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1. The editors declare that “ghostwriting” and “guest authorship” con-
stitute a lack of academic reliability; all cases of the aforementioned
practices shall be disclosed and reported to appropriate bodies (insti-
tutions where the author is employed, academic societies, associa-
tions of editors, etc.).

2. The texts should be sent to the editors in one of these formats: doc.,
or docx.

3. The editorial office accepts proposals of texts of no more than two
editor’s sheets (80,000 characters with spaces and footnotes).

4. For each text should be included: keywords, and if there is a citation,
references.

5. Articles should be accompanied with information about the author
comprising 500-800 characters with spaces, a summary with key
words of 1,000-2,000 characters and reference in APA Style 7% edi-
tion (in alphabetical order).

6. We recommend the use of reference managers such as, for example,
Zotero.

7. The summary should consist of such elements as: thesis/objective,
research method, results and conclusions.

8. Formatting:
¢ The first and last name of the author: Times New Roman; the font

size: 12; boldface; the spaces: 1.5; the alignment: from the left-
hand side.

* The first and last name of the author’s affiliation (the full name of
the institution), e-mail address, ORCID ID: Times New Roman; the
font size: 12; boldface; the spaces: 1.5; the alignment: from the left-
hand side.

» Titel: Times New Roman; the font size: 12; boldface; the spaces:
1.5; the alignment: from the left-hand side.

¢ Information about the article’s author: the font: Times New Roman;
the font size: 10; the spaces: 1; the indentation: 1.5 cm; margins:
2.5 cm; the justification of the text.

* Key words and summary: Times New Roman; the font size: 10;
bold type (the same words “key words” and “summary”: Times New
Roman; the font size: 10; bold type).).

* Text: Times New Roman; the font size: 12; the spaces: 1.5; the
indentation: 1.5 cm; margins: 2.5 cm; a justified text.
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10.

11.
12.
13.
14.

15.

16.

* Footnotes: Times New Roman; the font size: 10; the spaces: 1;
margins: 2.5 cm; a justified text.
» Titel of bibliography: Times New Roman; the font size: 12; bold-
face; the spaces: 1.5; margins: 2.5 cm; a justified text
» Text of bibliography: Times New Roman; the font size: 12; the spac-
es: 1.5; the indentation: 1.5 cm; margins: 2.5 cm; a justified text.
lllustrations should be sent to the editorial office in one of the following
formats: .jpg/.jpeg, .tif/ tiff, .png.
In the case of reviews, the headline should include the following in the
order provided: the first and last name of the publication’s author, its
full title (in the case of a multivolume work — the number of volumes
should be indicated), the name of the publishing house (along with the
issue number), the place and year of publishing, the number of pages
and the ISBN number).
Titles of published works should be written in italics in the text.
Titles of journals in the text should be indicated with quotation marks.
Frequently cited names of institutions, journals or source editions
should be shortened once they have been provided for the first time.
Quotations of any kind, both included in the text and in the footnotes,
should be written in quotation marks.
Dates in the text should follow this rule: the day should be given in
digits, the month should be written in words and the year in Arabic nu-
merals. In the footnotes all the dates should be given in digits (the day
and the year with Arabic numerals, while the month should be given in
Roman numerals).
Bibliographic footnotes should be replaced with references to the end-
of-work bibliography prepared according to APA Style 7' edition. Ref-
erences within the body of the paper should be placed in brackets
according to the rules provided below.

(Oldenburg, 1989)

[surname in text] Oldenburg (1989)
(Michalak et al., 2016, p. 44)
(Fernandez-Ardevol et al., 2018)
(Jaskulski, 1864, pp. 1-2)

[surname in text] Jaskulski (1864, pp. 1-2)

17.

In the case of the Cyrillic alphabet, the original spelling should be
maintained both in the main text and footnotes, while in the bibliogra-
phy transliteration should be used.



18. At the end of the text the bibliography should be provided in the APA
Style 7" edition and in the alphabetical order without any division into
categories.

Below you will find an example of APA Style 7" edition references (in alphabetical
order):
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Chapter:

Jez, R., Konieczko, A., & Kwiatkowska, M. (2016). Jakos¢ ustug informacyjnych
biblioteki akademickiej jako wazny element gospodarki opartej na wiedzy. In{T.
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Website:
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E-Mail:
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Thesis:
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Manuscript:
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mb1
Podświetlony

mb1
Notatka
Proszę przesunąć do następnego wiersza.


