativeSupport 5cc)E:CX)-C.., 
The purpose of the Administrative Support certificate is to provide 
office workers with training to assume a variety of administrative 
functions in today's office. Skills taught to previously trained office 
workers include communication, record keeping, and decision making 
to enhance their advan.cement. 

Required Courses 
OFFC205 Business English 3 
OFFC206 Correspondence Techniques 3 
OFFC302 Typing Skill Development II 2 
OFFC335 Introductory Shorthand 3 
OFFC337 Word Processing I 3 
OFFC338 Word Processing II 3 
OFFC340 Intro To Office Computer Application 3 

Option Courses ... Select 1 Course From Option 1 
OFFC336 Advanced Shorthand & Transcription Optl 3 
OFFC341 Advanced Office Computer Application Optl 3 

Airbrush Art 50 \ dCD-S 
urpose of the Airbrush Art certificate is to provide design theory and 
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practiceinthetechniquesofairbrushregardlessofthespecializedapplication. 

Airbrush is used in practically every phase of the commercial art field; in 
illustration, such as figure, mechanical, advertising, architectural, and 
technical illustration, photo retouching (both black and white and color); 
and in°designsuch as textile, plastic products, greeting cards, and posters. 

Required Courses 
CART449 Airbrush I 
CART451 Airbrush Il 

BuildingMaintenance 53qC}00-3 
Th.e Building Maintenance certificate is a series of job related courses 
which provide a person with an understanding of how to keep a commer
cial or industrial type of building operating efficiently and effectively. 
Skill training enables a maintenance specialist to do the job from the first 
day of employment. 

Required Courses 
BLDM325 Boiler Room Maintenance 1 
ELEM325 General Electricity 3 

Option Courses ... Select 3 Credits From Option 1 
BLDM326 Steam Plant Operations Optl 2 
BLDM328 Inventory & Purchasing Opt! 1 
BLDM329 Basic Plumbing Optl 2 
BLDM330 Building Custodian Optl 
BLDM331 Temperature Control Systems Optl 
BLDM332 Residential Wiring systems Opt! 
HLCR314 Emergency Care Opt! 

Chemical Dependency Counseling!:::BJ(d1)--S 
1his one year certificate is offered cooperatively with Powell ill at Iowa 
Methodist Medical Center. 

1his certificate is designed for individuals with a Bachelor's Degree, 
Graduate Degree or Associate in Arts or Associate in Science degree who 
wish to update or develop skills in chemical dependency counseling. For 
thosewhodonothaveadegree,thiscertificatemaybecompletedasapart 
of the two-year Associate in Science degree in Human Services. 

Please Note ... 
A limited number of practicum/field experience spaces are available at 
Powell ill. Powell ill reserves the right to esta.blishadmissions procedures 
and select their practicum/ field experience students. Powell ill charges 
a substantial fee for their practicum training. 1his is in addition to the 
usual tuition and fees paid to DMACC for the required credit coursework. 

For information about and admission procedures for the practicum 
phase, contact Training Coordinator, Powell ill, Iowa Methodist Medi
cal Center, 2023 Grand, Des Moines, Iowa 50312. 

Required Courses 
ENGL117 Composition r 3 
HUMS109 Survey Mental Health Treatment 3 
HUMS202 Jnterviewing/lnterper Relation 3 
HUMS205 lntervention Theories/Practice I 3 
HUMS206 Intervention Theories/Practice II 3 
HUMS208 Field Experi.ence 3 
HUMS213 Pract:Chemical Depend Counsel I 6 
HUMS214 Pract:Chemical Depend Counsel ll 6 
HUMS216 Survey Of Addictive Disease 3 

Option Courses ... Select 1 Course From Each Option 
BIOL127 Human Biology Opt! 
PSCH103 Developmental Psychology Optl 
PSCH104 Abnormal Psychology Optl 
SOCY102 Social Issues Opt! 
SPCHUO Fundamentals Of Speech Optl 
PSCH103 Developmental Psychology Opt2 
PSCH104 Abnormal Psychology Opt2 

Child Care Specialist I 5 5q qC()- G 
The Child Care Specialist I certificate has been designed for those persons 
with little or no experience and/ or training in the child care field. It 
provides a comprehensive learning experience for individuals in the care 
and guidance of young children .. 



• 
· Specialist Certificates 

Required Courses 
CHLD240 Emergency Care 1 
CHLD334 Development ln Early Childhood I 2 
CHLD337 Creating The Envirorunent 2 
CHLD338 Development I.n Early Childhood II 1 
CHL0343 Assessing Child/Program Planning I 
CHLD347 Planning Group Activities 1 
CHL0349 Contemporary Issues I.n Child Care l 
CHLD360 Guiding Young Children 2 

Child Care Specialist II 5 5 gC\CO-~ 
The Child Care Specialist II certificate has been designed for those persons 
with experience and/ or training in the child care field. Classroom instruc
tion is provided on the social, emotional development, and intellectual 
needs of children. Emphasis is placed on program enrichment and 
problem solving. To earn a Child Development diploma, a student must 
complete Child Care Specialist I and II and CHLO 460, 461, and 464. 

Required Courses 
CHLD268 Professional Relationships 
CHL0362 Activities For Infants & Toddlers 
CHLD364 Activities For Preschooler/Schoolage 
CHL0375 Child Nutrition 
CHLD376 Child Health/Safety 

Option Courses ... Select 1 Course From Each Option 
ENGUlO Communication Skills 
ENGL117 Composition I 
OFFC205 Business English 
SOCYlOl Introduction To Sociology 
PSCHlOl General Psychology 
PSCH106 Psychology Of Human Relations & Adj 
MGMT203 Human Relations In Business 

Optl 
Optl 
Optl 
Opt2 
Opt2 
Opt2 
Opt2 

Child Care Specialist III ssqqro-3 

l 
2 
2 
2 
1 

3 
3 
3 
3 
3 
3 
3 

The Child Care Specialist m certificate has been designed for persons 
functioning in a supervisory capacity such as lead teachers, coordina
tors, assistant directors and directors. An in-depth view of management 
techniques and operational skills needed to provide quality supervi
sion of a day care center is provided. 

Required Courses 
CHLD366 Developing A Child Care Team 
CHL0266 Admin Of Programs/Children 
CHLD368 Being The Best You Can Be 
CHL0369 Remaining Current 

Option Courses ... Select 1 Course From Option 1 

CHLD371 Personal Coping Skills Optl 

CTM - MFG Resource Planning 5 30100 

1 
3 
1 
1 

1 
1 I 

CHL0370 Getting To Know You & Me Optl 

The Management Resource Planning certificate prepares the student 

• 

with the technical and conceptual skills in the management of a Computer 
Integrated Manufacturing installation at the operations management 
planning and execution levels. 

CIM-408 Intro to Computer Integrated Mfg. 3 

• 

Required Courses 

CIM-409 Inventory Management & Planning 3 
CIM-410 Material Requirements Planning 3 
CIM-411 Production and Capacity Management 3 

OM-Product Engineering 53010 I 
• 

CIM-412 Just In Time Inventory Control Tech. 3 

The Product EngineeringcertificatecoversallaspectsofCAD. Beginning with 

• 

an introductory course in mechanical AutoCAD, the program progresses to 
30 CAD and finally the generation of computer-assisted parts programs. 
These are then post-processed and down loaded to CNC machines. 

, Required Courses 

I 
CADD401 Intro to Computer Aided Drafting-CAD 
CADD402 Intermediate CADD-Mechanical 
CAOD404 Computer Aided Design & Analysis 
CIM-403 Introduction to CAO /CAM 
CIM-408 Intro to Computer Integrated Mfg. 

CIM- Shop Floor Control 5 ~ \ 0 d-

3 
3 
3 
3 
3 

The Shop Floor Control certificate introduces the student to the program-
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ming and operation of the Manufacturing Cell components. It includes 
the programming and interfacing of PLC's, both Revolute and Seara 
robots and finally the integration of all components (PLC's, Robots, AS/ 
RS and Vision) into a Flexible Manufacturing Cell. 

Required Courses 
CIM-404 Robotics 
CIM-405 Programmable Controllers 
CIM-408 Intro to Computer Integrated Mfg. 
CIM-413 Introduction to FMS Cell 

Clerical Specialist ScoS CO-{= 

2 
3 
3 
3 

The purpose of the Clerical Specialist certificate is to provide students 
with basic entry-level skills for this occupation. These skills include 
typing, proofreading, business english, human relations, office calculator 
skills, microcomputer operations and office etiquette. Graduates of the 
certificate will qualify for a variety of entry-level clerical positions. 

Required Courses 
BSAD223 Business/ Financial Math 3 
MGMT203 Human Relations In Business 3 
OFFC205 Business English 3 
OFFC302 Typing Skill Development Il 2 
OFFC324 Office Calculators 1 
OFFC340 Intro To Office Computer Application 3 

Computer Languages 5 l O .3CO-~ 
The purpose of the Computer Languages certificate is to provide the 
student with previous business experience and/or educational back
ground with knowledge of how to design, write, and execute programs 
to solve specific business problems. It is intended for those wishing to 
make a career change or for those already employed in the field who 
wish to upgrade credentials. 

Required Courses 
ACCT101 Principles Of Accounting I 
COMS181 Intro To Computer Literacy 
DAT A304 COBOL/ Beginning 
DATA306 COBOL/ Intermediate 
DATA319 Assembler/ Beginning 
DAT A382 Systems Analysis 

Option Courses ... Select 6 Credits From Option 1 
DATA103 BASIC 
OATA104 BASIC/ Advanced 
DA TAllO Microcomputer Systems Design 
DATA211 FORTRAN 
DATA221 PL/ I 
DATA231 RPG/ II 
DA TA301 DOS Job Control 
DAT A308 COBOL/ Advanced 
DATA310 Program Logic Design 
DATA321 Assembler/ Intermediate 
DATA327 Assembler/ Advanced 
DATA338 05/ JCL 
DAT A330 dBase An Introduction 
DATA331 dBase An Advanced Course 
DATA333 Lotus 123-An Advanced Course 
OATA342 Word Star 
DATA343 Word Perfect 

Optl 
Optl 
Opt! 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Opt! 
Optl 
Optl 
Optl 
Optl 
Optl 
Opt! 

4 
3 
4 
4 
4 
4 

3 
3 
3 
3 
3 
3 
4 
3 
4 
4 
4 
2 
1 
2 
2 
1 
1 

Credit Union Operations S::D300- S 
The Credit Union Operations certificate is designed to prepare credit 
union employees and prospective employees for front-line and first 
supervisory level positions in Iowa credit unions. The program combines 
courses which focus on the application of business principles in the credit 
union. Persons completing the Operations certificate program will gain 
an understanding of credit unions' unique operational and philosophical 
characteristics as well as practical knowledge of state and federal laws 
affecting credit unions, credit union structure, credit union financial 
managementmodels,accountingproceduresandauditingrequirements. 
Emphasisalsowillbeplacedonmemberrelationsskillsandontraditional 
credit union services of savings programs and loan operations. Volunteer 
credit union directors who have operational responsibilities through 
their roles on the volunteer board of directors also will benefit froin and 
be eligible for the Operations certificate. 
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Required Courses 
FNSR232 Intro To Credit Unions 3 
FNSR233 Credit Union Operations 3 
FNSR234 Credit Union Financial Mgmt 3 
FNSR274 Credit Union Accounting 3 
FNSR275 Credit Union Auditing 3 

Data Entry 51 Q:.;)_00 - .$ 
The purpose of the Data Entry certificate is to provide classroom and 
simulated office experience in preparation for entry-level employment 
for data entry operator workers. 

Graduates of the Data Entry program locate employment in public and 
private organizations and agencies of all sizes and missions in positions 
of data entry operator, computer operator, data control clerk, keyboarder, 
input clerk, media librarian, and word processing trainee. Beyond entry
level positions as operators, one may advance to department supervisor. 

Required Courses 
COOP220 Career-Seeking Slcills 2 
MGMT203 Human Relations In Business 3 
OFFC312 Data Entry 3 

Dietary Manager 5:;).. q qCO- N( 
The Dietary Manager is responsible for the management of food opera
tions in a dietary department. This includes the management of food 
service personnel, food/kitchen supplies, and the routine nutritional 
aspects of food service. Working with a dietary consultant, the dietary 
manager assists in providing quality nutritional care services in a food 
service department, hospital and health care facilities. 

Required Courses 
DMAS350 Health Field 1 
DMAS351 Food Preparation 1 
DMAS352 Sanitation/Meal Service 2 
DMAS.353 Nutrition Life Cycle 1 
DMAs.354 Modified Diets 1 
DMAS355 Food Production Management 1 
DMAS356 Food Se,:vice Management 2 
DMAS361 Food Prep Field Experience 1 
DMAS362 Sanitation/Meal Service Field Exp 1 
OMAS363 Nutriti.on Life Cycle Field Exp 1 
DMAS364 Modified Diet/Field Experience 1 
DMAS365 Food Production Field Experience 1 
DMAS366 Food Service Mgmt Field Experience 1 

Emergency Med Tech Ambulance 5dqqw
The Emergency Medical Technician-Ambulance certificate is designed to 
provideanintroductory learning experience for persons interested in the field 
of emergency medicine. This course includes practical and written testing in 
the classroom as well as clinical experience in the area hospitals. National 
Registry Certification tests will be administered at course completion in both 
the written and skill areas. Area ambulance units untilize EMf-A's. 

Required Courses 
HLCR307 Emergency Medical Tech Ambulance 6 

Fashion ~ o I XO - C-
The purpose of the Fashion certificate is to provide an individual eith.er 
currently employed in or wanting to enter the apparel and accessories 
field with specialized skills to enhance his/her knowledge of retailing 
and selling as well as develop fashion awareness. 

Courses also apply toward one or two-year programs in Fashion Mer
chandising Management. 

Required Courses 
MKTGlCD Principles Of Selling 3 
MJ<TG231 Principles/Clothing Selection 3 
MKTG321 Retail Management I 3 
MJ<TG323 Display & Visual Merchandising 2 
MJ<TG332 Textiles 3 

Fire Specialist 5 SO 1 cD - p 
The Fire Specialist certificate provides basic technical knowledge for 
people working in the fire protection field. 
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Course work covers the scientific principles that affect fire, its causes 
and behavior, and the means of minimizing its destructive effects 
through design, detection, suppression and prevention. 

Requi~d Courses 
PIRE231 Intro To Fire Science 
FIRE232 Fire Behavior 
FJ:RE233 Building Construction 
FIRE234 Fire Protection Systems 
FlRE235 Hazardous Materials 
F1RE236 Au.id Plows 
FIRE237 Planning For Fire Protection 
FlRE238 Fire Investigation 

High Tech Electronics--Biomed 531 \CX)- E 
The Biomedical Electronics certificate prepares graduates of electronics 
programs, civil or military, for a career as a biomedical electronic techni
cian. By the end of the program you will be able to troubleshoot and repair 
medical electronic instrumentation such as patient monitoring EEG 
equipment as well as clinical lab instrumentation such as PH meters, 
spectrophotometers, and blood cell counters. The technical curriculum is 
also supported by courses from the health field such as health care 
delivery and integrated services. 

Upon program completion you may seek employment in hospitals or as a 
technician for a manufacturer of medical electronic equipment. Students 
must obtain a satisfactoryscoreonanentranceexamination.Springstartonly. 

Required Courses 
BI0L127 Human Biology 
HTBM353 Biomed Instrumentation I 
HTBM354 Biomed Instrumentation I Lab 
HTBM358 Internship 
HTBM355 Electro-Mechanica I Systems I 
HTBM356 Electro-Mechanical Systems I Lab 
HTBM362 Health Care Delivery 
HTBM363 Biomed Instrumentation JJ 
HTBM364 Biomed Instrumentation JJ Lab 

Insurance Sales ':;C'O'-/CO- .I 
The purpose of the Insurance Sales certificate is to 1) provide minimal 
knowledge necessary to become licensed, and 2) learn human relations 
and marketing elements essential in prospecting and selling insurance 
coverage. The certificate is also beneficial to currently employed insur
ance people wishing to upgrade their credentials. Courses also apply 
toward one and two-year programs in marketing and management. 

Required Courses 
BSAD225 principles Of Insurance 
MGMTI03 Human Relations In Business 
MKTG103 Principles Of Selling 

Option Courses ... Select 2 Courses From Option 1 And 1 Course 
From Option 2 
BSAD150 Intro To Business Optl 
BSAD223 Business/Financial Math Optl 
BUSL101 Business Law I Optl 
MGMTlCD Sales Management Optl 
MGMT341 Business Internship I Optl 
MJ<TG102 Principles Of Marketing Optl 
MJ<TG104 Advertising & Sales Promotion Optl 
ENGL117 Composition I Opt2 
SPCHUO Fundamentals Of Speech Opt2 

Legal Assistant JJjOJDO- 8' 
The Legal Assistant certificate is for students with either a Bachelor's 
Degree, Associate in Science, or Associate of Arts Degree who wish to 
work as a legal assistant. A legal assistant performs a variety of legal tasks 
and provides a broad spectrum of services for attorneys in private 
practice, state agencies, and public service organizations. The legal assis
tant works with the attorney in virtually eve.ry aspect of the legal 
professionexceptgivingadviceorrepresentingclientsincourt(theactual 
practice of law). To earn a Legal Assistant certificate, a student must 
submit proof of having earned a prior degree. Students must receive a 
grade of "C" or above in all LEGA course work. 



. . 

· Specialist Certificates 

Required Courses 
LEGA240 Introduction To Law 
LEGA260 Legal Research & Writing I 
LEGA261 Legal Research & Writing n 
LEGA242 Torts & Litigation I 
LEGA246 Business & Corporate Law I 
LEGA250 Legal Internship & Ethics 

Option Courses . . . Select 15 Credits From Option 1 
LEGA243 Torts & Litigation D 
LEGA247 Business & Corporate Law D 
LEGA244 Domestic Relations 
LEGA249 Probate Procedure 
LEGA252 Administrative Practice 
LEGA256 Debtor/Creditor Law 
LEGA259 Advanced Legal Research & Writing 
LEGA270 Legal Interviewing/Clinical Exper 
LEGA254 Evidence: Theory & Practice 
LEGA251 Wil.ls, Estate Planning & Taxation 
LEGA248 Real Estate Law 
LEGA245 Income Tax Law 
COMS181 Intro To Computer Literacy 
CRIM105 Constitutional Law 
LEGA258 Computeriz.ed Legal Research 

Management '50Y-4CD A 

Optl 
Optl 
Optl 
Optl 
Optl 
Opt! 
Optl 
Optl 
Opt! 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 

3 
3 
3 
3 
3 
4 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

The purpose of the Management certificate is to provide the currently 
employed person in business with broad knowledge of 1) the principles 
of management and business functions, and 2) human relations and 
communication skills necessary to recognition and appointment to suc
cessive levels of management. The certificate is also beneficial to people 
currently employed in management who wish to upgrade credentials 
and improve chances for further promotion. 

Courses also apply toward one and two-year programs in marketing and 
management. 

Required Courses 
BSADISO Intro To Business 
BSAD223 Business/Financial Math 
BUSL101 Business Law I 
MGMT101 Personnel Supervision 
MGMT102 Introduction To Management 
MGMT203 Human Relations In Business 
COMSJ81 Intro To Computer Literacy 

Option Courses ... Select 1 Course From Each Option 
ACCTlOI Principles Of Accounting I 
ACCI'301 Accounting Fundamentals 
MGMT103 Sales Management 
MGMTIS3 Office Management 
MGMT229 Small Business Management 
MGMT241 Production Management 
MKTG211 Industrial Marketing 
MKTG212 Purchasing 
MKTG321 Retail Management I 
ENGL117 Composition I 
ENGlAIO Communication Skil.ls 

Medical Transcriptionist 

Optl 
Optl 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 
Opt3 
Opt3 

~CO!::)() M I 

3 
3 
3 
3 
3 
3 
3 

4 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

The purpose of the Medical Transcriptionist certificate is to provide a 
course of s tudy for medical office technology students to specialize in 
the area of medical transcription. Employment opportunities are 
numerous in a variety of settings: hospitals and medical centers, clinic 
and group practices, radiology and pathology offices, government 
facilities, private and temporary agencies, and in home offices. In 
addition to a choice of work settings, the medical transcriptionist can 
usually choose part-time or fu.11-time employment and frequently 
flexible scheduling. 

Required Courses 
OFFC221 Medical Terminology I 
OFFC222 Medical Terminology D 
OFFC223 Medical Transcription ill 
OFFC320 Human Body In Health & Disease 
OFFC430 Medical Transcription I 
OFFC431 Medical Transcription D 
DATA343 Word Perfect 
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3 
3 
3 
3 
3 
3 
1 

Microcomputer Application S l C\ C\ 00 
The purpose of the Microcomputer Application certificate is to provide 
students with a basic understanding of the computer applications that 
maybeperformedinanoffice.Atthecompletionoftheprogramastudent 
will be able to complete the following software applications: word 
processing, data base, desktop publishing, graphics, calendar, spread
sheet, electronic mail, and DOS commands. 

Required Courses 
OFFC337 Word Processing I 3 
OFFC338 Word Processing II 3 
OFFC340 Intro To Office Computer Application 3 
OFFC34 J Advanced Office Computer Application 3 

Microcomputers 5 l03CO-, 
This certificate is designed with microcomputer applications in mind. 
The student who pursues this course work will, after completing the 
courses, have a good working knowledge of business applications for the 
microcomputer as well as the considerations needed when developing a 
microcomputer system for the business environment. 

The student should currently be employed in a field where microcomput
ers have greatly impacted their occupation and where an additional 
knowledge base of microcomputers will heighten the individual's pro
ductivity and career potentials. 

Required Courses 
DATAI06 Microcomputers In Business 
DATA! 10 Microcomputer Systems Design 
BSADlSO Intro To Business 
COMS181 Intro To Computer Literacy 

Option Courses . .. Select 3 Courses From Option 1 
DATA103 BASIC 
COMS174 Applied Programming I Pascal 
ACCT351 Financial Accounting/Microcomputers 
ACCTIOI Principles Of Accounting I 
ACCT102 Principles Of Accounting n 
ACCT352 Managerial Acct/Microcomputers 

3 
3 
3 
3 

Optl 3 
Optl 3 
Optl 3 
Optl 4 
Optl 4 
Optl 3 

Nursing Home Administrator 5~ I 8C..O - R 
The Nursing Home Administrator certificate is for students with prior 
degrees who desire eligibility to sit for Nursing Home Administrator 
Llcensure. The student must also meet the Iowa Board of Examiners for 
Nursing Home Administrator equivalency requirements. 

Required Courses 
HCAD271 Admin Long-Term Care Facilities 
HCAD272 Services: Long-Term Care Residents 
HCAD261 Pract Long-Term Care Administration 
HCA0264 Pract: Seminar 
HCAD262 Pract Long-Term Care Administration 
HCAD264 Pract Seminar 
HCAD263 Pract: Long Term Care Administration 
HCAD264 Pract: Seminar 
HCAD281 Seminar In Health Care 
SCX:Y204 Social Gerontology/ Applications 

Phlebotomy 5;}._0ICD-S 

5 
5 
3 
2 
3 
2 
3 
2 
3 
4 

A phlebotomist draws blood from patients for routine and diagnostic 
medical tests. Most phlebotomists are employed in hospitals. 

Required Courses 
PHLE310 Phebotomy with Practicum 4 

Printing 5COC)C() ~ 
The Printing certificate is designed for individuals with prior printing 
experience who are looking to update their skills or are seeking advance
ment inotherareasofthe printing industry. The program will provide the 
individual with up-to-date technical information regarding tools, equip
ment and processes. 

The curriculum and instruction are geared to provide both lecture and 
laboratory settings that will build upon the individuals prior knowl
edge and experience. Instruction and practical experience will be pro
vided in offset duplicators, process camera techniques, film assembly 
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and carrier preparation, as well as offset press, advanced camera, 
contacting and four-color stripping. 

Required Courses 
PRTG410 Press I Duplicators 4 
PRTG411 Process Camera Fundamentals 4 
PRTG413 Film Assembly/Carrier Preparation 4 
PRTG420 Press Il Offset 4 
PRTG421 Advanced Came.ra Techniques 4 
PRTG423 Advanced Stripping Contacting 4 
PRTG426 Copy Preparation Il 4 

Production Art '2i:;J \ ;;;i.co - p 
The purpose of the Production Art certificate is to provide training for 
entry-level positions as production artists in large printing and publish
ing companies and companies with small publications departments. 

Required Courses 
CART407 Production Art I 
CART415 Production Art Il 

Purchasing ~J-1.CO-D 
3 
3 

The purpose of the Purchasing certificate is to provide the currently 
employed person in business with knowledge of principles and mini
mal accounting skills and legal aspects necessary to make a change to 
the field of purchasing. The certificate is also beneficial to persons 
already employed in purchasing who wish to upgrade their credentials. 
Courses also apply toward the one and two-year programs in market
ing and management. 

Required Courses 
ACCT101 Principles Of Accounting I 
BSAD223 Business/Financial Math 
BUSL101 Business Law I 
MI<TG212 Purchasing 

Option Courses ... Select 2 Courses From Option 1 And 1 Course 
From Option 2 
BSAD150 Intro To Business 
MGMT153 Office Management 
COMS181 Intro To Computer Literacy 
DATA103 BASIC 
MGMT341 Business Internship I 
MKTGl 02 Principles Of Marketing 
MKTG211 Industrial Marketing 
ENGL117 Composition l 
SPCHllO Fundamentals Of Speech 

Real Estate Sales ~ ~(0-C.., 

Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Opt2 
Opt2 

4 
3 
3 
3 

The purpose of the Real Estate Sales certificate is to 1) provide minimal 
knowledge necessary to become licensed, and 2) study human relations 
and marketing elements essential in prospecting and selling real estate 
property. The certifica'te is also beneficial to currently employed real 
estate people wishing to upgrade their credentials. Courses also apply 
toward one and two-year programs in marketing and management. 

Required Courses 
BSAD226 Principles Of Real Estate 
BUSL101 Business Law I 
MGMT203 Huma.n Relations In Business 
MKTG103 Principles Of Selling 

Option Courses ... Select 2 Courses From Option 1 And 1 Course 
From Option 2 
BSAD1SO Intro To Business 
BSAD223 Business/Financial Math 
MGMT103 Sales Management 
MGMT341 Business Internship I 
MKTG104 Advertising & Sales Promotion 
ENGL117 Composition I 
SPCHllO Fundamentals Of Speech 

Optl 
Optl 
Optl 
Optl 
Optl 
Opt2 
Opt2 

Residential Care Facility Admininistrator52J 

3 
3 
3 
3 

The purpose of the Residential Care Facility Administrator certificate is to 
provide course work to qualify individuals to be administrators of 
residential care facilities. Administrators are generally responsible for 
budgeting and staffing, as well as developing programs for the care and 
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supervision of residents. Select OPTION I (Mentally Retarded/Develop
mentally Disabled Residents) or II (Geriatric Residents). 

Required Courses 
ACCf301 Accounting Fundamentals 
ENGL1i7 Composition I 
HCAD271 Admin Long-Term Care Facilities 
HCA0273 Law & Long-Term Care 

Option Courses ... Select One Of The Following Options 
HCAD227 Integrating Community Service - MH/MR/00 Optl 
HCAD277 Service Delivery Systems - MH/MR/00 Optl 
PSCH104 Abnormal Psychology Optl 
PSCH107 Principles Of Behavior Modification Optl 
HCA0272 Services: Long-Term Care Residents Opt2 
PSCH101 General Psychology Opt2 
SOCY101 Introduction To Sociology Opt2 
S0CY204 Social Gerontology/ Applications Opt2 

Retailing ~40\ZE 
The Retailing certificate offers skills for entering the exciting world of , 
Retail Marketing and Merchandising, and for those already employed 
who wish to move to higher levels of responsibility. A growing number 
of job openings exist for those who want a career is both challenging and 
rewarding. All courses are transferable into the one year diploma and two 
year degree retailing management and marketing programs. 

Required Courses 
MGMT407 Professional Development Seminar 
MKTG103 Principles Of Selling 
MKTG321 Retail Management I 
MKTG323 Display & Visual Merchandising 

Sales 
The purpose of the Sales certificate is to provide currently employed 
people with knowledge of 1) the basic priniciples of selling and marketing 
and 2) the elements of human relations and communication required to 
enter the field of selling. Courses also apply toward one and two-year 
programs in marketing and management. This program is offered both 
during the evening and the day. 

Required Courses 
MGMT203 Human Relations In Business 
MGMT406 Human Potential 
MGMT407 Professional Development Seminar 
MKTG102 Principles Of Marketing 
MKTGI03 Principles Of Selling 

Option Courses ... Select 1 Course From Option 1 
ENGL117 Composition I Optl 
ENGL410 Communication Skills Opt1 

Small Business 050ls:.CX)- ;;)_ 
The Small Business certificate introduces you to creative and tested ways to 
start and operate your small business. Innovative marketing strategies, 
creative financing methods and employee development skills are empha
sized in the program. Both day and evening courses are offered, and all course 
work transfers into the one year's Small Business Management program. 

Required Courses 
MGMT301 Small Business Finance and Law 
MGMT302 Small Business Mgmt Development 
MGMT303 Small Business Marketing 
MGMT229 Small Business Management 

Supervision ~4C0-1-I 
The purpose of the Supervision certificate is to provide the person 
currently employed in business with knowledge of 1) the principles of 
supervising others, and 2) the elements of human relations and commu
nication needed for promotion and success in first line supervision. The 

p:ertificate is also beneficial to people currently working as supervisors 
who wish to upgrade their credentials. Courses also apply toward one 1 

and two-year programs in marketing and management. 

Required Courses 
MGMTlOl Personnel Supervision 



., 
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MGMTI02 Introduction To Management 3 
MGMT203 Human Relations In Business 3 

Option Courses . .. &lect 6 Credits From Opt. 1 and 1 Course From Opt. 2 
BSAD1SO Intro To Business Opt! 3 
MGMT103 Sales Management Optl 3 
MGMTI53 Office Management Opt! 3 
MGMT229 Small Business Management Optl 3 
MGMT341 Business Internship I Optl 6 
MKTG103 PrindplesOfSelling Optl 3 
MKTG211 Industrial Marketing Optl 3 
MKTG212 Purchasing Optl 3 
MKTG321 Retail Management I Optl 3 
ENGL117 Composition I Opt2 3 
ENGlA 10 Communication Skills Opt2 3 

Technical Management Qr::.y::) le GO- 2-
The Technical Management certificate is designed for employ¥ workers 
who seek skills in a manufacturing environment. 

The emphasis in the program is on course work which is directly related 
to the supervisory, financial, quantitative and marketing functions which 
imp'1ct on the manufacturing supervisor. The program is responsive to 
requests from industrial training directors. 

Required Courses 
ACCT101 Principles Of Accounting I 
ACCT102 Principles Of Accounting U 
B5A0152 Business Statistics 
BSAD243 Quantitative Methods 
COMS181 Intro To Computer Literacy 
MGMTIOt Personnel Supervision 
MGMTI02 Introduction To Management 
MGMT240 Principles Of Managerial Finance 
MGMT241 Production Management 
MKTG102 Principles Of Marketing 

Travel Personnel S '::>O I CO- S 

4 
4 
4 
4 
3 
3 
3 
3 
3 
3 

The purpose of the Travel Personnel certificate is to provide students with a 
basic understanding of the term.ioology, procedures, and communication 
skills needed in the travel industry. Certificate holders are trained to qualify 
for work needed in private agencies as travel agents and in corporate settings 
as reservationists, travel counselors, and travel planners. 

Required Courses 
OFFC205 Business English 3 
OFFC301 Typing Skill Development I 2 
OFFC340 Intro To Office Computer Application 3 
OFFC414 Travel Personnel I 3 
OFFC415 Travel Personnel II 3 
OFFC416 Selling For Travel Personnel 3 
OFFC4 I 7 Geography For Travel 3 

Upholstery I 5 3 ) ,:)CO 5 
The Upholstery I certificate is designed to provide instruction in the 
correct operation of sewing machines. The students will also gain know
ledge of layout, cutting and fitting fabric for sewing machine operation. 

Required Courses 
UPHU60 Basic Upholstery 2 
UPHI.A61 Pattern Layout 2 
UPHI.A62 Cushion Co.nstruction 2 
UPHlA63 Padding Procedures 2 
UPHL464 Frame Preparation 1 

Upholsteiyll .53 l 3CD-Csi 
The Upholstery Il certificate is designed to provide instruction in either 
furniture recovering or auto repair and restoration. Students will develop 

•

skills in layout, match fabric, and removal and replacement of pillow and 
channel backs. Students choosing the auto repair and restoration will 
develop skills in auto restoration and custom auto upholstery. Students 
must complete all courses in Upholstery I Certificate before advancing to 

pholstery Certificate II. 

quired Courses 
HL46S Technical Problems 2 

UPHlA66 Business Problems 2 

Option Courses ... Select Option 1 Or Option 2 
lA70 Skirt &t Attached Pillow Construction Optl 2 
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UPHlA71 
UPHLA72 
UPHLA80 
UPHLA81 
UPHL482 

Nosing &t Advanced Cushion Const. 
Overstuffed Chair Project 
Installing Vinyl Tops 
Auto Bench/Bucket Seat Project 
Boat Seat Project 

Upholstery m 63t2C0-'1 

Optl 
Optl 
Opt2 
Opt2 
Opt2 

2 
1 
2 
2 
1 

The Upholstery ill certificate is designed to provide the student with the 
necessary knowledge to enter employment in the furniture or automotive 
upholstery field. 

Courses in the Upholstery I, ll, ill certificates also apply toward the one
year Upholstery diploma program. Students mustcompleteallcou.rses in 
Upholstery 11 Certificate before advancing to Upholstery ill Certificate. 

Option Courses . . . Select Option 1 Or Option 2 
UPHLA73 Tufting Techniques 
UPHLA74 Pillow Back Chair Project 
UPHlA75 Recliner Chair Project 
UPHLA76 Large Sofa Project 
UPHL477 Loveseat/Small Sofa Project 
UPHLA83 Auto Pillow Back Seat 
UPHU84 Auto Door Pane.I &t Headliner Project 
UPHL485 Auto Carpeting Project 
UPHLA86 Vinyl/ Convertible Top Project 
UPHL487 Boilt/Tonneau Cover Project 

Welding 

Optl 
Opt! 
Optl 
Optl 
Opt! 
Opt2 
Opt2 
Opt2 
Opt2 
Opt2 

2 
2 
2 
2 
1 
2 
2 
2 
2 
1 

In an effort to meet th.e needs of interested students and local industry, the 
Welding program is offering a variety of certificates designed for the 
inexperienced, as well as the more advanced and experienced welders. 

The certificates are designed for open entry and open exit. This flexibility 
allows students to take only those portions of the program they need, at 
anygiventime.Studentswillbeallowedto dropinandoutaslongasthere 
is space available. Emphasis is p laced on skill and knowledge tlhat is 
required for the student to enter employment in the welding field, or his/ 
her own personal gain. S ~ CJ:) A 
OXY-ACETYLENE WELDING CERTIFICATE 30o 
WELD473 Oxygen-Acetylene Weld/Cutting 2 

SHIELDED METAL ARC WELDING CERTIFICATE 
WELD474 Shielded Metallic An: Welding I 5 -30 8 osM 2 
WELD478 Shielded Metallic Arc Welding II 3 
WEl.0479 Shielded Metallic Arc Welding m 2 
WELD486 Shielded Metallic Arc Welding IV 3 
WELD487 Shielded Metallic Arc Welding V 2 
WELD488 Shielded Metallic Arc Welding VJ 3 

GAS METAL ARC WELDING CERTIFICATE 5 .308CO <3 
WELD483 Gas Metallic Arc Welding 2 

GAS TUNGSTEN ARC WELDING CERTIFICATE 5~ l:1 T 
WELD493 Gas Tungsten Arc Welding 2 

BLUEPRINT READING CERTIFICATE 5 .3:?806Q 
WELD481 Blueprint Reading 3 

STRUCTRUAL WELDING CERTIFICATE53'.:)3QS W 
WELD497 Advanced Shielded Met Arc Welding I 2 
WELD498 Advanced Shielded Met Arc Welding n 3 

PIPEWELDING CERTIFICATE 5..3:)&:J'.:)-p 
WELD499 Intro-Shielded Met Arc Pipe Welding 3 

Word Processing 5 1 0 I CG -S 
The purpose of the Word Processing certificate is to provide students with 
a basic understanding of word processing concepts and prepare them 
with the necessary training, knowledge, and skills to work as a word 
processor. Certificate holders can be word processors or secretaries 
responsible for the written communications of a company or agency. 

Req11ired Co11rses 
OFFC205 Business English 
OFFC206 Correspondence Techniques 
OFFC302 Typing Skill Development n 
OFFC337 Word Processing I 
OFFC338 Word Processing n 
OFF<:340 Intro To Office Computer Application 
OFFC345 Adv Word Processing Application 

3 
3 
2 
3 
3 
3 
3 
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Course Descriptions 

COURSE NUMBER-............._ I ~ CREDITS 

~ACCT090 2 O ~ 0 ~~ LECTUREHOURS 
AccountingAdaptorLab Acbputo~- \ ""-. ~ LAB HOURS 

COURSE NAME~ ~Applied theory and practice of torics covered in~ PRACTICUM HOURS 
ACCTlOl Accounting Principles . The course is WORK ExPERIENCE 
primarily intended for students currently enrolled in 

COURSE ACCT101 ~hohavenothadahig:hsch~lcourseor •couRsETYPE 
DESCRIYilON other .Previous exposure to boo"'kkeepmg and ac-

counting. ~OREQ~:ACCT101. ,,___-.. SEE BELOW 

* General "' non-core courses 
identified as 
freshman-sophmore 
courses. 

Open .. occupationally spedfi 
COU COm?SpOnding 
to courses in certain 
prof ional .Prosr3!1'5 
at four-y ar U\Sbtubons. 

Vocati nal ,. ~atico':~. Core .. :iltio~ 3;:;:r!::o Adap r., !~taiC:.tal a~ (P /F): ~i:ail.cou 

rears of a baccalaureate 
c!egree. 

taken 

•• PREREQUISITES - u fuJ compl ti n of a course or other 
criterion necessary for a student to 
u in higher lev 1 course 

2 0 4 0 0 
Accounting Adaptor Lab Adaptor 
Applied theory and practice of topics covered in 
ACCT101 Accounting Principles I. The course is 
primarily intended for students currently enrolled in 
ACCT101 who have not had a high school course or 
other previous exposure to bookkeeping and ac
counting. COREQUJSITE: ACCT101 

Accno1 4 4 o o o 
Principles Of Accounting I General 
Introduces the student to the principles of account
ing with emphasis placed on the users and uses of 
accounting information. Th double-entrybookkeep
ingsystem is presented with a focus on the end result 
of the accolU\ting cycle, the financial statement. 

ACCT102 4 4 O O O 
Principles Of Accounting n General 
A c ntinuation of Principli of Accountin I. Intro
duces accounting procedures related to corporations, 
manufacturing, and branch operations. Th course 
also includes an introduction to capital budg ting, 
analysis of financial statements and decision-mak
ing by managers. PREREQUISITE: ACCT101 

ACcn03 4 4 0 0 0 
Intermediate Accounting I Open 
Emphasis on theory, tandards and principles-the 
"wily'' of acrounting. The framework goes beyond the 
procedural level to the conceptual level. Topics include: 
preparation of income tatements, balance sheets and 
related footnote;. Applicabl FASB pronouncements 
are presented. PREREQUISITE: ACcn02 

ACcn04 4 4 0 0 0 
Intermediate Accounting D Open 
Continuation of Intermediate Accounting I with 
emphasis in the following areas: corporations-for
mation, expansion, investments, bonds, pensions, 
leases, accounting changes, earnings per share and 
accounting for inflation. PREREQUISITE: ACCT103 

ACCfl~ 33000 
Govern.mental Accounting Open 
An introduction to the accounting and reporting 
principl , tandard , and procedures applicable to 
federal, state, and local government. Also includes 
nonprofitinstitutionssuchashospitals and universi
ties. PREREQUISITE: ACCT102 or dept permission 

ACCT203 4 4 0 0 0 

:
E:ost Accounting I Open 

introducti n to accounting concepts of product 
tingsystems. Topi include:classificationofcos , 

process costing, job order c ting, joint and by-prod-
uct costs, and standard cost systems, with variable 

y is. PREREQUISITE: ACCT102 

COREQUISITES - a cou that mu t be taken concurrently 
with or pri r to the course 

ACCT206 3 3 0 0 0 
Income Tax Open 
An introduction to personal income tax. Emphasizes 
computation of federal and tate income taxes and 
preparation of tax forms. 

ACCT301 3 3 0 0 0 
Accounting Fundamentals Open 
An introductory course in accoWlting fundamentals 
and procedw . Includes capturing and analyzing 
businessdataandinfinancialstatementpreparation. 

ACCT3S1 3 3 0 0 0 
Financial ccounting/Microcomputers Voe/Tech 
Introductory course in micro-computer accounting 
operation. Includes topics in setting up the general 
ledger, accounts receivable, accowtts payable, pay
r ll and fixed asset depreciation. PREREQUISITES: 
ACCT101, CO,MS181 

ACCT352 3 3 0 0 0 
Managerial Acct/Microcomputers Voe/Tech 
Microcomputer operations with an empha is on 
managerial uses. lncludes topics in baste spread
sheet modeling, spreadsheet commands, manufac
turingsyst ms,budgeting,profitanaly isandmodel 
building. PREREQUISITFS: ACCT102, COMS181 

ACCT403 3 0 0 014 
Accounting Internship Open 
An opportunity to gain practical experience through 
on-the-job training_ in an approved busin or gov
ernmental office. (P /F) PREREQUISITES: Complete 
2 sem Acct Sp/Bk- Acct/Offc Mgmt or dept perm 

ACCT404 1 1 0 0 0 
Accounting Career Seminar Voe/Tech 
Designed to provide in-depth discussion of account
ing/bookkeeping/ office management work experi
ences. Includes topics in the areas of work attitudes, 
confidentiality, job promotion opportunities and 
employer/ mployee responsibiliti . These ~ 
ions will be related to internship and future job 

related activities. COREQUISITE: ACCT403 

ACCT407 1 1 0 0 0 
Accounting Professional Development Vodl'ech 
How individuals fit into organizations. Develop
ment of individual career values. Opportunities in 
the Accounting Prot ion. (P /F) 

AGR.1201 3 3 0 0 0 
Feeding & Animal Nutrition I Vodl'ech 
The identification and study of feed ingredients, 
nutrients and additives. Determine feed require-
men of various livestock cla . Rati n balancing 
and feed formulation are computed. 

R£COMMENDATIO - a couc.e or other criterion d lrable 
for u fuJ performance in 
another course. 

AGRl202 3 3 0 0 0 
Soil Fertility Vocffech 
The course di velops an und tanding f the factors 
which affect plant growth. Plant nubients are consid
ered as studen gain experience in identifying major 
and micro nutrient deficiency symptoms in plants by 
means of il , plant tests and observati ns. 
AGRl203 33000 
Feeding & Animal Nutrition n Voclfech 
The practical application of feeding principles. An 
in-d pthstudyof the various nutrients, th ir require
ments and uses. An analysis of research feeding 
trials, research procedures and manufacturing ter
minology. PREREQUISITE: AGRI201 

AGRl204 3 3 0 0 0 
Animal Science I Vodl'ech 
An analysis of the livestock industry with emphasis 
on reproduction, inheritance, performance testing, 
selection and marketing. 

AGRl205 3 3 0 0 0 
Commodities I Voclfech 
Focus on the futures market and how it can be used 
as a marketing tool. Emphasis is on terminology and 
hedging. 

AGRU06 33000 
Crop Management Voe/Tech 
AnintroductorycourseinthegeneralprincipL ofaop 
production and management. Major areas f tudy are 
food produdi n, crop classificati n, plant growth fac-
tors, seed production and variety · on. 

AGRl207 3 3 0 0 0 
Livestoclc Disease Prevention Vocffech 
A survey of diseases of large domestic animals, 
including discussion of causes, transmission, pre
vention and control. 

AGRl215 3 3 0 0 0 
Commodities D Voe/Tech 
Anin-depth tudyofthefuturesmarket.Maj rareas 
of study include hedging, speculation, pric fore
ca ting, spreading, tec\nica1 analysis and funda
mental analy is. PREREQUISITE: AGR1205 

AGRl219 55000 
Soils &t Fertilizers Voclfech 
An introductory course in soi] and fertilizers. A 
study of th phy ical, chemical and biological prop
erties of soils. Al.so includes the study of fE rtiliz.ers, 
their compositi n, manufacture and use. 
AGRl304 3 3 0 0 0 
Swine Production and Managem nt Voclfech 
The practical application of technical informati n to 
life-cycle wine production including producti n 
systems, breeding and gen tics, h rd health, hous
ing, marketing, management and nutrition. PRE
REQUISITFS: AGRI201, 204 
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Commercial Vehicle Operator 
To meet the increasing needs of transportation companies, the Transpor
tation Institute offers participants the opportunity to enter the industry as 
a commercial vehicle operator. The 8-week, 320-hour, non-credit pro
gram utilizes the U.S. Department ofTransportation Model Curriculum. 
The course is one of only 35 in the U.S. that has been certified by the 
Professional Truck Drivers Institute of America. 

The Transportation Institute also offers Commercial Driver License train
ing and Defensive Driving courses. 

Features 
1. Placement with cooperating companies prior to beginning of training. 

2. Extensive behind- the-wheel experience (1000-1500 miles per student) 
with two students per truck ratio. 

3. Tuition assistance programs for qualifying enrollees. 

4. Guaranteed student loans available. 

5. Approved for VA benefits. 

6. Commercial drivers licensing while enrolled. 

7. First year earning potential - $25,000 - $30,000 

Graduation Requirements 
Students must successfully complete the required coursework and safe 
operation procedures of the program. 

Required Courses 
Basic Operations 
Safe Operation Practices 
Advanced Operating Procedures 
Vehicle Maintenance 
Non-Vehicle Activities 
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Contact Hours 
112.00 
112.75 

22.00 
26.00 
47.25 



3 3 0 0 0 
Beef Production and Management Voc/Tech 
The practical application of technical information to 
life.cycle beef production with emphasis on cow-calf 
production and feedlot management. PREREQUI
SITES: AGRl201, 204 

AGRI306 3 3 0 0 0 
Advanced Crop Management Voc/Tech 
An advanced course using the problem solving ap
proach to crop management. Principles and prac
tices of agronomic science are used in the discussion 
of management problems related to com, soybeans, 
forage, small grain, sorghum, and alternative crops. 
PREREQUISITES: AGRl202, 206,219 

AGRJ322 3 3 0 0 0 
Agribusiness Management Voc/Tech 
Astudyoftheroleandorganizationofagribusiness,the 
financial management and control of the agribusiness, 
marketing in agribusines.5, operation in agribusiness 
and resource management in agribusiness. 

AGRI323 3 3 0 0 0 
Farm Management Voc/Tech 
Includes management problem identification and 
solution using business and economic principles, 
enterprise and total farm budgeting, adjusting to 
uncertainty, investment decisions, farm business 
organization, farm records and business analysis. 

AGRI333 3 3 0 0 0 
Petroleum Products in Agriculture Voc/Tech 
Designed to acquaint students with the petroleum 
industry and terminology. Major areas of study will 
be fuels and lubricants with emphasis on appHca
tions and selection, equipment operati.ons, storage 
and handling procedures, and federal regulations. 

AGRI411 3 3 0 0 0 
Agricultural Economics Voctrech 
A study of economic principles and the applica
tion of these principles to the distribution of agri
cultural supplies. 

AGRI421 3 3 0 0 0 
Chemical Technology Voc/Tech 
Common features of pests, methods of control, how 
pesticides work, pesticide labels, appHcation equip
ment, calibration, laws and regulation governing 
pesticide use. 

AGRI430 4 0 0 0 18 
Employment Experience I Vocffech 
Employment experience in an agri-business related 
to career objectives. PREREQUISITES: AGR1201, 219, 
or permission of instructor. 

AGRI436 2 2 0 0 0 
Grain Management Voc/Tech 
Designed to acquaint the student with the complete 
cycle of grain from the farm to the country elevator. 
Majorareasofstudyarethemanagementoffacilities, 
equipment, personnel and finances, warehouse re
quirements, grain grading, grain conditioning and 
grain inventory management. 

AGRI454 l 1 0 0 0 
Agriculture Seminar Voc/Tech 
An overview of the individual's goals as they relate 
to employment experiences and the instructional 
program. PREREQUISITE: AGRI455 

AGRI455 4 0 0 0 18 
Employment Experience II Vocffech 
Work experience in an agri-business area. PREREQ
UISITE: AGRI430 

ANTHUO 3 3 0 0 0 
Introduction To Anthropology Core 
This course is an introduction to the comparative 
study of humankind from biological and cultural 
perspectives. Itsurveysanthropological theory, meth
ods and major findings regarding human origins 
and variations, cultural development and change, 
cultural systems, and cross-cultural comparisons of 
people throughout the world. 
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ANTH121 
Cultural Anthropology Core 
The application of anthropological theory and per
spective to the comparison of different types of cul
tures throughout the world , and to the analysis of 
contemporary human problems. Using ethnographic 
techniques, students conduct research on selected 
cultural aspects of the s urrounding community. 

ANTH122 3 3 0 O O 
Peoples & Cultures Of Mexico General 
This course traces the rise and development of the 
Indian civilization, the Spanish conquest, and the 
emergence of Mestizo Mexico through such events 
as its independence from Spain and its 20th century 
revolution. Course also examines the varieties of 
cultures and institutions of contemporary Mexico. 

ARCH410 2 2 0 0 0 
Architectural Drafting I Voc/Tech 
An introduction to drafting and related equipment, 
along with a preliminary 1ook at site, energy, the 
building code, and sketching. 

ARCH420 2 2 0 0 0 
Architectural Drafting II Voc/Tech 
Complete sets of residential working drawings in
volvingplans, elevations, sections,details, andsched
ules will be developed. PREREQUISITE: ARCH410 

ARCH460 3 0 6 0 0 
Architectural Drafting Lab I Voc/Tech 
Practical application of the basic skills of drafting 
involving the mechanics and the necessary thought 
process. 

ARCH461 3 0 6 0 0 
Architectural Drafting Lab II Voc/Tech 
Practicalapplication of techniques necessary to develop 
asetofresidentialdrawings. PREREQUISITE: ARCH460 

ARCH462 2 2 0 0 0 
Architectural Drafting Ill Voctrech 
Small commercial building drawings will be devel
oped including the mechanical systems and costs. 
PREREQUISITE: ARCH420 

ARCH463 3 0 6 0 0 
Architectural Drafting Lab Ill Voc/Tech 
Involvement in the practical drawing of commercial 
buildings including the normal system but with 
emphasis on energy conservation. PREREQUISITE: 
ARCH461 

ARCH464 2 2 0 0 0 
Construction Techniques I Voc/Tech 
An introduction to building materials through the 
construction specification institutes' accounting and 
management systems. 

ARCH465 2 2 0 0 0 
Building Equipment Techniques II Voc/Tech 
Heating and cooling systems with support condi
tioning elements will be analyzed. PREREQUISITE: 
ARCH473 

ARCH470 2 2 0 0 0 
Cons truction Techniques II Voctrech 
An ongoing look into the construction specification 
institutes' system of categorizing building materials. 
PREREQUISITE: ARCH464 

ARCH471 3 3 0 0 0 
Construction Techniques m Voc/Tech 
Complete the construction specification institutes' 
uniform system and investigate the preliminary as
pects of structural design .. 
PREREQUISITE: ARCH470 

ARCH472 2 2 o O 0 
Construction Estimating Vocffech 
An orderly process of accounting for the items in
volved in the construction project. 

ARCH473 2 2 0 0 0 
Building Equipment Techniques I Voc/Tech 
The mechanical systems of the building will be ana
lyzed from the ground beginning with plumbing 
and electrical. 

ARCH475 
T~chnical Report & Specs Voe/Tech 
A look into the forms and contracts used in architecture 
as well as the technical section calJed specifications. 

ARTS101 
Art Appreciation Core 
A general survey course which explores in chrono
logical sequence many artists, their lives, cultures 
and media. Field trip required. 

ARTS102 
Fundamentals Of Drawing General 
Emphasis on new perceptions of reality using na
ture, still life, and landscapes. Students will explore 
a variety of media techniques to develop skills. 

ARTS103 
Life Drawing General 
Drawing and painting a live model. Emphasis on 
structure, movement, and expression. 

ARTS104 
Fundamentals Of Painting General 
Acrylic or oilJ'ainting with emphasis on still life, 
landscape, an individual composition. 

ARTSlOS 
Art In The Elementary School General 
Designed for students in Education and Recreation 
to assist them with design, construction, and plan
ning of multi-art forms and materials for instruc
tional situations. 

ARTS109 3 3 0 0 0 
Design: Exploring Art Media General 
An introduction to basic techniques in media such as 
paper-making, clay, fibers and soft sculptures. Stu
dents will explore variety of traditional approaches 
to express a contemporary vision. 

ASDN264 11 5 2 15 0 
Nursing IV Open 
Focus is scientific nursing knowledge and nursing 
process with practicum application to restore clients 
self-concept/sexuality, elimination, nutrition needs 
to optimum position on the health continuum. Inter
relationships, pathophysiology and signs and symp
toms of changing needs are analyzed. Discussion of 
RN role and scope of practice. PREREQUISITES: 
BI0L132, 134, ENGL117, NURS263, PSCHlOl, 103 

ASDN265 11 5 215 0 
Nursing V Open 
Focus is scientific knowledge and nursing process 
with practicum application to restore clients activ
ity/ sensory, sleep/ comfort and oxygenation/ circu
lation needs to optimum position on health 
continuum.Continue analysis of pathophysiology, 
multiple needs and evaluation of care plan. Manage
ment, role transition & bioethical issuesareexplored. 
PREREQUISITES: ASDN264, S0CY101 

ASEP312 3 2 2 0 0 
GM Specialized Electronics Training Voc/Tech 
A study of the electrical and electronics systems used 
in general motors vehicles. The instruction includes 
fundamentals of electricity, series and parallel cir
cuits,schematics, wire repair, diodes, transistors and 
microprocessors. PREREQUISITES: Admission to 
Automotive Service Educational Program 

ASEP317 3 2 2 0 0 
GM Shop Fundamentals & Minor Svc Vocffech 
A study of dealership organizational structure as it 
relates to the technician. Use of service manuals, 
electronic troubleshooting manuals and service bul
letins are practiced. Also provides entry level auto
motive task competencies. PREREQUISITES: Ad
mission to Automotive Service Educational Program 

ASEP318 4 3 2 0 0 
GM Steering/Suspension/Brake Systems Voe/Tech 
Instruction in the theory of operation and service 
procedures used in the maintenance and repair of 
general motors steering, suspension and brake sys
tems. PREREQUISITES: Admission to Automotive 
Service Educational Program 



· Course Descriptions 

ASEP320 3 0 0 0 18 
Technical Internship I Vodfech 
The technician will work in a sponsoring dealership. 
The work will be full-time approximately 40 hours 
per week. The tasks will be consistent with the 
technician's ability and previous course work. A task 
list will be issued to each dealer. PREREQUJSITES: 
Admission to Automotive Service Educational Pro
grain,~ TJ-1410, ASEP312, 317,318 

3 2 2 0 0 
GM Auto Air Conditioning Systems Vodfech 
Theory of operation of General Motors air condition
ing systems leading to the diagnosis, service and 
repair of current models of GM vehicles. PREREQ
UISITES: Admission to Automotive Service Educa
tional Program ASEP312, 317 

ASEP327 3 2 2 0 0 
Minor Service/Repair-GM Engines Vodfech 
Principles of operation of General Motors engines. 
Minor service procedures and engine component 
repair or replacement will be emphasized. Will also 
include diagnostic procedures. PREREQUISITES: 
Admission to Au tomotive Service Educational Ser
vice ASEP317, AUT0464 

ASEP328 3 2 2 0 0 
Diagnosis/Repau--GM Electrical Sys Voe/Tech 
Instruction in the diagnosis, repair and service of 
electrical and electronic componets and accessories 
used on current GM vehicles. PREREQUJSITES: 
Admission to Automotive Service Educational Pro
gram, ~TJ-1410, ASEP312, 317 

ASEP330 3 0 O O 18 
Technical Internship D Vodfech 
Work experience at a sponsoring dealership. The 
tasks will be consistent with the technician's ability 
and previous course work. PREREQUISITES: Ad
mission to Automotive Service Educational Program 
ASEP320, 326, 327, 328 

ASEP333 3 2 2 0 0 
Major Service Procedures/GM Engines Vodfech 
Evaluating, reconditioning and replacing of major 
components of GM engines will include instruction 
in machining operations performed in GM 
dealerships. PREREQUISITES: Admission to Auto
motive Service Educational Program ASEP320, 327 

ASEP336 3 2 2 O 0 
GM Carb & Fuel Induction Sys tems Voe/Tech 
Theory of carburetion principles and current model 
fuel delivery systems to include diesel fuel systems, 
electro-mechanical carburetors and gasoline fuel in
jection. PREREQUISITES: Admission to Automotive 
Service Educational Program ASEP320, 327,328 

ASEP337 4 3 2 0 0 
GM Tune-Up Proc & Emission Control Vodfech 
Diagnosis and service of microprocessor controlled 
fuel and i~tionsystems. Oscilloscopes, engine ana
lyz.ers, digital meters and other high technology 
instruments will be used. PREREQUISITES: Admis
sion to Automotive Service Educational Program 
ASEP320, 327, 328 

ASEP340 3 0 0 0 18 
Technical Internship III Vodfech 
Work experience at a sponsoring dealership. Tasks 
will be consistent with the technician's ability and 
previous coursework. PREREQUJSITES: Admission 
to Automotive Service Educational Program 
ASEP330, 333, 336, 337, PHYL401 

ASEP343 8 7 2 0 0 
GM Transmissions & Transaxles Vodfech 
Standardandautomatictransmissionsandtransaxles 
including all components· in front and rear drive 
powertrains and 4-wheel drive vehicles. PREREQ
UISITES: Admission to Automotive Service Educa
tional Program ASEP330 

ASEP3SO 3 0 0 0 18 
Technical Internship IV Voe/Tech 
Work experience at a sponsoring dealership. Tasks 
will be consistent with the technician's ability and 
previouscoursework. PREREQUISITES: Admission 
to Automotive Service Educational Program 
ASEP340, 343, ENGL410, PSCH106 
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ASEP354 5 3 4 0 0 
Advanced GM Motors Systems Vodfech 
Instructi.onin techniques and procedures required to 
diagnose and service current vehicles. New systems 
developed by GM will be included. PREREQUI
SITES: Admission to Automotive Service Educa
tional Program ASEP350 
ASST312 3 2 2 O 0 
Ford Automotive Electronics Vodfech 
A study of the electrical and electronics systems used 
in Ford Motor Company vehicles. The instruction 
will include fundamentals of electricity, series and 
parallelcircuits,schematics, wire repair,diodes, tran
sistors, microprocessors, and digital displays. PRE
REQUJSITES: Adm.ission to Automotive Student 
Service Ed Training 

ASST317 3 2 2 0 0 
Ford Shop Fund & Minor Service Voe/Tech 
A study of dealership organizational structure as it 
relates to the technician. Use of service manuals, 
electronic trouble shooting manuals and service bul
letins are practiced. Also provides entry level auto
motive task competencies. PREREQUISITES: Ad
mission to Automotive Student Service Ed Training 
ASST318 4 3 2 O O 
Ford Steering/Suspension/Brakes Vocffech 
Instruction in the theory of operation and service 
procedures used in the maintenance and repair of 
Ford Motor Company steering, suspension, and brake 
systems. PREREQUISITES: Admission to Automo
tive Studen t Service Ed Training 

ASST320 3 0 0 0 18 
Technical Internship I Voe/Tech 
Work experience at a sponsoring dealership. The 
tasks will be consistent with the technician's ability 
and previous course work. PREREQUISITES: Ad
mission to Automotive Student Service Ed Training, 
MA TJ-1410, ASST312, 317,318 

ASST326 3 2 2 O 0 
Ford Auto Air Conditioning Systems Voe/Tech 
Theory and operation of Ford Motor Company air 
conditioning systems leading to the diagnosis, ser
vice, and repair of current models of veh.icles. PRE
REQUISITES: Admission to Automotive Student 
Service Ed Training ASST312, 317 
ASST327 3 2 2 O 0 
Minor Service & Repair-Ford Engines Vocffech 
Principles of operation ofFord Motor Company four 
stroke engines. Minor service procedures and engine 
component repair or replacement will be empha
sized. Will also include diagnostic procedures. PRE
REQUlSlTES: Admission to Automotive Student 
Service Ed Training ASST317, AUT0464 
ASST328 3 2 2 O 0 
Diagnosis/Repair Ford Elec System Vocffech 
Instruction in the diagnosis, repair and service of 
electrical and electronic components and accessories 
usedoncurrentFordMotorCompanyvehicles.PRE
REQUJSITES: Admission to Automotive Student 
Service Ed Training, ~ TJ-1410, ASST312, 317 
ASST330 3 0 0 0 18 
Technical Internship JJ Vocffech 
Work experience at a sponsoring dealership. The 
tasks will be consistent with the technician's ability 
and previous course work. PREREQUISITES: Ad
mission to Automotive Student Service Ed Training 
ASST320,326,327,328 

ASST333 3 2 2 0 0 
Major Serv Procedures/Ford Engines Voe/Tech 
Evaluating, reconditioning, and replacing of major 
components of Ford Motor Company engines. Will 
include instruction in machining operations per
formed in Ford Motor Company dealerships. PRE
REQUlSITES: Admission to Automotive Student 
Service Ed Training ASST320, 327 
ASST336 3 2 2 0 0 
Ford Carb & Fuel Ind uction System Voc/fech 
Theory of carburetion principles and current model 
fuel delivery systems to include diesel fuel systems, 
feedback carburetors, gasoline fuel injection, elec
tronic engine controls and Ford EEC specialist certi
fication. PREREQUJSITES: Admission to Automo
tive Student Service Ed Training ASST320, 327,328 

ASST337 4 3 2 0 0 
Ford Tune Up Proc & Emission Control Vodfech 
Diagnosis and service of microprocessor controlled 
fuel and ignition systems. Oscilloscopes, engineana
lyz.ers, digital meters, and other high technology 
instruments will be used. PREREQUISITES: Admis
sion to Automotive Student Service Ed Training 
ASST320,327,328 

ASST340 3 0 0 O 18 
Technical Internship m Vodfech 
Work experience at a sponsoring dealership. The 
tasks will be consistent with the technician's ability 
and previous course work. PREREQUJSITES: Ad
mission to Au tomotive Student Service Ed Training 
ASST330, 333, 336, 337, PHYL401 

ASST343 8 7 2 0 0 
Ford Transmissions & Transaxles Vodfech 
Standard and automatictransmissipns and transaxles 
including all components in front and rear drive 
powertrains and 4-wheel drive vehicles. PREREQ
UlSITES: Admission to Automotive Student Service 
Ed Training ASST340 

ASST3SO 3 0 0 018 
Technical Internship IV Vodfech 
Work experien.ce at a sponsoring dealership. The 
tasks will be consistent with the technician's ability 
and previous course work. PREREQUISITES: Ad
mission to Automotive Student Service Ed Training 
ASST340, 343, ENGL410, PSCH106 

ASST354 5 3 4 0 0 
Ford Advanced Engine Controls, Elect Vodfech 
Instruction in techniques and procedures required to 
diagnose and service current vehicles. New systems 
developed by Ford MotorCompany will be included. 
PREREQUJSITES: Ad mission to Automotive Stu
dent Service Ed Training ASST350 

AUTC403 2 1 2 0 0 
Basic Shop Safety Vodfecb 
A course designed to acquaint the student with the 
hazards in an Au to Collision facility. Emphasis on 
EPA regulations, OSHA guidelines and personal 
health and safety in the shop area. 

AUTC405 5 2 6 0 0 
Basic Shop Operations/Metal Vodfech 
Automobile design, the materials used in construc
tion, collision, and corrective forces, and procedures 
for repair and services are analyzed through class 
and lab study. PREREQUISITES: AUTC403, 
HLCR314, WELD468 

AUTC408 5 3 4 0 0 
Basic Shop Operations/Paint Vodfech 
This course will give the student an overall under
standing of the complexities of todays au to refinish
ing. Developing industry standard preparation hab
its and spray painting skills with various chemicals 
will be studied. PREREQUISITE: AUTC403 

AUTC410 2 1 2 0 0 
Basic Estimating Vodfech 
Vehicle damage estimating skills are needed to pro
vide a written report. This report can then be used as 
a repair guide, a legal document, an analysis report 
and for business evaluation. Ability to use estimat
ing guides and write estimates accurately will be 
emphasized.PREREQUISITES:AUTC403,HLCR314 

AUTC412 6 3 6 0 0 
Get Ready For Paint Vodfech 
This course covers the application techniques and 
equipment usedintoday'sautocollisionrepairshops 
and also deals with potential problems with chemi
cals. Shop and personal safety will be emphasized. 
PREREQUISITE: AUTC403, 408 

AUTC413 4 2 4 0 0 
Plastic Repair and Refin.ishing Vodfech 
The wide variety of solid plastics, flexible panels, 
plastic compounds and reinforced plastic panels now 
used in automobile manufacturing require separate 
repair procedures. Repair, replacement and refinish
ing of the substrates will be studied in dasaroom and 
lab. PREREQUJSITE: AUTC403, 408, 412 
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2 1 2 0 0 
Collision An.tlysis and Measuring Vocffech 
Unibody design and construction has created a need 
for methods of damage analysis, gauging, measur
ing, and sequencing total collision repair. Thjscourse 
emphasizes these new technologies. 

AUTC420 6 3 6 0 0 
Advanced Refinishing Vocffech 
Industry applicationof colorsand dear coats reqwrethe 
latest information on repili and refinishing of today's 
vehicles. This course covers the latest manufacturer's 
preferred methods for repili using CWTent colors and 
c:hemicals. Color matching will be emphasiz.ed. PRE
REQUISITE: AlITC403, 4Q3, 412,413 

AUTC421 3 2 2 0 0 
Adv Estimating/Ownership/Management Voc/fech 
Estimating, customer relations and service selling 
are all important skills of ownership and manager
ship. Hand and computer estimates will be written. 
Labor, parts, and material cost and profits will be 
studied. Customer and employee relations will be 
studied. PREREQUISITE: AUTC403, 410, HLCR314 

AUTC430 6 3 6 0 0 
Suspension and Brakes Vocffech 
In this course students will s tudy the theory of opera
tion and service procedures of the suspension and 
brake systems in today's unibody vehicle. The im· 
portance of those systems as they relate to the dam
aged unibody vehicle will beemphasiud. PREREQ
U1SITES: AUTC403, 414 

AUTC432 4 2 4 0 0 
Auto Collision/Electrical Systems Vocffech 
A course designed to help auto collision students to 
understand the trouble shooting, diagnostic problems, 
and repair of today's complex electrical systems. 
AUTC440 5 1 8 0 0 
Frame and Urubody Structural Repair Vocffech 
This course builds upon the knowledge and skill in 
previous auto collision courses to prepare the stu
dent to diagnose and repair conventional frame and 
unibody s tructural components. The theory and op
erating principles of uni body structural components 
will be emphasiud. Lab instruction on late model 
vehicles will be included. PREREQUISITES: 
AUTC405, HLCR314, WELD468 

AUT0464 3 2 2 0 0 
Automotive Measurement & Tools Vocffech 
This course provides instruction in the correct selec
tion and use of mechanics tools and precision mea
suring devices. Shop safety will be emphasized. 

AUT0466 3 2 2 0 0 
Fuel Systems Voc/fech 
A course designed to acquaint the student with basic 
fuel system principles. Instruction will be offered in 
the theory, cleaning, repair and adjusbnent of auto
motive fuel systems. 

AUT0468 6 2 8 0 0 
Automotive Electricity Vocffech 
A course to provide instruction in basic electricity 
and circuitry used in the automobile. Components, 
diagnosing, and servicing will be emphasized. 

AUT0472 4 2 4 0 0 
Auto Air Conditiorung & Heating Vocffech 
Provides instruction in the theory of operation of 
auto air conditioning and heating systems as wel.1 as 
diagnosing and servicing automotive air condition
ing and heating systems. 

AUT0474 3 2 2 0 0 
Automotive Engine Fundamentals Vocffech 
A course to provide instruction in the theory and 
operationofthe4strokeautomotiveengine. Diagno
sis procedures, repair, and adjusbnent will be em
phasized. PREREQUISITE: AUT0464 

AUT0476 5 3 4 0 0 
Electronic Engine Control Vocffech 
This course builds upon the knowledge and skills in 
previous automotive courses to prepare the student 
to service electronically controlled vehicles. The 
theory and operating principles of automotive com· 
puters, sensors, and control devices will be empha
sized. Lab instruction on late model cars will be 
included. PREREQUISITES: AUT0466, 468 
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AUT0478 
Advanced Tune Up Vocffech 
Provides instruction in testing, diagnosis, and repair 
of the automobile's ignition, electrical, and fuel sys
tems. Modem test equipment, procedures, and tech
nology are utilized .. PREREQUISITE: AUT0476 

AUT0479 2 1 2 0 0 
Service Management Vocffech 
Provides instruction in customer relations, service 
sales, shop management and business practices in 
the automotive shop. PREREQUISITE: AUT0474 

AUT0482 3 1 4 0 0 
Advanced Engines Vocffech 
Provides instruction in proper diagnosis of engine mal
functions and repairorreplacementofdefectivecompo
nents and assemblies. Emp~~ ~ [>laced on cylin
derhead serviceand repair. PREREQUISITE: AIJIOi74 

AUT0484 6 3 6 0 0 
Basic Power Tram Vocffech 
Principles of operation and construction of automo
tive power trams. Includes instruction in the theory 
of hydraulic and planetary systems used in auto
matic transmissions. 

AUT0486 3 2 2 0 0 
Basic Brakes Vocffech 
Instruction in the theory of operation and service 
procedures of automotive brakes. 

AUT0488 4 2 4 0 O 
Basic Suspension &t Alignment Vocffech 
Instruction in the theory of operation and service 
procedures of automotive alignment and suspen
sion systems. 

AUT0490 6 2 8 0 0 
Advanced PowerTmn Vocffech 
The application of engine power is the final drive of 
the automobile and must be trouble free. Proper 
diagnosis, service and repair procedures are stuwed 
ancf practiced to accomplish this need. PRBREQUJ
SITE: AlITQ.184 

AUT0492 5 2 6 0 0 
Advanced Brakes & Alignment Vocffech 
The student will study advanced brakes and align
ment theory, practice proper diagnosis, service and 
repair procedures through hands on experience. 
PREREQUISITES: AUT0486, 488 

BIOL118 3 3 0 0 0 
Environment.ti Conservation Core 
This course combines the basic principles of ecology 
with CWTent environmental issues. lsmles include en
ergy, land use, pesticides, and pollution. Wildlife, fish
eries, forestry, soil and water conservation practices are 
emphasµed. Designed for the non-science major. 

BIOL119 1 0 2 0 0 
EnvironmentaJ Conservation Lab Core 
This lab supplements the discussion course BIOL 118. 
Lab includes measurement of soil nutrients and water 
pollutants. Selected field trips deal with soil oonserva
tion, wildlife management, wastewater treatment and 
otheraspectsof environmentalconservation. PREREQ
UISITE: BlOLl 18 COREQUlSITE: BI0L118 

BIOL126 3 2 2 0 0 
Field Biology Core 
Field and laboratory studies of native plants and ani
malsoflowa. Emphasis is placed on ecological relation
ships. Selected field trips are conducted to forest, prai
rie, marsh, and riparian habitats in the local area. 

BIOLU7 3 2 2 0 0 
Human Biology Core 
A study of biology which emphasiz.es the human body. 
Topicssuchasthece!Lbasicchemistry,basicgeneticsand 
human ecology are included. Designed for the non
scienceand inadequately prepared health science major. 

BIOL132 4 3 2 0 0 
He.tlth Science Mjaobiology Open 
Basic conceplS and applications of medical microbiol
ogy. Topics include morpholojzy and physiology of 
micro-organisms, pathology, eplaemiology and immu
nology. Designed for the health science major. PREREQ
UJSITI:S: H.S:biologyandHSchemistryrecommended 

BIOL133 3 2 2 O O 
He.tlth Science Anatomy Open 
Offersthestudentbasicconceptsinhumananatomi
cal structure with relation to body functions. The 
course covers all major body systems with emphasis 
on structure. The accompanying lab will reinforce 
lecture with cat d.issection. PREREQUISITE: HS. 
biology or equivalent 

BIOL134 3 2 2 0 O 
Health Scie.nce Physiology Open 
Detailed human physiology of the nervous, circula
tory, respiratory, digestive, urinary and endocrine 
systems. Designed for the health science major. PRE· 
REQUISITES: BIOL133 OR 154 

Bl0L145 7 3 2 0 0 
Biology I ,,J Core 
The first of a two-term sequence in introductory 
biology designed for the science major. Emphasis is 
placed on basic principles of biology at the cellular, 
organism and population levels. PREREQUISITES: 
H.S. biology and H.S. chemistry 

BIOL146 5 3 4 0 0 
Biology II Core 
The second of a two-semester sequence in introduc
tory biology. This general zoology course involves a 
progressive survey of the animal kingdom. Studies 
include anatomy, physiology, development, classifi
cation, evolution, and ecology. PREREQUISITES: 
BIOL145 or permission of instructor 

BIOL147 3 2 2 0 0 
Introduction To Botany Core 
Morphology and taxonomy of representative spe
cies of algae, fungi, byrophytes, and the vascular 
plants, with emphasis on the local flora. PREREQUI
SITES: BIOL145 or permission of instructor 

BI0L149 4 2 4 0 0 
Gener.ti Mjaobiology Core 
A general mjcrobiology course with laboratory de
signed for the science major. Emphasis is placed on 
morphology, physiology, microbial genetics, virol
ogy and basic immunology, and applications. PRE
REQUISITES: BIOL145 OR 154 

BIOL1SO 1 0 2 0 O 
Ecology Field Trip Gener.ti 
This course involves an extended field trip to study 
unique natural ecosystems. Topics may include field 
studies of forest, prairie, wetland and wildlife ecol
ogy. May be taken twice for credit with permission 
of instructor. 

BI0L154 5 3 4 0 0 
General Anatomy & Physiology Core 
Aclassicintegrationofhumananatomyandphysiol
ogy at the cellular level and organ/ system level. 
Includes cat dissection. PREREQUISITES: HS. biol
ogy and H.S. chemistry 

BIOL155 3 3 0 0 0 
Ecology of Iowa General 
Surveys the major landfonns of Iowa including the 
Mississippi River Valley, northern prairie lakes re
gion, loess hills, and southern hills area. Landlonns 
are emphasized from thestandpointofdimate,soils, 
geology, water resources, forestry, wildlife and envi
ronmental concerns. One Saturday field trip. 

BKKA403 4 3 2 0 0 
Accounting Procedures and Management Voe/fed\ 
A project approach to record keeping systems and office 
management. Includes topics in receivables, payables, 
banking records, planning and organizing; leadership 
and human relations, and communications. PREREQ
UISITES: ACCTIOl, BSAD223, OFFC324 

BKKA4U 2 2 0 0 0 
Payroll Accoun ting Voc/fech 
Develops an appreciation and an understandmg of the 
personnelandpayrollrecordsthatprovidetheiruorma· 
tion required under the numerous laws affecting the 
operations of a payroll system. PREREQUlSfl'ES: de
partmental permission or ACCT101, BSA.0'223 
BLDG451 5 5 0 0 0 
Materials & Construction Theory VocffKh 
An introduction to the materials used in the con
struction industry and the methods involved in the 
application of these building materials. 

• • • • • • • 



1 BLDG452 7 015 0 0 
~ Cons truction Techniques Voe/Tech 

I 
A p ractical "hands-on" introductory experience that 
covers the construction process including rough and 
finish carpentry. 

} BLDG4S3 1 0 2 0 0 
~ Care/Use Of Hand & Power Tools Voe/Tech 

Proper care, use and selection of hand and power 
tools with an emphasis on maintenance and safety. 

t BLDG4SS 3 3 0 0 0 I Construction Blueprint Reading Voe/Tech 
A study of the fundamen tals of bluep rint reading 
and estimating designed to allow the student to 

l 
translate plans into practical job experiences and 
materials cost estimates. 

BLDG461 4 l 6 0 0 
Concrete Systems &c Forming Voe/Tech 
An introduction to concrete as a material; concrete 

f desi.gn. placement and finish. Identification and appli· 
~ cation of forming systems will be studied in the class

room and applied in the lab.PREREQUISITE: BLDG453 

2 1 2 0 0 
Construction Drafting &c Design Voe/Tech 
An introduction to the fundamentals of design and 
basic drafting methods. Includes the prepara tion of 
the blueprint used to construct the student built 
p roject. PREREQUISITE: BLDG455 

! BLDG464 3 0 7 0 0 
) Interior Trim Practices Voe/Tech 

Advanced lab experience that emphasizes complex 
finish skills. The student will be able to demonstrate 
the skills and work habits necessary to complete 
tasks ina safe manner and to adapt previously learned 
skills to complete more complex building tasks. PRE
REQUISITE: BLDG452 

BLDG480 5 010 0 0 
Const Procedures &c Applications l Voe/Tech 
This course includes footings, drainage, fowuJation, 
basement insulation and d eclcing. (5 week session) 
PREREQUISITES: BLDG451, 452, 453, 455, 461, 464 

BLDG481 S O 10 0 0 
Const Procedures & Applications n Voe/Tech 
Th.is course includes exterior wall construction, inte
rior wall construction, ceiling joist framing, rafter 
framing, exterior trim, wind ow installation and roof
ing. (5 week session) PREREQUISITE: BLDG480 

BLDG482 S O 10 0 0 

-

Const Procedures &c Application Ill Voe/Tech 
This course includes concrete flatwork, insulation, 
drywall application, cabinet work and interior trim. 
(5 week session) PREREQUISITE: BLDG481 

• 

BLDM325 1 1 0 0 0 
Boiler Room Maintenance Voe/Tech 
Basic course to cover boiler accessories, fittings, con
trols, water treatment and fundamentals. 

BLDM326 2 2 0 0 0 

• 

Steam Plant Operations Voe/Tech 
A basic course in the operation of high-pressure 
steam boilers. 

BLDM328 1 1 0 0 0 

• 

Inventory&: Purchasing Voe/Tech 
Knowledge and skills necessary to understand new 
inventory systems, maintain records and orders, and 
maintain supplies correctly. 

J 
BLDM329 2 2 0 0 0 
Bask Plumbing Voe/Tech 

• 

A basic course in plumbing, plumbing components, 
and reading blueprints. 

BLDM330 1 1 0 0 O 

• 

Building Custodian Voe/Tech 
Work procedures, floorcovering,detergents,and safety. 

BLDM331 2 1 2 0 0 
Temperature Control Systems Voe/Tech 
Class covers basic electrical controls, pneumatic con· 
trols, air conditioning controls, and preventative 
maintenance. 
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BLDM332 
Residential Wiring systems Voe/Tech 
Residen tial wiring systems will be explored in a 
classroom/ laboratory environment. Topics will in
clude: terminology.safety, grounding, polarity,code, 
wiring, maintenance, trouble-shooting and repair. 

BSAD122 3 3 0 0 0 
Personal Insurance Open 
Covers personal loss exposures; homeowners cover
age, pricing and endorsements; other forms of resi
dential insurance; other personal property and per· 
sonal Liability; personal auto policy; life insurance; 
health insu.rance and government insurance. PRE
REQUISITE: BSAD225 

BSAD123 3 3 0 0 0 
Commercial Ins urance Open 
Covers commercial property insurance; loss of busi
ness income; commercial inf and marine; commercial 
crime; commercial general liability; workers com· 
pensation; commercial auto; other commercial cov
erages and commercial insu rance packages. PRE
REQUISITE: BSAD225 

~AD1SO 3 3 0 0 0 
Intro To Bus iness General 
An overview of the ever-changing world of business. 
Provid es information in the areas of ownership, 
management, marketing and finance as well as the 
role of govemmenl 

BSAD151 3 3 0 0 0 
Personal Finance Open 
Management of personal income with emphasis on 
family financial planning including budgeting, in· 
come taxes, types of insurance and investing. 

BSAD152 4 4 0 0 0 
Business Statis tics Core 
Tabular and graphical presentation, measures of 
central tendency and variability, standard elemen· 
tary procedures involving the binomial, normal, 
student's t's, chi-squares and f distributions, correld· 
lion, regression, analysis of variance, and severa l 
nonpa.rametricprocedures. PREREQUISITES: 2 years 
of H.S. algebra or MA TH 094 or dept permission 

BSAD223 3 3 0 0 0 
Bus iness/Financial Math Ope n 
Mathematica l computations are reviewed and 
strengthened with emphasis on facility and accu · 
racy. Includes topics in the mathematics of buying 
and selling, banking, payroll, markups and mark· 
downs, discounts, interest, consumer math and other 
related business applications. 

BSAD224 3 3 O O 0 
Introduction To lnvesbnents Open 
Provides basic information to familiarize students 
with various investments including securities, op
tions, commodities, tax shelters, and other invest· 
ment alternatives. Topics include analyzing invest· 
ment opportunities, review of risks and returns, 
averages and indexes, and analyzing securities. 

BSAD225 3 3 0 0 0 
Principles Of Insurance Open 
An introduction to rnana~ng risks and making the 
best use of insurance. Vanous forms of personal and 
property insurance cove.rages are introduced. Insur· 
ance coverages as they relate to both business opera
tions and personal situations are discussed. 

BSAD226 3 3 0 0 0 
Principles Of Real Estate Open 
Fundamental principles, economics, law, working 
concepts, and terminology. Focuses on real estate 
law, and assists those preparing for the apprentice 
salesperson examination. 

BSAD233 3 3 0 0 0 
Claims Personnel Public Relations Open 
The study of human behavior; recognition of the 
imperfect human; communicating with the public; 
development of listening skills; motivation principles 
in hand ling claims; public relations of handling 
claims; dealing with excess liability; bad faith puni· 
tive damages; unfair claims settlement act; avoiding 
extra-contractual claims. PREREQUISITE: BSAD225 

BSAD234 
Principles of ClaJms Adjusting Open 
Covers property losses adjustment procedure; in
vestigating p roperty losses; reports to insurers; esti
mating building losses; function of the claim depart· 
ment & adjuster; coverages & legal liability; the 
process &c types of investigation of claims; evaluation 
& settlement of injury claims; reserving on claims. 
PREREQUISITE: BSAD225 

BSAD2JS 3 3 0 0 0 
Property Insurance Adjusting Ope.n 
Covers loss ap portionment; insurable interests of 
mortgages & bailees; estimating building losses; ad
justing building, personal property & merchandise 
losses; salvaging rental value of leasehold; addi
tional living expense losses; business interruption & 
extra expense losses; condominium losses; p roce
dure of claims settlement; flood insurance. PREREQ
UISITE: BSAD234 

BSAD236 3 3 0 0 0 
Liability Insurance Adjusting Open 
Covers the p ractice of casualty cla ims; contract & tort 
law fundamental; torts in agency&: bailments- Auto 
liability; products liability; professional liability; in
vestiisation & evidence; medical aspects of damages; 
Liability insurance contract language; claims settle
ment; negotiations; employer's liability; worker's 
compensation. PREREQUISITE: BSAD234 

BSAD24.3 4 4 0 0 0 
Quantitative Methods General 
An introduction to management research methods 
which are used in business. Topics include probabil
ity, break-even analysis, inventory control, statistics 
and transportation models. PREREQUISITES: 
MA TH094 or department permission 

BSAD2SO 3 3 0 0 0 
Real Estate Appraisal Open 
Residential appraisal principles of real estate valua
tions cost, market data, summation and sales a.naly· 
sis, methods of appraisal, estimating current trends 
and techniques in app raising residential dwellings. 

BSAD261 3 3 0 0 0 
Principles of Underwriting Open 
Covers objectives & organi7.ation of underwriting; the 
decision-making process; coverage analysis; risk man
agement in underwriting; re-insurance; pricing; finan. 
cial analysis of underwriting information; decision· 
making&cmonitoringofrisks;communications;under
writing trends &c issues. PREREQUJSITE: 8.SAD225 

BSAD262 2 2 0 0 O 
Personal Lines Underwriting Open 
Covers classification, ra t ing & changes in 
auto ~licy; evaluation of hazards, decision making, 
classification, rating &c endorcements in auto &c resi
dence packages; farm, ranch,&: dwelling fire insur
ance; monitoring of residence insurance; personal 
inland marine; pleasure boating & pe rsonal 
liabilitr insurance; relations with agents. 
PREREQUISITE: BSAD261 

BSAD263 2 2 0 0 0 
Commercial Liability Underwriting Open 
Covers the legal foundation o f liability underwrit
ing; the commercial enterprise; commercial autos' 
general liability; products liability; workers com pen· 
sation principles & underwriting; medica I profes
sion & speciality liability; surety bonds; special ac
counting & large risks; managing a book of 
business. PREREQUISITE: BSAD261 

BSAD264 2 2 0 0 0 
Commercial Property Underwriting Open 
Covers commercial proper ty underwriting 
analyzing loss potential from fire &c other major perils; 
c:onstruction;occupancy; protedion;ex1emal exposures 
& covera~; indirect property dama~ losses; pricing; 
commercial inland marine; commeraal ocean marine; 
commercial crime;other property lines & package poli· 
cies. PREREQUJSITE: B.SAD261 

BUSL101 3 3 0 0 0 
Business Law I General 
Provides introductory overview of legal rights and 
social forces, the impact of government regulation of 
business, consultant relationships, and sales law. 
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BUSL102 3 3 0 0 0 
Business Law II General 
Provides for overview of commercial paper, credi
tors rights and secured transactions, the law of agency 
and business associations. PREREQUISITE: BUSL101 

CADD401 3 2 2 0 0 
Intro to Computer Aided Drafting-CADVoc/I'ech 
This course will introduce the s tudent to computer· 
aided drafting and design. Computer basics, operat
ing systems, equipment, and software will be cov
ered. Basic two-dimensional drawing and editing 
will be taught. Drawings will be created and plotted. 

CADD402 3 2 2 0 0 
Intermedfate CADD-Mechanical Voc/I'ech 
This course will introduce the s tudent to an ad
vanced application of computer-aided drafting and 
design. Complex three-dimensional shapes and ed
iting will be taught. File manipulation, management, 
and integration with other CAD applications will be 
covered. PREREQUISITE: CADD401 or equivalent 

CADD403 3 2 2 0 0 
Intermediate CADD-ArchitecturaJ Voc/I'ech 
This course wil apply architectural drafting practices 
to the CAD environment. Two and three-dimen
sional layouts and drawings will be taught. Site 
plans, third-party libraries, presentation and sched
uling are some of the topics that will be discussed. 
PREREQUISITE: CADD401 or equivalent 

CADD404 3 2 2 0 0 
Computer Aided Design & Analysis Voc/I'ech 
This course will introduce the student to analysis of 
simple structures. Basic statics and kinematics will 
be taught. Analysis will be taught and then verified 
using analysis software in conjuction with CAD. 
PREREQUISITE: CADD402 or equivalent 

CART401 3 3 0 0 0 
Commercial Art Orientation Voc/I'ech 
A prerequisite forallcornmercia.1 art courses. Commer
cial art terminology, tools,and techniques are practiced. 

CART403 3 2 2 0 0 
Communication Design I Voc/I'ech 
This course will create awareness of design use. Topics 
oflecture and lab study will include: design fundamen
tals, the creative process application of principles of 
design, and basic advertising design formats. 

CART404 3 2 2 0 0 
Typography II Voc/I'ech 
Typography course including the principles and basic 
skills in typographic design on computer. PREREQ· 
UISITE: CART405 

CART405 2 1 2 0 0 
Typography I Voc/I'ech 
A study of the history of typography as it relates to 
advertising design. Includes emphasis on copyfitting 
and use of typography in design. 

CART407 3 2 2 0 0 
Production Art I Voc/I'ech 
A beginning course which will enable the student to 
see.k an entry level position in production art. Prob
lems and solutions in the preparation of camera
ready art for printing are studied. 

CART410 4 2 4 0 0 
Illustration I Voc/I'ech 
Lab and lecture study of tools and skills necessary to 
basic visual communication in a graphic arts studio 
environment. Emphasis on introductory mar.ker ren
dering, line art, perspective drawing concepts, and 
basic drawing tools s.kills. 

CART411 3 2 2 0 0 
Communication Design U Voc/I'ech 
Lab and lecture study will develop a solid base in 
appropriate technical and creative skills necessary in 
the field of graphic design. Emphasis on introduction to 
continuous page layout using frid layout, pac.kaging 
design and poster design. PREREQUISITE: CART403 

CART414 4 2 4 0 0 
Illustration II Voc/I'ech 
Lab and lecture study of tools and s.kills necessary to 
creating color mar.ker comps and visuals. Study in
cludes a variety of surfaces and products as well as the 
human figure. All wor.k is conceived in the framework 
of existing publications. PREREQUISITE: CART410 
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CART415 3 2 2 0 0 
Production Art U Voc/I'ech 
This will add to the student's qualifications from 
taking Production Art I by emphasizing 2-color & 
advanced camera-ready art for printing. PREREQ
UISITE: CART407 

CART419 2 0 4 0 0 
Lettering & Sign Art Voc/I'ech 
Use of various types of letterings.kills for the produc
tion of posters, signs, certificates and other hand
lettered materials. 

CART421 2 2 0 0 0 
Internship Preparation Voc/I'ech 
Students see.king an internship will be required to 
develop job interviewing techniques and presenta
tion portfolio. The student develops a .knowledge of 
human relations in the profession through use of 
goal setting, interpersonal and group s.kills. 

CART424 3 1 0 0 8 
Commercial Art Internship J Voc/I'ech 
On-the-job training for commercial art students. In· 
cludedisawee.klyseminarforexchangeofinfonnation, 
review and evaluation. PREREQUISITE: CART421 

CART425 3 1 0 0 8 
Commercial Art Internship II Voc/I'ech 
Second semester elective on the job training for com
mercial art students. Included is a wee.kly seminar 
for the exchange of information, review and evalua
tion. COREQUISITE: CART424 

CART426 3 2 2 0 0 
Communication Design III Voc/I'ech 
An advanced course using s.kills and understanding 
developed in Communicatio Design 1 & Il. Applica
tion o( design in advanced communication prob
lems, with emphasis on image generation, integra
tion of type and image, direct mail and broadcast 
advertising. PREREQUISITE: CART411 

CART428 3 2 2 0 0 
Illustration III Voc/I'ech 
Lab and lecture study of color theory, painting media, 
illustration styles and techniques. Emphasis on creative 
solutions to specific projects. Introduction to electronic 
illustration on computer. PREREQUISITE: CART414 

CART430 3 2 2 0 0 
Production Art m Voc/I'ech 
Computer technology is used in the preparation of 
material to be printed. Included are lectures and 
experiences in the production of printed portfolio 
samples. PREREQUISITES: CART415, DKTP401 

CART436 3 3 0 0 0 
Portfolio Preparation I Voc/I'ech 
A student see.king employment must have a well 
prepared portfolio. Such a portfolio will be devel
oped and reviewed by the Commercial Art Advisory 
Committee in this course. PREREQUISITE: CART424 

CART437 3 2 2 0 0 
Communication Design IV Voc/I'ech 
Lab and lecture study of advanced desi·gn problems 
with emphasis on corporate identity, newspaper 
advertis.ing, outdoor advertising and publication 
design. PREREQUISITE: CART426 

CART440 3 2 2 0 0 
Production Art IV Voc/I'ech 
To complete the study of production art. 
Emphasis will be on the development of portfolio 
projects. PREREQUISITE: CART430 

CART442 3 2 2 0 o 
Illustration IV Voc/I'ech 
Advanced studyofelectronicillustrationandadvanced 
experimental media rendering techniques. Class in
dudeslaband lecturestudy.PREREQUISITE:CART428 

CART444 3 3 0 0 0 
Portfolio Preparation ll. V oc/1' ech 
"Portfolio night" is the highlight of completing this 
course. The student will "be required to present a 
completed portfolio to commercial art professionals 
and prospectiveemployersattheannualevent. PRE
REQUISITE: CART436 

CART449 4 2 4 O 0 
Airbrush I Voc/I'ech 
The fundamental principles of airbrush techniques 
and application to advertising design and use of 
airbrush as an illustrative tool. 
CART451 4 2 4 0 0 
Airbrush n Voc/I'ech 
Advanced course in airbrush techniques as they apply 
to photographs. Emphasis is placed on the art of re
touching equipment, buildings and portraits, both in 
blac.kandwhiteandincolor.PREREQU1SITE:CART449 

CART459 3 2 2 0 O 
Computer Graphics I Voc/I'ech 
This course focuses on 20 illustrations.kills required 
in commercial art. Beginning with basic line and 
shapes developing into completed drawings using 
the personal computer. PREREQUISITE: CART456 

CART462 3 1 4 0 0 
Computer Graphics II Voc/I'ech 
This course focuses on 2D and 3D illustration skills 
required in commercial art. Advanced 2D illustra
tions developing into 30 applications using the per
sonal computer. PREREQUISITE: CART459 

CDEV100 1 1 0 0 0 
Orientation To College Open 
This course is designed to introduce students to college 
resources, services, & expectations and to assist them in 
gainingmaximurnbenentfromtheircollegeexperience. 

CDEV110 1 1 0 0 0 
Career Planning Open 
Provides help in choosing a career goal. Emphasis 
will be placed on how to assess interests, abilities and 
values, explore options, and ma.ke decisions that will 
lead to career satisfaction and success. 

CHEM120 3 2 2 0 0 
Survey Of Chemistry Core 
An introduction to chemical topics with little math
ematics. Topics include energy, food chemistry, air 
and water pollution, agricultural chemicals, deter
gents, and drugs. For students who need one semes
ter of laboratory science. 
CHEM131 4 3 2 0 0 
General Chemistry I Core 
A study of the concepts of general chemistry including 
atomic structure, bonding, reactions,stoichiometry, gas 
laws, solutions, adds and bases, equilibrium, nudear 
chemistry and an introduction to organic chemistry. 
Problemsolvingisemphasized. For non-science majors 
and students in health related programs. PREREQUI· 
SITES: 1 year H.S. algebra or MA TH092 
CHEM132 4 3 2 0 0 
General Chemistry D Core 
A continuation of the study of organic chemistry and 
a study of biochemistry. Organic topics include the 
structure of organic molecules, the nature and reac
tions of functional groups, a.nd stereochemistry. Bio
chemistry topics include carbohydrates, proteins, 
lipids, nucleic acids, enzymes and metabolism. PRE· 
REQUISITE: CHEM131 or equivalent 

CHEM151 4 3 2 0 0 
General And Inorganic Chemistry J Core 
A thorough treabnent of general chemistry includ
ing atomic structure, stoichiometry, chemical bond· 
ing, states of matter, solutions, adds and bases, reac
tion rates, equilibrium, thermodynamics and elec
trochemistry. This course is intended for science, 
engineering, pre-vet, pre-med, pre-dental and pre
optometry majors. PREREQUISITES: 1 yr. H.S. chem 
or CHEM131 & 2 yrs. H.S. algebra or MA TH094 

CHEM152 4 3 2 0 O 
General And Inorganic Chemistry II Core 
A continuation of General and Inorganic Chemistry 
l. PREREQUISITE: CHEM151 or equivalent 

CHEM161 5 3 4 0 0 
Organic Chemistry I Core 
A study of the principles of organic chemistry in· 
eluding the nomenclature and chemistry of the vari
ous organic functional groups. Structure, bonding, 
synthesis, reaction mechanisms and spectroscopy 
are emphasized. The sequence is designed to satisfy 
the one year of organic chemistry required by most 
medical schools. PREREQUISITES: CHEM132 or 152 
or 1 year college level general chem. 



CHEM162 S 3 4 0 0 
Organic Chemistry II Core 
A continuation of Organic Chemistry I. PREREQUI
SITE: CHEM161 or equivalent 

CHLD170 3 3 0 0 0 
Child Development Open 
Course includes an overview of child development 
theory and principles as related to langua~tive, 
physical-motor and soci.al~otional development of 
the child from conception through adolescence. 

CHLD240 1 1 0 0 0 
Emergency Care Open 
Cardio-pulmonary resusitation according to Iowa 
Heart Guidelines. Childhood diseases, immuniza
tion laws, and environmental safety for children are 
discussed. Designed for day care personnel. 
CHLD260 3 3 0 0 0 
Observation and Guidance of Children Open 
A study of observation and guidance techniques 
appropriate for use with young children. Various 
guidance philosophies are studied and applied 
through work with children. Students acquire the 
skills of objective observation as well as completing 
appropriate written observations of children. 

CHLD262 4 4 0 0 0 
Curriculum &: Activities I Open 
Course includes structuring of curriculum for infant 
through school aged groups of children. Planning of 
both the physical environment and the educational 
program will be covered. Areas of curriculum in
clude large motor skills, dramatic play, music,cook
ing and creative arts. PREREQUISITES: CHLDl 70, 
260 COREQUISITES: CHLD170, 260 

3 3 0 0 0 
Child Nutrition &: Health Open 
A basic study of nutrition and the nourishment of 
young children and the provision of a healthy and 
safe environment for children. 

CHLD265 4 4 O O O 
Curriculum &: Activities 11 Open 
A continuation of Curriculum and Activities I, with 
emphasis on equipping a day care center and pro
gram evaluation . Areas of curriculum include litera
ture, language development, smaJJ motor skills, sci
ence and math awareness. PREREQUISITES: 
CHLD170, 260,262 

CHLD266 3 3 0 0 0 
Admin Of Programs/Children Open 
Course covers basic principles involved in setting up 
and administering a child care center. Emphasis is 
placed on funding, bookkeeping, business proce
dures, insurance, enrollment and record keeping. 

CHLD268 1 1 o o O 
Profess ional Relationships Open 
A course designed to give Child Development stu
dents an overview of professional behaviors and 
responsibilities. Students will focus on communica
tion skills, job performance, job-seeking skills, and 
p rofessional associations and conferences. 

CHLD334 2 2 o O O 
Development In Early Childhood I Open 
Interrelationship of physical, emotional, intellectual 

' and social growth from birth through 5 years. ln 
eludes problems common to early childhood. 

CHLD337 2 2 0 O O 
Creating The Environment Open 
Skill development in communication and interper
sonal relationships. Emphasis on guidance and be
havior control techniques with children. Inquiry into 
physical environmen ts and their effect on children, 
staff, and parents. Ways of modifying environmen ts. 
CHLD338 1 1 0 0 0 
Development In Early Childhood n Open 
Interrelationship of p hysical, emotional, intellectual 
and social growth from school age to adolescence. 
Includes problems common to middle childhood 
and adolescence. PREREQUISITE: CHLD334 

CHLD343 1 1 0 0 0 
Assessing Child/Program Planning Open 
Methods and techniques for working with children 
from varying liiestyles, including the exceptional 
child. Emphasis on communication with parents. 
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CHLD347 1 1 0 o O 
Planning Group Activities Open 
Focus on various methods child care providers can util
ize to foster creative experiences in small group settings. 
Emphasis on developmentally appropriate activities. 
CHLD349 1 1 0 0 0 
Contemporary Issues In Child Care Open 
latest information and policy developments in the 
field of child care. Emphasis on the role and impact 
of adults in child care. 
CHLD360 2 2 0 0 0 
Guiding Young Children Open 
A study of guidance techniques appropriate for use 
with young children. Various guidance philosophies 
are studied. 
CHLD362 2 2 0 0 0 
Activities For Infants &: Toddlers Open 
Practical ideas for guidance and development of the 
child from birth to 48 months. Health, safety and 
special techniques will be covered. 
CHLD364 2 2 0 O 0 
Activities For Preschooler/Schoolage Open 
Focus on ideas for working with the child ages 48 
months through 12 years. A variety of activities that 
are designed to keep the child busy after school. 
CHLD366 1 1 0 0 O 
Developing A Child Ca.re Team Voc/fech 
Elements of team building including roles in a team 
and group dynamics, feedback and specific methods 
for implementation in child care centers. 
CHLD368 1 1 0 0 0 
Being The Best You Can Be Voe/Tech 
Develop skills in public relations, parent involve
ment, and curriculum development. Special consid
eration of methods for staff retention. 
CHLD369 1 1 0 0 0 
Remaining Current Voe/Tech 
A look at current issues that impact child care centers, 
directors and the profession. Topics may include use 
and abuse of computers in center programs, teacher 
competency testing, legal issues and marketing. 
CHLD370 1 1 0 O 0 
Getting To Know You & Me VodTech 
Identify and develop interpersonal skills including 
verbal and non-verbal communication. Emphasis on 
effective feedback and conflict resolu tion. 
CHLD371 1 1 0 0 0 
Personal Coping Skills Voc/fech 
Explores a variety of techniques including effective time 
management, identifying and coping with stress and 
burnout, and adaptation of self and environment. 
CHLD37S 2 2 0 0 0 
Child Nutrition Open 
Designed toexplorebasicconceptsin food and nutri
ents. Nu trition and the young adult. Planning nutri
tion education concepts and activities for ch ildren. 
CHLD376 1 1 o o o 
Child Health/Safety Open 
Designed to explore health routines, hygiene, and 
safety guidelines for children. 
CHLD460 3 0 o o 12 
Student Participation I Open 
Participation with children in the Day Care Center 
on campus under the supervision of a lead teacher. 
Students have limited responsibilities for curricu
lum planning. Daily student-teacher guidance con
ferences are held PREREQUISITE: CHLD260 
COREQUISITES: CHLD260, 262 
CHLD461 3 0 0 0 12 
Student Participation Il Open 
A continuation of Student Participation I in which 
students assume full responsibility for planning, 
head teaching and parent communications in the 
DayCareCenteroncampusunderthesupervisionof 
a lead teacher. PREREQUISITES: CHLD170, 260, 
266, 460 COREQUISITE: CHLD266 
CHLD464 2 o O O 8 
Practicum Open 
Placement in a community-based program for chil
dren. Emphasis is on development of the competen
cies necessary for employment in a similar setting. 
PREREQUISITES: A cummulativeG.P.A. of2.0in all 
CHLO courses and CHLD170, 260, 262, 460 

CHLD46S 3 0 0 OU 
Child Development Assoc Practicum Open 
Placement for the associate degree student in a com
munity-based center designed to fur ther build com
petencies necessary for employment and to develop 
competence in the area of program administration. 
PREREQUISITES: AcummulativeG.P.A. of2.0in all 
CHLDcoursesandCHLD464 

CIM-403 3 3 0 0 0 
Introduction to CAD/CAM Voe/Tech 
The objectives of this course will be to apply Computer 
AidedDesignsoftwareandComputerAidedManufac
turingsoftwareforthepurposeofgeneratingcomputer 
assisted pa.rt programs. These are to be post processed 
and downloaded to Computer Numerically Controlled 
{CNC) machine tools, where the student will cut chips 
on the shop floor. PREREQUISITE: CADD-404 

CIM-404 2 1 2 0 O 
Robotics Voe/Tech 
The objective of this course is to enable the student to 
understand and program robots with up to six de
grees of freedom. The s tudent will also interface 
robots and other industrial devices into a workcell. 

CIM-405 3 3 0 0 0 
Programmable Controllers Voe/Tech 
The objective of this course is to enable a student to 
understand and program Programmable Logic Con
trollers. This includes relay logic, register transfer, 
sequencers with standard and non-standard 1/0. 

CIM-408 3 3 0 0 0 
Intro to Computer Integrated Mfg. Voc/fech 
Designed to familiarize the student with compu ter 
aided design, computerized production planning, 
and automated shop floor control. 

CIM-409 33000 
Inventory Managemen t&: Planning Voe/Tech 
This course covers the techniques used in controlling 
inventory including raw materials, work in process, 
and finished goods. Also covers inventory levels and 
their impact on profits and manufacturing operations. 

CIM-410 3 3 0 0 0 
Material Requirements Planning Voe/Tech 
This course is designed to present the student with 
the information to successfu11y implement and use 
an MRP system. The course includes a case study 
problem using a computer-based MRP program. 

CIM-411 3 3 0 0 0 
Production and Capacity Management Voe/Tech 
The course involves the study of the set of activities 
which convert orders, prepared within the planning 
system, into finished products. Problems of plan
ning and controlling the capacity of the conversion 
system are also studied. 

CIM-412 3 3 0 0 0 
Just In Time Inventory Control Tech . Voc/Tec.h 
This course is a study of the technologies for reduc
ing inventories to a minimum while maximizing 
customer service and operating efficiency. 

CIM-413 3 2 2 o O 
Introduction to FMS Cell Voe/Tech 
This course introduces the student to all aspects of a 
flexible manufacturing system cell. It is designed to 
familiarize the student with cell software and hard
ware. It includes labs on aU cell components. PREREQ
UISITES: HTPC 354 & 356 or instructor permission 

COMH410 3 2 2 0 0 
Greenhouse Prod uction I Voe/Tech 
An introduction to greenhouse structures, heating 
and environmental control systems and watering. 
Winter and spring commercial pot plants, cut flow
ers, and bedding plant crops will be explored voca
tionally in the college greenhouses. 

COMH411 2 2 0 0 0 
Horticulture Chemical Tech Voc/fec.h 
Types of chemicals will be identified and how to use 
and apply them properly will be studied. The safe 
handling of chemicals and calibration of spray equip
ment will be covered. Includes study·of core manual 
and category for commercial pesticide license. 
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Turf I Voe/Tech 
The study of soil and turf relationships as to plan
ning, seed bed preparation, seed selection, fertiliza
tion, sowing and establishing of turf and lawn. The 
student receives practical experience in starting and 
maintaining new lawn areas. 

COMH440 2 1 2 0 0 
Landscape Design I Voe/Tech 
Fundamentals of landscape design for homes are pre
sented. Serves as an introduction to principles of land
scaping as they apply to residential landscaping. The 
student is given the opportunity to draw basic residen
tial landscape plans. PREREQUISITE: COMH488 

COMH450 2 1 2 0 0 
Botany Voe/Tech 
A course designed to introduce the student to 
the principles of botany that are basic to plant life. 
Topics covered include plant cell chemistry, cell 
structure, functions, photosynth.esis, transpiration. 

COMH452 2 1 2 0 0 
Arboriculture & Plant Prop. ll Voe/Tech 
A study of tree culture with emphasis on propaga
tion, pruning, environmental concerns, transplant
ing, and pest control. Summer methods of plant 
propagation including meristem, softwood cuttings, 
budding, and layering will be accomplished. PRE
REQUISITE: COMH479 

COMH4S3 2 1 2 0 0 
Landscape Design/Plant Materials ll Voe/Tech 
Course will include design of residential, commer
cial, public areas and flower beds. Using landscape 
construction materials in design and material and 
labor estimates will be developed. Pl.ant materials 
will be expanded to include annuals. PREREQUI
SITES: COMH440, 488 

COMH454 3 0 0 0 15 
Supervised Employment Experience I Voe/Tech 
Experience in a business setting related to the student's 
career objective. Taken over a five week period. (P /F) 
PREREQUISTra5: COMH410, 437, 479, 488 

COMH4SS 2 1 2 0 0 
Turf n Voe/Tech 
Turfmanagementpracticesongolfandrecreationareas 
with practical experience in maintaining turf on out
door campus facilities. PREREQUISITE: COMH437 

COMH457 2 1 2 0 0 
Fruit & Vegetable Science Voe/Tech 
A study of tree fruits, small fruits and vegetable 
culture, including varietal selection, planting, prun
ing, fertilizing, disease and insect control programs. 

COMH459 1 0 2 0 0 
Interior Plantscaping Voe/Tech 
The commercial production of foliage plants. Cul
ture, propagation, and nomenclature will be dis
cussed. Interior use, design and ctisplay of foliage 
plants will be studied. 

COMH469 3 2 2 0 o 
Garden Center Management Voe/Tech 
Display, promotion and merchandising in the mod
em garden center will be stressed. Prob[emsof ctistri
bution functions of marketing and their costs will be 
stuctied. Management's role in organizing a business 
and financial planning will be discussed. 

COMH478 2 1 2 0 0 
Plant Propagation I Voe/Tech 
An introduction to plant propagation with emphasis 
on grafting, herbaceous and hardwood cuttings, and 
greenhouse and nursery seeds. Propagation sched
ules, equipment, structures and growth regulators 
will be ctiscussed. 

COMH479 3 2 2 0 0 
Nursery Production I Voe/Tech 
Will introduce the student to site selection, equipment 
and supplies with an introduction to field production, 
harvestingandmarketing.Basicnurseryandlandscape 
skills will be developed on and off campus. 

COMH484 4 0 0 0 20 
Supervised Employment Exp m Voe/Tech 
Work experiences in an area in which the individual 
has chosen to specialize. Taken over an eight week 
period. (P /F) PREREQUISITE: COMH499 
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COMH485 1 o 2 0 0 
Floral Design ll Vocffech 
An advanced class in commercial floral design, flower 
shop organization and management. Advanced wed
ding work, funeral work and commercial flower ar
rangementswillbetaught. PREREQ{)ISITE:COMH497 
COMH486 1 0 2 0 O 
Horticulure Equipment Maintenance Voe/Tech 
A practical course in the proper care and use of hand 
toolsandpowerequipment,includingtherepairand 
maintenance of the small gasoline engines used in 
horticulture mechanics. 

COMH488 3 2 2 0 0 
Plant Materials & Landscape Drafting Vocffech 
The study of plant material using th.e plant materials 
in their growing environment. lt will cover use of 
identification keys and plant families. Introduction 
to landscape drafting will be developed. 

COMH490 3 2 2 0 0 
Greenhouse Production Tl Voe/Tech 
Greenhouse maintenance, nutrition, watering, cooling 
systems and pest control shall be developed further in 
college greenhouse facilities. Summer and fall aops 
willbegrownbystudents.PREREQUISITE:COMJ-1410 
COMH494 1 0 2 0 O 
Horticulture Prod Alternatives Voe/Tech 
A ctiscussion and comparison of the possibilities and 
profitability of job opportunities in the various fields of 
horticulture production in Iowa, i.e., &uit, vegetable, 
nursery, christrnas tree, sod and greenhouse crops. 
COMH496 1 O 2 0 0 
Landscape Construction Voe/Tech 
Toprovidestudyandexperienceinchoosingmaterials, 
planning and construction of landscape facilities. 
COMH497 1 0 2 0 0 
Floral Design I Voe/Tech 
Construction and mechanics of merchandising flow
ers and plants at retail. 

COMH498 3 O O O 15 
Supervised Employment Experience IV Voe/Tech 
A final opportunity for the student to gain employ
ment experience in their specialization. In many 
instances they will continue as full time employees 
upon completion of the program. Taken over a five 
week period. (P /F} PREREQUISITE: COMH484 

COMH499 1 0 0 0 S 
Supervised Employment Experience II Voe/Tech 
Student will continue on his/her first employment 
experience. Taken over a three week period. (P /F) 
PREREQUISITE: COMH454 
COMS111 3 3 0 0 0 
Computers & Programming I Open 
A block structured language will be used to intro
duce fundamental structured programming tech
niques. Structured programs will be developed 
through an algorithmic approach, then written, tested 
and debugged. PREREQUISITES: 2 years H.S. alge
bra or MA Tl-1115 or MA TH124 
COMS112 3 3 0 0 0 
Computers & Programming II Open 
A block structured language will be used to intro
duce commonly used data structures. Programs us
ing these data structures will be developed, written, 
tested and debugged. PREREQUISITE: COMSlll 
COMS125 3 3 0 0 0 
Business Programming COBOL I Open 
Introduces the programming language COBOL 
through writing, testing and debuggingCOBOL pro
grams. Emphasis is given to business applications. 
PREREQUISITES: COMSlll OR 176 
COMSU6 4 4 O O 0 
Business Programming COBOL ll Open 
Introduces advanced COBOLprogrammingtechniques 
through the writing, testing and debugging of COBOL 
programs. Emphasis is given to the SORT verb and 
JSAMfileacce$techniques.PREREQUJSITE:COMS125 
COMS160 3 3 0 0 0 
Computational Structures Open 
Relates mathematics as a tool and language to the 
computer. A block structured language will be used to 
acquaint students with application areas in computer 
science. PREREQUISITFS: COMS112, MA Tl-1129 

COMS172 2 2 O O o 
Computer Programming-FORTRAN Open 
For students desiring an introductory background in 
the programming language of FORTRAN. Included 
are FORTRAN structu.res, i/d s tatements, arrays 
subscripting, control statements, data storage, and 
retrieval. PREREQUISITES: MA TH129, COMSl 11 
COMS174 3 3 0 O o 
Applied Programming I Pascal Open 
Introduction to structured programming using a 
blocked structured language. Emphasis will beon an 
algorithmic approach to program development. Pro
grams will be developed, written, tested and de
bugged. PREREQUISITES: MA Tl-1115, 123 
COMS176 4 4 O O o 
Applied Programming ll Open 
Datastructuresasrelatedtocomputerprogramming 
will be emphasized. Programs using these data struc
tures will be developed, written, tested and debugged. 
The programs written will also be business appfica
tion oriented. PREREQUISITE: COMS174 
COMS181 3 2 2 0 O 
Intro To Computer Literacy Open 
Presents the basic concepts of computers and the 
effect that computers are having, and will continue to 
have, in the future. Incorporates theory as well as 
hands-on practice by looking atexamplesofcomput- , 
ers at work in the real world, and exploring the 
principles behind the application. Includes an intro
duction to basic programming. 
CONA451 3 2 2 O 0 
Fundamentals Of Refrigeration Voe/Tech , 
This course consists of the principles of refrigeration, 
domestic sytems and equipment. Installation, operation 
and troubleshootingwithlabworkonactual equipment. 
CONA452 3 2 2 0 0 
Electricity I V oc/T ech 
A study of basic electricity principles, OHMS law, 
series and parallel circuits as applied to refrigeration. 
Hands-on practice with training boards in the lab. 
CONA454 3 2 2 0 0 
Fundamentals Of Heating Voe/Tech 
A study of the combustion process, heating values of 
differentfuels,includingpiping, venting,rontrollingand 
trouble shooting with lab work on actual equipment. 
CONA461 s 3 5 0 0 
Advanced Refrigeration/HeatiJ'lg Voe/Tech 
Lectures on the comrression cycle, different refrig
eration and electrica circuits and lubrication prob
lems found in supermarket equipment. Lab work on 
actual equipment. PREREQUISITES: CONA451, 454 
CONA462 8 310 0 0 
Year Round Air Conditioning I Voc/fech 
The science of heating and cooling consisting of 
psychrometrics, humidity control, computation of 
equipment selection and system cost with a study of 
installation and service procedures through lab prac
tices. PREREQUISITES: CONA451, 454 
CONA463 2 2 0 0 0 
Blueprint Reading Voe/Tech 
A comprehensive study of blueprints consisting of 
drafting symbols and terminology which prepares 
the student to make an installation according to a set 
of blueprints and specifications. 
CONA471 S 3 5 0 0 
Air Distribution Voe/Tech 
Involves the study of fans, blowers and dampers. The 
design of duct systems for proper air delivery and 
allows for final system balancing .. Includes lab pra.ctice. 
CONA472 7 210 0 0 
Year Round Air Conditioning II Vocffech 
The theory and function of commercial heating and 
cooling equipment consisting of heat pumps, cool
ing towers, evaporators, condensers, related electric 
and pneumatic controls with lab practice. 
PREREQUISITE: CONA462 
COOP2U 1 1 0 0 0 
Coop Career Seminar V oc/Tech 
Designed to provide in-depth exploration of 
careers. Includes discussion topics such as 
pos.itive work attitudes, conditions for salary in
creases, and job promotions. Employer/employee 
responsibilities and other phases of the work. These 
discussions will be related to student employment. ., 



COOP220 2 2 0 0 0 
Career-Seeking Skills Voc/fech 
Covers all aspects of professional job p lacement p_ro-
cedures including ~ r goal settin~ ? ev~lopmg 
prospective employer lists, resume wnting, Job ap
plication fonns, employment tests, personal appear
ance, interviewing, and follow-up. 

COOP221 1 O O o 4 
Coop Career Experience Voc/l'ech 
Supervised work experie nce w ith employers 
that enables students to apply their skills and knowl
edge. Work experiences will relate to the students' 
academic programs of study. (P /F) 

COOP222 2 0 0 0 8 
Coop Career Experience Voe/Tech 
See COOP 221. (P /F) 

COOP223 3 0 0 0 12 
Coop Career Experience Voc/l'ech 
See COOP 221. (P /F) 

COOP224 4 0 0 o 16 
Coop Career Experience Voe/Tech 
See COOP 221. (P /F) 

COOP225 
Coop Career Experience 
See COOP 221. (P /F) 

COOP226 
Coop Career Experience 
See COOP 221. (P /F) 

5 0 0 020 
Voe/Tech 

6 0 0 024 
Voc/fech 

CRIM101 3 3 0 0 0 
Intro To Criminal Justice General 
Anin-<iepthexaminationofthethreecomponentsofthe 
airninaJ justice system and the roles they play in society. 
CRIM103 3 3 0 0 0 
Community Relations Open 
Examination of the role of criminal justi.ce personnel 
in a democratic society; emphasis on ethical uses of 
discretion, analysis of officer stress, and the popular 
perceptions of the criminal justice system. 

CRIM104 3 3 o o o 
Criminal Law General 
An examination of the elements of offenses and the 
procedural safeguards in the criminal process. 

CRIMlOS 3 3 0 0 O 
Constitutional Law General 
Astudyoftheapplicationofconstitutionalprinciplesto 
social and political questions including the powers of 
the national government vs. state government through 
focus an the incorporation issue examination of the 
evolution of civil liberties guarantees. 

CRIM106 3 3 0 0 0 
Juvenlle Law General 
The social and legal aspects plus theories of juvenile 
delinquency,exarnination of p rocedures, legislation, 
juvenile court and prevention programs. 

CRIM107 3 3 o o o 
Theories Of Interviewing Open 
The process of gathering information from others: 
the interviewee, the setting, types of questions, 
nonverbal communication, deception, and theories 
of communication. 

CRIMllO 3 3 O O 0 
Penology Open 
The social organization and goals of correctional pro
grams. Principles of institutional corrections and the 
socialstructurewithininstitutions. Examination of non
institutional alternatives include probation and parole. 

CRIM211 3 3 O O 0 
Correctional Treatment Open 
Jnstitu~onal options fo_r prevE!!'ting recidivism. ln
trod.uction to therapeutic techniques. Comparison of 
punishment,freudiantreatmentsandbehaviormodi
fication systems. Student presentation required. 

CRIM212 3 3 o O O 
Correctional Law Open 
Law in the field of corrections: p rocedural and sub
s.tan~ve ri~ts of botl_l convicts and the state, "good 
time detainers,muJtiplesentencesanddoublejeop
ardy. Emphasis on sentencing and classification; ef
forts to reduce sentencing disparity. 

CRIM214 
Criminal Investigation Open 
Rudiments of criminal investigation: techniques, 
principles, problems, sources of information, and 
evidentiary processes. 

CRIM235 3 2 2 0 0 
Survey/Crim Justice Agencies Open 
Study of the criminal justice system through an ex
amination of actual agencies, focusing on theoretical 
vs. real roles and functions of the agencies. Includes 
on-site visits. PREREQUISITES: 24 hours of CRIM 
courses or instructor permission 

CR1M236 3 0 0012 
Internship Open 
Involves one-hundred fifty hours of active intern
ship for students in an agency other than one in 
which they may be employed. Synthesis paper re
quired. (P IF) PREREQUISITES: 24 hrs of CRIM 
courses with minimum grade of C in each, CR1M235 

CRIM2SS 3 3 0 0 0 
Scientific Investigation I Open 
An introduction to in vestigation techniques, which 
stresses the identification and examination of physi
cal evidence from the time of its discovery until a 
final disposition by the the courts. 

CRIM273 3 3 0 0 0 
Introduction to Security Open 
Fundamental principles and practices of physical 
security, internal security, defense systems, and fire 
safety are discussed in detail. Specific problems in 
hospital, transportation, retail and computer secu
rity are analyzed. 

CRIM275 3 3 o o o 
Scientific Investigation ll Open 
A continuation of the topics covered in Scientific Investi
gation I with emphasis on different forms of evidence. 

CULA332 2 0 4 0 0 
Ala Carte Cooking Voe/Tech 
Application of food preparation with particular empha
sis in grill work, deep Cat frying, breakfast cookery and 
convenience items. Upon completion of the course, stu
dents have developed skills and increased their effi
ciencyingrillcookery. PREREQUISITES: HRMf316,320 

CULA340 2 O 4 O O 
Baking Voe/Tech 
Thiscourseoffersinstructioninthebak:ingfundamentals 
and procedures as applied to bread, rolls, cakes, pastries, 
and cake decorating. Practical experience in sanitation, 
safety,and the use of large equipment isalsoemphasiz.ed 
in this course. PREREQUISITES: HRMf316, 320 

CULA349 3 0 6 0 0 
International Cuis ine Lab 11 Voe/Tech 
Applica.tionofgowmetcookingthroughactualquantity 
preparation of eight course international dinners. Pour 
evening gourmet dinners will be prepared and served 
?uring the semester. PREREQUISITES: HRMf316, 320 

CULA365 3 O 6 O o 
Advanced Baking & Buffet Decorating Voc/fech 
Advanced principles and procedures of producing 
baked goods, decorative work, and display pieces. 
PREREQUISITES: HRMT316, 320 

CULA386 2 O 4 0 O 
Buffet Decorating Voclfech 
Application of techniques used in preparation of hot 
and cold hors d'oeuvres, decorative food displays 
and ice carvings. Emphasis is placed on aspics, 
galantines and 6uffet presentations. 

CULA446 3 0 6 0 0 
International Cuisine Lab I Voe/Tech 
Application of gourmet cooking through actual q uan
tity preparation of eight course international din
ners. Four evening gourmet dinners will be prepared 
and served during the semester. PREREQUISITES: 
HRMT316, 320,326,328 COREQUISITE: CULA456 

CULA451 8 0 16 0 0 
Culinary Cui.sine Lab Voe/Tech 
Preparation of intricate and difficult classical cuisine 
dishes. Students will rotate through the cooking sta
tionsofthetraditi.onal brigade kitchen and then prepare 
food for service to the public. A la carte preparation is 
emphasiz.ed. COREQUISITE: CULA452 

CULA452 
Advanced Culinary Cuisine Voc/l'ech 
Discussionofthemoreintricateanddifficultoooking 
principles and techniques of classical cu.isine and 
planning for advanced culinary cuisine lab. PRE
REQUISITE: HRMT'357 COREQUISJTE: CULA451 

CULA456 2 2 0 0 0 
International Cuisine Voc/fech 
Students research and plan international dinners. Em
phasis is on menu and production planning for eight 
cowsegounnetdinners.Thelecturewillalsofocusonthe 
pronunciation and definition of French terms. PREREQ
UISITES: HRMT'326, 328 COREQUISITE: CULA446 

DATA102 3 3 0 0 0 
New Literacy/Intro To Computers Voe/Tech 
A television course giving a comprehensive intro
duction to compu ter principles and presenting a 
broad overview of data processing concepts. 

DATA103 3 3 0 0 0 
BASIC Voc/fech 
An elementary course in the use of the BASIC pro
gramming language. The various commands wilJ be 
presented; and s tudents design, code, and test sev
eral programs including file processing. PREREQUI
SITES: COMS181 or instructor permission 

DATA104 3 3 0 0 0 
BASIC/Advanced General 
An "applications" approach developed around data 
file programming. Manipulation o( string variables, 
data entry, formats, error checking routines, sequential 
and random access files. PREREQUISITE: DATA103 

DATA106 3 2 2 0 0 
Microcomputeis In Business General 
This course p rovides the person already farnlliar 
with mjcrocomputer usage, additional skill develop
ment in the areas of the operating system, (DOS}, 
word processing, spreadsheets, and database man
agement software. Course features extensive hands
on usage combined with lecture and discussion. 
PREREQUISITES: instructorpermissionorCOMS181 

DATAllO 3 3 0 0 0 
Microcomputer Systems Design Voe/Tech 
Designed to give added depth in the area of micro 
computer system applications and design. Telecom
munications, networks, bulletin boards and RS232 
formats will be discussed. PREREQUISITES: 
COMS181 or instructor permission 

DATA211 3 3 0 0 0 
FORTRAN General 
An introductory course in the use of the FORTRAN 
programming language. Students design, code and 
test several business programs using the various 
features of the language. PREREQUISITE: COMS181 

DATA221 3 3 0 0 O 
PUI General 
An introductory course in the facilities and techniques 
in the use of the PL/I language. Students design, code 
andtestseveralbusinessprograrnsusingthefeaturesof 
the PL/L PREREQUISITE: COMS181 

DATA231 3 3 0 0 0 
RPG/II General 
A study of the bask steps of programming. Students 
design, code & debug various problems written in 
report program generator language. PREREQUI
SITE: COMS181 

DATA301 4 3 2 0 0 
DOS Job Control Voclfech 
Provides an individual with a working know ledge of 
disk operating systems/ virtual storage extended 
(DOS/VSE) job control language. PREREQUISITE: 
DAT A304 COREQUISJTE: DATA319 

DATA304 4 3 2 0 0 
COBOUBeginning Voe/Tech 
Introduces the student to structured COBOL design 
and coding including control break processing. 
COREQUISITES: COMS181, DATA310 

DATA306 4 3 2 0 0 
COBOUintermediate Voc/fech 
ANS COBOL programming involving sequential disk, 
table processing and VSAM file processing. PREREQ
UISITE: DAT A304 COREQUISITE: DAT A.301 
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3 2 2 0 0 
COBOUAdvanced Voe/Tech 
ANS COBOL involving advanced editing pro
grams,table processing, VSAM file process,programs 
linkage, and reyort writer. PREREQUISITE: 
DATA306 COREQUISITE: DATA321 

DATA310 4 3 2 0 0 
Program Logic Design Voe/Tech 
The study of the logical design of programs using the 
structured method. Various design tools and appli
cations will be covered. COREQOISITE: COMS181 

DATA318 3 2 2 0 0 
INTRO uC" PROGRAM Voe/Tech 
An introduction to standard "C" programming on 
IBM-PC, using Borlands's Turbo-C compiler. Stu
dents will examine the structure of typical "C" pro
grams and design eight smaU to medium sized "C" 
programs. PREREQUISITE: DAT A310or equivalent 

DATA319 4 3 2 0 0 
Assembler/Beginning Voe/Tech 
An introductory course in the syntax rules of assem
bler language programming. Business problems are 
analyzed and programmed. PREREQUISITES: 
COMS181 and DATA304 or instructor permission 
COREQUISITE: DATA301 

DATA321 4 3 2 0 0 
Assembler/lntennedfate Voe/Tech 
An intermediate course in the concepts and tech
niques of using assembler language, including ma
chine language and table processing. PREREQUI
SITES: DATA319, 301 

DATA327 4 4 0 0 0 
Assembler/Advanced Voe/Tech 
An advanced course in the more complex concepts of 
assembler type instructions, including VSAM and 
macro processing with inter-program linkage. PRE
REQUISITE: DATA321 

DATA328 1 0 2 0 0 
MS DOS An Introduction Voe/Tech 
An introduction to PC disk operating system. Topics 
include: directory, direct commands, format, chkdsk, 
copy diskcopy, rename and other DOS commands. 

DATA329 2 l 2 0 0 
MS DOS An Advanced Course Voe/Tech 
An advanced disk operating system course. Topics 
include: advanced utilities (EDLIN,sheU commands, 
system fiels, network considerations and DOS envi
ronment menu systems). PREREQUISITES: 
DAT A328 or instructor permission 

DATA330 1 0 2 0 0 
dBase An Introduction Voe/Tech 
An introduction to Data Base Management using 
dBase ill+. Topics include: create, edit, update, re
port, delete, modjfy. Students will generate reports 
from Data Base file they have created. PREREQUI
SITES: instructor permission or COMS181 

DATA331 2 1 2 0 0 
dBase An Advanced Course Voe/Tech 
An advanced study of dBase Ill+ concentrating on 
the creation of dBase programs- menu driven, screen 
generation and file manipulation. PREREQUISITE: 
DATA330 or DATA106 

DATA332 1 0 2 0 0 
Lotus 123- An Introduction Voe/Tech 
Orientation to Lotus 123. Topics include spreadsheet 
layout, totals, report generation. Designed for users 
of Lotus 123. 

DATA333 2 1 2 0 0 
Lotus 123-An Advanced Course Voe/Tech 
Advanced topics on Lotus 123. Topics include macro, 
grap hic and menu design. PREREQUISITES: 
COMS181 and DATA332 or DATA106 

DATA334 6 4 4 0 0 
Applications Programming Voe/Tech 
Individual projects are assigned whlch require the 
studenttoapplytheprogrammingknowledgegained 
in prerequisite courses to the design and implem.en
tation of assigned business applications. PREREQ
UISITES: DATA301, 306, 321, 352 
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OS/JCL Voe/Tech 
This course presents the concepts and coding rules of 
OS Job Control language in an easily understood man
ner. The course is primarily intended for both operators 
and programmers with DOS experience who plan to 
use OS in the near future. PREREQUJSITE:°COMS181 
DATA34l 3 3 0 0 0 
Database Programming Voe/Tech 
An introductory course in the concepts, facilities and 
techniques used in data base language. Students 
design, organize and create data independent busi
ness applications. PREREQUISITES: DAT A306, 321 
DATA342 1 0 2 0 0 
Word Star Voe/Tech 
Hands-on instruction using the Wordstar word pro
cessingsoftware, special features includespeUingcheck, 
merge and columns. PREREQUISITE: OFFC301 
DATA343 1 0 2 0 O 
Word Pedect Voe/Tech 
Hands-on instruction using the word perfect word 
processing software, special features include spell
ing/ thesaurus, macros, merge, and math. PREREQ
UISITE: OFFC301 
DATA352 4 4 0 0 0 
Telecommunications/CICS prog Voe/Tech 
Provides theory and working knowledge of telecom
munication programming. Students will code pro
grams using OCS. PREREQUISITES: DAT A306,321 
DATA382 4 4 O O 0 
Systems Analysis Voe/Tech 
Designed to acquaint the student with the various 
considerations in the design of a system. The course 
considers project initiation, fact gathering, proce
dures, forms, system implementation and evalua
tion. PREREQUISITES: COMS181, DATA304 
ITTNA~ 2 4 4000 
Dental Science I Voc/l'ech 
Introduction to the various sciences necessary for the 
dental assistant. Microbiology and oral pathology 
are covered. PREREQUISITES: DENA304, 320 
COREQUISITES: DENA304, 320 
DENA304 2 2 0 0 0 
Dental Anatomy Voe/Tech 
The study of head, neck and dental anatomy is 
combined to gjve the student background informa
tion for application in dental assisting courses. 
DENA305 2 1 2 0 0 
Dental Radiography Il Voe/Tech 
A continuation of Dental Radiography 1. Weekly 
seminars for basic interpretation of radiographs and 
laboratory experience to develop student compe
tence in making oral radiographic surveys. PRE
REQUISITES: DENA302, 304,320, DENH257 
DENA309 1 1 0 0 0 
Dental Assisting Seminar Voe/Tech 
Discussion and problem solving from clinical practice. 
Provides an awareness of types of office situations and 
discussion of clinical aspects of dental assisting and 
dentistry. Oral reports and weekly evaluations are re
quired. PREREQUISITES: DENA.302, 304, 320, 325, 
DENH201, 257 COREQUISITE: DENA310 
DENA310 3 0 0 0 12 
Dental Assisting OinicaJ Voe/Tech 
Application of knowledge and skills as students 
rotate through dental offices, clinics and hospital 
clinics. General and speciality practices are included 
in rotations. PREREQUISITES: Current CPR certifi
cation DENA302, 304, 320, 325, DENH201, 257 
COREQUISITE: DENA309 
DENA312 2 2 0 0 0 
Dental Science Il Voe/Tech 
A continuation of Dental Science I. Emphasis on 
effects of drugs,emergency procedures. PREREQUI
SITES: CPR credentials DENA302, 304,320 
DENA316 1 1 0 0 0 
Ethics & Clinical Seminar Voe/Tech 
Continuation of DENA 309. Also includes the study 
of the ethics and legal responsibilities of the dental 
profession, as weU as the functions and jurispru
dence of the auxiliary personnel. PREREQUISITES: 
Second semester standing in Dental Assisting pro
gram. COREQUISITE: DENA310 

DENA318 
Dental Assisting Clinical II Voc!Tech 
ContinuationofDENA310. CO REQUISITE: DENA316 
DENA320 6 4 4 O O 
Preclinical Dental Assisting VOc/Tech 
Basic concepts of chairside assisting are covered with 
emphasis on the role of the team in delivery systems. 
Terminology,instrurnents,equipmentandbasicpro
cedures are covered. PREREQUISITES: DENA302, 
304 COREQUISITES: DENA302, 304 
DENA322 5 3 4 o O 
Clinical Dental Assisting Voc!Tech 
A continuation of the Preclinical Dental Assisting with 
emphasisonoperativedentistry,dentalspecialitiesand 
advanced functions. The laboratory phase develops 
students' competencies in clinical assisting. PREREQ
UISITES: DENA302, 304,320,325, DENH201, 257 
DENA323 2 2 0 0 0 
Dental Business Office Procedure Voe/Tech 
Covers the business aspects of the dental office: patient 
relations, appointment book management, financial 
records, telephone communications, credits and coUec
tions, dental insurance, tax records, supply and inven
tory systems. PREREQUISITE: 35 wpm typing speed 
DENA325 1 0 2 0 o 
Dental Materials Lab Voe/Tech 
Through laboratory experience the student learns 
techniques in preparation and utilization of dental 
materials. COREQUISITE: DENH201 
DENH201 2 2 0 0 0 
Dental Materials Open 
Astudyof materials utilized in the practice of dentistry. 
Properties of dental materials and ADA requirements 
are presented. COREQUISITE: DENA325or DENH203 
DENH203 1 0 2 o o 
Dental Materials Lab Open 
Through laboratory experience the student lea.ms 
techniques in preparation and utilization of dental 
materials. COREQUISITE: DENH201 
DENH208 2 2 0 0 0 
Principles Of Dental Hygiene Open 
Basic principles of clinical dental hygiene are intro
duced. The etiology of deposits and their effect on 
oral tissue and the theory and techniques of instru
mentation in removal of deposits are emphasized in 
the practicum portion. PREREQUISITES: BI0L154, 
CHEM131 COREQUJSITE: DENH209 
DENH209 
Principles Of Dental Hygiene Pract 
See DENH 208.PREREQUISITES: 
CHEM131COREQUISITE: DENH208 

3 0 6 0 0 
Open 

BIOL154, 

D ENH210 2 2 0 0 0 
Oral Histology & Embryology Open 
General and oral histology beginning with a consider
ation of cytology, which is followed by a study of the 
fundamenlalsoforalembryology and the normal micro
scopicanatomyoforal li$ues.PREREQUISITE: BI0L154 
DENH227 3 2 2 0 0 
Dental Health Education Open 
An introduction to the principles of instruction in 
health care. The cou.rse will include developing, 
presenting, and evaluating dental health education 
programsforpublicschoofsandcommunitygroups. 
PREREQUISITES: DENH208, 209 
DENH228 2 2 0 0 0 
Dental Hygiene I Open 
Continuation of instrumentation techniques, polish
ing techniques, topical application of fluoride and 
supplementaryprocedures.Applicationofprinciples 
of patient education in chairside instruction. PRE
REQUISITES: DENH208, 209 
DENH229 4 O 8 0 0 
Dental Hygiene I Practicum Open 
See DENH228. PREREQUISITES: CPR certification 
DENH208, 209 COREQUISITE: DENH228 
DENH230 4 4 0 0 0 
Dental Anatomy Open 
Programmed dental anatomy supplemented by lec
tures, quizzes and discussions on the deve.lopment, 
morphology, and functions of the teeth. Anatomy 
and physiology of the head and neck, including 
mastication. PREREQUIS~: BI0L154 



DENH240 4 4 0 0 0 
Nutrition & Preventive Dentistry Open 
Lecture-discussion course re.la ting the nutrients and 
their effects on general and oral health throughout 
the life cycle. An introduction to the principles of 
counseling and instruction in preventive dentistry 

, necessary to maintain optimum oral health. PRE-
REQUISITES: BIOL154, CHEM132 

DENH257 3 2 2 0 0 
Dental Radiography I Open 
Lecture includes radiation physics, biological effects, 
radiation safety and protection, properties of x-ray film 
and techniques of exposing, processing, mounting and 
evaluating film. Laboratory experiences develop com
petence in exposing, processing, mounting and evalu
ating radiographs. PREREQUISITES: DENA304 or 
DENH230 COREQUISITE: DENA304 or DENH230 

DENH259 2 1 2 0 0 
Dental Radiography II Open 
A continuation of Dental Radiography I. Weekly 
seminars for basic interpretation of radiographs and 
laboratory experience to develop student compe-
tence in taking oral radiographic surveys. PREREQ
UISITE: DENH257 

DENH278 2 2 0 0 0 
Dental Hygiene II Open 
A continuation of clinical practices. Further instruc
tion and application in techniques for a complete oral 
prophylaxis. Additional topics include research in 
dentistry and intraoral p hotography. PREREQUI
SITES: DENH228, 229 

DENH279 2 0 0 6 0 
Dental Hygiene II Practicum Open 
See DENH 278. PREREQUISITES: DENH228, 229, 
278 COREQUISITE: DENH278 

DENH280 2 2 0 0 0 
Periodontology Open 

' The clinical characteristics, histopa thology, etiology, 
and treatment of periodontal disease are presented. 
Special emphasis is placed on the role of the dental 
hygienistinpatient education for thepreventionand 
management of periodontal disease. PREREQUI
SITES: DENH208, 209,210,228,229 

DENH281 5 0 015 0 
Dental Hygiene III Practicum Open 
See DEHN 288. PREREQUISITES: DENH278, 279, 
288 COREQUISITE: DENH288 

DENH282 3 3 0 0 0 
Dental Pharmacology Open 
The study of drugs and their action on living tissue 
including theiruseasanaid in the diagnosis, treatment, 
and prevention of disease or to control or improve any 
physiological or pathological condition. PREREQUI
SITES: CHEM132, DENH230, 228, 229 

DENH288 2 2 0 0 0 
Dental Hygiene III Open 
A continuation of Dental Hygiene II. Utilization of 
the dental hygiene treatment plan for initial peri
odontal therapy. Additional topics include the spe
cial needs patient, polishing restorations, ethics, 
management and marketing. PREREQUISITES: 
DENH278, 279 

DENH290 3 2 2 0 0 
Community Dentistry Open 
The course relates the concepts of dental p ublic 
health and preventive dentistry including principles 
of biostatistics, epidemiology, dentalmanpower and 
delivery systems. Students plan, implement and 
evalua te a community dental health project. PRE
REQUISITE: DENH227 

DENH291 5 0 0 15 0 
Dental Hygiene IV Practicum Open 
See DENH 298. PREREQUISITES: DENH281, 288, 
298 COREQUISITE: DENH298 

DENH293 3 3 0 0 0 
General & Oral Pathology Open 
Basic concepts of disease process and the oral manifes
tations of inflammation, degenerative changes, neo
plaSJnsand developmentalanomaliesof theoralcavity. 
PREREQUISITES: l3l0L1S4, DENH210, 230, 2S7 
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DENH298 2 2 0 0 0 
Dental Hygie.ne IV Open 
AcontinuationofDenta1Hygieneill.Studen tspresent 
and discuss dental hygiene treatment plans. Legal 
and management aspects of the dental care system 
are considered. PREREQUISITES: DENH288, 281 
COREQUISITE: DENH291 

DEVS072 3 3 0 0 0 
Thinking Skills Adap tor 
To increase awareness of thinking as a skill which 
can be improved. Students will develop the ability to 
identify and improve the use of basic patterns of 
cognition. Activities will include personal, academic, 
and career applications. 

DEVS080 3 3 0 0 0 
Study Skills Adaptor 
Emphasis on improving time management, devel
oping listening skills, and taking class notes and 
tests. Guidance in developing s tudy habits and using 
the library and textbooks. 

DIEM400 4 4 0 0 0 
Basic Diemal<lng Voe/Tech 
Introduction to diemaking principles covering die 
sets, die components, cutting and forming applica
tions, and material utilization. PREREQUISITE: 
T001A91 or equivalent COREQUISITE: 0IEM401 

DIEM401 6 OU O 0 
Bas ic Diemaking Lab Voe/Tech 
Introducing the student to basic d iemaking proce
dures as they construct a blank die, piercing die, and 
a forming die. PREREQUISITE: TOOL490 or equiva
lent COREQUISITE: DIEM400 

DIEM402 2 0 4 0 0 
Advanced Blueprint Reading Voe/Tech 
An interpretation of progressive die blueprints, jig & 
fixture blueprintsincluding assembly drawings, plan 
& section views, and detailing. PREREQUISITE: 
TOOU81 or equivalent COREQUISITE: CIM-401 

DIEM403 3 1 4 0 0 
Progressive Die Design Voe/Tech 
Hands-on drafting experience in the design, draw
ing, and detailing of a progressive die using Com
puter Aided Design (CAD). PREREQUISITE: 
DJEM402 COREQUISITE: DIEM404 

DIEM404 4 4 0 0 0 
Advanced Diemaking Voe/Tech 
Complex die making procedures, including cam actu· 
ated dies and exposure to cost estimating and quoting. 
PREREQUISITE: DIEM400 COREQUISITE: DlEM405 

DIEM405 6 OU O 0 
Advanced Diemaking Lab Voe/Tech 
Constructing a more complex stamping die, includ
ing a progressive die that has been partially designed 
and detailed b y the student. PREREQUISITE: 
DIEM401 COREQUISITE: DIEM404 

DIEM407 3 2 2 0 0 
Plastic Moldmaking Voc/fech 
The student is presented with the basic fundam.ental 
of plastic mold construction and molding processes. 
COREQUISITE: CJM-413 

DIEM413 3 2 2 0 0 
Electrical Discharge Machining Voc/fech 
Operation of both conventional and wire EDM ma
chines. Construction of EDM e lectrodes. 
COREQUISITE: DIEM405 

D1SL401 6 110 0 0 
Diesel Engines I Voc/fech 
Instruction provided in the technical and non-tech
nical aspects of diesel engines. This information will 
give the students the basic understanding needed to 
continue in the Diesel Mechanic program. 

D1SL402 6 1 10 0 0 
Diesel Engines II Voc/fech 
Instruction in diagnosing problems and the nature of 
repairs needed. Information on preventative mea
sures to elminate failures. PREREQUISITE: DISL401 

DISIA04 6 2 8 0 0 
Power Trains Voc/fech 
Oass and lab activities in the design and operation of 
drive train components including clutches, torque 
converters, automatic and manual transmissions, 
drive lines, rear axles, and wheel bearings. 

D1SL406 3 1 4 0 0 
Hydraulics Voe/Tech 
The study of mobile hydraulic systems. Introduces 
hydraulic principles, componen.ts, fluids systems 
and circuits. 

DISL407 6 1 10 0 0 
Diesel Fuel Systems I Voe/Tech 
The student will be introduced to basic fuel system 
principles and provided with operational theory of 
some commonly used systems as well as general repair 
and calibration procedures. PREREQUISITE: D!SlA02 

DISIAOS 5 1 8 0 0 
Basic Electricity Voe/Tech 
An introduction to basic electricity and electronic 
principles that apply to diesel powered equipment. 
Systems and components covered include starting, 
charging, ligh ting and accessories. 

DISIA09 5 2 6 0 0 
Diesel Electronics Voe/Tech 
A study of electronic fundamentals, lab work with 
electronic components, and testing equipment. Die
sel engines which are computer controlled are used 
in lab to demonstrate applications of electronics on 
diesel power which meet demands of the future. 
PREREQUISITE: DISL408 

D1SIA14 6 1 10 0 0 
Diesel Fuel Sys tems II Voe/Tech 
This course covers the theory, general repair, and 
calibration of advanced diesel fuel systems includ
ing an introduction to future systems. PREREQUI
SITE: DISL407 

DISIA17 5 1 8 0 0 
Heavy Equipment Repair Voe/Tech 
Instruction in the repair and service of equipment relat
ing to the heavy equipment industry. This includes all 
phases normally done in a general repair shop. Instruc
tion is given under structured lab and field conditions. 
PREREQUISITES: DISL402, 404,406,408 

D1SIA18 5 1 8 0 0 
Truc.k Repair Voe/Tech 
Instruction in the repair and service of equipment 
relating to the trucking industry. This includes all 
phases normally done in a general repair shop. In
struction is given under structured lab and field 
conditions. PREREQUISITES: DISL402, 404,406, 408 

DISIA20 3 1 4 0 0 
Air Conditioning Voe/Tech 
A course on basic air conditioning theory and design. 
Emphasis will be placed on various system controls 
and on service operations. 

DISIA28 6 1 10 0 0 
Operation & Maintenance Voe/Tech 
Instruction in the proper methods of maintaining all 
equipment. Safety will be emphasized. 

D1SIA60 2 2 0 0 0 
Shop Management Voe/Tech 
An opportunity to acquire knowledge about the 
management of a shop. All phases of management 
will be presented from organizational structure to 
manpower efficiency analysis. 

D1SL470 4 1 6 0 0 
Advanced Electricity Voe/Tech 
The electrical circuitry on diesel powered equipment 
is covered. Included are troubleshooting, diagnos
ing,and repair procedures. PREREQUISITE: DISL408 

DKTP401 3 1 4 0 0 
Introduction to Des ktop Publishing Voe/Tech 
In troduction to methods of electronic text/image 
creation, & terminology. This course will present 
desktop & word processing programs as weU as 
techniques used for proofing copy to ty.P.ographic 
measurement such as points & picas. Students will 
be introduced to word processing and desktop pro
grams using PC/DOS & Macintosh systems. PRE
REQUISITES: OFFC301, OFFC329 or equivalent 

DMAS350 1 1 0 0 0 
Health Field Voc/fech 
Roles of dietary personnel in health facilities, state 
and federal guidelines. Explore managerial aspects 
within facilities. 
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I>MAS351 1 0 2 0 0 
Food Preparation Voe/Tech 
Basicprinciplesanddevelopmentoftechniquesasthey 
apply to preparation of each food group, criterion for 
evaluating product quality. Laboratory experience. 
1)~352 2 2 0 0 0 
Sanitation/Meal Service Voe/Tech 
Methods of efficiently serving safe, pleasing food. 
An awareness of sanitation will be created for all 
areas of food service. 
DMAS353 1 1 0 0 0 
Nutrition Life Cycle Voe/Tech 
An in-depth study (social, physiological and psycho
logical need) of residents from infancy to geriatric. 
Explore the theraputic role of food. 
I>MAS354 1 1 0 0 0 
Modified Diets Voe/Tech 
Anassesmient of special diets, using the approved diet 
manual, a review of food exchan~ and hints for mak
ing these diets appetizing through the use of seasoning. 
I>MAS355 1 1 O O 0 
Food Production Management Voe/Tech 
Total production needs, equipment layout, work 
methods, food storage, food preparation, servi.ce, 
sanitation, and use of computers in food service. 
I>MAS356 2 2 0 0 0 
Food Service Management Voe/Tech 
Themanagementfunctionsrequired toorganizeand 
maintain an efficient quality dietary department are 
developed. 
I>MAS361 1 0 0 0 4 
Food Prep Field Experience Voe/Tech 
Applicationandevaluationoffoodpreparationinhealth 
care facility. Practical experience in selected health care 
facility supervised by a registered dietitian. (P /F) 
DMAS362 1 0 0 0 4 
Sanitation/Meal Service Field Exp Voe/Tech 
Application and evaluation of sanitation and meal 
service in health care facility. Practical experience in 
selected health care facility supervised by a regis· 
tered dietitian. (P /F) 
DMAS363 1 0 0 0 4 
Nutrition Life Cycle Fie.Id Exp Voe/Tech 
Application and evaluation of nutritional aspects in 
healthcarefacility.Practicalexperienceinselectedhealth 
care facility supervised by a registered dietitian. (P /F) 
OMAS364 1 0 0 0 4 
Modified Diet/Field Experience Voe/Tech 
Application and evaluation of modified diets in health 
care facility. Practical experience in selected health care 
facility supervised by a registered dietitian. (P /F) 
OMAS365 1 0 0 0 4 
Food Production Field E;,cperience Vocfl'ech 
Application and evaluationoffoodproductioninhealth 
care facility. Practical experience in selected health care 
facility supervised by a registered dietitian. (P /F) 
OMAS366 1 0 0 0 4 
Food Service Mgmt Field Experience Vocffech 
Application and evaluation ol food service manage
ment in health care facility. Practical experience in 
selected health care facility supervised by a regis
tered dietitian. (P /F) 
DRAM110 3 3 0 0 0 
Introduction To Theatre Core 
A survey of the elements and techniques of theatre, 
with emphasis on acting, directing, and playwriting. 
Attendance at dramatic production encouraged. 
DRAM111 3 3 0 0 0 
Techniques Of Acting General 
Training of the body, voice, and mind as acting 
instruments. Course includes acting exercises,scene 
analysis, and performance. 
DRAM113 3 3 0 0 0 
Creative Orama For School/Recreation General 
Elements of improvisational acting. Students will 
learn approaches for participating in as well as lead
ing creative drama activities. 
DRAM114 2 0 4 0 0 
Theatre Production Gene.cal 
Practical experience in acting, directing, and stage de
sign. Students will be involved in all stages of produc
tion, from auditions to final performance. May be 
repeated for up to eight semester hours of credit. 
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DRAMUS 
Theatre Production 
See DRAM114 
DRAM116 
Theatre Production 
See DRAM114 

40800 
General 

ECON101 3 3 0 0 0 
Principles Of Macro-Economics Core 
An introduction to basic macro-economics' concepts 
and principles. Deals with problems of resource 
allocation, supply and demand, national income, 
employment, price levels, fiscal and monetary policy, 
money and banking systems, and elements of inter
national finance. 
ECON102 3 3 o O O 
Principles Of Micro-Economics Core 
Course covers survey of demand and supply 
onditions, cost structure, market structure, anti-trust 
aws, crucial court decisions, competition, and how 
these elements affect the individual firm. 
EI>CR101 3 3 0 0 0 
Intro To Education Open 
Presents a broad overview of the field of education 
including foundations of American education, roles of 
teachers and students, history and philosophy, and 
curriculum.studentswillcompletea40hourpracticum 
at the elementary, middle, or high school level. 
EI>CR165 3 3 0 0 0 
Education of Exceptional Learners Open 
A survey of exceptional learners in the classroom 
will be explored. History, philosophy, current issues, 
trends, and mainstreaming will be discussed. 
EDCR207 2 0 0 0 8 
Internship Teaching Experiences Open 
Provides opportunity to assist in the school as a 
teacher aide or to assess one's potential and interest 
in teaching as a career. PREREQUISITE: EDCR101 
ELEM321 3 3 0 0 0 
Motor Control I Vocffech 
Troubleshoot motor controls, use meters for testing, and 
gain an understanding of schematics. Students should 
have basic knowledge of electricity to take this course. 
ELEM322 3 3 0 0 0 
Motor Control II Voc/Tech 
Work with control circuits and equipment including 
troubleshooting. Major emphasis is placed on solid 
state programmable controllers. PREREQUISITE: 
ELEM321 or equivalent 
ELEM325 3 3 0 0 0 
General Electricity Vocffech 
For beginners, theory, controlling electricity, volt
age, amps, resistance, wattage, series and parallel 
circuits, bC and AC batteries, electric lighting, gen
erators, and motors. 
ELEM4SO 3 3 0 0 0 
Related Math Vocffech 
Mathematics related to basic electronics. It includes 
basic algebra, right triangle trigonometry, scientific 
notation, with applications to OC and AC circuitry. 
ELEM451 3 3 0 0 0 
DC & AC Fundamentals Vocffech 
An introductory course in OC and AC fundamen
tals. Subject matter includes OHM's law, series and 
parallel circuits, and measuring instruments. 
ELEM452 3 0 6 O 0 
DC&: AC Fundamentals Lab Vocffech 
This laboratory will enable the student to analyze 
basic L-C-R circuitry. Basic test equipment usage will 
also be presented. PREREQUISITE: ELEM451 
COREQUISITE: ELEM451 
ELEM4S3 3 3 0 0 0 
Basic Electrical Practices V ocff ech 
An introduction to,andoverview of,consumerprod
ucts through block diagram analysis. Also included 
are the principles of soldering, mounting compo
nen ts and printed circuit board fabrication. 
COREQU1SITE: ELEM454 
ELEM454 3 0 6 0 0 
Basic Electrical Practices Lab Vocffech 
This laboratory develops the manipulative skills of 
the student. Soldering, mounting components and 
printed circuit board fabrication are included. 
COREQUISITE: ELEM453 

ELEM460 
Applied Electronics Voe/Tech 
An introduction to the principles of transistors and 
other basic solid state devices. This course includes 
amplifiers, oscillators, etc. PREREQUISITES: 
ELEM450, 452 
ELEM461 3 0 6 O O 
Applied Electronics Lab Voe/Tech 1 
This laboratory consists of experiments with transis
tors and 0th.er solid state devices. The use of related 
equipment is included. PREREQUISITE: ELEM460 
COREQUISITE: ELEM460 I 
ELEM462 33000 1 

Digital Electronics Vocffech 
An introduction to the principles of basic 1TL and 
CMOS digit~ circuits. lnt!uded are ~asic gates, , 
counters, registers, and multiplexer configurations. 
PREREQUJSITES: ELEM450, 452 
ELEM463 3 0 6 0 O 
Digital Electronics Lab Vocffech 
This la.boratory consists of experiments on basic 1TL • 
and CMOS circuits. Included are gates, counters, 
registers and multiplexer configurations. PREREQ
UISITE: ELEM462 COREQUISITE: ELEM462 
ELEM464 3 3 0 0 0 
Industrial Electronics Voc/Tech 
An introduction to the principles of basic industrial 
electronic devices. Included are op amps, silicon 
controlled rectifiers, unijunction transistors and vari
ous types of trigger devices. PREREQUJSITES: 
ELEM450, 452 
ELEM465 3 0 6 O O 
Industrial Electronics Lab Vocffech 
This laboratory consists of experiments with basic 
industrial devices. Included are op amps, SCRs, 
U)Ts, and various types of trigger devices. PREREQ
UISITE: ELEM464 COREQU1SITE: ELEM464 
ELEM470 3 3 0 O 0 
Communications Vocffech 
Familiarization with broadcast and stereo receivers. 
Included are circuit analysis and service techniques 
used in servicing consumer type radio receivers. 
PREREQUISITES: ELEM454, 461, 463, 465 
COREQUISITE: ELEM471 
ELEM471 2 O 4 O O 
Communications Lab Vocffech 
This laboratory consists of experiments in the stage
by-stage construction 9f a communications receiver. 
PREREQUISITE: ELEM465 COREQUISITE: 
ELEM470 
ELEM472 3 3 0 0 0 
Color Systems I Vocffech 
Instruction in the theory and operation of television 
receivers. Included are basic color theory, circuit 
analysis, and servicing techniques. PREREQUJSITES: 
ELEM454, 461,463,465 COREQUISITE: ELEM474 
ELEM474 1 0 2 0 0 
Color Systems I Lab Vocffech 
This laboratory consists of experiments with 
TV receiven. lncluded are the use of scopes, analyz
ers and generators to develop proper service tech
niques. COREQUISITE: ELEM472 
ELEM480 6 6 0 0 0 
Consumer Products Voc!fech 
Instruction in the theory of consumer products such 
as VCRs, disc players, microwave ovens, and other 
consumer products. PREREQUISITE: ELEM 471,474 
COREQUISITE: ELEM481 
ELEM481 30600 
Consumer Products Lab Voe/Tech 
A practical laboratory course in troubleshooting and 
servicing all types of consumer electronic products. 
COREQtrrsrrE: ELEM480 
ELEM482 6 6 0 0 0 
Color Systems II Vocffech 
AcontinuationofColorSystemsl.Anin-depthstudy 
of the various circuits in color televisions. PREREQ
UlSITES: ELEM471, 474 COREQUJSITE: ELEM483 
ELEM483 3 O 6 0 0 • 
Color Systems D Lab Vocffech 
A continuation of Color Systems I Lab. Included is 
practical troubleshooting/ servicing of consumer 
electronic products. COREQU1SITE: ELEM482 



. 
· Course Descriptions 

ELHT311 3 3 0 0 0 
Circu.it Analysis I Vocffech 
An introduction to direct current fundamentals to 
include basic series and concepts essential .in all 
phases of electricity and e.lectronics. Subject material 
includes electricity and !Ililg!letism, ohms law, bat
teries, induced EMF, magnetic circuits, DC measur 
ing instruments, motors, and generators. 
COREQUISITES: ELHT312, 313 

ELHT312 2 0 4 0 0 
Circuit Analysis I Lab Vocffech 
Basic experiments in circuit analys~. Includes sei:ies 
circuits, paraUel circuits, and basic ms~entati~n 
familiarization. It also includes experiments m 
Theyenin's theory, Norton's theory, and Zirchoff's 
law. COREQUISITES: ELHT311, 313 

ELHT313 3 3 0 0 0 
Technical Math I Vocffech 
A review of algebra to include factoring, clearing of 
fractions, simultaneous linear equations, and qua
dratic equations. Students are also introduced to the 
use of an electronic calculator. 

ELHTI15 3 1 4 0 0 
Fabrication Techniques Voclrech 
The proper use of the basic mechanical tools 
and techniques required in the fabrication of chassis 
and other selected projects. Practice in the develop
ment of techniques and skills in the manipulation of 
layout tools is provided in the shop. 

ELHT321 3 3 0 0 0 
Circuit Analysis n Vocffech 
An introduction to AC circuitry. Subject material 
includes generation, vector representation, complex 
algebraic manipulation of the sine wave, inductance, 
capacitance, resonance, transformers, and omhs law 
for alternating current s,eries. PREREQUISITES: 
ELHT311, 312, 313 COREQUISITE: ELHT322 

ELHT322 2 0 4 0 0 
Circuit Analysis D Lab Voc/rech 
Continuation of Grout Analysis I. Includes experi
ments in alternating current. PREREQUISITES: 
ELHT311, 312, 313 COREQUISITE: ELHT321 

ELHT323 3 3 0 0 0 
Technical Math IJ Voe/Tech 
A con tinuation of Technical Mathematics L To 
include e~ponents _and r~dicals logarith~s, 
graphs of tr1gonorn~tric functions, as weU as contin
ued use of a calculator. PREREQUISITE: EUIT313 

ELHT324 3 3 O O 0 
Computer Programming Voe/Tech 
Designed to introduce the student to basic 
programming techniques such as writing algorithms, 
drawing of flow charts, and developing pro~ 
that include loops and subroutines. In addition, it 
will include machine level languages and their 
application and software packages such as word 
processors and assembly interface. PREREQUISITE: 
ELHT313 

ELHT330 2 2 0 0 0 
Digital Circuits I Voe/Tech 
An al!lalysis of those circuits which form 
basic building blocks for a digital system. To include 
logical gates, such as OR, NOR, AND, and NANO, 
storage registers, and counters. PREREQUISITE: 
ELHT323 COREQUISITE: ELHT362 

ELHT331 3 3 0 0 0 
Circuil Analysis DI Voc/T,ech 
Deals with principles and electrical properties of 
semi-conductor diodes, transistors, integrated cir
cuits,and integrated circuit amplifiers complete with 
mathematical analysis of equi valentcircuits and their 
evaluation. PREREQUISITES: ELHT321, 322, 323 
COREQUISITE: ELHT36.3 

ELHT340 3 3 0 0 0 
Digital Circuits II Voe/Tech 
This course covers two major areas of microproces
sors. The first is an investigation of the specific archi
tecture of the microprocessor. The second area is 
software and is concerned with the specific machine 
and assembly level instruction as well as using these 
instructions for common routines. PREREQUISITES: 
ELHT330, 362 COREQUISITE: ELHT341 
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ELHT341 5 0 10 0 0 
Digital Circuits D Lab Voe/Tech 
Continuation of Digital I. Also included are experi
mentsinmicroprocessorarchitectureand timing.Meth
ods of generating device select pulses, latching data, 
and in!errupt techniques are examined. PREREQU1-
SITES: ELHT330, 362 COREQUISITE: ELHT340 
ELHT345 2 2 0 0 O 
Operating Systems Voe/Tech 
An introduction to the disk operating system (DOS) 
and thenetworkoperatingsystems, Novell Netware. 
Includes personal computer and LAN basics. Em
phasis is given to DOS version 3.3 the DOS shell and 
Netware version 2.15. 

ELHT346 2 0 4 0 0 
Operating Systems Lab Voe/Tech 
This laboratory consists of exercises for learning 
about the functions of disk and network operating 
systems. Emphasis is given to DOS version 3.3 and 
higher and Novell Netware. Lab exercises will l:>e 
performed on an IBM personal system/2 computer. 
COREQUISITE: ELHT345 

ELHT362 2 O 4 0 0 
Digital Circuits Lab Voe/Tech 
Laboratory evaluation of small-scale integrated circuits 
and medium-scale integrated circuits. In addition to 
basic and/ or gates, it includes comparators, decoders, 
multiplexors, and arithmetic units. PREREQUISITES: 
EUIT.321, 322,323 COREQUISITe,: EU-IT330, 331 

ELHT363 3 0 6 0 0 
Circuit Analysis UI Lab Voe/Tech 
An analysis of solid state circuitry. It includes both 
transistor & integrated circuit experiments. Linear am
plifiers as well as active filters are evaluated. PREREQ
UISITES: EUIT321, 322,323 COREQUISITE: EU-IT331 

ENGL070 3 3 O O 0 
Basic Writing Adaptor 
Teaches basic grammar and writing skills; punctua
tion, spelling, sentence and paragraph structures; 
writing, revising and proofreading strategies. Stu
dents will compose 3-4 short personal essays, learn
ing to develop main ideas with specific support 
material. Individualized approach to basic skills. 
Preparation for ENGL071 and ENGL117. 

ENGWn 33 000 
Writing Skills Review Adaptor 
An introductory course, prepares students for col
lege-level writing. Confidence & skills are built as 
students write & revise 4-6 essays, learning to de
velop & organize material to support main ideas. 
Students review sentence & punctuation patterns & 
how to pFoofread. For students who have taken 
ENGL 070 or meet that course's objectives. 

ENGL084 3 2 2 0 0 
Communicative Grammar for ESL Adaptor 
This course provides nonactive students of English 
with intensive practice in advanced English grammar 
while promoting the development of communicative 
skills. Areas of instruction include tenses, passive voice, 
reported speech, conditions, etc. PREREQUISITES: 
Minimum scores on the TOEFL or Michigan Tesl 

ENGL085 3 2 2 O 0 
Reading English As A Second Language Adaptor 
This course is designed for nonactive speakers of 
English. Reading comprehension skills are devel
oped through the use of vocabulary work, guided 
reading activities and discussion. Reading material 
is intellectually stimulating b ut not beyond the 
student's level of comprehension. PREREQUISITES: 
Minimum scores on the TOEFL or Michigan Test. 

ENGL086 1 1 0 0 0 
Writing Tutorial Adaptor 
An individualized writing course tailored to meet indi
vidual student' sneeds. Students can concentrate on im
proving or exploring specific areas of their own writing. 
ENGL115 3 3 O O 0 
Technical & Business Writing Core 
A study of technical/business communication with 
emphasis on writing in the workplace. Course mate
rial includes written and oral communication to a 
variety of audiences in different situations. There 
will be special focus on individual caree.r goals. PRE
REQUISITE: ENGL117 

ENGL117 3 3 0 0 0 
Composition I Core 
Designed tohlelpstudentsreadand write effectively. 
Exploration of relationship of audience to writer and 
material. Emp hasis on developing concrete detail to 
support main ideas. PREREQUISITE: Satisfactory 
writing skills 

ENGL118 3 3 0 0 0 
Composition IJ Core 
Expository and persuasive writing developed 
through critical reading. The course explores struc
ture, style, research, and documentation. PREREQ
UISITE: ENGL117 

EN GL120 1 1 0 0 0 
Llbra.ry lnstniction General 
Study of classification systems, use of the card catalog, 
periodical indexes, dictionaries, encyclopedias, subject 
reference books, & the compilation of bibliographies. 

ENGL121 3 3 0 0 0 
Creative Writing General 
Techniques o f writing poetry and fiction. Students 
will read the work of professional writers and apply 
the principles of imaginative writing to their own 
work. Approaches include workshop evaluations 
and individual conferences. 

ENGL410 3 3 O O 0 
Communication Skills Voe/Tech 
Reading, writing, speaking, and listening are stud
ied as methods of exploring and evaluating techno
logic.tl advances in trades and industry. Adapting 
communication for different audiences, evaluating 
industry-related literature, and basic business writ
ing area emphasized. 

ENGR155 2 2 0 0 0 
Engineering Computations Open 
This course includes the organization, solution & pre
sentation of engin~ problems. Topics covered in
cludes SJ. units, sel engineering topics & the study 
of BASIC. PREREQUISITE: MA IB1!23 or equivalent 

ENGR160 2 2 0 0 0 
Engineering FORTRAN Open 
The FORTRAN language in batch and interactive 
modes with an emphasis on solutions to engineering 
problems. PREREQUISITE: MA TH123orequivalent 

ENGR165 4 2 4 0 0 
Engr Gnphics/Conceptuill Design Open 
An integration of conceptual design & engineering 
graphics. This course includes orthographic projec lion 
applied to three dimensional geometry & engineering 
drawing.lnstru.rnent&freehandapplicationtoanopen 
endedprojectthatincludesaformalengineeringreport. 

ENGR175 3 3 O O 0 
Engineering Statics Open 
This course includes the vector and scalar analysis of 
coplanar and non-coplanar force systems, equilibrium 
concepts, friction, centroilds, moments and products of 
inertia. Mohr's circle, radius of gyration, internal forces, 
shear and bending moment diagram. PREREQUISITE: 
PHYL121 COREQUISITE: MAIB130 

FIRE231 2 2 0 0 o 
Intro To Fire Science Open 
First in the fire science series, this course provides a 
historical & philosophical background o{ the fire 
service, reviews the functions of fire protection orga
nizations, examines the nation's fire problem, identi
fies fire protection careers & describes the associate 
degree requirements. 

FIRE232 3 3 0 0 O 
Fire Behavior Open 
A qualitative study of ~hemical and physical aspects 
of fuels, the combustion process and products of 
combustion as they relate to causes, spread and 
extinguishrnent of fire. The course emphasizes the 
natural laws th.at determine fire l:>ehavior in any 
environment. COREQUISITE: CHEM131 

FIRE233 3 3 0 o o 
Building Construction Open 
A study of building materials, components, & design 
features with regard to their reactions under fire 
conditions. The course also includes interpretation 
of the Life Safety Code and its application to pro
posed &existing structures. PREREQUISITE: FIRE232 
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3 3 0 0 0 
Fire Protection Systems Open 
An examination of devices and systems installed and 
utilized to support the fire service in the detection 
and suppression of fire. PREREQUISITE: FIRE232 

FIRE235 3 3 0 0 0 
Hazardous Mate.rials Open 
'Thiscourseconcentratesonprinciplesofresponseplan
ning for incidents involving the manufacture, transpor
tation, storage, and use of hazardous materials, with the 
objective of minimizing llarm to people, property, and 
theenvironmentPREREQUISITFS:CHEM131,FIRE232 

FIRE236 33000 
fl~~~ Open 
A problem-solving course involving application of 
the laws of hydraulics, design features, flow charac
teristics, and tests needed to assure adequate water 
supplies for fire protection. PREREQUISITES: H.S. 
algebra or MA TH092, PHYL106 

FIRE237 3 3 0 0 0 
Planning For Fire Protection Open 
'This course is designed to help develop s trategic plans 
for fire protection of an area, community, multiple 
buildingromplex,andsinglebuilding. Through the use 
ofdatacollectionsystemsandothermanagementtools, 
the student will be able to identify and analp.e fire 
problems and develop alternative solutions. 

FIRE238 3 3 0 0 0 
Fire Investigation Open 
'This course furnishes a technical background that will 
enable the student to examine a fire scene and deter
mine the point of origin, cause, and sequence of events 
ofthefire.ltalsocoversfirecausedatasystemsanddata 
use in criminal prosecution, civil liability, and code 
enforcement PREREQUISITES: FIRE232, 233 

FNSR201 3 3 0 0 0 
Principles Of Banking Open 
This course surveys the banking functions. It pro
vides a comprehensive introduction to the diversi
fied services offered by the banking industry today. 

FNS~OO 33000 
Real Estate Finance Open 
'This course provides a bac.kground in the varied real 
estatemortgagecreditoperationsofcommercialbanks. 
It addresses the manner in which funds are channeled 
into mortgage markets, the financing of residential and 
special purposeproperty,andadministrativetaskscom
mon to most mortgage departments. 

FNS~OS 3 3 0 0 0 
Money &: Banking Open 
The course presents basic principles as they relate to 
ban.long. It emphasizes thepr-actical-aspa'tSof morey & 
banking with an emphasis on basic monetary theory. 

FNS~2 3 3 O o O 
Intro To Credit Unions Open 
Anoverviewof thecreditunion movement in the United 
States. Includes the structure of the credit union, legal 
basis for operation, seivices & characteristics, manag~ 
ment, financial system, & insurance and bonding. 

FNS~ 3 3 0 0 0 
Credit Union Operations Open 
This course deals with granting of loans, financial 
counseling and collections. Current regulations un
der equal opportunity act and truth-in.:Jending laws 
willbecovered.Relationofotherlawstocreditunion 
operations will be discussed. 

FNSR234 3 3 0 0 0 
Credit Union Financial Mgmt Open 
'This course is designed to develop an understanding of 
the financial management skills needed to operate a 
credit union, with emphasis on basic credit union ac
counting &bookkeeping, including financial statement 
analysis, & budgeting. Risk management & insurance 
are discussed along with investment guidelines. 

FNSW7 3 3 0 0 0 
Consumer Lending Open 
Designed to provide an overview of the consumer 
credit operation. 'This course examines the role of con
sumer credit in overall banking operations. Not a how
to training program. It offers an improved understand
ing of the consumer credit function within a bank. 
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FNSR251 3 3 0 0 O 
Principles Of Credit & Collection Open 
Coversthedifferenttypesofcommercialcredit,evalu
ation of potential credit customers, and the different 
sources of credit information. Discusses the organi
zation of credit departments, collection procedures, 
and negotiable instruments. · 

FNSR252 3 3 0 0 0 
Advanced Credit & Collection Open 
Provides an understanding of the role of credit in 
financial management, the four responsibilities of 
the credit function, and the purpose and value of 
financial statements. Covers the different financial 
statements. PREREQUISITE: FNSR251 

FNS~74 3 3 o O O 
Credit Union Accounting Open 
Terms and procedures basic toaccountingand unique 
to credit unions are explained. Topics include credit 
union accounting, the accounting cycle, journal 
records, members' ledger cards, interest refunds and 
dividends, reserves and undivided earnings, state
ment of financial condition, closing the books, ac
counting bases, & internal controls. 

FNS~n 33000 
Credit Union Auditing Open 
This course is designed to give credit union person
nel the needed information to perform their ongoing 
responsibilities and to understand and work with 
various financial reports. This course details the 
steps included in preparing the audit,conducting the 
audit, and reporting the audit. 

FRENlOl 4 4 O O O 
Elementary French I Core 
An introduction to the basic skills in understanding, 
speaking, reading and writing .French. Grammar 
analysis, classroom conversational practice, and some 
exploration of French culture. 

FREN102 4 4 0 0 0 
Elementary French U Core 
Continued practice of the four basic skills and gram
mar analysis begun in French 101. Introduction to 
shorterose selections with conversational emphasis. 
PREREQUISITE: FREN101 

FRENlOO 4 4 O O 0 
INTERMED FRENCH I Core 
Review of essential grammatical constructions em
phasizing major areas of difficulty for English speak
ers. Use of cultural and literary materials to develop 
conversational skills. PREREQUISITE: FREN102 

FREN104 4 4 O O 0 
INTERMED FRENCH ll Core 
Continued review of grammatical constructions us
ing cultural materials. Reading, writing,and conver
sation will be emphasized in the context of cultural 
issues and current events. PREREQUISITE: FREN103 

GEOG141 3 3 0 0 0 
Intro To Geography Core 
'This course utilizes the basic concepts of cultural geog
raphy (area, landscape, ecology, diffusion, and integra
tion) in a systematic examination of the contemporary 
world. The course is intended to provide an elementary 
acquaintance with the field of geography. 

GEOG147 3 3 O O O 
Developed World Core 
'This course systematically surveys the peoples, cul
tures, resources, and problems of the cultural realms 
commonly designated as the developed world (Anglo
America, Europe, Russia, Japan, and Australia). 

Grom~ 33000 
Third World Core 
Thiscoursesystematicallysurveysthepeoples,cultures, 
resources, and problems of the cultural realms com
monly designated as the Third World (Latin America, 
Blac.k Africa, the Islamic World, India, and Olin.a). 

GLOS199 2 2 0 0 0 
Japan: The Changing Tradition General 
Focuses on history and changing cul tural traditions 
of Japan's modem era and the brief period during 
which Japan has developed its own distinctive 
urbanized,industrialized, and democratic society. 

HCAD227 4 4 0 O O 
Integrating Community Serv-MH/MR/00 Open 
Emphasis will be placed on physical, psychosocial 
and cultural dynamics of mental health, mental re
tardation, and developmental disabilites and the 
various disciplinary perspectives that may be en
countered. srecial attention will be given to the 
integration o community based services. 

HCAD237 3 3 0 O O 
Long-Term Ca.re Financial Management Open 
E~~hasis on financial practices in the long-term care 
faolity. Cost and labor hour controls, third-party 
payment,evaluation of profit/loss,and fiscal reports 
will be addressed. PREREQUISITE: ACCT301 

HCAD251 1 0 0 O 4 
Pract:Social Services Open 
Focus on social services and rehabilitation programs 
in the long-term care facility. 

HCA0252 1 0 O O 4 
PractDietary Open 
Focus on the dietary department in the long-term care 
facility .Food ordering, inventory processes,food prepa
ration, serving, and staffing patterns will be explored. 
HCAD2S3 1 0 0 0 4 
Pract:Legal Aspects & Govt Organ Open 
Emphasis on the legal aspects and government orga
nizations affecting long-term care facilities. 

HCAD254 1 0 0 O 4 
Pract:Nursing Open 
Nursing services in the long-term care facility. The 
relationship of nursing services to administration. 
HCAD255 1 0 O O 4 
Housekeeping/Laundry/Maintenance Open 
Emphasis on the administrator's responsibilities in the 
housekeeping, laundry,and maintenance departments. 
HCAD256 1 0 0 0 4 
PractActiv/Community Resources Open 
Activity & volunteer programs in the long-tenncare fac
ility. The use of community resources will be explored. 

HCAD257 1 0 o O 4 
Pract:Business Administration Open 
Emphasis on business practices in the long-term care 
facility. 
HCAD258 1 O O O 4 
PractAdministrative Organization Open 
Emphasis on concep ts and practices involved in the 
administration of a long-term care facility. 

HCAD259 1 O O O 4 
Pract:Human Resource Management Open 
Emphasis on theories and practices in human re
source management in the long-term care facility. 
HCAD261 3 0 0 0 12 
Pract: Long-Term Care Administration Open 
Application of theory and concepts. Focus on admin
istrative organization practices, human resource 
management and business management. 
HCAD262 3 0 0 0 12 
Pract: Long-Term Care Administration Open 
Applicationof theoryand concepts. Focus on admin
istrative aspects of activities, community resources, 
social services, rehabilitation and nursing services. 

HCAD263 3 0 0 0 12 
Pract Long Term Care Administration Open 
Application of theory and concepts. Focus on legal 
aspects, government organization & administrative 
aspects of dietary, housekeeping, laundry & maint~ 
nance services. 
HCAD264 2 2 0 0 0 
Pract Seminar Open 
Practicumexperienceandproblemswillbediscussed. 
Additional information and topics relating to long
term care will be addressed. Classes will be held in a 
variety of long-term care facilities. (May be repeated 
a maximum of 3 times.) CO REQUISITES: HCAD261, , 
HCAD262 and/ or HCAD263 
HCAD271 5 5 0 0 0 
Ad.min Long-Term Care Facilities Open 
Relates fundamental management principles to spe
cial challenges and concerns of long-term care. In
cludes study of long-term care organizations, the 
management process, organizational behavior and 
human resource managem~t. 



HCAD272 5 5 0 0 0 
Services: Long-Tenn Care Residents Open 
Relates physical, psychological and sociological needs 
of residents to services provided in the long term care 
setting. Includes processes of normal aging, resi
dents of long•term care facilities, services in the 
therapeutic milieu, nursing services, environmental 
services, and quality assurance. 

HCAD273 4 4 0 0 0 
Law & Long-Term Care Open 
An introduction to law and how it relates tothe long
term care industry. A study of caselaw, court struc
ture and procedures, tortsa.nd litigation. Additional 
topics include labor law, liability, licensure, certifica
tion, resident rights, reirnbursementand living wills. 

HCAD277 5 5 0 0 0 
Service Delivery Systems-MH/MR/DD Open 
Provides a comprehensive overview of MH/MR/ 
DD resident needs and presents an interdisciplinary 
approach to developing, implementing and evaluat
ing accountable services. Reviews behavior modifi
cation tecluuques and addresses future trends. 

HCAD281 3 3 0 0 0 
Seminar In Health Care Open 
Emphasis on principles and practices involved in long
term care ad.ministration and resident services with 
special attention to the review of federal and state 
regulations. PREREQUISITE: Taken final semester 

HISTI21 4 4 0 O O 
Western Civ Beg To 1715 Core 
The student surveys the great civilizations from Greece 
and Rome through the rise of Christianity, to Europe in 
the Middle Ages, theRenaissanceandRefonnation, the 
modern state, the new science and the secular outlook, 
parliamentary government in England, and political 
absolutism in France and eastern Europe. 

HISTI22 4 4 0 0 o 
Western Civ 1715 To Present Core 
intellectual developments from the 18th century to 
the present. Enli9.hterunent, revolutions and reac
tions, national unifications, national rivalries, world 
wars, and post-war developments. 

J 
HIST124 4 4 0 0 0 
American History 1492 To 1877 Core 
A survey of main themes of American history from 
1492 to 1877 with emphasis on the political, social, 
economic, religious, and intellectual aspects of the 
presettlement, Colonial, Revolutionary, Antebellum 
Civil War, and Reconstruction eras. 

HIST125 4 4 0 0 0 
American Hist 18'77 To Present Core 
AsurveyofmainthemesofAmericanhistoryfrom1877 
to the present with emphasis on political, social, eco
nomic, religious, and intellectual aspects of the Gilded 
Age, the Progressive Era, WWI, the Roaring Twenties, 
the Great Depression, WWII, and post WWO era. 

IHIST126 3 3 O O 0 
Iowa History Gene.ral 
A broad survey oflowa history from Indian cultures 
and pioneer farming through modem agriculture, 
gradual social changes, and Jong-term political trends. 

HIST139 3 3 0 0 0 
African-American History General 
A survey of the history of the African-American com
munity with emphasis on the role of individuals, insti
tutions,and ideas in the development of the community 
from its origins in West Africa to the present. 

HLCR307 6 4 4 O O 

• 

Emergency Medical Tech Ambulance Voe/Tech 
Prepares rescue personnel for the role and responsi-

J 
bilities of an EMT-A. Includes specific patient assess
ment and emergency treatment procedures. Stu-
dents should be 18 years of age prior to course 
completion. State Health Department Certification 
Exam after successful course completion. 

HLCR314 1 1 0 0 O 
Emergency Care Voe/Tech 
Learn to perfonn care for medical emergencies: frac
tures, bums, resuscitation, basic CPR (Cardio-Pul
monary Resuscitation, American Heart Level II stan

ards) certification. 
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HNRS100 2 2 O O 0 
Honors Seminar General 
Discussion seminar whose topics will include a range 
of subjects determined by students' interest. Stu
dentswill write in preparation for and responsetoin
class discussions. 

HRl'dT31S 2 2 0 0 0 
Sanitation & Equipment Voe/Tech 
Principlesandmethodsofsa.nitationsafetyandequip
ment. Equipment selection and facilities planning. 
Also includes preventive maintenance. 

HRMT316 3 3 0 O 0 
Food Preparation I Voc/fech 
Introduces the student to the scientific principles 
used in food preparation. Involves preparation pro
cedures and techniques to be used with fruits, veg
etables, starch products, cheese, eggs, meat, poultry, 
and fish. Establishes criteria neecfed to produce a 
standard product. COREQUISITE: HRMT320 

HRMT319 1 0 2 O 0 
Sanitation & Equipment Lab Voe/Tech 
The lab consists of sanitation practices. The student 
will carry out the practice of table service for interna
tional cuisine dinners and apply sanitation mea
sures. (P /F) COREQUISITE: HRMT315 

HRJ\,fT320 3 0 6 0 0 
Food Preparation I Lab Voc/fech 
PreparationofsmallservingsofsaJads,starch,cheese, 
egg, meat, poultry and fish products using the tech
niques s tudied in lecture. Oral and written evalua
tion of each product. COREQUISITE: HRMT316 

HRMT326 2 2 0 0 0 
Food Preparation IJ Voe/Tech 
The study of the principles and procedures of quan
tity food production as they apply to salads, soups, 
vegetables, entrees, and desserts. Emphasis is on 
organization and time management skills and recipe 
standardization. PREREQUISITES: HRMT316, 320 

HRMT32S 2 0 4 0 0 
Food Preparation IJ Lab Voc/fech 
The production of quick breads, desserts, salads, 
vegetables, soups, and main entrees to be sold to the 
public. Timeisspentonan individual recipe produc
tion project.PREREQUISITES: HRMT316, 320 
COREQUISJTE: HRMT326 

HRMT330 2 2 0 0 0 
Introduction To Hotel Operations Voe/Tech 
Thiscourserepresentsasystematicapproachtofront 
office procedures by detailing the flow of business 
through a hotel beginning with the reservation pro
cess and ending with billing and collection proce
dures. Also places front office procedures within the 
context of the overall operation of a hotel and exam
ines front office management. 

HRMT334 3 3 0 0 0 
Human Nutrition General 
Understanding and implementing present day 
knowledgeofnutrition;theuseoffoodforhealthand 
satisfaction of the individual and the family. 

HRMT335 2 2 0 0 0 
Restaurant Management Voe/Tech 
Students will plan menus and meal service in actual 
restaurant experience. Emphasis is on using sound 
management techniques for producing high quality 
food and service to the public. PREREQUISITES: 
HRMT316, 320,326 COREQUISITE: HRMT357 

HRMT342 1 1 0 0 0 
Work Experience Seminar Voe/Tech 
A course designed for problem solving, personal man
agement, as well as evaluating management functions 
as they apply to various hospitality businesses. 

HRMT347 S O O O 20 
Work Experience Voc/fech 
An approved program of experience in one of the 
many hospitality areas: restaurant, hospital, club, 
school food service, hotel, or motel. (P /F) 

HRMT34S 3 3 O O O 
Purchas ing/Cost Control Voe/Tech 
Principles and methods of food purchasing with 
emphasis on specifications and grading of various 
food products. Includes financial procedures and 
controls used in the food service industry. 

HRMT349 3 3 0 0 0 
Nutrition &: Menu Planning Voe/Tech 
Evaluating and planningmenusforrestaurants,schools, 
and health facilities. Introduction to basic nutrition. Proj
ects in menu format and design.computerized nutrition
alanalysis&nutritionreponsarerequiredinthiscourse. 
HRMT357 5 0 10 0 0 
Culinary Skill Development Voe/Tech 
Students produce and serve meals for the public in 
an actual restaurant experience. Emphasis is on the 
various management functions required to serve 
quality foods efficiently. PREREQUISITES: HRMT-
316, 320, 326 COREQUISITE: HRMT335 
HRMT360 3 3 0 0 0 
Layout Equipment&: Design Voe/Tech 
This course is designed to emphasize the importance 
of equipment layout, equipment selection, and facil
ity planning in relation to the e.fficient operation of a 
restaurant or hotel. Course content will also include 
preventive maintenanoe and energy conservation. 
HRMT364 2 2 0 0 0 
Hotel Administration Voe/Tech 
Hotel Administration is a management course which 
introduces the student to advanced studies of property 
management, catering, sales, legal aspects, security, 
and maintenance of all departments of the hotel. 
PREREQUISITE:HRMT330COREQUISITE:HRMT366 
HRMT366 4 0 0 0 16 
Hotel Administration Lab Voe/Tech 
An approved program of work experience in one of 
the many hotel/motel properties in the area. PRE
REQUISITE: HRMT330 COREQUISITE: HRMT364 
HTBM353 3 3 0 0 0 
Biomed Instrumentation ( Voe/Tech 
This course trains the biomedical student in the repair, 
calibration, and preventative maintenance of patient 
monitoring equipment such as ECG, blood pressure, 
defibrillators, ICU and CCU central monitoring sta
tions, respiratory instrumentation, and electrical safety 
testing. PREREQUISITES: instructor permission or 
ELHT340, 341, 345,346 COREQUISITE: HTBM354 
HTBM354 5 0 10 0 0 
Bio.med Instrumentation I Lab Voe/Tech 
Experiments in basic instrumentation. It includes 
experiments in maintenance and repair of patient 
monitoring equipment. Central monitoring stations, 
electrical safety testing and preventative mainte
nance are also covered. COREQUISITE: HTBM353 
HTBM355 2 2 0 0 0 
Electro-Mechanical Systems I Voe/Tech 
The basic theories and concepts of various types of 
transducers, active and passive, used in biomedical in
stru.mentationarepresented.Additionally, the basic prin
ciples of mechanical relationships, and fluid power in
strumentationareCXX\Sidered.COREQUI5ITE:HI'BM356 
HTBM356 2 0 4 0 0 
Electro-Mechanical Systems I Lab Voe/Tech 
Basic transducer principles are evaluated including 
experiments in pressure, flow, velocity,and mechanical 
relationships.Gears,levers,andlinkagesareexamined. 
PREREQUISITES: instructor permission or ELHT340, 
341,345, 346 CO REQUISITE: HTBM.3.55 
HT8M3S8 3 0 0 0 12 
Internship Voe/Tech 
A supervised hands-on experience in a hospital. 
Work on a wide range of medical equipment under 
the supervision of a biomedical engineer or tecluu
cian. PREREQUISITE: Complete 4th sem. Bio.med 
HTBM362 3 3 0 0 0 
Health Care Delivery Voe/Tech 
Students acquire knowledge of the practices and 
trends within the health care delivery system. The 
student will have the opportunity in a highly struc
tured environment tocommunicatewithother mem
bers of the health team and observe and assist the 
health worker in the safe delivery of health care of 
related functions. PREREQUISITES: Hl'BM353, 354 
HTBM363 2 2 0 0 O 
Biomed Instrumentation II Voe/Tech 
AcontinuationofBiomed l.ltincludeslaboratoryinstru
mentation, such as spectrophotometers, blood gas ana
lyz.ers, & cell counters, in addition to electro-surgery, 
infusion pumps, x-ray, ultrasound, hemodialysis, & tile 
useofthecomputerinbiomedicalinstrumentation.PRE
REQUISITES:HTBM353,354COREQUISITE:HT8M364 

., 
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HTBM364 2 0 4 0 0 
Biomed Instrumentation D Lab Voe/Tech 
A continuation ofBiomed I lab. It includes experiments 
in the maintenance and repair of laboratory instrumen
tation, blood gas, x-ray, ultra-sound, electro-surgery, & 
infusionpwnps.Jtalsoindudestheuseofthemicropro
cessorinbiomedicalinstrumentation.PREREQUISITFS: 
HI'BM3.53, 354 COREQUISITE: HI'BM363 
HTCT351 3 3 0 0 0 
Major Computer Systems I Voe/Tech 
A detailed Module-level study of the PDP-II computer 
system. Topics include the Internal Bus Structure, Con
trol and Status Registers, Instruction decode, data flow, 
and Basic Tuning Functions. Also system console inter
faces, memory concepts, and general interfacing tech
niques are included. PREREQUISITE: El.HT340, 341, 
345,346COREQUJSITE: HTCI352 
HTCT352 4 0 8 0 0 
Major Computer Systems I Lab Voe/Tech 
AnevaluationofMainframehardware.Thislabstresses 
component level troubleshooting using software diag
nostics in conjunction with scope & analyur instru
mentation. Board-level troubleshooting and preventitive 
maintenance techniques are introduced. Also diagnos
tic software as weU as machine and assembly language 
programming are included. COREQUISITE: HTCT351 
HTCT353 3 3 0 0 0 
Microprocessors Voe/Tech 
An introduction to microprocessor interface methods. It 
includes UART and USART interface techniques, pro
grammableperipheralinterfaceusing8255andinterface 
techniquesusingA/Cand D / Aconverters.PREREQUI
SITE: El.HT340,341, 345,346COREQUISITE: HTCT354 
HTCT354 4 0 8 0 0 
Microprocessors Lab Voe/Tech 
Anevaluationof microprocessor interface techniques. 
The experiments include serial interface using uarts, 
parallel interface using PIA's, and A/0 and C/ A 
conversion techniques. COREQUISITE: HTCT353 
HTCT361 3 3 0 0 O 
Major Computer Systems D Voe/Tech 
A detailed module level study of the VAX computer 
system is introduced. Topics include instruction and 
data flow between the CPU, CacheMem, and 
MainMemoryontheVAX.BUSstructure,anddataflow 
to peripherals on the integral UNIBUS. The VAX in
struction set is introduced. Disk drive, CRT, printer, 
magtape technologies and VMS are included. PRE
REQUISITE; HCTC3Sl,352 CO REQUISITE: HTCT362 
HTCT362 2 0 4 0 0 
Major Computer Systems n Lab Voe/Tech 
Component level analysis of the VAX system is intro
duced using scope and logic analyur instrumentation. 
Diskdrive,printer,andmagtapecomponentlevelana!y
sis is included. This course includes VMS software 
operating techniques. Assembly level programming is 
introduced with an emphasis on the diagnostic analysis 
of hardware characteristics. CO REQUISITE: HTCT361 
HTCT364 3 3 0 0 0 
Microcomputer Systems Voe/Tech 
A comprehensive study of smaU computer systems. It 
includes troubleshooting techniques such as signatUie 
analysis, logic anal)=rs, and waveform recognition. 
Use of computer diagnostics is also emphasized. PRE
REQUlSITE;HCTC353,354CORE-QUISITE:HTCT36.5 
HTCT365 3 0 6 0 0 
Microcomputer Systems Lab Voe/Tech 
An evaluation of microcomputer systems. It includes 
disk and mainframe diagnostics as well as familiar
ization experiments in software including the oper
ating system. COREQUISITE: HTCT364 
HTPC351 3 3 0 0 0 
Hydraulics&: Pneumatics Voe/Tech 
The basic principles of fluid power and the operation 
and application of fluid power components are intro
duced. Devices such as valves, linear, and rotary actua
tor are evaluated in the laboratory. In addition. pneu
maticpositioncontrol servomechanisms areevaluated. 
PREREQUISIIB ELHT313CORE,QUISITE: HTPC352 
HTPC352 2 0 4 0 0 
Hydraulics & Pneumatics Lab Voe/Tech 
The basic principles of fluid power and the operation 
and application of fluid power components are intro
duced. Devices such as valves, linear, and rotary activa
tors are evaluated in the lab. COREQUISITE: HTPC351 
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3 3 0 0 0 
Motor Control&: PLC's Voc!I'ech 
The objective of this course is to enable the student to 
understand the control circuitry used in both pro
duction machines & control systems. The first phase, 
motor control, covers different types of motors and 
their characteristics plus the operational devices such 
as switches, contactors & controllers used in switch
ing, &controlling power. PREREQUISITE: ELHT340, 
341,345,346 COREQUISITE: HTPC356 
HTPC355 2 2 0 0 0 
Process Control Instrumentation Voe/Tech 
A comprehensive study of process control characteris,
tics such as elements, modes, and stability along with 
detailed knowledge of measurement technique,control 
mode implementation, and final control element func
tions. ln keeping with mod.em trends, thedigitalaspects 
of process control technology are stressed. PREREQUI
SITE; ELHT340,341,345,346COREQUISITE: HTPC357 
HTPC356 2 0 4 0 0 
Motor Control & PLC Lab Voe/Tech 
This lab includes basic control circuits using devices 
such as contactors, timers, starters, limits switches, 
pressure switches, etc. Also included are experi
ments utilizing programmable logic controUers to 
implementcontrolcircuits. CO REQUISITE: HTPC354 
HTPC357 2 O 4 O O 
Process Control Instr Lab Voe/Tech 
This lab includes experiments on transducers used in 
process control as weU as experiments on proportional, 
integral,andderivativecontrol. CORE,QUISJTE: HT1'C355 
HTPC360 2 2 0 0 0 
Indus trial Electronics Voe/Tech 
The devices and circuits used in thyristor control of 
machines are presented. It includes phase control of DC 
motors, tria.c control of AC motors as weU as various 
speedcontrolcircuits.PREREQUISITES:HTPC354,356 
HTPC363 2 2 0 0 0 
Mechanisms Voc!I'ech 
This introductory course covers linear and angular 
displacement, velocities, and accelerations of linkages, 
gear trains, and belt and friction drives. Included topics 
are vectors, simple and complex machines, and toggle 
and intermittent motions mechanisms. PREREQUI
SITE: ELHf313 COREQUISITE: HTPC364 
HTPC364 2 0 4 0 0 
Mechanisms Lab Voe/Tech 
The principles of drives & linkages discussed in HTPC 
36.3 are evaluated using precision components. Major 
principles evaluated are speed ratios, torque, power, 
and efficiency. Lab projects are applications of prin
ciplesof processcontrol&roboticsinterfacingmechani
cal motion & energy requirements with programmable 
control concepts. COREQUlSITE: I-ITPC363 
HUMN115 3 2 2 0 0 
Introduction To Films Core 
An introduction to the conventions, scope, purposes, 
and techniques of films. Includes viewing and writ
ing about a variety of films. 
HUMN131 3 3 0 0 0 
Humanities Through Arts Core 
An interdisciplinary course exploring the human 
condition through literature, painting, sculpture, 
architecture, music and dance. The course examines 
the cultural context of individual works and move
ments, on the thematic relationships between the 
arts, and the relevan.ce of the arts in our lives today. 
HUMN133 3 2 2 0 0 
America In The Movies Core 
An interdisciplinary course that combines the in
sights of history and literature by examining popular 
American movies. The course explores the social, 
cultural, and ethical questions raised in such films. 
HUMN137 3 3 0 0 0 
Mythology General 
An introduction to world mythology. The course 
explores classical, Nordic, Eastern, African, & Ameri
can/British myths. 
HUMS101 3 3 0 0 0 
Introduction To Human Services Gene.ral 
History and intro to the social welfare institution. Theo
retical perspectives, concepts, values, and intervention 
strategies are examined. Systems theory is used to ex
plorefegislation&servicesdesigned tomeetclientneeds. 

HUMS104 3 3 o O o 
Community Organization Open 
A study of various theories, methods,and techniques to 
bring about needed and desirable changes in political, 
economic, social, and bureaucratic structures and pro
cesses. Emphasis is placed upon application of learned 
skills. PREREQUISITE: 6 hours of social sciences 
HUMS109 3 3 0 O O 
Survey Mental Health Treatment Open 
Introduction to major counseling theories including 
psychoanalysis, gestalt, transactional analysis, fam
il~ therapy, rea!ity theral?y, ~a~ior therary, and 
cns1s mtervention. Applications m menta health 
and social services settings are considered. 
HUMS202 3 3 0 O O 
lnterviewing/Interper Relation Open 
Study of interviewing theories including roles and rela
tionships between the interviewer and the interviewee. 
Methodology of developing questions, conducting in
terviews, recording data and analyzing it, and writing 
assessments and histories are emphasized. 
HUMS205 3 3 0 o O 
Intervention Theories/Pra.ctice I Open 
Study of several management and planning theories 
and practices which are used to assess client needs, 
establish goals, identify resources, and make ap
propriate referrals. Community resources are ex
plored. PREREQUISITES: HUMSIOI, 202 
HUMS206 3 3 o o o 
Intervention Theories/Practice D Open 
Theories and values of the social sciences, including 
human services, are used to interpret and respond to 
clientbehavi.ors. Writtenanalysisisemphasized.Evalu
ation theory and its applications are also stressed. PRE
REQUISITES: HUMS202, 205 COREQU15ITES: 
HUMS208 or volunteer services work 
HUMS208 3 0 0 0 13 
Field Experience Open 
Supervised experience in a hwnan services agency 
enables students to apply their skills and knowledge 
by working directly with clients. PREREQUISITES: 
HUMS202, 205 COREQUISITE: HUMS206 
HUMS210 3 3 0 0 0 
Counseling Techniques Open 
Severa.I counseling mode.ls are considered. The theo
ries, methods, and applications of client-centered 
and directive counseling are emphasized. PREREQ
UISITE: HUMS202 
HUMS211 
Counseling With Women Open 
This course explores selected concerns that women 
are likely to bring into a counseling situation. Topics 
include sex roles, gender and socialization,and their 
impact on women's lives. 
HUMS213. 6 0 0 0 27 
PractChemical Depend Counsel I Open 
Supervised experience in three of these treatment 
programs for chemicaUy dependent people: inpa
tient( outpatient, follow-up care, adolescent, half
way house, and family therapy. PREREQUISITE: 
Admission-la Meth PoweU m 
HUMS214 
PractChemical Depend Counsel II 
See 'RUMS 213. 

6 0 0 027 
Open 

HUMS215 3 3 0 0 0 
Eating Disorders Open 
Eating disorders including anorexia nervosa and 
bulimia are considered from historical, psychologi
cal, and sociological perspectives. A variety of diag
nostic and treatment modalities are considered. 
HUMS216 3 3 0 0 0 
Survey Of Addictive Disease Open 
A historical and theoretical background to current 
concepts of addiction. A variety of addictive behav
iorsareexamined withspecialfocuson psychoactive 
drug dependency. 
ITSP111 3 3 0 0 0 
lntro To International Business General 
An introductory course designed to acquaint stu
dents with currency transfer restrictions, custom and 
tariff regulations, and banking and shipping docu
mentations. Non-economic considerations such as 
cross cultural communication, political affiliation 
and socio-religious restrictions are included. 
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ITSP130 3 3 0 O 0 
International Marketing ~enenl 
A course of intensive~ in~ marketing. ~
tional ereignty, geographic.al location. cul~ heri
tage and economic systems are used to place an mtema
tional perspectiveontheroleof supplyanddemand. This 
course is recommended for those who are now in the 
existing fieJd or plan to make exporting their career goal 
ITSP1SO 3 3 0 0 0 
International Documentation General 
A course designed to train students for transfer of goods 
and title to the international buyer. Proper documenta
tion for transactiona.1 bankin~ and. shippin~ with an 
emphasis on clarity of expressioo &: mtent are included. 
JNAD120 3 3 0 0 0 
Intro To Mass Communication Open 
A non-technical introduction to mass media. Special 
emphasis on print media, with radio and television 
included; new trends in the media, freedom of p 
and media principles. 
JNADl.21 3 3 0 0 0 
Bask Reporting Principles . Open 
Designed to provide tu.dents with expenen in 
gathering, organizing, and writing news stories. 
JNAD122 3 3 0 0 0 
Advanced Reporting Open 
Study of various story types, including consumer, 
feature, review/ editonal and investigative. Further 
development of news elements, interviewing tech
niques, and lega_l and ethical considerations in jour
nalism. PREREQUISITE: JNAD121 
JNADl.23 3 1 4 0 0 
Publications Production Open 
Special work in j umalism. Students will produce 
DMACC newspaper, the Campus ChronicJe 
(Ankeny) or th Bear Facts (Boone), and will gain 
experienceinwriting,copy-editing,layout&:d ign. 
May be repeated for three additional semesters. 
JNAD125 3 3 0 0 0 
Principles Of Advertising Open 
Course .explores advertising as a tool and socio
econonuc force. 
LABS220 3 3 O O 0 
Survey Of Labor Stu.dies Open 
,A urvey course designed to explain the field of labor 

tu.dies. T pies covered in the course include: labor 
history, labor law, contract negotiations and admin
istration, and the future of the labor movement. 
LABS221 3 3 0 0 0 
Grievance Handling &: Arbitration Open 

practical study of contract terminology and adJninis.. 
tration, all aspects of arbitratim and grievance han
dling. Responsibilities, tactics and strategies a.re ana
yzed through a simulated grievance arbitration case. 

BS222 3 3 0 0 0 
· story/Dev Of Labor Movement Open 

development of the American labor Movement is 
analyzed in succes&ve time frames, from the colonial 

the present. While tracing the nature and condi
tions of labor in historical sequence, me attention is 
. dev tedtoexploringthemeaningofwork,theme 
of trade unionism, and contemporary labor issues. 
LABS223 3 3 0 0 0 

rotective Labor Relations Legis Open 
survey of legislation designed to provide economic 

·ty against indusbial accidents, disability, illness, 
old age, unemployment# and the laws governing labor 
relations, with an introductim of the legal system and 

titutional problems of governmental regulations. 
B5224 3 3 0 0 0 
bl Sect Labor Leg/Col Barg Open 

Reviews the development of legal framework. surveys 
the law governing laborrelat:ioosin the public sector &:an 

erview of the process of collectiv bargaining in the 
ublic sector. Responsibilities, tactics&: strategies are an-

through public sector mock bargaining . 
LABS22S 3 3 0 0 0 
Union Psychology/lndust Sociology Open 

· oourse deals with the relatioos between the indi-
. ua1 and the organi2:ation. It describes&: examines the 

· ·dual as a formal &: informal group leader as it 
relates to the structure of the labor movement It also isan 
examination of the way industry, tmions &: the economy 

te to other social institutioos in America's society. 

LABS226 3 3 0 0 0 
Labor Economics/Collective Bargain Open 
This course first studi the economic sources of union 
bargaining trength and union preparation for eco
n mic bargaining and then 1 ks at the overview of the 
process of collective bargaining and what it might be in 
the future. Responsibilities, tactics and strategi are 
analyzed through mock bargaining ·ons. 
LABS227 3 3 0 0 0 
Union Administration Open 
American unions in theory and practice on local, 
state and national levels. A study of tructure and 
roles on different levels of the organizations. 
LABS228 3 3 0 0 0 
Unions/Politic.s/Comp Labor Movement Open 
An examination of the party tructure f American 
politics, legislative processes, formation of public opin
ion, and an analysis of the history and development of 
vari us labor movements throughout the world. 
LABS229 3 3 O O 0 
Labor Studies Problems Open 
An individual study of pecial problem in labor 
tu.dies, and an opportunity for a student to apply 

knowledge and experience to actual specific labor 
problems. PREREQUISITE: 18 hows of LA BS courses 
LABS230 3 3 0 0 0 
Union Counseling Open 
The purpose of the community services courueling 
courseistoacquaintstudentswiththeservicesavaif
able in the community and teach them the funda
mentals of referral work and counseling. 
LABS231 3 3 0 0 0 
Advanced Union Counseling Open 
The purpose of the advanced class is to provide the 
local union counselor with sufficient information 
and th basic skills to enjoy being an effective, pro
ductive community board or committee member. 
LEGA240 3 3 0 0 0 
Introduction To Law Open 
A general introduction to the American legal system 
includingcasebriefing,courtstructure,andcivil,aimi
nal and administrative procedure. An examination of 
ethical and professional practice tandards applicable 
to the legal pro ion. Understanding of the rot of the 
judge, jury, attorney, and legal 8$istant. 
LEGA242 3 3 0 0 0 
Torts&: Litigation I Open 
A study of the basic law relating to personal&: property 
damage. Topics include intentional torts, negligence, 
nuisance,strict liability,&: automobile law. Principles of 
trialpracticeincludingdraftingbasicpleadings,gather
ing &: organization f materials ~ r trial. PREREQUI
SITES: instructor permissi n or LEGA240, 260 
LEGA243 3 3 0 0 0 
Torts &: Litigation U Open 
AoontinuationofTortsand Litigation LAreasof ooncen
tration will be premise liability, family torts, defamation. 
govemmentalimmunity,malpractice,andwra,gfuldeath. 
Advanced bial practice including drafting of pleadings 
and discovery documents. PREREQUISITE: LEGA242 
LEGA244 3 3 0 0 0 
Domestic Relations Open 
The legal aspects of the family relationship. The rights 
and duties of the parties in marriage, annulment, di
vorce, child custody, and adoption. The course will 
emphasize the use of domestic law forms. PREREQUI
SITES: instructor permission or LEGA240, 260 
LEGA24S 3 3 0 0 0 
Income Tax Law Open 
Study of the basic theory of income tax coupled with in
struction in its practical application. Personal&: business 
taxation are covered on ooth the federal & tate ~ . 
LEGA246 3 3 0 0 0 
Business &c Corporate Law I Open 
A study of the fundamentals of the law of contracts, 
the uniform comm rcial code and the rights of credi
tors in transactions. 
LEGA247 3 3 0 0 0 
Business &c Corporate Law Il Open 
Continuation of Business &:Corporate Law L Survey of 
rights of debtors and aed.itors in collecti and bank
ruptcy. Formationofproprietorships, partnerships,and 
corporations and a survey f the law applicable to each. 
Preparation of documents necessary to the organiza
tion and operation of each. PREREQUISITE: I..EGA246 

LEGA248 3 3 0 0 0 
Real Estate Law Open 
A study of the law of real p perty and a urvey of th 
more common types of real tate transactions. Empha-
. · on the preparation of the instruments necessary to 

complete various real tate transacti . PREREQUI-
SITFS: instructor permission or LEGA240, 260 

LEGA249 3 3 O O 0 
Probate Procedure Open 
A tudy of wills including validity requirements, 
modification, and revocation. Formation of trusts 
and the characteristics and requiremen of each 
type. Laws of testate and intestate succession. Form 
and procedures for probating an estate. PREREQUI
SITES: instructor permission or LEGA240, 260 

LEGA250 4 1 0 0 15 
Legal Internship &c Ethics Open 
Application of the theoretical knowledge gained in the 
classroom by interning in a private law olfice, govem
mental agency,or private b · whichutilizesatt r~ 
neys. Students will participate in seminars concerning 
their internship experience and legal ethics. Total in
ternship requirement is 225 h urs. (P IF') PREREQUI
SITES: Min f "C" in all LEGA courses&: complete min 
8 LEGA classes 

LEGA2Sl 3 3 0 0 0 
Wills, Estate Planning&: Taxation Open 
Ba ic principles of estate planning in order to mini
mize estate and gift tax consequences. Preparation of 
federal estate, gift tax returns and Iowa inheritance 
tax returns. Drafting of wills designed to carry out 
estate plans. PREREQUISITE: LEGA249 

LEGA2S2 3 3 0 0 0 
Administrative Practice Open 
A study of administrative law and procedures for 
admini trative h arings in variou governmental 
agencies. Drafting and researching administrative 
ru1 and regulations will be covered. PREREQUI
SITFS: instructor permission or LEGA240, 260 

LEGA.254 3 3 0 0 0 
Evidence: Theory &: Practice Open 
A study of th ub tantive and procedural laws of 
evidence. Introduction to the Ru1 of Evidence. 
Methods of discovering, preserving, and presenting 
evidence in civil and criminal trial . PREREQUI
SITES: instructor permi ion or LEGA240, 260 

LEGA256 3 3 0 0 0 
Debtor/Creditor Law Open 
Procedures in non-bankruptcy debt collection. Fun
damentals of bankruptcy law and bankruptcy proce
dure. Examinati n of alternatives to formal bank
ruptcy proceedings. PREREQUISITES: instructor 
permission or LEGA240, 260 

LEGA258 1 1 0 0 0 
Computerized Legal Research Open 
lntroducti.on to computer isled l~al research. Train
ing in legal research search trategies usin both the 
LexisandWestlaw ystems. PREREQUISITE: LEGA260 

LEGA2S9 3 3 0 0 0 
Advanced Legal Research &: Writing Open 
Research and analysis of romp and multiple factual 
and I~ issues. Preparation of legal documents using 
analysis and application of legal research. Use of pe
cialized research wees. PREREQUISITE: LEGA261 

LEGA260 3 3 0 0 0 
Legal Research &: Writing I Open 
The nature of legal authority and tools and tech
niques of basic legal research and writing. Emphasis 
will be on Iowa law. 

LEGA261 3 3 0 0 0 
Legal Research &c Writing ll Open 
Advanced application of principl of legal research. 
Preparation of inter ffice memorandum and de
mand letters. Out of state and federal law. PREREQ
UISITES: LEGA240, 260 

LEGA270 3 1 0 0 6 
Legal lnterviewing/Oinical Exper Open 
Cla sroom tudy of techniques oflegaJ interviewing 
and recording and reporting interviews. Stu.den 
will work 100 hours in an agency applying inter
viewingtechniques. PREREQUISITES: LEGA240, 260 
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3 3 0 0 0 
intro To Literature Core 
Anintroductiontothestudyandappreciationof6ction, 
poetry, and drama Basic critical approaches the work 
by itself, as an imitation of life, as expression, and as 
influence are emphasized. A broad range of authors 
from a variety of cultural and ethnic groups and a wide 
span of historical periods is presented. 

LITR121 3 3 0 0 0 
Major British Writers Core 
ln-<lepth study of works of selected major writers from 
thepost-renaissancethroughthecontemporaryperiod. 
Common critical approaches for reading, understand
ing, and evaluating each work are taught 

LITR122 3 3 0 0 0 
Major American Writers I Core 
Examines American literature from its beginnings in 
New England through the realism of the late 19th 
century. Emphasizes major literary works and their 
social and cultural contexts. 

UTR123 3 3 0 o 0 
Major American Writers 11 Core 
Examines American literature from the early 20th cen
tury through contemporary America. Emphasizes ma
jor literary works and their social and cultural contexts. 

LITR124 3 3 0 0 0 
Children's Literature General 
A survey of children's literature. Students will read 
and evaluate a wide variety of books and will explore 
techniques by which parents and teachers can share 
literature with children. 

LITR125 3 3 0 0 0 
Contemporary Literature Core 
A study of the significant contemporary writers and 
literary movements since 1945. The course considers 
the way today's fiction mirrors today's society. 

LITR130 3 3 0 0 o 
Science Fiction Core 
A brief survey of the fiction dealing with the impact of 
science on man. The short story is used primarily to see 
how speculative writers(Poe to Vonnegut) deal with 
basic issues such as truth, evil and compas.5ion. 

LITR131 3 3 0 0 0 
Detective Fiction Core 
Through literary analysis, the course investigates the 
components underlying the suspense and enjoy
ment of "Who Done It" . A comparison of "pot
boilers" and "classics" is made. 

LITR132 3 3 0 0 0 
Humor Core 
A critical look at humor as a literary genre including an 
examination of its roots, types, techniques, & purposes. 

LITR133 3 3 O O O 
Black American Literature Core 
In this course the s tudent will read and analyze Black 
American writers by defining and applying literary 
terms to each work. Focus on major black literary and 
cultural problems and themes. 

LITR134 3 3 0 0 0 
Women's Literature Core 
A course focusing on how women and men are 
portrayed in literature by female writers. Some of the 
portrayals will be familiar- those limiting women to 
the roles of mother, wife, sex object; others will 
challenge the sterotypes. 

LRSTI41 3 3 0 0 0 
Recreation Leadership Open 
The course is designed to provide the student with a 
knowledge of human dynamics, leadership abilities, 
and the identification of types of groups. Leadership 
applications in this course deal with the obtaining of 
a practical knowledge of group situations and the 
principles necessary for effective leadership. 

LRSTI42 1 0 0 0 4 
Supervised Field Experience I Open 
This course is designed to acquaint the student with 
the variety of recreation services available in the 
recreation field. The student will be required to ob
serve and evaluate ongoing recreation programs in 
public agencies, private agencies, commercial agen
cies, voluntary agencies and health facilities. 
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LRST144 3 3 0 O 0 
Prog Planning/Organization Open 
Underlying principles for effective recreational pro
gramming. Overview of the variety of program areas 
associated with recreation. Attention given to recre
ation interests& the needs of participants. Emphasis on 
steps in program.ming including formation ofleagues/ 
tournaments, research tools, evaluation & marketing. 

LRSTI46 3 3 0 0 0 
intro/Therapeutic Recreation Open 
Basic concepts of the role of recreation in rehabilita
tion. Emphasis will be placed on a review of the 
recipients of therapeutic recreation services, the set
tings in which it takes place and developing recre
ation programs for special groups. 

LRSTI49 11 0 0 0 44 
Supervised Field Experience U Open 
A program designed to provide experience in working 
with and directing specific programs in a recreation 
setting. The student is expected to work in a chosen 
agency under the direct supervision of a recreation 
professional for 660 clock hours. PREREQUISITES: 
Complete a minimum of 9 credits of LRSf courses 

LRSTISl 2 2 0 0 0 
introduction To Recreation Open 
Introducethestudenttothehistoricalandphilosophical 
foundations of leisure and recreation. The student will 
be offered an opportwiity to develop concepts concern
ing recreation, the meaning of leisure and recreation, 
social institutions providing recreation services and the 
types of areas and facilities used in recreation. 

LRST152 3 3 0 0 0 
Recreation/Special Populations Open 
This course is designed to explore the total scope of a 
barrier-free environment. Current trends and issues 
shaping society and the potential impact on existing 
and future recreation services will be explained. 

MACD451 3 1 4 0 0 
Drafting Basics Voc/fech 
This is a generic course applicable to all fields of drafting. 
Drafting equipment usage will be covered. Line qual
ity, geometric construction & lettering will be taught on 
a variety of media. Prints of drawings will be prepared. 

MACD452 3 1 4 0 0 
Basic Shape/Design Description Voc/fech 
Sketching techniques, fundamentals of orthographic 
projection and dimensioning procedures are stressed. 
PREREQUISITE: MACD451 

MACD4S3 3 1 4 0 0 
Adv Shape & Size Description Voe/Tech 
Basic tolerar,ces, thread sys tems, and sectional views 
are presented with emphasis toward the machine 
drafter. PREREQUISITE: MACD452 

MACD456~ 2 1 2 0 0 
Materials Processes Voc/fech 
Survey of m terials and methods used in forming the 
various pr ucts produced in the manufacturing 
field. A nUIT1ber of field trips to local factories are 
included to o~ serve their processes. 

MACD461 3 1 4 0 0 
Mfg Dimensions & Tole.ranees Voc/fech 
Dimensioning techniques are presented as they apply 
to product manufacturing. ANSI 145 standards will be 
used in the selection and application of the dimensions. 
Geometric dimensioning and tolerancing will be int:ro
d uced. PREREQUISITES: MACD453, MATH410 

MACD462 3 1 4 0 0 
Mechanical Components Voc/fech 
Preparation of welding drawings will be presented, 
with emphasis on proper usage of Arne.rican Welding 
Society symbols. Sheet metal fabrication will be exam· 
ined. Basics of power train/ mechanical components 
will be introduced. PREREQUISITE: MACD461 

MACD466 2 1 2 0 0 
Descriptive Geometry Voc/fech 
Basic principles of descriptive geometry as they ap
ply to problem solving in drafting with the emphasis 
on intersections & sheet metal development. PRE
REQUISITE: MACD453 

MACD471 4 1 6 O O 
Layouts & Working Drawings Voe/Tech 
Detailing individual parts, types of assembly draw
ings, and parts lists will be covered on an individual 
product basis. Students will gain practical experi
ence by creating working drawings to industrial 
standards. PREREQUISITES: MAC0462, MA TH411 
MACD472 2 1 2 O O 
Presentation Drawings Voe/Tech 
Basic techniques of technical illustration are covered, 
with emphasis on the preparation of "exploded" 
assemblies. PREREQUISITE: MACD471 
MATHMl 22000 
Arithmetic Adaptor 
A review of the fundamental operations of arithmetic 
including addition, subtraction, multiplication and di
visionof wholenumbers,decimalsand fractions. This is 
an adaptor course designed for those students who 
need to review and improve their knowledge of the 
fundamentals of mathematics. 
MATH092 4 4 0 O 0 
Introductory Algebra Adaptor 
A beginning algebra cou_i:;e covering most elementary 
topics of algebra. This includes the real number system, 
solving equations and inequalities, polynomials, frac
tional equations, and radical expressions. This is an 
adaptor course designed for students with no algebra 
background or for students who need review. 
MATHM4 4 4 0 0 0 
inte.nnediate AJge~ra Adaptor 
A review of elementary algebra along with the ew 
topics including exponents and radicals, functions 
and graphs, quadratic equations, inequalities and 
systems of equations. PREREQUISITES: 1 year H.S. 
algebra, department permission or MATH092 
MATHUS 4 4 0 0 0 
Finite Mathematics Core 
Ageneraleducalioncourseinpracticalmathernaticsfor 
those students not majoring in mathematics or science. 
1his course will include such topics as set operations 
and applications, methods of counting, probability, 
systems of linear equations, matrices, geometric linear 
programming, and an introduction to Markov chains. 
PREREQUISITES: 1 year H.S. algebra or MATH()()2 
MATH118 4 4 0 0 0 
Math For Elementary Educators Core 
Provides future elementary teachers with a modem 
approach to mathematics. Sets, relations, number sys
tems, nature of proof, algorithms, elements of algebra 
and geometry, basic computational skills and funda
mentalsof logic. lhiscourseis for students in education 
fieldsandmaynotbeappropriateforstudentsmajoring 
in other areas. PREREQUISITES: 1 year H.S, algebra, 
department permission or MA TH092 
MATH121 4 4· o O 0 
Elementary Statistics Core 
Tabular and graphical presentation, measures of 
central tendency and variability, standard elemen
ta.ry procedures involving the binomial, normal, 
student's t, chi·square and f distributions, correla
tion, regression, analysis of variance, and several 
nonparametric procedures. PREREQUISITES: 2 years 
H.S. algebra, department permission or MA TH094 
MATH122 4 4 0 0 0 
Calculus For Business/Social Science Core 
Functions, graphs, differential calculus, integral cal
culus, introduction to max-min theory for functions 
of two variables. Emphasis on application of calculus 
to business problems. Not a substitute for MA TH129 
and MA TH130. PREREQUISITES: 2 years H.S. alge
bra and MA THl 15, or MA TH094 and MA THl 15 
MA1lf123 3 3 0 0 0 
Trigonometry Core 
Circular functions and their inverses, trigonometric 
identities, trigonometric equations, solving triangles 
and graphing. PREREQUISITES: 2 years H.S. alge
bra, department permission or MA TH094 
MATH124 5 5 0 0 0 
PrecaJcuJus Core 
Real and complex number systems, inequalties, ex
ponential and logarithmic functions, mathematical 
induction, limits, sequences, elementary theory of 
equations, linear systems, matrices, vectors and top
icsof analyticgeometry. PREREQUISITES: MA TH123 
or equivalent, or department permission 



• 
• Course Descriptions 

l\,L\Tlll29 5 5 0 0 0 
Calculus I Core 
Absolute values, inequalities, functions, limits, con
tinuity, differentiation, definite intregal, exponential 
and logarithmic functions. PREREQUIS~T~S: 
l\,L\ TH124 or equivalent or department pemuss1on 
J\,L\TlfI30 5 5 0 0 0 
Calculus U Core 
ContinuationofMATil129. Techniques of integration. 
hyperbolic functions, polar coordinates, indeterminate 
fonns, improper. integrals, infinite series, partial deriva
tives, multiple integrals. PREREQUISITE: MA Til129 

J\,L\Tlfl32 4 4 0 0 0 
Differential Equat/Laplace Trans Core 
Ordinary differential equations, systems of ordinary 
differential equations, Laplace transforms, numen• 
cal meth.ods and applications. PREREQUJSITE: 
MA Til13-0 COREQUlSITE: MA TH130 

l\,L\TH'.410 3 3 0 0 0 
Mathematics for Technician& I Voc/Tech 
A course in elementary mathematical skills for techni
cians. Topics covered include fundamental operation.s 
with whole numbers, &actions,decimals,&signedmun
bers; percents; geometric figures & basic coostructions; 
area and volume formulas; English/Metric systems; 
measurements;&theinterpretationofgraphsanddw1s. 

l'dA.Tll411 3 3 0 0 0 
Mathematics for Technicians. ll Voc/fech 
A course in algebra and trigonometry for technicians. 
Topics covered include polynomials, equations, sys
temsoflinearequations,factoring,quadratices_~t_i~~
trigonometry, powers, roots and logarithms. PREREQ
UISITE: MA TH410 or equivalent 
MEDA461 4 4 0 0 0 
Human Body-Health & Disease I Voc/fech 
Basic biological concepts, structure of the body and its 
functions are studied. Interrelationship of the systems 
in the healthy individual is stressed. Symptoms of 
disease, functional and organic reactions of the body 
relating to systems, diagnostic aids used by the physii
cian, and possible melhods of treatment are presented. 
PREREQUJSITE: HS. biology or equivalent 

MEDA462 1 0 2 0 0 
Medical Terminology Voc/fech 
Designed to help logically understand medical terms. 
Basic prefixes, suffixes and root words are empha-

• 

sized as a method of acquiring and retaining knowl
edge. Exercises stressing the spelling, pronUnciation 
and use of medical terms are 111\cluded. 

MEDA464 4 3 2 O O 
Medical Laboratory Procedures I Voc/fech 
Introduction to medical laboratory procedures, eth
ics, and laboratory personnel. Includes use of basic 
laboratory equipment, and application of basic mi
crobiological principles. Routin.e urinalysis: physi
cal, chemical and microscopic examination. 
MEDA465 3 2 2 0 0 
Medical Office Procedures I Voc/fech 
Designed as a basis for understanding and performing 
examinmg room techniques and in providing pati.ent 
education in concert with the wishes of the physician 

• 

employer. The responsibility of the medical assistant 
an~ those_ofo~ health pro~onals ~ providing the 
patient WI th optimal therapy LS emphasized. 

MEDA-46(; 2 1 2 O O 
Medical Office Management I Voc/fech 

-

Emphasizes administrative responsibilities of the 
medical assistant Includes classroom work in records 
management, banking and payroll. Introduction to 
the computer with practical application in word 
processing, billing and insurance filing. 

-

MEDA467 3 3 0 0 0 
Professional Development I Voc/fech 
Emphasizes professional opportunities and responsi
bilities of the Medi.cal Assistant. Medical specialities are 
studied. Study of first aid procedures prepares the 
student to cope with emergency situations in the office 
as well as in the community. Medical ethics and law are 
studied as they affect the practice of medicine. 

MEDA471 4 4 0 O O 
Human Body In Health & Disease a Voc/I'ech 
The study of the body systems is completed. PRE
REQUISITE: MEDA461 
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MEDA472 2 2 O O 0 
Diagnostic Radiography I Voc/fech 
This course includes radiological principles, film 
evaluation, processing and teclmiques, positioning 
of patients, and radiation protection of patients and 
workers. This course partially meets the require
ments for a "limited diagnostic radiographer" set by 
the Radiologic Division of the Iowa Department of 
Health. PREREQUISITE: MEDA461 

MEDA473 4 3 2 0 0 
Medical Office Management ll Voc/I'ech 
Study of health and accident insurance,service pla.ns, 
worker's compensation, medicare and medicaid, 
proper use of telephone, appointment scheduling, 
pegboard record keeping. Through practice sets, the 
student keeps the patient's meclical and financial 
records and types manuscripts. Includes transcrip
tion. PREREQUISITE: MEDA466 

MEDA474 3 2 2 0 0 
Medical Laboratory Procedures II Voc/fech 
Blood collection by venipuncture and finger punc
ture. Comflete blood counts,slideagglutination tests. 
Theory o electrocardiography and production of 
satisfactory electrocardiograms. Practical experience 
in cell counts and blood chemistries by automated 
methods. PREREQUJSITE: MEDA464 

MEDA475 3 2 2 0 0 
Medical Office Procedures a Voc/fech 
The student learns how to assist with examination., 
tests and treatments, and how to care for and use 
mroical and surgical instruments and other equip
ment used in the examining room. Teclmiques appli
cable to specialty areas asobsterics, pediatrics, ortho
pedics,etc., are included. PREREQUISITE: MEDA465 

MEDA480 1 0 2 0 0 
Professional Development Ill Voc/fech 
Provides an opportunity for the student to discuss 
p roblems that arise in the clinical experience. Oral 
reports by students are supplemented.by a review of 
weekly clinical evaluations. In addition, the student 
is made aware of community health.service available 
to the patient. COREQUJSITE: MEDA485 

MEDA482 2 2 O O 0 
Diagnostic Radiography lI Voc/I'ech 
A continuation of Diagnostic Radiology I with em
phasis on evaluation of films exposed by the student 
under supervision in a physician's office. PREREQ
UISITE: MEDA472 

MEDA483 1 0 2 0 0 
Medical Office Management III Voc/fech 
Provides an opportunity for the student to become 
adept in using dictation transcription equipment. 
Actual case histories, consultations, physical exami
nation, surgical and autopsy reports on prepared 
tapes are used to provide material that is of immedi
ate practical use. PREREQUJSITE: MEDA473 

MEDA485 5 O O O 21 
Practicum Voc/I'ech 
A course designed especially for the preparation of 
stu-dents involving supervised practical application 
of previously studied theory and in which new ma
terial is integrated as the student progresses. The 
student receives experience in a physician's office 
working under the direct supervision of the physi
cian and office staff. PREREQUlSITES: Satisfactory 
completion of all courses in first 2 terms. 

MGMTIOl 3 3 0 0 0 
Pel'SOnnel Supervision Open 
A uniqueview,oforganizationalstrudure, the mana
gerial function, & the role of the supervisor as it 
relates to the human relationship between supervi
sors, peers & subordinates and the practice of sound 
personnel techniques. 

MGMTI02 3 3 0 0 0 
Introduction 11'0 Management General 
An introduction to management tenns and basic 
concepts of planning. organizing, influencing, con
trolling. Appli.cations of management c-0ncepts to 
various business situations. Identification and evalu
ation of alternative solutions to common problems. 

MGMTIOO 33000 
Sales Management Open 
Expands on the basic steps in the selling process. 
Explores the profession of sales management to in
clude recruitment and selection of the sa.lespeople, 
training and motivation, compensation plans, mea
surement of sales and performance evaluations. 

MGMTI~ 33000 
Organizational Behavior Voc/fech 
This course is desi,gned to introduce the student to 
the basic concepts, methodologies, and techniques 
used in the field of organizational development. 
Topics covered include: fundamental concepts, lead
ership, organizational environment, social environ
ment, group process, and operating activites. 

MGMTI~ 330 00 
Office Management Open 
Introduces concepts of office management aimed at 
increasing efficiency and productivity in operation 
of the office. Areas covered include: pianning and 
organizing, leadership and human relations, and 
controlling office operations. 

MGMT203 3 3 0 0 0 
Human Relations In Business Open 
Emphasizes the importance of the development of 
proper attitudes toward self, others, and organi7.ational 
settings. Stresses the development of a good self image 
and the relationship this has to energy levels, emotions, 
defensiveness, verbal and nonverbal conununication. 

MGMT229 3 3 0 0 0 
Small Business Management Open 
Examines the preparation and methods needed to start a 
business, the management functions needed to keep it 
operating on a sound basis, financial analysis system, 
management,sales promotion, purchasing, pricing, per
sonnel management, credit, insurance, inventory con
trol, regulations and taxes,&asimplifiedrecordsystem. 

MGMT240 3 3 O O 0 
Principles Of Managerial Finance Open 
This course provides a general backgroU!lld in mana
gerial finance thro1Ugh financial statement analysis, 
time values, long range invesbnent strategy and cost 
analysis of alternative financial strategies. PREREQ
UISITES: ACCT101, 102 

MGMT2U 33000 
Production Management Open 
An introductory course in production management 
with emphasis on facilities layout and planning. 
forecasting, inventory systems, and quality control. 

MGMT301 3 3 0 0 0 
Small Business Finance and Law Voc/fech 
Provides basic information on developing a 6nanciaJ 
plan,taxes,fundingsoW'Ces,cashflowanalysis,financial 
projections, and credit analysis. Presents basic principles 
ofthelegalsystemasappliedtobusines.sinduaingtopics 
on contracts, courts, torts, breach, and bankruptcy. 

MGMT302 3 3 0 0 0 
Small Business Mgmt Development Voc/I'ech 
Emphasizes how the potential of the mind can be 
developed to improve decision making in business. 
The importance of quality which results from people 
thinking and working together with common goals 
and good relationships is stressed. 

MGMT303 3 3 0 O O 
Small Business Marketing Voc/fech 
Marketing as viewed by an entrepreneur is stressed in 
this course. Emphasis on a marketing philosophy, writ
ing a small business marketing plan, and developing a 
marketing strategy for a small business are discussed. 

MGMT341 6 0 0 0 2.f 
Business Internship I Voc/I'ech 
One semester of full-time success.ful introductory 
on-the-job training in a cooperating retail training 
station. Emphasis is placed on stockroom proce
dures and retail salesmanship techniques. (P /F) 

MGMT342 2 1 2 0 0 
lntemshjp Semina.r I Voc/I'ech 
Field experience problems will be discussed, new 
occupational information will be presented, and 
business people will speak on the functions, institu
tions, and products found in the field ol retail mar
keting. COREQUJSITE: MGMT341 
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MGMT344 2 1 2 0 0 
Field Experience I Seminar Voe/Tech 
Field experience problems will be discussed, new 
occupational information will be presented, and 
business people will speak on the functions, institu
tions, and products found in the field of industrial 
marketing. COREQUISITE: MGMT345 
MGMT345 6 0 0 0 24 
Field Experience I Voe/Tech 
Consists of one term of full-time successful introduc
tory on-the-job training in a cooperating industrial 
training station. Development and supervision of a 
training plan will be made by a teacher-coordinator. 
(P /F) PREREQUISITE: COOP220 
MGMT353 4 0 0 0 16 
Business Internship II Voe/Tech 
Retail training of the level prescribed in the indi
vidual training plan. Exposure will be given to fall 
merchandising techniques. Thetrainingwill be sched
uled in an approv-ed cooperating training station. 
Supervision of the training plan will be made by a 
teacher/ coordinator. (P /F) 
MGMT356 1 1 0 0 0 
Field Experience U Seminar Voe/Tech 
Field experience problems will be discussed, new 
occupational information will be presented,and top
ics relating to industrial marketing will be discussed. 
COREQUJSITE:MGMT363 
MGMT358 1 1 0 0 0 
Internship Seminar U Voe/Tech 
Students are exposed to areas of retail management 
through guest speakers, visual aids, and discussion 
of business. (P /F} COREQUJSITE: MGMT353 
MGMT361 6 0 0 0 24 
Retail Merchandise Internship I Voe/Tech 
Retail training of the level prescribed in the indi
vidual training plan. Exposure will be given to sum
mer merchandising techniques. The training will be 
scheduled in an approved cooperating training sta
tion. Supervision of the training plan will be made by 
ateacher/coordinator. (P/F) 
MGMT362 4 O O O 16 
Business Internship III Voe/Tech 
Consists of one term of part-time on-the-job training 
of the level prescribed in the individual training plan. 
Exposure will be given to holiday merchandising 
control and supervision. Supervision of the training 
plan will be made by a teacher/ coordinator. (P /F) 
MGMT363 4 0 0 0 16 
Field Experience U Voe/Tech 
Consists of field training of the level prescibed in the 
individual training plan. The training is scheduled in 
anapprovedcooperatingindustrialmarketingtrain
ingstation. The training plan will be supervised by a 
teacher/ coordinator. (P /F) 
MGMT364 4 0 0 016 
Field Experience III Voe/Tech 
Consists of field training of the level scheduled in the 
individual field trainin~ plan. the training is scheduled 
for a half day. The training plan will be supervised by a 
teacher/coordinator.(P/F)PREREQUISITE:MGMT363 
MGMT367 11000 
Internship Seminar III Voe/Tech 
Studeltsareexposed toareasofrelailmanagementthrough 
guest Speakers, visual aids, and discussion of business 
internship experiences. COREQUISITE: MGMT362 
MGMT369 1 1 O O 0 
Field Experience m Semiruu Vodfech 
Field experience problems will be discussed. New 
occupational information will be presented and top
ics relating to industrial marketing will be discussed. 
COREQUISITE: MGMT364 
MGMT406 2 2 0 0 0 
Hu.man Potential Voe/Tech 
Coversthedevelopmentofthel'mOK, You're OJ<, The 
OrganizationlsOK,approachtolife.Indudestheaware
ness of communication styles and how to manage suc
cessful interpersonal and organizational relationships. 
MGMT407 1 1 0 0 0 
Professional Development Seminar Voe/Tech 
Presents insights into how individuals w ith the right 
insightssenseand fit into organizations. A researched 
set of organizational values used by excellent com
panies will be rresented and used as a model for 
development o individual ca.reer values. 
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Ml(l'(;102 3 3 0 0 0 
Principles Of Marketing General 
Examines marketing's role in the economy & in the com
pany, what effect it has ona company's products, prices, 
types of promotion, and forms of distribution. Also 
studies the impact consumers have on ttiese activities. 

MKTG103 3 3 0 0 0 
Principles Of Selling Open 
Emphasizes the "consultative style" of personal sell
ing. Covers the importance of establishing good 
relationships, finding prospect needs, providing a 
solution to these needs, and dosing a high percent
age of sales interviews. 

MI<l'G104 3 3 0 0 0 
Advertising & Sales Promotion Open 
The area of promotional communication is studied 
to achieve an understanding of the market place, the 
various advertising media and the development of 
an effective promotional message. 

MKTG211 3 3 0 0 0 
Industrial Marketing Open 
Presents functional methods of industrial market
ing. Examines all forms of wholesaler and manufac
turer type marketing activities. 

Ml(l'(;212 3 3 0 0 0 
Purchasin.g Open 
This course examines the fields of traffic, transporta
tion, warehousing, and purchasing. It explores their 
relationships and the effect they have on materials 
management. Methods of packaging, physical distri
bution and purchasing systems are examined. 

MI<l'G231 3 3 O O O 
Principles/Clothing Selection Voe/Tech 
Emphasis is placed on all phasesoftheclothingindustry 
from production to consumption; on an introductory 
level, applying art principles to clothing selection and 
design,analyzingfashiontrendsandstudyingmodern 
designers and their contributions of fashion. 

MI<TG321 3 3 o O O 
Retail Management I Voe/Tech 
Study of the developments of retailing, organization 
of retail ins titutions, the merchandise handling pro
cess, understanding the retail customer, some per
sonal and non-personal selling, and the direction 
retailing is taking in the future. 

MKTG322 3 3 0 0 0 
Retail Management U Voe/Tech 
A problem-solving approach to theoperativeprinciples 
and methods in the retail field. Management decision 
making is emphasized through lecture, the use of case 
problems, business simulation games, and compiling a 
handbook. PREREQUISITE: MKTG321 

MKTG323 2 1 2 0 0 
Display & Visual Merchandising Voe/Tech 
Includes display planning activities, store fixturing 
and the tota.l merchandise presentation in a store. 
Emphasis is placed on actual preparation of window 
ancf interior displays by students. 

Ml(l'(;324 3 3 0 0 0 
Buying & Merchandise Control Voe/Tech 
Thetechnicalproceduresof merchandisin.garestudied, 
including consumer buying habits, a study of current 
trends, vendor relations, and buying and pricing the 
goods. Emph.>sis is also pmc:ed on how to maintain a 
merchandise control system in maximizing profits. 

MI<l'G331 3 3 O o O 
Fashion Coordination & Promotion Voc/fech 
Students learn to research, analyze and forecast fash
ion trends. The information gathered is then pre
sented and discussed through written projects. Stu
dents visually present their ideas and knowledge 
through a fashion show production at the end of the 
term. PREREQUISITE: MKTG231 

MKTG332 3 3 0 0 0 
Textiles Voe/Tech 
To develop a skill and knowledge of characteristics 
of natural and man-made fibers; the qualities, cost, 
and we.aves in manufacturing and finishing pro
cesses of textiles, fibers, yarns, and fabrics; and a 
knowledge of appropriate fabrics for various uses. 

MKTG345 
Fashion Study Tour Voe/Tech 
The student will participate in a supervised study 
tour, location to be announced, in which a concen
trated time will be spent touring a market center and 
researching a variety of fashion businesses &om 
manufacturing and marketing to merchandis.ing, 
promoting and selling apparel. PREREQUISITES: 
MKTG231 or instructor permission 

MLTS400 6 4 4 0 0 
Intro To Medical Laboratory Open 
A course designed toacquaintthestudentwith the field l 

of laboratory medicine, laboratory structure, and staff
ing. Instrumentation, medical terminology, clinical 
chemistry assays, kidney function tests, and basic he
matology procedures are presented. PREREQUISITFS: 
H.S. biology or chemistry or equivalent 

MLTS411 6 4 4 0 O 
Hematology Open 
A review of basic procedures, followed by a study of 
normal and abnormal blood smears as they relate to 
anemia and leukemia.Hematology instrumentation, 
quality control and coagulation are studied. PRE
REQUISITE: MLTS400 

MLTS422 8 6 4 0 0 
Clinical Chemistry Open 
The study and analysis of electrolytes, protein, lip
ids, enzymes, hormones, and drugs. The test results 
are related to the patient's condition. PREREQUI
SITE: MLTS400 

MLTS431 6 4 4 0 O 
Oinical Microbiology Open 
A study of clinically important microorganisms. Tech
niques used to isolate and identify pathogenic bacte
ria, parasites and fungus. PREREQUISITE: BIOL132 

MLTS442 5 3 4 0 0 
Im.munohematology Open 
Principles of immunohematology with the practices 
of blood banking are presented. ABO and RH typing 
and transfusing testing procedures are performed. 
Blood group antigens and antibodies are studied. 
PREREQUISITE: ML 1'5411 

MLTS450 
Clinical Practicum I Open 
Students report to a local hospital to join the phle
botomy team to practice patient approach and to 
draw blood specimens. PREREQUISITE: MLTS400 

MLTS455 12 0 0 048 
Clinical Practicum II Open 
Students rotate through the various departments 
(hematology, chemistry, microbiology, blood bank, 
and urinalysis) of the hospital laboratory applying 
the knowledge and skills learned in the classroom. 
PREREQUISITES: Completion of first 4 terms of 
MLTS curriculum 

MLTS460 1 1 0 0 0 
Oinical Seminar Open 
Students share their experience in the clinical area and 
present topics of interest Case studies are presented for 
knowledge and review. PREREQUISITE: MLTS455 

MLTS461 1 1 0 0 0 
Med Lab Review Open 
Medical laboratory subjects are reviewed; a mock regis
try examination is given. CO REQUISITE: ML TS463 
MLTS463 1 1 0 0 0 
Professional Development Open 
The student studies human relations, job seeking 
skills, continuing education opportunities, legal re
sponsibilities, and professional organizations. PRE
REQUISITE: ML1'S455 

M'lJSI130 3 3 0 0 0 
Music Appreciation Core 
Asurveyofthedevelopmentofmusicthroughs tudy 
of representative compositions of many periods and 
styles. Includes definitions of musical terminology. 

M'lJSI131 3 3 0 0 0 
Introduction To Music Core 
This course introduces students to the elements of mUSe 
ic through performance on recorder and piano. Basic 
information regarding the teaching of music included. 
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· Course Descriptions 

MUSI132 3 3 0 0 0 
Introduction To Guitar General 
This clas.5 will teach students lo read and play simple 
melodiesandhelpthembuilda~~ireofsongswith 
a variety of chords, strums, and picking patterns. 
MUSI133 3 3 0 0 0 
Modem Popular Music . Gen~ral 
An introduction to popular music of the twe~tieth 
century including jazz, rock, broadway musicals, 
and country western music. 
MUSl136 1 0 2 0 0 
Voice General 
Individual instruction in voice. Weekly hall-hour 
lessons in tone production, breath control, diction, 
literature, and stage presence. May be repeated for a 
maximum of 4 credits. 
MUSI137 1 0 2 0 0 
Piano General 
Individual instruction in piano. Weekly haJJ hour les
sons. bestinning. intennediate, and advanced students 
accepted. May be repeated for a maximum of 4 credits. 
MUSl139 1 0 2 0 0 
Instrumental Music General 
Individual instruction in all instruments. Weekly 
one haJJ hour lessons. 
MUSl143 2 1 2 0 0 
Introduction To Piano General 
This course is especially for the beginner in piano. 
Students will be introduced to the fundamentals of 
piano playing. including beginning note reading. 
and appropriate scales, exercises, and repertoire. 
MUSll44 2 1 2 0 0 
Concert Choir General 
The concert choir is open to aU students. Varied 
literature is chosen. A performance serves as the final 
exam. May be repeated for a maximum of 4 credits. 
MUSI145 1 0 2 0 0 
Chamber Choir General 
This course is open lo members of the Concert Choir 
who are selected by auditioning with the director. The 
chamber choir sings a variety of musical styles, and the 
music is generally more difficult than the music in 
Concert Choir. Prior choir experience is most helpful 
May be repeated for a maximum of 4 credits. 
NURS261 S 3 4 0 0 
Nursing I Open 
Focusisnursingknowledgetosupportclient'spresent 
position on the health conti.nuum. safety, communi
cation &: data collection are stressed. Provides basic 
skills for sa.fe care for clients of all ages with basic 
human needs of sleep/comfort, activity/sensory, 
nutrition/elimination . 
NURS262 S 3 0 6 0 
Nursing a Open 
Focus is nursing knowledge with practicum applica
tion to support client's present position on the health 
continuum. Data collection, pharmacology, health 
promotion/ issues in health care are stressed. Pro
vides fundamental skills for safe care for clients of aU 
ages with the basic needs of self concept/ sexuality 
oxygenation/circuJation.PREREQUISITE:NURS261 
NURS263 10 S 2 12 0 
Nursing ill Open 
Pocus is nursing knowledge with practicum applica
tion to support and restore client to optimum position 
on the health continuum. Emphasis is on guided use of 
nursing p~ in caring for clients of all ages with 
predictable needs. Career planning is introduced. PRE
REQUISITES: B10L133, l'SCH101, NURS262 
NURS266 2 1 2 0 0 
Nursing Transition Voc!Tech 
Assists s tudents in developing a core of nursing 
knowledge so that transition to the second yearof the 
program can occur. i.e. curriculum design/frame
work; role expectations; nursing process skills; phar
macology & diagnostic tests. (P IF) PREREQUISITES: 
NURS261, 262, 263, or equivalent 
OFFC2~ 32200 
Office Procedures Voc!Tech 
Office Procedures is the integration of knowledge and 
skills needed to function in an office environment. 
Topics include receptionist and telephone techniques, 
recordsmanagement,andthevariousrolesoftheoffice 
professional. PRERFQUISITFS: OFFC205, 301 
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OFFC2M 33000 
Business English Voc/Tec.h 
The fundamentals of proofreadin~ grammar, spell
ing. punctuation, word usage, capitalization, abbre
viations, and number usage. 

OFFC206 3 3 0 0 0 
Correspondence Techniques Voc/Tech 
The principles and procedures of effective business 
writing/formatting utilizing a keyboard and oral 
communication for the office. Dictation skills are 
developed using dictation equipment. PREREQUI
SITE: OFFC205 

OFFC221 3 3 0 0 0 
Medical Terminology I Voc!Tec.h 
Builds a medical vocabulary through an understand
ing of anatomic roots for words denotingbodystruc
tures, prefixes, suffixes, and Greek and Latin verbal 
adjectival derivatives. COREQUISITE: OFFC430 

OFFC222 3 3 0 0 0 
Medical Terminology II Voc/Tech 
Continues to build a medical language vocabulary 
by studying body systems such as musculoskeletal, 
endocrine and integumentary systems. PREREQUI
SITE: OFFC221 

OFFC223 3 2 2 0 0 
Medical Transcription III Voc/Tech 
A continuation or Medical Transcription ll. Concen
trates on transcription of case histories and physicals, 
discharge summaries and operative reports from En
glish-speaking foreigners. PREREQUISITE: OFFC4.31 

OFFC234 1 1 0 0 0 
Citations & Legal Procedure Voc/fech 
Study o! proper citation forms used in legal writing. 
Students will develop a working knowledge of uni
versally accepted methods of referring to federal, 
state, and local law including statutes, cases, and 
administrative materials. The procedures and se
quencing of document filing will be discussed. PRE
REQUISITES: OFFC331 or instructor permission 

OFFC301 2 1 2 0 0 
Typing Skill Development I Voc/Tech 
Learn/review alphabetic and numeric keyboard 
reaches using a compu ter. Develop a strong key
boarding foundation using the touch method while 
utilizing correct techniques. May include formatting 
of business documents. 

OFFC302 2 1 2 0 0 
Typing Skill Development U Voc/Tech 
Continued development of speed and accuracy is em
phasiz.ed. May_ include formatting of business docu
ments. PREREQUISITE: OFFCJOI or equivalent 

OFFCJM 3 2 2 0 0 
Legal Typing Voc!Tech 
Preparation of a wide range of legal documents with 
continuing emphasis on increasing production rates. 
PREREQUISITE: OPFC302 or equivalent 

OFFOU 3 0600 
Data Entry Voc!Tech 
Competency based course to give students an intro
duction to current practices, equipment and various 
job related appUcations in data entry. The main focus 
is on speed and accuracy in entering data in a termi
nal. PREREQUISITES: Must type 40 wpm 3 errors or 
less for S min. or OFFC301 

OFF020 3 3 0 0 0 
Human Body Ln Health & Disease Voe/Tech 
Designed to provide specialized knowledge of the 
human body relating to disease processes and pos
sible methods of treatment. Includes CPR and emer
gency treatment training. Drug terminology is added 
to give students basic knowledge of symbols and 
abbreviations. PREREQUISITE: OPFC221 

OFFOll 10200 
Office Technology Applications Voc/Tech 
An exposure to many brands of equipment and soft
ware applications found in business. 1he student will 
get hands-on experience using electronic typewriters 
and personal computers to learn appUcations of elec
tronic mail, appointment calendar, alpha/numeric ap
plications and how to use the terminal as a calculator. 

OFF024 1 0 2 0 0 
Office Calculators Voc/Tech 
Electronic calculator operations. Emphasis on speed 
and accuracy. Includes topics in addition, s ubtrac
tion, multiplication and division; also the use of 
constants, chain computations and prorations. 

OFFO~ 32200 
Medical Word Processing Voc/Tech 
This course presents basic and practical word pro
cessing language and techniques required in various 
medical facilities. Theory and hands-on experience 
via examples of materials in operation will be stud
ied. PREREQUISITE: OFFC221 

OFF026 3 3 0 0 0 
Medical Insurance Voc/Tech 
This course provides a practical approach in medical 
insurance billing. Emphasis will be placed on current 
procedural codes (CPT-4) and international classifica
tion of diseases codes (ICD-9-cM) used to facilitate 
proper coding in submitting claims. Pertinent billing 
tips will be offered for each type of insurance. PREREQ
UlSITES: instructor permission or OFf<:221, 301,204 

OFF028 4 0 0 016 
Internship For Medical Secretaries Voc/Tec.h 
Working in a medical facility lo learn the many office 
p~roceduresand policies as they exist ina work situation. 
(P IF) PREREQUlSITFS: OFFC222, 320, 431,433 

OFF029 1 0 2 0 0 
Keyboarding I Voc/Tech 
Basic instruction on a personal computer to learn the 
touch system for the alphabetic keyboard, number 
keyboard and ten key numeric pad. 

OFF031 3 3 0 0 0 
Legal Terminology Voc/Tech 
Provides training in spelling.defining.and pronounc
ing terms common in the legal field. PREREQUI
SITE: OFFC301 or equivalent 

OFF035 3 2 2 0 0 
Introductory Shorthand Voc/Tech 
Covers the principles of shorthand theory. Emphasis 
isonthecorrectwritingoftheshorthandoutlinewith 
instant recall. 

OFFC336 3 2 2 0 0 
Advanced Shorthand & Transcription Voc/Tech 
Uses the principles of shorthand theory to build speed in 
taking dictation and producing a typed transcript. Jn.. 
dudes the integration of grammarsrd'lls with shorthand 
to produce mailable copy. PREREQUISITE: OFFCl35 

OFF037 3 2 2 0 0 
Word Processing I Voc/Tech 
Introduces fundamental word processing functions 
(Wordperfect).Instructioncoverswordprocessingcon
cepts, terminology, features and other related skills. 

OFF038 3 2 2 0 0 
Word Processing II Voc/Tech 
A continuation of Word Processing I with an emphasis 
on developing speed, accuracy &: proofreading tech
niques in the preparation of business documents using 
a computer and word processing software. Students 
willdevelopabroaderunderstandingofsoftwarecapa
bilities as they continue to study concepts, vocabulary 
and additional features. PREREQUISITE: OFFCJ.37 

OFFC340 3 2 2 o O 
Intro To Office Computer Application Voc!Tech 
General introduction to personal and business com
puter systems. Includes terminology, fundamental 
conceptsofinformationsystems,hardware,andsoft
ware. Also includes introduction to the following 
application software packages: Wordperfect, dBase 
rv,and Lotusl-2-3. 

OFFC341 3 2 2 0 0 
Advanced Office Computer ApplicationVoc/Tech 
To develop a high skill of decision-making using com
puter applications. Emphasiz.es taking real business 
simulations or office jobs and using the available soft
wa.re to produce final documents by intergrating files 
management, graphs and charts, database, IX)S, desk
top publishing. electronic mail, management support, 
calendaring.etc. PREREQUISITFS:COMS181,0PFC340 
or instructor permission 
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OFFC344 3 2 2 0 0 
Machine Transcription Voe/Tech 
Teaches the proper machine transcription techinques 
using realistic office- tyle dictation. Empha izes En
glish skills, formatting decision, and applicati n of 
reference materials to produce mailable business 
documents. PREREQUISITES: 0 205, 30 , 337 
OFFC345 3 2 2 0 0 
Adv Word Processing Application Voe/Tech 
EmphasisisonutilizingWordperfectsoftwarefeatures 
involving advanced formatting techniqu , math, mac~ 
ros, and desktop publish.in . A included is the im
porti.ngof files from prea database,andgraphic 
files into Wordperfect docum ts. PREREQUISITES: 
OFFC338 and dFFC340, or permissi n of instructor 
OFFC403 1 1 0 0 0 
Professionalism I Voe/Tech 
Toprom tethedevel pmentofprofi ionalcharacter
istics associated with job uccess th.rough class activi
ties, industry visi and/ r guest peakers. (P /F) 
OFFC404 1 1 0 0 0 
Professionali m II Voe/Tech 
Toprom tethede el pmentof profi i nalcharacte~ 
istics associated with job u through class activi
ties, industry visits, and / or gu t peakers. (P / F) 
OFFC409 4 1 0 o 12 
Internship/Seminar Voe/Tech 
Practical experienc throu~ on-the-job training in 
an approved business setting. The course will also 
include a weekly seminar on t pies r le ant to the 
internship experi ce and how to have a uccessful 
work experience. (P /F) 
OFFC414 3 3 0 0 0 
Travel Personnel I Voe/Tech 
An introduction to rmm logy, of referen mate-
rials, itinerary preparation and reservation procedures. 
Also a study of the skills and kn wledge tra el person
nel need to perform successfully n th job. 
OFFCilS 33000 
Travel Personnel II Voe/Tech 
Building upon th knowledge and kills learned in 
OFFC 414, the tu.dent will learn t develop intema
tional itinerariesand tornakearrangementsf rgroup 
and charter travel. The student will also 1 am com
puter applications in ticketing and reservations. PRE
REQUISITE: OFFC414 
OFFC416 3 3 0 0 0 
Selling For Travel Personnel Voe/Tech 
Focuses on the principles of selling as they arply to 
the travel industry. Covers th importance o estab
lishing relationships, addressing clients' need , prob
lem solving and bringing cl ur to the sale. 
OFFC417 3 3 0 0 0 
Geography For Travel Voe/Tech 
Provides agents, sal repr ntatives and those 
employed in travel related field with a broader 
perspective on geography. CO REQUISITES: May be 
taken concurrently with OFFC414 or OFFC415 
OFFC421 4 0 0 0 16 
Legal Internship Voe/Tech 
Part-time placem nt in a legal environment working 
with an employer and under the upervi ion of lega1 
teaching coordinator . (P / F) PREREQUISITES: 
OFFC338, COOP220 
OFFC430 3 2 2 0 0 
Medical Transcription I Voe/Tech 
Designed to prepare the student t take medical 
dktationfrom transcription tapes. The course co ers 
the various medical pecialities and introduces the 
student to a variety of typing ~ nns f r medical 
materials. PREREQUISITFS: OFFC205,302orequiva
lent COREQUISITE: OFFC221 
OFFC431 32200 
Medical Transcription 11 Voe/Tech 
A continuation of Medical ranscripti n I. PREREQ
UISITE: OFFC430 
OFFC433 3 3 0 0 0 
Medjcal Techniques Voe/Tech 
A study of medical sci ce, ethics and medical law. 
Variousmanagementduti and respon ibiliti , uch 
as filing, insurance p in , mail schedules, peg
board accounting and tel ph ne procedures. PRfu 
REQUISITES: OFFC204, 301 
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Course Descriptions 

PHIL110 3 3 0 0 0 
Introduction To Philos=rihy Core 
Generalintroducti ntop · hy.Explorationofprotr 
lems in metaphysics, theory o knowfedge, and ethics. 
Emphasis upon western phil050phical tradition. 

PHIL111 3 3 0 0 0 
Introduction To Logic Core 
The study oflogical valid ways of thinking. Exposure 
to fallacies, inductive inference,and deductive meth
ods of reasoning with applications to practical prob
lems. Recommend: 100 level MA TH course. 

PHIL112 3 3 0 0 0 
Ethical Problems Core 
Study of values as they affect the individual and 
society. Exposure to school of ethics, cuJtural ethos, 
and the functions of norms, morals, and law. Appli
cation to contemporary ethical problems. 
PHIL113 3 3 0 0 0 
Comparative Religions Core 
Study of the origins of r ligions, institutional forms, 
andtheircommonalitiesandcontrasts.Exarnination 
of major living religions. 
PHLE310 4 2 2 0 6 
Phebotomy with Practicum Voe/Tech 
Th tudent learns to perform techniques of blood 
collection, venipuncture and finger puncture. The 
practicum takes place at a Local hospital with the 
phlebotomy staff, drawing blood from patients. 
Applicable commwucation skills, terminology, eth
i and safety precautions are taught. 
PHOT105 3 2 2 0 0 
Principles Of Photography Open 
Photography as a communication medium. Prin
ciple of picture-taking, printing, and dry mounting 
of finished prin . 
PHOT106 3 2 2 0 0 
Advanced Photography Open 
Forstudentswhohavemastered the basic photographic 
principles and processes. Topics will include ph to
graphiclightingand filtration.photographic approaches, 
advanced darkroom techniques, and print finishing 
and display. PREREQUISITE: PHOrlOS 
PHYE128 3 1 4 0 0 
Lifeguard Train/Water Safety Inst Open 
Provides the student with the practical, cognitive, 
behavioral and decision making kills needed for 
lifeguarding and the necessary skills to conduct/ 
instruct all levels of Red Cross swimming and water 
safety lesson programs.Upon satisfactory comple
tion, student will receive Red Cross certification in 
lifeguarding and water safety instructor. 
PHYE129 1 0 2 0 0 
Advanced Lifesaving Open 
Purpose is to provide the student with the kills/tech
niques to successfully rescue a person inn . Focus n 
water safety, personal &self rescue,swimmingrescues, 
and artificial resuscitation. Upon satisfactory comple
tion, the student will receive Red Cross certification. 
PREREQUISITE: Students must pass a swim test 
PHYE130 1 0 2 0 0 
Physical Fitne Open 
Various exercises and activities to improve physical 
fitn 
PHYE132 
Flag Football And Basketball 
Beginning kills only. 

PHYE133 
Bowling 
Beginning skill nly 

1 0 2 0 0 
Open 

1 0 2 0 0 
Open 

PHYE135 1 0 2 0 0 
Cheerleading Open 
Men and women desiring to be basketball ch rlead
ers for Varsity B ketball season. 
PllYE136 1 0 2 0 0 
Weight Training Open 
Introduction to basics of weight training. Empha-
izes incr asing physical capacity, that is increased 

muscular strength and power. 
PlfYE137 t O 2 0 0 
Recreational Swim.ming Open 

o instruction. Recreational wimmi.ng at Boone 
County "Y". 

PHYE138 1 0 2 O O 
Varsity Men' Basketball Open 
For students on Varsity Men's Basketball t am nly. 

PHYE139 1 0 2 O O 
Varsity Women' Ba ketball Open 
For students on Varsity W men' Basketball team only. 

PHYE140 3 3 0 O O 
Sports Officiating Open 
Study f the rul and fficial' mechani for high 
school football, ba ketball and baseball. Pro ides 
opportunity for students to become licensed officials 
in Iowa for these ports. 

PHYE142 1 0 2 0 O 
Varsity Baseball Open 
For students on Varsity Baseball team only. 

PHYE143 1 0 2 0 0 
Varsity Women's Softball Open 
For tudentson Varsity Women's Softball team only. 

PHYE144 3 3 0 0 0 
Intro To Physical Education Open 
History of physical education. Careers and pr fessi nal 
leadership in physical education, with emphasizes n 
teaching. Examines the four areas of most vital concern 
to the physical educator: recreation and leisure, sports, 
curriculum, and research and evaluati n. 

PHYE145 2 2 0 0 0 
First Aid Open 
First aid training with an emphasis in standard first 
aid and cardiopulmonary resuscitation. Red Cr 
certification will be awarded to those who qualify. 

PHYE1% 33000 
Personal & Community Health Open 
Physical, em tional, and social factors as th y relate to 
our state of personal health. To better und tand and 
aid in the alleviation of communicabL and chronic 
diseases, drug use, and environmental problems. 

PHYE149 3 3 0 0 0 
Wellness Prog/Plannmg/Organiz Open 
The purpose of thi course is to familiarize the tu
dent with welln programs in the workplace. m
phasis will be on program design, health asse ment, 
corporate management issues and promotion. 
PHYE150 3 3 0 0 0 
Fitness Testing/Programming Open 
The purpose of this course · to prepare th tudentto be 
abl to organize and implement fitness programs for 
employees in agencies and organizati Emphasis 
will be n introductic n/recruitment of employees, fit
ness testing, prescription of individual and group fit-
ness programs, and fitn ret ting procedures. 
PHYE157 2 1 2 0 0 
Introduction o Athletic Training Open 
Entry level course designed to introduce the poten
tial coach or athletic trainer to the field of athletic 
training. Basic care and pre ention of athletic inju
ri will be d alt with in order to equip the coach or 
trainer with the knowledge to make intelli ent deci-
·ons regarding comm n athl tic injuries. 

PHYE1S8 1 0 2 0 0 
Golf Open 
Beginning skill only. 
PHYE159 1 0 2 0 0 
Jokari Open 
Racketball without walls. An introduction t the 
game of racketball without th use of walls. 
PHYE160 1 o 2 O o 
Volleyball Open 
Beginning skills only. 
PlfYE161 1 0 2 0 0 
Aero bi Open 
Introduces aer bic cone pt of phy ical fitne . Jn
cludesaerobicactivities,aerobicexercising, andaero
bic dance. Course designed for men and women. 
PlfYE162 1 0 2 0 0 
Tu~I 0~ 
Jntroducti n to ba ic kills (forehand, backhand, r
vice, and volley) and basic knowledge of game play. 
PHYE163 l O 2 0 0 
Badminton I Open 
Introduction to ba ic kill ( e, cl ar, drop, drive, 
and mash) and bas· knowledge of game play. 



PliYL102 3 2 2 0 0 
Su.rvey Of Earth Science Core 
The study of selected concepts and procedures in as
tronomy, geology, meteorology and oceanography. 

PliYL106 4 3 2 0 0 
Su_rvey Of Physical Science Core 
The student is exposed to the scientific ~ethod with~ 
emphasis on elementary problem sol~. Al~ng with 
a review of basic mathematics, thetop1csofwe1ghtsand 
measures,mechanics,heat,gaslaws,electricity,magne
tism, sound, light and modem physics are covered. 

PliYLlll 4 3 2 0 0 
College Physics I Core 
This course is the first semester of a two semester 
sequence in non-calculus physics. Topics include 
forces, linear and rotational motion, energy, momen
tum, fluids, gases, and heat. PREREQUISITE: 
MA TH1;3 or trigonometry 

PliYL112 4 3 2 0 0 
College Physics II Core 
This course is the second semester of a two semester 
sequence in non-calculus physics. Topics include 
wave motion, sound, electricty, magnetism, optics 
and modern physics. PREREQUISITES: PHYLU 1 or 
instructor permission 

PHYL121 6 5 2 0 0 
Classical Physics I Core 
This course is calculus based and intended for engi
neering and science majors. Topics covered include 
statics, dynamics, kinematics, fluid behavior, wave 
motion, vibrating systems, heat and thermodynam
ics. COREQUJSITE: MA TH129 

" PliYL122 6 5 2 0 0 
Classical Physics n Core 
ThiscourseisarontinuationofClasscalPhysicsI.Topics 
covered include static electricity, electrical circuits mag
netism, time-dependent electric and magnetic fields, 
optics, and modem physics. PREREQUISITES: PHYL 
121orinstructorpermissionCOREQUTSITE:MATH130 

PHYIAOl 3 2 2 0 0 
Physics For Technicians Voc/fech 
A physics course for students of technology. Topics 
include: forces, work.energy, heat,electricity,andmag
netism with a strong emphasis on practical applica
tions. PREREQUISITE: MA TH4IO or equivalent 

PLSC111 3 3 0 0 0 
American National Government Core 
A study of the American political system and how 
and why the citizenry relate to the government as 
they do. Emphasis is placed upon the organization 
and functioning of the presidential, legislative, and 
judicial subsystems. 

PLSC112 3 3 0 0 0 
State & Local Government Core 
A study of the organization, operations and politics 
of state and local governments. Emphasis is placed 
on an analysis of the legislative, executive and judi
cial roles and processes. 

PLSC121 3 3 0 0 O 
World Politics Core 
The inte~ti?nal s~stem is examined from several 
pers}?«tives mcluding th~ <;>f the United States, 
Russia, and China. BmphaSIS IS placed upon ideol
ogy, national interest, the use of power, international 
law and organization. 

PLSC122 3 3 0 O O 
Comparative Political Systems Core 
Examination of the government and politics of such 
countries as Great Britain, Mexico, Germany, and 
Russia. Each nation is viewed in terms of its political 
culture, party system, executive, legislative, and le
gal organization. 

PLSC126 3 3 0 0 0 
Intro To Public Administration Core 
Study of the theory & practice of public administration 
~ alternate. o~tional theories & prac
tices, personneladministration,problemsofcommuni
cations within organizations, and styles of leadership. 
<f>urse em~~~ the interrelationships of profes
s10na.l & political influences on decision making. 

4 2 4 0 0 
Introduction to Printing Technology Voc/fech 
An introduction to the beginning student in printing 
technology & related graphic areas. Course will in
volve lecture and lab work for the student in relief, 
screen and offset printing as well as introductions to 
flexography and gravure printing methods. 
PRTG401 3 3 0 0 0 
Science for Printers Voc/fech 
Introduction to the printing student of the various 
chemicals used in the print industry. Safety and 
environmental concerns, basic chemistry of PH to 
how silver reacts to light and how paper is made are 
observed and studied. 
PRTG406 4 2 4 0 0 
Principles of Copy Preparation Voe/re.ch 
Introduces the beginning student to the basic funda
mentals & techniques in preparing camera ready 
artwork for production . The function & purpose of 
design will be studied closely as will the basic prin
ciples of design as it relates to reproduction in terms 
ofbalance,contrast, proportion, etc., and to mechani
cal limitations of various printing equipment. 
PRTG410 4 2 4 0 0 
Press I Duplicators Voc/fech 
Introduction to basic offset principles and practices. 
Course will involve the student in small press opera
tionscoveringinkand water,singleside, two side, work 
and tum, workandtumbleandspotcolor.Maintenance 
of smaU duplicators will be emphasized as well as 
binding and finishing concepts. PREREQUISITES: 
PRTG400, 401 or instructor permission 
PRTG411 4 2 4 0 0 
Process Camera Fundamentals Voc/fech 
Introduction to the process camera, films and chemi
cal requirements. Course will involve the student in 
shooting various copy for line negatives, processing 
techniques and processingofphotomechanical trans
fers. Basic fundamentals of light and mechanics of 
the camera will be covered. PREREQUISITES: 
PRTG400, 401 or instructor permission 
PRTG413 4 2 4 0 0 
Film Assembly/Carrier Preparation Voc/fech 
Introduction to film assembly and plating teclmiques 
and terminology. Course will involve the student in 
simple single color and spot color film assembly, work 
and tum and tumble & the basic layout of flats. Contact 
printing will be covered and various plates and plate
makingteclmiques will be reviewed in detail. PREREQ
UISITES: PRTG400, 401 or instructor permission 
PRTG415 3 1 4 0 0 
Electronic Publishing Voc/fech 
A continuation of Introduction to Desktop Publish
ing, this course will involve the student in MacIntosh 
& IBM-PC computer environments. The course will 
explose the student to Intermediate Desktop pro
gram competencies within the context of available 
software. Various grid layouts and multi-page con
cepts will be addressed. PREREQUISITE: DKTP401 
PRTG420 4 2 4 0 0 
Press II Offset Voc/fech 
Specialization course in offset lithography, the stu
dentwill do advance work in multi and process color 
printing, ink trapping, dot gain, imposition, press 
mechanics and trouble shooting. Stream-feed, cylin
der packing and job planning will be covered in 
detail. PREREQUISITE: PRTG410 
PRTG421 4 2 4 0 0 
Advanced Camera Techniques Voc/fech 
An indepth study of photomechanical techniques 
and processes. Halftones, duotones, rescreening, 
problemsolvingspecialcopyanduseoffilterswillbe 
covered. In this specialization course machine pro
cessing of film and densitometry principles will be 
covered in detail. PREREQUJSITE: PRTG411 
PRTG422 4 2 4 0 0 
Auxiliary Methods Voc/fech 
Specialization course in conjunction with Press n, in 
finishing operations and other modes of printing. All 
bindery operations from folding and cutting to stitch
ing and padding techniques are covered. Some relief 
operations such as diecutting, embossing and num
bering are introducted. Printing techniques may be 
incorporated. PREREQUISITE: PRTG420 

PRTG423 
Advanced Stripping Contacting Voc/fech 
This specialization course will instruct the student in 
advanced techniqes used for multi-color stripping, pin 
register systems and imposition. Contacting will be 
reviewed in depth allowing the student to work with a 
Variety of films and concepts, from DOT to DOT to 
spreads and chokes. PREREQUISITE: PRTG421 
PRTG425 4 2 4 0 0 
Electronic Image/Color Control Voc/fech 
A continuation of Electronic Publishing, this special
ization course will introduce students to various 
means of image creation and manipulation. Prin
ciples of scanning and the various means of image 
manipulation through a variey of software will &e 
explored. Color control through means of compos
ites and software are discussed. PREREQUISITE: 
PRTG415 COREQUJSITE: PRTG426 
PRTG426 4 2 4 0 0 
Copy Preparation II Voc/fech 
A continuation of the principles of copy preparation. 
This specialization course will develop advanced 
skills in layout and design. The student will explore 
various techniques used for multiple color layouts, 
uses of overlays and new advances in equipment 
used for page and product layout. PREREQUISITE: 
PRTG406 COREQUISITE: PRTG425 
PRTG431 4 2 4 0 0 
Process Color Procedures Voc/fech 
The course will focus on theprinciplesof color theory, 
how we achieve color, how we rrint color and the 
effect color has in the world o print.Techniques, 
processes and systems used in the preparation and 
production of color separations for offset lithographic 
purposes will be discussed PREREQUISITES: 
PRTG420, 421,422,423,425 or 426 
PRTG454 4 2 4 0 0 
Printing Production Methods Voc/fech 
A management based course designed to involve the 
student in all phases of the printing and bindery 
production process. Students will be required to 
apply the skills and knowledge gained in prior print
ing courses. The course will bring together all phases 
of printing and focus on the production of printed 
work from both management and production levels. 
PREREQUISITES: PRTG420, 421,422,423, 425 or 426 
PRTG456 3 3 0 0 0 
Estimating and inven tory Control Voc/fech 
Course is designed to give detailed information on 
processes used in estimating production costs, bud
gets for departments within a company, equipment 
specifications, inventory control and other manage
ment concepts. Several various systems of inventory 
control will beexplored. PREREQUJSITES: PRTG420, 
421, 422,423,425 or 426 
PSCHlOl 3 3 0 0 0 
Ge.neral Psychology Core 
A survey of psychology including theoretical and 
experimental findings and applications from areas 
such as physiological, learning, memory, personal
ity, social, abnormal, and therapy. 
PSCH102 3 3 0 0 0 
Psychology Of Thinking General 
This course is designed to increase the students' under
standing of thinking as a process and to strengthen their 
thinking skills, with emphasis on such topics as ele
ments of thinking and cognitive style; problem solving; 
creativity; memory; concentration; and visual, verbal, 
numerical and analytical thinking. 
PSCH103 3 3 0 0 0 
Developmental Psychology Core 
The study of factors that affect human development 
from conception to death, with emphasis on topics 
such as physical, cognitive, and social changes,meth
ods of study and current issues. PREREQU1SITE: 
PSCH101 recommended 
PSCH104 3 3 0 0 0 
Abnormal Psychology Core 
An introduction to the study of abnormal behavior, 
with emphasis on abnormal behaviors such as anxi
ety, depression,and schizophrenia. Includes dynam
ics of mental disorder and rsychological factors in
volved in the treatment o disorders. PREREQUI
SITE: PSCH101 recommended 
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3 3 0 0 0 
Social Psychology Core 
This course surveys selected topics in social psychol
ogy including social perception, attribution, attrac
tion, altruism, aggression, persuasion, attitude for
mation, group processes, and applications of re
search to everyday situations. PREREQUISITE: 
PSCH101 recommended 

PSCH106 3 3 0 0 0 
Psychology Of Human Relations & Adj General 
Emphasizes an awareness of the problems inherent 
in human-to-human relationships, and the known 
laws and generalizations about the action patterns of 
individuals and groups. Effort is made to develop an 
awareness of the techniques of effective interper
sonal relations. 

PSCH107 3 3 0 0 0 
Principles Of Behavior Modification General 
Theprinciplesofleamingtheorywith a major emphasis 
on operant conditioning will be studied. Emphasis will 
be on the practical application of these principles to the 
areas of mental health, counseling and teaching. PRE
REQUJSITE: PSCI-1101 recommended 

PSCH108 3 3 0 0 0 
Human Sexuality & Gender Roles Core 
This course provides students with definitive and 
precise information abou t the nature of human sexu
ality and gender roles. An interdisciplinary approach 
will be used to present a more comprehensive view, 
str:essing the biological, social, and psychological 
aspects of sexuality and gender roles. 

PSCH109 3 3 0 0 0 
Educational Psychology General 
The principles of psychology applied to classroom 
teaching, with emphasis on such topics as develop
ment, learning, motivation, evaluation, adjustment, 
and educational techniques and innovations. 

PSCH110 3 3 0 0 0 
Stress & Stress Management General 
Thiscourseprovidesbasicinstructioninunderstanding 
stress reactions, & their cause & effects in the theory & 
application of stress management techniques. Includes 
theories of stress & stress reduction, physiological & 
psychological reactions to stress, measurement of stress 
reactions, and application of stress reduction. 

RCEL401 1 l O O 0 
Basic Electricity & Magnetism Voe/Tech 
This course will provide instruction in the basics of 
electricity and magnetism. It is designed asa founda
tion course for the student who wishes to become 
familiar with electrical systems. 

READ087 3 3 0 0 0 
Developmental Reading I Adaptor 
The first in a series of two courses designed to help 
studentssucceed withcollege-levelreadingassignments. 
Emphasis will be placed on vocabulary development 
and basic comprehension skills, particularly the skill of 
recognizing the main idea and supporting details. 

READ088 3 3 0 0 0 
Developmental Reading II Adaptor 
For students who want to improve reading and 
reasoning skills for college work. Reading material 
includes newspaper and magazine articles as well as 
textbook passages. Emphasis is on strengthening 
comprehension and vocabulary. PREREQUISITES: 
READ087 or equivalent score on reading skills test. 

REA0116 3 3 0 0 0 
Speed Reading General 
An advanced reading course designed to improve 
reading speed and comprehension. Emphasis on 
adapting to varying content and evels of difficulty. 
PREREQUISITE: READ088 or equivalent 

RESP300 3 3 0 0 0 
Fundamentals Of Respiratory Therapy Open 
ThisistheinitiaJcourseforthestudentintheRespiratory 
Therapy program. Major topics are history of the profes.. 
sion, medical specialties, communication, terminology 
and the evaluation of the patient. Students will become 
skilled in evaluating vital signs a& clinical data. PRE
REQUISITES: HS. biology & chemistry or equivalent 
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RESP302 4 3 2 0 0 
Gas, Humidity and Aerosol Therapy Open 
This course introduces the student to basic therapeu
tic techniques utilized in respiratory care. Major 
topics include medical gas therapy, humidity and 
aerosol, cylinder systems and physical principles of 
gases and liquids. Students will~ required to dem
onstrate competence in the techniques to receive a 
passing grade in the course. PREREQUISITES: 1 year 
H.S. biolgy & algebra with min. grade "C" or equiv 

RESP304 3 2 2 0 0 
Cardiopulmonary Therapeutics Open 
This course will teach the basic patient care tech
niques of Positive Pressure Breathing, incentive 
Spiromtry, Postural Drainage, Airway Care, Pulmo
nary Rehabilitation and home care. Students will be 
required to demonstrate competence in the tech
niques to pass. COREQUISITE: RESP302 

RESP310 5 5 0 0 0 
Cardiopulmonary Renal Pathophys Open 
An indepth study of the normal functioning of the 
cardiovascular, pulmonary and renal systems em
phasizing their interactions is presented. Progresses 
to study of the common adolescent and adult dis
eases affecting the three systems. Interpretation of 
the results of arterial blood gas data will be taught. 
PREREQUISITES: RESP302, B10L133 

RESP315 3 3 0 0 0 
Respiratory Therapy Pharmacology Open 
This course provides a study of the actions and interac
tions of drugs with and within the body. Theories of 
drug action, pharmacodynamics and methods ford rug 
administration will be taught. Drugs affecting the car
diovascular, pulmonary and renal systems will be em
phasized. PREREQUISITES: RESP302, B10L133 

RESP320 5 4 2 0 0 
Advanced Respiratory Therapy Open 
Overview of analysis of arterial blood gas samples and 
basic electrocardi.ography will be preiented. Use of 
adjuncts in the treatrnentof cardiorespiratoryarrestwill 
be taught. Principles of mechanical ventilation along 
with techniques of PEEP, CPAP, SIMV and nitiation 
and maintenance of ventilation will be taught. PRE
REQUJSITES: RESP304, 310, BI0Ll34, PHYL106 

RESP325 3 3 0 0 0 
Neonatal/Pediatric Resp Therapy Open 
Embryonic development of the respiratory and car
diovascular systems will begin this course which 
progresses to the teaching of normal function and a 
consideration of the common neonatal and pediatric 
diseases. Therapeutic techniques and monitoring of 
the patients will be taught. PREREQUISITES: 
RESP310, BI0L133 COREQUISJTE: BI0L134 

RESP330 3 3 0 0 0 
Cardiopulmonary Diagnostics Open 
Principles and techniques of testing of cardiovascu
lar and pulmonary function will be taught with an 
emphasis on the evaluation and interpretation of the 
results of the tests. Integration of test results with 
clinical picture with emphasis on therapeutics, and 
principles of polysomnography will be taught. PRE
REQUISITES: RESP310, BI0L134, PHYL106 

RESP335 3 3 0 0 0 
Respiratory Therapy Mgmt & Ethics Open 
Begins with study of the organization and manage
ment of a respiratory therapy department. Consider
ation of issues of jurisprudence and medkolegal 
aspects of health care. Tactful interactions and ethical 
practices will be emphasized. Will also serve to re
view much of what has been assimilated in th.e 
program. PREREQUISITE: RESP372 

RESP352 3 1 0 8 0 
Respiratory Therapy Practicum I Open 
This is the initial hospital experience. Consists of 
supervised care of patients with respiratory disor
ders. Students will administer JPPB, aerosol, pos
tu.ral drainage and incentive breathing therapies. 
Other therapeutic modalities which have been learned 
will be introduced as well. PREREQUISITES: Grade 
"C'' or better in RESP304 

RESP362 5 2 0 10 O 
Respiratory Therapy Practicum II Open 
This practicum will continue the supervised experi
ence in the provision of basic patient care techniques 
to the therapies in the previous practicum. PREREQ
UISITE: RESP352 

RESP372 6 1 o 16 O 
Respiratory Therapy Practicum m Open 
This practicum will continue the supervised provi
sions of basic patient ca.re. The echniques of arterial 
puncture, blood gas, pH analysis and sampling from 
anterial lines will be taight. ECG and other 
noninvasivecardiacdiagnostic tests will be observed. 
PREREQUISITE: RESP362 

RESP382 7 2 0 16 O 
Respiratory Therapy Practicum IV Open 
Hospital respiratory care with the addition of 
mechnical ventilation and care of patients in critical 
care units will complement the techniques from the 
prior practicums. Observation and performance of 
pulmonary function testing will be introduced. PRE
REQUISITES: RESP372, 320 

RESP392 7 2 O 16 0 
Respiratory Therapy Practicum V Open 
The fourth clinical experience with emphasis on the 
care of patients in critical care areas of the hospital. 
All techniques and procedures previously performed 
will continue to be administered to patients. PRE
REQUISITES: RESP382, 325 

SOCYlOl 3 3 0 O O 
Introduction To Sociology Core 
A scientific approach to the analysis of culture, socializa
tion, social organization, the development of society, 
study of social processes, human groups, social institu
tions,& theeffectsofgroup relationsonhumanbehavior. 

SOCY102 3 3 0 0 0 
Social Issues Core 
This course is an analysis of the nature, dimensions, 
causes, and characteristics of selected social problems of 
major interest. Consideration is given to theories re
search and programs for prevention and treatment. 

SOCY103 3 3 0 0 0 
Courtship, Marriage & Family Core 
This course analyzes the sociological, physical, psycho
logical, legal &economicaspectsof the American family. 
Included are investigations of courtship & marriage 
relationships, preparation for marriage, family, parent
hood,interpersonal relationships, & maritaladjustment. 

SOCYtOS 3 3 0 0 0 
Race, Ethnic & Gender Relations Core 
Study of the relationship between cultural, sexual and 
racial categories. Focus on stereotypes, prejudices, dis
crimination and exploitation. Social-psychological, so
ciological and economic theories are employed. Major 
emphasis upon United States. PREREQUISITES: 
SOCY101orinstructorpermission 

SOCY106 3 3 0 O 0 
Juvenile Delinquency General 
An investigation of juvenile delinquency in Ameri
can society, sociological theories and research of 
delinquency, impact of groups, juvenile justice sys
tem, a.nd prevention programs. PREREQUISITES: 
S0CY101 or instructor permission 

SOCY107 3 3 0 0 0 
Criminology General 
The nature and extent of crime and criminality, 
society's efforts to repress crime, theories of causa
tion, emphasis on social processes, systems, and 
philosophy of methods of correction. PREREQUI
SITES: S0CY101 or instructor permission 

SOCY204 4 4 0 0 0 
Social Gerontology/Applications Open 
Societal aspects of aging as they relate to the delivery 
of services to the aging. Students will develop a 
project which serves a specific community need. 

SP AN101 4 4 0 0 0 
Elementary Spanish I Core 
Development of the basic skills of understanding, 
speaking, reading, and writing Spanish. Grammar 
analysis,dassroomconve.rsational practice, and some 
exploration of the Hispanic culture. 



SPAN102 4 4 0 0 0 
Elementary Spanish D Core 
Continued practice of the four basic skills and grammar 
anaiyS1S. · . ~trodu.ction ?f short prose selections with 
conversational emphasis. PREREQUISITE: SPAN101 
SP AN103 4 4 0 0 0 
Intermediate Spanish I Core 
Review of essential grammatical constructions empha
sizing major areas of difficulty for English speakers. Use 
of Hispanic cultural and literary rnateriafs to develop 
conversational skills. PREREQUISITE: SPAN102 
SPAN104 4 4 0 0 0 
Intermediate Spanish D Core 
Continued review of grammatical constructions using 
Hispanic cultural materials. Reading, writing and con
versation will be emphasized n the context of cultural 
issues and current events. PREREQUISITE: SP AN103 
SPCHllO 3 3 0 0 0 
Fundamentals Of Speech Core 
Explores the fundamentals of speech-communica
tion through the study and practice of interpersonaJ 
and small group communication and the composi
tion and delivery of short speeches. 
SPCHlll 3 3 0 0 0 
Public Communication Core 
Analysis, preparation and practice of forms of public 
address, with emphasis on critical thinking, audience 
analysis, speech composition and style, and nonveibal 
communication. PREREQUISITE: SPCHllO 
SPCH117 3 3 0 0 0 
Interpersonal &: Small Grp Comm Core 
An introduction to interpersonal and group commu
nication theories and their application in relation
ship development, conflict resolution, group prob
lem solving, and group presentations. 
TELE311 3 3 0 0 o 
Basic Electricity/Electronic I V oc/Tech 
For beginners to solve basic electronic problems 
involving voltage, resistance and power. Relation
ship between electricity and magnetism, operation 
of resistors, meters, switches, relays, capacitors, in
ductors and batteries will be explained. 
TELE312 2 2 0 0 0 
Basic Electricity/Electronic D Voe/Tech 
For those who have an understanding of VOLTS, 
OHMS, AMPS and series parall.el circuits. Explain 
the difference between alternating current (AC) and 
directcurrent(DC),theACgenerator; analyzesimple 
AC currents, transformer action, series and parallel 
resonantcircuits.Mayalsobetakenasastudycourse. 
TELE316 2 2 0 0 0 
Electronic Circuits Voe/Tech 
Basic and operational ampliiiers, power supplies, 
oscillators, pulse circuits, and modulation. Must have 
prior knowledge in electricity/ electronics. PREREQ
UISITE: TELE312 
TELE318 3 3 0 O O 
Semiconductor Devices Voe/Tech 
N-type, P-type, ON junction, diodes, zener diode, 
transistors, bipolar cha.racteristics, field effect, thy
ristors, integrated circuits, and opto electronics. 
Should have knowledge in AC/DC electronics. 
TELE410 3 3 0 0 O 
Telephony I Voe/Tech 
Provides an overview of telecommunications and covers 
basictelecommunicationscircuits,equipment&:diagnos. 
tic procedures for ines, basic key systems, station carrier, 
& associated equipment COREQUISITE: TELE411 
TELE411 6 012 0 0 
Telephony Experience I Voe/Tech 
Provides hands-on experience in installation & fault iso
lation of lines&: basic key systems, acces.s and station data 
modification for a digital multiplex switch, basic cable 
counts & splicing procedures. COREQUISITE: TELE410 
TELE420 4 4 0 0 o 
Telephony 11 Voe/Tech 
Covers basic telecommunications equipment used 
by businesses and its connection to a switched public 
or private network. Covered subjects include ad
vanced key systems, private branch exchange sys
tems (PBX), trunks, and associated equipment. Ana
log and digital voice and data communications and 
associated equipment are also covered. PREREQUI
SITES: TELE410, 411 COREQUISITE: TELE421 

TELE421 7 014 0 0 
Telephone Experience D Voe/Tech 
Provideshands-ontrainingonacomputeri.zedbranch 
exchange system, 1A2 and electronic key systems 
and associated equipment. Experiences include wir
ing, RAM data base changes and fault isolation. 
COREQUISITE: TELE420 

TELE430 3 3 0 0 0 
Telephony IU Voe/Tech 
Coversadvanceddigitalswitchingprinciplesand prac
tices, routing, system configuration, and diagnostic 
procedurescorrunon to computerized digital multiplex 
switching systems and large private branch exchanges. 
PREREQ1.JfsITE: TELE421 COREQUISITE: TELE431 

TELE431 6 0 12 0 0 
Telephony Experience m Voc/I'ech 
Provides hands-on learning experience in 
system configuration, operation & diagnostic proce
dures using a DMS-lOM digital multiplex switching 
system, rolm computerized branch exchange, & as
sociated equipment. Point to point & switched data 
circuits, & voice circuits are also installed & tested. 
COREQUISlTE: TELE430 

TELE432 3 3 0 0 0 
Data Communications Voe/Tech 
An introduction to data communications and net
works. It includes digital communications, analog 
communications and interfaces. Networks includ
ing both LAN operation and common test tech
niques. PREREQOISITES: TELE420, 421 
TELE440 3 3 0 0 0 
Telephony IV Voc/I'ech 
Coversdigitalcarrierequipmentandfiberoptic, micro
wave and satellite transmission, and new technologies. 
PREREQUISITES: TELE431, 432, ELEM462, 463 
TELE441 3 0 6 0 0 
Telephony Experience IV Voc/I'ech 
Provides hands-on learning experiences on digital 
carrier, fiber-optics and local area networks. 

TOOL480 2 0 4 0 0 
Blueprint Reading I Voe/Tech 
A beginning and intermediate blueprint reading 
course covering basic visualization of shapes and 
sizes, and freehand sketching of objects. Includes 
section lining, print alterations and projections. 

TOOL481 3 1 4 0 0 
Blueprint Reading II Voc/I'ech 
An advanced blueprint reading course involving 
study of industrial metal work drawings as they 
apply to planning and laying out of jigs and fixtures. 
PREREQUISITE: TOOlASO 

TOOL482 2 1 2 0 0 
Machine Shop Measurements I Voc/l'ech 
A study of measurements as used in industry. Units 
of instruction include tools, gauges, comparators, 
gauge blocks, and inspection practices. 

TOOL484 3 3 O O 0 
Machine Tool Operations I Voc/I'ech 
Machine shop procedures beginning with hand tools 
and benchwork. Lecture on safety,layout,& tool grind
ing operations on saws, drill press, grinders & lathes. 

TOOL485 4 4 0 0 0 
Machine Tool Operations II Voc/l'ech 
Theoreti.cal procedures of the vertical and horizontal 
milling machines. PREREQUISITE: TOOlA84 

TOOL486 5 010 0 0 
Machine Tool Operations Lab I Voe/Tech 
Machine shop procedures beginning with hand tool 
and benchwork. Lab activities in safety, layout, and 
tool grinding operations on saws, drill press, grind
ers and lathes. 

TOOL487 7 0 14 0 0 
Machine Tool Operations Lab D Voc/l'ech 
Practical experience with the following machine shop 
equipment. vertical and horizontal milling machines. 
PREREQUISITE: TOOU86 COREQUISITE:TOOIA85 

TOOIA89 2 1 2 0 0 
Heat Treatment Of Materials Voc/I'ech 
An introduction to the physical and mechanical charac
teristicsof metals that are directly associated with the area 
of heat treatment Includes structure and composition of 
metals, testing, hardening, tempering, and annealing. 

TOOL490 
Machine Tool Operations Lab Ill Voc/I'ech 
Practical experience with surface grinders. Writing 
programs for and running CNC Mill. PREREQUI
SITE: T001A87 COREQUISITE: TOOL491 
TOOL491 4 4 0 0 0 
Machine Tool Operations Ill Voe/Tech 
Theoretical explanation of procedures in surface 
grinding. CNCMilling and manual programming of 
CNC Mill. PREREQUISITE: TOOL485 
UPHIA33 2 0 4 0 0 
Auto Upholstery Installation Voc/l'ech 
Automobile upholstery and interior trim must be 
removed and replaced to facilitate access for auto 
collision repairers. Types of interior and exterior 
upholstery and trim and their removal, repair and 
replacement will be studied in the lab. PREREQUI
SITES: AUTC403, HLCR314, WELD468 
UPHL460 2 0 4 0 0 
Basic Upholstery Voc/l'ech 
Instruction on the correct operation of the sewing 
machine. Apply these skills by constructing a project. 
UPHL461 2 0 4 0 0 
Pattern Layout Voc/l'ech 
In this course, you will identify measuring and lay
out principles for upholstery fabrics, and perform 
measurements and layout for a piece of furnitu.re. 
UPHL462 2 0 4 0 0 
Cush.ion Construction Voc/I'ech 
You will identify cushion construction procedures 
and complete basic cushion construction projects. 
UPHL463 2 0 4 0 0 
Padding Procedures Voe/Tech 
You will identify padding procedures and perform 
padding procedures on furniture. 
UPHL464 1 0 2 0 0 
Frame Preparation Voe/Tech 
You will identify the process for removing old fabric, 
identify wood types, and reglue frames. You will 
prepare frames Eor recovering. 
UPHL465 2 1 2 O 0 
Technical Problems Voc/I'ech 
Instruction will be provided in using graphic tech
niques to estimate job material needs and supply 
needs. PREREQUISITE: UPHlA60 
UPHL466 2 1 2 0 0 
Bus.iness Problems Voe/Tech 
Included in this course is identification of basic busi
ness skills in upholstery-listing equipment needs, 
ordering procedures, meeting customers, locating 
facilities, identifying physical needs in shop con
struction, advertising needs, insurance needs, etc. 
PREREQUlSITES: UPHlA60, MATH410 
UPHL470 2 0 4 o o 
Skirt&: Attached Pillow Construction Voc/l'ech 
You will. identify the procedure for constructing 
skirts for upholstered furniture, then make skirts 
with fabric. You will identify attached pillow con
struction procedures, then make attached pillows for 
furniture. PREREQUISITES: UPHL460, 461, 462 
UPHL471 2 0 4 0 0 
Nosing&: Advanced Cushion Const. Voc/I'ech 
In this course you will identify nosing construction 
procedures, then perform nosing construction on 
furniture. You will develop skills in making a pattern 
foracushionbymeasuringandmarkingoutaproper 
pattemtofittheframeofthechair.PREREQUISITES: 
UPHlA60, 461, 462,463 
UPHL472 1 0 2 0 O 
Overstuffed Chair Project Voc/I'ech 
Students will identify the procedures in upholster
ing an overstuffed chair, then reupholster an 
overstuffed chair in fabric. CO REQUISITE: UPHlA71 
UPHIA73 2 0 4 0 0 
Tufting Techniques Voc/l'ech 
In this course you will identify tufting techniques, 
then perform tufting techniques on furniture. PRE
REQUISITES: UPHL465, 461 
UPHL474 2 O 4 O O 
Pillow Back Chair Project Voe/Tech 
Students will identify the procedures in upholstering a 
pillow back chair, then, reupholster a pillow back chair 
in fabric. PREREQUISITES: UPH1A70, 471, 464, 465 
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UPHL475 2 0 4 0 0 
Recliner Chair Project Voc/Tech 
Students will identify the procedures in upholster
ing a recliner chair, tnen reupholster a recliner chair 
in fabric. PREREQUISITES: UPH1A70, 471,464, 465 
UPHL476 2 0 4 0 0 
Large Sofa Project Voc/Tech 
Students will identify the procedures in upholster
ing a large sofa, then will reupholster a large sofa in 
fabric. PREREQUISITES: UPHIA70, 471, 464, 465 
UPHL477 1 0 2 0 o 
Loveseat/Small Sofa Project Voc/Tech 
Students will identify the procedures in upholster
ing a loveseat, then will reupholster a loveseat in 
fabric. PREREQUISITES: UPHlA70, 471, 464, 465 
UPHL480 2 0 4 0 0 
Installing Vinyl Tops Voc/Tech 
The student will identify procedures for installing 
vinyl tops, then install a vinyl top. PREREQUISITES: 
UPHlA61, 463, 465 
UPHL481 2 0 4 0 0 
Auto Bench/Bucket Seat Project Voe/Tech 
The stude.nts will identify procedures for upholster
ing automotive bench/bucket seat, then perform 
upholstery of a bench/bucket seat. PREREQUISITES: 
UPHU61, 462, 463, 464, 465 
UPHIA82 1 0 2 0 0 
Boat Seat Project Voe/Tech 
The student will identify the procedures for uphol
stering a boat seat, then perform upholstery of a boat 
seat. PREREQUISITES: UPHIA61, 462,463, 464,465 
UPHL483 2 0 4 0 O 
Auto Pillow Back Seat Voe/Tech 
The student will identify procedures for upholster
ing a pillow back seat, then perform upholstery of a 
pillow back seat. PREREQUISITES: UPHU61, 462, 
463, 464, 465 

UPHL484 2 0 4 O O 
Auto Door Panel&: Headliner Project Voe/Tech 
The student will identify procedures for upholster
ing door panels and headliners, then perform uphol
stery of door panels and headliners. PREREQUI
SITES: UPHU61, 462, 463, 464, 465 
UPHL485 2 O 4 O O 
Auto Carpeting Project Voe/Tech 
The student will identify procedures for installing 
carpeting, then perform the installation of carpeting 
in automotive project. PREREQUISITES: UPHL461, 
463,465 

UPHL486 2 0 4 0 0 
VinyVConvertible Top Project Voe/Tech 
The student will identify procedures for upholster
ing vinyl and convertible tops, then perform uphol
stery of vinyl and convertible tops. PREREQUISITES: 
UPHU61, 465,480 
UPHL487 1 0 2 0 0 
Boat/Tonneau Cover Project Voe/Tech 
The student will identify the procedures for install
ing boat/tonneau covers, the perform the installa
tion of boat/tonneau covers. PREREQUISITES: 
UPHU61,465 
WELD467 2 0 4 0 0 
Related Weld-Transportation Trades Voc/Tech 
Skills will be developed in oxy-acetylene fusion and 
braze welding, shielded metallic arc welding as well as 
oxy-fuel flame cutting. Safety is emphasized and basic 
welding theory is discussed.. Warnings concerning the 
danger and liability involved in welding high strength 
steels will be stressed (i.e. auto body and chassis, etc.). 
WELD468 2 0 4 0 0 
Related Welding - Auto Collision Voe/Tech 
Basic skills will be developed in Oxygen-Acetylene 
fusionweldingandflamecutting.GasMetalArc(MIG) 
welding equipment; and attain basic understanding of 
procedures related to Auto Collision area. 
WELD473 2 0 4 0 0 
Oxygen-Acetylene Weld/Cutting Voe/Tech 
Skills will be developed in oxy-acetylene welding, 
cutting and repair. Safety is emphasized. 
WELD474 2 0 4 0 O 
Shielded Metallic Arc Welding I Voc/Tech 
Skills will be developed in welding beads and buildup 
surfacing in the flat position. 
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WELD478 3 0 6 0 0 
Shielded Metallic Arc Welding II Voc/fech 
Skills will be developed in welding multiple pass tee 
fillet welds in the flat position. PREREQUISITE: 
WEL0474 
WELD479 . 2 0 4 0 0 
Shielded Metallic Arc Welding DI Voe/Tech 
Skills will be developed in welding comer fillet 
joints, weld arounds, and sheet metal weldments in 
the flat position. PREREQUISITE: WELD478 
WELD481 3 0 6 0 0 
Blueprint Reading Voc/Tech 
The basic skills needed to read shop drawings (in
cluding welding symbols) will be learned. PREREQ
UISITE: MATH410 
WELD483 2 0 4 0 0 
Gas Metallic Arc Welding Voc/fech 
Practical application in the use of the gas metallic arc 
welding process (including submerged arc and flux 
cored arc). 
WELD486 3 0 6 0 0 
Shielded Metallic Arc Welding IV Voe/Tech 
Skills will be developed in welding beads, buildup 
surfacing, and fillet weldments in the horizontal 
position. PREREQUISITE: WEL0479 
WELD487 2 0 4 0 0 
Shielded Metallic Arc Welding V Voe/Tech 
Skills will be developed in welding fillet joints in the 
vertical downhill and vertical uphill position. PRE
REQUISITE: WELD486 
WELD488 3 o 6 0 0 
Shielded Metallic Arc Welding VI Voc/fech 
Skills will be developed in welding fillet joints in the 
overhead position. Aircarbonarcgougingand plasma 
arc cutting will also be practiced. PREREQUISITE: 
WELD487 
WELD493 2 O 4 0 0 
Gas Tungsten Arc Welding Voe/Tech 
A course to develop skills in the gas tungsten arc 
welding process using mild steel, stainless steel and 
aluminum. 
WELD497 2 0 4 0 0 
Advanced Shielded Met Arc Welding I Voc/fech 
Skills will be developed in welding and testing vee 
groove joints in the flat and horizontal positions. 
PREREQUISITE: WELD488 
WELD498 3 0 6 0 O 
Advanced Shielded Met Arc Welding D Voc/fech 
Skills will be developed in welding and testing in the 
vertical and overhead positions. PREREQUISITE: 
WEL0497 
WELD499 3 o 6 O O 
Intro-Shielded Met Arc Pipe Welding Voc/fech 
Welding practice and testing on open groove plate 
weldments in the 1 G, 2C, 3G, and 4G positions, and, 
as time permits, on pipe weldments in the 2G, SG, 
and 6G positions. PREREQUISITE: WEL0498 
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Adhav, Jagdeesh, 1979, English as a Second l.Jlnguage. 
BA., University of Pana, M.A.; Droke University 

Alberts, Mark, 1983, Mathematics. B.S., Northwest 
Missouri State; M.S., Western Illinois University; 
Iowa State University 

Albertson, Marcia, 1974, Personal Computers. B.A., 
University of Northern Iowa 

Albrecht, L Lynn, 1974, Dean,Student Records and 
Services. B.S., M.A. University of Iowa 

Alexandei:,CJ.,1978,Chemistry.B.Sc.,M.Sc.,Madms 
Christian College, South India; M.S., University of 
Minnesota; Ph.D., University of New Orleans 

Alley, Louis W., 1974, Leisure Studies. 8.5., M.A., 
University of Iowa 

Altemeier, Kent, 1991, LAN Equipment Specialist. 
Amdahl, Maynard, 1978, Tool & Die. Diploma, 

Dunwoody Industrial Institute; Certificate, U.S. 
Department of l.Jlbor /011rneyman Tool & Diemaker 

Anderson.Duane, 1972,,Commercial Horticulh1re. 8.5., 
Colorado State A and M; MS., Colomdo State Univer
sity; Unroersity of Wyoming; University of Northern 
Iomi; Iomi State University; Droke University 

Anderson, Evelyn, 1972, Counselor. B.S., Mount 
Mercy College; M.S.E., Drake University 

Anderson. Larry J., 1981,Accounting. CM.A.,A.S., 
Fort Dodge Community College; B.S.B.A, M.B.A., 
Drake University; University of Northern Iowa; 
Iowa State University; University of Iowa 

Anderson. Robert L, 1974, Hospitality Careers. 
A.O.S., Culinary Institute of America; Manknto 
Area Vocational Technical Institute 

Arbuckle, John, 1969, Electronics. A.A.S., B.S., M.S., 
Iowa State University 

Aurelius, Ruth, 1970, Speech. BA., MA., Univer
sity of Iowa 

Baer, Beverly J., 1988, Instructional Assistant. 8.A., 
Wartburg College 

Baker, Dorothy, 1986, Educational Advisor. 8.5., 
Upper Iowa University; M.S., Droke University 

Baker-Brodersen, Beth, 1989, English. BA, Northwest 
Missouri State University; MA., Iowa State University 

Ballard, Monte, 1985, Commercial Art. 
B.urett, Larry, 1988, Respiratory Therapy. A.A.S., 

Des Moines Area Community College; 8.5., Iowa 
State University 

Beck, Thomas, 1970, Political Science. BA., M.A., 
Wartburg College; University of Northern Iowa 

Bell, Deborah P., 1987, Dental Assistant. A.A., 
A.S., Des Moines Area Community College 

Bennett, Carroll, 1967, Dean, Evening, Weekend, & 
Off-OlmpusColl.egt. B.S.C.,MA., University of Iowa; 
Imm State University; University of Northern Iowa 

Bennett, James, 1980, Data Processing. B.S., North
west Missouri State University; A.A., Des Moines 
Area Community College; Iowa State University 

Bennett, Virginia, 1984, Music. B.M.E., M.M.E., 
Drake University; Ph.D., University of Iowa 

Beyer, Darlene, 1990, Mat/1ematics/Sdence. B.S., 
Buena Vista College 

Biner, Willard, 1969, Auto Mechanics. B.E., Colo
rado State University 

Bittner, James W., 1990, English. A.B., University of 
lllinois; MA., Southern Illinois University; Ph. D., 
University of Wiscmsin 

Blanchfield, Sylvia Louise, 1988, Nursing. B.S., 
Walla Walla College; M.S.N., Drake University 

Boldt, Eugene, 1969, Manager, Human Rescurces. 
BA., University of Iowa; M.B.A., Drake University 

Booth, Connie, 1982,, Nursing. B.S.N., Creiglwn Uni
versily; M.S.N., UniversityofNebmska Medical Center 

Borgen, Joseph, 1981, President. B.S., M.S., Stout 
State University; Ph.D., University of fllinois 
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Bowdre, Leonard, 1984, Electronics Maintenance. 
Certified i,y International Society of Certified Elec
tronicTtdmicians(ISCET), U.S. Army Signal Corps, 
Iowa Sta~ University 

Brainard, Patricia, 1990, Correctional Education Pro
gram. B.A., Simpson College 

Brand, De.nnis, 1990, Counselor. 8.A., Central Col
lege, MA., Northeast Missouri State University 

Brandmeyer, Vivian, 1974,0fficeTechnology. BA., 
University of Northern Iowa 

Brewer, Robert C., 1988, Criminal Justice. A.A.5., 
Central Piedmont Community College; B.S., Uni
versity of North Carolina, M.C.,., University of 
SOllth Corolina 

Brockelsby, John W., 1987, Business Administra
tion. B.G.S., University of Nebraksa at Omaha; 
M.A., Webster University 

Brown, Georgia K., 1970, Academic Achievement 
Center. B.A., Simpson; M.S.E., Drake University 

Brown, Joyce, 1970, Counselor. BA., M.S.E., Drake 
University 

Burdick, Marilyn. 1971, Counselor. B.S., M.S., Iowa 
State University; Drake University; University of Iowa 

Burrell, Gerald D., 1990, LAN Equipment Special
ist. 8.5., M.S., Iowa State University 

Calkin, Jeffrey B., 1988, Auto Mechanics. 
Campos,KyleAnn,1988,Psychoiogy.B.F.A.,M.S., 

Drake University 
Carson. Linda A., 1972, Child Development. B.S., 

M.S. Iowa State University 
Celania, Susan, 1991, Nursing. A.A., B.S.N., 

Grandview College 
Chacko, Sandra J., 1980, Nursing. R.N., Iowa 

Lutheran Hospital School of Nursing; 8.5.N., MA., 
University of Iowa 

Chapman, Richard, 1970, English. B.A., M.A., Uni
versity of Iowa 

Chase, Hal S., 1989, History. Ph.D., University of 
Pennsylvania; M.A., Stanford University; B.A., 
Washington & Lee University 

Chopard, Lois, 1987, Educational Advisor. B.A., 
University of Northern Iowa 

Christman, Rick L, 1989, English. BA., University 
of Wisconsin-Madison; M.A., Manknto State Uni
versity, D.A., Drake University 

Claassen, Alan 0 ., 1983, Academic Achievement 
Center. B.A., University of Northern Iowa 

Clark, Jean, 1971, Office Technology. B.A., Parsons 
College;M.A.,Northeast Missouri University, Uni
versity of Northern Iowa 

Clark. Kenneth, 1971, Counselor. B.S.E.,M.S.E., Dnlke 
University; Montana University; lmAXl State University 

Clauson, Larry, 1974, Counselor. B.A., University of 
Northern Iowa; M.S., Drake University, University 
of Iowa, Iowa State University 

Clauson, Linda, 1987, Instructional Assistant. B.A., 
U11iversity of Northern Iowa 

Clinkenbeard, Theodore, 1969, Mathematics. B.A., 
Yankton College; MA., University of South Dakota 

Collie.r, Kenneth, 1971, Welding. Des Moines Area 
Community College; Iowa State University 

Corwin, Marilyn K., 1984, Dental Hygiene. BA., 
University of Iowa 

Cory,Cynthia.1980,Nursing. B.S.N., UnivtrsiJycfiaux, 
Crall, Kathleen, 1983, Office Technology. B.S., Uni

versity of Northern Iowa, M.A., Colorado State 
University, UniversityofWisconsin Superior, Drake 
University, University of Iowa 

Daehler, Jeannette M., 1986, Medictll l.Jlboratory 
Technology. B.S., Iowa State University 

Dally, Judith, 1973, Child Development. B.S., Iowa 
State University 

Darling, David A., 1985, Data Processing. 8.A., 
University of Northern Iowa 

Deitrick, Anita, 1978, Nursing. R.N., Imm Lutheran 
Hospital School of Nursing; B.S.N., Droke Univer:.-ity 

Delaney, Michael, 1972, Sociology. 8.A., St. Joseph's 
College; M.A., Northern Illinois University 

De Smet, Sharon, 1987, O,ild Development Special
ist. A.A., Des Moines Area Community College 

De Vries, Ruth, 1982,Accounting. B.S.,M.S., Drake 
University 

De Witt, Andrea, 1990, English Communication. 
BA., University of Northern Iowa 

Dimit, Catherine M., 1991, l..nb Assistant. B.A., 
Gra11dview College 

Dobbins, Willis, 1970,Academic Achievement Cen
ter. B.S.E., Drake University; Northern Illinois 
University; Grandview College 

Doering, Laura, 1986, Coordinator, Academic/Vet
erans Services. B.A., Western Michigan University 

Doidge, Mary, 1986, Child Development. B.S., Iowa 
State University 

Doran.John M., 1980,Mathem.atics. BA, University of 
Northern IOUXI; M.A., San Diego State University 

Dowie, Lori K., 1986, Hospitality Careers. AA.A., 
Des Moines Area Community College 

Dowis, James, 1968, Data Processing. B.S., M.S.E., 
Drake University, Milwaukee Institute of Technol
ogy, Iowa State University 

Doyle, Judith, 1974, Nursing. Diploma, West Sub
urban Hospital, Cedarville College, Marycrest Col
lege, B.S.N., University of Dubuque; M.S.N., Uni
versity of Minnesota; Iowa State University 

Drinnin, Beverly, 1983, Psychology. B.S., M.Ed., 
University of Illinois 

Dunsmore, Thomas, 1968, Electronics. USAF Com
munication & Radar School, Iowa State University, 
Boone Junior College, Centerville Junior College, 
University of Northern Iowa 

Eischeid, Diane, 1992, l.Jlb Assistant. Certificate, 
Des Moines Area Community College 

Elmore, Patricia, 1991, Social Studies. BA., Tennes
see State University; MA., University of Alabama; 
Ph.D., Imw State University 

Emley, Bob, 1990, Psychology. B.A., Central College, 
M.S., Drake University 

Esbeck. David M., 1985, Ubrary Technician. 8.A.; 
MA., University of Iowa 

Eubank, Cynthia C, 1987, Nursing. B.A., Central 
College; M.Ed. East Corolina University; 8.5.N., 
Grandview College 

Everett, Ca.rletonS., 1975,Marketing. BM.E.,M.S., 
Cornell University 

Fara, Kimberly, 1991, Academic Achievement Cen
ter. 8.5., University of Iowa 

Fenton, James F., 1990, Director, Community Edu
cation. B.A., Parsons College; M.S., Wisconsin 
State University; Ed.S., Northeast Missouri State 
University 

Fmnestad, Richard, 1971, Coordinator, Boone Student 
Services. BA., Briena Vista College, MA; University 
of Northern Colorado; University of Montana; Droke 
University; University of Northern Iowa 

Frette, Lloyd, 1969, Auto Collision. Iowa State Uni
versity; Des Moines Tech School 

Frisbie, Janet, 1970, Nursing. R.N., Methodist Hos
pital School of Nursing, Sioux City; B.S.N., Univer
sity of Dubuque, M.S.N.; University of Dubuque 

Frohling, Judith, 1987, Instructional Assista11t.B.S., 
Northeast Missouri State University 

Gaines, Peggy, 1972, Academic Achievement Cen
ter. A.A., Des Moines Area Community College; 
B.S.E., Drake U11iversity 
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Gano, Barbara, 1989, Nursing. R.N., St. Joseph 
Mercy School of Nursing; B.S.N., University of 
Iowa; Briar Cliff College; Westmar College 

Gardner, Laurel, 1985, Program Assista11/, Health 
Care Administration. A.S., Kirkwood Comm1111ity 
Callege; A.S., Des Moines Area Community Col
lege; B.A., Buena Vista College; University of Iowa; 
University of Northern Iowa 

Ga.rvey, Patrick, 1974,Chemistry. 8.S., DePaul Uni
versity; M.S., Iowa State University 

George, Kerry, 1977, Respiratory Therapy. B.S., 
University of Ulinois; University of Chicago Hospi
tal and Cli11ic Schools; University of Iowa; Iowa 
State University 

Gerber, Helen L., 1989, Office Technology. B.A., 
Wayne State College; M.A., Colorado State 

Ghanatabadi, Jolyne L, 1973, Office Technology.B.S., 
M.S., Drake University; Universityoflowa; University 
of Northern louxi; Ph.D., Iowa State University 

Gilbert, Jr., Fred D., 1987, Executive Director, Research 
and Federal Affairs. BA., Dillard University; M.Ed., 
Loyola University; Ph.D., Iowa State University 

Giudicessi, Richard, 1980,Marketing. 8.8.A., U11i-
versity of Iowa 

Goode, Terry L, 1989, Diesel. A.AS., Des Moines 
Area Community College 

Gorman, William G., 1989, Diesel. Iowa State 
University 

Granata, Michael, 1988,Socio/ogy. 8.A.,M.A., Uni
versity of Miami; University of Southern California 

Grattan, Helen G., 1985, Office Technology. M.A., 
Andrews University, Michigan 

Green, Kathy L., 1986, Educational Advisor/Coordi
nator, Career Beginnings. 8.S., M.S., Iowa State 
University 

Green,MaryJane,1985,0fficeTer:hnology.BA.,Buena 
Vista College, MA., University of Northern Iowa 

Griffiths, Martha E., 1991, English. B.S., Rockford 
College; M.A., Iowa State University 

Grimm, Carol, 1982, Counselor.8.A., Quincy College; 
M.Ed., University of ll/inois; Iowa State U11iversity 

Habermann, Patrick, 1989, Ford Motor Project. 
Wyoming Tee/mica/ Instit11te; Iowa Central Com
munity College 

Halverson, Patricia, 1976, Coordinator, Assessment 
Services. B.S., University of South Dakota; M.S. 
Illinois State U11iversity 

Hamann, Richard, 1977,Accounting. B.S., Mankato 
State College; U11iversity of Iowa 

Hann, Bruce, 1969, English/Speech. B.A., Simpson 
College; M.A., University of New Mexico; Ed.S., 
Drake University 

Hann, Sharon, 1983, Art. B.A., University a/North
ern Iowa; M.A., University of New Mexico 

Hansen, Dennis, 1973, Business Administration. 
8.8.A., University of Iowa 

Hansen, Paula, 1989, Business Administration. B.S., 
University of South Dakota; M.A., Western Michi
gan University 

Harper, Joseph 8 ., 1985, Agri-Business. 8.S., M.S., 
Iowa State University 

Harris, John R., 1981, Diesel. Vocational Certified 
ASE-ACT Certified; Iowa State University 

Hanis, Rudolph, 1972, Sociology. 8.A., Bemidji 
State University,; M.A., University South Dakota; 
University of North Dakota; Howard University; 
Iowa State University 

Harstad, Ruthanne, 1989, English. A.A., Kirkwood 
Community College; B.A., University Without 
Walls,; M.A., Ed.S., University of Iowa 

Hays, Mary, 1990, Social Development.8.A. U11iversity 
of Northern Iowa; M.A., Mankato State University 
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Hedlund, Rosemary, 1973, HospitalityCareers.B.S., 
fowa State University 

Heimbaugh, Nancy J., 1977, Educational Advisor. 
B.S. Ed., Drake University 

Hemenway, Horace Eli, 1991, Biology. A.A., 
Worthington State Junior College;.B.S., Mankato 
State University; M.S., University of Minnesota 

Hendrick, William, 1979, Auto Mechanics. AA.S., 
Des Moines Area Community College 

Henry, Betty, 1970, Academic Achievement Center. 
B.S., Jarnis Christian College 

Henry, C. Dean, 1968, Diesel. ASE-ACT Certified, 
8.5.; Iowa State University, Drake University 

Heuer, Karen K , 1976, Marketing. 8.S.; Iowa State 
University 

Heysinger, Sue, 1986, Counselor. 8.A., American 
University; M.A., University of Iowa 

Hildreth, Carolyn, 1986, Campus Nurse. R.N., Iowa 
Lutheran Hospital School of Nursing; Grandview 
College 

Hildreth, Thomas G., 1985, Electronic Maintenance. 
B.M.E.T., United Electronics Institute, McPherson 
College, University of Iowa, Iowa State University 

Hilgers, Daniel, 1983, Office Technology. B.S., 
Moorehead State University, M.S., Emporia State 
University 

Hill, Sherry, 1991, Educational Interpreter. A.A., 
Iowa Western Community College 

Hofferber, Barbara A., 1987, Nursing. B.S., R.N., 
Fort Haysl<tmsas StateCollege;M.N., Wichita State 
University 

Hoffman-Toubes, Rose M., 1988,English!Journa/
ism. B.S.E., M.A., Drake University 

Holmes, Patricia H., 1972, Accounting. B.A., 
Simpson College; M.A., Iowa State University; Des 
Moines Area Community College; Drake Univer
sity; Iowa State University; Universityof Iowa; New 
York University; CPA 

Holthus, Melvin F., 1986, Accounting. B.A., M.A., 
University of Northern Colorado 

Hoover, Robert, 1992, Educational Advisor. B.A., 
Indiana University 

Hotchkiss, Gordon G., 1987, Telecommunications. 
Hotopp, Denise I., 1986, Coordinator, Displaced 

Homemaker/Single Parent Projects. A.A., 
Marshalltown Community College; 8.S., Iowa State 
University; M.S., University of Nebraska at Omaha 

Hughes, Larry, 1977, Physical Education/Academic 
Achievement Center. 8.S., Drake University; M.S., 
University of Missouri 

Husak, Sheri, 1976, Educational Advisor. A.S., Des 
Moines Area Community College 

Hutchison, Alan J., 1988, English. A.A., Iowa Cen
tral Community College; B.A., University of North
ern Iowa; M.A., Drake University 

Irwin, Donald, 1974, Psychology. B.S., M.S., Ph.D., 
Iowa State University 

Jansen, Robert, 1974, Mathematics.BA., Simpson Col
lege; Colorado State College; M.G.S., Drake University 

Jinkinson, Jane, 1974, Dental Hygiene. 8.A., M.A., 
University of Iowa 

Johnson, Delores, 1970, Commercial Art. 8.S., Iowa 
State University 

Johnson, Faye, 1983, Senior Educational Advisor. 
8.A., University of Northern Iowa 

Johnson, Harold, 1969, Biology. A.A., Emmetsburg 
Junior College; B.S., M.E., University of South Da
kota; South Dakota State College; Iowa State Univer
sity; University of Oklahoma 

Johnson, Roslea, 1974, Human Services. 8.A., Berea 
College; M.S., University of Kentucky; Colorado State 
University; Iowa State University; University of lO'UXl 

Kayser, Lori J. , 1990, Educational Advisor. B.A., 
Brfar Cliff College 

Keefe, Edward, 1971, Data Processing. B.A., St. 
Ambrose College; M.A., University of Iowa 

Kelly, Bruce, 1988, Political Science/History. B.A., 
Kearney State College; M.A., Iowa State University 

Kelly-Benck, Lora M., 1988, Director, Financial 
Aid. B.A., Wartburg College 

Kessler, Vicky 8., 1988, STRNE. B.S., IOUXl State 
University; M.A., Drake University 

Keul, Ralph, 1969, Data Processing. 8.A., Drake 
University; M.S., Ph.D., Iowa State University 

Kliegl, Corinne, 1990, Coordinator, Tutors/I.Ab As
sistants. B.S., Western Michigan University 

Klinker, Janet R., 1979, Office Technology. B.S., 
Drake University 

Knorr, Lou Ann V., 1985, Office Technology. 8.A., 
Concordia College; M.A., Moorehead State Univer
sity; Bemidji State University 

Knott, James E., 1987, Executive Dean, (Carroll 
Campus). 8.A., Buena Vista College; M.A., Drake 
University 

Knowles,Keith A., 1988, Educational Advisor.B.A., 
Adrian College 

Knutsen, Monna M., 1986, Office Technology. BA., 
University Northern Iowa 

Kockler, LoisM.,1988,Mathematics. B.S., Valparaiso 
University; M.S., Ph.D., Iowa State University 

Konopka, Del N., 1987, Nursing. B.S., Bradley 
University; M.S., Northern Illinois University 

Krogh, Beth, 1990,Mathematics/Science. B.A., Uni
versity of Northern Iowa 

Krwnhardt, Barbara, 1990, Biology. M.T., Mercy 
Hospital; 8.S., Ph.D., Iowa State University 

Kramer, Clyde L., 1986, Vice President, Community 
Education. B.A., Luther College; M.A., Northeast 
Missouri State University 

Krick, Frederick M., 1988, I.Ab Assistant. A.A , Des 
Moines Area CommunityCollege; B.A., M.A., Drake 
University 

La Ville, Janet, 1991, English. B.S., Northwest Mis
souri State University, M.S., Iowa State University 

Lawyer, Catherine, 1990,Ubrarian. B.A., Mt. Marty 
College; M.S., Iowa State University 

Lee, William, 1974, Data Processing. B.S., TOUXl State 
University; Drake University; Grand View College 

Leetch, John, 1990, Machine Drafting. A.S.M.E.T., 
Scott Community College 

Leggett, Sandra K., 1980, Dental Hygiene. R.D.H., 
University of Iowa; B.G.S., Drake University; M.A., 
University of Northern Iowa 

Lenihan-Oark, Vickie L., 1986, Nursing. B.S.N., 
Grand View College 

Liepa, John, 1971, History. 8.S., M.A., Iowa State 
University 

Lindsey-Robinson, Jon, 1970, Academic Achieve
ment Center.B.A., Drake University; Iowa State 
University; University of Minnesota 

Linduska, Kim J., 1981, Dean, Academic Achieve
ment. 8.A., Augustana College; M.S., Iowa State 
University 

Loecke, Raymond, 1992, Total Quality Manage
ment. B.A., Loras College; M.S., University of Iowa 

Lonsdale, Maiy, 1977, Coordinator, Student/Alumni 
Aclivities. A.S., Des Moines Area Community College 

Loss, Florence, 1974, Psychology. 8.5., B.A., M.S., 
Creighton University; Ed.D., Drake University 

Lowry, Dennis W., 1988, Auto Collision. 
Luloff, Teny, 1990,ABM-ISE. B.A., Wartb11rgCol/ege 
Macklin, Sandra, 1985, Child Development Specialist. 

A.A., Des Maines Area Community College; 8.A., 
University of Northern Iowa; Iowa State University 
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Mann, Robert S., 1975, English. B.A., M.A., Ed.S., 

University of Iowa 
Manning, Jerry, 1967, Marketing. B.S., Bemidji State 

College; M.S., Drake University 
Marlow, Jeny, 1974, Electronic Maintenance. B.A., 

University Northern Iowa 
Marmon, James, 1981, GM Motor Project. A.A.S., 

Des Moines Area Community College 
Marten, Denni.s, 1967, Office Technology. B.A., 

Buena Vista College; University of Iowa; Northeast 
Missouri State University 

Maynard, Lyla, 1977, Education/Psychology. B.S., 
M.S., Ph.D., Iowa State University; University of 
Northern Iowa 

Mc Caffrey, Jerrine, 1990, English. B.S., Northeast 
Missouri State University; M.A., University of 
Nebraska 

Mc Cormick, Evan, 1990, Personal Development. 
B.S., Iowa State University 

Mc Cullough, Sandy, 1991, Counselor. BA., Par
sons College, M.S.E., Drake University 

Mc Enany, Craig A., 1988,Agri-Business. B.S., Iowa 
State University 

Mc Farlin, Charles H., 1986, Academic Dean, (In
dustrial and Technical). B.S., University of Minne
sota; M.Ed., Iowa State University 

Mc Nair, Patricia F., 1990, Correctional Education 
Program. B.S., University of Missouri; M.A., New 
Mexico Highlands University 

Mc Nair, R. Lee, 1982, Sociology. A.S., St. Joseph 
Junior College; B.A., M.A., University of Missouri
Columbia, A.B.D., Iowa State University 

Meier.Cade, Constance, 1991, Nursing. B.5.N., 
Marycrest College; M.S.N., University of Nebraska; 
M.A .. University of lawa 

Meredith, Sharon K., 1984, STRIVE. 8.A., Univer
sity of Iowa, William Penn; MA., Drake University 

Messersmith, Diana, 1973, Librarian. B.A., Univer
sity of Northern Iowa; M.A., University of Iowa 

Meyer, Barbara, 1970, Counselor. 8.S., Iowa State 
University; M.S.E., Drake University 

Meyer, Herbert l., 1989, Accounting. B.A., M.S., 
Eastern Washington University 

Middendorf, Cheryl, 1975, Nursing. Nursing Di
ploma, St. Joseph Hospital School of Nursing; B.S., 
Kearney State University; M.S.N., University of 
Minnesota 

Miles, Sharon, 1979, Financial Aid Advisor. B.E., 
Washburn University 

Miller, Chanda. 1989, Legal Assistant Program. 8.A., 
Hastings College; j.D., University of South Dakota 

Miller, Linda C., 1983, Financial Aid Advisor. B.S., 
North Dakota State University 

Miller, Lloyd, 1970, Anthropology/SpanisJ,. B.A., 
M.A., University of Wisconsin; University of 
Veracruz, Mexico; University of Rio Grande do Sul, 
Brazil; University of Florida; lawn State University 

Mitchell, Susan J., 1989, Business Administration. 
8.A., Buena Vista College; J.D., Drake University 

Modtland, Ole, 1967,Auto Mecl,anics. Automotive 
Industry Service Schools, Iowa State University, 
U.S. Air Force School, Drake University 

Moorehead, RusseU P., 1984, Marketing. 8.A., 
University of Northern Iowa; M.8.A., Drake Uni
versity 

Morlan, J oan.n C., 1987, Educational Advisor. A.A., 
Des Moines Area Community College, B.A., Iowa 
State University 

Mosman, Michelle, 1980, Mathematics/Academic 
Achievement Center. A.A., Grand View; B.S., Iowa 
State University; M.S., Drake University; Univer
sity of Hawaii 

MACC · College Catalog 

Faculty/Staff 

Muehlenthaler, Shirley, 1967, Medical Assistant. 
R.N., Iowa Lutheran School of Nursing; Boone Jun
ior College; Iowa State University; Grand View 
College; 8.A., Stevens College 

Mueller, Kay E., 1985, Speech. B.A., Iowa State 
University; M.A., Purdue University 

Myers, Douglas, 1982, Data Processing. A.A., Iowa 
Central; B.S., University of So11tl, Dakota; M.S., 
Mankato State University 

Nelson, Gary M., 1975, Biology. 8.5., M.A., St. 
C/011d State University 

Nelson, John K., 1991, Director, Automotive and 
Diesel Education and Training. B.S., M.I.E., Utah 
State University; Certificate; Idaho State University 

Nelson, Maura G., 1990, English/French. B.A., 
M.A.T., Northwestern University; M.A., Washing
ton State University 

Nelson, Tom, 1975, Academic Dean, (Business and 
Management). 8.S., Black Hills State University; 
M.S., University of Utah; Iowa State University 

Nelcott, Curtis, 1989, Instructional Assistant. 8.5., 
Iowa State University 

Neumayer, John, 1990, Tool & Die. A.A.S., Des 
Moines Area Community College 

Nicolet, L Douglas, 1988, Commercial Art. B.F.A., 
M.F.A., Drake University; National School of Art 

Nielsen, Lori J., 1985, English. 8.A., Dana College, 
M.A., Iowa State University 

Noring, Verlyn M., 1985, Business Admi11islration. 
B.A., M.A., University of Northern Iowa 

Oakley, Mardelle, 1992, Educational Advisor. 8.A., 
University of Iowa; M.A., E.d.S., Drake University 

Ocken, Scott, 1985, Auto Mechanics. Certificate, 
Des Moines Area Community College; General 
Motqrs, ford; Iowa Stale Ur,iuersil y; Ur,iwrnty of 
Northern Iowa 

Olds, Rosemary B., 1988, English. B.A., University 
of Hawaii; M.A., University of Denver; D.Arts, 
Drake University 

Pering, Frank, 1989, I.Ab Assistant. B.S.M.E., Iowa 
State University 

Perry, Michael, 1971, Director, Recruitment and 
High School Articulation. B.S., M.S., Iowa State 
University; Universityoflowa; UniversityofNorth
em Iowa; Drake University; Northeast Missouri 
State University 

Peters, Randy, 1989,Aulo Mechanics. Diploma, Des 
Moines Area Community College 

Peterson, G. Shirley, 1979, Librarian. 8.A., Uni
versity of Northern Iowa; M.LS., University of 
Hawaii-Manon 

Peterson, Thomas D., 19791 Architecl1m1/ Drafting. 
B.S., Idaho State University 

Phares, Therese, 1976, Data Processing. 8.5., M.S., 
Iowa State University 

Philips, Kriss, 1974 Executive Dean, (Boone Cam
pus). B.S., M.A., Northeast Missouri State Univer
sity; University of Iowa; University of Utah; Drake 
University; Iowa Stale University 

Pittman, Dayna L.1985,English. 8.A.,M.A., North
east Missouri State University 

Prager, Henry J., 1979, Accounting. AA., Gmceland 
College; B.S.8.A., Nortlnveslem University; M.A., 
Drake University; Ed.D., Northem lllinois University 

Pratt, Ewa J., 1983, EnglisJ, As A Second I.Anguage. 
8.A., M.A., Adam Mickiewicz University, Poland 

Priestley, Russell, 1971, Office T edmology. B.S., Kansas 
State Tencliers College; MS., Colorado State College; 
Kansas State College; University if Northern Jami. 

Putzier, Brian, 1983, Electronics. Mankato Area Vo
cational Technical Institute; DEC Disk Drive School; 
DEC Processor School; Sperry Processor School 

Rathe, Dean M. , 1991, Coordinator, Student Sup
port Services. 8.A., St. Cloud State University; 
M.A., Ph.D., University of Northern Colorado 

Ragner, David, 1982, Conditioned Air. University of 
Wisconsin; Iowa State University 

Rees, MerriU, 1969, Director, Library Services. B.A., 
Drake University; M.Ed., University of Iowa 

Reimers, David D. 1988, Placement Specialist, Spe
cial Needs. B.S. Iowa State University; M.S., Drake 
U 11iversi ty 

Robbins, Joe, 1988, Executive Director, Information 
Technologies. B.A.; Upper Iowa University; CPA 

Roberts, Darrell E., 1990, Vice President, Business 
Services. A.A., Iowa Central Community College; 
B.S., University of South Dakota; M.A., Chadron 
Slate College 

Rosenberry, Mark E. ,1990, Tool & Die. A.A.S., Des 
Moines Area Community College 

Rossi-Le, Laura A., 1988, English. B.A., Fairleigh 
Dickinson University; M.A., Duke University; 
E.d.D., Drake University 

Sartain, Harold, 1971, Speech. 8.S., M.A., Univer
sity of Minnesota 

Saville, Lany D ., 1970, Business Administration. 
B.A., Northwest Missouri State University; M.E.d., 
University of Missouri 

Schon, Renee L., 1988, Coordinator, Displaced 
Homemaker/Single Parent Projects. B.S., Iowa State 
University 

Schouten, Robert C. 1988, Mathematics. B.S., 
M.S.M, Iowa State University 

Schreurs, Christian, 1973, Coordinator, Recreation 
and Wellness. 8.A., Wayne Stale College 

Schulte, M. Anne, 1988, Social & Behavorial Sci
ences. 8.A., Creighton University; M.A., California 
State University-Fullerton 

Sconiers-Chapman Mary, 1990, Executive Dean, 
(Urban Campus). 8.S., Drake University; M.S.E., 
Iowa State University; E.d.S., Drake University; 
E.d.D., Vanderbilt University 

Scott, Tara R., 1991,Educational Interpreter.A.AS., 
Iowa Western Community College. 

Scoville, Lewis, 1969, Diesel. Nebraska Vocational 
Technical School; University of Omal,a; Iowa State 
University; ASE/ACT certified 

Sheaff,James, 1974,Criminal Justice. B.A.,Creighton 
University; M.A., Boston University; University of 
Nebraska 

Sheets, Judith, 1983, Dental Assistant. A.A., Imm 
Central Community College; B.A., Gmnd View College 

Shlaes, Ben, 1968, Accounting. CPA; 8.5.C., Uni
versity of Iowa; M.8.A., Drake University; Iowa 
State U11iversity; University of NortJrem Iowa; 
Augustana College; Des Moines Area Community 
College 

Shriver, Burgess, 1970, Academic Dean, (Sciences 
and H11manities). 8.A., U11iversity of Oklahoma; 
M.S., Iowa State University 

Siemann, Carolyn M., 1989, Academic Achieve
ment Ce11ter. 8.A., University of Iowa 

Silberhorn, George, 1972, Counselor. A.A., 
M11scati11e Community College; B.S.E., M.S.E., 
Drake University; Iowa State University 

SiJbemom, Virginia A., 1987, Academic Achieve
ment Center. B.S., M.A., Iowa State University 

Silver, Richard, Sr., 1976, Tool and Die. Iowa State 
University; UniversityofNorthem Iowa; Des Maines 
Area Community College 

Slykhuis, Lynn, 1990,ABE/HSE. 8.A., Upper Iowa 
University 

Small, Sharon, 1983, E11glish/Speecl1. 8.A., M.A., 
Iowa Stale University 
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Smart, Charles, 1973, Upholstery. Iowa State Uni
versity, Des Moines Area Community College 

Smith, Jayne M., 1985, Librarian. BA., University 
ofNorthern Iowa;M.A., University of South Dakota 

Smith,John, 1969, Accounting. B.S., Southern State 
College; M.A., Colorado State College; University of 
South Dakota; University of Minnesota; Northern 
State College; University of Northern Colordo 

Sommerville, Abrilhilm D., 1984, Educational Ad
visor. A.A., Des Moines Area Commrmity College, 
B.A., Drake Uniwrsity 

Sorenson, Shirley K., 1987, Program Aide, Health 
Core Administration. R. T., St. Joseph Mercy Hospi
tal; B.S., College of St. Francis 

Stahr, Curtis B., 1988,Photography. A.A., Ellsworth 
Community College; B.F.A, Peru State College 

Susko, Gaiy F., 1986, B. Holst/Economics. B.S., 
M.S., Iowa State University 

Stew.art, Cindy K., 1988, Marketing. B.S., Upper 
Iowa University 

Stick, Jtlmes W., Jr., 1984, English. B.A., M.A., 
University of Iuwa 

Stiles, Betty A., 1983, Office Technology. A.A., Des 
MoinesAreaCommunityCollege; B.S., Drake Uni
versity 

Stock, Kathryn, 1970, Nursing. R.N., Mercy Hospi
tal School of Nursing; B.S.N., M.S.N., University of 
Duuuque. 

Stone, Mai:garet,1987,Coordinator, DisplacedHome
maker/Single Parent Projects. A.A., Boone Junior 
College; 8.5., University of Iowa 

Streff, Leigh, 1989, English. B.A., M.A., Iuwa State 
University 

Strom, Byron M., 1975, OiemisJry. B.S., Sioux Falls 
College; M.S., Iowa State University 

Suby, Allen, 1968, Associate Dean, Off-Campus 
Credit. B.S., M.S., Iowa State University 

Sullivan, Jane, 1987, Commercial Art. A.A.A., Des 
Moines Area Community College 

Taylor, W. Robert, 1984, Psychology. B.A., Ne· 
uraska State Teachers College; M.A., Colorado State 
College; Ed.D., University of Northern Colorado; 
University of Colorado; University of Denver; Co
lumuia University; University of Utah; University 
of California-Santa Barbara 

Thornton, Dorothy, 1974, Placement Officer. 
Tomes, Cynthia, 1975, Accounting. CPA, A.A., 

Southwestern Community College; B.S., Northwest 
Missouri State; MBA, Drake University 

Trieff, Richard T., 1985, Economics. B.A., Simpson 
College; M.S., Iowa State University 

Trotter, William l.,1986,Bio/ogy. B.A.,M.A., Drake 
University 

Trumpy, Franklin, 1972, Physics. B.S., Western 
Illinois University; M.S., Iowa State Univeristy 

Turner, Thomas, 1974, Accounting. B.S., Univer
sityof Dubuque; University of Northern Iowa; Iowa 
State University 

Twedt, Arlen, 1973, Cbunselor. B.B.A., University of 
IOl.lXl; MA.Ed., University of Northern IDl.lXl; Grand 
View College; Chapman College; Iowa State Univer
sity; Drake University; Northeast Missouri State 

Twedt, John, 1980, Building Trades. B.S., Iowa State 
University 

Underbakke, Richard, 1990, Ford Motor Project. 
Diploma, Northeast Iowa Community College 

Van Ast, Pamela, 1980, Academic Dean, (Health and 
Pul1licSeruices).A.A.,R.N., UniversityofSoutli Dakota, 
B.LS., UniversitycfIOl.lXl, Eamomic Development lllSli
tute, University of Oklahoma, IOIUI State University 

Vander Pl.oeg, Diane, 1977, Medical Assistant. 
B.BA .. , M.S., Iowa State University 
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Vandivier,Curt.,1972. VicePresident,AnkenyCampus. 
B.S., Westmar College; MS., IOl.lXl State University 

Van Dorin, Robert, 1990, Career Education. B.A., 
Iowa Wesleyan College 

VanMeter, Karin,1992,Biology.Ph.D.,Paris-Lodron 
University • 

Verrips, Patricia, 1989,Instructional Assistant, B.A, 
Dordt College 

Waddell, N. Carolyn, 1987, Dean, Shtdent and Edu
cational Deuelopment. B.S.,M.S.Ed., East Central State 
Uniwrsity; MA., Um/iersity of Houstorr/Clearlake 

Wager, S usan E., 1976, Director, Nursing. B.S.N., 
M.A., University of Iowa 

Wagner, Dale, 1971, Cf!1mselor. B.S., M.S., Iowa 
State University 

Wagner, Richard, 1971, History/Geography. B.S., 
Wisconsin State University; M.A., University of 
Wisconsin; University of Iowa; Iowa State Univer• 
sity; Western nlinois University; University of Chi
cago; University of Colorado 

Waldron, Barbara, 1977, Nursing. R.N., B.S.N., 
University of Neuraska 

Walker, Richard W., 1986, Biology. BA., University of 
Iowa; B.S., M.S., Ph.D., lOl.lXl State University 

Wangerin, Virginia S., 1989, Nursing. B.S., Drake 
University 

Ward, John C., 1989, Printing. B.S., Ferris State 
University; M.A., Central Michigan University 

Warner, Joy A., 1988, Program Assistant, Legal 
Assistant Program. 8.A., Iowa State University; 
A.S., Des Moines Area Community College 

Warren, Donalla, 1986,STRIVE. B.S., Drake University 
Wehage-Gardner, Linda 0., 1988, Academic 

Achievement Center. 8.A., University of Iowa; Uni-
versity of Northern Iowa; M.Ed., University of Ne
vada-Las Vegas; PanAmerican University 

Westergard, Joanne E., 1977, Health Care Adminis
tration. M.P.H., University of Minnesota; B.A., 
Universityof Michigan; Iowa State University; Drake 
University; Universityofiowa; UniversityofNorth
ern Iowa 

Whalen, Jerold, 1975, Electrical Trades. A.A., Iowa 
Central Community College; B.A., University of 
Northern Iowa; Iowa State University 

Wheeler, Vickie, 1990, English Communication. 
B.S.E., Drake University 

WhitehUISt, Calvin L, 1987, Academic Achievement 
Center. BA., MA.,UniversityofNort11ern luwa 

Whitaker, Christine A., 1989, LAN Equipment 
Specialist. 

Wickham, Susan, 1971,Academic Achievement Cen
ter. B.A., M.S.E., Drake University 

Wiese, Daryl W., 1988, Lab Assistant. Certificate, 
Des Moines Area Community College 

Wilk, Mary Beth, 1975, English/Speech. B.A., Uni
versityofNebraska; M.A., UniversityofNew Mexico; 
Ph.D., University of Massachusetts 

Wilson, Delores, 1990, Personal Development.B.S., 
Iowa State University, M.A., Marycrest College 

Wilt, Maureen G., 1984, STRJVE. 8.A., Texas Tech 
University; M.S., Iowa State University 

Winter, Janis F., 1989, Lab Assistant. B.S., Peru 
State College 

Wisnieski,Gerald, 1970,Mathematics. B.A., Wayne 
State; M.N.S., University of South Dakota; Ph.D., 
Iowa State University; Ohio State University; Uni
versity of Chicago 

WoUaston,RobertB.,1982,Biology. BA .. , St. Vincent 
College; M.S., Clarion State University; Gannon 
University; Iuwn State University 

Wood, Amy. 1988, Educational Advisor. B.B.A., 
University of Iowa 

Wood, Christine, 1977, Nursing. A.D., Iowa Cen
·tral CommunityCollege; B.S.N., Universityoflowa; 
M.S.N., Drake University. 

Woods, Janice E., 1981, Associate Dea11, Urban 
Campus. A.A., Des Moines Area Com,mmity Col
lege; B.S., Upper Iowa University; M.S., Iowa State 
University 

Woods, Nancy A.,1987, Mathematics/Physics. B.S., 
B.A., University of Neuraska at Omaha; M.S., Iowa 
State University 

Worley, Barbara W., 1978, Mathematics. B.S., 
Phillips University; M.S., Butler University 

Wray, Randy, 1987, GM Motor Project. 
Yarmw, Marvin, 1984, Building Trades. Diploma, 

Nebraska Vocational Technical School 
Young, Robert, 1973, Accounting. B.S.B.A., Drake 

University 
.Zarr, Harold, 1989, Business Administration. B.S., 

Iowa State University; M.B.A., Drake University 
Zuck, Don, 1969, Vice President, Operations. B.S., 

Iowa State University; M.B.A., Drake University 
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•• 
DES MOINES AREA COMMUNITY COLLEGE 

APPLICATION FOR ADMISSION 

PLEASE SEND ALL APPLICATIONS 
TO THE ANKENY CAMPUS 

1. 0 ASIAN OA PACIFIC ISLANDER 

2. 0 AMERICAN INDIAN OR ALASKAN NATIVE 

3. 0 AFRO-AMERICAN 

BOONE CAMPUS 
1125 Hancock Drive 
Boone. Iowa 50036 

51S 432·7203 

PERSONAL INFORMATION 

RESIDENCY 

CARROLL CAMPUS 
906 Nonh Grant Road 

Carroll, Iowa 51~1 
515 792·1755 

ARE YOU A U.S. CITIZEN? 0 YES O NO 

IF YOU ARE NOT A U.S. CITIZEN, ARE YOU A PERMANENT 
RESIDENT OF THE U.S.? 0 YES O NO 

[D 

4. 0 HISPANIC IF YES, PRINT YOUR ALIEN REGISTRATION NUMBER _ _ _ _ 
5. 0 OTHER AMERICAN MINORITIES IF NO, INDICATE TYPE OF VISA __________ _ 
6. 0 WHITE NON-HISPANIC 

AND COUNTRY OF CITIZENSHIP-----------
7. 0 NON-RESIDENT ALIEN 

RESIDENCY STATEMENT - TO BE COMPLETED BY U S. CITIZENS AND PERMANENT RESIDENTS ONLY! 

CHECK ONE 0 I HAVE BEEN A RESIDENT OF IOWA SINCE BIRTH. 

0 I HAVE BEEN A LEGAL RESIDENT OF IOWA SINCE 

0 I AM NOT A RESIDENT OF IOWA 
MONTH 

NOTE: THE ABOVE IS CONSIDERED DIRECTORY INFORMATION AND WILL BE 

USED AT THE COLLEGES DISCRETION. 

YEAR 

FOR OFFICE USE 



ARE YOU CURRENTLY ATTENDING HIGH SCHOOL? 

D Yes If Yes, anticipated graduation year: __ D No 

PREVIOUS COLLEGE(S) 

DID YOU GRADUATE FROM HIGH SCHOOL? 

t.OYes Month __ Year __ 2.DNo 

UST ALL COLLEGES INCLUDING CMACC PREVIOUSLY ATTENDED 
FOR CREDIT COURSES IN ORDER OF ATTENDANCE 

HAVE YOU TAKEN THE GED? 
(HIGH SCHOOL EOUIVALENCY TEST) 
1. 0 Yes When? __ At DMACC? 0 Yes O No 
2.0No 

TYPE OF 
FROM TO DEGREE 

MONTI-VYEAR MONTH/YEAR EARNED 

NOTE· AN OFFICIAL TRANSCRIPT FROM EACH INSTITUTION ATTENDED MUST BE SUBMITTED DIRECTLY TO DMACC 

ADMISSION INFORMATION 

1. D Fall 2. D Spring 0 CARROLL O URBAN O EXTENSION CENTER 

I PLAN TO ATIEND 0 FULL-TIME OPART-TIME I PLAN TO TAKE CLASSES 

DMACC EDUCATIONAL OBJECTIVES 

(Please check the ONE that best describes your current objective at DMACC) 

11. D Transfer to another college/university 15. D Remedy or review basic skills 

12. D Prepare to enter Job market 16. D Personal interest or self-improvement 

13. D Improve skills for present Job 17. D Prepare to change careers 

14. D Explore courses to decide on career 18. D Undecided 

DMACC DEGREE AND PROGRAM INTENT 

PROGRAM OF STUDY - ---------------------

AWARD YOU ARE SEEKING (CHECK ONE BOX) 

0 ASSOCIATE IN ARTS (AA) DEGREE O DIPLOMA 

0 ASSOCIATE IN SCIENCE (AS) DEGREE O ASSOCIATE IN APPLIED ARTS (AAA) DEGREE 

0DAYTIME 0 EVENING/WEEKENDS 

Are you seeking a degree, diploma or cer
tificate at DMACC? 

D Yes O No 

If yes, be sure to complete the Degree and 
Program Intent Information below. 

0 ASSOCIATE IN GENERAL STUDIES (AGS) 

0 ASSOCIATE IN APPLIED SCIENCE (AAS) 

0 CERTIFICATE OF SPECIALIZATION 

I CERTIFY THAT THE ABOVE STATEMENTS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE. 

I AGREE TO ABIDE BY ALL APPROVED COLLEGE POLICIES AS OUTLINED IN THE CURRENT ISSUE OF THE COLLEGE CATALOG. 

I AGREE TO REPORT ALL CHANGES, INCLUDING NAME AND ADDRESS TO THE ADMISSIONS OFFICE WITH THE UNDERSTANDING 
THAT MY ADMISSIONS MAY BE DELAYED IF ALL CHANGES ARE NOT REPORTED. 

SIGNATURE OF APPLICANT _____ _______ _ _ _________ _ DATE _______ _ 

The Des Moines Area Community College requests this information for the purpose of processin9. your application for admission. No 
persons outside the College are routinely provided this information. Responses to items marked optional" are optional; responses to 
all other items are required. 

Des Moines Area Community College shall not illegally discriminate on the basis of race, color, national origin, creed, religion, sex, 
age or disability. Any inquiries may be directed to the El::0/AA Coordinator (515) 964-6431. 

• • • • 
II .. 
'II 

~ 
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