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Refer to the 

Index or Table 

of Contents 

Sect ion(s) of 

this catalog 

Student Handbook 

For more information about 

services, procedures, and 

policies al Des Moines Area 

Community College, pick up 

a copy for the Student 

Handbook al any Student 

Services office. The 

Handbook indudes 

information on student 

rights and responsibilities, 

student conduct and 

discipline policies, parking 

policies, academic appeak, 

policies regarding tobacco, 

alcohol, and weapons on 

campus, and more. 

Asked Questions 

Can I find answers to the following 
FAQs on-line? 
Yes, visit www.DMACC.edu 

What do I need to consider if I'm planning 
to transfer? 
Transfer Information 

What majors/programs are available to 
me at DMACC? 
Educational Programs 

Who can help me decide which career 
suits me? 
Career Resource Center 

Where can I receive help in selecting my 
courses? 
Educational Advising/ Counseling Services 

How much will my classes cost? 
Tuition/ Fees 

What do I have to do to be admitted? 
Admissions 

Are financial aid programs available? 
Financial Aid/ Foundation 

Is there campus housing available? 
Student Services/ Student Housing 

Can I get a part-time or work-study job on 
campus? 
Financial Aid/ Student Employment Assistance 

Is day care available for my child/children? 
Child Care 

If I have a learning disability, whom should I 
contact? 
Services for Students with Disabilities 

I understand DMACC offers free tutoring. 
How can I use this service? 
Tutoring 

How do I transfer credits from a different 
school? 
Transfers to DMACC 

Can I finish my high school diploma at 
DMACC or get a GEO? 
GED Testing Centers 

I am new to the U.S. Is English as a sec
ond language taught at DMACC? 
English as a Second Language (ESL) 

Can I receive help with my course work? 
Academic Achievement Center and Tutoring 

Is there an easy career assessment tool to 
help select my OMACC program/major? 
Choosing a Career Guide 
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w>rograms Avail_a_bl_e __ 
Campus 

~ and Sciences and Pr&-Profassional Emphasis 
Arts & Sciences ......... .......................................... ..... AA/ AS ......................... .All 

II 
Pre-professional Emphasis - Progruru available at selected campuses 

Accounting law 
Archileclure Medicine 
Business Administrotion Nursing 
Chiropractic Optometry 
Computer Science PharTIIOCY 
Dentfalry Physician's Assistant 
Educotion Social Work " Engineering Veterinary Medicine II Associate in General Studies ............ ...................... AGS ............................... . Aill 

Vocational and Para-Professional Programs 
ASEP - Geoe<al Motors ................ ................................... .AAS ................................ A 

II ASSET - Ford ........................ ; ......................................... AAS ............................. ... A 
Aocounting Certificote I ........................................... ......... Certificate .................. B,N"U 
Aocounting Certifioote II .................................................. Certificate .................. B,N"U 

::::~:~~ ~~=~,;;;;;;::::::::::::::::::::::::::::::::::::::::::~r.'.'.:.:::::::::::::::::::;.~:::~ 
" Accounting ParaProfessionol ............................................ AS .................... A,B,C,N" ,U 

=~::w~~/!!~i::::::::::::::::::::::::::::::::::::::::::::::::::::::~~.:::::::::::::::::::::::;:;e;,~:~ 
Agri·Bu5iness ........................................•.......................... .AAS .................. ..... ......... A 

, ~~:~::::: ~~;~~·::::::::::::::::::::::::::::::::::::::::::~~= ::::::::::::::::::::::::: 
Agri·Business · Form Management .................................... Certificate ..................... ... A 
Agri·Business · Soles/Service ............................................ Certificate .....................•.. A 

111z:~·Mi1~;:i;·::::::::::::::::::::::::::::::::::::::::::::::::::::::::~=~ .. : ....................... : 
"IArchitectural Technologies ............................................... ,.,AA$, Dip! ...................... .. A 

::~~c:1~··::::::::::::::::::::::::::::::::::::::::::::::~~,.~i.~ .. ::::::::::::::::::::::::: 

II Auto Chassis & Power Train ..............•........................... Diploma ............................ A 
Auto Engines & Tune-up ............................................... . Diploma .........................•.. A 

Biolechnology ............................................................... ..... AS .................................... A 
Building Maintenance .......... ..... ......................................... Certificote ............... ......... A 

I 
Building Trodes .................................................................. Diploma .................... ........ A 
Businets Adminislration ........................ .............................. AS ................ A,B C,N,U,W-
Business Information Systems .............................................. AA:S .............. A,B",C",N,U,W 
CAAP · Chrysler ............................................................. .AAS ................................ A 
Caterpillar Technology .................................... .................... AA:S ................................ A 

llehemicol Dependency Counseling ..........•........................... Certificate .................. ...... A 

~!:::i:9.~:~.:~:::::::::::::::::::·:::::::::::::::::::::::::::~;··.·::.·.·.·:::::::::::::::::::::::.·:.! 
Commercial Horticulture .................................. .................. AAS ................................ A 

II ~~===~:.::::::::::::::::::::::::::::::::::::::::::::::::~~~= ::::::::::::::::::::::::: 
Compuler Aided Design Technology .................................... AA:S, Dipl ........................ A 

EE~:iaI::::::::::::::::::::::::::::::::::::::::::::::::::::::E:;.:::::::::::::::.;~E: II Criminal Justice ....................................... ........................... AS or AA .............. A,N" ,u• 

.~f~Etf :: ~ ... t?~ 
Diemoking (See Tool & Die Making) .................................... Diploma ............................ A 

11~::';:i:: ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::~fi~: ::::::::::::::::::::::::: 
Ea~ childhood Education ................................................ AS, Diploma ................ A,U" 
Emergency Med Tech Basic ..................... ........................ ... Certificate ................. ....... A 
Electronic Systems Servicing Technology .•........... .............. .AAS ................................ A 

, ~t:.~:~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::~~:=··:·:::·::·::::::::~:.~~.~u! 

Program Award Campus 

i;~ •i)~?:~ 
Health Core Administration ............................................. ... AS ........................... ....... A 
Health Services Management .............................................. Certificate ................. ....... A 
Heating, AC, Refrigerotion Technology ................................ AAS, Diploma .................. A 
High Tech · Automation/Robotics ........................................ AAS ...................... .......... A 
Hospitality Business ............................................................ Diploma .................. .......... A 
Hotel & Restourcinl Monogemenl ........................................ AAS ................................ A 
Human Services ................................................................ AS ............................ A,N,U 
lnduslrial Electro-Mechanical Technology ............................ AAS ................... .A,B" ,C" ,N 
Information Processing Support .......................................... Certificate ................ A,8,C,U 
Information T;echnology Network Administrotor .................... AAS ........ A,B• ,C" ,N" .u• ,W 
Integrated Manufacturing Technology (John Deere) .............. AAS ................................ A 
Interior Design Consultant .................................................. Certificate ........................ A 
landscape Design .............................................................. Certificate ..................... ... A 
land Surveying ................................................................... AAS .................................. B 
Legal Assistant .............................................................•.... AS, Certificate .................. U 
long Term Core Administrator ............................................ Certificate ........................ A 

~~~:~~~~::::::::::::::::::::::::::::::::::::::::::::::::::~' :~~~~::::;::~:;~~ 
Modiinist Technology ........................... ............................. Diplomo ................ ............ A 

(see Tool & Die Making) 
Medical Administrative Assistant ........................................ AAS, Diploma ......•.......... .A 

(see Secretarial Careers) 

~~:~~: ~t::~·r~~~::::::::::::::::::::::::::::::::::::::::::~~::::::::::::::::::::::::::::: 
Medical Transcriptionist .. ............................. ... .................... Certificate ................ A,B,C,U 

~f~; ~= ?~{f1 
(Carroll Terms 1,2,3) 

-~.:E1:·········:······•:••:••··:····················:······•ffiE··············5;:~t~ Production All1 .................................. ; .. ;;;;;; .. ;.;; ................. Certificofe ...•........•........... A 
Residential Core Facility Adm . ........ ............. ...................... . Certificate ........................ A 

- Respiratory Therapy ............................................ .............. AAS ................................ A 

~t:li~~.::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::~~ie Cert .··················: 
Soles & Manogement ...... .......................................... ........ Diploma ............................ A 
Secretarial Coreers: 

Administrotive Assistant ................................................ AAS ........................ A,B,C,U 
Medical Administrotive Assistant ................................... AAS, Diplomo ................... A 
Office Assistant .................................................. ........ .. Diploma ............. A,B,C,N" ,U 
Office Specialist .................................... ....................... Certificate .......... A,B,C,N",U 
Supervision .................................................................. Certificate .............•. A,B,N,U 

Security & Safety Specialist .............................................. Certificate ........................ A 
Technical Management .............. ........................................ Certificate ........................ A 
Telecommunications Technology ................ ... ....................... AAS, Certificate .............. W 
Tool & Die Making ......................... ............................... .... MS ................................ A 
Turf Maintenance .............................................................. Certificate ........................ A 
Veterinary Careers: 

Small Animal Core ..... ........... ................. ..................... Certificate ........................ A 

~:::~~~~%~~~::::::::::::::::::::::::::::::::::::::::::::::::::::~~::::::::::::::::::::::::::::: 
Welding ............................................................................ Diploma ....... .. ................... A 
Welding - Blueprint Reoding ............................................ .. Certificate ................... ..... A 
Welding - Gas .v.etol Arc .................................................. Certificate ............ ............ A 
Welding - Gas Tungsten Arc ..........................................•... Certificate .................... .... A 
Welding · Ox:y·ocetylene .................................................... Certificate ........................ A 
Welding - Pipewelding ...................................................... Certificate ............. ........... A 
Welding - Shielded Metal Arc ............................................ Certificate ........................ A 
Welding· Structural Welding ........................................•... Certificote ........................ A 

~ Codes: (A~ fWlsrr./ (BJ Boone (~J ~ . (NJ Newton (U) Urban (W) West * Select.ad courses in t.his program are offered at this campus 
· ·-AA-Associate in Arts degree AS-Assoc1ata in Science Degree AAS-Associate in Applied Science Degee N£,a Associate in General Studies Degree 

,, 
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~ Welcome to Des Moines Area Community College 
0 

.8 Des Moines Area Community College understands the importance of preparing every scudem for career and personal success. 

E The DMACC faculty and scaff believe in your goals and your fucurc. A DMACC education is the best place ro stan. 
0 
o Community colleges have become integral ro Iowa's business and industry community. We meec chat mission best when we 

~ provide affordable and meaningful opportunities for all students, regardless of where chcy arc in life. Your DMACC 

education can begin before you graduacc from high school and it can cinend for a lifetime. 

DMACC is commined 10 embracing change and anticipating emerging trends and issues in the employment marketplace and 

in chc society we serve. Our pledge ro you, the student, is ro create abundant opportunities through a srrong and relcvanc 

liberal ans curriculum, chc very best career and technical education programs and through comprehensive and accessible 

student services 10 foster success. 

We value your input and conrribution. Learning is a rwo-way process. If at any time you would like co discuss your 

experience at DMACC. Please feel free co contact us. 

With warm regards, 

The DMACC Boord of Trustees 
Fae1lty1 Staff mid Altnim1rotion 

History 
Des Moines Area Community College is a publicly 
supported two-year institution serving the Des Moines 
merropoli ran area and su.rrounding counties. The College 
District includes all or major portions of Audubon, 
Boone, Carroll, Dallas, Guthrie, Jaspc.r, Madison, Marion, 
Polk, Story and Warren counties and minor parts of 11 
adjacent counties. Ir encompasses 6,560 square miles or 
about 11 percent of the land area of the stare. Approx.i
mately 20 percent of the srare's population resides within 
the disrricr. 

Des Moines Area Community College was officially 
creaccd March 18, 1966 and was designated as Merged 
Area XI. A nine-member Board of Directors was elected 
and formally insralled that same year. 

The College was established afi:er extensive studies had in
dicated the need for such an instirution. ~cling figures 
throughout the College's District combined their t3.lents 
and resources ro assure proper planning for the College. 

ln 1968, the Board of Directors adopted Des Moines Area 
Community College as the official name of the institu· 
tion. The first classes were held ar the new Ankeny Cam
pus location in 1968. Administrative and operational 
control of Boone Junior CoUegc was assumed in 1969 and 
Carrol.I Campus in Carroll, Iowa, was initiated in 1979. 
The Urban Campus began operation in metropolitan Des 
Moines in 1972 and a new facility was constructed at Sev
enth and Laurel in 1980. The firsr classes were held in 
the fall of 1993 at Newton Polytechnic as a resulc of the 
cooperative efforc of the Maytag Corporation, Iowa State 
University, the City of Newton and the DMACC 
Foundation. In October, 2001, the state-of-the-arr 
technology facility, West Campus and Syncrg.c™ Center, 
opened in West Des Moines. 

Paul Lowery was the first superintendcnr/prcsidenr of the 
College. Dr. Joseph A. Borgen served 20 years as the 
president &om 1981 until his retirement in 200 I. David 
England was the president of Des Moines Area 
Community College from 2001-2003. Kim Linduska 
currently serves as Acting President. 

Mission and Goals 
It is the mission of Des Moines Area Community College 
ro offer quality programs and courses co meet the different 
community interests, srudent abilities and personal objec
tives of citizens of all ages and levels of education, for the 
purpose of improving the quality oflife, the economic 
conditions and the public welfare of our state. 

Therefore., the Board of Directors, faculty and staff arc 
commined to providing a variety of educational options 
on a non-cliscriminarory, open-door basis. 

DMACC exists to: 

• prepare or retrain studcnrs for employment and 

advancement in their chosen occupation through 

career education. 

• prepare or retrain srudcncs for employment and 

advancement through occupationally-oriented 

associate degree prosr:,ms. 

• assist srudencs in becoming active, responsible cicize.ns 

in our democratic society through a program of 

practical education. 

• provide effective assistance ro srudcnrs in exploring 

their interests, identifying their aptirudes and selecting 

the programs of srudy which bcsc meet their needs and 

incerests. 

• provide counseling and other support services which 

improve a srudcnt's chances for success in their 

educational endeavors. 

• provide learning experiences and co-curricular activities 

which promote personal, social, academic and vocational 

development of srudencs. 

• prepare srudcnrs for rransfer, typically as 

juniors, to four-year colleges and universities. 

• provide placement services for all students seeking full

time or part-time employment. 

• provide opponunicics foe adults 10 complete their high 

school education. 

• provide off-campus adult and continuing education 

programs as needs and intcresrs arc expressed. 

Nondiscrimination Policy 
Des Moines Area Communiry College shall nor engage in 
nor allow discrimination covered by law, including 
harassment, based on race, color, national origin, creed, 
religion, gender, sexual orientation, age and disability. 
Veteran status in DMACC's educational programs, 
activities, employment practices, or admission procedures 
is also included ro the extent covered by law. Individuals 
who believe they have been discriminated againsc may file 
a complaint through the College Discrimination Com
plaint Procedure. Complaint forms may be obtained &om 
the Human Resources Deparrment, the campus Dean's 
office, or the EEO/AA Officer. Persons who wish addi
tional information or assistance may contaa the FJ:.0/AA 
Officer, Executive Direaor, Human Resources, Bldg. 1, 
515-964-6301. 

Student Right to Know 
lnstirucions are required ro provide srudcncs with 
information regarding campus security, alcohol and drug 
use, crime prevention, reporting of crimes, sexual assaults, 
Equal Employment Opporrunity and Affirmative Action, 
college policy regarding HJV/AIDS, graduation rares and 
transfer data and drug free schools and campus informa· 
tion. This data can be obtained at the Information Center 
on the Ankeny Campus and the Executive Deans at all 
ocher campuses. 
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I Profile of DMACC 

DMACC Campus Usting The Campuses 
I 

Refer to campus map section for details Ankeny Campus is located on a 304 acre sire six miles nonh 
Ankeny Campus of Des Moines within the ci[y limics of Ankeny. The 

2006 South Ankeny Boulevard campus is easily accessible from both inrcmatcs 35 and 80. 
A directory of campus &cilicies is locarcd at each entrance. 

I 
Ank111Y, IA 50021-3993 
SIS-964-6200 or, toll-free in Iowa 
I00-362-2127, FAX: SIS-964-6391 

Boone Campus 

I 1125 Hancodc Drive 
loone, IA 50036-5399 
515-432-7203 or tol free in Iowa 

I I00-362-2127, FAX: 515-433-5033 

Carroll Campus 

I 
906 N. Grant Rood 
Carrol, IA 51401-2525 
712-792-1755 or, tol-free in Iowa 
800-622-3334, FAX: 712-792-6358 

Newton Polytechnic I 600 N. 2nd Avenue W. 
Newton, IA 50209 .. 3049 
641-791-3622 or tol free in Iowa 

I I00-362-2127, FAX: 641-791-1728 

Urban Campus 

I 
1100 7th Slreet 
Des Moines, IA S0314-2597 
SI S-244-4226 or tol free in Iowa 
I00-362-2127, FAX: SlS-248-7216 

IW..tCampus 
5959 Grand Ave 
Wesl Des Moines, IA 50266-5302 
515-633-2407, FAX: 515,633-2409 

I ar tol free in Iowa 800.362-2127 

I 
I 
I 

I 

I 

Boone Campus is located on a 37-acre sire ar the 
southeast edge of che city of Boone. Consuucred in 1968, 
the campus is comprised of rwo buildin~: the academic 
building which includes a 250 scat audi[orium and [he 
physical education building. 

Carrol.I Campus is located on a nine- acre sice ar 906 
North Grant Road in the city of Carroll. The Carroll 
Campus was started in 1979. 

Urban Campus is locared nonh of 1-235 at 7th and 
Laurel in Des Moines. The campus opened rwo new 
bui.lding., in 2003. 

Newton Polytechnic is located at 600 N. 2nd Ave. Wcsc 
in Newcon and began operacion in the full of 1993. 

West Campus is located wcsc of Interstate 35 at 5959 
Grand Avenue in West Des Moines. The campus opened 
in the fall of 200 I. 

Credit classes have been offered on the basis of need in 
ocher locations throughouc the area and in many area 
high schools. Community services and continuing educa
tion classes arc offered in many additional communities 
within the College District. 

Access to Campus Facilities 
The DMACC campuses arc gencralJy open 10 srudencs 
and the public from 7:30 a.m. [O 9:00 p.m., Monday 
through Thursday and from 7:30 a.m. to 4:30 p.m. on 
Friday and 7:30 a.m. to 12:30 p.m. on Sarurday (Sarurday 
hours may vary on some campuses). The campuses arc 
dosed during ocher times and holidays. 

Visit • website: www.dmacc.• 

Visit us online et www.DMACC.edu 5 

Accreditation 
Des Moines Arca Community College is accredired by the 
North Central Association of Colleges and Schools, 30 N 
LaSalle St., Sui[e 2400, Chicago, IL 60602-2504. The 
College is also approved by the Iowa Scare Dcpanmcnt of 
Education and the Iowa Board of Regents. College transfer 
curricula meet the requirements of four-year colleges and 
universities. Both career option and college cransfer curric;. 
ula carry the approval of che United $rates Deparrmenr of 
Education and are approved for ve[erans bcnefics.The 
College also holds membership in the American 
Association of Community Colleges. 

Board of Directors 
Dislritl 

• Harold Belken . ...... . ... .. .... . . 8 

Des Moines 
• Ben Norman .................... 6 

Ankeny 
• Steve Goodhue .... . ... ... ..... .. 1 

Ames 
• Naomi Neu ••••••• •••• •• •••••••• 3 

Carrol 
• Joe Pugel, Chairperwn .... •... . .... S 

Newton 
• Wayne Rouse, M.D .. . .... . •....... 2 

Boone 
• Madelyn Tuni •• ... .• ............ 7 

Des Moines 
• UoydHal .................... .. 9 

Urbonclale 
• Kevin Holterman .. ....... ..... ... 4 

lndionolo 

Urban 

2003-2 
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2003-2004 Calendar "O 
C 
Ql 
ai 
t.) 

Fall Semester 2003 q August 2003 September 2003 CJ 
Aug. 25, 2003 ....... ..................... Fall Semester Begins D 

cu s M T w T F s s M T w T F s !first day of classes) 
~ 
CJ 1 2 * 2 3 4 5 6 Sept. 1, 2003 ............................ Labor Day, No Classes, 
CJ Offices Closed cu 3 4 5 6 7 8 9 7 8 9 10 11 12 13 Oct. 1, 2003 .... ... ....................... Application Deadline 

10 11 12 13 14 15 16 14 15 16 17 18 19 20 for Fall Graduates 

17 18 19 20 21 22 23 21 22 23 24 25 26 27 
Oct. 17, 2003 ............................ MIDTERM 

Nov. 3, 2003 ............................. *Last Day to 
24 ~ 26 27 28 29 30 28 29 30 Withdraw From 

31 Regular Term Classes 
Nov. 27-29, 2003 ....................... Thanksgiving Holiday-

October 2003 November 2003 No Classes, 
Offices Closed 

s M T w T F s s M T w T F s Dec. 12, 2003 ............................ Last Day of 

1 2 3 4 1 
Fall Semester 

Oec. 24, 2002..Jan. 2, 2004 ........ Christmas & 
5 6 7 8 9 10 11 2 • 4 5 6 7 8 New Year's 

12 13 14 15 16 • 18 9 10 11 12 13 14 15 Holidays-Offices Closed 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 Spring Semester 2004 
26 27 28 29 30 31 23 24 25 26 *** January 12, 2004 ... .................... Spring Semester 

30 Begins !first day of 
classes) 

December 2003 January 2004 January 19, 2004 ....................... Martin Luther King 

s M T w T F s s M T w T F s Holiday • Offices Closed 
Fellruary 1, 2004 ....................... Application deadline 

1 2 3 4 5 6 ** 3 Spring/Summer 

11 .........: 
Graduates 

7 8 9 10 13 4 5 6 7 8 9 10 March 5, 2104 .......................... AII Staff In-Service - No 
14 15 16 17 18 19 20 11 . 13 14 15 16 17 Classes. Offices Closed 

21 
22 23 24 *** 18 * 20 

21 22 23 24 Marci! 8, 2004 .......................... MIDTERM 
March 15-2D, 2D04 ................... Spring Break - No 

28 *** 25 26 27 28 29 30 31 Classes. Offices Open 
March 30, 2004 ........................ *Last Day to Withdraw 

February 2004 March 2004 From Regular Term 
Classes 

s M T w T F s s M T w T s MaJ &, 2004 .............................. last Day of Spring 

1 2 3 4 5 6 7 1 2 3 6 Semester 

MaJ &, 2004 ............................. 7:00 p.m. 
8 9 10 11 12 13 14 7 13 Ankeny/Urban/Newton/ 

15 16 17 18 19 20 21 14 20 
West Graduation 

M•J 7, 2004 .......... .... ............... . 10:00 a.m. Boone 
22 23 24 25 26 27 28 21 22 23 24 25 26 27 Graduation 

29 28 29 • 31 M•J 10, 2004 ..................... ....... Camill Graduation 

April 2004 May 2004 Summer Semester 2004 

s M T w T F s s M T w T F s Jane 1, 2004 ............................. Summer Semester 
Begins Cfirst day of 

1 2 3 1 classes) 

4 5 6 7 8 9 10 2 3 4 5 ......... 7 8 J11J 5, 2004 .............................. Holiday - No Classes, 
Offices Closed 

11 12 13 14 15 16 17 9 10 11 12 13 14 15 Aug11t 11, 2004 ....................... Last Day of Summer 

18 19 20 21 22 23 24 16 17 18 19 20 21 22 Semester 

25 26 27 28 29 30 23 24 25 26 27 28 29 
*These withdrawal dates are for classes that are scheduled for the 
full semester. Classes that are shorter in length or have a differe 

30 31 timetable may have different deadlines for withdrawals. Consult th 
Registration Office for specific dates. 

June 2004 July 2004 ....... Semester Begins 
s M T w T F s s M T w T F s • Midterm 

....... 2 3 4 5 1 2 3 • Last day to withdraw from classes 
6 7 8 9 10 11 12 4 * 6 7 8 9 10 

* Holiday,College Closed 
13 14 15 16 17 18 19 11 12 13 14 15 16 17 
20 21 22 23 24 25 26 18 19 20 21 22 23 24 ......... Semester Ends 

27 28 29 30 25 26 27 28 29 30 31 • Spring Break 



Campus Maps 
Ankeny Campus 
2006 S. Ankeny Blvd., Ankeny Iowa 50021-3993 
(515) 964-6200 or 1-800-362-2127, Campus Code #1 and the Ext# 

11•1. It. Ra. No. Ert It. llt11. No. Ra 11. Ert It. 1ca•• w· t ............ 6 .................. 20 ................ 6558 FiU1Cill AiL .......................... l .................. 16 ...... 6282/6283 
Accitllttl-Altl Ill C..,nl .... 12 ................ 0 I ................ 6500 lrttllltil1 ............................... 1 .................. 16 ...... 6647/6507 
Atltlrlll Cltl1111 ...................... 1 .................. 16 ................ 6565 ..... , ...... Cl/St,... ....... 5 .................. 9 .................. 6352 
..... ................................... l .................. 16 ................ 6246 llltll'lltilul ........ ............. 1 .................. 16 ................ 647 l 
All•i Asllciatiol ................... 5 .................. 27 ................ 6376 Jell Place llt .......................... l .................. 16 ................ 6215 ....._It C111ttr .................. 6 .................. 24 ................ 6595 lillrary ..................................... 6 .................. 03 ................ 63 l 7 
Atllllticlllltel'lltitl ............... .5 .................. 26 ................ 6333 lnt I ft••• ............................ 5 .................. 27 ................ 6359 
......... ............................... .5 .................. 34 ................ 6302 ,,..,.. , ... , .. ..................... 1 .................. 16 ...... 6449/6496 
c.,n Clm .......................... .5 .................. 26 ...... 6359/6376 ~ ............................ l .................. 16 ................ 6278 
C..,.. ENltl ......................... ) .................. 06 ................ 6241 Stclrity ................................... 12 ................ 01 ................ 6500 
ea.,.. l1r11 .......................... 5 .................. 9 .................. 6352 Stnicn f1r St1Nltl r,/ 
Caner IIIN1ilt'CN111lil1 .... 1 .................. 06 ................ 6246 lailitin ............................... 6 .................. 30<l .............. 6850 
Caner lltsl1rc1 Celltlr .......... 1 .................. 06 ................ 6474 St1Mlt Acclub ..................... 1 .................. 18 ...... 6432/6433 ..,.,M •................................ 1 .................. 16 ................ 6800 hlscri,tl ............................... l .................. 16 ...... 6396/6341 
~ ............................ 1 ............... ... 06 ...... 6246/6500 h11ftr hllutill ................... l .................. 16 ...... 664.7/6507 
ftllllltil1 lffice ..................... 22 ..................................... 7105 Tlttri11 Strwicn ..................... 6 ................. .30 ................ 7004 
lllflratil1 Ce1tlr ................... 1 .................. 06 ................ 6200 lfttll'III Slrwicn .................... l .................. 16 ................ 6284 

Boone Campus 
1125 Hancock DR., Boone, Iowa 50036-5399 
(515) 432-7203 or 1-800-362-2127, Campus Code #3 and the Ext# 

Ra It. ............... Ert lo. 
AaNllic Acllinlallt ...................... 102 ......................... 5096 
M ..... C ... 1n ............................... 120 ......................... 5026 
Aftililt ............................................. 120A/129B ............. 5025 
~ Celltlr ............................ 102 ........................ .5096 
A .. lltia/Recl"Ntio .......................... 133/120A ............... 5050 
.......... .......................................... 101 ......................... 5035 
C..,11C n .................................... 120 ......................... 5030 
C..,11 ENltl ................................... 120 ......................... 7203 
C..,1'111lilt'C11 11ti11 ............... l20A/120B ............. 5025 
.... Mall .......................................... 120 ............... .5026/7203 
fatrtelc• ...................................... 120 ......................... 7203 
Filllcill Aitl ...................................... 120 ......................... 5022 

Carroll Campus 
906 North Grant Rd., Carroll, Iowa 5140-2525 

1111. .................. Ert ••• 
,,.. ... tit ......................................... 120 ......................... 5026 
lllflraatitl ........................................ 120 ......................... 7203 
llttrlltinll St1t1Htl ....................... l20A/120B ............. 5026 
Jo l'llceMlt ................................... l 20A ...................... 5025 
u•rary ............................................... 135 ........................ .5040 
Protna C 111 .............................. 120A/120B ............ .5025 
Stc1rity ............................................. 105C ..................... .5052 
Semen fir St1N1t1 w/ lilDilitilt.120A/120B ............. 5096 
St111ut lcce11t1 ............................... 120C/1200 ............ 5022 
h1tcri,t1 ........................................ 120 ......................... 5026 
lltlri11 Stnices ............................... l 02 ....................... .. 5096 
httr111 Strwicn .............................. Refcr all inquiries ro: 

964-6284 or 
800-362-2127 Ext.#6284 
Ankeny Campus 

(712) 792-1755 or 1-800-362-2127. Campus Code #4 and the Ext # 

Ra.11 ....................... Elt 11. 
lA-.ic lc.i .... 111 ............... 157 ...................... 8333/8307 
kcilltttt-ll1t lh C..,.1L ......... Busincss Offic.c ........ Operacor 
....... C en ....................... .141 ...................... 8331/8332 
..... ...................................... 141 ...................... 8331/8332 
Alseaallt Cetrtlr ..................... 141 ...................... 8331/8332 
........ ................................... Bookstore ...................... 8310 
C.,a c n .............................. 141 ...................... 8331/8332 
C.,11 htltl ............................ 141 ...................... 8331/8332 
C...-"'nilt'Con11fi11 ........ 141 ...................... 8331/8332 
l...,IM .. ................................... 141 ...................... 8331/8332 
Earwtacits ............................... Business Office ........ Operacor 
Filllcial Ai • ............................... l 4 l ................................ 8305 
lr'llllltilt .................................. 141 ...................... 8331/8332 

l111n1e1 ......................... 141 ...................... 8331/8332 

Ra.11 .................. _. .. tlt It. 
llltlrutiNII St1t111t1 ............ .... 141 ...................... 8331/8332 
•• l'llce•llt ............................ 141 ...................... 8331/8332 
Ullrary ........................................ 158 ...................... 8316/8317 
Lat I Ft11~ ............................... Business Office. ....... Operator 
,,..,.. Cuqa ........................ 141 ...................... 8331/8332 
Stctrity ...................................... Maincenance .................. 8312 
Semen ftr SINllll lllliullititl .14 I ........ .............. 8331/8332 
StlNllt lccttltl ........................ Business Office .............. 8305 
Trattcri,tl ... ............................... 141 ...................... 8331/8332 
h1mr EnlutiN ..................... 141 ...................... 8331/8332 
Ttt1ri11 Slnicn ...... .................. 157 ................................ 8333 
httra11 Sfflica ....................... Refcr all inquiries co: 

964-6284 or 
800-362-2127 Ex-c.#6284, 
Ankeny Campus 

Visit us online st www.DMACC.edu 
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! Campus Maps 
en 

a Newton Polytechnic Campus 
~ 600 N. 2nd Ave. W, Newton, Iowa 50208-3049 

(641 J-791 -3622 or 1-800-362-2127, Campus Code #5, & the Ext# 

Rm. No ................... btNa. 
llc .. ellic Ackimaeit .................... 130 ...... ..................... 1730 
Acciu1t1-Atto 101 Cl••••l. .......... .lnfo Desk ........ 3622/1720 
M•re11 c•11111 ........ ..................... Info Desk .................. 3622 
Amsi11 .................................. ........ .Info Desk ........ 1722/1723 
h1n1•11t C11t1r .......................... 130 ........................... 1730 
Boobton ........................................ 112 ........................... 1no 
Cl•••• Cl1•1 .................................. lnfo Desk ........ 1722/1723 
C.11,11 btm ................................. lnfo Desk. ................. 3622 
Career P1111i1aJC111nli11 ............ .lnfo Desk ........ 1722/1723 
Dre,tM• ....................................... .Info Desk ........ 1726/1724 
Eaeraeacin .................................... lnfo Desk ................. .3622 
Fiu1cill Ai• .................................... Info Desk .................. 1725 
Sn•uti11 ...................................... .lnfo Desk ........ 1722/1723 
Hea~ l111n1ct/Strwic11 .............. .Info Desk ........ 3622/ 1725 

Urban Campus 
1100 - 7th St., Des Moines IA 50314-2597 

R•. 10 ................... Elt No. 
l1t1ruti1ul St1•11t1 ..................... lnfo Desk ........ 1722/1723 
Je• Pllcla11t... .............................. Info Desk ........ 1722/ l 723 
lest l FN,• ................................... .Info Desk ................. .3622 
Prqna C .. 11n ............. .............. .Info Desk ........ 1722/1723 
Stc1rity ........................................... lnfo Desk .................. 1795 
5fflica fir Stlilllb al llisa•ilitia ..... Info Desk ........ 1722/ 1723 
St1N1t Acco11t1 ........................... .Info Desk .................. 1725 
Tn1scri,ts ...................................... Info Desk .................. 3622 
Tnllflr Enlutiol ......................... .lnfo Desk ...... .. 172211723 
1'1tlri11 Serwic11 ............................. lnfo Desk .................. 1730 
v.tann Serwicn ........................... Refer all inquiries co: 

964-6284 or 
800-362-2127 Ext.# 6284 
Ankeny Campus 

15151 244-4226 or 1-800-362-2127, Code #2 and the Ext# 

Ra. Ne ....... Elt No. 
Aceliltlic Adienae1t .................. ............. 204 ................ 7204 
M•re11 C ... 111 ........................................ 101 ............... .4226 
Amli11 ...................................................... l O IE ............ .4226 
Alln1•11t Celtlr ..................................... 207A ............. 7218 
lnbtore ................................................... 134A ............. 7212 
c..,n Clih .............................................. lOIG ............. 7234 
c..,11 Enltl ............................................ 101 ............... .4226 
C.rt1r Pll11i19'Caeneli11 ........................ IOlE ............. 7236 
Dro,tM• ...... ............................................... 101 ................ 4226 
E•raeacies ............................ ................... 101 ................ 4226 
Fiu1cill Ai • ................................................ lOIA ............. 7202 
sn•utio1 ......... .... ..................................... 101 ................ 4226 
Hu~ l111n1ce/S1rwicn .......................... 101A ............. 4226 
lllfar111ti11 ................................................. 10 1 ................ 4226 

West Campus 

R11. Na ....... Ell No. 
lltlrutilul St1.11b ............................... .! 0 IE ............ .4226 
Jell Pllca .. ,t ...................................... ...... lOlD ............. 7236 
lillnry ........ ................ ................................ 122c ............. 7210 
lnt l Ft11• ..................................... .......... IO I ............... .4226 
Pn1ra• Cll111n ........................................ 101 ............... .4226 
Sec1rity ...................................................... 101 ................ 7200 
S1rwicn fir St1•11t1 w/ Disa.ilitin .......... 10 ID ............. 7505 
St .. eat llcca,m ........................................ I OlA ............. 7202 
Tnascn,ts .................................................. 101 ................ 4226 
Tnadlr Enl11tit1 ...................................... 1 o 1 ..... .......... .4226 
Tltariq Senicn ........................................ 101 ................ 4226 
v.tara11 Semen ...................................... Refer all inquiries 

to: 964-6284 or 
800-362-2127 
Ext.#6284 
Ankeny Campus 

5959 Grand Avenue, West Des Moines, IA 50266-5302 
15151 633-2407 or 1-800-362-2127, Code #6 and the Ext # 

Pllo11 Na. 
Du1'1 lffic1 - ~NY Pa11tia1 ........................... ..... 633-2439 
Allocilta Dua · llrll Sine ............... ...................... . 633-2442 
.11111 Pirtle, Du1'1 Dflice ........................................ 633-2406 
Ace•••ic Ac•iMMlt .............................................. 633-2472 
llftitill1 ..................................................................... 633-2405 
811btlre ......................................... ........................ 633-2423 

ea., .. lHn ............................................................. 633-2408 
FiullCill Ai• .............................................................. 633-24 I 1 
R11istntiea/111ctnl1 ................................................. 633-2408 
Rn11rce C11tar lli•raryl ........... ...................... ........ 633-2426 
St .. 11t llccoam ........................................... ............ 633-24 l l 
llltlrau Serwictl ........................ Refer all inquiries to 

515-964-6284 or 
800-362-2127, 
ext. 6284, Ankeny Campus.) 

U.Mlllty ""· 

LNrel *1100 7th Street 

Day 

Sclleol 
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Admissions 
I Des Moines Arca Communicy College is dedicated to as

sisting individuals co reach their educational and vocation

al goals. Admission to me college is open to all who apply 

and can benefit from courses and programs offered by the 

college. The college docs reserve the right to guide the 

course placement of srudcnts on the basis of counseling, 

examination, pre-enrollment interviews and past academic 

aduevcmcnt. Admission to the college docs not guarantee 

acceptance into all courses or programs offered and 

enrollment in some programs and courses may depend 

upon basic skill levels and/or available space. 

DMACC operates under a concinuous admissions process, 

so acceptance of applicants is granted when admissions 

procedures and requirements have been completed. 

Therefore, applicants will find it to their advancagc to 

apply as soon as they have decided to seek admission to a 

P~· Applicants accepted into a program already at 

enrollment capacicy will be placed on stand-by statw until 

an enrollment opporrunicy occurs. 

• Each progwn establishes the mi~um ~ntran~ ~equirc• 
ments for applicants. Proficiency ID reading. wnung 

and/or mathematics may be requ.ired for enrollment in 

• sclccrcd co~ within a program in addition to the 

program requirements. 

2. -3. 

~4. 

Srudcnts may request a form by calling the admission 

office at 1-800-362-2127, ext. 6495, or 

515-964-6595. use the Application for Admission 

located on the back pages of this catalog or visit the 

DMACC web site at www.dmacc.edu. There is no 

fee for applying for admission to DMACC. 

Complete any required assessment. Assessment 

guidelines can be found under the beading 

Guidelines for Required Assessment. 

Complete any program or course prerequisites for the 

specific program foe which application has been made. 

Submit a copy of your high school transcript or GED 

scores if either is needed for entry to a specific program. 

• For admission requirements to any specific program, 

~ refer to the Program Enrry Requirements in the 

informational material that accompanies each individual 

• academic program. 

~ After applicants have met all admission requirements, they 

will be notified. DMACC accepts srudcnts on a first· 

I come, first-served basis. If a program is filled at the time 

.. all admission requirements arc met, the applicants will be 

placed on stand-by and so notified. 

Guidelines for Required 
Assessment 
DMACC requires a skills assessment of all new, full-time 

students (full-time is defined as 12 credit hours or more 

during fall and spring semesters and 8 credit hours or 

more during the rummer semester.) This assessment 

provides information about srudents' academic skills in 

reading, writing and mathematics. Assessment 

information is used to assist with course selection and 

schedule planning. 

The assessment requirement may be met by complet

ing any one of the following optioru: 

1. Complete COMPASS cest.ing ac any DMACC 

campus. The COMPASS tesr in math, reading and 

writing is given to students who do not qualify under 

options 2 or 3. There is no charge for this service. 

2. Submit ACT Scores. ACT scores of 19 or above in 

reading, maih and English can be used to meer 

DMACC's assessment requirement. ACT scores must 

be mailed to the Admissions Processing office. If tbc 

ACT scores arc more than chrcc (3) years old, it is 

recommended chac students complete Option I • 

COMPASS testing. 

3. Provide Evidence of Successful College Experience. 

Ar, official coUege cranscripc, from each ptior college 

arrended, muse be mailed co rhe Admissions 

Processing Office. The following criteria are used co 

grant assessment waivers: 

Writing. grade of C or higher in a coUege-lcvcl 

writing course. 

Reading • grade of C or higher in 6 houn of college

level academic course work such as psychology, 

sociology, economics, etc. and/or vocacional technical 

course work requiring comparable reading skills. 

Math • grade of C or higher in a college• 

level mathematics course. 

If college experience is older than five (5) years, 

students arc mongly en.couraged co take che 

COMPASS test. 

Assessment is not required if students arc planning ro 

enroll part-time, but is strongly encouraged in the 
following instances: 

1. A mathematics assessment before enrolling in a math 

class or a course with a mach prerequisite . 

2. A writing asscssmenc before in any course that has 

writing expectations or requirements. 

3. A reading assessment before enrolling in a third course . 

COMPASS testing is provided on all DMACC campuses. 

Call one of the numbers listed below to make a testing 

appointment at the campus of your choice: 

Visit us online st www.DMACC.edu 

Ankeny 
S1s-964-6S9S or 1..a00-362·2127, ut 6S9S 

Boone 

S 15-432-5096 or 1-100-362-2127, ext S096 

Carroll 
712-792·17SS or l·I00-622·3334 

Newton 
641-791-1730 or 1-100-362·2127, HI 1730 

Urban 
S1S·24H218 or 1..a00-362·2127, ut 7211 

West 
Sls-633·2426 or 1-100-362-2127, ext 2426 

9 

Students needing the COMPASS test wich an accommo· 

dation because of disabilicy must provide documentation 

of che disabilicy prior co chc test and make the necessary 

accommodation arr:1.ngcments with che resting center in 

advance of the testing date. 

Admission of High School 
Students 
DMACC offers the opporcunicy for high school students 

to enroll in credit courses. Juniors and seniors must 

complete neps 1 and 2 below if enrolling as a part-time 

>Ludent, seeps I, 2 and 3 if enrolling full-time. Freshmen 

and sophomores must complete all four seeps and arc 

limired to no more chan two credit courses per semesters. 

Admission steps: 

1. Submit a completed Application for Admission. 

2. Submit wrircen approval from parenc/guardian and 

high school counselor or principal. 

3. Complete COMPASS tescing or submit ACT scores. 

Course placement is mandatory based on the 

COMPASS or ACT scores. 

4. Meer with a DMACC advisor or counselor prior 

ro registration. 

This procedure docs not apply to high school age srudcnts 

enrolling under the Poscsccondary Enrollment Options 

Ace, Tech-Prep or other special contractual agreements. 

, __ ............................. _ 
................. ....... 1111...s ..... ., 
• WI" Dis ...... Ana c....lly c..lep. If,.. .. I ........ ....., ............... _. 
.......... CIIIIIICI ... ~ el Spedll .... II 
(515)96WISO Nice,• (515)96WI09 tty. 

-L--------------------------------------:2~oio:03r.:.2~oio404 
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·I Admissions .E 
~ Admission of Pre-High 

School Students 
In limited circumstanc.es, DMACC may allow pre-high 

school scudencs co enroll in credit courses. Completion of 

all che seeps listed below is necessary before che college will 

make a decision about admitting and enrolling any 

persons who are nor at least freshman in high school: 

1. Approval of the school counselor or principal. 

2. Approval of che parent or guardian. 

3. COMPASS resting or submission of ACT scores. 

Scudencs not meeting minimum scores for plac.ement 

in college-level courses will nor be allowed co enroll. 

Course placement based on test scores will be 

mandatory. 

4. Any specific course or program prerequisic.c muse 

be mer. 

S. Srudencs arc limited co no more than cwo credit 

courses per term. 

6. Scudencs must meet, wirhouc rhe parent being 

present, with che appropriate inscruccor, program 

chair, or dean for an evaluation of readiness for each 

desired course. A dererminacion chat a scudent is nor 

ready, either educ:acionally or emotionally, will 

prohibit enrollment in char course. 

Admission of Home
Schooled Students 
Home-schooled studencs may apply for admission by 

following the guidelines above char are appropriate for the 

student's age. Junior and senior level home schooled stu

dents will also be required co cake the COMPASS test or 

submit ACT scores for placement purposes. 

Admission of 
International Students 
Admissions Application 

lnrcmacional studencs arc persons in chc U.S. who are on 

non-immigrant visas including srudents who have an F 1 

student visa. Specific requirements must be mer before 

being considered for admission to Des Moines Area 

Community College. No admission decision will be ma.de 

until an application is complete. 

Deadlines fur applications fur admission as a student 

and fur 1-20 Fonns 

All applications must be received NO LATER THAN 

120 days prior co the fim day of the semester. 

Tenn Deadline 

Fall Semester 2003 ......................... May l, 2003 

Spring Semester 2004 .................... September 15, 2003 

Summer Semester 2004 ................. January 25, 2004 

The deadline is the date by which we must have all 

required documents in hand. 

If your paperwork reaches us after rhe deadline, we 

process your application for rhe nexr term. Example: If 

you apply co attend school in the fall semester and your 

papers arrive after May lsr, we will process your 

application for the spring semester. 

Transfer Applicants 

A cransfcr applicant is any srudenr (with a valid 1-20) who 

has or will have completed one or more semesters at 

another United Scares college/university before attending 

Des Moines Area Community College. 

Deadlines fur applications fur admission as a transfer 
student: 

4. Submission of a complered and notarized Staremcnr 

of Financial Support to show evidence of ability ro 

meet educational and living expenses of ar lease 

S 13,000 (US) per year. 

S. Official evidence of English proficiency is required by 

DMACC by submission of one of the following: 

a. Official resulcs of the Tesr of English as a 

Foreign Language (TOEFL) which is offered 

worldwide. A score of 173 on the computerized rest 

or 500 on the paper rest is required for admission. 

The DMACCTOEFL code is #6177. 

b. Michigan test score (administered at American 

inscitucions and ar the Academic Achievement 

Center at DMACC.) A score of 80 is required for 

admission. 

c. An official transcript from an accredited U.S. 

college or university showing successful completion 

(grade "C" or higher) of freshman level English. (If 
your English language proficiency score is below 

the required level an l-20 MAY be issued for 

admission to our English as a Second Language 
program). 

6. Submission of official transcripcs from all secondary 

and post-secondary schools arrended, translated 

into English. Those srudencs wishing ro use credits 

from a college or university oucside the Un.ired Scares 

muse have the transcript reviewed ar the subject 

analysis or at the catalog level by a commercial service 

for an additional fee. Contact the Internacional 

Scudent Office for further information. 

7. A deposit of $2500 (U.S.) to cover direct educational 

coses (tuition, fees, books, supplies, ere.) for the 

first semester. 

All applications musr be received NO LATER THAN 45 8. All International Srudents with a DMACC issued I-
Admission of Guest Students days prior co the firsr day of the semester. 

Students who have been accepted for admission at another Term Deadline 

college or university or whose primary enrollment is at 

another college may enroll as a "guest student" at 

DMACC. Guesr student status allows an individual to 

enroll as a full-time studenr for summer semesecrs only 

without meeting the assessment requirements. 

Guest srudencs complece a DMACC Application for 

Admission and supply proof of enrollment such as an 

acceptance lerrer or a valid srudent ID from thc.ir primary 

school of attendance. Guesr srudencs who decide co enroll 

for a fall or spring semesrer must meet DMACC 

admission and assessment requirements. 

Note: Gwst slldwts ar, 111 ellglWe for fiNadal aW. 

Fall Semester 2003 ............ .... ......... July 15, 2003 

Spring Semester 2004 ..................... November 25, 2003 

Summer Scmesrcr 2004 ............ .. ... .April 15, 2004 

A completed application includes: 

1. A completed and signed DMACC admission 

application. 

2. A completed Internacional Student Information Sheet. 

3. Payment of a $100 (US) non-refundable student 

processing fee. Send the fee, payable ro Des Moines 

Area Community College, in the form of a bank 

draft or an international posral money order. This 

m ust be paid before an 1-20 can be issued. 

20 arc required ro have valid proof of medical 

insurance. Students having purchased their own 

medical insurance muse provide proof of insurance 

within the fuse 15 days of class ro qualify for a waiver 

of the insurance fee. Insurance will be provided and a 

fee will be assessed co the individual srudcnt 

The college issues an 1-20 Cercific:are of Eligibility form ro 

students who qualify for admission. Students present this 

form co a United Stares Consular Office in the country 

where they are applying for a srudent (Fl) visa. The U.S. 

Consular Office makes the fin.al decision of admission co 

the United Stares for study. 

Scudents MUST report ro DMACC on or before the dare 
stated in the 1-20 form. Lace arriving studencs will nor be 

allowed ro register for classes. 

After arriving at DMACC, srudents must cake the college 

English, reading and mathematics assessment resr. Final • 

placement in courses is recommended based on assessment 

resr performance . 

.,.,2""'00"'3-..,2"'0"'04,T--- ------------------------------ -------------· 
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II Admissions 

Tuition for Imemational Srudenis is assessed at the non

resident rate. 

I 

It is the responsibility of the studen1S co maintain their 

visa m.rus while enrolled ac DMACC. Dccails for 

maintairung visa scarus can be obtained at the 

International Student Office in Building I, Ankeny 

Campus or by calling 515-964-6471. Failure to do so 

can result in deportation. 

Residency 
Studenis may be considered a resident of Iowa for tuition 

and fee purposes if they att permancmdy domiciled in 

Iowa and have resided in the state for a period of not less 

than ninety (90) days prior co the start of the academic 

• term. When residency is in question, the burden of proof 

~ of domicile is on the student. 

To apply for recl~ificacion from nonresident to resident 

status, studems must complete a "Request for I Determination of Residency Smu.s· form and submic ic 

with two additional documents evidencing Iowa domicile. 

Examples of acceptable documents include: 

Written and notarized documentation from an 

employer thac you are employed in Iowa. 

• Iowa state income cax return. 

I • Iowa driver's license. 

~ • Iowa vehicle regimation card. 

• Proof of Iowa Homestead credic on property caxcs. 

I • Other indicators of Iowa residency, such as rem 

~ rccciplS, utility bills, bank statements, etc. 

All documcnlS submicced mu.st verify residency ar least 90 

days prior 10 die stare of the academic rcrm. 

- Redassi6cacion of residency m.rus is not rcuoactivc. 

Non-citizens musr submir proof of legal immigration 

status from a Permanent Resident Card or an 1-94 card 

I showing approved residenc status by the lmrnigracion and 

~ Naturalization Scivice. 

International sruden1S cannot establish residency while 

I studying in this country on a temporary visa. 

" Residency questions and documents should be routed co 

the lnccmational Student Office on the Ankeny campus. 

~ The phone number is 515-964-6471. 

' I 

Readmission 
In general, students who arc in good sranding and do not 

enroll for one or more consecutive semesters do not need 

to apply for readmission to the college. The only step nec

essary prior to registration is to contacc the admission 

office to verify che accuracy of the address and phone 

number contained in college records. 

Srudents acccpced 10 a limited enroUmem or selective admis

sion program and who do not start when planned or 

withdraw for one or more semesters must contact the 

admission office for approval ro re-enroll as "rescan• srudem. 

Students who have been suspended due to f:iilurc co mccr 

the college's scholastic sra.ndards mu.st meet the 

requirements for readmission as found in the Scholastic 

Standards scccion of die catalog before re-enrolling. 

Students who have been suspended for disciplinary 

reasons may not re-enroll before meeting all requiremcnlS 

imposed at the time of suspension. 

Transferring Credit 
to DMACC 
Evaluation of Previous 
Training and Education 
Srudents must request that a uanscript bearing the official 

seal and signature of die official in charge of die records 

be scm directly co the DMACC Admissions Office by 

each college or uruversity previously attended. Transcripts 

which have been in the srudents' possession will not be 

considered official documcn1S. Transcripts must be sent 

from each previously attended institution even though all 

previous records may be =iud on one rranscripL 

DMACC will accept credit from an institution only when 

submitted by the institution where die credit was earned. 

Students submitting an official transcript in a language 

other dian English mu.st also submit an English 

translation of this transcript. Upon receipt, the Admis

sions Office will forward official transcripts to the Cre

dentials Office for evaluation. 

A maximum of 43 semester credit hours of transfer credit 

is applicable toward associate degr~ requirements. The 

coca! grade point average of credits transferred to 

DMACC must equal 2.0 or higher. Some programs may 

require a minimum grade of •c• in each course that 

fulfills a dcgrcc requircmcnL Since the studenlS' grade 

point averages arc calculated from course work taken ac 

DMACC only, grades earned at other colleges or universi

ties will not be used in the computation of the students' 

GPA at DMACC. 

Upon completion of the transfer credit evaluation, 

students will receive a rcporr listing die equivalent 

DMACC courses. 

The acceptance and use of traJUfer credir is subject to 

limitations in accordance with the educational procedures 

of die College. 
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Credit for Educational 
Experience in the 
Armed Forces 
Credit earned through educational experiences in the 

armed forces can be validated and accepted by the 

College. Credit is accepted based on srnce-wide policies 

at Iowa colleges and universities and based on its 

applicability toward meeting the requirements in the stu

dents' program of study. An American Council on Edu

cation (ACE) publication, "Guide to the Evaluations of 

Educational Experiences in the Armed Services," is 

generally used in making these decerminations. 

Credit is awarded only for significant learrung 

experiences as recommended by die ACE guide. No 

credit will be awarded based on die Military Occupa

tional Specialties evaluation program. 

Credit may be awarded for course work completed via 

correspondence, classroom study and/or examination 

through die United States Armed Forces Institute. Credit 

may also be granted on the basis of scores earned on the 

Subject Standardized Tesr of the Defense Activity for 

Non-Traditional Educational Support. Copies of tran

scripts showing such work will be evaluated by the 

Office of Credentials. 

College Tours 
Prospective students arc invited co visit any or all of the 

DMACC campuses during Discove.r DMACC Day. 

Students may register by calling 1-800-362-2127, cxc. 

7100 or on die web at www.dmacc.edu/discover.bcm. 

Individual tours may be arranged by calling 

1-800-362-2127 and selecting die campus of your choice 

or by calling the individual campus at: 

Ankeny Campus .................................. 515-965-7100 

Boone Campus ................................... 515-432-5025 

Carroll Campus ................................. 712-792-8332 

Newton Campus ................................ 641-791-3622 

Urban Campus ................................. 515-248-7236 

West Campus .................................... 515~33-2408 

2003·2004 
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·t Registration 
·a, 
~ Students may register for courses during the times and 

daces listed in the schedule of classes published prior to 

the beginning of each semescer. Regiscracion is not 

complete uncil students have paid their tuition and fees or 

when payment has been officially authorized by the 

Financial Aid Office or Business Office. Students wich 

past-due obligations to the College will not be permitted 

co register for classes uncil the obligations are resolved. 

Registration Procedures 
New, Full-time Students 
Registration for all new full-time students (12 credits or 

more fall and spring semester or 8 or more credits summer 

term) is scheduled by the Student Development Office. 

New students who have been accepted for admission will 

be notified when 10 report for registration. Counselors 

and advisors will be available to assist with registration. 

To help students make a successful cransition co college, 

DMACC offers an Orienracion co College course, 

CDEVIOO. The course uses short lecrures, demonstra

tions, guest speakers and practical exercises co help 

students understand the entire college experience &om 

classroom expectations co learning resources. CDEVIOO is 

required for students who fie these guidelines: 

• Enrolled in on arts and sciences, preprofessionol or general 

education program and 
• Enrolled full-time and 
• Hove no previous college experience 

New, Part-time Students 
New pan-rime students (11 or fewer credits fall and spring 

semesters, 7 or fewer credits summer term) are encouraged 

co parcicipace in orientation/registration, buc arc nor 

required to do so. Registration during the time and daces 

published in the schedule of classes can be completed in 

person, by telephone, mail, fax, or via the internee. 

Continuing Career Education 
Students 
These students may register in person, by telephone, mail, 

fax, or via chc internet in accordance with the times and 

daces published in the schedule of classes or via the internet. 

Continuing Arts and Sciences 
Students 
These students arc assigned registration dates according 10 

chc number of OMACC credits already earned plus 

accepted transfer credits. These times and dates are pub

lished in the schedule of classes or on the internee. 

Adding or Dropping a 
Course 
Students may add a credit course through the first five 

days of the scmescer. Course adds can be in person, by 

phone, mail, fax, or via the internet. Students are not 

permitted 10 attend a course unless officially registered for 

the course. 

Students may drop a credit course through the 50th class 

day of the fall and spring semesters and the 30th class day 

of the summer term. The last day co drop a course offered 

during terms other than fall, spring and summer semesters 

depends on the length of the term; the applicable date is 
published in the schedule of classes and is also available by 

conracting the registration office. Courses dropped duri.ng 

the first week of the semesLer will noc show on the 

students' cranscript. Courses dropped a&er the first week 

and through the deadline will be shown on the cranscript 

and will be assigned a grade of "W". 

Deadlines for dropping courses are different than refund 

deadlines. Information about refund deadlines can be 

found in the Education Expense/Student Accounts section 

of this catalog. in the schedule of classes published before 

each semester and by contacting the registration office. 

Students who withdraw &om a course will not be 

permitted to continue attending the course. Students who 

have a financial "hold" on their records due to unpaid 

obligations will noc be permitced to drop courses. 

Students may be adrninisuatively dropped from courses 

for non-atcendance. Information on chis procedure is 
contained in the Academic Information section of chis 
catalog under "Arrcndance and Enrollment." 

Dropping or Adding Courses 
After the Deadlines 
Students who miss the deadline for dropping a course, 

receiving a refund of tuition and fees, or adding a course 

may file an appeal asking that the deadline in question be 

waived. In order co appeal, students complete a Petition 

for Policy Waiver and submit ic 10 their campus Student 

Services Office. Students muse have exceptional 

exccnuating circumstances char precluded compliance with 

the deadlines. Documentation must be submic:ced in 

supporc of the petition. Petitions must be submitted no 

lacer than midterm of the semester immediately following 

the semester of enrollment. The Petition for Policy Waiver 

Committee reviews the petitions and notifies students of 

the final dispositions of petitions in writing. 

No~redit Course 
Registration, Adds 
and Drops 
Registration during the rime and dates published in the 

Continuing Education schedule of classes can be 

accomplished in person, by telephone, mail, or fuc, or via 

the internet. 
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Educational Expense/Student Accounts 
Tuition and Fee Charges 
The DMACC Board of Directors establishes ruirion and fee 

charges. The ruirion and scrvicc/rechnology fees are charged 

on a per credic basis. Addirional supplemental fees are de

scribed below under "ocher fees". Non-res.idem ruicion, noc 

including fees, is cwice rhe amount of resident srudenr 

ruition. See rhe foUowing chart on rhe following page of 

tuition and fees. 

Service Fee 
The service fee (including a general cechnology fee) 

mencioned above is used co suppon many college accivities 

and services for all srudenrs. AU students pay service fees 

on a per credit basis. These fees are mandatory. 

Other Fees 
Additional fees, including, buc nor limited ro, 

supplemental course fees, lab fees, music fees, TV class 

and Internet fees are also Board approved. These fees are 

marker driven. 

Indebtedness Policy 
Srudents who have tuition and fees owed ro rhe College 

may nor register while rhe indebtedness remains. During 

this period rhe srudenc's cranscripcs will nor be released 

and graduation awards will not be confer..ed . 

Deposits 
Internacional srudents are required ro pay a $2,500 

deposit prior co admission co the college. This is 

coordinated through rhe International Srudenr Office. 

Scholarships received in advance are dcposired co che 

individual srudcnt's accounc pending enrollment acrivicy. 

Srudents are advised to notify Srudenr Accounts when they 

have deposited money available for use. Addicional deposit 

Payment Policy 
Payment for Credit Cl.ass Enrollment muse be made by 

the published due dare. If fees arc paid through approved 

government agencies or private agencies or employers, ir is 

rhe srudenc's responsibility co notify rhe Srudent Accouncs 

Office prior co rhe payment due dare. 

An installment plan is available upon request. An 

addicional fee is assessed for each installment plan 

money will be released ro student accounts for purchase of arrangement. See the Business Office at the campus you 

books ar the college bookscore ac the srudenr's request. 

Srudencs may deposit money in advance of the next 

semester enrollmenc. Call the lncernarional Student Office 

ac the Ankeny campus for information. 

Campus Bookstore 
Purchases 
Bookstores are located at each DMACC campus. 

Srudencs should purchase books at the campus they will 

be accending. Financial aid credits may be used ac the 

bookscore after the authorized aid has been released 

co accouncs. 

mend for more informacion. 

lmportanc: Failure ro make complete payment or 

establish a Payment Plan by the published due date will 

result in the cancellacion of credit class enrollment unless 

special arrangemenc has been made with the Srudent 

Accounts Office or the Financial Aid Office. The 

Financial Aid Office reserves the right co "hold" scudents' 

enrollment pending verification of aid requested. 

Payment for Non-Credit Continuing Education classes is 

required before the start of the class. 

2003-2004 
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§ Educational Expense/Student Accounts 
~ t Student Tuition Rate for Credit Offerings 
'"O 

~ 
fJ) 
C: 

~ 
..ti 

Full or part-rime enrollment (per credit) Resident ........................................................................... .. ........... $ S3.40 

Full or part-time enrollment (per credit) Non-Resident ............................................................................ $ 166.80 

Audit (per credit) ............................................... ............................... ............................................................ $ 83.40 

Career Supplemental non-credit courses (pe.r conracr hour) .......................................................................... $ S.00 
ro § Continuing and General Adult Ed - Local schools (per contact hour) .......................................................... $ 2.00 
·..:; 
CD 
c.:, 
::, 

"O 
UJ 

English as a Second Language 
Level 4- 6 (per course) ................................................. .. ............................................................................... $ 7S.OO 

High School-Diploma (per course) ............................................ .................................................................. $ 7S.00 

Correspondence fee ................. .. ................................... .......... .. ...................................................... $ 8S.OO 

Non-residcnr tuition is 200% of resident rate 

Fees 
Music fee (piano/instrumental per course) ............................... .. ................................................ .. ......... Market Rate 

Correspondence course fee ......................................................................................................... .. .............. . $ 1 S.00 

Convenience fee - not refundable {TV classes - per course) .......................................................................... $ 30.00 

Convenience fee (lnremer classes - per credit hour) .................................................................................. $ 20.00 

Lab fees for Advanced Technology Center and computer application courses (per course) .................... Market Rate 

Deferred payment fee .................................................................................................................................. $ 2S.00 

International student processing fee ............................. ... ...................................................... .. .................... $ 100.00 

GED - Testing/Diploma fee ........................................ ..... ........................................................................... $ S0.00 

lnsrruccion fee ................................... .......................................... ................................................... S 50.00 

NLN Testing- per rest ............................................................................ .................................................... $ 100.00 

Rerurned Check Fee ............................................................................................................................ .. ...... $ 20.00 

Transcript Fees 
Regular request {sent within rwo business days) ................................................................................................ $ NA 

Sarne-day service request ........................................ .. .................................. .................................................... $ 5.00 

FAX requests ......... ................................................ .. ....................................................................................... $ 5.00 

Traffic Fines 
Parking in handicapped seal.I ................... ..... .............................................................................................. $ 100.00 

lllegal Parking .................................................................... .......................................................................... $ 10.00 

Back-in parking (only head-in parking allowed) ............................................................................................ $ 1.00 

Improper permit display .............................................................................................................................. $ 10.00 

No permit displayed ........... .. ....................................................................................................................... $ 10.00 

Parking in unauthoriied area ............ ............................................................................................................ $ 25.00 

Moving violation .......................................................................................................................................... $ 50.00 

03-2004 

Refunds 
lmporranr considerations before dropping classes: 

I. Studenrs should consider consulting with an advisor 

or counselor. 

2. Students should consider insurance issues affected by 

dropping classes. 

3. Students should consider a possible reduaion of 

financial aid. Sec rhe Financial Aid Recipients section 

of this catalog. 

Student refund.1 are computed by wing: 

1. The date the Student Registration Office receives a 

formal drop form from the student or 

2. The dace the Student Registration Office receives a 

phone call or fax from the student requesting a class 

drop Of 

3. The date the student initiates a drop via the Inremct. 

NOTI: S1'cM1ts tlgililt for a rtfnd wl rtcelve a died! Iii !lit 
aal or a rtfnd acljntaNt to tlitir previous 
MasterCard/VISA or Discover payllMllf. 

Refund Schedule 
{normal/full length term classes only) 

Fim Week of term .......................................................... 100% 
Se<ond Week of term ...................................................... 75% 
Third Week of term ........................................................... 50% 

After Third Week of term ................................................ No Refund 

Important: 

1. Refunds for classes other than the normal full term 

length will be prora.ced. A complete copy of the 

refund policy for all semesters is available at all cam

puses in the Business/Student Accounts Offices. 

2. Refunds for TV classes are based on the published 

class/term dates - NOT the viewing dates. 

Education Tax Credits 
Federal income cax credits are available ro persons who II 
pay higher education costs. The amounr of credit is 

determined by the amount of qualified tuition and rdated 

expenses paid for a student and the amount of the rax 

filer's adjusted gross income. Edu.cation tax credics are 

subtracted from the rax amount owed. For more 

information concerning how to qualify for these credits 

call the fRS Help Linear 1-800-829-1040 or call • 

1-800-829-3676 and ask for the lRS publication 970, Tax 

Benefits for Higher Education. Details are also available 

on the internet at hrrp://www.ed.gov/inits/hope/ . • • 



Financial Aid 
Criteria and Conditions for 
DMACC Foundation Awards 
The Foundation requires all applicants 10 have a mirumum 

verifiable cumulative grade point average (GPA) of 2.0 and 

• 

be enrolled at DMACC (any campw. ) for a minimum of 6 

credit hours. Specific scholarships may have higher 

mirumum criteria. GPAs can be from high school, other 

colleges, or from the students' prfor or currenr DMACC 

• 

artcncbnce. If a GPA is not from DMACC. copies of 

uanscripu must accompany applications. 

For most DMACC Foundation schola.rships, srudents 

I 
mwt verify financial need and filing an application for 

federal financial aid is the best way 10 do this. 

Examples of Awards: 

II OMACC Foundation Freshman 
Scholar Award 
Application for this competitive award is open to all 

I 
DMACC Oisuia graduating !ugh school seniors who place 

in the rop ten percent of their graduating class. The a.ward 

is applied! towards ruition, fees and books for the first year 

at DMACC. Awards a.re limited to a maximum of IS credit 

I hours per semester and a.re dependent on available funding. 

Obtain an application from ~ Sdiolanhip Office. Term 

Offered: Fall (renewable for spring) 

I Chrysalis Foundation Scholarships 
These scholarships a.re for female srudcnts enrolling full or 

pa.rt time at Ankeny, Urban or West campus. These 

I scholarshjps require a minimum 3.0 GPA and evidence of 

financial need. Awa.rd is for tuition, fees and books up ro a 

maximum of $3,000 per academic year. Term offered: Fall 

I 
(renewable for spring and summer) 

Erskine F. and Vina G. Bennett 
Scholarships 

I 
Thls award is for full time students a1 the Newton campus 

and requires a 3.0 GPA. The award is need-based and pays 

all ruicion and fees for the Fall semester. Term offered: Fall 

(not renewable) I MeMn G. Straub Scholarship in 
Graphic Communication 

I 
This award is for srudents in graphic communication with 

a minimum 2.S GPA as they enroll for their third 

(summer) term. Term offered: Summer semester 

(renewable for fall) I DMACC Pioneers Scholarships 
This scholarship is funded by the DMACC Pioneers, an 

organization of retired DMACC and Iowa Dcpamnem of 

I Education employees. To be eligible a 2.75 GPA is 

required. Awards a.re $400 for full-cimc and $200 for 

pa.rt-time. Awards a.re renewable dependent on 

I 
maintaining minimum criterion. Term Offered: Fall 

(renewable for spring) 

Campus General Scholarships 
Each of the DMACC campuses have a general 

scholarship category. These awards arc based on a 

minimum 2.0 GPA Award amount varies. Term Offered: 

Fall (renewable for spring) 

The Pella Rolscreen Scholarship 
Application for rhis award is o~n to Ankeny and Carroll 

campus srudents only. This scholarship requires a 3.0 

GPA and is need based. Awards arc for $350. Term 

Offered: Fall (renewable for spring) 

Lue B McLain Trust Scholarship 
Application for 1hi$ award is limited 10 Jasper C.Ouncy rcsi· 

dcm students. This scholarship requires a 2.5 GPA and is 

need based. The award may be used ac all campuses. Award 

amounts vary. Teem Offered: Fall (renewable for spring) 

Sciences & Humanities Scholarship 
Muse be a Liberal Arts Srudcm. Requires a 3.0 GPA. 

Preference given to non-traditional srudents. Term 

Offered: FaU • renewable for spring 

Al Borchers Memorial Scholarship 
Awards to srudem enrolled full or pan-time in a 

Business/math Program at the Newton Campus. Must be 

a Jasper County resident with a minimum 2.5 GPA 

Term Offered: Fall (nor renewable) 

DMACC Alumni Association 
DMACC Alumni Association 

Scholarships and Grants 
DMACC's Alumni Association annually awards 

scholarships to outstanding DMACC siudenrs and 

financial gw,ts to students with financial need. These 

awards a.re made possible through special alumni 

fund-raising :activities and gifts to the Association for thi.s 

purpose. Con1:1a the DMACC Alumni Office for more 

information. Term Offered - Spring 

How DMACC Awards 
are Paid 
Unless otherwise stated on specific applic:11ioru, all award! 

arc for cwtion, fees and books a1 DMACC only and for 

the semester for which the award is given. Some awards 

arc renewable for the following terms. All awards will be 

applied dircccly to a student's account at DMACC. If a 

recipient f2ils 10 maintain his/her original cnrollmem 

criteria, or drops our before the term ends, he/she may be 

required to repay the DMACC Foundation. 

Outside Scholarships and Grants 
Websites 
FASlWEH ttp://www.fastw ... COIII 

Cal 191GNst-tttp://www.<el 191" 1$1,(0III 
CASHHtttp:/ / www.mt..c• 
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Tips for Applying for Outside 

Scholarships and Grants 
• foa,s on S<holarships/ grant with criteria that closely matches 

the student. 
• Send o self-odd'ressed stomped envelope when requesting 

applications ond information about scholoMpv' gran15. 
• Be aware of deocllillt$, 

Employment 

15 

College Work-Study Program (CWSP) 
The College Work-Srudy Program is for srudents who 

show financial need. To be eligible a scudem must be 

enrolled and show financial need. The C.Ollcge Worlc

Study Program offers part-time jobs on and olT-campus. 

Students should concacr the DMACC Srudent 

Employment Assistance Office for available posirions. 

Community Service/ America 
Reads/Counts 
DMACC is an America Reads/Counts College. Students 

who arc College Work-Srudy eligible may be employed as 

tutors for children in reading and math. As America 

Reads rutors, students may work in a child care center. a 

school, an after school program or a library. Community 

Service and America Rtads/Counu opporruniLies arc listed 
in the Job Placement Offices on all DMACC cimpuscs. 

Study Abroad 
A srudent in a srudy abroad program is eligible for aid if 

the program is approved for credit by an eligible school 

and the sruden1 is enrolled as a regular srudcn1 at the 

eligible school. DMACC will accept rhe scudy abroad 
coursework for credit. The coursework does nor have to be 

required for the student's degree program. DMACC musr 

have a conrraaual agrcemenr with 1he foreign school or a 

single written arrangement with a study-abroad 

orga.niution to represent agreement between DMACC 

and one or more foreign schools. A financial aid advisor 

will assist you with obraining financial aid for srudy 

abroad. Visit the Financial Aid Office on the Ankeny 

Campus or call 515-964-6283. 

Loans 
Federal Dirccr Scudem Loan Program- Subsidized and 

Unsubsidized: These arc need-based, variable interest rate 

loans available to assist srudcnrs for educational cosis. 

Studems must file a compleced Free Application for 

Federal Scudenr A.id (FAFSA) and be enrolled a1 least half

time 10 apply for a loan. The government pays the intcr
esc on the subsidized loan during periods of cnrollmenc 

and the six-month gr-Jee pe.riod. The nudent pays all 

interest after receiving an unsubsidized loan. Repayment 

for both loan types begins six months afi-er 1ermina1ing en· 

rollmem or dropping 10 less than half-rime. The maximum 

annual subsidized/unsubsidized Direct Loan amounu arc 
S2,62) for freshmen and $3.500 for sophomores. lndcpen· 

dent s1Udcnts may be eligible 10 receive additional 

unsubsidized loans. Loan funds cannot be released umil 30 

days after the term starts if the s1uden1 is a fim-timc 

borrower. 
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Financial Aid 
How to Apply for 
Financial ~d at DMACC 
Financial aid at DMACC is need-based. The College be

lieves that the financing of an undergraduate education is 

a partnership between the student and college and the Stu· 

dent should pay to the cxrenr they arc capable. 

Studenrs apply for financial aid at DMACC by filing a Free 

Applicacion for Federal Student Aid (FAFSA). Eligibility 

for funds is based on a federal formula and each srudenc's 

financial siruation, as well as DMACC's cost of acrendance. 

The following topics provide basic informarion concerning 

rbc financial aid awarding process at DMACC. 

Budget Allowances 
In addition ro ruicion and fees, allowances arc made for 

room and board, personal expenses, books and supplies, 

child care and ttansporcacion in determining financial need. 

Cost of Attendance 
Estimated costs for a full-time undergraduate srudenc, 

based on the 2002-2003 budget, are as follows: 

Tlitlat cad Fees 
looks cad S.,,..s 
R-•Boanl 
PerSONI/ Mis<. 
Tr•sportatiatt 

Iowa Rtsldut Nal·Rtsldent 
$2,4 I 2 $4,S72 

690 690 
4,461 4,461 
1,494 1,494 
1,498 1,498 

$10,555 $12,71S 

Filing Request for Special Consideration 
There arc times, after receiving the award nocificarion 

from the DMACC Srudent Financial Aid Office that a 

student/family may find it difficult to finance their expect· 

ed conuibutions due to changes in their financial circum

stances. If this is the case, a srudent/family may file a 

Request for Special Consideration. If a srudenc/family has 

new or additional informacion concerning their financial 

circumstances, it should be submitted in wricing and sent 

co the arccncion of the Director of Student Financial Aid, 

Ankeny Campus. Any supporting documencacion should 

be sent with the Request for Special Consideration. 

Free Application for Federal Student 
Aid (FAFSA) 
One applicacion is all it takes. Applicacions are available 

ac all campuses. Studenrs may access the Free Applicacion 

for Federal Srudenr Aid (FAFSA ) on the Web at 

www.fafsa.ed.gov. Srudenrs may access the Web by using 

computers available in the Student Financial Aid Office 

located in building 1 on the Ankeny Can1pus. 

1. Continuing srudents will be mailed a renewal FAFSA 

and srudenr PIN from the U.S. Department of 

Educacion between November and December each year. 

2. New srudenrs may apply on the web at 

www.fufsa.ed.gov or pick up a copy of the FAFSA 

from high school guidance offices or from the 

DMACC Financial Aid Office on the Ankeny 

Campus or from the Business Office on the Boone, 

Carroll, Newton, Urban and West Campuses. 

When to Apply 
It is necessary co file a FAFSA each year. Priority 

consideracion will be given co srudencs who apply by April 

I prior co the full term. 

I. Complete the FAFSA as soon after January I 

as possible. 

2. Make sure the appropriate signatures arc on all forms. 

3. Review all data before mailing the FAFSA. Check 

the student's social security number and birth dare. 

ESTIMATED cax data may be used, bur it is 

preferred that taxes be completed before filing the 

FAFSA, when possible. 

4. Mail the FAFSA in the attached envelope. 

S. If the srudcnc will be filing the FAFSA by using the 

Internee it may be necessary to print the signature 

page and mail it to: Federal Student Aid Progcams, 

PO Box 4008, Mr. Vernon, IL 62864-8608. 

Financial Aid Updates on the WEB 
Once students have enrolled ac DMACC and applied for 

financial aid they may check on the status of their 

financial aid by reviewing DMACC's srudcnr website ar 

www.dmacc.edu. Studcncs will need their DMACC 

srudenc PIN numbers. 

To Obtain a DMACC PIN 
To request a PIN number, or if the srudenr has forgorccn 

their PIN number, contact 1-800-362-2127, Exe. 6800 or 

515-964-6800 or email co: info-sys@dmacc.edu. 

Helpful hints section: 
I. Keep together copies of all forms, letters, award notices ond 

financial oid·reloted dO<Umenls. 
2. Please include student's nome and social security numbef on all 

correspondence. 

3. The student w,11 be contacted by the DMACC financial Aid Office, a 
additional documents, such as lox returns, are needed. 

Types of Aid 
(Grants and Scholarships) 
Federal Pell Grants 
These gcancs arc awarded based on financial need and arc 
available if the student has filed a FAFSA, shows financial 
need and does nor have a bachelor's degcee. Srudenrs 
should contact the DMACC Financial Aid Office con
cerning their eligibility. 

Federal Supplemental Educational 
Opportunity Grants (SEOG) 
SEOG is available for undergraduate srudencs who have 
completed and filed a FAFSA, are enrolled ar least half
time and show exceptional financial need. The maximum 
amount is $500.00 for a full-time srudenc. 

Iowa Vocational-Technical Tuition 
Grants (IVITG) 
rvrr Grants are available for srudencs enrolled in voca

cional-cechnical programs. The Iowa College Srudcnr Aid 

Commission through nocification by DMACC awards 

rvrrG awards. The maximum annual award is $1,200. 

Iowa Grant 

I 
• These grancs arc available ro undergraduate srudenrs en-

rolled at lease half-time, who have applied for financial aid I 
and show excepcional need. The maximum amount of-

fered is $1000 per academic year. 

State of Iowa Scholarship Program 
This program was established by the Iowa Lcgislacurc co 

provide recognicion and monetary awards to Iowa's cop 

high school srudents. To be considered a scare scholar, a 

student muse: (I) meet the state's requiremencs and be a 

designated Scace of Iowa Scholar, (2) be entering as a 

freshman ac DMACC and (3) plan to enroll full-cime. 

Students should sec their high school counselor for 

assistance. The maximum amounr is $400.00 for the 

freshman year only. 

Miscellaneous Scholarships 
Scholarships available from off-campus sources arc posted on 

the Financial Aid bulletin boards on each DMACC campus. 

Applying for DMACC and 
Outside Scholarships 
and Grants 
DMACC Scholarships and Grants 
The DMACC Foundation provides funds for DMACC 

students as scholarships and grancs. Foundation money 

comes from private sources, including individual 

donarions, business and industry supporc and a variety of 

fund-raising activities. These awards arc competicivc and 

arc awarded chcough an application process. Most awards 

arc based on both financial need and academ.ic achieve

ment, with a few that arc based solely on academic 

achievement. A full liscing of Foundacion scholarship 

awards available college-wide can be found on the 

Foundation's web site www.dmacc.edu/foundacion, or can 

be obtained from the Financial Aid Office, Building 1, 

Ankeny Campus. 

How to Apply 
Srudencs may apply for most DMACC Foundacion schol

arships by complecing a Generic Scholarship Applicacion 

form on che DMACC internet site at: 

hrrp://www.dmacc.edu/foundation, or by calling 

515-964-6278 or 800-362-2127 ext. 6278 and asking for 

an application form. Program specific forms are available 

from program chairs or the Financial Aid Office. The 

Financial Aid Office also has special applicacion forms for 

several named scholarship funds. For most scholarships, 

the annual deadline date is May I. Scholarships with 

ocher deadlines arc described in the Foundacion 

Scholarship brochure and on the Foundation web site. 

Completed applications must be returned co the Financial 

I 

• 
Aid Office. Incomplete applicacions or those received after • 

the deadline dace will not be considered. 



Financial Aid 
Federal Direct Parent Loans for 
Undergraduate Students (PLUS] 
A PLUS loan is a variable interest race loan available co 

parents of dependent students. Students m wr be cruoUed 

ar lcasr half-time. Parents can borrow the cosr of chc 

dependent student's education minus any financial aid che 

srudenr receives. Parents apply chrough the DMACC Fi

nancial Aid Office. 

Partnership Loans 
The Partnership Loan Program provides low-interest loans 

co students and f.unilies who would not otherwise receive 

adequate amounts of srudcnt aid. Students may obtain 

additional informacion by calling 1-800-542-6005. 

Entrance Counseling 
AU first-time borrowers ar DMACC are required ro attend 

an encranc:c counseling session. Students may usc che 

lnrcmet Enuanc:c Counseling - tutorial, at 

www.lFAP.ed.gov or visit che Financial Aid Offic:c. 

Exit Counseling 
Students leaving or gr2duating from DMACC must 

complete che Exit Counsding requirement. It is important 

for students to know the amount of ch.cir loans, as weU as 

repayment options and requirements and loan canc:cUation 

provisions. Students may usc the 

www.dlscrvic:cr.ed.gov/demo co complete the Exit Coun

seling requirement, or visit any DMACC campw for Exit 

Counseling. 

Veterans Educational 
Benefits 
The DMACC Veterans Services Office .wisu .students in 

applying for vcrcrans' educational benefits, acrs as a liaison 

between the student and che federal Department of 

Veterans Affiurs (OVA) and serves as a rcsourc:c to ocher 

DMACC departments and scrvic:cs. 

Students who could be digible for vererans educacional 

benefits through the VA arc: former full time active ducy 

ll.J.S. military veterans; c:urrenc members of the Iowa 

National Guard; CUCTCnt members ofU. S. military reserve 

units; participants in the VA vocational rchabiliacion 

program; and surviving dependents and spouses of service 

related disabled or deceased veterans. 

Application for vcccran benefits should be complcced 

• 

when applying for admission 10 DMACC and forms arc 

available from the veterans office on che Ankeny campw. 

The applicalion proc:css for new claims cakes a minimum 

of eight weeks to complete by chc OVA. Therefore, 

• appropriate paperwork should be complcced as early as 

possible. 

DMACC is an SOC • Scrvic:cmembers Opporrunicy 

• 
CoUcgc - and career and degree programs are approved by 

the OVA for VA benefits. Monthly pay rares arc set by 

Congress and che OVA. They vary according ro student's 

• benefit otegory md are based on a student's credit hour 

cnroUmcnt each term. Further deails m2y be ob rained at 

the Office of Student Firwicial Aid/Veterans Services, 

Ankeny Campw, 515-964-6284, or roU free number 1-

800-362-2127 or on the web at www.dmacc.edu/vetcrans 

Iowa National Guard 

The Iowa National Guard Educational Assistance Pro

gram may pay up ro 50% of an eligible student's tuition 

(nor addicional class fees) faU and spring semesters at 

DMACC. Eligible srudcnts musr be active members of 

rhe Iowa Army or Air National Guard. The Iowa Adjucanc 

General (TAG) determines cligibilicy for this tuition 

assistance program and funding for it is determined 

annuaUy by the Iowa General Assembly. Individuals mwt 

apply for this grant through their Guard unit commander 

each spring for the coming academic year. TAG notifies 

che [owa College Student Aid Commission (ICSAQ of 

approved application. That agency nocifies OMA.CC of 

che student's digibilicy and authorizes payment of the 

funds to DMACC. 

Iowa New Choices 

The Iowa New Choices provides suppon 10 single par

ents who have full or joint cwtody of minor children, 

single pregnant women, or low-income Iowans rccciving 

public assistanc:c or preparing 10 enter the job markeL 

The support services include: academic advising. career as

scssmcnc and planning, referral services to various: com• 

municy agencies and the promotion of non-m1di1ional 

occupations. Financial ass.istanc:c may be provided in che 

following forms: Bus passes on a firsr come, first serve 

basis; mileage allowance to the Ankeny and Urban 

campuses if chc student lives outside Polk Councy; 

childa.re assistance if not eligible for State block grant. 

All financial assistance depends on availabilicy of funds. 

Details may be obrained from the Iowa New Choices 

Offioc on the Urban campus, 515-248-7520. 

Similar services are also available at che Boone and 

Carroll campuses. 

Dislocated Workers 
Adults whose jobs arc being eliminated through 

downsizing or bwincss closings should cooraa the Dislo-

cared Worker Center in their councy. 

Strive 
The STRIVE ( Sdcaed Training Received in Vocational 

Education ) Program provides vocational education 10 special 
needs students from high school. Details may be obtained 

from the STRIVE coordinator on che Ankeny Campus. 

Vocational Rehabilitation 
Through a special agrccmcm with the Iowa Division of 

Vocational Rehabilitation Services, a rehabilitation counsdor 

is assigned 10 DMACC to provide rchabilicacion services to 

eligible students. These services include assistance in 

obtaining medical cvaluacions, vocarional evaluations, physi

cal restoration, job training. financial aid and job placement. 

Visit us online at www.DMACC.edu 

Requirements for 
Continued Financial Aid 
Eligibility 
Satisfactory Academic Progress 
(SAP] 
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Federal regulations require char students maintain sacisfac

rory academic progress in the program of study chcy arc 

pursuing in order 10 rcccjve financial aid. At DMACC. 2 

student must earn and maintain a minimum cumularive 

grade poim average of 2.0. The student must also earn a 

minimum number of credits per year to continue 

rccciving aid. Financial aid includes all federal and sace 

glllflts, college work-nudy and loans, including the Feder

al Direcr Student Loans. Academic records will be 

reviewed every semester. 

Financial Aid Academic 
Progress Standards 
Financial Aid Academic Progress Standards arc established 

10 encourage students to su=fiilly complcrc courses 

and progress satisfaaorily row.ird program complcrion. 

Srudents shaU maintain the following academic standards 

co continue receiving financial aid: 

1. Gwaltatin Mtawr..t: 

a. During the first term a student is enrolled and 

rocciving financial aid at DMACC he/she must 

ca.ma minimum grade poinr average of2.0. 

II. Subsequent terms will require the student to earn 

a cumulative GPA of at Jcasr 2.0. 

c. Acceptable grades to maintain a cumulative 2.0 

GPA art: A (superior), B (above average), 

C (average), P (pass), T (acdit by testing). A 

grade of D (below average) wiU be acc:cptablc 

only from che standpoint that ir is figured into 

the cumuluivc GPA. 

ti. If a srudenr receives an I (incomplete), W (withdraw 

or dropped), X (repeats), or F (failing), he/she may 

receive financial aid as long as the student completes 

the required minimum hours for each calendar year 

and maintains a cumulative 2.0 GPA. 

2. 0-tltatln Measw..t: 

L If rec:civing aid as a fuU-time student (registered 

for 12 or more credits), a minimum of 8 credits 

muse be earned each regular semester (16 credits 

per calendar year). 

II. If cccciving aid as a 3/4 time student (registered 

for 9, 10, or 11 credits), a minimum of 6 credits 

must be earned each regular semester (12 crcdics 

per calendar year). 

C. If receiving aid as a I /2 time student (registered 

for 6, 7, or 8 credits), 2 minimum of 4 credics 

muse be earned each regular semester (8 credits 

per e1kndar year). 

2003-2004 

[ 
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i Financial Aid 
C: 

~ d. Minimum credits not earned will result in deficit 

credits. The number of deficit credits must be 

eliminated the next term of enrollmenr. 

,. Summer credits earned wiU be included when 

rocaling minimum credits completed for each 

calendar year. 

3. Wanillg Statfl 
Srudents will be placed on Warning Status if either 

the qualitative or quantitative criteria arc not met. 

During the next term of enrollment the srudent muse 

increase his/her grade point average co a cumulative 

2.0 GPA if the qualitative measurement was not met 

If the srudent does not earn the minimum required 

credits, he/she muse cam the deficit credits the next 

ccrm chat he/she is enrolled in addition co the mini

mum credits required by the next term. (Example: if 

a full-time srudent is deficient by 4 hours f.tll semes

ter, a coca! of 4 + 8 credits with an appropriate GPA 

must be maintained spring semester). 

4. C.tlatloa of Elgilalty 

The second consecutive term a srudent fails to meet 

one or more of the mi.nimum progress standards, 

he/she will have his/her eligibility for financial aid 

cancelled. 

S. Regaliilg Elgililty 

To regain eligibility for financial aid, che student will 

be required co regain a cumulative 2.0 GPA at his/her 

own expense. If the student did not earn the 

minimum credits for which he/she received aid, the 

student must cam che number of deficit credits, as 

indicated in point 3 above, ac his/her own expense. 

lf the student is re-enrolling after an absence of one 

or more terms and bas had financial aid cancelled, 

the minimum qualitative and quantitative standards 

co regain eligibility must be met. If he/she feels ex

tenuating circumstances prevented these scandards 

from being maintained, an appeal may be made in 

writing to the Financial Aid Appeal Commiccee. 

If the srudent is reinstated for financial aid as a result 

of an appeal, attendance and compliance with the 

committee's instruction letter will be monitored. lf 

the srudenc is reported as noc attending classes, or 

complying with the terms of the appeal, any subse

quent financial aid will be cancelled. 

6. Trader Sttcltllts 

Students cransferring co DMACC may have credits 

accepted ac DMACC but accepted credits will noc be 

figured into the cumulative GPA. Students will be 

held responsible only for academic progress made ar 

DMACC. 

7. Appeals of C.elation of Eligllllty 

A studenr may submit a written appeal documenting 

extenuating circumstances that prevented him/her 

from meeting minimum standards. Appeal forms will 

be mailed with the cancellation letters. The deadline 

for a written appeal will be indicated on the appeal 

form included with the letter of cancellation. Addi

tional forms arc available at the Financial Aid Office, 

Ankeny Campus; and the Business Offices at che 

Boone, Carroll, Newton, Urban and West campuses. 

A student may be required to meet with an academic 

counselor before aid is finalized. Following the Appeal 

Commiccee's meeting, sraff will accempt to call all af

fected srudents concerning the Commiccee's decision. 

In addition, a wriccen summary of the Commiccee's de

cision will be mailed to the individual srudenc. 

8. Dwatioll of Elgilllty 

Srudents who have earned two (2) Associate Degrees at 

DMACC will need to seek the advice of an academic 

counselor before receiving further financial aid. 

Srudents who have earned 150% of the number of 

credits required co graduate in their program will 

need to seek the advice of an academic counselor 

before receiving further financial aid. (Example: che 

student's program requires 64 credits for completion; 

che student has earned 96 credits without complecing 

the program, he/she will need co seek advice from an 

academic counselor). 

NOTE: 11M mdttt's program of stvdy may rtqllr• fflOl'e 
aeclt liows tt. tlit ...._IIS stated by this polcy. 

Repeating Classes 
Financial Aid will monitor students with excessive retakes 

and this may result in a financial aid warning or 

cancellation. 

What happens when students retake a class that has a 

grade higher than an ' F'? The credits are reduced in the 

semester the original class was taken. This could result in 

the srudent being shore credits. 

Example: 

A pan-time student enrolled in 7 credits gets a "D" in a 4 

credit class in the fall and maintains a GPA of 2.0. His 

starus is satisfuctory. ff he retakes that class in the spring, 

those 4 faJJ semester credits wi ll be removed and his scams 

will be deficit one credit and would be on warning, even 

if the spring semester credits and grades were satisfuctory. 

The credits you earn for a class you have already passed 

will noc be counted toward the number of credits required 

in the Quantitative Measurement for Satisfactory 

Academic Progress. 

A re-take of a class that has been passed will not make up 

deficit credits because it only replaces che grade for credits 

you have earned. 

Never Attenc!i_~g Process 
[10th day - NA) 
Prior to the I Och day of class, instructors arc provided 

class lists and must idencify students who have Never 

Attended their class. Students will receive a leccer 

indicating the classes chat were reported. Students arc 

instructed that if they have been reported in error, they 

need to obtain their instruccor's signature and submit the 

signed letter co the Information Center by the deadline 

provided. If che lerrer is nor returned, th.e student is 

dropped from chose reported classes and the srudent's 

financial aid is adjusted accordingly. If a balance is then 

due, a letter is senc co the student indicating the amount 

and a due date. 

Quit Attending _l~lrocess 
[mid-term - QA) 
Instructors arc asked to report students who have quir 

accending. A letter is sent to the students showing whac 

classes have been reported as QA They must obtain chc 

instructor's signature and submit the signed leccer co the 

FAO. lf all instructors report a student as QA, a Rerum to 

Tide IV calculation is completed. The srudent is dropped 

from his classes and receives a letter telling him of any 

amount he may owe to the college or Deparcmenc of 

Education and the methods of repayment. Those students 

who arc reported in some, but not all of their classes as 

QA should consider dropping chose courses in order to 

avoid geccing a failing grade. 

Leave of Absence 
A leave of absence may be granted to a student who leaves 

DMACC for military reasons or for jury duty. Only one 

leave per academic year will be allowed. The srudcnt must 

return by the end of the leave of absence or the student is 

treated as a withdrawal. 

Check out your 
Financial Aid 
on the Web at 

www.DMACC.edu 



Financial Aid 
Return of Financial Aid 
Title N Funds 
Fmancial Aid Recipients 

If any amount of ruition is paid with funds from a Tide 
IV Program and che srudcnt wichdraws during the 
csublished refund period, che Tide rv program funds will 
be adjusted and any unearned aid will be returned in the 
following order: Loans: Federal Unsubsidized, Federal 
Subsidiz.cd and Federal Plus. Grants: Federal PcU Gram, 
Federal Supplemental Educational Opportunity Grant and 
Othcrlide rv programs. Under federal law DMACC 
must return the funds as soon as possible, but no later 
than 30 days after DMACC determines the srudent's with

drawal date. 

A srudcnt's financial aid is based on the number of classes 
the srudem is enrolled in and the number of days the 
srudcnt is enrolled in classcs. When a student initiates a 

withdrawal from one or more classes the amount of 
financial aid the srudent is eligible to receive is affected. 

The Return oflide rv funds to the federal government is 

based on a calculation which determines how much aid me 

srudent is eligible to receive and how much the 
student is no longer eligible for, because he/sbc is no longer 

enrolled in sebool. This calculation is applicable until me 

srudent has completed more than 60 pc=t of the scmcscer. 

• 

Once me student has completed more than 60 percent of the 

semester, all financial aid is considered earned. 

hf tx-,lr. 
If a student completed IO percent of the !lffltSler, the student wil 

• 

hffl earned IO peroot of the linonoot assistonce awarded for the 
semester. Any cid above and bey(Micl the 10 peroot is comidered 
uneomed ond must be returned to the federal government. 

I 
Who Is Responsible for Returning the 
Unearned Funds? 
As pmaW ~y t.....i law DMACC Is,...- to rttln tlie 
1n .. .t: I • The unearned amount of the financial aid; or 
• An omount equal to the $1udent's totol institvtional charges for the 

semesw, nwltiplied by the percentage of unearned aid. 

I As prescriled by federal law the amount the student mus1 return is: 

• The unearned amount of frtte IV ossislonce minus any funds 
DMACC returned. 

I If the srudem is required to repay unearned loan funds, 

mcsc funds will be repaid in accordance with the cerms of 

the promissory noie. That is, through scheduled paymencs 

I I 
co the holder of 1he loan over a period of time. 

If the srudcnt is required co repay unearned PcU and/or 

SEOG Grant funds, the law provides that the srudent is 

only required to rerurn 50 percent of the unearned grant. 11 Any unearned grant money must be rcpai~ by either 
making amngcrnencs with OMACC or wtch the U.S. 

Ocparunent of Education. 

l b -,lr. 
Penny Alowance is a returning student from Des Moines who was 
~ to have to withdraw from DMACC during the semesler, 

I 
par1kub1y since she is doing. very well in the twelve aemt houn 

_ she is hllcing. Penny hos to withdraw for penonal reosons. 
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Penny was awarded the following 6nonciol aid, which was aed41ed 
to her student occount: 

Title N Grant 
Overpayment 

Federal llind Sludent loan ·-·· .. ---···--.S 1,261 
Federal hi Gnllll ....................... _ .................... 2,000 

Federal SE06---·--------···--·-·---2SO 
Tolal fiaKlal Ail Alllarded ··-·--·····--··-· S3,S1 I 

Penny completed on~ 11 cloys of dcrsses or 10 percent of the 
semesw. Penny's tuition and lee chorges for the ful semester 
are Sl,206. 

To determine how much money must be returned by 
DMACC and Penny the financial aid Slaff must first 
determine how much financial aid Penny did not 

earn. 

Since Penny only attended IO pcrccnc of the semes
ter, she only earned IO percent of her financial aid. 
Therefore, the unearned percent of her financial aid 

is 90 percent. 
Toti! fimcial Aid ....i ........ -................... S3,Sl 1 

Mlllliply,.. of u...-1 Aid-··----·-.X ·'° 
An1ou1t of Unened Ail---·---· .......... S3,1S9.90 

Per federal requirements, DMACC and Penny musr 
repay a total of $3,159.90. 

OMACC is required to return the lesser of the 
unearned amount of financial aid, or the amount of 
total instirucional charges multiplied by the percent 
of unearned aid. 

In this example OMACC would be required to pay 
back the amounr of institutional charges, because it 

is the lesser amount. 

Totll .....i 0..S-·----···-··-·Sl,206 
Mu11iii1Y PwClllf of u.n.d Aid----·-·_x .90 
AnlouMto be R,paid ................................. Sl,015.40 

Penny is required co return the remaining unearned 

aroounL 

Tolal u...1 Aid --·-·-·--·----..S3, 1 S9.90 
5*ract Pwceat of Unearned Aid ..... - ........ .1,0IS.40 
MIOllll '-Y Mast lapay ......................... S2,074.SO 

Amount and Order of Repayment 
Io the example, both OMACC and Penny must return 
loan funds. After completing the calculations and follow
ing me repayment guidelines it was determined that 
OMACC should repay $1,085.40 to Peony's loan. Penny 
will be required to repay $175.60 to the Federal Direct 
Student Loan Program, through a repayment plan in 
accordance 9rich the terms of her promissory note. 

If a student is required co repay an unearned grant (over

payment), the srudem will remain eligible for Title rY aid 

up co 45 days after the srudcnt has been notified of the 

overpayment. The srudent may resolve the overpayment 

by repaying the overpayment in full to DMACC. by mak

ing sati.sf.iccory repayment arrangements with DMACC, 

or by making satisfactory repayment arrangeroencs with 

the U.S. Deparunent of Education. 

Outstanding Balance on 
OMACC Account 
lf a student withdraws from DMACC prior 10 
completing 60 percent of the semester, the srudenc is 

responsible for paying any outstanding ruition and fee 

charges chat remain after DMACC has repaid any 

unearned financial aid to the federal government. 

b ..,a.: 
Penny's tuition and fee charges for the term arc $1,206. 

Because Penny withdrew during the third week of 

classes ( 11 days), her tuiti.on refund is calculated at 50 
perccm. DMACC refunded (adjusted) Penny's tuition 

bill to $603.00. Because Penny only earned 10 percent 

of her financial aid, only $351.10 ofber OMACC biU 
was covered. Penny still owes DMACC $251.90. She 

will need to make payment arrangements with the 

DMACC Student Accounts Office. 

Post Withdrawal Disbursement 
The federal law provides that if a srudenc did not receive 

all of his/her earned financial assistance prior to leaving 

school DMACC may credit a student's account for any 

outstanding instirucional charges. However, DMACC 
must seek the srudcnt's written permission within 30 days 

of the srudent's withdrawal dace 10 do so. 

Questions Concerning Return of 
Financial Aid Title IV Funds 
Contact the DMACC Financial Aid Offic.c by calling 1-

800-362-2127, ext. 6282 for additional information con-

cerning the Rerurn oflide IV Aid or at 
www.DMACC.edu. As the regulations governing Return 

oflidc IV aid arc subject co change. refer to DMACC's 

financial aid web site www.DMACC.edu for up-to-date 

information. 
In addition, based on the calculations, $1,898.90 of 
Penny's Pell Grant was unearned. As DMACC has 
already paid the total amount it owes co the loan 
program, Peony is responsible for payi.ng back the 
unearned PcU Grant. However, because the unearned PcU 
Crane money is co be repaid by Penny (the student), only 
50 percent of the unearned granc must be repaid. 

Unearned hi 6ranl ·--···-----·---...Sl,191.90 
X .SO 

S Mt.45 
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J Academic Information 
Academic Integrity Auditing Courses 

i 
<t 

Academic integrity. doing one's own work in course 

assignments and in tests. is one of the mast important 

values in higher education. Receiving credit for 

plagiarizing or cheating violates that value. It is 

una.cceptablc for students to submit another person's work 

as their own. If students quote, summarize, paraphrase, or 

use an author's idea, they must acknowledge the source, 

otherwise they arc plagiarizing. Allowing others to accept 

credit for work not their own in tests or in written and 

oral reports is also cheating. Students who plagiarize or 

cheat will be hdd accountable by their instructor and are 

subject co the sanctions oudined in the Student Academic 

Appeals Procedure. 

Academic Recognition 
Dean's List: Students who have earned 6 credits in any 

term with a 3.500 to 3.99 grade point average are 

honored by being named to the Dean's List. Students are 

mailed a certificate from their respective Dean and the 

names of students on the lisc are published in their 

"hometown" newspaper. 

President's List: Students who have earned 6 credits in 

any ccrrn with a 4.00 grade point average arc honored by 
being named to the President's List. Students arc mailed a 

certificate from the president and the names of students 
on the President's List arc published in their "hometown" 

newspaper. 

Attendance & Enrollment 
Students have the primary responsibility for dropping 

courses or withdrawing from the College if they decide 

not to attend. The College. however, has administrative 

procedures whereby students may be dropped. 

At the beginning of the semester, instructors arc asked to 

report the names of students who do nor attend class. 

Students arc notified and, if they wish to remain in class, 

must obtain their instructors' written permission. 

Financial aid may be adjusted for students who are 

administratively dropped. 

When one-third of the term has passed, instructors are 

asked to report students who quit anending class and 

students with grades below 2.0. All students are notified. 

Those students who quit attending all courses and have 

financial aid may be dropped. Students may be required 

to repay financial aid under the federal repayment formula 

and will be notified. (For information on the Rcrurn of 

lide IV Funds, please see the Financial Aid section.) The 

students will have the established options ro appeal in 

writing to the Financial Aid Appeals Committee or the 

Petition for Policy Waiver Committee. 

Students may enroll in any course on an audit basis if 

space is available. The same tuition and fees arc due for 

audited courses. Each audited course will appear on the 

student's transcript with no credit and a mark of audit 

("N"). Students auditing courses arc not required to com

plete regular assignments or examinations, though 

attendance is expected. Enrollment on an audit basis docs 

not qualify for financial aid or insurance purposes. 

The deadline for changing a course from "credit" to 

"audit" is the same as the deadline for dropping classes. 

The completion of a Drop/Add form is required. Once a 

class has been placed on an audit starus it cannot be 

changed back co credit. 

Grade Reports 
Fmal grade reports arc issued from the Office of Academic 

Records approximardy one co rwo weeks after rhc end of a term. 

Progress grade reports arc issued from chis same office 

prior co midterm and the deadline for dropping classes. 

This report notifies students who are nor progressing satis

factorily (receiving F, D·, D, D+, or C-grades) of services 

available to help chem improve their acad.emic performance. 

Students who have quit attending class are also notified. 

Students should be aware that there is not I 00% 

participation in progress reporting. lf there is a question 

about their grades, students should contact their instruaors. 

Grading System 
Grading Scale 
The grading scale and designations for DMACC 

coursework are listed below. Please note chat it is the 

option of each faculty member whether or not ro 

incorporate the plus/minus values into their grading scale. 

The course syllabus should specify the grading scale. 

llltwGrall ........ V-
A 4.00 
A· 167 
I+ us 
I 3.00 
.. 2.67 
C+ 2.33 
C 2.00 
<· 1.67 
D+ 1.33 
D 1.00 
D- .67 
f .00 

Other Grade Designations: 
w ...... 
p ha 
I ......... 
T ....... 
N WII 

Computing GPA 
The method of computing grade point average (GPA) is 

as follows: 

a. Multiply hours of credit in each course by the 

appropriate numerical value to find the quality 

points. 

b. Total the quality points earned. 

C. Divide the total quality points earned by the total 

number of semester hours taken (excluding courses in 

which a {ilW", "I"J "N'\ "P,.J "T", or "L" was received). 

Ex-,1« 
Setnllllt Hours Grade Olllllly 1'111111 

Composition 1. ..................... 3 .......... X ...... S+ (3.33) • ..... ........... 9 99 

Fundamen1lls of Speech ...... 3 ......... .x ....... .A (4 .00) • .............. 12.00 

Rnila Mathematics ................ 4 .......... X ........ C· (1.67) • ................ 6.88 

Intro to Compullr Utncy .... 3 .......... X ...... C+ (2.33) • ................ 6.99 

Elemenll/y Spanish ............. 4 .......... X ...... O+ (1.33) • ................ ~.32 

TOTAL ................................................... 17 semester hours .......... 40.98 
OMde 40.98 points by 17 semester hours~ 2.411 

I 
I 
I 
I 
I 
I 
I 
I 

Repeat Coursework • 
Students may repeat a course previously taken at DMACC 

if the course is currendy being offered. When a course is 

repeated, only the grade point value of the last grade 

earned will be included in calculating the grade point 

~ver:ige. E:irlier grades recorded for the repeated course 

will remain on the uanscript record, but will be excluded 

from the GPA calculation. Withdrawing from a course 

that is being repeated and receiving a grade of "W" docs 

not constitute a course repeat. 

Repeat Symbols 
I Grade valN ildNed 11 IN 

GPA cablatloa 
E Grade valN exct.ded ii IN 

GPA cablatloa 

The repeat symbol will be noted in the far right column 

on the transcript record next to the respective course. 

Excaple: 
R 92-93 PSOf IOI D 100 E 
SP 9s-t6PSOf IOI A 100 

Grade Appeals 

• II 

' Students should firsr attempt to resolve the matter with 

their instructors. lf students wish co proceed further, th.ey • 

should follow the steps oudincd in The Appeal Process for 

Final Grades. A copy of this procedure is available in any 

DMACC Student Service office. II 
II 

,..20'"'0"""3,.,.·2""'004'""'"------------- - L-----Uft- E.,....-------------------- --• 



Academic Information 
Repeat, Incomplete and Failing 
Mark Policies 
Students unable to complete some portion of assigned 

course work during the regular term may sign a contract 

with instructor approval for an "I" (lncomplece) grade. In 

such cases the srudents must complete the course by the 

midterm date of the following cerm. Should there be an 

extenuating circumstance, such as serious injury or illness 

an extension of chis period may be approved by the in

structor. "incomplete" grades automatically change co "F" 

grades if the work is nor satisf.laorily completed within 

the time period pecified. 

Students who hi! a required course, mwt repeat and pass 

that course at Des Moines Area Community College in 

order to fulfill graduation requirements. Whenever a 

course is repeated, only the latter grade is included in the 

computation of the grade poinc average. This privilege 

does not pertain to courses faiJed while in attendance at 

I other colleges and universities. Des Moines Arca Com

munity College cannot make changes in the grades issued 

by other institutions. Withdrawing from a course that is 

being repeated and receiving a grade of "W" does not 

constitute a course repeat. 

Other Credit Options and 
Special Offerings 
Advanced Placement (AP) 
This program allows students, while still in high school, 

to take examinations for credit ac the college level. 

DMACC awards credit for advanced placement through 

the .Advanced Placement Program in arc, computer 

science, English, foreign languages, history, madicmatics, 

mu.sic and sciences. AP credit will be applied to the 

srudcnts' permanent record as transfer (TRF) credit after 

a minimum of 12 semester hours of credit has been suc

cessfully completed at DMACC. 

Advanced Standing Credit 
A maximum of 30 semester hours of credit may be 

earned through proficiency examinations, military credit, 

national standardized tests and employment experience. 

Advanced Sranding credit with the exception of transfer 

aedit will be included on the students' permanent record 

after 12 semester hours of credit have been successfully 

completed at the college. Credit will not be granted if 
srudcnts have successfully completed college courses rep

resenting the same content. 

Alternative Methods for 
Obtaining Credit 
Students may obtain college credit for competencies 

gained through formal training., work experience, or 

certain approved examinations. Some alternative methods 

available iodud~ 

• Convefting DMACC continuing education coursework to crecSt. 
• (onvtfting DMACC corp«ate training to <Mt. 
• Earning <Mt for experiential learning through portfolio 

development or skis demonstration. 
• Earning aeGt tlvough the assessment of m experience. 
• Convemng cemfiamon or licensure from a sfate or national exani-

nation to aedit. 
Students should first cnmine the competencies for 

courses co determine which course or courses provide 

instruction in the subject area. Course competencies arc 

available on the Internet via the DMACC homepage. 

"Student Application for Alternative Credit" forms are 

available in the Academic Records Office. Students then 

com:aa the dean or department chairperson in char 

subject matter area who will determine if there is a possi

bility of obtaining credit and the method of :wcssment 

that may be available and appropriate for chat course. 

Students may be required to complete a challenge cest, 

develop a portfolio and provide documentation. Thccc is a 

charge for awarding alternative credit. Credit for 

employment experience is limited to courses that meet 

program rcquircmcn~ for internship, career courses, 

practicum, clinical experiences, field experiences and 

seminars related to these types of courses. 

Any credit awarded chrough alternative means will be 

posted to the rranscripc with marks of r or "L" which 

arc nor included in the grade point average. 

Challenge Tests 
(Local Department Examinations) 

Students who have met the entrance requirements of the 

College and who arc mauiculating in a program of study 

leading to a degree, diploma or certificate may take locally 

constructed departmental examinations for credit in 

ccrtai.n specified areas for which they and the deparuncnt 

fcc1 they have the ncccssary preparation. 

• Students may challenge test a course on~ once. This CCII occw al any 
time prior to formal registration in that course or, a the students en 
enroled in the course, by the designated *op date for the cuse. 

• A course that is a prerequisite to a course that has been succmfuly 
completed cannot be dialenged. 

• A challenge test cannot be used as a course repeat. 
• Cremt earned by ddenge testing is entered on stucltnts' permanent 

record only when students have IClned 12 aemt hours al DMACC. 
A T gJade is earned and is not inducted when computing grade 
point mrage. 

Students interested in calcing a Challenge exam should 

concaa me appropriate educational dcpanmcnt for 

specific information on tests available and fees for testing . 
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Credit for Educational 
Experience in the Armed Forces 
&iucational experiences in the armed forces can be 

validated and accepted for credit by the College. Credit is 

granred based on state-wide policies at Iowa colleges and 

universities and based on the applicability of the 

educational experiences toward meeting the requirements 

in the student's program of study. An American Council 

on &iucation (ACE) pubUcacion, "Guide to the Evalua

tions of &iucational Experiences in the Armed Services," 

is generally used in making these determinations. 

Credit is awarded only for significant learning experiences 

as recommended by the ACE guide. No credit will be 

awarded based on the Military Occupational Specialties 

evaluation program. 

Credit may be awarded for course work completed via 

correspondence, classroom scudy and/or examination 

through the United Scares Armed Forces Institute. Credit 

may also be granted on the basis of scores earned on the 

Subject Standardiud Test of the Defense Activity for 

Non-Traditional &iucatiooal Support. Copies of tran

scripts showing such work will be evaluated by the Office 

of Credentials. 

College Level Examination Program 
(CLEP) 
Des Moines Arca Community College will award credir 

based on scores obtained on the General cx.aminacions 

and Subject examinations. Up to 30 semester hours of 

credit may be granted. CLEP credit will not be granted if 
it duplicates credit for a course already taken. A minimum 

of 12 semester credit hours muse be suCCC$Sfully 

completed at DMACC before the CLEP credit will be 

applied co the srudcnts' permanent records. 

CLEP testing is available on the Ankeny campus. Contact 

the Assessment Center for more information. 

Cross-Enrollment 
Under a special agreement, a limited number of students 

may enroll, tuition free. in one course at D~ 

University, Grand View College, or Iowa State University 

6ill or spring scmesccr, provided they are taking at least 12 

semester hows at DMACC, have earned 12 semester 

credits (including transfer credit) and have a cumulative 

2.0 GPA This credit will be added to the DMACC 

cranscript according to cransfer credit guidelines. This 

agreement does not apply to summer session. For more 

information on Cross Enrollment, contact the DMACC 

Registration Office. 

• ___________ ____.........._ 
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·i Academic Information 
~ High School Articulated Courses 

DMACC has entered into joint enrollment agreements 

with some of the high schools in the djstricr. Specific 

courses arc offered in the high schools under curriculum 

guiddines joindy approved by DMACC and the high 

school. Credir earned ch.rough these agreements is record

ed as cransfer (TRF) credit. 

Articulated credir is recorded on the students' permanent 

records afrer the students have applied for admission, 

earned 12 credits at DMACC and paid the required fee 

for each course being articulated. 

Independent Study 
Independent study provides an opportunity for the above

average student to do independent research in areas nor 

covered in the regular curriculum or co explore in greater 

depth a topic covered in a course. Each independent study 

project muse be arranged in advance through a supervising 

faculty member. The standard tuition charge will be made. 

Indcpendenr study may nor be used ro earn credir for 

any courses listed in rhe Col.lege cacalog or substitute for 

any required or option courses in a program. Each 

independent study may be for one, rwo or three credits. A 

maximum of four hours of elective credit in any one term 

and eight hours in coral may be earned through indepen

dent srudy. Students may register for course work in inde

pendent study ar any time during the rerm. 

International Travel/Study Courses 
DMACC faculty in a range of disciplines have traveled 

extensively, lived or srudied in countries around the globe. 

W1Shing ro share thci.r interest in and expertise of a 

particular country or region of the world, these faculty 

members arrange international rravd and traveUstudy 

opporruniries for students. Since the tours arc educational 

cravd, students may receive academic credit on designated 

trips. These international travel/study programs permit 

students ro spend one or rwo weeks exploring a country, 

with additional time spent at home reading, writing and 

rdlecring about the country they have experienced. Mose 

cravellstudy courses are independent srudy credits issued 

under a global studies (GLOS) acronym. 

For information on the Study Abroad in England program 

or international travel/study courses, please contact the 

Global Srudies chairperson ar 515-965-9032. 

Postsecondary Enrollment Options Act 
Eligible high school students may be accepted for 

admission ro DMACC under Iowa's Postsecondary 

Enrollment Options Act. Approval by the high school is 

mandatory before any high school student may be 

accepted under thjs program. If the student is approved 

and accepted, the high school will pay up to $250 per 

course of the cost of the tuition, fees, books, materials and 

supplies. Students enrolled under this program cake 

DMACC courses and credit is earned as DMACC credit. 

Semester Abroad 
DMACC offers students an opportunity co cake selected 

classes in English. speech, history and humanities during a 

fall semester Study Abroad in England program. The 

program is offered by DMACC as pare of the Iowa 

Commun.icy College Inrernational Association's Study 

Abroad Consortium. Srudents from all 15 of Iowa's com

munity colleges spend IO weeks in London studying with 

an Iowa community college instructor. A British professor 

at the University of London reaches British Life and 

Culrure, a mandatory course in the curriculum. Classes 

are held on the University of London campus. Students 

reside with families in local homes. In addition to lecrures 

and class discussions, students arc able ro cake advantage 

of an expanded classroom, as they tour museums and 

historic monuments and arrend live thcarre performances 

in London and the surrounding area. Students are 

expected co enroll for 12 credits, which may include some 

independenr srudy work. Program arrangements arc made 

by the American Institute for Foreign Study, which 

speciali7.eS in study abroad programs for colleges and 

universities. Financial aid is available for study abroad. 

Scholastic Standards 
The following applies only to credit enrollment at DMACC. 

Passing grades are required in all courses oudined in the 

program of study. The cumulative grade poinr average of 

2.000 in all course work applicable to the degree, 

diploma, or certi£care of specialization is required for 

satisfactory completion or progress. 

Students who have arrempred 12 or more 

credits with grades of A, A-, B+, B, B-, C+, C, 

C-, D+, D, D-, F or P at Des Moines Area Community 

College are subject to the following academic progress 

Standards: 

1. Satisfactory academic progress is indicated by a 

cumulative grade poinr average (GPA) of 2.000 

or higher. 

2. Guidelines for placing a srudent on "ACADEMIC 

PROBATION": 

a. A student whose cumulative GPA falls below 

2.000 ar the end of any term will be placed on 

ACADEMIC PROBATION for rhe next term 

of enrollment. 

• • Students on ACADEMIC PROBATION who are 

assigned more than one grade of C- or less grade 

at progress reporr time will be rcsrricred from regis

tering for furure credit coursework until they have 

devdoped an Educational Achievement Plan with a 

counsdor, advisor and/or program chairperson and 

obtained rhe appropriate signarures for approval. 

<. A student on ACADEMJC PROBATION will 

rerurn to a status of "good academic standing" 

when his/her cumulative GPA is raised co 2.000 

or higher. 

d. A studenc on ACADEMIC PROBATION will 

continue on probationary status if his/her term 

GPA for rhe term following his/her placement on 

probation is 2.000 or higher but the cumulative 

GPA remains bdow 2.000. This same rule will ap

ply for the next term of enrollment. 

e. The College will not award a Certificate of 

Spccial.ization, Diploma, or Degree co a student 

who has a GPA bdow 2.000 in his/her chosen pro

gram of study. Only grades for coursewock 

applicable to the chosen program of srudy will be 

calculated in the program GPA. 

3. Guidelines for placing a student on 

"CONDITIONAL ENROLLMENT:" 

a. A studenr on probation who earns a term GPA of 

less than 2.000 will be placed on CONDITIONAL 

ENROLLMENT for rhe next term of enrollmem. 

•• If the srudent is registered for rhe following rerm 

and is placed on CONDITIONAL 

ENROLLMENT for rhat term, he/she will be re

quired co meet with a counselor/advisor no later 

than the first day of the CONDITIONAL 

ENROLLMENT term to review his/her course 

selections. Failure to comply will result in 

canceled classes. 

<. If the student placed on CONDITIONAL 

ENROLLMENT is nor registered for the next 

term, he or she must meet with a counsdor/advisor 

prior to re-enrolling in credit coursework. 

d. A student on CONDITIONAL ENROLLMENT 

who is assigned more than one grade of C- or less 

at progress time will nor be allowed ro regisrer for 

the following term until his/her conditional 

enrollment term final grades are recorded. 

e. A student on CONDITIONAL ENROLLMENT 

who earns a term GPA of2.000 or higher, but the 

cumulative GPA remains below a 2.000, will be 

placed on ACADEMIC PROBATION. 

f. A student on CONDITIONAL ENROLLMENT 

who earns a term GPA and a cumulative GPA of 

2.000 or higher will be placed in good sraoding. 

4. Guidelines for placing a srudcnt on "ACADEMIC 

SUSPENSION": A student on CONDITIONAL 

ENROLLMENT who earns a term GPA oflcss than 

2.000 will be placed on ACADEMIC SUSPENSION 

and will not be allowed to enroll in credit coursework 

for a period of one term. 
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SUSPENDED students: 

a. After the non-enrollment period, a student on 

ACADEMIC SUSPENSION may apply for 

re-enrollment. 

b. In all instances, a readmitted student will be placed 

on CONDITIONAL ENROLLMENT. 

c. A student seeking re-enrollment must develop an 

Edu.cational Achievement Plan with a counse

lor/advisor and/or program chairperson and obtain 

the appropriate signatures for approval. 

d. Individual programs may impose additional 

re-enrollment requirements. 

6. A student placed on ACADEMIC SUSPENSION 

may appeal. Studencs wishing to appeal should 

comacr the Direcror ofSrudent Development, 

Ankeny Campus. 

II Student Records
Confidentiality 
Des Moines Area Community College complies with the 

- laws of the United Scares and the Scace of Iowa in the 

maintenance of, access co and release of student records. 

No third-party access co non-directory information is 
• allowed without the student's written consent, except as 

~ allowed by law. At ics discretion, the in.stirution may pro-

vide Directory Information which is defined as: student 

llil name, address, telephone number, dace and place of birch, 

j major field of study, daces of attendance, degrees and 

awards received, most recent previous educational agency 

• or institution attended, parcicipa.tion by the s~dent in of-

1111 6cially recognized activities and spores and weight and 

height of members of arhletic teams. 

More detailed information concerning the confidentiality I I of student information can be obtained by contacting the 

Registtacion Office on the Ankeny Campus. 

IJ 
I I 
I I 

A maximum of 43 semester credit hours of cransfer credit 

is applicable coward associate degree requiremen!S. The 

total grade point average of crcdi!S transferred co 

DMACC must equal 2.0 or higher. Some programs, e.g. 

Health Service programs and Accounting Specialist, may 

require a minimum grade of "C" in specific courses chat 

fulfill a degree requirement. Grades earned at other 

colleges or universities will nor be used in the 

computation of studen!S' GPA at DMACC. Refer co 

Admission section on the Evaluation of Previous Training 

and Education for more details on cranscripc processing 

and transfer credits. 

Transcript Requests 
Des Moines Area Community College will send or issue a 

cranscripr when srudents or former studen!S submit a 

signed, wrinen rcquesL Students can mail or FAX requests 

co the Office of Academic Records. Transcript request 

forms are available ac each campus, but a leccer requesting 

a uanscript will be honored. 

Transcript requests should include the srudent's name, so

cial security number, telephone number, daces of 

attendance and the address to which the transcript should 

be mailed. 

Except during peak periods, transcripts are sent within 

cwo working days after the receipt of the request. During 

peak periods transcript requests arc processed in the order 

they are received. There is no fee for uanscripts unless 

special services ace requested. In order for the cranscript to 

be official, it must be sent dirccdy co the receiving 

in.stirution. Any copy of a transcript char is issued co 

srudcn!S is considered co be unofficial. Transcripts will nor 

be issued for students who have an unpaid financial obli

gation co Des Moines Area Community college. 

Students who have access to the DMACC Web Info 

System can view an unofficial copy of their cranscript on 

the lnccmcc. 
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• Students considering transfer co another college or 

university should concaa an admissions or transfer 

counselor at that inscirution early in the planning process. 

• Official college or university cranscripts and high 

school transcrip!S ace required during the application 

process. Students should request these documencs 

from all prior schools be sent dirccdy co the uansfer 

institution. 

• A financial aid cranscripc may be required from each 

college or university attended in order to receive aid at 

the transfer institution. 

• Srudents should keep a copy of all the catalogs of 

colleges mended. These may be needed when 

discussing transfer credit. 

Copies should be kept of all documents completed as well 

as a record of names and phone numbers of people 

contacted ac the transfer institution. This will help if there 

is a need to clarify information in the future. Applications 

for most major Iowa colleges and universities and 

information on colleges and universities throughout the 

United Scates, arc available in the Career Resource Center 

in Building I, Ankeny campus. 

2 03-2004 

-, 

I 
g 



24 Visit us online st www.DMACC.edu 

! Program Requirements & Graduation 
E 

C!) 

us Programs of Study 
.el Instruction is offered in a variecy of courses and programs I co meet the diverse needs of DMACC srudents. Srudenrs 

f may engage in areas of srudy which emphasiu: 
·5 
5r Arts and Sciences 
a: 

~ 
C) 

~ 

• General Education curriculum is designed for student intending to 
transfer lo a four-year institution. Student may also take these 
courses 104' enrichment 04' with the intent of concluding their educa· 
lion with on associate degree. 

• Para-professional curriculum prepares studenll for employment in a 
variety of public service fields. Student may also llonsler loo four
year institution. 

• Pre-professional curriculum provides the recommended courses for 
the first two years of study in various proles.sions. 

Vocational Education 
• Vocational/Technical piograms are designed lo teach the essential 

ski11s and operational theory needed to ensure occupational compe
tency. VocationaVf echnicol programs ore designed lo fulfal the 

em~oyment needs of the community. 

Continuing Education 
• Continuing Education is designed 104' vocationol trcining, piolessional 

advancement, penonol enrichmenl, physical fitness, 04' just the pleo
sure of learning. Oasses, workshops and seminars are designed 104' 
those la whom academic aedit is nat required. These courses hove 
no lest, grades, or homework. 

Pre-College Programs 
of Study 
• College Prep/Adaptor courses are designed to aid student whose ed

ucational background requires streng!hening to achieve success in 
regular colege-level courses. 

• AdtAI Basic Education (ABEi is designed to provide individualized in· 
struction to adults who need development 04' review of basic reading, 
language, or mathematical skills. ABE services are piovided lo adult 
who are seeking high school completion, vocational advancement, 
further training, English as a Second language and gentfal improve
ment of everyday living ski11s. Classes ore offered in many locations 
throughout the college district. 

• The Adult High School Diploma program is designed 104' adult 
student seeking a high S<hool diploma. Courses required of all slu· 

dent enroled in the piogram are: 
• Two aedm in American History 
• One aeGt in American Government 
• Two aedits in Mathematics 
• Two aeclits in Science 
• Four aedits in English 
• Elective courses shaU be completed to meet a ninlmum requirement 

of 32 aedits. 
• Iowa High School Equivolency Diplamo is awarded by the Sla1e of 

Iowa through the Iowa Deportment of Education. Eligible adult may 

earn this Diploma by achieving passing s<ores on the General Educa
tion Development (G.E.D.) les1 administered by the College. 

Transfer Information 
DMACC offers the first cwo years of most baccalaureate 

degree programs. Srudencs can ancnd DMACC for their 

first cwo years and cam an Associate in Ans (AA) or 

Associate in Science (AS) degree. 

Articulacion agreemcnrs and major uansfer plan.s have 

been dcvdoped to assist srudents in transferring. Four-

year collcgcs/universicies vary in the required number and 

narure of pre-professional and general educacion courses 

which should be completed :>.r DMACC. 

The informacion included in the AA degree will change as 

four-year colleges/universities change their degree 

requiremenrs, so srudents should contact the admissions 

office at the four-year inscirution they expect to attend as 

soon as possible after beginning at DMACC. Because 

other colleges can change their requirements, articulacion 

agrcemenrs and cransfer plan.s cannot be considered an 

agreement or contract between srudcnts and DMACC or 

its staff. 

Transfer plan.s arc available for some vocational programs 

to selected colleges. 

The advisors and counselors at each campus arc available 

to work with srudenrs in planning their program and 

assisting chem in making decisions for a successful 

uansfer. The following information is available for 

srudenrs: 

• Transfer Plans 104' different majors a1 various coleges/universilies 
• General articulation agreement between DMACC and 

colleges/universmes 
• (allege/university catalogs 
• Admission opplicutians 104' some colleges/universities 
• Dates of ¥ism from college/university admission representatives 
• Transfer scholarship information 

Program to Assist College Transfer 
[PACT) 
Srudcnts interested in transferring co Iowa Seate University 

in either the College of Business or the College of Family 

and Con.sumer Science after their course completion at 

DMACC arc encouraged to participate in th.e Program co 

Assist College Transfers (PACD. PACT will assist 

srudenrs with a smooch cransicion between DMACC and 

ISU. Staff &om the selected college will facilitate this 

transfer by: 

1. Assigning students to an ISU advisor to help select 

appropriate coursework. 

2. Inviting srudents to participate in ISU programs and 

activities appropriate to their major. 

3. Assisting srudcnts with the !SU application process. 

For more detailed information and program requiremenrs 

contact any DMACC counselor or advisor. 

Course Substitutions 
On a limited basis, srudcnrs may request course 

subscirutions in their programs of srudy. Course 

substitution is defined as "the replacemem of one course 

with another." Course substirucions will be allowed only: 

• In clearly warranted siruations, such as a scheduling 

conflict beyond the srudenc's control. 

• When tbe srudenc dearly demonstrates 

knowledge/competency in the subject area for which 

the substirution is requested and when such 

knowledge/competency is accurately assessed through 

measures such as testing. documencacion of prior 

course work, or ccrrificacion. 

• When the substiruted course reflects similar or 

complementary coment/skills. 

• As a reasonable accommodation for a srudenc with a 

disabilicy. (Sec the procedure cided Reasonable 

Accommodacions for Applicants for Admission and 

Srudents with Disabilities.) 

Non-core courses may not be substiruted for courses 

designated as core rcquiremenrs for a particular academic 

award. Adjunct courses may nor be used to meet degree 

requirements ocher than electives. In programs cxcccding 

twcncy-four (24) semester credit hours, no more than one

eighth (l /8) of the cotal number of credits may be 

substiruted. In programs of fewer than tweniy-four (24) 

semester credit hours, only one (1) course of up co four 

( 4) semester credit hours may be subsciruced. 

Srudents who wish to request a course subscirucion sh.ould 

contact the program chairperson in their area of srudy. 

Graduation Requirements 
Students muse satisfy the requirements in effect at time of 

enrollment in their program or the requirements in cffecr 

at ch.e time of graduation. 

If program requirements arc noc satisfied within five years 

of the first term of cruollment in rhcir program of srudy, 

srudenrs can no longer use those requircmcnrs effective at 

the cime ch.ey initially cruolled in their program and must 

complete the program requirements effective at the time 

of their graduation. 

All requirements of the chosen program muse be sacisfied, 

although adjusanents may be made where program curric

ulum has changed and courses are no longer available. It is 

the responsibilicy of the srudents to know and co observe 

the requirements of their rurriculum and the rules 

governing academic work. 

• ~---- --------'· 2003-2004 
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1Program Requirements & Graduation 
Graduation Analysis Report Graduation Honors c. Recognize and value the existence of different 

11
Srudcn1S may visil the credcntial$/graduation office or mail 

a request to receive a report of their progress toward 

completion of requiremcn1S for a program of study. 

SrudcnlS arc encouraged ro request a Graduation Analysis 

IIRcporr at least one semester prior to their planned 

graduation dace 10 wise with planning their final semester. 

Application for Graduation 

l]Candidatcs for graduation must complete an application 

for graduation in order to receive their diploma. SrudcnC$ 

who do not complete requirements for graduation in the 

II term for which they applied must submit a new applica

tion. SrudenC$ who plan to participate in one of the 

annual commencement ceremonies indicate their intent 

'I
on th.e application for graduation. There is no graduation 

fee. Srudems who plan co receive more than one dcgrcc, 

diploma or certificate need co oompletc a graduation ap

plication for each program. Candidates for graduation 

llshould submit their applications to the credentials/gradua

tion office at the Ankeny campus or the Srudent Services 

Office at the other DMACC campuses by the following 

1=es: ~1 

... hnryl 
s-, ~1 

l (f sWs plan lo ~ i, 1he cmual CllfflffllllClf i.emcriies) 

s-, ,-..1 
Commencement Ceremonies 

l srudcnts who graduate ac the end of Fall, Spring or 

Summer terms arc invited co participate in the annual 

commencement ceremonies in May. Participation in 

loommenccmcnc ceremonies is free. Ankeny, Newton, 

Urban and West campuses have a oombined 

oommcnccmenc ceremony. The Boone and Carroll 

l
campuses have individual ceremonies. 

Diplomas 
Diplomas arc mailed to srudents approximately three to 

I 
four weeks after final grades arc posted. Srudents seeking 
dcgrcc verification may request a copy of their cransaipt 
showing the dcgrcc awarded and date granted from the 
uanscript office. Transaipts may be ordered prior co th.c 

lend of the term to be sent once grades and graduation 
scarus arc finalized. There is no charge for transcripts 
unless special services arc requested. 

I 
I 
I 
I 

Phi Theta Kappa 
Phi Theta luppa is a national scholastic honor society for 

students of rwo-ycar oollcgcs. There arc chapters on all 

DMACC Campuses. Membership may be oonfcrred 

upon students who have completed at least 12 semester 

hours of course work with a 3.50 grade point average in 

oourscs that apply coward a two-year associate degree 

program. ln addition, potential members must have high 
moral character and desirable qualities of citizenship and 

leadership. Interested students should contact the Phi 

Theta luppa advisor at their campus for details aboul 

their campus chapter. 

Graduation With Program Honors 
Candidates for graduation who earn a cumulative grade 

point average of at least 3.50 in course work applicable 10 

their program of srudy will graduate with program honors. 

General Education 
General Education integrates rurricula in all dcgrcc and 

diploma programs at DMACC. It focuses on the 

knowledge and skills necessary for the understanding and 

effective application of many fields which include 

written/oral oommunicarions, pure/applied science, 

mathematics, social /behavioral sciences and humanities. 

The essential importance of general education remains a 

cenual principle in curriculum development ac Des 

Moines Arca Community College. 

Students will acquire skills for lifelong learning by 

1. Understanding and demonscraring effective 

communication. 

L Write organized, clear and grammatically correct 

English, appropria1e 10 purpose and audience 

l Read a document and demonscmc an 

undemanding of its ooncent, such as by drawing 

inferences and distinguishing between major ideas 

and supporting detail and between fact and 

opinion. 

c. Present an organized oral message, appropriate to 

purpose and audience, using correctly spoken 

English. 

L Listen attentively, respcafully and sensitively to a 

message and demonstrate an understanding of the 

message. 

e. Work collabocatively. 

f. Use technical communication cffcct:ively. 

2. Understanding and demonstrating logical and critical 

thinking. 

L Develop reasoned and thorough arguments. 

~. Analyic the arguments of others, distinguishing 

fact from opinion and identifying assumptions and 

inferences. 

points of view. 

ti. Analyic the conditions of a given problem and 

design solutions to it. 

e. Develop research techniques and acquire 

knowledge of bibliographic citation. 

3. Developing an undemanding of fundamencal 

scientific principles and their application. 

4. 

5. 

6. 

a. Demonstrate an understanding of basic scientific 

principles. 

l Apply scientific principles to analyic and solve 

problems in nature, culrurc and society. 

c. Make informed decisions, as citiuns, on matters of 

public policy related to science. 

Developing an understanding of fundamcncal 

mathematical principles and their application. 

L Obtain correct mathematical results with or 

without technological assistance. 

l Develop logical thinking skills that permit the 

selection of models appropriate 10 problems. 

C. Exprm models numerically, graphically and 

symbolically. 

ti. Identify, interpret and manipulate relevant dara. 

Developing an understanding of human society and 

cross-culrural variation and perspective. .. Demonstrate an underscanding of social and 

behavioral sciences and their application 10 the 

study of culrural diversity. 

~. Demonstrate an understanding of social and 

behavioral sciences and their application co the 

study of global cultures. 

Developing a knowledge of and appreciation for the 

human condition as expressed in works of human 

imagination and thought. 

L Demonstrate a fundamencal knowledge of history, 

philosophy, litcrarurc, or the arts. 

l Demonstrate an understanding of the impact of 

human exprmion on culrurc and of culture on 

human expression. 

c. Recognize the significance of historical context to 

culture and human expression. 
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Program Requirements & Graduation 
Degrees Awarded 
DMACC awards the Associate in Arts (M), Associate in 

Science (AS), Associate in Applied Science (AAS) and 

Associate in General Science (AGS) degrees plus Diplomas 

Associate in Science Degree (AS) 
To receive an AS degree srudenrs must: 

A. Maintain a 2.0 grade point average on all work appli

cable for the AS dcgrcc. 

and Ccrti.ficatcs of Specialization. Course availability varies I. 
by campus. 

Earn at Des Moines Arca Community College a 

minimum of 1 /3 of the semester credit hours 

applicable to the degree being pursued. No more 

than 43 cransfer semester credit hours may be applied 

toward the degree. 

Degrees 
The requirements fot the M, AS, AAS, AGS degrees and 

the Diploma and the Certificate listed below represenr the 

minimum conrenr required in any program offering these 

degrees at Des Moines Arca Community CoUege. Specific 

programs may and often do, require additional course 

C. Complete the final l O semester credit hours at 

DMACC (or petition to the Assistant Registrar for 

an exception). 
work. Students must refer to the programs of study, 

which are approved by the State Department of Education 
D. Complete a minimum of 64 semester credit hours. 

L 
and published in this coUege catalog. For specific 

programs, see the program section for course requirements 

and listing. 

Associate in Arts Degree (M) 
To rcc:eM an AA deg,ee students mmt: 

Include at least 28 semester credit hours of core courses. 

• Ca zl:atlollS 9atllts 

• Social & ....... SdNces--6 a•s 

• Matti ' SdNces 6atllts 

• H111•itlts atllts 

• 4atllts 

F. Complete the following core: 

• CcNnnwllkatiolls---········-.-3 atclts 
• Social & leNvloral Science/ 

Hllfflllllltles- ......... ,--··········· .. ·-·-3 aeclts 
• Matlt & Sdtaces ····-----··-··--·- 3 aeclts 
• D1s""1N ,...,....s .......... - .... 3 aeclts 

G. Electlves · S2 aeclts 

Students may include no more than 8 semester credit 

hours of Independent Study courses; no more than 4 

semester crcdirs of lndepcndenr Srudy may be earned 

in any single semester. 

Associate in Applied 
Science Degree (MS] 
Programs of study that lead to an Associate in Applied 

Science degree include spcci£c courses requited for the 

degree in addition to the core and general education 

requirements listed below. Refer to individual AAS. 

programs of study in this catalog to learn degree rcquire

menrs in addition to these general requiremenrs. 

A. Maintain a 2.0 grade point average on all work appli- f. 
cable for the M degree. 

Dls~ed rell*IIINh 
Include at least 36 semester credit hours of To receive • AAS degrM shNleats INSt: 

I. Earn at Des Moines Arca Community CoUege a 

minimum of 1/3 of the semester crcdir hours 

applicable to the degree being pursued. No more 

than 43 uansfer semester credit hours may be applied 

toward the degree. 

C. Complete the final 10 semester credit hours at 

DMACC (or petition 10 the Assistant Registrar for an 

exception). 

D. Complete a minimum of 64 semester credit hours. 

L Include at least 48 semester crcd.it hours of core courses. 

• Ca lcatlols 9 cntlts 
• Social & ....... Sdeam- 9 aetlts 
• Mlfli & SdNm 9 atllts 
• H...itlts 9 atllts 
• Dlstrllted ,..,..._.s 12 cntlts 

F. Include at least 16 semester credit hours of elective credit. 

1. Srudcnts may include no more than 16 semester 

credit hours of vocational/technical credit. 

elective credit. A. Maintain a 2.0 grade point average on all work appli-

1. Students may include 16 semescer credit hours of cable for the AAS degree. 

vocacional/cechnical credit. 

2. Studenrs may have up to 8 semescer ccedit hours 

of Independent Study courses; up to 4 semester 

ccedit hours of Independent Srudy may be earned 

in any single semester. 

For specific programs, sec program section for program re-

quircments and course listing. 

Associate in General Studies 
Degree (AGS) 
To receive • AGS tlegrM stll!Nts MSt: 

A. Mai.ntain a 2.0 grade point average on all work appli

cable for the AGS dcgrcc. 

I. Earn at Des Moines Arca Community College a 

minimum of 1/3 of the semester credit hours 

applicable to the degree being pursued ac DMACC. 

No more than 43 transfer semester credit hours may 

be applied towa.rd th.e degree. 

I. Earn at Des Moines Arca Communiry College a 

minimum of 1/3 of the semester credit hours 

applicable to the degree being pursued at DMACC. 

No more than 43 transfer semester credit hours may 

be applied toward the degree. 

C. Complete the final IO semester credit hours at 

DMACC (or petition to the Assistant Registrar for an 

exception). 

D. 
of srudy. (Minimum of 64 semester credit hours) 

2. Srudencs may have up to 8 semester credit hours of C. Complete the final IO semester credit hours at 

DMACC (or petition to the Assistant Regisrrar for 

an exception). 

Independent Study courses; a limit of 4 semester 

credit hours of Independent Study may be earned 

in any single semester. 

For specific programs, sec program section for program re

quirements and course listing. 

D. Students must complete a minimum of 12 semester 

ccedit hours at DMACC after the effective date of 

the AGS degree Qanuary I, 1992). 

L Complete a minimum of 64 semester ccedit hours. 

Ill 
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if rogram Requirements & Graduation 
l Students muse satisfy ihe following core: 3. MatlNiiNrtlcs or Sdtacts · 3 aetlts L Complete the following core: 

I 

I 

11 

11 

Ii 
11 

IJ 

1. Ca••lllcatiollS - 3 attlts 

ENGL 117, ENGL 118, ENGL 119, ENGL 

410, OFFC 205 

2. Social & lelicmoral Sdtacts / Hllllllitlts · 3 a .. ts 
AGRI411 

ARTS 101 

ANTH 120, 121 

CHIN 101, 102, 103, 104 

DRAM 110 

ECON 101, 102 

FREN 101, 102, 103, 104 

GERM IOI, 102,103,104 

GEOG 141, 147, 148 

HIST 121, 122, 124, 125 

HUMN 115, 131, 133 

ITAL 101, 102, 103, 104 

JAPN 101 , 102, 103, 104 

UTR 120, 121, 122, 123, 125, 130, 131, 132, 
133, 134 

MGMT203 

MUSI 130, 131 

PHIL 110, 111, 112, 113 

PHOT 105 

PLSC 111, 112, 121,122,126 

PSCH 101, 103, 104, 105, 106, 108 

SOCY 101, 102, 103, 105 

SPAN 101, 102, 103, 104 

BIOL 118, 119, 126, 127, 132, 133, 134, 

141, 142, 144, 147, 149, 154 

BSAD 152 or MATH 121, BSAD223 

CHEM 120, 131, 132. 151, 152, 161, 162 

ELEM 450 

ELHT 313,323 

MATH 115, 118, 

MATH121 or BSAD152, 

MATH122, 123, 124, 129, 130, 132,410,411, 

PHYL 106, Ill, 112,121,122,401 

4. DistriHttd Rtq*-' · 3 a .. ts 

Choose one course from I, 2, or 3 above or 

SPCH IIOor SPCH 111 or SPCH 117 or ELEM 451. 

Diploma 
To receive a diploma students rnusr: 

A. Maintain a 2.0 grade poinr average on all work appli

cable for rhe diploma. 

I . Earn at DMACC a minimum of 1/3 of rhe semester 

credit hours applicable to the degree being pursued. 

C. Complete the final IO semester credit hours ac 

DMACC (or petition ro the Assistant Registrar for 

an exception). 

D. Complete all required courses in a particular program 

of study. (Minimum of 30 semester credit hours) 

• One Communications course 
• One Social & Behcrviorol S<ience 
• One Mcrth course 

Course options for the above core are listed in 

specific programs of study. 

Certificate of Specialization 
To rt<elvt a ctrtlfkat, shNINts 111St: 

A. Maintain a 2.0 grade point average on all work appli

cable for the certificate. 

I . Earn at DMACC a minimum of 1/3 of rhe semester 

credir hours·applicablc to the cenificate being pursued. 

C. Complete the number of semester credir hours re

quired in a panicular program of study. 

D. Complete all required courses in a particular program 

of study. 

Certificate of Completion 
A certificate of completion is issued co signify that a 

scudcnc has satisfactorily completed a program of inscru.c

tion other than those listed above. Certificates arc normal

ly issued to students at the completion of a specific shore

term program of study. 
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j Student Services 
j Academic Achievement 

Centers 
The Academic Achievement Centers located on each 

campus axe available to all full-rime and put-rime 

students in the following categories: 

1. Students seeking assiscance with college course work, 

especially in the areas of math, science, English. 

reading and study skills. 

2. Adults working coward high school completion (GED 

or adult high school diploma) or completing a progrun 

of basic lite.racy skills (ABE). 

3. Students pursuing studies for academic upgrading. 

prerequisites, or enrichment. 

Instructors will diagnose academic skill levels, establish in

dividual programs of study and assist in the leuning pro

cess. Students progress at a pace based on ability, interest, 

needs, and time available for leuning. 

Computer services axe also available in the Academic 

Achievement Centers. These services include various edu

cational and support programs in many areas and a com

puter-based educational system (PU.TO). 

Conract th.e Academic Achievement Ccncers ar each 

campus for additional information. 

Alumni Association 
Des Moines Alea Community College has an active 

Alumni Association. Headed by a volunteer Alumni Board 

of Directors, the Association strives ro remain in conracr 

and provide service and benefits co alumni. Through 

annual fund-raising activities, the Association provides 

scholarships and grants ro deserving DMACC students. 

For more information, conract the Alumni Office .. 

Assessment Centers 
The COMPASS assessment is available for current and 

prospective students at each of the six DMACC campuses. 

Please call for an appointment. 

A.Ny C.,.----- --515-964-6595 
8-C.,.S- ------515-432-5096 
CaTel C.,.S-------112-729-8303 
NtwtGI C.,.S----- --641-791-1730 
Una C.,.-------515-241-7211 
West C.,.-------515-633-2426 
The Ankeny Assessment Center also offers: 

CLEP, VUE, EMT-B & First Responder, GRE, LSAT, 

PRAXIS, MPRE, MCAT, TABE and the Foreign 

Service Exam. 

Campus Security 
Law enforcement and security is provided as warranted by 

existing conditions ro help ensure the safety and security 

of our campuses. DMACC provides 24-hour/7 day secu

rity officer patrol of the Ankeny Cunpus. Ar the Utban 

Cunpus, security officer pacrol is 7 a.m. through 10:30 

p.m., Monday through Thursday; 7:00 a.m. through 3:00 

p.m. Friday; and 8:00 a.m through 12:30 p.m. Saturday. 

Security measures may include uniformed security guards, 

dosed cirruit television, building security systems, exterior 

lighting. courccsy phones and anention ro landscape 

materials. In addition, the Ankeny, Des Moines, Boone, 

Cutoll, Newton and Wesr Des Moines Police 

Deputments patrol and assist the College in their respec

tive jurisdictions. DMACC Security personnel administer 

traffic and puking regulations and provide assiscance to 

the college community. 

Career Resource Center 
(CRCJ Ankeny Campus 
The CRC offers assisrance and informational resources to 

srudcnts, prospective students and for cuecr changers, all 

stages of= planning. The CRC has up-to-dace informa

tion about hundreds of occupations. There axe many 

resources available for Iowa's rwo-yeu and four-year colleges 

and universities as well as information on colleges through

out the United Si:,tes. CHOICES, a computerized career

guidance system, is an excellent resource. Appointments are 

preferred, bur walk-in assisrance is also available. The Strong 

Interest Inventory is available on-line for =ecr-dccision 

making and requires an appointment with a counselor for 

intcrprccation and recommendations. 

The CRC resources will enable persons co leun about job 

requirements, job trends and saluies. Students will be 

better prepared for making decisions abouc school majors 

and eosts. Job-seekers will ocganiz.e personal interests and 

skills for making better cuecr choices. Call for 

appointment ac 515-964-6474. 

Child Care 
The DMACC Child Development Center on the Ankeny 

Campus provides child care for the children of students and 

staff. Children ages 2 • 5 arc eligible for child cue during 

normal College business hours. Children muse attend on a 

full or put-time regularly scheduled basis. The child care 

center is open year around on student conract days only. 

There is generally a waiting list. To make application or for 

more information call 515-964-6588. 

College Bookstores 
The College bookstores arc located ar all DMACC 

campuses ro serve students, fucu.lty and staff. 

In addition to course requirements, the bookstores stock 

supplemental study aids, paper products, office supplies, 

calcularors, cassette recorders, computer supplies, seasonal 

and everyday greeting cuds, imprinted gift items and up

to-date college fashions. 

Hours of operation vary at each Cainpus. Check with ea 

bookstore for more information. During the first week of 

each semester, hours will be extended ro accommodate 

evening and weekend students. During student breaks all 

bookstores will close early. Hours will be posted. 

A cash register or financial aid receipt is required for a full 
refund or exchange of any textbook. Textbooks may be 

rerurned within 14 days from th.e beginning of each semes

ter, as long as the textbook is in the same condition as when 

purchased. Check with the bookstore for further derails of 

the Bookstore Return Policy. Materials purchased with a 

check require ten working days for a cash refund. 

Students whose books do not qualify for a refund axe 

encouraged ro use our book buyback at th.e end of each 

semester. Check with the booksrorc about further derails 

reguding the Buyback Policy. Rcprescnrarivcs from 

wholesale companies may be present at the beginning of 

the semester and mid-term. Nori.ces will be posted at lease 

two weeks before the end of the semester with all neces

sary information. 

Textbook purchases should be made at the campus 

location of your class. Mail orders from the Ankeny Cam-

pus bookstore arc available for othe.r off-campus courses. 

ON-line purchases may be made through the DMACC 

Web Site www.dmacc.edu. MasrcrCud, VISA and 

Discover charge cards axe accepted. A picture I.D. is 

required when writing a check in the bookstore. Srudents 

with prcwrinen checks from parents must also present a 

picture I.D. Checks must be written for the amount of 

purchase only and payable to DMACC or Knowledge 

Knook Bookstore .. 

Students receiving funds from an agency must pick up a 

voucher in Student Accounts before purchasing books 

and supplies. 

Picture IDs axe required for all Financial Aid and 

Voucher purchases. 

81:udantHa ...... 
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f5tudent Services 

Counseling Services Food Services 

l pne College provides professional counsdors co assisc 

f rudencs in career and educational planning and in solving 

problems of a personal nature. Counselors hdp studencs 

E
ake decisions and plan for a successful future. 

unsdors arc available ro hdp scudencs choose an 

ucational program or career direction, recommend and 

interpret career rescs and inventories, examine mid-career 

l tptions, discuss anticipated academic difficulties and 

evdop an appropriace course of srudy. 

Srudcnrs who experience clifficuhy or dissatisfaction with 

litheir curriculum are encouraged to make use of the 

.. l:ounseling services co explore options or an alrernative 

course of action with a counselor. Counselors can also 

l
r rovide assistance with srudy skills, devdoping sacisfying 

r rsonal and social relationships. solving financial 

problems and getting through a crisis. 

IEunsding services arc available co assist all students including 

osc in evening classes and at off-campus sites. Contact the 

ost convenient campus for further information. 

l~!~!~r:::~~~:~:~:!f academic 

and personal support services co help srudencs succeed in 

l ~eaching their educational and career goals. These services 

Lre particularly designed for srudcncs who need to 

strengthen their academic skills before enrolling in college-

l fevd courses. 

~taff is available co counsel and advise srudents prior to 

registration and during their enrollment. Instructional 

l
r ices provided by the program include a career planms course and adaptor courses in reading, writing, 

mathematics and srudy skills. Although credics from the 

college prep/adaptor courses do not count coward a degree lbr diploma, they do help srudcncs fill in any gaps in the 

Lkills needed for success in college-levd courses. The Aca

demic Achievement Centers provide the following support 

• Jscrvices to srudcncs enrolled in college prep/adaptor 

IIIJcourses: rucoring, individualiud instruction, homework 

help, assessmenc of basic skills and vocational interest and 

l
r._cademic planning offered by the Academic Ach.ievement 

r-,cnccrs. 

lrEducational Advising 
J&iucational advisors arc available to assist srudencs in 

planning their educational progcams, meeting graduation 

l
rcquircmcncs, further developing their academic skills and 

using resources of the College to meet their educational 

needs. Assistance is given in selecting a uansfer institution 

and the transferring of credits. The value of the degree, di

E ploma and certificate programs is explained. 

I 

Vending machines are available at each campus. The 

Ankeny, Boone, Urban and West Campuses have food 

services where food is prepared on sire. For formal dining, 

the Culinary Arcs srudencs on the Ankeny campus operate 

the Bistro located in building 7. 

Gymnasium 
There ace indoor recreational facilities on the Ankeny and 

Boone Campuses. Schedules of the events and guiddines 

for utilization of chc facilities arc available. 

Recreation/Wellness Services serve srudencs' recreational 

needs. All current Des Moines Arca Community College 

studenrs are digible to participate in Recreation/ 

Wellness Activities. 

At the Ankeny Campus, indoor facilities accommodate 

basketball, volleyball and indoor track. Free weights, 

CYBEX equipment, exercise bikes, Stair climbers, 

ucadmills, exercise macs and locker rooms are also 

avaj}able for srudent use. Lockers, padlocks and rowels 

may be rented on a daily or semester basis. 

Gym and Exercise Room Schedules are available at the 

Gym office and schedules may vary due to special events. 

Open Recreation: Facilities may be used by current 

srudencs, staff/faculty and alumni with current 

membership caros. 
Family Recreation: Facilities may be used, by current 

srudencs, staff/faculty and alumni with current 

membership cards. Members may bring only their 

immediate family or one guest. 

Please do not bring children before 5:00 P.M., as they will 

not be permitted in the facilities until then. Ch.ildrcn of 

srudeocs, srudencs, staff/faculty and alumni MUST be with 

their family when using the facility. Evening gym hours 

will be posted on the bulletin boards around campus. 

Information Center 
The main DMACC Information Center is located in 

Building 1 on the Ankeny Campus. The Center is 

designed to hdp students, prospective srudents and 

visitors to the college. Material is available on all college 

programs, current course listings and general DMACC 

information. Information can also be obtained at the 

Student Life or Srudcnt Devdopmenc/ Counseling & 

Advising offices of the Boone, Carroll, Newton, Urban 

and West Campuses. 

Visit us online st www.DMACC.edu 

Student Employment 
Assistance 

29 

Placement services include: lists of job openings (full-time 

and part-time) available in the area; assistance ro srudents 

wanting co obtain work in the College Work-Study 

Program; referrals for internship and summer employment; 

on-campus recruitment and interviews by employers; and 

information about companies and the labor marker. 

Individual assistance with resume writing. application Letters, 

interviewing and job seeking skills is readily available. 

For further information contact the Ankeny Srudenr 

Employmenr Assistance Office (515-964-6463), or die 

Student Services Offices on the Boone, Carroll, Newton, 

Urban and West campuses. 

Libraries 
Library services arc provided at the Ankeny, Boone, 

Carroll and Urban Campuses. The DMACC Libraries' 

website provides access to information from any computer 

on the college nerwork at www.library.dmacc.edu. 

DMACC provides access to INNOPAC, the on-line 

catalog; several EBSCO host databases which include full 

text articles from over 3,000 periodicals as well as 

abstracting and indexing for over 6,000 tides; ocher 

resources such as Electric Library, Encyclopedia Britannica 

On-line and sdccrcd FirstScarch darabases; on-line 

catalogs of other Iowa libraries; an on-line reference 

service; and library news and information. Selected 

sources, including INNOPAC and the EBSCO host 

databases, arc also available to students and staff from 

remote sites. The DMACC Libraries are full members of 

the On-line Computer Library Center, Inc. (OCLC), an 

internationally rccogruzed bibliographic utility, which 

provides important producrs and services to libraries and 

their users. DMACC is a member of the Polle County 

Biomedical Consortium, a group of health science libraries 

affiliated with the National Library of Medicine. DMACC 

also participates in the State Library of Iowa's Open Access 

program, which allows our cardholders co borrow 

materials from other participating libraries. 

Ankeny Campus 

The Ankeny Campus Library has 40,000 volumes in the 

book collccrion, 200 periodical subscriptions and 3,000 

videos and ocher audiovisual materials. The collccrions 

emphasiz.e subjecrs related to the College curriculum, 

including the humanities, social sciences, narural and 

health sciences, business and technology. Interlibrary loan 

service is available ac no charge to DMACC srudencs and 

staff for books and articles not owned by our libraries. 

Ocher services include rcfe.rencc assistance, coin-operated 

photocopiers, group srudy rooms, an individualiud listen

ing/viewing room and library orientation sessions for 

individual classes at the request of the instructor. 

20 -2004 
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Student Services 
~ Boone Campus ! The Boone Campus Library has a collection of 
U) 

approximatdy 19,000 circulating and reference books, 

175 periodical subscriptions, compa.ct discs, audio books 

and a large colleccion of videos. Material not owned by 

the Library can be obtained through interlibrary loan ac 

no charge. le also panicipares in the Open Access program 

through the Seate Library. The Library also provides access 

co chc 40-stacion student computer lab at the Boone 

Campus. In addition, Library Instruction classes 

(UBS120) and lncernec Research classes (UBS123) arc 

offered by the staff each semester. 

Carroll Campus 
The library ac the Carroll campus has a collection of 

books, periodicals, audiovisual materials and decrronic 

resources. The library collections of all DMACC 

campuses are locared on the INNOPAC, the electronic 

database and studcncs can intra-campus loan these materi

als. Library orientation classes and additional instruction 

on computer database searching are provided upon 

request ac the Carroll Campus Library. These resources 

provide srudencs with the tools co locate the materials 

needed for assignmencs and life long learning. The Carroll 

Campus Library facilities include a computer lab, the 

testing center, academic achievement center, an dementa

ry curriculum library and multi-media storage area for 

media equipment availability and check out. 

Newton Polytechnic 
The Interactive Learning Ccme.r (!LC) at the Newton 

Polytechnic campus houses a growing collection of 

academic, research and leisure reading books, as well as a 

number of periodical, newspaper and audiovisual titles. 

Students may conduct on-line research via the DMACC 

Library website (www.library.dmacc.cc.ia.us) at the com

puter stations located in the !LC or from their home 

computers. The JLC also houses instructor reserve 

materials and is the designated location for studencs co 

rake make-up exams and quizzes. Students who enrolled 

in tclecourses may view tclecoursc videotapes for these 

courses in the !LC. Studencs may borcow materials housed 

at any of the other DMACC libraries by processing an 

interlibrary loan request at the !LC. 

Urban Campus 
The library ac Urban Campus has a book collection of 

more than 13,000 volumes. This collection reflecrs the 

courses of study for the College, including a reference 

collection unique co the Urban Library that complirnencs 

the legal assistant program. 

In addition to the book collection, the Urban Campus 

Library subscribes co a large number of periodicals and 

has many more periodicals available on-line along with 

other reference databases. There is a collection of video 

tapes chat supplemencs the textbooks in accounting and 

mathematics, video capes for the tclecourse division of the 

College and video capes to amplify a variety of subjeccs. 

There is a pamphlet fi.Ie of materials ro use in research. 
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Students can access materials from other libraries through 

interlibrary loan services. Study facilities and audio-visual 

equipment are available in the Library. Assistance in the 

use of the library and its materials can be obtained from 

the library staff. 

West Campus 
The Interactive Learning Center (I LC) at West Campus will 

assist students to access the resources available through the 

Ankeny campus and other parricipating libraries. 

Rehabilitation Counseling 
Through a special agreemenc with the Iowa. Division of 

Vocational Rehabilicarion Services, a rehabilitation coun

selor is assigned to the College to provide rehabil.ication 

se.rvices co eligible disabled studencs. These services 

include assiscance in obtaining Vocational and Learning 

Disabil.ity evaluations, physical restoration, job training, 

financial aid and job placement. 

Facil.ities constructed by the College have been designed 

co be accessible for studencs with mobility impairments. 

Services for Students 
with Disabilities 
DMACC is commicced to providing an accessible 

environment which suppons students wich diubilities in 

reaching their full potential. Support services are available 

for srudencs who have visual, hearing, mobility, learning, 

or other cypes of disabilities co ensure equal access co 

educational opporrunicies. Specialized software, adaptive 

equipment, alternative testing, classroom accommodations 

and sign language interpreting are examples of the support 

services offered. 

DMACC employs a special needs coordinator to work 

with studencs co devdop and coordinate services based on 

individual student need. If you arc a student with a 

disability who requires reasonable accommodation to 

participate fully ac DMACC. follow the steps listed bdow. 

1. Contact the special needs coordinator at (515) 964-

6850 V, (515) 964-6809 TIT or the counseling and 

advising office on any of the six campuses for an 

Application for Accommodation. 

2. Submit the completed application and supporting 

documentation co: 

Des Moats Area eo..u.ity Colege 
2006 Sod Alkay ICNMvanl, IWg. 6-30d 
Alltt1y, Iowa S0021 ·3993 
Attt1tloe: Special NNcls Coordiiator 

3. Schedule a time co meet with the special needs 

coordinacor, counselor, or advisor co discuss 

coordination of these services. 

4. Contact the special needs coordinator with any 

questions during this process. 

Student Housing 
Student housing aparrments are located on the Ankeny 

Campus. This housing is owned and operated by a privac 

firm and managed by Frandson & Knapp Associates. For 

U)formation about this housing contact Campus View 

Aparcments at 515-964-7474. The College Information 

Center in Building 1 of the Ankeny campus also provides 

information on the student apartments as well as other 

housing options near the Ankeny and Urban Campuses. 

Information about housing for the Boone, Carroll, 

Newton & West Campuses is available from the Student 
Services Offices ar the respective campuses. 

Testing Center 
The Testing Center provides a site for make-up testing 

when students have missed class on a cesc day. The ceme.r 

also serves as a site for administering correspondence tests 

for courses taken at other institutions and challenge tests 

for DMACC courses. 

Srudcnts muse arrange with their instructors co have cests 

senc co the Testing Center. When they arrive to take their 

exams, they will be required co present picture identification 

such as a driver's license. For Testing Center hours, students 

should contacr the Information Desk at the Newton Cam

pus and the Testing Cenrer or Academic Achievement 

Cencer ac the Ankeny, Boone, Urban campuses and the 

Learning Resource Center ac the West campus. 

Tutoring 
The Tutoring Office provides peer tutors co assist students 

who have clifficulcy with a particular course or courses. 

Knowledgeable tutors can assist students by reviewing the 

course material, answering questions and reviewing for 

exams. Students can be scheduled individually or with a 

group. For more information call the Tu coring Office on 

the Ankeny campus at 515-965-7004 or scop by Building 

6, room 30. Students interested in rutoring on the Boone, 

Carroll, Newton, Urban and West campuses should con

tact the Academic Achievement Center at the campus 

attended. The college cannot guarantee the availability of 

tutors. 

Employment Opportunities. The Tu coring Offices hire 

srudencs as peer tutors. Come work in a fun, flexible 

environment and earn extra money while on campus. 

Contact the Tutoring Office on the Ankeny Campus at 

515-965-7004 or the Academic Achievement Center on 

the Boone, Carroll, Newton, Urban and West campuses. 



tudent Activities 

or rudents intcresced in choral music DMACC Ankeny 

pus offers cwo student choral group experiences. The 

Concert Choir (MUSI 144) meets on MWF from 11:15 

until 12:10 PM. This group, the larger of the two 

oirs, is available to everyone. No audition is required 

d no experience is necessary, however, it is expected that 

ons who enroll will have sufficient pitch-matching 

kills co ac.curatdy learn to sing the choral part co which 

cy are assigned .. The Chamber Choir (MU I 145) is se

lected by audition from che Conccrc Choir membership. 

pamber Choir rehearses MWF from 12:25 PM until 

f :00 PM. Both choirs sing a wide variety of music ranging 

from serious to pop elections. Concert Choir is a two-

our elective credic course. Chamber Choir is a one-hour 

cccive credit course. rudents interested in Concert 

hoir should register for MU I 144. rudents may noc 

register for Chamber Choir until ahcr they have audi-

toocd and been accepted. Madrigal and how Choir arc 

ffcred on a volunteer, no-credit, no-tuition, semescer-to

scmescer basis. These ensembles arc open to anyone who 

f a DMACC student, full or pare-time. Rehearsals arc in 

re middle of the ahcmoon. Again. ic is expected that 

persons who volunteer will have sufficient picch-macching 

I 
skills co accurately learn co sing chc choral part co which 

~cy are assigned. 

Recreation and Wellness 
Moines Area Community College offers well-rounded 

chleric, intramural and campus recreation programs, plus 

physical education classes. Complete details can be obcained 

rom the Recreation crvices office on each campus. 

Intramural 
fncramural activities provide an opporru.nity for students 

~o participate in a wide variety of sports activities on a 

recreational basis. A variety of sports and recreational 

ruipmenc is available for check-out. A year-round pro

rram of tournaments and ceam sports provides for partici

pation on an individual or team basis. 

Intercollegiate 
Des Moines Area Community College is a member of the 

ational Junior College Conference. Currencly, the 

College offers women's intercollegiate athlecics in 

basketball and volleyball as well as men' intercollegiate 

arhlctics in baskccball and b eball on the Boone Campus. 

Student Activities Council 
The Student Activities Council, as the primary student 

body representative, is an integral pare of the College. 

Through its work, students arc provided an opporcunity 

to participate in the democratic process. Meetings arc held 

on a regular basis. The Council serves as a Liaison becween 

the administration, faculty, staff and the srudenc body in 

areas of murual interest. The purpose of the organizacion 

is to promote colJcgc spirir, provide a focal point for dis

cussions between cudents and the college staff and to give 

students a representative voice in college affairs. Any 

srudcnt, admini uator, or faculty member may anend 

meetings of the cudent Activities Council and take part 

in di cussion, buc only members may vote. 

Student Activities 
Much of a student's growth is the result of participation io 

activities, clubs and organizations. It is the philosophy of 

the College thac co-curricular activities complement che 

academic program. The activities are financed by a por

tion of the service fee which is charged each term in addi

tion co regular ruicion. Srudent representatives elected to 

the tudenc Activities Council arc responsible for assess

ment and disbursement of chese funds. 

Student Centers 
rudenc lounge and recreation areas are provided for 

student use during non classroom hours. Various types of 

game equipment arc available and food and beverage 

faciJicies arc located io or near each of chese areas. 
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Student Clubs 
and Organizations 
rudents are encouraged to participate io campus clubs 

and organizations. tudents may form a new club by 

contacting the Srudcnt Activities Office for information. 

Mo t recognized organizations fall into one of the follow

ing classifications: 

1. Pre-professional and departmental clubs arc joined by 

cudcncs wishing to pursue interests which contribute 

co the development of career fields. 

2. Service organization have as their primary purpose 

activities which will conuibuce positively co the ColJege 

and the community. 

3. cholastic honorary organizations offer membership on 

the basis of acadcmk excctlence and performance. 

4. pecial imcresc organizations are planned by students 

who desire co develop or broaden their interest in some 

particular aspect of their lives. 

Student Publications 
On the Boone Campus students publish the "Banner" and 

on the Ankeny Campus srudcnts publish "The 

Chronicle." Publications emphasize news, features, entcr

ca.inmenc, spores and college events. For additional infor

mation, contact the publications advisor at chc Ankeny or 

Boone Campus. 

Ticket Sales 
Discount tickets co various activities and attractions are 

available at the rudcnt Activities office at Ankeny, the 

Advising Office at Carroll, or at the Business Offices ac 

Boone, Urban, ewcon and West campuses. The Ankeny 

Campus offers discount tickers to Civic Center events, 

Advenrurcland Park, Worlds and Oceans of Fun, Whicc 

Water University Park. Ankeny Springwood Theater and 

Copper Creek Theater io Pleasant Hill, Woodland Hills 

Golf Course and Carmike Movie Theaters in Des Moines. 

The Carroll Campus offers Worlds of Fun, Oceans of Fun 

and Carroll Theater V discounted tickets. Urban Campus 

offers discount tickets to Advcncureland Park, Whicc 

Water Univcr icy Park, Carmike Theaters, Fridley Theaters 

and discounted bus passes for Metro Transic Authority. 

lick.et offerin~ vary at che Boone, ewcon and Wesc 

campuses. Check in the main offioes for derails. Cash and 

personal checks arc accepted. 
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! Business Resources 
I Synerg.e"' Center 

The Synergy.e Thi Center was created as pare of the West 

campus with the sole purpose of bringing together people 

and technology co build better learning solutions. 

Through active partnerships with other educational 

institutions. providers of technology and business and 

industry, DMACC will help to advance education 

through the use of technology. Activities of the 

Syncrgy.e TM Center include: 

• Creation of the EduLab Consortium, a group of 

proactive educaciooal institutions brought together for 

the purpose of pooling incellecrual capital and resources 

for the accelerated advancement of education course 

content delivery through technology; 

• Building close partoersnips with a variety of technology

focused companies and organizations for the 

development of new applicarions and processes within 

the conrcxt of learning; 

• Beta-testing of new and emerging technologies within 

the educational context; 

• Building parmerships with business and industry as a 

whole co bring real-life technology-based projects to 

classroom lab environments co enhance student 

motivation and learning; 

• Creation and development of publications, white 

papers, e-books and a variety of ocher learning resources; 

• Hosting anoual conferences and informational 

workshops co provide up-to-dace, relevant information 

in a focused environment. 

The Synergy.e™ Center is committed co solving the 

problems and issues surrounding che use of technology in 

varying educational contexts and rapidly changing 

environments. Though continuous innovation and 

assessment, che Synergy.e™ Center will improve and 

accelerate the process of educational adaptation co 

changing market demands and requirements. 

DMACC Business Resources 
(DBRJ 
Des Moines Area Community College Business Resources 

(DBR) provides businesses, governmental agencies and 

non-profit organizations with che training and consulting 

they need co optimize performance through improved 

employee and managerial skills. DBR provides a broad 

spectrum of training services, including cecbnical training 

in manufacruring and rnaincenance, management and 

supervisory skills, employee workplace skills, 

organizational change and waste management and control. 

From the needs assessment co the customized design and 

implementation of training programs, DBR consultants 

ensure schedules and budgets arc mec. Training can be 

provided ac the business, on one of our six campuses in 

central Iowa, online, or at any convenienr location. 
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ontinuing Education & Specialized Programs 
Adult Basic Education 

J~!!c~~~!~~rograrn provides 

opporrunities for adulcs in need of literacy skills and 

E
her basics in reading, writing and math. ABE classes 

ffcred at various locations in and around Des Moines 

n cooperation with loc:al schoob and organizations. 

rdividualized instruction allows students ro focus on 

t:.'mediate needs. ABE classes arc provided free of 

GED classes, or High School Equivalcncy preparation, 

l~rovide instruction to prepare adults for the General 

Ytducation Development Test (GED) and earn the High 

School Equivalcncy Diploma. Individual and small group 

Jjnstruction allow srudcncs ro progress through the five 

).lubject areas evaluated on the GED exam. These include: 

Test I, Writing Skills; Test 2. Social Srudies; Test 3, 

!
Ence; Test 4, Reading; and Test 5, Mach. 

re Ttstfls c.ters 
DMACC Aa•y (tnptS 
DMACC S-ClllllplS 

DMACC c.r• C-,.s 
DMACC Una (tnptS 
DMACC Newtoa Polytedialc (-,.s 
DMACC Seems c.tw 

English as a Second 
Language 
English as a Second Language is a program for people 

who speak. read and write best in a language other than 

English and desire to improve their use of the English 

language. Enoy-level English through coUcgc-prcp En

glish is available. 

For more information caU 515-964-6384 or 

800-362-2127, exr. 6384. 

Conference Center • 
Ankeny 
Conference Cemer f.i.cilitics on the Ankeny Campus arc 
available for use on a rental or co-sponsorship basis. Th.e 

F.tcilitics can a.ccommodate groups from IO to 300, with 

classroom f.i.cilities, dining areas and an auditoriwn. 

Ample packing is provided just outside the facility with 

access to food services, audio visual equipment and 

satellite downlink capability. 

DMACC staff will assist you with your plans for a 

conference or a meeting. Call 515-964-6477 for 

further information. 

Conference Center • 
Newton 
The DMACC Newton Conference Cencer is located in 

the DMACC Newton Polytechnic Building in Newton, 

Iowa. Serving groups from 5 to 350, the DMACC 

Newton Conference Cencer offers a 325 seat state-of-the

arc auditoriwn, a 4,800 square foot subdividing banquet 

room, reception area and br~ut rooms. Parking is con

veniently located at the F.tcility with access 10 complete 

food and beverage service, audio visual equipment and 

other conference services. 

For further information pl= conract the conference 

center staff at 641-792-1850. 

Continuing Education 
The Continuing Education division provides a wide range 

of educational experiences. Activities for courses may begin 

at any time and do not necessarily coincide with the Col

lege's academic calendar. A variety of non-credit vocational 

and avocational classes, seminars, conferences and 

workshops are offered at various locations to assist individu

als in continued professional and personal development. 

Topic areas may include: business/managernem, health oc

cupations and personal growth. Specific classes arc also 

designed to meet the continuing education requirements for 

licensing and re-certification of professionals in areas such as 

child care, insurance, nursing. emergency medical services, 

cosmetology, real estate, long-term care and social work. 

The West campus will provide continuing education that 

focuses primarily on the technology indUStry and other 

soft skill training. 

The Conference Center on the Ankeny and Newton 

Polytechnic Campuses provide settings for many confer

ences and events offered in cooperation with DMACC. 

The Continuing Education division works with loc:al 

businesses, service agencies, institutions, organizations, 

and associations ro tailor courses or conferences 

specificaUy for employees or members. 

For more inform:ation call 515-964-6214. 

Distance Learning 
Disrancc learning provides alternative delivery of credit 

classes throughout the disuia, state and nation. CoUcge 

credit classes arc provided via Online Courses ucili?.ing the 

World Wide Web, the Iowa Communications Ncrwork 

(ICN) and through television oourses aired on Mediacom 

Cable, CoUcge Channel 46 and Iowa Public Television 

Channel 11 in Central Iowa. 

Non-credit and continuing education opportunities are 

also available through distance delivery. For more informa• 

tion, sec the Disrano: Learning Homepage at 

www.dmacc.edu/disrancc/wdoome.hcm or 

call 515-964-6422. 
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i Continuing Education & Specialized Programs 
£ 

Evening/Weekend College Transportation Institute 
Commercial Vehicle 

C: 
0 

Courses offered evenings and weekends provide 

opportunities for degree completion, career 

devdopment/enhancement and culcuraJ enrichment, in 

both credit and continuing education format, for students 

who are unable to take classes during the day. 
-~ 
::i The Evening/Weekend College provides supporc co che 
;B 
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full range of services offered for scudencs, faculty and staff 

during evening and weekend hours. T hese include 

Registration, Student Accounts, Limited Financial Aid, 

Student Records and Admissions. Su pport is also provid

ed for the Distance Learning classes, Off-Campus credit 

and Continuing Education courses. for further informa

tion on the Ankeny Campus call 515-964-6286 or 

l-800-362-2127, ext. 6286. For services available at the 

Boone, Carroll, Newton Polytechnic, Des Moines Urban 

and West Campus in West Des Moines call their main 

campus numbers. Evening counselor and advisor appoint

ments available 4:00-7:00 pm. Monday-Thursday. 

Off.Campus Credit 
Off-Campus credit is an extension of the six DMACC 

Campuses and offers arcs and sciences and business and 

computer courses throughout the discria, including Ames, 

Colo, Indianola, Knoxville, Perry and Urbandale high 

schools. The courses are normally scheduled in the 

evenings on Monday through Thursday, srarcing ac 6:00 

p.m. Many of the cou.rses are "scarcer courses" chac are 

transferable co the srare universities and private colleges 

and universities. Students may be required co take additional 

courses on campus, if they desire co complete a degree. 

Commercial Vehicle Operator Program 

The Transportation lnstiture commercial vehicle operator 

program is one of approximately 50 in the U.S., which 

has been certified by the Professional Truck Drivers 

Institute of America. The 320-hour, non-credit program 

uses the U.S. Department ofTunsportacion Modd 

Curriculum. Students may complete the program in the 

daytime in IO weeks or during the evenings in 16 weeks. 

The lnstirure provides cusromized programs and services co 

individuals and companies including: remediation and 

evaluation services, advanced driver programs, Defensive 

Driving Course (DDC), driver/dispatcher rdationships and 

driver retention programs. Ir also offers a 24-hour Train the 

Trainer Program chat allows rransporcatioo carriers co 

qualify their drivers ro become certified driver finishers. 

RV Safety and Education Program 
RV Safety and Education Program Students become 

confident when traveling in situations they may en.count 

in the RV lifcscylc afier receiving training in :all phases of 
driving. maneuvering and backing a recreational vehicle .. 

The RV program is a roc:aJ of 16 hours, 8 hours in the 

classroom and 8 hours hands-on driving. Ad ditional 

d riving rime and privace lessons arc available. The 

program specializes in safety, respea, patience and 

confidence in a variety of vehides of all sizes from class A 

B, & C motor homes, to fifth-whed trailers no cravd 

uailcrs. For srudents who do nor own their own 

equipment, masc varieties are available. 

We also have RV (Recreation Vehicle) training and 

educational programs aimed at present and p.rospeaive 

RV drivers co provide the best information and training 

possible abouc RVs andl the RV lifestyle. DMACC is the 

2nd school nacionwide co offer chis RV training. 
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Des Moines Area Community College 
Educational Programs Map 

l l 
1stant 

upcrvision Agri-Busin 

ill Am ma.I Care Bmldmg Trad 

Accounting 

I 
0 Accounting & Bookkeeping 
8 Aaounting Information Systems 
8 Accounting Paroprof fflionol 
8 Accounting Specialist 
8 Accounting Certificate I 
8 Accounting Certificate II 

Adminimarive Assisranc/Legal/Secrecarial 
Career 
8 Administrative Assistant 
G Information Processing Support 
8 Legal Assistant 

11

8G Med. ical Administrative Assistant 
G Medical T ronscriptionist 
0 Office Assistant 
G Office Specialist 
G Supervision 

Automotive/Diesel 
8 ASEP - General Motors 
8 ASSET - Ford 
8 Auto Collision Technology 
8 Auto Mechanics Tedmology 
8 CAP - Chrysler 
8 Caterpillar Technology 
80 Diesel Technology 

Agri-Business 
G Agri-Business AAS 
G Agronomy 
G Animal Science 
G farm Management 
G Soles and Servke 

An 
0 Commercial Ast 
G AM Brush Ast Certificate 
G Production Al1 Certificate 

Biotechnology 
8 Biotechnology 

Business 
8 Busine.ss Administration 
G Entrepreneur5hip 
88 Fashion/Design 

i. 

!!'-- ~;:.:_:_!:. ! .. ronnauoo P«K i 

\gronom · Anim Farm M 

Building Maimcna i..c Bu int: s Adm, 

r i D 

taurant Managcmcr t Hospita icy Busine 
cn~I A $i t, m Deneal Hvgicnc Ard itectural • echnolo om1 

G Interior Design Consuhant 
8 G Management 
8 Marketing 
00 Retailing 
G 0 Sales and Monogement 
0 Technical Management 

Building Trades 
0 Bui1clng Trades 
0 Building Maintenance 
80 Heoti~ Air Conditioning, & Refrigeration Technology 

College Transfer - Liberal Arts 
8 Aswciate of Arts 
0 Assodote of Science 

Community ervices 
00 Early Childhood Education 
8 Criminal Justice 
8 fire Science Technology 
0 Fire Specialist 
8 Human Services 
0 Chemical Dependency Counseling 

Computers and Dara Processing 
8 Business Information Systems 
G Computer languages 
0 Computer Programming 
8 Information Technology/Network Administration 
0 Computer Applications 
0 Data Base Spedolis1 
G Dato Entry 
G Computer languages 
0 Microcomputers 

Culinary Arts - Hotel Management - Dietary 
Management 
80 Culinary Am 
8 Hotel & Restaurant Management 
0 Hospitality & Business 
G Dietary Management 

Drafting/Design 
80 Architectural Technology 
80 Computer Aided Design Technology 

lectronics & Engineering Technology 
8 Gvil Engineering Technology 
8 Efectroni< Systems Servicing Technology 

8 High Tech - Automation/Robotics 
8 0 Land Surveying 
0 G Telecommunications Tec:hnology 

Exercise cience 
8 Exercise Science 

Health Professions 
8 Associate Degree Nursing {RN) 
8 Advanced Standing Nursing (RN) 
0 Dental Assistant 
8 Dental Hygiene 
G Emergency Medical Technology (EMij 
8 Heafth Core Administration 
0 Health Services Management 
0 licensed Proctical Nursing (LPN) 
0 Medical Assistant 
8 Medical Laboratory Technology 
0 Lang Term Core Administrator 
G Phlebotomy 
0 Nurse Aide 
8 Respiratory Therapy 
G Residential Core Facility Administrator 

Horriculcure 
8 Commerdol Horticulture 
0 Greenhouse Production 
0 Landscape Design 
0 Turf Maintenance 

Manufacturing 
0 Architectural Millwork 
0 Die Making 
8 0 G Graphic Am 
80 Industrial Electro-Mechanical Technology 
8 Integrated Manufacturing Technology - John Deere 
0 Machinist Technology 
8 Manufacturing Technology 
0 Se<urity & Sof ety Specialist 
8 Tool and Diemoking 
0 Welding 
8 Welding Certificates 

Veterinary Car er 
0 Small Animal Core 
0 Veterinary Assistant 
8 Veterinary Technician 
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Choose 
a(areer Pat~ 

The following steps may help you identify 

a program of study if you are uncertain of 
a career path. 

Complete chis Personal Career Profile. Check the items from each category listed 

below chat describe you. Understanding your interests values, skills and talents is 

helpful information when selecting a successful career and work environment. 

Values 
Tlte most illlport•I Y 

D To inffuence others 
D To help others 
D To compete 

for tlae wort place •e: 
D To acquire knowledge/ skills 
D To be physically challenged 
D To hCMt paww/prestige 
D To be financially secure 

Other areas to consider are: 
Special awards received 
Enjoyable work experience 
Hobbies 

Clubs and organizations 
Special talents 

D To think creatively 
D To be flexible D Other ____ _ 

Take the information you circled and write a statement chat may hdp 

Skt11s 
Tlte ski •NS I 110st • to ne •e: 
D Reasoning 
D Communicating 
D Investigating 
D Hands-on 
D Organizing 

D Managing 

D Analyzing 

D Working with details 
D Initiating 
D Working under pnmure 
D Working as a team 

D Serving the customer 
O Other ___ _ 

School Subiects 
Tltelllllects161w • y,n: 
D Office courses 
O Math 
D English 
D Science 
D Social Sciences 
D Fine Arts 
D Computers 

Interests 
Tlte esttl'ICISI 
D People 
D Things (hands on) 
0 Dato 

2003-2004 

0 Business Courses 
D Voe/Tech; i.e., construction, 

mechanics 
0 Family/Consumer Science 
D Foreign Language 
D Other ____ _ 

t,n: 
D Ideas 
OOther ___ _ 

summarize your career profile. 

My career profile Is: _______ __________ _ 



~re you a 
, Match? 
~ 
I 
I 

\Arts & Sciences - College Tr1111sfer 
b Need credit in an academic area to enter a four-year 

plan of study 
(o Wont to improve your skill in a certain academic area 
o Wont to explore courses to determine areas of interest 
o Interested in problem solving, decision-making, and ! critical thinking skills 
o Interested in learning about the arts and humanities 

I
D Interested in learning about peo~e, cuhure, and 

social issues 
o Want to use written and oral communication skills 

JAgrklhural/Natural Resources: 
o Like to work outdoors 

lo Hove knowledge in science 
. o Would enjoy growing and selling horticuhure products 
· o Would enjoy managing a form or livest0<k operation 

J

o Enjoy finding solutions to problems 
o Prefer physical activity 
o Managing/marketing an ogri-reloted business 

!Art 
o Operate computers 

! o Create or copy drawings to use in advertising 
o Enjoy expressing my feelings 
o Con visually express ideas 

Io Hove good spatial perception 
o Work well under stress 
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Skills, values, interests, and subjects char are specific to program areas at 

Des Moines Area Community College are listed below. Use that 

information with the Personal Career Profile in Step 1 to help you find 

a march. Continue on your path with Seep 3 and Seep 4. Complete che 

"Are You a March?" activity. Compare the items you identified in your 
"Personal Career Profile" co the items checked in che "Are You a March" activity. If there is 

a march, you may want to explore programs offered within that division. Select the 

programs that appear to meet most of the items you checked in both activities. 

Business & Information Management 
o Hove organizational and accuracy skilk 
o O perote computers and other business machines 
o Help customers 
o Work wtth detailed forms, records and claims 
o Manage o business 
o Persuade others 
o Enjoy using numerical concepts 
o Enjoy business/ office subjects 
o Like working os a team member 
o Hove good communication skills 

Health 
o Like lo help people 
o People trust me 
o Enjoy biology, chemistry or physics 
o Like working a flexible schedule 
o Like to work wtth the sick or injured 
o Think cmically and creatively 
o Can be physically demanding 
o Like to work with data 
o Use moth principles in practical situations 

Hospitahty 
o Enjoy preparing food 
o Use moth principles in practical situations 
o Like working wtth the public 
o Comfortable working a flexible schedule, sometimes 

under pressure 
o Have a pleasant accommodating manner 
o Make creative designs w,ith food 

Industrial Technology 
o Enjoy working with doto 
D Like to instolVrepoir/service equipment 
D Enjoy operating equipment and computers 
o Like moth 
o Hove good problem solving skills 
o Like computers 
D Work mlone 
o Like vGCotionol technical classes 
o Customer service skills 

Pubic & Human Servkes 
o Con toke the initiative 
o Be involved in helping persons with personal problems 
o Help people in legal situations 
o Work with small children 
o Persuade persons to toke certain actions 
o Hove good communication skills 
o A team player 
D Have fllexible schedule 
o Like social science courses 

o Good organizational skills 

'9(-------------------------------------------------~ 
Schedule an appointment with the program 

counselor/advisor at the campus offering the 

program(s) that interest you. This appointment 

will provide you with more details about the 

program and its requirements and will help 

confirm your program choice. • 
Contact the counseling/advising staff at the campus 

you plan co anend for more in-depth career assistance 

if needed. The Ankeny and Urban Campuses can also 

provide additional resources and services through 

their Career Resource Centers. 

2003-2004 
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Programs Available 
Arts & Sciences 
The Arts and Sciences division of the college offers craditional college fresh

man/sophomore courses in communications, humanities, math, science and social 

sciences. It provides liberal ans and prcprofessional courses; paraprofessional courses in 

disciplines such as biotechnology, criminal justice and human services; selected general 

education courses for vocational programs; and remedial courses in mathematics, reading 

and writing for students who need academic assistance before undertaking college-level 

work. 

Students who graduate from the Arts and Sciences division are expected co demonstrate 

the ability co chink and co communicate effectively both orally and in writing; to use 

mathematics meaningfully. noc just punch in numbers on a calculat0r; to understand the 

modes of inquiry of the major disciplines; co be aware of our culrure and of other 

cultures and times; to achieve insights gained through experience in thinking abouc 

ethical problems; co develop the capacity for self-understanding and problem solving; 

and finally, co gain sufficient depth in some field of knowledge co coocribuce 

to society. 

DMACC shNleats wl oai*• skis for If ..... ltaniig by: 

1. Undemanding and demons1rating effective communiallion. 

2. Undemanding and demons1rating logical and ailicol tinking. 

3. Developing on undemanding of fundamental sdenlific principles and their application. 

4. De"11oping on undemanding of fundamental mathematicol principles and their application. 

S. Developing on undemanding of human socie1y and cross-cultural variation 111d pMpedives. 

6. Developing a knowledge of and opp(edotion for the human condition as expressed in works of human 
imoginotion and thought. 

Associate in Arts Degree (AA) 
The Associate in Arts Degree provides the courses of study equivalent to chose offered to 

freshman and sophomore level students attending any four-year college/university. lf 

students receive the M from DMACC, this degree, in most cases, will meet the lower 

division requirements of four-year colleges/universities and will admit them to the junior 

status level. The degree requirements consist of both their general education require• 

ments and elective courses to be used in preparation for a major area of study. 

Students should contact the specific institution to which they wish co rraosfer regarding 

any unique requirements of chac institution. The DMACC Advising and Counseling 

staff can also assist students with the uansfer process. {See tra.nsfer tips in the Ttps for 

Srudem Success section of the catalog.) 

Coltgt tnasfer work Is offered II the folowllg clisciplaes: 
Many four-year colleges/universities have joined with DMACC to develop aniculation 
agreements and specific major transfer guides t0 assist students. Studeocs should visit 
personnel from each college for the most current information. 

A«OIJllting Oentisny Law 
Anthropology Educotion literature 
Architedure Engineering Mathematics 
Art English Wane 
Business Administration Frendt Music 
Chenistry Geography 
Oiiroprodic History 
Computer Sden<e Humanities 
Drama Journalism 
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Nursing 
Optometry 
Ph«mocy 
Philosophy 

Physics 
Political Science 
Psychology 
Phywon's As.wont 
Sodology 
Social Worx 
Spanish 
Speech 
Veterinary 

Degrees and Diplomas 

AA Degree requirements 
To receive on AA degree, studem must: 
A. Maintain a 2.0 grade point average on all work applicable to the M degree. 

I. Earn a minimum of l /3 of the semester credit hours applicable co the degree being 
pursued at DMACC. No more than 43 transfer semester credit hours may be 
applied coward the degree. 

C. Complete the final IO semester credic hours at DMACC {or petition co the 
Credentials Office for an exception). 

D. Complete a minimum of 64 semester credit hours. 

E. Include at lease 48 semester credit hours of core courses: 

• Communications 
• Social & Behoviofol Sciences 
• Moth & S<iences 
• Humanities 

9 credits 
9 credits 
9 credits 
9 crtGls 

• Oistn1iuted requirements 12 credits 
F. loclude at lease 16 semester credit hours of elective credit. 

1. Srudents may include 16 semesccr credit hours of vocational/cechoical credit. 

2. Srudcncs may have up to 8 semester credit hours oflndepeodenc Srudy Courses; 
up t0 4 semester credit hours of lndepeodenr Study may be earned in any single 
semescer. 

Communications 9 Credits 
NOTE: Sl1Nleats - t tab ENGL 117, ENGL 118 or ENGL 119 net a speedi COWH. Stldtats 
wlio plaa to tnasf« to a fow·year illstitwtioll are odvlsed to take ENGL 117 GIid ENGL 118. 

ENGL 117 Composition I SPCH 111 Public Communication 
ENGL 118 Composition II SPCH 117 lnterperwnol and Smol 
ENGL 119 Technical & B~ Writing Group Communication 

SPCH 110 Fundamentals of Speech 

Social and Behavioral Science 9 Credits 
NOTE: ShNleats ast cOlllpltte at least 3 (Oll'stS. Eada -st •st lie froll a clistiKt 
clisdplllt (reflected by a •stild acroaym). 
ANTH 120 lnlroduction lo Anlhropology Pl.SC 121 Wo~d Politi<S 

Alflll 121 Cultural Anthropology Pl.SC 122 Comporotive Political Systems 

ECON 101 Principles of Macroeconomics PLSC 126 Intro to Public Administration 

ECON 102 Principles of Microeconomics PSCH 101 General Psychology 

GEOG 141 lnlro to Geography PSCH 103 Developmental Psychology 

GEOG 147 Developed World PSCH 104 Abnormal Psychology 

GEOG 148 Third World PSCH 105 Social Psychology 

HIST121 Western Ovi~zation Beg to 1715 PSCH 108 Human Sexuality & Gender Roles 

HIST122 Western Civ11ization 1715 to Present SOCY 101 lnlro to Sociology 

HIST124 American History 1492 to 1877 SOCY102 Sociol lswes 

HIST125 Americon History 1877 to Present SOCY 103 Courtship, Marriage & Fo11111y 

PLSC 111 American Notional Government SOCY 105 Roce, Ethnic & Gender Relations 

PLSCll2 Stole & 1.o<al Government 

• 
• 
• 
I 

• 
I 



Programs Available 
Mathematics & Sciences 9 Credits 
NOTE: Stldeats 1111st tale - lalionrtory sdttice cowse frolll BIOi. OtEM, °' PHYl ad 
ISAD 1 S2 °' - MATH c-se hied btlow. 
BIOL 118 Environmental Conservation CHEM 161 Orgaric Chemistry I 
BIOL 119 Environmental Conservation lob CHEM 162 Organic Chemistry II 

(if student hos creel~ for BIOL I I Bl MATH llS Finite Mothemoti<S 

BIOL 126 Field Biology MATH 118 Moth for Bementory Educators 
BIOL 127 Human Biology MATH 121 Bementory Stotioo 
BIOL 141 Principles of Biology I (OR BSAD152 Business Stotioo) 

BIOL 142 Principles of Biology II MATH 122 Calculus for Business/Social Sciefl(e 

BIOL 144 Gene,ral Zoology MATH 123 Trigonometry 
BIOL 147 Intro Ito Botany MATH 124 Precalculus 

BIOL 149 General Miaobiology MATH 129 Calculus I 
BIOL 154 Genetal Anatomy & Physiology MATH 130 Calculus II 
8SAD 152 Business Stotisti<S MATH 132 Difflff'entiol Equot/laploce Trans 

(OR MATH 121 Elementary Stotis1i<S) PHYL 106 Survey of Physical Science 
CHEM 120 Survey of Chemistry PHYL 111 Colege Physics I 
CHEM 131 General Chemistry I PHYL 112 Colege Physics II 
CHEM 132 General Chemistry II PHYL 121 Classi,col Physics I 
CHEM 151 GeneraVlnorganic Chernisfry I PHYL 122 Oossi<al Physics II 
OIEM 152 GeneroVlnorganic Chemistry II 

9 Credits 
ARIS 101 Art Appieciotion JAPN 102 Elementary Japanese II 
OIIN 101 Elementary Chinese I JAPN 103 Intermediate Japanese I 
CHINI02 Elementary Chinese II JAPN 104 Intermediate Japanese II 

CHIN 103 Intermediate Chinest I llTR 120 Intro to literature 

CHIN 104 Intermediate Chinese II llTR 121 Major British Write~ 
DRAM 110 Intro to Theatre llTR 122 Major Arneri«m Write~ I 
FIEN 101 Ele111M1tory French I llTR 123 Major American Wrilm II 
FIEN 102 Ele111M1tory French II LITR 125 Contemporary llieralure 
FREN 103 Intermediate French I llTR 130 Science Fidion 
FREN 104 Intermediate French II LITR 131 Detedive Fiction 
GERM 101 Elementary Germon I llTR 132 Humor 

• GERM102 Elementary Germon II llTR 133 Block Ameri<on Literoture 
GERM 103 Intermediate Germon I llTR 134 Women's Literature 
GERM 104 Intermediate Germon II MUSI 130 Music Appreciotion 

• HIST 121 Wes1ern Civilization Beg to 1715 MUSI 131 Intro to Music 
HIST122 Wes1ern Civilization 1715 to Present PHIL 110 Intro to fh.:losophy 
HUMN llS lntrodu<tion to Fam PHIL 111 Intro to l.ogk 

HUMN 131 Humanities through Arn PHIL 112 Ethical Problems II HUMN 133 Ameri<o in the Movies PHIL 113 Comparative Religions 
ITAl 101 Elementary Italian I SPAN 101 Elementary Spanish I 
ITAL 102 Elementary Italian II SPAN 102 Elementary Spanish II IJ ITAL 103 lntennediate lto~an I SPAN 103 Intermediate Spanish I 
ITAL 104 Intermediate lta&on II SPAN 104 Intermediate Sponilh II 
JAPN 101 Elementary Japanese I 

II Distributed Requirement 12 Credits 
Complete 12 additional credits &om any of the courses in categories 

• 

Communications, Social and Behavioral Science, Math & Sciences and Humanities. 

Electives 16 Credits 
1. Students may include no more than 16 semester credit hours of vocational courses. 

2. Students may have up to 8 semester credit hours of Independent Scudy courses; up to 
4 semester credit hours of Independent Study may be earned in any single semester. 

Visit us online at www.DMACC.edu 39 

Degrees and Diplomas 

Associate in Science Degree (AS) 
The Associate in Science degree is awarded upon satisfactory completion of a program of 

college-level courses designed to p.repare students for rransfer to a four-year 

collegc/universicy or for skills preparation for entry level employment in a specific 

occupation (Career Option Programs) where a bachelor's degree is usually needed. For 

advancement in the field, a bachelor's degree is typically required. 

Career Option Programs available at DMACC are: 
Accounting Management Education 

Poroprofes.sionol lnlormotion Systems Criminal Justi<e 
Human Services 
Legal Assislolll 

Biotechnology Business Administration Exercise ScierKe 
Early Chi1tliood Fire Science 

Information on each program is found in this catalog. See Index for page numbers. 

Associate in Science requirements 
To re<eive on A5 degree, s1uderm must 

A. Maintain a 2.0 grade point average on all work applicable ro the AS degree. 

I. Earn a minimum of 1/3 of the semester credit hours applicable to the degree being 

pursued ac DMACC. No more than 43 cransfet semester credit hours may be 

applied toward the degree. 

C. Complete the final 10 semester credit hours at DMACC (or petition to the 

Credentials Office for an exception). 

D. Complete a minimum of 64 semester credit hours. 

£. Include at least 28 semester ccedic hours of core courses: 

• Communications 
• Social & Behavioral S(iefl(es 
• Moth & Sciences 

• Humanities 
• Distributed requirernenls 

9 credil$ 
6 credm 
6 credm 
3 credm 
4 credm 

F. Include at least 36 semester credit hours of elective credit. 

AS Core Requirements 
Communication 9 credits 
NOTE: StNNts MSI talit ENGl 117, ENGl 118 or ENGl 119 cad a speedi c~. SINts 
wt.a ,- to trasfer lo a fow-year illstitltlol ll't advised lo 1alie ENGl 117 cad £NGl 11 a. 
ENGL 117 Composition I SPCH 110 Fundamentals of Speech 
ENGL 118 Composition II SPCH 111 Public Communication 

ENGL 119 Technkol & Business Writing SPCH 117 lnterpenonol ond Smol Group 
Communication 

Social and Behavioral Sciences 6 credits 
ANTH 120 lntrodu<tion to Anthropology PLSC 121 World Politi<S 
ANTH 121 Cvlturol Anthropology PLSC 122 Comparative Political Systems 
ECON 101 P,rinciples of Mocroecononics PLSC 126 Intro to ~c Administration 
ECON 102 Principles of Microeconomics PSCH 101 Goenerol ITfchology 
GEOG 141 Intro to Geography PSCH 103 Developmental Psychology 
GEOG 147 Developed World PSCH 104 Abnormal Psychology 
GEOG 148 Third World PSCH 105 Social Psychology 
HIST 121 Wes1ern Civi1izotion Beg lo 1715 PSCH 108 Human Sexuolily & Gender Roles 
HIST 122 Wes1ern Civi1izotion 1715 To Present SOCY 101 Intro lo Sociology 
HIST 124 American History 1492 to 1877 SOCY 102 Saciol Issues 
HIST125 American History 1877 to Present SOCY 103 Courtship, Marriage & Fom11y 
PlSC 111 Ameri<on Notional Govemmen! SOCY 105 RD<e, Ethnic & Gender Relotiom 
PI.SC112 State & Local Government 
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Progr m Available 
Mathematics and Sciences 6 credits 
NOTE: SINlllts mm takt III MATH or ISAD 1 S2 al• sdNct froa IIOI., Of~ or PHYL 
BIOL 118 Environmental Conservation Of EM 161 Organic Chemistry I 
BIOL 119 Environmenlril Conservation Lem OtEM 162 Organic Chemistry II 

(a student has atdit for BIOL 1181 MATit 115 Finite Mathematics 
BIOL 126 Field Biology MATit 118 Moth for Bementmy Edumto,s 
BIOL 127 Human Biology MATH121 Elementary Slatis1ks 
BIOL 141 ~ of Biology I (OR BSAD 152 Businm Statistics) 

BIOL 142 Pri• of Biology II MATit 122 Cr«ulos for Business/Social Science 

BIOL 144 General Zoology MATit 123 Trigonometry 

BIOL 147 Intro to Botany MATit 124 Precokvlus 
BIOL 149 General Microhiology MATit 129 Calculus I 
BIOL 154 General Anatomy & Physiology MATit 130 Colculus II 

BSAD 152 Bll5inffl Slafistks MATit 132 Differential EqUGf/l..«e Trans 
(Or MATit 121 Bementwy Slafistks} PHYl 106 Sumy of Physim Sdence 

OtEM 120 Survey of Chemistry PHYL 111 Colege Physics I 
OfEM 131 General Chemistry I PHYL 112 Colege Physics II 
CHEM 132 General Chemistry II PHYL 121 Classical Physics I 
OtEM 151 GenerrUlnorganic Chemistry I PHYL 122 CJassical Physics II 
CHEM 1S2 Gen.aVlnorganic Chemistry II 

Humanities 3 c~its 
ARTS 101 Art Appreciation JAPN 102 Elementary J..,anese II 
OtlN 101 Elemenuy Chinese I JAPN 103 Intermediate Japanese I 
OtlN 102 Bementory Chinese 11 JAPN 104 Intermediate Japanese II 
OflN 103 lntennediote Chnse I llTR 120 Intro to literature 
OtlN 104 lntennedicrte Chinese II llTR 121 Major British Writers 
DRAM 110 Intro to Theatre llTR 122 Major Americun Write,s I 
FREN 101 Elemenuy ffench I UTR 123 Major Americon Writers II 
FREN 102 Sementary French II llTR 125 Contemporary Utwature 
FREN 103 lntennediote ffench I llTR 130 Science Fidion 
FREN 104 ln11nnecSate French II llTR 131 Dettdivt fidion 
GERM 101 Elementary Gennan I llTR 132 Humor 
GERM 102 Bementmy Gennan II UTR 133 Block American Uterature 
GERM 103 Intermediate Gennan I llTR 134 Women's Uterature 
GERM 104 lntennemate German II MUSI 130 Music Appreciation 
HIST121 Wts1em Ovimtion Btg to 171 S MUSI 131 Intro to Music 
HIST 122 Western Ovimtion 1715 to Present PHIL 110 Intro to Philosophy 
HUMM 115 Introduction to ~m PHIL111 Intro to logic 
HUMM 131 Humanities through Arts PHIL112 Ethical Problems 
HUMM 133 America in the Movies PHIL 113 C~eRelgions 
rTAl 101 Elementary ltalan I SPAN 101 Bementwy Spanish I 
ITAL 102 Elementary ltu&an II SPAN 102 Elementary Spanish II 
ITAL 103 lntennediate lttlian I SPAN 103 Intermediate Spanish I 
ITAL 104 lntennediate Italian II SPAN 104 Intermediate Spanish II 
JAPN101 Elementary Japanese I 
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Distributed Requirement 4 credits 
Select the remainder from any of the courses in caregories Communications, Social 
and Behavioral Science, Mach & ciences and Humanities. 

Electives 36 credits 
1. Srudencs may include no more than 16 scmescer credit hours of 

vocational COW'SCS. 

2. Srudeots may include up co 8 semester credit hours of 
Independent Study courses; up to 4 semester credits of 
Independent Study may be earned in any single scmesrer. 

Associate in General Studies 
The Associate in General Studies degree (AGS) provides srudencs an opportunity to 

sdect their coursework co meet specific educacionaJ goals and incerescs. The AGS degree 

is generally not designed co mecc college transfer requirements. Scudencs wishing to 

complete an AGS degree arc encouraged to consult with a counselor or advisor in the 

cudenc Devdopment Office for assistance. 

Associate in General Studies requirements: 
To reoive on AGS degree, students must: 

A. Maintain a 2.0 grade point average on all work applicable for the AGS degree. 

I. Earn a minimum of 1/3 of the semester credit hours applicable co the degree being 

pursued at DMACC. o more than 43 transfer semester credit hours may be 

applied coward the degree. 

C. Complete the .6naJ 10 semester credit hours ac DMACC (or petition co the 

Credentials Office for an exception). 

D. Complete a minimum of 64 semester credic hours. 

l Satisfy the following core; 

• Convnunkations 3 creG1s 
• Social & Behavioral Sdence/HumC1nities 3 aedits 
• Moth or Sdences 3 aedits 
• Distrmuted requirements 3 credits 

F. Complete 52 credirs of deaive co~ork.. 

Students may include no more than 8 semester credit hours of Independent Srudy 

courses; no more than 4 semester credits of Independent Study may be earned in any 

single semester. 

A.GS Con~ CJAssa (12 mtlit ho1m) 

Communications 3 Credits 
ENGL 410 Communication Skils ENGL 119 Technical and Business Writing 
ENGL 117 Coq,osition I OFFC 205 Busillffl fnglisJi 
ENGL 118 Composition II 



Programs Available 
Social and Behavioral Sciences/Humanities 3 Credits 

Agriwltural &onomks I.ITR 120 Intro lo U1eratvre 

Ari Apprtdation I.ITR 121 Maj« Brffilh Writers 
lnlrodudioft lo Anlhropology I.ITR 122 Majof American Writers I 

AHTH 121 '*°' Anthropology I.ITR 123 Majof American Writtls II 

I CHIN 101 Elementoly Chinese I LITR 12S Contemporary U1erature 
CHIN 102 Elementary Chinese I I.ITR 130 Sotnc, rm 
CHIN 103 llllerlnel5ate Chinese I I.ITR 131 llelldivt fidion 

I CHIN 104 lntennediate Chinese II I.ITR 132 Humor 
DIAM 110 lntrodudion lo Theatre LITR 133 Block Amerkon U1eralure 
ECON 101 Principles of Maaoeconomks I.ITR 134 Women's lileralure 
ECON 102 Prindples of Miaoeconomks MGMT 203 Human Relalions in ~ 

FIBI 101 8ernentory Frendi I MUSI 130 Music Aj,prtdation 
FIBI 102 8ernentory French II MUSI 131 Introduction lo Music 
FIBI 103 Intermediate Fren<h I PHILI 10 Introduction lo Plwosophy 
FIBI 104 lntennediate French II PHIL 111 lnlrodudion lo Logic 
GERM 101 Bernentory German I PHIL 112 ElliaHroblems 
GERM 102 Elemerrtory Germon II 
GERM 103 Intermediate Germon I 
GERM 104 Intermediate German II 
GEOG 141 Intro lo Geography 
GEOG 147 Developed World 
GEOG 148 Third World 
HIST 121 Western 0v Beg lo 171S 
HIST 122 Western 0v 171 S lo Prasent 
HIST 124 American History 1492 lo 1177 
HIST 12S Americon Hist«y 1877 lo Prestm 
HUMN 11 S lntrodudion lo fin 
HUMN 131 Hurnanilies Tlrough Aris 

HUMN 133 America in the Movies 
1W. 101 Elemenlory halian I 
1W. 102 Bernenlary llalian II 
1W. 103 lntennediate llalian I 
IW.104 

PHIL 113 ComparatiYe RNgions 
PHOT 1 OS Prindples of Photography 
PlSC 111 American Nalional Gomvnem 
PlSC 112 Stall and Local liovemment 
PlSC 121 World Politics 
PlSC 122 Companllive Pofi<al Systtms 
PlSC 126 Intro lo Public Adminislration 
PSCH 101 fieneral Psychology 
PSCH 103 Developmental Psychology 
PSCH 104 Ahnormat Psychology 
PSCH 1 OS Social Psychology 
PSCH 106 Psydi of Human Relations and Adj 
PSCH 108 Human Sexuality and Gender Roles 
SOCY 101 Introduction lo Sociology 
SOCY 102 Social lswes 
SOCY 103 Coumlip, Marrioge and hriy 
SOCY lOS Roce, Ethnic and Gender Relations 

• 

JAPNIOI 
.1»11102 
.1»11103 

Intermediate Italian II 
Elemmry Japanese I 
Bementary Japanese II 
lntennediate ,.._ I 

lntennediole Japanese II 

SPAN 101 Elemenlory Spanish I 
SPAN 102 Bem.ltary Spanish II 
SPAN 103 lllllmlediale Spanish I ....... 

111 

I 
I 
I 
I 

SPAN 104 lntermecliate Spanish II 
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Math or Sciences 3 Credits 
BIOL 118 Environmemal Consecvalion CHEM 162 Organic Chemistry II 

BIOL 119 Envionmemal Comlrvalion lab ElEM 4SO Related Moth 
BIOL 126 neld Biology ElHT 313 Tedrical Maltl I 
BIOL 127 Human Biology RHT323 Tedviml Moth II 
BIOL 132 Health Sdtnce Mkrohiology MATH 11S Rnite Mathematics 
BIOL 133 Health Scien<a Anatomy MATH 111 Moth for Bementary Educalols 
BIOL 134 Healil Scien<a Physiology MATH 121 llemenlary Sldstics 

BIOL 141 Prirq,les of Biology I (OR BSAD 1 S2 Businffl Slatisticsl 

BIOL 142 Prinoples of Biology II MATH 122 Cal<Ulus for Business/Social S<ien<e 
BIOL 144 6-al Zoology MATH 123 Trigonometry 

BIOL 147 lntrodudion lo lolany MATH 124 hemlwlus 
BIOL 149 6-al Mkrohiology MATH 129 ~I 
BIOL IS4 General Anatomy and Physiology MATH 130 r.alruk,s II 

BSAD IS2 Businffl Slatislks MATH 132 Differential Equat/laplace Trans 
(OR MATH 121 8emenlcry Slalistial MATH 410 Malheinatics for Technidans I 

BSAD 223 B~Molh MATH 411 Malheinatics for Tedridans II 
CHEM 120 Survey of Chemistry PlfYL 106 Survey of Phyikal Sden<e 
CHEM 131 Genefal Chemis1Ty I PlfYL 111 Colege Physics I 
CHEM 132 Genwal CJ.nistly II PlfYL 112 Colege Physics II 
CHEM ISl Genefal/lnorgonk Chemis1Ty I PlfYL 121 Ocmkal Physics I 
CHEM IS2 Genefal/lnorgonk Chemistry II PffYL 122 Oasa Physics II 
CHEM 161 Organic Chemis1Ty I PffYL 401 Physics for Tedmidans 

Distributed Requirement 3 Credits 
0ioost ON COll'st fr• Ca Jmtlolls, Seclal cad leliavlortl Scleacts/ H...itlts, Mlfll or 
S-es 1NYt • SPCH 110 • SPCH 111 or SPCH 117 or WM 4S1. 

Electives 52 Credits 
Students may include no more chan 8 semester credit hours of independent Study 

courses; no more than 4 semester aedics of Independent Study ~y be earned in any 

single semester. 

Total AGS Degree Requirements 64 credits 

2003-2004 
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Programs Available 
ASEP • General Motors 
The Automotive Service Educational Program (ASEP), co-sponsored by DMACC and 

General Motors, is a two-year automotive program designed to prepare students for 

employmenr as a GM dealership technician. The curriculum, designed by General Mocors 

and DMACC, leads co che associace degree in Automotive Technology. The program in

volves classroom l.ecrure, laboratory experience and dealership work experience. 

locatloll: Alkeay 
Prog,1111 Entry Req*-ts 
Complete an application, satisfy che assessment requirement, aptitude and ability tests 

and be accepted by General Motors as a participant. In addition, all program 

participants must be employed by a participating General Motors dealership. Students 

start in October each year. 

Gniduatioe Req*.-s 
To earn an ASEP General Motors AAS degree, a student must complete all course work 

as prescribed and maintain a 2.0 grade point average. 

ReqaredCOWHs 
ASEP3 I 2 GM Specialized Electronics faining 4 
ASEP317 GM Shop Fund and Minor Service 
ASEP318 GM Steering/Suspension/Brakes 4 

3 ASEP320 Technical Internship I 
3 ASEP326 GM Auto Air Conditioning Sysiems 

ASEP327 Minor Service/Repair-GM Engines 3 
3 ASEP328 Diagnosis/Repair-GM Eledricol Sysiem 

ASEP330 Technical Internship II 3 
3 ASEP333 Major Service Procedures/ GM Engines 
3 ASEP336 GM Carb and Fuel Induction Sys1ems 
4 ASEP337 GM Tune-Up Proc and Emission Control 
3 ASEP340 Technical Internship Ill 

ASEP344 GM Manu~ Drivetrains 4 
ASEP34S GM Automatic Drivetrains 4 
ASEP3SO Technical lntemslip IV 
ASEP354 Advanced GM MatOIS Sysiems 
AUT04W Auto Measurement and Tools 3 
BSADl 50 Intro to Business 3 
ENGL41 o• Cammunicotion Skills 3 
MATH41 O' Mathematics for Technkions I 3 
PIIYL401 • Physi<s for Technicians 3 

3 PSOl 106 Psychology of Human Relalions & Adjustment 
Total atllts req*ed to COlllplete tlis pr.- 73 

ASSET· Ford 
The Aucomotive Student Service Educational Training Program (ASSET), co-sponsored by 

DMACC and Ford Mocor Company, is a two-year automotive program designed to 

upgrade chc technical competence and professional level of che incoming Ford or 

Lincoln/Mercury dealership technician. The curriculum, designed by Ford Moror Compa· 

ny and DMACC, leads ro the associa.re degree in Automotive Technology. The program 

involves classroom lecture, laboratory experience and dealership work experience. 

Locatioll: Alkeay 
Program Entry Reqw-ts 
Complete an application, satisfy the assessment requirement, aptitude and ability ccsts 

and be accepted by Ford Moror Company as a participant. ln addition, all program par

ticipants must be employed by a participating Ford or Lincoln/Mercury deale.rship. 

GrCICNCltiol Rtqlir-1s 
To earn an ASSET Ford AAS degree, a student must complete all course work as pre

scribed and maintain a 2.0 grade point average. 

Rtqllred Colrses 

Degrees and Diplomas 

ASST312 Ford Automotive Electronics s 
ASST317 Ford Shop Fund and Minor Service 3 
ASST318 Ford Steering/Suspension/Brakes 6 
ASST320 Technical Internship I 3 
ASST326 Ford Auto Air Conditioning Systems 
ASST328 Diagnosis/Repair Ford Electrical Sys1ems 
ASST330 Technkal Internship II 

3 

ASST333 Ford Engine Diagnosis/Repair 
ASST336 Ford Fuel Sysiems & Injection 
ASST337 Ford Tune-Up Procedure and Emission Control 
ASST340 Technical Internship Ill 
ASST344 Ford Orive~ne and 4X4 Diagnosis and Repair 2 
ASST34S Ford Manuol Tronsmi~ons 2 
ASST346 Ford Transmil.sion and Tronsoxle 4 
ASST3SO Technical Internship IV 3 
ASST354 Ford Advanced Engine Controls, Electronics 
BSAOl SO Intro to Business 3 
ENGL4JO• Communicalion Skills 3 
MATH4JO• Mathematics for Technicians I 3 
Pl!YL 40 J • PhysiG for Technicians 3 
PSCH106 Psy<~ of Hurnon Relalions & Adjus1ment 3 

Total aeclts required to coaplete tWs prog,11111 73 

Accounting & Bookkeeping 
The Accounting and Bookkeeping program prepares you for a career in accounting. 

Many career opportunities exisr for you upon completion of che Accounting and 

Bookkeeping program. You will identify, analyze, summarize, communicate and record 

business transactions. 

You will take specialized courses in accounting including payroll, financial and 

managerial computers and accounting procedures equipping you with marketable skills 

for any business environment. You will receive not only conceptual rraining but actual 

"hands-on" training chat will provide you wich the importanr abilities needed for success. 

You will complete an internship in a professional work environment where many of che II 
skills and procedures studied in che classroom are practiced under che combined 

guidance of a teacher and a cooperating employer. You will find employment 

opportunities in the profit and non-profit private and governmental sectors. 

Locatiols: loolle, Urllaa 
Selected courses in chis program are offered at ocher campuses. • 
Program Elfry Reqli'-ts II 
• Com~ete an applicalion, satisfy the assessment requirement and attend any required information/ , 

registralion session. 
• Successful completion of OFFC329 Keyboarding I Of keyboarding ~ lk of 25 NWPM is strong~ recommemled. II 
• Student start fall term. 

Grad.atioa Reqllir-ts 
To earn an Accounting and Bookkeeping diploma, a student muse complere che 

requirements for che degree and maintain a 2.0 grade point. 

Ttmt 1-Seled 1 ( CMll'St From Eadi Opliot 
ACCT101 Prin<iples of Atcounting I 4 
ACCT 408 Accounting Professional Development 2 
BSA0223 Business/financial Math 3 
COMS18l Intro to Computer Lilera<y 3 
MGMT203 Human Relations in Business Optl 3 
PSCH101 General Psychology Optl 3 
ECON!Ol Principles of Macroeconomics Optl 3 
ECON102 Principles of Microeconomics Optl 3 
ENGL117 Composition I Opt2 3 
OFFC20S Business E ' 0 12 3 
Sltldtnts ning to transfBr to a our-year institution should sslect coursas num red between 
I /JO and 199. ECON IO I Of ECON I 02 is strongft recommended for business majors. 

• • • 
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l 
Programs Available 
r-2 

ACm 02 Principles of Accounting II 

I' ACCT411 Payrol Accounting 
ACCT430 Accounting Procedures/Mg!. 
ACCT3Sl Financiol Accounting/Computers 
ACCT3S2 Excel for Accounting Principles 

i Teni 3-Select I C0trSt from Optioa 3 and I (Olm fr11111 Optloti 4 
ACCT 404 Accounting Career Seminar 
ACCT 402 Accounting Internship Opt3 
ACCT403 Accounting Internship Opt3 
ENGll 18 Composition II Opl4 
ENGll 19 Technical and Business Writing Opt4 
ENGl4JO• Communication Skills Opt4 

I 
siudents planning to transfer to a four·year institution should s,/«t ENGL 118. 

Total alllts rtqlirtcl to COlllplett tlis progra 

4 
3 
4 
3 
3 

4 
4 

3 

42 
Accounting urtificate I and Accounting urtificate JI art: avai/ahk. See urtificate 

1 

section starting on page 75. 

Accounting Information Systems 

I 
The Accounting Information Systems program prepares you for a career in accounting and 

for a liaison position between accounting and the information syscems. You will reoove 

strong information ccchnology skills in addition to traditional accounting skills. You wiU 

become pro6cienc in commercial and customized accounting software and spreadsheets. 

l The program is 70 credits and you can complete it in four regular semesters. 

You will take courses in accouncing for caxes and payroll on computers along with 

programming that will allow you co seek advanced placcmenc in accounting or 

I information sysccms. Optional courses in programming allow you co select a mainfume 

or a perronal computer environment. 

You will 6nd employment opporrunities in the profit and non-profit private and 

J 

governmental sectors. 

Lemtioits: AM..y, 8-, Urka 
Selected courses in this program arc offered ac other campuses. 

l Progra E1try Reci* ... ts 
• Complete on application, satisfy the assessment requirement and attend any required 

information/registration session. 

Successful com~elion of OFFC329 Keyboarding I or keyboarding sk~ls of 25 NWPM is 

strong~ recommended. 
High sdlool Algebra II or higher with a grade of •c• or better or MATH094 and/or MATH! IS at DMACC. 

• Stvden1s start fall term at Boone and Urban, spring term at Ankeny. Course sequence will vary at Ankeny, 
II ste a counselor/advisor for detoils. 

Gn.lNtioa Reci*-1s 
fr To cam an Accounting Information Systems AS degree, a student must complete all 

f) course work as prescribed and maintain a 2.0 grade poinc average. 

Ttnal 
ACCTI O I Principles of Accounting I 4 -~1 COMS181 lnlto to Computer li!erocy 3 

ll1j E<ON101 Prin<iple of Macroeconomics 3 
EHGl117 ~I 3 
Math -Any l 00 level moth course 4 
Students planning to trunsfer to a four-year institution should chec/c with tbat institution regarding 
math requirements before se/«ting math courses for /Iris program. 

Ttna 2-Select 1 Cowse Fr11111 Optlol 1 

I ACm 02 Princi~es of Accounting II 
EHGll 18 Composition II 
(OMS Ill Computen & Progrom logic 
ACCT3SI Rnonciol Accounting/Conp,ters 
ACCT411 Payroll Accounting 
ACCT 430 Accounting Procedures 

Optl 
Opt! 

4 
3 
3 

3 
4 
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r-3-s-t 1 Coarse FrOIII Optioa 2 
ACCTI 03 Intermediate Accounting I 4 
ECON! 02 Principle of Microeconomics 3 
SPCHll O Fundamentals of Speech 3 
COMS12S Business Programming COBOll Opt2 3 
DATA I 03 YISUGI BCISic Programming Opt2 3 
DATA318 C ++ Programming Opt2 3 
Moth · Any 100 level moth course 4 
Students planning to trunsfer to a four·year institution should chec/c with tbat institution regarding 
math requirements before w«flng math coursas far /Iris program. 

Ttrm 4-Stlect 1 Cotnt ffOIII Optioa 3 
ACCT206 Income Tax 3 
ACCT312 Accounting Information SY5fems 4 
ACCT352 EXCEL for Accounting Princ.,les 3 
COMSl26 Business Programming COBOL II Opt3 4 
DATAll O Computer Network li!erocy Opt3 3 
S<lence • Any I 00 level BIO~ CHEM or PHYL course 3 
Humanities· Any 100 levei Am, DRAM, FIEN, HIST, HUMN, UTl. MUSI, PHI~ SPAN course 3 
Stvd,nts planning to transfer to a four.year institution should chec/c with tbat institution regarding 
requirements (Of sdence and lwmanities be(l1(8 SM«ting courses for this program. 

Total attlts rtqlired to coaplete tlis progt1111 69 

Accounting Paraprofessional 
The Accounting Paraprofessional program prepares you for an accounting career. You 

will be on a pre-CPA/CMA crack thac is articulated with sel.ected four-year instirucions 

to facilicacc the completion of a Bachelor's degree. You will be able to identify, analyze, 

summarize, comrounicace, record and interpret business cransactions and financial 

statements. You will become pro6cicnc in commercial and customized accounting 

software and spreadsheets. The program is 68 credits and you can complete it in four 

regular semesters. 

You will srudy professional and ethics case studies for business and obtain oral and 

wrirrcn communication skills chat arc necessary for success in business. Courses in 

accounting, caxcs and payroU with commercial software allow you co seek advanced 

placcmenc in accounting or information systems deparonents. 

Employment opportunities are found in the profit and non-profit private and 
governmental sectors. 

Locatioas: Aakt1y, 8-, Ccnol, Urtia. 

Selccred courses in this program are offered at ocher campuses. 

Progrma Elltry Refl'lr-.ts 
• Complete on application, satisfy the assessment requirement and attend ony required information/ 

registration session. 
• Successful co~etion of OFFC329 Keyboarding I or keyboarding skals of 25 NWPM is 

stron* recommended. 
• High sdlool Algebro II or higher with a grade of •c• or better or MATH094 and/or MATH! IS at DMACC. 
• Students start fol term at Urban and Boone, spring term at Ankeny and Carroll. Course sequence will vary 

at Ankeny, see a counselor/advisor for details. 

Grodlatlol Refl'lr...ts 
To earn an Accounting Paraprofessional AS degree, a student muse complcce all course 

work as prescribed and maintain a 2.0 grade point average. A grade of"C" or better is 

required in all ACCT course work. 

Ttrm 1 
ACm 01 Prindples of Accounting I 4 
COMS181 lnlto to Computer li!erocy 3 
ECON! 01 Principles of Maaoeconornics 3 
ENGll 17 Composi1ioo I 3 
MATH · Any 100 level moth course 4 
Stvd,nts planning to transfer to a four-year institution should chec/c wiln tbat institution regarding 
math requirements before sel«ting math courses far /Iris program. 

2003-2004 
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Programs Available 
Tena 2 

ACCT102 
ACCT351 
ACCT411 
ACCT430 
ENGLl 18 

r-3 

Prin<iples of Accounting II 
Anonciol Accounting./Computers 
Puyrol Accounting 
Accounting Procedures 
Composition II 

4 

3 
4 
3 

ACCT! 03 Intermediate Accounting I 4 
ACCT203 Cost Accounting 4 
ECON 102 Principles of Mkroeconomia 3 
SPCH 110 Funclamentak of Speech 3 
MATl! · Any 100 level math course 4 
Students planning to transfer to a four.year institution should ch«lc with tfrat institution regarding 
math reqvirements before sal«ting math cwrses for this program. 

r- 4-Stltct 1 Cowse FnNII Eada Optlol 
ACCT206 Income Tax 3 
ACCT312 Accounting Information Systems 4 
ACCT352 Excel for Accounting Prin<iples 3 
Any 100 level BIO~ CHfM or PHYl course Optl 3 
Any 100 lev~ ARB, DRAM, FREN, HIST, HUMN, 
LITR, MUSI, PHI~ SPAN course Opl2 3 
Siiiiliiiisplannmg to trrmsfer to a four.year institution should cn«Jc with tfrat institution regarding 
requirements for sden<e and humanities before selecting courses for option I and 2 in this program. 

Total lllillllla a•s reqllred to <Ollpltte tlis progr11111 68 

Accounting Specialist 
The Accounting Specialise program prepares you for an accounting career. You will he 
able co identify, analyze, summarize, communicate, record and interpret business 

uansactions and financial statements. You will learn commercial and cuscomiz.cd 

accounting sofiware and spreadsheel5 and you will apply the skills via intensive 

accounting applications. The program is 73 credits and you can complete it in five 

regular cerms. 

You will study professional and ethical behavioral case studies for business, as well as 

artain oral and wrircen communication skills that are necessary for success. Technical 

courses in accounting, caxes and payroll with commercial sofiware will allow you to seek 

advanced placemcnc in accounting or information systems deparrmen15. You will 

experience a professional work environment under the combined guidance of a teacher 

and a cooperating employer where many of the skills and procedures studied in the 

classroom are observed and practiced. 

You will find employment opportunities in the profit and non-profit private and 

governmental sectors. 

Loartiolls: 8-, Urflaa 
Sdecced courses in this program arc offered ac other campuses. 

Program Ellfry Rtqlir-,s 
• Complete an applkation, satisfy the assessment requirement and attend any required in

formation/ registration session. 
• Successful com~etion of OFFC329 Keyboarding I or keyboarding skUk of 2S NWPM is 

strongly recommended. 
• High school Algebra II or higher with a grode of •c• or better or MAT1!094 and/or MATl!l 15 at DMACC. 
• Students s1ort fall term at Urban and Boone. 

GnidNtioti Reqli'NNllts 
To earn an Accounting Specialise AAS degree, a studenc must complece the requirements 

for the degree, maintain a 2.0 grade poinc average and receive a grade of"C" or above in 

all ACCT course work. 

Degrees and Diplomas 

r- 1-Stltct 1 Cowse fl'lllll Optlol I 
ACCTl 01 Principles of Accounting I 4 
ACCT 408 Accounting Professionalism 2 
(OMS 181 Intro to Compu1er U!erocy 3 
ENGLll 7 Composition I Opt 1 3 
OFFC205 Business English Optl 3 
MATl! · ony 1 00 level math course 4 
Students planning to trunsfer to a four-year institution should checlc with that institution regarding 
math requirements before s,/«ting math courses For this program. 

r- 2-Stltct 1 Cowse fro111 Optlol 2 
ACCTl 02 Principles of Accounting II 4 
ACCT3S1 Anancial Accounting./Computffl 3 
ACCT411 Puyrol Accounting 3 
ACCT430 Accounting Procedures/Mg!. 4 
ENGLl 18 CollJ)OSilion II Opt2 3 
ENGLl 19 Tedinicol and Business Writing Opt2 3 
ENGL 4 W Communication Skils Opt2 3 
Studt,,ts planning to transfer to a four-year institution should select ENGLl 18. 

T- 3-Stltcf J Colrse frOII Opflol 3 
ACCT 404 Accounting Career Seminor 
SPCH110 Fundamentals of Speech 3 
ACCT 402 Accounting Internship Opt3 4 
ACCT403 Accounting Internship Opt3 3 

Tt1111 4-Stltct 1 CCMlnt fnMII Optlol 4 
ACCTl 03 Intermediate Accounting I 4 
ACCT203 Cost Accounting 4 
BUSLl O 1 Business Law I Opt4 3 
ECON101 Prin<iples of Maaoeconomics Opt4 3 
MATl! · any 100 level math course 4 
Students planning to transfer to a four-year institution should cn«lc with tfrat institution regarding 
math requirements before selecting math aiurses For this program. 

Tena S-Stltct 1 Cowse FrOII Optlol S 
ACCT206 Income Tax 3 
ACCT312 Accounting Information Systems 4 
ACCT352 EXCEL for Accounting Principles 3 
MGMT203 Human Relations in Business OplS 3 
PSCH 101 General Psychology OptS 3 
ECON! 02 Prin<iples of Mkroecononics OptS 3 
Students planning to transfer to a four-year institution should select courses numbered from 
I 00 to 199. ECON IO I is strongly recommended for busintss majors. 

Students planning to trrmsfer to a four-year institution should cn«Jc with that institution regarding 50BIIC8 
and humanities requirements before ssl«ting math courses for this program. 

Total ...._ a•s rtqlired to CCN!lplete tlis progrmn 69 

Administrative Assistant 
Today's business offices have a need for highly-skilled employees who possess the skills 

and confidence necessary to handJ.e a wide variety of office casks. The Adminiscracive 

Assistanc degree provides a scrong foundacion in office skills, including the cechnological 

aspects and combines course work and hands-on compucer experience. The curriculum 

includes comprehensive work skills preparation necessary for the adminiscrative assistant 

to work in business, professional offices and other employing agencies. 

The studenc will be prepared co demonscrate good commun.ication skills, problem

solving skills, cffeccive human relacions s.kills and skilled use of compucer applications 

and office procedures. 

Loaitlols: hk11y, 8-, Carrol, Urlica 
Selecced courses in this program are offered at Newton. 

• 
• • 
I 
I 

• • 
• 
I 
I 
II 
II 
II 
II 
I 
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Programs Available 
Complete an application, satisfy the assessmcm requirement and a1tend any required in

ij formation/regismuion session. Students srart any cerm. 

~R ... _.s 
To cam an Administrative Assistant AAS degree, a student must complete all course 

~ work as prescribed and maintain a 2.0 grade po inc average. 

~'- 1 
BSAD223 Businesv'Finonciol Moth 3 
MGMT203 Human Relations in Business 3 
0FFC205 Busillffl English 3 
OFF005 Word Pro<es.sing Skal De:.:_:Yel::::iopme=n::.:t l:._ _______ -.,:...4 
Off024 Office Calcukrton 1 

~ Off055 Computer Aef*ca!ions 3 

~'- 2 
(OOP220 Career·Seeking SkiUs 2 
OFFC204 Office Procedures 3 
OfF<206 Business Coire:spondem ~ 3 
~ Word Poossing Ski! Develojjiiiem 11 3 
Off056 Advanced Computer App/Kations 3 

II OFFC405 Profes.sionol Development 3 

T«a 3-11 ...,_ 10 tlie ,...,eel cowses, stNNts am stlect 1 Cowse Froa Optiols 1 cal 
2 a 6 (r .. ts ffOII Optioe 3 

I MGMTl 53 Office Management 3 
ACCTl 01 Principles of Accounting I Opt! 4 
ACC1301· ~ F1nlamentals Optl 3 
SPOlll O Fvnclomeniuls of Speed! Opt2 3 

I SPOlll7 I~ & Smoft Group Comm Opt2 3 
BSAD1SO lnlrotoBusiness ___ Opt3 __ 3 
BSAD151 Personal f'UlOIIC! Opl3 3 
IUSl.101 Busines.s Law I Opt3 3 
DATA110 Coq,ut« Networlc lil . .::.er:::.ocyt._ _____ Opl;c.;.3 __ ~ 3 
MGM1743 Management of :::;lnfc:.;.ormation=· :.::.._ ____ _ -=Opt"'"3=-----=-3 
BSEN229 Small Business Monogemenl Opt3 3 
MKT6102 Pri'*°' Morke~ng._-_-=_-:=_-____ -"Opt3 __ 3 

In 4-Wect 3 Cr ... s Froa Oplioe 4 
0FFC207 Administrative Office App@calions 3 
OffC357 Emer~ng Technologies:c:... __________ .......;.3 
OffOSI PC Desk1op Nllishing Principles 3 
OfK 410 Office Internship 2 
OfK 411 Office Seminor 1 
mr- A_,Jy_ Accounting (exc~und) 

ISAD An~ Business Adnin (exc~t 
--- ~ ----

1US1. An Business Law (except I 

DATA Any Oa1a Proces.sing (except acpdl 
~ Any Economics (except oc§unctl 
MGMT"· Any Management (except oc§und) 
MKTG" Any Morketing (except • I 

I I Tottl .._ a ... s ,...,eel lo COlllpleft tlie AAS .i.., .. 

~: 
Opl4 
Op14 
Opl4 
Opt4 
Opt4 
Opl4 

- 1h, folowing cours,s are apfl(Ovtd for high sthoal ortiwlalion lrx 11,a cat,gori,s: 

I MXTGl 03 Principles of Selng I MXT6231 Fashion=· ::..::MG)'Sis= ::..:· '=-=:-.:.:... ________ _ 
MKT6332 Texll1es 
Off029 Keyboormng I 

64 

3 
3 
3 
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Agri-Business 
The Agri-Business program is designed to prepare srudcm:s for the rapidly expanding 

food fiber and natural resources industry. Students arc given an option of emphasizing 

agrirultural supply and service and fann management. 

This program provides the student with training in the latest developments in technical 

agrirulture in both the classroom and industry settings. The program also includes on

the-job cmploymcnr experience in the industry. 

Students who cl.ca co l2kc agrirulrural supply and service courses will be capable of 

filling entry-level jobs including agronomist, livestock, grain and petroleum marketing 

specialist. Other job opportunities may be found within th.e seed, chemical, banking 

and commodity brokerage industry. 

Students who elect co l2kc farm managcmcnr courses may enter production agriculture 

or find employment as a farm managcmenr specialist. 

Students should visir with program inscruccors and counselors for information regarding 

courses chat cransfcr co four-year institutions. 

Loarlioe: w..., 
Selected courses in this program arc offered at ocher campuses. 

Pr..- btry . ... ..ts 
Complete an application, satisfy the assessment requirement and attend any required 

information/registration session. Students swt any term. 

GroclNtioa . ... ..ts 
To earn an Agri-Business AAS degree, students musr complete all course work as 

prescribed and maintain a 2.0 grade point average. 

..... Cowses 
AGRl201 Feeding & Animal Nutrilion I 3 
AGRl202 C,op Scouting 3 
AGRl203 ~ Nutrilion 11 3 
AGRl204• Animal Sdtnce 3 
AG~ Ciop ~ 3 
AGRl207 Unstuck Disease Prevention 3 
AGRl209• Sois Laboratory l 
AGRl216 Marketi 3 
AGRl217 Predsion~~ 3 
AGRl2 l 9 Sois and ferlizers 3 
AGRl411 Agricultural Economics 3 
AGRl421 Chemical Technology 3 
AGRl430 AgriMiness Internship I 2 
AG~ ~ 2 
AGRl455 Apwness I~ 11 3 
COMSl81 Intro to Computer literacy 3 
COOP220 Coretr· s..king Skills 2 
SPCH 110 Fundamentals of Speech 3 

· 'J..--------- ----- -----------------------------.2=v:00"'3-~2004= 
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Programs Available 
Optioa Co.m-Stlect I COIHI Froa 0,- I, 2, 3 cad 4. Select 4 C..WS froa Opfi11 S 

MATH115 Opt! 4 
MATll410* I 3 
ACCTIOI 4 
ACCT301" ~ 3 
ENGl117 Opt3 3 
ENGL410* Opt3 3 
MGMT203 Opt4 3 
PSCHIOI 3 
SOCYJOJ Opt4 3 
AGll222 Opt5 3 
AGll304 OptS 3 
AGll30S 5 3 
AGRl306 5 3 
AGRl322 Opts 3 
AGRl323 OptS 3 
AGRl333 Opts 3 
BUSllOI OptS 3 
MKTGIOJ· 5 3 

Total llliillMI a8'ts req*td to <Olllplet• tlis prC99 72 
Agri-Businas Agronomy, Agri-Businas Animal Sdmce, Agri-Business Fann 
Management and Agri-Businas Saks/Service Cenifo:aus an available. See Certificate 
section starting on page 75. 

Airbrush Art ,_ Certificate Section page 75J 

Architectural Millwork 
The Archicccrural Millwork program will give srudents the training to produce one-of

a-kind cabinecry, millwork (wood trim) and solid surf.lee produas, such as solid surf.lee 

counter tops. Srudents will receive classroom insuuccion as well as hands-on rraining and 

experience using modem millwork equipment. Graduates of the program will earn a diplo

ma, which will prepare them for entry-level positions in the architectural millwork field. 

lomtioll: hkay 
PrC99 htry Req*.-ts 
Complete an application, satisfy the assessment requirement and attend any required in

formation/registration session. Srudents scan f.ill term. 

GnNNtiol ......... s 
To earn an Architectural Millwork diploma, complete all course work as prescribed and 

maintain a 2.0 (C) grade point average. 

ALL MILL courses a,y runved for muknts acupuJ into the fall-time 
Arcbiuctvral Miliworlt pr<>gr41tt. 

Tena 1 
MILL440 
MILL441 
MILL442 
MILL443 
HLCR314 
MATll410· 

Tera 2 
MILL444 
Mll144S 
MIL1446 
MIL1447 
ENGL410* 

Tera3 

Blueprint Rmng and Loywt 
Material Identification and 
lntrodudion to Pol1able Tools 
Slutionory Equipment 
Emergency Core 
Mathematics for Tedmicions I 

MILL448 Advanced Mhifk o1iGns I 
MILL449 Advanced Mhwk Aj>plicoliGns II 

Total a8'ts req*td to Clllplete tlis prC99 

2003-2004 

3 
3 
3 
4 

3 

3 
3 
4 
3 
3 

5 
5 
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Architectural Technologies 
The Architecrural Technologies program is designed to develop the proper manual and 

computer skills and knowledge required for satisfaaory entrance into the field of 

archicecrural drafting and derailing. 

Graduates are employed by architects, suucrural, mechanical and dcarical engineers, 

concraaors, subconcraccors and building equipment and macerial suppliers. Srudents 

periodically visit construction sites co observe acrual consuuccion practices and 

architectural offices to experience their furure work environment. 

lomtioll: Alli-, 
Pr.-htry Req*....ts 
Complete an application, satisfy the assessment requirement and attend any required in

formation/registration session. Submit evidence of grade "C" or above in one year of 

high school algebra or the equivalent (DMACC Academic Achievement Cemcr 

Algebra I & II or MATH 092). Students start summer term. 

NOTE: DATA 11 D bas a prMeqvisite of (OMS I BI Introduction lo Compute, UIWDcy. 
The requirement for MATH410 & 411 can be fulfilled with evidence of a grade of"C" 

or above in MATH 123 or an equivalent mathematia course; and a COMPASS 

Trigonomecry score of 35. When srudenrs meet their math requi.rement this way 

additional credits ro meet the 65 credit program requirement must come from courses in 

Option 1. 

GnNNtiol . ... ~ 
To earn an Architectural Technologies diploma or AAS degree., srudents muse complete 

all course work as prescribed and maintain a 2.0 (0 grade point average. 

r- 1 
ARCH410' 
AICH460· 
AROl464 
AICH472 
CADD40J• 

Tena 2 
AICH420 
ARCH461 
AICH470 
AICH473 
CADD403 
ENGLJl7 
MATH410* 

Ardlite<turol Drafti I 
Ardlite<tullll llmling Lob I 

lllffo 10 (OllljMller Aided Drafting 

Ardiledurol Dr . II 
Arditet1urol . Lob II 
Construction Techniques II 

lnlermec5ate CAl)l).Architecturol 
Conp!ilion I 
Malhemotiis for Tem<ion5 I 

Tera 3-Seltd 1 COWH from O,tiol 1 
AICH462 Arditectullll Drafting Ill 
ARCH463 Arditectullll Drafti11g Lob Ill 

AICH471 Construction Tedwiques Ill 
ARCH47 S Tcdiricol Report & Specs 
MATH4 II Mathemalics for Temnkians II 
MGMT203 Human Relations in Businm 
PSCH I OJ Gnrol Psydlology 
PSCH I 06 P5ychology of Human Relolions & Adjus1ment 
SOCY101 Introduction to Sodology 

Total a8'ts reqairtd to <Olllflet• tlie ...... 

Tera 4 
HISTl21 
HIST122 
ENGLl 19 
DATAIIO 
CADD410 

Total a8'ts req*III to Clllplete tlie AAS 4et,• 

Optl 
Optl 
Optl 
Optl 

2 
3 
2 
2 
3 

2 
3 
2 
2 
3 
3 
3 

2 
3 
2 
3 
2 
3 
3 
3 
3 
3 

48 

4 
4 
3 
3 
3 

65 



Programs Available 
Auto Collision Technology 

~ The Auto Collision Technology program is designed co prepare students for employment 

l in the highly technological auro collision industry and to update chose already employed. 

The Auto Collision diploma option prepares graduates for entry into auto collision jobs 

related to paint, refinishing and major structural repairs. 

~ In addition, individual courses may be taken to satisfy the person who wanes only 

specific segments of the complete program. 

~locatloa: Aaeay 
IProp1 btry RtqlirtllNts 

Complete an application, satisfy the assessment requirement and attend any required in-

formation/registration session. Students start fall or spring term. 

lGnNINtlot RtqlirtllNllts 
To earn an Automotive Collision Technology diploma or AAS degree, a student must 

complete all course work as prescribed and maintain a 2.0 grade point average. 

~Auto Colliaion - Diploma 
Rtqlinll Cowws 

AUTC 403 Bask Shop Safety 
k AUTC 405 Bask Shop Operations/Metal 
I AUTC 408 Bosi< Shop Operations/Paint 

AUTC410 Bask Estirnating 
AUTC 412 Get Reody for Paint 

~ AUTC413 Plastic Repair and Refinishing 
I AUTC 414 Colision Analysis and Measuring 

AUTC420 Advanced Refinishing 
AUTC421 Adv Estimating/Ownenhip/Monogement 

l AIITC440 Frame and Unibody Slruclurm Repair 
ENGL 41 o· Communication Skdk 
MATH410" Mathematics fw Tedlnicians I 
WUD468• Related We!Gng/Auto Collision 

~Total a tlhs rtqllred to COl!lplett ... .,io

Auta Colliaion - AAS 

5 
s 
2 

3 
2 

s 
3 
3 
2 

AUTC403 Bosi< ~ Soles 1 
- AUTC40S Bosi<~ =eial S I AIITC408 Bosi< - ~ • mnt S 

AUTC 410 Basic Estimating 2 

AUTC420 anc Re ' • 6 
AUTC421 ' Mo nt 2 

i 
AUT0486 Bosi< Brakes 3 
AUT0488 Bosi< Suspe=nment 4 
EHGL410' ' CommunKafion 3 
:;;,Hl;;;CR;,;,31:-;;4- ---=~= r =;:.:,Co;;.:.:re==-------------r 

l 
MATH410" ~ for Tedmidans 1 3 
PHYL401 • Ph.Qi for Tedinicians 3 

R Welding/Auto Collision 2 

~

Optlol Co.rsts-Stltd 1 Cow1t Froa £adi Optlol 
MGMT203 Human Relations in Business 
PSCH 106 Psy(hology of Human Relations & Adj 
PSCHl 01 fieneral Psythology 

~ 
SOCYl 01 Introduction to Sociology 
BSEN229 Small Business Management 
8USL101 Business law 1 

Total a• rfll'lred to -,let• tlit AAS dtgrM 

Optl 
Optl 
Opt2 
Opt2 

3 
3 
3 
3 

73 
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Degrees and Diplomas 

Auto Mechanics Technology 
The Auro Mechanics Technology program is designed ro prepare students for 

employment in the high technology auromotivc service induscry and to update those 

already employed. 

There arc rwo separate diploma options which can be taken individually or in 

combination. One option prepares graduates for job entry in current Auromocive 

Technology Tune-Up and Engine Repair. The other oprion prepares graduates co cnrcr the 

auromotivc industry trained in the latest Power Train and Chassis Repair techniques. By 

completing the rwo diploma options plus one course, students may receive an AAS degree. 

Locatloa: hlt•y 
Progra11 E1try Requlremeats 
Complete an application, satisfy the assessment requirement and arcend any required in

formation/registration session. Students srart fall or spring term. 

Gnidlatiol Requlr-ts 
To earn an Auto Mechanics Technology AAS degree, a student muse complete all course 

work as prescribed and maintain a 2.0 grade point average. 

Auta Engines & Tune up 

Rtqtirtcl Cowws 
AUT0464· Auto Mea51lrement and Tools 
AUT0466 Fuel Systems 
~UT0469 Bosic AU!omotive Ele<lri<ity 
AUT0470 Advoncsd Automotive electricity 
AUT0472 Auto AC ond Heati119 
AUT047 4• Automottve Engine Fundamentals 
AUT0476 Electronic Engine Controls 
AUT0478 Advanced Tune-Up 
AUT0479 Service Monagemenl 
AUT0482 Advanced Engines 
ENGL410' Communication Skills 
MATH410' Mathemotics for Technicians I 
PHYL401' Physics for Techni<ians 

Total aeclts required to complete En;Hs & T,..-Up diploma 

Auto Chassis & Power Train 
Required CNnts-Stltct 1 Count from Option l 

AUT0464' Auto Measurement ond Tools 
AUT0484 Bosic Power Train ----~ 
AUT0486' Bosic Brakes 
AUT04BB· 8osi< Suspension/Alignment 
AUT0490 Advan<ed Power Train 
AUT0492 Advanced Brakes & Alignment 
ENGL410' Communication Skills -
HLCR314 Emergency Care 
MGMT203 Human Relations in Business 
PSCHIOl General Psycl!Glogy 
PSCH106 ~chol of Human Relations & Adj 
SOCYIOl Introduction to Sociology --

Total aeclts reqlired for Cliassis & Power Traifts diploma 

Automotive Mechanics Technology 
WUD467' Rekrted Weld-Transportation Trodes 

Totol aeclits required for tlit A11to Mediallics AAS clegrM 

Opll 
Optl 
Qp~ 
Optl 

3 

3 
3 
4 

4 

3 
3 
3 
3 

44 

4 

s 
- 3 

1 
3 
3 
3 
3 

34 

74 

2003-2004 
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Programs Available Degrees and Diplomas 

Biotechnology Building Maintenance Certificate 
The Biotechnology program is designed to prepare students to work as Biotechnology (see Certificate Section page 76) 
technicians in th.is rapidly expanding field which includes research and development, 

quality control, manufactlll'ing, or rela.ced areas. Biotechnology is a broad term spanning 

several different disciplines. Specific career opporruniries could require skills related co 

generic engineering of plants or microorgan.isms, gene therapy co correcr human health 

problems, DNA finge.rprinring, vaccine development, or produccion of food, drugs and 

orher consumer products. 

The program is scrucrured ro allow students co develop marketable job skills while 

incorporacing rhe requirements for a rwo-year liberal arts degree. Mosr of rhe credits will 

rransfer to four-year inscitucions. The program includes many lab-based courses, which 

enables students to apply what they learn in chemisrry, math and sraristics, biology, micro

biology, generics and molecuJar biology. Specific skills such as written and oral communi

cations, critical thinking, problem-solving, compucer skills and small group collaboration 

are an integral part of the program. Students participate in internships in cooperation wirh 

potenrial employers. 

Building Trades 
The Building Trades program provides srudenrs with the skills and knowledge necessary 

to cnre.r either rcsidencial or commercial construction fields. 

Classroom work focuses on familiarizing rhe students wirh basic knowledge of 

construction materials. Laboratory activities emphasize practical hands-on skills needed 

in the building trades. 

The lase term is devoted to applying classroom theory and lab skills in an actual 

conscruccion job, either residenrial or commercial. 

Locatlott Anlt.y 
Program Elltry Requlr-ts 
Complete an applicacion, sacisfy the assessmenr requirement and anend any required in

formation/registration session. Srudenrs scarr fall term. 

Gradlatloa ··-ts To earn a Building Trades diploma, a student must complete all course work as 

Students planning to transfer ro a four-year program after complecion of this program prescribed and maintain a 2.0 grade point average. 

should consider raking CHEM151 and 152 (instead of CHEM131 and 132) and 

CHEM161 and 162, depending on the program being considered. 1n addition, many 

programs will require calculus (MATH129 and/or 130) and physics (PHYI.121 and 122 

or PHYLI 11 and 112). Additional credit hours in humanities and the social sciences may 

also be helpful. Please check with rhe program chairperson for Biorechnology or an advisor 

for additional informacion or assistance. 

Loaitlol: Aalc•y 
Selected courses in rhis program are offered at orher campuses. 

Progra111 Ellfry Req*..ts 
One year of high school chemistry or Academic Achievement Chemistry I & ll, rwo years 

of high school algebra or MATH092 and 094 and satisfactory writing skills. Complete an 

application, satisfy the assessment requirement and attend any required information/regis

tration session. Students sran fall or spring term. 

Gradlatloll Rtqllirt111t11ts 
To earn a Biorcchnology AS degree, a student musr complete all course work as prescribed 

and maintain a 2.0 grade point average. 

Rtqllirecl Cowsts 
BIOL140 
BIOLl 11 
EHGLl 17 
OtEM131 
COMS1 81 
BIOL141 
OtEM132 
EHGLl 18 
MATll121 
ENGLl 19 
BIOL142 
BIOL149 
SPCH110 
BIOL162 
BIOL165 
BIOL163 
BIOL167 

General Chemistry I 
lntrodudion lo Computer Uterocy 
Princps of Biology I 
General Chemistry II 
Composmon II 
ffementory Slalislics 
Technical and Business Writing 
Principlas of Biology II 
General Microbiology 
Fundamentals of Speech 
Cel and Moleculor Biology 
Genetics 
Topics in Biotechnology 
Bioted,nolgy lnltmship 

Option (llll'ses - Seled 3 Crtfts froa Options 1 11111 6 Crtfts lroa Option 2 
Core Humanities Opt 1 
Core Social and Behavioral Sciences Opt 2 

Total .......... a_..s rtqllirecl to <Olllplete tWs program 

2003-2004 

4 

4 
4 

4 

4 
4 
3 

64 

3 

Tt1111 1 
BLDG451 Materiols/Construction Theory 5 
8LDG452 Cons1rudion Technigues 7 
BLDG453• Core/Use of Hand/Power Tools 1 
BLDG4SS- Construction Bl~rinl Reodi!!JI 1 
8LOG456 Materials Takeoff 1 
HLCR314 Emergency Core 1 
MATll4W Mathematics for Techni<ians I 3 

Tt1111 2 
BLDG461 Coooete S~ems ond f«mi!!JI 4 
BLDG462 Cons1rudion Drofti!!JI & Design 2 
BLDG464 Interior Trim Proctices 3 
BLOG480 Construction Procedure/ Applica!ion I 5 
ENGL410* Communicolion Skills 3 

Tenn 3 
BLOG481 Construction Procedure/ Applica1ion II 5 
BLOG482 Construction Procedure/ Applica!ion Ill s 

Total aeclts rtqllirecl to coaplet, tlie progrmi 46 

Business Administration 
The Business Adminisuation program offers the srudent a number of career and 

educacional opporrunities. The curriculum is designed for career oriented students who 

desire career positions in business; college rransfer students who wish to complece a four

year degree; working adults who want co complece rhcir associate degree, gain advance

ment opportunities, or who are considering a career change. 

Unique features of the Business Adminiscracion curriculum include: inuoducrory 

business studies in business administra.tion areas, a complement of arts and science 

transfer courses and an Associare in Science degree. 

This program helps prepare the srudenr for a career, or should the student decide to 

uansfer to a four-year college, rhis program provides a curriculum that will satisfy most 

freshman and sophomore Business Admjniscration requirements of four-year colleges. 

The Srudenr Development Office can provide course check sheers from rhe various 

colleges identifying which DMACC courses should be raken for college transfer. Stu

dents planning on cransferring to a four-year college should conraet a counselor or 

advisor for course planning assistance. 

Locatloa: Aak.y, 8-, Carrol. Newtoa, Ul'NII, Selected Cowm Offered at West 
Progr11111 Entry Requlrt111t11ts 



• Programs Available 
Complete an application, satisfy the assessment requirement and anend any required in-

-

formation/registration session. Students start any term. 

I GnMtlol Rll!*-1s 
To cam a Business Administration AS degree, a student muse complete the standard core 

requirements for the degree, plus the Business Administration required courses and 

.. , options and maintain a 2.0 grade point average. 

... Rll!*ttl Cotrses 
ConJ,lete AS Degree Core Requirelllelm 28 

I I 
Ill 

ACffiOl Principles of Accounting I 4 
ACCTl 02 Principles of Accounting II 4 
BSAD 150 Intro to Business 3 
BUSI.I 01 Busines.s Law I 3 
COMS 181 Intro to Computer literacy 3 
ECON IO 1 Prindples of Mocroeconomia 3 
ECONl 02 Principles of Mkroeconomi<s 3 
NOTE: ECON IOI and ECON/02 can be us,d to satisfy tire Social and Behovio,a/ Sciences component of tire AS 
ewe. Students choosing this op/ion wiH need Ill compl,/e an additional 6 credit hours from either core or 
e/«tive COIHJf work to meet program requirements. 

11 aclcltioit to !tie reqlirttl C111rstS shldeats •st dioose - of !tie folowilg plaas: 

111. Colege Trnsfer Pica 
Students planning to transfer to a four-year institution should complete: 

Additional AS Degree Core Requirement Coones 6 

-J 
IJ2

• 

I I 
11 

Eledives 7 

Students should contact a coW1Sclor or academic advisor ro assure transferability of 
courses to the four-year institution. 

GNeral Btsiltss Option Cotrse Pia-
s.l«t 4 Courses From Option I 
BSA0151 P8fSOIICII Finance Optl 3 
BSAD201 Pri• ol 8anki!!9 Optl 3 
BSAD224 lntrodudion To Investments Optl 3 
BSAD225 Principles of Insurance Optl 3 
BSEN729 Small Business Management Optl 3 
BUSL102 Business Law II Optl 3 
MGMl102 Introduction to Management Optl 3 
MGMT243 Manogement of Information Optl 3 
MKTG102 Pri•ofMarlceti!.19 Optl 3 
Elective 1 

hsiltss eo.p.tw Optiol Cotrse Pla-
Stl«t 2 Courses From Op/ion 1 and 2 Comas from Op/ion 2 
COMS 111 Cornputen and Program logic Optl 
COMSl 25 Business Programming COBOL I Optl 3 
BSEN306 £-Commerce Website I Opt2 3 
COMS126 Business Progranvning COBOL II Opt2 4 
DATA 103 Y-isool BASIC Programmi!!9 Opt2 3 
DATA104 Advanced Y-isual BASIC Opt2 3 
DATA 110 Computw Network Literog Opt2 3 
DATA306 COBOL lntermecSate Opt2 
DATA318 C ++ Progrllfflffling Opt2 3 
DATA341 Introduction to Dahmases Opl2 
DATA343 lntrodudion to SQL Opt2 3 
DATA349 Advanced PI/SQL Prog1om Urm Opt2 3 
DATA350 Relational llmrA,ase llesif1 _ , =56 Advanced Computer AJpations 

Tttal ..._ atllts rill*• fOf tWs p,19• nilg aay plaa 

Opl2 
Opt2 

3 
3 
1 

64 

~I 
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Business Information Systems 
The Business Information Systems program i.s incended for the srudenc who i.s interested 

in a programming career in a client/server environment or in the areas of eleccroni.c 

commerce or database applications. This is especially true of the career opportunities in 

the PC-related programming fields as well as the newer fields of electronic commerce 
and databases. 

The BIS degree will allow a scudenc to study a varieiy of different areas related to PC pro

gramming and related applications. This program emphasiz.cs flexibility co allow a student 

to take courses that relate to specific areas of imeresc. Ir is also possible for che student to 

take course work from several differem but related areas of study. For example: many 

electronic commerce applications use databases as an integral part of their business. These 

combined skills will give the student a more marketable background. 

Information Technology careers require more diversity of skills and abilities than in the 

pasc. Employers are looking for employees with a variety of skills in related areas. Many 

projeccs today require a variety of compucer-rclated skills and business knowledge. This 

degree will address those demands through more flexible course selcccioo and exposure 

to a variety of programming skills and tools. 

l.ocatloc Allt•y, Ntwtoa, Urlian, West 
Selected courses in this program arc offered at other campuses. 

Pr19a11 Elltry Rtqllr-ts 
Complete an application, satisfy the assessment requiremcm and ancnd any required in

formation/registration session. Students start any term. 

Grachiatioa Reqw-ts 
To earn a Business Wormation Systems AAS degree, a student must complete all course 

work as prescribed and maintain a 2.0 grade poinc average. 

Rll!*ed Course1 
ACCT101 Principles of Accounting I 4 
BSADl 50 Intro to Business 3 
COMS111 Computen and Program logic 3 
COMS125 Business Progromming COBOL I 3 
COMSl 81 Intro to Computer Uterag 3 
COOP220 Career-Seeking Slu11s 
DATA 103 V"isual BASIC Programming 
DATA 11 0 Computer Network Uterag 3 
DATA341 Introduction to Databases 3 
DATA382 Systems Anuysis 4 
ENGL410 Communication Skills 3 
MGMT243 Management of Information 3 
MATH Any 100 level Math 3 
SPCH110 Fundamentals of Speed. 
OFFC329 Keyboarding I 

3 

Optiol Cowses-Stlect 1 Cotrse Fro11 Optioa I 11111 1 a atclts fr011 Optioa 2 
MGMT203 Human Relations in Business Opt 1 3 
PSCH 101 General Psymology Opt 1 3 
SOCY101 Intro to Sodology Optl 3 
ACCT351 Financial Actoun6ng/Computers Opt2 
COMS126 Business Programmi!!!I COBOL II Opt2 4 
COMS301 Java Programming Opt2 3 
COMS303 £-Commerce Scrjlti!!9 la!!9UCJges Opt2 3 
DATA104 Advanced V"ISUOI BASJC Opt2 3 
DATA 106 Microcomputers in Business Opt2 3 
DATA318 Ct+ Programming Opt2 3 
DATA319 Assembler -Beginning Opt2 4 
DATA320 Advanced C ++ Opt2 3 
DATA343 lntrodudion to SQL Opt2 3 
DATA349 Advanced Pl/SQL Program Ullin Opt2 3 
DATA350 R~ Dotabase Design Opt2 3 
BSEM305 £-Commerce on the Web Dpt2 3 
BSEN306 £-Commerce Website I Dpt2 3 
BSEN307 £-Commerce Website II Opt2 3 

Total aellts rll!*ttl to caplet, AAS degrff 65 

2003-2 \ 
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Programs Available 
CAP • Chrysler 
The Chrysler Automotive Program (CAP), co-sponsored by DMACC and 

Daimler/Chrysler Company, is a two-year automotive program designed ro upgrade the 

technical compctenc.c and professional level of the incoming Daimler/Chrysler dealership 

cechnician. The curriculum, designed by Daimler/Chrysler and DMACC, leads to the 

associate degree in Automotive Technology. The program involves classroom lecture, lab

oratory expcrienc.c and dealership work expcrienc.c. 

l.ocatloc Alktty 
Progrca &try Rtqlir-1s 
Complete an application, satisfy the assessment requirement, aptitude and ability rests 

and be accepted by Daimler/Chrysler as a parricipanL In addition, all program 

participants must be employed by a participating Chrysler dealership. Srudents start in 

Occobcr each year. 

Groclaatloa Req* .... ts 
To earn a CAP Chrysler AAS degree, a srudent must complete all cowse work as pre

scribed and maintain a 2.0 grade point average. 

Rtqlired Cowses 
CAAP312 Chrysler Electri<al/Ele<lronics 4 
CAAP317 Shop Fundamentals and Minor Service 4 
CAAP318 Basic Brakes 4 
CAAP320 Technical Internship I 3 
CAAP32B Chrysl• Electri<a Systems Repcir 4 
CAAP329 Chrysler Steering & Suspension 3 
CAAP330 Technical Internship II 3 
CAAP335 Service/Repcir Chrysler Engines 5 
CAAP336 Chrysler Fuel Systems 3 
CAAP340 Technical Internship Ill 3 
CAAP346 Chrysler Engine Performance 5 
CAAP347 Chrysler Heating & AC 3 
CAAP3SO Technical Internship IV 3 
CAAP354 Chrysler Manual Drivetrains 4 
CAAP355 Chrysler Automati< Drivetrains 4 
CAAP356 Advan<ed Chryw Sys1ems 
CAAP360 Technical Internship V 2 
ENGL410' Communication Skills 3 
MATH410' Ma!hema!ics for Technicians I 3 
PHYL401" Physics for Technicians 3 
PSCH106 Psythology of Human Relotioos & Adjustment 3 

Total attlts req*ed to <Olllplet, tlis program 74 

Caterpillar Technology 
The Caterpillar Technician program prepares srudents for a career in the area of diesel repair, 

focusing on Caterpillar produces. Instruction is in the repair, mainrenanc.c and testing of 

diesel engines, power trains and components of trucks and conscruetion equipment. 

l.ocatloc Alk.ay 
Propn btry Req*..ts 
Complete an application, satisfy the assessmcnc requirement and arcend any required in

formation/registration session. Srudents scan any term. 

Groclaatloa Rtqlir-'s 
To earn a Caterpillar Technology AAS degree, a student must complere all course work 

as prescribed and maintain a 2.0 grade point average. 

R.-ed eo.ses 
D1SL401 !Msel Engines I 
DISL 402 !Msel Engines II 
MATH41 o• Mathematics for Technicians I 3 
DISL404 Power Tnins I 
DISL 406 Hydraulics and Brakes 5 
DISL408 Basic 8edri<ily 5 
DISL420 Air ConGlioning 3 
DISL428 Operation and Maintenance 5 

2003-2004 

DISL405 Power Tnins II 
DISL 409 Diesel 8ectronics 
DISL 430 Caterp1ar Fuel Systems 
D1SL431 Caterp11or FC111ure Analysis 
DISL 432 Caterp1or LS/PC Hydraulics 
D1Sl433 Caterp1or Service Information System 
D1SL470 Advan<ed Electricity 
DISL 434 Caterp11ar Internship 
D1SL435 Caterp11or Muhi-M. 
WUD467* Related Welding-Transpor1alion Trades 
ENGL 41 o• Communication Skills 
PHYL 401" Physics for Technicians 
MGMT203 Human Relations in Business 

Total atfts rtqlired to COlllpltt, AAS dtgret 

Chemical Dependency Counseling 
(see Certificate Section page 76) 

Civil Engineering Technology 

5 
5 
4 
2 
2 
2 
4 
4 
2 
2 
3 
3 
3 

ao 

The Civil Engineering Technology program prepares the studenr for a career as a 

technician in the areas of design, surveying, construction and inspection. These positions 

could include highway/bridge design, surveying, right-of.way legalities, materials testing 

and highway/bridge construction techniques. 

Upon completion of the program, graduates will be able to follow laboratory procedures 

and apply their knowledge through the use of high-tech instruments. They will have a 

working knowledge of surveying equipment, industry-based computer software and labo

ratory testing instruments. 

The program is designed co fill an increasing demand for technically skilled people in the civil 

engineering technology field and demand is cxpcaed to continue wcll into the 21st century. 

l.ocatloc 8ooN 
Progr• &try Rtqlir-is 
Complete an application, satisfy the assessment requirement and attend any required infor

mation/regiscration session. Students must have earned a grade of"C" or above in a high 

school algebra course, or be placed in MATH 411 by the results of a Compass tesr. If not 

placed in MATH41 l, students will be required co cake remedial math courses to be 

brought up to the level of MATH4 l l before enteri.ng chat class. Students start fall term. 

Grad.atloa Rtqlir..ts 
To earn a Civil Engineering Technology AAS degree, a srudent must complete all course 

work as prescribed and maintain a 2.0 grade point average. 

r-1 
CET-315 
CET-320 
CET-390 
COMS181 
CEJ.350 

r- 2 

Fundamenlols of Ovi Engineering 
3 
3 

Sumiy I 
4 Automated Design I 
3 Intro ta Compul• literacy 
4 Materials I 

CEJ.325 Survey II 4 
~I 4 
CET-340 Construdion I -'-------------- -::-3 

ENGLl 17 CollJ>OSilion I 3 
MATH411 Mathema1ics for Technicians II 3 

Tenn3 
CET-405 Field Coop 
Wtd, faailty approval, stvdents may take the folluwing in place of CfT-405: 
CET-407 Field Orientation 
and 
MGMT203 Human Relations in Business 
or 
PSCH101 General Psychology 

5 

2 

3 

3 



Programs Available 
,_ 4-Stlect 1 Cowse Froa Opliol 1 

• 

CET-380 Stolics 
CET-422 Survey Ill 

3 
4 
3 
4 

Optl 3 
Optl 3 
Optl 3 

CET-4SO Moteriols II 
CET-490 Automated Design II 
MGMT203 Human Relations in Bllliness 
PSCH101 General Psychology 
PS<:H106 Psymology of Human Relotions & Adj 

1-S 
CET-360 Soils and Foundations 3 
CET-430 H~hwuy Design II 4 
CET-440 Construction II 3 

3 
3 

CET-470 Structure Design and Cons1rudion 
• ENGll 19 Technical and Bllliness Writing 
,.. Total a .. ts recpilrtd to cotnpltte AAS clepM 72 

1111 Commercial Art 
,al The Commercial An program prepares studenrs for a career in graphic communications. 

Skills emphasized mess the ability co successfully design and produce a wide varieiy of 

materials for use in chis challenging field. The development of "portfolio quality" work 

is stressed chroughour the training program. 

Courses utilizing che traditional memods along with deskrop publishing prepare srudems for 

entry level positions. Required courses such as design, typography, electronic phoro editing 

and compurer graphics allow srudencs ro seek advanced opporrunicies. Electives in photogra

phy, printing. airbrush and advanced computer graphics will allow srudencs ro specialize. 

" 

Internship and portfolio preparation courses focus on me placemenr of scudenrs in the 

"real world." Insuucrors have all been employed in the career field and are reaching 

courses directly related co their expertise. 

When the program is completed, students may find employment in an studios, 

1111 advertising agencies, in-house art departmenrs, printing companies, publishing firms and 

,. ocher establishments in need of creative communications. 

·=:7.-rs 
"' Complete an application and attend a Commercial Art Realities Exploration Day, ob-

taining a satisfactory score on an art portfolio. Although not a requirement for 

-

acceptance into chis program, students are encouraged co rake the COMPASS 

assessment. Studencs scare fall term. 

GnidNtioe R'ff'lr-ts 

-

To earn a Commercial Art AAS degree, a srudent muse complete all course work as 

prescribed and maintain a 2.0 grade point average. 

Recpilrtd C-ses 
WT401 Comrnerdol Art Orientation 3 

~ 
WT403 Communication Design I 3 
WT 404 Typography II 3 
WT40S Typography I 3 
WT 407 Production Art I 3 
WT410* !Uustration I 3 
WT 411 Communicotion Design II 3 
CART41 S Production Art II 3 
WT421 Internship Preparation 2 
WT424 Commercial Art Internship I 3 
CART426 Communlcalion Design Ill 3 
CART430 Production Art Ill 3 
CART 436 Portfolio Preparation I 3 .I CART 437 Communicotion Design IV 3 
CART 440 Production Art IV 3 
CART 444 Portfolio Prep01otion II 3 
CART4S9 Computer Grophks I 3 
CART 463 Bectronic Photo Editing 3 
DKTP401 * Intro To Desktop Publishing 3 
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Opliol Co.nes-Stlect 2 C-ses from Opliol 1 
CART414 llustration II Optl 3 
CART419 lelleri!:!9 ond ~n Art Optl 2 
CART42S Commercial Art Internship II Optl 3 
CART42B llustration Ill Optl 3 
CART449 Airbnish I Opll 4 
CART4Sl Airbnish II Optl 4 
CART462 Co~er Graphics II Optl 3 
GRPH400* Gcaphic Arts Orientation 0(!!1 4 
GRPH401 Methods of Graphic Arts Of!!l 3 
GRPH416 Desktop Publishi!!9 II Of!!l 3 
GRPH42S Bectronic l!!!.9! Control Of!!l 4 
PHOT106 Advanced Phol!!faphy Optl 3 
PHOT407 Studio Photography Oe!l 3 
MKTG104 Advertising/Sales Promotion Optl 3 

Optloll C-ses-Stlect 1 Cowse FrOII Eada Opliol 
AAS Core Communications Opt2 3 

AAS Core Social ad leliavioral Sde.es/Hllllllitles 
(PHOTl OS recommended) Opt3 3 

AAS Core Mathematics or Sciences Opt4 3 
AAS Core Distributed Requirement OptS 3 

Total ..._ a .. ts recpiirtd to COlllplete tlis progn111 73 

Commercial Horticulture 
The Commercial Horticulture program provides srudencs with technical training in the 

broad horticultural field through classroom, greenhouse, turf lab, tree nursery and 

practical on-the-job employment experiences. 

Graduates of the program will be capable of filling jobs in fields such as greenhouse 

operator and management involving greenhouse production, scheduling and marketing, 

landscaping involving design, planting and mainraining trees, shrubs, turf and foliage 

planes for the beautification of home grounds, commercial, public and recreation. Ocher 

jobs may include turf management involving establishing. managing and maintaining 

grassed areas for ornamental and/or recreational purposes; nursery operation and 

management concerned with the production of trees, shrubs and turf for the purpose of 

transplanting or propagating chem. Employment may also be found in garden center 

merchandising and management, merchandising of flowers and foliage plants and 

their design. Certificate of Specialization are offered in Greenhouse production, 

Landscape Design and Turf Maintenance. 

In addition co the required and option courses listed, there are five elective cou.rses mar 

may be taken for additional credit. Those courses are COMH433 Irrigation Systems, 

COMH435 SponsTurf, COMH483 Plane Propagation II, COMH497 Floral Design I 

and COMH485 Floral Design 11. 

Locatloll: w..., 
Progr1111 btry Rtqllr ... ts 
Complete an application, satisfy the assessment requirement and attend any required in

formation/registration session. Students start any term. 

GnidNtioe Recpilr.-ts 
To earn a Commercial Horticulture AAS degree, a student must complete all collrse 

work as prescribed and maintain a 2.0 grade point average_ 
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Programs Available 
R ... ecl COlnt1 

AGRl209' Soils Loboratory•• 
AGRl219 Soil and Fer111izers .. 
COMH441 Landscape Drafting 
COMH4 SO Botony 
COMH486 Construction, Safety & Maintenance 
COMH488 Woody Plant Moteriok 
(OMS 181 Intro to Computer literaty 
COMH410' Introduction to Greenhouse 
COMH437 Turf 1-
COMH440 Landscape Design I 
COMH454 Horlkulture Internship I 
COMH478 Plant Pr . n I 
COMH453 Landscape Design II 
COMH4 57 Froo and Vegetable S<ien<e 
COMH458 Insects and Diseases 
COMH489 Herfxxeous Plant Materials 
COMH411 Horticulture Chemi<al Techniques'-' 
COMH479' Nursery ProdU<lion I 
COOP220 Career· Seeking Ski1k 
COMH452 Arboritulture 
COMH469 liorden Center Management 
COMH498 Hor!iwhure Internship II 
MS degree core science course 

For tlie T...t Maid_, Elllpliasls tlie folowlllg CO.H is rtqlired 
COMH455 Turf II .. 

For tlie Gr...i.o.s. Prodldloa Enipliasls tlie folowillg co.H is rtqlirecl 
COMH490 Greenhouse ProdU<lion Techniques 

Optiol C-ses-Seled 1 C-H fr• Eadt Optiol 
MATHllS' Anile Mathematks 
MATH41 O' Mathematics for Technicians I'· 
ENGL 117 Composition I 
ENGL 41 o· Communication Skills 
MGMT203 Human Relations in Business 
PSCH 101 General Psychology 
PSCH106 Psychology of Human Rel & Adj. 
ACCT301 ' Accounting Fundamentals 
MKTG103' Principles of Selling 
Total minimum crtdits r,quired for di, Greenhouse 
Production emphasis 

Total --- atllts '"*" for tlie 
Turf Maintenance emphasis 
• Course approved for High Sclrool Artkuhmon 

Opll 
Optl 
Opt2 
Opt2 
Opt3 
Opt3 
Opt3 
Opt4 
Opt4 

3 

3 
2 
3 
3 
3 
2 
3 

3 
2 
3 
2 
3 
2 
3 

3 

3 

3 

3 

4 
3 
3 
3 
3 

3 
3 
3 

72 

72 

11 aclcltiol to tlie CO.HS reqtlired for tlis de!,ff, stvdetits IIIGJ tab the folowilg coases to 
.._. tlMir badtgroacl or for perSOIICll lll'kllneat. 

COMH433 Irrigation Systems.. 2 
COMH435 Sport Turf" 2 
COMH497 Flon1 Design I 1 
COMH483 Plant Propagation II 1 
COMH485 Floral Design II 1 
(Comas marked with .. are r,quired for the Tutf Maintefl(lfl(e Cerlifiane) 

Degrees and Diplomas 

Computer-Aided Design Technology 
Compucer-Aided Design (CAD) Technology prepares studcncs for a career in a variety of 

design drafting disciplines. The CAD technology student will be exposed co different CAD 

software packages and computer operacing systems. Students will learn how co creace CAD 

models and drawings to meet intemacional and U.S. customary drafting standards. 

Students can obtain a one year diploma or a cwo year associate degree in CAD 

technology. Students enrolled in the one year diploma will be taught basic drafcing and 

• 
I 

CAD pracrices with emphasis on entry level drafting job skills. Students enrolled in the 

associate degree program will complete the firsc year diploma requirements and in the I 
second year apply advanced CAD software operations including three-dimensional 

(solid) modeling, computer analysis and rendering. Associate degree students will also be 

caught a variety of specialized drafting standards in their respeccive field of interest. 

Engineering and manufacturing design drafting, computer animation and graphics, 

cechnical publishing and independenc CAD contracting are areas in which compucer

aided dr~ng technology graduates may find employment. 

i.-tiol: hkeay 
Seleaed courses in chis program are offered at ocher campuses. 

Program Emy Reqlli'-ts 
Complete an applicacion, sacisfy che assessment requirement and arcend any required in

formation/registration session. Scudents start fall term. 

• 
• 
I 

Gradlatloe Reqlli'..ts 

To earn a Computer-Aided Design Technology diploma or AAS degree, a srudent muse Iii 
complete all course work as prescribed and maintain a 2.0 grade poim average. ~ 
Ttna I 

CADT405 
CADT4JO• 
ENGL117 
MATH410' 

Princps of Computer Operations 
CAD Graphics I 
Composition I 
Mathema1ics for Technicians I 

T- 2-Stlect 1 Cowse frDffl Optiol 1 
CADT411 CAD Grae/!ics II 
CADT431 Manufo<luri!J Interface 
MATH411 Mathemati<s for Technicians II 
MGMT203 Humon Relations in Business 
PSCH106 ~ of Human Relations & Adj 

T-3 
CADT415 ~ineering~ nes & Practices 
CADT420 Mkrostulion CAD I 
CADT425 Applied Materiok and Processes 

Total atllts '"*" to complete tlie •p1onia 

Ttna 4 
CADT412 CAD Ai>l*<ations I 
CADT421 Mkrostution CAD II 
CADT426 Pro/E~neer CAD I 
CADT451 Mechanical S~ems 

1-s 
CADT428 lntrodU<tion to CAD Analysis 
CADT430 Nelwoni!!9 Systems 
CADT471 layouts and Drawi!J.! 
CADT472 Renderi~ ond Animation 
ENGL119 Technkal and Business Writing 

O~tl 
Optl 

3 
6 
3 
3 

6 
3 
3 
3 
3 

3 
3 
3 

39 

6 
3 
3 
3 

3 
3 
5 
3 
3 

• • • • 
I 

• 
I 
I 

Total aecfis '"*" to <-.let• tlie AAS cltgrff 71 • 
Compurn Applications and Computer Languages urtificate are available. See 
urtifoate section starting on page 75. 
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Programs Available Degrees and Diplomas 

Computer Programming Pr..- Eatry •..---

I 
The Compum Programming curriculum prepares srudenlS for a position as a computer Complete an application, satisfy the assessment requirement and attend any required in-

programmer or programmer analyst. With additional experience, gr.iduates can advance formation/regisuarion session. Students start any term. 

to positions as systems analyses and programming managers. Gradtatloa R..-..ts 

The major curriculum focus is on technical courses which lead 10 proficiency in To cam a Criminal Justice Mor AS degree, a student muse complete the standard core 

I designing, wriring and testing computer programs. The program also emphasizes the requirements for the degree, plus the Criminal Justice required courses and oprions and 

understanding of business and accounting principles since the majority of programming maintain a 2.0 gr.idc poim average. 

applications relate 10 specific business problems. 

loadfoll: Allt•y 
Scleaed courses in this progr.im arc offered a1 other campuses. 
,,... &try ....... s 

•

Complete an application, suisfy the assessment requirement and anend any required in

formation/registration session. Students start any term. 

GraMtlol Rtqllr.-ts 

•

To earn a Computer Programming MS degree, a srudem must complete all course work 

as prescribed and maintain a 2.0 grade point average. 

a....-eo.ses 
ACCTIOI ~fAccounting l 4 

I 8SAD 1.50 lnlTo to Business 3 
(OMS 111 Conplers ond Program logic 3 
COMS125 Business Programming COBOll 3 
COMS 1 I 1 lnlTo to Computer l.itefar, 3 

I 

COOP220 Core«· Seeking SkiHs 2 
iiiTA301 DOS Job Conllol - 4 
DATA306 cosovr-nnecSate 4 
DATA308 COBOVAdvon<ed 3 
DATA319 ~ /Beginning 4 I DATA334 Applkations Pr~ 6 
DATA341 lnllodudion to Databases 3 
DATA343 lnlT~ lo ~ 3 
DATA352 Tel«omr!M1iaJliom/OCS Programming 4 

I DATA382 Systems Analysis 4 
ENGl.117 ~ I 3 
MATII Any MATH 100 level 3. 5 I OFF029· Keyboarding I __ 1 

W., 1 C..S. frOII Optioa 1, 2 CotrstS frOII Optioa 2 aN 1 C..S. frOII Optioa 3 
MGMT203 Human Relations in Business__ Optl 3 

I P501101 Generol Psydlology I 3 
SOCY101 lnllockidion to Sociology Optl 3 
DATAl 03 V'isual BASIC Progrommir,g Opt2 3 
DATA104 Advanced V'JSUGI BASIC _M_ __ 3 

I DATA309 COBOL on the World Wide Web -~ ~ _ 3 
DATA318 'C+t"Programmmg ~ - - 3 
DATA320 Advanced C ++ Op12 3 
DATA327 Assembler/ Advonced Op12 4 

I DATA343 lntrodudion to SQL Opt2 3 
DATA349_ Advanced Pl/SOL Pro,gram Unm _ ~ 3 
DATAl.50 Relational Database ~n __ __ Oe!_2 3 
SPCH110 FundomentalsofSpeedt Opt3 3 

I SPOl 117 lnteq,monai and Smal Gloup Conwn Opt3 3 
1'111 ...... aefts ,..-14 t. Clllllplett tWs ,..... 72 

Criminal Justice · AA or AS 
I Thc Criminal Justice progr.im prepares studcntS for a career in such areas as law 

enforcement, corrections, security and juvenile justic.c. The program allows students co 

ch~ either an M or AS degree. All students must complete the basic Criminal Jusricc 

l requircmcnts, then select 01hcr Criminal Justice classes in areas of primary inieresL 

lacatlN: Way 
Selected courses in this program arc offered at ocher campuses. 

I 

AA Degree 

R..-14eo.ses 
CRIM101 Intro to Criminal Ju51ice __________ _ 
CRIM103 ~elations 
CRIMI OS · 
CllMill_ ~ Criminc! Ju51ice Age!Kits 
PlSC126' lnlTo to Puh5c Administration 
S0CY107 Criminology -- --

3 
3 
3 
3 
3 
3 

C.tt R ...... AA °'P" Cort R..-..ts 45 
•(PLSC126 is a required course f or this program and may also 
be used to fu lfill 3 credits of Social & Behavioral Science AA Core) 

Optloa Cotrses-w.ct 12 Cnllts Frta Optioa 1 
CRIM 104 Criminal Law Opt 1 3 
CRIMI06 Juvenile Law Optl 3 
-=CR':':-:IM.,..,107'7 _ __,Theorits~;.:;;;· ..;.;of..c.lnt«viewir,gc.:.:..:..:.·:..c.·c.:t,_ _ _____ Opt::=_l 3 
CRIM!!!__ _Penology___,,.____ Optl 3 
CRIM21 l Correctionol Trecrtment Optl 3 
CRIM~ Corredional law Optl 3 
CRIM2 l 4 Criminal Investigation I Opt 1 3 
CRIM236 I~ Optl 3 
CRIM25_5_ (rinjdl~ Opll 3 
Cl1M273 lntrodudion lo 

--- 1-- -3 

CRIM27 5 Scientific lnvtS1iga!ion Opt 1 3 
CRIM285 Criminal Juslice Ethics Optl 3 

AS Degree 
..... eo.ses 
C-,lttt AS °'P" Cort •..--'s 

(ENGL/17, 118 and 119 orer,qund for dris AS dtgr,,J 
CRIM101 lnlTo lo Criminal Juslict 
CRIM 103 Community Relations 
CRIM I OS Cons1itutionol Law 

PI.SC126 lnlTo to Pl& Administration 
SOCYI 07 Crmology 

Optioa Colnts-w.ct 15 C,efts Frta Optioa 1 

75 

28 

3 
3 
3 
3 
3 
3 
3 

CRIM 104 Criminal law Opt 1 3 
CRIMI06 JuVeMe Law Optl 3 
CRIM1_07_ Th_llOl_ies_ of Interviewing ~ I 3 
CRIM110 1 3 
CRIM211 Correctionol Trecrtment Optl 3 
-=CR':':-:IM~2172 __ C~orr~edionol~·;;,;=taw~__,..-------~~1 __ 3 
CllM214 Criminal lnvesliplion I Optl 3 
CRl'filL__ Criminal In~ II ----- _ Optl 3 
CRIM273 llllrockidion_ta_Secu __ rity.._ ______ -----'Opt:.L.:...1 ----'-3 
CRIM275 Scitnliflc lnvesligalion Optl 3 
CRIM285 Criminal Jus1ict Ethics Optl 3 

Total ...... alllts , ... 14 t. Clllllpiett IN AS INF" 64 

2003-2004 
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[ ~ __ Programs Available 
Culinary Arts 
The Culinary Arts program prepares srudenrs ro enter culinary positions wim hotels, 

restaurants, dubs or institutions and some select jobs in dining room service, catering or 

management. By che end of che program graduates will have taken courses in food 

preparation, nutrition, menu planning. purchasing, garde manger and baking. 

International cuisine, rescaurant management and advanced culinary cuisine arc 

practicum courses and a valuable part of me training. These courses are management 

designed and offer srudents practical knowledge of me restaurant indusuy. 

Upon successful completion of terms I through 5, studencs will receive a Culinary Arts 

AAS dcgrcc. The first three terms must be completed before enrollment is allowed in 

terms 4 and 5. Students wich a shorrer term educational goal may rcccive a diploma 

upon completion of terms I, 2 and 3. 

The Culinary Arts Program is accredited by che American Culinary Federation. 

l.ocatloa: Weay 
Phf'-EatryR ... _., 

Complete an application, satisfy me assessment reqwrement and attend any required in

formarionlregistracion session. Students Start &11 or spring term. 

Gnd.atloa . ... ....,, 
To earn a Culinary Arts AAS degree or diploma, a student must complete all course 

work as prescribed and maintain a 2.0 grade point av.,rage. 

'In I-Select I Cowst holl Optlol I 
HRMT31S 
HRMT319 
HRMT3J6• 
HRMT320· 
HRMT330 
BSAD223 
MATH410' 

ln2 
CUI.A340 Bolting 
;;;.;EN=Glc.;..;.41..:...0·_-'Communiadion= • • Skis 
HRMT321 Dining Room Fundamentals 
HRMT326 Food Pieporation II 
HRMT328 Food Pi ation II Lal, 
HRMT3SO' Nutrition 
HRMT3S1 Menu Plcmng 

Tni3 
CUIA386 Garde Monger 
HRMT347 Work Experience 
MGM1203 Human Relations in Business 

Total a-'ts , ... Ill to coaplete tlit .,io.a 

ln4 
CULM46 
CUIMS6 
HRMT33S 
HRMT348 
HRMT3S7 
SPCHll7 

lnS 

lntemationol Cuisine lab I 

Opt) 

2 

3 
3 
2 
3 
3 

2 
3 
2 
2 
2 
2 
2 

2 
3 
3 

37 

3 
2 
2 
2 
3 
3 

COOP220 CafNr·s..ki~ 2 
cown r~l.iiliu 3 
CULA36S Ailvoncialolti:9iluffet D«oraling 2 
COIMS1 Gilino Cuisine 4 
COll452 Advonc'!a Culinary Cuisine 2 
HRMT367 8m Seminar 2 

fetal a-'ts , ... Ill to ctaplete tlit AAS dtgrN 67 
D414 Emry I a,u/ D414 Sp«i4list Certifoaus 11n avail.able. S« Cnrificall J«tUJn 
starting on pag~ 75. 

2()()3.2004 

Degrees and Diplomas 

Dental Assistant 
The Dental Assistant program prepares che student, as a member of me dental healtli team, . 
co assist the dentist in all phases of dcntisuy. The program indudes general and spa:ialcy 

dcntisuy, chairside procedures, radiology and labor:aory and business office assisting. 

An integral pan of me educational program is clinical experience; this is provided by ~ 
rotation through various dental f.icilities. 

The Dental Assistant program is accrecliccd by the Commission on Dental Accreditarion, 

a specializ.cd accrediting body recogniz.cd by me Council of Posrsccondary Accreditation 
and the United Scares Department of f.ducacion. 

l.ocatloa: Weay 
Phf'-btryRtqliraNts 

Complete an application, satisfy Llic a=ment requirement and att.,nd any required in

formarion/regiscration session. Keyboard skills of 35 WPM wich no more man 5 errors i 

strongly =ommended. High school biology is strongly recommended. Submit proof of 

high school graduation or GED prior co enrollment. Students scare fall term. 

GnidNtloa . ........ , 

To earn a Dental Assistanr diploma, a srudenc must complec" all course work as 

prescribed and maintain a 2.0 grade point average. 

1-1 
DEIW02 Dental S<ience I 4 
DENA304 Dental Anato!!!l 2 
DEIW2S Dental Materials Lal, I 
DEN.U20 Predinicm Dental As1isti 6 
DENH201 Dental Matwiols 2 
DENH2S7 Dental 3 

ln2 
DENA305 Dental Rnography II 2 
DEwor- Dental Awsti~ Seminar I 
DENAJIO Dental As1isli1!9 Cncal 3 
DENA312 Dental S<ience 11 2 
D00322 Oinical Dental Assisli 5 
DENA373 Dental Business Office Piocedures 2 
ENGll17 C.omposition I 3 

ln3 
DENA316 Ethics and Clinical Semil10I' 1 
DENA311 Dental Awsti~ Clinical II 4 
PSCH106 Psychology of Human Relations & Adjustment 3 
SPCHIIO Fundomtntals of h 3 

Total a-'ts , .... to Clllllpltte tlis pr..- 47 

Dental Hygiene 

~ 

• • • • • 
The Dental Hygiene curriculum is designed co prepare graduates for positions in general and • 
spccialcy dental offices, hospitals, schools, public healtli agencies and industrial agencies. 

Students arc trained in educational methods and preventive clinical services which 

qualify them as dental health educators and competent clinicians. Emphasis is placed on • 

the corrdarion becwcco prevention, cducacion and the clin.ical phases of dental hygiene 

pract.icc as well as basic and social sciences. 

The Dental Hygiene program is accredited by the Commission on Dental Accreclicarion, • 

a specializ.cd accrcdicing body recogniz.cd by chc Council of Poscsccondary Acacclitation 

and the United States Department of f.duc:acion. 

1.ocatioa:Weay • 
Phf'-btryR ... ..ts 

Complete an application, satisfy the assessment requirement and aacnd any required in

formatio.n/rcgiscration session including a Dental Hygiene Program information session. 

Submit co Admissions office evidence of completion of college level Introduction to 



ograms Available 
General Chemistry and General Anatomy and Physiology wich a grade of "C" or better 

(DMACC equivalent course number arc CHEM 131 and BIOL 154 or BIOL 133 and 

134) and proof of high school graduation or GED completion. 

NOTE: Students wbo wcaduly complete Introduction to Gnra/ Chemistry and General Anatomy and Physiology, 
at a sd,ao/ other than OMA(~ MUST have an official tronsuipt s,nt to the Admissions offia at OMA(( 
n February l sc and June I 5th the appHcancs who have completed che program entry 

cquiremcnts will be accepted by dace of application until uch citne as the program is 

filled. Applicants will be notified in writing and will be given seven working days co 

er che program is full and che applicant has fulfilled all program entry requirements, 

c/she will be placed on a waiting list until a position in che program becomes available. ~ 

plicancs will be notified in writing of placement on a waiting list. rudencs start falJ term. 

GrMlllflol ......... s 

o earn a Dental Hygiene AAS degree, a student muse successfully complete all dental 

hygiene and liberal an:s upport course.s required in che curriculum, achieving a grade of 

C" (noc C-) or bcccer in each course. In order co progress co the next rerm of the Dental 

ygjene program, all required courses in the currcnc ccrm must be completed with a 

grade of C" or better. 

1-<PR Cwtifkatlol 
otEM132 
DENH208 
DENH209 
DEMH210 
DENH230 
DENH257 

4 
2 
3 
2 ----------4 

3 

2-Wect tlit Optiol 1 Come or ltotli Optiol 2 CNnts cad 1 c.o.st From Optiol 3 
DENH228 Dental H e I 2 
DENH229 Dental H • I Prodicum 4 
DENH2S9 Dental R r II 2 
DENH293 General and Oral Patholog)' __ 3 
DENH240 Nutrition/Preventative Den . 4 
HRMT334 Human Nutrition --- 3 
DENH241 Nutrition/Dental Counseli 1 
IIOLJ 32 Health Science Mia 4 
~~ Ge~~ - 4 

Dental Hypne II 
Dental ~ II Practicum 
Periodont 

General 

2 
2 
2 
3 
3 

'-4 
DENH201 Dental Materials 2 

I 

DENH203 
DENH227 
DENH288 
DENH281 
SOCY101 

Dental Matericm Lab 
Dental Hdlh Education 
Dental H . Ill 
Dental Ill Practicum 

3 
2 

3 

3 

5 
3 
3 

--3 

81 
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Diemaking (See Taal & Diemaking) 

Diesel Technology 
The Diesel Technology program prepares students for a career in che area of diesel repair. 

lnsuuction is in the repair, maimenancc and testing of diesel engines, power train and 

components of trucks and heavy consttuction equipment. 

Locatioll: W.ay 
Pr.-EatryR ... ...m 
Complete an application, satisfy the asscssmenc requirement and attend any required in

formation/regismujon session. rudcnts start any term. 

GndNtioa ......... s 

To earn a Diesel Technology diploma or AAS degree, a srudenc muse complete all course 

work as prescribed and maintain a 2.0 grade point average. 

Rtqlired Colrsts - Dlploa 
DISL401 Diesel ·nes I 
D1SL402 Diesel · II 
MATH41 o• Mathematics for Technioans I 
DISL404 
D1SL406 
DISL408 
DISL420 
D1SL428 
ENGL410" 

Total atclts r...-..t to caplet, ......... 

Rtqlirtcl Colrsts · AAS 
DISL 401 Diesel • I 
DISL402 Diesel . II 
MATH410· Mathemalks for Tedtnidans I 
DISL404 
DISL406 
D1SL408 
D1SL420 
DISL428 
DISL40S 
DISL409 
DISL407 
D1SL470 
D1SL417 
DISL418 

6 
3 
6 
5 
5 
3 
s 
3 

42 

6 
- 6 

3 

s 
5 

6 
4 

5 
2 
3 
3 
3 

ao 

Dietary Manager l- Certificate 8ec:tion .,.. 77J 
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[ Programs Avai_la_b~le~~ Degrees and Diplomas 

Early Childhood Education 
The Early Childhood Education program prepares studcncs for careers working wich 

young children in a vari.ety of scrtings. Students who successfully complete rhe program 

arc compercnr to assume a position of responsibil.ity in early childhood education. 

Course work includes insuuction in human development, guidance techniques, 

assessment, curriculum planning, infant and toddler care, health, safety and nurrition 

and emergency care. 

Studencs will have the opportunity to participate in rhc Des Moines Aiea Community 

College Child Care Center as well as a community-based program as rhey develop their 

competencies in the field of early childhood education. 

When course work is completed, students will assume positions in a variety of settings 

such as child care centers, preschools, child development homes and public and private 

schools working with infants and toddlers, preschoolers or school-age children. A second 

career option, Early Childhood Education Associacc, is also available. 

Loaitiol: AakNY 
Selected courses in this program arc offered at other campuses. 

Pr.-Elltry ......... s 
Complete an application, satisfy the assessment requirement and attend required infor

mation/regisrracion session. Students start fall term. 

GnidNtloll .......... s 
To earn an Early Childhood Education diploma, a studcnr must complete all course 

work as prescribed and maintain a 2.0 grade poim average. 

Reco-11d1d COlrse of Slwlly 
A recommended course of study, listed below, has been creaccd to insure that each 

student completes the program in the minimal amount of time required. However, the 

course of study can be tailored to meet the specific needs of each srudent. 

Rlqlllred COlrses I st S..Ster 
CHLD110 Early O,ildhood Development 
CHLD210 Intro to Early Clildhood Education 
CHLD211 Guidance Techniques for Young C!.iren 
CHLD212 Assessment and Planning for Young Children 
CHLD213 Group Ex~ for Early Childhood Programs 
CHLD214 rriMum or Preschool Oiildren 
CHLD240• &nergency Core 
CHLD410 Student Partiqla1ion I 

CHLD21S Child Health Safety and Nutri!ion 
CHLD216 lnfont and Todcler Care and Education 
CHLD217 Professional Relationships 
CHLD411 Student Participcrtion II 
CHLD420 Early Childhood Educa1ion Practi<um 

0pt1o1 c.ses-s.1ect 1 eowse Froa lam 0pt1o1 
ENGL117 Composition I 
ENGL410 Communica1ion Skis 
OFFC20S Business English 
MGMT203 Human Relations in Business 
SOCY101 Introduction to Sociology 
PSCH 101 General Psychology 
PSCH106 Psychology of Human Rekrtions & Adj 

Total aeclts reqtirecl to coapltt, tWs progra 

2003-2004 

Total 

Optl 
Optl 
Opll 
Opt2 
Opt2 
Opt2 
Opt2 
Total 

3 

2 

2 
3 

3 
16 

3 
2 
2 
3 
2 

3 
3 
3 
3 
3 
3 

18 
34 

Early Childhood Education-Associate 
The Early Ch.ildhood Educacion Associate program is designed to build on those skills 

developed in the Early Childhood diploma program and to broaden the students' 

background in general education. Furrhcr competence in early childhood education is 

developed through course work in a.dminisrration of programs for children and field 

practicum scrtings. 

Studcncs completing rhc Early Childhood diploma program plus the additional 

requiremcncs lisccd will earn an Early Childhood Associate in Science degree. They may 

choose to rransfcr to a four-year institution or rake one of the many jobs available in 

early childhood education. 

Studencs who intend 10 rransfer to a four-year institution should conracc the Early 

Childhood Education program chair or program counselor to obtain information about 

articulation agreements. 

Loaitiol: AakNY 
Selected courses in this program arc offered at other campuses. 

Pf.- Elltry Rlqlllrlllllts 
Complete an application, satisfy the assessment requirement and attend required infor

mation/rcgisuation session. Studencs stare any term. 

GnidNtloll . ........ s 

To earn an Early Childhood AS Degree, a studenr must complete the standard core re

quirements for the dcgrcc plus the Early Childhood required courses and options and 

maintain a 2.0 grade point average. 

R1CG_1 .. 1d COlrse of Slwlly 
A recommended course of study, listed below, has been created to insure that each 

studcm completes the program in the minimal amount of time required. However, the 

course of study can be tailored to meet the specific needs of each student. 

Reqtired Co.nn-lst s.-st« 
CHLD110 Early Childhood Development 
CHLD210 Intro to Early 0,.1cRiood Educa1ion 
CHLD2l1 Guidaoce Techrlques for Young Cl1'1ren 
CHLD212 Assessment ond Planning for Young Chi1dren 
CHLD213 Group Exp for Early ChMlood Programs 
CHLD214 Currirulum for Pres<hool Children 
CHLD240• Emergency Core 
CHLD410 Student Partidpalion I 

CHL021S Chi1d Health Safety and Nutrition 
CHLD216 Infant ond Toda Core ond Eduartion 
CHLD217 
CHLD411 Student Porticipation II 
CHLD420 Early Childhood Education Practi<um 

Rlqlllred COlrses for R....-.g S-Sters 
Additional AS Degree Core Requirements 
CHL0220 Admin of Programs/Children 
CHLD421 Early Childhood Ed AS10C Practi<um 
8ective courses 

Total ....._ alllts rlqlllrecl to coapltte tWs pr.-i 

2 

2 
3 

Total 16 

3 
2 

2 
Total 12 

28 
3 
3 
2 

64 



ograms Available 
lectronic Systems Servicing Technology r e Elcccronics Systems Servicing Technology program prepares srudents for a career as 

I . technician for servicing electronic systems. Upon completion of chis program, students 

should be able to diagnose and repair electronic equipment including personal, security 

systems, business machines and medical electronics. 

t e curriculum includes the fundamental technologies, systems applications and an 
emship. Upon program completion graduates may seek employment with local and 

regional electronic systems servicing companies. 

a-- Aalteay 
.,.._ &try ....... ,s 

1. Complete an application. 

( 

Satisfy the assessment requirement and attend any required information/ 
rcgisrration session. 

Complete the required department algebra entrance exam obtaining a satisfactory 
score (18 or higher,) or math ACT score of 19 or higher, or a grade of "C" or better 

I, ' in MATH094 or ELHT3 l 3, or an equivalent course. 

ru4cnrs nan fall term. 

Graaatlol ....... s 

:fo earn an Elecuonics Systems Servicing Technology AAS degree, a student must com

e all course work as prescribed and maintain a 2.0 grade point average. 

1-Stlect 1 Co.st froa Optlol 1 
RHT314 Grcuit · I 

RHT323 
EMGLl 17 

I ~410 Communication Skills 

'"' 2-Select 1 Co.st froa Optlol 2 
RHT332 · · Eledroni<s 

15 
I 

MGMT203 
PSCHIOI 
PSCH106 
SOCY101 

t:~6 
ESST376 

I 
ESST377 
ESST378 
ESST379 

Mkr0<m~aling Systems 
Eledro- • Systems 
Eledro-Medlonkal Systems 1.-
Bask lmogi~ Devices 
Basic lmagi~ Devices 1.-

Communications Systems 
Communications Sys11111S I.
MkrocOIIJll1er Sys11111S 
Security Systems 
Sewrity Systems lab 
Principles of Mocroeconomiis 

Opll 
Optl 

s 
3 
3 
3 
3 
3 

3 
3 
3 
3 

3 
3 
3 
3 

3 
2 
2 
2 
2 

4 
4 
3 
2 
2 
3 

2 
2 

ESST387 s=tr~G.b s II ~ Inter 'p S 
~ crlllts ,.,..i to aiaplet, tlit AAS dtartt 77 
'Emngmcy Medical T«h Basic and Entrrprmnmhip Cn-tifaaus art available. S« 
Cn-tificau staion starring on page 75. 

~ 
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Degrees and Diplomas 

Exercise Science 
Exercise Science includes the srudy of the effects of physical activity on chc human body. 
The interest in exercise ro maintain health and fitness is increasing in our society in both 
the young and older population. Ir is a well-known fact char exercise has a positive effect 
on the health and well being of all people regardless of age. More and more corporations 
and communities arc offering wellness programs to fight the escalating cost of health 
care and to improve the quality of life in seniors/elderly. There has been an increase in 
the fields of cardiac rehabilitation and adult fitness programs in hospitals and clinics as 
well as sports and rehabilitative medicine. The expanding of these areas has increased the 
markccplace for professionals in the field of exercise and sports medicine . 

The Exercise Science AS degree is a rransfer degree for srudents who want some career 
specialization during the first two years of college. The main focus of this program is ro 
provide a two-year curriculum with a suong science foundation, which will prepare 
srudents for an easy transfer into an exercise-related field in four-year instirutions. Grad
uates of this program would also be prepared ro work in enuy level positions as exercise 
and fitness technicians in health and fitness centers and corporate fitness programs, 1ech
nicians in chiropractic clinics, retirement communities and in nursing facilities. 

Selected courses in this program arc offered at other campuses. 

Progra htry ......... s 
Complete an application, satisfy the assessment requirement and attend any required in

formation/registration session. A program orientation will be required for all students 

entering the program. Students start any term. 

GnidNtlol Rtqlir..ts 

To earn an Exercise Science AS degree, a srudcnr must complete all course work as pre

scribed and maintain a 2.0 grade point average. 

..... eo.nes 
AS Degree Core Humanities Requirement 3 

3 

2 
EX5P2SO 3 
ENGLl 17 3 
ENGLl 18 3 
HRMT334 3 
UBS120 
MATH121 4 
PIIYEl46 3 
PSCHIOI 3 
SOCYIOI 3 
SPCHllO 

O,tlol Cowses-Stlect 1 C°'"' froa Eodi Optlol 
CHEM131 Intro lo General Chemis1ry Optl 4 
CHEMISl General/lnorgank Chemistry I Optl 4 
PIIYll 06 Survey of Physm Sde11<1 Opt2 4 
PIIYlll 1 Colege l'hysks I Opt2 4 
MATH 115 finite Mcrtbematics Op13 4 
MATH123 Trigonometry Opt3 3 

Select 1 Cowse From Optlol 4 or 2 Cowses from Optlol S 
810Ll 54 General Anatomy & Physiology Opt4 
BIOLI 33 lledlh Science Anatomy Opt5 3 
BIOL134 H.rh Science Physiology OptS 3 

Stlect rlllllialg 7-9 Crlllts from Optlol 6 to t.lfll progra r ... ...t of 64 atclts. 
BIOL.260 Biology of Agi~ Opt6 3 
EXSPI 45 mt Aid Opt6 2 
PIIYEI 44 Intro lo Phytkal Educolion Opt6 3 
PIIYEIS7 Intro lo Alllletic Trani/lg Opt6 2 
SOCY204 Social Gerontology Opt6 4 
SPCH 111 PiAilic Communication Opt6 3 

Total crlllts ,.,. to COllll*t• tlis progr• 64 

2003-2004 
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[ Programs Available 
Fashion Certificate (eee Certificate Section page 78) 

Fashion/Design 
Challenges and rapid advancement oppomuuties sec in an exciting aunosphere of 

change, fast paced business decisions and compcrition are offered co you in a fashion 

career. Take pare in the aaion where style becomes a way of expression in apparel and 

accessories as well as interior design. A career in the fashion industry could include 

rnanagcmem, designing. buying. markering or promotion, sales, customer service or 

visual merchandising. 

The curriculum has been designed with the hdp of employers in both the appard and 

interior design industries. Many students achieve management posirions upon 

graduation or shortly thereafter because of the specialized course work and individual 

effort. Graduates interested in appard design or interior design usually transfer to a 

four-year program. 

Instruction is based upon lectures, labs, internship, speakers and a variety of conferences 

and fidd studies in fashion centers such as New York City. These aaiviries offer the 

student a chance to interact with key industry professionals and develop an invaluable 

employment network. 

Two awards are offered in the Fashion program. Upon successful complerion of the 

Fashion/Design program students will receive an AAS degree. Students with a shorter

term educational goal may receive a diploma. 

Fashion/Design emphasiies career devdopment along with transfer options for srudents 

plan.ning on attending a four year college. Contact a DMACC Fashion/Design 

instructor, counselor or advisor for transfer planning assistance. 

lomtloc Alk11J 
Selected courses in this program are offered at other campuses. 

Pr.-&try R....--s 
Complete an application, satisfy the assessment requirement and artend any required in

fonnacion/rcgiscration session. Students scan any term. 

GniNltial ....... s 

To cam a Fashion diploma or AAS degree, a student must complete all course work as 
prescribed and maintain a 2.0 grade point average. 

Rll!lhl Cowses-hslioa/Deslp AAS 0..,M 
MKTG23J • Fashion Analysis & Design 3 
MKTG234 Interior ~n Analysis 3 
MKTG323 V'ISUCII Mer ndising/Design 2 
MKTG331 Fashion Codnation/Promotio 3 
MKTG332* Textiles 3 
MKTG 102 Principles of Marbling 3 
MKTGI 03• Principles of Seling 3 
MKTGl 04 Adverlisi,g/Sal Promolion 3 
MGMT! 01 Supervisory Management 
MGMT341" Business lnlernship I 

3 

MGMT342 Internship Seminar I 2 
MGMT353 Businffi lnllmship II 4 
MGMT3S8 lnttmship Seminar II 
MGMT 406 Relationship Strategies in Business 
MGMT 407 l.eodersltip Strategies in Business 
COOP220 Career-Seeking Skas 2 

0,tlot ~Select 1 Come Froa Eodi Optlot 
MKTG233 Opt! 3 
MKTG23S Interior Design Planning 3 
BSADISO lntrodudion to Business 3 
MKTG321 Retar1 Management I 3 Opt2 
BSEN229 Small Business Management Opt3 3 
MKTG324 Fashion Buying 3 Opt3 
MKTG322 Retoil Management II 3 Opt3 
OKTP401" Intro To Desktop Publishing Opt4 3 

2003-2004 

Degrees and Diploma 

COMS181 Intro to Computer literag Op14 
OFFC3SS Computer Applications Opt4 
ENGLl 17 ComposHion I OptS 
ENGL410* Communication Skills Opt5 
MGMT203 Human Relations in Business Opt6 
PSCHIOI Opt6 
BSAD223 Business/Finonciol Mo!h Opt7 
MATIIIIS Anite Mathematics Opt7 
SPCH110 Fundcimentt4s of Speech OptB 
SPCH111 Public Communication Opt8 
SPCHll7 Interpersonal & SmaN Group Comm Opt8 

Elective Cowsts 
Eledives 

Total atclts r-.ired to complete IN AAS dei,M 

R..-ed C011JHS · FasWoa/Desigl Diploffla 
MKTG231 Fashion Analysis & Design 
MKTG234 Interior Design Analysis 
MKTG323 V'ISUOI Merchandising/Design 
MKTG332' Texties 
MKTGI 02 Principles of Marketing 
MKTGI 03" Principles of Selling 
MGMT34 I Business Internship I 
MGMT342 Internship Seminar I 
MGMT406 Relationship Strategies in Business 
MGMT 407 Leadenhip Strategies in Business 
COOP220 Career-Seeking Ski1k 

Optlol Cowses·Stlect 1 Coaw frOIII Eodi Option 
MKTG321 Retai1 Monogement I Optl 
BSAD I SO Introduction to Business Optl 
MGMT703 Human Relations in Business Opt2 
PSCHI 01 General ~ychology Opt2 
BSAD223 Business/Financial Math Opt3 
MATIIIIS Finite Mathematics Opt3 
ENGLl 17 Composition I Opt4 
ENGL4JO• Communication Skils Opt4 

Total atclts ,-.ired to complete IN cliplOllla 

Fire Specialist , ... Certificate Section page 781 

Fire Science Technology 

3 
3 
3 
3 
3 
3 
3 
4 
3 
3 
3 

S-6 
73 

3 
3 

3 
3 
3 
6 
2 
2 

2 

3 
3 
3 
3 

4 

42 

The Fire Science Technology program provides a fundamental base of knowledge for 

people seeking career opporruniries in the broad field of fire protecrion. 

During the program, students complete general education core requirements and specific fire 

science courses. The latter examine the causes and behavior of fire and the means of 

cninimiz.ing its destructive effcccs through design, detection, suppression and prevention. 

lomtloc .... , 

Pr.- Eltry Reci-111111ts 
Complete an application, satisfy the assessment requirement and anend any required in-1 

formarion/rcgiscration session. Srudencs scart any 1erm. 

GrcNaatlot ••-•s 
To earn a Fire Science Technology AS degree, a student must complete the standard core • 

requiremencs for the degree, plus the Fire Science Technology required courses and 

maintain a 2.0 grade point average. 

RtqllredCowses 
CHEMl31 Intro to General Chermtry 
ENGLl 17 Composition I 
ENGLl18 C=I 
FIRE241 A~ and Investigation 

4 • 3 
3 
3 



rograms Available 
ARE242 Pr~~ance and Fraud Inv~ 3 
AR£243 B~Ccinstruction ------3· 
FlR£244 Are Prolecliorl JSr 3 
AIE24S Hazardous . 3 
AIE247 Planningforfir-cePr~oleclion- . - 3 
FlRE248 Emerseoct Scene Management ---------- 3 
MGMT102 lntrodudion to Management 3 
PHIL112 Eihid Prolilems 3 
PlfYLl 06 Surv of~ Science 4 
PlSCl 12 State & local Government ---------3 

~·;_ -~ 3 

8edives 9-12 

64 

raphic Arts 
raphic Am is the StUdy of producing printed material. This means students learn the 

asics of design and layout, with a focus on what steps ic rakes co have the anwork 

printed. The curriculum and instruction arc geared co provide both lecture and hands-on 

~ which will introduce and develop the srudcm's knowledge and skill in the fur 

~ and high rcch 6eld of Graphic Arts. 

The DMACC Graphic Arrs program is designed ro provide graduaces wich the 

. owledgc needed to cmcc any number of career options in the graphic arts industry. 

9Jne progr.un will provide students with hands-on training in the following areas: press 

opccations, 61m assembly, basic design concepts and desktop publishing. 

. raduates of the Graphic Arts progr.un will find cmploymcnr in an indusuy that is 

~ more qualiJied individuals. Graphic Ans/Priming is the third largest indusuy in 

the United States and the second largcsr in Iowa. Jc offers a wide variccy of exciting 

i,r rccr opt.iu11> and opporrunities for advancement 

111pon successful completion of Teems I, 2 and 3 of chc Graphic Arts curriculum a 

srudcor may receive a diploma. By completing the diploma program and Term 4, a 

E
may receive an AAS Degree. 

Weey 
&tryR...-ts 

Complete an application, satisfy the assessment requirement and mend the required 

11:;raphic Arts program information session. Obtain a satisfacrory score on an English 

IO,ro6cicncy assessment or cquivalcnr. Srudcnts start fall term. 

6'1Mtloi Rtcfllir-'s 

l o earn a Graphic Arts diploma or AAS degree, a student musr complete all course work 

prescribed and maintain a 2.0 grade poinr average. 

n 1-s.lect 1 C111nt Fr• Optloi 1 

I 
DKIP401 • Intro To Deslctop Publishing 3 
Dff029• ~ding I __ 1 
6IPH400• Graphic Alls Oriealalion 4 
Gfflt.401 Methods of Grp Alls 3 

m 
GIPH406 Grapllk Arn Design I 4 
ENGLl 17 ...,.Coq,c>!ilion_..__ .. _ l --:,-s:---------Opt,_1 ____ 3 
ENGL 410- Conl11uniallion Skis Opt 1 3 

GIPH412 

D 
GIPH416 
GIPIK21 

D 

~ofPhol~ 
Press I 
Graphic ~ess I 
Desklop ishing II 
Eledronic Pr'fl'ess I 

3 
4 
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Degrees and Diplomas 

Tn1 3-Stlect Optloi 2 • Optloi 3 
MATH41 o· Mathematio for Technicians I 3 
GIPH413 Graphic Pr'f(ess II Opl2 4 
GIPH420 Press 11 2 4 
GIPH425 Ele<tr:;-OIIK- ,...,.lmage- -=-Contr__,ol,_-------.::Opt.L-:3 --4 
GRPH426 Graplli< Arn Design II Opt3 4 

Total Hits r..-• to coapleft flit ...... 47 

T-4 
MGMTIOl Supemsory Management 3 
GiPiii3f Bedronic Prepress II 4 
GRPH454 Graphic Alls Produclion Methods 4 
GRPH4 56 Cos1 Estimating 3 
PSCH 106 Psyd,ology of Hwnan Relations & ~ 3 

Tetal Hits , ...... coapleft flit AAS li9N 64 
A Graphic Arts Cmiftcau, is availAbk. Su Certificate smion st11rring on pagt 75. 

Greenhouse Production , .. Certificate Section page 7BJ 

Health Care Administration 
The Health Care Administration program provides srudcnts with the opporrunicy to 

develop the abilities and skills needed co perform the ducies of a health care 

administrator. Administrators play a vital role in planning, organwng. sr.iffing, directing 

and controlling chc opccation of a health care facilicy. Srudents in this program will 

explore specific healch care administration areas such as management, services, financial, 

legal, regulations and human relations. 

Srudcncs completing the AS degree will have the option of seeking employment in the 

health care related fidd, or cransfccring co a four-year collcgc/univcrsicy. 

IMPOKTANT NOTE: l.kMISIKe lfllW"""1ls hm d,ong,d and or, quill COf1¥11,x. SIi/dents (1ft slron,y 
odvis,d to con/ad one of Ille staff membets of Htaltl, Care Administration in Bldg. 6, loom 16A on drt An
keny Campus or cal 515-96+6814 or 515-964-6262 regarding odditional important /ic-, ;,,fonnatior,. 

Students desiring to apply for lic%nsurc must complcte IO semcsccr credit hours of option councs. 

Locatloi: Weey 

Progr• btry ....... s 

Complete an application, satisfy chc assessment requirement and attend any required in

formation/registration session. Srudcots start any cccm. 

GnNllatioa ..... s 

To cam a Health Care Administration AS dcgrcc. a srudcnt must complete the standard 

core requirements for chc degree, plus the Health Care Administration program required 

courses and options and maintain a 2.0 grade point average. 

HCAD279 Htalth Care Human Resources 3 
HCAD280 Hdh Cart Demry SY511ms 2 
HCAD282 Services for lont Term Care 2 
HCAD283 Regulatory~ 2 
S0CY204 Social Gerontology.,/AoiliiAppli<,--,-...,ations---------...,.4 
SOCY20S Issues ii Ap,g 2 
HCAD2Sl Prodian: Social Services 1 
HCAD2S2 Prodkum: ~ I 
HCAD253 Pradiwm: ~ Gov'I O!,v=·;;.;:;zation;;.;:;' '--------;.1 
HCAD265 Prodkum: Semar 1 
HCAD254 Prodkum: Nuning 1 
HCAD2S5 Proctirum: Environmental Services 1 
HCAD2S6 Pradiwm: Adivily/Cammumy Resources I 
HCAD265 Procticum: Strinar 1 
HCAD2S7 Prucliaxn: l usiness_,Adm,_il_is1r_ ation______ 1 
;.;..cHCAll~ 258;.;..__;..:..Proctirum;;.c.;;..;.;;. .c.:.::..:..:Admmirative Organization-- 1 

HCAll259 Practicwl: Human Resource Management 1 
HCA1l26S Practicwl: Seminar 1 

2003-2004 
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Programs Available 
Optlol Cowses • Select 11 or 12 Crellts fr011 Optlol 1 

ACCllOl Principles of Accounting I Optl 4 
ACCT301' Accounting Fundamentals Optl 3 
HCAD238 Health Core lmndal Mon0f!!men1 Opt I 3 
HCAD239 lnfonnation Systems in Health Core Optl 2 
HCAD274 Law ond E1hics in Health Care Optl 3 

Total ......_ aellts reqlllrtd to COllpltte tlis progra 69 
A Health Services Managnnmt Certificau is available. Su Certificate section starting on 
page 75. 

Heating, AC, Refrigeration Technology 
The Heating, Air Conditioning, Refrigeration Technology program provides the theory, 

knowledge and skills of refrigeration, air conditioning, heating and ventilation equipment 

for systems in residential and light commercial strucrures. Students in air conditioning and 

refrigeration are caught in the dassroom and laboratory on models and equipment co 

prepare the srudent for satisfactory enuaoce and advancement in the HVAC-R field. 

By completing the fim three terms a student can receive a diploma. An AAS degree will 

be awarded upon completion of all five terms. 

l.ocotioc Alkt1y 
Prot,a Eatry Reqlllrlllltllfs 
Complete an application, satisfy che assessment requirement and attend any required 

information/registration session. Obtain a satisfactory score on a ma.ch proficiency 

assessmenL Srudcnts start fall term. 

Graatioll Rtqlir.....ts 
To earn a Heating, Air Condirioning, Refrigeration Technology diploma or AAS degree, a 

srudem must complete all course work as prescribed and maintain a 2.0 grade point average. 

HACR452 
Fundamentals of Relrigera!ion 
Tracie Skills I 

HACK453 
MATH4JO• Mathematics for Technicians I 

r- 2- Select 1 Course from Optioll 1 
HACR454 Residential H • and AC 
HACR455 Ele<trka Controls and Orcuits 
HACR4S6 Trade Ski1k II 
ENGll 17 Coq,osi!ion I 
ENGL410 Communica!ion Ski1s 

1-3 
HACR457 Applied Heoting and AC 
HACR458 HVAC Internship 

Total aellts reqlllred to COllplete tlte diploma 

r- • 
HACR459 
HACR461 
HACR46S 
PHYL40J• 

Advanced Healing and AC 

Blueprint Reading 
Physics for Technicians 

Tnt S-Select I Cowse fnNI Optlol 2 
HACR462 

Computer Load(~ 
Commercial HVAC and Refrigeration 

HACR463 
HACR464 Environmental Controls 
MGMT203 Human Relalions in Business 
PSCH101 
SO<YIOl 
SO<Y102 Social Issues 

Total aellts reqlired to COllpltte tlte AAS ci.ee 

2003-2004 

s 
3 
s 
3 

5 
5 
3 

Optl 3 
Optl 3 

5 
4 

41 

s 
3 
3 
3 

s 
2 
5 
3 
3 
3 

Dpt2 3 
70 

Degrees and Diploma 

High Tech-Automation/Robotics 
The High Tcch-Auromation/Robocics program prepares srudenrs for a career as a technician 

in induscrial manufacruring. At the end of the program srudencs should be able to diagnose 

and repair industrial equipment ranging from the basic motor control devices used in hard 

automation to the sophisticated industrial robots and computer integrated manufacturing 

cdJs that ucifuc microprocessor for programming and servo conuol. 

The curriculum indudes both the fundamental technologies and system applications. Upon 

ptogram completion students may seek employment with area manufacturers maintaining 

plant equipment or with companies that produce process comrol or robotic devices. 

l.ocotioc Alk•y 
Prognn htry Rtqllir ..... ts 
1. Complete an application. 

2. Satisfy the assessment requirement and attend any required information/ 
registration session. 

3. Complete the required department algebra enuance exam obtaining a satisfactory 
score (18 or higher,) or math ACT score of 19 or higher, or a grade of •c• or better 
in MATH094 or ELHT3 13, or an equivalent course. 

Students scan fall term. 

Graatioll Rtqlirtlltlts 
To earn a High Tcch-Auromation/Robotics AAS degree, a student must complete all 

course work as prescribed and maintain a 2.0 grade point average. 

J.m I-Select 1 Cowse frOII Optioll 1 
ELKT314 Orcuit Analysis I 
ELIIT316 Orcuit Analysis I Lob 

5 
3 

ELKT315 Frbrication Techniques 
ELKT323 Techni<al Math II 

3 
3 

3 
3 

ENGL117 Composition I Optl 
ENGL410' Communication st11s Optl 

r-2 
ELKT331 Orcutt Analysis II 3 
ELIIT363 Orcuit Analysis II Lab 3 
ELKT332 Digi1al Ele<trooo 3 
ELKT364 Digi1al Ele<trooo Lab 3 
ELKT324 Computer Prc,gramming 3 

Ttnl 3-Select 1 c~ from Optlol 2 
3 
3 

ELIIT346 Micr0<omputer Operating Systems 
HTP058 Motor Controk 
MGMT203 Humon Reloiions in Business 3 
PSCH101 Gene 3 
PSCH106 3 
SOCY101 3 

r- • 
3 
s 
4 
3 

ELHT340 Mlcropr0<essor 
ELHT341 Micropr0<essor Lab 
ITNA310 Intro to OSCO NelwOl'king I 
ECON101 Principles of Macroeconomics 

Ttn11 S 
3 
2 
3 

HTPC351 Hydraulics and Pneumoli<s 
HTPC352 Hydraulics and Pneumoli<s Lob 
HTPC355 Process Control lnstrumentu1ion 
HTPC357 Process Control lnstrumen1111ion Lob 2 

3 
2 

HTPC359 Programmable Logic Controllers 
CIM-404 Robotics 

J.m 6 
OM-413 Introduction to FMS Cell 2 
HTPC360 Industrial Eledroni<s 2 
HTPC363 Medianisms 2 • 2 • 81 
HTPC364 Mechanisms Lob 

Total aellts reqlllred to CO!lplete _tlis progrcan 
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ograms Available Degrees and Diplomas 

Gnacltatioa Rtqlir....ts 

he Hospitality Business program prepares srudcots to encer either chc food service field To earn a Hoed and Restaurant Management AAS degree, a scudcnc must complete all 

Students who have completed the program will have taken courses in subject areas 

· d uding sanitation, dining room fu.ndamencals, business math, food preparation, 

eer-sccking skills and marketing. Positions char arc filled by graduates include guest 

mplete an application, satisfy the assessment requirement and attend any required in-

1 
ENGL4W 3 
HRMT31S 2 
HRMT321 2 
HRMT330 2 
MGMT703 3 
Off024 1 
0Ff029· 1 

3 
3 

Lob 1 
3 
3 
3 

3-Stmllts sttkiag a mtMllt 11aa91•11t llllplmis sllNld select ... optiol 1 
CNrMS. ShNleats sttkiag a liottl 11ma91•at -,liosis slao.W select ... optiol 2 cotnt. 

COOP220 Career-See · Slcils 2 
HRMT347 Work ience 3 
HRM1326 Food Preparation II _Qptl 2 
HRMT328 Food Pr ation II Lab t1 2 
MKJG102 of Morketi 2 3 

38 

atel and Restaurant Management 
e Hotel and Restaurant Management program prepares students for a career in the 

ospitality field. Mose graduates will enter the industry either in cooking positions or 

line management po icioos with hocels, restaurants and clubs. 

knidcnts who complete the program will have taken courses in sanitation, dining room 

~ damcntals, business math, food preparation, marketing. purchasing. hotel services, 

menu planning and hoed admini.scration. These courses arc management designed and 

ffcr the student practical knowledge of either the restaurant management industry or 

c hotel management industry, depending on the cudcnts' chosen emphasis. 

Terms l, 2 & 3 muse be completed before entry is allowed into terms 4 & 5 to receive 

e AAS degree. rudents planning on transferring co a four-year college hould sec an 

dvisor or che program chair before registration. 

mplece an application, satisfy the assessment requirement and attend any required in

fo rrnacion/rcgiscration sessions. cudencs tart f.ill or spring cerm. 

course work as prescribed and maintain a 2.0 grade point average. 

Tend 
ENGL4JO• 
HRMT31S 
HRMT321 
HRMT330 
MGMT203 
OFFC324 
OFFC329" 

3 
2 
2 

3 

Ttrni 3-ShNleats sNkilg a restaa'alt ••as•••" emplaasfs sNlld select optiol 1 CotrStS. 

Stwcletts sttkiig a liotel maa91m11t ..... sfs sllolld select ... optiol 2 cotnt. 

COOP220 Coreer-Seeki ~ 2 
HRMT347 Wotk ~~ 3 
HRMT326 Food Pr otion II 2 
iiiMfilf Food Pr ation II lob 2 
MKTGl 02 Pri • of Marke . 3 

Tera 4-Tll'IIIS 1,2,3 MSf lte Clllpleted Wore Nnlag II t1n114 l S. SINNts HHilg a 
rtstaun11t 11aa911M1t ...-s1s sllNld select ... optiol 3 COlrHS. ShNleats sNldlg a liotel 
.. , .... 1111p1iasis sllNld select optiol 4 CotrStS. 

BSEN229 3 
~00 2 
HRMT33S 2 

Tera S-StlCMlls sttkiag a restMllt 11a1191a11f ....-sis sllNld select ... optiol S 
cowse. Stm11ts sttkilg a liotel ••a911111t -,liasls sllNW select ... optiol 6 C011W. Al 
stNts 1111st select 01t cowse froa ... optiol 7 COlntS. 

HRMT3SO Nutrition 2 
HRMT3Sl Menu Pion . 2 
SPCH117 lnte al & Small Gl'i Coimiiiiifartion 3 
HRMT367 S 2 
HRMT364 6 2 
BSAD1SO 7 3 
BUSL101 Opt7 3 
MGMT101 nt 7 3 
MGMTI02 nt O 7 3 

Total ...._ a ... s rtqlired to <Oftlllltte tllis progra 64 

2003-2004 
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Programs Available 
Human Services 
The Human Services program prepares students for entry level jobs or for transfer to a 

four-year degree program. By the cod of the program students will be able to interact 

effectively with clients in a human services agency. 

The program emphasizes skills needed in working with clients such as interviewing. deter

mining eligibility for services, making appropriate referrals and as.siscing with counseling. A 

supervised field experience allows students co apply their skills in a work setting. 

Specializations are offered in chemical dependency counseling. mental health, 

psychosocial rehabilitation and social services. 

When the program is completed, students may find employment in a wide variety of 

settings, inducting public and private social services agencies, treatment centers, group 

homes, institutions, hospicals, supported living and work programs and state or county 

departments of social services. 

locatiollS: AIIINY, Urllca, Newtoa 
Selected courses in this program are offered at ocher campuses. 

Progrca b1ry Rtci*.-ts 
Complete an application, satisfy the assessment requirement and accend any required in

formation/registration session. Students start any term. 

Gt-adlatlol Rtci*t!Mlts 
To earn a Human Services AS degree, a student muse complete the standard core 

requirements for the degree, plus the Human Services required courses and options and 

maintain a 2.0 grade point average. 

..... eo.ses 
Complete AS Degree Core Requirements 28 
HUMS101 lmrodudion lo Human Serviles 3 
HUMS104 Community Organization 3 
HUMS109 Survey Mental Health Treatment 3 
HUMS202 lnternewing/lnteq,erwnal Relations 3 
HUMS205 lntemntion Theorie!/Proclice I 3 
HUMS206 Intervention Theorie!/Proclice 11 3 
HUMS208 field Experien<e 3 
PSCH 103 Oevtlopmental Psychology 3 
PSCH 104 Abnormal Psychology 3 

Optiot C.-s.lect 3 Co.ses Fro11 Optiot 1 Aad 1 Colnt Fr1111 Optiot 2 
AlfTHl 20 Introduction to Anthropology Optl 3 
PHILl 12 Etbkul Problems Optl 3 
Pl.SC112 Slate & Local Government Optl 3 
HUMS210 Counstling Tedmiques Optl 3 
HUMS211 Counstling wi!h Women Optl 3 
HUMS213 Pract Chemical Depend Coonseug l Optl 6 
HUMS214 Pract Chemicq Depend Coonseug II Optl 3 
HUMS216 Survey of AdGctive Disease Optl 3 
HUMS217 Psychosocial Rehobiitation Optl 3 
SOCYI 03 Cour1ship, Momoge and Family Opt 1 3 
SOCY105 Race, Ethnic and Gender Relcmons Opll 3 
SOCYI 06 Juvenile Delinquency Opll 3 
SOCYI 07 Criminology Qet 1 3 
SOCY204 Social Gerontology/ Appli<alions Opll 4 
PSCH 101 Genecal Psychology Optl 3 
PSCHl 05 Social Psychology Opll 3 
PSCHl 06 Psychology of Human Relations & Adjustment Opll 3 
PSCHl 07 Principles of Behavior MOGfication Opll 3 
PSCH108 Human Sexucaty and Gender Roles Optl 3 
PSCH 109 Eduadional Psychology Opt 1 3 
SOCYl 01 lmrodudion to So<iology Opl2 3 
SOCYI 02 So<ial Issues Opt2 3 

Total ..._ aeh reqlired to <-.lttt tlis progra 64 

2003-2004 

Degrees and Diploma 

Industrial Electr~echanical Technology 
The Industrial Electro-Mechanical Technology program prepares students for a career as 

a maimenance technician in industrial manufacturing. Ar the completion of the 

program students should be able co uoubleshoot and repair indusuial equipment ranging 

from basic mechanical equipment and elecuical mocor concrols to the more complex 

systems used in manufacruring environments. 

locatiollS: AIIINY, Newtoa 

Selected courses in chis program are offered at other campuses. 

Progrwn Eatry Reqlir.....rs 
Complete an application, satisfy the asscssmem requirement and attend any required in

formarion/registration session. Students scare fall term. 

Gt-adlatlol Reqlirtllltllts 
To earn an Industrial Electro-Mechanical Technology AAS degree, a student must com

plere all course work as prescribed and maintain a 2.0 grade point average. 

ReqliredCo.ses 
BLDM330 Industrial Plumbing and Pipelining 
BPQl400 Total Quealy Monogement 
BPQl420 Preventative Moint & Troubleshooting Tech 
CADD401 Intro lo Computer Aided Drafting 
COOP212 Coop Coreer Seminar 
COOP222 Coop Coreer Experience 
COOP225 Coop Coreer Experience 
ELEM325 Bask Beclricity 
ENGll 17 Composition I 
ENGll 19 Tedmical ond Business Writing 
HTPC358 Motor Conlrols 
HTPC359 Programmable Logic Controls 
HTPC351 Hydrowcs and Pneumotics 
HTPC352 Hydro~ and Pneumatics -1.m 
HTPC370 Pump Oved1Uul and Repair 
HTPC3n Mechanical Power Tr~on I 
HTPC372 Mechanical Power Transmission II 
MATH410 Mathemalics for Technicians I 
MATH411 Mathematics for Technicians II 
MGMT203 Human Relations in Business 
SPOfl 11 lnter]lfflOIICII & Srnal Groop Convnunication 
TOOL 480 Blueprint Reocling I 
TOOL475 lnlro Bask Machining-Ind. Eleclro-Mech Tech 
WlliJ.460 Related Welding -Industrial Maintenance 

Optiot C-ses--s.lect 1 Colnt Fn1111 Optiot 1 
COMSl 81 lnlrodudion lo computM literacy Opll 
PHYl 40 r Physks for Technicians Optl 

Total....._ aeclts reqlired to c-.ltt• tlis progra 

Information Processing Support 
(see Certificate Section page 79) 

Information Technology/ 
Network Administrator 

3 
3 
3 
3 

2 
5 
3 
3 
3 
3 
3 
3 
2 
4 
3 

3 
3 

3 

4 

7S 

The ITNA program will provide students with a foundation in the basic technologies of 

computer necworlcing. both as an objective and measurable skill set, as well as a preface 

ro certification. Students may choose to specialize in either Microsofr MCSE or 

NOVELL CNE. ln addition, students may also earn CISCO certification by choosing 

ro cake the two CISCO courses listed in Option 2. The modular design of the ITNA 

core/certification integration is designed to allow the future addition of other 

professional certifications. 

C..,-s wwe progra b off•ecl: W•y, West 
Selected courses in chis program are offered ac other campuses. 
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rograms Available 
,.....Elfry ........... 
1. Complete an application. 

I Satisfy the assessmem requirement and attend any required informarionlregisuation session. 

Complete the required department algebra entrance exam obtaining a satisfactory 
score (18 or higher,) or math ACT score of 19 or higher, or a grade of "C" or better 

la in MATH094 or ELHT313, or an equivalent course. 

~ts nan fall term. 

GnlMtiol ....... s r o cam an Information Technology Network Adminisrration AAS degree, a student 

.u.st complete all course work as prescribed and maintain a 2.0 grade point average. 

All nudents take the lint three terms. 

1-5.a.ct 1 Coln, Froa Optlol 1 
LHT323 Techniai Math II 

EUIT332 Digitr,I Eledronks 
EUIT364 Digid Eledroni<s Lab 

I ELHT346 MiaomnJUfer Operating Systems 
MGMT703 Human Relations in Business 
PSCH I 06 Psychology of Human Relations & Ac§ustment 

... 2-Stlect 1 Colrse frOII Optlol 2 
Ill !ITCT364 Mi<rocomeuter Systems 

ITIIA310 Intro to OSCO Networking I 
ECONIOI Principles of Mocroeconomi<s 

' 

ELHT324 Computer Progromming 
ENGL 117 Composition I 
ENGL4Hr Communication Skils 

Opt! 
Optl 

Opt2 
Opt2 

3 
3 
3 
3 

3 
4 
3 
3 
3 
3 

.. ~O Advanced CISCO Networlcing II 3 
ITIIA330 Network Applications 4 

IL~32 Network Applications Lob 2 
~forTtnlS4 & 5 

Students mu.st declare either a Microsoft or Novell emphasis and cake the respective 

required Microsoft or Novell courses. To fulfill the program requirement of 65 credits, 

lthe student mu.st select courses from the options list. By selecting all CISCO or all 

LINUX courses as opt.ions, the student may also earn that respective certification. 

For MCSE Specializadon students must complete the following: 
... 4-(13 cretlts) 
•• .....,Colrses: 

MCSE305 Implementing Network lnfras1ruclure 

I M0010 MS Windows Professional/Server 
MCSE320 lnpementing Dire<tory Services 
In oclil1ion to the required counts, students must select a minimum of 2 aedm from the 

3 
s 
3 

2 

I 
Tenn 4 Option Courses 

Tera5-(12aetlts) 
Students must select a 111W1imum of 12 aedits from the Term 5 Option Courses 12 

Far Nowtll Specialization students must complete the following: 

f=F~,-- , 
NECP352 Networe S Advanced Administration 2 
In adGtion ta the required courses, s!udents must seled a minimum of 9 aedit from the list of 

~ Tn40ption~rses 9 
I"'- S - (13 cretlts) • .....,Cowses 

NECP344 Networe 4.x Design Implementation 2 I NECP346 Novell Services and Support 2 
~ In oclil1ion to ilie required courses, s!udents must select a minimum of 9 aedm from the list of 

Tn 5 Option ~rses 9 

Degrees and Diplomas 

Tenn 4 Optlol C-ses 
CSC0340 CISCO Networking Ill 
MCSE318 Upgrading from Windows NT 4.0 
NECP351 Networe 5 Adminislration 
NECP352 Networe 5 Advonced Administration 

Web Dtveloptneet I 
NECP301 Internet Business Strategies 
NECP302 Mastering the Net/Nel5cape 
NECP303 Web Authoring Publishing 

UNUX 
ITNA351 Unux Networlc Administration 
ITNA352 Unux System Administration 

,_ 5 Optlol Cowses 
CSC03SO CISCO Networking IV 

Web Dtvelopinett II 
NECP304 Advonced Web Authomg 
NECP305 Designing Effedive Websites 
NECP308 Web Server Management 

Noni Eniplmis Olly 
NECP306 Java Programming 
NECP307 Advanced Java Progromrning 
NECP314 Securing lntranels 

MCSE hipliasis Olly 
MCSE312 Designing MS Directory Services 
MCSE314 Designing Security for MS Net 
MCSE316 Designing MS Net lnfraslru<lure 
MCSE318 Upgrading from windows NT 4.0 
MCSE34 S Supporting Windows 9 .x 
MCSE375 Implementing on SOL Database 

UNUX 
ITNA353 Unux system Programming 
ITNA354 Network Se<Urity 

MiimM ...tier of aetlts , .... to coaplet, tlis .......... 
MCSE or NOVEU spedalillliol 

Integrated Manufacturing Technology 

4 
3 
2 
2 

3 
3 

4 

2 
2 
2 
3 

3 

3 
3 

65 

The Integrated Manufacturing Technology program prepares selected applicants for a 

wide variety of manufaccuring tasks at the John Deere Des Moines Works. Successful 

applicants will learn the basic elements of welding. oomputer numerical controlled 

machine operation, machining and other workplace skills . 

Upon completion of the first three terms students may receive a one year diploma and 

have skills to enter the John Deere work force. Students who oomplete all five terms will 

earn an Associate of Applied Science degree. AU graduates will be eligible for preferential 

hiiing at the John Deere Des Moines Works. 

To apply for this program, call 515-964-62n during business hours co request 

information regarding the John Deere Team Scholars program application process. 

locatloa: Alk111J 
Prop1 llfry Rtqlllr..ts 
Complete a DMACC application and cake the COMPASS and mechanical reasoning 

evaluation. Successfully complete the following: 

1. John Deere "Job Fit Inventory," 

2. John Deere personal interview 

3. DCI background chec.k 

4. Drug test 

Students start fall tenn. 

GnNltatlol .......... s 

To earn an Integrated Manufaccuring Technology John Deere Team Scholars diploma or 

AAS degree, a student mu.st complete all course work as prescribed and maintain a 2.0 

grade point average. 

2003-2004 
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Programs Available 
Ttmi I 

BPQl412 
ENGL4W 
MATH4W 
MFGT475 
TOOL480* 
TOOL482 

Tenn 2 
TOOL461 
TOOL462 
TOOL463 
TOOL464 
TOOL481 
TOOL494 
TOOL495 
TOOL496 
TOOL499 

Ttnn 3 

Controlling Mfg. Business Costs 
Communication Slcilk 
Mothematics for Technicians I 
Manufucturing Welding I 
Blueprint Reoding I 
Machine Shop Measurements I 

l.alhe Operations I 
l.alhe Operations Lab I 
Mil Operations I 
Mi1 Operations Lab I 
Blueprinl Reading II 
CNC l.alhe Operations 
CNC Lathe Operations Lob 
CNC Mi1 Operations 
CNC Ml11 Operations Lab 

MFGT418 IMT Internship 
MFGT482 Related Welding Blueprint-Mfg. Technology 
WUD483* Gas Metal Arc Welding 

Total ...._ aetlts reqlired to cOlllplete the diplolla 

Ttnn 4-Seled I COlrSI frOIII Option I 
BPQl400 Total Quality Monogement 
CADD40I• Intro Computer Aided Orafting/CADD 
CIM-404 Robotics 
ELEM325 Generol Eledrkify 
MGMT203 Human Relations in Business 
PSCHI06 Psychology of Human Relations & Adj. 

Tena s 
BPQl411 Measuring Devices • SPC 
CADD402 Intermediate CADD-Mechonical 
CADD405 lntraduc1ion lo CAD/ CAM 
HTPC382 Control System Overview 
MATH411 Mothematics for Technicions II 
Sffi301 lntrodu<lion to Safety Science 

Total ...._ alllts reqlired to <Ollplete the AAS clegrff 

Interior Design Consultant 
(see Certificate Section page 79) 

Land Surveying 

Optl 
Optl 

2 
3 

3 

2 
3 

2 

2 
38 

3 
3 
2 
3 
3 
3 

3 

3 
3 

67 

The Land Surveying program is designed to provide a cwo-year AAS degree chat will 

provide necessary training for future lie.ensure as a land surveyor in Iowa. The program 

consists of topics including: field surveying techniques, surveying laws and ethics, Global 

Positioning Systems, Land Information Systems, safecy and drafting. Career 

opportunities are wirh consulting firms; construction companies; federal, srace and local 

government agencies; and large, land-owning companies. Many licensed surveyors own 

and operate their own surveying firms. 

Loaitioa: IOOIII 
Progrma E1try Reqlir1t1111ts 

Complete an application, satisfy rhe assessment requirement and arrend any required in

formation/regisrration session. Srudents srart falJ cerm. 

GradNtioa Rtqlirtlllelts 

To earn a Land Surveying AAS degree, a srudenr must complete all course work as pre
scribed and maintain a 2.0 grade point average. 

2003-2004 

Degrees and Diploma 

Rtqlired (Olnes 
CET-315 Fundomentak of OvHngineering 3 
CET-320 Survey I 
CET-325 Survey II 4 
CET-390 Automated Design I 4 
CET-422 Survey Ill 4 
ENGLl 17 Composition I 3 
ENGLl 19 Technical and Business Writing 
SPCH 11 0 Fundamentals of Speech 3 
MATH! 23 Trigonometry 3 
SURV310 Survey Drafting 3 
SURV320 U.S. Public Lands Survey System 5 
SURV430 Land Sulmision 3 
SURV425 Surveying Ethics 
SURV420 Boundary Surveying 3 
SURV440 Boundary Law 4 
SURV435 Intro lo Geodesy 5 
SURV415 Intra lo Land Information Systems 2 
SURV410 Safety in the Work Environment 

Optlolt Courses - Seled I COlrst FrOII Optlolt I aed 2 al 9 Cr .. ts from Option 3 
MGMT203 Human Relations in Busillffi Optl 3 
PSCH106 Psychology of Human Relations & ~ Optl 3 
AC CTI 01 Principles of Accounting I Opt2 4 
ACCT301 Accounting Fundomentals Opt2 3 
BSEN229 SmoH Business Monogement Opt3 3 
BUSL101 Busillffl law I Opt3 3 
BUSL102 Business law II Opt3 3 
HIST126 Iowa History Opt3 3 

I 
• Total alllts rtqllred to <Olllplete AAS clegrff 73 

Landscape Design 
I~ 

(He Certificace Section page 79) 

Legal Assistant 
Legal Assistants perform a variecy of legal tasks under rhe supervision of an anorney. They 
work for attorneys in private practice, scare agencies and public service organizations. Legal 
assistants work wirh the attorney in virrually evccy area of legal practice. They do nor give 
advice or represent clients since char would be rhe acrual practice of law. 

Our objective is to educate srudcnrs ro become legal assistants who are capable of per- , 
forming a variecy of legal tasks. Graduates of rhe program should be able co provide a 
broad spectrum of services needed by attorneys. This objeccive is mec by providing in
tensive and practical instruction by attorneys wirh experience and expertise in their fields 
of instruction. This program is approved by rhe American Bar Association. 

Scudenrs in rhe program complete general educacion core requircmenrs and legal specialty 
courses. Course offerings include corrs and litigation, family law, business law, probate and 
income tax. All students complete an internship, under che supervision of an arrorney, 
during which rhey use rhc skills and apply the knowledge gained in the classroom. lnrcrested 
applicants who hold a prior college degree may seek the Legal A.ssisranr Certificate. 

A program chairperson and a program counselor are available to assist students with 
educational and career planning. 

Graduates of rhe Legal Assistant program are employed in private law firn1s, rhe courrs, 
public agencies and legal departments of large companies. Additionally, some srudents 
work in law related jobs such as investigation, collcccions and bank trust dcpartmenrs. 

Locatlolt: Uitia. 
Progr• Ellfry Reqlir-ts 
Complece an application, satisfy the assessment requirement and anend any required in

formation/registration session. Srudents may start any rerm. 

lmpodanl Note: Students Blllerillg ti,, program need salisfuctorr compute, skills. OFK 355 (OflllXAw 
Applications is highly recommended as a developmental course. (OFF( 355 wil not satisfy program 
requirements.} 



rograms Available 
cam a Legal Assistan1 AS degree, a srudcm must complete che standard core requirements 

r the dcgrcc. plus ihc Legal Assistant required courses and options, maintain a 2.0 gl'.lde 

point av=gc and rccci~ a gl'.ldc of"C" or above in all LEGA coWJC work. 

28 
3 

Tol15 & liligalion I 3 
Business & CorporGle Law I 3 

~ lnlemship & Elhks 4 = Research s Wrili!!9 I 3 
Legal Res.crch Wrili!!9 II 3 

l£6A243 Tol15 & litigation II Optl 3 
LEGA2« fomiy Law Optl 3 
l£6A247 BU!inffi & (Gq,o,ate Law II Optl 3 
l£6A248 Real £s1ale Law Optl 3 
l£6A249 Probate Procedwe Optl 3 
LE6A2S1 Wils, Eslvlt Plaini11g & Taxation Opt! 3 
l£6A2S2 Adminis1ralive Prodi<t Opt! 3 
l£6A2S4 Evidenct: Theoiy and Prodi<t Opt! 3 
LE6A2S6 Deblof/ Crecl!or Law Opt! 3 
l£6A2S8 Computerized Legal Research Opt! I 
l£6A2S9 Advanctd Legal leseardt and Writing Opt! 3 I LEGA26S Mediation Opt! 3 
ACCT206 Income Tax Opt! 3 
COMSIII Intro to {Ol1lpllllr ~ Optl 3 
CIIM104 Cminal Law Opt! 3 
Cl1Ml0S Cons1ilvlional Law Opt! 3 
HUMS202 lntemewing/lnterpenonal Relations Optl 3 

2 
nits ,..ired to -.let• tllls progra 64 

A up/ Assistant Cerrifictm is availt,b/e. S« Cerrifictlk s«ti4n starting on pagt 75, 

ng Term Care Administrator 
, ... Certlflcate Section page 791 

~achinist Technology (See Tool & DiemakingJ 

Management 

l lhie ~ement program will prepare you wiih people skills and organizational systems 
iiowledgc to sua:iecd and cam promotions in the company or institutional environment of 

your choice. Experience and leadership skills arc gained through on-the-job training and 

l ljarricipation in a local, state and national managcmcm development association. 

to= work in rhe management progl'.lm includes: c.ommunications and human 
relations, management and supervision, information processing, problem solving and 

11111'.~puccr applications, ream building and leadership development and organizational 

111r human resource dcvdopmenL 

Gl'.lduarcs of the program have found positions as general managers, supc.rvisors, 

IE
istam pcrsoMel managers, office managers, manufacturing and distribution managers, 

uaion supervisors, pans and inventory managers, business owners, OJStomcr service 

rcscncarivcs, training coordinators, sales managers, buyers and purchasing agents. Ad

vanced management positions arc available to those who enter rhe work force and 

i t ooscracc strong, individual skills and knowledge. 

e Management prog= crnphasiz.cs career development along with cransfcr options 

for srudcnts planning on attending a four-year c.oUcge. Contact a DMACC Management 

~ truccor, counselor or advisor for rransfer planning assistance. 

Visit us online at www. DMACC.edu &5 

Degrees and Diplomas 

loaitioll: Aatl'f, Ntwtoa 
Sdccted courses in mis program arc offered ar other campuses . 
...... Eatry1 ........ , 
Complete an application, satisfy the assessment requirement and attend any required in

formacion/rcgiscrarion session. Students start any term. 

GnNINtloa l tqllr-9s 
To earn a Management AAS degree, a student must complete all course work as 

prescribed and maintain a 2.0 grade point average. 

1..-t4 c-ws 
MGMTl 01 Supervk«y Manogement 3 
MGMTl 02 lntrodudion to Management 3 
MGMT103 Sales Management 3 
MGMT104 ~ lehimof 3 
MGMT242 Human Resount 3 
MGMT24~~of lnlormcrtion -------- 3 
MGMT3« field Experience I Seminor 2 
MGMT34S Field bperience I 6 
MGMT 406 Relaliomllp Slralegies in Business 2 
MGMT407 ~ Strategies in luslnffl I 
MKTG102 Prindof Marketing ----------c3 
MKTG103" ~olSelling 3 

Q~MGI ... _MIP_""'...,"' 3 
COOP220 Cintr· . its 2 

Optlol Cowsts-Stltct 1 COlr1t Froa Optlols 1-6 cad 3 COWStS fl'DII Optlol 7 
COMS181 Intro lo {Ol1lpllllr literacy Opt! 
DKTP401' Intro lo llesl<top Pw&shing Optl 
DffOSS Conpter ~ l 
ENGlll 7 COITfOSilion I Opl2 
ENGL 4 W Communication Skils Opt2 
ACCTlOl Prindpleso~ Opt3 
ACC1301' ~ Opt3 
SPCHIIO ~ of Speed! Opt4 
SPCH 111 Pllblic Conwnunication Opl4 
SPCH 117 lnteq,enonal & Smal Group Comm Opt4 
MGMT203 Humon Relations in BU!iness Opt5 
PSCH I 01 Gtnwal Psydlology OptS 
BSAD223 8~ Math Opt6 
MATH l1S Anitt Mathemali<s Opt6 
MGMT2SO Fundameniols of Punhasi5 Opt7 
8SAD l SO Intro lo Business Opl7 
8SEN30S E-<omme«a on the Wei, Opt7 
8SEN229 Smal lusinffl Mnpment Opt7 
MGMT241 Produdion Management Dpt7 
MKTG321 Rm1 Management I Opt7 

3 
3 
3 

--3 

3 
4 

--3 
--3 

3 
3 
3 
3 
3 
4 

3 
3 
3 

--3 

3 
3 
3 
4 

Totll ....._ atllh •• to coaplttt tllls progra 72 
A Management Certificate is availt,b/e. See Certificate section starting on page 75, 
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Programs Available 
Manufacturing Technology 
The OMACC Manufacturing Technology program prepares applicams for a wide 

variety of manufacruring casks in the industry. Successful applicancs will learn the basic 

elements of welding, automation, computer numerical concroUed machine operation, 

computer-aided drafting and design, machining and workplace skills. Manufu.ccurers in 

Iowa reporc that they will require more chan I ,000 workers who have these skills by 

2005. Graduates will be positioned for employment by a wide variety of manufacrurers 

throughout the state and nation. 

At completion of ch.is two year Associate of Applied Science degree program, graduates 

will be prepared for a large number of skilled careers in the manufacruring industry. 

Opportunities exist in many different types of manufacturing. 

To apply for ch.is program, call 515-964-6277 during business hours to request 

information. 

Location: Anke1y, Newton 
Program Entry Rtqllremt11ts 
Complete an application, satisfy the assessment requirement and attend any required 

information/registration sessions. Students start fall term. 

Gradllltioa Requir-rs 
To earn a Manufu.cruring Technology AAS degree, a student must complete all course 

work as prescribed and maintain a 2.0 grade point average. 

Term 1 
BPQ1412 Controlli!!,g Mfg. Business Costs 2 
ENGL410• Communication Skilb 3 
MATH410• Mathematics for Technicians I 3 
MFGT475 Manufacturing Welding I 2 
TOOL4BO' Bluej!int Reoding I 2 
TOOL482 Machine Shop Measurements I 3 

Ttnn 2 
TOOL461 La!he O~rations I 1 
TOOL462 La!he O rations Lob I 2 
TOOL463 MiU Operations I 1 
TOOL464 Mill Operations Lab I 2 
TOOL481 Bluee!!nt Reoding II 3 
TOOL494 CNC Lothe O~rations 1 
TOOL495 CNC Lothe Operations Lob 2 
TOOL496 CNC Mill Oe!!ations 1 
TOOL499 CNC Mill Oe!!ations Lob 2 

Term 3 
MFGT418 IMT Internship 5 
MFGT482 Related Welding Blueprint-Mfg. Technology 1 
WELD483• Gos Metal Arc Welding 2 

Term 4-S.led 1 Count from Option 1 
BPQl400 Total Qua!!!Y Management 3 
CADD40l • Intro Computer Aided Drofting./CADD 3 
CIM-404 Robotics 2 
ELEM325 General Electri~ 3 
MGMT203 Human Relations in Business Optl 3 
PSCH106 Psychology of Human Relations & Adj. Optl 3 

TermS 
BPQl411 Measuring Devices · SPC 1 
CADD402 lnter~ate CADD-Mechonicol 3 
CADD405 Introduction to CAD/CAM 3 
HTPC382 Control S~ em Overview 2 
MATH411 Mathematics for Te<hnidans II 3 
SFIY301 lntrodudion to Sofe!Y Science 3 

Total minimum aedits reqtlred to complete the AAS clegrN 67 

2003-2004 

Degrees and Diploma 

Marketing 
Looking for a growth-oriented carecr ... someching fuse paced, ever changing and 

challenging, with opportunities for advancement and pay to match? Today a career in 

Marketing offers all chis and more. You could be working for some of che fastest 

growing companies and brightest leaders in business today. By using your skills and ae

ativity you will become part of the future in American business. 

Course work is designed wich che help of successful marketers who know what it takes co 

succeed. Classroom instruction is based on lectures, labs, speakers, internship and study 

cours. Major areas of study include marketing, sales, advenising, promotion and under

standing buyer behavior in small business, retail and business-co-business marketing envt

ronmencs. The Marketing Program also offers many opportunities to develop and dem

onscrate leadership skills. 

Many graduates of the Marketing Program have gone on co become marketing manage 

regional marketing supervisors, professional sales and customer service representatives. 

Some have gone on to own their own businesses and ochers have found careers as man 

ers, merchandisers and buyers in the retail community. Graduates from the Marketing 

Program are responsible for creating and/or executing marketing strategies, hiring, train

ing and supervising employees. They are also responsible for buying and selling product 

offerings and planning promotions and advertising campaigns. Careers in marketing att, 

listed as one of che fu.scesc growing areas for the foreseeable future. Research indicates chat 

about one third of che labor force is now employed in marketing. Marketing careers offer 

flexibility, mobility and pay to match your ability. 

The Marketing Program empbasi:res career development along wich rransfer options for 
students planning on attending a four-year college. Contact a DMACC Marketing 

instructor, counselor or advisor for transfer planning assistance. 

LocaticNc hb11y 
Selecced courses in this program are offered at other campuses. 

Progr .. E1try Rtqlir..ts 
Complete an application, satisfy the assessment requirement and arcend any required in 

formation/registration session. Students start any term. 

Gradllltioll Rtqlir-ts 
To earn a Marketing AAS degree, a student must complete all course work as prescribed 

and maintain a 2.0 grade poim average. 

Rtqllred COll'ses 
MKTG 102 Principles of Marketing 3 
MKTG 103' Principles of Seling 3 
MKTG 1 04 Advertising/Soles Promotion 3 

3 MKTG232 Advanced Selling Strategies 
MKTG321 Retoi1 Management I 3 
MKTG323 V'isual Merchondising/l)esjgn 

3 MGMTl 01 Supervisory Mo::rment 
MGMT34 l * Business Interns ip 
MGMT342 Internship Seminar I 

4 MGMT353 Business Internship II 
MGMT358 Internship Seminar II 
MGMT 406 Relationship Strategies in Business 
MGMT407 Leadership Strategies in Business 
SPCH 110 Fundomentals of Speed! 
COOP220 Career-Seeking Ski11s 

Option Courses -Stied 1 c_,. Fro111 Eld Option 
""'CO""M::..:Sl.cc:81_---"lnlr:.:.:.o:....:t.:....o C::.:..omputc.=:.:.:.er-=Llt;.:.:erocy=--------'-'Oe!:.:.,:1 ___ "7"3 
DKTP401' Intro to Deskt(!P Publishing Optl 3 
OFFC355 Computer Applications Optl 3 
BSAD223 Business/Financial Math Dpl2 3 
MATH 115 Anhe Mathematics Opt2 4 
ENGLI 17 Compasmon I Opt3 3 
ENGL410• Communication Ski1s Opt3 3 
ACCTl 01 Principles of Accounting I Opt4 4 

• • • 



. . 

1~blJRiffiST'AVciil86le 

MGMT203 3 
PSCH IOI 3 
~~ 4 

BSEN305 3 
MKTG306 3 
MKJG211 3 ~MKl.;,;,.630~ 5- ---:----:-:--:--.,,_ ______ -:L-::----3 
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edical Administrative Assistant 
1 

c Medical Administrative Assiswic program is designed to prepare the rudenc to 

work in a variety of medical settings, including hospitals/medical centers, clinics, 

hysician offices, health insurance companies and other health-related businesses. 

addition co detailed office duties, the medical administrative assistant a.as as a Liaison 

becwecn the physician and the patient and i an important person in building and main

rg good relations with chose people who arc seeking medical assistance. 

pnc medical administrative assistant has a variety of responsibilities such as rcceprionist. 

cranscripcionisc, insurance claims specialise and/or bookkeeper. 

pon successful completion ofTcrm l, 2 and 3 of the Medical Administrative Assistant 

iculum, a student may receive a diploma. Upon completion of the diploma program 

and Tenn 4, a scudent may receive an AA5 Degree. 

.. .,...-, .. - Aalttty 
cacd courses in chis program arc offered ac ocher campuses. 

EatryR.-.....ts 
Complete an application, satisfy the assessment requirement and acccnd any requiccd in

ormatlon/rcgiscration ession. Submit evidence of cyping skill of 40 WPM with no 

rs or enroll in Keyboarding I (OFFC 329) first cerm. Studcncs scare fall term. 

Graaatioa RtqlirtlMlts 
il'o cam a Medical Administrative Assimuit diploma or AA5 degree, a rudenc must 

mplete all course work as prescribed and maintain a 2.0 grade point average. 

1 
MGMT203 Human Relations in Business 3 

Tera2 
COOP220 
OFFC222 
OffC306 
OFFC324 
OffC326 
OFF(40S 
OFFC431 

a3 
BSAD223 
OFFC223 
OFF<320 

2 
3 

3 
3 
3 

3 
3 
3 

41 
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Degrees and Diplomas 

0 ti 

Medical Assistant 

3 
3 
4 
3 
3 
3 

64 

The Medical Assi cane program is designed co prepare rudcocs to be employed in a 

private physician's office, a clinic. ho picaJ, or laboratory. As multi-skilled health 

professionals, medical assistants perform a variety of clinical procedures and 

administrative functions in these settings. 

ruden gain a basic knowledge of anatomy and physiology, laboratory procedures, 

administration procedures and patient ca.re techniques. These subjects arc presented in 

chc classroom, ch rough laboratory experience and in a l 0-weck supervised clinical cxpe· 

riencc in the field. The srudcnrs wiU not receive pay during the clinical roration. 

The DMACC Medical Assistant program is ccredited by the Commission of 

Accreditation of Allied Health Education Programs (CAAHEP), on recommendation of 

the Curriculum Review board of che American Association of Medical Assistants' 

Endowmenc (AAMAE). DMACC graduates arc eligible co cake che cerri.6cacion cxamina· 

tion given by the certifying board of che American Association of Medical Assistants and 

the cate of Iowa Limited Radiographer examination upon completion of the program. 

Background checks for criminal history and dependent aduJc/child abuse will be done 

and results shared with cooperating agencies which may prevent placemenc for 

clinical/pracricum courses. This will affect ucccssfuJ program completion. 

locatfoa: Alktty 
Pr.- btry ......... s 

Complete an application, satisfy the assessment requirement and attend any required in

fonnacion/rcgiscra.tion session. ubmic evidence of grade "C" or better in one year of 

high school biology or equivalent (DMACC Academic Achicvemcnc Center 

Biology I & II or BIOL 127). Muse also submit evidence of cyping/word processing skill 

of 35 WPM with 5 errors or less. ubmic proof of high school graduation or GED prior 

to enrollment. Students stare fall cerm. 

Gnd.atioa • ..., ... ,s 
To earn a Medical Assistant diploma, a srudenc muse complete all course work 

prescribed and maintain a 2.0 grade point average. A grade of 2.0 (C) or better i 

required in all MEDA courses. A rudem muse receive a grade of "C" or bener in the 

fuse course of a sequential course offering before enrolling in che second level course of 

che sequence. Sequential courses include MEDA 461 & ME A 471; MEDA 464 & 

MEDA 474; MEDA 465 & MEDA 475; MEDA 466 & MEDA 473; MEDA 472 & 

MEDA 482; and MEDA 473 & MEDA 483. everaJ courses have corequisiccs as listed 

in che cac:alog. 

Tera I-Select 1 Colrse fr. Optiol 1 
MEDA461 Human B~-Heohh ond Disease I 4 
MEDA462 Medical Te • 1 
MEDA464 Medical l.aborat Procedures I 
MEDA465 Medim Office Procedures I ----------

4 
3 
2 
3 
3 

MEDA466 Medical Office Mo~t I 
MEDM67 ProfessionG Dev nt I 
ENGL117-- C . ' n I _...,__ ___ _ 

3 
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Programs Available 
Tenn 2 

MEDA471 
MEDA472 
MfDA473 
MEDA474 
MEDA475 
PSCH101 

Tenn 3 

Humon Body-Heolth and Disease II 
Oiognostk Radiography I 
Medical Office Mona ement II 
Medical Laboratory Procedures II 
Medical Office Procedures II 
General Psychology 

MEDA480 Professional Development Ill 
MEDA482 Diagnostic Radiography II 
MEDA483 Medical Office Man menl Ill 
MEDA485 Pradic . .;.;.um ___ _ 

Total credits reqlired to complete tWs pr09'am 

Medical Laboratory Technology 

2 
4 

--3 

3 
3 

5 
48 

The Medical La.boratory Technology program prepares the srudcnr to perform complex 

laboratory procedures with a limited amount of supervision. This training includes a six

month hospital laboratory assignment. 

The program is accredi1ed by the National Accrediting Agency for Clinical Laboratory 

Sciences (NAACLS). Graduates are eligible to rake the national certification 

examination. Job opporrunities are found in hospitals, clinics, doctors' offices, public 

health laboratories, veterinarians' offices and industrial laboratories. 

Background checks for criminal history will be done and results shared with cooperating 

agencies which may prevent placement for clinical/practicum courses. This wiU affect 

successful program completion. 

Lo«rtiott Aalt111y 
PrC911n Entry Reqar-ts 
Complete an application, satisfy the assessment requirement and arrend any required infor

mation/regimation session. Submit evidence of grade "C" or better in one year high school 

biology, algebra and chemistry or equivalent (DMACC Academic Achievement Center 

Biology I & II or BIOL 127; Academic Achievement Center Algebra I & 11 or MATH 092 

and Academic Achievement Center Chemistry I & II). The following criteria is 

recommended: minimum of a high school diploma (GPA of2.5) or equivalent (GED of 

55), grade of 'C' or better in high school levd Algebra U, ACT score of 19 or above, 

COMPASS scores (writing 70, reading 81, algebra 49). Studencs scare fall term. 

Gracluation Reqlir- ts 
To earn a Medical laboratory Technology AAS degree, a srudent must complete all 

course work as prescribed and maintain a 2.0 grade point average. A grade of "C" or 

better is required in all MLTS courses. 

Ttnn I 
810L154 General Anatomy and Ph~ alogy 5 
CHEM131 Intro lo General Chemistry 4 
MLTS401 lob Fundamentals & Urinalysis 2 
MLTS402 B!9innin9 Hematology 2 
MLTS403 Principles of Phleboloml 2 
PSCH101 General ~tchology 3 

Tenn 2 
BIOL132 Heolth Science Microbiology 4 
CHEM132 Intro lo Or~nic/Biochemistry 4 
ENGLl 17 Composition I 3 
MLTS415 Advonced Hematology & Coagulation 5 

Tenn 3 
MLTS442 lmmunohematology 5 
M1JS440 lmmunal~ & Seral~y 2 

Degrees and Diploma 

Tenn 4 
MLTS422 
MLTS431 

Ttn11 S 
MLTS455 
MLTS465 

Oinicol Chemistry 
Oinical Miaobiology 

Clinical Loborat~ Pr._actic_._u_m _________ _ 
Clinkol Seminar and Review 

Total aeclts required to ~te tlis program 

Medical Transcriptionist 
(see Certificate Section page 80) 

Microcomputers 
(see Certificate Section page 80) 

Nurse Aide 
(see Certificate Section page 80) 

Nursing • Advanced Standing 

12 
- 2 

72 

This program offers the opporrunicy for current Iowa Licensed Practical Nurses to 

complete an Associate Degree in Nursing. Applicants with the equivalent of the first two 

terms of the Nursing Program arc also eligible for admission. Students enter third term 

of che Associate Degree Nursing curriculum and upon completion of three terms and 

attainment of program objectives are eligible to take the NCLEX exam for Registered 

Nurse Liccnsure (NCLEX-RN). The program is approved by the Iowa Board of Nursing 

and accredited by the National League for Nursing Accrediting Commission (NLNAC). 

locatlotis: Anny, a-
Ankeny -Summer ond Foll Term 
Boone · Summer Term 

Progra11 htry Rtqlir-ts 
• Complete an application 
• Attend ony required information/regis1ration session induding a nursing program orientation session 
• Proof of high school graduation or GED completion 
• Proof of completion of an approved Prodical Nursing Program with o cumulative GPA of 2.0 or above 
• Provide a copy of current lowu LPN licensure (or slate re<ognized by Iowa pursuant lo the Nurse 

Ucensure Compod) 

• Complete required COMPASS testing obtoining sotisloctory scores in reoding (81 or above) ond moth (44 
above) or ACT of 19 or above 

• Completion of fallowing courses with a grade of C or obove in eoch: 
BIOL 133 Heolth Science Anatomy 
CDMSl 81 Computer Literacy or OFF055 Computer Applications 
PSCH 101 General ~ychology 
PSCH 103 Developmental Psychology 
BIOLl 34 Heolth Science Physiology 
ENGLl 17 Composition I 

GrllMtlol RtqlirtlHllts 
To earn an Associate Degree Nursing AAS degree, a srudenr muse comple1e all course 

work as prescribed and have a grade of "C" or above in all ASDN and support courses in 

the curriculum. 

In both rhe Practical and Associate Degree levels of the nursing program, all nu.rsing and 

liberal arcs support courses must be successfully completed with a grade of "C" or above. 

In order co progress ro the next rerm, courses must be successfully completed in rhc term 

identilied or a previous term. 

Background checks for criminal history wiU be completed, at srudem expense, prior to 

clinical placcmen1. Criminal history may result in cooperating healch care agencies • 
- --- - ------------- ---------d-en-y-in_g_s-rud-en_t_a_cccss_an_d_th_er_e_fo_re_i_n-ab-ili-·ry_ to_c_o_m_p_lc-ce- cb- e-prog- ram--. ----~~ 

SPCHllO Fundamentals of Speech 3 
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rograms Available 
Tera 3 

• 

810Ll 32 Health Science Miaohiology 4 
""NU.,..RS=23.,,..2_.....,P~to AON Nursi~------- -----2 
SKH117 I~ & Smal Group Convn 3 

Tera 4-Seled 2 Colfsts fraa Optloil 1 

• 
ASON276 N~ ----------- 2 
SOCYIOI Introduction to Sociology 3 

C1IOIM lllo from ti,, folawing: 

~ 
ASON277 ~ H~ N~ 
ASON228 Adult ancl Older Ad.At Htohli 

Optl 
Optl 

______ Opt I ASON229 IMntal Heohh Nursing 

1111. He1ect 1 c..se Froa Optloil 2 ail 1 C-W froa Optloil 3 
~ ASON230 N~ __ 

ASON231 Nursing Seminar 

C1IOIM n from 11,, lolowi,g (not tvktt1 previously}: 
ASON277 r-omly Health Nriig 
ASON228 Adult and Older Ad.At Health 

Opl2 

5 
5 
5 

3 
3 

5 
5 0pl2 

Opt2 --5 

I 
ASON279 Memol Heahh Nursing 

C1IOIM Mt from ,,,. lolowi,g : 
rttllll O lnllodvction lo Phbpy 

I 
ffllll 11 Introduction to Logic 
PHIL! 12 Ethical Problems 
ffllll 13 Conprative Religions 
HUMNl31 Humanities Throop the Arts 

a}E'l20 lntrodudion to Littrature 
;If"• alllts reqllred to C0111pNt• tlis pr..-

fj'!_~~ing Program 
• =Nursing 

MIOCiatc Degree Nursing 

Opl3 3 
Opl3 3 
Opt3 3 
Opt3 3 
Opt3 3 
Opt3 3 

38 

The Nursing Program is designed as a career ladder program. The fim two semesters 

. provide a common core of nUlling theory and skills for bod! the Practical Nursing and 

. Associate Degree Nursing studencs. 

The s1udem who completes two terms is prepared to become a Liccll5Cd Praaical Nur.sc 

l (LPN). LPNs provide nursing care under the supervision of a Registered Nurse or a 

physician. The LPN is prepared 10 provide basic thcrapcucic, rehabilitative and prcvena

tivc care for individuals of all ages, primarily in a strucrured care setting such as hospitals, 

. '.ong-tcrm facilities or clinics. 

. Upon successful complccion of Terms 1 and 2, the student will be digible to rake the 

Nacional Council Llccnsurc Exam for Pracrical Nurse Llccnsurc (NCLEX - PN). 

1"'9ra Loartlols: Aalt"Y, loole, Carrol 
An Associate Dcgrcc in Nursing and a career as a Registered Nurse arc available to 

students who continue in the program and succeulhlly complete Tenns 3, 4 and 5. As 

l
membcrs of the nursing profession, rcgistucd nWSC$ are accountable for their own 

nursing practice. The Associate Degree Nurse utilius more complex nursing knowledge 

and skills to assess, plan, provide, evaluate and manage nursing care for patients in hospi

tals, long-term care F.acilicics and a variety of community based health care sctcings. 

I Upon successful completion ofTcrms 1 - 5 of the nursing curriculum, the student is 

eligible 10 rake the National Council Liccnsurc Exam for Registered Nurse Liccnsure 

(NCLEX - RN). 

' Program l...ocat.ions: Ankeny, Boone, (Carroll Terms l, 2 and 3 only) 

Selected liberal arcs OOWSC$ in chis program arc offered at ocher campuses. 

I
The Nursing Program is approved by the Iowa Board of Nursing and a=cdited by the 

_ National Lcaguc for Nursing Accrcdicing Commission (NLNAC). 
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Degrees and Diplomas 

Pr..- btry • ...,...,, 
1. Complc1-c an application. 

2. Attend any required information/registration sessions including a nursing program 
orientation session. 

3. Successful complccion of NRA0301 or an equivalent 75 hour (or more) Certified 
Nurse Assistant course from an approved program - January 1992 or after . 

4. BIOL! 33 Health Science Anatomy with a grade of C (nor C-) or better. 

5. COMS181 Computer Literacy or OFFC355 Computer Applicacions with a grade 
of C (noc C-) or bcttCL 

6. Complete required COMPASS testing obtaining satisfuctory scores in reading (81 

or above) and math ( 44 or above) or ACT of 19 or above. 

7. Proof of high school graduacion or GED completion. 

l'nlctlail ...., stiffs: 
Ankeny · Fal and Spring Tenns 
Boone, Carroll · FaH Term Only 

In both the Practical and Associate Dcgra: lcvcls of the program, all nursing and libm.l 
arcs support courses must be successfully completed with a grade of ·c· or above. In 

order ro progress 10 the next term, these co= must be successfully completed in the 

term identified or a previous term. 

Background checks for criminal history will be completed, at student expense, prior 10 

clinical placcm.en1. Criminal history may result in coopcracing health care agencies 

denying student access and therefore student would be unable co complete the program. 

Continuation in the Associate Dcgrcc program requites successful completion of Terms 1 

and 2 of th.c Pr:aaical Nursing curriculum. Associ.:uc Degree Nursing narts summer term. 

GnMtloaR.-...ts 
To earn a Practical Nursing diploma, a studcm must complete all course week as 

prescribed in Terms I & 2 and have "C" or above in all Nursing and support courses in 

the rurriculum. 

To cam an Associate Degree Nursing AAS degree, a studcn t must complete all course 

work as prescribed in Terms 1-5 and have a grade of"C" or above in all NURS, ASDN 

and support COWSC$ in the curriculum. 

Prac:ticalNursing 
r-1 

~~:~~ ~~ 
NURS271 

Tera 2 
ENGL! 17 
BIOL! 34 
NURS224 
NURS275 Older Adult Health 

Tohll alllts ,...ir8' to -,Jet, !lie .,,_ 

3 
3 
3 
3 
3 

3 
3 

30 
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Programs Available 
Associate Degree Nureing 
Must complete terms I & 2 prior to enrolling in ASDN courses 

Ttnl3 
BIOL132 
SPOl117 

Heohh Science Microbiology 
lnlerpenonol and Small Group Comm. 

r- 4-Seled 2 Counts from Optiot 1 
ASON226 Hurling Pradice II 
SOCYIOI Introduction lo Sociology 
ASON227 F-omi~ Heohh Hurling 
ASDN228 Adult and Older Adult Health 
ASDN229 Mental Heohh Hurling 

Optl 
Optl 
Opll 

Tena S-Stltct 1 COll'st From Optiot 2 Gld I COlfse fra11 Optiot 3 
ASDN230 Hurling Management 
ASDN231 Nursing Seminor 
ASON227 Famt1y Heohh Nulling Opt2 
ASON228 Adult and Older Adult Heohh Opt2 
ASON229 Menllll Heohh Nursing Opt2 
HUMN131 Humanities Through the Am '\ ~:~ 
um 20 lntrodudion lo Literature j 
PH Ill IO lntrodu<!ion to P1wosophy Opl3 
PHILl 11 Introduction lo logic Opt3 
PHlll 12 Ethical Problems Op13 
PHILl 13 Comparative Rel~ions , Op13 

Total attlts reqtlired to CO!llplete the AAS degrtt 

Office Assistant 

4 
3 

2 
3 

5 
5 

3 
3 
3 
3 
3 
3 

66 

The Office Assistant diploma curriculum is for individuals who wane to develop or 

refresh their office skills in order to qualify for general office work. 

Students gain a basic knowledge of English, math, computer applications and human 

relations skills. By selecting an emphasis during Term 2, srudems are able to customize 

their curriculum and gain specialized skills. 

LocatiollS: Allt•y, 8-, Carrol, Newt111,Urllca 
Progr• Entry Rlqllr..ts 
Complete an application, satisfy che assessment requirement and attend any required in

formation/registration session. Students start any term. 

Grochiatiot Rtcpllr-ts 
To earn an Office Assistant diploma, a student must complete all course work as pre

scribed and maintain a 2.0 g.rade point average. 

r- 1 
BSAD223 
MGMT203 
OFFC205 
OFFC305 
OFFC324 
OFFC3SS 

Terni 2 

Business/Finon<iol Math 
Human Relations in Business 
Business English 
Word Processing Skill Development I 
Office CalcukrtOIS 
Compu1er Applications 

COOP220 Career-Seeking Sk~k 
OFFC204 Office Procedures 

OFFC405 Professional De 
In addition fo the required comes in Term 2, students are rsquir 
Emphasis Options: 

Profes1ioaal hlpliasis Option 
OFFC306 Word Processing Ski11 Dev II 
OFFC410 Office Internship 
OFFC411 Ollke Seminar 

2003-2004 

3 
3 
3 
4 

3 

2 
3 
3 
3 

fo select one of the foRuwing 

3 

Degrees and Diploma 

lllfonncrtiot Processilg &npliasis Optiot 
OFFC306 Word Processing Ski11 Dev II 
OFFC356 Advanced CollJ>Uler Applitotions 

Office MGNgtllltllt Empliasis Optiot 
DATA 110 Computer Networi< Uleracy 
MGMTl 53 Office Management 

Bookkeepilg Empliasis Optiot 
ACCT30J • Accounting Fundomentms 
OFFC3S6 Advanced Computer Applications 

legal Einpliosls Optiot 
BUSllOl Business I.aw 
OFFC331 Legal Terminology 

Dato E1try Empliosis Optiot 
OFFC312 Dato Enlry 
OFFC356 Advanced Computer Applications 

Total attlts r.-ed to complete tlie c1ip1o111o 

Office Specialist 
(see Certificate Section page 811 

Phlebotomy 
(see Certificate Section page 81 I 

Production Art 
(see Certificate Section page 811 

Residential Care Facility Administrator 
(see Certificate Section page 81 I 

Respiratory Therapy 

3 
3 

3 

3 
3 

3 
3 

3 

34 

The Respiratory Therapy program provides students che opportunicy to learn the dy

namic profession of respi.rarory care. Respiratory care is an allied medical spccialry 

involved in the diagnosis, trcatmenr and prevention. of diseases and conditions which af-

I 
I 
I 
I 
I 
I 
I 

• 
• 

fect the respiratory and cardiovascular systems. Respiratory therapists work closely with I 
physicians to plan, provide and evaluare direct care to persons with pulmonary and car- , 

diovascular diseases. 

Tbe curriculum includes a variecy of supervised clinical practicum experience in local I 
health care fucilicies. Graduates will acquire the knowledge, skills and artitudes needed to 

begin suc:c.essful careers in respiratory care. 

Graduates of che program receive an Associate of Applied Science (MS) degree. The 
program is a.ccredited by che Commission on Accreditation of Allied Health Edu.cation 

Programs (CAAHEP) and graduates are digible for all credentialing examinations cur

rently offered by the Nacional Board of Respiratory Care (NBRC) and licensure by the 

Iowa Department of Public Health. 

Employmenc opporruniries are found in hospitals, clinics, physicians' offices, home 
I 

health care agencies, equipment and supply sales and rehabilitation and continuing care. I 
Background checks for criminal history will be done and results shared with cooperating 

agencies which may prevent placemenr for clinical/practicum courses. This will affect 

successful program completion. 

Location: Aali .. y 
Progr• btry Reqa-ts 
Complete an application, satisfy the assessment requirement and attend any required io

formation/regisuation session. Meet with a Respiratory Therapy fuculcy advisor. 

Students muse also: 

I 



rograms Available 
• Submit to Admissions office evidence of high school groduation or GEO prior to enrollment. 

Submit to Admissions office evidence of g,ode •c- or above in two semesters of high school Algebra II or 
the equivalent (Academic Achievement Center Algebra Ill & IV or MATH094 Intermediate Algebra.) 
Submit to Admissions office evidence of grade "(" or above in two semesters of high school Chemistry or 
equivalent (Academic Achievement Center Chemistry I & II or CHEM131 Introduction to General Chemis1ry.) 
Submit to Admissions office evidence of grade of "(" or above in BIOL 133 Health Science Anatomy or 
BIOL 1 S4 General Anatomy and Physiology or equivalent courses. 

o cam a Respiratory Therapy AAS degree, a rudenc must complcce all course work as 

prescribed and ma.imain a 2.0 grade poinc average. A minimum of grade "C" is required 

all RESP courses. 

3 
4 
4 

3 
- 4 

- -----':-:-..,....,..-~ -=------------- 3 

tl 
0 tl 

etailing 

s 
3 
3 

4 

3 
6 

--3 

3 
3 
3 

3 
s 

76 

tail organization arc constantly recruiting individuals with training in chc areas of 

l2iling, sales, score management and customer relations. Retailing provides a dynamic 

and exciting work environment thac rewards high performance wich rapid job promo-

·oos and pay increases co march. 

· ing is a growth industry with numerous career opponunitics ava.ilablc to graduates of 

the program. Pase graduates arc now in careers chat include: store managers, dcparnncnc 

agers, visual merchandisers. chain core supervisors, professional sales of automotive, 

omc improvement and computer products and owners of their own bu in~. 

Personal, professional and leadership dcvclopmcnc is provided through lectures, rudy 

Otm, lab and speakers. Practical experience is gained through a paid internship wich 

ding retail companies. 
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Degrees and Diplomas 

cudents completing the retail program can transfer all thdr credits into any of 

DMACC's cwo-year Marketing or Management programs. 

locatiotr: AlkHy 
elected courses in chi program arc offered at other campuses. 

Program E try Reqstffltlts 
Complete an application, satisfy the assessment requirement and attend any required in

formacion/rcgimation session. cudcncs st.art any term. 

Graduatioa Reqw...ts 
To earn a Retailing djploma, a rudcnc muse complete all course work as prescribed and 

Option Courses-Stied I Cowst fr011 Eada Optto. 

3 
3 
3 
3 
3 
2 
6 
2 
2 

2 

ENGLI 17 C .. I 3 
ENGL4W Communicvtion Siems 3 
BSA0150 Intro to Business 3 
BSEN229 ~ ement 3 
MKTG305 Internet Mark · 3 
MGMT203 Human Relations in Business 3 
M101 General 3 
BSAD223 Business/Financial Moth 3 
MATHl 15 Rnife Moth -- 4 

Total atclts rtq.ired to C011pNtt tWs program 42 
A Retailing Cntifoau is available. See urtificate stction starting on page 75. 

Long Term Care Administrator 
(see Certificate Section page 79) 

Sales 
(see Certificate Section page 81) 

Security and Safety Specialist 
(see Certificate Section page 81) 

Sales and Management 
The ales and Management program offers sales and management skill development. 

Many opporrunicies exist for the highly-motivated, people-oriented, goal-setting 

individual who wants co quickly move into a sa1 or management industry-sponsored 

training program. 

peciftc benefits of the program include rapid development of sales and management 

kills, total transferability into any of DMACC' two-year Marketing and Management 

AAS degree programs and the satisfaction of gaining self-confidence as ma.riming skills 

arc acquired. 

The student will have chc opporrunity to enroll in chc program for either day or evening 

classes ac chc beginning of each term. In addition, the program offers: opportunities co 

cam as you learn through on-the-job training, opportunities co gain advanced standing 

wich prior occupational experience (after evaluation by che program cha.irperson) and 

leadership training at local, race and national levels through involvement in the ales 

and Management Oub. 
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Programs Available 
locatlol: Weay 
Selected courses in this program are offered at other campuses. 

Pros,am E1try Rtqllir .. ts 
Complete an application, satisfy the assessment requirement and attend any required in

formation/registration session. Students srarc any term. 

Gradwtloa ReqlirlllMlts 
To earn a Sales and Management diploma, a student musr complete all course work as 

prescribed and maintain a 2.0 grade point average. 

Reqlirtcl C04ll1tS 
MGMTIOl Superrisory Management 3 
MGMT344 Reid Experience I Seminar 2 
MGMT345 Reid Experience I 6 
MGMT406 Relolionship Slrof!Jlies in Business 2 
MGMT407 Leodershie Slrof!Jlies in Business 1 
MKTGI03• Principles of Seli!!9 3 
MKTG232 Advanced Selli!!9 S1rot!9ies 3 
COOP220 Career-Seeking Skills 2 

Optlol Cowses-Select 1 Cowse fl'OIII Ea Optlol 
COMS181 Intro to Computer Uter!!9 0~1 3 
DKTP401" Intro To Desk!~~ Opt] 3 
00055 (00"4)Uler Applications Optl 3 
MGMT102 Introduction to Management Q.et2 3 
MGMT103 s.s Management Opt2 3 
ENGL117 Coq,osition I Opt3 3 
ENGL4JO• Communication Skills Opt3 3 
BSA01SO Intro to Business Opt4 3 
BSEN305 [-Commerce on the Web Qet4 3 
MKTG102 Principles of Marlceting Opt4 3 
BSA0223 Business/Financial Math OptS 3 
MATH115 Finite Math Opt5 4 
MGMT203 Human Relations in BIISiness Opt6 3 
PSCH101 General Psychology 0~6 3 

Total aeclts reqlirtcl to COlllplete tWs progr• 40 

Small Animal Care 
(aee Certificate Section page 82) 

Supervision 
(aee Certificate Section page 82) 

Technical Management 
(eee Certificate Section page 82) 

Telecommunications Technology 
The Tdecommunications Technology program begins with areas chat arc most familiar 

to the student and progresses co th.c new technologies chat are the driving force of the 

information age. The program provides a blend of lecture and hands-on training courses 

that gradually introduce students to a variecy of areas within the fidd of telecommunica

tions. Graduates may pursue a career in several different areas of telecommunications. 

NOTE: Sltldents ore r,quired to purchas. o handhtld personal computer for this program. 
locatlol: West 

Selected courses in this program arc offered at 0th.er campuses. 

Progrcn Eatry ReqlirtlHlts 
Complete an application, satisfy the assessment requirement and attend any required in
formation/registration session. High school electronics and algebra is recommended. 
Students stan fall term (day program) and spring term (evening program). 

Gralllatloa ReqlirtlHlfs 
To earn a Telecommunications Technology AAS degree, a srudent muse complete all 

course work as prescribed and maintain a 2.0 grade poinr average. 

2003-2004 

Degrees and Diploma 

r-1 
ELEM4SO Related Moth 3 
ELEM45J• DC and AC Fundamentals 3 
ELEM452 DC and AC Fundamentals lab 3 
TEL£410 Telecommunications I 3 
TELE411 Telecommunications Experience I 4 

r-2 
COMS181 Intro lo Computer Literacy 3 
ELEM462 D!9!!ol Electrotics 3 

I OFFC329 Keyi,oarG!!9 I 1 
TELE420 Telecommunications II 4 
TELE421 Telecommunications Exf,erience II 4 

II T«m 3 
COOP212 Coop Career Seminar 1 
COOP226 Coop Career Experience 6 

I Term 4 
ENGL410' Communication Ski1s 3 
TELE430 Telecommunkotions Ill 3 
TELE431 Telecommuni<otions Experience Ill 4 I TELE432 Data Communications 3 

Ttnll S-Select 1 Cowse frOII Optiol 1 

' 
BSAD1 50 Intro to Business 3 
TELE440 Teleconvnunkotions IV 3 
TELE441 Telecommunications Experience IV 4 
MGMT203 Human Relations in BIISiness Dell 3 
PSCH101 General Psychology 0~1 3 I PSCH106 Psychologl of Human Relations & ~ustment Oe!l 3 
SOCY101 Introduction to Sociology Oe!l 3 

Total aeclts reqlirtcl to COlllplet, tWs progr• 64 
A Tekcommunications Cn-tifoau is avauable. Sett Cnrijieau section starting on page 75. • 

Tool & Diemaking 
The Tool and Oiemaking program prepares srudcncs to meet the demands for qualified I 
personnel in either conventionally controlled or computer numerical controlled (CNC) 

cooling industry. 

There are cwo separate diploma options available: Machinisc Technology or Diemaking. I 
Machinist Technology graduares should have th.c skills required co work in a general 

machine shop. Diemaking graduares should have the skills necessary co work as cool 

planners, cool makers, die makers, ccc. By completing the two diploma options plus one I 
course, srudencs may receive a Tool & Diemaking AAS degree. ' 

locatlol: Weay 
Progr• Eatry Reqlir..ts 
Machin.i.,t Technology 

Complete an application, satisfy the assessment requirement and mend any required 

information/cegisrration session. Srudencs scare fall cerm. 

I 
Diemaking I 
Complcrc an application, satisfy the assessment requirement and attend any required in-

formation/ rcgisrracion session. Submit proof of Machinist Technology Diploma or 

equivalent. Students scare fall ccrm. I 
To earn a Machinist Technology or Diemaking diploma, or Tool and Diemaking AAS 

d~rcc, a srudenc muse complete all course work as prescribed and maintain a 2.0 grade I 
point average. 



grams Available 
.._~11at: Technology 

1...-c.rws . 
ENGL410° Communication Skis 3 
MATH41 o• Mathemati<s for Tedlnicians I ' 3 
IWH411 Mathemati<s for Ttdlnidans II 3 
TOOL437 ri.om.tric ~ and Toleronce I 
TOOL460 Hand & Basic Mochine Tools-- 2 -------------TOOl461 Lathe Operations I I 
TOOL 462 iaihe Operations ltb I 2 

TOOL464 Ml~ Lob I 2 
TOOL470 Lathe Openllions II 2 
TOOL 471 Lathe Operations ltb II 3 
TOOL 472 Milling Operations II 2 

TOOL 489 Htol Treatmem of MateriGls 2 
TOOL492 ~ Procedum I 
TOOL493 GrincSng Procedures Lr.I, 3 
TOOL494 CNC Lathe Operations 1 

• 

TOOL495 CNC Lathe Operations Lr.I, 2 
TOOL 496 CNC Ml1I Operations I 
TOOL 499 CNC Ma Openllions ltb 2 

'11111 cnllt1 flll*ed to aiaplet, Modillst Ttdaology .,._ 41 

ll!llta.making 
P't;.. c.rws 

CAD0401 • Intro to Compu1ef Aided OIVfting • 3 
illlt DIOMOO Basic Diemamg 4 1111\ DIEM401 Basic Oiemoking Lab 6 

D1EM402 Advanced Blueprint Recdng 2 
DIEM403 Prog~r_essrve~· _ Die_· _Design_·~-----------3 

• 

DIEM404 Advanced lliemoUlg 4 
DIEM405 Advonced lliemaUlg Lr.I, 6 
DIEM407 Plas1ic Moldmaking 3 

I ENGi. 41 o· Connunication Skis 3 
IWH410- Mathemati<s for Tedricians I 3 
IWH411 Mathematics for Tedlnkions U- ---3 

'11111 cnllt1 req.-111 to -,let• Dl..llg dlploMa 43 

·-·nd Die Wed 1 eo.n. Froa Optioa 1 

I 
MGMT703 Human Relations in Business Optl 3 - -;--=---:-.----------,,....,..----=-
PSOll 01 General Psy<11o1oft Opt 1 3 
PSOll 06 Psychology of Human Relations Udjuslmtnl t: 3 
SOCY101 Introduction to Sociology r cnllt1 ,..i,111 to aiaplete tlit AAS..... IS 
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Pr.- Eatry R..i,..ts 
1. Complete an application, satisfy the assessment requirement and attend any 

required information/registration session. 

2. COMPASS Exam: DMACC requires assessment of all new full-time srudents (12 
credit hours or more Fall and Spring semesters, 8 credit hours or more Summer 
semesrCL) This assessment provides information about srudcnts' academic skills in 
reading. writing and mathematics. A$scssmenr information is then used in course 
selection and schedule planning. 

ACT scores or transferred composition course work &om another instirution may 
be submined in lieu of the Compass placement =· If you choose this option, 
make sure an original transcript is sent from your previous institution co the 
Credentials Office ac Des Moines Arca Community College. 

3. Biology Competency Exam: AU applicants must take this exam and receive a 
minimum score of 30. A photo identification and password is required for 
entrance co the exam. Your password will be mailed to you and you will need to 
bring it with you when you come to campus 10 take the exam. 

4. Program Conferences: Each applicant must schedule a 30-minute conference with 
the Veterinary Technician program counselor, or the Chairperson of the Agriculture 
and Natural Resources Department. Please call 515-964-6866 10 make an 
appointment No walk-in oonferenccs will be hdd. Applicants must bring the test 
scores from the Compass exam/ACT scores/copy of previous college iranscripr and 
the Biology competency exam with them 10 the conference . 

Studcn ts start fall term. 

GnMtlol 1-....u 
To earn a Veterinary Assistant diploma a srudcnt muse complete all course work as pre

scribed and maintain a 2.0 grade point average • 

...... c.rws 
AGRl201 = Animal NUlrilion I 3 

AGRl341 Intro to Veteri:: ~ I 
1 

AGRl343 Vetemary Anatomy & Physiology 3 
AGRl344 Anes1htsia & S4A'p As1is1ance 3 
AGRl345 Veterinory Onie Pathology I 3 
AGRl349 lntrodudion to Animal Diseases 1 
AGRl350 Oini<al Mgmt of llomes1ic ~ 2 
AGRl431 Vtterinary Aslislaill lntemship-'-'---------~1 

OFF005 ~SklsDtYelopmtl 4 
of Speech 3 

Optlol ~Stied 1 C..W Froa Eodt Optioa 
BIOLl27 Hnin Biology Optl 
BIOL141 Principles of Biology I Optl 
ENGLl 17 Composition I 
ENGL410 Communication Skas ---- ~ Opt2 
MATll Alty 100 lml MATll course Opt3 
MATI1410 Mall.natics for Toms I Opt3 
810l132 Htaiih Science Microbiology Opt4 
BIOL! 49 General Microbiology Opt4 

Total attlts r..i,ed to coapltt, tWs progra 

3 

3 
--3 

4 
3 
4 
4 

39 

Veterinary Assistant Turf Maintenance 
~ e Veterinary Assistant diploma aJrriculum is designed for individuals who wanr to , ... Certificate Section page 83) 
llllt~dop a basic understanding of veterinary medicine and pursue additional course work 

that will lead 10 a diploma or advancement to the Veterinary Technician AAS dcgrcc. 

£s a Veterinary Assistant, you will have access to hospitafu.ed patiena; exposure 10 

lllllursical procedures; assist with physical exam, lab work and technical proccd.ures (blood 

draws, IV placement); take health histories; and perform reception duties. There will be 

l9>pporrunities to work with a variety of domestic, laboratory and exotic animals. 

a.-....: Aalteay 

I 
2003-2004 
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[ Programs Available 
Veterinary Technician 
Vecerimry cechnicians provide professional cechnical support to veterinarians, biomedical 

researches and other scientists. As a vet tech, you will care for hospitalized anin1al 

patients; assist the doctor in surgery; perform physical exam, lab work and cechnical 

procedures (blood draws, IV placemenc); cake health hiscories and X-rays; give and 

monitor anesthesia; provide diem education; and perform reception duties. There will be 

opportunities to work with a variccy of animals including dogs, cats, horses, cows, pigs, 

sheep, birds, snakes, guinea pigs, hamsters and rats. 

Most Vctecinary Technician graduates find wock in small, mixed or large animal 

practices. Ocher opportunities exist in humane societies, aninlal shelters, wos, specialcy 

veterinary practices, pet shops, biological research labs, animal control agencies, 

veterinary ceaching hospitals and stace and federal agencies. 

An Associate of Applied Science (AAS) degree will be awarded to those students who 

successfully complece the Veccrinary Technician curriculum. Upon completion of this 

AAS degree, srudents will be provided the opporrunicy to participace in the licensure 

cesting process to become a Certified Veterinary Technician (CVT). 

Loarfloa: AlliNJ 
Prognn &try Recpiir-'s 
1. Complete an application, satisfy the assessment requirement and actend any 

required information/registration session. 

2. COMPASS Exam: DMACC requires assessment of all new full-time srudents (12 
credic hours or more Fall and Spring semesters, 8 credic hours or more Summer 
semescer.) This assessment provides information abouc srudents' academic skills in 
reading, writing and mathematics. Assessmenc information is then used in course 
seleccion and schedule planning. 

ACT scores or transferred composition course work from another instirucion may 
be submined in lieu of the Compass placement exam. ff you choose this route, 
make sure an original cranscripc is senc from your previous institution co che 
Credentials Office ac Des Moines Area Communicy College. 

3. Biology Compecen.cy Exam: All applicants muse take this exam and receive a 
minimum score of 30. A photo idencification and password is required for encrance 
to the exam. Your password will be mailed to you and you will need to bring it with 
you when you come co campus to take the =· 

4. Program Conferences: Each applicant muse schedule a 30-minute conference wi th 
the Vecerimry Technician program counselor, or the Chairperson of the Agriculrure 
and Narural Resources Department. Please call 515-964-6866 co make an 
appointment. No walk-in conferences will be held. Applicants muse bring the test 
scores from the Compass exam/ACT scores/copy of previous college transcript and 
the Biology competency exam with them co the conference. 

Students start fall tenn. 

GnNllatiot Reqlir .... ts 
To earn a Veterinary Technician AAS degree a student muse complete all course work as 

prescribed and maincain a 2.0 grade point average. 

Recpilred Cowsts 
AGRl201 Feeding and Nutrition I 3 
AGRl340 Veterinary Medirol Terminology 1 
AGRl341 Intra to Veterinary Pharm0<ology l 
AGRl342 Intro to Veterinary Technology l 
AGRl343 Veterinary Anatomy & Physiology 3 

AGRl348 Veterinary Nu™ng Care 3 
AGRl349 Introduction ta Animal Diseases l 
AGRl350 Oiii<al Mgmt of Domesti< Spe<ies f 
AGRl3Sl Oiii<al Mgmt of lab & Exotic species 2 
AGRl352 Advanced Veterinary Pharmacology 1 
AGRl353 Large Animal Medicine and Surgery 3 

AGRl432 Veterinary Technician Internship 3 
ECONIOI Prind~es of Macroeconomics 3 
SPOtllO Fundamentals al Spee<h 3 
OFFC204 Office Procedures 3 
OFFC305 Word Processing Slu11s Devel~ ent I 4 

Optlol Cowses- Seled 1 Cowse Fram Each Option 
BIOLl 27 Human Biolosr.-.--,----------=O:cpt.,_l 3 
BIOLl 41 Principles al Biology I Optl ---4'-
CHEMl 20 Survey of Chemistry Opt2 3 
CHEM131 Intro to General Chemistry Opt2 4 
ENGll 17 Composition I Op!3 3 
E::-.,N=Gl,--41-'-0- ~ C.:..com":-m':':un~icoti.:..c'-,c.on:-:".Skc=~:-ls---------=O,~ ___ 3'-
MATH Any l 00 level MATH course Opt4 3-S 
MATH410 Mathematics for Technicians Opt4 3 
BIOLl 32 Heolth Science Microbiology OptS 4 
BIOLl 49 General Mkrobiology OptS 4 

Total atclts required to complete tliis program 68 

Welding 
Welding is the term used co describe numerous methods of joining metals. Srudents are 

provided with entry level welding skills and knowledge essential for employment in the 

industrial manufacruring, job shop and pipe welding industries. 

Ferrous and non-ferrous metals are joined using the oxy-acecylene, shielded metal arc, gas 

cungsren arc and gas shielded arc welding processes. Freehand and machine flame curtin1 

are also caughc. 

Classroom theory, blueprint reading and technical math arc part of the instructional 

program. T he listed sequence of course offerings may be altered. • 

T he Welding program offers open entry and open exit courses. Students will be allowed 

co enroll in these open entry/open exit courses as long as there is space available . 

Loarfloa: AlitHJ 
Progr11111 E1try Requir- ts 
Complete an application, satisfy the assessment requiremenc and anend any required in

formation/registration session. Students muse meer with the program chair before 

admission co the program can be confirmed. Students srart any cerm. 

Gnidlcrtlol Requir-ts 
To earn a Welding diploma, a srudenc muse complete all course work as prescribed and 

maintain a 2.0 grade point average. 

Required Cowsts 
ENGL4JO· Communirotion Skills 3 
MATH4 lo· Mathematks for Technicians I 3 
WUD473' Oxygen·Acetylene Welding/Cutting 2 
W£LD474' Shielded Metal Arc Welding I 7 
W£LD478 Shielded Metal Arc Welding II 3 
WEL0479 Shielded Metal Arc Welding Ill 2 
W£LD48J • Blueprint Reading 3 
W£LD486 Shielded Metal Arc Welding IV 3 
WUD487 Shielded Metal Arc Welding V 3 
W£LD488 Shielded Metal Arc Welding Vl 2 
W£LD4&3· Gos Metal Arc Welding 2 
W£LD493 Gos Tungsten Arc Weldin __ 7 

Total aedits reqaired to complete tliis program 30 
We/di11g Certificates an available: Bluepritlt lle,uJi11g, Gas Metal Rrc, Gas Tu11gstm Arc, 
Oxy-acety/n,e, Pipewelaing, Shielded Metal Arc atul Structural Welding. See Certificate 
section starting on page 75. 

• • • • 
•• 
• •• 

AGRl3S4 Yeterl Radi~ :---..-----------=-2 

==A-;:;GR;:;:14;:;-3~1--V-eter_i_no_ry_Assist_ · _an1_1_n1_er_nsh_ip __________ __ 1 _________________ _ _ __________ _ _. 
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Programs Available 

Certificates of Specialization 

The .Accouming Certifica1e I prepares che srudcnr for an entry lcvd position in chc field 

of accounting. Upon completion, the successful candidate will be ablt to distinguish, 

analyze, summariu:, communicate and reoord business cransactions 

Employment opporrunitics arc currently found in commercial businesses, governmcnr 

offices, public accounrjng 6nru and similar enterprises. 

R"*tdC-S.s 
ACCTlOI Princps of Ace . I 4 
ACCT! 02 Pri~ of AceOU!lling II 4 
ACcffi'l Finanrial Aaoun1i!'91Computm 3 
8Wl223 Business/Finondol Moth___ 3 
COMSl81 Intro to C~uter Uterocy ---------3 
OFF024 Ollic:e CalaAators I -----------------

Optloll Colrses-Stled I Colrse frOIII Optloll I 
ACCT206 Income Tax Opt I 3 
ACCT411 Payrol Ace~ __ Opll 3 

Tltll en.th r•• to coaplete tlis certiflaite 21 
"- cndts llfe ~ lo rl,e AAS degree in Accocmfing Spedo/ist. The majority of"
c,,dm are also appli<ablt lo th. AS r/egree in A«ocmting Paraproffflional and the Accounting 
and Booileeping tfploma. 

aAccounting Certificate II 
.. he Accounting Certiftcare II prepares the srudenr for an encry-lcvcl position in che field 

of accounting and bookkeeping. Upon completion, che successful canrudate will be able 

I
to rustingwsh, analyu:, summarize, communicate and record business uan.sactions. 

Technical courses in intermediate accounting. computers and cost accounting allow 

srudems t0 seek advanced level placement in some cases. 

IEmployment opporrunities :arc currently found in commercial businesses, government 

offices and public accounting finru. 

1....-eo.rws 
ACmOI Princfles of At<ovnling I 4 

I ACm02 of kcou · II 4 

ACmOJ lnt.cenndCl!e=-,-:c:._'o'Ac.;.;;.< =-:~I =====================-~4 
ACCT203 CostAcr~~-- 4 
ACCT3S 1 fmondal Acrovnting/Computers 3 

I AC03S2 Excel · Ace~ Prindples.~----------3 

ISAD223 BusineWlinan<ial Moth 3 
COMS181 Intro to_. Lileiag 3 
OFF024 Ollie, Calculators 1 

L: Colrws-Stlect 1 Cows:e Froa Eodi OptiN 
ENGl 117 Conp,silion I l 3 

I 
OfFOOS Busillffl Eng5sh Optl 3 
ENGL 118 Composition II Opt2 3 
EHGITi9. Te<hnicJ;;ilusiness Wrili Opt2 3 
EHGL410 Communic~Skls Op12 3 
ACCT! 04 lntermec5ate Act II 3 4 

I ACm OS llonplofit 3 3 
ACCT:308 Managerial Acct for Non-Accountants Opt4 3 
ACCT706 Income lox __ Opt4 3 
ACCT411 ~ol Accounting __ Opt4 __ 3 

1"'91 en.th r•• to coaplete tlis certiflaite 41 
The ma;orily of tl"5f aeits are olso appliwl,I, to t/,e AAS degree in Accounting Specialist 
and t1ie AS degree in Accounting Paraprofessional. 
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Certificates of Specialization 

Agri-Business • Agronomy 
The Agronomy certificate prepares che srudcnt for an entry-level posicion in the 

agronomic field. Upor1 completion, che successful canrudatc will be able 10 formulate 

fcniliu:rs, identify weeds, inseccs and soil nucricnt deficiencies. Markecing skills will be 

enhanced chrough the application of enterprise analysis and curccm commorucy 

management rools. 

The course work wichin this certificate will sc.rve a.s a strong prepar:uory base for che 

"Ccnificd Crop Advisor" (CCA) program. 

R....,tdeo.ses 
AGRl202 CrOJI Scouting 3 
AGRl206 Croe Management 3 
AGRl209· Som Lahc,rat!KY I 
AGRl216 ~lling ~ ~ 3 
AGRl217 Pre<ision re · ations ------- 3 
AGRl219 Soils and:---.:F~erti;:iliz::::ers::.:.::i===-----------;3 

AGRl306 Advanced Crop Monagemenf=-----------'-3 

O,llol c-ses.-Stlect I eo.s. froa Opllol I 
AGRl421 ChtnlK~· ::.:..ol .:.:;Tedt:::::nolog=.i,y _____ ---;.,:Optc:..:..l ___ __::.3 
AGRl430 Agriluslness lntemsh~ I Optl 2 
AGRl4~oin Management Opll 2 

Total alllts r....,111 lo coaplete tlis certiflaite 21 

Ag~Business • Animal Science 
The Animal Science ccrtific;uc prepares the stUdcnt for an cncry-kvd position in the 

livestock induscry. Upon completion, the suca:ssful candidate will be able ro formulate 

livestock rations, identify common diseases and select appropriate facilicies for livestock 

handling. Marketing skills will be enhanced through the application of enterprise 

analysis and current commorucy management tools. 

3 
3 
3 
3 
3 

Opllol Cowses-Stled 1 C-se tr.. O,llol I 
AGRl304 Swine Production oad Management 
AGRl305 __ 8etf Produdion clld lilanagement _ 

......Qe!!_ __ __:_3 
Optl 3 

Total a'41ts r•• lo c-,ltt• tlis certlfkate 20 

AgrMlusiness • Farm Management 
The Farrn Management ccn:ifu:atc prepares the student for an entry-lcvd position in farm 
managemenr. Upon complcrion, the successful candida1e will be able 10 operate an 

entrepreneurial enterprise in the crop or livestock indusrry. Marketing skills will be enhanced 

through the application of enterprise analysis and current commodity management tools. 

··-eo.s.s AGRl202 Crop Scouting 3 
AGRl204• Animal Science 3 
AGRl206 Crop Mano~ 3 
AGRl2_16 _ ~ 3 
AGRl323 Fann~ 3 
AGRl411 Agricultural Economia ----------~3 

O,tlol Colnes-Stled I Colrse froa Optiol 1 
ACCT301" k . Fundamentols 
AGRl430 ri>usiness I • I 

_Qe!!__ __ ----::'3 
Opll 2 

BUSL101 Business law Oe!l 3 
O.e!!.__ __ 3 

I 
~8_1 __ ~~~~-

Totll a'41ts r....,111 to <Otlplete tlis certiflaite 
--- --------~2003~-2004 

20 
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Programs Available 
Agri-Business • Sales/Service 
Th.e Sales/Service ce.rtificace prepares the student for an encry-lcvd position in the 

agriculcural sales and service industry. Upon completion, the successful candidate will be 

able to utilize a general knowledge of the industry co more elfcaivcly serve the customers 

within the sales and service scaor. Marketing skills will be enhanced through tbe 

application of encerprisc analysis and management tools. 

3 
3 
3 
3 
3 

Optlol C--Select I Come from Optlol I 
AGRl430 Agribusiness Internship I Optl 2 
BUSLI 01 SIiliness Law Optl 3 
COMSlBl Introduction lo Computer literacy 3 Optl 
MGMT203 Human Relations in Business Optl 3 
PSCH l O l General Psychology Optl 3 
SOCYI O l Introduction to Sociology Optl 3 

Total cr'41ts reqlired to <Olllplett tlis ctrtllkatt 20 

Airbrush Art 
The purpose of rhe Airbrush Art certificate is to provide design theory and practice in 

the techniques of airbrush regardless of the specialized application. 

Airbrush is used in practicalJy every phase of the commercial arc field- in illustration, 

such as figure, mechanical, advenising, architcccural and technical illustration; and in 

design, such as textile, plastic produces, greeting cards and posters. 

. ... ed Cowsts 
CART4-49 Airbrush I 
CART451 Airbrush II 

Total cr ... s r"*ed to cOlllplett tlis ctrtllkatt a 

Building Maintenance 
The Building Maintenance cenificace is a series of job related coUISes which provide a 

person with an undemanding of how co keep a commercial or indusuial type of 

building operating efficiently and effectively. Skill training enables a maintenance 

specialise to do the job from the fim clay of employmcnc. 

. ... edCowsts 
BLDM325 Ba11er Roam Maintenance 
El£M325 lieneral Eledricity 3 

Optlol C--Stlect 3 Cr ... s FrOIII 0,tlol 1 
BLDM326 Shain Plant Operations Optl 2 
BLDM329 Bask Plumbing 2 Optl 
HLCR314 Emergency Care Opll 

Total cr'41ts reqlired to COlllplttt tlis cll'lifkate 1 

, 
Certificates of Specialization 

Chemical Dependency Counseling 
This one year ccrcificate is offered cooperatively with Powell Chemical Dependency 

Center (Powell CDC) at Iowa Lutheran Hospital. 

This certificate is designed for individuals with a Bachelor's Degree, Graduate Degree or 

Associate in Ans or Associate in Science degree who wish co update or develop skills in 

chemical dependency counsel ing. For those who do not have a degree, chis cenificacc may 

be complcced as a pan of the two-year Associate in Science degree in Human Services. 

Pleas, Note: A limited mxnber of prodicum/Tield experience spaces are available at Powell CDC. Powell CDC 
reserves th, right lo e51ablish admissions procedures and ssl«t their procticum/field experience stvdBtlts. 
Powell CDC dror~ a fee for their practicum training. This is in addition lo die usual tuition and fees paid to , 
OMA(( for the required credit cours, work. 

For information about and admission procedures for the practirum phase, contact 

Training Coordinator, Powell CDC, Iowa Lutheran Hospital, 700 East University, Des 

Moines, Iowa 50316-2392. 

. ... ed Cowsts 
EHGLl 17 Composition I 3 , 
HUMS109 Survey Mental Healrh Treatment 3 . 
HUMS202 Interviewing/Interpersonal Relations 3· 
HUMS205 Intervention Theories/Pradice -t 3 
HUMS206 Intervention Theories/Procti<e II 3 
HUMS208 field Experien<e 3 
HUMS213 Pradicum: Chemical Dependency Counsel I 
HUMS214 Pradicum: Chemical Dependency Counsel II 3 
HUMS216 Survey of Addidive Disease 3 

Optlol C--Stlect 1 Cowst FrOIII Eadi Optlol 
BIOLl 27 Human Biology Optl 3 
PSCH l 03 Developmental PsydKJlogy Optl 3 
PSCH l 04 Abnormm Psyd,ology Optl 3 
SOCYI 02 Social Issues 3 Optl 
SPCH 110 Fundomentals of Spee<h Optl 3 
PSCH l 03 Developmental Psychology Opl2 3 

Opt2 3 
Total cr'41ts rtqlired to COllpltte tlis ctrtllkate 36 

Computer Applications 
The Computer Applications certificate provides students with a basic understanding of 

the computer applications that may be performed in an office. A student will be able co 

use the following applications: word processing, data base, desktop publishing, graphics, 
' presentation, spreadsheet, e-mail, internee and operating sysccms. 

Req*ed Cowsts 
OFfC305 Word Processing Sl<m Dev I 4 
OFFC306 Word Processing Slcil Dev II 3 
OFFC3SS Computer Applicalions 3 
OFFC356 Advanced Computer Applkalions 3 
DATA 110 Computer Netwonc Literacy 3 

Total cr'41ts rtqWed lo COllpltte tlis certilkate 16 
1w credits ore also applicable to th, diploma in Office Assistant and th, AAS degree in 
Administrative Assistant. 



rograms Available 

The purpose of the Computer Languages certiftca[c is to provide the student who is 

presently employed in computer operations or who has suong business computer 

applications experience in word processing. spreadsheets and databases with the 

knowledge of how to design, write and execute computer programs to solve specific 

1.,...ieo.ws 
ACffiOl Principles of Ac==· c.;.1 ________ __ --c-4 
COMS 111 (.onpt«s and PrOfOm logic 3 
COMSl 25 Business Programming CO~ 3 
COMS181 Intro to Compu'ler Uterocy__ 3 
DAJA306 COBOL~ntermediate 4 
DATA382 Systems Anclylis 4 

Optlol Colrsts-Stltct a IA.- of 6 Crlllts 
DATA103 V'ISUOI BASIC Programming Ofl!-c-1 ___ 3 
DATA HM Advanced V'isuol BASIC Opll 3 
DATA106 Miaoc~ in Busines's__ Optl 3 
~ Co~twor\ Ute Optl 3 
DATA301 DOS Job Control Optl 4 
DATA308 COBOL· Advanced Optl 3 
DAW09 COBOL on the Wood Wide Web Opll 3 
DATA311 Intro to C++ Pr~ 1 3 
DATA319 Assembler Beginning Optl 4 
DATA320 Advanced C ++ O(!! 1 3 
DATA321 Assembler lntermeclote 0(!!1 4 
DATA327 Advanced Assembler Qe! 1 4 
DATA341 Introduction lo Dotobases Optl 3 
DATA343 Introduction lo SQL Optl 3 
DATA349 Advanced Pl/SOL Program Unit Optl 3 
DATA350 Relational Daio6ose Desi,, Opl 1 3 

TIIII a.Its r...-ecl to COlll,ltt• tlis certifiait, 27 
""5, aeils are oppbl,le to ti,, .W degree in Computer l'topnming 

:Jbc purpose of the Data Enuy I certificate is 10 provide classroom and simulated office 

pcricnce in preparation for cnuy-lcvd employment for data entry operators. 

Graduates of the Data Enuy I program loca[e employment in public and private 

rganizations and agencies of all sizes and missions. Beyond entry-level positions as 

operators, one may advance to deparonem supervisor. 

1.-IC-m 
COOP220 Career-SeelcingSlcills________ 2 
MGMT203 Human Relations in Business 3 
0ff012 _Dato_ Enlry_ ....__ ________ _____ 3 

a 
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Certificates of Specialization 

Database Specialist 
The purpose of Lhe Database Specialist certificate is co add co che speciali7.arion of study a[ 

DMACC. This certificate can also assist the srudenc to prepare for Oracle certification as 

an Oracle Application Developer which is desirable for positions in the database area. 

Many of the courses used in this certificate curriculum arc also optional courses in rhe 

Computer Program mi ng AA5 degree. This ccnifacate wiU allow the srudenr to bcner 

select the focus of siudy and compliment the AAS Computer Programming degree. 

..... eo.ws 
COMS11_1 _ Computers and Pr~ram Logic 3 
CO~ Business Programming . COBOL'-'-1---------~3 
COMS181 Intro to Computer literacy ------------=-3 
DATA34 I Introduction lo Databases 3 
DATA343 Introduction lo SQL 3 
DATA349 Advanced PI/SQL Program Units 3 
DATA3~ RelationalDotobose Design ------- --3 

Total alllts r...-ecl to <Ollplet, tWs certifiarte 21 
The majority of tlwM comes or, appfcahl, lo ti,, AAS deg,,e ir CDmpultr l'topnming 

Dietary Manager Specialist 
The Dietary Manager is responsible for the management of food operations in a dietary 

depamnent This includes the management of food service personnel, food/kitchen 

supplies and the routine nutritional aspects of food service. Working with a dietary 

consultant, the dietary manager assists in providing quality nutritional care services in a 

food service depanment, hospital and health care facilicies. All srudents muse mend a 

Dietary Manager Specialist program orientation. 

R...-ecl Coursts 
DMAS3SO Health F"ttld 
DMAS3SJ Food Pr - atian 
DMAS352 Sanitatiocv'Meo Senice 
DMAS353 Nutrition Ufe Cycle 
DMAS3S4 Modified Diets 
DMAS3S-5 - Food Production Management 
DMAS35-6 - Food Ser~ 
DMAS36-I - Food~~ ----_ 
DMAS362 Sanitvtion/Meol Service Field Experience 
DMAS3i!__ Nutrition Life Cycle Aeld Experience 
DMAS364 Modified Diet/field Experience 
DMAS365- Food~ Field ~e 
DMAS366 Food Serm Mgmt Field Experience 

Total alllts r...-111 to coaplete tlis clftiflcat, 

Emergency Medical Technician • Basic 

1 
1 
2 

I 
2 

15 

The Emergency Medical Technician-Basic certificate is designed co provide an 

introductory learning experience for persons interested in th.e field of emergency 

medicine. This course includes practical and wri tten cescing in rhc classroom as well as 

cljnicaJ experience in the area hospitals. National Rtgisuy unificacion rests will be ad

ministered at course completion in both the wrinen and skill areas. Area ambulance 

unics utilize EMT-B's. 

Reqwecl Cowst 
HLCR307 Emergency IWcal Tedi Bask-'.------ 6 

2003-2004 
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Entrepreneurship 
The Emrcprcneurship cerrificate introduces the student to creative and tested ways to scarr 

and operate a small business. Innovative marlceting strategics, creative financing 1!1ffllods and 

employee devdopmenr skills arc emphasized in the program. Borh day and evening courses 

arc offered and all course work transfers into the one- )'Car Emrcprcncurship program. 

.... Ill eo.s.s 
BSEN303 Smol Business Mork~ 3 
BSEN304 Small Business Stor1..:!!L_ 3 
BSEN229 Smol Business Management 3 

Optiol C-S.S-Stlect 1 Cowse From Eodi Optiol 
ACCTIOl Prirq,1es of Ace~ Optl 4 
ACCT301 Accoun~mentols Oetl 3 

8SEN302 Small Business Monogement Strategies Opt2 3 
8USl310 Basic Law for the Entrepreneur Opt2 2 

ACCT3Sl flllOndol Accountt~ers Opt3 3 
BSEH30S E-Comme«e on the Web Opt3 3 

Total a•s reqlli'lll to <Olllplttt tllis certlflcatt 17 

Fashion 
The purpose of the Fashion certificate is to provide an individual either currently employed 

in or wanting to enter the apparel and accessories fidd with specialized skills ro enhance 

his/her knowledge of retailing and selling as wdl as de,,clop fashion awareness. 

R.,lllc-ses 
MKTG23 l r'Olhion . & n 3 

MKTG321 RetailMo~_ I_ _ ______ 3 
MKTG103* ~ofSelling ____ 3 

Total a• reqlli'lll to coaplett tWs cll1iflaitt 14 
1htse «edits are applicable to the AAS degree in Fashion/Design. 

Fire Specialist 
The Fire Specialist cerrificate provides basic cechnical knowledge for people working in 

the fire protection field. 

Course work covers the scientific principles chat aflca fire, itS causes and behavior and 

the means of minimizing irs desrmcrive effecrs through design, dececcion, suppression 

and prevention. 

R uired Coorses 
ARE241 fire Bthoviorimd I~ 3 
ARE242 Proee,1y Insurance and Fraud Investigation 3 
FIRE243 BtMGnQ Construction 3 
ARE244 fh Protedion Systems 3 
ARE245 Hozordous Materials 3 
RRE247 • forfire Proieciion-- 3 
ARE24B Emergency Scene Management 3 

Total atclts reqlli'lll to coaplet, tWs certificate 21 

2003-2004 

Certificates of Specialization 

Graphic Arts 
The Graphic Arts certificate is designed for individuals with prior graphic arrs experience 

who arc looking co update their skills or arc seeking advancement in the graphic 

arcs/printing industry. The program will provide up-to-date technical information regard
ing tools, equipmcm and processes. 

The curriculum and instruction arc geared to provide both lccrure and laboratory 

scnings that will build upon rhe individual's prior knowledge and experience. lnsuuction 

and practical experience will be provided in off.set duplicators, process camera techniques, 

film assembly and carrie.r preparation, as well as offset press, advanced camera, contacting 

and four-color stripping. 

Reqlli'III C-S.S 
GRPH4 l O Press I 4 
GRPH4 l 2 Graphic Preei:ess I 4 
GRPH4 l 3 Graphic Preei:ess II 4 
GRPH420 Press II 4 
GRPH421 - Eledronic Preei:ess I ----- --- 4 
GRPH426 Gropliic Arts Design II _ __ -----__ 4 

Total cntlts r..-111 to -,let, tllis certificate 24 

Greenhouse Production 
The Greenhouse Production certificate will allow srudenrs to earn recognition for work 

completed in the area of gl'Wlhouse production. This cercificate will provide scudcnts 

with the opporcuniry co develop specific skills related to horciculrure chemicals, bo1any 

and greenhouse production techniques. 

.... Ill eo.s.s 
AGRl209 5oG Laboratory 
AGRl219 Sais & Frizers 
COMH410 Intro to Gftenhovse 
COMH4 l l llomM!ufe Chemical Techniques 
COMH4SO Botany 
COMH478 Plant Pr . I 
COMH490 Grtenhouse Produdion Tedviques 
MATH4 l O Mothematics for Technicions I 

3 
3 
2 
3 

- 3 
- 3 

3 
21 

These credits are applicable to the AAS dcg,ec in Commctcial Horticulture 

Health Services Management • 
The purpose of the Health Services Management Specialist Certificate is co provide 

course work to qualify individuals for mid-management positions in the health care 6dd. 

Mid-managers may be responsible for budgeting. staffing. supervision, management, • 

human resources and staff devdopment. This is for individuals in medical offices, acute 

care, long-term care, health insurance and managed care. 

IM!OKTAlfT IIOTE: Students ore ~ odris.,/ to contact Ollf of tire slrtff members of Htahl, (or, 

Administrotion in Bldg. 6, Room 16A /NI tire Ankeny Campus or cal 515-964-6814 or 515-964-6262 for • 
adtitionol inlonnation. 

Reqlli'III Cowws 
HCAD260 Health S«vkes ~ment field ~nee_ ----
HCAD27 4 Law and Ethics ill Health Core 
HCAD278 :tr:"' in Health Core 
HCAD279 Care HOOICIII RISOUfttS 

HCAD280 Health Care De5very Systems 

Opllol Cowses- Stlect 1 Cowse frt11 Opllol 1 ..t 1 0 Creats fr• Optiol 2 

3 
3 

3 
3 
2 

ACCTlOl Pmcps ofAc~ _I _ -.::ic.:l ___ -=-4
3 ACCT301 Ace • Fundamentals l 

COOP220 Career Seeking Sltis Opt2 2 
HCAD238 Health Care Financial Mo11age111e1d Opl2 3 
HCAD239 Information Systems in Health Core Qe12 2 
HCAD248 Ouolity Improvement in Health Core Opt2 3 

I 

• 
I 
I 



rograms Available 
Services for Long-Term Core HCAD282 Opt2 2 
Regulatory Management HCAD283 Opt2 2 
Cose Management HCAD28S Opt2 2 
Medical Terminology MEDA462 Opt2 
Medicol lnsuron<e OFF026 Opt2 3 
Race, Ethnic one! Gender Roles somos Opt2 3 
Socio( Gerontology SOCY204 Opt2 4 

SOCY20S Issues in Aging Opt2 2 
8ementory Spanish I SPAN IOI Opt2 

Total atllts r...,ecl to complete tlis certificate 27 

Information Processing Support 
The Information Processing Support certificace prepares scudents for an enrry-lcvel 

position in an office emphasizing information support. This curriculum includes 

business English and wri tten communications. Scudents receive training oo computers 

using office software applications with an emphasis oo word processing. 

R.i,ecl Colrses 
OFFC20S Busi~ English 3 
OFFC206 Busi~ Corresponclen<e Te<hn~ues 3 
OFFOOS Word Processing SUI Development I 4 
OFF006 Word Processing Skill Development II 3 
OFFOSS Computer Appli«rlions 3 
OFFOS6 Advanced Computer Applications 3 

Total atllts rtqlirecl to cCllllpltte tlis certifkat, 19 
These mis 111e also applicable lo the ,l;p/atno ii Office Assistant and the MS deg,ee in Administrative Assistant. 

Interior Design Consultant 
Whe interior Design Consultant certificate is designed for currently employed inclividuals 

!Jllllf::ho have an interest in adcling specialized training in interior home produces to their 

credentials. The focus of the Incerior Design Consultant certificate is to provide training 

-

needed at the _wholesale or retail levels in interior home product sales, marketing or 
customer service. 

tqlireclColrses 

I 
MKTG I 02 Principles of Morice ting. 
MKTGl 03 Principles of Seling 
MKTG234 Interior Design Analysis 3 
MKTG23S Interior Design P1onning 3 
MKTG323 Y-isual Merchonclisi~n 2 ill MKTG332 Textiles 

~al atllts rtqlirecl to cCllllpltte tlis certffkatt 
These credits ore applicable to the Fashion diploma or the AAS degree in Fashion/Design 

3 
17 

IIILandscape Design 
"frhe landscape Design certificate will allow scudents to cam recognition for work 

completed in the area of landscape design. This certificate will provide scudents with che 

. opportunity to develop specific skills related co plant materials, conscruccion rechniques 

. d design. 

ltqllrecl ColrSIS 
AGRl209 Sot1s laboratory I 

111 AGRl219 Soils & Fem1izllfi 3 
1111, COMH440 landscape Design I 3 

COMH441 Landscape Drafting I 
C0MH4SO Botany 3 

II COMH453 landscape Design II 2 ..i COMH486 Construction, Safety & Mointenon<e 2 
COMH488 Woody Plant Materials 3 
COMH489 Herbaceous Plant Materials 3 

llr.i;j aeclts reqairecl to c-,ltte tlis certlfkate 21 
llllllln.ae cred..iu are applicable to the AAS degree in Commercial Horticulture 
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Certificates of Specialization 

Legal Assistant 
The ugaJ Assistant certificate is for students with a Bachelor's Degree, Associace in 

Science, or Associate of Arts Degree who wish co work as a legal assistam. A legal 

assistant performs a variety of legal tasks and provides a broad spectrum of services for 

attorneys in private practice, scace agencies and public service organizations. The legal as

sistam works with the attorney in virtually every aspect of the legal profession except 

giving advice or representing clients in court (the actual practice of law). To earn a Legal 

Assistant certificate, a scudenc muse submir proof of having earned a prior degree. Stu

dents must receive a grade of •c» or above in all LEGA course work. 

Required Courses 
LEGA240 
LEGA242 
LEGA246 
LEGA2SO 
LEGA260 
LEGA261 

Introduction lo low 
Torn & Utigolion I _ 
Business & Corporate low I 
Legal Internship & Elhia 
Legal Research & Writing I 
Legal Research & Writing II 

Optioll C111rses-Select 1 S Credits from Optiol 1 
LEGA243 Torn & U!igolion II 
LEGA244 Fonu1y Low 
LEGA247 Busines~ & Corporate low II 
LEGA248 Reol Estate low ___ _ 
LEGA249 ~ e Proc ure 
LEGA2SI Wills, Estate Planning & Taxation 
LEGA252 .Administrative Proclice 
LEGA254 Evidence: Theory & Practice 
LEGA256 Oebtor/ Creclitor low 
LEGA258 Computerized Legal Research 
LEGA259 Advon<ed LegotReseorch & Writing 
LEGA26S Mediation 
ACCT206 ln<ome Tox 
COMSI 81 Intro to Computer Literacy 
CRIM104 Criminal Low 
CRIM I OS Conslilulionol Low 
HUMS202 lnlerviewiii/interpem1nol Relations 

Total aeclts reqlirecl to cDlllplete this certifkate 

Optl 
De!!_ 
Optl 
Optl 
Optl 
Optl 
Optl 
Optl 
Opll 
Optl 
Optl 
Optl 
Optl 
Optl 

___ Optl 

Long Term Care Administrator 

3 
3 

3 

3 

3 
--3 

3 
3 

3 

3 
3 
3 

3 
3 

34 

The Long Term Care Adrninisrramr Specialist certificate is for scudents with prior 

degrees who desire eligibility co sic for Nursing Home Adrniniscracor Licensure. The scu

denc must also meet the Iowa Board of Examiners for Nursing Home Adminiscraror 

equivalency requirements which includes verification of a four-year degree. 

IMPOKTANT NOTE: Sllldents are strongly advised to contod one of the staff members of Health (ore 
Administration in Bldg. 6, Room 16A on the Ankeny Campus areal/ S/S.964-6814 or SIS-964-6262/or 
odd'llional information. 

Rtq11irecl UMlfSIS 

HCAD278 Moi1ment in Health Core 
HCAD279 Heo Care Humon Resources 

3 

HCAD280 Heolih Core Delivery Systems 
HCAD282 Services for long-Term Core 
HCAD283 Regulatory ti:7:'. 2 
SOCY204 Social Geron Appl°Kolions 4 
S0CY20S Issues ~ng 2 
HCAD2SI Prod.: ~ Services 
HCAD252 Prod.: Dietary 
HCAD253 Prod.: Legal Aspeds/Gov't Organization 
HCAD26S Proclicum: Seminar 
HCAD254 Prod.: Nursing 
HCAD25S Prod.: Environmental Services 
HCAD256 Prod: Activities/ Community Resources 
HCAD26S Practicum: Seminar 
HCAD257 Prod: Business Administrolion 
HCAD258 Prod: ministrolive Orgonizolion 
HCAD259 Prod: Humon Resource Management 
HCAD26S Proclicum: Seminar 

Total aeclts required to complete tliis certificate 30 

2003-2004 
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Programs Available 
Management 
The pwpose of che Management ccrti.ficace is co provide the currcndy employed person 

in business wich broad knowledge of the principles of management and business 

functions. Human relations and communication skills necessary for recognition and 

appointment co succ:cssivc levels of management arc also provided. This certificate is also 

beneficial co people currendy employed in management who wish to upgrade and 

improve dwlces for further promotion. 

3 
3 
3 

BUSl.101 Business Law I 3 
COMS 181 lalro to Conp,tw litwocy 3 

Opt1oti C..S.S-Stled 1 Cowse F111111 Eada 0,liol 
BSEN30S E-commen:e on the Web Opt 1 3 
MGMTI03 Sciles Mm1CJ9!11*11 ~ ___ 3 
MGMTI S3 Office ment Optl _ _ 3 
MGMT241 Produdion Manci,gement Opt 1 3 
MGMT2SO Fundamentals of Purchasing Mgmt Opt 1 3 
MKTG211 Business Marbling Opt 1 3 
MKTG371 Retm~_I __ 1 3 
BSEN229 Small Business Management Opt 1 3 
ACCTl O 1 Priooples of Accounting I Opt2 4 
ACCT301 AclOUllling Funclarn.itals Opt2 3 
EMGll17 Conpsilion I Opt3 3 
ENGL 41 0 Communication SltAk Opt3 3 
MGMT203 Humon Relations In Business Op14 3 
PSOt 101 Gen«al fyrmology Opt4 3 
BS.AD223 lusiness/finanda Math Opt5 3 
MATHllS Anile Moth Opt5 4 

Tolll a..th ,., .. to coaplttt tlis cwtfflaitt 30 
Tlrts, ads an also appW,/, to drt AAS dtt,ee ii Manogemlfll and drt AAS dtt,ee ii Marketing. 

Medical Transcriptionist 
The pwpose of the Medical T ranscriptionist certificate is to provide a course of srudy for 

medical administrative assistant students 10 specialiu in the area of medical 

transcription. Employment opportunities arc numerous in a varicry of settings: hospitals 

and medical centers, clinic and group practices, radiology and pathology offices, govern

ment facilities, private and temporary agencies and in home offices. In addition to a 

choice of work settings, the medical cranscriptionist can usually ch~ parr-timc or full. 

time employment and frequently flexible scheduling. Students should scan fall term. 

R....-4C:O-S 
OfF049 WORD 1 
OFF<221 Medical Tenninology I 3 
OFK430 Mtdicol T~ I 3 
OFF<222 m T~ II 3 
OFK431 Wtal Transapion II 3 
OFFC320 Human Body-Heoltt, and Disease 3 
OFFC223 Medical Transcription Ill 3 

Tolll a..th , ..... to coapltte tlis Clftlflcatt 19 
11,, ma;ority of drts, atits tn also appW,/, to ti,, AAS _,,.. ii Wai Adminislrrmw Assistant. 
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Microcomputers 
This certificate is designed for people who desire to learn about operating and 

nctw0rking systems and who have strong business computer applications skills in word 

prOCCS$ing. spreadsheets and databases. Ir is most appropriate for people employed in 
small businesses where the employer wants their employee co upgrade their business 

computer applications skills and assume rcsponsibiliry for a network. 

BSAD 1 SO Intro to 8usintS1 
COMSI 11 Coq,uten and Pra,om logic 
COMS 125 Business COIOl I 
COMSl-11-- lnllo to Utw--
DATAl 10 Computer Network literacy 

Optitl C:0-S • Stied I ..... tf 6 Clttts 

3 
3 
3 

--3 

3 

ACCTl O 1 Princpes of Accounting I Opt 1 4 
ACCTl 02 Princpes of Accounting II Opt 1 4 
AC0351 Anancial Accounng/Conpten Optl 3 
AC03S2 Managerial Acd/Conplen ~ _ 3 
COMS126 Business Programming COBOL II Optl 4 
DATA103 visual BASIC Programming Optl 3 
DAJA104 AdvanCld V'ISUCII BASIC Optl 3 
DATAJII C ++ Prop,,mita Opt I 3 
DATA320 Advanced C++ Optl 3 
DATA341 lntrodudion to Datobases Optl 3 
DAIA343 lntroduc!ion lo SQl Opt I 3 
OAJA349 Advanced Pl/SQ; Propam Uni15 Opt I 3 
DATA3SO Reloionoi Datmase Design Opt I 3 

Tolll a..th ,... .. to -.let• tlis crifkatt 21 
11,, ma;ority ol drts, aetfts ore appW,I, to drt AS • ii AcCOlmlf lnfonnatiott Systems. 

Nurse Aide 

-
• 
I 
I 
I 
I 
I 

The Nursing Assistant Specialist Certificate is designed for individuals scck.ing I 
employment in any health care setting. The skills and knowledge learned will meet the 

requirements of many job tides from Psychology Tech to Emergency Department Tech. 

You will earn from $7.00-$12.00 per hour. You will be drug free and have no criminal orl 
fdony record. You will need to be tlexible and be able ro cake direction and be a ream 

member. A uniform is required. 

..... c..ws 
HLCl314 Emqency Care 

and 
HLCl31!__ N~t 120 H;_c.om'-'-'--------

or 
11,, following flltt) COCH'SIS: 

NIA0301 Nune Aide 75 Houn 
NRA0333 Advanced Nune Aide 

Optitl Cowset-Stled 1 Cowse f,- Optitl I 
HLCl331 Hocnt Htallh Aide Optl 
MEDA462 Meclicol Terminology Optl 

3 
3 

a 

I 
I 
I 
I 
I 
I 
I 



rograms Available 

The Office Specialist certificate provides students with basic enrry-levd skills for office 

support positions. These skills include computer operations, business English, human 
1 

relations and office calculators. Srudcnts who complete all courses will qualify for a 

vaJ'jeiy of enrry-levd clerical positions. 

1...,.ieowses 
BSAD223 Business/Financial Math 3 
MGMT203 Human Relations in Business 3 
OFfC20S Business English 
0FFC305 Word ProceSling Skit Dev I 

3 

OffC324 Office Cakuloton 
OFFOS5 Computer Appli<ations 3 

Total alllts rtqllred to coaplett tlis clffiflcatt 17 
1l"5f crtlfts en app/iaii/e to tlls AAS degree ii Administrative Assistant and die diploma in Offo Assistant. 

A phleboromisc draws blood from patients for ruagnostic mcrucal tests. Most phleboto

mists are employed in hospitals. The program runs approx.imacely 9 weeks and is offered 

fall and spring term. 

Background checks for criminal history will be done and results will be sl=ed with 

cooperating agencies which may prevent placement for clinical practicum. This will 

allcct succ.cssful program complecion. 

NOTE: Proof of immunizations required prior co beginning of cJinjcal rotation. 

..... Cowst 
MI.JS403 Prin<iples of Phlebotomy 
PIILE320 Phlebotomy Oinical 

Production Art 
The purpose of the Production Art certificate is co provide training for cnrry-level 

positions as production artists in large printing and publishing companies and compa

nies with small publications deparrmencs. 

l.,,_,Cowsts 
00407 Production Art I 3 

3 
6 

Residential Care Facility Administrator 
The purpose of the Residential Care Faciliiy Adminisuaror certificate is co provide 

course work co qualify inruviduals to be administrators of residenrial care facilities. Ad

ministrators are generally responsible for budgeting and staffing, as well as developing 

programs for the care and supervision of residents. Selccc option 1 courses, wich a focus 

on Mentally Recarded/Devdopmentally Disabled Residents or option 2 courses, with a 

• 
fucus on Geriauic Residents. 

IMIOITAHT NOTE: SIIHHH11s are strongly advised to conlocl one of the staff members of Heohh Care 
Adminis1ralion in Bldg. 6, Room 16A on the Ankeny Campus or caN 515-964-68/4 or 515-964-6262 lor 
additional information . 

• ltqllreclCowses 
ACCT301 Accounting Fundamentals 3 
ENGl117 Composition I 3 

• 

HCAD2.7 4 Law and Ethia in Heahh Core 3 
HCAD278 Manogement in Heahh Core 3 
HCAD279 Heohh Core Human Resources 3 

lilllt Optloa Cowses-Stlect OM Of T1tt Folowlllg Optiols 
~ HCAD227 Integrating Comm Serv-MH/MR/DD Optl 4 

HCAD277 Serv Delvery Systems-MH/MR/DD Optl 5 
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Certificates of Specialization 

HCAD280 Health Core Delivery SY51ems Opt2 
HCAD282 Services for Long-Term Core Opt2 
PSCHI 01 General Psychology Opt2 3 
SOCYI 01 Introduction to Sociology Opt2 3 
S0CY204 Social Gerontology/ Applications Opt2 4 

Total llilinMa alllts rtqllred to cOlllpltte tlis certificate 29 

Retailing 
The Retailing certifacace offers skills for entering che world of recail marketing and merchan

dising and for chose already employed who wish ro move co higher levds of responsibility. 

A growing number of job openings exist for chose who wane a career chat is both 

challenging and rewarding. 

Rtqllired Courses 
MKTG321 · Retail Mo11CJ981118f11 I 3 
MKTGI03· Primiples of Se8ing 3 
MKTG323 V'ISUOI Merchandising/Design 2 
MGMT407 Leadership Stro!egies in Business 1 

Total aeclts req*ed to cainplete tlis certlfiarte 9 
These credits are also app/kable lo the AAS degree in Marketing and the AAS degree in Fashiotl/Design. 

Sales 
The purpose of che Sales cerrificarc is to provide persons wich knowledge of che basic principles of 

selling and m.ukecing and che clements of human relations and communication required 10 enter 

che field of selling. This program is offered boch during che evening and chc day . 

Required C-ses 
MKTGI03· Prinq,les of Selmg 3 
MKTG102 Prinq,les of Morlceting 3 
MGMT406 Relationship Stro!egies in Business 2 
MGMT 407 Leoderwp Strategies in Busillffl I 

Option Covrses- Stlect 1 Cowst From Eadt Option 
ENGL 117 Composition I Opt I 3 
ENGL410 Communication Skils Optl 3 
MGMT203 Human Relations in Busillffl Opt2 3 
PSCH I 01 General Psychology Opt2 3 

Total aeclts rtqalred to complete tlils ctr11ficate 1 S 
These ctsdils are also applicable lo /ht i,ploma in Sales & Management, the diploma in Fashio,v 
Design, the AAS degree in Management, the AAS degree in Marketing and the AAS degree in 
Fashion/Design. 

Security and Safety Specialist 
The Securiiy & Safety Specialise certificate prepares the student for a career in the field of 

security and/or safety. Upon graduation, the student wiU undemand che basic principles 

and practices of physical securiiy, defense systems and fire safeiy. Fire behavior and devices 

and systems installed and uciliud co support fire service as well as regulatory standards 

governing the field of sccuriiy will be discussed. The intcrrusciplinary courses of safety, fire 

and criminal jusci.ce will give the student a more marketable background. 

Required Courses 
CRIM105 ConstiMionol Law 3 
FIRE241 Fire Behavior and Investigation 3 
ARE244 Fire Protection SY51erns 3 
ARE248 Emergency Scene Management 3 
SITT302 Accident lnvtS1igation & Worker Comp. 3 
SITT310 Regulatory Safety Standards & Req. 3 
CRIM2.73 Introduction to Securi1y 3 

Total aeclts reqwed to cainplete tlils ctr11ficate 21 

PSOII 04 Abnormal ~chology Optl 3 

•----------------==~ L 2003-2004 
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Programs Available 
Small Animal Care 
The Small Animal Care certificate will prepare srudenrs for a career working with 

animals in scctings such as a pet shop, animal control agency, boarding kennel, grooming 

salon or a veterinarian clinic. 

Srudencs who complete this cuniculum will earn a ccrtificace of specializacion. This 

cercificace will allow srudencs co receive a level of complecion as pare of their career 

explorarion cffortS. These students will be required co cake addicional general education 

courses and meet program entrance requirements co be considered for full program status. 

I. Complece an applicacion, satisfy the assessment requirement and accend any 
required informacion/registracion session. 

2. COMPASS Exam: DMACC requires assessment of all new full-time srudents (12 
credit hours or more in Fall and Spring semesters, 8 credit hours or more Summer 
semester.) This assessment provides information about srudents' academic skills in 
reading, writing and machemacics. Assessment information is chen used in course 
seleccion and schedule planning. 

ACT scores or transferred composition course work from another inscirucion may 
be submirced in lieu of the COMPASS placement exam. If you choose this option, 
make sure an original transcripr is sent from your previous irucirucion co the 
Credentials Office at Des Moines Area Communicy College. 

3. Biology Compecency Exam: All applicants muse cake this exam and receive a 
minimum score of 30. A photo identification and password is required for entrance 
ro rhe exam. Your password will be mailed co you and you will need co bring it with 
you when you come to campus co cake che exam. 

4. Program Conferences: Each applicanc must schedule a 30-minute conference with 
the Veterinary Technician program counselor, or the Chairperson of the Agriculrure 
and Narural Resources Department. Please call 5 I 5-364-6866 ro make an 
appointment. No walk-in conferences will be held. Applicants musr bring the rest 
scores from the Compass exam/ACT scores/copy of previous college transcript and 
the Biology competency exam with them co the conference. 

R..-tcl eo.rses 
AGRl201 feeGng & Animal Nutrition I 3 
AGRl340 Veterinary Medical Terminology 
AGRl341 Intro to Veterinary Phormocology 
AGRl342 Intro to Veterinary Tedmology 
AGRl343 Veterinary Anatomy & Physiology 3 

3 
AGRl345 Veterina Clinic P I 3 
AGRl349 Introduction to Animal Diseoses 
AGRl3SO Oinical Mgmt of Domestic Spe<ies 
AGRl431 Veterinary Assistant lnternsh~ 

2 

Total atllts req*tcl to c~te tlis cenlfkat, 19 

Supervision 
The purpose of the Supervision ccrcificatc is to provide the person currently employed in 

business with knowledge of the principles of supervising ochers and the elements of 

human relations and communicacion needed for promocion and success in firsc line 

supervision. The certificate is also beneficial ro people currently working as supervisors 

who wish co upgrade their credentials. 

R..-tcl eo.rsts 
MGMTl 01 Supervisory Management 3 
MGMTI 02 Introduction to Management 3 

Certificates of Specialization 

Optfotl CNntS- Select 6 Crtllts From Optloll 1 And 1 Course frOIII Optfotl 2 cad 3 
BSAD 150 Intro to Business Optl 3 
BSEN229 Small Business Management Opt 1 3 
BSEN305 E-commerce on the Web Optl 3 
MGMTl 03 Soles Management Optl 3 
MGMT153 Office Monogement Optl 3 
MGMT341 Business Internship I Optl 6 
MKTGlOJ• Principles of SeHing Optl 3 
MKTG211 Business Marketing Optl 3 
MGMT2SO Fundamentals of Purchasing Mgmt Optl 3 
MKTG321 Retail Management I Optl 3 
ENGll 17 Composi!ion I Opt2 3 
ENGL 410 Communication Sk~k Opt2 3 
MGMT203 Human Relations in Business Opt3 - 3 
PSCHl 01 General Psychology Opt3 3 

Total atllts ,..-eel to -.let• tWs certlfkate 18 
These credits are also applicable to tlie diploma in Sales & Management, the AAS degree in 
Management and tlie AAS degree in Marketing. 

Technical Management 
The Technical Management cercificare is designed for employed workers who seek skills 

in a manufaccuring environment. The emphasis in che program is on course work which is 

direccly related co supervisory, financial, quamiiacive and marketing functions which impact 

the manufacruring supervisor. The program is responsive to requests from industrial 

training direcrors. 

Reqllrtcl Co.rses 
ACCT101 Principles of Accounting I 
ACCT102 Principles of Accounting II 
BSADl 52 Business Statistics 
BSAD243 Quonlilotive Methods 
COMS181 Intro to Comput--"-er-'-'Lit--"er=<--
MGMTI 07 Introduction to Management 
MGMT240 Principles of Managerial Finonce 
MGMT241 Production Management 
MGMTI O 1 Supervisory Management 
MKTG102 Principles of MaJ'.k..!!i!19 ________ _ 

Total atllts recpiirtcl to COll!plete tlis cenlfkate 

Telecommunications 

4 
4 
4 
4 

3 
3 
3 

34 

This cercificace program prepares che srudent for working in Telecommunications ac che 

I 
II 

• • • -
-
• • 
.I 

entry level. The course work prepares smdents to work on local inscallations of • 

communication services in borth business and residencial seccings. Training includes; , 

installation and repair, line troubleshooting, worlcing aloft and pole climbing. 

R..-tcl Courses 
ELEM451 ACDC Fundamentals 3 
ELEM452 ACDC Fundamentals Lab 3 • mm O Telecommunications I 3 
TEU41 l Telecommunications Experience I 3 
COMS181 Intro to computer Literocy 3 

OffC329 Keybod ng I 
1IL£420 Telecommunications II 
TEL£421 Telecommunications Experience II 
TEL£422 Telecommunications Outside Plant 

Total aeclits reqared to ~te tWs certifkate 29 



1
Programs Available 
Turf Maintenance 
The Turf Maintenance certificate will allow students to earn recognition for work 

completed in the area of rurf maintenance. This certificate will provide students with the 

opportunity to develop specific skills related to the maintenance of such rurf grass areas 

as lawns, parks, sports fields and golf courses. 

...,AG=R1=209.,,_-~Soi!s laboratory 
AGRl219 Sot1s and Ftr111izm 
(OMH4 I I Horli<ulture Chemical Technology 
COMH433 l~n Systems 
COMH435 Spom Turf 
COMH437 Turl I 
COMH455 Turl II 
MATH4 l O Mothemolks for Technicians I 

Optiol Cowsts- Seled 1 Cowst frOII Opfloil l 
BIOlll 8 Environmental Conservation 
COMH450 Botany 

Total ueclts required to cotnplett tlis ctftlfkat, 

Optl 
Optl 

I 
3 
2 
2 

3 
3 

3 
3 

21 

ln an effort to meet the needs of interested students and local industry, the Welding 

program is offering open entry and open exit courses designed for the inexperienced as 

well as the more advanced and experienced welders. This flexibility allows students to 

take only those portions of the program they need at any given time. Students will be 

allowed co drop in and out as long as there is space available. Emphasis is placed on skill 

and knowledge that is required for the student co enter employment in the welding field, 
r for the student's own personal gain. 

Shielded Metal Arc Welding 
WUD474* Shielded Metal Arc Welmng I 
WE1D478 Shielded Metal Arc Welclng II 
WE1D479 Shielded Me1ol Arc Welclng Ill 
WE1D486 ShiJded Metal Arc Welding IV 
WELD487 Shielded Metal Arc Welding V 

ueclts reqwtd for SWelcltcl M.tal Arc W .... 
11- uerfm are applicable la tlit diploma in Welding 

Metal Arc Welding 
WELD4&J• Gos Metal Arc Welding 
11- uedits are applicable ta tlit diploma in Weldmg 

0.. Tungsten Arc Welding 
WELD493 Gos Tungsten Arc Welding 
11- credits are applicable to tlit diploma in w.ling 

ueprint Reading 
WELD481' Blueprint Reoding 
11- uedits are applicable lo tlr, diploma in Welding 

Welding 
WELD499 Intro-Shielded Metal Arc P-ipe Welding 

2 

2 
3 
2 
3 

15 

2 

3 

3 
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Certificates of Completion 

Certificate of Completion 

Transportation Institute Commercial Vehicle 
Commercial Vehicle Operator Program 

The T ransportacion lnsricute commercial vehicle operator program is one of 

approximately 50 in cbe U.S., which has been certified by the Professional Truck Drivers 

lnstirure of America. The 320-bour, non-credic program uses the U.S. Department of 

Transportacion Model Curriculum. Students may complete cbe program in rhe daytime 

in IO weeks or during the evenings and Saturdays in 16 weeks. 

The lnscicure provides customized programs and services to individuals and companies 

including: remediacion and evaluation services, advanced driver programs, Defensive 

Driving Course (DDC), driver/disparcbcr rclacionsbips and driver rerencion programs. It 

also offers a 24-hour Train the Trainer Program char allows cransportation carriers co qualify 

their drivers to become certified driver finishers. 

RV Safety and Education Program 

RV Safety and Education Program Scudems become confident when traveling in 

situations they may encounter in the RV lifestyle after receiving training in all phases of 

driving, maneuvering and backing a recreational vehicle. The RV program is a coca! of 

16 hours, 8 hours in the classroom and 8 hours bands-on driving. Additional driving 

time and privare lessons arc available. The program specializes in safety, respect, 

patience and confidence in a variety of vehicles of all sires from class A, B, & C motor 

homes, to fifth-wheel trailers co travel trailers. For students who do not own their own 

equipment, most varieties arc available. 

We also have RV (R.ecrcacion Vehicle) c:raining and educational progtams aimed at present 

and prospective RV drivers to provide the best information and training possible about RVs 

and the RV lifestyle. DMACC is the 2nd school nationwide to offer chis RV training. 

Featwes 
1. Placement with companies prior to beginning of training. 

2. Extensive in-truck c:raining with cwo studencs per cruck ratio. 

3. Student loan availability for mosr srudents. 

4. Graduation with a Commercial Drivers License (CDL) 

S. Earning potential - $25,000 - $35,000 first year. 

6. ExceUent career opportunities within the industry. 

Rlqlirecl Cowsts 
Basic Operations 
Safe Operational Practices 
Advanced Operating Procedures 
Vehide Mointenonce 
Non-Vehicle Activities 

22.00 
26.00 
47.25 

2003-2004 
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-I Course Descriptions Credits "§ ~ Lecture Hours 
~ / /== Lab Hours 

· Course - ACCT203 4 4 0 0 0 - Practicum 
~ How to read our Course Name - Cost Accounting Open ~ 
c9 C S Descr'1pt'1ons Course Description- An introduc~on to accounti~g ~ncep~ 

Hours 
Course Type I 

OUr 8 produce cosung systems. Topics mdude: 
The following are standard, approved subjects. classification of costs, process costing, job 
Availability of any subject depends on the order costing, joint and by-product costs and 
scheduling, program and student needs at the time. standard cost systems, with variable analysis. 

I 
MillCt 
Adjooct courses may be tempOrary or 
experimental and may be used to fulfill 
elective credit in programs that lead to a 
delJ'88 or diploma. Adjunct courses may 
not be ueed to fulfill or substitute for 
required or option courses in any degree 
or program. 

l,e1 
Occupationally specific co...-ses 
corresponding to courses in certain 
professional programs at four-year 
institutions. 

V.C.tialllll 
Occupationally specific courses 

Core 

PREREQUISITE: ACCT102 - ----- Pre or Corequisities* 

eo ... 111,i•ite• I Au,tor 
College prep and skill building courses. 
Adaptor courses cannot be used to 
fulfill degree requirements. 

(P/F) 

Indicates courses taken pass/fail. 

Prere1111ilitll 

A course that must be taken concurrently 
with or prior to the course. . ......... .., .................. . .............. _...tlle_ ,,...,,1111, 11e1111t 11w-. 

" ......... C.... ca111t lie_. ta 1111111 .............. 
I 
I 

Sucessful completion of a course or other 
Non-core cot.rSes identified as freshman- Traditional liberal arts courses in the first criterion necessary for a student to ... Alllact i:.,- clall lie_. ta,.. w 

f baccala ate d IINtlba 1w,..... ..... --.. , 
..... 
_sophomore ____ course __ s_. -------two--years-_o_a ___ ure ___ eg_re_e. ___ s_uce_ ed_ in_a_h-ig_h_er_lev_e_i _co_u_rs_e_. _____ ..,_ ... __ ._ .... ___ ,,... ____ _ 

A(a!Ol 
Prilldplts of bmg I 

44 0 0 0 
6-ral 

lncroduces the studenc to the principles of ac
rounting with emphasis placed on the users 
and uses of accounting information. The 
double-entry bookkeeping system is 
presented with a focus on the end result of 
the accounting cycle, the financial statement. 

ACal02 
Prilldplts of AcCNltilg II 

44 0 0 0 
6-ral 

A continuation of Principles of Accounting I. 
Introduces accounting procedures related to 
rorporations, manufacturing and branch 
operations. The course also includes an 
introduction co capital budgeting. analysis of 
financial statements and decision-making by 
managers. Prrmpdnu: ACCTJOI 

ACa103 4 4 0 0 0 
i.t...caat, Auoatiig I 0,.. 
Emphasis on theory, standards and 
principles-the •why" of accounting. The 
framework goes beyond the procedural level 
to the conceptual levd. Topics include: 
preparation of income statemencs, balance 
sheers and related foocno1es. Applicable FASB 
pronouncements arc presented. 
PmYq,,i,ite: ACCT/ 02 

ACCTI04 4 4 0 0 0 
111...caate Auoatiig II 0,.. 
Continuation oflntcrmediate Accounting I, 
copies include: long-cerm debt, investrncntS, 
equity, pensions, leases, accounting changes, 
earnings per share and accounting for 
inflation. l'IYre~: ACCT/03 

ACCTIOS 3 3 0 0 0 
~ Auoatiig 0,.. 
An introduction to the accounting and 
reporting principles, s1andards and 
procedures applicable to federal, state and 
local government. Also includes nonprofit 
institutions such as hospitals and universities. 
Prrmpdntt ACCTJOJ 

2003-2004 

ACCT203 4 4 0 0 0 
Cost A«owlllg Open 
An imroduaion to accounting concepts of 
product rosting systems. Topics include: 
classification of coses, process costing. job 
order costing. joint and by-product costs and 
standard cost systems, with variable analysis. 
~ e: ACCT/02 

ACCT206 
1-Tu 

3 3 0 0 0 
Open 

An introduaion ro personal income cax. Em
phasizes computation of federal and state 
income 1axes and preparation of cax forms. 
PR£REQU1SITF.S: ACCI'JOI t>r ACCT30I 

ACCT20I·~- 3 2 2 0 0 
Tax Asslstace IIIStllwt1 Voe/Tech 
An opportunity to participate in a Volunteer 
Income Tax Assis1ance Program by applying 
classroom skills co acrual experience. Includes 
training to provide rommunity service of free 
tax assistance and preparation of basic cax 
returns for older, handicapped and low 
income taxpayers. (PIF) Pwre,puntt ACCT206 

ACCT301 3 3 0 0 0 
Accoatilg Ftndaeltals Opell 
An introductory course in accounting funda
mcnrals and procedures. includes capturing 
and analyzing business data and financial 
statement preparation. 

ACCT30I-~ 3 3 0 0 0 
Maaprial AccNllilg far NerAcds Voe/Tedi 
Mmagerial Accounting for Non-Accountants 
is a course designed co provide managers and 
supervisors with the basic skills essential for 
interpreting financial staccmcncs and financial 
performance measures. It also covers how the 
cost of a product or service is determined and 
the development and use of budgccs. 

1 0 2 0 0 ACCT309 · Adiact"* 
COlif'leri1ecl ~ersOllai filact Voe/Tedi 
Hands-on instruaion using Quicken. Special 
feamres include check writing. balancing 
statements, preparing financial reporcs, 
tracking paymencs and crying "what ir' 
scenarios with retirement, investments, etc. 

ACCT310 3 3 0 0 0 
lntnal Wtiig Voe/Tedi 
lntroduces the activities performed by 
auditors who function within an 
organization. Acquaincs srudencs with the 
methods, 1ools and techniques used by inter
nal staff co evaluate the effectiveness and 
efficiency of operations. Special ancncion is 
given to internal concrol sysrems. 
PmY,pasiu:ACCTI02 

ACCT312 4 4 0 0 0 
A«oatilg lffll'Mlliol Sys1- Voe/Tedi 
Identifies the information required by 
accountancs as it relates to financial and 
managerial accounting. It provides an 
overview of systems design and development 
prooess. Prrmpdnu: ACCI'/02, COMS/81 

ACCT314 • Adjlld- 3 3 0 0 0 
~siMssTax Voe/Tedi 
This roursc provides an overview of the 
forms of business organization and the 
fundamentals of caxation for sole 
proprietorship, C corporations, S 
rorporations, limited liabiliry companies and 
pannerships. Prnw[IIUiu: ACCT/OJ 

ACCT3SI 3 2 2 0 0 
Fimdal Accowlllg/Computers Voe/Tedi 
Emphasizes application of computerized fi. 
nancial software used in business. Topics 
include setting up a company, receivables, 
payables, inventory concrol, payroll, time 
tracking and job estimating. 
Prert,p,uiu: ACCTJOJ t>r ACCT30I 

ACCT3S2 3 2 2 0 0 
Exiel for Accowtilg Prildplts Voe/Tedi 
Microcomputer operations with an emphasis 
on financial and managerial uses. Includes 
topics in spreadsheet modeling. spreadsheet 
commands. 
i'm't'f"i.nu: ACCT/OJ, COMS18I 

ACCT390-~ 3 3 0 0 0 
Wtilg Voe/Tedi 
An introduction co auditing roncepcs, I 
internal rontrol procedures, preparation of 1 
audir programs and working papers, 
application of methods and procedures for 
ronducting an audic. The legal and ethical re- • 
sponsibilities of auditors. Preparation of audit 
reports. l'IYreqllisite: ACCT/03 

ACCT39S • Adji.lct- 3 3 0 0 0 
Treaswy I. Casli Maag•••• Voe/Tedi I 
lntroduces the requisite skills and knowledge 
for encry-level positions in the treasury and 
cash management operation. Utili= case 
studies and articles relevant co treasury 
management practice. Relares directly to ac- I 
counting and financial management topics. 

ACCT402 4 0 0 0 16 
Auoatiig llltnslip Voe/Tedi I 
An opportunity ro gain practical experience 
through on-the-job training in an approved 
business or governmental office. (P/F) 
PmYq,usire: Si«cessfal <t>mplnit>n of I I ho11T1 t>f 
ACCT ((>111'1tt Con,~: ACCI'/04 I 
ACCT403 3 0 0 0 12 
A«Olldilg lltnslip 0,.. 
An opporrunity to gain praaical experience 
through on-the-job training in an approved I 
business or governmental office. (P/F) 
Prrmpdntc Si«cessfal .,,,,.,1e,;,,,. t>f J 1 ho1m ef 
ACCT""=a 
Con,q,asitt: ACCT4(),{ I 
ACCT404 I I O O O 

1 

A«-.ting Cmw StliMn' Voe/Tedi 
Designed ro provide in-depth discussion of 
accounting/bookkeeping/accounting I 
technician work experiences. Prerequisite: 
Successful completion of 11 hou.tS of ACCT 
credit courses; permission of the deparnnem 
and dcmonsrrable job readiness with 
computer literacy. 
Cort!l[1USiu: ACCT4-03 I 



Course Descriptions 
~a40I 22 000 
Aalllllillll'nhs.._. Vec,'Td 

clops individual career values and 
explores opponunities in the accounting 
profession. lnstrua.s in meeting pro1ocol 
according 10 Robens Rules of Order. 
Disrusscs the duties of an accounting 
rofessional to the community. Rcvi~ 

office etiquette and common professional 
counesy. (PIF) 

m11 s 3 o o o 
AaMlilt Vec,'Td 

Covcrs payroll laws, sr.ue and federal 
withholding taxes, state and federal forms, 
salary deduaions induding cafeteria 

•

insurance plans and pension plans and 
computerized payroll software packages. 
~ ACCTIOI ttr ACCT3()J 

43200 
rr.c...s/1tat Vec,'W 
approach to accounting systems 

and records management. Includes topics in 
,eccivables, payables, banking records, 

- ~ning and organizing; leadership, human 
~ tion.s and communications.~ 

"ACCTIOI, BSA.0223. OFFCJ24 

01 3 3 0 0 0 
, w.l lMrltloa I Vec/Td 

dentification and study of feed 
ingxedicnts, nutrients and additives. 
Determine feed rcquiremcms of various 

"

vcsrock classes. Ration balancing and feed 
rmulation a.re computed. 

'611202 32200 
C.., ScNtilt Vec,'Td lill!1ic cowsc develops an understanding of the 

~ ors which affect plant growth. Plan1 nucri
crus arc considered as srudcnts gain experience 
in identifying major and micro nutrient dcfi-

llF
. ncy symp1oms in plants by mcaJ\$ of soil 

plane tests and observations. 

Mll203 33000 
,... , w.al IMrlllN II Voc/Td 

ractical application of feeding 
les. An in-depth srudy of the various 
ts, their requirements and uses. An 

analysis of research feeding trials, research 
rocedures and manufaauring 1crminology. 

u:AGR/201 

3 3 0 0 0 
..... Sdact Vec,'W 

IEysis of the lives1ock industry with cm
on reproduction, inheritance, perfor
testing, selection and marketing, 

Mll206 33000 
I I n 111 Vec,'W 

incroductory course in the general 
ciples of crop production and 

a.nagcmcnc. Major areas of study are food 
ction, crop dassificarion, plant growth 

rs, seed production and variety selection. 

7 330 00 
IMstedi DiMoH Prevlltlot Voc,'Td 

$\IIVcy of diseases of large domestic 
imals, induding discussion of causes, 

mission, prevention and control. 

AGll209 I O 2 0 0 
s.ls i...twy Vec/Td 
An introductory course in soils and nutrients. 
A scudy of the physical, chemical and 
biological properties of soils. Also indudes 
the scudy of nutrients, land measurement and 
environmental concerns and soil 
management. C,rrtpdnte: AGR/2/J 

AGll216 3 3 0 0 0 
(-"Y lln:lfilt Vec/Td 
Focus on the fut11rcs market and how it can 
be used as a marketing rool. Major areas of 
s1udy indudc hedging, speculation, price 
forecasting. spreading. 1cchnical and 
fundamental analysis. The use of options as 
an economical marketing tool will be covered. 

AGll217 3 2 2 0 0 
PrtcklN Apiltwe ApplcltiNs Voc/Td 
This course is an introduction to the general 
principles of Precision Agriculcure. Major 
topic areas will include Global Positioning 
Systems (GPS), yield mapping, Geographic 
Information Systems (GIS) and remo1e 
sensing cquipmenc. 

AGll219 3 3 0 0 0 
s.ls , Ftr1lun Vec,'W 
An ex1ended course in soils and fertiliurs. A 
scudy of the physical, chemical and biological 
propcnies of soils. Also indudes the srudy of 
fcrtiliz.crs, their composition, maoufaaure 
and use. Corcquisitc: AGRI209 

AGll222 3 2 2 0 0 
Swvty ,1..,_, Vec/Td 
A srudy of the ecology and managemem of 
aquaculcure systems with emphasis on fish 
produaion. A focus on environ.mental issues 
rclaring ro wa1cr quality will be implemcnced 
through laboraiory exercises. 

AGll304 3 3 0 0 0 
Swile ,,._' M1111 11 Vec,'Td 
The practical application of technical infor
ma1ion to life-cycle swine production 
induding production systems, breeding and 
genetics, herd health, housing, marketing, 
maoagcmcnc and nutrition. 
~ Pa.imn •filu1nu-#rw 
AGR/201, 204 

AGll30S 3 3 0 0 0 lee!,,._, M•n11•1nl Vec,'Td 
The practical application of technical infor
marion 10 lifc-cyde beef production with em
phasis on cow-al£ production and fccdlot 
managcmem. Prtrt,pwir.: Prrwtitsi,,,. •I;,.. 
_.,. AGR/201, 204 

AGll306 3 3 0 0 0 
Mw...i Cnp l•n11•11t Vec,'Td 
An advanced course using the problem 
solving approa.ch to crop management. 
Principles and practices of agronomic science 
a.re used in the discussion of management 
problems related co com, soybons, forage. 
small grain, sorghum and alternative crops. 
Pmwpi,itt Anrtiuiort of i111trwt4r or 
AGR/202, 2()6, 219 

Visit us online st www.DMACC.edu 85 

AGll322 3 3 0 0 0 
Agri-llslness Maa11•11t Vec,'Td 
A study of the role and organization of 
several aspcas of agribusiness including 
financial mamgemenc and control, 
marlcering. operation and rcsourtt 
managcmcnc in agribusiness. 

AGll323 3 3 0 0 0 
f-M•111111t Vec,'W 
lndudcs managcmcnc problem identification 
and solution using business and economic 
principles, enterprise and total farm 
budgeting, adjusting 10 unccnainty, 
investmenr decisions, furn business 
organization, farm records and business 
analysis. 

AGll333 3 3 0 0 0 
Petr._ Prowcts II Apilt.1 Vec,'Td 
Designed ro acquaint nudcnts with the pe
troleum industry and its terminology. Major 
areas of scudy will be fuels and lubricants 
with emphasis on applications and selection, 
equipment operations, storage and handling 
procedures and federal regulations. 

AGll340 1 I O O 0 v...,..., lWcll Tnillellff Vec,'Td 
This course covers the origins of common 
medical terms used in the veterinary field. 
Using analysis of the word pans, the scudents 
will be able co determine the definition of 
medical terminology. ~ 1-
'Ppro,,.J for pri,y- ""1,,is,in 

AGll341 I I O O 0 
llllre to Veterilay Plill--r, Ve</Td 
This course covers the laws regarding 
medication use in the United Scates and 
discusses rhe basic gtoups of pharmaceuticals 
and their use in veterinary medicine. This 
indudes dosage calculations, proper labeling, 
norage, inventory control, record-kccpi.ng 
and dispensing of medications. 
~AGRIJ/Q 

AGll342 1 1 0 0 0 
Intro to Vetnay r.ct.lotY Vec,'Td 
This course introduces the basics of animal 
idcntificarion, husbandry, behavior, safety and 
health care to the student. Career 
opportunities in animal related fields a.re 
explored. The student will also complete the 
American Rd Cross Animal First Aid and 
CPR cenification. ~ AGRIJ/0 

AGll343 3 2 2 0 0 
Veterilary Alatoay • Pliy1ieletY Vec/Td 
Beginning anatomy and physiology with 
veterinary clinical emphasis. Provides the 
basis for scudy of conformation, production 
and pathological proocsscs of diseases of dogs, 
cats, horses, sheep, canle, swine and 
laboratory animals. 
<:,,,wpinu: AGRIJ/Q 

AGll344 3 2 2 0 0 
Alestlinla • Slr;c.l Assistace Vec,'Td 
This course is designed co introduce the 
scudent to the common surgical procedures 
performed in the veterinary clinic. Emphasis 
is plaad on sanitation, patient observation, 
surgical preparation, assisting in anesthesia 
and pose operative patient management. 
~AGR/340 

AGll34S 3 2 2 0 0 v...,..., Cink Pllliolor, I Voc,'Td 
This course covers parasite identification and 
resting and various sample collcaio.ns, 
procedures and intcrprcracion for common 
diagnostic resting performed in the veterinary 
laboraiory. PrYrrq,dtitt: AGRIMO 

AGll346 3 2 2 0 0 
Mt Vellllnsy Alnlwy PliylilletY Vec,'Td 
Studies anatomy and physiologic principles of 
domestic animals. Continuation of 
physiological principles of Animal Anatomy 
and Physiology. Prtrttptbiu: AGRIJ-0 

AGll347 3 2 2 0 0 v...,..., <lnlail,......, I Vec,'Td 
This course is designed to funher the 
processes learned in the introduaory dass 
with incroduction co advanced procedures. 
~AGR.&5 

AGl1341 3 2 2 0 0 
Vetnay Nlf1ing C.1 Voc,'Td 
This course is designed to provide practice for 
the principles covered in prerequisite dasscs 
and to introduce advanced icchniques and 
emergency handling. 
~u:AGRI3# 

AGll349 I I O O 0 
lltr*liel to w.l DIMIMs Vec,'Td 
This course covers the disease pCOCC$$CS, 
primary and contributing causes, treatments 
and prevention of common medical and 
surgical diseases in domestic animals. 
Q,,wpintt AGRIJ/Q 

AGll3SO 2 I 2 0 0 
<lniail ltat ,I Daestk Spedn Vec,'Td 
This course covers the management and 
husbandry of animals housed in a hospi1al or 
shdtcr situation. Proper kennel deaning and 
disinfection, record keeping, monitoring of 
health parameters, nutrition, bathing, 
administration of common medications and 
diagnostic sampling. 
~:AGRIJ/Q 

AGll3SI 2 I 2 0 0 
Clniall r,at ef la , betk Species Vec/Td 
This course is designed to introduce the 
common species, husbandry procedures and 
basic nutrition, restraint and handling, 
common diseases. diagnostic procedures and 
medications used in various laborarory and 
exotic pct scnings. l'rtrtf*lnU: AGRIJ/0 

AGll3S2 I I O O 0 
Mw..i Vetnary Pl---,y V•/Td 
This course is designed to provide advanced 
knowledge in specific medication 
classification, usage and effecrs. 
~tnAGR/J,II 

AGll3S3 3 22 0 0 
lap w.l lWcill a Slrpry Voc,'W 
This course is designed ro introduce common 
species, husbandy and management 
procedures, proper restraint and handling, 
common procedures, medicat.ion 
administration and surgical concerns for 
common species of domestic large animals. 
Prtrttptbiu: AGRIJ# 
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j Course Descriptions 
~ 

1 
AGRl354 2 2 0 0 0 
Vet.,..y Rotlology Voe/W 
This course is designed to inu?<1ucc rhe 
student to radiologic imaging. Topics include 
safety, patient postioning, proressing of film, 
proper machine use and quality control. 
Prerr,puite: AGRI353 

AGRl411 3 3 0 0 0 
Ap11twa1 l<OIIOllks Voe/W 
A study of economic principles and the appli
cation of these principles ro the discriburion 
of agricultural supplies. 

AGRl421 3 3 0 0 0 
OiNiall Teclinology Voe/W 
Common features of pests, methods of 
control, how pesticides work, pesticide labels, 
application equipment, calibration, laws and 
regulation governing pesticide use. 

AGRl430 20 0 0 8 
Aplsiless lltnslip I Voe/Tedi 
Students will have the opporrunity to 
experience an agricultural career through 
participation in an internship experience. The 
internship will provide career exploration 
through a srrucrured evaluation. 
~tr. AGRI204 or AGR/206 

AGRl431 1 0 0 0 4 
Vet~ Assistat llltnslip Voe/W 
Srudents will have the oppocrunity ro 
experience through pacricipation an 
internship in a veterinarian related business. 
Pnre,puitr. AGRl.340, 341 

AGRl432 3 0 0 0 12 
Vtt.,..y Waiclml lltnslip Voe/Tedi 
lnrernship experience within a veterinarian 
related business with emphasis on animal care 
procedures. ~uite: AGRl348, 431 

AGRl436 2 2 0 0 0 
Gnil M111191•11t Voe/Tedi 
Designed to acquaint the student with the 
complete cycle of grain from the farm to the 
counrry elevator. Major areas of srudy are che 
managemenc of facilities, equipment, 
personnel and finances, warehouse 
requirements, grain grading, grain condition
ing and grain inventory management. 

AGRl455 2 0 0 0 8 
Aplsiless lltnslip II Voe/W 
Srudents will have the opportunity to 
participate in an inrernship within the 
agribusiness industry. The internship may 
provide experiences within the agronomic, 
animal science, management, sales and 
service sectors char affect the food, fiber and 
environmental sciences. 
Pnre,puiu: AGR/43() 

AHTH120 3 3 0 0 0 
lllr°"'1iol to Altliropology Core 
This course is an inuoduction to the 
compararive study of humankind from 
biological and cultural perspeaives. It surveys 
anthropological theory, methods and major 
findinll$ regarding human origins and 
variacions, cultural development and change, 
cultural systems and cross-cultural compari
sons of people throughout the world. 

AHTH121 3 3 0 0 0 
Ctltwal Alltlnpology Core 
The application of anthropological theory and 
perspective ro the comparison of different 
types of cultures throughout the wodd and to 
the analysis of contemporary human 
problems. Using ethnographic techniques, 
students conduct research on selected culrural 
aspeccs of the surrounding community. 

AHTH126-~ 
Facts of Ctltwe 

3 3 0 0 0 
Gtleral 

A television course in culrural anthropology 
which presents culture as the expression of 
human values, behavior and social 
organization existing in unique and varied 
forms throughout the world. The course 
focuses on culrure as an adaptive mechanism 
which provides for the survival of the species. 

ARCH410 2 2 0 0 0 
Arditectwal Dralting I Voe/W 
An introduction to drafting and related 
equipmenr, along with a preliminary look a.t 
consuuction drawinll$ and building codes. 

ARCH420 2 2 0 0 0 
Arditedlrai Drafting II Voe/W 
Complete sets of residential working 
drawings involving plans, elevations, sections, 
derails and schedules will be developed. 
~tr. ARCH410. ARCH460, CADD401 

ARCH460 3 0 6 0 0 
Arditedwal Dralting i.. I Voe/Ttdt 
Practical application of th.e basic skills of 
drafting involving the mechanics and the 
necessary thought proress in developing a set 

of residential drawinll$, 

ARCH461 3 0 6 0 0 
Arditectwai Drafting i.. II Voe/Tedi 
Practical application of archirecrural CAD 
techniques necessary ro develop a set of 
residential drawinll$, PrertlJllisiu: ARCH410, 
ARCH460, CADD401 

ARCH462 2 2 0 0 0 
Arditedlrai Draltilg Ill Voe/Tech 
Commercial building drawinll$ will be devel
oped in CAD. ~u:A.RCH420 

ARCH463 3 0 6 0 0 
Arditectwal Draltilg i.. Ill Voe/Tech 
Involvement in th.e practical drawing of com
mercial buildinll$ using arch itecrural CAD 
techniques. ~u: A.RCH461 

ARCH464 2 2 0 0 0 
Coestrudiol TeclliqNs I Voe/Tech 
An introduction to building materials 
through the Construction Specification 
Institutes' accounting and management 
systems. 

ARCH46S 2 2 0 0 0 
Btllng Assalilts II Voe/Tedi 
This course is a cominuation of ARCH473 
as an inuoduction ro building assemblies and 
the relationship of materials within those 
assemblies. This course continues the focus 
on the assemblage of macerials and is 
imended to expound upon the macerial 
investigation of ARCH470 and ARCH471. 
Pmw,llisiu: A.RCH473 

ARCH470 2 2 0 0 0 
Colstrldioll Tect.iquts II Voe/W 
An ongoing look into the Construction 
Specification lnstiiu1e's system of carcgorizing 
building materials. ~m A.RCH464 

ARCH471 3 3 0 0 0 
Coestrudiol Tediaiqlts Ill Voe/W 
Complete the Consuucrion Specification 
lnstitute's uniform system of design. 
Pnre,puiu: ARCH470 

ARCH472 2 2 0 0 0 
Coestndioll lslilllatilg Voe/Tedi 
An orderly process of accounting for the 
items involved in rhe construction project. 

ARCH473 2 2 0 0 0 
luililiig Assealts I Voe/W 
lnuoduction to building assemblies and the 
relationship of materials within chose 
assemblies. This course focuses on the 
assemblage of materials and is intended ro 
expand upon the marerial investigation of 
ARCH 464 and ARCH470. 

ARCH47S 2 2 0 0 0 
Tedliml Report & Specs Voe/Tedi 
A look into the building codes and conuacts 
used in architecture as well as the rechnical 
seccion called specifications. Study material 
will include aspcets for cecrificarion as CS.I. 
Construction Document Technologisc. 

ARTS101 3 3 0 0 0 
Art Appredallol Core 
A general survey course which explores in 
chronological sequence many arrists, their 
lives, styles and media. The student will use 
arr ro recogni:z.e global culrural diversity and 
connect to universal human experience as 
expressed through arr. 

ARTS102 3 0 6 0 0 
h1da11tals ti Drawilg Gtleral 
Lab scudy of tools and techniques necessary 
for enuy level visual aru in drawing. 
Emphasis on still life using gesture, contour, 
shape, plane, volume and value/ronal 
cechniques. Basic drawing skills with pencil, 
charcoal and eraser are explored. 

ARTS103 3 0 6 0 0 
lift Drawilg 6-ai 
Drawing and painting a live model. Emphasis 
on strucrure, movement and expression. 

ARTS104 3 0 6 0 0 
F---'als of Pailllllg Gtleral 
Acrylic painting with emphasis on still life, 
landscape and individual composition. 

ARTSIOS 3 2 2 0 0 
Art II tfM e.-t•y Sdiool Gtlerai 
Designed for srudents in Educarion and 
Recreation to assist chem with design, 
construction and planning of multi-arr forms 
and materials for instructional situations. 

ARTS109 3 3 0 0 0 
6-al Desip: Exploring Art Wa 

An inuoduction to basic techniques in media 
such as papermaking. clay, fibers and soft 
sculptures. Siudents will explore variety of 
uaditional approaches co express a 
contemporary vision. 

ARTSIII • Altin<t... 3 0 6 0 0 
i...isc. Padilg 6-al 
Landscape painting using any water based 
media. Siudy of the elements of arr 10 aid in 
composition and developmem of a personal I 
paiming style. Field trips will be required. 

ARTS112· ..., ... 
hdTOM!ioll to c...ks 

3 0 6 0 0 
6-al 

Comprehensive "bands-on" introductory 
experience working day. The discovery 
"process" of finding one's unique sense of !-
t0uch is messed. Fundamental techniques 
demonstrated in bandbuilding and whecl-
thowing. Concepts in ceramic art discussed, 
connecting culrures, artists and contemporary 

objects. 'I 
ARTS113- A+act- 3 0 6 0 0 I 
111..-.-t• Cnlks General 

professional artist. Topics in ceramics: the l 
Series of founs, individual help from a 4~ 

"figure,• large-scale works, arch.itecrural terra
cona restoration, oucdoor claybodies, building 
slide pocrfolio, photographing work, shows 
and galleries. Kiln firing. Prerequisite: 
lnsuucror permission 

ARTS114 - A+ncl -
u...g 

3 0 6 0 0 
General 

Design and fabricate tiles for specific 
applications, while emphasizing critical 
proress of working with clay. Transforms 2-
dimensional drawinll$ co pieces in three 
dimensions. Study new theories in ~Visual 
Communication". 

ARTS11S·~·.. 30600 
legilllag Salptwe Gtleral 
An introductory level experience in 3-
dimensional design aimed ar laying a 
foundational approach ro understanding 
sculprure. Exploring and invcscigaring some 
basic techniques necessary tools and the 
selcaion of materials desired to facilitate the 
translarion of 2-dimensional concepts imo 
physical 3-dimensional facility. 

ASON226 2 1 2 0 0 
Nrilg Pradke II Opell 
FoeustS on advanced nursing skills and bcald\ 
assessmenr ccchniques utilized with 
individuals, farnilies an.d groups. Methods of , 
care plan revision and nursing roles of the 
Registered Nurse are investigated. 
~te: BIOLl32, 134, ENGLJJ7, 
NURS224, 225. SPCHI 17 

ASDN227 S 3 06 0 • 
Fay~ Nwslllg Opell 
Provides an in-depth study of pregnancy and 
it's complications , the high risk infant, acute 
and chronic illnesses of children and young • 
adults. The srudenr participates in health and 
illness care in a variety of cradirional and 
community-based settings. Pm-t,puite: 
BIOL/32, 134, ENGL! 17, Nl/RS224, 225. • 
SPCHJJ7. COREQUJSITES: ASDN226 

I 
I 

_2_Q_Q_3_2_Q_04---,.,••""'Adapt<><,...,...-eour-=-"--cennot--ba,--used---,-IO-,fl.Cfill-=--dogl-ee-~---,,-----------------------------------------
- • • • Adjunct Courses cannot be used to fulfill OI' - for NlqUW'8d or CJl)tiOI' courses in eny deg'ee or diploma pf'OQl'8ffl 
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Course Descriptions 
S 3 0 6 0 

°"' Focuses on holistic nursing care using the 
nursing proc:css. Condicions affecting the 
bcalch of adulrs and older adults and their 
influences on family arc examined. 
Patbophysiology, collaborative care and the 
nursing roles of advocate and teacher are em
phasized. The rudenc practices in a variety of 
health care settings. f'm<upantr. BIOL132, 
13' ENGLJ 17. NURS224. 225. SPCHJ 17, 
COREQUISITES: ASDN226 

1 ASDN229 S 3 0 6 0 
llltal Healtll Mlrsllg ()pee 
Discusses mencal health and illness across the 
life-span emphasiz.ing a holistic viewpoint. 
The student participates in mental health and 
illness care to clienrs in a variety of 
traditional and community-based settings. 
Pmwpusitc B10Ll32. 134, ENGLI17, 
NURS224, 225, SPCH117, COREQUT. !TES: 
ASDN226 

ASDN230 3 1 0 6 0 
..... Ma191•1llf ()pee 
Allows the srudent to ~ issues then 
apply theoretical concepts of management 
with a group of clients, peers and 
subordinates. Communicarions within 
organimional cruccurcs, principles of coo
fl.ia resolution, delegation, advocacy and col
laboration with health care professionals will 
be emphasized. Prtntpalire: ASDN226, 227, 
228, 22J, SOCYJOJ 

ASDN231 3 1 0 6 0 
NriltS.... Open 
Professional practice is emphasizcd through 
the udy of professional issues and role 
dcvdopment. includes exposure to research 
and liccnsurc i u . This course culminates 
in clinical preceptor and community based 
experiences which assist the rudcnc ro 
formulate a philosophy of practice. 
Prwrttp,uirc A DN226, 227, 228, 229, 
SOCYIOJ 

m,312 4 3 2 0 0 
Specillztcl Electroaks Traiiag Voc,'W 
A srudy of the electrical and dcctronic:s 
systems used in GeneraJ Mocors vehicles. The 
instruction includes fundamentals of 
electricity, series and parallel circuirs, 
schematics. wire repair, diodes, transistors 
and microprocessors. Pmwplisi,r. Admissu,n m 
A#mnotive &rvice &/MutiD1Uli /lroirllffl 

ASEP317 3 2 2 0 0 
GM Sliop f• & Milor Service Voe,'W 
A tudy of dealership organizational cructure 
as ic relates to the technician. Use of service 
manual , electronic croublcshooring manuals 
and service bulletins arc practiced. Also 
provides entry level automotive task 
competencies. Prtn'lllisiu: Ad,,umo,, to 

~tivt Sen,;_~~ Pror;r,nn 

ASEP318 4 3 2 0 0 
GM StNrilg/Stspeasiol/lrakts Voe/Tedi 
Instruction in the theory of operation and 
service procedures used in the mainrenance 
and repair of General Motors steering, 
suspension and brake S'f rems. 
~U: AJ/nrimon m A11tomotiw Service I Ei,,,,,/,,-1 ,,..,.,.m 

ASEP320 3 0 0 0 18 
Ttdlical lltnslip I Voe,'W 
The technician will work in a participating 
dealer hip. The work will be full-time 
approximately 40 hours per week. The taSks 
will be consistent with the technician' ability 
and previous course work. A task list will be 
issued ro each dealer. 
PrtnfJWitt: ASEP312, 317, 318 

ASEP326 3 2 2 0 0 
GM Alto » Coaclttoaiag Systeas Voe,'W 
Theory of operation of GeneraJ Motors air 
conditioning systems leading co the diagnosis, 
service and repair of current models of GM 
vehicles. 
Pmwpusitr. ASEP312, 317 

ASEP327 3 2 2 0 0 
Mitor Semca/R.,.-GM Eagiles Voe/W 
Principles of operation of General Motors 
engines. Minor service procedures and engine 
component repair or replacement will be 
emphasiud. Will also include diagnostic 
procedures. Prrruplisitt: ASEP317, Aur<H61 

00328 3 2 2 0 0 
Diaglosis/R.,...a Uectrlail Sys Voe/Ttm 
Instruction in the diagnosis, repair and 
service of electrical and dcaronic 
components and accessories used on rurrenr 
GM vehicles. Pmwpusitn ASEP312, 317 

ASEP330 3 0 0 0 18 
Ttdlical lllflnlSWp II Voe/Ttm 
Work experience at a parricipadng dealership. 
The casks will be consistent with the 
technician's ability and previous course work. 
PrtnffUSim A.SEP320, 328 

ASEP333 3 2 2 0 0 
JA1i1r Senkt Proudlrts/GM Ea;aes Voe/W 
Evaluating. reconditioning and replacing of 
major componenrs of GM engines. 
lnscruction will also include diagnostic 
routines. ~uisitr. ASEP327 

ASEP336 3 2 2 0 0 
GM Call & f• 1.t.ctiol Sys Voe/Tedi 
Theory of carburetion principles and current 
modd fuel delivery systems co include diesel 
fud systems, electromechanical carburetors 
and gasoline fuel injection. 
Prtntpantc AS.E1'328 

ASEP337 4 3 2 0 0 
GM r--Up Proe & Elissiol C. Voe/Ttm 
Diagnosis and service of microprocessor 
controlled fud and ignition systems. 

scilloscopes, engine analyurs, digical meters 
and ocher high technology i.nstrumcnrs wilJ 
be used. ~tr. ASEP336 

ASEP340 3 0 0 0 18 
Ttdakal lttnslip III Voe/W 
Work experience ac a sponsoring dealership. 
Tasks will be consistent with the technician's 
ability and previous course work. 
Pmwptuitc A :EPJ30, 3#, 315 

ASEP344 4 2 4 0 0 
GM Maal Drivtfnia Vec/Ttm 
Provides an understanding of the principles 
of operation in manual power era.ins 
including manual cransmissions and 
transaxles, front and rear differentials, 
driveshafcs and transfer cases. Proper diagno
si , service and repair procedures of these sys
tems arc srudied and practiced. 
Prtntpalire: AS.EP317, Aur<H61 

AS£P34S 4 2 4 0 0 
GM Altomatic Drivttniis Voe/W 
Provides an underst211ding of the principles 
of operation in automatic uansmissions and 
cra.nsaxlcs, Proper diagnosis, service and repair 
procedures of these systems are srudied and 
practiced. 
Prtntpante: ASEP317, Alll'Ol64 

ASEP3SO 3 0 0 0 18 
Ttdakal lllfnslip IV Voe/Tedi 
Work expericnc.e at a participating dealership. 
Tasks will be consistent with the technician's 
ability and previous course work. 
Prtntpasire: ASEP340 

ASEP3S4 S 3 4 0 0 
AMMtd GM Motors System Voe,'W 
lnscruaion in techniques and procedures 
required to diagn~ and service current 
vehicles. t!W systems developed by GM will 
be included. Prtntpmirt ASE/'350 

ASST312 S 3 4 0 0 
Font AltOIIOtivt Bedrollics Vtc/W 
A srudy of the deccrical and clccrronics 
systems used in Ford Mocor Company 
vehicles. The instruction will include 
fundamencals of electricity, series and paralld 
circuits, schematics, wire repair, diodes, 
rransiscors, microprocessors and digical dis
plays. Prnwpasiu: ~ to A.trmtotiH St.
"-' Servi.ti Ed Trttimi 

ASST317 3 2 2 0 0 
Font Sliop f• & Milor Strvkt Vec,'W 
A study of dealership organization.al suuccwe 
as it relates co the technician. Use of service 
manuals, dcctronic troubleshooting nunuals 
and service bulletins arc practiced. Also 
provides entry level automotive cask 
competencies. ~ AJ,,,;m.o,, to A.ao
motiw: Sttulml Servi.ce Ed Thtnintf 

ASST318 6 2 8 0 0 
Font Stttrilg/s.sp.sioll/lru Vtc/W 
Instruction in the theory of operation and 
service procedures used in the maintenance 
and repair of Ford Motor Company tttring, 
uspension and brake systems. 

Prowpdnte: .AJJnd.,no,. to A.trmtotiH St,u/,nt 

S,n,iu Ed 'lrtm,~ ASST328 

ASST320 3 0 0 018 
Ttdakal lllfnslip I Voe/Tedi 
Work experience at a sponsoring dealership. 
The tasks will be consistent wich the 
technician's ability and previous course work. 
PrrruplisiU: Admissu,n to ~tm Sbuln,1 

Slrviu u Tr•mmi, ASST312, 317 

ASST326 3 2 2 0 0 
f•4 Alto » Coaclttoaiag System Voe/Tedi 
Theory and operation of Ford Mocor 
Company air conditioning systems leading ro 
the diagnosis, service and repair of currenc 
models of vehicles. 
Pmwplisitr. AJ,,,J.mo,. to Aiuomotiw: Sr,uk,,t 

$,ma Ed Trtunint, ASST328 

ASST328 S 3 4 0 0 
Dilposis/R..- Ford Ste Syst• Voc/W 
Instruction in the diagnosis, repair and 
service of doctrical and electronic 
components and accessories used on current 
Ford Motor Company vehicles. 
~: .Ail,,,imon to AMlnlotiH Sl'IUU1U 
Slrvk, Ed Thtint, ASST312 

ASST330 3 0 0 0 18 
Tedlictl lltnslip II Voe/W 
Work experience at a participating dealership. 
The taSks will be consistent with the 
technician's ability and previous course work. 
l'rnrtpasiu:: ~1' to AMtnlotiH Stw/nrt 
Servi.ce Ed Trtli11mt, ASST318, 32Q. 328 

ASST333 4 2 4 0 0 
Fonl (aglN Dillposis/R.,_ Voe/W 
Evaluating. reconditioning and replacing of 
major components of Ford Motor Company 
engines. Will include instruction in 
machining operations performed in Ford 
Motor Company dealerships. 
~ .Ail,,,imo,, to ~OtiH $huJn,t 

Smti« Ed Trvdtmtt, ASST317 

ASST336 3 2 2 0 0 
Fonl fNI System -' llitdioa Voe,'W 
Theory of arburiz.ation principles and 
current model fuel ddivery systems to include 
diesel fud systems, feedback carburetors, 
gasoline fuel injection, electronic engine 
controls and Ford EEC specialist certifica
tion. Pmwplisi,r. Atl,,,u,ion to ~tiH St,,

tlnu &rvia &LT~ ASST328; ~ 
ASST337 

ASST337 4 3 2 0 0 
Fonl Tat-Op Proc & bissiol C.. Voe/W 
Diagnosis and service of microprocessor con
trolled fud and ignition systems. 
Oscilloscopes, engine analyzers, digital meters 
and other high technology instruments will 
be used. 
Pmwptuitc AJ,,,u,um to A.trmtotiH Struln,t 

&,via F.d T,wi,,inr; ASST32& ~ 
ASST336 

ASST340 3 0 0 0 18 
Walail lltnslip IN Voe,'W 
Work experience at a participating dealership. 
The wks will be consistent with the 
technician's ability and previous course work. 
~: Ad,,,i,sio,. hi A.IO,,u,liw Shlllnu 
s.n,ia Ed Tram,; ASS1)34 326, 336, 337, 
PHYUOJ 

ASST344 2 1 2 0 0 
Fed Dmelat • 414 Dlat/R.,. Voe/Tedi 
Students will srudy rear axle and differential 
design and operation, driveshafc cooscruction, 
transfer case design and ope.ration. rudents 
will also perfonn diagnosis and repair 
operation of each. 
Pmwp,i.nu: ~ to Aomtoli111 StM1U1Jt 
s.n,;a Ed 'Irwi,,mf 

• • Adaptor 0ot.nes cannot be i-i to fl.ff deg'98 requremerU 2003 2004 
• • • Adjunct Courses cennot be used to Mfil or aubllW.U for recp-ed or option courses In wr, dl9"ee or diploma pr(9'1lffl -
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Course Descriptions 
ASST34S 2 1 2 0 0 
Fonl .._ Trasaisslols .VM/Ttdl 
This course is the srudy of Ford manual 
cransmissions design and operation and 
clutch syscems. It will include diagnosis and 
repair of clutches and cransmissions. 
Prert,pusiu: .Admisnon f() ~tive StiuknJ 
$,mu Ed Training 

ASST346 4 3 2 0 0 
Fonl Tnaslllsslols ' Trasules VM,/Tedi 
Standard an.d automatic uansmissions and 
cransaxles including all components in front 
and rear drive power cm.ins and 4-whcd drive 
vehicles. Prrrr,pusiu: Adn,ism,n f() Aluolnotive 

S-U,.1 $emu Ed Trllinin~ 

ASST3SO 3 0 0 0 11 
Ttdlical latnslip IV VO(,/Tedi 
Work experience at a panicipating dealetship. 
The casks will be consistent with the 
technician's ability and previous course work. 
~: A,i,nism,n to A""'1n0tive S/JUU1fl 

Sn-vi" /!;I Tr11mi11~ ASS1333, 343 

ASST3S4 S 34 0 0 
Fonl Adv flgiM Colllrols, Elect VM/Tedi 
Instruction in techniques and procedures 
required to diagnose and se~ current 
vehicles. New sysmns developed by Ford 
Motor Company will be included. 
~ :~n toAMJ,,,,,,,JiwStwknt 

Snvit6 .Ed Trtrinm~ ASS1333, 343 

AUTC403 1 I O O 0 
lotk Sliop Safety VO(/Ttdl 
A coucse designed co acquaint the student 
with the ha=ds in an auto collision f.icility. 
Emphasis on EPA regulations, OSHA 
guidelines and personal health and safety in 
the sh.op area. 

AUTC40S S 2 6 0 0 
lasic Sliop Opntiols/ Metal VM,/Tedi 
Automobile design, the materials used in 
construction, collision and corrective forces 
and procedures for repair and services are 
analyzed through class and lab study. 
Prrrt,putiu, WELD468 ,,.,.,, /u tam 
co1'nlTl'ffltly wit/, tJr pri,,r f() d,i, COIITlt. 

AUTC40I S 34 0 0 
1asic Sliop Opntiols/ Paill VO(,/Tedi 
This course will give c:he student an overall 
understanding of the complexities of today's 
auto refinishing. Developing industry standard 
preparation habics and spray painting skills 
with various chemicals will be studied. 

AUTC410 2 1 2 0 0 
IISlc Estiaatiig VO(,/Tedi 
Vehicle damage estimating skills are needed co 
provide a written report. This report can then 
be used as a repair guide, a legal document, an 
analysis report and for business evaluation. 
Ability to use estimating guides and write 
estimates accurately will be emphasized. 

AUTC412 7 3 I O 0 
Get Ready for Paid VO(/Ttdl 
This course covers the application techniques 
and equipment used in auto collision repair 
shops for refinishing and will deal with 
potential problems with chemicals. Sheet 
metal and plastic parts repair and 
replacement in preparation for painting will 
also be studied in the lab. Shop and per
sonal safety will be emphasized. 

' . • AUTCIOB 

AUTC413 3 2 2 0 0 
Plastic R-,-, ReliisMag VO(,/Tedi 
The wide variety of solid plastics, flexible 
panels, plastic compounds and fiberglass 
reinforced plastic panels now used in 
automobile manufacruring require separate 
repair procedures. Repair, replacement and 
refinishing of the subsuates will be studied in 
classroom and lab. 
Prrrrtptisiu: AUTC/08 

AUTC414 2 1 2 0 0 
Colsioa ~ /Measwillt VO(/Tedi 
Unibody design and construction has created 
a need for methods of damage analysis, 
gauging. measuring and sequencing total 
collision repair. This course emphasizes these 
new technologies. 

AUTC420 6 3 6 0 0 
Amacetl ReliisMag VO(,/Tedi 
lndustry application of colors and clear coacs 
require the latest information on repair and 
refinishing of today's vehicles. Th.is course 
covers the latest manufaccurer's preferred 
methods for repair using current colors and 
chemicals. Color macching will be 
emphasizcd. ~ u: AUTC412, 413 

AUTC421 2 2 0 0 0 
Adv E.stilatilg/o-rslip/Mgt VM/Tedi 
Estimating. cust0mer relations and service 
selling are all important skills of ownership 
and managership. Hand and computer 
estimates will be written. Labor, parts and 
material cost and profits will be studied. 
Customer and employee relations will be 
studied. ~u:AUTC4IO 

AUTC440 S 18 0 0 
ffat/ u.ody S""11ral R-,- Voe/Tedi 
This course builds upon c:he knowledge and 
skill in previous auto collision courses co 
prepare the student co diagnose and repair 
conventional frame and unibody strucrural 
componencs. The theory and operating 
principles of unibody structural components 
will be emphasized. I.ab instruaion on late 
model vehicles will be included. 
~: ACJTC.414, WELDl68 

AUT0464 3 2 2 0 0 
Alto Measa-1 , Tools Vtc/Ttdl 
This course provid~ instruction in the 
correct selection and use of mechanic's cools 
and precision measuring devices. Shop safety 
will be emphasized. 

AUT0466 4 2 4 0 0 
FNI SysllllS VM/Tedi 
A coucse designed to acquaint the student 
with basic fud system principles. lnstruaion 
will be offered in rhe rheory, cleaning. repair 
and adjustment of automotive fuel systems. 

AUT0469 3 1 4 0 0 
Basic Altoaotlvt Electridty VO(,/Tedi 
Provides instruction in theory and operation 
of automotive electrical circuits. Safety, rnecers 
and services information will be emphasized. 

AUT0470 3 1 4 0 0 
Advac..t Alt..iiv1 Eltctrtdty VO(,/Tedi 
Provides instruction in the diagnosis, repair 
and service of electrical and elecrronic 
components found on curcent vehicles. 
~u:AUT0469 

AUT0472 4 2 4 0 0 
Alto AC , Htatilt VO(,/Tedi 
Provides instruaion in the theory of 
operation of auto air conditioning and 
heating systems as well as diagnosing and 
servicing automotive air conditioning and 
heating systems. 

AUT0474 3 2 2 0 0 
Allfoaotiv, Eagill F.....ials VO(/Tedi 

1 

AUT0492 S 2 6 0 0 
Alivaced~aH,Alpm.t VO(,/Tedi 
The student will study advanced brakes and 
alignment th.eory, practice proper diagnosis, 
service and repair procedures through hands
on ex_perience. Pnretp,J.nu: A lJT0486, 488 

The folu,wing aajuna AVIA 
(avumon) courses are ojfored in a 
partnership with Des Moina Puhlic 
&hoofs at their faality. 

A course to provide instruction in the theory 
and operation of the four suoke aucomotive / AVWOl • Adiact- 2 1 2 O O 
engine. Emphasis will be placed on cylinder Aircraft Matenals al Promses VO(,/Tedi 
head service and repai.r. ~ , AUT0464 This coucse involves basic materials and 

processes associated with aircrafr. Areas of 
AUT0476 6 3 6 0 0 study will include precision measurcmem, • 
Eledrolk flgiM Collrols VO(,/Tedi testing of materials, inspection performance, 
This course builds upon the knowledge and heac creating. identificacion and installation of 
skills in previous aucomocive courses to aircrafr materials. 
prepare c:he student co service electronically . . 
controlled vehicles. The theory and operating/ AVW02 . Alll-f- 2 1 2 O O 
principles of automotive computers, sensors Aircraft llrawags VO(/Tedi 
and control devices will be emphasized. Lab A course co develop understanding of aircrafr 
i nsrruction on lace model cars will be drawinss, symbols and system schematics. 
included. ~ tr. AUT0466, 468 Blueprint information, graphing. charting • AUT0471 4 2 4 0 0 
Amacetl T...U, VO(/Tedi 
Provides instruction in resting. diagnosis and 
repair of the automobile's ignition, elecrrical 
and fuel systems. Modem test equipment, 
procedures and technology are utilized. 
~,Aurol76 

AUT0479 2 1 2 0 0 
SerYlct M•191a111t VO(/Tedi 
Provid.es insuuction in L-U.Stu111cr relations, 
service sales, shop management and business 
practices in the automotive shop. 

AUT0412 3 1 4 0 0 
Amacetl flgiMs Voe/Tedi 
Provides instruction in proper diagn.osis of 
engine malfunctions and repair or 
replacement of defective components and 
assemblies. Diagnosis procedures, repair and 
adjuscmenc will be emphasized. 
~ Auro/74 

6 3 6 0 0 
Vtc/Tedi 

Principles of operation and construction of 
automotive power trains. Includes instruction 
in rhe rheory of hydraulic and mechanical 
systems used in auromatic uansmissions. 

AUT0416 3 2 2 0 0 
Basic Wes Vee/Tedi 
lnscrucrion in the theory of opention and 
service procedures of automotive brakes. 

AUT0411 4 2 4 0 0 
lesk s.sp.sioll/ Algaell VO(,/Tedi 
Inscruaion in the theory of operation and 
service procedures of automotive alignment 
and suspension systems. 

AUT0490 6 2 I O 0 
Amacetl Poww Trail VO(,/Tedi 
The student will study power train and drive 
line systems. Proper diagnosis procedures, 
service and repair will be emphasized through 
bands-on ex_perience. Prrrr,pusiu: Alfr0484 

and drawing will be copies covered as they 
relate to aircrafr. 

AVW03 · ~ 3 1 4 0 0 
HJ'allc' r.-tk PIW Syst• VO(/Ttdl • 
This course will involve a complete study of 
the hydraulic and pneumatic systems 
contained within an aircraft. Components of 
each area will be covered co include • 
identification, installation, repair, inspection, 
troubleshooting and replacement of the 
systems. 

AVW04 · ~ S 3 4 0 0 • 
Alrcnft S!Tlclwl , R-,- Vee/Tedi 
A coucse for students in aviation which covers 
materials associared with che scrucrure of the 
aircrafr. Utifuation of proper materials, repair, . 
replacement, testing. finishing of metal and 
non-metal materials will be included in chis 
COUCSC, 

AVWOS • ~ - 1 0 2 0 0 • 
Alrcnft W.-.. VO(,/Tedi 
This coucse covers applicable welding 
procedures associated with materials used co 
construa aircraft. Proper welding methods for. 
various cypes of ma.cerials will be covered 
during the course. 

AVW06 · A+-f- 1 0 2 0 0 
Eagill i..rbiloll system VM,/Tedi • 
This coucse covers engine lubrication systems 
associated with aircrafr. Students will study 
lubrication systems while performing 
inspections, service, troubleshooting and 
repair of the system. System components will • 
be repaired and serviced according to FAA 
regulations. 

AVW07 · ~ 2 1 2 0 0 
El;N fNI Mitn11 VM,/Tedi • 
A course designed to cover the fuel metering 
system of aircrafrs. Topics include inspection 
service, troubleshooting. repair, replacement 
of various cypes of fuel metering systems. I 

2003 2004 '' Adepter Qiu,.. cennot be uaed to ~I~~ 
• • •• Aqunct Colnaa C8fVIOt be used to fulfill DI' -..., for required DI' Oll(iot1 couraea in any degree or diploma progrem 



curse Descriptions 
2 0 4 0 0 AVWOI • a.ct ... 

»ti-hll Systeas Vec/Ttdl 
JS course covers fueling systems 
ughout the airframe of the aircraft. 

pies include inspcaion, service, 
troubleshooting. repair and rcpbcemem of we system componems. 

• VW09 ~... 2 1 2 0 0 
la6it Ga t. Wt System Vec,'Ttdi 
This course involves a complete study of the 

ng gear and brake systems associated 
aircraft. Are:.s of study include 

nspection, service, repair, croubleshoocing 
and replacement of various types of landing 
~ and brake systems. 

Jlll~lO·a+act ... j 1 0 2 0 0 
0..../Coirnill ctltrel Vec/Ttdl 
This course encompasses cleaning and 

E . n of corros.ion on ilic aircrafi. Units of 
roon will include identifying and 

materials, inspecting. removing aircrafi 
corrosion and pcrfonning aircrafi cleaning. 

...... 10200 
C-. (Ullst Vec/Ttdl 

JS course introduces students to the 
i.nduaion system and engine airllow S}'$tems 

aircraft. lnspcaing. rroublcshooting. 
icing and repairing engine ice and tain 
uol systems will be covered. Heat 

achangcis, superchargers, turbine airflow 
and tcmpcnrurc concrol systems will also be 

~ red with carburetors and manifolds. 

~lVW12·~- 2 I 2 0 0 
»ti-jhw Plat lmpeclila Vec/Ttdl 

, This course covers inspections related 10 

~ engines and airframes. Airframe and 

· ~-conformity and airworthiness 
' inspections will be units of instruction. 

E 3·~- 31400 
AsMllillly & a.,.. Vec/Ttdl 

course will involve th.e srudy of aircraft 
components to include the following: 
Aircraft wing configuration flight theory, 

gear, aircraft maneuvers, structure 
ts, assembly components, rigging. 

Bight control surfac:cs, secondary 
Right conrrol surfaces and aircraft jacking. 

IIIILvw14 • a+-t••• j I O 2 0 0 
~& W.Cts Vec,'Ttdi 

The srudcm will be given insuuaion 
con=ning aircraft specifications, aircraft 

£
. t and balance rccotds, reading scales, 

rccording weights, nomenclature and 
btaic signs. 

l¥IA31S · A+-f... 1 1 0 0 0 

I ..... & Wtrlilt syst- V•/Ttdl 
This course will cover systems associated with 
positioning. warning and weather control. 
Topics covered will include: inspection, 

E
. ·ng. configuration, dcarical brakes, 

ciskid systems, boding gear indicators and 
ng systems and airframe ice and tain 

conuol systems. 

E316·A+-t- 1 0 2 0 0 
Call c.tTtl system Vec/Ttdl 

s course covers heating. cooling. 
pressurization, air cycling and oxygen systems. 

AVW17 · ~·.. 4 2 4 0 0 
»cnft Electrbl Systeas Vec/Ttdl 
Electrical systems of aircraft will be covered 
in this course. Are:.s of srudy will include 
servicing of wire, controls, swirchcs. 
indicators, protective devices, AODC 
clccrrical systems, constant speed and 
incegnned speed drive generators, crimping. 
wiring inspection, repairing pins and socket& 
of aircraft connectors. 

AVWII · a+ict"• 3 I 4 0 0 
Amit lfaitilia & Strilg Vec,'Ttdi 
This course will provide a foundation in 
aircraft ignition systems and aircraft scaning 
$}'$terns, Units will cover the magneto, 
ignition harness, reciprocating ignition 
systems and turbine ignition systems. 
Pmwf#ilitt: A VIA 3/ 7 

AVW19 ·~- 4 2 4 0 0 Amit.._ l.;- Vec/Ttdl 
Course covers turbine engine overhaul, repair 
of turbine engines, instalbtion of turbine 
engines, troubleshooting of turbine engines. 

AVW20 · Alptt... 2 0 4 0 0 
I..;.. 8edricil System Vec/Ttdl 
This course is a study of dcaric:al systems of 
the aircraft engine. Units to be covered 
include troubleshooting. wiring. controls, 
switches, indicators, protective devices and 
component repair. 

AVW21 · ~ - I 2 12 0 0 
Amit £.;..s R..-.. Vec/Ttdl 
Aircraft engines which arc reciprocating will 
be covered cxtensivdy. Uniu of instruction 
will include inspection and repairing of a 
radial engine, overhauling a reciprocating 
engine, scrvic.c and repair of a reciprocating 
engine, engine installarions, troubleshooting 
and removing reciprocating engines. 

AVW22 · ~ 21200 
C1 I •&i & Nmptill System 
Vec/Ttdl 
Basic units will involve study of autopilot 
systems, servos system, approach coupling 
systems, navigation systems. dcaronic 
communication systems, antenna systems, 
static pressure systems, flight instrument 
systems and all position indicating systems. 

AVW23 · a+ict"· 1 1 0 0 0 
Flliiil U.S & Rttiip Vec/Ttdl 
Aircraft Auid lines and fircings will be covered 
in this course. Units of instruction will 
include rigid and flexible lines, fitting, and 
their fabrication and installation. 

AVW24 · ~- j 2 I 2 0 0 
....... & MlcetillS V1</Ttdl 
Aircraft maintenance forms and records will 
be units of instruction. Additional units will 
include manual utilization. FM regulations, 
airworthiness directives and mechanic 
privileges and limitations. 

AVW2S-~· IO 2 0 0 
lestraat1 Fn Prttectlol Vec/Ttdl 
This mursc will cover aircraft instrument 
systems, engine fire protection systems and 
smoke and carbon monoxide detection 
systems. 
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3 I 4 0 0 AVW26-~ 
A.aaft Prtpi1en Voc/Ttdl 
Aire.raft propellers will be the topic of the 
course. UnitS will include repair, types of 
propellers, governing systems, i.nstalb.tion, 
removal, troubleshooting. repairing. 
synchronizing, lubricating. ice control 
systems and control system mmponems . 

AVW27 · a+ict... 1 0 2 0 0 
6'...i Opntioes • Senlciet Vec/Ttdl 
This course will cover aircraft ground 
operation and servicing. UnitS of instruction 
will include fuel selection, ground operation, 
servicing and securing aircraft. 

IIOl111 1 1 0 0 0 
O,,..tllitlts 111 llleff 6-1' 
An exploration of careers and advanced 
educational opponunities in the biological 
sciences at the local, state and national levds. 

IIOllll 3 3 0 0 0 
&vlr1u111tal UIMfflt'ol C.. 
This course combines the basic principles of 
ecology with current environmental issues. 
Includes energy, bnd use, pesticides and 
pollution. Wildlife, fisheries. forcsuy, soil and 
water mnscrvation prac:ticcs arc emphasized. 
Designed for the non-science major. 

IIOl119 1 0 2 0 0 
bvlr-ial '-"'lie Lili c.. 
Lab supplcmcots disaJSsion murse BIOL 
118. Lab includes measurement of soil 
nutrientS and water pollutants. Selected field 
trips d~ with wa conservation, wildlife 
management, wast.cwatcr creaancnt and other 
aspeas of environmental conservation. 
~tt: LrrolJ,,u,,t;,. or rwr-,1mo .. o/ 
BIOL/ l 8 or ~'I'""'"""' 

IIOl.126 
FWllllleff 

3 2 2 0 0 
c.. 

Field and laboratory studies of native pbntS 
and animals of lowa. Emphasis is placed on 
ecological relationships. Selected field trips 
arc conducted to forest, ptairie, marsh and 
riparian habitats in the local area. 

IIOll27 
lt.alloleff 

3 2 2 0 0 
c.. . 

A study of biology which emphasiz.cs chc 
human body. Topics 1uch as the cell, basic 
chemistry, basic genetics and human ecology 
arc induded. Designed for.the non-science · 
and inadcquarcly prepared health scienc.c 
major. 

IIOl.132 4 3 2 0 0 
Heallli Scieeca Illa ·•·,1a11 0,. 
Basic mnccpts and applications of medical 
microbiology. Topics include morphology 
and physiology of microorganisnu, pathology. 
epidemiology and immunology. Designed for 
the health science major. 
It is recommended that high school ch.cmistry 
be taken prior co this course. 
Prrrttpdntn H.S. ln4141J or ttpaH/rnt 

IIOl133 3 2 2 0 0 
Healtli SclNc• AeatOIIJ 0,.. 
Olfers the srudcnt basic concepts in human 
anatomical structure with rdation co body 
functions. The course covers all major body 
systems with emphasis on strucrurc. The 
accompanying lab will reinforce lecture wich 
cat dissection. 
Ptwwp,intt : H.S. biof4o 111,d cbmri.stty or 
ttpaH/rnr 

IIOl134 3 2 200 
Healtli Scieeca l\ysiolor, 0,.. 
Detailed human physiology of the nervous, 
circulatory, rcspiratoiy, digestive, urinary and 
endocrine systems. Designed for the health 
science major. 
~tt: BIOL/33 OR 154 or 'f'U..Jmt 

IIOll40 
iltrMlcttrt ...., 

3 2 2 0 0 
6-1' 

Introduction to basic conccptS in biology. 
Topics include biochemistry, cell suuaure 
and function, metabolism and cncrgctics, 
classical and molecular gcnecics and the 
diversity of life at the organismal level. 
Biology, as an apcrimcntal science and 
biotechnology will be explored through 
laboratoiy experience. 

IIOl.141 · 4 3 2 0 0 
Priedplts of llleff I c., 
First semester of biology for majors. Topics 
covered include: chcmistiy oflife, cdls, 
biocnergerics, genetics, evolution, viruses, 
prokaiyotes and procists. 
PrTrr,p,llltt: H.S. H.141J 111111 H.S. cbmtimy or 
epi..J,,,r 

IIOl142 
Prledplts of IWogy II 

4 3 2 0 0 
c.. 

Second semester of biology for majors. Topics 
covered include: fungi, pbnts, animals and 
ecology. his recommended that BIOL141 be 
taken prior to this course. ~ H.S. 
~ 111111 H.S. tbtteimy 11r ttpaHlrnr 

IIOl.144 
c;... z..i.n 

S 34 0 0 
c.. 

A progressive study of the animal kingdom. 
Topics cmphasiu the anatomy, physiology, 
development, classification, evolution and 
ecology of representative animals of each 
phylum. PmwtptimnBIOL/41 ortqxi..Jnu 

IIOl147 3 2 2 0 0 
letTMIClitl te lletay C.. 
Course covers structure, functions and devel
opment of plaotS. Srudy of morphology and 
c:axonomy of representative species of algae, 
fungi, bryophytes and the vascular plantS, 
with emphasis on the local Aora. Includes 
study of plant ecology. 
Prrrttf11isiu1 8/0L// I or ' 'l"iwdmr 

IIOl.149 4 2 4 0 0 
6-1' 111a,.hh11 C.. 
A general microbiology course with 
laboratory designed for the science major. 
Emphasis is placed on microbial morphology, 
physiology and genetics as wdl as virology 
and basic immunology. Pmwp,i.,iu: 11,u 

smtaUr ef lllfJ tolkp-lnd ~ -
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j Course Descriptions 
~ IIOl.150 I O 2 0 0 IIOl.167 3 0 0 0 12 
gz Eulogy Field E.,..._. 6-al llotediaology llltnslip 0,. 5 This course involves an extended field trip to This internship is the final requirement for 

0 
study unique narural ecosystems. Topics may completion of the Biotechnology A5 degree 
include fidd studies of forest, prairie, wwand requirements. It will be conducted in 
and wildlife ecology. May be taken cwicc for cooperation with potential employer.s. 
credit with permission of instructor. During this period, students will be expected 

IIOl.154 5 3 4 0 0 
6-al Mltoay & Pliyslology Cor, 
A classic integration of human anatomy and 
physiology at the cdlular level and organ/ 
system levd. Includes cat dissection. 
Pm-rflllsilt H.S. IM/t/gJ •nd H.S. rhmustry or 
"l'"w,1n, 

IIOl.1SS 3 3 0 0 0 
Eulogy ol lowt Ga.al 
Surveys the major landforms of Iowa 
including the Mississippi River Valley, 
northern prairie lakes region, locss hills and 
southern hills area. Landforms are 
emphasized from the standpoint of climate, 
soils, geology, water resources, forestry, 
wildlife and environmental concerns. One 
Saturday field trip. 

IIOl.161 S 2 6 0 0 
Cel .. Moleailar lloloaY l 0,.. 
This is the first semester of Cell and 
Molecular Biology for Biotechnology 
program majors. Topics covered include: ceU 
scrucrure and function, DNA and RNA 
scrucrure and function; characterization, ma
nipulation and cloning of DNA; tissue 
culture and monoclonal antibodies; and 
applications of biotechnology for agriculrure 
and human therapeutics. Laboratory 
methods and instrumentation will be empha
sized. le is recommended chat BIOL149 and 
CHEM 132 be caken prior to this coun;e. 
Pm-tf*Uiu: MATH12111nd B10LJ65 or 

"f"iHlmt 

IIOl.162 S 2 6 0 0 
Cel ad Moleailar lloloaY 0,.. 
Cell and Molecular Biology for 
Biotechnology majors. Topics covered 
include: immunochemistry; recombinant 
DNA methods and principles; the human 
genome project; protein analysis and 
characterization; and chromatography princi
ples and methods. 
~te: B10L140, 141, 142, 149 

IIOl.163 1 1 0 0 0 
Tepics II llottdaolosY 0,.. 
An explorat.ion of recent advancements in 
biotechnology a.s well a.s current practices in 
research and devdopment, manufacturing, 
quality control/qual.ity assurance and safety. 
~:B10L162 

IIOl.16S 
&.tics 

3 3 0 0 0 
0,.. 

An introductory genetics course for Biology 
and Biorechnology majors. Topics covered 
include: DNA and chromosome structure 
and function; Mendelian genetics; molecular 
genetics in eucaryotes, prokaryotes and 
viruses; recombinant DNA technology: gene 
expression; and che genetic basis of immunol
ogy. PmY,p,isitr. BIOLUI or BIOLJ~ 

2003-2004 

to demonstrate th.cir technical skills and 
practicum competencies in a professional 
manner, showing progressive independence, 
greater efficiency and confidence. 
PmYf*Uitr.~ ofi-

Bl0ll70-Aacl ... 
LMltwilll~ 

3 3 0 0 0 
6-al 

Encourages a proactive srance toward 
maintaining health. Encompasses the 
physical, emotional, social, intellectual and 
spiritual areas of health. Case studies are 
interwoven with commentaries by health and 
medical experts. 

IIOl260 
lloloaY of Agilg 

3 3 0 0 0 
6-al 

This course is designed for individuals 
planning to work with the elderly 
population. The course describes changes thar 
occur in body systems due to the normal 
aging pro= as well as some of the mosr 
common dysfunctions and diseases associated 
with aging. Furthermore, environmental 
factors, effects of d.icc and exercise in the 
aging process will be discussed. 

IU>G4S1 S 5 0 0 0 
Mmrials/COISlndloa 11iNry Voe/Tedi 
An introduction to the materials used in the 
construction industry and the methods 
involved in the application of these building 
mare.rials. 

IU>G4S2 7 0 IS O 0 
Coasmdiol Ttclliqles Voe/Tedi 
A practical uh.ands-on" introductory 
experience that covers the construction 
process including rough and finish carpentry. 

IU>G453 1 0 2 0 0 
C.e/Use of Had/Power Tools Voe/Tedi 
Proper care, use and selection of hand and 
power tools with an emphasis on 
maimenance and safety. 

IU>G4SS 1 0 2 0 0 
Coasmctioa llluep,ilt R...... Voe/Tedi 
Fundamentals of blueprint reading designed 
to aUow the student to translate plans into 
practical job experiences. 

IU>G4S6 I O 2 0 0 
Materials Takeoff Voe/Tedi 
A study of the techniques needed to create a 
marerials list by reading a blueprinr. 
Prerequisite: BLDG455 should be taken 
concurrently with or prior to th.is course 

IU>G461 4 1 6 0 0 
c.cr"' System & Fona11g Voe/fedi 
An introduction to concrete as a material; 
concrete design, placcmenr and finish. 
Identification and application of forming 
systems will be studied in the classroom and 
applied in the lab. PmYf*Uiu: BLDG453 

ILDG462 2 l 2 0 0 
Coaslltdioe Draftag & Desip Voe/Tech 
An introduction to the fundamentals of 
design and basic drafting methods. Includes 
the preparaition of che blueprint used to 
conscrucc che studenc built project. 

~'" BLDG455 

ILDG464 3 0 7 0 0 
lllerior Trl. Practices Voc/Ttch 
Advanced lab experience char emphasi= 
complex finish skills. The student will be able 
ro demonstrace the skills and work habits 
nea::ssary co oomplccc casks in a ~e manner 
and to adapt previously learned skills to 
complete more complex building casks. 
Pr=tp<isitr. BLDG452 

ILDG480 S O 10 0 0 
Const. Pr-i.r,/Appliatloll I Voe/Tech 
This course includes footings, drainage, 
foundation, basement insulation and decking. 
(5 week session) 
PmYf*Uite: BLDG451, 461, 464 

ILDG4&1 5 0 10 0 0 
Coast Proe .... / Applaitiol II Voe/Tedi 
Course includes exterior wall construction, 
interior wall conscruction, ceiling joist 
framing, rafter framing, exterior trim, 
window installation and roofing. (5 week 
session) ~u: BLDG480 

ILDG4&2 5 0 10 0 0 
COISI Procart/ Applaitiol III Voe/Tedi 
Course indudes concrete flacwork, insulation, 
drywall application, cabinec work and imerior 
trim. (5 wedc session) 
PITrtf'dntc BLDG481 

ILDM32S 
lolerR_Mt_ 

1 I O O 0 
V0</Ttdl 

Boiler accessories, fittings, controls, water 
treatmenc and fundamentals for beginners. 

8lDM326 2 2 0 0 0 
St- Plat Operattoas V0</Ttdl 
High-pressure steam boilers, operation, con
trols, burning equipment instruments. 
PmY,p,ime: BLDM325 

llDM329 2 2 0 0 0 
Basic l'lllllug V0</Tedl 
Plumbing, plumbing components, plumbing 
codes and reading blueprints. 

llDM330 32200 
1•trial Pt..lilat ad Pipefittiig V:oe/Ttch 
A course in fundamental plumbing and 
pipefirring. Topics covered include rhc 
properties of torque, chc use of rorque and the 
application of rorque; the development and 
use of piping schematics; elementary pipe 
layouc and joint conscruction with various 
macerials; the purpose, use, construction and 
operation of valves and process control 
equipmenr used in manufaccuring. 

IPQl320 3 3 0 0 0 
T ... IM Tr• Voe/Tedi 
This course provides students with the ability 
to design and perform adult training sessions 
for a company or business. Emphasis is 
placed on bow to train the adulc learner for 
maximum training recentlon. 

IPQl400 3 3 0 0 0 
Total Oualty ~ Voe/W 
The ba.sis of this course is to provide an un- J 
demanding of the principles and concepts of ( 
continuous improvement and che ability co 
apply th.em to an organization. Team concepcs 
and the cools of SPC are also discussed. 

8PQl401 3 3 0 0 0 
Imo to Stallstkal Process Control Voe/Tedi 
Introduction to the concepts of variability 
and statistical process control. The student 
will develop the ability to utilize che ba.sic 
SPC tool~, moniror and interpret charts and 
exercise statistical methods for continuous 
improvement. 

BPQl402 3 3 0 0 0 
Applkatlons of Statislkal Mttflods Voe/Tech 
An in-depth study in applying the concepts of 
BPQl401. Additional areas of concenrration ' 
indude .sampling plan theory, FMEA study, 
alpha and beta calculations, reliability values 
and applying these concepts in case studies. 
Pm-up,isiu: BPQUOJ 

IPQl403 33000 1 

Pradkes · ~ l111prov-i Voe/Tech 
Course provides understanding of the 
theories. methods and concepts of cominuous 
improvement. Includes derailed, in-depch ' 
scudy of current theories and practices used 
in business and provides the student with the 
knowledge to implement these techniques. 
Prmtptink: BPQ/400 

IPQl.407 3 3 0 0 0 
Teas & 1-wod Voe/W 
Study of the concepts of teams, teamwork, 
participacion and work reams. The participant 
will devdop the knowledge and ability to l 
work in and devdop a team and ream 
environment. 
Pr=tptinu: BPQ/400, 401 

IPQl408 3 3 0 0 0 
llllTo lo Wty Collrol M111a91a1at Voe/Tedi 
This cou.rse provides the student with an in
depth knowledge of rhe skills, cools and 
management techniques unique to 
supervising and managing a quality function 
within an organizacion. 

II 

• 
PmYtptinte: BPQUOJ, 403 • BPOl411 1 I O O 0 
Meosng Devices, SPC Voe/Tedi 
An inrroduction ro quality-control measuring 
devices, their use and application of data in • 
Statistical Process Control. 

BPOl412' 2 2 0 0 0 
Collroliag Mfg. hsiaess Costs Voe/Ttch 
The purpose of this course is to provide an • 
understanding of the principles and concepts · 
of production and work costs, the cost impaet 
of shop floor activities and the various 
contributions company employees have on • 
costs and profitability. Emphasis is placed on 
the effect individuals have on costs on a,day 
to day basis. 



" ;:=ourse Descriptions 
IPQl420 3 3 0 0 0 ISAD224 3 3 0 0 0 
Pl' Dlaposilg w ' Dec Sys Vt</Ttdi latrodldiol To IIIY~S 0,.. 

•

ovide understanding in the concepcs and Provides basic informarion co f.uniliariu: 
ethods of preventarive maincenance. srudencs with various invescmencs including 

ncludes the development of a maincenance securiries, oprions, commodities, wc shelters 
and documentarion sysrem. Provide and other investmenc alcernarives. Topics 

damenral troubleshooting methods and include analyung invescment opportunities, 
cepcs. review of risks a.nd rerums, averages and 

indexes and analyung securiries. 
12S 2 2 0 0 0 

Slllistlcal ltsiiess Ajlplcatioas Open 
is the second course in the scaristics 

ence. Course concent includes applicarion 
intcrprerarion of probability and smistics 

as applied co business siruarions by using 
piing, confidence intervals, concrol 

arges, simple linear regression analysis, 
riplc regression analysis, corrccrion 

analysis, dara analysis, cimc series analysis, 
hypothesis testing and computer analysis. 

E e content as MATH 125, credit will nor 
granted for both BSAD 125 and 
TH 125. 

Pr-tp,uitr. BSAD/52 or MATH/21 

~ISO 3 3 0 0 0 
~ -to lasiiess 6-nl 
~ overview of the ever-changing world of 
business. Provides informacion in the areas of 

E e.rship, management, marketing, 
ranee, economic systems and finance as 
as the role of government. 

~~~phasizes f.unily fin~ ci: O O 
~ 1:ruC:g including financial statements, 

~ !-Mm.._,:,.~ O O 
s Statistics Core 

Tabular and graphical presentation, measures 

•

f central tendency and variability, standard 
emencary procedures involving ch.e 
inomial, normal, srudent's e's, chi-squares 

and f distributions, correlarion, regression, 
analysis of variance and several nonpararnet

c prooedures. Same contenc as MATH121, 
redit will nae be granted credic for both 
SAD152 and MATH121. 

Pmr'J"isile: 2 ~= of H.S. ,dgrb,11 or 
094 or dept per,twnon 

I 3 3 0 0 0 
of 8ankiig 0,.. 

This course surveys the banking functions. It 

l rovides a comprehensive introduction co the 
versified services offered by the banking 

ndustry today. 

23 33000 
s/Filacial M 0,. 
matical computations are reviewed and 

strengthened with emphasis on facility and 
accuracy. Includes copies in the machemarics 

I buying and selling, banking, payroll, 
arkups and markdowns, discounts, inceresr, 
nsull',er math and ocher relaced business 

applications. 

ISAD22S 3 3 0 0 0 
Priqles of..... 0,.. 
An introduction ro managing risks and 
making che best use of insurance. Various 
forms of personal and property insurance 
cove.rages are introduced. Insurance coverages 
as they relare co both business operations and 
personal sirua.tions arc discussed. 

ISAD226 3 3 0 0 0 
Priqles of Real Estate 0,.. 
Fundamental principles, economics, law, 
working conceprs and rerminology. Focuses 
on real estate law and assiscs chose preparing 
for the apprentice salesperson examination. 

BSAD243 
a-titative Mttliods 

44 0 0 0 
6-al 

An introducrion to management research 
methods which are used in business. Topics 
include probabiHty, break-even analysis, 
inventory control, statisrics and 
cransportarion models. Pra-tq,,isiw MATH094 

ISAD26S I 1 0 0 0 
lllvtsting ii Filacial Assets Op. 
This course explores personal investmenc in 
financial assctS. Investing in stocks, bonds 
and murual funds is the focus of 
investigarion. Concepts, techniques and 
strategies related ro realizing financial goals 
with these types of assets are considered. 

BSAD266 I I O O 0 
lmstilg ill Real Assets Op. 
Course analyzes procedures in residential real 
estate purchases. An evaluarion of residential 
home, mobile home and condominium 
purchasing versus renting is discussed. 
Additional copies include investments in 
RE!Ts, commercial property, undeveloped 
land, limircd partnership, collccribles and gold. 

ISAD267 I I O O 0 
Estate Plcalng Op. 
The goal of chis course is co establish a 
desirable and efficienc dissolucion of one's 
assets and liabiliries at death. Course includes 
identifying goals for estate planning, boch pre 
death and postmortem. Escacc wc and gift wc 
issues are examined. 

ISAD268 I I O O 0 
Loag R ... Filacial Plcalng 0,. 
This course is designed to increase awareness 
of the need for identifying a desired 
retirement life-style within che concexc of the 
anticipaced financial recirement inflows. 
Assessmenc will be made of rerirement re
sources from employee, business and govern
ment sources. Individual retirement resource 
strategies are invesrigared. Health care and 
housing issues are examined. 
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BSEN229 3 3 0 0 0 
Saal lvsintss Ma1191wt 0,.. 
Examines introductory business applicarions 
and Strategies needed co start and operate a 
small business. Topics include: 
entrepreneurship preparation, idea feasibility, 
business plan content, introductory 
marketing, managemenc and finance concepts 
for small business. 

1SEN301 2 1 2 0 0 
S. Blsiness Compvtlritad kct Vt</Tedi 
Provides introducrory compurer applications 
for a small business accounring system. 
Topics include: invoicing, billing, payroll, 
financial statements, inventory management, 
time cracking, job cosring and cuscomiz.ed 
reponing. Pra-ttpusitr. &uie computer sltills; 
ACCT30I or ACCTJOJ 

1SEN302 3 3 0 0 0 
Slllal lvsintss Mcaa911111t Strat Vt</Ttdi 
Emphasizes human resource concepts and 
their applications co small business 
operations. Leadership development, 
management styles and decision malcing 
strategies are stressed. 

1SEN303 3 3 0 0 0 
s-1 Bvsiiess Mcdeting Vt</Ttdi 
Discussions and focus is on marketing 
applicarions. Workshops and strategies such 
as: market research, product development, 
pricing, distribution, promotion, marketing 
campaigns and budgets. 

BSEN304 3 3 0 0 0 
Saal Business Start·llp Vt</Ttdl 
This course includes information, examples, 
forms and activities needed for business start
up and for development of a successful 
business operarion. Topics include: market 
research and assessment; naming your 
business; finding a location; determining asset 
needs and forecasting sales; identifying job 
rasks and determining human resource needs; 
and writing a business plan. 

BSEN30S 3 3 0 0 0 
E-C....,ce 1111 the Weli Vt</Ttdi 
This course will introduce the student to the 
basic elemencs of elccuonic commerce. It will 
focus on business and technical issues faced by 
a company that enters into the e-commerce 
marketplace. Topics include products, 
adverrising, resource requirements, third party 
options, technical and opcrarional issues. 

1SEN306 3 2 2 0 0 
H-m Website I Vt</Ttdi 
This course introduces the srudent co basic 
concepts, languages and tools used in the 
development of an e-commerce website. 
Student will identify cffecrive design concepts 
and characteristics of successful websites. 
They will use curreoc cools and rcchniques to 
design and create e-commerce website. 
Preretpmitr. COMSIBI or OFFC355 

1SEN307 3 3 0 0 0 
E-C-ct Website II Vt</Ttdi 
Introduces Dynamic HTML, cascading style 
sheers and XML, work with advanced 
features of Fronrpage and will inrroduce 
another website development tool. 
Pra-tqui,iu: BSEN3f>6 

ISEP40S 4 2 4 0 0 
Basic GM Shop Optratlots/Metal Vt</Ttdi 
Automobile design, the materials in 
construction, collision and correaive forces 
and procedures for repair and services are 
analyzed through class and lab studies on 
GM vehicles. COREQUISITES: AUTC/03, 
HLCR3I4, WELD468 

1Sf P408 3 2 2 0 0 
Basic GM Shop Optratlots/ Paid Vt</Ttdi 
Course will give an overall understanding of 
complexities of codays auto refinishing. In
dustry-standard preparation habits and spray 
painting skills with various chemicals used to 
refinish GM vehicles will be srudied. 
Preretpmite: AUTC403 

1SEP412 4 2 4 0 0 
GM Refiisliillg TediniqNs Vt</Tta 
Course covers application techniques and 
equipment used in today's auto collision 
repair shops and deals with potenrial prob
lems with chemicals when refinishing GM 
vehicles. Shop and personal safety 
emphasized. Prrretpusiu: BSENOB 

1SEP413 2 I 2 0 0 
GM Plastic Repaw/ RefiisWag Vt</Tedi 
This course covers the wide variety of solid 
plastics, flexible panels, plastic compounds 
and fiberglass reinforced plastic panels now 
used in manufaccuri.ng GM vehicles. Repair, 
replacement and refinishing of the substrates 
will be sruclied in the classroom and lab. 

BSEP420 S 2 6 0 0 
Adva<ad GM Refiislilg Vt</Tedi 
This course covers the latest preferred 
methods for repair and refinishing using 
current colors and chemicals. Color 
matching, mixing and blending will be 
emphasized. Prrretpusiu: BSEP413 

1Sf P421 2 2 0 0 0 
Adv. GM Estillatilg/ Mlllagerslip Vt</Ttdi 
This course covers estimating skills, customer 
and employee relations and service selling 
techniques for business ownership and 
management. labor, parts. ma.rerial cost and 
profits will be studied. Hand and computer 
estimates will be written. 
PrrreiJuinre: A Ul'C4 l 0 

BSEP440 S 26 0 0 
GM Ullillody Str.dlral Repaw Yt</Ttdl 
This course buil.ds upon the knowledge and 
skills developed in previous auto collision 
courses co prepare the student co diagnose 
and repair unibody structural components. 
The theory and operating principles of 
unibody srrucrural components will be 
emphasiu:d. Lab instruction on lace model 
GM vehicles will be included. 
Preretpmiu: A UTCIU, BSEN05, WELD468 

ISEP4SO 3 0 0 0 18 
latnslip I Vt</Ttdi 
Work experience at a parciciparing dealership 
or body shop. 
Prrre(JuisiU: AUTC403, 410. BSEN05, 408, 

HLCRJU, UPHU33, WELIH&J 

1SEP460 3 0 0 0 18 
lntnshlp II Vt</Ttdi 
Work experience at a parriciparing dealership 
or body shop. ~ tpusite: BSEP412, 413 

•• Adl!llW" Courses camot be used to hAfin ~ recpremeru 2003 2004 
• • • Adjunct. eour- cannot be used co fulfill or oublCbJt.e for requred or option coursea In trny ~ or diplome prog,,m • 
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Course Descriptions 
ISIP470 3 0 0 0 11 
lltnslip Ill Voe/W 
Work experience at a participating dealership 
or body shop. ~,punu: ASEP420, 421 

ISIP472 4 3 2 0 0 
A/C & Htatiig System Voe/Tem 
This course provides instruction in the theory 
of operation of auto air conditioning and 
heating systems as well as diagnosing and 
secvicing automotive air conditioning and 
heating systems. 

ISIP4IO 3 0 0 0 11 
lltnslip IV Voe/Ttdi 
Work experience in a participating dealership 
cir body shop. 
Pwn,pdntr. AUTC/JI, BSEP#O 

IUSL101 
IISiltss law I 

3 3 0 0 0 
6-ral 

Provides introductory ovecview of the souroes 
of law of the American legal system, the 
srrucrure of the court systems, tores, contract 
law and sales law. 

IUSL102 
IISiltss law II 

3 3 0 0 0 
6-ral 

Provides an ovecview of negotiable 
instruments, debtor/creditor law (collecting 
judgments,) secured rransactions, agency 
relationships and selecting the right business 
formation. Prwr,pdnu: BUSLJOJ 

IUSL301 • ~ 3 3 0 0 0 
ll,il Aspects of M•11wt Voe,'W 
Provides an ovecview of the history, srruccure 
and principles of our legal environmem with 
special emphasis on managerial issues such as 
product liability, discrimination law, 
employment law and environmental law. 

IUSL310 2 2 0 0 0 
ltsk law I• IN &tr._. Voe,'W 
This cowsc is designed co ac~uaint business 
students and those currently involved in 
operating small businesses with the general 
areas oflaw that may be problematic for the 
entrepreneur and create risks resulting in 
lawsuits. 

IUSL312 3 3 0 0 0 
law ti Priesiig & Sain Voe,'W 
This cowsc covers U.C.C. Article 2, Sales of 
Goods: relationship of agents and employers, 
creation of sales-purchase contracts and the 
performance and remedies of buyer and 
seller. ~u, BUSLJOJ 

IUSL34S · A+-t- 1 0 2 0 0 
ll,il StNy Tow Voe,'W 
The student will participate in a supervised 
study tour in which time will be spent 
touring a governmem center to view how the 
government runs, including the history of 
this country to current legal policies and 
procedures. ~ BUSLJOJ 

WP312 4 2 4 0 0 
Clirysl.r Electriall/Bedrtiics Voe/Tem 
A study of the elecrrical and electronics 
systems used in Chrysler vehicles. The 
instruction will include fundamcmals of 
electricity, magnetism, series, parallel, series
parallel circuirs, service information, wire 
repair, diodes, transistors and 
microprocessors. 
~ A.tlt.iain to C4AP (CJ,rytlw ..WO-. . . 

2003-2004 

WP317 4 3 2 0 0 
Sliep F •••••tals & Milor 5erYlce Voe,'W 
A study of dealership organaational srru= 
as it relates ro the technician. Use of service 
manuals, electronic troubleshooting manuals 
and secvice bulletins arc practiced. Also 
provides entry Level maintenance related to 
automotive task competencies. 
Pwn,pdnu: Adtt,is,i,,r, to C4AP (CJ,rytlw AJao. 

-tiw Appm,ticahip l'rofr-) 

WP311 4 3 2 0 0 
leslc lrakes Voe,'W 
lnsrruction in the theory of operation and 
service procedures of Chrysler brakes. 
~"' Adtt,;,,;,,,, to CMP (CJ,ry,iw ..wo
-tiw ~ Proff'-) 

WP320 3 0 0 0 11 
Ttdlical llltnslip I Voe,'W 
The technician will work in a participating 
dealership. The work will be full-time 
approximately 40 h.ours per week. The casks 
will be consiscem with the technicians ability 
and previous course work. A task list will be 
issued to each dealer. CAAP328 and 
CAA.P329 are required the same semester. 

WP321 43 2 0 0 
Clrysler Sedriail System R.. Voe,'W 
lnsrruction in the diagnosis, repair and 
secvice of electrical and decrronic 
components and acoessories used on currem 
Ch.rysler vehicles. 
~ CMP312, MA11f410 

WP329 3 1 4 0 0 
<1irysler Stterilg & Stspmiol Voe,'W 
lnsrruction in the theory of operation and 
secvice procedures of Chrysler steering and 
suspension systems. 
~: CMP317, C4AP3I8 

WP330 3 0 0 0 11 
Ttdlical lltnslip II Vtc/W 
Work experience at a participating dealership. 
The tasks will be consistent with the 
technicians ability and previous course work. 
~ CMP32B, 329 

WP335 S 34 0 0 
Semce/R .. Clirysl.r EapllS Voe/JIG 
Principles and operation of Chrysler engines. 
Service procedures and engine componem re
pair or replacement will be emphasized. Di
agnosis of engine problems will also be 
covered. Pwntpdnu: C4AP317 

WP336 3 1400 
Clrysler Fwl systaas Voe,'W 
A course designed to acquaint the student 
wich basic fuel system principles. Instruction 
will be offered in the theory, service, repair 
and adjustment of auromocive fuel systems. 
Pwntpdntr. c«P328 

WP340 30 0 0 11 
Ttdlical lltnslip n1 Voe/W 
Work experience at a sponsoring deal.ership. 
Th.e tasks will be consistenr with the 
technicians ability and previous course work. 
~u:c«P335 

WP346 S3400 
C1irys1.r El;N p.f.,... Voe/Ttdt 
Diagnosis and secvice of microprocessor con
trolled fuel and injection systems. 
Oscilloscopes, engine analyzers, digital meters 
and ocher high technology instruments will 
be used. 
~,punu: c«P335, 336 

WP347 3 1 4 0 0 
Clirysl.r Htatiig • A/C Voe/Ttdt 
Theory and operation of Chrysler air condi
tioning systems leading to the diagnosis, 
secvice and repair of current models of 
Chrysler vehicles. ~ CMP312, 317 

WP3SO 3 0 0 0 11 
Ttdlical latnslip IV Voe,'W 
Work experience at a participating dealership. 
Tasks will be consistent with the technicians 
ability and previous course work. 
~u:CMP340 

WP354 4 2 4 0 0 
Clrysler ._ Drivlfnin Voe/W 
Provides an understanding of the principles 
of operation in manual drivetrains including 
manual transmissions, cran.saxles, front and 
rear differentials, driveshafrs and transfer 
cases. Proper diagnosis, service and repair 
procedures of these sysrcrns are studied and 
practiced. ~: CAA.P34(J 

WP3SS 4 2 4 0 0 
Clirysl.r A1t...ik Drivttnin Voe,'W 
Provides an understanding of the principles 
of operation in automatic rransmissions and 
transaxles including electronic conrrols. 
Proper diagnosis, service and repair 
procedures of these systems arc studied and 
practiced. ~ c«P317, 346 

WP3S6 S 3 4 0 0 
All,..! Clrysler System Voe/W 
Insrruction in techniques and procedures re
quired to diagnose and service current 
vehicles. New systems developed by Chrysler 
will be included. ~ C4AP.U6 

WP360 2 0 0 0 12 
Wiicll lltnslip V Voe,'W 
Work experience at a participating dealership. 
Tasks will be consistent with the technicians 
ability and previous cowsc work. 
Prrr,,pdntr. CMP350 

CAD0401 3 2 2 0 0 
lllln to c.,.t. AWe4 Draftiit Voe/W 
This cowsc will introduce the student to 
computer-aided drafting and design. Basic 
computer hardware, so&ware and operating 
systems will be discussed. Basic cwo
dimensional CADD drawing creation and 
editing techniques will be covered. Drawings 
will be created and plorted. 
Pwnqr,i,im IJ.w cnrp,,ur litmlCf 

CAD0402 3 2 2 0 0 
lltorae6ite CADO-Mecliaiail Voe,'W 
This course will introduce the srudent to 
advanced computer-aided drafting and design 
applications. Program customization, file 
manipulation/translation and library 
creation/usage will be covered. Three
dimensional conceprs will be discussed. 
~u:CWD401 

CAD0403 3 2 2 0 0 
llttnllllate ~Arclittctn Voe,'W 
This course will apply architeaural drafting 
practioes co the CADD environment. Two- I 
dimensional plans (including plumbing. • 
HVAC, electrical, etc.) will be developed. Sire 
plans and presentation are some of the topics 
that will be discussed. Pm-.q,,int.: CADD401 • 

CADD404 322 0 0 ' 
C.,.,tr AkW Dtsifi/Allalysls Voe/W 
This course will introduce the student co 
analysis of simple structures. Basic statics will~ 
be caught. Analysis will be caught and then 
verified using analysis software in conjunction 
with CAD. ~U: CWD402 

CAD040S 3 2 2 0 0 , 
llllncllctloa to CJIJ / CAM Voe,'W 
The objectives of this course will be to apply 
Computer Aided Design software and 
Computer Aided Manufacturing software for 
the purpose of generating computer assisted 
part programs for computer numerically 
comrolled (CNQ machine tools . 

CAD0410 · A+-t- 3 2 2 0 0 
llllncllctloa to .._.. Voe,'W 
Basic three dimensional concepts and 
applications arc covered. Rendering. 
anirna.ting and application of basic color 
manipulation are discussed and used. 
Pmwf,unu: CWD40I 

CJIJT40S 3 2 2 0 0 
Pnadples of Coaptttr Opntiols Voe,'W 
Basic computer operating systems will be ex
amined. System commands and file 
management will be addressed. Computer 
hardware/software relationships and their 
compatibilities and conflicts will be taught. 

CJIJT410 6 4 4 0 0 
CJIJ Gr"6ia I Voe/Tedi II 
Drawing formacs, geometric construction an 
letteri.ng will be taught on computer-aided 
drafting (CAD) software. Drafting standards 
will be covered. CAD operations and 
commands will be addressed. Sketching and • 
fundamentals of orthographic projection arc 
scrcssed. Prinrs will be prepared. 
Pmwf,unu: IJ.w comp11Ur J,iJJ, 

CJIJT411 6 4 4 0 0 • 
CJIJ Gr"6ia II Voe/W 
Advanced geometric description applicable to 
all fields of drafting will be emphasized. 
Auxiliary views will be created. Descriptive 
geometry principles will be examined. 
Intermediate and advanced dimensioning 
techniques will be covered including dimen
sional tolerance analysis. CAD applications 
will be taught. 
~tr. CWT4IO, MATH410 

CJIJT412 6 4 4 0 0 
Coaptttr·AIIW Draftiit Appl I Voe/W 
Mechanical componenrs and proocsses that 
are used in product design will be covered. 
Geometric dimensioning and tolerancing will 
be taught. Preparation of welding drawings 
will be presented with the emphasis on prope 
usage of American Welding Society symbols. 
Precision bending of sheer metal will be 
covered. 
Pmwf,unu: CWT41I, MATH4II 

• 



~ourse Descriptions 
OU1Sl 4 3 3 0 0 OILDl 10 3 3 0 0 0 

~t~ ~neral ':misery ~r~::=and atypical 0,. 
ding atomic structure, stoichiometry, development of children from birth through 
cal bonding. states of matter, solutions, eight years of age in the areas of 

acids and bases, ~ction rates, equilibrium, ph)"ical/moror, languagc/cognitivc and 
odynamics and elcarochemistry. This social/cmotiooal growth. Emphasis is placed 

urse is intended for science, engineering. on the cfTects of interactions between child, 
et, pre-med, pre-dental and pre- family and society within a variety of cultural 

optometry majors. contexts. 

E
. I yr. H.S. d,o,, or CHEM 13162 
Jt.mw or MA11l094 OILD210 1 1 0 0 0 

llllro It Etrfy OMoo4 EMatlol 0,. 
2 4 3 3 0 0 Cou!SC prepares students for employment in 

Glllnl/-,.lc a-istry II C.1 the field of early childhood education. State 
· uarion of General and Inorganic of Iowa child care center licensing/day care 
try I. home registration requirements arc reviewed. 
·u: CHEM/51 ore'f'U...Ja,1 Basic job skills arc discussed. Training re

00161 S 3 4 0 0 

fE. a..istry I C.re 
y of the principles of organic chcmisay 

ding the nomendarurc and chemistry of 
the various organic funaiooal groups. 

rucrure, bonding. synthesis, rcaaion 
echanisms and spectroscopy arc 
phasizcd. The sequence is designed to 

satisfy the one year of orgmic chemistry 
required by most medical schools. 

F tt CHEM/32 or 152 or I :,tilt' tolkt,r 
ffflfflll ,hmiu,ry. 

OU162 S 3 4 0 0 
!)rplk a..istry II c,,. 

1111:;;;;~~tion of Organic ChemiStry I. 
~ CHEM/61 ore'l"i,,.J,,,1 

OllllOl 4 4 0 0 0 

S 0.-1 c., 
mcnt of ihe basic skills of 

ding. spcwng. reading and writing 
Chinese. Grammar analysis, classroom 
conversational practice and some exploration 

Cthe Chinese culrure. 

102 4 4 0 0 0 
.......,a.-11 c,,. 
Continued practice of the four basic skills 

d grammar analysis. lncroduction of short 
rose selections wiih conversational 

phasis. ~u: CHINJO/ or;,.,,,.,,._ 
,,,_;s,;,,,. 

44 0 0 0 
,a.-1 c., 

cw of essential grammatical conscruaion 
emphasizing major areas of difficuhy for eish speakers. Use of Chinese cultural and 

cerary materials 10 devdop conversational 
s. Prnw{,dn111 CHIN/02 or i,utrwror 

,,,_;s,;,,.. 

E 44000 
,O..S. H c,,. 

ed review of grammatical 
constructions using chinese cultu.ral 
materials. Reading. writing and conversation 

be emphasized in the context of culrural 
and current events.~: 
103 or ilutrwror ,-,.;,non 

t 

quirements for universal prccautions/infec. 
tious disease control and mandatory repon
ing of child abuse arc met. 

OILD211 2 2 0 0 0 
Glilace ~ . r-. OM-. o,. 
Cou!SC covers various philosophies of and 
techniques for the application of devdop
mcnrally and individually appropriate 
guidance for rypically and arypically 
dcvdoping young children. 

OILD212 1 1 0 0 0 
Assess & Plaiag hr r-. OM-. 0,. 
Course presents students with individually 
and developmentally appropriate assessment 
and planning skills for the care and early 
education of children in a variety of inclusive 
sening,. Curriculum planning approached 
ihrough ihe use of emergent curriculum 
concepts, thematic approaches, webbing. 
curriculum strands and individual education 
plans and individual family service plans. 

OILD213 2 2 0 0 0 
Gn.p bperia(e fw K ~ 0,. 
Topics indudc assessment, planning and pre
sentation of individually and developmemally 
appropriate small and large group aaivides 
for an inclusive program for preschool age 
children. Areas of focus include language, 
music, mo,'CIIlent and litcrarurc. 

OILD214 3 3 0 0 0 
Criwllll f., Prtsdieol a.Mr• 0,. 
Planning of developmentally and individually 
appropriate activities for children 3 through 5 
years of age. Planning of activities 10 enhance 
dc,,elopmcm in the curricular areas of art, 
sensory, dramatic play, science, math, literacy, 
motor and cognitive skills. 

OllD21S 3 3 0 0 0 
OiM """' Safety & Nltlltlaa 0,. 
Provision of a safe and heahhy environment 
for young children in a group sening. 
Specifically covered arc nutrition analysis, 
menu planning. indoor and outdoor safety 
principles and asscssmem:s, health assessments 
and policies and the care of children with 
chronic health problems. 

OILD216 2 2 0 0 0 
Wat & Wier c., & (mtiol 0,. 
Cou!SC focuses on best practices for care and 
education of children birth through 2 years 
of age in an integrated setting. Health and 
safety issues as weU as presentation of devel
opmentally appropriate activities arc covered. 
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OllD217 2 2 0 0 0 
Professlolal Relatiotalips 0,. 
Course designed co give students an overview 
of expected professional bchavio.rs and 
responsibilities as a member of an early child
hood team. Focus on relationships with 
parents , communication skills with parents 
and co-workers, job-seeking skills, job 
performance and professional associations 
and educational opponunitics. 

OllD220 3 3 0 0 0 
AaalstTlllioll Propn·YMI Cw.I 0,. 
Course covers basic principles involved in 
scning up and administering an early 
childhood program. Emphasis placed on 
licensing regulations, bookkeeping. insurance, 
enrollment and record keeping. Designed for 
second year StUdents and peoons interested 
in becoming a center director. 

OILD240 1 1 0 0 0 
faw,-y c., 0,. 
Cardiopulmonary resuscitation according to 
Iowa Hearr Guidelines. Childhood diseases, 
immuniiation laws and environmental safety 
for children arc discussed. Designed for day 
care personnel. Cenificate for first aid and 
CPR awarded upon succcs:sful completion. 
Cou!SC may be repeated for a maximum of 3 
credits. 

OILD2SO- A4-t- 1 1 0 0 0 
hnlfiltlediy 0,. 
Course covers a wide variety of parenting 
topics through class discussion and reading 
from current literature. Topics included arc 
child development principles, guidance, 
devdopmcnrally appropriate aaivities and 
expectations, health, safety and nuuition 
principles. 

OILD364 1 1 0 0 0 
Actlwitlts·Sdieol1p Clilh 0,. 
Course focuses on ideas for working wiih 
children ages 6-12 years. lndudes a variety of 
activities that arc designed 10 enhance 
children's day aft:er school. 

OILD410 3 0 0 9 0 
Shlllelt l'artltiptditNI I 0,. 
Participation with children in the inclusive 
day care center on campus under the 
supervision of a lead teacher. Students have 
limited responsibilities for curriculum 
planning. Daily StUdent ·teacher conferences 
arc held. Prrref'"JiU: ,.,,,..u.nu;,. or tot11J*
tion of II minim,_ of8 <tttlia of urlJ cbi/Jhood 
ed1«11tion or pen,,illion of i lfltrWtor. 

OILD411 3 0 0 9 0 
Shlllat l'll1idpnl II 0,. 
A continuation of Student Parricipatioo I in 
which students assume full responsibility for 
assessment, planning. lead teaching and 
parent communications in the inclusive day 
care center on campus under ihc supervision 
of a lead teacher. Prnwf,anu: -,.ktio1f of IO 
tredits ;,. ur1y driJJhooJ tt/wllli,n, ;,,,w,,1 
CHJ.D,l/ 0 (,,,;,,;,,,,_ of 11 2.0 ;,. CHLD / JO) or 
pen,,ilMn of;-. 

OILD420 2 0 0 0 I 
Ealy OMoo4 E.i.c.tlol Proctka 0,. 
Placement in a community-based progran1 
for rypically or arypically developing young 
children in an indusive scning. Emphasis is 
on the dc,relopmcm of competencies 
necessary for employment in a similar sening. 
Pmwpdtitt: compkno1t of JO <ttt/it, ;,. & rly 
CJ,il,dhooJ Ed..ution <Ollrut with • ,,.;,.;,,,,.,,. of 
11 2.0 GPA or ,,_...,,,;mo,, of;-. 

CHLD421 3 0 0 0 12 
Ealy CIMeN &I Assedll, Pndicla 0,. 
Placement for the associate degree student in 
a community-based program for typically and 
arypically developing young children in an 
indusivc scrring. The praaicum is designed 
to further build competencies ncccssary for 
employment and to develop competencies in 
the area of program adminisrracion. 
Prrrttpinu: """,J,,t;,,. GPA of2.0 ;,. .JJ urlJ 
d,iJJJ,ooJ tolll'SO, m ro/J,,u,,/ ht or """'pinion of 
CHLJ)220. Prnwf,anu: CHLD/20 

OM-404 21200 
RONlla Voe/Tedi 
Course provides an introduction to robotic 
fundamentals. The StUdcnt will examine 
paramercrs of robot operation and progtam 
robots for various applicarions. 

OM-413 2 1 2 0 0 
111rM1C1ie1 t, FMS c.l Voe/Tedi 
This course incroduccs ihe student to ihc 
aspects of a flexible manuf.aauriog and 
robotic cell operation. It will familiarize the 
StUdent with cell setup, configuration, 
progtamming and uoublcshooting. The 
course work indudes labs on serring up and 
running various robotic equipment. 
~u: HTPC358 6 359 or ilutrwror 
pen,,illion 

3 30 0 0 OM-420 • All-t-
Systas • r.cw.,y Voe/Tedi 
This course covers topics rclatod 10 the 
implementation of management systems and 
technologies designed 10 enhance the 
romfl<'ririv~ position nf 2 firm. It will ad"'
the copies of overall corporate Strategy, 
infustrucrurc considerations, role of quality 
and the interface of produaion of control 
systems. This is also an APICS certification 
review course. 

3 30 0 0 
Voe/Tedi 

Troubleshoot electro-mechanical motor 
controls, gain an undemanding ofladder 
diagrams. Students should have a general 
knowledge of elcaricity 10 take this course. 

COIH410 3 2 2 0 0 
lllrMICliel It Gr.....,. Voe/Tedi 
An introduaion to greenhouse Structures, 
heating and environmental conrrol systems 
and watering. Wimer and spring commercial 
pot plants, cur Bowers and bedding plant 
crops will be explored vocationally in the 
college greenhouses. 
l'trrttJllisitt: COMHlSO, AGR/209, 219 

COMH411 2200 0 
llertlclhrt a.ic., Tediiiipes Voe/Tedi 
Types of chemicals will be identified and how 
to use and apply them properly wiU be 
StUdied. The safe handling of chemicals and 
calibration of spray equipment will be 
covered. Includes study of core manual and 
cat for commercial · cidc license. 
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Course Descriptions 
CAIT463 3 2 2 0 0 
Sectnlk PIMtt Ytiit Vt</W 
lnuoducrion 10 using Adobe Pbocoshop. The 
srudcnc will learn how to elearonically meiw 
and edit color images such as scanning. color 
scpar.ition, combining phot~ using channels 
and working with type will be covered. 
~DKTP401 

CDEVI001111 CDEVIOI (lsttcl below)•• 
w.-fll ~s to assist witi 
trasltiN to 11itse <NrSeS ~vlcle :'!r.t ~srooato aeatt Sl«tss ii cmd 

00100 1 1 0 0 0 
OrillllllN ,. c.lep 0,. 
This course is designed to inuoducc srudents 
to college resources, services and expectations 
and to assist chem in gaining maximum 
benefit from chcir college experience. 

00101 2 2 0 0 0 
S!My Stnttps 0,. 
Provides student! with study/reading 
stmcgies for independent learning and 
academic success. An examination of college 
policies and procedURS is also included. 

00110 1 I O O 0 
C...Pllllilt 0,. 
Provides help in choosing a c:arccr goal. 
Emphasis will be placed on how co access 
labor market information, interests, abilities 
and values, explore options and make 
decisions that will lead to career satisf.acrion 
and success. 

aT·31S 3 3 0 0 0 
F..i...tols .t Cid &.;-ill Yt</W 
lnuoduccs concept! of the civil engineering 
tcclmician career. Topics include civil 
engineering technician disciplines and career 
struaurcs.; conmuction and civil engineering 
indusuy; inuoduccion ro basic engineering 
principles; layout of civil plans; inuoduction 
to design methods; standards and equipment 
used in design and manual drafting. 

ar-320 3 3 o o o 
5'rwyl Vt</W 
This course will develop a working 
knowledge of surveying fundamentals. Topics 
will include an inuoduction to: surveying 
instruments and equipment; measurement of 
distanCCS and angles; determining ckvation; 
note keeping. traversing. triangulation, 
mapping. researching of monuments and 
benchmarks, aoss sections and earthwork; 
inuoduction to righ1 of way and property 
plais. ~f#Uitt: CET-315 "'tkp,,,.,_,,, 

""'"'" aT·32S 4 3 2 0 0 
5'rwyll V0</W 
A continuation of Survey I. Topics will 
include: control surveys; 1opographic survey, 
construction survey, coordin:1te ~ (i.e. 
state plane}; spheres; warersheds; aerial 
photography; photogrammcuy; legal 
dcsaiptions; righ1 of way; dcccronic data col
lection and global positioning wiU be uiiliud; 
data downloading and editing. Legal 
principles of land boundaries, public dorn:,in 
survey systems. Pmw,piriu, CET-320 or 

~~ 

ar-330 4 4 o o o 
~ Dtslp I Yt</W 
This course will develop a working knowf. 
edge of civil design plans and design 
principles. Topics will include: design criteria 
and srandatds; iypical roadway sections; 
traffic data; aoss sections; earthworks; survey 
data, historical project information, bid 
items. design manuals, geometric design. 
hydrology, staging, records management, 
vcnical profile design, environmental project 
information. GEOPAK will be uciliz.cd. 

~tr. CET-315"' dep,,rt,,,mt """"'"' 

a,.340 3 3 0 0 0 
COIS!lwdiol I Vt</W 
This course will develop a working knowl
edge of construction inspection 
fundamentals. Topia will include 
introduction 10: consuuction n:views, pre
construction planning. permits process, em
bankment cons1ruccion, drairugc solutions, 
srabiliz.ation methods, equipment used in 
consuucrion, placement work, paving 
procedures, cstimaiing of time and materials. 
~ tr. CET-315 "'tiep,,rt,,,mt •pprtnHJ 

aT·3SO 4 3 2 0 0 
Mattriols I Vt</W 
Studcncs will develop a working knowledge 
of soils and ma1crials used in the construction 
industry. Topics will include: soil types, 
foundations and ~res; subsurface explo
rations; engineering property of soils and ag· 
grcgaccs, such as moisture content, compac
tion, permeability; soils plan creation; soil 
borings; concrete properties; concrete mixes; 
asphal1 propcn:ics; sampling mcthods (J); 
resting of material.!; resting equipment; 
calibration of equipment. Pmrf,,inu: CET-
315or deJ-t-r,l "P,,,_,J 

CET-360 3 3 0 0 0 
s.ls al F...i.tiols Vt</W 
Th.is course will dcvdop a working knowledge 
of soil mechanics and soil relationship 10 
roadway consuuccion. Topia include: 
definitions, types, properties, classifications 
and distributions of soil. This roursc will 
examine how to uansfer soils mechanics 
principles 10 roadway construccion. The 
application of differing soil type and 
properties and how soils rn:,1crials arc 
incorporated in10 the design will be presented. 
Pmap,uitr. CET-315"' J,p,,rt,,,n,t ~ 

aT·3IO 3 3 0 0 0 
Stalks Vt</W 
Designed 10 develop and present basic 
structural concepts. Emphasis is placed on 
the use of tree.body diagrams in 
undemanding the forces acting on a 
structural member. Topia presented will be 
demonstrated in model form to reinforce the 
ideas through visual images. ~l[llism: 
MA71f411,,, ,up,,rr,,,n,t "PP"'r,;J 

a,.390 4 4 0 0 0 
Alt..tttl Dtslp I Vt</W 
This course will inuoduce the srudcni to 
Miao Station CAD software. Basic two
dimensional CAD drawinS1 will be caugh1. 
OrawinS1 will be crca1ed and ploited. 
Drawing forma1s, geometric oonscruaion and 
lettering will be caught on computer-aided 
drafting (CAD) software. Drafting standards 
will be covered. Skcrching and fundamentals 
of onhographic project.ion arc messed. 
Pmrf,,uiu: CET-315 "' tkp,,m,,n,r 11/PrtnllU 

aT-40S S O O O 20 
FieW C., Vt</W 
Practical experience through on-the-job 
1raining in an approved civil engineering 
technician setting. Tasks will be consistent 
with srudem's c:arccr objccrivcs, skills and 
knowledge. Prn-,tpmiu, S--f,d ..,,,,,,1.mo,. 
o/32 tmlit hwn o/CET- cn,J;r eo,ma .,,J/or 
~.,pro..i 

aT-406 20001 
AlhacN FieW C.., Yt</W 
Practical experience through on-the-job 
1 raining in an approved civil engineering 
rcchnician setting. Tasks will be consistent 
with midcni's career objccrivcs, skills and 
knowledge. Prerrtpmiu, CET-405 

aT-407 2 2 0 0 0 
Fleltl Orieatatlll Vt</W 
This course will acquaim a srudent with field 
operations. The role of the superintendent 
and project manager will be discussed, as wdl 
as the relationship between the contractor 
and owner. Visits will be made to local 
project to observe ronsuuction proced= 
~tr. 1'nlMI p,n,tUM" fro• CET 
ftUtdtJ "'ndntilWu dns eo-for CET405 

Cll-422 4 3 2 0 0 
5'rwylll Vt</W 
This course illusuates the application of 
survey concepts to a highway survey. Topics 
will include: legal description research, route 
surveying, horiwntal and vertical curve 
layout, closed and open loop survey, bench 
levd circuits; subdivision surveying, 
construction surveying; clcccronic data collec
tion and global positioning will be utilized. 
~tr. CET-325 or tkp,m,,,m t ""'""1 

Cll-430 4 4 0 0 0 
~ Dtsi,.11 Vt</W 
Application of design concept! and standards 
ro a highway design projccr. A complcrc 
project design is required wiih a written and 
oral presentation. The finished project will be 
created utilizing GEOPAK char includes: 
determining design criteria; determining 
horiwntal and vertical alignment layout; 
intersection and in1crcbangc design, sclcccion 
of iypical, standard notes and design 
standards; hydrology; gcncming and analyzing 
cross sections; determining right of way needs; 
earthwork 10 include quancities, a mass 
diagram and mass ordinates; detailed ma1crial 
list and cost cstima1es (prclimin:uy and final). 
The presentation will include a three
dimensional drive through of the projCCL 
l'rnwfl'intt CET-3JO ,,, J,p,,rt,,,n,t ~ 

aT-440 3 3 0 0 0 
COISlnctiN N Vt</W 
This course will involve ihc definition, imcr· 
prccation and milization of drawings, 
specifications, agrccmcnts, bidding forms, 
general considerations, bonds, subcontracts, 
shop drawinS1, rn:,tcrial approvals and related 
documenis, record keeping and ma1crials 
measuremcn1, as built plans. 
~tr. CET-340 "'~ "PP'°r,;J 

aT-4SO 32200 
Matlriolsll Yt</W 
This ooursc will devdop a wocking knowlcdf; 
of soils and materials used in the consuuctior 
industry. Topics will include: soil rypcs; 
aggrcga1es; subsurf.ice explorations, 
engineering property of soils and aggregates 
such as moisture content, compaction, 
permeability; soils plan aca1ion; soil borings; 
conactc properties; concrete mixes; asphalt 
propenics; samplin.g methods; testing of 
materials; resting equipment; calibmion of 
equipment. ~m CET-350 or tkp,,rt· 

1 

mml"IPror,;J 

aT-470 3 3 0 0 0 
S""1WII Dtslp ad CIIStnctioo Vt</W 
This course is an introduction to the 
undemanding of load and resistance f.ictor 
design (LRFD) mechod. Topics considered • 
include ma1crial properties, rension, a, 
compression, bending. beam columns, simple 
connections, base plaics, bearing pla1cs, open 
web steel joists, s1ccl roof dcclcs, concrete 
suuctures, mixes, placcmcm, prccast and pre- . 
messed. J>rawr,uitr. CET-315'" tiep,,rt,,,mt , 
•pprnJ ( 

aT-490 4 4 0 0 0 
AlttM!ttl Dtslp II Vt</W 
This course will introduce the srudcnl 10 in-
1ermcdia1e MicroScation CAD commands. 
Advanced cwo-dimcnsional CAD drawing 
and editing 1echniques will be caught. Basic 
chrcc-dimemional applications and editing 
will be introduced. OrawinS1 will be crea1ed 
and ploned. GEOPAK fundamentals will be 1 

taugh1 to indudc: project rn:,nagcr, horiionral 
alignmcn1, vcnical alignment, point manipu-. 
lation, chains, exis1ing cross scaion creation, ' 
proposed cross section acaiion, quan1iiy 
outputs and cri1cria. Prn-,,p,inu, CET-390 or 
deJ-t-r,l ,rppror,;J 

CltUl120 3 2 2 0 0 • s.wy of a.-wy c, ... 
An inuoduccion to chemical topics with linle 
rn:,chcmatics. Topics include energy, food 
chemistry, air and water poUution, • 
agricultu.ral chemicals, deieiwnts, and d"'S1·, 
For srudents who need one semester of 
laboratory science. 

CHEM131 4 3 2 0 0 tllllil 
llfr*'1ol to Gtwtl a..lstry Coro -.iii 
A sru.dy of the concepts of general chemistry 
including atomic structure, bonding. 
reactions, stoichiometry, gas laws, solutions, 
acids and bases, equilibrium, nuclear 
chemistry and an introduction to organic 
chemistry. Problem solving is emphasized. For 
non-science majors and students in health ~ 
la1c:d programs. I 
~ I~ H.S. .Jfdm, or MATHD92 I 

CHEM132 4 3 2 0 0 
""" " 0r,-ad 1iecM1istrr c.r, I 
A continua1ion of the study of organic 
chemistiy and a siudy of biochemisuy. 
Organic topics include the suucturc of 
organic molecules, the nature and reactions 
funcrional groups and stcrcochcm.isuy. 
Biochemisuy ropia include carbohydrarcs, 
proteins, lipids, nucleic acids, enzymes and 
metabolism. 
~It CHEM131 or ~ 
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f ourse Descriptions 
OIEl1Sl 4 3 3 0 0 

/llorpk Genisl1y I Cort 
rough treatment of general chemistry 

ding atomic scrucrurc, sroichiomecry, 
chemical bonding, srates of mauer, solurions, 
acids and bases, cc;action races, equilibrium, 

l cnnodynamics and elcctrochcmiscry. This 
ursc is intended for science, engineering, 

re-ver, pre-med, pre-dental and pre
optometry majors. 

E
·u: I yr. H.S. them or CHJ!M 131 o-2 
Jr.elm, or MATH094 _ 

2 43300 
Ganl/llorpk Clienistry II Cort 

E uation of General and Inorganic 
I. 
: CREM/51 or ,q,u1NUDtt 

OIM161 S 3 4 0 0 

E Clittiistry I Cort 
y of the principles of organic chemistry 

ding the nomendaturc and chemistry of 
che various organic funcrional groups. 

, bonding, synthesis, rea.ction 
ms and spectroscopy are 

ized. The sequence is designed to 
satisfy the one year of organic chemistry 
~uired by most medical schools. 

• ,,.,,,....,.isi·u: CHEM/32 or 152 or I yur "'~ 
:mm" themistry. 

S 3 4 0 0 
Cort 

OIIN101 4 4 0 0 0 
Clilntl Core 

mcnt of che basic skills of 
ding, speaking, reading and writing 

Chinese. Grammar analysis, dassroom 
conversational pracrice and some exploration 

c:o~hinesc culture. 4 4 0 0 0 

...... ,a.-11 Cort 
Continued practice of the four basic skills 

grammar analysis. lntroduccion of short 
ose seleccions wich conversational 

basis. !+,n,p,inu, CHIN/OJ or instruetor 
~ .. 

44000 
e Clilese I C.rt 

f esscmial grammatical consttu.ction 
emphasizing major areas of difficulty for 

ish speakers. Use of Chinese culrural and 
· tcrary materials co develop conversational 

· !+,n,p,inu:CHJN/02 ori""""tor 

44 0 0 0 
Cort 

ntinued review of grammatical 
consrructions using chinese cultural 
materials. Reading, writing and conversation 

ill be emphasized in the context of cultural 
ues and current events. ~u, 

103 or instruetor permimDn 

OILDllO 33000 
Ealy <Md Dtv..,..., Opel 
Course covers rypical and arypical 
development of children from birth through 
eight years of age in the areas of 
physical/motor, language/cognitive and 
social/emotional growth. Emphasis is placed 
on the effects of interactions between child, 
f.unily and society within a variety of culrura! 
contexts. 

CHLD210 1 1 0 0 0 
Intro to Ealy CIMood Ewcatiol 0,. 
Course prepares students for employmem in 
the field of early childhood educi.tion. $race 
of Iowa child= center licensing/day care 
home regisrrarion requircmenrs are reviewed. 
Basic job skills arc discussed. Training rc
quiremenrs for universal preciucions/infec
tious disease conrrol and mandatory report· 
ing of child abuse arc met. 

CHLD211 2 2 0 0 0 
Wlact W.,..S · Y-, ~- Opel 
Course covers various philosophies of and 
techniques for che applicition of develop· 
mentally and individually appropriate 
guidance for typicaJJy and arypically 
developing young children. 

OILD212 1 1 0 0 0 
As56s & Plallliig for Y-, a.a.. Opel 
Course prescnrs studenrs with individually 
and developmentally appropriate assessment 
and planning skills for che care and early 
educicion of children in a variety of inclusive 
seuini;s. Curriculum plo.nning opprooched 
through the use of emergent curriculum 
conccprs, thematic approaches, webbing, 
curriculum strands and individual cducition 
plans and individual family service plans. 

CHLD213 2 2 0 0 0 
Gr-, bptrien<e for EC Propis Opel 
Topics indude assessment, planning and pre· 
semarion of individually and developmentally 
appropriate small and large group activities 
for an indusive program for preschool age 
children. Areas of focus indude language, 
music, movement and literature. 

CHLD214 3 3 0 0 0 
Carkm for Presdiool CliM-11 Opel 
Planning of developmentally and individually 
appropriare acciviries for children 3 through 5 
years of age. Planning of activities ro enhance 
development in the curricular areas of art, 
sensory, dramatic play, science, math, lireracy, 
motor and cognitive skills. 

CHLD21S 3 3 0 0 0 
Clild ~ Safety ' Nutritioe Opel 
Provision of a safe and healthy environment 
for young children in a group setting. 
Specifically covered arc nutrition analysis, 
menu planning, indoor and outdoor safety 
principles and assessments, health assessments 
and policies and che care of children with 
chronic healrh problems. 

OILD216 2 2 0 0 0 
lllfat & w..r C.e & Edlaitlon Opel 
Course focuses on best praccices for care and 
educition of children birth through 2 years 
of age in an integrated sming. Healch and 
safety issues as well as presentation of devel
opmentally appropriate accivities are covered. 

CHlD217 2 2 0 0 0 
Prolesslolal Relationships Opel 
Course designed ro give students an overview 
of expected professional behaviors and 
responsibilities as a member of an early child
hood team. Focus on relationships with 
parenrs , communicition skills with parents 
and co-workers, job-seeking skills, job 
performance and professional associations 
and educitional opportunities. 

CHLD220 3 3 0 0 0 
Adalstnrtioft Progrcans· YMg Clild 0,. 
Course covers basic principles involved in 
seuing up and administering an early 
childhood program. Emphasis placed on 
licensing regulations, bookkeeping, insurance, 
enrollment and record keeping. Designed for 
second year students and persons interesc.ed 
in becoming a center director. 

CHLD240 1 1 0 0 0 
E-,.cy c.. Open 
Cardiopulmonary resuscitation according to 
Iowa Heart Guidelines. Childhood diseases, 
immunization laws and environmental safety 
for children arc discussed. Designed for day 
arc personnel. Ccrtificice for first aid and 
CPR awarded upon successful completion. 
Course may be repeated for a maximum of 3 
credits. 

CH1D2S0- Al!i-t••• 1 1 0 0 0 
Pmtltilg Todiry Open 
Course cove.rs a wide variety of parenting 
topics through dass discussion and reading 
from currcn, litcracurc. Topi<:3 included arc 
child development principles, guidance, 
developmentally appropriate activities and 
expectations, health, safety and nucrition 
principles. 

CH10364 1 1 0 0 0 
Activitles·Sdiool--. a.a.. Opel 
Course focuses on ideas for working with 
children ages 6-12 years. lndudes a variety of 
activities that arc designed to enhance 
children's day after school. 

CHLD410 3 0 0 9 0 
Slldelt Pm1idpatloil l Opel 
Participation wich children in the inclusive 
day care center on cimpus under the 
supervision of a lead teacher. Students have 
limited responsibilities for curriculum 
planning. Daily student -teacher conferences 
are held. Pr,ntp,isik: mro/Jn,mt in or et1mpk
tion of II minim- ofB trttlil:t of urly ,lrildhood 
NUl<lliimt or p,m,ission of instrwtor. 

CHLD411 3 0 0 9 0 
Slldelt Pm1idpatloil II 0,. 
A continuation of Studem Participation I in 
whi.ch studenrs assume full responsibility for 
assessment, planning, lead teaching and 
parent communicit.ions in the indusive day 
care center on campus under the supervision 
of a lead reacher. Ptrrwp,inte: """Pktion of 10 
tlYtU# in urly thlldhood ""4e.tion imbuling 
CHU>t/0 (minim11m of• 2.0 in CHLD 410) or 
permission of i""""tor. 

OILD420 2 0 0 0 8 
Ealy CIMood Ewartiol PnKticull 0,. 
Placement in a community-based program 
for rypicaJly or arypicaJly developing young 
children in an indusive serting. Emphasis is 
on the development of competencies 
necessary for employment in a similar setting. 
~u: _,,pktion of IO nYtU# in &rly 
Cl,i/dl,ooJ I!t/11ation tOlll'Ut with• minim- of 
• 2.0 GPA or permission of inrtrwtor. 

CHLD421 3 0 0 0 12 
bily CIMoo4 &I Associate l'nlcliaa Open 
Placement for the associate degree student in 
a community-based program for typicaJJy and 
arypicaJly developing young children in an 
indusive seuing. The practicum is designed 
co further build competencies necessary for 
employment and to develop competencies in 
the area of program administration. 
~u: nm,J,llir,e GPA of2.0 in "'1 .,,,.1y 
,J,iJ,,/J,o(,J tflllt'Ut, mroliMnt in or compktio11 of 
CHLD220. Pr,n,p,inu: CHLD/20 

CIM-404 2 1 2 0 0 
RONtla Vk/W 
Course provides an introduction to roboric 
fundamentals. The student will examine 
parameters of robor operation and program 
robots for various applicitions . 

CIM-413 2 1 2 0 0 
lllfroadloll to FMS Ctl Vk/W 
This course introduces che srudenr to che 
aspects of a Bexible manufacturing and 
robotic cell operation. Ir will familiarize the 
scudem wich cell setup, configuration, 
programming and troubleshooting. The 
course work indudes labs on setting up and 
running various robotic equipment. 
~u: HTPC358 O' 359 or instruetor 
permission 

OM·420·~· .. 3 3 0 0 0 
Syst.s ad ttdiaology Vk/Ttch 
This course covers topics related to the 
implementation of management systems and 
rechnologies designed to enhance the 
competitive position of a firm. It will address 
the topics of overall corporate strategy, 
infrasrrucrure considerations, role of quality 
and the interface of produccion of conrrol 
systems. This is also an APICS certificition 
review course. 

CIM·42 I • Allilld... 3 3 0 0 0 
Motor Colltrof Vk/Tedi 
Troubleshoot eleetro-mechanical moror 
conrrols, gain an understanding of ladder 
diagrams. Students should have a general 
knowledge of electricity co rake chis course. 

COMH410 3 2 2 0 0 
llltrMldlol to GrNlliotse Vk/Tedi 
An introduction co greenhouse structures, 
heating and environmental control systems 
and warering. Wimer and spring commercial 
pot planes, cur Rowers and bedding plane 
crops will be explored vocationally in the 
college greenhouses. 
~ll#iu: COMH450, AGRI209, 219 

COMH411 2 2 0 0 0 
Hoftlalltwe Chllllml Tediiiiples Vk/Tedi 
T ypcs of chemicals will be identified and how 
ro use and apply chem properly will be 
studied. The safe handling of chemicals and 
cilibration of spray equipment will be 
covered. lndudes study of core manual and 
cir for commercial cicide license . 

•• Adaptor c...nes camot t>e used to fufill degree - 2003-2004 
• • • Ad'lfJOGt Coursea cennot be used to fulfill or au- for required or option eo<ne11 in -, degree or dipfomo program 
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§ 
:! Course Descriptions 
~ COMH433 21200 
cu lrripllol Syst- Voe/Tedi 5 A study of the design, installation, use, 
U maintenance and repair of the different types 

of irrigation sysccms used in the production 
of a wide variety of horticulture crops. 
Irrigation syscem componencs, materials and 
estimates of inscallacion, maimenance and 
operation coses will be addressed. 
Ptwttp,isitt AGRl20!J, 219, COMH437 

COMH43S 2 1 2 0 0 
Sports Twf Voe/Tedi 
lmroduction 10 the variety of spores comes!S 
played on curfgra.ss fields. Studencs will study 
the spon. sice selection and preparation, 
turfgra.ss species selection, establishrnem and 
maimenance of the field, Pre-competition 
practices of field layout along with posc
compecicion practices of repair and field re
covery will be discussed. 
Ptwttp,isiu: AGR/209, 219, COMH437 

COMH437 2 2 0 0 0 
Tifft Voe/Ttdl 
The srudy of soil and curf relacionsnips as to 
planning, seed bed preparation, seed 
selecrion, fertilization, sowing and 
establishing of turf and lawn. The student 
receives pracrical experience in starting and 
maintaining new lawn areas. 
Ptwttp,kiu: COMH450. AGR/209, 219 

(0MH440 3 1 4 0 0 
1-saipe Dtslp I Voe/Tedi 
Fundamentals oflandscape design for homes 
presented. lnrroduction 10 principles of land
scaping as they apply co residential landscap
ing. Student is given opponunity to draw 
basic residential landscape plans. 
~ The foll,n,m,: tvtma sho,Jd lH 
<0111pku,/ or 1H Nm"t1ll/y mrolled: COMH#l, 488 

COMH441 1 1 00 0 
lalscapt Dnftiit Voe/Tedi 
lnuoducrion co landscape drafting and 
associated drafting equipment and materials. 
Cotwpdnu: COMH488 

COMH4SO 3 3 0 0 0 
lotay Voe/Ttch 
A course designed to introduce the srudem 10 

the principles of botany that are basic 10 

plane life. Topics covered indude plane cell 
chcnusuy, cell srrucrure, functions, 
phocosynchesis, uanspiration. 

COMH4S2 3 2 2 0 0 
Anorlailturt Voe/Ttdt 
A srudy of rrec culrure with emphasis on 
propagation, pruning, transplanting, pcsc 
control, urban environmental concerns and 
recognition of hazards and liabiliti.es. 
Methods of evaluation of values also studied. 
~: COMB450. AGR/209, 219 

COMH4S3 2 1 2 0 0 
1-saipe Dtslp II Voe/Ttch 
Course will include design of residential, 
commercial, public areas and annual and 
perennial flower beds. Use of landscape 
construction materials in design and materials 
and labor estimates will be developed. 
Ptwttp,kiu: 1J. foa,,,,,;,,t .,,.,_ sho,Jd 1H 
tv• pleted or 1H c,a,m,dJ mrolkd: COMH./40, 
441, 488. Co~ COMH"89 

COMH4S4 2 0 0 010 
HartiCllltwe lltemhip I Voe/Tedi 
Experience in a business setting related to the 
smdent's career objective. Taken over a five 
week period. {P /F) 
Pm-t,p,isitr. COMH410, 437, 488 

COMH4SS 3 2 2 0 0 
Tiff II Voe/Ttdt 
Turf management practices on golf and recre
ation areas wich practical experience in main
taining turf on outdoor campus facilities. 
Pm-t,p,isiu: COMH437 

COMH4S7 3 2 2 0 0 
Frwlt & Vegttalilt Science Voe/Ttdl 
A study of rrec frui!S, small frui!S and 
vegetable culrure, induding varietal sclecrion, 
planting, pruning, feniliz.ing, disease and 
insect conuol programs. 
Ptwttp,isite: COMH450, AGR/209, 219 

COMH4SI 2 2 0 0 0 
llseds & Dlstases Voe/Tedi 
ldentificacion of diseases and inSectS which 
frequently infest horticulrural crops and plant 
materials. Structures, functions and life cydes 
of chose peS!S will be studied with 
environmental conditions favoring 
development. Chcnucal, organic, biological 
and mechanical conuol methods will be pre
sented. A collection will aid l.D. process. 

COMH469 3 3 0 0 0 
Gs. c..tw Maa11•11II Voe/Ttdt 
Display, promotion and merchandising in the 
modern garden center will be srressed. 
Problems of distribution functions of 
marketing and their cos!S will be studied. 
Management's role in organizing a business 
and financial planning will be discussed. 

COMH471 3 2 2 0 0 
Plcllt Propagatlol I Voe/Ttdt 
An introduction co plane propagation with 
emphasis on grafting, herbac.eous and 
hardwood cuttings and greenhouse and 
nursery seeds. Propagation schedules, 
equipment, srrucrures and growth regulators 
will be discussed. 
Pm-t,p,isiu, COMH450. AGRI2{)!}, 219 

COMH479 3 2 2 0 0 
Nln«y Prodlctiol I Voe/Ttdt 
Introduces the srudcm to site selection, 
equipment and supplies with an introduction 
to field production, harvesting and 
marketing. Basic nursery and landscape skills 
will be developed on and off campus. 
J>rny'l"intc COMH450. AGRl209, 219 

COMH413 1 0 2 0 0 
Plat Propaaatiol II Voe/Ttch 
Summer methods of plant propagation 
induding softwood and semi-hardwood 
cuttings, budding, layering, divisions and an 
overview of apical mcristcm culture. 
Ptwttp,kiu: COMH/78 

COMH41S 1 0 2 0 0 
Flonl Desigll II Voe/Tedi 
An advanced class in commercial Aoral 
design, flower shop organization and 
management. Advanced wedding work, 
funeral work and commercial Rower 
arrangemcn!S will be taught. 
Pm-t,p,isiu: COMHl'J7 

COMH486 2 1 2 0 0 
CollStrldiol, Saftty & Malat-. Voe/Tedi 
A practical course in the proper care and use of 
hand and power cools and larger equipment, 
utilized by the horticulture industry. 
Familiararity of equipment use will be gained 
from consuuction projects on campus. 

COMH411 3 1 4 0 0 
Woody Plat Mat.Ws Voe/Tedi 
The identification, morphology, landscape 
use and culture of native and non-native 
woody plan IS of the upper midwcst. First I 0 
weeks emphasis is on deciduous plan!S, last 5 
weeks emphasis is on evergreens. Co1W{flinu: 
COMH.UI 

COMH419 3 2 2 0 0 
H..t.a-s Plat Materials Voe/Ttdl 
The identification, morphology, landscape 
use and culture of native and non-native 
plan!S of the upper midwesc. Emphasis on 
early rnid,scason perennials and annual. 
Ptwttp,kiu: Tin folln,m: r,,,ma sho,Jd 1H 
.,,,-p/eud or 1H tllrl'fflt/y mrolkd: COMH488, 
Corr,p,isiu: COMH453 

COMH490 3 2 2 0 0 Gr..._ Pred TtchiiqNs Voe/Tedi 
Greenhouse maimenance, nutrition, 
watering, cooling systems and pest conuol 
shall be developed further in college 
greenhouse facilities. Summer and fall crops 
wW be grown by students. 
Pm-t,p,isiu, COMHIJO 

COMH497 1 0 2 0 0 
Flonl Dt1ip I Voe/Tedi 
Conscruction and mechanics of 
merchandising flowers and planes at recail. 

COMH491 2 0 0 0 10 
HartiCllltwt llltemlip II Voe/Tedi 
A final opportunity for the student to gain 
employment experience in their 
specialization. In many instances they will 
continue as full rime employees upon 
completion of the program. Taken over a five 
week period. (PIP) Pmwp,int1: COMH454 

COMS111 3 3 0 0 0 
eo.tws & Pr..-1.ogk 0,. 
This course provides srudents with a firm 
foundation in problem solving methods in 
computer programming and facilitates the 
developmem of good struaured 
programming skills for solving business 
problems. Studen!S will define and analyze 
problems, design computer solution 
algorichms and prove the correctness of the 
solurions. 

COMS112 33000 
COllpllws & Pr ...... II 0,. 
A block suuctured language will be used to 
introduce commonly used data strucmres. 
Programs using tbesc data structures will be 
developed, written, cested and debugged. 
Pm-.,p,isitt COMSl II 

COMS12S 3 3 0 0 0 
lusiatss Pro, L 9 COIOI. I 0,. 
Introduces the programming language 
COBOL Topics in.elude move, logical testing, 
control & page breaks, totals and others. Em
phasis is given to business applicacions. 

2003-2004 •• Adaptor eour- eemot be used to fl.ifill ~ ~ 
'' • Adjunct Ccuaea cannot be used to fulfil or .--tor required or q,cb, cour.. in ""i degree or diploma P"'9"'"' 

I 
I 

COMS126 4 4 0 0 0 
Btsiltss Progiw.ay COIOl II Opta I 
Introduces advanced COBOL programming 
techniques. Emphasis is given to the SORT 
verb, multiple level tables and ISAM file 
access techniques. 
/>rny'f"inU: COMS/25 I 
COMS160 3 3 0 0 0 
(OllpllatioNI SlrlctWts Opta 
Relates machcmatics as a cool and language to 
the computer. A block struaured language I 
will be used to acquaint studen!S with 
application areas in computer science. 
Pm-.,p,isitr. COMSil2, MATH129 

COMS172 2 2 0 0 0 I 
c.o.,.tw Pro, t g FORTRAN Opta 
For students desiring an introduccory back
ground in the programming language of 
FORTRAN. lnduded arc FORTRAN sl 
structures, i/d statements, arrays, subscriptin 
control staremen!S, data sroragc and retrieval. 
Pm-ttpdliu: MATH129, COMSl II 

COMS174 3 3 0 0 0 I 
Appled Pro,-wllag I P111<al 0,. 
Introduction to suuaured programming 
using a blocked structured language. 
Emphasis wW be on an algorithmic approach I 
ro program development. Programs will be 
developed, written, tested and debugged. 
Ptwttp,kim MATHl/5, J23 

COMS176 4 4 0 0 0 I 
Appled Prof' .... II 0,. 
Data structures as related to computer pro
gramming will be emphasized. Programs 
using tbesc data Structures will be developed, I 
wriuen, reseed and debugged. The programs 
written will also be business applicarion 
oriented. Pm-t,p,isitt COMS/74 

COM.SIil 3 2 2 0 0 I 
1111ro to eo.tw Utncy 0,. 
Presents !he basic concepts of computers and 
the effect that computers are having and will 
continue to have, in the future. Incorporates I 
theory as well as hands-on practice. lndudes 
an imroducrion to Windows, Word, Excel, 
Access and tbe lncemer. 

COMS301 3 3 0 0 0 I 
Java Pr...... Voe/Tedi 
Sruden!S will learn the basic features of the 
Java programming language and explore ch.e 
concep!S of object-oriented programming, 
evem handling, user interface programming I 
and graphics techniques. Students will gain 
practical experience creating and modifying 
Java applications and apple!S and embedding 
Java apple!S in web pages. I 
::::tcCOMSlllor~~,

3 
O O O 

1 

Ad-.4 .1avt Voe/Tedi 
Sruden!S will learn server sid.e features of the I 
Java programming language and explore the 
concep!S of enterprise development. Gain ' 
practical experience creating and modifying 
Java servlecs. Java Server Pages OSP) and 
Enterprise Java Beans (EJB). Database I 
connectivity will also be examined. 
Pm-ttpdliu: DATA310/COMS111 

I 
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curse Descriptions 
(1 
0 
C 

~ 
CD 

CJ 
CD 
en 
0 .., C0MS303 3 3 0 0 0 

ct ~1ilg t.,.. Voe/Tedi 
· course focuses on current website pro

·ng languages such as Java.script, VB 
Script and CCI-Perl. Make web pages 
· ceractive, add special functions and pccial 

dling. Cookies and hopping cans will be 
red. ~tpd.siu: BSEN306 or DATAJ IO 

COOP212 1 1 0 0 0 
Carw S.... Voe/Tedi 
ination of copies relevant to the inccrn

' p experience, sharing workplace problems 
encountered and the solutions found to tho 
problems. This course may be repeated for a 

· um of 4 credits. U,rtiJlli.siU: COOP22I 
222or223or22ior225or226 

COOP220 
C.--s..kilg Skis 

2 2 0 0 0 
Voe/Tedi 

vers aJI aspcas of prof. ionaJ job 
bc.cmenc procedures including career goal 

· ng, developing prospective employer Ii ts, 

resume writing, job application forms, 
ploym nt tests, personal appearance, 

cervicwing and foUow-up. 

COOP221 1 0 0 0 4 
C.., Carw Experie1ce Voe/Tedi 

ractical experience through on-the-job 
· · ng in an approved business seaing. 

as.ks will be consistent with student's career 
objectives, kills and knowledge. 

'IF) C.OrrlJ"isiu: COOP212 

n 20001 
Car"' Experielct Voe/Tedi 

Practical experience through on-the-job 
· ·ng in an approved business setting. 

asks will be consistent with scudent's career 
bjectives, kills and knowledge. 

(PIP) C.OrtlJ"isite: C00P2I2 

300012 
Carttr (x,ert.t Voe/Tedi 

raaical experience through on-the-job 
training in an approved business setting. 

asks will be consistent with rudenc's career 
bjcctivcs, kills and knowledge. 
'IF) G,r,IJ"isiu: COOP212 

COOP224 4 0 0 0 16 
Carw Experience Voe/Tech 

raccical experience through on-the-job 
raining in an approved busin setting. 

Tasks will be consistent with rudenr's career 
bjcctives kill and knowledge. 
PIF) ~tr. COOP212 

500020 
C.0, Carw bperieftct Voe/W 

raccical experience through on-the-job 
raining in an approved business setting. 
asks will be consi rent with cudent's career 

objcccives, kills and knowledge .. 
(PIP) C.OrtlJ"isitr. COOP212 

H 6000~ 
Carw Exptria<t Voe/W 

Practical experience through on-the-job 
· · in an approved business sening. 

asks will be consistent with student' career 
bjeaivcs kill and knowledge. 

(P!F) C.OrtlJ"isitt: COOP212 

(00,301 1 1 0 0 0 
Mdiag a Proftssiolal Portfoao Voe/Tech 
This course provides the writing and research 
skills necessary co compile a professional 
portfolio highlighting abilities, experiences 
and aa:ompli hmencs. The ponfoUo will 
include a resume, reference leners, 
cercificaccs, sample demonstrations of work 
performance. documentation that shows 
knowledge of subject area and other applica
ble items. 

CRIM101 
limo to Crilllinal Jtstkt 

3 3 0 0 0 
6-ral 

An in-depth examination of the three 
components of the criminal justice system 
and the roles they play in society. 

CRIM 103 3 3 0 0 0 
eo.....ty Rtlatioas 0,. 
Examination of the role of criminal justice 
personnel in a democratic society; emphasis 
on ethical uses of discretion, analysis of 
officer rucss and the popular perceptions of 
the criminal justice system. 

CRIM104 
Criiiaal low 

3 3 0 0 0 
Gani 

An examination of the clements of offenses 
and the procedural safeguards in the criminal 
process. 

CRIM105 
COIStltwtioNI Law 

3 3 0 0 0 
Gtlnl 

A cudy of the appUcation of constitutional 
principles co social and political questions 
including the powers of the national 
government versus tare govemment through 
focus on the incorporation issue, examination 
of the evolution of civil libenics guarantees. 

CRIM106 
Jnllltllw 

3 3 0 0 0 
Gtltral 

The ocial and legal aspects of juvenile 
delinquency, examination of procedures, leg
islation, juvenile court and prevention 
programs. 

CRIM107 3 3 0 0 0 
1\torits of lllfervitwilg 0,. 
The process of gathering information from 
ochers: the inccrvicwec, the setting, cypes of 
questions, non verbal communication, 
deccprion and theories of communication. 

CRIM110 3 3 0 0 0 
PNOlogy Opet 
Social organization and goals of correcrional 
programs. Principles of institutional 
corrections and the social structure within 
institutions. Examination of non-instirutional 
alccrnacivcs include probation and parole. 

CRIM211 
Corrtdiolal TrtcmlNIII 

3 3 0 0 0 
Open 

lnstitutional options for preventing 
recidivism. Introduction to therapeutic 
techniques. Comparison of punishment, 
frcudian crcacments and behavior 
modifica.tion systems. cudent presentation 
required. 

CRIM212 
(otTl<fioitd law 

3 3 0 0 0 
Open 

Law in the field of corrections: procedural 
and ub can rive rights of both con vices and 
the state, good rime" detaincrs, mulciple 
sentences and double jeopardy. Emphasis on 
sentencing and classification; cfforu to reduce 
sentencing disparity. 

CRIM214 3 3 0 0 0 
Crillinal Investigation I 0,. 
Rudimencs of criminal investigation: 
techniques, principles, problems, soura.s of 
information and evidentiary processes. 

CRIM235 3 2 2 0 0 
Swvty /Crinlilal Justice Agtadts 0,. 

rudy of the criminal justice system through 
an examination of accual agencies, focusing 
on theoretical versus real roles and functions 
of the agencies. Includes on-site visits. 
l'rerrlJui.sitt: 24 hoinr o/CRJM co,ma or 
insrn«tor permission 

CRIM236 3 0 0 0 12 
llltnslip 0,. 
involves one-hundred fifty hours of active in
ternship for srudenc in an agency other than 
one in which they may be employed. 

ynchcsis paper required. 
(PIF) Pnrtquuiu: 24 bn of CRIM coursa with 
minimum grlllie of C 111 e.«h, CRIM235 

CRIM255 3 3 0 0 0 
Crinilal Investigation II Optn 
An in-depth study of invescigacive techniques 
as appli d co pecific offenses. Court room 
presentation will also be cmphasiud. 

CRIM273 3 3 0 0 0 
lllfroct.ction to s.c.ity 0,. 
Fundamental principles and practices of 
phy ical security, internal security, defense 
sy rems and fire safety arc discussed in detail. 

pecific problems in hospital, transportation, 
recail and computer security are analyz.ed. 

CRIM275 3 3 0 0 0 
Sdtatifk lnves1igaflon 0,. 
An introduction m investigative techniques 
which stresses the identification and 
examination of physical evidence from the 
time of it discovery until a final dispo ition 
by the courts. 

CRIM215 
Crinillal Jostkt Ethics 

3 3 0 0 0 
0,. 

Focuses on philosophical and theoretical issues 
and analyz.cs research findings co determine 
their implications for future practice. The 
srudent will learn how to identify and confront 
difficult ethical decisions they arc likely co &cc 
in their daily routines. 

CRIM410-~ .. 3 3 0 0 0 
Oritltcrtiol to hMk Safety Voe/Tech 
An introduction to the three areas of publk 
safety; law enforcement, corrections and 
firefighting. This course covers the intcrnaJ 
organii.ation culrure, the changing tcrnaJ 
culrure and public safety work requirements. 
The course involves observing and riding 
with police officers community corrections 
officers visiting a correctional &cility and 
touring a fuefighter's work area. 

CSC0340 4 2 4 0 0 
OSCO Netwonilg Ill Voe/Tedi 
CI CO training includes learning the basics 
of setting up, configuring and maintaining a 
switch, bridge and router. Additional areas 
cover layer 1, 2 & 3 network design, LP 
addressing scheme, Vl.AN , IPX 
compatibility, access lists, TCS and TBC 
design. PnrtlJ"uitt: /TNA320 

CSC03SO 4 2 4 0 0 
CISCO Netwonag IV Voe/Ttda 
CI CO training involves W. design, 
poinc-co-poim protocol, I D , frame relay 
and network management. Part of chis course 
i involved with extensive review of scmesrcr 
one through semester four material in 
preparation for the CCNA. 
~IJui.si_te: CSCOJiO 

CULA349 3 0 6 0 0 
lltlf'IICltiolaf ClisiN La II Voe/Tech 
Application of gourmet cooking through 
ccual quantity preparation of eighr course 

international dinners. Four evening gourmet 
dinners will be prepared and served during 
the sem tcr. ~IJwite: CUU#6, 456 

CUW6S 2 0 4 0 0 
Advaud lakitg/Blffet Decoratilg Voe/Tedi 
Advanced principl and procedures of 
producing baked goods, decorative work and 
display pieces. PrtrtlJ"isiu: CUUJ40, 386 

CUWl6 2 0 4 0 0 
Garde Mcagtl' Voe/Tedi 
Application of techniques used in preparation 
of hot and cold hors d'ocuvrcs, decorative 
food displays and ice carvings. Emphasis is 
placed on aspics, galancincs and buffet 
presentations. PrtrtlJuintt: HRMT316, 320 

CULA446 3 0 6 0 0 
l11"11GfiN111 ClisiN La I Voe/Tedi 
Application of gounnet cooking through 
acrual quantity preparation of eight course 
inccmationaJ dinners. Four evening gourmet 
dinners will be prepared and served during 
the semester. ~IJlli.sitt HRMT326, 328 
C.OrtlJ"isitt CUU/56 

CULA4S1 4 0 I O 0 
Culiiary Cllisilt La Voe/Tedi 
Preparation of intricate and difficult classical 
cuisine dishes. rudcnt will rotate through 
the cooking stations of the traditional brigade 
kitchen and then prepare food for service co 
the public. A la cane preparation is 
cmphasii.ed. 
Pmwpd.ntt HRMT357 C.OrriJwitt: CUU/52 

CULA452 2 2 0 0 0 
MY..d Clllilary Ctlsilt Voe/Tech 
Discussion of the more intricate and difficult 
cooking principles and techniques of classical 
cuisine and planning for advanced culinary 
cui inc. 
Prrntpdsiu: HRMT357 C.Ompasiu: CULA451 

CULA4S6 2 2 0 0 0 
lltnatiom ClisiN Voe/Tedi 

rudencs research and plan incernacionaJ 
dinners. Emphasis is on menu and 
produa.ion planning for eight course 
gourmet dinners. The leccure will also foaLS 
on the pronunciation and definition of 
French terms. ~IJ"isirr. HRMT326, 328 
CortlJ"isite: CUU+/6 

-5· 
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:! Course Descriptions 
~ 
~ DATA102 3 3 0 0 0 DATA318 3 3 0 0 0 

New Utncy/ l1tro to COlllf'ltrs Voe/Tedi C++ Pr.,,..... Voe/Tedi 
~ A ,devision course giving a comprcheruive Srudem:s will examine the suuctwc of cypical 
5 inrroduction co computer principles and C++ prograrru, explore che conceprs of objea 

U presenting a broad overview of dara orienced programming and design eight srnall 
processing concepcs. co medium sized programs in C++. 

DATA103 3 3 0 0 0 
Y-15111 BASK pr.-int Voe/Tedi 
An demencary course in the use of the visual 
BASIC programming language. The variow 
commands will be presented; and srudenrs 
design, code and 1cs1 several programs. 
Pm-t9Muit1: COMSI 11 or "l"i•IIU'III 

3 3 0 0 0 
G.ral 

"Applications" approach dt'VCloped around 
data file programming. Manipulation of 
sering variables, data cnuy, formacs, error 
checking routines and darabasc files. 
Pm-t9Muitt DATA/OJ 

DATA106 3 2 2 0 0 
Microcolllplters II ltslltss G.ral 
This course provides che person alrody 
familiar with microcomputer usage, 
additional skill dcvdopmcm in the areas of 
ihe operating system (DOS/Windows), word 
processing. spreadsheets and database man
agement softw=. Course fcarures extensive 
hands-on wage combined wiih lcaurc and 
discussion. Pm-t'{lluitt, COMS /81 

DATAl10 3 2 2 0 0 
COllpller Nttwort Uterocy Voe/Tedi 
This course is an introduction to basic 
conceprs and rerminology in compucer 
nccworks and dara communications. Topics 
include data communications equipment and 
media network basics and the lmemcc. 
Srudent will devdop a personal wd, page. 
Pm-tq,,isiu: COMS/81 

DATA231 3 3 0 0 0 
RPG/ II G.ral 
Study of basic steps of programming. 
Srudents design, code and debug various 
problerru written in repon program generacor 
language. Pm-t9Muitt COMS/81 

DATA301 4 3 2 0 0 
DOS Job Coatrol Voe/Toch 
Provides an individual with a working 
knowledge of disk operating systems/virrual 
scorage ex1endcd {DOSNSE) job control 
language. Pm-tq1'ititt COMS/25 

DATA306 4 3 2 0 0 
COBOi. • lltennt41a1, Voe/loch 
COBOL VSE scrucrured programming 
involving sequential disk. cable processing 
and file update processing. wing IBM JCCF 
tac editor, VSE/ESA JCL on an IBM 
ES/900 Mainframe. Pm-t9Militt, COMS125 

DATA308 3 2 2 0 0 
COBOi. · ~ Voe/loch 
ANS COBOL involving advanced editing 
programs, cable processing. VSAM file 
process, programs linkage and repon writer. 
Pm-tl{lluirt DATAJOJ 11nd 306 

Pm-t911uitt COMSIII 

DATA319 4 3 2 0 0 
As-W.-ltgitlilt Voe/Tedi 
An introductory course in ihe syntax rules of 
assembler language programming. Bwiness 
problems= analyzed and programmed. 
Prml{lluitt COMS/ 25 

DATA320 3 3 0 0 0 
Adv.ed C++ Voe/Tedi 
Review and extend the concepts of dass 
hierarchies, encapsulation, inheritance and 
polymorphism. Explore class libraries, 
templates, strcamable classes and exception 
handling. Develop code for both DOS and 
windows applications. Pm-tf{uuitr. DATA318 

DATA321 4 3 2 0 0 
AsSl!llbler - Ill__.., Voe/loch 
An intermediate course in the concepts and 
techniques of wing assembler language, 
induding machine language and cable 
processing. Prml{Muitt1 D.AWJ!), 301 

DATA327 4 4 0 0 0 
As-W. - Advcac,d Voe/loch 
An advanced course in the more complex 
concepcs of assembler type inscructioru, 
induding VSAM and macro processing with 
inter-program linkage. Pm-tl{lluitt DATA321. 

DATA334 6 4 4 0 0 
Applcatiotn Prognaaing Voe/Tedi 
Individual projeru are assigned which require 
the srudent to apply the programming 
knowledge gained in prcrequisire courses to 
the design and implementation of assigned 
bwiness applications. ~"' DAW52 

DATA33S 1 0 2 0 0 
Excel-Al llttod.dioa Voe/loch 
Orientation 10 Excd. Topics include 
spreadsheet layout and terminology, charting. 
enhancing a worksheet and chart. Designed 
for beginning users of Excel. 

OATA341 
l!llroductioa to Datallmes 

3 3 0 0 0 
Voe/Tedi 

This course provides a comprehensive 
foundation that enables srudents co 
understand and we commercially available 
relational DBMS produru effectivdy. 
Pm-t9uuitt COMS/81, COMS I 11, aJMS /25 

DATA343 3 2 2 0 0 
latroductioa to SQl Voe/Tedi 
This course is an introduction 10 SQL as a 
database programming language to chose 
already familiar with basic relational darabase 
concepcs. Students will write executable SQL 
statements 10 create and maintain database 
objects. Pm-tq11uitt DAT.AJ/ / 

DAW4S I O 2 0 0 
DATA309 3 3 0 0 O Spnadshetts Voe/Toch 
COBOi. OI tlie Worlcl vr.i. Well Voe/Tedi Orientation 10 P.C. sprcadshcecs. Topics 

include sprcadshm layour, 1orals, report 
Apply COBOL to the WWW wing Net gemrarion. 
Express. Topics include CGI programs, dara 
access on the server, GUI development for 
HTML based sires. 
PrmqMuitt: COMS125 

2003 2004 '' Adopfa" C:OU... cennot be .-"' flAfil dos,w requremeru 

OAW46 2 12 0 0 
Adv.ed SpreodsNtts Voe/Tedi 
Advanced topic within spreadshcetS, 
including macros, graphics and menu driven 
systems. Pm-t9uuitt DATA.US 

DATAJ.49 3 2 2 0 0 
Adva<ed P<./ SQl Progr• lllits Voe/loch 
An advanced study of P.C. darabase 
concentrating on programs chat are menu 
driven; screen generation and file 
manipulation. Pm-tf{uuitt: DAWJO 

DATA3SO 3 3 0 0 0 
Rtlatioeal Database Desiga Voe/loch 
Students learn a systematic approach 10 
database development wing encity
relationship modds, norrnalimion and 
rcl.itional database design. Students will use 
chis approach to identify and define business 
information rcquircrnems, crcare enriry
rclationship modds and transform ihe 
rcquiremencs into an initial database design. 
Pm-t9uuiu: DAT.AJ/1 

DAWS2 4 4 0 0 0 
TelecOIIIMlllicltlollS/CICS Pro, Voe/Tedi 
Provides iheory and working knowledge of 
1decommunica1ion programming. Srudencs 
will code programs wing CICS. 
Pm-t'{lluirez DAXOOB. 321 

DAW82 4 4 0 0 0 
Systtas Aaaysis Voe/Tedi 
Designed to acquaint the student with the 
various considerations in the design of a 
systen1. The course considers project 
initiation, f.ict g.ithering, procedures, forrru, 
~tern implemcntarion and evaluation. 
Pm-tl{lluite COMSIBI, COMS125 

DBW02 
o.tal Sci- I 

44 0 0 0 
Voe/Tedi 

lncroduaion to the variow sciences neccss:uy 
for ihe denral assistant. Microbiology and 
oral pathology arc covered. 
~'{lluitt DENAJOI "'"" 1H ttdm 
tonnnrmt/r with or prior hi this coMne 

D£NA304 2 2 0 0 0 
o.tal Alatoay Voe/Tedi 
The scudy of head, neck and denral anatomy 
is combined to give the student background 
information for application in denral assisc.ing 
courses. 

DENA30S 2 1 2 0 0 
o.tal R"°""1 II Voe/Tt<h 
A continuation of Dcnral Radiography I. 
Weekly seminars for basic interpretation of 
radiographs and laboratory experience to 
develop srudent competence in making oral 
radiographic surveys. Pm-tl{Muitt: DENA302, 
304, 320, DENH257 

DENA309 1 1 0 0 0 
o.tal Assistilg S..... Voe/loch 
Discwsion and problem solving from clinical 
practice. Provides an awareness of cypcs of 
office situations and discussion of dinical 
aspects of denral assisting and dentisny. Oral 
rcpons and weekly evaluations arc required. 
Pm-tl{Muitt: DENA302, 304, 320. 325, 
DENH201, 257 C.rrl{Muitt DENA310 

'I 

DOWIO 3 0 0 0 12 
o.tal Assistilg Clical Voe/Tedi 
Application of knowledge and skills as 1 

srudcnts rotate through denral offices, clinics 
and hospital clinics. General and speciality 
praaiccs are included in rotations. 
Pm-t911uitt 0.rTfflt CPR urrifit•rion 
DENA302, 304, 320, 325, DENH20J, 257 
<An'{lluitc DENAJ(J!) 

DENA312 2 2 0 0 0 
o.tal Sci- II Voe/Tedi 
A conrinuacion of Deneal Science I. Emphas~ 
on efferu of dru& and emergency procedures. 
Pm-tl{lluile CPR trmfitlUion DENA302, 304 

DENA316 1 1 0 0 0 
EtWcs & Clical S..... Voe/Tech 
Continuacion of DENA 309. Also includes 
the study of the ethics and legal 
responsibilities of the denral profession, as 
wdl as the functioru and jurisprudence of the 
auxiliary personnel. Pm-t'{lluite, Stt,,nd snna

t,r ttAndillf in Dmul Auilrilff Pl"OfN"'· 
<AnfMilitt: DENA318 • DENA318 
o.tal Assistiig Clical II 
Concinuarion of DENA3 I 0. 

4 0 0 016 
Voe/Tech 

C..,..9Muitt DENA316 .. 

DBW20 6 4 4 0 0 11111111118 
Prtdllkal o.tal Assistiig Voe/Tt<h 
Basic concepts of chairside assisting are . 
covered with emphasis on the role of the 1can. 
in delive.ry systems. Terminology, instrumen 
equipment and basic proccdwcs = covered. ' -
Prrrrf"isitc DF.NAJQ2, 304, 325 11nd DENH20J 

"'"" be taao connm"ffll/r ,,,;,I, or prior hi this • 
COIIIU 

DW322 S 3 4 0 0 
Clical Dettal Assistiig Voe/loch 
A continuation of Preclinical Dental Assisting. 
(DENA 320) with emphasis on opcrarive 
demis1ry, denral specialties and advanced 
functions. The laboratory phase dcvdops 
srudents' competencies in clinical assisting. 
Pm-t'{llhitt DENAJ02, 304, 320, 325, 
DENH201, 257 

DENA323 2 2 0 0 0 
o.tal BniNss Office Procta, Voe/Tedi 
Cove.rs the business aspects of the dental 
office: patient relations, appointment book 
management, financial records, relcphone 
communicarions, credits and colleaions, 
dcnral insurance, tu records, supply and 
inventory systems. 
/lrrrtf"ilitt 35 Ill/'"' ltey/,o,trd 1/ti/Js""" 

'°"'P"'" /iur,uy 

DENA32S 1 0 2 0 0 
o.tal Mat..WS Lall Voe/Tedi 
Through laboratory experience the scudenc 
learns techniques in preparation and 
utilization of denral materials. ~ 
Prrrtl{lluitt DENA304 

OOIH201 2 2 0 0 0 
o.tal Materials 0,. 
A srudy of materials utilized in the prac1ice of 
dentistry. Propcnies of denral materials and 
ADA requirements are presented. 
ConqMuitt DENAJOI tmd DENA325 or 
DENH230 imd DEN/1203 

• • • • A4,na C:O..W- - be uNd t:o lufil or-... for requr-.d or"""°" ~ on tnf ~ or diplorne progrem 
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~Course Descriptions 
DENH203 1 0 2 0 0 D£NH24I 1 1 0 0 0 
Deatal Mtterials Lala ()pea Nmitlol/ Dental CCM111seling Open 
Through laboracory experience the scudenr A combined reaching, learning and practice 
learns cechniques in preparation and rourse emphasizing chc idencificarion and 
utilizarion of dencal materials. analysis of diet as ic rdates co dencal health. 
~: DENH201 Srudenrs will evaluate caries and peciodonral 

DENH20I 2 2 0 0 0 
Prildples of Dental Hygiene 0,.. 
Basic principles of clinical denral hygiene are 

I 
introduced. The eciology of deposits and 
cheir clfecc on oral tissue and the theory and 
techniques of inscrumentation in removal of 
deposits are emphasized in the praccicum 
portion. Prawpdnte: Bl0Ll54, CHEM/31 r=te: DENH209 3 0 6 0 0 

Mic1p1e, of O..tal Hygiele Prlldlca Open 
Sec DENH208. 

IPreretpdsite: Bl0Ll54, CHEMI3I Coretpdsite: 
DENH208 

D1NH210 2 2 0 0 0 
Onl H'mology , Eniliryology o,.. 

'

General and oral histology beginning with a 
ronsideracion of cytology, which is followed 
by a scudy of the fundamentals of oral 
embryology and the normal microscopic 

l anacomy of oral cissues. 
Pmwp,itite: BIOL/54 

DENH227 3 2 2 0 0 
Deatal Healft Education Open 
An introduction co the principles of 

truccion in bealch care. The COU!$e will 
include developing, preunting and evaluating 
dental health educacion programs for public 

'

schools and rommunity groups. 
Prere,pusite: DENH208, 209 

D1NH228 2 2 0 0 0 
Dllhll HyglNe I ()pell 

IA rontinuation ofinstrumenration 
techniques. Emphasis is placed oo patient 
assessment and principles of paricnt 
education in chaicsidc instruction. Topics 

I 
include polishing techniques, topical applica
tion of fluoride and supplementary 
procedure. Preretpdsite: DENH208, 209 
Corwp,itite: DENH229 

1DINH229 
Deatal Hygiene I Pnxtkua 
Sec DENH228. 

4 0 8 0 0 
()pell 

Prere,punte: DENH208, 209 COREQlDS/TES: 
DENH.228, 259 

DENH230 4 4 0 0 0 
Deatal Alatomy Open 
Programmed dental anatomy supplemenred 
by lectures, quiz.zcs and discussions on th.e 
devdopment, morphology and functions of 
the teeth. Anatomy and physiology of the 
head and neck, including masticacion. 
PmYIJNititt: BIOL/54 

~ D1NH240 4 4 0 0 0 
Nllrltlon/ Prmntatlve Deatistry ()pea 
Lecture-discussion course relating the 
nutrients and their effeccs on general and oral 
health throughout the life cycle. An 
introduction co che principles of rounsding 
and instruction in preventive dentistry 
necessary 10 maintain optimum oral health. 
l'mrlJllitite: BIOL/54. CHEM/32 

disease risk levels and perform counseling and 
inscruccion in dements of nutrition as chey 
relate to the prevention of dencal disease. 
Prn-.,p,itite: BIOL/54, CHEM/32, HRMT334 

D£NH2S7 3 2 2 0 0 
Dental R-.,apliy I Open 
Lecture includes radiation physics, biological 
effects, radiation safety and protecrion, 
properties of x-ray film and techniques of 
exposing, processing, mounting and 
evaluating film. Laboratory experiences 
develop rompetence in exposing, processing, 
mounring and evaluating radiographs. 
CoruJuitite: DENA304 11nd DENA320 or 
DENH230 

D£NH2S9 2 1 2 0 0 
De.tat Raclograpliy II Open 
A continuarion of Dental Radiography I. 
Wcckly seminacs for basic incerpretation of 
radiographs and laborarory experience co 
develop student rompetence in raking oral 
radiographic surveys. 
PrerelJllitite: DENH257 ~IJuisite: DENH229 

D£NH278 2 2 0 0 0 
Dental Hygiene II Open 
A continuation of clinical practices. Further 
instruction and application in techniques for 
a complece oral prophylaxis and Phase I 
cherapy. Topics include smoking cessation, 
incraoral phocography, sonic scaling and air 
polishing. PrertlJuisite: DENH228, 229 
CorelJuisite: DENH279 

D£NH279 
Deatal Hygiene II Prartktm 
See DENH278. 

2 0 0 6 0 
Open 

Prert,puntt: DENH228, 229 CorrlJuititt: 
DENH278 

D£NH280 2 2 0 0 0 
Periodoiitology ()pee 
The clinical characteristics, histopathology, 
etiology and creacrnenr of periodoncal diseases 
ace presenced. Special emphasis is placed on 
che role of the dental hygienist in che 
prevencion and management of periodonral 
diseases. PrertlJuitite: DENH2IO, 228,229 
CorelJuitite: D£NH279 

DENH281 
Deatal Hygiene Ill Practiami 
See DENH288. 

S O O IS 0 
Open 

PrerelJllitite: DENH278, 279 Col"e'Juitite: 
DENH288 

DENH282 3 3 0 0 0 
Dllhll PINnacology 0,.. 
The study of drugs and cheir action on living 
tissue including cheir use as an aid in che 
diagnosis and rreatmenc and prevention of 
disease or to control or improve any 
physiological or pathological rondicion. 
Pmr,punte: CHEM/32, DENH230, 228, 229 
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DENH288 2 2 0 0 0 
Dental Hygiene Ill Open 
A continuation of clinical practices. Topics 
include dental hygiene care for individuals 
with special needs, care planning, third parry 
payment applications, subsrance abuse and 
dependcm adulc abuse. l'mrlJuisite: 
DENH278, 279 Core1Juisite: DENH281 

DENH290 3 2 2 0 0 
Connunity Dentistry Open 
Concepts of dental public healch and 
prevenrive denrisrry including principles of 
biostatistics, epidemiology, dencal manpower 
and delivery sys1ems. Srudents plan, 
implemenc and evalua.te a rommunity dental 
health project. PrertlJUititt: DENH227 

DENH291 
Dental Hygiene IV Prartialm 
See DENH298. 

S O O IS 0 
Open 

PrertlJllitite: DENH.281, 288 Corequisite: 
DENH298 

D£NH293 3 3 0 0 0 
General & Oral Pathology Open 
Basic concepts of disease process and the oral 
manifescacions of inAammacion, degenerative 
changes, neoplasms and developmenral 
anomalies of rhe oral caviry. 
PrertlJUisite: BIOL/54, DENH.210, 230 

DENH298 2 2 0 0 0 
Dental Hygiene IV Open 
A concinuation of clinical practices. Legal, 
ethical and managemenc aspeccs of che dental 
care system are considered. Caree.r 
alrernacives and job seeking skills ace 
demonstrated. Prertq,,i,ite: DENH281, 288 
CorrlJUisite: DENH29! 

DEVS012•• 3 3 0 0 0 
Thinking Skis Adaptor 
To increase awareness of chinking as a skill 
which can be improved. Students will 
develop che ability to identify and improve 
che use of basic parrerns of cognition. 
Activicics will include personal, academic and 
career applications. 

D1EM400 4 4 0 0 0 
Bosic Dietnaug V0</Tedt 
Introduction co diemaking principles 
covering die secs, die romponencs, curring 
and forming applications and material 
utilization. Experienced individuals may 
contact the instruccor ro gain admirrance 10 
chis COU!$e, 
Prn-.,p,ititt: TOOU91; CorelJUititt: D1EM40I 

DIEM401 6 0 12 0 0 
Bosk Diemaling Lala V0</Tedt 
Jncroducing the srudenr to basic diemaking 
procedures as they construct a blank die, 
piercing die and a forming die. 
PrertlJUititt: TOOU90 or •1Jui11almt 
~IJuisite: DIEM400 

DIEM402 2 0 4 0 0 
Advan<ed lllveprint Rmng V0</Te<h 
An interpretation of progressive die 
blueprints, jig and fixture blueprints 
including assembly drawings, plan and 
section views and derailing. 
PrertlJuitiu: TOOIA8J or •tpdvalmt 
Core1JUitite: CADl),JOJ 

DIEM403 3 1 4 0 0 
Progressive Die Design Voe/Tedi 
Hands-on drafting experience in che design, 
drawing and derailing of a progressive die 
using Compucer Aided Design (CAD). 
l'rtrufuisite: D1EM402 

D1EM404 44 0 0 0 
Adv1111Ced Diemooig V0</Tedt 
Complex die making procedures, including 
CAM actuaced dies and exposure 10 cost 
esrimaring and quoting. 
l'rtrufuititt: DIEM400 

DIEM40S 6 0 12 0 0 
Advanced Dlemug Lab V0</Tedt 
Constructing a more complex stamping die, 
including a progressive die chat has been 
partially designed and decailed by che 
scudenc. 
Prereq..;s;,., DIEM40I, DIEMIM mutt be tJtkn, 
t0=1tly with or prior to this course 

D1EM407 3 2 2 0 0 
Plastk Moldmaug V0</Tedt 
The scudenc is presenced with the basic fun
damental of plastic mold construction and 
molding processes. Experienced individuals 
may contact the insrrucror ro gain admiccance 
tO this CiOUI'SC. 

Prn-.,p,intt: D1EM400 o- D1EM40J 

D1EM413 3 2 2 0 0 
Electrical Disdiarge Machiniig Voc,'T«h 
Operation of both convcnrional and wire 
EDM machines. Consrrucrion of EDM 
electrodes. 

D1SL401 6 110 0 0 
Diesel Engines I V0</Tedt 
Inscruccion provided in rhe technical and 
non-technical aspeccs of diesel engines. This 
information will give the scudenrs the basic 
undersranding need.ed 10 rontinue in the 
Diesel Mechanic program. 

D1SL402 6 110 0 0 
Diesel Engiles II V0</Tedt 
Instruction in diagnosing problems and the 
nacure of repairs needed. Information on 
preventative measures co eliminate failures. 
Prertquitite: DISUOI 

DISL404 6 2 8 0 0 
Power Trains I V0</Tedt 
Class and lab activicies in the design and 
operation of drive rrain components 
including clucches, manual transmissions, 
drive lines, rear axles and wheel bearings. 

DISL40S S I 8 0 0 
Power Trains II V0</Ted, 
lnstrucrion will include che basics of 
automatic transmissions, power shift 
cransmissions, final drives and hydrost.n 
drives. Experienced individuals may conracc 
the instructor co gain admirrance co chis 
COU!$e. Prertquitiu: DISIA04, 406 

D1SL406 S I 8 0 0 
Hydraulics & Brakes V0</Tedt 
The scudy of basic mobi.le hydraulics. 
lmroduces principles, components, fluid sys
tems and circuits of hydraulic syscems. 
Vehicle braking includes study of hydraulic 
and air brake systems. 
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I :?urse ~~~':~ptions
2 1 

, 
0 0 

1 
Dies4I FIii syi1- Voe/Tedi emr,a. F .. ANysis Voe/Tedi 
The scudent will be inuoduced to basic fuel The student will derermine the rooc cause of 
systems principles and opcr.nional theory of f.wurc, how 10 properly prepare the pans for 
some commonly used systems as weU as inspection and determine what is normal and 
gcocral repair and diagnostic procedures. abnormal wear. Experienced individuals may 
Experienced individuals may contaa the contact the instruaor to gafo admittance to 
instruaor 10 gain admittance to this COW'SC, this course. 
~ : DISU02 ~ u, DISU02, ,t()4, ,t(.16 

DISl408 SI IO 0 
Ink Eloctddty Voe/Tedi 
An introduaion to basic elcaricicy and 
electronic principles that apply to diesel 
powered equipment. Systems and 
components covered include starting, 
charging. lighting and accessories. 

DISl409 S 76 0 0 
Dlnel EloctrNic:s Voe/Tedi 
A $!Udy of dcaronic fundamentals, lab work 
with electronic components and tc:stfog 
equipment. Diesel engines which arc 
computer concroUed arc used in lab 10 

demonstrate applications of electronics on 
diesel powu which meet demands of the 
fucurc. Experienced individuals may comaa 
the instruaor 10 gain admittance to this 
COW'SC. Pm-t,pintt: DISUOIJ 

DISl417 S I I O 0 
HelYy £.....- Rlplir Voe/Tedi 
lnstruaion in the repair and service of 
equipment relating to the heavy equipment 
indu.ruy. This includes all plwcs normally 
done in a general repair shop. lnstruaion is 
given under scruaured lab and field 
conditions. Experienced individuals may con
aa the inscruaor to g:ain adrnirrance to this 
course. Pm-t,panu: DISU02. ,to,t, ,t06, 408 

DISl411 s 1 a o o 
hcl Rlplir Voe/Tedi 
lnscruaion in the repair and service of 
equipment relating co the trucking indusrry. 
Th.is includes all plwcs normally done in a 
general repair shop. lnstruaion is given 
under scruaurcd lab and field conditions. 
Experienced individuals may concaa the 
instruaor 10 gain admittance co this course. 
Pmwptuiu, DISUD2, 404, 406, 408 

DISl420 3 1 4 0 0 
Air~ Voe/Tedi 
A course on basic air conditioning theory and 
design. Emphasis will be placed on various 
system controls and on service operations. 

DISl421 s 1 a o o 
Opntioll & Mail!- Voe/Tedi 
Instruction in the proper methods of 
maintaining all equipment. Safecy wiU be 
emphasiud. 

DISl430 4 2 4 0 0 
emr,a. FNI Syitas Voe/Tedi 
1bc student will be introduced co basic 
Caterpillar fuel system principles and theory 
for mechanical and dcaronic engines. 
General repair and diagnostic procedures will 
also be covered. Experienced individuals m2y 
oontaa the in.scruaor co gain admittance to 
mis course. 
~u: DTSU02, 404, 406, ,/08 

DISl432 2 1 2 0 0 
~LS/PC· Hy'- Voe/Tedi 
This course will oover the design and theory 
of LS/PC hydraulic systems. This counc will 
cover the funaion, operation and diagnosis 
of LS/PC hydraulics. Experienced individuals 
may contaet me insLruetor to gain admietance 
co this counc. ~ DISU06, 408 

DISl433 2 2 0 0 0 
~ Senkl w...tt. Sys Voe/Tedi 
lnstruetion covers basic oomputer skills 
related co Caterpillar compurer syscerns. 
Students will learn how 10 operate SIS, Pms 
lnccgratoc, DBS Pms orders and wotk orders. 

DISl434 4 0 0 0 16 Ctt.,.. lltnslip Voe/Tedi 
Wotk experience at a loul CatcrpiUar 
dealership. The wotk experience will be 
compariblc with the students abilicy and 
previous course work. 
~ u: D1SU02, ,t()4, 406, 408 

D1Sl43S 2 0 4 0 0 
emr,a. Mlltl-Me6i Voe/Tedi 
The scudcnt will a,mplctc Caterpillar 
oomputcriud tests and review modules. 
~ D1SU02, ,t04, 406, 408 

DISl470 4 1 6 0 0 
~ Eledridty Voe/Tedi 
The elearical circuitry on diesel powered 
equipment is covered. Included arc 
croubleshooting, diagnosing and repair 
procedures. Experienced individuals may 
contact the instruetor 10 gain admittance to 
this counc. ~u, DISU08 

Dm401 3 1 4 0 0 
llffl Tt Dtskttp ,...... Voe/Tedi 
Counc inuoduces student 10 operating sys
tem of the Macimosh computer. lndu.ruy 
standard electronic layout program is used co 
introduce the scudem 10 the field of 
electronic desktop publishing. 

DMAS3SO I I O O 0 
HNltk FleW Voe/Tedi 
Roles of dietary personnel in health facilities, 
State and federal guidelines. Explore 
managerial aspects within hcilir.ies. 

DMAS3Sl 1 0 2 0 0 
FtN PrtpnliN Voe/Tedi 
Basic principles and development of 
techniques as they apply to preparation of 
each food group. ctiterion for evaluating 
produa qualicy, laboratory experience. 

DMAS3S2 2 2 0 0 0 
Saltwtlol/ MNI Senkl Voe/Tedi 
Methods of cfficicn dy serving safe, plea.sing 
food. An awareness of sanitation will be 
=red for all mas of food service. 

DMAS3S3 1 I O O 0 
NlltrillN lit Cycle Voe/Tedi 
An in-<lepth study (social, physiological and 
psychological need) of residents from in&ncy 
to geriatric. Explore the therapeutic tole of 
food. 

DMAS3S4 11 0 0 0 
IWfW Diets Voe/Tedi 
Assessment of special dices, using approved 
diet manual, a review of food guidelines and 
hints for makfog modified dim more 
appctiz.ing. 

DMAS3SS 1 1 0 0 0 
FtN ,...._ 111111 111 Voe/Tedi 
Total production needs, equipment layout, 
work methods, food sroragc, food 
preparation, service, sanitation and use of 
oomputers in food service. 

DMAS3S6 2 2 0 0 0 
FtN Senkl la I Voe/Tedi 
The management functions ~uired to 
organize and maintain an efficient qualicy 
dietary department are developed. 

DMAS361 I O O O 4 
Ftt4 Prep FleW E.,i.c. Voe/Tedi 
Application and evaluation of food 
preparation in health carc facilicy. Praaical 
experience in scleaed health arc facilicy 
supervised by a registered dietitian. (P/F) 

DMAS362 1 0 0 0 4 
Sahtita/ MNI Senkl FWil Exp Voe/Tedi 
Application/evaluation of sanitation and meal 
service in healdi care facilicy. Practical 
experience in sclca:cd health are facilicy 
supervised by a registered dietitian. (P/F) 

DMAS363 10004 
llllrtlill Uft Cycle FWil E..-. Voe/Tedi 
Application/evaluation of nutricional aspects 
in health care facilicy. Praaical ccperience in 
sdcaed health care facilicy supervised by a 
registered dietitian. (P/F) 

DIW364 100 0 4 
IWfW Dltt/FltW ~ Voe/Tedi 
Application/evaluation of modified dim in 
health are facilicy. Praaical experience in se
leaed health care facilicy supervised by a reg
istered dietitian. (P/F) 

DMAS36S 1 0 0 0 4 
FON ,...._ FWil Exptrltlce Voe/Tedi 
Application/evaluation of food produccion in 
health care facilicy. Practical ccperience in 
selected healm care facilicy supervised by a 
registered dietitian. (P/F) 

DMAS366 I O O O 4 
ftN S.vb .... FWil Exptrltact Voe/Tedi 
Application/evaluation of food service man
agement in health care facility. Praetical 
experience in sclcacd health arc facilicy 
supervised by a registered dietitian. (P/F) 

DWl110 3 3 0 0 0 
IIIMldlN It """" Cert 
A survey of the clements and techniques of 
theatre with emphasis on acting, directi.ng 
and playwriting. Attendance ar dramatic 
produaion encouraged. 

DWl111 3 3 0 0 0 
~ of Amit Gtanl 
Trafoing of the body, voice and mind as 
aafog insLrumcnts. Counc includes aaing 
cxeccises, scene analysis and performance. 

DWl113 3 3 0 0 0 
CrtlllYt Dr.. Sdittl/Rt< Gtanl 
EJemcnts of improvisaLional acting. Students 
will learn approaches for participaling in as 
well as leading =cive drama activities. 

2 0 4 0 0 
6-al 

Praaical experience in acting, directing and 
stage design. Students will be involved in all 
stages of produetion, from auditions to final 
performance. May be repeated for up 10 

eight semester hours of credit. 

DWl11S 3 0 6 0 0 

"""" PrNllditl 
6-al 

Sec DRAMl14 

DWl116 • o a o o 
1-lrt PrNllditl 6-11 
SccDRAM114 

KON101 3 3 0 0 0 

• • • • Prllldples ti Mllr.....ia Core 
This course is an introduaion to basic macro-. 
eoonomic ooncepts and principles. It deals 
with the problems of resource alloc:acion, 
supply and demand, narjonal income, 
employment, price levels, liscaI and monetary • 
policy, money and banking systems and 
clements of global finance. ECON IO I is nor 
a prerequisite for ECON I 02. 

KONI02 3 3 0 0 0 • 
Prllldples of Mlcr.....ia Cert 
This course CO\'Crs a survey of demand and 
supply conditions, cost scrucrurc, ma~ 

struaurc and how these clements affect • 
individual households, business firms, 
government and global trade. ECON IOI is 
not a prerequisite for ECON I 02. 

00101 3 3 0 0 0 • 
IIITt It EMGtlta 0,. 
Presents a btoad overview of the field of edu-
cation including foundations of American ed
ucation, roles of teachers and srudents, history • 
and philosophy and curriculum. Students will 
complete a 40 hour practicum at the ' 
elementary, middle, or high school level. 
Recommended for students who plan 10 

major in education. 

EDCR107·A+act*" 1 I O O 0 • h.slts II E-. n-y/Prr:Ja 0,. 
Presents a broad overview of me field of edu-
cation including foundations of American ed- • 
ucation, roles of teachers and scudenrs, history 
and philosophy and curriculum. Students will 
a,mplete a 40 hour practicum ar the 
elementary, middle, or high school level . 
Recommended for srudents who plan co 
major in education. 

EDCR16S 3 3 0 0 0 
Yalta of Ex..-Leaws 0,. 
A survey of exceptional learners in the 
classroom will be explored. History, 
philosophy, current issues, trends and 

• 
• 

mainstreaming will be discussed. 
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• .Course Descriptions 
EDC1207 2 o o o a EUIT316 3 o , o o 

•

lltnslilp Teodiiit Expn11QS 0,. Cmit Mllysls I la Voe/Tedi 
Provides opportunity co assist in the school as Basic experiments in AC & DC circuit 
a reacher aide or co assess one's potential and analysis including familiarizacion with basic 
inceccsc in teaching as a career. ccst inscruments, series and paralld circuits 
Pmwp,in#: EDCRJOJ (using ccsistors, capacicors, inductors, 

-

. 
barrerics and. power supplies) and applica-

WM32S 3 3 0 0 0 tions of dcccrical laws and theorems. 
6-a Electridty Voe/Tedi c-,p,intn ELHT3U 
For beginners, theory, conuolling elearicicy, 
voltage, amps, ccsiscance, wattage, series and 

Plllpacallel circuits, DC and AC, banecics, 
tlWelectric lighting, genecacors and motors. 

EWl4SO 3 3 0 0 0 
1..re4 Matli Voe/ltd, 

'

Mathematics relaced to basic elcaconics. It 
includes basic algebra, eight tciangle 
aigooomctry, scientific nocacion, with 
applications co DC and AC circuitry. 

.. EWl4S1 3 3 0 0 0 
tl9DC & AC F....._a& Voe/Tedi 

An incroducrory course in DC and AC fun
damentals. Subject marrec includes Ohm's 

- ~w, series and parallel circuits and measucing 
ill cnscruments. 

EWl4S2 3 0 6 0 0 
DC & AC falaeatals la Voe/Tedi 
~ laboratory will enable the srudenc co ill~y,:e basic L-C-R circuitry. Basic ccsc 

cquipmenc usage will also be presented. 
Pnrttpmiu: EI.EM451 ,...,, I>, ""-

-~~ with or prior u, tin, co11n1. 

~BfM462 3 3 0 0 0 
111;111 Eledroaics Voe/Tedi 
An introduction co the principles of basic 

and CMOS digical circuits. Included 
basic gates, countecs, registers and 

mulciplcxer configucatioos. 

BfM463 30600 
111;111 ElectrOlks la Voe/Tedi 
This laboracory consists of experiments on 
basic TIL and CMOS ciccuits. Included ace 
gates, counccrs, registers and multiplexer 
configurations. Pwrupdnte: ELEM/62 ''""' 1H 
td... ~ with or pru,r u, tin, co-. 
BHT313 3 3 0 0 0 
Teclliclll Matli I Voe/Tedi 
Introduction 10 mathemacical skills needed by 
electronics technician with emphasis on algebra 
and irs application 10 electronics. Topics include 
algebra, conversion of units, powers of I 0, 
using elccrronic calculators and solving 
equacions. 

BHT314 S S O O 0 
<nit Alalysis I Voe/Tedi 
An analytical inrroduccion co dicecr and 
alternating cucrcnc fundamentals essential in 
all phases of eleccricicy and clcccronics. Topics 
covered include , Ohm's law, Kirchoff's law, 

'

Thevenin-Norton and Superposition 
theorems, impedance, resonance, series and 
pacallel circuits, resistors, capacitors, 
inductors, barccrics and meters. Cort,pasiu: 
ELHT316 

IBHT31S 3 I 4 0 0 
farimtloa Tecliiiqlts Voe/Tedi 
Rendering of isometric and orthographic 
projection drawings. Also soldering ccchniques, 
&bricacion of sheet metal enclosuccs, 
production of printed circuit boards using 
hot ra hie and ccchin methods. 

B.HT323 3 3 0 0 0 
Tedliml Matli U Voe/Tedi 
Continuacion of Technical Mach I. Topics 
include exponents, radicals, quadcacic 
equacions, simultaneous equations, 
trigonometry, graphing, phasor algebra and 
logarithms. 

ELHT324 3 3 0 0 0 
c..,.tw PtOf I I Voe/Tedi 
Basic programming techniques such as writ
ing algorithcns, drawing of Bow charts and 
developing programs that include loops and 
subrouciocs. 

ElHT330 22000 
D1;ta1 <nits Voe/Tedi 
An analysis of those circuits which form basic 
building blocks for a digical system co include 
logical gates, such as OR. NOR and and 
NANO, storage registers and counters. 
Ow.tpmire: ElHT362 

ELHT331 3 3 0 0 0 
<nit Alalysis II Voe/Tedi 
Deals with principles and electrical properc:ies 
of semi-conductor diodes, uansistors, 
inccgcaced circuits and integrated circuit 
amplifiers complete with mathemacical analy
sis of equivalenc circuits and their cvaluacion. 
Pnrttpmitn ELHT3U, 316; c-,p,intn 
ELHT363 

ElHT332 3 3 0 0 0 
Digital BectrOlks V1</Tedl 
An analysis of those circuits which form basic 
building blocks for a digital system, co 
include logical gaces, such as OR, NOR and 
and NANO, storage registers, councers and 
microprocessors. 
Ow.q,litiu, ELHT364 

ELHT340 3 3 0 0 0 
MkroproctSsors Voe/Tedi 
This course covers cwo major areas of micro
computers and microprocessors. The 6rst is 
an invcscigacion of the specific archiceccurc of 
microprocessors and fundamencal microcom
putec hardware. The second area is software 
and srudies specific assembly language 
instructions foe common roucines and pro
gram struccuccs. Pwrupdnte: EIRT330, 362, 
c-,p,intr. ELHT341 

ELHT341 S O 10 0 0 
MlcroproctSsors ~ Voe/Tedi 
Includes c:xpcciments which exercise 
microprocessor instruction secs and 
microcomputer ccnrral processing unirs, 
memory and l/0 devices. Routines and 
subrouti.nes ace written in assembly language, 
assembled, downloaded and tested. 
Pmwp,in#: EIRT330, 362, Yl'W'f'M"' 
ELHT340 
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ELHT34S 2 2 0 0 0 
Opntiig System Voe/Tedi 
An incroducrioo to the disk operacing system 
and Windows. Objectives are to enable the 
user co load and execute programs, maintain 
an orderly system of 61es on the disk and to 
coordinate input or output devices. 

ELHT346 3 3 0 0 0 
Mlcroc-,.tw Opntiig System Voe/Tedi 
This course is a user's intcoduction to the 
Windows, MS, DOS and UNIX Operating 
Systems. Objectives are co enable the usec co 
load and exccucc programs, create and modify 
files and maintain an orderly ftlc system. 

ELHT362 2 0 4 0 0 
Di;tal <nits la Voe/Tedi 
Laboratory evaluation of small-scale 
integrated circuits and medium-scale 
imcgcaced circuits. In addition co basic 
and/or gaces, it includes dccodccs, encoders, 
counters and multiplexers. 
Contpmiu: ELHT330 

ELHT363 3 0 6 0 0 
Cmit Aaalysis II la Voe/Tedi 
Analysis of solid state circuitry. Includes 
transistor and integrated circuit expcrimenrs. 
Linear amplifiers and active filters arc 
evaluated. ~ 'J"isilt ELHT3U, 3 16; 
c-,p,inte: ELHT331 

ELHT364 3 0 6 0 0 
Dl;tal BedrOlics la Voe/Tedi 
Laboratory evaluation of small-scale 
integrated circuits and medium-scale 
incegraced circuits. In addition to basic 
and/or gaces, it includes comparators, 
decoders, encoders, counters, mulciplexers 
and microprocessors. Ow.,punu: EUIT332 

ENGloa2- . A+-t- 3 2 2 o o 
ESl Ust-s/Comrsatlol s.as I Maptar 
For inrccmediate-lcvcl srudents co improve the 
accuracy of their pronunciacion and co develop 
the listening and speaking skills needed co 
communicate in diverse settings. Classroom 
activities ace supplemented by individualized 
listening and pronunciation exercises. 

ENGlOl3- -~ 3 2 2 0 0 
ESl Ustllling/ C.vtnatlol Skis II Adaptor 
For advanced students co develop fluency in 
English and to improve the listening and 
conversation skills needed for careers and 
academic srudy. Classroom acrivicies ace sup
plemented by individualiud listening and 
pronunciation exercises. 

ENGl0&4" 3 2 2 0 0 
Com:ualcatlve ~ for ESL Adaptor 
This course provides nonnative speakers of 
English with intensive praccicc in advanced 
English grammar while promoting the 
development of commuoicacivc skills. Areas 
of instruccion include tenses, passive voice, 
reported speech, conditions, etc. 
Prff'<l[,,uitr. Mmim1ntt _,..,, on tlH TOEFL or 
Midtig,m Tat. 

ENGlOIS" 3 2 2 0 0 
Ra £l9la as a SICOlld lapap Aclaptor 
This course is designed for nonnative 
speakers of English. Reading comprehension 
skills are developed through vocabulary work, 
guided reading activities and discussion. 
Reading macccial is inccllecrually stimulacing 
but not beyond the students' level of 
comprehension. ~ tpmiu: Minnn,un ,cora 
on the TOEFL or Mi&hig.,, Tat. 

ENGlOl9 .. ~ - 3 3 0 0 0 
lm4lctloa to Writiig s.as-ESl Aclaptor 
An intcoduction co the mechanics of word 
order and sentence parcerns of English. 
Writing skills arc designed co mecc the needs 
of ESL srudems preparing co take basic 
writing. 

ENGl090°* 3 3 0 0 0 
Colep Prtpntory Writiig I Aclaptor 
lntcoduccs srudcocs co writing at the basic 
sentence and paragraph levels including 
grammac, punctuation, spelling and edi;ing 
techniques. Srudenrs then compose 3-4 
essays. preparation for ENGL09 I and 
ENGLIJ7. 

ENGl091.. 3 3 0 0 0 
Colep Prtpcntory Wriflla II Adaptor 
Prepares srudencs for college-level writing 
while revic:wing sentence and paragraph 
panerns, mechanics and essay development. 
Explores writing pucposcs, audience and 
editing based oo assignment criteria. Students 
write 4-6 essays. For students who have taken 
ENGL090 or meet that course's objectives. 
Preparation for ENGL! 17. 

£NGl117 
Coaposltlol I 

3 3 0 0 0 
Cort 

Designed co help students read and write cf. 
feccively. Exploration of the relationship of 
audience co writer and material. Emphasis on 
developing concrete detail co support main 
ideas. Pm-ttpmiu: S.tisf-ry wriling sltil/s 

ENGllll 3 3 0 0 0 
Coaposltlol II Core 
Expository and persuasive writing developed 
through critical reading. The coucsc explores 
scrucrucc, scylc, research and documenracion. 
Pwrupdnte: ENGL/17 

ENGl119 3 3 0 0 0 
Tedliml & ltsiitss Writiig Core 
A study of technical/business communication 
with emphasis on writing in the workplace. 
Course macecial includes wrircen and oral 
communication co a variccy of audiences in 
diffcccnc siruations. Thecc will be special 
focus oo individual career goals. 
l'wrtlpdnu, ENGL117 

ENGl121 3 3 0 0 0 
Creative Writiig 6-al 
An incrodu.ct.ion co the techniques of wricing 
pocrcy and fiction. Students will read the works 
of professional writers and apply the principles 
of imaginacivc wricing co their own wod<. 

ENGl124 · ~ 
Fldiol Writiig 

3 3 0 0 0 
6-1i 

A course devoted co the advanced srudy and 
writing of fiction, emphasizing the 
development of narrative techniques and an 
expanded understanding of contemporary 
ficcion writers and their work. 

•• Adaptor Coones cannot be uoed to I\Mill d"(Tee req,.hmenta 2003-2004 
• • • ~ Courses cannot be uaed to flJIM or - for roqun,d or option CXMnea in any ~ or diploma pn,gram 
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Course Descriptions 
ENGL12S • Adjun<t- 3 3 0 0 0 
Poetry Wrilillg Getiwal 
A course devored co chc advanced scudy and 
writing of poerry, emphasizing che 
development of poetic techniques and an 
expanded undersranding of conremporary 
poecs and their work. 

ENGl410 3 3 0 0 0 
CoNMicotioa ~s Voe/Tedi 
Reading, writing, speaking and liscening are 
studied as methods of exploring and cvaJuating 
technological advances in trades and industry. 
Adapring communication for different 
audiences, evaluating industry-related liceracure 
and basic business writing are emphasized. 

ENGRISS 2 2 0 0 0 
bgi1eeri11g Con,utations Open 
This course includes the organization, 
solution and prcsencation of engineering 
problems. Topics include S.I. units and 
sclecred engineering topics. 
Pm-tq,usite: MATHI23 mNSt be uJtn, concur
rently with or prior to this coune. 

ENGR160 2 2 0 0 0 
EagiiNrilg FORTRAN Open 
The FORTRAN language in batch and 
inreracrive modes wich an emphasis on 
solutions to engineering problems. 
l'mTf{l'isitc MATH I 23 mNSt be tAlten 
concurrtntly with or prior to this count. 

ENGR161 2 2 0 0 0 
flgiletrilg C/ Ctt Open 
Learn m solve engineering problems by 
computer using che CIC++ language. 
Emphasis is placed on program logic, 
organization and numerical methods. 
~tJNisitc MATHI23 m,ut be taken 
co,m,rm,tly with or prior to this count. 

EHGR16S 4 2 4 0 0 
flgr Gr..WU/Conceptual Desiga Open 
An incegracion of conceptual design, engi
neering graphics and compurer aided design. 
This course includes orthographic projecrion 
applied m three dimensional geometry and 
engineering drawing. lnscrumem and free 
hand applicarion roan open ended projecc 
char includes a formal engineering report. 
Pm-ttJNisit.: MATH/23 must be uJtm 
ronam"tntiJ unth or prior to this couru. 

ENGR17S 3 3 0 0 0 
Eagineemg Statics Open 
This course includes che vcaor and scalar analysis 
of coplanar and non-coplanar force sysrems, equi
librium concepts, fria:ion, cencroids, moments 
and produets of inertia. Mohr's circle, radius of 
gyration, inremal forces, shear and bending 
moment diagram. 
l"rmtJuisiu: PHYL/21; Corequisite: MAni/30 m11.1t 
H tAltm ctt11C11rmrdy wi1h or prior u, this co11nt 

ESST376 2 2 0 0 0 
Eledro-Mtdtanical Systems Voe/Tedi 
The basic theories, concepts and principles of 
electromechanical devices such as relays, 
conracrors and DC/AC mocors will be 
covered, as well as rhe basic principles of 
mechanical relationships including gears, 
pulleys, belt drives, wheel and axle, inclined 
plane, screw, wedge and levers. Pneumaric 
devices such as compressors, morors, valves 
and accuacors are covered. Basic sensors will 
also be covered. Prtr.quisite: E/..HT331, 363 
Core llisiu: ESST377 

ESST377 2 0 4 0 0 
Sectro-Mechcakal Systems Lab Voe/Tech 
Application of che basic theories, conceprs 
and principles of cleccromechanical devices. 
Projects are applications of principles used in 
business machines, security syscems and 
medical electronics syscems including 
consrrucrion of various examples of com
pound machines using wheel and axle, gears, 
leveIS and belc drives. Projeccs using basic 
sensors, pneumatic valves, cylinders and 
actuacors will be constru.eted. Prertquisit.: 
ELHT331, 363 CorttJNisite: ESST376 

ESST378 2 2 0 0 0 
Bask Imaging Devices Voe/Tech 
Analysis of various imaging systems, 
including laser primers, copiers, fax 
machines, scanners and accessories such as 
document feeders and sorters, monicors, 
cameras, LCD displays. Prertq,usite: 
EUIT33J, 363 CorttJNisite: ESST379 

ESST379 2 0 4 0 0 
Basic Imaging Devices Lab Voe/Tedi 
Experience in croubleshoocing, service and 
repair of copiers, laser primers, fax machines, 
scanners and peripherals, monitors, cameras, 
LCD clisplays. Pr.reqNisite: ELHT331, 363 
Cortquisite: ESST378 

ESST380 4 4 0 0 0 
COIIIIMkations Systems Voe/Tedi 
The analysis of communications systems 
including transmission and reception of AM 
and FM radio, television, sacellice and 
microwave including antenna and 
rransmission line rhcory. Plfftquisitt: 
ELHT331, 363 CorttJNisite: ESST381 

ESST381 4 0 8 0 0 
eo.nn...kallons Systems Lab Voe/Tedi 
Laboracory experiments in radio, celevision, 
satellite and microwave syscems including chc 
construcrion and alignrocnc of a broadcasc 
radio receiver. PrerttJNisite: ELHT331, 363 
Cortq,usitt: ESST380 

ESST382 2 2 0 0 0 
Sea,rity Systems Voe/Ttdt 
Analysis of video monitoring systems, fue 
and incruder alarm sysccms, climace concrol 
syscems. PrerttJNisite: ESST376, 377 
Cortf{l'isiU: ESST383 

ESST383 
Sealrity Systems Lab 

2 0 4 0 0 
Voe/Ttdt 

lnscallarion, maintenance and 
troubleshooting of various security sysrems. 
Pr.requisite: ESST376, 377 Cortquisite: 
ESST382 

ESST384 2 2 0 0 0 
Meacal ElectrOllks Syst•s Voe/Tedt 
This course trains che scudenr in electrical 
safety testing and che repair, calibracion and 
prevenrarivc maintenance of patient 
monitoring equipment such as ECG, blood 
pressure, defibrillacors, ICU, CCU cencral 
scarion monitoring systems and che respiraco
ry insrrwnentacion. Included will be a self
paced study of medical terminology. 
Prertquisiu: ESST376, 377 CorttJNisitt: 
ESST385 

ESST38S 2 0 4 0 0 
Meclail EledrOllics Systems Lab Voe/Tedi 
Repair calibrarion and preventative 
maincenance of critical care, diagnostic, life 
support equipmenr in a "hands-on" 
environment. Prerequisite: ESST376, 377 
Cortquisite: ESSTJM 

ESST386 2 2 0 0 0 
Syst1111s Troulileshootilg Voe/Tedi 
A study of elecuonic syscems croubleshoocing 
theory, methods and cechniques. 
l'rtretJNisitt: ESST37S. 379,380,381,382,383 
Cortquisite: ESST387 

ESST387 S O 10 0 0 
Syst1111s Tro.tiltshootilg Lab Voe/Tedt 
A "hands-on" experience uoubleshooting and 
repairing a variety of electronic equipment 
such as copiers, security monitors and 
cameras, radio, televisions and sacellite 
sysccms. Prertquisiu: ESST378, 379, 380, 381, 
382, 383 Cortq,usite: ESST386 

ESST388 S O O O 20 
lntnslip Voe/Tedi 
A semi-strucrured experience in che srudenr'.s 
chosen field working as an incern wicb a 
sponsoring organization. Studem has the 
opportunity to network with professionals 
and employers in his field. Scudenr will write 
a resume suirable for employmem 
applicacions. Pr.requisiu: ESS7378, 379, 380, 
381, 382, 383 

EXSP14S 
first Aid 

2 2 0 0 0 
General 

Discussion and application of che basic 
cechniques in administering firsc aid will be 
covered in chis course. Cardiopulmonary 
resuscicacion will be covered and ocher 
emergency sicuations will be cliscussed. Red 
Cross certification will be awarded ro chose 
who qualify. 

EXSP220 2 2 0 0 0 
¥al rr111tss & COIICltioning Opea 
Development of personal fitness using a 
variety of conditioning and exercise 
cechniques, inclucling weighc training, 
aerobics and aquatic fitness. Instruction on 
acure and chronic responses to exercise and 
che role of exercise in health promotion and 
weight management. 

EXSP221 2 2 0 0 0 
uadetslip Tedi for fitlllSs Propu Opea 
This coUISC covers che developmenr of 
exercise leadeISbip skills for a variety of 
activities. Includes che planning and 
promotion, as well as the ceaching techniques 
for developing firness in ochers using a variety 
of exercise modalities. Aerobics, weight uain
ing and aquatic fitness arc included. 
Prertquisite: EXSP220 

EXSP2SO 3 3 0 0 0 
Intro to herdse Physiology Open 
This course is designed ro introduce srudents 
m che basic concepcs of exercise physiology. 
Students will study chc concrol of body 
movements and how normal body funccions 
are alrered and subsequencly restored in 
response co che stress of exercise. 
f'mtqi,isite: BIOl/54 

2003-2004 .:: = = ::::: : :=::::: ~"""°'""' ..- opcion courses In any de!,-ee or diploma pr-ogrem 
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FIRE241 3 3 0 0 0 
rn Behavior & lnvestigatioa Opea 
Covers che behavior of 6re in confined • 
su~crures 3:"~ che met.hods used co determine· 
point of ongtn, cause and travel of fire wichin 
a struccu re. 

FIRE242 3 3 0 0 0 I 
Property ll1Sfr111Ct-f!Glld lmstigation Open 
Covers principles of property insurance and 
invesrigacion of incendiary fires wich an 
emphasis on the invesrigarion of the insurance' 
fire fraud. 

FIRE243 3 3 0 0 0 
a.Hng Conslnlclion Open 
Srudy of building macerials, components and ' 
design features with regard ro their reaccions 
under fire conditions. Course also includes in
terprecation of Life Safery Code and its 
application co proposed and ex.isting I 
srrucrures. Pm-tquisite: FIRE241 

' 
FIRE244 3 3 0 0 0 
rire Protedioa Systems Open 
An cxaminarion of devices and systems I 
inscalled and utilized to support che fire 
service in che detection and suppression of 
fue. l'mttJNisitt: FIRE241 

FIRE24S 
Haz•clous Materials 

33000. 
Open 

This course concencrares on principles of 
response planning for incidencs involving rhe 
manu&crure, rransporrarion, scorage and use • 
of haz.ardous macerials, with che objeccive of 
minimizing harm to people, property and che 
environmenc. Pmtquisitt: CHEM131, FIRE24I 
orSFTY301 

FIRE247 3 3 0 0 0 • 
Planning for Fire Proledion Open 
This course is designed co help develop strategic 
plans for fire proceccion of an area, community, • 
multiple building complex and single building. 
Through the use of data colleetion sysrems and 
other management cools, the student will be 
able ro idencify and analyic fire problems and 
develop alcernarive solutions. 

FIRE248 3 3 0 0 0 
Emergt11<y 5cNe Management Open 

I 
Covers emergencies and incidenr command 

1
. 

syscems co maintain conuol in emergencies of 
fire suppression, mass casualty and hazardous 
macerials. Information, logistics, press, 
finance, ocher areas are addressed in incident 
command sysrem. I 
FRENIOI 4 4 0 0 0 
a.-t.-y French I Core 
An inuoduccion ro che basic skills in 
understanding, speaking, reading and weiring • 
French. Grammar analysis, classroom 
conversational practice and some explorarion 
of French culrure. 

FRENl02 4 4 0 0 0 I 
Eie-t.-y French II Core 
Continued practice of che four basic skills and 
grammar analysis begun in French IO I. lncro
ducrion ro short prose selections wich I 
conversational emphasis. PmTquisitt: 
PREN/OJ or perm~n ofins=r 

I 
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af ourse Descriptions 
REN103 4 4 0 0 0 

lfllllCliate frendi I COl'e 
iew of essential grammatical 

nstructions emphasizing major areas of 
aifficulty for English speakers. Use of 
cultural and literary matecials co develop 

IFersarional skills. ~'" FREN102 or 
i.uil>n of instrurtor 

FREN104 4 4 0 0 0 
llt.-Mafe French II COl't 

ntinued review of grammatical 
nscructions using cultural materials. 
ding, writing and conversation will be 

emphasized in the conrext of cultural issues 
d current events. l'reruf"isite: PRENJ03 or 

usion of itu'""1or 

141 3 3 0 0 0 
1111n to ~y COl'e 

rse uciliies basic concepts of cultural ge
phy (area, landscape, ecology, diffusion 
integration) in a systematic examination 

of the contemporary world. Course is 

IC
. ded to provide elementary acquaintance 

field of geography. 

147 3 3 0 0 0 
Dmloped World COl't 

rE course systematically surveys the 
pies, cultures, rcsou.rces and problems of 
cultural realms commonly designated as 

the developed wodd (Anglo-America, 
Europe, Russia, Japan and Australia). 

•
148 3 3 0 0 0 
World COl't 

This course systematically surveys the 
pies, cultures, resources and problems of 
cultural realms commonly designated as 
Third World (Lacio America, Black 
ica, the Islamic World, India and China). 

E 44000 
Gtf-. I COl'e 

pment of the basic skills of 
undemanding, speaking and writing 
German. Grammar analysis, classroom 

•

nvcrsational practice and some exploration 
the German culture. 

GEIM102 4 4 O O O 
my Genna II COl'e 

unued practice of the four basic skills 
grammar analysis. Introduction of shorr 

prose selections with conversational 
emphasis. s=u: GERM101 or whWl: r :::n;n 
..,...._, Gtmian I COl'e 

iew of essential grammatical 
nscructions emphasizing major areas of 

culty for English speakers. Use of 
man cultural and literary materials to 

develop conversational skills. Pm-t'l"isitt: 

c:2orhun=torp,rminion4 
4 

O O O 

..,...._, G«IIICIIIII c ... , 
Continued review of grammatical 

nsuuctions using German culrural 
terials. Reading, writing and coaversarion 
be emphasized in the comexc of culrural 

issues and current events. 
• 'te: GERMI03 or insn=tor p,rmission 

Gl0S199 2 2 0 0 0 
Japcll: The Changiag Trcation 6-111 
Focuses on history and changing cultural 
traditions of japan's modern era and the brief 
period during which Japan has developed its 
own distinctive urbanized, indusrriali?.Cd and 
democratic society. 

GRPH400 4 2 4 0 0 
Gr"'9i< Alts Orientation Voe/Td 
A prerequisite for all graphic arts courses as 
an introduction co graphic arts technology, 
terminology and related graphic areas. Course 
will involve lecrure and lab work in offset 
printing, prepress and bindery. 

GRPH401 3 3 0 0 0 
Methods of GrapWc Alts Voe/Tedi 
Inrroduccion co the various chemicals used in 
the graphic arcs indusuy. Safety; environmental 
concerns and basic chemistry and physics from 
pH to how silver reacts co light. 

GRPH406 4 2 4 0 0 
Gr"'9i< Alts Dtsigll I Voe/Td 
lnuoduces the beginning scudem to the basic 
fundamencals and techniques in preparing 
camera ready arcwock for production. The 
function and purpose of design will be scudied 
closely as will basic principles of design. 

GRPH410 4 2 4 0 0 
hessl Voe/Tedi 
Inrroduccion co basic offset principles and 
practices. This course will involve the student 
in small press operations covering in.k and 
water balance, single side and rwo side 
printing. PmtfJ"ilitr. GRPH400, 401 

GRPH412 4 2 4 0 0 
GrapWc hepress I Voe/Tt<h 
Introduction ro conventional preprcss 
techniques. Studencs will receive hands on 
rraining in basic process camera, film 
assembly and contacting techniques. This 
course will involve the studenr in spot color, 
work and tum and seep and repeat film 
assembly. Contacting and various places and 
plaremaking rechniques wiJI also be srudied. 
f'reru/1'isitt: GRPH,j(}(J, ,{OJ 

GRPH413 4 2 4 0 0 
GrapWc hepress II Voe/Tt<h 
A continuation of Graphic Preprcss I, 
students will study more advanced film 
assembly, plare making and proofing 
techniques. This hands-on workshop 
environment will focus on multi-colored, 
multi-page projcas. 
I'mY'f"isite: GRPH,{OO, 401, 412 

GRPH416 3 I 4 0 0 
Desktop Pulilshiag II Voe/Td 
This incermediare level desktop publishing 
course will sucss creation of complex 
multiple page documents using Quark Xprcss 
software. T ypcsecting and graphic formats 
relative co page layout, irnporring and 
exponing files. Pm-tq,,isiu: DKTP./Q l 

GRPH420 4 2 4 0 0 
hess II Voe/Tedi 
A spccializarion course in offset lithography. 
The student will do adva.nce press work in 
rwo, three and process color printing. This 
class will also cover all bindery operation 
from folding, curring and stitching. 
Pmt'f"isiU: GRPH410, 412, 413 

GRPH421 4 2 4 0 0 
EltctrOllk hepress I Voe/Tedi 
This course is an inrroduction to eleccronic 
preprcss. Scudems will study desktop 
publishing and elecuonic preprcss sysrems 
and procedures and learn co operate 
elcccronic preprcss equipment. Color science, 
calibration techniques, digital scanning and 
halftone imaging will also be studied. 
Pmt'f"uilt: GRPH400, 401, DKTP401 

GRPH42S 4 2 4 0 0 
Eltctroaic lmoge Coatrol Voe/Tedi 
This inrroduetory course will acquaint the 
student with electronic scanning and prcpress 
technologies. Industry standard software will 
be used wich special emphasis on how it 
handles color preprcss technology. 
I'mY'f"isitt: DKTP401, GRPH416 

GRPH426 4 2 4 0 0 
Grc,hk Arts Dtsigll II Voe/Tedi 
Continuation of Graphic Ans Design I. This 
course will develop advanced skills in layout 
and design. Students will explore various 
techniques used for multiple color layouts, 
new advances in equipment used for page 
and product layout. Pmt'!"intt: GRPH406 

GRPH431 4 2 4 0 0 
EltctrOllk hepress II Voe/Tedi 
This course is a continuation of clecuonic 
Preprcss I. Srude.nts will scudy more in-depth 
principles of elecuonic prepress including 
digital work.flows, file analysis and repair and 
digical scanning techniques. Students learn to 
operate electronic prcpress equipment in a 
workshop setting. ~" GRPH 421 

GRPH4S4 4 2 4 0 0 
Grapliic Alts hod.ctio. Methods Voe/Tedi 
A management based course designed to 
actively involve che student in all phases of 
the graphic ans production process. 
~isiu: GRPH410, 412, 413 

GRPH4S6 3 3 0 0 0 
Cost Eslilllatlllg Voe/Tedi 
This course is designed to give the student an 
overview of information on processes used in 
estimating production coses, budgets for 
deparunents within company. 
Pmt'l"isitr. GRPH410, 412, ,t13 

HACR4S1 S 2 6 0 0 
F...ic...tals of Refrittratioa Voe/Ttch 
This course consists of the principles of te· 
frigeration, domestic systems and equipmenr. 

HACR4S2 3 I 4 0 0 
Trade Skis I Voe/Tedi 
This course covers all types of soldering and 
brazing used in the heating, air conditioning, 
refrigeration industry. 

HACR4S3 S 2 6 0 0 
Eltdricity Voe/Td 
A study of basic electcicity principles 
including Ohm's law, series and parallel 
circuits as applied to HVAC and 
refrigeracion. Course also includes hands-on 
practice with training boards in che lab. 

HACR4S4 S 2 6 0 0 
Residtntlal Heatilg & AC Voe/Tedi 
Residential heating and cooling basics. Study 
of inscallacion and service procedures through 
class and lab practices. ~ isitr. HACR4.5J 

HACR4SS S 2 6 0 0 
Electrical COlltrols & Ci'wlts Voe/Tedi 
The application of concrol circuits used in 
the HVAC/R field. These applications 
include concactors, seances, srarcing relays, 
interlocks, relays, thermoscacs, split phase, 
shaded pole, capacitor Stan motors and three
phase motors. l'rrrt'f"isitt: HACRill 

HACR4S6 3 1 4 0 0 
hdt Skis II Voe/Tedi 
This course covers all types of sheec metal 
fabrications pertaining to the HVAC 
profession. Pmt'l"isitt: HACR,£52 

HACR4S7 S 2 6 0 0 
AppW Heatilg & AC Voe/W 
This course covers installation and 
troubleshooting techniques dealing with 
residential heating and cooling syscems. 
Pmt'!"inte: HACR,£54 

HACR4S8 4 0 0 0 16 
HVAC llltnslip Voe/Td 
On the job training for Heating, Air 
Conditioning, Refrigeration Technology 
program students who have a •c• average or 
better in che program. Prrrt,p,isiu: VAiid 
dri_.'t /icmu; ~ : HACR454, 455, ,£56 

HACR4S9 S 2 6 0 0 
Allvacecl Httlllg & AC Voe/Tech 
This course covers inscallacion, advanced 
croubleshooting, maintaining and repairing of 
geo-chcrmal hcac pumps. gas, fuel oil and 
electric heacing systems. 
~tt: HACR457 

HACR461 3 2 2 0 0 
Ai' Dlstrlutioe Voe/W 
This course involves che study of funs, 
blowers and dampers; the design of duct 
systems for proper air delivery; and allows for 
final system balancing; includes lab practice. 
~ : HACR,£57 

HACR%2 S2600 
Conatrcial HVAC & Relrigeratiol Voe/Tedi 
This course covers basic commercial 
refrigeration systems, components and cheir 
use, applications, methods of insrallarion, 
maincenance, diagnosis and repairs. 
~tr. HACR459, 461 

HACR463 2 1 2 0 0 
C,.ier I.NII Calailations Voe/Tt<h 
Course is designed co deliver inscruccion in 
the area of hearing/cooling load calculations, 
air flow and air supply/rerurn layout. Exten
sive use of computers and CAD systems will 
be incorporated ro enhance srudenr 
productivity. Pmtf/"isitt: HACR46J 

HACR464 S 2 6 0 0 
Em-ial COll!rols Voe/Ttdl 
This course covers basic undemanding of 
building environmencal and energy 
management systems, computerized (DOC), 
pneumatic and clectco-mechanical controls. 
Pmtq1'isitt: HACR45J, ,£55, 461 un'!"intt: 
HACR462 

HACR46S 3 2 2 0 0 
llutprilt Rtadiig Voe/W 
A study of blueprint reading related co the 
HV AC/R crade. Drafting symbols and 
terminonology will be covered, along with 
skills needed to make simple scaled drawings. 

" Adapt,)I' Canes cannot be used to lulM degree requlrementa 2003-2004 
• • • Adiunct Courses cannot be used to !\Mil or IUllecitwt for reqlired or option CO<.ne9 in any "- or diploma pn,gram 
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Course Descriptions 
IKAD227 44 0 0 0 r.,.,_. C-~ /MR/DO 0,. 
Emphasis will be plaml on physical, 
psychosocial and cultural dynamia of mental 
health, mental re.cardacion and d~-dopmental 
disabilicies and the various perspectives dm 
may be cncounrercd. Special accention will be 
given to the inrcgration of community based 
services. 

HCAD231 3 3 0 0 0 
Htalrii C.. n..dal •••1111111 0,. 
Emphasis on financial praaices in the long
term catt facility, health catt facilities and 
health care organi:utions. Cost and labor 
hour controls, third party payment, 
evaluation of profit/lOSi and fiscal ~rts will 
be addressed. 
Prrmp,isitc ACCT3()I •r ACCT IO I 

HCAD239 2 I 2 0 0 
llfonNtioa SystNIS ii Htalrii C•t 0,.. 
Emphasis will be on the analysis of health 
care information needs and the development 
of methods to meet these needs. 
Fundamental componcncs of health care 
computer systems will be addressed induding 
administrative application, spccialit.ed 
information systems and patient rights issues. 
~ u111p..ur liunuy. i11m11U1tf """",.... 
=~:, ti,,u -uir--' tprt"""-t 1t,.,Jyti,. 

HCAD241 • A+-t'- 2 2 0 0 0 
Assistell lMlg SlndWt ad Or9 0,.. 
An inrroduaion to the assisted living facility 
mission, tenant care issues, managcmcnr, 
staffing and organ.ization. lndudcs 1opia in 
legislative changes and updates, governance, 
funding. grant writing and licensurc exam 
preparation. 

HCAD241 · A+ad- 3 3 0 0 0 
Wty -,m..t ii HtalHi CnO,.. 
The basis for this coul'5C is 10 provide an 
undemanding ofTQM and the principles 
and concepts of continuing quality 
improvement in health care organizations. 
T earn concepts, the basic cools of quality 
improvement and implementation strategics 
arc included. 

HCAD251 1 0 0 0 4 
l'rodka: Social Servkts 0,.. 
Focus on the social services in the long-term 
care facility. Emphasis on residents needs, 
services and rights. 

HCAD252 I O O O 4 
l'rodka: Dittsy 0,.. 
Focus on the dietary dcpartmenc in the long
rerm care facility. Food ordering. inventory 
processes, food preparation, serving and 
staffing patterns are explored. 

HCAD253 1 0 0 0 4 
Pnittlc.: t..,.i Aspects/Gd! Orp 0,. 
Emphasis on the legal aspects and 
government organ.izarions affecting long-term 
care facilicics. 

HCAD254 1 0 0 0 4 
l'rodka: Nwsilg 0,.. 
Nursing services in the long-term care facility. 
The relationship of nursing services co 
administration. 

HCAD255 1 0 0 0 4 
l'rodka: fmrOlatltal Servkts 0,.. 
Emphasis on che administrator's 
responsibilities in the housekeeping. laundry 
and maintenance departments. 

HCAD256 I O O O 4 
PrlCI: Adrtlties/eo..ily RtsOW<H 0,.. 
Aaivity and volumccr programs in the long
rerm care facility. The use of community re
sources will be explored. 

HCAD257 I O O O 4 
Practicla: lasilt1s Aallistratioft 0,.. 
Emphasis on business pracriccs in the long
term care facility. 

HCAD251 1 0 0 0 4 
Pnittlc.: Aaillst1 atl'ft (qmatiol 0,.. 
Emphasis on conccprs and praaiccs involved in 
the adminisrration of a long-term care facility. 

HCAD259 1 0 0 0 4 
PrlCI: 1-. RtsOWct MatpaNf 0,.. 
Emphasis on theories and practices in human 
resource management in the long-term care 
facility. 

HCAD260 · .,... 3 0 0 0 12 
~ Sm.s ....... FieW bp. 0,. 
An opporrunity 10 gain in-depth knowledge 
and apply theorerical principles in a 
supervised work experience. This will require 
instruaor approval of the health care 
organization, clinic, or agency. The emphasis 
is plaml on management principles, human 
resources, cusromer service and interfacing 
with other healrh services. 
Pm-ttptisitt HCADZ74. 278, 279, 280 

HCAD265 1 1 0 0 0 
Prlldka: s.... 0,.. 
Praaicum experience and problems will be 
discussed. Addirional information and copia 
relating to long-rerm care will be addressed. 
Classes will be held in a variety oflong-ccrm 
care facilicics. (Musc be taken 3 rimes for a 
coral of 3 crcdirs.) 

HCAD270 -~••• 2 2 0 0 0 
law, "-9 r-c., o,. 
A srudy of law as it rdares co the long-rerm 
care indusuy. Topics indude labor law, 
liability, liccnsure, ccnification, resident 
rights, reimbursement and living wills. 

HCAD274 3 3 0 0 0 
law U tlilcs ii Htaltli C.. 0,.. 
An introduaion to law and crhia and how 
they relate co the health care induscry. A 
srudy of case law, coun scrucrurc and 
promlures, cores, litigation, contraas and 
record keeping. Additional topia include de
cision making power, health care fraud, 
individual rightS and ocher crhical concerns 
in health care. 

HCAD277 5 5 0 0 0 
Senkt Dthtry System-Ill/MR/DO 0,.. 
Provides a comprehensive overview of 
MH/MR/00 resident needs and prcscnrs an 
interdisciplinary approach to devdoping. 
implemcncing and CV21uaring services. 
Reviews behavior modification techniques 
and addresses future trends. 

•• Adol>Co' Oourlel - be ueed IO 11M cllgr'M --

HCAD271 3 3 0 0 0 
._,, ... ii HtalHi C.t 0,. 
Relates fundamental management principles 
in rhe health care setting. Focuses on 
managcrncnr processes and organ.izacional 
behavior in health care organizarions, 
facilicies and services. 

HCAD279 3 3 0 0 0 

HtalHi c.. ..... ·- 0,.. Study of rhe policies, procedures and the pro-
cesses in human resources planning. This 
would indude securing. developing and 
maintaining human resources, labor laws and 
employtt/management righrs. 

HCAD2IO 2 2 0 0 0 
Htaltli C.. Dtlvtry SystNIS 0,.. 
This correspondence coul'5C provides a com
prehensive overview of rhe delivery systems 
and services. Includes srudics in accessing 
and financing health care services and evalu
ating the ddivery of care. 

HCAD212 2 2 0 0 0 
Stnkn for I.Nt-Tenl C.t 0,.. 
Rclaces physical, psychological and 
sociological needs of residents to services 
provided in a long-rcrm care sccting. lndudcs 
services in a therapeutic environment: 
nursing. dietary, environmental, aetivities and 
social services enhanml by quality assurance. 

HCAD213 2 2 0 0 0 
Rtplltory M•11•• 0,.. 
Emphasis on the changing dynamia of 
healrh care and che regularory system. Special 
actcntion will focus on rhe federal and Stace 
regulations which gavcm lhe industry. This 
will include the agencies which originate, 
implement and moniror the regulations. 

HCAD215 2 2 0 0 0 
Cast ........ , 0,.. 
Emphasis will indude the purpose and cypcs 
of case management, the key terms used and 
the role of rcsrruauring for effective ouc
comes of care and dlicicnr use of resources. 

HCAD290 ·~"· 4 4 0 0 0 
Social Servkts-l.olt-Tenl C.t 0,.. 
This COUl'5C is designed to prepare individuals 
co serve effectively as social services designccs 
in long-rcrm care facilities. Provides the 
srudcnts a basic b-.ickground undemanding of 
terminology, services, skills, client 
populations, agencies, resources, legal and 
ethical responsibilities and rues and 
regulations. 

HCAD291 · A+-t- 3 3 0 0 0 
AdMtits ii t..e-T- C.. 0,.. 
This coul'5C is designed 10 prepare persons co 
work as aaivity coordinators in long-term 
care facilities. The course indudes rhe 
knowledges and skills necessary co determine 
facility and resident needs and plan an 
aaivity program chat will meet these needs. 
The COUl'5C has been approved by the Iowa 
Dept. of Health. 

HCAD2'2·~- 4 4 0 0 0 
Adlvltlts ii L.it·T- C.t 0,. 
This COUl'5C is designed 10 prepare persons co 
work as activity coordinarors in long-rcrm 
care facilities. The COUl'5C includes the 
knowledges and skills necessary co determine 
facility and resident needs and plan an 
aaivity program that will meet these needs. 
The course has been approved by the Iowa 
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HCAD293 · A+ad... 3 3 0 0 0 
JoliCaoclicit 0,.. 
Covers issues relared 10 working as a job , 
coach with adults who have disabilities in 
supported employmenc sctcings. Srudems · 
complete indcpcndcnr projeas. 
Pmttptisiu: OM :,ur of aper{-• -,.A,int ..... 
,-pk ,.;th t/iu,l,i/itia. ~ 

HCAD294·~- 3 0 0 0 12 
Joli Caoclicit FltW h,._. 0,.. 
Places rhe student in a supported • 
employmenr scrcing working as a job coach. 
Srudents develop specific objcaives rclaced co 
program comperencics. Biweekly seminars arc 
held co assess progress and student --
experiences. Pm-tqwilt One yur of txperi 
-rlrint ,.;ti, ,-pk ,.;ti, dilltbilitia. 

HCAD295 ·~"' 3 3 0 0 0 °"' .. Dyilg 0,.. • 
An examination of death and the dynamia 
relating 10 the grief process, its foundational 
components, its varied characceriscia and its 
impacr upon the bereaved, wirh special 
emphases upon appropriate resolution and • 
adjustmcnc. 

HCAD300·~- 1 1 0 0 0 
System Onmtw 0,.. • 
This introduaion includes the philosophy o 
community services, ourcome-bascd 
nandards. dient cxapcions, the professional 
ethics of ruuauring services around _ 
consumer dioices, arcirude advocacy funding. 
and state regulations. 

HCAD301 ·~- 1 1 0 0 0 
kmsilg c.-ity 5'ppoi1 0,.. • 
This coul'5C includes procedures for colleai 
and recording dara used in basclining and in , 
measuring progress toward outcomes, 
helping consumers access the service system 
and organiz.ing an agency for change around .. 
consumer needs. ~ 

HCAD302 · Matt- 1 1 0 0 0 
Health - s.ftty 0,. 
This coul'5C ex.mines Right•to-Know, fire • 
safety, universal precautions, dental, 
handwahing. adult abuse issues, disaster 
preparedness, body mechania, vital sign 
measuring. nurririon and physical • 
accommodations. 

HCAD303·~- 1 1 0 0 0 
TIN Htlpiit Relotiomltlp 0,.. 
This introduaion includes exploration of self. 
awareness, values clarification, feelings, role 
modeling. communication skills, verbal and 
non-verbal behaviors, problem analysis and 

~~~~;~wm,a~,:,:: :l 
from Grcccc and Rome through the rise of 
Christianity, co Europe in the Middle Ages, 
the Renaissance and Rcformarion, the 
modern srare, the new science and rhc secular 
oudook, parliamentary government in I 
England and political absolutism in France 
and eastern Europe. 
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Wtstn Civ 171S to Prtseat Cort frst Respoader Voe/Tt<h 
urvcy of political, economic, social and A 60 hour emergency care course which 
ccllccrual devdopments from che I Sch emphasizes life chreaccning emergencies, 
ncury co che present. Enlighrenmcnc, wounds, fracrures, medical and 

revolutions and reactions, national environmental emergencies and ocher 

lf
'ficitions, nacional rivalries, world wars emergency sicuations as outlined by che U.S. 

pose-war devdopmenrs. Department ofTranspormion. 

124 4 4 0 0 0 HlCll310-A4un<f... 2 1 2 0 0 
Aawlca History 1492 To 1877 Core Fh t RtspOIICler Voe/Tt<h 

l
survcy of main chemes of Americin hiscory For people firsc ac ch scene of an accident. 

om 1492 co 1sn wich emphasis on che Emphasis is on patient assessment/emergency 
litical, social, economic, religious and care. 

incdlccrual aspccrs of che pre-sectlemcnr, 
Colonial, Revolurionary, Antebellum Civil war and Reconsrruction eras. 

llasms . 4 4 o o o 
...,_ trastory 1877 To Prtselt Cort 
A survey of main chemes of American hiscory 

~

m 1877 co rhc prcsenr wich emphasis on 
litical, social , economic, rdigious and 
tdlectUal aspects of rhe Gilded Age, che 

Progressive Era, WWI, the Roaring Twencies, che 
t Depression, WWI.I and pose WWII era. 

126 3 3 0 0 0 
History GetNrm 

A broad survey of Iowa hiscory from Indian 
cures and pioneer farming through 

.
odem agriculture, gradual social changes 
d long-rcrm political trends. 

28·~- 33000 
Ceatury 6-al 

Pacific Century explores the ~ulruous 
ry of Ease and Southeast Asia smce 

1700. The geography, culture, economics, 

Elitics, modernization, Western intervention 
d social and political aansformation arc 
phasiz.ed. 

IIST139 3 3 0 0 0 
American History 6-m 
ey of the history of che African-
cin community wich emphasis on chc 

role of individuals, instirurions and ideas in 

'

development of che communicy from irs 
ns in West Africi co che present. 

161-A+n<f... 3 3 0 0 0 E .. w. -cdecourse covers che causes, key events, 
or parcicipanrs and che long-term impacts 

che Civil War using Ken Burns' widdy 
acclaimed TV series. This course vividly 

~ ~~:,:tire sweep of Americi's most 

"'-o30l·A+act"*" S 4 0 3 0 
laited Railography Voe,'W 

E#22 Scace required course for people 
loyed in a clinic co cake chest and 
mities, sinus or spines x-rays. 

64 4 0 0 
Meclail Tedi Bask Voe/Ttdi 

rescue personnel for the role and re
nsibilities of an EMT-B. Includes specific 

patienc assessment and emergency rreacmenr 
rocedures. Students should be 18 years of 

prior co course complecion. State Health 
aruncnt Cenificition Exam after success-

HLCR311· A+id... 1 1 0 0 0 
Sip Laaguoge-Health Worke,s Voe,'W 
This course is designed to give insights inro 
che deaf culture, the ciuses of hearing 
impairment and the use of basic elements of 
sign language ro assist in the care of che 
hearing impaired client. 

HLCR312· A+n<t•" 1 1 0 0 0 
Gt-ayi1g of Aiwica Voe/Tedi 
This course is to prepare healcb care workers 
to proactively respond co che changing 
demographics that arc occurring in Americi 
and to be aware of the services provided. 
IBN#22 1.5 CEUs 

HLCR313· Adilld*.. 2 2 0 0 0 
Moxilitilg lfemtli mid Welitss Voe/Ttdi 
This course will define and discuss physical, 
emotional, psychological and spiritual 
concepts of health and high level wellness. 
Participants will explore alternative ways of 
living, primarily through self-responsibility, 
to increase chei r own level of wcllness in an 
ongoing process so chey may be role models 
for clients. lBN#22 3 CEUs 

HLCR314 1 1 0 0 0 
Eme,geecy Care Voe/W 
Learn co perform care for medical 
emergencies: fractures, burns, resuscitation, 
basic CPR (Cardio-Pulmonary Resuscitation, 
American Heare Level II scandards) 

HLCR316· ~ ... 1 1 0 0 0 
H- Health Nwsing Voe,'W 
This course is designed co give guidance and 
vision on practice co chose nurses choosing ro 
work in home healch. IBN#22 1.5 CEUs 

1 1 0 0 0 HLCR319· A+e<f* .. 
o.coloty Ntnlng Voe/Tech 
This course is designed to provide an 
overview of contemporary oncology nursing. 
Cancer pathophysiology and epidemiology 
will serve as a foundation for cancer nursing 
practice. The focus will be on practical 
information chac will assist nurses ro assess, 
diagnose, plan, implemcnc and evaluate 
nursing managcmenc of the cancer paciem 
and family. IBN#22 1.5 CEUs 

HLCR320-~· 2 2 0 0 0 
Altncrtive/Holstk Healtk Voe/Tedi 
Incroduction co alternative and holistic health 
care. le is divided into mind/body 
inrervenrions and professional health care 
systems. Ir will introduce the scudenc ro 
alternative modalities available in the 
community in order co assist patients in 
making informed choices. IBN#22 3 CEUs 
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HLCR321· A~- 1 1 0 0 0 
Sapervisioli/Delegatioll for RNs Voe/Tech 
This course is designed co assist che nurse in 
developing the knowledge and skill co effect 
qualiry care of patients ch rough others. 
lBN#22 1.5 CEUs 

HLCR322 • A4un<t- 1 1 0 0 0 
Survey of Health CarNfS Voe/Tech 
This course incroduces both the variety and 
requirements for health care careers. Basic 
core knowledge and professional expectations 
common to all healch careers are explored. 
Workplace safery and an overview of chc 
health system and current trends arc also 
covered. 

HLCR323· A+n<t*.. 1 0 2 0 0 
IA Law EnforC11118111 E......-y Car,Voe/Ttdi 
Designed co help Iowa Law Enforcement 
personnd gain che knowledge, skills and 
attirudes necessary to be a compecenr, 
produccive and valuable member of che 
emergency Medical Service team. 

HLCR324 • A4un<t- 6 S O 3 0 
Nursing Assistant 120 Hours Voe/W 
Learn skills ro seek employment in a hospital, 
d0ctot's office, long-term circ facilicy, home 
health agency or human service organization. 

HlCR326 · A+-<t- 3 0 0 9 0 
EMT lntenntllilte Voe/Ttch 
Oinical/field experience for the EMT 
lnrermediacc which emphasiies che skills, 
knowledge and theory acquired in HLCR 
325, EMT Theory. Pnt'tf*isiu: HLCR 325 
11114 curm,t certifm,tion in EMT &sit, 

HLCR331 • A4un<t- 11 0 0 0 
HomeCseAlcle Voe/Tech 
This training provides practical skills for 
individuals who are interested in providing 
in-home services co people who are ill or 
disabled. The training prepares che home care 
aide co carry our both homemaking and 
personal cire responsibilities wich confidence 
and competency, under appropriate 
supervision. Pm-e,pusiu: NRAOJOJ or 
HLCR324 

HLCR332 • A~
EMT Iowa Parilnedk I 

6 44 0 0 
Voe/Tedi 

An advanced cire EMT craining program 
developed by US Dept. ofTransponacion and 
approved by chc lowa Scace Depr. of Public 
Health. Covers techniques and emergency 
medical care wichin che scope of responsibili
ties of chc Iowa EMT Paramedic. 
Pnrtquisitt: Cu,...,., tertifiution by Slate of 
Iowa 41 EMT &sit or EMT InttrntediAtt. Hifl, 
school diplmn,, or GED. £,,;,/mu of111tteufal 
completion of BCT.S Hetdth O,re Provitur CPR. 

HLCR333·A~- 7 S 4 0 0 
EMT Iowa PsallMdk II Voe/Ttdi 
Continuation of EMT Paramedic I wich 
emphasis on respiracory emergencies, diabetic 
and allergic reaccions, poisonings, 
environmental, OB/GYN, neonacal and 
pediatric emergencies. 
Prn-tquisiu: Sue,eufai rompktion of HLCR332 
11114 currmt t6tiji<Ation by Suue of l11w11 41 

EMT Basie or EMT lntmudit,u. Ourmt CPR 
Health Care Pro,,iJkr count completion. 

HLCR334 • Adjunct... 6 0 0 1 a 0 
EMT Iowa Psntdk Ill Voe/Tt<h 
Oinical and field experience which 
emphasizes skills., knowledge and cheory 
acquired in HLCR332 and HLCR333. 
Pm-e,pusite: Sueuufal completion of HI.Ck33J 
and nm-mt «rtifa11tion by Sutt of Iowa 41 
EMT Basie or EMT fnternuduttt. Currmt CPR 
Heald, Care Proviur count completion. 

4 2 2 3 0 
Voe,'W 

An advanced EMT rraining program 
developed by the low.i Depc. of Public 
Health, Bureau of EMS, which covers 
cechniques of emergency medical care within 
the scope of responsibilities of chc Iowa EMT 
lncermediace. l'm-e'f"iliU: Uln-tnt ctrtificalion 
by St11te of low1111S EMT &sir, high 1tbool 
dipltmut or GED and evidence of 1uereufal 
rompletion of ruogniud hullh tll1Y prouuhr 
CPR. 

HLSC202 • A+ncf ... 
hllroductioa to Healtk CarN1'S 

3 3 0 0 0 
Voe/Tech 

Scudcnts will discover the many options 
available, including roles and responsibilities, 
in health career options. This course is 
designed ro provide the srudcnr with the in
formation necessary co make their health 
career choice. 

2 2 0 0 0 
Gentrm 

Discussion seminar whose topics will include a 
range of subjecrs dccermined by srudents' 
inreresr. Snidents will write in prep:1r2tion for 
and response ro in-class discussions. May be 
repeated up to cighc semester hours. Admission 
is by permission of insrruetor only. 

HRMT31 S 2 2 0 0 0 
Sanitatloll & EquiplNII Voe/Tedi 
Principles and mcchods of sanicacion safery 
and equipment. Equipmcm selecrion and 
facilities planning. Also includes preventive 
maintenance. 

HRMT316 3 3 0 0 0 
food Preparatioll I Voe/Tech 
lncroduces che student co the scientific 
principles used in food preparacion. Involves 
preparacion procedures and techniques ro be 
used with fruits, vegetables, starch produces, 
cheese, eggs, meat, poultry and fish. 
Establishes criteria needed to produce a 
standard product. Corequisite, HRMT320 

HRMT319 1 0 2 0 0 
Sllitatioll & Equiplnetrt Lab Voe/Tedi 
The lab consists of sanitation practices. The 
srudenc will carry our che practice of cable 
service for inrernacional cuisine dinners and 
apply sanitation measures. (PIF) 

HRMT320 3 0 6 0 0 
food Preparatioll I Lab Voe/Tedi 
Preparation of small servings of salads, search, 
cheese, egg. meac, poultry and fish products 
using che techniques srudied in lecture. Oral 
and written evaluation of each product. 
Cor<,pusitt: HRMT3J6 

•• Adopw r.o.nea <*lnOt be used to fulfin degree roqtJrenwca 2003-2004 
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Course Descriptions 
HRMT321 2 0 4 0 0 
Di1i1g R- F.....ials Voe/Tech 
A dining room service course in an actual res
taurant expcrienc.c with emphasis on using 
sound management techniques and quality 
customer sen,ic.c. 

HRMT326 2 2 0 0 0 
food Preparatiol II Voe/Ttm 
The scudy of the principles and procedures of 
quantity food production as they apply co 
salads, soups, vegetahles, entries and desserts. 
Emphasis is on organizac.ion and recipe Stan· 
dardization. Pnretp1isitr. HRMT3I6, 320 

HRMT328 2 0 4 0 0 
Food PrepcraliN II I.alt Voe/Tech 
The production of quick breads, desserts, 
salads, vegetahles, soups and main entries co 
be sold co the public. Time is spenr on an 
individual recipe producrion project. 
Pnreq,,isitr. HRMT316, 320 

HRMT330 2 2 0 0 0 
latro to Hospitalty Wntry Voe/Toch 
Course introduces srudents co the broad 
world of hospirality while preparing chem for 
careers in the field. Discussed will be the 
rh ree primary areas of hospirality - food and 
beverage, lodging and tourism, along with an 
introduction ro business basics. 

HRMT334 
Ha. Nutrition 

3 3 0 0 0 
~ 

Understanding and implementing present 
day knowledge of nutrition; rhe use of food 
for health and satisfaction of rhe individual 
and rhe family. 

HRMT33S 2 2 0 0 0 
Rtstawat Maag.eat Voc/Toch 
Srudents will plan menus and meal service in 
actual restaurant experienc.c. Emphasis is on 
using sound management techniques for 
producing high quality food and service to 

the public. Pmwftlisitr. HRMT326, 328 

HRMT347 3 0 0 012 
Work Exp«INce Voc/Toch 
An approved program of experience in one of 
rhe many hospitality areas: restaurant, 
hospital, club, school food service, hotel, or 
motel. {PIF) 

HRMT348 2 2 0 0 0 
Food Service Purdiasiig Voc/Ttm 
Principles and methods of food purchasing 
with emphasis on specifications and grading 
of various food productS. lncludes financial 
procedures and controls used in the food 
service industry. 

HRMT3SO 2 2 0 0 0 
Nutrition Voc/Toch 
An overview of nurricion-relaced topics in
cluding the psychology of ea.ring and 
evalua.cion of food intake. 

HRMT3SI 2 2 0 0 0 
M-, P'-iig Voe/Tech 
Course applies the principles of menu 
planning & layout ro rhe development of 
menus for a variety of types of faciliiies and 
scrvic.c. 

HRMT3S7 3 0 6 0 0 
c.lisy SUI Dtv-,...t Voc/Toch 
Scudencs produc.c and sen,e meals for the 
public in an actual restauram experience. 
Emphasis is on the various management 
functions required co serve quality foods 
efficiently and intermediate culinary 
preparation techniques. 
Pnreq,,isite: HRMT326, 328 

HRMT364 2 2 0 0 0 
Hotel Aaiistratloft Voc/Toch 
A management course which introduces lhe 
student co advanced srudies of propeny 
management, catering, sales, legal aspects, 
security and maintenanc.c of all departments 
of the hotel. 

HRMT366 S O O O 20 
Hotel Servkts llltnshlp Voc/Toch 
An approved program of work experience in 
one of rhe many hotel/motel properties in the 
area. Pnreq,,isiu: HRMT330 Co1'tl/tunte: 
HRMTJ68 

HRMT367 2 2 0 0 0 
leverage S..... Voc/Toch 
Course will familiarize the students with all 
aspcct5 of beverage service including wine & 
alcohol laws. Basic mechanics of beverage 
preparation, sales and promotion will be 
covered. 

HRMT368 2 2 0 0 0 
Hotel Servicts Voe/Toch 
An in-deplh look ar rhe management and 
opcra.cions of key services within horel 
properties. Included are guest services, 
housekeeping. maintenance & security. 
Course will examine lhe intricacies of these 
services from a management perspective. 

Hmm 33000 
Mia•oetssor llltllfaciig Voc/Toch 
A srudy of microprocessor/microcompurer 
incerfac.c melhods. It includes parallel 
interfacing using the 8255 PP! and serial 
interfacing using UART and USARTS. 
Dig.iral-to Analog and Analog-to-Digital 
conveners are also examined. 
Pnretpnnu: ELHT34(J, 341, Corwp,isitr. 
HTCT354 

HTCT3S4 4 0 8 0 0 
Miaoproetssor hdllfaciig I.alt Voc/Toch 
An evaluation of microprocessor interfac.c 
techniques. The experiments include parallel 
devices such as 8255 Programmable 
Peripheral Interfac.c chip, UART and 
USART serial devices, DIA and ND 
conveners. Pnreq,,isite: ELHT34(J, 341, 
Cor«tp1isitr. HTCT353 

HTCT3SS 2 2 0 0 0 
UNIX Operatiig Syst• V0</Toch 
Concepts of the UNIX operating system 
commands. Use of shells, shell scripts, 
facilities and management commands. 
Cortq,,isit1, HTCT356 

HTCT356 1 0 2 0 0 
UNIX Operatiig Syst• lall Voe/Tech 
Course includes working with UNIX 
commands. Srudents will work wilh shells, 
write shell scripts, run facilities, work with 
management commands. 
Co,..tp1uite: HTCT355 

HTCT360 4 4 0 0 0 
Network Coinpatllty Products Voc/Toch 
Concepts of the software and hardware used 
to link va.rious computers and opera.ting 
systems. Pnreq,,inte: HTCT355, 356 
Cortq,,isitr. HTCT363 

HTCT363 2 0 4 0 0 
Network ~ Products I.alt Voc/Toch 
Installing and configuring compatibility 
software and hardware. Use of lhe software to 
share dara between dissimilar system cypes. 
l'mwftlisite: HTCT.355, 356 eo,.,,,uisite: 
HTCT36Q 

HTCT364 3 0 6 0 0 
MiaOCOlllplt• System Voe/Toch 
An evaluation of microcomputer systems. 
Includes computer diagnostics and repair. 
Also includes peripheral troubleshooting. 
Pmwftlisiu: ELJJT346 

HTCT366 3 3 0 0 0 
TCP /IP Networkiig Voe/Toch 
Conc.cpcs of the TCP/IP protocol suite. 
Includes protocol formacs, usage and network 
commands. Concepts of design, installation 
and management are introduced. 
Prtreq,,isite: HTCT355, 356 Cortqllffllt: 
HTCr367 

HTCT367 I O 2 0 0 
TCP / IP Networkiig I.alt Voc/Toch 
Hands on command manipula.cion of a 
TCP/IP nerwork. Also includes installation 
and management. Pnreq,,isite: HTCT355, 356 
Corup,inlt: HTCT366 

HTCT371 2 2 0 0 0 
Netware 3.x Acllliistmion Voe/Toch 
Course is designed ro prepare srudents co 
function competently as a Necware system 
manager. Topics covered correspond co the 
responsibili.cies of a system manager. 

HTCT372 2 2 0 0 0 
Netware 3.1 x A4v Adaiistration Voe/Tedi 
Designed co provide higher-level training for 
Novell Nccwarc v3.1 x system manager. 
Provides instructions that will enable student 
to follow basic management strategies, moni
tor nccwork usage and perform software
oriented maintenance and preven.cion proce
dures. Pnreq,,isite: HTCT371 

HTCT373 2 2 0 0 0 
Mtlwnilt Ttdaologies Voc/Toch 
Provides a technical level of understanding in 
the areas of mainframe networking 
connectivity, data communications conc.cpts 
and protocol communication concepts. 

HTCT374 2 2 0 0 0 
Netware 4.x Adaiistration Voe/Tedi 
Course covers the knowledge and skills 
needed co perform Necware 4.x network 
adminisuacion or system management casks 
effectively. 

HTCT375 2 2 0 0 0 
Servkt & Support Voe/Tech 
Provides a technical level of competence 
installing network incerf.ace cards, replacing 
hard drives, installing cornmunicacions 
software and hardware and troubleshoo.cing 
3.lx and 4.x systems. 
Pnreq,,isitr. HTCT37 I OR 374 
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I 
HTPC3S1 3 3 0 0 0 I 
Hy•auks & Pne.atics Voe/Toch 
The basic principles of fluid power and the I 
operation and application of fluid power 
componencs are introduced. Devices such as 
valves, linear and rocary actuator are evaluated 
in the laboratory. In addition, pneumatic 
position control servomechanisms are • 
evaluated. eo,..q,,inte: HTPC352 "' 

HTPC3S2 2 0 4 0 0 
Hy.auks & ~s I.alt Voc/Toch 
The basic principles of fluid power and rhe I 
operacion and application of fluid power 
components are intcoduced. Devices such as 
valves, linear and rotary ac.civacors are 
evaluated in the lab. Cortqtlisiu: HTPC35I I 
HTPC3SS 3 3 0 0 0 
Process Control Inn-talion Voe/loch 
A comprehensive study of process control 
characteristics such as demencs, modes and I 
stability along with detailed knowledge of 
measurement technique, control mode 
implementation and final control clement 
functions. In keeping with modern trends, I 
the dig.ital aspcct5 of process control 
technology are stressed. 
Pnreq,,isiu: ELHT340, 3411tnd 34.5 or 346; 
Cortq,,isitr. HTPC357 

HTPC3S7 2 0 4 0 0 I 
Procoss Control b1str..totioa I.alt Voe/Tedi 
This lab includes experimencs on transducers 
used in process conuol as well as experimenl 
on proportional, integral and derivative 
control. />nref/tlisiu: ELHT34(J, 341,345, 
Cortq,,isite: HTPC355 

HTPC3S8 32200 . 
Motor (Ollfrols Voe/Toch 
An introduction ro industrial motor controls 
During mis course srudents will use ladder 
diagrams and conrrol devices co implement 
practical control systems. 

HTPC3S9 3 2 2 0 0 I 
Progr--'81.oglc Control.s Voe/Toch 
This course covers PLC operation and pro- I 
gramming techniques co include re.lay logic, 
timers, counters, sequencers, discrece UO, 
analog 1/0, networking, remote l/0, 
workstations, advanced programming 
techniques and interfacing with personal 
computers. Prtnqtlisiu: HTPCJ58 

HTPC360 2 2 0 0 0 
I 

lnditstrial Eloctroii<s V0</Toch 
The devices and circuits used in thyristor • 
control of machines are presented. It includ~ 
phase control of DC motors, rriac control of 
AC motors as well as various speed control 
circuits. Pnretpnnte: HTPC358 

HTPC363 2 2 0 0 0 
Medaiisms V0</Toch 

I 
lnrroductory course covers linear and angular 
displac.cmenr, veloci.cies and accelerations ofJ 
linkages, gear trains and belc and friction 
drives. Topics are vectors, simple and comp! 
machines and toggle and intermittent 
motions mechanisms. 
eo,.,,,uis;,., HTPC364 I 

I 



• Course Descriptions 
.HTPC364 2 0 4 0 0 HUMN133 3 2 2 0 0 

ledtanisms ~ VIK/Tedi America ii the Movies Core 

• 

The principles of drives and linkages An imerdisciplinary course thar combines the 
discussed in HTPC 363 arc evaluated using insights of history and literarure by 
precision componencs. Major principles examining popular American movies. The 
evaluared are speed raLios, torque, power and course explores the social, cul rural and ethical 
efficiency. Lab projecrs are applications of questions raised in such films. 

• 

principles of process comrol & robotics 
interfacing mechanical motion & energy re- HUMNl37 3 3 0 0 0 
quiremencs with programmable conrrol Mythology General 
conceprs. eo,..quuitt: HTP063 An inuoduction 10 world mythology. The 

course explores classical, Nordic, Easiern, 

• 
HTPC370 4 3 2 O O African and An1erican/British myths. 
,.., Ovemaul GIid Repair VIK/Tedi 
Overview ofimernal parcs, principles of HUMS IOI 3 3 0 0 0 
operation and maimenance of posiiive hrtroduction lo HINIICII Services General 

•

displacemem and centrifugal pumps. Hisiory and introducrion to the social welfare 
instirUlion. Theoretical perspeaives, 

HTPC371 3 2 2 O O concep!S, values and imervemion srracegies 
Medmkal Power Transmission I VIK/Tech are examined. Systems theory is used 10 
A course in fundamental mechanical power explore legislarion and services designed 10 

• 

uansmission used in manu.fac1uring. Topics meet clienr needs. 
covered include me inspecrion, mainrenance 
and repair of cl,ain and belr drive equipment. HUMS104 3 3 0 0 0 
This will include 1he sizing ofbel!S and C.-ty Orgaiiation Open 

I 
pulleys, determining speed ratios and the A study of various theories, methods and 
importance of proper sizing for process iechniques co bring abouc needed and 
a:mtrol. desirable manges in political, economic, 

HTPC372 4 3 2 0 0 

• 

Mediaakal Power Transmission II VIK/Tedi 
A fundamcnral course in the principles of 
mechanical power rransmission. Topics 
include 1he use of gears to effca speed 

I 

changes, the idemification and use of 
bearings, clurmes, couplings and brakes. 
~IJ"uitr. HTP071 

HTP(382 2 2 0 0 0 

•

Control Systems Overview VIK/Tedi 
An overview of conrrol sysiems in an 
industrial environmem including hydraulic, 
pneumatic and cleccrical/electronic systems. 
Topics include valves, acruators, motor 

• 

stllfters, relays, timers and programmable 
comrollers. 

HUMNllS 3 2 2 0 0 

•

lllrod.ctioa lo FBm Core 
An imroducrion to the convemions, scope, 
purposes and temniques of films. includes 
viewing and writing about a variety of hims. 

I HIIMH131 3 3 0 0 0 
H..anities Through Arts Core 
An in1erdisciplinary course exploring the 
human condition through lirerarure, painting, 

I 
sculprure, armitecture, music and dance. The 
course examines 1he culrural context of 
individual works and movemencs, the thcmacic 
relationships between che arcs and the 
relevance of the arcs in our lives today. 

•
IIUMN132-Adjan<t- 3 3 0 0 0 
Art of Being Human Genwal 
This relecourse explores rhemes from both 
Eastern and Wesrern cultures. Themes 

I include aestherics, myth, morality, love and 
death whim are explored through art, music, 
literature, philosophy, drama and religion. 

social and bureaucratic suucrurcs and 
processes. Emphasis is placed upon applica
rion of learned skills. 
Prrrtquuite: 6 houn of 1od,d u iencu 

HUMS109 3 3 0 0 0 
Survey Mental Health Treat-i Open 
Introduction co major counseling theories 
including psychoanalytic, gesralr, exisrenrial, 
family sysicms, reality therapy, behavior 
therapy and person cenrcred therapy. 
Applicarions in menial health and social 
services settings are considered. 

HUMS202 3 3 0 0 0 
lnttnitwiig/laterperSOIIGI RelatiolS Opet 
Srudy of interviewing theories including roles 
and relationships between the interviewer and 
the inrerviewee. Methodology of developing 
quesrions, conducting inrerviews, recording 
data and analyzing ir and writing assessmencs 
and histories are emphasiud. 

HUMS20S 3 3 0 0 0 
l1tervtt1tioa 11iearies / Practice I Opea 
Study of several management and planning 
theories and practices which are used 10 assess 
diem needs, establish goals, identify resources 
and make appropriare referrals. Community 
resources are explored. 
Prrrequuite: HUMS/OJ, 202 

HUM.5206 3 3 0 0 0 
lnterv..tion 1\eories / Pr!Ktke II Open 
Theories and values of the social sciences, in
cluding human services, are used ro inrerpret 
and respond to client behaviors. Written 
analysis is crnphasiud. Evaluation theory and 
ics applications are also scrcssed. l'rtrtquisite: 
HUMS205 COREQU/S!TF.S: HUMS208 

HUMS208 3 0 0 0 13 
rteld Experience Opet 
Supervised experience in a human services 
agency enables s,udencs 10 apply their skills 
and knowledge by working directly with 
clicn!S. ~lf"uite: HUMS205 Cor<q11uite: 
HUMS206 

Visit us online at www.DMACC.edu 107 

HUMS210 3 3 0 0 0 
C11111selng Techniques Open 
Several counseling models are considered. 
The theories, methods and applications of 
clicnr-cemered and directive counseling are 
emphasized. Prrreq11ilite: HUMS202 

HUMS211 3 3 0 0 0 
C0411seling with w- Opea 
This course explores seleaed concerns tha1 
women are likely to bring into a counseling 
situation. Topics include sex roles, gender and 
socialization and mcir impacr on women's 
lives. 
HUMS213 6 0 0 0 27 
Pract: Chetnkal Depead Couasel I Opea 
Supervised experience in three of these 
crcarmem programs for chemically dependent 
people: inpatient, ourpatient, follow-up care, 
halfway house and family therapy. 
Prerequisite: Admission- Powell CDC at Iowa 
Lutheran Hospital. 
l'rtrt9uuite: HUMS205 

HUMS214 3 0 0 0 12 
Pract: Chemkal Depead Counsel II Open 
Supervised experience in one of the following 
treatment programs for memically dependent 
people: inpa1ient, outpatient, residential, 
adolescent, or family services. 
Pmvfuuit~: Admission • Powtll CDC or Iowa 
lulheran Hospital Prrreq11isiu: HUMS205 

HUMS216 3 3 0 0 0 
Survey of Addictive Disease Opet 
A historical and theoretical background to 
current concepts of addiction. A variety of 
addictive bcl,aviors a.re examined with special 
focus on psymoactive drug dependency. 

HUMS217 3 3 0 0 0 
Psychosocial RehaWitation Opet 
The course wiU emphasize the rehabilitation 
model, values and techniques for direct 
service delivery to persons with severe memal 
disabilities. The srudent will develop the 
knowledge and basic skills necessary for 
rehabilitation goal planning, funcrional as
sessment and direct skills teaching along with 
job development, analysis, matching and 
retention. 

ITAllOI 4 4 0 0 0 
Elementary Italian I Core 
Development of the basic skills of 
understanding, speaking, reading and writing 
Italian. Grammar analysis, classroom 
conversational pracrice and some explomion 
of the lcalian culture. 

ITAL102 4 4 0 0 0 
Elementary ltaliCll II Core 
Continued practice of me four basic skills 
and grammar analysis. Introduction of sbon 
prose selec1ions with conversaiional emphasis. 
Prrrequuite: mLJOJ or uutnlrtor permi#i4n 

ITA1103 
lntenntdiate ltaliCII I 

44 0 0 0 
Core 

Review of essential grammatical consuu.ctions 
emphasiz.ing major areas of difficulty for 
English speakers. Use of Icalian cul rural and 
literary materials to develop conversational 
skills. Pm-.quuite: ITAf..102 or instrucl4r 
permission 

ITA1104 4 4 0 0 0 
Elemeatary Italian II Core 
Continued review of grammatical 
constructions using Italian cultural materials. 
Reading, writing and conversation will be 
emphasized in the comexc of cuJrural issues 
and current events . 
Pra-up,isitt: ITAL/ 03 or uutrwtor permission 

ITNA310 4 2 4 0 0 
llltro to CISCO NetwOfU19 I VIK/ Tedi 
This course provides the studcnr a 1echnical 
level of undersranding in the areas of PC and 
mainframe networking conneaivity, data 
communications conceprs and prorocol 
communication concepcs. 
l'rertlJlluitt: EUIT.346 

ITNA320 3 2 2 0 0 
Advcaced CISCO Networuig II VIK/Tedi 
Includes network standards, LANs, WANs, 
OSI models, routers, router programming, 
ethernet and IP protocol addressing and 
decision making and problem solving 
techniques. Pra-up,isitt: ELHT310 

ITNA330 4 4 0 0 0 
Network Appliartions VIK/Tedi 
This course provides the student with an un
derstanding of the software systems and 
appl.ications whicl, provide ncrwork services 
across differing networks and operating 
system platforms. 
Pm-.qJtuite: ITNA310, Cor<quisite: ITNA332 

ITNA332 2 0 4 0 0 
Network Applicatiots ~ VIK/Tedi 
This course will provide the student with 
hands-on experience in insialling and 
configuring the software systems and 
applications mat provide network services 
across differing ne1Works and operating 
system platforms. 
~'l"uitr. ITNA310, Corequuite: ITNA330 

ITNA3S1 3 2 2 0 O 
U..x Network Administration VIK/Tech 
This is the first in a series of ITNA Linux 
courses. This course covers the basic 
installation and administration of the Linux 
operating system. Pmvfuuitt: ITNA330 or 
instrwtor µn,,ission 

ITNA3S2 3 2 2 0 0 
U..x Syst111 Adiaiistratiol VIK/Tedi 
This is the second in a series of lTNA Linux 
courses. This course covers sysiem 
administration of the Linux operating system. 
Prrre'J"uite: ITNA351 or instrwl4r µn,,ission 

ITNA3S3 3 2 2 0 0 
U..x Syst111 Pro,-talllling VIK/Tedi 
This is the third in a series of!TNA Linux 
courses. This course covers system 
programming for the Linux operating system. 
The final project for the course will be 
creating your own Packet Sniffer/Intrusion 
Detection sysiem/Firewall. l'rtrt'J"uitt: 
ITNA352 or instrucl4r µn,,ission 

ITNA3S4 3 2 2 0 0 
Network Seamy VIK/Tech 
This is the first in a series of ITNA Security 
courses. This course details how to protect 
your network from malicious users and how 
to choose and configure a Firewall for 
Microsoft Windows, Novell, Linux and 
CISCO. Pmvfuuitt: ITNA330 or instruc14r 
permission 

.. Adoplor ewr.es cannot be used fD hJlfil degree requ,reme,u 2003 2004 
• • • Adjunct Courses C8MOt be used to fulfil or IUbelit<Jte for required or opdon courses m ony degree ... diploma program • 

&1 
C: 

~ 
Cl) 

0 
Cl) 
en n .., ~-.... s · 
::, 
en 



108 Visit us online st www.DMACC.edu 

Course Descriptions 
l11W60 • AdjllKt 3 3 0 0 0 
Nttwtrk S«lnty lsSNS 
This is a survey course for currently 
employed network managCJS and/or 
administrators. Th.is course does not have any 
lab component. It explains how to protect a 
network from malicious users and how to 
choose a Firewall for Microsoft WU1dows, 
Novell, Linux and CISCO. ~q,miu: 
ITNA330 or 2 yu.n ind,utry ~• 111111 
irutrua<Jr ~isnan 

JAPNIOI 4 4 0 0 0 
8-t.y Japaese I Core 
Developmem of the basic skills of 
understanding. speaking. reading a.nd writing 
Japanese. Grammar analysis, classroom 
conversational practice and some explomion 
of the Japanese culture. 

JAPNI 02 4 4 0 0 0 
e-t.y Japaese II Core 
Continued practice of the foUI basic skills 
and gramm:u analysis. Incroduction of short 
prose selections with conversational emphasis. 
l'rrrrf11uite: jAPNJOl or mstructor ,.,.,,.ism,,. 
JAPN103 4 4 0 0 0 
hiter-'ate Japaese I Core 
Review of essential grammatical constructions 
emphasizing major areas of difficulty for 
English speakers. Use of Japanese cul tUia! and 
literary materials ro devdop conversational 
skills. Prrre~ JAPNJ()2 or i,utr7"tor 

~ 

JAPNI04 4 4 0 0 0 
111......_e Japcaese II Cort 
Continued review of grammatical 
constructions using Japanese cuJcuraJ 
materials. Reading. writing and conversation 
will be cmphasiied in the context of cultural 
issues and current evencs. 
Prrreq,miu, JAPN 103 or nutruetor ,.,.,,.ism,,. 
JNAD120 
lllro to Mass Co•lllllcatlol 

3 3 0 0 0 
()pea 

An introduction to mass communication in a 
global muket place. Emphasizes prinr and 
dccuonic media, advertising and public 
rdations, ethics and new technology. 

JNAD121 3 3 0 0 0 
lask Rtp0!1ilg Prilclplts 0,. 
Designed to provide studcms with 
experiences in gathering. organizing and 
writing news stories. 

JNAD123 
~ Prod.dioa 

3 I 4 0 0 
()pea 

Special work in journalism. Students will 
produce a DMACC newspaper, the 
Challenger (Ankeny) or the Bear Facts 
(Boone) and will gain experience in wriring. 
copy-editing. layout and design. May be re
peated for rruee additional scmesrers. 

JNAD12S 3 3 0 0 0 
Prilciplts of Advtrtlsiag ()pea 
Course explores advertising as a rool and so· 
cioeconomic force. 

JNADl26 · ~ 3 2 2 0 0 
PIiot....... ()pea 
Srudenrs will learn basic visual and technical 
aspecrs of photojoUinalism, using a digital 
camera, while photographing a series of 
general news, feature, performing urs, spores 
and community events. A digital camera is 
required for this class. 

UGA240 
llltractlol to Law 

3 3 0 0 0 
()pea 

A general introduction co the American legal 
system including case briefing. court 
struetUie and civil, criminal and 
administrative procedure. An examination of 
ethical and professional practice standuds 
applicable ro the legal profession. Under
standing of the roles of the judge, jury, 
anomey and legal assistanL 

UGA242 3 3 0 0 0 
Torts & Utigatiol I Opet 
A scudy of the basic law rdacing co personal 
and property dunage. Topics include 
intentional rorrs, negligence, nuisance, strict 
liability and automobile law. Principles of 
trial praccice including drafting basic 
pleadings, gathering and organization of ma
terials for trial. f>Mwp,isite: i,utnu:tor p,mus
,;,,,, or LEGA24(), 260 

UGA243 3 3 0 0 0 
Torts & Utigatiol 11 ()pea 
A continuation of Tores and Litigacion I. 
Areas of concentration will be premise 
liabilicy, family cons, defunmion, 
governmental immunity, malpractice and 
wrongful death. Advanced trial practice in
cluding drafting of pleadings and discovery 
documents. ~u, LEGA242 

UGA244 3 3000 
faly Law ()pea 
Legal aspeccs of the funily relationship. 
Rights and duties of the parries in mmiage, 
annulment, divorce, child custody and 
adopcion. The COUise will emphasize the usc 
of domestic law forms. Pnntp,i,iu: nutrr,dqr 

pn,,,i,no11 or LEGAUO, 260 

UGA246 3 3 0 0 0 
lesiltss & C«porate Law I ()pea 
Study of fundamentals of law of contraets, 
uniform commercial code and righrs of cred
itors in transaccions. 

UGA247 3 3 0 0 0 
lesiltss & C«poratt Law II ()pea 
Continuation of Business and Cocporate Law 
I. Survey of righrs of debtors and creditors in 
collections and bankruptcy. Formacion of 
proprietorships, partnerships and 
cocporacions and a survey of the law 
applicable co each. Prcparacion of documents 
nccessuy to the organization and operation 
of each. Prrrrtp,i,iu: LEGA246 

UGA248 3 3 0 0 0 
Real Es1ate Law ()pea 
Study oflaw of rca! property and a SUIVcy of 
more common types of rcaJ estate 
transactions. Emphasis is on the preparation 
of the instruments necessary to complete 
various real estate transactions. Pnnq,mite: 
m.ttrlletor pm,,ism>n or LEGA240, 260 

UGA249 3 3 0 0 0 
Pratt ,,_.. ()pea 
A scudy of wills including validity 
requircmenrs, modification and revocation. 
Formation of cruses and the characccriscics 
and requirements of each type. La~ of 
tcscate and intcscate succession. Forms and 
procedures for probating an estate. 
~te: hutrwtor p'1'11W1in or LEGA2/0, 
260 

UGA2SO 4 1 0 0 IS 
Legal llt--. & Ellies ()pea 
Application of the theoretical knowledge 
gained in the classroom by interning in a 
private law office., governmental agency, or 
private business which utilizes attorneys. 
Students will participate in seminars 
concerning th.cir internship experience and le
gal ethics. Total internship requirement is 225 
hours. (PIF) ~u: Minim""' of"C" m 
IIIJ LEGA tolll'#I tf tOlllf>Ule ,,,;,.;,,,.,,. 8 LEGA 
tUU#I 

UGA2SI 3 3 0 0 0 
Wis, Es1att Plaaiit & Tuatlol ()pea 
Basic principles of estate planning in order to 
minimize estate and gift cax consequences. 
Preparation of federal estate, gift cax reruns 
and Iowa inheritance tax returns. Drafting of 
wills designed to carry out estate plans. 
~LEGAW 

LEGA2S2 3 3 0 0 0 
At I lst1atlY- Pradkt ()pea 
A study of administrative law and procedures 
for administracive hcuings in various 
governmental agencies. Drafting and 
researching administracivc rules and 
rcgulations will be covered. Pnntp,i,iu: 
illltl'Wtor ~" or LEGA240, 260 

UGA2~ 33000 
EYldtace: 1Nory & Pradkt ()pea 
Study of substantive and procedural laws of 
evidence. Introduction to Rules of Evidence. 
Methods of discovering. preserving and 
presenting evidence in civil and criminal 
trials. Pmwptilite: illltl'Wtor ~ " or 
LEGAU2 

LfGA2S6 3 3 0 O 0 
Dtl,tw /Cnlltor Law ()pea 
ProcedUics in non-bankruptcy debt 
collection. Fundunema!s of bankruptcy law 
and bankruptcy procedUic. Examination of 
alternatives to formal bankruptcy 
proceedings. ~ i-,.,.,,.;,,;,,,. 
or LEGA2/0, 260 

UGA25' I I O O 0 
c..ttriud Legal Reseri ()pea 
Introduccion to computer assisted legal 
research. Training in legal research search 
strategies using both the Lexis and Westlaw 
systems. J>rerwp,i.siu: LEGA260 

LfGA2S9 3 3 0 0 0 
UY Legal Reseri & Writiit 0,. 
Research and analysis of complex and 
multiple faccual and legal issues. Preparation 
of legal documents using analysis and 
application of Legal research. Use of 
specialized research SOUices. 
J>rerwp,i.siu: LEGA261 
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I 
3 3000 I 

Legal Reseri & Writiig I ()pea 
UGA260 

The nature of legal authority and tools and I 
techniques of basic legal research and writing. 
Emphasis will be on Iowa law.'Dcgrce 
Students: If transcript has not been 
submitted, you must concacc the ccgisrration 
office to register for this course. I 
~te: ENGLl/7 

UGA261 3 3 0 0 0 
Legal Reseri & Wrltilg II ()pea 
Advanced application of principles of legal re· • 
seuch. Preparation of interoffice 
memorandums and demand letters. Out of 
state and federal law. 
Prrrtq,mite: LEGA240, 260 

UGA26S 
lWatioa 

3 3 0 0 0 
()pea • Classroom scudy of mediating legal disputes. 

Students will study the purposes of mediation • 
using "objective" criteria, impediments to 
resolution, moving beyond impasse and 
reaching an agreement. 
J>rerwp,i.siu: LEGA240, UQ 111111 or i,utnu:tor 

UISl20 
thy las1nctloe 

I 1 0 0 0 
0-. 

Study of classification systems, usc of library 
resources and the compilation of 
bibliographies. 

I 

• UIS123 I I O O 0 

~=! ::~~nforma=:'csoUices I 
are oigani?Cd on the Internet, how to 
reference and evaluate information on 
puticuJu topics. I 
~ &sic COlfl/JUlff' fiur,u:y 

UTR120 3 3 0 0 0 
lllro to Utntw, Cort 
lncroducrion to the study and appreciation of I 
poetry, ficcion and drama. Basic critical 
approaches arc emphasized and a broad range 
of authors from a variety of culcura! and 
ethnic groups and a wide span of historical • 
periods is presented. 

UTRl21 3 3 0 0 0 
Major ltritm Writers Core 
lntroduccion to the study and appreciation of ~ 
major British writers parricuJacly from the • 
post-~ce through the contemporary 
period. Basic critical approaches uc 
emphasi?Cd. • UTR122 3 3 0 0 0 
Major Alltrica Writws I Cort 
Study of works of selected major writers 
(including Native American) parcicululy froll\. 
Puritan times to 1865. Basic cdtical 
approaches are emphasized. 

UTRl23 3 3 0 0 0 
Majer Aawlaa Writws II Core • 
Examines American litcrarure from early 20th 
Century through contemporary America. J 
Emphasiics major literary works and their 
social and cuJrural contexts. 
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<liM-•'s Utntw, Ge.II lllt...clat, Alplira Adaptor 

I Srudy historical, socioculrural contexts sur- A review of ~e~encar_y algebra along with 
rounding children's lite.rarurc; exam. inc the new rop1~ including exponents an~ 
current trends and issues in rhe field; analyic radicals, funaions and graphs, quadrauc 
and evaluare children's lirerarure.; and deveiop equations, inequalities and systems of 
an awareness and appreciation for the variery equations. 

I of literature available. J>rnytp,i,iu, 1 yur H.S. J~lm,, Jep,,rt,,,n,, 

UTR12S 3 3 0 0 0 
c.teaporary Utntwe Core 

I 
Introduction to che study and appreciation of 
significant contemporary writers and literary 
movements sinct 1945. The relationship of 
current literature co society and basic critical 
approaches arc emphasized. 

I UTR130 3 3 0 0 0 
Sdllce Flctloa Core 
A survey of speculative fiction from 
Frutkensccjn to literature of the 20ch 

I Ccn.rury. Examines major influential works in 
their literacy, social and culrural contcxrs. 
Critical analysis is emphasized. 

I UTR131 3 3 0 0 0 
Dlttdlve fldioa Core 
Introduction to the study and appreciation of 
detective fiction. A literary investigation of 
the componcnrs of detective fiction and basic 

I critical approaches are emphasized. 

UTRl32 3 3 0 0 0 
Haor Cort 

I 
Introduction co the study and appreciation of 
humor as literary genre. An investigation of 
origins, types, techniques and purposes of 
humor and basic critical approaches arc 
emphasized. 

1111 UTR133 3 3 0 0 0 
~ M '-k• Utermre Core 

Introduction co the study and appreciuion of 

I 
literature written by African-American 
writers. A broad range of Black American 
authors will be presented. 

UTR134 3 3 0 0 0 

-

W..s Uterne Core 
Introduction to the srudy and appreciation of 
literature wrinen by women. Examines major 
works from a varicry of historical, social and 

I 
culrural contexts. Critical analysis is 
emphasized. 

IATH091.. 3 3 0 0 0 
Mlliaetk Adaptor 
A review of chc fundamental operations of 

I aridunctic including addition, subtraction, 
multiplication and division of whole numbers, 

· decimals and fractions. This is an adaptor 
course designed for those students who need to 

' 

review and improve their knowledge of the 
fundamentals of mathematics. 

IWH092.. 44 0 0 0 
"*-tory Algelira Adapter 

pemw,ion 1,r MATH092 

MATltllS 4 4 0 0 0 
Fiitt Mat'-atks Core 
General education course in practical 
mathematics for srudencs nor majoring in 
mathematics or science. Include such topics as 
set operations and applications, methods of 
counting, probability, systems oflincar 
equations, matri=, geometric linear program
ming and an incroduaion to Markov chains. 
Pmwp,i,itt I ,-H.S. tdr.J- or MA.TH()')2 

MATltlll 4 4 0 0 0 
Malla far e...t.y Emtors Cort 
Provides future elementary teachers a modern 
approach co mathematics. Sets, relations, 
number systems, nature of proof, algorithms, 
clcmencs of algebra and geometry, basic 
computational skills and problem solving. 
This course is for students in education fields 
and is nor appropriate for srudencs in 
other majors. This is not a methods course. 
~: 1 yur H.S, tdgtbr11, tkp,m,,unt 
permis,i,,n or MA111092 

MA11t121 
Ei.-tary Statistics 

44 0 0 0 
Cort 

Tabular and graphical presentation, measures 
of ctncral tendency and variabiliry, standard 
elementary procedures involving the 
binomial, normal, student's r, chi-square and 
f distributions, correlation, regression, 
analysis of varianct and several 
nonparametric procedures. Same content as 
BSAD152, credit will nor be granted for both 
BSAD152 and MATH!21. 
~: 2 yun H.S. tdgtlm,, tkp,m,,unt 
permis,i,,n or MATH094 

MA11t122 4 4 0 0 0 
C.C..S far hsiltss/Sodal Sdeact Core 
Funcrions, graphs, differential calculus, 
integral calculus, introduction 10 max-min 
theory for funccions of rwo variables. 
Emphasis on application of calculus to 
business problems. Noc a substitute for 
MATH 129 and MATH130. 
~u: 2:yun H.S. tdgtbr• tmd 
MATH115, or MATH094 ad MATHl 15 

MA11t123 3 3 0 0 0 
Trigoalttry Cort 
Circular functions and their inverses, 
crigonomctric identities, trigonometric 
equations, solving triangles and graphing. 
~ : 2 ye,,n H.S. tdp11, tkp,m,,unt 
pemw,ion or MATH094 

MA11t124 
Preailal.s 

S SO O 0 
Core 

MA11t12S 2 2 0 0 0 
Statistlall hsiltss ApplcatiNs 0,. 
This is the second course in the statistics 
sequenct. Course content includes 
application and interpretation of probabiliry 
and statistics as applied co business siruations 
by using sampling. confidcnct intervals, 
control charges, simple linear regression 
analysis, multiple regression analysis, 
correlation analysis, data analysis, time series 
analysis, hypothesis testing and computer 
analysis. Same content as MATH 125, credit 
will not be granted for both BSAD125 and 
MATH125. 
~ : BSAD152 OT MATH/21 

MA11t129 
C.C..S I 

S SO O 0 
Core 

Absolute values, inequalities, functions, 
limics, continuiry, differentiation, definite 
integral, exponential and logarithmic 
functions. ~u: MATH124 or .,,.;~tdnt 
or dep,,rt,,,n,t pem,issi,,11 

MA11t130 S S O O 0 
C.C..S II Core 
Continuation of MATH 129. Tcch.niques of 
integration, hyperbolic functions, polar 
coordinates, indeterminate forms, improper 
integrals, infinite series, panial derivatives, 
multiple integrals. ~ " ' MATH129 

MA11t132 4 4 0 0 0 
Differtlllial Eqaat /Laplac, Tnm Cort 
Ordinary dilfcrcmial equations, symnu of 
ordinary differential equations, Laplact 
transforms, numerical methods and 
applications. PmYtp,i,iu; MATH/30 or 
"f'U•tdmt must l,e t;Utffl <t>..a.rrmdy with or 
prior to thu <t>llt'ff 

MA11t410 3 3 0 0 0 
Mat"-1ics for Tedliciais I Voe/Tedi 
A course in elementary mathematical skills 
for technicians. Topics covered include 
fundamental operations with whole numbers, 
fractions, decimals and signed numbers; 
pcrctncs; geometric figures and basic 
constructions; area and volume formulas; En
glish/Metric systems; mcasuremencs; and the 
inccrprecacion of graphs and charcs. 

MA11t411 3 3 0 0 0 
Matl.atks for Ttclaidas II Voe/Tedi 
A course in algebra and crigonomccry for 
technicians. Topics covered include 
polynomials, equations, systems oflincar 
equations, factoring, quadratic equations, 
trigonometry, powers, roots and logarithms. 
J>rnytp,i,iu, MATH410 

MCSE30S 3 3 0 0 0 
.,i-i.e lhlwfl Wretnct.1 Voe/Tedi 
This course concentrates on the specifics of 
nerwork infrastructure administration, 
including setting up, maintaining and 
administering the network. The content is 
geared toward preparation for the associated 
Microsoft certification rest. 

A beginning algebra course covering most el
ementary copies of algebra. This includes the 
real number system, solving equations and 
inequalities, polynomials, fractional equations Real and complex number systems, ~ lTNA320, 330, 332 

inequalities, cxpooemial and logarithmic 

-

and radical expressions. This is an adaptor 
course designed for students with no algebra 
background or for srudcncs who need review. 

functions, mathematical induction, limics, MCSE310 S 2 6 0 0 
scquenctS, elementary theory of equations, IS WiNlw1 Proftssilllll/Semr Voe/Tedi 
linear systems, matrictS, vectors and copies of This course includes che curriculum fot the 
analytic geometry. current Microsoft versions of professional and 
~u, MATH 123 or •ffUllilknt or tUJ>tlrf· server producrs. The conccnc is geared toward 
mnt ~on preparation for the associated Microsoft 

MCSE312 2 2 0 0 0 
Dts1giiag MS Dire<tory Strvkes Voe/Tedi 
This course covers the current curriculum for 
designing MS directory servi=. Corwpunu: 
MCSE305, 310,320 

MCSE314 2 2 0 0 0 
Des1gii1g 5-ity for MS Nttwon Voe/Tedi 
This course covers the current curriculum for 
Designing Securiry for an MS Network. 
Compunu: MCSEJ05, 310, 320 

MCSU16 2 2 0 0 0 
Dts1giiag MS Ntt ltfras1n1ct1r1 Voe/Tedi 
This course covers the current curriculum for 
Designing the MS Nerwork Infrastructure. 
eo-,,,;,;u, MCSEJ05, 310, 320 

MCSl311 3 3 0 0 0 
Uppliig fr• WIN NT 4.0 Voe/Tedt 
This course covers the currenr curriculum for 
upgrading ro the newest version of Windows 
Workstation/Server software from WIN NT 
4.0. Corwpunu: MCSEJ05, 310,320 

MCSE320 3 2 2 0 0 
lllpl1a111tilg Dlnctory Stnkt Voe/Tedi 
This course conctntmes on the specifics of 
active dirccrory administration. Includes 
setting up, maintaining and administrating 
the active directory servictS of current 
windows server produces. 
~ tr. ITNA320, 330,332 

MCSE322 3 3 0 0 0 
Dtslga/1.,i-t Data War.i.o.s. Voe/Tedt 
This course covers the current curriculum for 
Designing and Implementing MS Data 
Warehouse. PmYtJrasire: MCSE.310 

MCSl330 3 3 0 0 0 
lllnttwoniig MS TCP /IP Voe/Tedi 
This course covers the current curriculum in 
Microsofr courses for lncernerworking 
TCP/lP. ~ : MCSE.310 

MCSE33S 3 3 0 0 0 
Stpportilg MS WiNlows 95 VM-/Ttdt 
This course covers the current curriculum in 
Microsoft Wmdows 95. ~,., CSE.310 

MCSE340 4 3 2 0 0 
Micmoft Exdtaagt Server Voe/Tedt 
This course covers the current curriculum in 
the Microsoft Exchange Server series. 
~te: MCSE3IO 

MCSE345 3 3 0 0 0 
Stpporti1g MS WiNlows 9.X VM-/Ttdi 
This course covers the current curriculum in 
Microsoft Wmdows 98. Corrtp,i,iu: CSE305, 
310, 320 

MCSE34S 3 3 0 0 0 
Slpportilg MS W'adows 9.X Voe/Tedt 
This course covers the current curriculum in 
Microsoft Windows 98. Co-,,,;,;,., CSE305, 
310,320 

MCSE346-Aillact ... 4 3 2 0 0 
Stpporti1g M'S WiNlows XP Voe/Tedi 
Involves installation, configuration, 
rnaimenanct and administration of Windows 
XP Professional software. Prepares srudencs 
with a knowledge base for Wmdows XP Pro 
Version ctrtification exam. 
PmYtp,i,iu: lTNA 320 or Net Phu urtifo,ui,,n 
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Course Descriptions 
MCSE3SS 4 3 2 0 0 
MS Systems Management Server Voe/Tedi 
This course covers the rurrenr curriculum in 
administering and deploying che Microsoft 
Syscems Managemcnr Server. Prn-rquisiu: 
MCSE3IO 

MCSE360 2 2 0 0 0 
MS Internet Information Server Voc/Te<h 
This course covers the current curriculum for 
creacing and managing a web server. 
Pttrt.quisite: MCSE350 

MCSE36S 1 1 0 0 0 
Microsoft Proxy Server Voc/Te<h 
This course covers rhe currenc currirulum for 
MS Proxy Server. Pivtquisire: MCSE360 

MCSE370 1 1 0 0 0 
Implementing MS Internet Explorer Voe/Tedi 
Th.is course covers the rurrenr rurriculum for 
implemencing MS lnrerne1 Explorer. 
Prn-,quisitc MCSE310 

MCSE37S 3 3 0 0 0 
lmplementiig an SOL Database Voc/Te<h 
This course covers the rurrenr curriculum for 
implementing a database in Microsoft SQL 
Se.rver. l'rn-,quisitt: MCSE305, 310,320 

MCSE380 3 3 0 0 0 
MS SQL System Administration Voe/Tedi 
This course covers the currenr curriculum for 
System Adminimacion on Microsoft SQL 
Server. For more information conract the Ad
vanced Technology Cenrer or 
www.dmacc.edu (ITNA program) 
Prn-tquisire: MCSE375 

MEDA461 4 4 0 0 0 
H- Body-Health & Disease I Voe/Tedi 
Basic biological concepts, strueture and 
function of che body. Inrcrrelarionship of 
body systems in che healthy individual is 
srressed. Symptoms of disease, diagnostic aids 
used by the physician, possible methods of 
rreatmenc and prognosis are presented. 

MEDA462 1 0 2 0 0 
Medical Terminology Voe/Tedi 
Designed co help logically understand 
medical terms. Basic prefixes, suffixes and 
roor words are emphasiied as a method of 
acquiring and retaining knowledge. Exercises 
stressing the spelling. pronunciation and use 
of medical terms arc included. 

MEDA464 4 3 2 0 0 
Me&cal Laboratory Procedures I Voe/Tedi 
lmroduction 10 medical laboratory 
procedures, ethics, laboratory personnel a.nd 
OSHA regulations. Includes use of basic lab 
equipment and application of basic 
microbiological principles. Routine urinalysis: 
physical, chemical and microscopic examina
tion. Quality concrol is emphasiied. 
Co,.quisir.: MEDA465 

MEDA46S 3 2 2 0 0 
Me&cal Office Procedures I Voc/Te<h 
Designed as a basis for undcrscandi ng and 
performing clinical skills including vital signs 
and patient exam preparation. Experience in 
taking patient histories, charting and patienc 
educarion. Incroducrion to medical and 
surgical asepsis and emphasis on OSHA regu
lations. C,,,.quisite: MEDA464 

MEDA466 2 1 2 0 0 
Medkal Office Manogemeet I Voc/Ttdi 
Emphasizes adminiscrarive responsibilities of 
the medical assisranc. Includes classroom 
work in records management, banking and 
payroll. Introduction co the compucer with 
practical application in word processing. 

M£DA467 3 3 0 0 0 
Professiollal Development I Voe/Tedi 
Emphasizes professional opportunities and re
sponsibilities of the Medical Ass.istant. Medical 
specialities arc studied. Study of first aid 
procedures prepares the nudenr to cope with 
emergency situations in the office as well as in 
the community. Medical ethics and law arc 
studied as they affect the practice of medicine. 

MEDA471 4 4 0 0 0 
Human Body-Health & Disease II Voe/Tech 
The study of the body sysrems is completed. 
Prerequisite: Grade of "C" or berrer in 
MEDA461 

MEDA472 2 2 0 0 0 
Diagnostic Roclography I Voe/Tedi 
This course includes radiological principles, 
film evaluation, processing and techniques, 
posirioning of patients and radiation 
protection of patients and workers. This 
course partially meets the requirements for a 
"limited diagnostic radiographer" set by the 
Radiologic Division of the Iowa Deparunenr 
of Health. Prn-tquisitt: MEDA464 

MEDA473 4 3 2 0 0 
Medkal Office ~I II Voe/Tedi 
Study of health insurance, HM Os, workers' 
compensation, Medicare and Medicaid, proper 
use of telephone, appointment scheduling and 
rccorclkeeping. Through computer applications 
and practice sets, the srudcnr keeps patients' 
medical and financial records and transcribes 
medical dicrarion. 
f'mw/uisitt: Grade of"C" or betur in M.EDM66 

MEDA474 3 2 2 0 0 
Medical Labarotory Procedwes II Voe/Tech 
Blood collection by venipuncrure and finger 
puncture. Pregnancy tests, mono tests and 
EKGs performed. Practi.cal experience 
performing complete blood counts, 
differentials and blood chemistries. Emphasis 
on OSHA regulations and quality control in 
the physician's office laboratory. 
Prn-,quisitt: Grade of "C" or better in 
MEDA464; C,,nquisitt: MEDA475 

MEDA47S 3 2 2 0 0 
MectKalOffkeProceduresll Voc/Te<h 
Studenr learns how 10 assist with 
examinations, tests and crearments and how 
co care for and use medical and surgical 
equipment used in the examining room. 
Includes principles of pharmacology, admin
istration of injections, sterile procedures, 
pulmonary functions, bandaging and patient 
education. Prtnquisitt: Grade "C" or better in 
ldEDA465; Cortquisitt: MEDA474 

MEDA480 1 0 2 0 0 
Professioaal Development Ill Voe/Tedi 
Provides an opportunity for the student co 
discuss situations chat arise in the clinical 
experience. Oral reporcs by studencs are 
supplemented by a review of weekly clinical 
evaluations. In addition, the student is made 
aware of community health service available 
co the patient. urequisitt: MEDA485 

MEDA482 2 2 0 0 0 
Diagnostic Roclogr«.lry II Voe/Tech 
A continuation of Diagnostic Radiology I 
with emphasis on evaluation of films exposed 
by the student under supervision in a 
physician's office. Prtrequisitt: Grade of"C" or 
bttttr in MEDA472 Co,.quisitt: MEDA485 

MEDA483 1 0 2 0 0 
Medical Office Maogetnent Ill Voc/Te<h 
Provides an opportunity for the student to 
become adept in using dietation transcription 
equipmenr. Case histories, consultations, 
physical examinations and surgical reports on 
prepared capes are used co provide material 
that is of immediate pracrical use. 
Pttrt.quisitc Grade of"C" or betur in 
MEDM73 

MEDA48S S O O O 21 
Procticuin Voe/Tech 
A course designed especially for the 
preparation of students involving supervised 
practical applicacion of previously studied 
cheory. New material is integrated as che 
student progresses. The student receives 
experience in a physician's office working 
under the direct supervision of the physician 
and office staff There is no financial 
remuneration. 
Pttrt.quisite: &ztisfoctory complttwn of a/1 coun
ts in Jim 2 terms. Conquisite: MEDA482 

MfGT418 S O O O 20 
IMT l1temhip Voc•Tech 
Supervised work experience with employer, 
based upon individual training plan which 
enables student co apply skills and 
knowledge. Pnwquisite: Suecessfal completion 
of courses in terms I, 2 mu/ 3 of the lntegrard 
Manuf.uhlring Technology program. 

MFGT47S 2 0 4 0 0 
Manlfacturiag Wtlclng I. Voe-Tech 
Basic skills will be devdoped in welding 
beads and buildup surfacing in the Rat . 
position, wdding with oxy-a.cetylene 
equipment along with an introduction 10 

GMAC welding .. 

MFGT482 1 1 0 0 0 
Related Welcliig BINprat·Mfg. Tedi. Voe-Tech 
Basic skills will be developed in reading 
welding blueprints, with emphasis on welding 
symbols. 

MGMTIOI 3 3 0 0 0 
Supervisoty Mcaagtinent Open 
A unique view of organizational structure, the 
managerial funcrion and the role of che 
supervisor as ir relates 10 che human 
relationship between supervisors, peers and 
subordinates and the practice of sound 
personnel techniques. 

MGMT102 3 3 0 0 0 
lllfrocludion to M~ Gelleral 
Explore basic management principles, 
concepts and practices in the areas of 
planning. organizing. leading and controlling. 
Paradigm shifts include motivation, 
leadership, group dynamics, job design, orga
nizational scructure, decision making, social 
responsibility and global competition. 

2003 2004 • • Adapter Olurses cannot be u&ed to fulfil degree ~ 
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MGMT103 3 3 0 0 0 
Sales Maaag.ent Open 
Expands on the selling process by craining the 
trainer in functional aspects of sales force 
management. Emphasis on recruitment, 
selection and craining procedures; motivation, 
group presentations and meeting 
management; compensation plans, territory 
management, forecasting and performance 
evaluation. 

MGMT104 3 3 0 0 0 
Orplzatlolal Wiavior Voe/Tech 
Course introduces the concepcs, mechodolo
gies and techniques used in the field of orga
nizational development. Topics covered in
clude: fundamental concepts, leadership, or
ganizational environment, social environ
ment, group process and operating activities. 

MGMTIS3 3 3 0 0 0 
Office Maa91111III Open 
Introduces concepts of office management 
aimed ar increasing efficiency and 
productivity in operation of the office. Areas 
covered include: planning and organizing, 
leadership and human relations and 
conrrolling office operations. 

MGMT203 3 3 0 0 0 

I 
I 
I 
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H- Relatiolls ii llesiltss Open I 
Emphasii.es the importance of the 
developmenr of proper attitudes toward self. 
others and organizational sctµngs. Stresses che 
development of a good self image and the . 
relationship this has co enecgy levels, 
emotions, defensiveness, verbal and nonverbal 
communication. 

MGMT240 3 3 0 0 0 
Priqles of Managerial r-e Open 
This course provides a general background in 
managerial finance through financial 
statement analysis, time values, long range 
invesrmenr scrategy and cost analysis of 
alcernative financial mategies. 
Pttrt.quisite: ACCT/OJ, 102 

MGMT241 3 3 0 0 0 
Prod.ctioii Maageaient Open 
An incroductory course in production 
managemenr with emphasis on facilities 
layout and planning, forecasting, inventory 
systems and quality comrol. 

MGMT242 3 3 0 0 0 
Hlffla R-c• MonogeMnt Voc/Te<h 
This course studies the role of human 
resource managemenr as it applies to the 
challenges, problems, techniques, 
opportunities, ethical considerations and 
social dynamics in organizations. Emphasis 
on human resource activities of both manag
ers and human resou.rce specialists. 

MGMT243 3 3 0 0 0 
Mm119111ell of brloraotion Voe/Tech 
An introduction of managing information for 
decision-making. Planning whac information 
to obtain, sources and methods of collecting 
information; interpreting and analyzing; 
presenting and using information for 
decisions. 

I 
I 
I 
I 
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Course Descriptions 
I MGMT244 3 3 0 0 0 MGMT3S8 1 1 0 0 0 

Leadership Developaent V0</Tem lntemhip Seminar II V0</Te<h 

I The central focus of this course is the Srudems arc exposed to areas of sales 
development of leadership abilicy. The course promotion through guest speakers, visual aids 
provides a basic understanding of leadership and discussion of business. 
and group dynamics cheory, assisrs Corrquuitr. MGMT353 
participanrs in developing a personal 

• 

philosophy of leadership and an awareness of 
one's own abilicy and scyle of leadership. 

IGMT2SO 3 3 0 0 0 

I 
Fwdcaeirtals of Pwchasilg Mglll. V0</Tedi 
This course provides information on che 
basic functions, terminology and systems 
used in a modern purchasing depanmenc. 
Topics include supplier analysis, negot.iarion 

• 

techniques, concracrs and adminiscrarion of a 
purchasing departmenr for boch service and 
manufacruring firms. 

MGMT341 6 0 0 0 24 

• 
llsiiess latemship I V0</Te<h 
One semester of fulJ-time successful 
inuoduccory on-the-job rraining in a 
cooperating training scarion. Emphasis is 

I 
placed ~n cuscorn~r service and sales 
promonon strategies. 
(PIF) O,rrquuite: MGMT342 

MGMT342 2 l 2 0 0 

• 
liilermlit Semiiar I V0</Tedi 
Field experience problems will be discussed, 
new occupational information will be 
presenred and business people will speak on 

" 

the functions, institutions and producrs 
found in che field of sales promorion. 
~uisiu: MGMT341 

IGMT3« 2 l 2 0 O 

I 

Fillcl Experience I Setllinar V0</Tem 
Field experience problems will be discussed, 
new occupational information will be 
presented and business people will speak on 

• 

che functions, instirutions and products 
found in the field of management. 
O,rrquisiu: MGMT345 

IIGMT34S 6 0 0 0 24 

" 

Fillcl Experience I V0</Tem 
Consists of one cerm of full-time successful 
introductory on-che-job management 
training in a cooperating training station. 
Development and supervision of a training 
plan will be made by a reacher-coordinator. 
(PIF) O,rrquisiu: MGMT3# 

IGMT3S3 4 0 0 0 16 
lniiess lntemship II V0</Tedi 
Sales promotion training of che level 
prescribed in the individual training plan. 
Exposure will be given to merchandising 
tccbniques. The training will be scheduled in 
an approved cooperating training station. 
Supervision of the rraining plan will be made 
by a reacher/coordinator. 
(PIP) O,rrquuitt: MGMT348 

IGMT3S6 1 1 0 0 0 
Fillcl Experience II Stftlinar V0</Tech 
Field experience problems will be discussed, 
new occupational information will be 
presented and topics relating co supervision 
and management will be discussed. 
Corrquisiu: MGMT363 

MGMT362 4 0 0 0 16 
Busileu lntemsliip Ill V0</Tedi 
Consists of one term of part-time on-che-job 
training of the level prescribed in che 
individual training plan. Exposure will be 
given to merchandising control and 
supervision. Supervision of the training plan 
will be made by a teacher/coordinator. 
(PIF) Corrquisite: MGMT367 

MGMT363 4 0 0 0 16 
Field Experietl<e II V0</Tedi 
Consists of field training of the level 
prescribed in the individual training plan. 
The training is scheduled in an approved 
cooperating management training station. 
The training plan will be supervised by a 
reacher/coordinator. 
(PIP) O,rrquilitt: MGMT356 

MGMT364 4 0 0 016 
Field hperien<e Ill V0</Te<h 
Consists of continued field training of the 
level scheduled in the individual field training 
plan. The training is scheduled for a half day. 
The training plan will be supervised by a 
teacher/coordinator. 
(PIP) CortJJuisitr. MGMT369 

MGMT367 1 1 0 0 0 
lntemhip Setllinar III V0</Tedi 
Srudenrs are exposed co areas of marketing 
through guest speakers, visual aids and 
discussion of business internship experiences. 
O,,..quisiu: MGMT367 

MGMT369 l l O O 0 
Field Experien<e Ill Seminar V0</Te<h 
Field experience problems will be discussed. 
New occupational information will be 
presented and topics relating co management 
will be discussed. O,rrquisitr: MGMT361 

MGMT406 2 2 0 0 0 
Relationship Strategies in Busiless V0</Ttm 
Includes the awareness of communication 
scyles and how to manage successful 
interpersonal and organizational 
relationships. 

MGMT407 1 1 0 0 0 
l.todership Strategies ii Business Voe/Tedi 
Presents insights into how individuals with 
the right insights sense and fir imo 
organizations. A researched sec of 
organizarional values used by excellent com
panies will be presented and used as a model 
for developmenc of individual career values. 

Mlll440 3 2 2 0 0 
11wpriat Reoding ad Layout V0</Te<h 
An inuoduction 10 blueprint reading and 
layout and cbe application of chis knowledge 
with the use of specific cools. 

MIU441 3 2 2 0 0 
Material ldentilkatioa and Usage V0</Te<h 
An incroducrion co the materials used in 
making archi1ecrural millwork producrs. 
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Mfll442 3 2 2 0 0 
llllroduction to Portalile Tools V0</Ttm 
An inuoduccion co safe use and the proper 
care and selection of power tools. 

Mlll443 4 2 4 0 0 
Stationcwy Equlpnlent V0</Tedi 
The purpose of chis course is to train che 
srudenr in the identification, operation and 
maintenance of stationary equipment. 

Ml~« 32200 
Aclv111<ed Ecpiipmeat Tt<hliques V0</Te<h 
This course will provide the studenrs with 
maintenance experience and advanced 
machining skills. Prerujuuit.: M/LU40, #1, 
442.#3 

Mlll44S 3 2 2 0 0 
32 M•lineter Caliinet Tediniqles V0</Te<h 
This course is an introduction 10 che 
rationale of cabinet making and millwork . 
Pnrequisiu: MlU#o, # 1, 442, 443 

Mlll446 4 2 4 0 0 
Mlwo,k TeduiqNs V0</Ttm 
This course is an inrroduction to che initial 
steps of applying various rnillwork techniques 
co projeas. 
Pra-eq,,isiu: MlLJA,{(), #1, #2, 443 

MIU447 3 2 2 0 0 
Introduction to Applkatioa V0</Tem 
This course will allow srudems co begin 
combining their knowledge of the previous 
courses in Archicecrural Millwork to produce 
mock up projects. 
Prerujuisite: MI1..L#O, # J, 442, H3 

MIU448 S 1 8 0 0 
Aclvlll<ed Milwo,k Applkation I V0</Te<h 
This course will combine che skills learned 
from the previous courses co begin producing 
comple1ed projecrs. 
Pm-tquisitt: Ml.LIA#, #5, #6, #7 

MIU449 S 1 a O 0 
Aclvlll<ed Mlwo,k Applkatlon II V0</Te<h 
This course will combine the students' previ
ous courses to produce a compleced project 
from beginning co installation. 
Prtnqubite: MILU48 

MKTG102 3 3 0 0 0 
Principles of Marketing Geaeral 
Marketing effectively and efficiently results in 
beccer customer loyalty, higher share of 
cus1omer, relief from margin erosion and 
higher customer satisfaction. Explore strategies 
used to gee, keep and grow customers. 
Theoretical concepts blend with real world 
applications in the areas of planning, decision
making, consumer behavior, ethics, produce, 
price, distribution, promotion, service and 
international marketing. 

MKTG103 3 3 0 0 0 
Prildples of Seling Opea 
Emphasizes che "consultative scyle" of personal 
selling. Covers che importance of establishing 
good relationships, finding prospec1 needs, 
providing a solution co these needs and closing 
a high percencage of sales interviews. 

MKTG104 3 3 0 0 0 
Aclvemsing/ Sales Promotion Opea 
The area of promotional communication is 
studied to achieve an understanding of the 
market place, the various advertising media 
and the development of an effective 
promocional campaign. 

MKTG211 3 3 0 0 0 
Business Mcneting Opea 
Presents functional methods ofbusiness-to
business marketing. Examines all forms of 
wholesaler service and manufacrurer cype 
marketing activities. 

MKTG231 3 3 0 0 0 
Faslioll Analysis & Design V0</Te<h 
Emphasis is on how the fashion business 
works, from concept 10 consumer. The 
fashion business emails buying supplies, 
creating and developing a new product and 
marketing the produce. Fashion designer.;, 
manufacrurers, buyers, as ,vell as retailers 
work togecher co develop and sell "good" 
design. Focus is on analy,.ing scyles and 
creating and implementing the principles of 
design inco product development as well as 
researching past and present designers co 
understand their contribution to fashion. 

MKTG232 3 3 0 0 0 
Aclv111<ed Selling Strategies V0</Tedi 
Explores strategies related co working effec
tively with high-level decision makers. 
Focuses on che individual adding value co the 
transaction ro become che supplier of choice. 
Examines sales automation in depth. 
Pmtquisirt: MKTGl03 

MKTG233 3 3 0 0 0 
Design Concepts V0</Te<h 
Includes a srudy of the history of fashion 
design, chc effective use of design principles 
and analysis of furure fashion trends. New 
industry based computer design sofcware will 
be used co design contemporary fashion 
apparel for women, men or children. 

MKTG234 3 3 0 0 0 
lnteriar Deslgil Alalysis V0</Tedt 
Acquiring knowledge and expercise co create 
pleasing and effective interior design will be 
empbasizcd. Focus will be on space planning, 
fumirure scyles, color schemes, wall coverings 
and floor and window creatmenrs. Also 
includes exploracion of rhe interior design 
profession and related career areas. 

MKTG23S 3 3 0 0 0 
lnteriar Design Planning V0</Te<h 
Focuses on che development of interior 
design plans and the execution of these plans. 
Builds upon knowledge acquired in I ncerior 
Design Analysis through analy,.ing client 
needs and creating design boards and presen
tations co meet those needs. 
Pmtquuite: MKTG234 

MKTG30S 3 3 0 0 0 
lnteniet Mcnetiag V0</Te<h 
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• • Adap(oc eou ....... """""'be used '° hMill de!J'8e reqla'8merts 

Study of the lncernet as a marketing cool. In
vestigation of the relevant issues and uses of 
web-based marketing including influence on 
traditional marketing mix copies such as 
produce, place, price and promorion. Focus 
will be on rhe use of cechno.logy rather than 
che rcchnology itself. 

• • • ~ Courses cannot be used '° f\Jffill or GUb&thJte for required or option COUl"888 In 8ff>/ degree or diploma program :___J 
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Course Descriptions 
MKTG306 3 3 0 0 0 

a> Sports/Entertaiaent Mcntting V0</W 
f Exploration of the essentials of cffeaive 
~ 8 Sport/Entertainment Markecing. Topics 

include application of the marketing 
principles in the spons/entertainmem area, 
licensing issues, sponsorships and endorse
ments, stadium and arena marketing, broad
casting and media considerations, public 
policy and the unique challenges for 
sporu/entertainment specific produc15 
(concercs, special events, concessions, fooc
ball, basketball, baseball, moror sporu, etc.) 

MKTG321 3 3 0 0 0 
Retail MailogetMllf I V0</Tech 
Course examines developments in retailing, 
organization of retail instirucions, 
merchandise handling processes, 
understanding rerail customers and future 
directions in retailing. 

MKTG322 3 3 0 0 0 
Retail~ II Vt</Tech 
A problem-solving approach co the operating 
principles and methods in the retail field. 
Management decision maki.ng is emphasized. 
Prerrquiliu: MKTG321 

MKTG323 2 1 2 0 0 
VISNI Met-dicaclsing/ Desiga Vt</Tedi 
Includes design/display planning accivities, 
store fucturing and the cotal merchandise 
presencation in a Store. Emphasis is placed on 
acrual design of window and imerior displays 
by srudents. 

MKTG324 3 3 0 0 0 
Faslioe Buyilg V0</Tech 
Fashion moves quickly and the buyer must be 
in rune with current trends and suppliers 
who can provide the best quality 
merchandise, delivery and pricing. Vender 
analysis, open-to-buy and timing are srudied, 
including the devdopment of a six-month 
merchandise plan. 

MKTG331 3 3 0 0 0 
Fasliioa Coordination/ Promotioll Vt</Tech 
Focus is on researching, analyiing and 
forecasting fashion trends. Information on 
emerging fashion trends is communicated 
through a power point computer 
presentation. Use of this informacion resulcs 
in creation of a promotional plan ro establish 
Fash.ion leadership. Prerrquisiu: MKTG23l 

MKTG332 3 3 0 0 0 
Textits Yt</Tedi 
Focus will be on an application oriented 
study of natural and manufactured fibers. 
Popular weaves, technologies used co 
produce, qualities achieved and coses incurred 
will be analyzed. Printing and dyeing 
processes, in addition ro the £in.ishes available 
today will be studied. 

MKTG34S 1 0 2 0 0 
FosWon Study Tour Vt</ M 
The srudent will participate in a supervised 
srudy tour, location co be announced, in 
which a concencraced time will be spent 
couring a market center and researching a 
variety of fashion businesses from 
manufacruring and marketing to 
merchandising, promoting and selling 
appard. Prerrquititt: MKTG231 

MLTS401 2 1 2 0 0 
Lab F...i...tals & Urillalysis 0,.. 
A course designed to acquaint the student 
with the fidd of laboracory medicine, 
laboratory scruccure and stafl'Lng. Basic lab 
skills, inscrumentation and quality concrol are 
presented. This course also includes the srudy 
of urine formation and methodology for 
determining the physical, chemical and 
microscopic properties of urine in normal 
and abnormal states. Prerrqrusitt: Acuplllnet 

;,.,o tht Mttllcal lAborlllory Ttt:lmofoo program 

MLTS402 2 1 2 0 0 
Btgilnilg H.atology Open 
An imroduetion LO che study of red blood 
cells, white blood cdls and platelets. This 
course focuses on red cell metabolism, 
hematopoiesis, evaluation of red cell 
morphology and the pathogenesis of anemia. 
Methods of measurement and basic 
hematology procedures are presented. 
Prerrquisitt, kcq,lllm:t ;,.,o tht Mtdkal 
L,,bor111ory T«lmology program 

MLTS403 2 2 0 0 0 
Priadples of PhleliolOll'f Open 
An oriencation course designed to give 
srudencs a thorough background in blood 
collcction, including demonscrations of 
venipuncrure and skin punccure techniques. 
This course is required for srudencs admined 
to the Medical Laborarory Technology 
program who do not have documentation of 
competency in Phlebotomy and for students 
who wish 10 obtain certification in 
Phlebotomy. Phleboromy students must also 
enroll in the Phlebotomy Clinical course, 
(PHLE320). 

MLTS41S S 3 4 0 0 
Advactcl tte.tology /Cooplatioa Open 
A review of basic procedures, followed by a 
study of normal and abnormal blood and 
bone marrow smears as they relate to anemias 
and leukemias. Hematology inscrumentacion, 
quality concrol, coagulation and body fluid 
analysis arc srudied. This advanced course is a 
sequel to the Beginning Hematology and 
includes an in-depch study of various 
anemias, leukemias and other hematological 
disorders. Prerrquisiu: Grade of'C' or bettn- in 
Ml.ISJOT 11nd402 

MLTS422 8 6 4 0 0 
Clnkal 0-stry Open 
Study and analysis of deccrolyzes, proteins, 
lipids, enzymes, hormones, drugs and various 
other biochemical compounds found in the 
body. Test resulcs are correlated with patients' 
conditions. Laboratory math, statistics and 
quality control are presented. 
Prerr,p,mtt: Grade of'C' or fJttur in MJ.:l'S4()J. 
Suecmfol <t>mpktwn of tht fo/Jowint co,ma: 
CHEM131 or equiwumt; CHEM 132 or 
•tpti•almt; B10LJ54 or tqui•11len1. 

MLTS431 
Clnkal Microbiology 

6 4 4 0 0 
Ope. 

A srudy of clinically importanr 
microorganisms. Srudcncs learn and praccice 
techniques used LO isolate and identify 
pathogenic bacteria, parasites and fungi. 
Prerrquisiu: Grade of 'C' or bttter ;,. MLTS401. 
Surcmfol <t>mpktion of tht followint co,ma: 
B10L132 or tlf'U•almt, B10LJ54 or •tpti•almt, 
CHEM131 or tfuiwdmt; CHEM 132 or 
•tpliwum,. 

MLTS440 2 1 2 0 0 
IIIIIUIO!ogy & Serology 0,.. 
lmmune reactions of the body will be 
studied. Reactions berwecn antigen and 
antibodies will be used as a means co detect 
diseases such as hepatitis, infeccious 
mononucleosis and rheumatoid arthritis. 
Pm-t,p,mte: Grade of 'C' or bttttr in MLTS415. 

MLTS442 S 3 4 0 0 
1--"-tology 0,.. 
Principles of immunohcmarology with th.e 
practices of blood banking are presenred. 
ABO grouping, RH typing and transfusion 
testing procedures are performed. Blood 
group antigens and antibodies arc studied. 
Prerrquisiu: Grade of'C' or fJttur m MLTS415 
and prt or co-~uisiu of MUS #0. Succmf,J 
comp/trio" of tht fo/Jowint co,ma: BJOL/32 or 
•'l"ivaltnt, BIOL154 or ttptiwumr. CHEM131 
or •tpli•11lent; CHEM 132 or e,p,i•almt. 

MLTS4SS 12 0 0 0 48 
Clnkal laboratory Proctica 0,.. 
Students rotate through th.e various 
departmencs (hematology, chemistry, 
microbiology. blood bank and urinalysis) of 
the hospital laboratory applying the 
knowledge and skills learned in the 
classroom. Prerrquisitt: Qm,pktio" offint four 
tm,u of Mtdiul L,,boratmy T«lmofoo prof'""' 
with II GPA of20 or lnptr. <A-rtquisitt: MU'S 
465 

MLTS46S 
Cliical S....... a Remw 

2 2 0 0 0 
Open 

Srudenrs review medical laboratory subjeas. 
share experiences in the clinical area and 
present case Stud.ies. Job seeking skills, 
continuing education opportunities, legal 
responsibilities and professional organizarions 
are also discussed. A mock cerrification exam 
is given. Prerr,p,mtn St1ecmf,J Co,,,p/ttion of 
fint for,r - of Mtdieal 1Abor111ory 
T«lmoloty prof'- with II GPA of2.0 or hifher. 

<A-rtquisiu: MIIS 455 

MUSl130 3 3 0 0 0 
Musk Appncilllol Core 
A survey of chc development of western art 

music through srudy of representative 
compositions of many periods and styles. 
Includes definitions of musical terminology 
and a major emph.asis on listening. 

MUSl131 
lntrocl.ctioii to MISk 

3 3 0 0 0 
Core 

This course introduces students to the 
dements of music through performance on 
recorder and piano. Includes inscruccion in 
reaching the demcncs of music ro pre-school 
and elementary school children. 

MUSl136 
Voice 

1 0 2 0 0 
G.wal 

Individual instruetion in voice. Weekly half. 
hour lessons in rone production, breach 
conuol, diccion, literarurc and stage presence. 
May be repeated for a maximum of four 
credits. 

MUSl137 
Plano 

1 0 2 0 0 
General 

Individual inscruccion in piano. Weekly half 
hour lessons. Beginning, intermediate and 
advanced srudents accepted. May be repeated 
for a maximum of four credits. 

2003 2004 " Adaptor eou- c:ennot be .-to hlfill deg'ee ~ 
• • • • ~net Coonl88 cannot be Ul8d to fulfill or ~ '"" required or option courses in 8ffj de!,'88 or diploma program 

MUSl139 
I1si-tal Musk 

1 0 2 0 0 
G.eral 

Individual instruction in all inscrumencs. 
Weekly one h.alf-hour lessons. May be 
repeated for a maximum of four credits. 

MUSl143 
llltrocl.ctioii lo Plano 

2 I 2 0 0 
Ge.al 

This course is especially for the beginner in 
piano. Srudents will be introduced ro che 
fundamentals of piano playing. including 
beginning note reading for the keyboard. 
technical dcvelopmenr and appropriate 
repenoirc. 

MUSl144 
CotcertClioir 

2 I 2 0 0 
General 

The concert choir is open 10 all students. 
Varied literature is chosen. May be repeated 
for a maximum of eight credits. 

MUSl14S 
a.a..Clioir 

1 0 2 0 0 
Gt.era! 

Course is open co members of the Concert 
Choir who are sdected by auditioning with 
the director. Chamber Choir sings a variety of 
musical styles and the music is generally more 
difficult than the music in Concert Choir. 
Prior choir experience is most hdpful. May be 
repeated for a maximum of four credits. 
Prerrquisiu: Allliitwn with dirftctM; COREQUJ- I 

SITES: MUSI J# 

MUSl147 
Materials of Musk I 

4 3 2 0 0 
G.eral 

All aspeccs of music theory will be inuoduced 
and explored with che experienced music ' 
student. Activities will include ear training, 
sight singing, keyboard training and written 
theory assignments. 

MUSl148 
Materials of Musi< II 

4 3 2 0 0 
G.wal 

As a sequd ro Materials of Music I, chis 
course will examine music theory in greater 
complexity and will emphasize the harmonic 
aspecrs of music. Activities include ear 
training, sight singing, keyboard training and 
wrinen theory assignments. 

MUSl149 
histr..ial Easellllilts 

2 1 2 0 0 
General 

This course is open ro any srudent with an in
strumental music background. It will provide 
an opportunity for the rehearsal and possible 
performance of music in groups with srudencs 
h.aving similar levds of technical skill. May be 
cakcn for a maximum of eighr credits. 
Prerequisite: Approval of inscruetor 

NKP301 1 1 0 0 0 
llltnet Bvsinffs Strategies Vt</M 
This course teaches participanrs how co place a 
business on the lmemet and how 10 manage the 
dcvelopmenr of a business Web site from 
inception ro evaluation. The class uses realistic 
business scenarios, giving participants a hands
on opportunity ro develop a rnarl<eting srratcgy, 
creare a business plan and implemcnr the 
business plan-while requiring them 10 keep in 
mind cost efficiency and rcrurn on invesrmenr. 
PrrmJllilitt: /TNA20, 330, 332 
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Course Descriptions 
IICP302 1 1 0 0 0 
IIIStng 1M Net/ Netscape Voe/W 
Mastering the Ne[ with Necscape 
Communicator is designed [O give students 
survey and hands-on introducrion to the 
Netscape Communicator application suite. 
Students learn to browse the Web using 
Navigator; crca.te HTML documents. 
Pr,r,q,,isiu: ITNA320. 330 332 

IICP303 1 1 0 0 0 W• MINrlng & Mlsling Voe/'ltdt 
This course focuses on the skills required to 
design and publish Web documents. Students 
create a web site using basic hypertext 
markup language (HTML). Students also 
gcnera[e links and use the advanced HTML 
fcarures such as rabies, images and frames. 
Additionally; the dass provides practice 
creating HTML forms and a=ssing 
Common Gateway Interface (CGI) scripts 
such a Perl and BAS! C. 
Pr,r,q,,isiu: /TNA320, 33(), 332 

IICP304 1 1 0 0 0 
Mn-i Welt Autlioring Voe/Tech 
This course will introduce advanced Web 
authoring tasks. The srudents will learn 10 

modify and use many cypes of scripts and 
commands to enhance a Web site. PERL 
scripts, SSI (Server Side lndude) commands, 
JavaScripts and Java applets. 
Pr,r,q,,isiu: NECP30I, 302, 303 

I 1 0 0 0 
...... Websites Voe/Tedi 
Designing effective Web sites will reach 
srudents essenrial principles of Web design 
and page layout. Course discussions address 

naepts involved in completing job casks 
that rurrcnt Web designers a.ccomplish every 

y. These discussions arc strengthened with 
bands-on lab exercises chat incorporate case 
srudies and hdp students solidify the design 

ncepts with practical application. 
' ·u: NECP301, 302,303 

2 2 0 0 0 

ll<P30a I 1 0 0 0 
W. Server Ml.911111111 Voe/W 

n how to configure a NecWa.tc server for 
tcme[ access and publishing. This course 

provides the skills needed [O assess inrernet 
conncctivicy, options, compare internet and 
• traoer implementations, install and 

ofigurc a web server and optimitt server 
performance. PmTq11isitt NECP30J, 302, 303 

1 1 0 0 0 

NECP313 I I O O 0 
DNS & FTP Server lastalcrtiol Voe/Tech 
Novell Course 658. Learn 10 incorporate 
internet technologies with existing necwork 
infrascrucrures. Pm-ttJllisiU: NECP312 

NECP314 2 2 0 0 0 
Secwillg lwlr•ts Voe/Tech 
Students learn to implement BordcrManager 
as part of an inrranet scruricy solution. They 
inscall, configure, administer, maintain and 
troubleshoot rhe following components of 
BorderManager: packet filtering firewall and 
screening router, neiwork address translation 
(NAT), Virtual Private Networks, remote 
access, proxy cache server and IP gateways. 
They also learn how to rake advanrage of the 
power of ch N DS ro easily implement access 
control at the lntrane[-to-lnterner border. 
Prn-rtJllisiu: NECP351, 352 

NECP341 2 2 0 0 0 
NetW•• 4.11 Adaiistration Voe/Tech 
Novell Course 520, Test 50-613 provides 
knowledge and skills to perform competently 
the role of Necwork Administrator or System 
Manager for NetWa.te 4. L l. 
Pr,r,q,,isiu: Wo1*ing lmowkdge of person,,/ 
comJnlUr operlllion ,ystmu 11nd lumiw11re, or A+ 
cntifolllion. 

NECP342 2 2 0 0 0 
Netwoniig Tedaologies Voe/W 
Novdl Course 200, Test 50-147. Course 
covers basia; of computer networking 
induding terms and concepts. "Core" 
requirement for CNE certification. 
Prn-r111isiu: Wo1*in: lnsowudv of f'"IO""' 
comp,,ttr operllLion ,y,ums 1111d ""1dw11rt, or A+ 
cntifolllion. 

NECP343 2 2 0 0 0 
NetW•• 4.x Aclwnced Ad.la. Voe/Tedi 
Novdl Course 525, Test 50-614. Advanced 
administrative skills such as tuning the 
nciwork and server for bcccer performance 
and managing complex tree strucrures. 
Pra-etJllisiu: NECP34I, 342 

NECP344 2 2 0 0 0 
NotW•• 4.x Design & tmpielllent Voe/W 
Work as a design team using a case company. 
Create a design document for IncranerWarc 
and create an implementation schedule. 
Prn-rtJuisiu: NECP35I, 352 

NECP34S I I O O 0 
NetW•• 4.x last .. & Conligare Voe/Tech 
Novdl Course 804. Install lntranetWa.te, de
termine appropriate settings for installation 
and creace and manage NOS Building 
lncranet. Prn-.tJllisiu: NECP3# 

NECP346 2 2 0 0 0 
Novel Service & Support Voe/Tedi 
The iwo main goals of the Service and 
Support course arc NerWare inscallacion and 
upgrade and basic neiwork troubleshooting. 
After completing this course you will be able 
co install file servers and workstations, 
configure and inscall neiwork boards and 
cables and isolate and diagnose neiwork 
problems. Pm-ttJlli.sl'u: NECP35I , 352 

NECP347 2 2 0 0 0 
lntroNetW•• lntepatiig NT Voe/Tech 
Novell Course 555, Test 50-636. Integrate a 
Windows NT environment with an 
lncranetWarc environmenr. Streamline NT 
adminiscracion by using NOS for NT. 
Prn-rq11isiu: NECP343 

NECP3S1 2 2 0 0 0 
NetW•• S AclinWstratiol Voe/Tech 
Provides knowledge and skills to perform 
competently in the role of Neiwork 
Adminis[mor or System Manager for 
NetWare5. Prrrequisite: ITNA3J0. 320 

NECP3S2 2 2 0 0 0 
NttW•• S Advu Aaiislllliol Voe/Tedi 
Provides advanced administrarion skills [O 

design, configure and administer a complex 
NerWare 5 Necwork. 
l'ra-etJllisiU: ITNA310, 320 

NRA0301 -Aiiad- 3 2 0 3 0 
Nwse Aide 7S !lo.rs Voe/Tedi 
Entry levd skills to seek employment in Iowa 
skilled facilities. Meets OBRA87 srandards. 

NRA0333 · Acljuad*.. 3 2 0 3 0 
AdYcacecl Nurse Aide Voe/Tech 
A continuation of Nurse Aide to provide 
additional skills and dinical to work in 
hospital. PmTtJllisitt: A DMACC spon,,,rtd 75 
hour Mtn, 11ide clA.rs-NRA0556 or 301 

NURS221 
Healtlt Asses-i 

3 1 2 3 0 
Open 

Introduces basic techniques of dienr health 
assessment across the life-span, emphasizing 
an organized, holistic, body sys[em approach. 
Screening exams, environmencal and safety 
assessments and diagnostic tests commonly 
performed are also introduced. 

NURS222 3 3 0 0 0 
Fouaclatlot! of Nwsilg Prodlce 0,.. 
Introduces the art and science of nursing 
practice across the life-span. Nursing herirage, 
professionalism, nursing roles, ethical and 
legal aspcctS will be emphasized. The 
conc.epts of nursing process, communica.tion, 
management, safecy, pharmacology, nutrition 
and health care services arc introduced. 

NURS223 3 1 2 3 0 
Skis 111111 TedinoiotY Open 
Focuses on the introduction of skills and 
technology utilized in the routine nursing 
care of clients in traditional and community
based healthcare settings. Principles and safe 
implementation arc emphasized. 

NURS224 
Healtlc li1h to Mlclcle AIWt 

S 3 0 6 0 
0,.. 

Promotion of health from birth ro middle age 
is disrusscd. Issues of normal pregnancy, child 
rearing and common illnesses of this age 
group arc induded. A holisric viewpoint 
induding the in.fluenc.e of the funily will be 
maintained. The student participates in 
health and illness care in a Va.tiecy of setrings. 
Prtrtqllisiui NURS.221, 222,223, PSCHJOI, 103 

NURS22S 
Older AIWt Heall~ 

4 2 0 6 0 
Opel 

Introduces the normal aging process and 
common health conditions of the older adult. 
Holistic nursing care for the individual is 
promoted through use of the nursing process. 
The scudenc participates in health and illness 
care for the individual in a variecy of senings. 
Prn-rtJllisiU: NURS.221, 222,223, PSCHJOI, 103 

NURS232 2 1 2 0 0 
Passport to ADN Nll'Siig ()pee 
Assists preparation for a successful transition 
to the AON program. Foruscs on curriculum 
design, knowledge components, student 
expectations, study/time management skills. 
PN to RN role changes, application of 
nurs.ing process with emphasis on health 
assessment and nursing skills across the life 
span . .Prrrup,isitt: Auept11,u:e into Ad•11nnd 
Stlllldint f>rotr11m 

OfFC204 3 2 2 0 0 
Olfke~oeed.H Voe/Tedi 
Office Procedures is the integration of 
knowledge and skills needed to function in 
an office environmenr. Topia; indude 
telecommunication techniques, components 
of customer relations and various responsibili
cies of the administrative assistanL 
Prn-rtJlli.sile: OFFC205, 305 

OFFC20S 3 3 0 0 0 
t.siaess Eaglsh Voe/Tech 
The fundamentals of proofreading grammar, 
spelling, punctuation, word usage, 
capi[alization, abbreviations and number 
usage. 

OFFC206 3 3 0 0 0 
lusiNss CorrHpoNll<t Tech Voe/W 
Principles and procedures of effective business 
communication. The student is required to 
be computer literate as computer software 
programs arc used to develop communication 
skills for offic.e correspondence and 
presentations. Roo>mmend keyboarding 
skills of at least 25 NWPM. 
Pm-rl(llisil,, OFFC205, 355 

OFFC207 3 2 2 0 0 
Adaiistratln Olfke Applartions Voe/Tech 
This course incorporates simulated office 
activities into realistic workplace integration. 
Students use integrated software to complete 
specialized casks. Workplace basic skills 
induding interpersonal skills, 
communication, teamwork, creative thinking 
and problem solving will be developed. 
Prn-rtJllisitr. OPFC204, 356 

OFFC221 3 3 0 0 0 
MHkal Tenninology I Voe/Tech 
Builds a medical vocabulary through an un
derstanding of anaromic roots for words 
denoting body structures, prefixes, suffixes 
and body functions. 

OFFC222 3 3 0 0 0 
MHkal Tnilology II Voe/W 
Continues to build a medical language 
vocabulary by srudying body systems such as 
musculoskdetal, endocrine, nervous and 
incegumenrary systems. Pm-r1J11isitt: OFFC22J 

• • Adaptor Ccur'88S cannot be used to fulfol deg'ee ~ 2003-20 
• • • Adjunct Cou1'988 cannot be used to fl.ffil or subeU:ute for l'8qlOli!d or option courses In ""I degree or diploma prog,,m 
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:I Course Descriptions 
~ 
~ 

1 
OfK213 3 2 2 0 0 
fWclll Tra""tlol III Voc/W 
A continuation of Medical Transcription II. 
Conccncrares on uanscription of case 
histories and physicals, discharge summaries 
and operative rcpons with a variety of 
di02ting scylcs. f'm>tfodmt OFFOOI 

OfK30S 42400 
Wonl Prt<tSslilt stl Dev I Voc/W 
Review of alphabetic and numeric keyboard 
reaches using a computer. Dcvdop a strong 
keyboarding foundation using ,he couch 
method while utawng correct ,echniqucs. 
Introduces fundamental word processing 
funaions. ln.struaion covcis word processing 
conccprs, terminology, fearurcs and other 
rela,ed skills. Muse key at leas, 25 NWPM 
for 3 rninu1es 

OfFC306 3 2 2 0 0 
Ww4 Prt<tSslilt $ti Dtv II Voe/W 
Emphasis on developing speed, accuracy and 
proofreading techniques in preparation of 
business documcnrs using word processing 
softwaic. Srudcms devdop a broader 
undc!Slanding of software capabilities as they 
continue co study concepis, vocabulary and 
additional features. Continued development 
of speed and accuracy is emphasized. 
Prrmp,isiu: OFFC3<>5 or 325 

OfK312 3 0 6 0 0 
11111 &try Voe/W 
Competency based cou~ 10 give scudenu an 
incroduaion to currcn, praaiccs, equipment 
and various job icb,cd applications in data 
entry. The main focus is on speed and 
accuracy in emering data in a terminal. 
Recommend keyboarding skills of a1 least 30 
NWPM 

OfKl~ 33000 
Haa Wy·tt.ft a DI- Voe/W 
Designed to provide spcciali7.ed knowledge of 
the human body rcla1ing to disease processes 
and possible methods of 1rea1mcnt. Includes 
CPR training. Drug terminology is added, as 
well as basic knowledge of symbols and ab
breviations. Prrmp,isiu: OFFC221 

OfK324 1 0 2 0 0 
Offlct Calmlaton Voe/W 
Elcaronic calculator operations. Emphasis on 
speed and accuracy. Includes copies in 
addition, subtraaion, multiplication and 
division; also tbc usc of COIISCl.l11S, chain 
compumions and proracions. 

OfK32S 3 2 2 0 0 
M..w Ulllpll• Ati,l<atlom Voe/W 
Tb.is course presents basic word processing. 
computer language and applications, 
induding medical management softwaic 
required in various medical settings. Theory 
and hands-on experience will be included. 

OfK326 3 3 0 0 0 
fWclll laswate Voe/Ttcli 
Course provides a praaical approach in med
ical insurance billing. Emphasis placed on 
current procedural codes (CPT-4) and 
incmutional clwification of diseases codes 
OCD-9-CM) used co facilirace proper coding 
in submitting dairns. Pertinent billing tips 
wiU be offered for each type of insurance. 
Prrmp,islu: OFF021 

OFFC321 4 0 0 0 16 
1111ns111p , • ..w Secrt1ns v"';w 
Work in a medical facility co learn the nw,y 
officc procedures and policies as they exist in 
a job sirualion. 
(PIF) l"mrlJlluilt OFFC222, 320. 431, 433 

0ff029 10200 
Ktyl,Nnilgl Voe/W 
Basic instruction on a personal computer to 
learn the couch system for the alphabetic 
keyboard, number keyboard and cen-key 
numeric pad. 

OFFC331 3 3 0 0 0 
ltpl Ttnliiology Voe/W 
Provides training in spdling. defining and pro
nouncing terms common in me legal field. 

OfK349 1 0 2 0 0 
WORD Voe/W 
Hands-on instruction using Word in the 
Windows environment. Special features 
include working with windows, speller, 
Thesaurus, merge and sore. 

OFFO~ 10200 
PowtrPoilll VM/W 
Incroduaion to presentation software. Topics 
indudc creating. enhancing. embdlishing and 
illustrating a prcscnca1ion with charts, graphs, 
special cffccu; converting existing ma1erial, 
printing presentations, speaker's notes and 
handouts. 

OFFOSl 
Acctss 

1 0 2 0 0 
Voe/W 

lnrroduaion to Ace= database managcmcm 
system. Topics include creating. edi1ing. 
querying. using forms, reports, customizing 
and nw,aging dara and files. 

OffOS2 1 1 0 0 0 
CPS Rtvlew Sec. HCONlllks & t.w Voe/Ttcli 
Section I assists scudents to pass pan one of 
the Certified Professional Secretary 
Examination by reviewing economic, 
acoounting and business law fundamencals. 
In addi1ion to I hour of credit, scudenu will 
be awarded 1.5 CEUs. 

OfK3S3 1 1 0 0 0 
CPS Rtvlew Sec. II • Offlct Syst-Voe/W 
Section 11 assists srudents to pass part two of 
the Certified Professional Secretary 
Examination by reviewing office technology, 
adrninis1mion and communications. In addi
tion co I hour of credic, students will be 
awarded 1.5 CEUs. 

OffOS4 1 I O O 0 
CPS ltvlew Sec. JU • Maa91•1II Voe/W 
Scaion III assiru srudents co pass pare time 
of the Ccnified Professional Secretary 
Enminalion by reviewing behavioral science 
in business and human resource 
management. In addition to I hour of credit, 
studentS will be awarded 1.5 CEUs. 

OfK3SS 3 2 2 0 0 
eo.p.tw Applaitiols Yoe/W 
The focus of this cou~ is to usc compu1er 
hardware and software as business 
produaivicy cools. Training includes a hands
on inuoduaion co computer applications 
vital in today's business and industry. Couisc 
covers operating system, e-mail, internet, 
word processing. spreadsheet, darabasc and 
prcscnracion applications . 

•• Adaptor C:0..-cannot be - to flffit degree --

OffOS6 3 2 2 0 0 
~ COfflP'I• ApplcatioM Voe/Tedi 
Develop a proficiency in decision-making 
using computer software applicacions. 
Producing final documentS for real business 
applications such as file integration, on-line 
forms, linked sprcadsh~cs and desktop 
publishing arc emphasized. 
Prrmp,isiu: OFF055 or COMS/81 

OffOS7 3 3 0 0 0 
E..;., Ttdaolo;ts Voe/W 
Srudents will explore changing trends in 
peripheral equipment and software, review 
technology within the framework of today's 
business cnvironmcm and analyze the furure 
of hardware and software usage in various 
business fields. 

OfK3SI 3 3 0 0 0 
PC Ota1op Mlslilt VM/Tedi 
In a PC environment, use image 
enhanccmem softwaic such as Adobe 
Phoroshop to manipulate phoco and graphic 
ftles. Apply principles of desk10p publishing 
in the devclopmen, of publica1ions using 
softwaic such as Microsoft Publisher. Con~rc 
files into web-ready format. l"mrlJllisiu: 
OFF055 or COMS/81 

OfK3S9 2 2 0 0 0 
Prtjtcl ....... lcisks VM/W 
This clw reaches basic projca management 
theory using projca managemcm softwaic. 
The scudent wiU learn co usc software 10 
create projccrs, organiz.c schedules, customiie 
reporcs, plus worlc with calcndm, multiple 
projca.s, evaluate and adjust resources, COSlS 

and 1ime f.iaois. 

Off<40S 3 3 0 0 0 
Prtftssielal Dt-,...t Voe/W 
Designed 10 make srudents aware of the.ir per· 
sonal strengths and identify areas for improve
ment Concentrates on helping srudenrs dc,.-dop 
marlcmble pcisonal and professional skills. Prc
senu scratcgics co assist srudents in maintaining 
employment and in demonstrating a profession
al image and work behavior. 

Off(410 20001 
Offlct llllnslilp Voe/W 
Praaical expcricncc through on-the-job 
training in an approved business se[ring. 
Tasks will be consistent with scudem's ca=r 
objccrivcs, skills and knowledge. 
(PIF) Prt-tt,pusitt: OFFC205. 305, 355; 
UIWf"UUt OFFCIII 

Off(411 1 1 0 00 
Offlct S-- Voe/W 
An examination of copies relevant [O the 
officc internship experience, sharing work 
place problems encoumcrcd and the solutions 
found to those problems. 
Prrmp,isiu: OFFC205, 305. 355; Co1Tfodmt 
OFFCIIO 

Off(430 3 2 2 0 0 
Wcal hi~ I Voe/Ttcli 
Designed ro prepare the srudcnt co transcribe 
from physician diaation. The oourse covcis 
the various medical specialities and imroduccs 
the srudent to a variety of formats for medical 
maccrials. 
f'm>t'JIIUiw OFFC205, 221, J25 • NI 329 ,,.,.,, 
1H ulto tont11'"""1 with or pru>r to thu towru. 

2003-2004 - •• J4.r,ct ea..- c:ennct be .- to IUlfdl or -.., lor ,...._ or - ....,,_ In 111W degree or c1!*Jrn1 program 

i 
Off(431 3 2 2 0 0 • .... Tra""llol 11 VM/W 
A concinua1ion of Medical T rarucriplion I. • Prrmp,isiu: OFFC430 

OFFC433 3 3 0 0 0 
Weal Ttdaiqws Voe/Tedi 
A srudy of medical science, ethics and • 
medical law. Various managemcm ducies and 
responsibililics, such as filing. insurance 
processing. mail schedules, computerized 
accouncing and telephone procedures. • 
Prrmp,isite: OFF02 I, 306 

OFFC434·~·· 3 3 0 0 0 
Wdiig c.s1- Servict Skis V0</Tedi 
Designed to make srudcncs aware of the value. 
and rdiance that a company places on 1hcir 
Cuscomer Service Rq>resencative. Emphasis is 
placcd on developing skills that e.nable 
students co clfccri"cly work with cxccrnal as 
wcl as internal customeis. Self-management 
cechniqucs arc also included to enhance the 
retention of a posi1ivc acti1ude in the 
workplace. 

PHllllO 3 3 0 0 0 
llllrocl.ctioa lo Plilosopfiy Cort 
Exploration of basic qucscions in 
epistemology. metaphysics and ethics. 
Emphasis on western philosophy tradition. 

PHllll l 3 3 0 0 0 
lntrocl.ctioa lo l.ogk Cort 

• • • Learn co rccogniz.c and construa good 
arguments. Study of deduction including • 
caccgorical and uuth funclional argumcnu. 
Study ofinduaion. Examinacion of informal 
fallacies. 

PHll112 3 3 0 0 0 -
(!Wail ProW..s Core ~ 
Comparative scudy of diffcrcnc craditional 
moral theories. Application of moral theories 
co different contemporary moral problems. aij 
PHll113 3 3 0 0 0 11111 
COllpftllvt Rtligioas Cort 
Study of major Living religions; commonalities 
and contrasts. How these religions enrich hu- . 
man lives. 

PHU3~ 2003S 
PWelloteay Cliical Voe/Tedi 
Students report 10 a local hospiral 10 praccice • 
pacienc approach and collect blood specimens 
from hospital paticnu. The 120-hour clinical 
includes both supervised clinical experience and 
indepcndenc clinical learning experiences. Note: • 
Phlebotomy srudcnts mus1 also ial<c M LTS403 

PHOTIOS 3 2 2 0 0 
Prilciplts of P1io1-..y Opell 
Students will learn the basic principles of • 
photography. Topics will include basic camera 
operation, film developing. darkroom 
techniques and special effcas. The camera 
will become an inscrument 10 explore a.nd 

1 
communicate ideas, goals and visions 
cffccrivdy. 

PHOTI06 3 2 2 0 0 
AdvaM Pho1 .. -.1rY Opell 
For srudenis who have mas1crcd basic phot 
graphic principles and processes. Topics wiU 
include photographic lighting and filcracion, 
photojournalism, documentary pho1ography, 
advanccd darkroom 1echniques, print 
fini.wng and display. l'm<fodmt PHOT/05 



I 
~~:se ~::~<:,~ptions. , , , , 

""' ,...., ... , 0,. s,.rts Offldltiit 0,. 

E
vanced principles of image making. Srudy of ihe rules and officials mechanics for 
min~ :'"d presentation will~ explored high_school_foo_tball, baskc1ball and baseball. 
ch spine and knowledge iha1 IS expected 10 Provides guidelines for students to become 

engender an appreciation for pho1ography, licensed officials in lowa for these spores. 
cravd and the state of Iowa. 

~ u,PHOT/05 

lll,.ioy407 3 2 2 0 0 
Sia ......... , Voe/Tedi 

f
udencs will learn to compose a photograph 
a ddiberaie process. Students will arrange 
d analyze de=ncs in a sane and usc 

artificial ligh1 to produce the desired clfea. 
Projects will tes1 for student imagination, cre-
civiiy, technical skills and willingness 10 

· 1, while improving their 
otograph ic expenisc:. 

~ u,PHOT/06 

21 3 1 4 00 
ha/WIier s.ltty llstrlctillO,. 

es the srudenc wich the practical, 
cogniti~. behavioral and drosion nuking 

E nc:cdcd for lifeguacding and the necc:ssary 
10 conducc/insrrua all lcvds of Red 

oss swimming and wa1er safciy lesson 
programs. Upon sacisfaaory completion, 

ewill rc:cci~ Red Cross cenification in 
ng and water safciy instruaor. 

1 0 2 0 0 ...... ii.,... 0,. 
is 10 provide the sruden1 with the 

echniques co successfully cescue a 
n need. Focus on water safciy, 

personal and sdf rescue, swimming rescues 
and anificial resuscitation. Upon satisfaaory 

mplecion, the srudent will receive Red 
cenificacion. 

• . Shu/au, - JNID.,,,,;,,, tot 

Plffl130 1 0 2 0 0 

~ '!"~and activities c~provc 
~ fimess. 

ME133 1 0 2 O O F ng skills only 0,. 

Plffl13S 1 0 2 0 0 
~ 0,. ll'en and women desiring co be basketball 

.,-«rleaders for Varsiiy Basketball season. 

Plffl136 1 0 2 0 0 

al'!~,o basics of weight ~ing. 
~ ~hasiz.cs increasing physical capacicy. tha1 

IS increased muscular strength and power. 

E: 1020 0 
Swlnililg 0,. 

nal swimming at Heartland Health 
Center. Some swimming experience 
cxpcaed. 

L,31 1 o 2 o o 
~ ._,s WtlNI 0,. 
For srudents on Varsiiy Men's Basketball 

only. May be repeated for a maximum 
2 acdics. 

139 1 0 2 0 0 
W...'s lasketW 0,. 

r srudencs on Varsiiy Women's Baskc1ball 
only. May be rcpea1ed for a maximum 

2 credits. 

PffYE142 1 0 2 0 0 
Vinity llseW 0,. 
For scudcncs on Varsiiy Baseball ream only. 
May be repeated for a nuximum of 2 credits. 

PHn143 1 0 2 0 0 
V•sity W...'s s.ftW 0,. 
For srudencs on Varsiiy Women's Sof1ball 
1eam only. May be rcpea1ed for a maximum 
of 2 credits. 

PffYE144 3 3 0 0 0 
lltro to "rska E.i.c.tlol 0,. 
History of physical education. Careers and 
professional leadership in physical education, 
with emphasis on teaching. Examines the 
four areas of mosc vital concern 10 che 
physical educator: rccreacion and leisure. 
sports, curriculum and research and 
evaluation. 

PffYE146 3 3 0 0 0 
p.,../c..../ity IINltli 0,. 
Provides the s1uden1 with information on 
physical, emotional and social faaors as they 
relate co personal and community health. 

PffYE149 3 3 0 0 0 
WelllHs Prot/"-1/0rfllllzatioa 0,. 
The purpose of this course is to familiaritt 
the scuden1 with wellness programs in the 
workpla.ce. Emphasis will be on program 
design, health assessment, corporate 
management issues and promoiion. 

PffYE1SO 3 3 0 0 0 
fllless Ttstilt/Pn.f =•1 O,. 
The purpose of this course is 10 prepare che 
student 10 be able 10 organize and implement 
fitness programs for employees in agencies 
and organizations. Emphasis will be on 
in1roduaion/rccruiuncnr of employees, 
foness testing. prescription of individual and 
group fitness programs and fitness rcicscing 
procedures. 

PffYE1S7 2 1 2 0 0 
"'1rNICliN tt Atliletic Tnillllg 0,. 
Entry level course designed co introduce the 
po1enrial coach or athletic trainer co the fidd 
of aihlctic training. Basic care and prevention 
of aihlctic injuries will be dealt wi1h in order 
10 equip ihe coach or trainer with the 
knowledge 10 make imdligcm decisions 
regarding common ath.le1ic injuries. 

PHYEISI 
Gell 
Beginning skills only. 

1 0 2 0 0 
0,. 

PHYE160 I O 2 0 0 
YoleyW 0,. 
Provides instruaion in the basic skills and 
srracegies of volleyball. Cass is designed to 

provide vol.lcyball play for both the beginner 
and the experienced player; however, 
instruccion is geaied toward beginning skills. 
All cquipmen1 is provided. 
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PffYE161 
Aerwics 

1 0 2 0 0 
0,. 

lmroduccs aerobic concep1 of physical fitness. 
Includes aerobic accivities, aerobic exercising 
and aerobic dance. Course designed for = 
andwo=n. 

PffYE162 1 0 2 0 0 
TIiiis I 0,. 
lmroduccion 10 basic skills (forehand, 
backhand, service and volley) and basic 
knowledge of game play. 

PffYE163 ...... , 1 0 2 0 0 
0,. 

Introduction 10 basic skills (serve, dear, drop, 
drive and smash) and basic knowledge of 
game play. 

PffYE164 p.,_w-ss 2 2 0 0 0 
6-111 

This course will aide in the enhancement of 
knowledge, skills and arcirudes necessary 10 
promote positive life-long wdlness decisions. 
Students will look a1 the physical, social, 
intcllcctual, emotional, occupacional and 
spiritual components of wellness. 

PffYl106 4 3 2 0 0 
s.wy If Plrysics c.. 
Srudent is exposed 10 scientific method with 
an emphasis on elememary problem solving. 
Review of basic matherna1ics, the topics of 
weights and measures, mechanics, hea1, gas 
laws, elcariciry, magne1ism, sound, liglu and 
modern physics are covered. 

PffYllll 4 3 2 0 0 
Celtp Plrysics I Cert 
This course is ch.e fim semester of a rwo 
scmcs1cr sequence in non-calculus physics. 
Topics include forces. linear and roracional 
motion, energy, morncmum, Ouids, gases and 
hear. J>m-.ft1iliu: MATH/23 OT bi,J, Nhool 
trip ..-my 

PffYll12 4 3 2 0 0 
C ..... Physics II Cert 
Course is second semester of a rwo semester 
sequence in non-calculus physics. Topics 
include wave motion, sound, dcariciiy, 
magnetism, opcics and modern physics. 
Prawpmite, PHYI.I JI OT •'f'"Nlnct 

PffYl121 6 S 2 0 0 
Classka Plrysics I Cert 
Course is calculus based and in1cnded for cn
ginttring and science majors. Topics include 
statics, dynamics, kinemaiics, Buid behavior, 
wave motion, vibrating sys1cms, heat and 
thermodynamics. 
~MATH129•r~•t11tw 
tam e.llCllrfflll}y llfid, or prior ,,. d,u .__ 

PHYl122 6 S 2 0 0 
Classlal Plrysics H C.t 
This course is a continuation of Classical 
Physics I. Topics covered include Stacie 
eleariciiy, electrical circuits magne1ism, tirne
dcpcndem dearic and magnetic fields, optics 
and modern physics. 
Prawpmiw PHYI.121 or ''f'""""I/ 
Cor,q,u,itt: MA11U30 "'"" w t.dn 
to~ with OT prior 1'I dJu to-

PffYl401 3 2 2 0 0 
Plrysics for Ttcllicias Vtc/Ttm 
A physics course for students of cechnology. 
Topics include: forces, work, energy, hca1, 
deariciry and magnetism with a strong 
emphasis on practical applications. 
PmY,pu,ite, MATHIIO q r •'l"iv.Jm/ 

3 3 0 0 0 c., 
A study of the American political sys1em and 
how and why the ciciunry relate 10 the 
govcmmcn1 as they do. Emphasis is placed 
upon the organization and funccioning of the 
presidential, legislative and judicial subsysrems. 

PLSC112 
Stitt & Loal GmiaNt 

3 3 0 0 0 
Cort 

Study of organizacion, operations and policies 
of state and local governments. Emphasis on 
an analysis of lcgislacive, cxccuti~ and judi
cial roles and processes. 

PLSC121 
W.W Ptltics 

3 3 0 0 0 
C.t 

lmcrnational sysrem is examined from several 
perspectives including Uni1ed States, Russia 
and China. Emphasis upon ideology, 
narional imeres1, the usc of power, inrcrna-
1ional law and organization. 

PLSC122 3 3 0 0 0 
CtapnliYt Ptltiml Syst- C.t 
Examination of the govcrnmcn1 and politics 
of such countries as Great Britain, Mexico, 
Germany and Russia. Each nation is viewed 
in 1crms of its polirical culture, parry sys1em, 
cxccucivc, legislative and legal organization. 

PLSC126 3 3 0 0 0 
111n It Pllllc H ' '111111ta Cort 
Srudy of ihe theory & practice of public ad
ministration examining alterna1e 
organizacional theories & pracciccs, personnel 
administration, problems of communicacions 
within organizations and sryles of leadership. 
Course cmphasires the inre.rrdarionships of 
professional and policical inOucnccs on 
d"ision nuking 

PSCH101 3 3 0 0 0 
6-111 Psydioloff Cert 
A survey of psychology including theoretical 
and cxpcrimcnral findingt and applicacions 
from areas such as neurobiology, learning. 
memory, personality, social, abnormal and 
therapy. 

PSCH103 3 3 0 0 0 
Dtnhpmu111I Psydioloff Cort 
The srudy of faaors tha1 affea human 
dcvdopmcnr from conception ro death, with 
emphasis on topics such as physical, cognitive 
and social changes, methods of srudy and 
currcm issues. R.crommend PSCH IO I be 
taken prior ro ibis course. 

PSOl104 3 3 0 0 0 
..,_ Psydioloff Cort 
An inrroduaion ro the study of abnormal 
behavior, with emphasis on anxiecy, 
depression, schizophrenia and personaliiy dis
orders. Includes the dynamics of mental 
disorder along with the biopsychosocial fac
tors involved in the etiology and trea1menr of 
disorders. R.crommend PSCHIOI be taken 
prior to this course. 
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Course Descriptions 
PS0t10S 3 3 0 0 0 

Con CD 5odal Psydiology 
E This course surveys selected topics in social 8 psychology including social perception, social 

influence, aruaaion, altruism aggression, 
persw.sion, attitude formation, group 
processes and applications of research to 
everyday iruations. 

PSOt106 3 3 0 0 0 
Psydi of ..._ Rtlatioa • ~ 6-al 
Emphasizes awareness of factors inherent in 
hum.an relationships and psychological 
adjustment panerns of individuals and 
groups. Effort is made to develop techniques 
of interpersonal relations and coping. 

PSOt107 3 3 0 0 0 
Prildplts tf .... WRmtioa 6-al 
The principles of learning theory with a 
major emphasis on operant conditioning will 
be studied. Emphasis will be on rhe practical 
application of these principles co the areas of 
mental health, mental retardation and 
education. 

PSOtlOI 3 3 0 0 0 
tt... Stxtalty & GtllNr Roles Cort 
This course provides students with definitive 
and precise infornmion about the narure of 
human sexuality and gender roles. An 
interdisciplinary approach will be used co 
present a more comprehensive view, strcSSing 
the biologjcal, social and psychological 
aspects of sexuality and gender roles. 

PS0t109 
~ Psydioloff 

3 3 0 0 0 
6-al 

The principles of psychology applied to 
d~room teaching. with emphasis on such 
topics as development, learning, motivation, 
evaluation, adjustment and educational 
cechniques and innovacions. 

PSOtl 10 3 3 0 0 0 
Stress 1111 Stress Ma191•11t 6-ral 
Basic insouction in undCIStanding stress 
reactions their causes and cffcas and theory 
and application of scress management tech
niques. includes theories of mess and sc:rcss 
reduction, physiological/psychological 
reactions to scress, measurement of stress 
rca.ctions and application of stress rcduaion. 

PSOtl 20-.....,
b,loriig ....... 

3 3 0 0 0 
6-al 

An inaoductory-levd course encouraging an 
undemanding and apprcciacion of the 
scientific approach to the study of human 
behavior. Dramatization and other techniques 
clarify fundamencal concepcs and 
philosophies, highlighting the contributions 
of major figures in psychology. (TV course) 

PS0t15S-~ 
b,loriig Mtital ....... 

3 3 0 0 0 
Gtlnl 

A celecoursc that explores the basic causes 
rnanifestacions and treatment of common 
psychological disorders. The course 
introduces mental illness along a concinuum 
from functional to dysfunaional. 

RW>Oa7 3 3 0 0 0 
(olttt Prtpcntory R .... I Adaptor 
The fim in a series of two courses designed 
ro help srudencs succeed with college-lcvd 
reading assignmems. Emphasis will be placed 
on vocabulary development and basic 
comprehension skills, particularly che skill of 
recognizing the main idea and supporting 
derails. Prrrr~m Comp,,.s, scorr of 35 or 
l,it)Hr on COMR 

3 3 0 0 0 
(olttt Preparatory Rtlllliag U Adaptor 
The second in a series of courses designed co 
hdp studencs succeed with college-level 
reading assignmems. Emphasis is on 
strengthening vocabulary and comprehension 
skills including annotating, summarizing, 
mwng inferences and reading crirically. 
Pwntpusitr. R£(J)(J87 or " CompASs ll:D1Y of 57 
or l,igl,rr on COMR 

RW>116 
Sptt4R ..... 

3 3 0 0 0 
6-ral 

An advanced reading course designed to 
improve reading speed and comprehension. 
Emphasis on adapting co varying conrcnt, 
levels of difficulty and reading purposes. 
Prnwpusitn READ088 or" Compu, u:ore of 81 
or l,igl,rr on COMR or ACT m,rr of l!} or bipn

on ACTR 

RESP300 3 3 0 0 0 
F ...... ak of Rtsphlor, T1ierapy 0,. 
Thi initial course in the Respiratory Therapy 
program emphasizes che assessment and eval
uacion of patienrs. Also included will be a 
history of health care, medical specialties, 
communication kills and medical terminol
ogy. Srudenrs must demonstrate skill in che 
assessment of patient vital signs. 
~ B10LJ3J or B10L154 

HSP302 4 3 2 0 0 
Gu, Hllllklty , A.osol Tlltnipy 0,.. 
This course introduces the student to basic 
therapeutic techniques utilized in respiratory 
care. Major copies include medical gas 
therapy, humidity and aerosol, cylinder 
systems and physical principles of gases and 
liquids. rudencs will be required ro 
demonstrate competence in che techniques to 
receive a ~ing grade in the course. 
~ R£SP3()() ,,.,ut 1H t4ltm N>""'1Tfflt

ly will, or prior 14 d,is tflllr#/ Corrtpdsitc 
RESP304 

RfSP304 4 3 2 0 0 
Car ...... iry TINraptlfks 0,. 
Srudencs will learn basic patient care tech
niques of hypcrinflacion therapy, secretion 
clearance, airway care, patient assessment, 
pulmonary rehabilitation, subacure 
respiratory care and assessment of the effec
tiveness of therapies. Studencs will be re
quired co demonstrate competence in proce
dures to succ:ecd in course. 
Prrrwplintr: R.ESP3()() nnut be t4ltm 
to"""7'ffltly lllith or pritn- u, d,is COIU'U; 

Onwptisitt RESP302 

RESP310 S S O O 0 
Car ..... ••sv Rtllll P~ 0,. 
This course provides an in-depth srudy of the 
normal functioning of the cardiovascular, pul
monary and renal systems emphasizing their 
interactions. Progresses co rudy of the 
common adolcsc.cnc and adult diseases affect
ing the chree systems. rudencs will learn co 
incerprcc che results of arterial blood gas pH 
data. PmTtpusitc R.ESP304, BIOL134 must 6e 

t4'mr cotu:11rrmtly or prior u, d,is N>llrSe 

RESP31S 3 3 0 0 0 
Rtspinrtory 1wapy PINnamlogy 0,. 
Course provides a study of aaions and inter
actions of drugs with and within the body. 
Students will learn theories of drug action, 
pharmac.odynamics and methods for drug 
administration. Drugs affeccing the cardiovas
cular, pulmonary and renal systems will be 
emphasized. ~ R£SP3<U, BI0LJ34 
mJUt be t4ltm concurrn,dy or prior u, d,is course 

RESP320 S 4 2 0 0 
Adv..d Respiatery T1ltrapy 0,. 
Techniques of initiation, monitoring, 
maintenance and disconcinuarion of 
mechanical vencilacion in a variety of care 
scnings will be learned. Students will dcvdop 
skill in ABG analysis and clccuocardiography. 
Adjunas for advanced life upport will be 
learned . rudencs will become proficient in 
che analysis of arterial blood gases and basic 
techniques of clccuocardiography. Students 
will learn the use of adjunas for the treat· 
menc of cardiopulmonary arrest. 
Prnwpdsiu: B10LJ34'" 154, RF.SPJJO 

RESP32S 3 3 0 0 0 
~/Pt41atrk ltSfhlery lmpy 0,. 
Embryonic development of the respiratory 
and cardiovascular systems will begin chis 
course which progresses co the learning of 
normal funccion and a consideration of the 
common neonatal and pediatric diseases. 
Therapeutic techniques and monitoring of 
rhe patients will be learned. 
Prnwfllinm B10L134 or 154, RF,SP310 

RESP330 3 3 0 0 0 
C.iapui.11•y Diaglos1ics 0,. 
Principles and techniques of testing of cardio
vascular and pulmonary function will be 
learned with an emphasis on che evaluation 
and inte.rprecarion of the resulrs of che cesrs. 
Integration of test resuJ15 with clinical picture 
with emphasis on therapeutics and principles 
of polysomnography will be learned. 
~ B10L134'" 154, RESP310, 315 

RESP33S 3 3 0 0 0 
Rtspinrtory 1wapy Mpt , Etlia 0,. 
Begins with study of che organizacion and 
management of a respiratory therapy 
depanmenc. Consideration of issues of 
jurisprudence and medicolegal aspects of 
healch care. Tactful inceraaions and ethical 
practices will be emphasized. Will also serve 
to review much of what has been assimilated 
in the program. Pmwpuntt RESP372 

RISP3S2 4 2 0 I 0 
Rtspinrtory llttrapy Pradtca I 0,. 
This is the initial hospital experience. 
Consists of supervised care of pacienrs with 
respiratory disorders. rudents will admini cer 
IPPB, aerosol, po rural drainage and incencivc 
breathing therapies. Other therapeutic 
modalities which have been learned will be 
incroduced as well. 
Pwntpusite: RF.SP304 COREQU/SJTES: 
RF.Sl'310, 315 

RESP362 S 2 0 10 0 
Rtspinrtory 1\trapy Practm 11 0,. 
This praccicum will continue the supervised 
experience in provision of basic patient care 
techniques to therapies from praccicurn I. 
Arterial punaurc, arterial line ampling and 
analysis of blood samples will be introduced. 
uctioning of airways will be emphasized. 

Prrtttpusilt RESP 352 

RESP372 6 2 0 13 0 
Rtspiatory TINrapy Pradica HJ 0,. 
This praaicum continues supervised 
experience in basic therapeutic techniques 
with emphasi on increased speed and 
efficiency. Neonatal intensive care will be 
incroduccd. tudencs will continue devdop
ment of skills in sampling and analyiing arte
rial blood. ECG and ocher cardiac diagnostic 
tests will be observed. 
Pmwpusitc RESP325. 362 

RISP312 6 2 0 13 0 
Rtspinrtory 1\trapy PnKtlca IV 0,. 
Hospital respiratory care with the addition ofi , 
mechanical ventilation and care of patients in 
critical care units will complemcnc the 
ccchniques from the prior praaicurns. 
Obscrvacion and performance of pulmonary 
funccion testing will be introduced. 
Pmwpusite: R.£SP320. 3721 RESPJJO nnut 1H 
IUl1I C01mln'fflt/y with or p,wr IO d,is COIITU 

RISP392 S 2 0 12 0 
Rtspiratory 1\trapy Pradba V 0,. 
The fourth clinical experience with emphasis 
on the care of patients in critical care areas o 
the hospital. All techniques and procedures 
previously performed will continue co be 
administered t0 patiencs. 
Pmwpusitt R£SP330, 382 

SITT301 3 3 0 0 0 
lttrNlldiol to Safety ScitMt Voc/Ttdl 
This course will cover the introduction co 
safety in business and industry. It will 
familiarize srudencs with economic, social, en 
vironmcntal, ethical and regularory pressures , 
regarding occupational safety. Overview of 
physical safety, protection and chemical, bio-, 
logical, mechanical hazards. 

SITT302 3 3 0 0 0 
Auillelt llvtst & Worbr C-, Voc/Ttdi 
This course addresses the requirements and · 
portant procedures regarding worker 
compensation laws and guidelines. The basics 
of worker compensation arc emphasized 
including accident reporting, completing 
worker compensation forms, investigating I 
accidents and implementing corrective aaions 



~~~urse ~~~':,~ptions', ••• 
I....., Safety Stanis & Re41 Yoe/Tedi eo.tsWp, llmriap & Fay C.t 

'

This c.oursc will cover the regulatory agencies This c.oursc analyzes the sociological, 
and their standards to which all businesses physical, psychological, legal and cc.onomic 
are requiied to c.onform. Standards such as aspccu of the American funily. Included arc 
those promulgated by OSHA, EPA and ISO investigations of c.ounship and marriage 
will be reviewed. Emphasis will be placed on relationships, preparation for marriage, 

-

undemanding the rcgul.ations. family, parenthood, interpersonal relation-

SFTT311 3 3 o O O 
ships and marfral adjuscmenr. 

Saltly Pr..- M•111•11t Yoe/Tedi SOCYIOS 3 3 0 0 0 

'

Course provides a background in acating. RICI, E1Wc & 6-- Relatloas C.t 
implementing and maintaining an dftaivc This c.oursc is the study of the relations 
safety program. Topics include dfcaivc between racial, ethnic and gender categories. 
management techniques of safety awareness, Focus on stereotypes, prejudices, 
employee training. safcry inspections and discrimination and exploitation. Major 

dies. Program development is stressed. emphasis upon group relations in the United 
~SF71'301 Swes. SOCYIOI is rcc.ommcoded 

SFTT31S 3 2 2 0 0 
Erpi1111ks ii tlit W...... Voe/Tedi 

ICoursc provides studencs with i:he 
background for =ing proper ergonomic 
praaices in any business. Emphasis is on 
prevention as well as investigation and 

lcorrcccive action. Focus includes back injury, 
cumulative trauma and repetitive motion 
disorders. ~ SFTY301 

SFTT331 3 2 2 O O 
a.as11w Hy;. a.-, Hu Voe/Tedi 

· coursc will addrm chemical and biolog
hazards in i:he work environment. Air 

sampling techniques and problem analysis is 
to evaluate i:he workplace for airborne 

nwninant's such as dusts, vapors. gases 
d fibers. Various body systems alfcaed by 

these contaminant's is also srudied. 
~,., CHEMJJJ, SFTY301 

1..,,, .. 4 32200 
~ Hy;. Pllyiica Hu Vee/Tedi 

This course will addrm physical hazards in 
e work environmem. lnstrumenration and 

lem analysis is used to evaluate the 
rkplacc for proper illumination, 

ventilation, temperature, noise levels and 
non-ionizing radiation. 

--,.;,.· ·u: SF71'301 

4 10 01 2 
w.ty S.. llltnslip Vee/Tedi 
This c.ourse allows the student to 

ooscrate the knowledge and experiences 
through the safety science program. 

e internship musc involve a faculty pre
approved business/industry. The student will 

dua the projca wii:h the 
ness/industry partner and present it to a 

of DMACC ATC faculty/industry 
representatives ~ SFTY3JI, 315 

3 3 0 0 0 
It Stcitlttr c.. 

study of hum.an intcraaion, groups and 
society. Topics included arc culture, 

"alization, organizations, deviance, 
uality, institutions, hcali:h, population, 

logy, social change and rcsca.rch methods. 

SOCY102 3 3 0 0 0 
ls5'tS C.t 

· c.ourse is an analysis of the narure, di
ioos, causes and charaaeristics of 

selected social problems of major inrcresl. 
Considemion is given to theories research 

d programs for prcvenrion and ucatrnent. 

SOCY106 -...w..-, 3 3 0 0 0 
6-11 

An investigation of juvenile delinquency in 
American society, sociological theories and 
research of delinquency, impaa of groups, 
juvenile justice system and prevention 
programs. ~' SOCYIOI ,,r i"""""1r 

SOCY107 
CrillliMloty 

3 3 0 0 0 
6-11 

The nature and extent of crime and 
criminality, society's dforcs co c.ontrol crime, 
theories of causation, emphasis on social 
processes, systems and methods of corrcaion. 
~,., SOCYJOJ ,,r hutrwttJr pm,,hm11 

SOCY204 44 0 0 0 
Sedll Gnattltff / Apiilcltltes 0,. 
Societal aspeccs of aging as they relate co i:he 
delivery of services to i:he aging. Studencs will 
develop a project which serves a specific 
c.ommunity need. 

SOCY20S 2 2 0 0 0 
lsSNS ii 'till 0,. 
This course will address the isrues of aging: in 
transition, explore the conAias of change and 
examine i:he needs and sua.ccgies to bcs1 m~ 
the demands and challenges presented to this 
fast-growing stgmcnt of our population. 

SPANIOI 4 4 0 0 0 
u..t.y s,.lsli I Cort 
Dcvdopment of the basic skills of 
undemanding. speaking. reading and writing 
Spanish. Grammar analysis, classroom 
conversational praaicc and some exploration 
of the Hispanic culture. 

SPAN102 
e..t.y 5pllisli II 

44 0 0 0 
c.. 

Continued praaice of the four basic skills 
and grammar analysis. l ntrodua.ion of shon 
prose sdcaioos with c.onvcrsarional emphasis. 
~ SPAN/OJ ,,r Wff'll<#ri ~" 

SPAN103 4 4 0 0 0 
~• s,.lsli I C.t 
Review of essential grammatical c.onscruaions 
emphasizing major areas of difficulty for 
English speakers. Use of Hispanic cultural 
and literary materials to develop 
c.onvcrsatiooal skills. ~ SPAN/02 ,,r 

~·,,-...... 
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SPAN104 4 4 0 0 0 
1111...it Spalsli II C.t 
Continued review of grammatical 
construaions using Hispanic cultural 
materials. Reading. writing and conversation 
will be emphasized in the context of cultural 
issues and current events. Pmwpdntt 
SPAN/OJ ,,r ;~, pm,,j,m• 

SPOlllO 3 3 0 0 0 
fld•11tals of Spetdi C.t 
Explores the fundarncnws of spccch-c.ommunica• 
don through thc srudy and praaict of 
intcrpmonal and "1l2il group oommunicaaon and 
the composition and delivery of shon speeches. 

SPOl111 3 3 0 0 0 
Mic C l:11111 C.t 
Analysis, preparation and praaice of forms of 
public address wilh emphasis on critical 
thinking. audience analysis, speech 
c.omposition and sryle and nonverbal 
c.ommunication. ~ SPCH110 

SPCH117 3 3 0 0 0 
1111.,.MNI & W Gr°" C.. C.t 
An imroduaion to interpersonal and group 
c.ommunication theories and their application 
in relationship dcvelopmem, c.onflia 
resolution, group problem solving and group 
prcsemacioos. 

SPOl119 
PrtfHsitilal (111 -•lmtolitillOlla 

3 3 0 0 0 
6-11 

Communication theory applied to 
organizational settin~ in such forms as 
interviewing. group work; c.onflia resolution; 
and public, impromptu and ceremonial 
speaking. Topics: organizational perspectives, 
leadership, power, inrercultural diversity, non
verbal c.ommunication and pcrccpcion. 
~ SPCHJ 10 or 117 ,,r ,-imn •f 
i,um,aor 

SURV310 3 3 0 0 0 
S...., Draftias Yee/Tedi 
This course includes the application of 
manual and compute.r-aided rechniques in 
survey drafting. The topics indude plat maps, 
topography, field notebook sketches and 
property descriptions. Third pany sofiwa.rc 
will be utilized. 
PmY,p,i,ii.: CET-390 

SURV320 S 4 2 0 0 
U.S. Mic 1-ls S...., Syst• Yoe/Tedi 
This c.oursc will develop a working 
knowledge of i:he Un ired Scates Public Land 
Survey System and ics application in Iowa 
sun-eying. Topics will include: i:hc general 
plan; methods of surveying; the system of 
rcaangular surveys; monumcnration; 
restomion of lost or obliterated corners; 
resurveys; special surveys and special 
instructions; field noccs; and placs. 
~ tz: CET-315 

SURV410 1 1 0 0 0 
Saltly ii 1M w.t fmr-.t Voe/Tedi 
This c.ourse will address the various safety 
hazards and causes of illness and injury in the 
work environment. Topics will include 
acceptable safety c.onduct and positive safety 
attitudes and praaices, basic first aid 
techniques; proper traffic control procedures; 
avoiding the dfcas of temperature cxucmes; 
rccogniz.ing and avoiding hazardous materials; 
potential bawds from poisonous plants and 
animals; and ergonomic principles to prcvcm 
musculoskdctal disordcls. 

SURV41S 2 2 0 0 0 
lllro to i..l llltnllliol System Voe/Tedi 
An inuoduaion to Land Information System 
and Land Records R.cscarch. Mapping 
information analysis c.ompiled from counrry 
records for environmental protection, land 
uses, land values and the responsibility of the 
professional surveyor to a land information 
system will be covered. An incroduaion to 
US software will be included. 
Prrr,,p,i,iu, CET-320 

SURV420 3 1 4 0 0 
....., SwYtyiig Yee/Tedi 
This course will develop a working 
knowledge of land boundary surveying 
including liability, professional stature, 

original surveys, apportionment procedures 
and description writing. Field work in both 
urban and rural setlings will be performed. 
~u:SURV320 

SURV425 2 2 0 0 0 
S.V.yiig Ellies Voe/Tedi 
Introduction to ethical and business issues 
involved in i:he surveying profession. Case 
srudies and problems induded. 
~,., SURV320 

SURV430 3 3 0 0 0 
Lal s.w.hitl Vee/Tedi 
Covers different phases of the land 
devdopmem process: study financing of i:he 
project, site analysis, design of preliminary 
plat and a final plat. 
~MA17ll23 

SURV43S S 4 2 0 0 
lirtrod.ctloa to GtNesy Yt</Tedl 
This course deals with conccpcs of astronomy 
and geodesy that arc relevant ro i:he praaice 
of surveying. They indude theory, field 
rechniques, c.oordinate systems, gravity and 
leveling; conuol surveys :md necworks; GPS 
surveying; an introduction to the 6gurc of 
the earth and ics geometric and physical char
aacriscics; solar and Polaris observation; pho
rograrnmetry and c.ompurations involved in 
the determination of true nori:h. 
~MA17ll23 

SURV440 4 4 0 0 0 
....., law Yt</Ttdi 
This is an in depth c.ourse dealing with 
evidence and procedures used in the 
determination and location of property 
boundaries and recognized landlines. Laws 
and administrative rules relating 10 land 
surveying in the Seate of Iowa will be 
addrmcd. The role of ihe surveyor in issuing 
opinions regarding boundary locations and in 
resolving boundary disputes will be 
examined. 
~SURV420 

ltWll 3 3 0 0 0 
laslc Etctriclty / BtdrOlk I Voe/Tedi 
For beginners to solve basic elcaronic 
problems involving voltage, resistance and 
power. Relationship between electricity and 
magnetism, operation of resistors, meters, 
switches, relays, capacitors, induaors and 
bancrics will be explained. 

' 
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-~ Course Descriptions 
~ num 22000 
a> lasi< e.ctridty/ Dectroiic II Voe/Tedi 

,~~ For those who have an undemanding of vohs, 
,._, Ohms, ami» and series paralld circuits. Explain 

mt dilf=ncc oowcen altemacing ClltTCII[ (AC) 
and dirca cum:m (DC), the AC gcncraior; 
analyze simple AC currents, uansformcr action, 
series and paralld resonam circuiu. May also be 
caken as a siudy course. 

TW316 2 2 0 0 0 
Eledrllic C.clits Voe/Tedi 
Basic and operational amplifiers, power 
supplies, oscillators, pulse circuiu and 
modulation. Must have prior knowledge in 
dcctriciry/clearonics. Prrrr,puntt: TELE.312 

nlllll 3 3 0 0 0 
~o, De.ic11 Voe/Tech 
N-rypc, P-rype, PN junctions, diodes, uner 
diode, transistors, bipolar charamriscics, field 
effect, ihyristors, integrated circuiis and opto 
dea:ronics. Should have knowledge in 
AC/DC electronics. 

mmo 3 3 o o o 
Ttlec1 zltatloas I Voe/Tedi 
Provides an overview of tclccommunicuions 
and covers basic telecommunications circuits, 
equipment and diagnostic procedures for 
lines, basic key systems, station carrier and 
associated equipment. 

num 40100 
Ttleco ·c11Joas Experillct I Voe/Tedi 
Provides hands-on experience in installation 
and fault isolation of lines and basic key 
systems, acctSS and stacion data modification 
for a digical multiplex switch, basic cable 
counu and splicing procedures. 
Corrquisiu: TELE/JO 

TtU420 4 4 0 0 0 
W,u zlcllloas II Voe/Tedi 
Covers basic telecommunications equipment 
used by businesses and its connection to a 
switched public or private nctWOrk. Covered 
subjects include electronic key systems, 
private branch exchange systems (PBX), 
trunks and associated equipment. Analog and 
digical communications and associated equip
ment att also covered. Experienced individu
als may contact the instructor to gain 
admittance 10 this course. 
Prrrr,ptintt TELEI I 0 

nu421 4 o a o o 
1-c I fcatloas Experillct II Voe/Tedi 
Provides hands-on uaining on a priva1c 
branch exchange system and user data modi
fication for a digital ccntral officc switch, 
digical key systems and associated equipment. 
Experiences include wiring. call rou1ing. faul1 
isolation and modular splicing. 
Ptrrr,pu.,it1: TELE,IJ J; Corequisitt: TELE/20 

TW422 4 0 a O 0 
W.C.. AcctSS w..i.;ts Voe/Tedi 
This course trains the srudent on 
telecommunications oucs.ide copies including 
wiring repair and splicing. Training includes: 
ladder safcry, working alofr and pole 
climbing. safcry :md procedures for outside 
telccommunicuions equipmcm and 
hardware. l'rrrtquuiu: TEL.£,//0, IJ/1 

Cortqui,iu: TEL£420, 421 

TtU430 33000 
Ttlec.-.icatioas III Voe/Tedi 
Covers advanced digital swi1ching principles 
and practices, sys1em configumion and 
diagnostic procedures common 10 digical 
ccntral officc switching systems and privare 
branch exchanges. Experienced individuals 
may contact the instructor ro gain admittance 
10 this course. Pratquisite: TEL£420 

TtU431 4 0 a O 0 
Ttleca u iclliNs Ex,._. Ill Voe/Tedi 
Provides hands-on learning expcriencc in 
system configuration, operation & diagnostic 
procedures using a digical ccmral officc 
swi1ching sys1cm, private branch exchanges, 
fiber optic multiplexors and intelligent 
channel banks. Pmr,pu.,itt TELE/211 
Cort,pu.,itt TELE4:JO 

3 3 0 0 0 
Voe/Tedi 

An introduction 10 data communications and 
da1a neiworks. lndudcs digital 
communicadons, analog communications 
LAN, WAN and Packet Networks. 
Prrrr,ptintc TELE/20 

TtU«o 33000 
Ttleca :icatloas IV Voe/Tedi 
Covers new and emerging technologies · 
including LSDN, SONET, XDSL, Frame 
Relay, ATM, STM, wireless and computer 
telephony 1cchnofogies. Experienced individ
uals may contact the instructor 10 gain ad
mittance 10 chis course. 
Ptrrrquisitt: TELEIJO. It is re<ommnukd that 
sttulmts tu< EI.EM/62 prior to this tOUNt!, 

TtU441 4 0 a O 0 
Ttlec I a uitatloas hperiea<e IV Voe/Tedi 
Provides hands-on learning experiences on 
digital curier, twiS1ed pair and fiber optic 
facilities, poim 10 point and swi1ched data 
circuics, DMS-1 OM and focal area netWorks. 
Ptrrrquisitr. TELE/JI. 

TOOl.437 1 1 0 0 0 
6-tric l>ilMlslo:illg & W... Voe/Tedi 
A basic course explaining the GD & T 
sys1cm and the symbols used within it. 

TOOl.460 2 2 0 0 0 
Heal Tools & lask Modiee Tools Voe/Te<h 
Machine shop procedures including shop 
safcry, hand rools, layout and 1001 grinding. 
Operations on drill presses, pcdescal grinders 
and sawing machines. 

TOOl.461 1 I O O 0 
Latlie Operatloas I Vt</Ttdi 
An imroductory level course explaining the 
basic operations and care of an engine lathe. 
Coreq11isitt TOOU62 

TOOl.462 2 0 4 0 0 
Latlie Operatloas I.alt I Voe/Tedi 
An introductory level course for ihe mecal 
cutting lathe. During ibis course students will 
become familiar with basic scrups as well as 
safe operation and care of a lathe. 
Corrquisitt TOOIA61 

• • AdlpCor' C:0U- - bo .-cl IO 11ft ~ --

TOOl.463 I IO O 0 
Ml Opntioes I Voe/Tech 
An introductory level course explaining the 
basic operations and care of a vertical milling 
lathe. Corrquisirt: TOOIA64 

TOOl.464 2 0 4 0 0 
Mliag Operatiols I.alt I Voe/Td 
An introductory level course for 1he vertical 
mill. During chis course srudenu will become 
familiar with basic setups as well as safe 
operation and care of a milling machines. 
Cort'l"isitr. TOOIA63 

TOOl.470 2 2 0 0 0 
Latlie Operatloas II Voe/Tedi 
An advanced level course explaining complex 
sc1ups and procedures for la1hes. 
Pratquisite: TOOIA61 Core'l"isitr. TOOI.A71 

TOOl.471 3 0 6 0 0 
Latlie Operatloas I.alt II Voe/Tedi 
An advanced course for the metal cutting 
lathe. During this course srudcnrs will 
become familiar with advanced sciups as well 
as safe operation and care of a lathe. 
l'trrrqlU.liu: TOOU62 Corequi,itt: TOOI.A70 

TOOl.472 2 2 0 0 0 
Mliag Operllloas II Voe/Tedi 
An advanced course for the vertical and 
horiwncal milling machines. During this 
course students will become familiar with 
advanced scrups and machining conccpts as 
well as safe operation and care of milling 
machines. Ptrrrq,,isitt: TOOU63 Corequwe: 
TOOU73 

TOOlA73 3 0 6 0 0 
Mliag Operllloas I.a II Voe/Tedi 
An advanced course for ihe vertical and 
horizontal machines. During chis course 
siudencs will become familiar with advanced 
setups and machining conccpcs as well as safe 
operation and care of milling machines. 
Prrrtq,tinlr. TOOIA61 Corrquisitt: TOOIA72 

TOOl.475 4 2 4 0 0 
Madiniis · ElectrOIMdia:ical Tedi Voe/Tech 
A basic course in machine tool use. 

TOOl.480 2 0 4 0 0 
IINprirt Recdag I Voe/Tedi 
A beginning and imcrmed.iate blueprim 
reading course covering basic visualization of 
shapes and sizes and freehand sketching of 
objects. Includes section lining. prim 
al1era1ions and projections. 

TOOl.411 3 I 4 0 0 
IINprilt RIOClag II Voe/Tedi 
An advanced blucprim reading course 
involving study of indusuial mecal work 
drawings as they apply to planning and faying 
out of jigs and fixtures. 
Ptrrrquisitt TOOIA80 

TOOl.412 3 2 2 0 0 
ModiN Sliop Measw..is I Voe/Tedi 
A study of mcasuremcntS as used in industry. 
Unics of instruction include cools, gauges, 
comparaiors, gauge blocks and inspection 
practices. 

2003-2004 • • • Adjunct eo..n. cannot be .-cl IO I\Mill or UJOIJIWt lor l'9qlll'9d or CJll(IOn ~ ., 8"f del,'M or diplome P"0!1'llffl 

TOOl.419 2 I 2 0 0 
Heat lr"'11e11 of Materials Voe/Tedi 
lnrroduaion 10 physical and mechanical char
ac1eris1ics of metals directly associa1ed with 
area ofhca1 treatmem. Also srruaure and 
composition of metals, 1csting. hardening. 
1empcring and annealing. 

TOOL492 1 I O O 0 
Griilling Procedures Voe/Tedi 
Theoretical explanation of procedures in 
surfacc grinding. 
Cort'l"isitt: TOOU9J 

TOOl.493 3 0 6 0 0 
Griilling Pr-i.11 I.alt Voe/Tedi 
During ibis course s1Udents will become 
familiar with basic SC1Up$ as well as safe 
operation and care of a surface grinder. 
Cortq11isite: TOOIA!n 

TOOl.494 I 1 0 0 0 
CNC Latlie Operllloas Voe/Tedi 
An imroduaory level course explaining the 
basic operation and programming of a CNC 
la1he. Cortquintt: TOOLA95 

TOOl.49S 
CNC Latlie Operllloas I.alt 

2 I 2 0 0 
Voe/Tedi 

An introductory level course for 
programming and operating a CNC lathe. 
Corequinte: TOOIA94 

TOOl.496 I I O O 0 
CNC Ml Opntioas Voe/Tedi 
An introduaory level course explaining the 
basic operation and programming of a CNC 
vertical machining center. 
Cort,,.,uitr. TOOIA97 

TOOl.497 1 0 2 0 0 
loslc Latlie Op.atiol Voe/Te<h 
This course covers sci-up and operation of the 
mecal lathe including la1he pares, ma1crials 
and safcry procedures. 

TOOl.498 1 0 2 0 0 
Vertkal Ml Operation Voe/Tedi 
Venical mill opcradon is explained and 
reinforced with practical experience using 
vcnical milling machines. 

TOOl.499 
CNC Ml Operations Lob 

2 I 2 0 0 
Voe/Tedi 

An introductory level course for 
programming and operacing a CNC milling 
center. Corrquisir.: TOOU!J6 

UPHL433 3 0 6 0 0 
Alto Upholstery lns1•11on Voe/Tedi 
Amomobile uphols1ery and interior trim 
muse be removed and replaced co facilitate 
acctSS for auro collision repairers. Types of 
interior and exterior uphols1ery and trim an 
their removal, repair and rcplaccmcnt will be, 
studied in the lab. Also removal, replacement 
and adjustment of outer automobile panels, 
to indude proper fit and wind noise and 
water leak testing. Ptrrrquisitr. A UTOIOJ, 
HI.CRJJ,(, WELD468 
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Course Descriptions 
WElD460 3 2 2 0 0 
Rtlatecl Welding-Industrial Maiat Voe/Tedi 
A related welding course for industrial main
tenance techniques co include the following 
copies. Theory and operacion of welding 
equipment re.laced safe.ty issues, metallurgy 
and related properties. 

WELD467 2 0 4 0 0 
1•e11 Welclag-Trasportalloa uades Voe/J«'A 
Skills will be developed in oxy-aceryl.ene 
fusion and braze we.lding. shielded meraUic 
arc welding as well as oxy-fuel /lame curcing. 
Safe.ty is emphasized and basic welding 
dicory is discussed. Warnin!',$ concerning the 
danger and liability involved in welding high 
strength steels will be stressed (auco body and 
chassis, ere.) safecy is emphasized. 

WELD468 2 0 4 0 0 
Rtlatecl Welding/Auto Colsioll Voe/Tedi 
Basic skills will be developed in oxygen
acecylene fusion welding and /lame cutting. 
Gas Meral Arc (MJG) welding equipmenc; 
and arcain basic undemanding of procedures 
related co auto collision area. Safety is 
emphasized. 

WELD473 2 0 4 0 0 
Oxy...-Acetyleae Weld/c.ttiig Voe/Tedi 
Skills will be developed in oxy-acccylene 
welding, curring and repair. Safety is 
emphasized. 

WELD474 2 0 4 0 0 
Slielded Metal Arc Welding I Voe/Tedi 
Skills will be developed in welding beads and 
buildup surfacing in the /lac position. Safety 
is emphasized. 

WELD478 3 0 6 0 0 
Slielded Metal Arc Welding II Voe/Tedi 
Skills will be developed i.n welding mulriple 
pass cee filler welds in the horiwnral position. 
Safecy is emphasized. 
Pm-tgrdsitt: WELD474 

WELD479 2 0 4 0 0 
Slieldecl Metal Arc Wet.lig III Voe/Tedi 
Skills will be developed in welding comer 
fillet joints, weld around and sheet metal 
weldmencs in the 8ac position. Safety is 
emphasized. 
PmwJuisiu: WELD478 

WELD481 3 3 0 0 0 
IINpriit Readiag Voe/Tedi 
The basic skills needed to read shop drawin!',$ 
(including welding symbols) will be learned. 
f>mw/rdsiu: MATH410 

WELD483 2 0 4 0 0 
Gas Metal Arc Welcliig Voe/Tedi 
Praccical applicacion in the use of the gas 
metallic arc welding process including 
submerged arc and flux cored arc. Safety is 
emphasized. 

WELD486 3 0 6 0 0 
Shielded Metal Arc Welcliig IV Voe/Tedi 
Skills will be developed in welding beads, 
buildup surfacing and fillec weldments in the 
horizonral position. Safety is emphasized. 
Pm-rqu.isite: WELD479 

WELD487 3 0 6 0 0 
Shielded Metal Arc Welding V Voe/Tedi 
Skills will be developed in welding filler joints 
in the vertical downhill and verrical uphill 
posicion. Safety is emphasized. 
Pm-updntr: WELD486 

WEU>488 2 0 4 0 0 
Shielded Metal Arc Welding VI Voe/Tedi 
Skills will be developed in welding fillec joints 
in die overhead posicion. Air carbon arc 
gouging and plasma arc cutting will also be 
pracciced. Safety is emphasized. 
f>mwJrdsiu : WELD487 

WElD493 2 0 4 0 0 
Gas T1195t• Arc Welcliig Voe/Tedi 
A course co develop skills in the gas cun!',$ten 
arc welding procc!S using mild steel, stainless 
steel and aluminum. Safety is emphasized. 
Pm-tgrdsiu: WELD473 

WELD497 2 0 4 0 0 
Adv Shielded Met Arc Weldiig I Voe/Tedi 
Skills will be developed in welding and 
tescing vee groove joints in the /tar and 
horizontal posicions. Safety is emphasized. 
Pm-tgrdsitt: WELD48II 

WELD498 3 0 6 0 0 
A4v Slielded Met Arc Welcliig II Voe/Tedi 
Skills will be developed in welding and 
cescing in the venical and overhead posicions. 
Safety is emphasized. 
Pm-updntt: WELIU97 

WELD499 3 0 6 0 0 
hitro-Slield Met Arc fl.- Weldiig Voe/Tedi 
Welding praccice and resting on open groove 
place weldments in the I G, 2G, 3G and 4G 
positions and, as cime permits, on pipe 
wcldmencs in the 2G, 5G and 6G posicions. 
Safety is emphasized. 
Pm-updnte: WELD498 

~------------------------:-c .. -:,,,,.,,,.~ --::C,oun;ea,----ca- nnot-,-,-be- used--:--,:o-:-fufi-:::1::-degree~-requ,rements-,-. -----------------2-0-03- 2-004-
• • • Ad1unct Courses cannot be used to fulfill or su-... for required or o¢on C<lU<S88 ,n &"f deg,- or diploma program -
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Faculty and Staff 
AlitrtS011, Marcia, 1974, P.C. Appkations. B.A., 

Univenity of Northern lowu 

AJJ.t, DaWI M., 1995, CM! DMlopment Sjiecd!SI. A.S., 
Oes Moines Area Coomrity College 

AMClaW, Maym, 1978, Tool & Die. llipbno, ~ 
IIOJS1Tid lnstiMe; Cemficote, U.S. Deportment of Labor 
Journeyman Tool & llieloolcer 

AlderS011, Robert L, 1974, Hospila&ly Coreen. A.O.S., 
Cu&ncwy lnsti1111e of America; Monkalo Area Vocational 
Tedricol lnstiMe; C.C.l; UC. 

AlderSOII, Roa D., 1999, HVAU.A., Arapmoe Community 
College; 85. Uri'lffiity of Comido-Denver 

Atal, Hoel, 2002, Educational Advisor. B..l, Grinnell Colege 
Wey, lifeg A., 2000, tndustool llectromechonicol Tedmlogy 

Asa, NatmJI lnstiMe of Tedmlcigy 
Mer, Dorolrf, 1986, Cmeb. B.S, Upper Iowa Urivelsf1y; 

M.S. Droke Uri'lffiity 
Barrett, Larry, 1988, Resprutofy Therapy. A.A.S, Oes Moines 

Area Commmify Colege; S.S., M.Ed., Iowa Slo1e Uni'leflity 
Wer, Aaada, 2001, Nooilg. 85.N., Allen Colege; 

M.S.N., Drr!e Univenity 
W. o.bri P., 1987, Denio Assislonl. A.A., A.S., 

Oes Moines Area Commriy Ccllege 
s..dy, Sten J, 2000, Oesklop Publisling. 8.F.A., B.S.Ed., 

University of Nebroslca 
.._II, Jaes, 1980, Do1o Procesling. S.S., Northwest 

lwowi Stale Univeriily; A.A., Oes Moines Area Commooity 
Colege; Iowa SIDie Univenity 

lergil, raotliy M., 1996, Biology. 85., Koosos Slo1e 
Urivelsf1y; M.S., Umeri1ly of llebrosJco.linooln; Ph.D. 
BowSng Gleen Sklle Univenity 

letglad, Eric J., 2000, W E~ Sjiecio1'1sl. ill., 
DeYry lns1ilule of Tedmlogy 

lttwds, M.lody L, 2002, NIJ!i~ A.D.N, Oes Moines Area 
Comnu1ity Colege; 8.S.N., Grondview Colege; M.S.N., Droke 
Uni'lersity 

lisat, Wal A., 2001, Accoooting. 8.S.8.A., M.8.A., Ph.D., 
Americoo Univerlily; CPA 

lisliop, Patrick J, 1995, Diesel. Ail, 
Oes Moines Area ~ College; Iowa Slllle Univfflity 

lilller, Sliaroa G, 2000, Supernsal of Student • 
Sri:es. B.S., Indiana Sto1eUni'leriily; M.A., Drr!e Univffli!y 

loo" C-, 1982, NUiiing. 8.S.N. Creighton Univeriily; 
M.S.N., Univenily of Neuaska Med'Kol Center 

.._y, Jae, 1996, Biology. A.S., Seminole Slo1e Univffli!y; 
8.S., Oiliiomo Slolt Univenily; M.S., Univffli!y of Oklohomo 

hd, SOlja K., 1995, Academic Acliievement Center. S.S., 
NortlrwesthliSlo1eUnivenity 

..._.,., V'ma, 1974, Exe<Utive Deon, 8oona Campus. 
B.A., Univfflity of Northern Iowa; M.A., frterbo Colege; Iowa 
Slo1e University 

1r...r, Jo., 1998, Building Trades. 
Brits, Dory L, 1999, Seni>r fKe-fresident, Dmlopment. 

B.G.S., M.A., Urwvenily of Iowa 
lrocblsliy, Joi. W., 1987, 8u5iness Adminm1ion. B.G.S. 

Ulimily of Neb,,asko o1 Omaha; M.A., Webster University 

~ ~?' K., 1971, ~ ~vement Center. 8.A., 
Smipson College; M.S.l, Droke UliVelsi!y 

lroww, ReN<al F., 2002, BUSi!esl Aminislrotioo. B.S., 
Merec5th Colege 

Iron II~ Cym J, 1996, Mothemotis. B..l, l.ooisicm Slo1e 
Univerlily; M.A., University of Nebrm-lincoln 

Mwdt, lrya A. 2001, llectronis. S.S., Iowa State 
Urilwli1y 

kta, Patrido, l 99i Co«ib!or, Vder!IIS/Schobihiis A.A., 
Des Mailes Alea Conmrily Colege; B.A., Droke Urwversity 

2003-2004 

Calil, Jeffrey t, 1988, Alllomolive Tedmlagy. 
CaplNl. K ... J. 1999, MedKal laboratory Technology. 

B.A., M.A.T., Drr!e Univenily 
CaplNl. Victoria ~ 2003, NUISing. M.S.N., Droke Uni'lersity 
Capos, Kyle All, 1988, Psychology. BJ.A., M.S, M.S. 

Droke University 
C.S011, lWo A., mi Child Deve~. 85., M.S. Iowa 

Slo1e Unifflsity 

Casli·Wltst, liso. 1990, EdU<a!W Advisor. 
8.A., University of Northern Iowa 

CINKio, s.Jra J., 1980, NUiiing. R.H., Iowa Lutheran 
HCl!plal SdlClol of Nulling; B.S.N., M.A., Univenily ol Iowa; 
Ph.D., Iowa Slole Univffli!y 

Cliapaa. Ridicr4, 1970, English. B.A., M.A., 
Univenily of lM 

Gase, Hal S, 1989, History. B.A., ~on & lee lllivenily; 
M.A., Stanford Urwveriily; Ph.D. 
University al Pennsy!Ytm 

Clierry, Mao.I R., 2000, Solely/Fie Soeoce. A.A., Des Mcxnes 
Areo Coosnooi1y College; 8.A., 5mipson College 

Cliopcrd, Lois, 1987, EdU<aoonal Advisor. 8.A., Univenity of 
lb1hern Iowa 

Oris,-. Rick L, 1989, English. 8.A., Urwvenily of Vfll(onsin· 
Mod'ilon; M.A., lllaiata State Univenily; D..l, 
Droke University 

OaasStll, Ala D., 1983, Academi< Achievement unter. 8.A., 
Univenily of Northern Iowa 

O.soa, liNla, 1987, lnsMiafd Afsislont. 8.A., 
Drr!e Univenity 

Clevelaad, Ole S., 1995, Agri-Business. A.A., Wmdarf College, 
B.S., Iowa Slo1e University 

CW..._.. 11ieoclore, 1969, Mo1hernatis. B.A., Yanboo 
Colege; M.A., Urwversity al South Dakota 

COIis, Petti J, 2000, Sociology. ti, Oes Moines Area 
Communily (.olege; B.S. M.S, Ph.D, lowo Slate University 

Corwil, Manya K. 1984, Dental Hygiene. B..l, University of 
Iowa; Drake Univenily; Iowa State University '=980, N~ 8.S.N., Uriverliy of lowu; M.S.N., 

Cral, KatiileN, 1983, ~ Suw,rt Systems. 
B.S., Uniffisity of llar1hern Iowa; M.A., Colaruclo Slo1e 
!Jm,enity; Umersity of Vfll(amin, Superi>r; Drake 
Urwveriily; Urwversity of Iowa 

Daly,~ 1973, Chad Dewlopment. 8.S., 
Iowa State University 

0..0lr Apit J, 2001, Coommily Outreooi Recni!ment 
Sjiecaisl. B.A., Simpsoo College 

Dmlport, Rita L, 200Z EducatW Advisor. 8.A., untnil 
Colege; M.S.E., Univeflily of Vfll(llffiil, P'.attevile 

Davey, Jaes, 2000, Crlnm Justice. B.S., Central Missouri 
Stole Univeriily; M.P..l, University al Neuasko, Ormha; Som 
Houslan Slo1e University 

Day, All M., 2000, lmng. 8.S.N., M.S.N, Urivriy of Iowa 
Delay, Midiael, 1972, Sociology. 8.A., SI. Joseph's College; 

M.A., Northern llhlis llliversity 
Dicks., ValrN M., 1992, NUiiing. °"°"1a, Morihmllown 

Com.my SdlClol al Nuriiig; 8.S.N., Grund fn College; 
M.S.N., Drake University 

Dodds, Jack G, 1992, Accaurmg. A.A., Plmeiix (.allege; 8.A., 
Ncxthern WCIICI Uriversity; M.8.A., Western Illinois 
Uriversity; University of Iowa; Iowa Stofe University; CPA; OA; 
CGFM; CMA; Cff; mA; EA-IRS; CFM; CPP; CCM, CISA 

Dora, Joi. M., 1980, Malhemotics. 8.A., University al 
Northern Iowa; M.A., Son Diego Slo1e University 

Dor01, lollt ,., 1994, English. A.A., Col,y-Sowyer (.allege; 
8..l, M.A., lost Texas Stale Uni'lenily; Ph.D., 
Texas Womon's University 

Doed, Till J., 1999, Commercial HormJhwe. 8.S., 
Iowa Slo1e University 

Dowdel ti-diig, Katllllile, 2001, l'!ythoqy. 8.A., 
IJm,enity of Pemsylwnio; M.S., Univenity of Pittsburgh 

Dowit, uri K., 1986, H~ Careeri. A.A.A., Oes Maines 
Area Cammunily College 

Drillil, ltvtrly, 1983, Psydiolagy. B.S. M.Ed., 
Univefsity of lhs 

Dyke, ar-y F., 2002, Potdiol xieoce/lf'ISlory. 8.A., B.A.Ed., 
Univenily al Missom, Kansas City; M.A., Univffli!y of Kansas 

Eis-', Dialt, 1992, LabAllmtl. A.A., Oes Moines Area 
Com.my College 

Ealey, Bolt, 1990, Psychology. 8.A., Cemrol College; M.S., Drake 
lmriy; Ph.D. crnfmte, Iowa S!vte Univeriily; LM.H.C. 
~ .laltt E., 2000, Co«b, Wt Bosi< EdU<ation. 

8.U., University al W'IICOflSin, Milv«dee 
Em, Mary J., 1992, Exe<Utive Oiedor, kodemic • en! 

Asselsment. 8.A., M.A., University of Iowa 
&kboa, Roa, 1993, W lippnent Specioml. A.A.S, Iowa 

Stale IJniversity. 
£sW, 0ml M., 1985, li>rcry Tedncian. 8.A., M.A., 

University of Iowa 
£tliigt01, llsL, 1993, ¥al Sciencts. ti, Oes Moines Area 

Commriy College; B.A., Univenily of Northern Iowa; M.A., 
Droke University £-Cyatlia C. 1987, NUISing. 8.A., untral College; M.Ed, 
£ml C«olm Uriversity; B.S.N. GIOIICMeW Colege; M.S.N., 
Drr!e University 

Fogt1, lki. 'liltt' G., 2002, Information Tedmlagy. 
B.S.8..l, M.8.A., Drcie University 

Fn, KilllNlly J, 1991, Acodenic Achievement Center. 8.S., 
University of Iowa; M.S.E., Drake Uriversity; Uriffisity of 
Northern Iowa 

Fetters, Alda L, 1993, Tola! Otdity Moriogernent. 8.S., M.S., 
Iowa Slate University 

Fmer, Doag L., 1993, EdU<Glionol Advisor. A.LS., Black HM 
Colege; 8.A., M.S., Ed.O., Droke University 

Frtaoll, All L, 1999, EducutianalAdvisor. 8.A., lkiffisityol 
Northern Iowa 

Fritss, CW A. 1993, Cadmlor, Oulreadi Services. A.S, Oes 
Moines Area Coonnily College; B.A., Grond fiew Colege; 
M.S.l, Drr!e University 

Fr~ .i..K, 1987, lns1ructioool Assistull. B.S. Nol1heos1 
lwowiSto1eUniversily 

6-s, Peggy, 1971, Academic Acliievement unter. ti, Oes 
Miines Area Conm.inily (.olege; B.S.E., M.S.l, 
Drake Uriversity 

Gao, lncro, 1989, N~. R.N, Sl.Joseph Mercy SdlClol of 
Nuniig; B.S.N., Univefsity of Iowa; M5.N., Drr!e Univenity 

Gadaer Mcrva., 1999, Data/Compoter xience. B.S, M.A., 
Univfflity of Iowa 

Gtmy, Plllli, 197 4, Chemistry. 8.S, DePaul Univffli!y; M.S., 
Iowa Stole University 

Gmkt, Mklioel L, 1997, Arditedurol Drolting. 8. Arch. lowu 
Slate Uriversity; Ass«. A1A; CDT; ACP. 

Gm, 0ml, 1999, fngWi. BJ., Portland Stule Urivenily, 
M.F.A., Urwvenily al ArkCll5GI 

Ge.gt, Kerry, 1977, lespirutofy lberopy. B.S., Univffli!y of 
llnois; M.Ed., Iowa Slo1e University; llliversity of <hi<ago 
llospilol and Onie Schads; Univenity al Iowa; 
Iowa S1o1e Univffli!y 

Gtorgt, W-, 1996, HVAC. Iowa Slate University 
Giese, tncra J., 1987, As!ociote Deon, Wes! CIIIIIPJI. B5.E., 

Central Missoori Slo1e Univeriily; M.A., University of Northern 
Colorixlo 

~ 
Glit!t, Jr. Fred D, I 987, Execlllive Deoo, Urban Campus. ~ 

8..l, Dilord University; M.Ed, layola 1Jriveni1y; Ph.D. 
Iowa Slo1e Urivefsi1y 

GWcessi, RidNrd, 1980, Morbmg. 8.8.A., University of Iowa 
Glas-, Doaalcl L, 1998, Biology. 8.S., M.S., Urivenily al 

Maryland; D.Y.M., University of Minnesola 
Godt-. Rayaad D, 1992, llectronici. B.S., Iowa SIDie 

llniversity; ll nail lnstiMe al Tedmlagy 
Good., Terry L, 1989, Dielel. A.A.S, Oes Mcxnes Area 

Comroomy College 

Gor-. Wlla G., 1989, Diesel A.A.S., Oes Maines Area 
(ommlmily College; lowu State Univenily; Oralee Univenity 

Grmt" Ge.gt J, 2000, Alchiteool MW. 8.A., 
IJniversity of Iowa 

lifastn, Patricio R, 1997, ~ -8.A., Buena flSla Colege; 
M.A., University of South Dalcola 

lifatta, HtlN G, 1985, Monogemenl Support Systems. M.A., 
Ancrews University, Michigan 

Gf-, Mary Jae, 1985, ~nl Support Sysn 8.A., 
Buena flllo College, M.A., University of NOllhem Iowa 

Gf....., 0ml ~ 1998, Complller xie!xe/lnlonrotion 
Technology. 8.A., University of Nonhem Iowa; M.S., Drake 
Uriffisity 

Griffi!\ WA, 1999, Coqiuter/1nfoom!m Tedmlcigy. S.S., 
8.Gi, llor1hem Im University 

Glloa, .ltff H., 1998, ~ Scielxe/lnlormotion 
Teclmlon. Bil.A., M.B.A., Drake Urwvelli!y 

Ilana, Patrick J, 1997, Ford MolOI Projed. D.,toma, 
\VyfAning Technical lnstiMe; D~, Iowa Central 
Com.my Colege; Iowa Slo1e University 

i..e..l, Dialt M., 2003, NIJ!ing. LP.N., A.S.N, Nor1h 1owu 
Aleo Comroonity Calege; 8.S.N, Grandview Calege; M.S.N., 
Drake Uriwrsity 

Halla, Mary E., 2001, ~ -8.S, M.S., University of Wyoo,ing 
llastt, lnl N.. 1994, STRIVl B5., lowo Sla1e Univenily; 

M.A., lkiversity of Iowa; Oralee Univenily 
"-', Palla, 1989, BUSi!esl Armnislrv1ion. B.S. Unhriy 

of South Dakota; M.A., Western Mich~ University 
HIISOI, Dais L, 1996, Diesel B.S., Iowa Slo1e Uni'lenily 
Hanis, RND!pli, 1972, xxiology. B.A., 8efflid; Stole 

llrilriy,; M.A., Umeri1ly Sau1h Dakoto; Univenily al Nor1h 
Dakota; Howcrd Uriversity; Iowa Slo1e University 

lt4nto4, R"'-e, 1989, ~ A.A., Kirkwood COONMty 
Colege; BJ., University Vfrthotrt Wais; M.A., Ed.S., 
University ol Iowa 

Hwser, 0ml W, 1992, Plilosophy. B.A., M.S., Iowa Slo1e 
University; M.A., Univenity of Arizona; Pli.D, 
Duquesne University 

llltser, .wi. A. 1996, Engtrsh. BJ.A., Drake Univerlily; M.A., 
Acrila Stale University; M.A., Iowa Slo1e University 

Hawkin, Dtlorts W, 1999, Oieoor of linaoool Aid. 8.S, 
M.S, IM State Univenily. 
~ DCM A., 1999, lab Assistant Diploma, Oes Moines 

Area Comroonity Colege 
Htlskn, Htkl. 1999, EducatW Advisor. 85., Iowa S1cr1e 

University 
~ Naacy J, 1977, Educotianal Advisor. 8.S. Ed., 

Drr!e Univenily 
HelgtSOII, A. Scott, 1994, Biology. B.A., M.A., 

Univenily al Nebroslco 
IWid, W-, 1979, Alllomolive Technology. A.A.S, 

Oes Moines Alea Commooily College 
~ Jae M., 1990, Executive~ (ClfD'lq cn1 

Oisllne &lication. 8 .s. Iowa WesleyG, (.olege 
H.r, K ... K. 1976, Mine6ng. B.S, lowu Stule Unmty 
Heysiiger, S.., 1986, Cmelor. 8.A., American University; 

M.A., University of Iowa 
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ll"e', SWy., 1999, Educooonal Advisor. ti, Del Moines KNwlts, Klltli A., 1987, ~ . Sblent 

b Coornriy College~ U., UP9« lowo Ulil'ellity ~bsimenl BJ., Ana Cdege 

I ...,. Dlliel, 1913, 8U!iness Aanirislrab. Ii, lloc!ehead Ka!SN, .._ I., 1986, llngemed llp1 Systems. 
Sia lmnty; llS.. &.-io Slate Umriy BJ., Ulivenily of llonhwn Iowa 

• s.r,, 1991, Educational lnterp1e1er. tiS., lowo Western Kockltr, Lois M., 1988, Mathematia. B.S .. v.-mio 
Cniutity(olega Urmnity; ILS, Ph.D, Iowa Slate Ulivriy 

I lllffaa, 0.. I, 1991, lldeiJTiell ~ Bi, Kricl, mMk I., 1911, lab Aslisut. U. Des Moines Am 
U1ivriy of Nelirusko, Oirdm c-riy Cltege; BJ., IU, Drake lmriy 

I lleffaa-Wts, Rose I., 1988, ~Wlmcu. 8.S.E, Kracrdt, Inn. 1990, Biology. M.T, Mercy Hosptol; S.S., 
1U, Drake IJliMty Ph.D, Iowa Slate Umriy 

Ne,-. lldllr4 L, 2001, Crmeb. lJ., Le Colega; U., l.alMn lttty A., 1913, llngemed 5Gpport Systems. U, 
-. Slate 11mriy Des Moines Arfll (001IIU1ily Cdege; 8.S., Drake lmersi1y 

Hellnt,, Wlilll J, 1999, Compu1er Program· lali«t, 1.-. N., 2000, Dala/Comput« Science. 8.S., 
llilg/lnformalion Tedinology. UJ., lowo Sime lhmnily, c.lomia Slate Polytedr« UriMity 
llil, Drake Uni'lwy i.t.W, SMny S, 2002, 1o5ic ill. 85., (tiiQ11D S1a1e 

llllats, Pllricil H., 197Z ~ IJ., • Colege; 1mn1r. IU.T., Drake Ulivriy 

I IU, Iowa Slate ~lfflllity; DesMoines~fll.c~ laVlt, Jaet, 1991, Ef9ish. 8.S., Nor1hwtst Missouri State 
Colege; Drake u~ Iowa Slate Umriy; Umriy of lnvenilr, U., lowo s. ln'lwy 

Iowa; New York~ CPA • lawyer, c.tlMr!N, 1990, ~ ~ IJ., 111. 
Howel, Aay, 1999, Educatirm Advis«. I.S.W, Mm1y College; ILS., lowo Slate Umriy 

Univerlity of Noc1hem lowo uetm, .Iola, 1;90, CADD Te<hnalogy. A.S.M.U, 
""!, Tyr~ N~ 2000, Acadenic k'-ntnl C.. B.S., Sc«t Ccmri1y Co1ega; ,._. Jlriol Colega; Kmood 
~ U!Mflily Conmy Colege; Ulrfriy of loll,; Iowa Slate UMriy 

W, ~ 1976, EdtKalim•Hd~ •. A.S, DeslloinesArfll upt, Swn l, 1980, Demi ity;n. LD.11, Umriyof 
ComlOOity College; lowo Slate Uni'tellity IOll!I; 8.G.S., Drake Univriy; U , Ulimily of Nor1l.n Iowa 

llltdisol, Ala J, 1918, ~ U. Iowa Centrm COffll!Ui. L.isy, Pllricil S. 2002, Trailing Coo!'- HCOP. ill., 
ty Colegei I~ Umriy of Noriwn loll,; U.. DJ., SUN'f Ups1a1e 11eckm c....; Ii, U1iwniy o1 Cad 
Drub Umriy 1bi1u; U., Umriy of Tea, San A11o!io 

...,_, V'1dd L, 2003, N11q.A.D.N, Del MoilesArfll i-.-an, Vkkit L, 1986, N~ . 8.S.N., GrandV'iew 
(Olfflllllity Colege; B.s.N, Ulil'ellity of lowo CDl!ege; M.S.N, Drake Univfflily 
~ Ka, 1991, n and Amlemic Sj,mlt. lJ., i.tSG, 1icNe1 J., 2002, ~ HS/tSl Propn. BJ., 

Uli!riy of Iowa Ulilriy of lbtl.rn loll,; M.S, Drub llmriy 
.INele, R.W L, 1993, &,g&sh. I.A., Western Kentucky Lewis, .111b C., 2002, Mathematin. B.S., Iowa State 

Ulivwlily; Ill, Ea!lern K,ntirly Urmnily Ulfflflity; ILS., Nuthem Slate College; Ph.D, Ulil'ellity of 
JelaMa, Lari L, 2001, Educuliord ..,,./Alhis«. ill., Iowa 

Iowa Wesle!n Conmy Colege U.,., .W., 1973-1911, 191S, lf'l!by. 8.S, U., lowo State 
.i..-. Fty,, 19!3, !Ned01, Student Develq,ment. BJ., Uni- Umriy 

lriyof Nor1hem lowo; M.S, lowo Slate Univfflily l.idltsu, lit J, 1981, Se1io1 V'Ke PresMlent, kodemic Affoii. 
.i.a-. i.. T, 1999, Acadenic ~ Celllel U, IJ., MgUSlalla Colege; ILS., Iowa State Umriy 

Uaiftllity ol ~ Iowa, U.. i..-., ...,, 19n, Codrm, Stwed/1.blri Atfmes. 
l.fflenity of Sovth Dakota A.S, Des Mailes Am Cffl111'1riy Colege 

.i.a-. Rosita, 1974, HUIIQ1 Services. BJ., 8eifll Colege; Loos, Ji1, 1997, MuiK. B.M., Univtnity of Iowa; II.A., 
llS.. Univtnity of r-ky; Colorado Slate lttimity; Iowa U1i1riy of ~ Iowa 

Side llciwnitr, ~al Iowa . lffl, Inca, 1974, ~.8.S., IJ., ll.S., U191100 
..._., R•, 2001, Gruplia Ms. ti, Des Mailes Arfll u~ Ed. D Drake Ulimity 

Coornriy Colege Lowry, 0-:.S W.. 198', ~ C-. Iowa Statt lJMriy; 
Wy, he. 198', Po&!Kr.l Scim/Hislort. BJ., lmey Sime Umriy al loll,; Uri1eniy of Ndlem loll,; Drake 

Cclege; IU, Iowa Slate Umriy Umriy; km Iii (OllfflNy Colege 
Wy-W, t«o M., 198', ~ Iowa New Choices. bloff Terry 1990 Mothemotks. BJ., Wartburg Colege· 

U., Wartburg Colege; M.S., lowo Slate Unimity M.S.E., ~ llnt\oellily ' 
lassltr, V'dy I., 1918, STIM. 8.S., lowo Sla!e Umriy; wt., S-.., 1985 (Md Dmqimed Spm1t. U, Des 

U.. Drake Uni'lwy 11cines Alto (Ol!llllllty Colega; IJ., Umriy ol ~ 
~ Ka, 1999, Diedor, Student~ S.S.. Iowa; Iowa Slate lhivenity 

Nor1hem State Univerlity; J.D., Univtnity ol South Dal:oto Ma, R*1 S. 197S, Eng&sh. B.A., U., Ed.S., 
llnw, SW. R., 1989, lnslnKliooal Asma. B.S, 1owo Slate Umriy of lowo 

Uaiftllity Mew, S.Z.. l, 2000, Wormaioa Tednology. BJ., 
Du, i.., R, 1979, Monogem111t 11p1 sysiems. a.s.. Cenlrol Cclege; M.BJ.. Drub Unimty 

Drake Univellily Mar-, 1-s, 1981, Automo1r11 Tednology.AJ..S, Des 
Wt, c.ol A., 2001, lbq. 8.S.N., ILS.N/ A.LN.P, Moines Alto Comauily Colega 

&uni Umriy lntll, CWy l, 1918, ineq. Ii, M.1.L, 
lawr, IN A.a V., 191S, Monogem111t llp1 Sysi. BJ., UP9« Iowa Univtnity 

COIICOfa~ ~ ; M.A., Moorehead Slate Ulfflflity; ~ Marta, Cptw. J, 1995, Chemistry. BJ., Uimnity of 
Side Ulivenily Nrin loll,; llS.. Umriy of lowo 

llett, 1-s E., 1987, wafft Ila, Clrrol UllfUI, U, Marta, G!'l'fY C., 1996 Y'o Pmide.u ln!Of1natioft 
Bueno V'l5lo Colege; IU, Drake llrmrlity Sclu1ions. ti, Del ~ Arfll Comm~ Col'iege; BJ., 

W, Mery A.a, 2000, Acodemi< Adiievtment Centef. BJ., Uni'ffllity of Northern lowo 
l1ir liff Colege; II.A., We&ster Uni'lwy ..,_, .lat Hanis, 1996, Psydlology. BJ., Cid, Cclege; 
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IU, IJni'lenity ol lowo; Ph.D., lowo Slate UniYelli!y 
MclfNr1y, ... 1. 2001, ScKiology. BJ., IU, Ill 

Sea Diego Umlllity 
MMffr,y, JeiriN, 1990, Engmh. 8.S., lnfflll Slate 

Uni'lellity; IU, Univtnity of llebrusko. Dmoho; Ph.D, 
lmwy ol llebrusko, ~ 

1cu1, Cflllil. ms. Aammg. u. ~ 
Coammy Colegt; 8.S., llrieasl MislOUfi State lllimi1y; 
M.B.A., J.D, Droke Ulivtrsily. CPA 

Meua, Dlrya, 2000, W ~ ~ .u. 
Des Moines Arfll c-nty Colega 

Mtuy, MW L, 2001, Vocotixd Advisor. 8.S.Ed., h1hwest 
Missouri State Uriveisity 

Mc:bay, Cnlg A., 198', ~ Bi, 
Iowa Slale Umriy 

Mdtost, lrool, N., 2001, Colege RecnN. U. Des llcines 
Arfll CD11111MJnity College; BS. lowo Side Urmnity 

Mcuaa, SWi ... 2000, Educa1ionm Alhis«. U. Wmbf 
Cclege; BJ., • Cclege; Umriy ol lldm loll,; 
Iowa S~ Uimrilty 

McMt1, Herry L, 1993, Madlematks/Ingnem. 8.S, 
Univenity ol Tulsa; llS., Ph.D., Norlhwt!lwn IJCMllily 

Meod, R-, A., 1991, Ila, Pl'lipR and faoty Dmlap, 
menl. BJ., IU, Ed.S, lhmnity of Ncx1hem lowo 

Mtitr-Cacle, Coast111<t, 1991, lnig. B.S.N, Miryaest 
Cdege; IA.SJ, IJlivriy of llelraska; II.A., lnmiy of lowo 

M«eM, S... l, 1986, STIM. I.A. Wh Pn 
Colege; Ill Drake Univenity; lhivenity of Iowa 

Mtn'tl, Woyr,e ~ 1994, Academic Dflln, BU5111ffi Mooogement 
and lnformalion Tedvdogy. 85., Br9)ll1I Yauig lkiwllity; 
llS.. Cenlrm hxi State Umriy; Ed. D, Utah Slale 
Uni¥enity 

MtsltfSIIIM, 0.0, 1973, ~n. I.A., Ulivellily of 
lb1hern 1owv; 1U, Univriy ol lowo 

...... , a.y1. ms, Nlfli9. Nri1g o,c.m. 
SI. JOlepl Hospikl School of Nri,g; 8.S., lmey Stale 
Ulfflllity; ILS.N., University of Mi1nesolo 

Mies, Sliaroa, 1979, RnclXial Aid Advisor. I.E., 
Washblin llli'ltnity 

Mier, liNla C.. 1913, liam Ail Alhis«. a.s .. Nedi Dal:tAo 
Slate Uliversity 

Mier, Swyl L, 2000, NUlliig. lN.., Iowa Methoc&st School of 
lbq 8.6.S., ll.S., ILS.N., Drake lmnily 

MilcW. S.S. J, 1989, 8U!iness ~ IJ., lueno 
V'tsto Colege; J.D., Drake tmenity School of Low 

Moffitt, IN L, 1996, Diesel. ill, Des Mailes Arfll 
(nruiy Colegt. lowo Sllie lmriy 

Moor,, Mrt l, 1994, ~ Sluded llp1 Sries. 
BJ., Luther Colege; M.S, lowo Slate Univtnity 

Moortlitacl, Rnsel P., 1984, Mirkemg. I.A., Urivfflity ol 
lb'lhem loll,; IUJ., Drake Umriy 

..._r1e,, Jaet, 1998, 0oto ho<elll1g. A.s., u. 
Des Mailes Arfll Coammy Cdege; 8.S, UP9« Iowa 
Univerlity; lowo Slate Ulfflllity; 

.._ JoAa G, 1917, EdimadAM.r.U, Desllaas 
Alto Comnuity Ctilegr, 8.A., lowo State Umriy 

Mo-, Midlelt, 1980, Mathemotic!/kodemic Adiement 
Cenlel. U. Grand V'iew Colege; 8.S., lowo Sllie lmellily; 
ILS, Drub im.,;ty; Urmnity ol Kaa 

loss, Wy A., 1992, Mall.rdn. Ii, Wmir Colege; U.. 
Uliversity of South Dakota 

loss, 11111 f, 1998, Biology. 8.S., ILS, lltd Mad 
Umriy of Cliia; llS.. Ulnlllity of fieugio 

IINe, Nacy L, 2000, Cmnseb. BJ., Umriy of 
lb1hern Iowa; MJ., IU,Urilriy of Wyomilg; Iowa Sivie 
Ulivenity 

MINI«, Kay L, 1985, Speed, Conroonkation. 8.A., lowo State 
Ulffllliy; II.A., Pim Umriy 

-.,, en L, 1991, Giaphi Art. l.f.A.. 
Iowa Slate Ulivtrsily 

Myers, °"llas, 1982, Doto l'ra<esiing. U, lowo Central; 8.S, 
Umriy ol Sovth Oal:ola; ll.S., llriato Slate Umriy 

1111-. lilly I., 197S, lialogy. 1.S.,U., 
SI. Giud State Umriy 

NtlSOI, M.ra G, 1990, ~ench. B.A., IU.T, Norflt. 
wes1era lmriy; IU, ~ Statt Umriy 

1111-. r., 197S, kmaic Ila, limlry 1111 Teclm:,gy. 
S.S., 8bli Ills Slate lnvenilr, M.S., Urilriy of Ulml; Iowa 
Side Unlvenity 

"-f•, .Iola. 1990, Ted & Dit. u..s., m, 
Des 11cines Am (Clllllllllliy (oltgr, Cerh, U.S. 
llepcnneat of labOf loooleymil1 Tool & Diendw 

Ntdt, A,,,j,t J, 2DDZ EdU<ationol Adviior. I.A., Warlburv 
Calege 

11ewpn, ~ 1999, Educi6m Alhis«. U. Des Moines 
Am CO!l'l!mly Callege; 8.A., Drake Umriy 

NicktllOI, Jay L, 2000, Tele<ommkations. 
11wi11, V.tp I., 1985, lillilm ~ 8.A., IU, 

Umriy of llorbrn Iowa 
Nora., T..W A., 1994, Auto ~ AJ..S, Des Moines Areo 

Community College; lowo Slate Unimity 

Nenls, Dalt, 1992, &dish. BJ., • Colege; II.A., DJ., 
DrakeUmriy 

Nortoa, ToAO J, 2000, K ~ U. tiS, 
Des Moines Arfll Conwunity College; BJ., 
Umriy ol llonhem Iowa 

11osco, ..., ue, 1999, Aaidemic ~ c... u. 
Cltege of Southern ldcmo; I.A., 8oi5e Sime lhmrlity; U , 
Webs1er Univerlity; ILS.Ed., flloh Univeriity O'--. Jeff A.. 2001. Aut11no1n1 Tedinology. m Master 
Criiad; 6M llll!ler Criied 

M11, Smtt, 198S, Autonme Tednilogy. Cdiott, tiS., 
Des Moines Area Comioonity College; lowo State Univfflity; 
Umriy ol Nor1hern Iowa 

<Wpn, 0-.., A., 1993, llmH11m1. I.S., 
Uppe,- Iowa llrMf!ity 

Olds, Ro-, I., 1988, ~fish. 8.A., Univellily of Km'~ 
U.. Univlllily of Deavw; DMs, Drake Urivfflity 

O'Mlla, Jwry L, 1992, lllliimd Amoa. A.s., Umriy 
of New Yori; ill., Des Moines Am (cmrily Colege 

OA!lnt, Rkw4, 1998, Computer/lnformalion Technology 
Palar, Oris A., 1998, ltospta&ty Con. 8.S., 

Iowa State Ulimity 
,-, DnW L, 1994, SeliOf V'Kt-PresMlent, Goveinmentol 

Affairs. BJ., Grimiell Colege; M.A., Univfflily of Iowa 

Pwstia, W.y D, 2000, WWffl Ila, West• 
ill., COIIIUlily Calege ol the Aime, Ai, CIO'lis 
Comnuity Colege, 8.BJ., Eastern New Mexico Urimity, 
1U, Northern lllnois Uliverlity, M.8.A., ~ Univellily, 
Ph.D, Ulive1sity of lowo 

PtsSOI, EM. f, 1999, ~ I.A., Umriyol Arizocu; 
II.A., Drake Ulimity 

r-y-crockttt, 0-ali A., 199S, Dentm Hygielle. 8.S, 
M.S., lhwmity of Iowa 

Perry, ..... 1971, Ila, ~en!. LS., ll.S., lowo 
Slate Umwy; lmeiiity of lowo; Uci'lriy ol Northern 
lowv; Drake Uni'lerlity; Northeosl Missouri Slate Univfflily 

Peters, R-,, 1989, Automotive Technology. tiS., Del Mailes 
Arfll Comamy CrAege 

Ptttn11, G. Slirley, 1979, IJirorin IJ., Ulivriy of 
Nor1hern Iowa; M.LS., University of Hmi-Monoo 

Pt.111 Tltwtw, 1976, Doto l'ra<ellll!I, Bi, Mi, Iowa State 
Umriy 

2003·2004 
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Faculty and Staff 
Pieper, Alert L, 1997, fudASSfl. 8'omo, lnicm Hi 

Conrmy CDlege; Iowa Stale Utivriy 

Plt<Mr, F. Wlmti, 1993, IIMlffi Aimris1ration. 8.S, Onie 
Unimity; Iowa Stole University; Urivwy of Nonhem Iowa 

PINger, liNla J., 1999, liblagemG • Sys1am. il, Iowa 
Ctntral Conmity Colege; 85, U!Ylriy of South Dakola 

Prager, H..y J, 1979, &~ il, G!a<eml College; 
8.S.8.A., Northwtstein Unimity; M.A., Onie Univelsily; 
fa.D., Nol1hem llinois UriYersity; CPA 

Pm!, Ewa J., 1983, English As A Seen Law,iuoge. 8.A., M.A., 
Mn Miooewiz Unifflsily, ~oknl 

Py1leskl, Clns D, 2001, lnfumamn Techrdogy. 85., 
Milnesoto State Univriy; South UlllrU Ted.ikal Colege 

Rai., S. Mle., 2002, ~ U. rrl:woocl Cocnnty ulege 
Rm, Margset £.. 1996, km Adie1'91T18111 Center. I.A., 

No!1heaslem llinois Unifflsily; M.S.E., Onie Ulmllily 
Rm, lWsso M., 200Z Comiertd Art. I.A., 

Iowa Slate lhrffl1ity 
Ray, R• $. 1993, legal Aslisb!I. 85., Unifflsily of Iowa; 

J.O., Drake Unifflsily 
Rtage1, Eria L L, 2003, N~ 8.S.N., Colege of St. 

8eneif.1; Unifflsily of Milnesoto 
Rlilln, DnW D, 1988, Joi, Plcment Spmst, Speciol 

Needs. 85., Iowa State University; M.s., Drake Unifflsily 
Rlloat, 1-111 l, 1997, ~ Youthliui-.!. A.A., 

Des Mailes keo (OIMUlly CDlege; 85, Iowa Slate UrMflity 
Rill, TIii., 1999, Mothematks. I.A., Unifflsily ol llinois; M.A.. 

Unifflsily of Nol1hem Iowa 
RilggNIMfa, Weldy J, 1999, l'ropn Coclhor, Heohh 

C«e Admiris1rofun/Pocticum. B.S., M.S.Ed., Iowa Stale 
University; Cer1ifkate of Specmzamo. Des Mons keo 
Comnuity College. 8.LS.W., LN.H.A. 

Rlttgen, s,.,i. J, 2001, 0w £ngi1eering ~ . a.A., 
Bethel Colege, 85., Iowa State IJniwnity; 

Rolilliis, Joe, 1988, Controller. I.A.; iJA* Iowa Universily; CPA 
Rolilliis, Rasomy L. 1993, Joi, P'iocement Sp.il&si. 8.S., 

Upper Iowa Unifflsily 

RONrts, lhrrel L. 1990, Sela V'o Prtsident, BIMlffi 
Semces. A.A., Iowa UlllrU Comuiily Colege; B.S, 
Unifflsily of South Dcao1u; M.A., Chohi Slate Colege 

1oi.s.. Joa, 1971,AmdemicAdiementCenlw. 8.A., M.5.E., 
Onie Umrir, Iowa Slate Umriy; NlP C~ehensive 

IOMINITJ, 1W: L. 1990, Tool and Die. A..A.S., Des Meinel 
keo Comnuily Colege 

R..a.t, Jeff 0., 1m K~h Tech Eledrcm. 
Rnstl, Joa D, 2000, Oiryiler C». ill, Iowa Central 

Comuli1y Colege 
S-s, Kely Je., 1998, Outo Prmsling. B.S., Mnoto Slote 

University; M.S., Drake Unifflsily. 
s.lonl, Josi A., 1997, Spmish. I.A., Central Cdege; M.A., 

Unifflsily of Iowa 

s.dYoW, M«cla A., 2000, k<ooofing. 8.A., B.S, M.A. Iowa 
Stale University, CPA 

~, Inn J., 2002, Spee(h Commlllicotion. B.S., M.S., 
Iowa Slote lmllli1y 

Sdioa, RIMI l., 1988, Coonlioo!OI, Iowa New Oms. 8.S., 
Iowa Slote Urmnity 

ScWt11 M. AIII, 1988, Sodal & Behcmiiial Sdences. 8.A., 
Cnigldon Urmnity; M.A., fr&io Sfllte Unimi!y-Fulertoo 

Sdllh,, Dy-. L, 1~,P.C.~ill,OesMoilesn 
Cocnnty Colege; BJ., lmlllity of lowrJ; Drlle Ulfflflily 

Scoiiers-0.paa, M«y, 1990, V'Ke President, (ommi1y 
Dumb. B.S, Onie University; M.5.l, Iowa State Urmnity; 
Ed.S., Drake Unifflsily; Ed.O, Vcnlerblt Ulmllily 

S-., Greg A., 1994, Automotive Tecln:ilogy. ill, Des 
Mons keo Commlrily Colege 

2003,2004 

Slitaff, .lats, 1974, Crililal JU51ice. I.A., Creighton 
Unifflsily; M.A., Boslon Unifflsily; Urmnny of Nebroslca 

SW.WS, Walt• C., 1995, fud AM B.S., lhivriy of Mismi; 
M.A., Onie Ulivriy; AS£.Mmter, fud Molo! Co. Certified 

sa.., Aa s. 1994, Convnerdal Art. il, Des Mons keo 
Commumy College; B.F.A., Urmnny of Nelmka 

S.., C.olya M., 1989, English/tflSlory. 8.A., Unimily 
of Iowa; M.5; Iowa State Unifflsily 

Slet-., Georp, 191z Assocme Dean. Boone~. 
A.A., Muscatile CommUfity Colege; B.S.l, M.S.E., Drake Uni· 
veriity; Iowa Slult Urmriity 

Slet-., V'rgiia A.. 1987, blemi< Achiewment Center. 
8.S., M.A., Iowa S1u1e Univenity 

Sh•, Ridiar4, Sr, 1976, Toa 11111 Die. Iowa S~ Unimity; 
IJmriy ol N0!11wrn Iowa; Des Moines keo Commlrily CDlege 
~ JIii A., 199S, Speech Commotion. I.A., UIIMI· 

lily of Northern Iowa; M.A., Mimkoto Stale Unifflsily; Ph.D., 
Iowa State Urmriity 

Slat•, lllit1 Y., 1996, Corinator, Upward kiund Pro,an,. 
B.S., Onie Uriverlily 

SW:n, SIMrra S, 1992, Engtish. I.A., Univellity of 'fis· 
cO!llll; M.A., Univellity of 'f1SCOffiin.Mnoukee 

SIIIM, tndey J., 1997, A«O«llling. B.B.A., Iowa Stole 
University; CPA 

SIIIM, R...a R, 1994, MalhemotiG. B.S., M.S.M., 
Iowa State llniverli1y 

5-rfle, AlralNa D, 1984, ~Advisor.A.A., 
Des Moines keo (omnuity Colege; 8.A., Droke Uni'lenity 

Sor-, s.t.y K.1987, Propi ~ Health Core 
/HCOP . LT, St. Joseph Mercy ~ 8.S., Colege of St. 
fnnis; M5., lmerlily ol Osteopo1!i< Medm 
and Heollh Science 

Spry-Klmol, ltlif•, 1995, R«rmcv'Welness Assktant. 
I.A., Iowa Slote Univeriity; M.A. Unifflsily of Iowa 

Slllir, Clll1ls l , 1989, Photogr"'1Y. il, Bkwor1h Conmmily 
Colege; B.F..4, Perv Stote Colege 

Stasko, Gwy F., 1986, B. Holst/&onoois. B.S., M.S., Iowa 
Slote lmeriily 

Steff11, Mm A., 2000, Dire<1or, tfigh School Progrums. 8.A., 
Unviersi1y of Iowa; M.A., Droke Unifflsily 

St..ie, c.twilt J., 1999, NUiling. B.S.N., Urmnny of Iowa; 
M.5, M.S.N., Drake Unifflsily 

Sten, k"111 A., I 999, College Recruiter. A.A., Des Moines 
Areo (OOlllJli1y College, I.A., Unifflsily of Nonhem Iowa 

Stiel, .lats W. Jr., 1984, ¥fi. I.A., M.A., 
Unifflsilyof Iowa 

Sflti, RONrt J., 2002, ~ ~ & Network Con~ 
Tedi. ill, Des Mons keo (omnuity Colege 

Stock, Usa A., 2000, Oim, lmiilg bwces. 8.S., 
Iowa State Ulfflfli1y; M.A. Unifflsily of Iowa 

S1r-.. lyrt1 M.. 1975, Chemistry. 8.S., Sioux Fals College; 
M.S., Iowa Slu11 Unifflsily 

S1111bo, IONrt L, Jr., 200Z land Si.mying. Li<ensed land 
S«myer, Iowa 

s.1,-, Jae, 1987, Commerca Art. A.A.A, Des Moines Areo 
Conmmy College 

Swa, S.S. J., 2000, Nu~ilg. B.S.N., Cornell Univeriity, 
M.S.N., Northern lllioois Umi1y 

Taylor, Howcrd L, 2000, lledrm il, Amerion lnsliMe of 
~I.A.,• College; M.B.A., Drake Unifflsily 

11illMI, Patricia A., 1994, Dim, Disme lmiilg. 8.A., 
Umwy of lkdlern Iowa; M.5, Iowa Slate lllMl5ity 

Wont, M«ia l., 2002, ~ A.A., DesMoinesAreo 
Commlrily College; I.A., M.A.. Droke Univellity 

Trleff, lldin T., 1985, Economks. I.A., Simpson College; M.S., 
Iowa Statt Univerli1y 

T,.,-Va RetS, T•tso M.. 2001, EdocotW Advisor. A.A., 
Des Moines keo Commooity Colege 

Trott•, W- l., 1986, Biology. I.A., M.A., Onie Urmnny 
Tnapy, Frwll, 1972, Physin. 8.S., Western Im 

Univeriity; M.S., lowo State Univellity 
Tryt11, s.dy I, 2002, ue<U1mi Oiredor, Human lt!OUrces. 
m, Univenny of Monsos; M.bl., Monsas Tech Umrir, 
Ed.S, Ed 0., Orole Urmnny 

Twedt, MN, 1973, Coonselor. 8.8.A., Urivenity of Iowa; 
M.A.Ed, Uni'lenity of Noohern Iowa; Goo! V'iew College; 
Cropmon College; Iowa Slote Uiivellity; Orol:e Unifflsily; 
Nor1heos1 Missouri Slate 

Twedt, Joi., 1980, Uq Trodes. B.S., Iowa Slate Univellity 
Tweedy, 1-s N, 2002, Cooosei«. I.A., Unifflsily of Iowa; 

M.&1, AbMne Clrilliin Urmnny 
V11N111iN, Tern L. 1999, Acodemic Achievement Center. B.A., 

Grandview Colege; M.Ed, Iowa Slote Uni'leni1y 
Va Ast, Pa.la, 1980, blemic Deon, Heohh or.I Pulil'K 

Serros. A.A., LN, Umenity of South Ookolo; 8.LS, Univer· 
lily of Iowa; M.S., Iowa Slote Umerii1y; &onornk Develop
ment lnstiMe, Urmriity of Ollohomo V• P!Ni Diae, 19n, Medical Allis1ant. 8.8.A., M.S, 
Iowa Slate UniYellity 

V..._, Dml W, 1998, Chemistry. B.S., V~pcraiso 
Univeriity; M.A., Drake UIMllily 

v .. Wlt, S-, 1993, NUiling. Oiplomo, West Sum 
~ Sdiool of Nurilg; 8.S.N, Uni'lenny of Iowa; M.Ed, 
Pemsylyorio State Unifflsily; M.S.N, Orole UliYerlily 

Va V111, Nt!il V, 1992, Commerciol llor1mhre. I.A., 
Central College; B.S., Iowa Slate Urmnny 

V.Wst, S- l., 2000, Mmogement. 81, Unimty of 
Northern Iowa, M.B.A., Drake Unifflsily 

V~, Patricil, 1989, lnstrucmnai Aslislont, BJ, Oord! 
Colege; Des Moines Areo CoamJnily College; Upper Iowa 
U.-veriity; C .. State Urmnity, Dominguez Hill 

V'NNMCi, SW. l., 1999, Nulling. Diploma, Iowa Method'l5I 
School of NUllll9, B.S.N., Unifflsily of Mi1S111Jri, Columbia, 
M.5.N., Unifflsily of Mimesoto, Ph.D, Iowa State U.-vellity 

Vogel, .wi. A., 1999, Speech COIMIUl1KDtion. B.A., M.A., 
Purdue Unifflsily 

w.,_, R'dcn, 1971, Hislory/G«igiophy. B.S., 'flSCORSin 
State Ulimily; M.A., U.-venny of 'flSConsil; Univenity of 
Iowa; Iowa State Urivefsily; Western ltnois Uliveriity; 
Univellity of Chicogo; Unifflli1y of Colon.lo 

Waapri,. V'rgiia S, 1989, Oiedor, NUiling &kKation. R.N., 
Iowa l.uthermi Hospi1al xhools of Nimg; 8.S., M.S.N., 
Onie Urmnity 

Wardya, Ww J, 1994, Chill De~ Spmlt A.5., 
Des Moines Aleo Commmity Colege 

Warr11, Dolcii, 1986, SlllVE. 8 S., Droke Unimily 
Walll, Aa L 1994, ~MecSo Speuilist. B.S., 

Iowa Slote Univerlily; M.A., Universi1y of Iowa 
Wlilak•, Clris1iN A., 1989, 1AN Equipment Spe<o111. 
Wli!,, C. R-. 2000, CiYi £ngileerilg Tedirdigy. B.S., Iowa 

SloleUrimily 
Wli!ast, CaMi L, 1987, kodemi< Adievement Center. 

I.A., M.A., UniYersity of Nor1hern Iowa 

Wlittabr, Dntcl L, 2000, Oiedor, T~ Institute. 
Aslodote, Arizona Automotive Institute 

W'Kka, S.S., 1975, kodemi< AchieYement Center. I.A., 
M.S.E., Onie llniYenny 

Wiese, si.o., 1998, Oil DeYIOplltllf Spmsl 
WI, M«y le,., 1975, &i,Ilh/Speech Communi<atioo. 8.A., 

Univerlily of Nebraska; M.A., Univellity of New Mexico; 
Ph.O, UniYerlily of M1111odwt15 

Whoa, Delores, 1990, Aaxlemic Achievement Center. 8.S., 
Iowa Sta1e Ulimily; M.A., Moryaest Co8ege 

W'III•, Jaiis, F. 1989, Coordinotor, Computer lab. 8.S., 
Perv Stote Co8ege 

W'ISIOSky, Nacy K., 1995, Coo11l'lll0101, ~~ 
Projerts. I.A., Western ll&nois Urivefsily; Unimi!y of llm S' 
North Ooko1u Stole Urmnity ' 

W'rtty, Sliaroa l.1993, English. I.A., UriYennyol Nol1hem 
Iowa; M.A., Iowa Sta1e Univellity 

Wolf, larie A.. 1998, ueru&te i)eqi, Student Semces. 8.A., 
Iowa Wesleyan Colege; M.A., Uni'lellity of lowv 

Wolastoa, Rollert, 1982, Aroilemk Achiel'erllent Center. 8.A., 
SI. V'ncent Colege; M.S, Clarion Slate College; 
Iowa Stote Univerlily 

W~ Siew·S., 1997, Also<io!e Deon, Student Seems. 8.A., 
Uni'lenny of Nebrosko · Ornooo; M.S., M.8.A., 
Kansas S1ute Unifflsily 

Wood, Ally, 1988, laxotiord Advisor. 8.8.A., 
Univerlilyof Iowa 

Wood, ClrisliN, 1977, NUiling. A.A.S., Iowa Cenlr~ 
(Ofm'Mlily Colege; B.S.N., Univerlily of Iowa; M.S.N 
llnle UIMllily. ' 

Woo4s, Nacy A., 1987, Mothemia/Phyiin. 8.S., I.A., 
Univerlily ol Nebroslco ot Oami; M.S., M.S.M., 
Iowa Slate Univerlily 

Yt119, Sine, 2002, £durotW lnterprelei. c.T, Registry of 
ln181JJeleri for lhe Deaf, 85, Upper Iowa Univellity; M.Ed 
Iowa Slote Unifflsily I ' 

Zarr, Harold, 1989, ~ MaroJement. 85., Iowa Stole 
Unifflsily; M.B.A., Onie Umriy 

Zlicag, W-W, 1998, English. I.A., Northeos1 Noonol 
Univerlily; M.bl., lhode klond College; Edinbt#Qh Univerlily; 
rh. D, lniml Uni'lfflily of Pemsylninia 

Zillllna, M«y KIIWNt, 1994, P.C. Apf*otiollS. A.A.A, 
Otturmw Heights College; 8.8.A., Uni'lellity of Iowa 
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Admission Checklist 
Admission Procedures Checklist 
Full-time srudent cncollroent (12 or more credits fall and spring semester; 8 or more 

credits summer semester.) 

General Procedures 
Check when complete 

0 Schedule a campus visit. Call 1-800-362-2127 

0 Schedule a meeting with a DMACC advisor or counselor to determine which 

DMACC program is right for you. 

To make an appointment call: 

Ankeny Campus .. ................. ... ..... . 515-964-6246/964-6200 

Boone Campus ........................ ....... ......... ...... 515-432-7203 

Carroll Campus ....................... ...... .............. ... 712-792-1755 

Newton Campus ....... ...... ..... ..... ..... ... .. ... ....... ... 641-791-3622 

Urban Campus ............... ..................... ......... ... 515-2444226 

West. Campus ............... ..................... ......... ... 515-225-2575 

Admission Checklist 
0 1. Send a completed admission application to the DMACC Admission 

Processing Office. 

0 

Be sure ro indicate your intended major and the campus you wish to artend. 

M11ission Prlcn sing Office 

Dis Moinet Aru Ce1111unity Cell ... 

2DO& S. Ankny Baulnanl 
Ankeny, IA 5DD21 

2. Submit an official copy of either your high school rranscripts or GED scores 

and/or uanscripts showing previous coUege credits to the DMACC Admission 

Processing Office. 

0 3. Complete the required assessment. (See A.JSessment Semon for details.) 

0 4. Complete necessary program entry requirements. (Refer to Program Section 

to determine if your program has spe~ entry r¥tJU,irements.) 

D S. Attend an Oricncacion/R.egiscration session. 

(Refer to Orientation/Registration Section.) 

Nate: 1111 DMACC AHliniltt 1pplicati11 i1 .... ,.te 

fn111 t111 fiuncill aill application IFAFSAI. 

Financial Aid Checklist 
Check when completed 

0 1. Complete the Free Application for Federal Student Aid (FAFSA) form any 

time after January l. 

The FAFSA can be filed on the Internet at the following website; 

htrp://www.fafu..ed.gov .................................. : 
• Pell Granl 

• 5upplnental Edumlian Opportunity 6ront (SEOGI 

• DMACC Grant 
• Iowa Voadional Tedinical Tailian 6ront (IVTTG)• 

• Iowa linlllt 

• C.• educalion s1Udellls sliould no1t a J~ lsl FAf'SA filing Woe for Iowa Vocational 
Tl<hiiml 1\ilion Grant IIIIISideralion. 

0 2. Within 4-6 wcdts of the postmark dare, you will receive a Student Aid Report 

(SAR), coofurning the information you reported on our financial aid 

D 3. 

application. 

Please review the SAR for accuracy and, if changes need to be made, you may 

submit your SAR ro DMACC's Financial Aid Office for corrections. 

When you receive the initial information lener &om DMACC's Financial Aid. 

Office and if they are requesting additional information, please return tbe 

requested information immediately. 

After your financial aid information has been confirmed, you will receive a J 

financial aid award letter. A William D. Ford Direct Loan may be processed 

through the DMACC Financial Aid Office. An application will be scnc witb 

your Financial Aid Award Lener. Refer to tbe Financial Aid Section for more 

derails or go co the DMACC Financial Aid website at 

www.dmacc.edu/financial.hcm. 

Noll: The FAFSA is 1 ..,.,.te 1pplicatiH fnlll tlle DMACC 

All11issi11 111plicatian. I 

• 
• 
• 
I 



Return to: Admission Processing Office 
Des Moines Area Community College 
2006 S. Ankeny Blvd., Ankeny, IA 50021 -3993 
Or Apllications for Admission may be completed 
electronically at www.DMACC.edu 

APPLICATION FOR 
ADMISSION 

Please print legibly w ith a pen. 

Social Security Number I I I l-OJ-1 I I I I 

URRENT MAILING ADDRESS 
-r--.,--...---,.-.-....--,.-....--r---r-~-r--.r-...---,--,--....--,.--------.-"T""--.---.,............., Apartment/Lot Number Etc. 

State Zip 

__ -11111 
Work Telephone 
(Area Code) Telephone Number County 

, __ -[T0-____ 1 .............. 1=1 =1 ... I_ ~~-----1 _I __ I I_I __ I ___ I _I I_I _____ I _I I 
1. D White, Non-Hispanic 
2. D Black, Non-Hispanic 
3. D Hispanic 
4. D Asian/Pacific Islander 
5. D American Indian/Alaskan Native 
6. D Choose not to reply 

PERSONAL BACKGROUND 
The following is required for state reporting 
purposes only. 

Are you a single parent? D YES D NO 
Are you a displaced homemaker? D YES D NO 
Did either of your parents 
attend college? D YES D NO 

ESIDENCY INFORMATION 
ARE YOU A U.S. CITIZEN? 

IF NO, ARE YOU A PERMANENT RESIDENT OF THE U.S.7 

IF NO, INDICATE TYPE OF VISA 

IF YES, PRINT YOUR ALIEN REGISTRATION NUMBER 

COUNTRY OF CITIZENSHIP, IF YOU ARE NOT A U.S. CITIZEN 

GENDER 

D Male D Female 

OWA RESIDENCY STATEMENT To be completed by U.S. Citizens and Permanent Residents Only 

D I have been a resident of Iowa since birth. 

D I have been a permanent resident of Iowa since Month ___ Year ____ _ 

D I am a resident of __________ (state, territory, possession). 

ADMISSION INFORMATION 
CAMPUS YOU PLAN TO ATIEND 

BIRTH DATE 

EMESTER YOU PLAN TO ENTER DMACC I 
. D Fall 2. D Spring 3. D Summer Year: I I I I D Ankeny D Boone D Carroll D Newton D Urban D West 

D Full-time (12 credit or more) (Full-time summer is 8 credits or more) 
D Part-t ime (11 credits or less) (Part-time summer is 7 credits or less) 
D As a Guest Student• (·Reter to admission section of catalog.) 

MACC EDUCATION GOALS 

Year ___ _ 

D Other Location 

IS. D Improve skills for present job SI. D Self improvement/improve basic skills 

L. D Meet certification or licensure requirements 

X. D Explore course to decide on career 

MACCDEGREEANDPROGRAM 

JM. D Prepare to enter job market TA. D Transfer to another college or university 

Pl. D Personal interest or self-improvement UN. D Undecided/unknown 

Program (Refer to OMACC Catalog) or see Program Listing on back page 

I I I I I I I I I I I I I I I I I I I I I I I I I ward you are seeking (Check one box) 
Associate in Arts (AA) Degree 
Associate in Applied Science (AAS) 

D Associate in Science (AS) Degree 
D Associate in General Studies (AGS) 

D Diploma 
D Certificate of Specialization 



EDUCATION INFORMATION 

City 

r I I I I I I I I I I I I I I I I I I I I I I I I 
Are you currently attending high school (gredet 9-12)7 

Yes D No D Anticipated Graduation Date: 

Month Day Year 
Are you home schooled? Yes O No D 

Previous College(s) 

Did you have a high school diploma? Yes D 
Graduation Date: 

Month Dey Veer 

If you have received your high school diploma from 
DMACC or another community college enter the 
name of the college In the blank above. 

LIST ALL COLLEGES (INCLUDING DMACC) PREVIOUSLY ATTENDED 
FOR CREDIT COURSES IN ORDER OF ATTENDANCE 

COLLEGE NAME COLLEGE CITY, STATE 

EMERGENCY INFORMATION 
Name someone to contact in case of an emergency 

FROM TO 
MONTH/YEAR MONTH/YEAR 

Address Apartment/lot Number Etc. 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I i _________ ~...____.___._---
City State Zip 

Dlllllllllllllltllllllll .----.--.......-....---
(Area Code) Telephone Number Relationship to student ..---.----.--.--... 

l I I I I I I I I I I I I I I I I I I I I I I I J 

I CERTIFY THAT ALL STATEMENTS ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE. 

I AGREE TO ABIDE BY ALL APPROVED COLLEGE POLICIES AS OUTLINED IN THE CURRENT ISSUE OF THE COLLEGE CATALOG. 

I AGREE TO REPORT ALL CHANGES, INCLUDING NAME AND ADDRESS, TO THE ADMISSION OFFICE WITH THE 
UNDERSTANDING THAT MY ADMISSION MAY BE DELAYED IF ALL CHANGES ARE NOT REPORTED. 

SIGNATURE OF APPLICANT _ ______________ ________ DATE ________ _ 

Des Moines Area Community College requests this information for the purpose of processing your application for admission. No persons outside 

the College are routinely provided this information. Responses to all items are required for admission. If you plan to receive financial aid 

assistance, additional applications must be completed and filed in a timely manner. Des Moines Area Community College shall not engage in nor 

allow discrimination covered by law, including harassment, based on race, color, national origin, creed, religion, gender, sexual orientation, age 

and disability or, to the extent covered by law veteran status. Any inquires may be directed to the EEO/AA Coordinator at (515) 964-6301. Des , , 

Moines Area Community College provides a wide array of support services to students with disabilities. If you have a need for accommodations 

due to a disability, please contact the campus you plan to attend. 
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The DMACC Foundation was created to help assure 

educational excellence through charitable giving. 

Gifts to the Foundation enable us to offer scholarships to a 

number of our deserving students. Others help us acquire 

new instructional equipment or launch a special project. 

Still others build the endowment funds so essential to the 

future. Gifts of all sizes help us realize our mission. 

The Foundation accepts gifts made by cash or check. Checks need to 
be made out co che DMACC Foundation and mailed to: 

DMACC Foundation 
2006 S. Ankeny Blvd. 
Ankeny, IA 50021-3993 

For more information or co inquire about making donations of 
common stock, real estate or other tangible property, or making 
bequest or estate gifts, please call the Foundation at 
1-800-362-2127, extension 6447. 

The DMACC Foundation Scholarship Program 
The DMACC Foundation scholarship awards are 

based on both financial need and academic achieve

ment. A select few are given based on academic 

achievement alone. Criteria vary from category to 

category, with the Foundation setting minimum stan

dards for both grade point average (GPA) and credit 

hour requirements. 

Unless otherwise noted, the following applies to all 

Foundation awards: 

• Applications must be received on or before 

MAY 1 (unless otherwise stated). 

• Applicants must have verifiable financial need. Filing a 

Free Application tor Federal Student Aid (FAFSAJ is the 

best way to do this. A FAFSA application is available at 

the college Financial Aid Office or by calling 

1-800-362-2127, Extension 6282. 

• Applicants need a minimum verifiable 2.0 GPA. 

Cumulative GPA will be used for current 

DMACC students. 

• Recipients of awards must be enrolled at DMACC for at 

least 6 credit hours for part-time awards and 12 credit 

hours for fulltime awards. 

Most awards are for fall and spring and pay tuition, 

fees & books only. All awards are applied directly to 

the recipient's account at DMACC. 

A generic scholarship application and description of 

the various scholarships offered is available on the 

Foundation Web Page, www.dmacc.edu/foundation . 

T his application, when submitted will automatically 

enter an applicant in every award pool where they are 

eligible, except where otherwise indicated or where 

awards are accessed through the program chair. For 

all scholarship questions, please call the Scholarship 

Office at 1-800-362-2127, extension 6278. 
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