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I.

INSTITUTIONAL GOVERNANCE
SPONSORSHIP OF THE INSTITUTION

Board of Regents assumed jurisdiction of state colleges and
universities in July, 1969.

WEST VIRGINIA BOARD OF REGENTS

Director of Planning and Management

OF REGENTS ADVISORY

To facilitate communication and expedite

employees serve on the Board. Of the nine members appointed
by the Governor from the public at large, not more than five

Marshall University is a tax-supported institution under 
the jurisdiction of the West Virginia Board of Regents. The

WEST VIRGINIA BOARD 
COMMITTEE SYSTEM

Information Systems 
Director of Student Services 
Scholarship and Financial Aid

Coordinator 
Secretary to Chancellor

-Mr. Robert E. Long
-Mrs. Virginia L. Reed

are
Marshall University has

-Mr. M. Douglass Call 
-Mr. John F. Thralls

-Dr. John Wright
-Mr. Elwin Bresette
-Mr. Robert A. Allen
-Mr. Jack Seamonds
-Mrs. Louise M. Barr
-Mrs. Joyce Daniels

Academic Affairs Advisory Committee
Dr. William K. Easley, Vice President for Academic
Affairs

Business Affairs Advisory Committee
Mr. Joseph C. Peters, Vice President for Business Affairs 

Student Affairs Advisory Committee
Dr. Richard G. Mund, Vice President for Student Affairs

Mr. Albert M. Morgan, President
Lawyer, Morgantown

Mr. Earle T. Andrews
Chairman of Board, Pennsylvania Glass Sand Corpo
ration (Civil Engineer), Berkeley Springs

Dr. Forrest L. Blair
Surgeon, Parkersburg

Mr. Amos A. Bolen
Lawyer, Huntington

Mrs. Elizabeth H. Gilmore
Funeral Director, Charleston

Mr. Edward H. Greene, Vice President
Lawyer, Huntington

The Honorable Okey L. Patteson, Secretary
Former Governor, Mount Hope

Mr. Frederick P. Stamp, Jr.
Lawyer, Wheeling

Dr. Daniel B. Taylor (ex officio)
State Superintendent of Schools, Charleston

(nonvoting)
Student

The President of Marshall University reports directly to 
the West Virginia Board of Regents, the governing board 
established by action of the West Virginia State Legislature in 
1969. The functions of this Board are delineated in School 
Laws of West Virginia, Chapter 18, Section 26, as extracted 
from the West Virginia Code.

As described in the Code, the Board of Regents exercises 
responsibilities for the general determination, control, 
supervision, and management of the financial, business, and 
educational policies and affairs of all state colleges and

use of 
professional competencies, the Board of Regents has 
established a number of advisory groups. One of these is the 
Advisory Council of Public College Presidents, of which the 
President of Marshall University is a member, along with the 
Presidents of the other state colleges and universities. Others 

the several Advisory Committees, on each of which 
a representative, as listed below. 

Members of the Advisory Committee System are appointed by 
virtue of positions held within the University.

may belong to the same political party, and at least one 
member of the Board is appointed from each Congressional 
District. Members of the Board of Regents are as follows:

The principal administrative officer of the Board of Regents is 
the Chancellor, Dr. Ben L. Morton. The members of the 
Chancellor's Staff are as follows: 
Vice Chancellor and

Director of Academic Affairs
Director of Finance and Facilities
Chief Staff Engineer
Public Information Officer
Legal Counsel
Federal Programs Coordinator

universities. The Board's responsibilities include the making of 
studies and recommendations respecting higher education in 
West Virginia; allocating among the state colleges and 
universities specific functions and responsibilities; and 
submitting budget requests for the state colleges and 
universities.

The responsibilities of the Board of Regents differ from 
those of the West Virginia Board of Education, which was the 
former governing body of Marshall University, in that 1) the 
Board of Education did not govern West Virginia University 
and Potomac State College, both of which are now under the 
authority of the Board of Regents; 2) in addition to Marshall 
University and the public four-year colleges of the state, the 
Board of Education had responsibility for public education on 
the elementary and secondary levels, whereas the Board of 
Regents is responsible only for public higher education; and 3) 
under the Board of Education, each college and university 
submitted its individual budget request to the Board of 
Education who, in turn, submitted it to the Board of Public 
Works to be included in the Board of Public Works Budget 
Request, whereas presently the budget for higher education is 
submitted by the Board of Regents to the Governor as a 
composite for all state coDeges and universities.

All powers, duties, and authority of the West Virginia 
Board of Education with respect to state colleges and 
universities were transferred from the Board of Education to 
the Board of Regents, effective July 1, 1969, except that 
standards for education of teachers and teacher preparation 
programs at the state colleges and universities continue to be 
under the general direction and control of the Board of 
Education. The Board of Education has the sole authority to 
enter into agreements with County Boards of Education for 
the use of the public schools to give prospective teachers 
teaching experience.

The Board of Regents consists of nine voting members, 
in addition to the State Superintendent of Schools, ex officio, 
and a nonvoting student member. The members are state 
residents appointed by the Governor and approved by the 
Senate. After the initial organizational period, appointments 
will be made for six-year overlapping terms. Membership of 
the Board of Regents cannot include persons who serve as 
employees or advisory board members of any state college or 
university; nor can public and political party officials or public



of Physical Plant
Operations
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 〜 Director of Institutional Research
Admissions and Records Advisory Committee

Mr. James W. Harless, Director of Admissions
Library Resources Advisory Committee

Physical Facilities Advisory Committee
Mr. Joseph S. Solo, Director
Operations

Institutional Studies and Research Advisory Committee
Dr. Homer Arhelger, 1 二-

The 
to advise and

President, Truck-Auto Parts Company, Huntington 
Mr. William L. Williams, Jr.

Logan County Schools, Supervisor of Guidance, Logan

issues.
The

Dr. Kenneth T. Slack, Director of Libraries
Computer Resources Advisory -一 .，

MARSHALL UNIVERSITY ADVISORY BOARD

seven-member Marshall University Advisory Board 
〜一一J consult with the President of the 

University. Meetings are held quarterly on the campus with

* Mr. John Jamieson, Director of Computer Center 
Faculty Advisory Committee

As in past years, 
active 1

Dr. Francis K. Aldred, Professor of History

Ao :“ these committees will continue to be
throughout 1974-75 in systemwide planning for higher 

education in West Virginia. They provide a direct means of 
〜/ Marshall and the other state 

institutions may have a voice and make a real input to the 
Board of Regents.

additional meetings called when necessary to consider special

President of Marshall University nominates persons 
for membership, and the Board of Regents makes the 
appointments for seven-year terms, except that some of the

- *---- — "c for shorter periods to allow for
— .，membership. Members of the Advisory Board may

succeed themselves. They serve without compensation, except 
that Marshall University pays actual expenses incurred in 
performance of their duties. The present membership of the 
Board is as follows:
Mr. Orin E. Atkins, Chairman

Chairman and Chief Executive Officer
Ashland Oil, Inc.

Mr. William C. Campbell
Insurance, Huntington

Dr. Charles A. Hoffman
Physician, Huntington

Judge Dennis R. Knapp
U.S. District Court, Southern District of West Virginia, 
Charleston

Mr. Charles C. Lanham
President, Citizens Bank, Point Pleasant

Mr. Leonard H. Samworth

. • 、for seven-year terms, except that some of the
original appointments are ' 
overlapping i-----" 一1".

Marshall University pays actual expenses incurred in



ORGANIZATION OF THE UNIVERSITY
WEST VIRGINIA BOARD OF REGENTS

Virginia.

PRESIDENT

A EXECUTIVE VICE PRESIDENT

4
VICE PRESIDENT FOR ACADEMIC AFFAIRS

il
a

VICE PRESIDENT FOR THE COMMUNITY COLLEGE

as
the university.

DEANS OF THE COLLEGES

head the instructional units of the

3

ASSISTANT TO THE VICE PRESIDENT FOR ACADEMIC 
AFFAIRS

The Executive Vice President is the second-ranking 
administrative and executive officer of the university. It is his 
duty to coordinate the day-to-day activities of the university,s 
various units and to assist the President as directed.

DIRECTOR OF INSTRUCTIONAL SERVICES FOR THE 
COMMUNITY COLLEGE

The Director of the Office of Vivarial Facilities is 
responsible for the development and maintenance of animal 
care in support of the School of Medicine and Associated 
Health Professions* curriculum and research programs.

DIRECTOR OF THE OFFICE OF COMMUNITY SERVICE, 
SCHOOL OF MEDICINE AND ASSOCIATED HEALTH 
PROFESSIONS

DIRECTOR OF THE OFFICE OF VIVARIAL FACILITIES, 
SCHOOL OF MEDICINE AND ASSOCIATED HEALTH 
PROFESSIONS

The Director of the Office of Education is in charge of 
coordinating the curriculum development and activities of the 
School of Medicine and Associated Health Professions. He also 
is charged with the operation of a coordinated continuing 
education effort related to the practicing medical professionals 
in West Virginia.

The Director of the Office of Operational Affairs is 
responsible for all business supports systems internal to the 
School of Medicine and Associated Health Professions.

DIRECTOR OF THE OFFICE OF EDUCATION, SCHOOL 
OF MEDICINE AND ASSOCIATED HEALTH PRO
FESSIONS

DIRECTOR OF THE OFFICE OF OPERATIONAL AFFAIRS, 
SCHOOL OF MEDICINE AND ASSOCIATED HEALTH 
PROFESSIONS

VICE PRESIDENT FOR HEALTH SCIENCES/DEAN OF 
THE SCHOOL OF MEDICINE AND ASSOCIATED HEALTH 
PROFESSIONS

The deans of the colleges - College of Education, 
College of Arts and Sciences, and College of Business and 
Applied Science 
university. They take the leadership in curriculum organization

The Vice President for Academic Affairs is chief 
academic officer of the university under the President and is 
responsible for the general supervision of all instructional 
programs. His duties include working with the academic deans 
on such matters as appointments, promotions, salaries, 
curricula, instructional space, registration procedures, 
effectiveness of the Library, coordination of budgets, 
admission policies, testing, counseling and other matters 
relating to the instructional program.

The Director of the Office of Community Service is 
responsible for the development of interfaces and cooperative 
efforts between the School of Medicine and Associated Health 
Professions and other agencies and institutions attempting to 
provide solutions to health-related problem areas in West 
Virginia.

The Director of Instructional Services is responsible to 
and assists the Vice President by coordinating and supervising 
the total instructional program of the Community College. He 
assumes the duties of the Vice President in the absence of the 
Vice President.

The Vice President is the chief executive officer of the 
Community College and is in charge of developing the 
instructional program of the college, budget preparation, 
personnel administration, facility planning, college-community 
relationships, and overall administration of the Community 
College Program. He is directly responsible to the President of

The Executive Assistant for the School of Medicine acts 
the chief liaison between the President and the School of 

Medicine. It also is his duty to assist in the development and 
perpetuation of a quality School of Medicine as an integral 
part of the university and to coordinate the activities and 
objectives of the School of Medicine with those of other units 
within the university.

The Vice President/Dean is the chief officer in charge of 
the School of Medicine and Associated Health Professions. He 
is assisted by Associate Deans for Veterans Affairs, Clinical 
Affairs, Basic Sciences, and Associated Health Professions in 
conducting the school's endeavors in a manner acceptable to 
the President. The Vice President/Dean is directly responsible 
to the President of the University.

The West Virginia Board of Regents has jurisdiction over 
al] state-supported institutions of higher education in West

The President is the chief administrative and executive 
officer of the university. It is his duty to see that the 
university is operated in conformity to the policies established 
by the West Virginia Board of Regents, As chief executive 
officer, he is finally responsible for everything concerning the 
university and for the effective and economical operation of 
all departments.

EXECUTIVE ASSISTANT FOR THE SCHOOL OF 
MEDICINE

The Assistant to the Vice President for Academic Affairs 
assists the Vice President in working with the Deans, in 
preparing staff recommendations, and in attending such 
meetings as directed by the Vice President.



-A

responsible for constructing classand development and

director of personnel

directly

CHAIRMEN OF DEPARTMENTS

DIRECTOR OF EMPLOYEE BENEFITS

DEAN OF THE GRADUATE SCHOOL
DIRECTOR OF PURCHASING

DIRECTOR OF PHYSICAL PLANT OPERATIONS

VICE PRESIDENT FOR STUDENT AFFAIRS

DIRECTOR OF LIBRARIES university provides its students.

DEAN OF STUDENTS

and student organizations; the

VICE PRESIDENT FOR BUSINESS AFFAIRS

DIVISION DIRECTOR OF FINANCE

4

and establishes rules governing nonacademic personnel that 
include grievance procedures.

The Director of Personnel is responsible for 顷；山|岫吨 
personnel system for nonacademic employees. The director

The Director of Libraries is charged with the adminis
tration of a major unit of the university which maintains 
contacts with all other units and serves the information and 
learning needs in all formats of all schools, colleges, 
departments, and interests and assists them in the attainment 
of their various educational objectives. He is responsible to the 
Vice President for Academic Affairs.

The Director of Libraries is an ex officio member of the 
Deans Council.

West Virginia State Teachers Retirement, Teachers 
Insurance and Annuity Association of America Retirement,

director of accounting

The Director of Accounting is responsible for accounting 
for all funds received and expended tor the universily, 

required. '

and r 
coordination of 
designed to assist

develops and
interaction
supervises the Stiiden^

The Director of Purchasing is responsible for procuring 
commodities, supplies, printing, and occasionally services 
necessary for the efficient operation of the university.

The Division Director of Finance works as an assistant to 
the Vice President for Business Affairs. In addition to 
performing the assistant duties, one of the primary 
responsibilities of this position is the receipting and collecting 
of funds accruing to Marshall University.

The department chairman conducts departmental 
meetings and looks after the well-being and progress of his 
department. He is responsible to the proper dean for de
veloping departmental curricula, initiating class schedules, 
improving instruction, utilizing testing program results and 
counseling. He recommends requests for leaves of absence, 
student assistants, regular and summer term appointments, and 
travel, and approves requisitions for departmental 
expenditures.

The Vice President for Business Affairs is the chief fiscal 
officer of the university under the President. He is responsible 
for the business and financial operation of the university.

The Director of Employee Benefits is responsible for 
administering the university payroll, the various insurance 
programs, and retirement programs. These include such things 
as k- -

The Director is responsible for the total physical plant of 
the university. His duties include the supervision of the 
Bookstore, Post Office, Telephone System, and Buildings and 
Grounds?

(he Vice President for Student Affairs is the chief 
administrator of the nonacademic programs and services the

Disability Insurance, Workmen's Compensation, West Virginia 
Public Employees Insurance, Social Security, and Un
employment Compensation.

The Dean of the Graduate School administers and 
promotes the graduate program of the university. He acts on 
applications for admission to the Graduate School and 
admission to candidacy for the master's degree; gives final 
approval on theses; recommends candidates for graduation; 
recommends new graduate courses to the curriculum 
committee; approves the qualifications of faculty members for 
graduate instruction; aids in the placement of graduates; works 
with deans of the colleges in constructing class schedules; 
assigns graduate students to advisers; appoints graduate 
assistants; presides at meetings of the Graduate Council; serves 
as chairman of the Research Board; and serves as Director of 
Records and Admissions for the whole university. The Dean of 
the Graduate School is directly responsible to the Vice 
President for Academic Affairs.

received and expended for I he 
providing statements as

Me福算嚣卜部巴 the Office of the Dean of Students

and development and are i “ 一 
schedules, assigning teaching loads, operating the counseling 
and testing programs, evaluating the work of the faculty 
members, coordinating the work between departments, 
assisting new faculty members in their adjustment to the 
campus, recommending students for graduation, aiding in the 
placement of graduates, recommending new faculty members, 
recommending leaves of absence, arranging for class work in 
the temporary absence of faculty members, and conducting 
college faculty meetings. The academic deans are 
responsible to the Vice President for Academic Affairs.

[he. Office of the Dean of Students is responsible for 
coordinating the student's out-of-class programs, organizations 
a* activities. The Dean of Students is responsible for advising 

implementation of the  ouuuqiii 
雄;籍？""羿'on " the Student Judicial System;and the 

n° 'z many educational and service programs 
students in their daily activities.

associate dean of students

onpr_ Associate Dean of Students is responsible for the 
oarticniar aio Programs of the Human Relations Center, with 
particular attention to i - ■-

implements programs to promote human 
匕People of varied backgrounds and beliefs, 

include th；* 疽峪st Informational Services programs which 
Information 葺 Student Informational Programs, the Student 如；绑嚣新*唯理呢恤may。吧嘿 

ce of the Dean. ---------- -------------

coordinating the student's out-of-class programs, organizations

?f Student Government
University Student Code of Conduct

电
develops and maintains a compensation and classification plan

programs of the Human Relations Center, with
1 international and minority students; 
二…s programs to promote

Informational Services programs which



ASSISTANT DEAN OF STUDENTS

DIRECTOR OF ADMISSIONS

■ REGISTRAR

N
DIRECTOR OF UNIVERSITY HOUSING

DIRECTOR OF INFORMATIONAL SERVICES

DIRECTOR OF STUDENT FINANCIAL AID

M
DIRECTOR OF ALUMNI AFFAIRS

DIRECTOR OF DEVELOPMENTCOORDINATOR OF MARSHALL ARTISTS SERIES

DIRECTOR OF GRANTS

DIRECTOR OF ATHLETICSfocal point for all members of the university community,

large Multi-Purpose Room, television lounge, study
lounge, games area, bowling lanes, the Coffee House, and the
offices of the Dean of Students.

5

COORDINATOR OF STUDENT ACTIVITIES 
PROGRAMMING

DIRECTOR OF THE CENTER FOR STUDENT DEVELOP
MENT AND HEALTH SERVICE

The Director and Assistant Director are responsible for 
the administration of all university housing units including the 
assignment of rooms and apartments, and the planning and 
implementation of residence hall programming.

The Director assists in the preparation and coordination 
of proposals for federal and/or foundation funds.

legal education program and legal information booklets. 
However, he does not represent students or student organi
zations.

The Director and Assistant Director are responsible for 
the admission of all graduate and undergraduate students and 
the coordination of the university's student selection and 
recruitment program. They have major responsibilities in high 
school and interinstitutional relations.

The Registrar and Assistant Registrar are responsible for 
registration and accounting of all students and for keeping all 
academic records. Schedules of courses and certain other 
academic information publications are edited in his office. The 
Registrar is the secretary of the faculty and of the University 
Council.

including the cafeteria, special dining area, snack bar, meeting 
rooms large Multi-Purpose Room, television lounge, study

The Director is responsible for all university fund raising 
activities except those related to the intercollegiate athletic 
program.

The Director is responsible for official university 
information. He and his staff prepare and disseminate news 
releases, informational radio and television programs, 
brochures and publicity for university projects. They also 
assist various agencies with special informational projects. The 
Director is responsible for planning and coordinating the 
university*s overall informational program and advises faculty 
and staff members, departments, offices, and student 
organizations as to effective implementation of their 
informational needs.

His office also serves as the focal point for collection and 
distribution of public and internal information.

MANAGER OF MEMORIAL STUDENT CENTER

The Manager and the Assistant Manager of Memorial

The Director of Athletics has charge of all business 
matters for the Department of Athletics and is responsible for 
all details of the intercollegiate athletic program. He arranges 
schedules, supervises the activities of the coaches, establishes 
ticket prices, and supervises the activities of the Big Green 
Club, etc., in accordance with the NCAA rules and the 
institution's policies. He is responsible for promoting the 
development of an intercollegiate athletic program consistent 
with the general purposes of the university.

Student Center coordinate the overall operation of the facility 
as a i

serves as a liaison
- areas of administration.

Special emphasis is given to leadership in program 
■. 二”-二一二t groups. The Assistant Dean is 

programs which include

The Coordinator of Student Activities Programming is 
responsible for the presentation of programs of special interest 
to students in the areas of cinema arts, the Coffee House, 
contemporary issues, cultural arts, lectures, mini-concerts, 
travel and Homecoming. The Coordinator is assisted by 
student committees in planning and programming in the 
specific activities areas.

development with student 〜 
responsible for special emphasis 
women*s interests.

The Assistant Dean of Students 
between student organizations and the

The Director and Assistant Director are responsible for 
the administration of the university*s student financial aid 
programs, including institutional scholarships and loans as well 
as federal grants, loans, and the college work-study program. 
In addition, the Student Financial Aid Office is responsible for 
the institution's student employment service.

ATTORNEY FOR STUDENTS

for Students is responsible for advising 
一 Government, and recognized student 
all legal matters. He develops and presents a

The Attorney 
students, Student 
organizations on

The Director is responsible for the administration and 
supervision of individual and group counseling. Career 
planning and placement, the special services program, the 
Upward Bound Program, the Student Health Service including 
the coordination of medical services with local hospitals 
contracted for student medical care by the university come 
under the Director's jurisdiction.

The Director coordinates the activities of Marshall 
alumni by keeping them informed of university activities and 
progress and recruiting their aid for university development as 
it is needed.

His office maintains a current file of names and 
addresses of Marshall alumni, processes funds from Alumni 
gifts, and is headquarters for Alumni activities.

The Coordinator develops and presents cultural 
programs in the areas of music, dance, drama, and talk. The 
five divisions of activity are Baxter Series, Mount Series, 
Forum Series, Convocation Series, and Summer Series.



protect life and property of the university
ASSOCIATE DIRECTOR OF ATHLETICS

director OF

are

providing

INSTITUTIONAL RESEARCH ANDgame OF

medical policies in relation to student athletes, continue

used for reports and active planning for the Board of
the university, units of the university and other

ASSISTANT DIRECTOR OF ATHLETICS

and practices. He coordinates the maintenance and security of

of Affirmative Action and Equal Opportunity for all

DIRECTOR OF SECURITY

The Director is responsible for developing and directing

6

a program 
community.

director 
planning

二 of Institutional Research and Planning is 
for collecting, compiling and reporting large 

of statistical information concerning the university

coordinate them 
travel i

program
persons
Officer also serves

The Director 
for c.

, -,, j and
academic and 
directly responsible

The Associate Director of Athletics works to insure the 
continuing growth and development of an appropriate and 
program '
and budget requests,

arrangements, study possible methods of financing a 
developing program, study various ways and means cf 
providing compensation for coaches, study where coed 
endeavors might be possible and appropriate, develop home 
***,• f * ■ 1 - — — J

needed equipment and supplies, work out desirable procedures 
■- , * • , ，------------- ” —

The Assistant Director of Athletics has the responsi
bilities of the planning, staging and operation of home events 
and practices. He coordinates the maintenance and security of 
the athletic facilities and equipment and is in charge of the 
scheduling of facilities and vehicles. He arranges or approves all 
team travel plans. He acts for the Director in his absence.

responsible 
amounts 
which is 
Regents, 
purposes.

AFFIRMATJVE ACTION OFFICER

The Affirmative Action Officer is the administrator 
charged with developing, implementing and coordinating a 

of Affirmative Action and Equal Opportunity for all 
in all aspects of employment in the university. The 

_____  as advisor of equal opportunity and 
Affirmative Action to the various segments of the university. 
He is directly responsible to the President of the university.

The Director 
_ in charge of all 
keeping and data 1

Administrative sectors of the university. He is 
to the Office of the President.

The Associate Director of Athletics works to
” -—一?fair

of athletics for women, prepare expenditure budgets
・s•二，develop scheduling procedures and 
with facility and vehicle availability, make

一：一 .3 and means of 
coaches, study where coed

COMPUTER CENTER

of the Computer Center and his assistants 
5 二 1 the university's computerized record 
U recording. He also has the responsibility of 
coordinating computer services for both the

, -- V 4.― — -----• » ・.

the Office of the President.providing compensation for

administration procedures, appoint officials, order 
- - -■ *

********—-------------- ----------------H E 一, _ '

for the issuance and collection of equipment and supplies, 
continue to properly insure student-athletes, insure proper 
medical policies in relation to student athletes, continue to 
develop eligibility standards, and consult with the Athletic 
Committee in the pursuit of its responsibilities.
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the institution. It is not assumed thatA
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1.

on
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3.

4.

5.

6.

con-7.

It isB.
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institutional rule, regulation, report c ■一 2 1 :  
hereafter adopted, made or recommended. This policy shall 

> well as to all future, personnel matters.

state-owned college and university be, and he is hereby, vested 
with and given full power and authority to hire, discharge, 
promote, demote or in any 匚二二二二二_   ::〜=：二： 
employees now or hereafter connected with his institution and

.. —- ——--------3 and wages of the same,

in this respect of all such presidents shall be exercised within 
the frame work of current applicable budgets and they shall

manner rearrange the status of all 
如. q - ------------- -- »» AV4& AA JLA1O VA LJLV/A& Ulivi

fix from time to time the salaries d f 二 , 
excepting only the president. The authority and responsibility

not be bound or in any manner limited by faculty or other 
t or procedure heretofore or

To assure the faculty of security of tenure in 
the terms herein set forth and of freedom of 
teaching, of research, and of opinion.
To provide appropriate procedures for

of their respective institutions as reasonable, prudent adminis
trators, looking especially toward the best interests of their 
own institutions, higher education in general and the taxpayers 
of the State of West Virginia. Report of actions taken 
hereunder shall be made to this Board no less often than 
monthly.

release and dismissal so that faculty 
members may be guaranteed adequate notice 
and a fair hearing of complaints bearing on 
their security.
assumed that some university positions by

apply to all existing, as well as to all future, personnel matters, 
【n adopting this policy, the Board of Regents believes and 
expects that all presidents will handle the personnel problems

PLAN FOR DETERMINING ACADEMIC RANK AND 
TENURE FOR MARSHALL UNIVERSITY FACULTY 
MEMBERS

2. Experience has shown, however, that 
certain occasions special problems arise in 
connection with the determination of 
academic ranks and salaries of new entrants 
to the faculty. Such problems usually 
involve the evaluation of related work 
experience, private instruction without 
college credit, and the procurement of 
faculty in fields of extreme scarcity. If at 
any time the administration feels that it is 
advisable to assign rank or salary above that 
to which a newcomer is entitled under this 
plan, the recommendation shall come from 
the department chairman after he has 
ferred with the members of his department, 
especially those who hold ranks which are 
comparable to or above that of the new 
member of the department. The Faculty 
Personnel Committee shall be provided with

NOTE: Sections I-VIII below have been rewritten by the 
Faculty Personnel Committee to conform with Board of 
Regents Policy Bulletin No. 36. As of this printing of the 
Greenbook, these revisions have not as yet been 
approved by the President, except for Sections V and 
VI, which are included as amended.

ACADEMIC EMPLOYMENT, RANK, TENURE, AND RETIREMENT
PERSONNEL POLICY . 
REGENTS

SECTION I. Principles and Objectives
The general purpose of this plan is to provide a 
sound professional basis for accomplishing the 
following objectives:

To assist the administration by providing 
sound standards for the original selection of 
staff members.
To result in the retention, encouragement, 
and promotion of able and promising staff 
members.
To assure the faculty that individuals will be 
treated with the maximum objectivity.
To offer assurance that accomplishment will 
be recognized and rewarded.
To assure the faculty of the maintenance of 
promotional opportunity.

their very nature can 
persons whose graduate study is limited to the 
master's degree. It should, therefore, be under
stood that the terminal point in academic rank for 
some teachers is that of assistant professor. 
However, the terminal point in salaries for superior 
teachers of ten or more years* experience may 
exceed the maximums when in the judgment of 
the administration that is right and proper. Subject 
matter fields rich in content, in depth and breadth, 
require seasoned, scholarly men and women as 
teachers. For teachers in these fields the two upper 
academic ranks are primarily reserved. As evidence 
of their scholarship, these teachers should possess 
the terminal degree. New entrants to the faculty 
whose services as teachers include scholarly inter
pretation of content courses and subjects should 
possess the terminal degree.
It will be the duty of the university administration 
to withhold salary raises for persons of all ranks if 
they cease to grow professionally and widen their 
influence as college teachers. According to the 
provision of the salary scale, the administration 
will be free to give salary increases in line with a 
teachefs worth to the university. **Worth to the 
university" may be measured by criteria for 
promotion listed in Section V. Through such 
provision, an impelling incentive is given for best 
service to 
the possession of the highest earned degree carries 
with it immunity from the necessity of further 
study, nor that it is a sine qua non of good 
classroom teaching.

SECTION II. Definitions
See Faculty Constitution.

SECTION III. Committees
See Faculty Constitution.

SECTION IV. Requirements for Academic Ranks; Initial 
Appointment and Advancement

Rank for Incoming Members of the Faculty
New members of the faculty shall be 
assigned academic rank and salary by the 
university administration on the basis of 
qualifications for the various ranks 
established in Section IV. B, C, D, and E.

...ORDERED that the president of each West Virginia

with and given full「—— 
promote, demote or in any



courses that are acceptable to the dean of his
college or have earned 60 hours of graduate
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SECTION V. Criteria for Promotion 
A. Teaching Effectiveness.

as
pro

work toward the terminal degree.
Interest in scholarship as evidenced by some 
publication activity in the form of research 

of
creative expression, book reviews, etc.
Character reputation above reproach.

"-the Rank of Professor
He must show evidence of superior worth 
the university.
He must give evidence that his service in the

her/his teaching field or in courses that 
are acceptable to the dean of her/his 
college.

Experience:
standards apply.

Professor: eight years teaching experi
ence in institutions of higher learning, 
or other experience deemed equiva-

future will be of increasing worth to the 
university and the community.
He must have had at least eight y- * 
teaching experience in institutions of higher 
learning, or other experience deemed 
equivalent.
He must have the highest earned degree 
recognized in his field.
Scholarship as evidenced by research, 
publication and creative expression through 
writing, art, music, etc.
Character reputation above reproach.

He must show evidence of superior worth to 
the university.
He must have had at least six years5 
satisfactory teaching in institutions of higher 
learning, or other experience deemed 
equivalent. Faculty members with earned 
terminal degrees are eligible for appointment 
to the rank of associate professor in four 
years.
He must have completed beyond the 
master's degree at least thirty hours of 
graduate work in his teaching field or in

recognition: awards, 
fellowships, state and national office, etc. 
Professional preparation and improvement: 
attendance at and participation in pro
fessional meetings, graduate study, travel

asand other pursuits which may be judged 
contributing to professional betterment. 
Minimal standards for each rank as follows:

Professor: must have the highest 
earned degree recognized in her/his 
field.
Associate Professor: must have com
pleted beyond the master's degree at 
least thirty hours of graduate work in 
her/his teaching field or in courses that 
are acceptable to the dean of her/his 

or have earned 60 hours of 
graduate work toward the terminal 
degree.
Assistant Professor: must have com
peted beyond the master's degree at 
least fifteen hours of graduate work in

Evidence shall be gathered by the chairperson 
from individuals and groups such as: peers from 
within the institution, professional persons outside 
the institution, students (present and past) and 
administrators.
In addition to teaching effectiveness, all the 
following criteria may be considered to determine 
an individuaFs eligibility for promotion:

Research and scholarship: publication, 
creative productions, and other scholarly 
attainments.
Professional

Except as provided below, for entrance as an 
instructor the applicant must have at least a 
master's degree from an accredited college, 
with a major in the teaching field. 
However, in certain special areas 
professional achievement is of unusual 
importance, or in which personnel holding 
higher degrees are extremely scarce, the 
bachelor's degree or its equivalent may be 
sufficient for acceptance as an instructor. 
The candidate must have expressed 
interest in college teaching, and his character 
reputation must be above reproach.

Requirements for the Rank of Assistant Professor 
He must show promise of superior worth to 
the university and the community.
He must have had at least three years of 
satisfactory teaching experience in insti
tutions of higher learning, or other 
experience deemed equivalent, or the 
terminal degree in his teaching field.
He must have completed beyond the 
master's degree at least fifteen hours of 
graduate work in his teaching field or in 
courses that are acceptable to the dean of his 
college.
However, in certain special areas where 
professional achievement is of unusual 
importance, or in which personnel holding 
higher degrees are extremely scarce, the 
securing of the master's degree or its 
academic equivalent may be considered 
sufficient for promotion to assistant 
fessor.
Character reputation above reproach.

Requirements for the Rank of Associate Professor

5.
Requirements for
1. 1- - •

a written explanation by the Vice President 
for Academic Affairs.
Should new faculty members be employed 
at salaries higher than those being paid to 
current members of the staff who hold 
positions with comparable responsibilities 
and who have equivalent training, experi
ence, and competence, the latter shall be 
compensated in like manner. The 
competence is to be determined by the 
chairman of the department in consultation 
with other members of the department with 
equal or higher rank.
The Vice President for Academic Affairs 
shall send to the Faculty Personnel Com
mittee a summary statement concerning 
each new faculty member which will include 
training, experience, and salary and rank 
assigned.

Requirements for the Rank of Instructor 
1.
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Normally the department chairperson will be 
responsible for initiating formal proposals
for promoting the members of her/his de
partment.

deemed equivalent. Faculty members 
with earned terminal degrees 
eligible for appointment to the rank of 
associate professor in four years.

years

No promotion shall be automatic. It is a 
reward for achievement.
Final and formal approval of all recommen
dations for appointment and promotion 
must be made by the West Virginia Board of 
Regents.

factory teaching in institutions of 
higher learning, or other experience

Annual Consideration for Promotion
All persons with the rank of instructor, assistant 
professor, or l------  , - -

.exercises his own judgment in recom
mending promotion to the West Virginia 
Board of Regents

Proposals for promotion of a department 
chairperson shall be initiated by her/his 
academic dean.
The department chairperson shall prepare 
annually a report dealing with every member 
of her/his department below the rank of 
professor who regularly teaches one or more 
classes in the university and who is 
employed full-time. Every such person shall 
be recommended to the appropriate dean by 
January 1 of each year for retention in 
her/his rank or promotion to a higher rank. 
(See Board of Regents Policy Bulletin No. 
36, 9, H, 1,2,3.)
After a study of the written report, the dean 
shall call in the department chairperson for a 
conference during which each recommen
dation shall be duscussed. After the 
conference is concluded, the dean, not later 
than February 15, shall indicate to the 
department chairperson, in writing, what 
her/his decision is concerning each proposal. 
(See Board of Regents Policy Bulletin No. 
36, 9, H, 1,2,3.)
After final conferences with department 
chairperson, each dean shall present her/his 
recommendations to the Vice President for 
Academic Affairs who then shall provide 
her/his recommendation to the President 
and send an information copy to the Chair
person of the Faculty Personnel Committee. 
A faculty member not recommended for 
promotion by her/his department chair
person may request the Faculty Personnel 
Committee to review her/his case and submit 
a recommendation to the dean, Vice Presi
dent for Academic Affairs, and President.

The department chairperson shall be provided with 
a copy of this recommendation.

a. The request to the committee must be 
made in writing before March 1.
Copies of the request shall be sent by 
the faculty member to the committee, 
the department chairperson, the 
appropriate academic dean, the Vice 
President for Academic Affairs, and 
the President of the university.
The Committee shall consider each 
case which comes before it and vote to

nor

Assistant Professor: three years of 
satisfactory teaching experience in 
institutions of higher learning, or other 
experience deemed equivalent, or the 
terminal degree in her/his teaching 
field.

Committee work: work on any duly recog
nized university committee involving 
f acuity-administration or faculty-student 
relationships.
Extracurricular activity: supervision of stu
dent activities.
Community activity: participation in extra
mural activities which may serve directly or 
indirectly the best interest of the university. 
He must give evidence that his service in the 
future will be of increasing worth to the 
university and the community.

In addition to the criteria set forth in paragraphs 
(A) and (B) above, consideration will be given to 
those personal characteristics which promote the 
smooth functioning of faculty-student, faculty
administration, and inter-faculty relationships: 
enthusiasm (a manifest and sincere liking of the 
job); cooperativeness (the antonym of obstruction
ism); loyalty (faithfulness to the university, to the 
department); adaptability (recognition that the 
university cannot be adapted to the pattern of 
each individual, and willingness therefore to 
conform in essentials to the pattern of the 
university); dependability (a reliable acceptance of 
responsibility).
One advancement into the next higher rank, 
excluding that of professor, may be made on the 
basis of many years (not less than twenty-five) of 
superior service to the university. Such recommen
dation for advancement must come through the 
department chairperson and the respective 
academic deans. The emphasis in such promotions 
is not on number of years of service, but on 
outstanding qualities and accomplishments as 
compared with those of others in the rank of the 
candidate for promotion.

SECTION VI. Guidelines on Promotion
A. recommend or 

promotion.
The chairperson of the Committee 
shall send to the President, Vice 
President for Academic Affairs, and 
academic deans a written record of all 
actions taken by the Committee. 
Records shall also be sent to individual 
faculty members and department 
chairpersons who are involved in 
action of the Committee.

On the basis of reports from the deans, the 
Vice president for Academic Affairs and the 
Faculty Personnel Committee, the president 

own

associate professor who regularly 
teach one or more classes in the university and 
who are employed full-time shall be given annual 
consideration for promotion to a higher rank. 
Promotion Process 
1.



colleges as outlined under the statement
SECTION VII. Probation, Tenure, Release and Dismissal

A.
The first five years of initial employment
shall be a probationary period. Within this

given in accordance with The Standards for

given in accordance with The Standards for
2.

2.

3.

4.

3. annual contract, in

4.

B.

If
2.

renewal in the absence of

3.

March 19, 1970 (Faculty

4. RETIREMENT policy

See West Virginia Board Bulletin No-of Regents Policy18.

10

time the President (with appropriate advice) 
shall recommend to the governing board 
either that the probationary instructor be 
placed on tenure or that his employment be

Notice of Nonreappointment of the AAUP.
Dismissal of persons on tenure shall be for

・ i - — :—d:—  « -i

immorality, insubordination, physical

In any case 
procedure

as 
cases

summer 
part of

February 13, 1969 (Faculty Personnel

Personnel

A teacher on probationary appointment may 
be released at the end of his term appoint.

opportunity but not later than May 15, but he may 
properly request a waiver of this requirement in case c. 
hardship or in a situation where he would othenvise be

A person who has taught on the college level 
three or more years before being employed 
for teaching service in a college under the

discontinued at the end of the contractual 
period. In the latter event notice shall be

Notice of Nonreappointment. Visiting 
professors do not have probation or tenure.

attained by all teaching personnel with the
Pro

hearing the 
committee shall prepare a full report which 
will include specific recommendations for 
disposition of the case. This report shall be 
transmitted to the Vice President for 
Academic Affairs and the President of the 
university for action.

Tenure at Marshall UDiversity provides for a 
continuing series of term appointments 
which may be terminated by the university 
only for cause or under extraordinary 
circumstances because of financial exi
gencies. Termination for cause should be in 
accordance with the AAUP statement on 
Academic Freedom and Tenure and the 
AAUP Statement on Procedural Standards in 
Faculty Dismissal Proceedings.
After a teacher has completed his pro
bationary period and has been found worthy 
of retention on the faculty, he will be 
notified in writing by his academic dean that 
he has achieved tenure and has been granted 
a continuous appointment which cannot be 
terminated except as specified in Section 
VII. C.
The President, the Vice President for 
Academic Affairs, the academic dean con
cerned, and the department chairman 
concerned shall determine whether a person 
on probation shall be granted tenure.
Tenure shall not be granted automatically 
but shall result from action by the West 
Virginia Board of Regents upon the recom
mendation of the presidents of the various

probationary policies. Tenure status may be 

rank of assistant professor, associate 
fessor or professor.

Release and Dismissal
1.

Probation 
1.

adequate cause, including incompetency, 
.. .......— :一 1 ， - - *. -1 or 
mental disabUity, proven disloyalty to the 
country, or because of a bonafide insti
tutional exigency.

of dismissal for cause, the j 
as formulated by a joint con- | 

ference of committees from the Association 
of American Colleges and the American 
Association of University Professors shall be 
followed.
The Faculty Personnel Committee shall serve 

the preliminary hearing committee in 
involving termination for cause of a 

continuous appointment or the dismissal of 
a faculty member on probation previous to 
the expiration of an 
accordance with the 1958 Statement on 
Procedural Standards in Faculty Dismissal 
Proceedings of the AAC and AAUP. In such 
cases, the University Council shall serve as 
the hearing committee as specified in section 
four of the above statement. Hearings shall 
be in accord with the procedures laid down 
in the above statement. The Faculty 
Personnel Committee shall act as the hearing 
committee in cases involving dismissal of a 
faculty member on probation, as specified in 
Section VI B-8.
At the conclusion of

SECTION VIII. Resignation from the Faculty
If a member of the faculty desires to terminate an 
existing appointment at the end of the academic year, or 
to decline a renewal in the absence of notice of 
nonrenewal, he shall give notice in writing at the earliest 
opportunity but not later than May 15, but he may 
properly request a WAivpr r\f r^nnirampnt in case of

control of the West Virginia Board of 
Regents shall be employed on a probation
ary status for three years before becoming 
eligible for tenure. Within this time the 
President (with appropriate advice) shall 
recommend to the governing board either 
that the probationary instructor be placed 
on tenure or that his employment be 
discontinued at the end of the contractual 
period. In the latter event notice shall be 
given in accordance with The Standards for 
Notice of Nonreappointment.
For purposes of computing the length of 
probation, summer terms shall not be 
counted as part of an academic year nor 
shall leaves of absence for any purpose nor 
shall part-time teaching be included as part 
of the minimum of years* teaching service 
required.
Under special conditions the President may 
recommend an associate professor or 
professor for tenure upon initial appoint
ment or at the end of any academic year 
thereafter.

Tenure
1.

waiver of this requirement in case

denied substantial professional advancement.

Revised ]
Committee)
Amended
Committee)

may

ment provided that written notice has been
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and control of managerial and
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classifications and types of university 
employment.

on the same basis.
The basic obligations embodied in this policy, including

supervisory performance in such a manner as 
to insure a positive application and vigorous 
enforcement of the policy of equal oppor
tunity.
Provision for counseling employees and 
qualified applicants who express belief that 
they have been discriminated against because 
of race, color, religion, sex, age, physical 
disability or national origin, and for 
resolving informally the matters raised by 
such employees or applicants before formal 
complaint may be filed.
Provision for careful consideration and a just 
and expeditious disposition of complaints 
involving issues of discrimination on grounds 
of race, color, religion, sex, age, physical 
disability or national origin.

considered solely on 1 
position, without regard to ；： 一，: J , _
physical disability or national origin. Each employee will

(1) Nondiscrimination, and (2) “Affirmative Action；, 
are paramount to insuring equal opportunity and equal 
treatment in all aspects of employment.
These obligations are incumbent upon every member of 
the university; they extend 
operations.

The Policy. Each applicant for employment 
his/her qualifications for the 

> race, color, religion, sex, age,

二二i Employment Opportunity Policies 
Programs of the university.

Review and control of managerial and

POLICY STATEMENT C、 
OPPORTUNITY PROGRAM

This policy includes, but is not limited to, the require
ments of Federal Executive Orders 11246 and 11375 as 
amended, and of the West Virginia Human Rights Act. 
The Program

The administrative officer of each unit of the 
university shall exercise personal leadership in 
establishing, maintaining, and carrying out a 
positive, continuing program of affirmative action 
designed to promote equal opportunity in every 
aspect of employment policy and practice, 
a. Affirmative Action is the execution of a set 

of specific and result-oriented procedures 
designed to eliminate unconscious dis
criminating practices in the employment of 
women and members of minority groups. 
Minority people are defined as including 
American S panish-surnamed, American 
Indian, Afro-American and Oriental Ameri
can.

The University*s program and that of each unit 
shall consist of the following elements, 
minimum:

A continuing campaign to eradicate every 
discrimination based 

upon race, color, religion, sex, age, physical 
disability or national origin from personnel 
policies and practices and working 
ditions in the university.
An appraisal of the university*s job structure 
and employment practices and adoption of a 
deliberate posture of actively seeking out for 
employment qualified or qualifiable persons 
of minority status or female sex who are 
presently under-represented in the various

raised by such employees 
before a formal complaint may be filed. 
Provide for the prompt receipt and investi
gation of individual complaints of dis
crimination in personnel matters within the 
university.
Assist university administration in arriving at 
solutions to problems.
Provide for the prompt receipt, 
investigation, disposition, and rendering of a 
written recommendation to the President on 
general allegations made by organizations or 
third parties of discrimination in personnel

Communication orally and in writing of the 
university's Equal Employment Opportunity 
Policy and Program, and its employment 
needs to sources of qualified women and 
minority group applicants, to solicit their 
recruitment assistance on a continuing basis. 
A periodic survey of the composition of the

C. Implementation of the Program
To implement this program, the President has 
designated the Affirmative Action Officer as 
responsible for Equal Employment Opportunity 
for the university.
As university officer responsible for the Equal 
Employment Opportunity Program, the 
Affirmative Action Officer is authorized, among 
other things, to:
a. Recommend to the President, as necessary, 

persons to assist in carrying out the 
functions described in this section in units of 
the university.
Develop plans, procedures, and regulations 
necessary to carry out the university's 
program. Specifically, an acceptable Af
firmative Action plan will be developed.
Evaluate the university's Personnel Office of 
its operations at regular intervals to assure 
their conformity with the university's Equal 
Employment Opportunity Policy. Require 
such reports as deemed appropriate from all 
divisions of the university.
Advise the President with respect to the 
preparation of plans, procedures, and other 
matters pertaining to the Equal Employment 
Opportunity Policy and Program.
Recommend to the President changes in 
programs and procedures designed to 
eliminate discriminatory practices and 
improve the the university's program for 
equal opportunity.
Provide for counseling, by designated 

or applicants for 
employment who express belief that they 
have been discriminated against on grounds 
covered by this section, and for measures to 
resolve on an informal basis the matters 

or applicants

university's total work force to determine 
compliance with the purpose of this 
program.

orientation of university employees ^on the 
Equal 】



are an annual3.

D. Equal Employment Opportunity Advisory Committee
E.1. 1.

2.
2.

J
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matters within the university which 
complaint ofunrelated to an individual 

discrimination.

…-university and shall follow the guideline 
outlined in the grievance procedures.

To assist in the implementation of this program, 
the President will appoint an Equal Employment 
Advisory Committee.
The Committee shall meet at least quarterly to 
receive a report from the Affirmative Action 
Officer about the status of the EEO Program. The 
Committee shall advise the Affirmative Action 
Officer of matters relating to EEO policy and the

Advisory Committee shall submit 
the President( "

in the university.
Equal Opportunity Regions Committee.

A C * ~—―八will hp o
ZB — — — - --

complaints filed by members of the univa；甘 
.. ------n ciisM ___  , ,rsuy

victim of discrimination. *

implementation of the EEO Program.
The j ■. 八 

report on the status of ［，泠to 
Programs

Grievance Committee will be appointed to hear 

inhere the complaint alleges that the complainant 
was a victim of discrimination.
This Committee shall have wide representation of 
the university and shall follow the guideline as



FISCAL INFORMATION
EMPLOYEE SERVICES AND BENEFITS

EMPLOYMENT
UNEMPLOYMENT INSURANCE BENEFITS

West Virginia Board of Regents cover

employment at Marshall University
CREDIT UNION

RETIREMENT

Marshall University who are paid from state funds participate

State Teachers Retirement or Teachers Insurance and Annuity HOLIDAYS
Association (TIAA) - College Retirement Equities Fund

HEALTH CARE AND LIFE INSURANCE

Group Plan which includesa

SABBATICAL LEAVE

See West Virginia Board of Regents Policy Bulletin No.
10.

GROUP TOTAL DISABILITY BENEFITS INSURANCE

ANNUAL LEAVE

1.

annual2.WORKMEN'S COMPENSATION

are

3.

Director of Employee Benefits.

The Governing Board may charge unexcused absences to
Marshall

13

to
may be

.1匕机1pandatory that all full-time regular employees of 

in one of the retirement plans available. He or she may select

°n the Personnel Action Request forms 
purpose. Information pertaining

obtained from the Office of the Director of Personnel.

University personnel entitled to an annual aggregate 
vacation of one month shall be those holding positions 
designated as "major administrators.M

All employees of Marshall University and members of 
their immediate families are eligible for membership in the 
Marshall Federal Credit Union. The Credit Union's office is 
located in the basement of Old Main - Room MB7.

mation concerning the plan is available in the Office of the 
Director of Employee Benefits.

funds for all eligible employees. Details are available in the 
Office of the Director of Employee Benefits.

  next following the
completion of one year of service. The Group Policy^is with

the monthly premium in its entirety. Complete infor-

Marshall University pays the premiums to 
Unemployment Insurance Benefits for all eligible employees. 
Details are available in the Office of the Director of Employee 
Benefits.

THE POLICY STATED BELOW REGARDING ANNUAL 
LEAVE, MILITARY LEAVE, LEAVE OF ABSENCE WITH
OUT PAY, AND SICK AND EMERGENCY LEAVE FOR 
EMPLOYEES OF MARSHALL UNIVERSITY REMAINS IN 
EFFECT FOR EMPLOYEES HIRED PRIOR TO FEBRUARY 
1, 1974, WHO ELECTED TO REMAIN UNDER THE OLD 
POLICY. FOR OTHERS THE BOARD OF REGENTS 
POLICY BULLETIN NO. 35 APPLIES. IT IS REPRINTED IN 
PART XIII FOLLOWING.

Full-time members of the university staff may observe 
the following holidays with full pay: January 1, New Year's 
Day; Third Monday of February, Washington's Birthday; Good 
Friday; Last Monday of May, Memorial Day; July 4, 
Independence Day; First Monday of September, Labor Day; 
Fourth Thursday of November, Thanksgiving Day; Friday 
after Thanksgiving Day; Last Working Day before Christmas; 
December 25, Christmas Day; First Working Day after 
Christmas. Whenever a general election is held, the President 
may, at his discretion, declare such an election day to be a 
holiday.

of Employee 
concerning the 
provided by the

SOCIAL SECURITY
University provides Social Security matching

(CREF). Detailed information concerning enrollment in either 
of the plans is available in the Office of the Director of 
Employee Benefits.

Employees of Marshall University are entitled to 
Workmen's Compensation Benefitsjn case of injury or death 
while on tn. “玉mMi；t；£ 慕；f th；

Benefits. Questions

Twelve-month employees who are classified as major 
administrators, shall have an annual aggregate vacation 
of one month.
Other twelve-month employees shall have an 
aggregate vacation of two weeks during the first ten 
years of employment. After ten years* continuous 
service these employees will have an annual aggregate 
vacation of three weeks.
An employee who begins service after the beginning of 
any fiscal year shall be entitled to prorated vacation 
benefits based upon the policies stated above.

Wg+ Resident of Marshall University is authorized by the 
o 翌nia ?oard of Regents to make all appointments to 

stair and laculty. Any recommended changes in these appoint
ments must be made -—- "
provided for this 
nonacademic

All full-time regular employees of Marshall University 
who are paid from State funds have the opportunity to 
become insured under 
comprehensive health care, life, and accidental death and 
dismemberment benefits.

For employees who were participating in the plan on 
June 30, 1974, the State of West Virginia pays the entire 
premium.

For employees hired on July 1, 1974, or thereafter, for a 
period of one year, the State of West Virginia contributes 70 
percent of the cost with employee participants contributing 
the remaining 30 percent.

Detailed information is available in the Office of the 
Director of Employee Benefits.

Employees

the iob. An injury or fatality on the job shaU be 
% 盟霖TMe矽Q矗。ns or infonnation 

Workmen's Compensation Program will be

All active full-time regular employees of Marshall 
University are eligible to participate in this plan on the first 
day of the month coinciding with or i一…’° '二‘.'一
completion of one year of service. The Group Policy is with 
Teachers Insurance and Annuity Association. Each participant 
pays I



absence for the purpose of

employedare

d.
an

MILITARY LEAVE

LEAVE OF ABSENCE WITHOUT PAY

2.

SICK AND EMERGENCY LEAVE

3.

1.

2.
2.

3. provisions are contingent upon
B.

1.

b.

an

c. FOR
as

approved
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continued employment. When the services of 
an employee have terminated, all sick leave

even though it may be termed 
provides this procedure in

policy are
A.

nated i " ' •
institution, and _______
provided for unused sick leave.

provision shall not be construed to 
cover i---------  • .———
nursing or caring for members of the 
family not declared by the attending 
physician to be critically ill.

Military Leaves are provided under Section 1, Article IF, 
Chapter 15, Code of West Virginia, 1931, as amended.

created a "court of 
坐This statute provides an individual^ company or 

a „ , * …前 they have a claim against the
稣戏京岫 even though it maybe termed 

i：〜._八一一_ 唤 ion. The State provides this procedure in 
------- ° coverage for every possible risk.

REMISSION OF TUITION

credited to him shall be considered ternii- 
as of his last working day with the 

， -J no reimbursement shall be

annual leave or leave without pay. Annual leave with pay shall 
not be granted to temporary or emergency employees or to 

per diem employees unless they

A member of the faculty and staff may be granted a 
leave of absence without pay for (1) illness, (2) involuntary 
service in the Armed Forces of the United States, and (3) 
study for advanced degrees. The latter may include engage
ment in activities such as travel, teacher and consultant service 
in another institution, government service or candidacy for a 
State or Federal elective office. Each request is to receive prior 
approval by the Governing Board and is to be supported by 
descriptive information and justification furnished by both the 
President of the university and the applicant.

and registration fees
• J ASSISTANTS
are waived for graduate and

that can 
working days.
Sick leave

WEST VIRGINIA COURT OF CLAIMS
..邛,We’t Virginia Legislature has

hourly or 
full-time.

Vacations al the university are based on the calendar 
week of five working days.

Exposure to a contagious disease and 
determination by an appropriate 
health authority or his superior that 
the presence on duty of the employee 
may jeopardize the health of others. 
Illness due to pregnancy may be 
charged to sick leave under the same 
conditions applying to any illness. A 
pregnant employee may continue to 
work until six weeks before the date 
of delivery if her doctor determines 
her physically able to work until this 
time. A doctor's statement shall be 
furnished showing expected time of 
delivery. After separation or termi
nation for the above reason, only 
annual leave may be allowed.

Whenever sick leave is occasioned by 
personal illness, illness in the immediate 
family, exposure to a contagious disease or 
illness due to pregnancy, the employee shall 
furnish a certificate from the attending 
physician for all consecutive days of sick 
leave granted beyond three working days.
In the case of illness occurring away from 
work, prompt notification to the depart
ment head or supervisor must be given prior 
to the start of the regular work period in 
order to have the work covered.

Benefits 
1.

graduate and teaching
Tuition and registration fees

teaching assistants approved by the Dean of th； Graduate

The new policy on sick and emergency leave is set forth 
under the West Virginia Board of Regents Policy Bulletin No. 
35. It is mandatory for nonacademic employees hired after 
February 1, 1974, and for nonacademic employees hired prior 
to February 1, 1974, who elected to be covered by the new 
leave policy.

For other nonacademic personnel who elected to remain 
under the previous leave policy, accrual of sick leave began as 
of the effective date, November 1, 1968. Provisions of this 

described below.
Coverage

Sick leave as herein outlined shall be 
accorded to all permanent nonacademic 
employees. All other nonacademic em
ployees shall qualify for sick leave upon the 
completion of thirty (30) days full-time or 
equivalent part-time employment.
Students employed on a part-time basis 
through campus and federal work programs 
are not eligible for sick leave provisions.

Conditions
Employees shall qualify to use accumulated 
sick leave for the following reasons:

Illness on the part of or injury to the 
employee incapacitating him for duty. 
Death in the immediate family of the 
employee. This provision shall be 
understood to include time required 
for travel to and from, and attendance 
at the funeral; the immediate family 
may be defined as: the father, mother, 
son, daughter, brother, sister, husband 
or wife, mother-in-law, father-in-law, 
brother-in-law, sister-in-law, daughter- 
in-law, grandmother, grandfather, 
granddaughter, grandson, step-mother, 
step-father, and step-children.
Illness in the immediate family (see 
the preceding paragraph) of such a 
critical nature as to require the 
presence of the employee. This

Sick leave days, with pay, are computed on 
the basis of one and one-half (1%) working 
days for each completed calendar month of 
service. Sick leave accorded part-time 
employees each month shall be the same 
proportion of 1% days as is their hours of 
employment to that of full-time employ
ment.
The maximum number of sick leave days 

be accumulated is ninety (90)

(SecHon 4, Article 2, Chapter 14
individual, companycorporation who believe that 1 

a procedure to seek relief,

lieu of insurance



School. The Student Activity-Service fee is not waived andmust be paid. as

STUDENT EMPLOYMENT SYSTEM

Aid Office. University units seeking student help should

employees
must be made with the Financial Aid Office via a written job
request. Ail positions requested must be approved by the PURCHASING
respective department chairman, academic dean or adminis
trative director. Once the position has been approved, the
Financial Aid Office will send students to the requesting unit

returned to Marshall University. One of

Questions concerning the conduct of a student employee

Payrolls
week

enrolled and not attending classes during the

15

not
Student employees may 
semester break l.———

consent of the Financial Aid Office.
Work and pay specifications are subject to changes 

required by the university*s participation in federal assistance 
programs and by the availability of federal and state funds. 
The designated rate of pay is in accordance with the minimum 
wage or set forth by federal law.

Under no circumstances may a student be paid for more 
than the maximum hours provided in the program. Student 
employees will be paid only for the number of hours actually 
worked, and these hours must be verified by the supervisor.

for interviews.
Each student authorized for student employment by the 
-— ----，.■」present to the interviewer an

must be enrolled and attending classes to be 
work while 

summer.

period. Student employees' checks are
Cashier's Office approximately ten days after the transmittal 
has been submitted.

Students

. on the last day of each month. The
supervisor is responsible for any errors appearing on the 
studenfs timecard. Any timecard not properly completed and 
signed will be returned to the supervisor. This delay will cause 
the late receipt of the payroll check by the student employee. 
This situation is regarded as justification for the Financial Aid 
Office to reassign the student to another university unit for 
the reaminder of the employment term. Questions concerning 
student payrolls should be directed to the Payroll Department.

should be directed to the Financial Aid Office.
are prepared for transmittal during the first 

of each month following the previous month's pay 
period. Student employees' checks are disbursed by the

No individual has the authority to enter into purchase 
contracts or in any way obligate Marshall University for a 
procurement indebtedness unless specifically authorized to do 
so by the President, Vice President for Business Affairs, or the 
University Director of Purchasing. Any such negotiations are 
considered as unauthorized purchases and the individual will 
be held personally accountable.

All equipment and supplies requested by faculty or staff 
means of the Purchase 

are available at the
members must be requisitioned by 
Requisition Form. Requisition forms 
Purchasing Office, Room 201, Old Main. Each requisition 
originated by a faculty or staff member must contain detailed 
specifications and must be signed by the proper department 
chairman, dean or department head and vice president. After 
approvals, the requisition is forwarded to the University 
Purchasing Office for processing.

All equipment, supplies, commodities and printing, by 
state statute, must be purchased by the Purchasing Division of 
the State Department of Finance and Administration. 
Approval of the purchase is indicated when copies of a state 
purchase order are 
these copies is then sent to the originating department. This 
purchase order must be checked carefully and if errors are 
discovered the University Purchasing Office must be contacted 
immediately.

The University Purchasing Director should be contacted 
when there is need for an emergency or unique purchase, or 
when there is only one known source of supply.

The vice presidents, deans and program directors shall 
make certain that obligations do not exceed available 
resources.

TRAVEL AND UNIVERSITY MOTOR POOL REGU
LATIONS

Employees of Marshall University may travel on state 
business by state car, personal car or other mode of trans
portation and receive reimbursement for expenses, in 
accordance with state statutes and regulations promulgated by 
the Governor's Office.

Information pertaining to travel and University Motor 
Pool regulations governing all Marshall University employees is 
available in the office of each university department chairman.

Financial Aid Office will _
Introduction Sheet and a Marshall University Personnel Action 
Request form. Only students possessing these forms should be 
interviewed by the university unit, unless other arrangements 
have been approved by the Financial Aid Office.

An Introduction Sheet will direct the student to the 
university unit requesting student employees. The studenfs 
name, requested position, and employment authorization are 
also indicated on the Introduction Sheet. When a student has 
been selected for employment by the unit, Part I of the 
Introduction Sheet must be dated and signed by the unit 
supervisor and student employee. The Marshall University 
Personnel Action Request form must also be completed and 
returned to the Financial Aid Office at this time. The P.A.R. 
must be typed and signed by the department or unit 
supervisor.

The Payroll Department will issue an IBM timecard each 
month to the university unit employing students. This 
timecard must be signed by the supervisor and submitted to 
the Payroll Department

eligible for employment. Work-Study students may

_二一not work during the weeks of 
and vacation periods without the express

、以'stu£e?t employment is administered by the Financial
I elicit

the services of this office.
Applications for employment of student



V.
ACADEMIC REGULATIONS

MINIMUM NUMBER IN CLASS

ry

IBM CLASS CARD
CHEATING

STUDENT ATTENDANCE POLICY

dishonorable nature which gives the students engaged in it

consideredare

of policy attendancea statement

appropriate action against such persons, and to prevent
repetitions of such academic dishonesty.

Since each classroom instructor may modify the general

REPORT OF ABSENCES OF VETERANS

FINAL EXAMINATION SCHEDULE

SENIOR FINAL EXAMINATION POLICY
to the

reported to the Registrar's
to

16

The final examination schedule is printed in the 
Parthenon prior to the examination period. No exceptions to 
the printed schedule are permitted except those approved by 
the student's academic dean.

Undergraduate classes should have a minimum of ten 
students and graduate classes a minimum of six.

the details of 
taken, without delay,

breach
and any
whatever purpose

Office. Once reported, they are considered final and cannot be 
chanced

* "  . ： ； shall attend class and laboratory
the beginning of the final examinations for th：

Members of the faculty will report to their respective 
deans and the Registrar the daily absences of veterans only. 
Reports will be turned in each Friday on absences occurring 
during that week. Excessive absences must be reported to the 
academic deans on an Excessive Absence report form.

A faculty member shall not admit a student to class until 
he or she has an IBM ciass card from the Registrar's Office.

^Graduating seniors 
sessions up to t… 〜
other students.

definition of cheating to fit the immediate academic needs of 
his particular class, it shall be the instructor's responsibility 
where this is done to make clear to students the details of any

circumstances 厂-- 二 
yhether it is a repetition of 

the instructor r , 
a reprimand to failure i 

remanding of the offender
flagrant and/or it Sk忑:

Major r \ 二 W 
offenders shall fie with 
classroom or course of  
punishment shall be based r / ,

surrounding the act,

factors as
range from
without a  j
officials for additional actio:

A faculty member is not required to give a final 
examination to a student who at the end of a semester or 
summer term is completing all requirements for a degree. 
Grades for graduating seniors are

Marshall University considers cheating to be a serious 
of academic discipline and absolutely condemns this 

form of academic dishonesty, on or off campus, for 
 .…q二二二：it may be pursued.

Cheating shall be defined generally as any act of a 
  ' , I an

unfair advantage over others engaged in the same or similar 
course of study and which, if known to the classroom 
instructor in such course of study, would be prohibited. Such 
cheating shall include, but is not limited to, the following: 
securing or giving unfair assistance during examinations or 
required work of any type; the improper use of books, notes, 
or other sources of information; submitting as one's own work 
or creation any oral, graphic, or written material wholly or in 
part created by another; securing all or any part of assignments 
or examinations in advance of their submission to the class by 
the instructor; altering of any grade or other academic record; 
and any other type of misconduct or activity which manifests 
dishonesty or unfairness in academic work.

The university fully expects its students to conduct 
themselves in a dignified and honorable manner as mature 
members of the academic community, and assumes that 
individually and collectively they will act to discourage acts of 
cheating. The university also expects complete and absolute 
cooperation among administrators, faculty, staff and students 
in the prevention of cheating, in detecting those who cheat, 
and in providing appropriate punishment for offenders. It shall 
be the special responsibility of the individual classroom 
instructor to establish with each class learning and testing 
conditions which minimize possibilities of cheating, to make 
every reasonable effort to detect those who cheat, to take

has been guilty of 
instructor shall communicate the details of the offense and the

**A student should recognize that one of the most vital 
aspects of a college experience is attendance and participation 
in classes and that the value of this academic experience 
cannot be fully measured by testing procedures alone.

"The members of the student body 
sufficiently mature to appreciate the necessity of regular 
attendance, to accept this personal responsibility, and to 
demonstrate the kind of self-discipline essential for such 
performances.

"It is the responsibility of each individual instructor to 
evaluate the importance of student class attendance for his 
classes. Accordingly, each instructor prepares at the beginning 
of each semester a written statement setting forth his policy 
for consideration of unexcused absences, make-up exami
nations, and related matters, which will be in force for that 
semester. The statement is filed with the chairman of his 
department and a statement of policy on 
appropriate to each class is read at the first class meeting.

“In those classes where marked violations of class 
attendance policy occur, the instructor may notify his dean so 
that every effort can be made to find and counsel the student 
whose academic prospects are being jeopardized by non- 
attendance.

"Absences such as those resulting from illness, death in 
the family, or institutional activities (those approved by the 
academic deans, such as debate, artistic performances and 
athletics) are to be excused when a student reports and verifies 
them to his instructor. For such excused absences, the 
students should not be penalized.**

Adopted 一 General Faculty Meeting, May 12, 1970

where this is done to make clear to students the details of any 
such departure from the general definition.

responsibility for punishment of cheating 
the individual instructor in whose 
study the offense occurred. Such 
」upon the severity of the offense, 

,causes for the behavior, 
a previous offense, and such other 

may consider pertinent, and may 
------- e in the course with or 

----------:to other university 
'n- Where the offense is particularly 
i to the instructor that the person 

one 乎 more such offenses in the past, the
action he has taken
his I*-------- • •

cheating offense involves 
instructor shall 

any actionthe offense



action. Beyond
new evidenceuniversity officials

GRADE APPEAL PROCEDURE

in part, the action of the Review

b.

charged is treated with

H 5.

GRADE REPORTING

11 body.

M

TUTORING BY FACULTY MEMBERS

mean
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c.
d.

faculty members appointed for each individual case by the 
University Council. This committee may make such additional 
investigation as it may desire, shall hear all evidence in the 
case, and shall affirm or reverse, in whole or in part, the action

Grades are reported to the Registrar's office at the end 
of each semester or term. Class listings for grade reporting are 
provided by the Registrar's office during the examination

member 
person ;

the studenfs ________
the university, remand the student

or
service or

adoption by the faculty.
Adopted - General Faculty Meeting, November 11, 1969

NOTE: In the case of graduate students "academic 
dean** refers to the Dean of the Graduate School. Appeal of a 
graduate comprehensive examination result may occur only 
after the second attempt to pass the examination.

7. Initial appeal must be within sixty days of the 
mailing of grades from the Registrar's Office.

8. This procedure will be effective from the date of

A faculty member must have the approval of his or her 
department chairman and the academic dean before tutoring 
Marshall University students for pay.

appropriate and reasonable.
A student charged with a ch eating offense may appeal 

from the action of the classroom instructor to a Review 
Committee ( …
Affairs, the Dean of the College

designated person. Grade reports should never be placed in 

turn in grade reports by the 
i. Failure to meet the deadline 

will delay the total grade reporting proems.
Accuracy in the reporting of grades is most important. 
Accuracy ” the loss of GI benefits, the

_ be admitted to a professional
^adulteschool^he'loss of deferment from military

the action taken by r •-二 
..“--- -$ may place the student

a written account of the offense in

the loss of an opportunity to return to school.
If an error in reporting a grade or 

concerning a studenfs work makes a grade change necessary, 
the faculty member should explain the circumstances and 
propose the change in a letter to the department chairman and 
to the academic dean. If approval is given, the faculty member 
goes to the Registrar's office, makes the change, places his or 
her initials opposite the new grade, and indicates the date on 
which the change was made. Grades reported for graduating 
seniors cannot be changed.

A faculty member's grade report becomes a basic record 
in the Registrar's office. It should be filled out accurately and 
neatly, preferably with a typewriter. (See current Catalog for 
regulations concerning Incomplete (I) grades.)

from the action of the
consisting of the Vice President for Student 

-----------in which the student is 
enrolled, the Chief Justice of the Student Court, and two 

. … ---- - -----------------------1 case by the

一〜二二 二…are not acceptable. Each faculty 
慕 11 deliver grade reports to the Registrar's office in

of the instructor. The Review Committee shall be a special 
sub-committee of the Student Conduct and Welfare 
Committee, and shall deposit a record of its actions with the 
chairman of that committee.

A student may appeal from the action of the Review 
Committee to the resident of the university, who may affirm 
or reverse, in whole or 
Committee.

Appeals by the student to the Review Committee or to 
the President shall be made within thirty days of the time 
disciplinary action is taken or the appeal decision has been 
handed down; and as a part of such appeals the student may 
seek such legal or other assistance as he may deem advisable.

A copy of the approved cheating regulations shall be 
carried in all college and university catalogs, in any student 
handbook distributed to incoming students, in any freshman 
orientation issues of the student newspaper, and in any 
literature generally distributed as part of orientation classes. It 
shall be the responsibility of each classroom instructor each 
semester to either remind classes of these regulations or to 
indicate where they may be read, indicating at this time any 
variations which will be followed by that instructor's classes 
with respect to such regulations.

In all phases of enforcement of the cheating regulations 
due care and diligence shall be taken by instructors and others 
concerned to see that charges are made only upon sufficient 
knowledge and that each student so 
fairness and consideration.

period. Detailed instructions for reporting grades accompany 
the listings.

The faculty member's signature shall be at the bottom ot 
each grade slip. Initials

• s.—. _ ___ _ b. •
and remain until the lists can be checked by the

羿？哩¥ 羿iversity officials for additional action. Beyond 
the individual classroom instructor, 

cdcf • ,. --— 二~ aiuJvnt on social and/or
academic probation, place
二一一 ---------permanent record file, expel the student from

: - - \------------―直 to proper law enforcement
土艺塑七件 legal action, or take such other steps as may seem

Steps outlined in this procedure should be followed.
1. The student should first have a discussion with the 

course instructor to determine whether the grade recorded in 
the Registrar's Office is correct.

2. If the procedure in Step 1 does not have a mutually 
satisfactory result, either party may appeal to the Department 
Chairman. The Chairman will attempt to mediate the issue at 
the departmental level.

3. Should the problem not be resolved at the 
departmental level, either party may appeal in writing to the 
Dean of the College in which the course is offered. The Dean 
will attempt to bring it to a mutually satisfactory solution 
through mediation.

4. Should the problem not be resolved at the College 
level either party may appeal in writing to the Chairman of the 
Academic Planning and Standards Committee who will 
appoint a Review Committee as a special subcommittee of the 
Academic Planning and Standards Committee to be consti
tuted as follows:

a.

committee will be sent to the Academic Planning and 
Standards Committee which will hold further hearings.

6. Further appeal should be to the governing state 
board in accordance with appeal procedures set up by that

Two members of the Academic Planning and 
Standards Committee, one of whom will serve as 
chairman.
The academic dean in whose college the course is 
offered.
The Chief Justice of the Student Court.
A student member of the Student Conduct and 
Welfare Committee.

The full report of the action of the special sub

mailboxes or delivered by students.
Faculty members must t.

deadBne indicated for each term

the reporting of grades is most important.
An incorrect grade may 
failure of a student to



FACULTY RESPONSIBILITIES
STUDENT ORGANIZATION ADVISORS upon

CHAPERONES FOR STUDENT SOCIAL ACTIVITIES

ATTENDANCE AT UNIVERSITY EVENTS
CONFIDENTIALITY OF RECORDS

18

_  record must make a specific request to the 
individual responsible for the direct supervision of the records.

be viewed only by the student 
campus personnel, and then for specific 

purposes, and that records may be discussed with others only

Students having scheduled classes or laboratories which 
conflict with university events may be excused by the 
instructor to attend such events.

No instructor may require a student to attend an event if 
the student has a regular scheduled class or laboratory which 
conflicts with the time of the event.

Faculty and staff members are asked to cooperate when 
requested to volunteer their services as chaperones at student 
functions.

VI.
RELATED TO STUDENT LIFE

preclude illegitimate use <
including achievement, aptitude, ability, interest, 
personality tests. Students and university personnel who wish 
to review a i----- 1 ---- ~ 二〜

further 
preclude illegitimate 
including l 二-----

Academic and disciplinary records are confidential 
matters between the student and the institution. Policies must 
ensure that these records can 
and authorized

It is a requirement that approved campus organizations 
have one or more advisors who are members of the university 
faculty or staff. Exceptions are made for faculty spouses if 
approved by the Student Conduct and Welfare Committee. 
The ro!e of the faculty or staff member serving as an advisor in 
the organization is an important one in aiding students to 
obtain full benefits from extracurricular activities. The faculty 
member is instrumental in assisting students in developing 
programs and receiving maximum benefit from university and 
community resources and working within university regu
lations. The faculty member who is interested in aiding 
student organizations should contact the Office of the Dean of 
Students.

authorization of the student. The student's right ［（） 
privacy further entails that procedures be established to 

of evaluations made of the student, 
,and



VII
UNIVERSITY REGULATIONS AND PROCEDURES

OFFICE HOURS

CHANGE IN CLASSROOM ASSIGNMENT

RECEIVING DEPARTMENT

Buildingcorner
CONTROL OF KEYS ON THE CAMPUS

Keys to buildings, offices and classrooms are issued by
transferred from one part of the campus to another without
prior approval of the University Purchasing Director.

INSTRUCTIONAL SUPPLIES

USE OF UNIVERSITY FACILITIES
a

EXPENDABLE OFFICE SUPPLIES

Expendable supplies

SMOKING REGULATIONS

SPACE RESERVATIONS

for programs, meetings, etc.

PARKING REGULATIONS

the gymnasiums,as

USE OF UNIVERSITY BUSES

Gymnasium, those adjacent to South HaU, and the playing

USE OF DRIVER EDUCATION CARS

n education
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Requests 
made at least :

administrative offices are 8 
.Each director shall

which are nonpolitical and nonsectarian. It will not be possible 
to confirm any reservations prior to the end of the late 
registration period of any semester or term as the educational 
needs of the institution must have first priority on all facilities.

the Superintendent of Buildings and Grounds to faculty on the 
request of their department chairmen. Requests for additional 
keys must be approved by the proper academic dean or other 
official. Key request forms and key regulations are available at 
the Office of the Superintendent of Buildings and Grounds.

The Superintendent of Buildings and Grounds will 
provide chalk, erasers, desks and chairs for each classroom 

signed request from the departmentupon receipt of 
chairman.

Information pertaining to the use of university buses for 
official university business may be obtained from the office of 
the Superintendent of Buildings and Grounds.

Departments.
Education Department assigns 
Gymnasium,

playing fields, and the swimming pool are assigned by the 
chairmen of the Women*s and Men's Physical Education 

The Chairman of the Women's Physical 
the use of the Women's 

die tennis courts adjacent to the Women's

Faculty members desiring a change in classroom assign
ment must contact their department chairman who will then 
request the change through the Registrar. If the request is 
granted, the Registrar will notify the department chairman and 
the academic dean regarding the change.

having^the appropriate offices open at other 
、 ［二to be open.

Faculty members will - 
schedules.

are available from the Receiving 
Department. Requests for supplies should be made to the 
Receiving Department on forms provided for that purpose.

Cars assigned to the university for use in driver 
education classes may be used only for driver education 
instruction work. Any other use of such cars will constitute a 
violation of the contract between the university and the 
automobile dealer. If an accident occurs while a driver 

car is being used for any purpose except driver 
education, it may result in a personal liability for either the 
driver or the university administrator in charge.

are made by the academic 
consukation with the Director of Physical Plant 

Operations and department chairmen.
Requests for facilities handled by the Registrar must be 

made at least 24 hours in advance of the date the facility is to 
be used The request should be submitted in writing.

The USe of the educational facilities of the university is 
limited to university recognized organizations and to those 

- educational purpose and

of the educational facilities of the university is 
university recognized organizations —------

civic organizations which serve an educational purpose and

The use of university facilities is limited to university- 
sponsored organizations and to those civic organizations which 
serve an educational purpose and which are non- 
denominational and nonpolitical. As a state-supported insti
tution, the university must remain nonpartisan and non
sectarian.

Office hours in university s.2…二…
to 4:30 p.m. Monday through Friday* 

be responsible for F -' 
times when there is 耻益冒耳慕

post office hours to fit their class

Marshall University has limited parking facilities on 
campus. Regulations controlling campus parking facilities are 
promulgated by the University Security Officers.

Application forms for parking assignments and 
information pertaining to parking facilities may be obtained 
through the office of the Director of Physical Plant Operations 
in Room 116, Old Main Building.

This department is located in the Maintenance I：二二 
of Virginia Avenue and 20th Street. AU items 
“c campus go to the receiving and inventory 

~ -------:and distributed to the
t may not be

Reservation of the educational facilities of the university 
can be granted only after the 

necessary spaces have been reserved for the regularly scheduled 
functioning of the university in all its departments. Requests 
for such special reservations should be made in line with the 
regulations stated here.

Classrooms, the Science Hall Auditorium, Smith Hall 
Room 154, and the conference rooms in Smith Hall are 
assigned by the Registrar. Old Main Auditorium is assigned by 
Mr. Bruce Greenwood. The Music Recital Hall is assigned by 
the chairman of the Department of Music.

Physical Education facilities such

fields north of the Women's Gymnasium. All other space is 
assigned by the Chairman of the Men's Physical Education 
Department.

Faculty office assignments 
deans, in

at the 
delivered to the c-------- - - j • •
department to be inventoried 二」 
departments requesting them. Equipment

Smoking is prohibited in classrooms, laboratories, 
auditoriums, and theater dressing rooms. Classes and 
organizations meeting in late afternoon or night are not 
exempt from this regulation.

Smoking is permitted in the corridors.



employees Political
POLLS

in politicalor

participation in polls

COLLECTIONS AND DONATIONS GRADEBOOKS

grade book from his

FIRE REGULATIONS

USE OF UNIVERSITY NAME AND STATIONERY

suggested

RESEARCH BOARD

INQUIRIES BY PROSPECTIVE STUDENTS

COMMENCEMENT

is to

activities are
faculty member has a primary obligation to the university, and

must not interfere with specified

encourage such activities and to protect thePOLITICAL ACTIVITIES
policies have been developed:

suffer from

resources

2.

1. any
3.

2.

3. the
gift, to support
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drills in order to 
evacuation procedures.

It is the responsibility of the university to hold periodic 
acquaint all personnel with building

Each faculty member may 
academic dean l-----  - -

CONSULTING AGREEMENTS, PATENTS, COPYRIGHTS 
AND ROYALTIES

; may not engage in 匚::“. 
university property, while on duty 祐;镒

，• - behalf of the universitv• •  .

Many individual staff members receive inquiries from 
prospective students. Such inquiries should be channeled 
through the Director of Admissions. The faculty member 
should acknowledge the inquiry, help in any way he can, and 
tell the prospective student that his inquiry has been referred 
to the university Director of Admissions for further action.

r secure a( 
at the beginning of the fall semester.

Annual Commencement exercises are held at the 
conclusion of the second semester. All faculty members march 
in the academic procession. The order of the procession is 
published each spring by the parade marshal. If a staff member 
does not own an academ ic costume, he may rent one from the 
Bookstore. Permission to be absent from Commencement 
must be obtained from the President.

Whenever representing Marshall in an official capacity, 
staff members will use the name of the university and will use 
Marshall stationery for official correspondence. The university 
does not wish to become involved in actions with which it is 
not connected officially. Thus Marshall does not permit the 
use of its name or the university title of any of its employees 
in any announcement, advertisement, publication, or report, if 
such use in any way implies university endorsement of any 
product or service.

and students .
largely by university

Patent, rights from personal and independent
， c or no use

In most , 
to the inventor.

Patent 「•- 
:?n^racts, and fellowships shall be controlled by
「- J -- agreements.
Patents 
faculty 
supported

Marshall University encourages research by its faculty. A 
research fund, financed on the basis of institutional grants 
from public and private sources, is administered through the 
University Research Board to provide faculty members with 
research stipends and equipment or supplies beyond (he means 
of departmental budgets. Applications for grants should be 
made on the forms provided by the Office of the Graduate 
Dean and be submitted by the officially published deadlines.

thqt these activities must not interfere with specified 
university duties and with effective service to the university.

In order to c * ___ _____ :. 一，……3 〜 ……二
of both the individual and the university, the following

Periodic announcements of drills with 
procedures will appear in the university News Letter.

The university is dedicated to the generation and 
dissemination of knowledge, and its philosophy 
encourage the involvement of the faculty in professional 
activities such as research, writing and consulting. These 

encouraged with the understanding that each

research, with little or no use of university 
resources, shall be the property of the inventor. 
Deans and department chairmen shall determine 
the extent to whL、h university resources and

No canvassing, peddling, or soliciting is permitted on the 
grounds or in the buildings of the university without the 
written permission of the President. Any canvassing, peddling, 
or soliciting in violation of this order should be reported at 
once to the Presidenfs Office.

Faculty members should not take part in polls intended 
to disclose the position of the university staff, as such, on 
partisan or other highly controversial matters. This, of course, 
does not imply any restriction on i . 
conducted among the general public.

University 
activity while on 
university, or '

Each instructor has the responsibility to instruct his 
students in proper safety procedures to follow should an 
emergency occur.

嘛汨":篇躅皓脚赢盟稿普 
嚣撷膘To :：c officifl'posklon or innu^nce to' p膘微 

邕;ce* or defeat of a political party or candidate in un 

election.

other employee of the university 
student.
To cause any other university employee or student 
to contribute time and money, whether as 
payment, loan or gift, to support a political 
organization or cause.

It is consistent with the interests of the university that 
members of the staff be permitted to participate in the 
political and governmental activities of the community, under 
conditions which assure that the university will not become 
directly involved in any political activities or 
undue diversion of the interests of its employees. Therefore, 
the following considerations govern political activity;

No employee may use or attempt to use his official 
authority or position in the university directly or indirectly:

To affect the nomination or election of 
candidate for any political office.
To affect the voting or legal political affiliation of 
any other employee of the university or any

Patents: 
1.

knowingly

defeat of a political party or candidate in

Deans and department 
the extent to which 
ypport were used.

righls from sponsored research grants,

« terms of the
resulting from activities carried out by 
members, staff, and students in projects 
-J entirely or largely by university 

resources shall be assigned to and controlled by 
f university. The income will be shared by the 

university with the inventor on a negotiated basis. 
十n most cases, 15% of the gross income will revert



2.
time, or when

3. are specifically

FACULTY CREDIT TRANSCRIPTS4.

1.

UNIVERSITY SPONSORED TOURS POLICY

2.

2.
a.

3.

4.

5.

H b.
6.

7.

IM Approved - Research Board
8.Academic Planning and Standards Committee

SELLING ON THE CAMPUS

release.retirement, resignation
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allocated to 
profitable publication, the author should 

amount allocated.

privilege of faculty 
—1 to receive

Every new member of the faculty is required to submit 
to the Office of Academic Affairs a copy of his or her birth 
certificate, a small photograph, and official transcripts of all 
academic credits and degrees. These items should be turned in 
early in September of the first year of employment. They will 
become part of the faculty member*s permanent file.

Also, each faculty member is responsible throughout his 
career at Marshall for submitting to the Office of Academic 
Affairs official transcripts of additional academic degrees and 
credits, as they are earned. It is important to keep the personal 
file updated for periodic evaluation as it affects promotion, 
tenure, etc.

All solicitation and selling on the campus is prohibited 
by regulation of the West Virginia Board of Education unless it 
is done by groups connected with the university and with the 
approval of the President. (Carry-over policy of Board of 
Regents).

University Council 
February 10, 1970. 
In order to provide

「:云 on a semester-by-semester basis a written
describing the nature of the work and the amount of

Necessarily, some last-minute responsibilities must be met: 
That is, grades must be reported to the registrar, class records 
must be filed with the department chairman, library books 
must be returned, keys must be returned, etc. As an assurance 
that these responsibilities have been fully met, the last salary 
check will be lodged with the respective academic dean and 
delivered to the faculty member when it has been determined 
that all responsibilities have been discharged. It will be the 
responsibility of each academic dean to set up his own 
clearance procedures.

refer to Marshall  , ___ 
University Foundation, Inc. j 二… ,•- :
Marshall University Research Board.

Consulting and Professional Services:
Whenever university facilities are to be moderately 
used, arrangements must be made and approval

i aobtained from the department chairman. When  
situation places an excessive demand upon uni
versity facilities, permission for use will be 
accomplished by submission of a formal request, 
through channels, indicating the extent to which 
university space, services, supplies, and equipment 
are to be used. The university will determine the 
appropriateness and the fee to be charged for the 
use of these facilities.
The university community is fully cognizant of 
and respects the professional ethics of each staff 
member. In those rare instances where consulting 
and professional services create doubt as to 
whether or not the faculty member is adequately 
fulfilling contractual obligations, the following 
procedural policy applies.

No faculty member should accept outside 
employment involving professional or non
professional services which interfere with or 
reduce the performance level of regularly 
assigned university duties. It is the responsi
bility of the department chairman to confer 
with the faculty member involved when 
interference with contractual duties becomes 
a possibility.
In instances where the situation is 
unresolved, the faculty member or depart
ment chairman may appeal to the academic 
dean to resolve the issue. If there still results 
a lack of agreement among the parties 
involved, the case should be presented to the 
Academic Planning and Standards Com
mittee for its consideration and 
recommendation to the President.

to copyright their 
royalties except as

an appropriate in-house record of 
extramural activities described above, each faculty member so 
engaged will submit

time which it requires weekly. This report is to be filed in the 
Office of Academic Affairs.

Each participant in the tour must be registered as a 
Marshall University student either for course credit 
or as an auditor.
For credit or audit, participants must pay the 
established registration and tuition fees, resident 
or nonresident, Student activity services fees are 
waived for all participants.
At least ten members of the tour group must be 
regularly enrolled full-time students.
Marshall University will incur no additional 
expense over and above the regularly approved 
fiscal budget.
The tour must be conducted by a member of the 

■Marshall University faculty.
The university may seek the assistance of a 
recognized travel agency to provide the 
arrangements and facilities required to carry out 
the tour.
Evidence of waiver of responsibility of Marshall 
University and the West Virginia Board of Educa
tion by all members of the tour and by parents of 
minors with respect to liability for accidents, etc., 
must be furnished to the university.
Prior approval of each educational tour must be 
obtained from the West Virginia Board of 
Education.

Approved by the West Virginia Board of Education
February 24, 1969
(Carry over policy of Board of Regents)

Copyrights and Royalties:
1 . It is the privilege 

publications and 
noted below.
When authorship is
,,----- 1 a publication is commissioned by

may be claimed by

LEAVING THE UNIVERSITY

Each year faculty members leave the service of Marshall 
University through retirement, resignation or r 工 h.

Marshall University will encourage and sponsor certain 
educational tours for academic credit under the following 
conditions:

1.

an assigned duty on university

the university, the copyright 
the university.
Vy,hen university funds or resources <

a project which results in a financially
1 ….… 

reimburse the university in the 
Wpen the term "University" is used above, it may 

 二-…一1 University or The Marshall 
.as determined by the



VENDING MACHINES ON CAMPUS
be placed

must

No.

6.

various schools, coDeges,

The Director

them.
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3 and location of their gifts, no collection 
for the university library except after 
i the donor and the Director of Libraries

* v VTA ■—.•一 一 - __

,(books, serials, pamphlets and other 
m vj the various schools, colleges, 
units of the university is the responsi-

 - •* , ； for the
to insure the maintenance of as

, of Libraries with the advice of the
Faculty Library Committee. 

The Director cf L..
implementation of a system

MARSHALL UNIVERSITY LIBRARY
documents, pamphlets, and other 

the property of Marshall 
wneuici ciu4uur--- ' gifts, 
otherwise for university purposed constitute the 

of the funds used for the purchase • * < --

I Cz 1 i L >•> ,〜二一authorized to coordinate the purchase f 代 ror uiai 1 *. * library

expenditures for library materials and arrs them are i ・・Tar t" administrative w譬

NAMING OF BUILDINGS ON THE CAMPUS

See West Virginia Board of Regents Policy Bulletin

Vending machines may not
without udvance approval of the Director of Physical「皿； 
Operations. Pursuant to this approval, placement of such 
machines must be approved by the office of the Vice President 
for Business Affairs.

«*«•*—- 衣 requesicu 2 « uu>aty icpresentative
each dega籍Luthorized to coordinate the purchase of library 

揣 that depart^??；七…mg" …“二一异 

—? made under the administrative supervision 
of Libraries. .
j 〜二-1 control of library materials must 
interests of the respective users. Department 

<hall be established and maintained only upon the 
collections 急 of the President, the Vice President for 
Academi^Affairs, the pertinent dean and the Director of

“I of library material already existing in the 
"while sometimes desirable in the interest of 

:溢嬴润航 forthejimitation^of library funds.；

outright gift to the average 
• three dollars and the construction and 
to shelve each volume is an additional 

^d since donors of collections sometimes place

well balanced and adequate a book collect， available will permit. To invite participation in b"： as fUn(]s 
c*卜 ri^nartment is requested to name a lihrg, °Ok ScIec(iOn 
who will be < …』：一… e….%「*哗响诫

materials "
All

for using
of the Director

The L二：
the best

general library 
teaching. 1 '
with reaf------

Since it is 
and adding a I 
university library is over 
maintenance of space * 
two dollars, l.._ -1- 
restrictions on the use 
is to be accepted L 
consultation between L_ 
or an official representative of the director's office.

The Director of Libraries will institute policies of 
centralization in purchasing, cataloging, and other operations 
whenever economy and efficiency warrant them.

All books, periodicals, 
library materials that can be best

acquired through purchase,

bibliographical

i established and maintained only upon the 
of the President, the Vice President for

JUldlLO^ pcuai-----

,  organized and made available
for use by library methods and are t..~ 厂一厂 . "一一
U niversity, whether prnuirerf through purchase, gifts, 
exchange, or <  一一一 
Marshall University Library.

The apportionment < 
of library-type materials,、 
carriers of information) to 
departments, and other 
bility of the Director

of Libraries is responsible

serve

official approval
Academic ----
Libraries.

Duplication
• -y
箫 be based on real need and shaH be practical only

i estimated that the cost of acquiring, handling, 
book that is an 

«I on campus 
----------- of Physical Plant 

this approval, placement cf 一 、
Vending machines may



VIII.

UNIVERSITY SERVICES AND ACTIVITIES
SERVICES

program is supervised byAudiovisual Director, with

LOAN PERIOD AND FINES

BOOKSTORE

COMPUTER CENTER

4
LOST AND FOUND SERVICE

CAMPUS INFORMATION

STUDENT INFORMATION CENTER

MEMORIAL STUDENT CENTER

n
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students, faculty, and staff. Persons wishing to submit items to 
the newspaper should contact the Parthenon office.

Calendar: The Office of Student Activities and Cultural

loans of equipment 
departmentalize

audiovisual center

The University

The Parthenon: The university*s student newspaper is 
distributed on the campus and contains items of interest to

Information pertaining to Bookstore activities 
obtained from the Bookstore Manager.

source. The Audiovisual Center is
, .  -------------- 1 Media, which also

Near the end of each semester, faculty members should 
return all books checked out in their names to the library. 
Books needed for a longer period of time will be renewed. At 
the end of the semester, faculty members will be notified of all 
remaining materials checked out to them and these should be 
cleared at once to avoid overdue charges.

in the 
sells college textbooks and

needed media materials and 
—J at a central 

a service division of the 
operates a 

students and faculty of the

The Computer Center, located on the second floor of 
Prichard Hall, furnishes services in support of the instructional, 
administrative and research activities of the university.

Equipment utilized for these purposes includes a batch 
processing digital computer system, plus auxiliary unit record 
processing equipment. Also available, via remote terminals at 
several campus locations, is a time-sharing computing facility.

For additional information, contact the Director, 
Computer Center or by phone at extension 696-3140.

One semester Loan Period, Renewal
1-7 days overdue No fine 
8th day overdue $1.00 
Each day thereafter 10 
Maximum fine  5.00 
Effective Fall Semester 1974-75, payment for the lost 

books will include: List price determined from Books in Print, 
plus a processing fee of $10.00.

The library does not buy personal copies of books for 
faculty members. Each member of the faculty is encouraged to 
recommend books for purchase, through his departmental 
library representative. These are then available to both faculty 
and students.

Faculty members, like other library patrons, are entirely 
responsible for books checked out to them. They should not 
reloan books to students or other members of the faculty. The 
person who signs for a book when it is withdrawn from the 
library is solely responsible and entirely liable for its safe 
return. Certain materials are restricted for use within the 
library.

The Memorial Student Center offers fountain and 
cafeteria services, dance and meeting facilities, and recreational 
facilities for students, staff and administrative personnel. The 
Multi-Purpose Room as well as other meeting rooms may be 
reserved by campus groups for dances, social affairs, and/or 
meetings. Specific information regarding the charge for using 
these facilities may be obtained from the Assistant Manager of 
the Memorial Student Center who schedules the use of the 
various rooms.

Books may be 
recall by the library i 
student.

Office when a need arises. Such special bulletins must be of 
general interest to university personnel.

Department of Educational L： 
Learning Resources Center for 
College of Education.

The Marshall University Bookstore is located
Memorial Student Center. It < •,一 -…二  
materials to Marshall University students, faculty and staff. 
Information pertaining to Bookstore activities should be

the newspaper should contact the Parthenon office. ,
Event^M嘉后iM a calendar of university events and publishes 

a calendar for fall and spring.

The Student Information Center is located at the Main 
Desk in the Memorial Student Center. The Student 
Information Center serves as a central point where students, 
faculty, staff, visitors, and guests of the university can find 
answers to their questions about Marshall University. The 
attendants are trained to answer or find answers to almost any 
question. The service is maintained both on a walk-in and a 
call-in basis.

News Letter: The Office of Information issues a weekly 
News Letter of general university news and information. Items 
for the News Letter should be given to the Information Office 
by 12 noon Wednesday for Friday publication. Faculty 
members are asked to read to classes the student announce
ments section. Items of a commercial nature are not accepted.

Special bulletins may be issued by the Information

The Student Information Center located at the Main 
Desk in the Memorial Student Center maintains a Lost and 
Found Service for the university as a whole. Items found 
should be given to either the building custodian, Security 
Office, or the Student Information Center. The item will be 
recorded at the Student Information Center and returned to 
the owner. In looking for a lost item, check with the attendant 
at the Student Information Desk. Lost I.D. Cards should be 
returned to the Registrar's Office, Old Main IB (basement).

LIBRARY MATERIALS
► borrowed for one semester, subject to 
if needed by another faculty member or a

Faculty Bulletin Board: A faculty bulletin board is 
maintained in the lobby of the university post office. Faculty 
members may place their own notices on the board and are 
requested to remove them when their period of interest has 
passed.

audiovisual program is supervised by an 
., . an Audiovisual Center which?嚣；藉建臂％ce.，sources for software and hard ward, 

I  f u y in the utilization of educational media, and 
切:艾 t equipment on an emergency basis. Every attempt is 
made to departmentalize 二二n 
equipment, with only a few items maintained



POST OFFICE Special

shall not be used for personal business.

TELEPHONES

Telephones are provided in such a manner as to service
of the university within the funds allocated and

During 1975-76 the anticipated hours of operation of
thepurposes, a private direct phone system.

Service is located in the south wing, Prichard Hall, first floor.

WMUL-TV

noncommercial broadcast television

PRINTING, REPRODUCTIONS, XEROX

as

located in the Graphic Services

TENNIS COURTS

course.

activities
FAIRFIELD STADIUM

ATHLETIC EVENTS

use of Fairfield Stadium. In all

faculty fund

get-well gifts.

full-time

membership in the Newcomers Club.
24

all
are

 _ assigned to faculty and 
provided for conducting university

through the Ticket 
Gullickson Hall.

Faculty and staff may purchase tickets at reduced ra.® 
Manager, Department of Athletics,

Wives Club. J 
also eligible for

student fees. Health care is not available to members of the 

which7case emergency treatment will be rendered in the'l嚣:

through Friday. Two university physicians, threejegistered 
nurses, i

are used by Marshall s closeu 
circuit television staff. Marshall University faculty are asked to 

time only,, to "full

tobacco on the Astro-turf. No alcoholic
permitted in the stadium. Only participants and officials 
permited on the field and along the sidelines.

Rental fee will be charged to all groups, other than
upon

Special
1 With

university groups, where applicable (mutually agreed upon 
ahead of time). A responsible supervisor must be with all 
groups using Fairfield.

Permission for use of Fairfield Stadium must be secured

details must 
approval is i -.

goes to local high schools for night football games.
The fourth priority goes to junior high schools and 

championship midget league football games. The fifth priority

full-time members of the faculty 吧 
eligible for membership in the facu

Regularly scheduled intercollegiate football games and 
practices haVe first priority on 
day-time activities at the stadium, physical education, intra
murals, or MU bands have second priority. The third priority

participate in programming from "one

The Office of Publications arranges for university 
printing and supervises the on-campus printing and Xerox 
facilities. Xerox copiers are
Office, in the basement of the Science Building, and in Old 
Main room 116. Materials Xeroxed and duplicated must be 
charged to a university spending unit. Complete information 
may be obtained in the Publications Office or the Graphic 
Services Office.

WMUL-TV, a ....
station, is in operation at Marshall University. A cooperative 
project of Marshall University and the Boards of Education of 
Cabell, Kanawha and Wayne counties, the station serves the 
Huntington and Charleston metropolitan communities as well 

some eleven surrounding counties.
The station is licensed to the West Virginia Educational 

Broadcasting Authority. The main facility is located on the 
Marsliall campus with auxiliary production studios in Nitro, 
West Virginia and transmission facilities on Barkers Ridge 
outside Huntington.

The station provides a number of additional television 
programming and program production services for the uni
versity and the community. Afternoon and evening 
programming are primarily devoted to a wide variety of public 
television programs designed to meet the interests and needs of 
smaller audience groups within the station's overall coverage 
area. Daytime programming is directed toward instructional 
television materials broadcast for in-classroom use.

In addition, facilities are used by Marshalfs closed

is to civic and service organizations.
All participants using Fairfield must wear shoes of 

non-marking nature. There must be no smoking or chewing of 
〜1----- —::—:二——:—'•- --~U beverages are

are

The university post office is located in the basement of 
the western end of Old Main building.

Combination lock boxes are 
staff. Postal services are 
business. These services

though访艺零「唐嗯H嘴盘费暨).
Required for use of scoreboard and PA system 

qualified technicians.

STUDENT HEALTH SERVICE

The Student Health Service is operated entirely fron] 
student fees. Health care is not avaUable to l •  
faculty and staff except when accidents occur on campus, in 
which case emergency treatment will be rendered in the clinic. 
Following this treatment the faculty or staff member will be

The funds are used by the Faculty Service 
J the cost of sending remembrances an

Regularly scheduled physical education classes have 
priority in the use of tennis courts. Next priority goes to 
intercollegiate tennis matches and scheduled practices. The 
intramural tennis schedule as posted is next, with recreational 
tennis for students, faculty and administration given con
sideration thereafter.

AU players are required to wear tennis shoes.
Courtesy to those waiting to play must be shown at all 

times. With others waiting to play, users should leave the court 
at the end of one hour (maximum).

faculty WIVES club

adminteSonfa?e (fuI14ime members of the faculty

， 一.ounng their first three years at Marshall, wives w

The telephones are for conducting university business 
and are to be used as restrictedly as possible.

The request for additional telephone service will be 
weighted, investigated and reported to the Vice President for 
Business Affairs by the Director of Purchasing and the 
Director of Physical Plant Operations.

No installation will be made without the prior approval 
of the Vice President for Business Affairs.

all areas
available.

The present Centrex system is, for all intents and

expected to secure the services of his own physician.
During 1975-76 the anticipated hours of operation g：

Health Service will be 8:00 a.m. to 4:45 p.m. Monday

and a medical technologist will be on duty. The Health



MARSHALL ARTISTS SERIES

MARSHALL UNIVERSITY ALUMNI ASSOCIATION

available for the Baxter Series,

programs is offered volunteer faculty and

Summer

is facultyprograms

cards may attend Baxter, Mount,
no charge.

25

I

Lecture authorities 
presented in five divisions:

Information can be obtained from Marshall Artists 
Series, Inc., campus.

The Marshall Alumni Association is administered by a 
twenty-four member Board of Directors, twelve of whom are 
elected each year for two-year terms at the Annual Business 
meeting on Alumni Day near the end of the second semester. 
The Board includes five officers, who serve for one year, and 
chapter representatives who are chosen by their respective 
Chapters. The activities of the Association are coordinated by 
the Office of Alumni Affairs.

Nonalumni faculty members are regarded as honorary 
members of the Association and are invited to take part in its 
activities. Alumni members of the faculty and staff are urged 
to take a continuously active part in the Association's 
program. All faculty and staff members are requested to notify 
the Alumni Office of addresses and information regarding 
Marshall alumni.

event tickets are 
and tickets may be purchased 

events. Free admission to Baxter

Series programs.
Important to the success of all 厂_  一 ------ /

encouragement of student attendance. Students with activity 
cards may attend Baxter, Mount, and Forum Series events at

are offered a special half price
- ---------- --- ------------------- ---- w 7 •

Admission is free to Convocation Series and

and touring performing artists
Series, Convocation Series,

 . d j are
Baxter Series, Mount Series, Forum 

-〜〜and Summer Series. In addition, a 
workshops, seminars, master classes, and residences

Season

number of、 … …，,
are scheduled with visiting artists.

Season memberships and individual
< --- uz V/A J

for individual Mount Series 
and Mount Series 
staff ushers.

University employees ; 一二-二- 
season membership to the Forum Series for $5.

and Summer Series. In addition,
，一____ . '



IX.
MARSHALL UNIVERSITY FACULTYCONSTITUTION OF THE

and place of the faculty meeting is to be sent i0timeI. Name. The name each faculty member not less than one week in advance

present at any meeting. The rulesmembersII. Purpose. The faculty shall be the basic legislative body

VL

beginning of the academic year a parliamentarian and

VII. Records. A stenographer, under the supervision of the

the behalf of Marshall

1.

2.

3.
and

suggestions of faculty members and adminis-

4.
standing and special committees of the

5. com-

6.

7.

V. Meetings. Meetings may be called by the presiding
such

8.
26

.as 
any

Officers. The presiding officer of the faculty shall be the 
President of the university, or, in his absence, a person 
appointed by him. The President shall designate at the

alternate parliamentarian to serve throughout the year. 
The Registrar shall serve as secretary to the faculty.

officer E his discretion, or by the University Council.
A written announcement containing the agenda,

appeals from any group 
'members

of this organization shall be the 
Marshall University Faculty.

trators.
To recommend to the President nominations 
to * •…一。_____  _______

faculty unless otherwise provided.

Standard Code of Parliamentary Procedure by Alice 
Sturgis.

Director of Admissions, Director of Continuing Edu
cation and Professional Librarians shall be ex officio 
members of the Faculty. Ex officio faculty members 
shall be voting members of the Faculty except 
specified elsewhere. During faculty meetings,；, 
question of eligibility of voters which may arise shall be 
settled by the presiding officer.

secretary of the faculty, shall keep minutes of the 
meetings of the faculty, and of the University Council. 
The secretary of the faculty shall distribute to every 
member of the faculty a summary of the minutes of the 
faculty meetings, and the complete minutes shall be 
open to inspection by any member.

The secretary of each faculty committee and of 
each recognized subdivision of the university shall keep 
minutes of the meetings of such committee or sub
division. These minutes and each report submitted in 
accordance with the provisions of this constitution shall 
be deposited in the office of the secretary of the faculty 
and shall be open to inspection by any member of the 
faculty.

These minutes and reports shall constitute the 
official record of the decisions of the faculty.

appeals iroin any guy ' »
ess than ten faculty members with respe 
to action of any faculty body, and to P”； 
such appeals on the agenda of subseque 
faculty meetings.

of each meeting. A quorum shall consist of those'faculty 
members present at any meeting. The rules Of 
parliamentary procedure shall be those found in the

To coordinate the work of faculty 
mittees.
To submit an annual report to the facuHy 
summarizing the recommendations mad?.』 
individuals and committees i__ -

VIII. University Council. There shall be a University Council 
to represent the faculty in an executive capacity. 
A. -

III. Powers. The faculty shall determine all matters of 
educational policy with respect to educational program 
including degree requirements, honorary degrees, 
academic standards, student conduct and welfare, and 
general university development.

Action of the faculty, a faculty committee, or the 
faculty of any recognized subdivision of the university 
properly taken and recorded in accordance with the 
provisions of the constitution shall, unless overruled or 
amended by the President of the university, be deemed 
an official action for and on 
University when such action is not in conflict with 
public law of the State of West Virginia or with the 
university policy as established by the President or the 
governing board of the university.

In the event the President disapproves any faculty 
or committee action, he shall do so in writing and notify 
the faculty and appropriate committee of his objections. 
It shall be the responsibility of the President to inform 
the faculty of all actions of the governing board 
affecting the educational policies of the university.

IV. Membership. The faculty shall consist of all employees 
of the university who hold the rank of instructor or 
above, excluding part-time and temporary appointments, 
and at least one-half of whose duties are devoted to 
classroom teaching and/or scholarly research or duties 
closely related thereto. Questions relating to faculty 
membership shall be settled by the University Council. 
All members of the faculty, as defined above, regardless 
of length of service, shall be eligible to vote. The 
President of the university, Vice President for Academic 
Affairs, Vice President for Business Affairs, Academic 
Deans, Registrar, Vice President for Student Affairs,

of Marshall University except as to matters reserved by 
proper legal action solely to the President or to the 
governing board of the university. The faculty shall 
concern itself with topics affecting the whole university 
as distinguished from those matters of interest only to 
particular subdivisions of the university. The faculties of 
the respective divisions shall be encouraged to develop 
policy in their proper areas. The responsibility of the 
Marshall University Faculty is in educational policy 
rather than administrative decisions. In such matters the 
faculty shall serve as a forum for the free interchange of 
ideas adding to the understanding of university-wide 
interests and developing a sense of responsible partici
pation.

the
meetings.
To consider and assign to appropriate
committees of the faculty problems and

appeals on the agenda of subsequent

To decide eligibility of faculty members】"

Functions. The functions of the University 
Council shall be the following:

To serve as the executive committee of the 
faculty, taking such action as may be 
necessary to enforce the provisions of the 
Constitution. Such action shall be subject to 
review by the faculty.
To cooperate with the presiding officer in 
' preparation of the agenda for faculty

annual report to

individuals and committees and the action 
快ken thereon.

receive appeals from any group of n°.
than ten faculty members with res?



9.

of University Professors and the

B.

B.

colleges combined, only
may not vote. All regular members

2.

number of standing committees.

officio, alumni and

B.

one

3.

addition, the chairman or secretary of each standing

The standing B.

Functions. The committee shaU initiate and
consider plans for the academic development
of the university. This will include the

4.

27

Me—、" ^.mei22an Colleges (see Appendix A).

Council shall consist of t,.~ 
the faculty of each college

numerous
member shall be elected. 
Voting shall be by secret ballot.

hereinafter
serve

Academic Planning and Standards Committee
A. "一"一…"

'二二…—，_ 二to 
the^faculty by ten members of the

require the attention of that body of the faculty. In 

committee shall submit within one week a summary of 
each committee meeting to the Director of Information

,and new 
-  provided below, the 

j shalf refer all affirmative actions 
faculty for its approval. New 

offerings 
for L— 
appeal to

. course
wiU^be^ referred to this committee 
disposition, subject, however, to

for graduation, 
as ]

two most xiuinerous coueges combined only one 
member shall be elected. One student shall be 
appointed by the Student Government.

,The secretary of the faculty, as an ex officio

recommendation of standards for admission, 
requirements f-- 
curricula. Except 
committee l-------
to the

To serve as「一： , 
dismissal proceedings in

on any other, provided, 
勺 _/ serve on or with any 
or subcommittee that may be created. Each 

committee shall anually elect its own chairman, shall 
maintain records as required in Article VII and report 
immediately to the University CouncU such matters as

or school is less 
of the two most 

one

college or school is less than half the average of the 
two most numerous colleges combined only

committee meeting to the Director of Information 
for publication in the News Letter. . , 

The standing committees, together with their 
functions and memberships, shall be t，e£oUo塑塑^ 
I ' … …

member, shall keep the minutes and records of the 
Council but may not vote. All regular members 
shall be required to have professorial rank or be 
full-time members of the faculty for three years 
prior to the time of assuming membership on the 
Council and be under retirement age at the time of 
election to the Council and during the term of 
service. They shall serve four-year terms arranged 
to expire in different years. The members shall 
annually elect one of their members to serve as 
chairman.

C.
Student Conduct and Welfare Committee

Functions. The committee shall specifically 
consider policies relating to academic rank, 
salary and tenure; teaching and nonteaching 
load, retirement, sabbatical and other leaves, 
and distribution of summer-term teaching. 
The committee shall act as an appeal board 
for all cases concerning the well-being of 
faculty members, including cases arising 
from functions listed above, and its 
recommendations shall be transmitted to the 
President. It shall also serve as a preliminary 
advisory committee in cases concerning the 
fitness of a faculty member in accordance 
with the 1958 statement of the American 
Association of University Professors and the 
Association of American Colleges on 
procedural standards in faculty dismissal 
proceedings (see Appendix A).
Membership. The committee shall consist of 
two members elected by the faculty of each 
college or school, except that when faculty 
membership of a college or school is less 
than half the average of the two most 

colleges combined only

the hearing committee in faculty
* -二二:-p-accordance with the 

, statement of the American Association 
J Association

Functions. The committee shall consider 
policies relating to the maintenance, 
utilization, and improvement of existing 
facilities; and planning for existing and 
anticipated needs, including priority of 
major capital improvements.
Membership. The committee shall consist of 
two members elected by the faculty of each 
college or school, except that when faculty 
membership of a college 
than half the average 
numerous colleges combined, only 
member shall be elected. Two students shall 
be appointed by the Student Government. 
Ex officio members shall be the Vice Presi
dent for Academic Affairs, the Vice Presi
dent for Business Affairs and the Registrar. 
Voting shall be by secret ballot.

C.
Physical Facilities and Planning Committee 
A.

faculty within ten days of notification. The 
curriculum committees of the respective 
college jurisdictions shall have final au
thority in minor matters such as dropping a 
course and changing the numbers, titles, and 
descriptions of courses, subject to appeal to 
the Academic Planning and Standards 
Committee by ten faculty members within 
ten days of notification.
Membership. The committee shall consist of 
two members elected by the faculty of each 
college or school, except that when faculty 
membership of a college or school is less 
than half the average of the two most 
numerous colleges combined, only one 
member shall be elected. One student shall 
be appointed by the Student Government. 
Nonvoting members shall consist of the Vice 
President for Academic Affairs and the Dean 
of each college or school.

C. Voting shall be by secret ballot 
Faculty Personnel Committee 
A.

IX. Standing Committees. The faculty and the university 
shall be served by a
While the primary responsibility of each committee shall 
be to formulate policy in all functional areas under its 
jurisdiction, it may also advise the President on adminis
trative matters.

Membership shall be determined as 
provided for each such committee. Members shall 
four-year terms arranged to expire in different years, 
except that student members shall be appointed 
annually. All members except ex  
students shall be required to have professorial rank or to 
have been full-time members of the faculty for three 
years prior to the time of assuming membership on the 
committee and shall be under retirement age at the time 
of election and during the term of service. Membership 
on the University Council or any standing committee 
shall be a bar to membership 
however, that any member may 
special c.-----------------

Membership. The membership of the University 
:uncil shall consist of two members elected by 

P1® faculty of each college or school by secret 
ballot except that when faculty membership of a



mce.
A. 9.

financial aid through loans and scholarships. subcommitte(
B.

be coordinated through the

its report and recommendations to the appropriate
standing committee or committees for transmittal

5.
same

B.

6.

vacancy

7.

B.

the conference, two students appointed by

facultyIN STANDING

8. consist of a majority of the voling
consider

B.

the Director of Informational Services, and sub-
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and two students appointed by the Student 
Government. Ex officio members shall be

member elected by the faculty of each 
undergraduate college, two elected by

to its appointing authority.

X. Vacancies. Whenever a vacancy occurs on the University

committees 
q assigned to

shall be the Vice President for 
Student Affairs. Nonvoting members shall be 
the Associate Deans of Students and the 
Director of the Student Health Service. 
Voting shall be by secret ballot.

and the 
perma- Quorum n: 

COMMITTEES
A 

members

but r-'' 
quorum.

The
standing

relations.
Membership. The committee shall consist of 
five members elected by the faculty at large

  ■ ■ ' ' r the
faculty at large, and four students appointed

Functions. The committee shall 
policies relating to university and student 
publications, and matters concerning public

by the Student Government. Ex officio 
member j——-— .----

for limited studies and 
^nibership of such may be chosen*from 
faculty or from other

All special J，

]f a t 二。二 
regularly scheduled

not filled, he sSIli

social events,
C4V/UVA WAA& AW MW •  -----------------j -

counseling programs; health services; and 
financial aid through loans and scholarships. 
Membership. The committee shall consist of 
one member elected by the faculty of each

the Director of the Division of Final 
Special Committees and Subcommittees 
The丑 -r -

7 ：：：二 shall consider 
:j the coordination and 

regulation of student organizations, student 
.. t - .« ■ 3 x — •

academic conduct of students; advisory and
faculty or from other sources.

All special committees or — WvMnlinillees 
appointed as provided for in the paragraph above 
shaU be coordinated through the appropriate 
standing committee or committees. Each special

responsibilities.
Beginning of Committee Term- r ,• 
their terms 
committee

President, the University Council 
standing committee may create special 
committees for limited studies and reports. The 

« . 一C oi Ha dec—— r °

the

CONSTITUTIONAL INTERPRETATIONS
Vacancies on Faculty Committees:

The Constitution provides for filling committee 
vacancies but does not define what vacancy is. The University 
Council considers a vacancy to exist when a committee 
member cannot fulfill the obligations and responsibilities 

二… 二；a vacancy does or will 
primarily the responsibility of the committee

quorum shall consist of a majority of the voting 
unless special rules exist.

Recommended Special Rule:
—-，* & 2^!伊〔mfmber has been absent for three consecutive 

ineetings or a vacancy has been rep?•- 
土二not be considered in determining a

method used in the selection of his predecessor.

XI： Adoption and Amendments. This constitution shall be 
effective when approved by a two-thirds majority of the 
ballots cast by the faculty. It may be amended in the 
same manner, provided that the proposed amendment 
has been presented at a faculty meeting not less than ten 
days prior to paper balloting.

Upon adoption by the faculty this constitution 
shall be made a part of the Marshall University Faculty 
Manual which shall contain the official policies, pro
cedures, and other information pertinent to the uni
versity^ operation and internal government.

Faculty members selected for committee service begin 
一’ on September 1. Student members selected for 

service have terms beginning on June 1.

REQUIREMENTS

Council or any standing committee, a replacement shall 
be chosen at once to fill the unexpired term. The 
replacement member shall be chosen by the

C.
Faculty Service Committee 
A. Functions. The committee shall be con

cerned with matters relating to official 
university faculty social functions and 
nonacademic welfare of the faculty.
Membership. The committee shall consist of 
three members elected by the faculty at 
large, and two members appointed by the 
President from the faculty at large.

Commencement and Honorary Degrees Committee 
A.

the Student Government and one alumnus 
appointed by the Alumni Association. 
Nonvoting members shall be the Vice 
President for Business Affairs, the Vice 
President for Student Affairs 
Athletic Director, who shall be the 
nent Secretary of the Board.

Public Relations and Publications Committee 
A.

Functions. The committee shall be con
cerned with matters relating to the com
mencement activities and selection of 
candidates for honorary degrees.

B. Membership. The committee shall consist of 
three members elected by the faculty at 
large, two members appointed by the 
President from the faculty at large and one 
student appointed by the Student Govern
ment. Ex officio members shall be the Vice 
President for Academic Affairs, the 
Registrar, and the Chief Marshal of 
Commencement.

Athletic Committee
A. Functions. The committee shall consider 

policies relating to the maintenance and 
development of the intercollegiate athletic 
program, eligibility of athletes, budgets, and 
athletic staff personnel.
Membership. The board shall consist of five 
members elected by the faculty at large, the 
chairman of the Men's Physical Education 
Department, the faculty representative to

Or any 
°r sub-

appropriate

committee or subcommittee so created shall make

Functions. The committee 
policies relating to L—--

and other student activities;

chairman of any change which will prevent him from fulfilling 
乎 duties on the committee. The chairman of the committee 

. 1 so that it may
necessary action to fill the vacancy. Any person

until the original member is free to meet his committee

丁- )orted 
in determining a

E艾蒙寮一shall apply to the University Council, the 
and all special committees or £- 
a standing committee.

committees

required. Determination of whether
exist is i ' ,, -  _
chauman. The faculty member should immediately inform the 
chairman of any change which will prevent him from fulfilling

头then inform the University Council
initiate the r----------- ,• —-

■ — ** a & X JL&JI LXX V* V A1W J ・ X XT ~

elected to fill such vacancy will serve on a temporary basis
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COMMITTEES

UNIVERSITY COUNCIL

2.1.

Such action shall be
2. cooperate with the presiding officer in the pre-
3.

4. to standing
and ?Pec,al committees of the faculty unless otherwise 3

4

5 assure

7. 6

7

To serve
8.

9.
10. that faculty members may be guaranteed

ACADEMIC PLANNING AND STANDARDS COMMITTEE 10.

11.1.

PHYSICAL FACILITIES AND PLANNING COMMITTEE

1.
improvement of existing

4.

5.

2.

3.

and recommend suitable 9.4.

To perform such other duties as5. STUDENT CONDUCT AND WELFARE COMMITTEE

ffl 1. Therelating to academic rank, salary -d tenure teaching
and nonteaching load, retirement, sabbatical and other

29

8.
9.

5.
6.

in minor matters such as dropping a course and changing 
the numbers, titles, and descriptions of the courses, 
subject to appeal to the Academic Planning and

assigp to appropriate committees of the 
suggestions of faculty members

To recommend to the President nominations

2.
3.

6.
7.
8.developing and regulating educational 

over these media.
To investigate, encourage,
research projects to qualified departments.

To submit t • 
the recommendations made by individuals and 
mittees and the action taken thereon.
To receive appeals from any group of not less than

1. The committee shall consider policies relating to the 
coordination and regulation of student organizations, 
student social events, and other student activities; 
academic conduct of students; advisory and counseling 
programs; health services; financial aid through loans

一- x ---------------------i ten
faculty members with respect to action of any faculty

To assist the librarian in improving the library facilities 
and service. .. .............................

Standards Committee by ten faculty members within ten 
days of notification. ..........

j the President of the 
universfty and/or the University Council may assign.

provided. "
coordinate the work of faculty committees.
..二…：l an annual report to the faculty summarizing 

th? recommendations made by individuals and com-

This committee shall initiate and consider plans for the 
academic development of the university. This will 
include the development of standards of admission, 
requirements for graduation, and new curricula. Except 

provided below, the committee shall refer all 
affirmative actions to the faculty for its approval. New 
course offerings will be referred to this committee for 
final disposition, subject, however, to appeal to the 
faculty by ten members of the faculty within ten days of 
notification. The curriculum committees of the 
respective college jurisdictions shall have final authority

To assist the Director of Radio and Television in making 
policies for ( 
programs

body, and to place such appeals on the agenda of 
subsequent faculty meetings.
To decide eligibility of faculty membership.
,一 as the hearing committee in faculty dismissal 
proceedings in accordance with the 1958 statement of 
the American Association of University Professors and 
the Association of American Colleges.
To perform such other duties as the President of the 
university and/or the faculty may direct.

The committee shall consider policies relating to the 
maintenance, utilization, and i 、 
facilities; and planning for existing and anticipated 
needs, including priority of major capital improvement. 
To recommend allocation of space.
To prepare recommendations for capital outlay 
requests for each legislative session.
To recommend campus improvements such as walks, 
driveways, landscaping, and so forth.
To prepare a long-range plan for campus development, 
including buildings, land, location of buildings and 
facilities and the use of land and facilities.
To conduct fire drills as requested.
To report to the President the existence of hazards.
To make and enforce, if necessary, campus traffic 
regulations.
To perform such other duties as the President of the 
University and/or the University Council may assign.

leaves, and distribution of summer-term teaching.
The committee shall act as an appeal board for all cases 
concerning the well-being of faculty members, including 
cases arising from functions listed above, and its 
recommendations shall be transmitted to the President. 
It shall also serve as a preliminary advisory committee in 
cases concerning the fitness of a faculty member in 
accordance with the 1958 statement of the American 
Association of University Professors and the Association 
of University Professors and Association of American 
Colleges on procedural standards in Faculty Dismissal 
Proceedings.
To assist the administration by providing sound 
standards for the original selection of staff members.
To assist in the retention, encouragement, and 
promotion of able and promising staff members.
To assure the faculty that individuals will be treated 
with the maximum impartiality.
To offer assurance that accomplishments will be 
recognized and rewarded.
To assure the faculty of security of tenure in the terms 
set forth in the Plan for Determining Academic Rank 
and Tenure for Marshall University Faculty Members, 
and of freedom of teaching, of research, and of opinion. 
To assure the faculty of the maintenance of promotional 
opportunity.
To provide appropriate procedures for release and 
dismissal so
adequate notice and a fair hearing of complaints bearing 
on their security.
To review applications for sabbatical leaves and to make 
recommendations to the President.
To perform such other duties as the President of the 
university and/or the University Council may assign.

FACULTY PERSONNEL COMMITTEE

committee shall specifically consider policies

X.
FUNCTIONS OF STANDING FACULTY 

(Detailed)

To cooperate with the presiding officer 
paration of the agenda for faculty meetings. 
To consider and 二 * '
faculty problems and 
and administrators.

To serve 
taking such action

.. ------------ J W *1-

provisions of the Constitution.

committee of the faculty,as the executive l … *
as mqy be necessary to enforce the

subject to review by the faculty.
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COMMENCEMENT AND HONORARY DEGREES COM
MITTEE

To perform such other duties as the President of the 
university and/or the University Council may assign.

1 j the counseling and 
of the university and to seek

This committee will be governed by the following criteria in 
the selection of individuals for honorary degrees:

 - J on
persons who merit recognition by outstanding

4.
5.To promote desirable relations between the faculty and 

student body.

The committee shall be concerned with matters relating 
to the commencement activities and selection of 
candidates for honorary degrees.
To advise the President of the university in matters 
pertaining to the conduct of commencements and in the 
selection of speakers.
To advise the President of the university in the selection 
of recipients of honorary degrees.
To perform such other duties as the President of the 
university and/or the University Council may assign.

That the conferring of honorary degrees be practiced 
sparingly.

All special cz. 
provided for

The committee 
maintenance <*—

To make policies governing academic integrity and class 
attendance.
To develop policies governing 
orientation programs c_ 一一一 … 
continuously the improvement of these programs.
To assist the Registrar and Director of Admissions in 
planning and administering the Freshman Week program. 
To be responsible for all matters pertaining to the health 
of the students.
To recommend to the President of the university the 
granting of student scholarships and loans.

aPPfove the editorial policies of all university 
pubhcations not supervised by a faculty adviser 
探oint?d by the President of the university.

.periorm such other duties as the President of the

jj} the public relations activities of the university.
To approve the financial budget and such other 
University Theatre matters that arise.
T° examine and approve periodically the annual budget 

,and to pass upon any 
unusual expenditures that may have

budget. The committee shall review the expenditure of 
funds and limit expenditures to those items directly 
applicable to the prenaration. oublication, and

The committee shall be concerned with matters relating 
to official university faculty social functions and 
nonacademic welfare of the faculty.
To assist the President upon request in entertaining 
university guests and in helping at other social functions. 
To coDect an annual contribution from the faculty and 
administration officers to defray costs of expression of 
sympathy, congratulations, and so forth.
To plan and take charge of an annual faculty party or 
dinner to honor those who retire and who have served 
for 25 years.
To visit those who are hospitalized locally or who are 
seriously ill at home.
To inform the President immediately of illnesses, births, 
deaths, and accidents that may occur in staff families.
To perform such other duties as the President of the 
university and/or the University Council may assign.

That an honorary degree may be conferred only
1 - J -J' ，

achievement of superior service in some field of human 
endeavor.
That an honorary degree be conferred only on persons 
who regard it an honor to be so recognized by Marshall 
University.
That graduates of Marshall University be given first 
consideration in the selection of persons to recognize by 
an honorary degree.
That the achievements of West Virginians be reviewed 
carefuDy when selections for honorary degrees are being 
made.
That the degree to be conferred shall be determined by 
the field in which the person has distinguished himself. 
That honorary degrees be conferred only at the annual 
spring commencement.

athletic committee
shall consider policies relating
.一一_：_, t of the i * 二

eligibility of athletes, budgets^
athletic stafflpersonnel^ ...
To supervise*

PUBLIC RELATIONS AND PUBLICATIONS COMMITTEE

The committee shall consider policies relating to 
university and student publications and matters 
cerning public relations.
To be responsible for seeing that all the university 
publications are of good quality and of good taste.

虹omer duties as the President oi 
iversity and/or the University Council may assign.

SPECIAL COMMITTEES AND SUBCOMMITTEES
1. ?靴滴膈3£源赣章 

other sources may 膈 chosen from the faculty or from 

proved 31 f^mrP^tees or subcommittees appointed, as 
coordimfol^L ln Paragraph one above, shall b 
or commits乎魂耽票:瓮既土弋*默兰殁" 

、您!1 make jts report and recommendations 
standing committee or committees 1 

its appointing authority.

paragraph one above, shall

so MS”嚣s；, Each special committee or subcommittee 

the appropriate 
transmittal to

for each student publication, 
unforeseen extra or u :  
arisen during the year and were not included in the

= - ---....a v vww 1 VV 1VW Lil V ~八上/52〜 一

垩况巴叩 limit expenditures to those items directly 
,7 ；. --…° preparation, publication, and
distribution of the publication.

approve the editorial policies of all university

and development 
athletic program,

intercollegiate 
「 ’ 、 and

^he^inaintenance and development of the
5 athletic program in conformity with the 

standards of the NCAA and Marshall

be^responsible for determining the eligibility of

the Athletic Department budget.
2 二。President of the university, upon his 
request, in all matters pertaining to the athletic staff.

develop by ethical means and to direct into 
proper <----------- --- — .
cooperation and competition.
To promote such qualities of good citizenship

intercollegiate 
policies and 
University. 
To L——， 
athletes.
To approve 
To assist the

observe the following objectives:
To develop by ethical means and to direct into 
proper channels the recognized urges toward 
cooperation and competition.
To promote such qualities of good citizenship as 
initiative, loyalty, sportsmanship, and the will-to 
win.
To develop interest and proficiency in sports 
activities which will provide students with a basis 
for future recreation and healthful living.
To provide a laboratory experience for students 
who expect to become coaches, physical education 
teachers, and recreational directors; and to furnish 
competent personnel in these categories.
To foster a sense of pride and to stimulate morale 
throughout the institution and the community by 
developing university spirit and loyalty, preserving 

" a rallying point for
student, alumni, and community enthusiasm.

To perform such other duties as the President of the 
university and/or the faculty may direct.
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policy-making and advisory body with authority derived from
the Graduate Faculty and the President of the university.
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the average
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ex
1.

of the school or college 
they represent by secret ballot.

foundation for its ]
the needs of the
consideration in guiding its decisions shall be the welfare 
pje individual student in his proper relationship to his college,

The concept of the Graduate CouncU shall be that of

XL
°RGA瞄野果离暗临睥p畚瞬搬明即Y，

Vice President for Academic Affairs 
shall be an ex officio nonvoting member of 
the Graduate Council. ~ .
The elected

_：： ------二？ of the two
thereafter, the number of 

-___  will : '
will be chosen from and by, the 

Graduate Faculty g.-----------

the combination of firm 匚二:二]
standards for advanced study and the

•.c and long-range objectives.
principles shall provide the

faculties. New colleges or schools 
offerings shall have one 

i the Graduate Council until

Membership. The Graduate Council shall consist of 
officio, elected and appointed members.

The Vice President for Academic Affairs

The Dean of the Graduate School shall act as 
chairman and executive secretary of the 
Graduate Council. He shall call all meetings 
of the Council and prepare the agenda for 
such meetings. The agenda shall be placed in 
the hands of the Council members at least 
one week prior to a meeting.
A minimum of six regular meetings of the 
Graduate Council shall be held during the 
regular academic year. Special meetings may 
be called by the Dean as the need arises.
The Dean of the Graduate School shall call 
the graduate faculty together on the second 
Monday in May for the election of members 
to the Graduate Council. He shall have the 
authority to call other meetings as the need 
arises.
Presidential appointments to the Council 
shall be made by September 1.

Functions of the Graduate Council
The general duties of the Graduate Council will lie 
in the area of policy formation and general 
oversight of the graduate program. Specifically, 
the Council is charged with the following duties:

thp rIhlGr^Uate shall have as its basic phUosophy 
既看？普留当n "』吁，allegiance to superior academic 

scientific approach to immediate 
Commonly recognized basic [ '

program, yet its approach shall be suited to 
present and the future. The overriding

the individual student in his proper relationship to his college 
his community, and the nation. '，

The elected members of the Graduate 
Council shall consist of three each from the 
two colleges or schools having the largest 
graduate L—— 
with graduate ' 
representative on 
their graduate faculty reaches one-third ot 
the average of the faculty of the two largest 
schools or colleges and two representatives 
until their

Graduate Faculty Membership
A. The regular members shall include:

The President of the University
The Dean of the Graduate School
Deans of Colleges offering graduate work
The Director of Libraries
Appointment to the graduate faculty will be made 
by the Dean of the Graduate School upon 
recommendation of the respective department 
chairmen and academic deans. Associate members 
must be approved by the Graduate Council. For 
further details see "Graduate Faculty Member- 
ship," page

The appointed members shall total three, 
and they shall be appointed by the President 
of the University.
The Dean of the Graduate School shall be an 
ex officio member of the Graduate Council. 
A graduate student shall be selected by the 
graduate students at a meeting to be called 
by the Dean of the Graduate School on or 
before October 15 of each year. This student 
representative will have full voting rights 
during the academic year in which he serves. 

Terms of Office
All elected and appointed members of the 
Graduate Council shall serve a term of three 
years. The terms shall be so staggered that 
after the first year three members shall be 
starting new terms each year. Those 
members beginning terms the first year shall 
draw lots for the one-two-three year terms. 
For this drawing separate ballots shall be 
provided for the appointed and the elected 
members of the Graduate Council so that 
thereafter two members shall be elected and 
one appointed annually. Members retiring 
from the Council shall not be eligible for 
successive appointments or elections until 
after one year has elapsed.
New members of the Council shall take 
office September 1 except those who are 
elected or appointed to the first council who 
shall take office immediately after election 
or appointment.

Eligibility
Faculty members eligible to serve on the Graduate 
Council shall be members of the graduate faculty 
who have attained tenure and hold rank of 
Associate Professor or Professor.
Organization.
1.

Administrative details of the graduate program will be left to 
departments, deans of colleges and the Dean of the Graduate 
School.

The major objective of the Graduate Council shall be to 
provide a means of establishing and maintaining basic 
standards and requirements for graduate programs conducted 
in the various departments and colleges. It is desirable that 
advanced degree programs developed and administered by the 
various departments and colleges, though differing in details, 
should conform to certain fundamental principles of good 
practice.

graduate faculty reaches two- 
thirds of the faculty average of the two 
largest schools, 
representatives 
members …’

be three. Elected
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To serve on such subcommittees of the5.
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1. He shall be the chief executive of the 
Graduate School charged with the adminis
tration and supervision of all the graduate

regulate graduate studies. He shall likewise 
serve as the medium of communication for 

official business of the Graduate School 
with university authorities, the faculty, t.he

《nd specific recommendations. .
in addition he wiU perform all other duties 

may be necessary for the general imPr°ve*

He or 
preside

shall 
graduate

In May of each  r._r 
submit to the President of the university 
annual r-----
Graduate 
achievements …  
school, plans for improvement and strength 
en?g of the graduate work of the university， 
:? 一乎^四记 recommendations, 

will perform i

appointments.
He shall represent the Graduate School in all 
accrediting and educational relationships and 
associations which stimulate, recommend or

work of the university, (The Dean of the 
Graduate School is responsible to the 
President of the university, as provided in 
the Resolution of the West Virginia Board of 
Education of May 14, 1948, creating the 
Graduate School and defining the adminis
trative relationship of the Dean to the 
President.)

all times have a voice but shall cast 一、 
only in case of a tie. He shall be the officii 
representative of the Graduate School and

faculty members and 
students of the Graduate School.
He shall cooperate with department 
chairmen and deans in their selection ot 
graduate assistants and fellows and shall 
approve of and formally make all such

report on the operation 
c School, and this shall

year：

of the minutes of Council meetings to the 
members of the graduate faculty.
In. May of each year he shall prepare and 

an 
of the 

cover 
of the year, needs of 吁 

improvement ;

ex officio member of all 
committees. At meetings of the graduate 

—I at 
a vote

To formulate policies and regulations that 
will be administered by the Dean of the 
Graduate School.
To approve new members of the Graduate 
faculty.
To recommend new courses and programs, 
changes in existing courses and programs and 
new graduate degrees to the Academic 
Planning and Standards Committee.
To study and review the entire graduate 
program periodically.
To counsel and advise with the Dean of the 
Graduate School on any problem, whether 
in the realm of policy or administration, that 
he may bring before it.
To approve policies relating to admission to 
graduate study and requirements for degrees. 
To encourage research and creative 
productivity.
To award research fellowships and study 
grants.
To consider recommendations concerning 
policy from the Graduate faculty.
To legislate concerning standards and 
procedures with reference to theses and 
types and conduct of examinations.
To promote the advancement and improve
ment of graduate study at Marshall 
University in all appropriate ways.
The Graduate Council shall have authority 
to establish such standing and special 
committees as it may deem necessary to the 
efficient discharge of its responsibilities. The 
members of such committees, including 
chairmen, shall be appointed by the Dean.
All actions of the Graduate Council are 
subject to review and approval by the 
President.

Responsibilities of the Individual Council Member: 
To keep himself informed

his designated representative
at all meetings of the 匚 

faculty, shall be chairman of the Graduate 
Council and

spokesman
President.
He shall deal directly with deans - 
department chairmen concerning schedules, 
faculty assignments, programs to be offered：

on the major 
modern problems in graduate studies.
To confer with his colleagues as occasion 
demands to get from them important ideas 
on graduate studies and to report these ideas 
to the Council.
To represent no special department but to 
consider the best interest of the graduate 
program as a whole.
To study the interrelationships of the 
undergraduate program to the graduate 
program and, as occasion demands, make

committee service, and other types of 
sharing in graduate work.
He shall be consulted and have a voice in the 
appointment or release of all faculty 
members who are to be designated as 
members of the Graduate School Faculty. 
He shall carry on correspondence with 
prospective graduate students, admit them 
according to the policies of the Graduate 
Council, approve their programs of study, 
and be charged with all administrative details 
concerning faculty members and students in 
their graduate work.
In consultation with department chairmen, 
he shall appoint all thesis advisors and 
examining committees, and he or his 
representative shall arrange for and approve 
in advance the scheduling of all preliminary, 
comprehensive, or final examinations of 
candidates for graduate degrees. He shall 
with the approval of chairmen of 
departments and advisors determine when 
students have completed the requirements 
for degrees.
In cooperation with the Graduate Council, 
he shall direct plans for the improvement 
and development of graduate studies and 
research among
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or 
the Graduate 

earned terminal degree in their

Proper application is defined 
recommendation by the department chairman, the 

° : the

ment and 
program.

Course work must be completed beyond the 
Master's degree.
A proper application must be presented with 
recommendations by the Department Chairman, 
undergraduate dean, and the Dean of the Graduate 
School. The application will include the courses to 
be taught, the terminal date of the appointment, 
and the special qualifications of the applicant that 
demonstrate the best available ability in the 
particular field.
Approval of the Graduate Council must be 
obtained prior to the first meeting of the class.
Renewal may be granted by the Graduate School 
Dean upon the request of the Department 
Chairman.

-March, 1958 

graduate faculty membership
I. Full Graduate Faculty Membership

1. Qualifications
Graduate Faculty membership  
upon proper appBcation, to all faculty memb&rs 
a. with either an earned doctor's degree,with either r- - - ' •

uPon determination by 
Council, an( * ' ;
discipline or an adjudicated equivalent;

scholarly publications, 
the arts.
Procedures for renewal:
(1) the Graduate Faculty member makes

Approved by Graduate Council, November 21, 1966, June 21, 
1973; by the President, July 30, 1973.

undergraduate Dean, and the Dean of _ 
Graduate School. The awarding of this status is 
administered by the Dean of the Graduate School. 
Only in cases where the proper application is 
questioned shall it be brought to the attention of 
the Graduate Council.
The Graduate Faculty membership of all present 
faculty who hold such membership in August 27, 
1973, shall be automatically extended for a period 
of five years, that is, to the beginning of the fall 
1978 semester.
Renewal
a. Graduate Faculty membership is awarded 

for an 
renewable at five year intervals thereafter; 
Considerations for renewal: 
Applicants for renewal must have < 
partmental responsibilities in the graduate 
program, which may also include research, 

or

written application for renewal to the 
department chairman;
the department chairman convenes a 
committee of all departmental 
Graduate Faculty members to 
determine whether or not considera
tions for renewal have been met, and 
forwards recommendation for 
against renewal to the undergraduate 
Dean;
the undergraduate Dean forwards the 
application with his recommendation 
for or against renewal to the Dean of 
the Graduate School;
the Dean of the Graduate School 
forwards the application with his 
recommendation for or against 
renewal to the Graduate Council;
the Graduate Council votes to approve 
or disapprove the renewal.

II. Associate Graduate Faculty Membership
Associate Graduate faculty membership may be awarded 
temporily to faculty members who meet the following 
conditions.
a.
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1. Membership
a.

4.
5.

3.
4.
5.

the work of the chairman 
will be made I

Small department (less than 8 full-time 
faculty) - the department acts 
Committee of the whole.

b. Large department - 4-6 Committee 
members elected by all full-time de

Procedures 
1.

II. Selection and Appointment
A. Search and Screening Committee

Vice President for Academic Affairs reviews 
the nomination with the Dean and forwards

Manual, specific instructions from the 
President and/or Vice President for 
Academic Affairs and other University 
Policies such as Affirmative Action/ 
Equal Opportunity.
Committee nominates at least three

own recommendation to the 
requests additional nomina-

Recommending faculty and staff salaries to 
the Dean.
Recommending current expenses, purchases 
of equipment and supplies, to the Dean.
Managing departmental facilities and in
structional resources.
Budget planning.
Writing funding proposals, administration 
and evaluation of projects.

External Relations
With his scholarly discipline and professional 
organizations.
With his College - assisting the Dean, com
mittees.
With the University - committees.
With the community and region.
Represent his faculty to the Dean.

it with his 、 
President, or 
tions.
President authorizes
requests additional nominations.
°，Review of Pp.rfnrm oT-i<-• a

In-house faculty who are candidates 
for the chairmanship are ineligible fOr 
Committee membership.

Nomination
Committee, in cooperation with the 
Dean, initiates search and screening

Evaluation
Criteria
The evaluation is to be based on the items 
enumerated under I. Responsibilities, above.

Annual Review
The evaluation of

the role of the department CHAIRMAN
partmental faculty.
All full-time departmental faculty ； 
eligible for Committee membership.

candidates

Will ensure that proper advising is available 
to all students majoring and/or taking 
courses in his department.
Review of student-departmental relation
ships through personal counsel with 
students.
Active recruitment of students.

Curriculum and Program(s)
Establishing departmental objectives, and 
periodically reviewing the departmenfs 
program(s) and progress in achieving these 
objectives.
Determining, in cooperation with depart
mental faculty, curriculum content and 
changes, instructional standards, evaluation 
methods, textbooks and syllabi for courses. 
Planning course schedules, course additions 
and deletions.
Implementing changes in departmental 
functions and operations in line with college 
and university objectives.
Maintains and updates each year all course 
syllabi.

Budget and Instructional Resources
1.

Faculty
Counseling and guidance of faculty, 
couraging outstanding teaching and research, 
chairing departmental meetings.
Periodic appraisal for recommending re
appointment, tenure, promotion and salary 
adjustments to the Dean.
Recommendations on 
matters, such as leave of absence, sabbatical 
leave.
Establishing and implementing procedures 
within University guidelines for recruitment 
of new faculty.

Students
1.

one 
nominated by the Search and Screening 
Committee, together with all support mg

candidates to the Dean, for interviews. 
Candidates nominated by the 
Committee may be placed in de
scending order of priority, but all 
candidates nominated must be 
cep table to the Committee.
The Dean will recommend to the Vice 
President for Academic Affairs three 
candidates in descending order of 
priority.

Interviews
Dean requests approval of Vice 
President for Academic Affairs for 
interviews.
In addition to interviews with the 
President, the Vice President for 
Academic Affairs and the Dean, all 
available members of the department 
are 
participate in interviews of candidates. 
The Search and Screening Committee 
presents to the Dean written 
evaluations of each candidate inter
viewed, including input from all de
partmental faculty who participated in 
the interviews.

Appointment
1.
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Approved by the President, January 30, 1974;
Revised, April 26, 1974

the Dean in his evaluation of the work 
of the chairman.
The Dean shall obtain from the chair
man a self-evaluation following the 
format used by the faculty members 
to comment on the work of the 
chairman.
The Dean shall discuss the work of the 
chairman with the Vice President for 
Academic Affairs.
The Dean shall confer with the 
chairman regarding his evaluation.
The Dean shall prepare a written 
statement and/or form which presents

request from each
a 

partment statements and/or —— « . • *
de- 

.--a 
completed form which permits the 
member to comment on the work of 
the chairman. These statements shall 
be confidential and shall be utilized by

Evaluation shall be.
〜一一- 广…J November 1 to February 1.

The following steps must be included 
TX------ 1 ■

his evaluation of the work of the 
chairman.

Recommendations
The Dean shall forward to the Vice President 
for Academic Affairs the statement and/or 
form which contains his evaluation of the 
chairman and shall include his recommen
dation.
The Vice President for Academic Affairs 
shall forward to the President the Dean's 
evaluation and recommendation, along with 
a statement of the action he has taken on 
the Dean's recommendation.

IV. Remuneration and Teaching Load
The nature of the role of the chairman makes it desirable 
that he serve in both teaching and administrative 
capacities. While there will be no salary differential for 
the administrative responsibilities of the chairman, the 
teaching load will be adjusted to compensate for these 
responsibilities. The extent of the adjustment will be 
determined by the Dean in conjunction with the 
chairman. Departmental needs may require that the 
teaching load vary in the first and second semesters and 
in the summer term.

Dean's evaluation (" 
partmental chairman: 
a. The Dean shall 

full-time faculty
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With the distribution of Policy Bulletin No. 1, the Board of 
Regents initiates a formal procedure for disseminating official 
Board policies to the Presidents of the State Colleges and 
Universities. Policy Bulletins will be numbered in sequence and 
it is recommended that a complete file of these Bulletins be 
maintained at each institution for historical reference.

March 22, 1971

REGARDING CLASSIFICATION OF RESIDENTSPOLICY
AND 1 
PURPOSES

Adopted: West Virginia Board of Regents 
AprU 6, 1971

POLICY REGARDING CHANGE IN THE ADMINIS
TRATIVE ORGANIZATION OR IN THE STRUCTURE OF 
COLLEGES, SCHOOLS, DIVISIONS, DEPARTMENTS OR 
OTHER ADMINISTRATIVE UNITS WITHIN UNIVER
SITIES AND COLLEGES

POLICY REGARDING CURRENT OPERATING EXPENDI
TURES April 7, 1971

REGARDING THE APPROVAL OF NEW 
ACADEMIC PROGRAMS

Adopted: West Virginia Board of Regents 
November 10, 1970

POLICY REGARDING I； 
RULES, AND REGULATIONS

Adopted: West Virginia Board of Regents 
January 12,1971

XIII.
VIRGINIA BOARD OF REGENTS

POLICY BULLETIN NO. 3

establishment
provided

, - I obligations of each institution shall be fuUy

of 
president, 
financial and legal 
guarded and

BE IT I 
Resolution shall 
residency rules 
Board of Governors 
all of which are

RESOLVED, That the above 
any and all university and college

new
approved by the Board of Regents only if economies can be 
realized through a consolidation or reduction in existing 
programs sufficient to support new ] __#____ ___2 ::二…'
gfar evidence that a critical need exists for personnel in West 

"- -- '------- ■ new programs.

and厂 
—*3 and

Recognizing that each major change in the adminis
trative organization or in the structure of colleges, schools, 
divisions, departments or other administrative units within 
universities and colleges has budgetary and program impli
cations, the Board has enacted the following Resolution:

RESOLVED THAT the president of each state college 
and university shall submit to the Board of Regents a request 
with full justification for any proposed major change in the 
administrative organization of the institution or in the 
structure of its colleges, schools, divisions, departments or 
other administrative and academic units, and

BE IT FURTHER RESOLVED that no such change shall 
be put into effect without the prior approval of the Board of 
Regents.

WHEREAS the West Virginia Board of Regents received 
_ substantially smaller 1971-72 appropriation for personal 
services, library resources and the development of new 
programs in the state system of higher education than it had 
requested, and,

WHEREAS enrollment growth projected for 1971-72 
and inflationary factors will require additional expenditures to 
maintain current programs at a quality level, and

WHEREAS the Board of Regents is committed to the 
principle of obtaining maximum return to the State for the 
dollars invested in support of higher education, and,

WHEREAS the Board of Regents believes that the 
expansion of career-technical higher educational opportunities 
of two years or less duration designed to prepare West 
Virginians for gainful employment within the State requires 
priority consideration,

THEREFORE BE IT RESOLVED that during 1971-72 
baccalaureate and graduate degree programs will be

It is the policy of the West Virginia Board of Regents 
that the financial affairs of the state system of higher 
education shall be conducted according to sound business 
principles; therefore:

BE IT RESOLVED THAT expenditures of each 
institution within each major category (Personal Services, 
Current Expenses, Repairs and Alterations, Equipment) shall 
be maintained within the sum allotted to the institution for 
each category,

BE IT FURTHER RESOLVED THAT the payment of 
all financial obligations incurred during the fiscal year shall be 
processed according to established procedures within that 
fiscal year and the duly authorized payment period at the end 
of the fiscal year (month of July),

BE IT FURTHER RESOLVED THAT at each coDege 
and university the president or chief administrator is 
responsible for the financial affairs of the institution being 
conducted in full compliance with this resolution.

: 一 ED, That requirements as to housing and all
connection therewith shall be a matter 
administration by each institutional

njles and regulations in 
and

always that the educational, moral,

protected.
FURTHER
1 supersede

regulations heretofore adopted by the

herebyrescinded.1 〜…
Adopted: West Virginia



POLICY BULLETIN NO. 6

June 9, 1971

of buildings at the

building be named for

POLICY BULLETIN NO. 9
the Board of Regents in the

June 30,1971

POLICY BULLETIN NO. 7

June 9, 1971

application for admission to an

a

POLICY BULLETIN NO. 8

duty granted to imposed upon suchresponsibility
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POLICY REGARDING TRANSFERABILITY OF CREDITS 
AND GRADES

BE IT RESOLVED, That 
forms and source documents i.

POLICY REGARDING
DOCUMENTS FOR 匚
FUNDS

agency 
documents

Adopted: West Virginia Board of Regents 
June 8,1971

Adopted: West Virginia Board of Regents 
June 8, 1971

RESOLVED, That the ''Policies, Rules, and Regulations 
Regarding Student Rights, Responsibilities, and Conduct in 
West Virginia Stale Universities and Colleges" adopted by the 
West Virginia Board of Regents August 4, 1970 are amended 
in regard to the following sections which are herewith changed 
to read as follows:

Adopted: West Virginia Board of Regents 
December 4, 1974

WHEREAS, The state system of higher education should 
provide flexible opportunities which facilitate the attainment 
of individual educational objectives

THEREFORE BE IT RESOLVED, That the West 
Virginia Board of Regents hereby records its intention of 
establishing a policy for the transfer of student credits and 
grades between two-year and four-year institutions and 
between four-year institutions in the public higher educational 
system of West Virginia, and

Revised, December 4, 1974

G PROCESSING OF FORMS AND 
ENCUMBERING AND EXPENDING

College Presidents to prepare 
not 1----------------- 厂—— ， -
will insure the transfer of student credits and grades between 
such institutions.

BE IT FURTHER RESOLVED, That the Board directs 
its staff in consultation with the Advisory Council of Public 

--二一二_二_ 二and submit for its consideration 
later than September* 1, 1971 policies or procedures which

POLICY REGARDING AMENDMENTS TO THE “POLICIES, 
RULES, AND REGULATIONS REGARDING STUDENT 
RIGHTS, RESPONSIBILITIES, AND CONDUCT IN WEST 
VIRGINIA STATE UNIVERSITIES AND COLLEGES" 
ADOPTED BY THE WEST VIRGINIA BOARD OF 
REGENTS AUGUST 4, 1970

policy of the Board of Regents to establish 
a building at an institution v~z~ 
president of the institution with 
advisory board provided, however, 
......... ,■ …二二：a . _____ 
rendered distinguished educational or other  ~ — 
institution and must not have been employed at the institution 
during the three previous years. An exception may be made by 
the Board of Regents in the case of the gift of a building.

That it shall be the 
i an official name of 

upon recommendation of the 
the concurrence of his 

if it is proposed that the 
person such individual must have 

service to the

re IT RESOLVED, That as of July 15, 1971 all State 
forms and source documents related to the encumbering of 
ex^nditures and processing of payments from funds ap- 
nXda ed and allocated to each institution by the Board of 
rS, excluding those for leases, consultant：理*畔 

ments and computer(
by each吧埋on[i竺烈；*勇腰矗笠『还而 

related No the excluded items s-----------

POLICY REGARDING THE NAMING OF BUILDINGS

fcr h次¥彩S' governing boards previously responsible
for higher education in Uj、二- "
different policies concerning the nambig

THEREFORE BE IT RESOLVED

the Board of Regents for approval and processing; and
RESOLVED, That all forms and source documents 

related to capital outlay expenditures shall be submitted to the 
Board of Regents for approval and processing; and

RESOLVED, That the president of each college may 
authorize not more than two persons in addition to himself 
and the president of each university may authorize not more 
than four persons in addition to himself to sign and submit 
pertinent forms and documents for processing; and

BE IT FURTHER RESOLVED, That the president of 
each institution shall insure that the submission of all forms 
and documents by his institution shall adhere to all State 
statutes and State regulations and all Board of Regents* 
policies, rules, regulations and procedures.

SECTION 3. POLICIES REGARDING STUDENT RIGHTS 
AND RESPONSIBILITIES 

The submission of an
institution represents an optional and voluntary decision on 
the part of the prospective student to partake of the program 
and privileges offered by the institution pursuant to the 
policies, rules and regulations of the Board of Regents and the 
institution. Institutional approval of that application, in turn, 
represents the extension of a right or privilege to join the 
institution community and to remain a part of it so long as the 
student fulfills the academic and behavioral expectations that 
are set forth in the policies, rules and regulations of the Board 
of Regents and the institution.

3.02 Freedom of Association - Students may organize 
whatever associations they deem desirable, and are entitled to 
affiliate with any group or organization for which they qualify 
for membership. However, institutional recognition of student 
organizations shall be limited to those whose purposes 
comport with the educational mission of the institution.

5.02 Powers, Authority, and Duties of the Presidents: 
Delegation of Authority and Responsibility - Any authority, 

or duty granted to or
president by these policies, rules, and regulations may be 
delegated by him, subject to the control of the Board of 
Regents, to another person or persons on the faculty, staff or 
student body of the institution of which he is president.

5.06 Powers, Authority, and Duties of the Presidents: 
Use of Institutional Property or Facilities: Activities Which 
Interfere With, Disrupt, or Inhibit Institutional Operations - 
The assertion by any person or persons of rights of speech, 
assembly, press, or other expression with the intention to 
interfere with access to, or use of, the institution's property,

propriated and allocated to -—  . ---
* i-*equipment purchases, shall be submitted
】directly to the appropriate department or 

of state government for processing. All
ic … 小 th a pvcluded items shall be submitted to

West Virginia had substantially

state institutions of higher education,



by

or
standing. (a)

Use of Institution
(b)

(c)

sabbatical leave,(d) a

(e)

POLICY BULLETIN NO. 10

August 25, 1971

POLICY REGARDING SABBATICAL LEAVE
POLICY BULLETIN NO. 11

August 24, 1971

may

NO. 12

member's salary is not paid wholly from state funds allocated
RESIDENCY

38

operations by those properly
>

implied, notwith-

or 
faculty

POLICY REGARDING PERIODIC REVIEW OF DEGREE 
PROGRAMS

to maintain an accurate 
productivity and to evaluate the need for

Adopted: West Virginia Board of Regents 
June 29,1971

Adopted: West Virginia Board of Regents 
August 24, 1971

indicating 
agrees to all 
'J the

RESIDENCY AND PROCEDURES 
------'CLASSIFICATION L-- ~

comprising the state system
Associate Degree Progra^s^F；；?疆茶*ihe date of 

initiation and biennially thereafter
accalaureate Degree Programs — Six years after the date 

m and biennially thereafter
Maste, s Degree Programs - Four years after the date of 
nc * 叫ti]tion and biennially thereafter ,

ctoral Degree Programs - Six years after the date of 
initiation and biennially thereafter

or his designatea represencaiive. Fellowships, 
assistantships and similar institutional 
stipends shall not be considered remuner
ative employment.
Upon return from 
faculty member shall file with the president 
of the college or university a written report 
of his scholarly activities while on leave.
Upon completing a sabbatical leave, the 
faculty member shall return to the college or 
university for three years, or repay the 
compensation received by him during the 
leave. If he returns for a period of less than 
three years, the repayment shall be prorated 
accordingly.

RESOLVED, That the West Virginia Board of Regents, 
consistent with the provisions of the West Virginia Code, 
Chapter 18, Article, Section 12 and Chapter 18, Article II, 
Section 5a, hereby adopts the following uniform sabbatical 
leave plan effective July 1, 1972 and herewith rescinds 
effective the same date all sabbatical leave plans for higher 
educational personnel previously established by the Board of 
Governors or the West Virginia Board of Education.

(1) Eligibility. Any person holding faculty rank is 
eligible for sabbatical leave after the completion of at least six 
years of full-time employment in any one state college 
university. After completing a sabbatical leave a 
member shall not again be eligible until the seventh subsequent 
year.

(2) Purposes. Sabbatical leave may be granted to a 
faculty member so that he may engage in research, writing, 
study or other activity calculated to improve his usefulness to 
the college or university.

(3) Conditions governing the granting of sabbatical 
leave. The awarding of sabbatical leave is not automatic but 
shall depend on the merits of the request and on conditions 
prevailing in the college or university at the time. Sabbatical 
leave recommendations will be presented by the President of 
the institution to the Board of Regents for approval.

The presidents of the state colleges and universities may 
develop appropriate criteria for determining the usefulness of 
the proposed activity to the institution and equitable 
procedures and standards for processing applications for 
leaves.

(4) Compensation. A faculty member on sabbatical 
leave shall receive full salary for one semester of months or 
half salary for two semesters totaling 9 months. If a faculty

property, or facilities, or
disruption of activities, 
circumstances or may 
existence.

5.08b Immediately suspend any student who is found 
involved in prohibited action or conduct and who is (i) first 
advised, told, or notified that his action or conduct is 
prohibited, and who (II) continues such action or conduct in 
spite of the warning. Such immediate suspension shall be 
followed with speedy disciplinary proceedings consistent with 
these policies, rules, and regulations.

Limitations of Assembly and Student 
Property or Facilities - Subject to t-------
Regents, when, in t.._ “一o____ 一 .
institution, an assembly is not in the best interests of the 

" '-a
，or 

disruption of activities, such

institution or of the individuals concerned, in that it presents 
clear and present danger of harm to persons, property 
facilities or interference with or•(一_ ,'
president or his delegate of authority shall prohibit such 
assembly and shall take measures to prevent harm to persons, 

to prevent interference with or 
as may be necessary in the 

be reasonably expected to come into

facilities, activities, programs or operations by those properly 
and regularly using the same in expressly prohibited, any rule, 
regulation, or permission, expressed

5.07 Powers, Authority, and Duties of the Presidents:
•二二...t Use of Institution 

..二二the control of the Board of 
the judgment of the president of any

member.
An applicant for a sabbatical leave eiai 
submit to the president in writing a detailed 
plan of activity which he proposes to f0U0w 
In accepting a sabbatical leave, a faculty 
.一-一 Cl of Q tam AM | .J

that he is aware of and re
conditions of the leave, including 
repayment provision.
While on sabbatical leave, a faculty member 
may not accept remunerative employment 
without the written consent of the president 

his designated representative. Fellowships,

his recommendation for a sabbatical 
such circumstances.

(5)—

BoaJd'andSstify 熟噫U思dation for a s'a踹嚣“ 

Obligations of the faculty

RESOLVED, That in order 
assessment of i , • •
continuing the several degree programs offered by the state 
universities and colleges, it shall be the policy of the West 
Virginia Board of Regents to review in detail enrollments, 
enrollment trends and degrees awarded in each program 
?ff?red by the institutions comorisinff the state svstem of 
higher education according

shall |

plan of activity which he proposes to follow 

member shall sign a statement

黯成屋圈牌潘e】nt of the STATE
DECISION

universities and colleges, it shall be the policy of the West 

enrollment trends and d* 
offered by the institutions

\ to the following schedule:

〔initiation and biennially thereafter

A® initiation and biennially thereafter 

n .叫tigtion and bienniaDy thereafter 

initiation and biennially

嘴抵*麝方丽Board of Regents

POLICY BULLETIN

August 25, 1971

POLICY
COMMITTEE
appealing



OF AN INSTITUTIONAL PRESIDENT
POLICY BULLETIN NO. 13

RESOLVED, That September 1 7, 1971the
a State Committee on Residency

institution
One from the Academic Affairs Advisory

(b)

II (0

(d)

POLICY BULLETIN NO. 14

September 17, 1971H
H
■

POLICY BULLETIN NO. 15

Revised, May 9, 1972

the Committee may

full accreditation by

b.

39

.. The Committee shall provide full opportunity for 
the student and the institutional representative to present their

POLICY REGARDING SALE OF NON-INTOXICATING 
BEER ON THE CAMPUS OF PUBLIC COLLEGES AND 
UNIVERSITIES

寮2哭^gAcaden^c Affairs Advisory Committee,
> Admissions and Registration

BE IT RESOLVED, That henceforth the sale of 
non-intoxicating beer may be permitted, consistent with law, 
on the campus of public colleges and universities if, when and 
in the manner, authorized by the president of the institution; 
and

the hearing,
It shall present its recommendation in

POLICY REGARDING COMMUNICATIONS REQUESTING 
NEW SERVICES, LEGAL OPINIONS, OR POLICY 
INTERPRETATIONS FROM STATE OFFICERS AND 
OFFICES

Adopted: West Virginia Board of Regents 
September 17, 1971

Adopted: West Virginia Board of Regents 
September 17, 1971

Committee
One from the Student Services Advisory

positions. The purpose of the hearing is the determination of 
the proper c----------
residency regulations. POLICY REGARDING THE ACCREDITATION OF 

DEGREE-GRANTING INSTITUTIONS

j following receipt of the Committee 
and shall i— “

RESOLVED, That all communications and contacts 
with state officers and offices, agencies, commissions or 
departments requesting new services, legal opinions, or policy 
rulings or interpretations associated with the state system of 
higher education or any state institution of higher education, 
shall be made by the Board of Regents unless approval is 
granted by the Board for an institution or institutional 
representative to initiate direct communication with such 
officers or offices. Institutional communications and contacts 
of a routine nature with state agencies regarding payrolls, 
requisitions, purchase orders and similar matters are not 
affected by this policy.

•q Nonresidents for Admission 
.,1971 (Distributed as

classification of the student under existing 
…—二一：  It is not a disciplinary procedure. 
Neither the student nor the institution is on trial. A transcript 
or a tape of the proceedings shall be maintained. The student 
may be accompanied by an advisor who may not be a person 
other than his parent or guardian, or a student, faculty, or 
staff member of the institution, unless specificaUy permitted

4. Any appeal from the decision of the President of 
institution on 
writing to the Chancellor of the Board of Regents within 
thirty days after action by the President. The appeal must 
present the student's case in detail.

5. The Chancellor will obtain a written statement from 
the institution. He will send a copy of the studenfs statement 
to the institution and a copy of the institutional statement to 
the student. Both the student and the institution may submit 
an additional written statement to the Chancellor within two 
weeks after receiving the statement of the other party from 
the chancellor.

6. Copies of all statements will be provided to each 
member of the State Committee on Residency by the 
Chancellor. He will notify the student and the institution at 
least two weeks in advance of the time and place of the 
meeting of the State Committee on Residency as determined 
by the Committee Chairman.

7.

Policy Bulletin No. 3).
D T£e membership of the State Committee on 
Residency shall be selected from the membership of the Board 
2f Regents Academic Affairs Advisory Committee, Student 
Services Advisory Committee,人二..：二  iouiau 
Advisory Committee and the Advisory CouncU^f Student?

session of the

FURTHER RESOLVED, That any existing poHcies of 
this Board contrary to the foregoing be and the same are 
hereby accordingly modified and amended.

writlng through the Chancellor to the Board of Regents, with 
copies to the student and^to^t.*-—------ ,

The Board of Regents shall act on the appeal at its 

next reg吁嚣ee捎慕厂焉tify 血 student and the 
recommendation ana snan 
institution promptly thereafter of its action.

Adopted: West Virginia Board of Regents
August 24, 1971

Committee
Two from the Admissions and Registration 
Advisory Committee
One from the Advisory Council of Students

3. The Chancellor shall appoint the Chairman of the 
Committee who shall designate the time and place of meetings.

an
residency classification must be presented in

2- The Chancellor will select for each 
Committee five persons as follows:

(a)

RESOLVED, That the West Virginia Board of Regents 
hereby revises its Policy Bulletin Number Fifteen and adopts, 
pursuant to the provisions of Chapter 18, Article 26, Section 
13a of the West Virginia Code, the following policy and 
procedures for the accreditation of degree-granting institutions 
of higher education.

Basis for accreditation by the Board of Regents
a. Any institution which provides proof of 

accreditation by the North Central 
Association of Colleges and Secondary 
Schools shall receive
the Board of Regents for the duration of the 
regional accreditation.
Institutions which have not received regional 
accreditation may be accredited by the 
Board of Regents following an evaluation

of the proceedings shall be maintained. The student 
may be accompanied by an

of the institution, unless specifically permitted 
by name of the Committee.

8. Following 
deliberate in private二 
writing throu^i the ----------- ... .- j X] the institution, within ten days 
foUowing the completion of the hearing. …

9

the Board of Regents adopts

prescribed by Board 
Classification of Residents

following policy establishing
aS Prescribed bv Be" of Regents 4tPolicy' Regarding

and Fee Purposes0 adopted February 2
At. c\ ‘



POLICY BULLETIN NO. 16

addition to an existing

1.
Owne『

determination of date of

2. "Certificate of SubstantialPrepareb. a
of items to be completed

b.a.

b.

d

The Chancellor will appointc.

occupancy as of a stated date.
3.

d. building or addition theretono

Virginia Board of Regents shall be occupied in part or in whole
pri?r to the date of Substantial Completion or prior to official
action by the Board authorizing occupancy.

date certified by the Architect/Engincer

1.

Representatives 2.f.

3.

4.

5.
Architect/Engineer as to

Adopted: West Virginia Board of RegentsOctober 8, 1971

40

The President of the institution shall present his 
written recommendation for acceptance of the 
project to the Board of Regents through the

?ebts and Claims.
agreement of Contractor's Surety

the Contractor and the Owner (the Board of
Regents). …„

based on the standards used by the North 
Central Association of Colleges and 
Secondary Schools.
Institutions of a specialized or professional 
nature which are not regionally accredited 
shall be evaluated on the basis of the 
standards of the North Central Association 
and other appropriate and nationally 
recognized special or professional standards.

RESOLVED, That final pay； 
work performed in accordance with

,3：：" of the facility by the Architect, the 
福［Board of Regents as represented by a

Adopted: West Virginia Board of Regents 
May 9,1972

Chancellor.
RESOLVED, That _

constructed on any campus under the'jurisdiction of the West

appropriate concerning 
accreditation status.

Contract Documents, so the Owner n
**些!如1半叮。「which it is intended.0

，--------- payment to a Contractor for
-i Contract Documents shall 

c . Architect of the following：
of "Punch-list” items appended to 

Certificate of Substantial Completion."
eceipt of Contractor's affidavit as to Release of 

Liens.
Receipt of Contractor's affidavit

IL Types of accreditation by the Board of Regents 
Provisional accreditation may be granted for 
a period of one to four years with such 
conditions and limitations as the Board shall 
choose to apply. 
Full accreditation may be granted for 
period of five years.

Receipt of 
Company as 
Certification

-• -g ACCEPTANCE, OCCUPANCY, AND 
FOR NEW BUILDINGS
—,—jor to acceptance by the Board of 
building or an

definition, the date of substantial completion is
. . . ------ ,——d___ : when con

struction is sufficiently complete, in accordance with the 
ontract Documents, so the Owner may occupy the

October 8, 1971
POLICY REGARDING 
final payment re?

RESOLVED, That prior
Regents of a new

substantial completion.
The Architect/Engineer shall:

一 ？ a "Certificate of Substantial 
Completionn, with a ''punch-list'' appended 
thereto of items to be completed or 
corrected, for approval and acceptance by

Documents, subject only to "punch-list" 
items remaining to be completed and/or 
corrected, and recommending that the 
building be accepted by the Board for

Present to the Owner written certification of 
his right for occupancy from the Contractor, 
the Contractofs surety and insurance 
company.
Present to the Owner written certification 
that permission for occupancy is acceptable 
with the State Fire Marshal.
Present letter of certification to the 
President of the institution with one copy to 
the Board's Director of Physical Facilities, 
stating that construction of the building is 
complete in accordance with the Contract

III. Procedures for the accreditation of institutions not 
regionally accredited.

as to Payment of

t0 Final Payment. 
n . by the
Project Completion.

buHding the following actions shaU be completed:
B An inspection of the facility by the Architect, the 

Gwilv.- (the Board of Regents as represented by a 
staff member), the Contractor and other parties 
concerned and a determination of a '击

A preliminary conference shall be held 
involving the President and chief adminis
trators of the institution and the Chancellor 
and members of the staff of the Board of 
Regents.
The institution will compile an institutional 
self-study following the criteria established 
by the North Central Association. The staff 
of the Board of Regents may prepare guide
lines to assist the institution in its self-study.

a visiting 
committee of from three to seven members 
to visit the institution to verify the self
study report. The Committee will be 
composed of academically qualified persons 
who may be chosen from public and private 
institutions of higher education in West 
Virginia or in other states, or from the staff 
of the Board of Regents or other educational 
agencies.
Actual expenses of the members of the 
visiting committee will be reimbursed by the 
institution. Travel by private automobile will 
be reimbursed at the rate of eight cents per 
mile. Members of the visiting committee 
who are not members of the staff of the 
Board of Regents will receive from the 
institution an honorarium of fifty dollars per 
day.
The visiting committee will submit its report 
and recommendations in writing to the 
Chancellor for transmittal to the Board of 
Regents with such comments and recom
mendations from the Board staff as may be 
deemed appropriate.

of the institution under 
consideration shall, upon request, be ac
corded an opportunity to meet with the 
Board of Regents to present information, 
statements and views which they deem 

the institution's

be made upon certification by the
，，-、一一 心"punch-list" items appended

Receipt of Contractor's



POLICY BULLETIN NO. 17
POLICY BULLETIN NO. 18

November 5, 1971
November 5, 1971

THE transferability OF

at its meeting on

and

college-parallel programs in the state community coUeges

possible exception of certain specialized curricula,
West

on a

(b)

(c)

4.

Consistent with provisions 1 and 2 above, each5. POLICY BULLETIN NO. 19

H baccalaureate degree-granting institution may require transfer
students to meet any of the following standards:

January 11,1972(a) be determined according

(b)

be established under
provision

(c)

4
(d)

15 additional hours of

fl
rescinded.

Adopted

41

An average of "C" on previous work attempted, 
二一二____ : 疽 be determined according

Board-approved regulations applicable to the

..Each institution shall establish reasonable and 
nondiscriminatory policies that will permit transfer students 
from within the state system to graduate with honors.

THEREFORE BE IT RESOLVED, That the 
Virginia Board of Regents establishes the following policy

POLICY REGARDING RETIREMENT OF BOARD OF 
REGENTS EMPLOYEES

POLICY REGARDING ACQUISITION, RENOVATION OR 
IMPROVEMENT OF PHYSICAL FACILITIES

Adopted: West Virginia Board of Regents 
November 5, 1971

Adopted: West Virginia Board of Regents 
January 11, 1972

June 8, 1971, i …
education should provide flexible … 
facilitate the attainment of individual educational

一厂 I： West Virginia Board of Regents 
November 5, 1971

BE IT
Board contrary

3. Transfer students must fulfill the graduation 
requirements of the institution from which they expect to 
receive a degree.

POLICY REGARDING
CREDITS AND GRADES

regarding the transfer of student credits and grades between 
two-year and four-year institutions and between four-year 
institutions in the public higher educational system of West 
Virginia.

1. Credit and grades earned for all baccalaureate level 
courses at any baccalaureate degree-granting institution in the 
West Virginia state system of higher education shall be 
transferable to any other institution in the state system.

of “c" on work taken at the degree
granting institution, and 
according to t：----- :二"，

翌技切AS, The Board of Regents at its meeting on
•' •，：笋更¥巴比吁 the state system of higher

.. ...- ------- Q opportunities which
---------------- 1 objectives,

at that time recorded its 
policy concerning the transfer of

RESOLVED, That approval of the Board of Regents is 
required prior to any institution initiating action:

(a) To acquire any additional land, building or facility
(b) To add to, renovate, or improve any building or 

other facility in a manner which may change or 
expand the functional use of the properly in part 
or in whole.

Included under this policy are all gift and grant items as 
well as those financed from capital outlay accounts, operating 
accounts, special revenue accounts, etc. Requests for approval 
which are submitted by institutions must be structured around 
the Board of Regents* capital outlay guidelines (copy 
attached).

WHEREAS, The Board 
intention to establish a i *' 
credits and grades which would enable students who complete 
college-parallel programs in the state community coUeges to 
obtain baccalaureate degrees in two additional years with the

of 16 of the last 32 hours before 
一 -_•, i in residence.
7h；；ompletion of 跖搭;rdless of the number 

and the nature of the courses transferred.翌矗制制Em 
to the foregoing are rescinded.

2. Seventy-two hours of credits and grades earned for 
college-parallel courses completed at community coUeges or 
branch colleges in the West Virginia system of higher 
education shall be transferable to any baccalaureate degree
granting institution in the state system.

一-」an over-all "C" average 
the rules of that institution, as well as 

any requirement that may be established under 
provision 3 above. 
The completion of up 
credit, in residence, i 
hours transferred. 
The completion c- 
graduation

p to 36 additional hours of 
regardless of the number of

provided that the average
JnstnuHon^m which the studenf is Uansferring. 

An average

RESOLVED, That all employees of the West Virginia 
Board pf Regents as of January 1, 1973 and those employed 
subsequently thereto shall be retired at the conclusion of the 
academic year of fiscal year contract period during which they 
reach their sixty-fifth birthday and in no event later than the 
June 30 which coincides with or is next after their sixty-fifth 
birthday.

BE IT FURTHER RESOLVED, That should the 
president of a college or university determine that unusual and 
extenuating circumstances exist whereby the loss of services of 
a teaching faculty member would seriously weaken or harm 
the instructional function of the institution, the president may 
petition the Board of Regents to continue the employment of 
the faculty member on a year-to-year basis beyond the 
established retirement date and the Board of Regents will 
consider and act upon each such request provided:

(a) The petition, with detailed justification of the 
circumstances involved, is received by the Board 
not less than four months prior to the established 
date of retirement of the individual.
The total number of yearly extensions granted for 
an individual shall not exceed two.
Any extension granted by the Board of Regents to 
an individual eligible to receive retirement benefits 
from the State Teachers, Retirement System shall 
be subject to approval by the State Teachers, 
Retirement Board.

BE IT FURTHER RESOLVED, That existing policies 
governing the retirement of Board of Regents employees shall 
remain in force through December 31, 1972.



Courses with grades of'
POLICY BULLETIN NO. 20

February 8, 1972

baccalaureateto the

College, Shepherd College, West Liberty State CoUege, West > StudentsVirginia Institute of Technology, West Virginia State College
reactivated following the second repent of

the basis of the following regulation which was adopted by

POLICY BULLETIN NO. 21

April 11, 1972

d.

Quality Points Required for Graduation

Quality points are based on the following quality point
requirements for Board of Regents Under-

Adopted: West Virginia
Board of RegentsApril 11, 1972
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a.
b.

F” 
later than the semester or

Quality Points Required for 
Teacher Certification and Graduation

Adopted: West Virginia Board of Regents 
February 8, 1972

WHEREAS, The current regulation of the Board of 
Education, published in MINIMUM REQUIREMENTS FOR 
THE LICENSURE OF SCHOOL PERSONNEL 1971, for the 
calculation of quality point averages for teacher certification is 
not the same as the regulation adopted by that Board in 1968,

preceding Boards shall remain in effect until altered 
rescinded by the Board of Regents, and

values for each semester of credit: "A"I; ''B"-3；
， on

the

manner 
and

POLICY REGARDING ELEMENTARY AND SECONDARY 
TEACHING SCHOLARSHIPS

grade which 
course i-----

POLICY REGARDING QUALITY POINTS REQUIRED FOR 
GRADUATION

,- -'W" and "WP".
iTa student earns a grade of or 
course taken no 1-— —----------
term <

Quality points are based on the following quality point 
values for each semester of credit: "A"-4; “B"-3; "C"-2; 
"D”-l; and "F"~0. The quality point average is computed on

which are within the province of the West Virginia Board of 
Education, and

BE IT FURTHER RESOLVED, That the Presidents of 
the colleges and universities shall evaluate this regulation and 
report to the Chancellor their recommendation for further 
modification.

and Southern West Virginia Community College are calculated 
on the basis of the following regulation which was adopted by 
the West Virginia Board of Education and included in the 
minutes of its meeting on August 26-27, 1968:

and ''F'F. The quality point average is computed 
all work for which the student has registered with 
following exceptions:

THEREFORE BE IT RESOLVED, That the West 
Virginia Board of Regents hereby amends the 1968 regulation 
regarding the calculation of quality point averages for 
graduation purposes only to read as follows:

WHEREAS, The statute which established the Board of 
Regents provides that the policies and regulations of the 

I or

all work for which the student has registered with the 
following exceptions.

a.
b.

WHEREAS, A revision of scholarship policies is being 
undertaken by the Board of Regents in order to establish a 
scholarship system which will more adequately meet the 
current financial aid needs of students, and

WHEREAS, It is not desirable that special restrictions or 
:.:gations be attached to scholarships which are awarded to 
students who are preparing for careers in elementary or 
secondary education,
v. . THEREFORE BE IT RESOLVED, That the West 
'驱籍 Board of Regents rescinds the policy actions of the 

i o ~ ~ oi uecemoer y, i i*****-1战12土」典热「芝7, June 16, 1958, September 15,竺, 

1964, which

WHEREAS, The quality point averages of undergraduate 
students at Marshall University, Bluefield State College, 
Concord College, Fairmont State College, Glenville State

thereby makes said Scholarships general

Who P5电您£% RESOLVED, That those .students 

Scholarships shall

Courses with grades of "W" and "WP"
If a student earns a grade of "D" or "F" on any 
course taken no later than the quarter, semester, 
or summer term when he has attempted a total of 
60 semester hours, and if he repeats this course 
one time only, the first grade shall be disregarded 
for the purpose of determining the student's 
quality point average and the grade earned the 
second time this course is taken shall be used in 
determining his grade point average.
This regulation shall be effective only for students 
entering upon college study for the first time in 
the fall term of 1968 and thereafter.
The first grade recorded shall not be deleted from 
the studenfs record and the second grade shall be 
entered adjacent thereto.

WHEREAS, Many students, parents and interested 
citizens have brought to the attention of the Board of Regents 
the fact that the regulation works to the disadvantage of 
students who entered college prior to the fall term of 1968, 
and particularly to the disadvantage of veterans who are 
returning from the armed services of the United States to 
resume their college studies, and

WHEREAS, The regulation is not applied in a uniform 
in all institutions as a result of various interpretations,

original grauc siidu ud anu ine grauc or
grades earned when the course is repeated shall be 
USed in determining his grade point average. The 
original grade shall not be deleted from the 
student's record.

.students who began college study prior to the fall 
semester of 1968 or students whose records include an original 

二.:二i was reactivated following the second repent of a 
must make application to the appropriate institutional 

authority to assure their coverage by this regulation.
BE IT FURTHER RESOLVED, That the institutions in 

which this regulation applies shall make clear to students the 
fact that this regulation pertains only to graduateion 
graduation and not to requirements for teacher certification

1959, December 10-11, 1963 and December 8,

Scholarships and
Board of r

BE if i
presently hold Elementary and Secondary Teaching 

continue to be awarded Board of Regents

uijd’rta^en by the Board of Regents in order to establish a 
..“ ................ —i will more adequately meet the

current financial aid needs of students, and
... 昨IEREAS, It is not desirable that special restrictions

students who

on any 
____ 一一 summer 
term during which he attempts the sixtieth 
semester hour, and if he repeats this course prior 
to the receipt of a baccalaureate degree, the 
original grade shall be disregarded and the grade

USed in determining his grade point average. The

preparing for

THEREFORE BE IT RESOLVED, That the West

雷籍鬻罗匕 B°ard of Education of December 9, 1952, March
J A IMS/ 一. ' 一 .八

September 8, 1
•…1 pertained to Elementary and Secondary Teaching 
.(* • -1 
惜?%湾ndergraduate Scholarships,

Elementary and Secondary Teaching

捋篇;膘搞笠Ps as long as they meet the st哩 

graduate Scholarships.
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POLICY BULLETIN NO. 22
POLICY BULLETIN NO. 25

April 11, 1972
September 12, 1972

POLICY REGARDING THE LATE REGISTRATION FEE

Regents hereby establishes the.
universities and four-year

previous regulations of the Board of Governors and of the
West Virginia Board of Education regarding a late registration
fee.

1.A
2. POLICY BULLETIN NO. 26

October 3, 1972
3.

POLICY REGARDING HOLIDAYS4 students registering for evening,

POLICY BULLETIN NO. 23

AprU 11, 1972

Board of Education of July 17, 1947, March 17, 1958, July

POLICY BULLETIN NO. 27

11 October 3, 1972

POLICY REGARDING NEW ACADEMIC PROGRAMS

4 POLICY BULLETIN NO. 24

September 12, 1972

action TO BE TAKEN ON AUDIT

n any

which the
the prosecuting college or university to inform the Board as soon

Adopted: West

43

POLICY REGARDING NEWS RELEASES ON CAPITAL 
OUTLAY PLANS AND PROJECTS

Approved: West Virginia Board of Regents 
September 12, 1972

Adopted: West Virginia Board of Regents 
April 11, 1972

POLICY REGARDING THE EMPLOYMENT OF 
RELATIVES

POLICY REGARDING 
REPORTS

Adopted: West Virginia Board of Regents
October 3, 1972

Adopted: West Virginia Board of Regents 
April 11, 1972

RESOLVED, That the West Virginia Board of Regents 
hereby rescinds all previous actions of the Board of Governors 
of West Virginia University and of the West Virginia Board of 
Education regarding holidays in the public colleges and 
universities of West Virginia, and directs that the president of 
each college or university shall determine the holidays which 
will be observed by the employees of that institution during 
any year provided:

(1) That the number of the holidays shall not be less 
than eight nor more than eleven and shall include 
Independence Day, Labor Day, Thanksgiving Day, 
Christmas Day and New Year's Day.

(2) Half holidays shall be counted as half days in 
computing the total number of holidays.

BE IT RESOLVED, That inasmuch as the West Virginia 
Board of Regents is responsible for approving, financing, 
supervising all capital outlay developments for the state system 
of higher education, any and all releases to the news media 
pertaining to capital outlay developments associated with any 
institution in the state system of higher education shall be 
issued by the Board or shall be approved by the Board or its 
designated staff personnel prior to dissemination.

WHEREAS, it is essential that the Board of Regents 
maintain an adequate range of high-quality academic programs 
in the West Virginia state system of higher education while 
avoiding unnecessary duplication, and,

WHEREAS, the changing needs of students and the 
changing economic opportunities require the continuous 
evaluation of academic offerings, and,

WHEREAS, the maintenance of an academic program of 
quality requires substantial financial support from the State 
and its citizens, and,

WHEREAS, the Board of Regents has defined and 
formalized the procedure for the approval of new academic 
programs,

NOW THEREFORE BE IT RESOLVED, that the West 
Virginia Board of Regents requires the president of each 

_ ' 一 一. as the
institution begins to plan for the addition or deletion of an 
academic program, and,

BE IT FURTHER RESOLVED, that each institution

y audit report which suggests 
shortage of funds in any 么一；- 
with an i.
education General of West Virginia with the 

that he take such action as 
attorney cf •

11, 1960, January 27, 1961 and March 10, 1966; and Order
Number 4631 of the〔.一一 ,Number 4631 of the West Virginia University Board of 
Governors, dated February 14, 1969, regarding the employ
ment of relatives.

be IT RESOLVED, That the West Virginia Board of 
Regents hereby rescinds the policy actions of the West Virginia

students in four-year colleges and universities who 
complete their registration after the regular registration 
date established by the institution.
The proper administrative officers of the institution shall 
have the authority to waive the fee in cases where there 
is a valid and serious reason for late registration.
The president of the institution shall determine whether 
and under what circumstances the late registration fee 
shall be imposed on
Saturday, extension and other special classes.

BE IT RESOLVED, That the West Virginia Board of 
Regents hereby establishes the following regulations regarding 
a late registration fee at the State ；vwi_ vai
colleges effective the fall semester of rescinds dl

immediately upon receipt of 
or indicates the illegal use or 

__ ■ ■ * ' 「manner
…of the state system of higher 
Board of Regents will submit the

Regulations Regarding the Late Registration Fee
A late registration fee of $10 shall be imposed upon all

3 he deems appropriate and 
of the county in 

the element is located.

-…-t Virginia Board of Regents
September 12, 1972

BE IT RESOLVED, That

七 .. 一-, account associated in any
institution or element s ---------- .

the West Virginia、 
audit report to the Attorney 
request t.*—- 
to L_ .
institution or



taken. Credit shall be awarded fOrwas

POLICY BULLETIN NO. 28

October 3, 1972

of 500 or above on each section of the General
Examinations. The model policy of the Council on College-
Level

6 hoursHumanities

6 hours

6 hours

POLICY BULLETIN NO. 29 £5) Review. The Chancellor shall appoint a committee

October 3, 1972
Adopted: West Virginia Board of RegentsPOLICY REGARDING THE COLLEGE-LEVEL EXAMI- October 3, 1972NATION PROGRAM

POLICY BULLETIN NO. 30

June 5,1973

POLICY REGARDING EMERITUS STATUS of retiredRegulations Regarding the College-Level Examination Program PROFESSIONALS

That the title “emeritus" may be con-

Board of
but

：meritus" depends shall be determined by

Regents44

Adopted: West Virginia Board of Regents 
October 3, 1972

f erred 
their

I be assigned and the credit will r 
computation of the student's grade

6 hours
6 hours

POLICY REGARDING THE SUBMISSION OF GRANT 
APPLICATIONS AND PROPOSALS

which the …〜
each individual i

Adopted: West

Students who have taken CLEP(  
enrollment must submit an official CLEP transcript.

must be enrolled in an 
institution in order to receive credit from the institution, 

examinations prior to

have already earned credit.
⑵— .'

Social Sciences - 
History

Mathematics

English
Natural Sciences

! Point 
earned 

course kAdopted: West Virginia Board of Regents 
October 3, 1972

academic
 I Pro

cedures and Format for the Submission of New Academic 
Program Proposals to the Board of Regents.

course
口匚口］ L/ the i .—.
examination shall be considered elective credit. Students shall

emeriti
approval of the
..BE IT f

title

(2) General Examinations. An institution may award 
credit within the limits indicated below to students who attain 
a score c.—— .. ，„ —・

English Composition Credit
General Education Natural

Science Credit
General Education Humanities 

Credit
General Education Social

Science and History Credit
General Education

Mathematics Credit

must submit to the Board formal proposals for new 
programs in conformity with the currently-approved

RESOLVED, That the West Virginia Board of Regents 
hereby establishes the following regulations regarding the use 
of the College-Level Examination Program in the colleges and 
universities which comprise the West Virginia state system of 
higher education.

Council on 
examination 
number of £ 
A〜 
included in the 
average. The i 
with existing 
offered by 

notUreceive "cLEP credit for equivalent courses in which they

RESOLVED, That the title “emeritus" may be con- 
up：n members of the professional staff at the time of 

jpstitut；言嚣1r竺r’ement upon the recommendation of the 
- “2 approval oi me vycsl v h&—-

.卜七? S・ Such title does not, however, automatically 
r；er to access to institutional resources, but 

granted limited uses of such resources up°n 
president

The regulations shall govern the use of the College-Level 
Examination Program (CLEP) of the College Entrance Exami
nation Board in the institutions which comprise the West 
Virginia state system of higher education. The extent to which 
the program is utilized by any institution is a matter of 
institutional prerogative, but credit awarded by an institution 
in conformity with this policy shall be transferable to all other 
institutions in the state system.

(1) Subject Examinations. Students may be awarded 
credit for the successful completion of any or all of the CLEP 
Subject Examinations presently offered or developed in the 
future. They must achieve a score equal to or above the 
reconi mended score of the model policy of the College Board's

College-Level Examinations current at the time the 
n was taken. Credit shall be awarded fOr ule 
semesters for which the examination was designed 

grade shall not be assignedjind the credit will not be 

institution shall equate the CLEP credit 
offerings. If no equivalent(… ，，, 

institution the credit earned by CLEP

to review these regulations periodically.

It should be made clear to students that such credit in 
general education may not meet specific program requirements 
of the institution awarding the credit or of other institutions 
to which the student may later transfer. The credit shall then 
be used as elective credit.

(3) Academic Record. The permanent academic record 
of the student shall indicate which credit was earned by CLEP 
examination.

(4) Enrollment. Students

 Examinations shall, upon publication, supersede the 
requirement for a score of 500.RESOLVED, That the West Virginia Board of Regents 

hereby establishes the following policy to be observed by the 
colleges and universities in the West Virginia state system of 
higher education regarding the submission of grant ap
plications and proposals:

Effective October 3, 1972, all proposals by the 
institutions of higher education for grants, regardless of the 
source of funds, shall be reviewed and approved by the Board 
of Regents. Procedures and instructions to be followed in 
submitting proposals to the Regents shall be promulgated and 
revised as necessary by the Board.

All institutional proposals that contain elements which 
might lead to the development of new academic programs 
must be approved by the Board of Regents prior to submission 
to the funding agency. The new academic programs involved 
must be approved in accordance with established Board of 
Regents policy.

All other institutional proposals may be submitted to 
the funding agency concurrent with submission for Regents* 
approval. Proposals not approved by the Regents must be 
withdrawn from the funding agency.

A?gul^r ret；rement upon t............ __ __________ .「，
President with the approval of the West Virginia

竺title its bearer

granted limited uses 
■ - -—

FURTHER resolved, That the criteria upon

i institution.

Virginia Board of



POLICY BULLETIN NO. 31

June 5, 1973
2.

and classifi- 3.

definitions and classifications be used by the State

COLLEGE AND UNIVERSITY LIBRARIES
CATEGORIES FOR REPORTING LIBRARY HOLDINGS

Report physical volume count of items which fit the
4.

volume count should be reported according
definition of a volume (see definitions). Books,

definition,

5.

I b)

c)

format which is less

Fragmentary or loose map collections;

H ⑸

meet the definition of a

catalogs and other⑹

45

H
i •

strips records, units of study, circulating 
云“I collections for student teachers, book 

jackets, pictures, etc., which are not cataloged or

POLICY REGARDING
CATIONS USED IN

⑵⑶
(4)

Government documents which do not meet the 
definition of a volume as outlined above;
College and university catalogs;

paintings, prints, phonograph 
records, and tape recordings;

a volume but which 
curricular lab or an AV

That the attached
Colleges

Pamphlets, clippings, unbound newspapers, loose 
music scores, paintings, prints, phonograph

accessed or otherwise 
volume;
Telephone

Educational curricular materials, such 
texts 
film 
periodical

REPO器噩既航食辎

WHEREAS, The definitions and classifications

definition.
T。determine the holdings of a library, a physical 

volume count should be reported according to the 
definition of a volume (see definitions). Books, mono
graphic serials, and periodical publications should be 
reported in the total count of volumes held at the end of 
the reporting year. These are included in the volume 

as are appropriate government documents 
and technical reports.

For reporting purposes, a volume is a physical unit 
of any printed, typewritten, handwritten, mimeo
graphed, or processed work contained in one binding or 
portfolio, hardbound or paperbound, which has been 
classified, cataloged and/or otherwise prepared for use. 
Include bound periodical volumes. Include government 
documents that have been classified and cataloged, 
counting as a.volume such material as is contained in one 
binding or portfolio.
The term "otherwise prepared for use" includes ac
cessions which have not yet been cataloged. It does not 
include materials classified by a document classification 
system. The listing of specific inclusions or exclusions

of these which are retained;
the definition of a volume 

…】archives and educational 
audiovisual reference books 

meetThe definition of a volume but which 
be housed in a curricular lab or an AV 

administratively part of the

from the comparable area count is as follows: 
Exclude:
(I)

Include:
(1)
(2)
(3)

(4) Juvenile books if they are cataloged or accessed;
(5) Bound volumes of newspapers.
Omit title count
It is recommended that "titles added" not be reported. 
Count total current subscriptions (including indexes and 
government serials) and also subscriptions by title count.

Current subscriptions should include all periodical 
and serial subscriptions, including newspapers. Total 
current subscriptions, including duplicates, reflect a 
library's acquisitions program in relation to its expendi
tures for library materials and in relation to use, and are 
consistent with the physical volume count. A subsection, 
listing number of titles subscribed to, shows depth of 
coverage and should also be reported.

Service-based subscriptions and monographs 
received in series will fall into the subscription count, 
but it is recommended that serially received monographs 
be included separately in the volume count.
Count unbound periodicals by bibliographic volume if 
this category represents an appreciable segment of the 
collection. List these separately from total bound 
volume count.

Unbound periodicals should be counted by 
bibliographic volume, that is, by publisher's volume. 
Because a number of libraries refrain from binding 
extensive periodical holdings for reasons of economy 
and practicability for circulation, these resources would 
otherwise go unreported. The opportunity should exist 
to list unbound periodicals as a separate category from 
the physical volume count of holdings.
Microform:
a)

books, trade 
ephemeral materials. 

・ .

Prints or plates in portfolio] 
膘篇苗芯赢:盍definition of a volume 

which are housed in an 
reference material ?r 
which i..- 
happen to 
section; if they are 
library.

Count microfilm holdings by reel, as separate 
total.
Count microfiche and microcard by card, 
separate total.
Count ultrafiche by card, as separate total.
Microform is regarded as a separate significant 

category of holdings. It falls into two broad categories 一 
reels and sheet forms. Although both physical volume 
and microform share a common role as information 
sources, it is recognized that accessibility and cost 
factors add significant differences in terms of library 
holdings.

Microform represents a 
accessible to users than the printed book because its use 
is limited by the necessary physical equipment, such as 
micro-readers. It is valuable in locating specific infor
mation known to the user, but it is less useful for 
searching information through indexes, tables of 
contents, and chapters with the intent of finding needed 
material instantly. Microfilm in academic libraries is used 
to reduce storage space required for newspapers and to 
replace or acquire out-of-print books and periodicals. It 
is usually of most use in areas where repeated access by 
many people is not of the highest importance. The more 
recently established the library is, the more out-of-print 
material it may lack, which it will probably purchase in 
microfilm form.

In a number of libraries, particularly the smaller 
ones, the request for a report of microform holdings in 
terms of volumes or titles, rather than reels, would result 
in noncomparability because of differences in counting 
methods. The situation is aggravated in some cases where 
small spools of microfilm have been spliced together and 
each article or part of an article is counted as a separate 
bibliographic unit. In these cases, we can present a fair 
picture to the library-user as well as the administrator by 
consistently reporting total holdings of libraries in terms

as school 
:curriculum guides, kits and laboratoriali,

collections for student teachers, book

脯嘴清，ibrary h°ldingS v雾嚣(麒器痛毅鬻
THEREFORE BE IT RESOLVED 

-i 7_______ a . ・ '

and Universities in reporting library statistics.



document depository should be included

DEFINITIONS

of printed materials.

bought in series, are

6.

tinguishcd from other units by having its own title page.

BOOK. A unit of publication, either bibliographically

7. on nonbook from bearing a government imprint.

Nations, European Common Market, etc.

pages inserted in8.
with legal and scientific material.

An
be read

without magnification.

which

or

46

half title, cover title, or portfolio title. In connection 
with periodicals, the publisher's volume.

MICROFORM. / 二… 
graphically reduced 
purposes, and

usually

be biblio*

serially, only periodical titles
February issue of the U.S. Government Publications 

current

a 
further breakdown of categories of library holdings may 
be made for internal administrative uses; and to facilitate 
comparisons between libraries that wish to do so. A 
standard method of counting should be adopted by all 
libraries even for those materials which are not now 
reported nationally in the event that these items become 
of national significance at some future time.

Methods for counting nonbook materials are here 
outlined in order to make them uniform. Count by the 
piece: broadsies, posters, manuscripts, sheet maps (if 
bound, include in volume count), pictures, prints, 
photographs, and unbound sheet music. Prints, maps, or 
plates in portfolio are counted as volumes. Audiovisual 
materials should also be counted individually. Slides, 
filmstrips, video cassettes, and video cartridges should be 
counted by the piece. Motion picture film is counted by 
the reel. Sound recordings on disc, cassette, spool of 
wire, or reel of tape are counted by the physical unit.

Telephone books, college and trade catalogs, etc., 
ephemeral and should not be reported. Other

Monthly Catalog should be counted under 
subscriptions.

The question of whether or not a library is a U.S.

added during the year and the number withdrawn during 
the year.
List special collections of library materials not included 
above only if warranted by depth or amount; count by 
individual item.

For national statistics, it is not recommended that 
further breakdown in reporting be made. However,

Government 
order to <

Micro card and microfiche, which tend to be 
 , best reported by the piece, since

one serial subscription may cover thousands of cards.
For each of the above categories, list the number

that the volume count and reel count not be added to 
make a total. The recommendation that microfilm be 
counted in reels is consistent with the physical volume

independent or a volume in a series published under the 
title, consisting of leaves, sheets, or signatures sewn 

otherwise bound together, covered or uncovered.

比f work before it is printed.
opaque card containing images photo-
' 'to a size too small to be read

•n.
microfilm sheet containing multiple images

microfilm'
——too small tobVr^d1

in order to be seen or heard.
BIBLIOGRAPHIC VOLUME. A unit of publication dis-

LOOSE-LEAF SERVICE. A serial publication which is revised, 
j means of new or replace

loose-leaf binder, and used 
t, as

such as recordings, transparencies, tapes, slides, films' 
and film strips, which require the use of special

A treatise c_.
treatment but 

graphically 蠢盘嘉岩皿腿，but need not

of physical units.
Because of these differences, it is recommended

must be read with the 
micrcf*-「“"Eg， e.g., microfilm, m 
DGPadu So called Microcopy and Microtext.

on a particular subject, 
--t not extensive in scope

cumulated, and/or indexed by
ment pages inserted in a L—*皿 口皿“，,- 
where latest revisions of information are important, 
with legal and scientific material.

ANUSCRIPT. The handwritten or typewritten copy of an

microcard. , 
graphically reduced
without magnificatio

serial publication issued regularly once a year, 
or, a

same 
or
Bound volumes of periodicals and newspapers are not 
considered books.

BULLETIN. A publication, usually numbered, issued at 
regular intervals by a government department, a society, 
or an institution.

CATALOGED MATERIALS. Any library material which has 
been identified in a catalog which records, describes, and 
indexes the resources of a library; as distinct from 
Library materials which are merely physically arranged 

are not indexed and described individually

MICROFICHE, m 
grid pattern.

' s巴P“°f Him containing photographic images 
,f " ,------ 」without magnification.

Any library material which has been photo- 
in size for storage and protection 

enlaroinn' 一 must be read with the help ?斜嚣摆曜struments, e.K.. microfilm.袂。部, 

MONOGRAPH.
detailed in  
generally a book

for use and 
by item.

CLASSROOM COLLECTION. (1) A semipermanent or a 
temporary collection of books deposited in a school
room by a public or a school library. (2) A group of 
books from a college library sent to a classroom for use 
by instructors and students.

GOVERNMENT DOCUMENT. Any publication in book, 
serial, or ―
e.g., the publications of federal, state, local, and foreign 
governments and of world organizations, such as United

t clocumciiL 3丫3“5] uv included i 
assist the user in the interpretation of the date 

for the library.

annual report of proceedings of an organization;
 )that reviews events or c* ' 

during a year, in descriptive and/or statistical form 
sometimes \ …

are 
material which does not fall into the recommended 
format for national reporting, but which is of 
significance due to amount or depth, should be listed by 
libraries individually.
Omit office book-collections and other collections 
campus not part of library.

Special material available on campus but not 
administered by the library should not be counted in the 
library collection. This includes office book-collections 
and audiovisual materials which are located on campus 
but not part of the library holdings.
Count government documents by item; do not add to 
the total volume count. Add periodical subscriptions as 
in recommendation 3. State whether the library is a full 
or partial U.S. Government document depository.

Count government documents by item when they 
do not fit the volume definition; they should be 
reported separately from the total volume count. In this 
context, the U.S. Government Documents classification 
system is not interpreted as "classified" according to the 
definition of a volume. Pamphlets, press releases, or 
other unbound materials should not be porrated into 
volumes. A government publication should be added to 
the volume count when it is hardbound or paperbound 
and locally classified.

Since most government documents are published 
so identified in the

AUDIOVISUAL MATERIALS. Nonbook library materials.

film strips, which require the use of 
equipment

ANNUAL. A 
an t— 
yearly publication developments 

 ILnited to a special field. Also includes 
annuals, yearbooks, etc. .



・
publication issued

■ a ofinformation to its readers.

Measurement of Community, Public and Extension Services
working collection of

Uniform Unit for the Measurement of
be included in book stock, periodicals collection,

five contact-hour offering 0.5

2.

3.
defined by the

4.

■
fund, circualtion, or periodical holdings indexed in the

H
MATERIALS. Those items such

(See Recommen-
POLICY BULLETIN NO. 33

dation I for complete definition.)
November 13, 1973

POLICY BULLETIN NO. 32
POLICY regarding graduate extension courses

November 14, 1973
CONTINUING EDUCATION
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ji

f.
g-

, h.

c.
d.

at stated and 
or

library materials for the use of an office within the 
sponsoring agency of a library, but not owned by the

semiweekly) 
-' current 

source"

not meet the definition of a book 
Book, Periodical, Periodicals C 
audiovisual materials; vertical file 
itgms which are not^ individually cataloged; and' 

° which required special

OFFICE COLLECTION. A convenient,

their shape and often their ephemeral nature, are filed 
vertically in drawers for ready reference. ...................

VOLUME. For statistical purposes, a i二拦二'1 * - ..

which reports events and 
usually

POLICY REGARDING THE 
UNIT (C.E.U.)

NEWSPAPER. A serial publication issued 
frequent intervals (usually daily, weekly 
=hich reports events and discusses topics of 
interest, and is usually a “primary

NONBOOK MATERIALS. Those library

are i _ 
other material the form of 
handling.

SERIAL SERVICE. A serial publication which is revised, 
cumulated, and/or indexed by means of new or replace
ment pages (see LOOSE-LEAF SERVICE) or cards.

SERVICE-BASED SUBSCRIPTION. Serial subscriptions for 
which a library is charged according to its income, book

cation activities _
system of higher education to the people of West Virginia and 
recognizing the need for a systematic method of measuring 
and reporting Continuing Education activities, adopts the 
Continuing Education Unit (CEU) as defined in the document 
entitled "Proposal for Measurement of Community, Public and 
Extension Services** as the Board's official measuring unit for 
these activities.

a.
b.

TITLE. A term used to designate a printed publication which 
forms a separate whole, 
volumes.

VERTICAL FILEFILL MATERIALS. Those items such as 
pamphlets, clippings, pictures, etc., which, because of 
their shape and often their ephemeral nature, are filed

RESOLVED, That the West Virginia Board of Regents 
recognizing the increasing importance of Continuing Edu- 
--as part of the services rendered by the state

J1V1E/ sM"匚叶，厂=,3 volume is a physical unit 
of any printed, typewritten, handwritten, mimeographed 

房 :二 n binding or portfolio,
paperbound? which has been cataloged, 
L l 。 ___- /Dec D mp.n-

RESOLVED, That credit earned in graduate course 
offerings of Marshall University, West Virginia University and

materials which do 
:or periodical (see 

Collection), such as, 
。materials and similar

Adopted: West Virginia Board of Regents
October 2, 1973

Community, Public and Extension Services, which 
include such non-credit activities as short courses, institutes, 
workshops, etc., shall be measured in Continuing Education 
Units (C.E.U.) in conformity with the recommendations of the 
National Task Force to Study the Feasibility and Imple
mentation of a 
Non-Credit Continuing Education Offerings. A Continuing 
Education Unit is defined as ten contact-hours of participation 
in an organized continuing education experience under 
responsible sponsorship, capable direction, and qualified 
institution.

C.E.U/s may be awarded as whole units or as tenths of 
units. For example, a fifteen contact-hour short course would 
produce 1.5 Continuing Education Units, a ten contact-hour 
offering 1.0 C.E.U., and a 
C.E.U.

The following provisions are essential to the establish
ment of the C.E.U. as a measuring unit:

1.

or processed work contained in one 
hardbound or ― 
classified, and/or made ready for use.

leaves of printed matter fastened together but …- 
bound; usually enclosed in paper covers. Pamphlets may 
be included in book stock, periodicals collection, or 
nonbook material, depending upon their treatment 
within the library.

PAPERBOUND. A publication bound between paper covers. 
PERIODICAL. Periodicals are defined as publications issued in 

parts that usually contain articles by several con
tributors; they generally have distinctive titles, and the 
successive numbers or parts are intended to appear at 
stated intervals, usuaDy for an indefinite period. Peri
odicals are thus distinguished from such other serials as 
monographs, newspapers, annuals, proceedings, 
transactions, yearbooks, and recurring reports, for which 
data were not requested.

PERIODICAL COLLECTION. A library's coUection of 
periodicals, newspapers, and other serials treated like 
periodicals, whether bound, unbound, or in microform. 

SERIAL. A publication issued in successive parts, usually at 
regular intervals, and as a rule, intended to be continued 
indefinitely. Serials include periodicals, newspapers, 
annuals (reports, yearbooks, etc.), memoirs, proceedings, 
and transactions of societies; they may include mono
graphic and publishers* series.

The number of C.E.U.'s for each activity must be 
determined and identified through regular insti
tutional procedures in advance of offering the 
activity.
There must be some formal registration or identifi
cation of participants.
The units will be awarded upon satisfactory 
completion of the activity as 
institution.
A permanent record will be maintained by the 
institution and made available for each participant. 
The record will contain, as a minimum, the 
following information:

Name of individual participant
Social Security number of individual partici
pant
Title of offering
Format of offering (short course, institute, 
workshop, etc.)
Description and comparative level of 
offering, if not inherently clear from title 
Starting and ending dates of activity 
Location of offering
Number of Continuing Education Units 
awarded for activity.

library, ■
PAMPHLET. An independent publication consisting of a few 

leaves of printed matter fastened together but not

publication on which the subscription is based.

,whether issued in one or several



organizations, in indefinitely within the state. Proof of athe West V irginia College of Graduate Studies taught away

BE IT FURTHER RESOLVED, That the Board staff is Minors arc

POLICY BULLETIN No. 34

(Rescinds Revised Policy Bulletin No. 3, February 8, 1973)

November 13, 1973

residents or non-as

age

tuition and feeor

West Virginia

importance include trans

affiliation with local social,48

CLASSIFICATION OF RESIDENTS AND NONRESIDENTS 
FOR ADMISSION AND FEE PURPOSES

directed to develop appropriate data collection procedures for 
the proper identification and inventory of these offerings.

full-time employment within lhe 
Property tax, filing West Virginia

Adopted: West Virginia Board of Regents
October 2, I 973

considered residents of West Virginia if their 
domicile is within the state.

A minor

ferring 
in local

in another state.
6. 

classified

long as he enrolls each successive 
,or legal residence,

We/ Virginia does not by virtue of such fact alone attain 
residence in this state for admission 
payment purposes.
t•一 » student who is properly classified as a resident at the 

classified

of intent to remain 
number of these ac 
which may be used

must assume the burden of proving 
established domicile in West Virginia 

--> permanent home in this state.

residence 
father and the 
minor takes t 
to whom —

in determining whether or not a domicile 
has been established；

3 M inors ---- -
Code (2-2-10) as persons

-i minor 炽
except in extremely rt\re

and various other acts which may give evidence
:“ ；"Minifelv within the state. Proof(>f..
actions shall be considered only as evidence

be used L.— - —

student who has been 
resident and who seeks resident

conclusively that he has
?f making his 厂 二“:二二 

not only by a …比卜丝initely in West Virginia is evidenced 

des^nated institutional ( 
actions

1. General Students enrolling in a West Virginia public 
institution of higlier education shall be classified as resident or 
nonresident for admission, tuition and fee purposes by the 
institutional officer designated by the President. The decision 
shall be based upon information furnished by the student and 
all other relevant information. The designated officer is 
authorized to require such written documents, affidavits, 
verifications, or other evidence as are deemed necessary to 
establish the domicile of a student. The burden of establishing 
residency for tuition and fee purposes is upon the student.

If there is a question as to residence, the matter must be 
brought to the attention of the designated officer and passed 
upon at least two weeks prior to registration and payment of 
tuition and fees. Any student found to have made a false or 
misleading statement concerning his residence shall be subject 
to disciplinary action and will be charged the nonresident fees 
for each session theretofore attended.

2. Residence Determined by Domicile Domicile within 
the state means adoption of the state as a fixed permanent 
home and involves personal presence within the state with no 
intent on the part of the person to return to another state or 
country. West Virginia domicile may be established upon the 
completion of at least twelve months of continued residence 
within the state prior to the date of registration, provided that 
such twelve months residency is not primarily for the purpose . 
of attendance at any institution of learning in West Virginia.

Establishment of West Virginia domicil with less than 
twelve months residence prior to the date of registration must 
be supported by proof of positive and unequivocal action, 
such as, but not limited to, the purchase of a West Virginia 
home, full-time employment within the state, paying West 
Virginia property tax, filing West Virginia income tax returns, 
registering to vote in West Virginia and the actual exercise of 
such right, registering of motor vehicles in West Virginia, and 
possessing a valid West Virginia driver's license. Additional 
items of lesser importance include transferring or establishing 
local church membership, involvement in local community 
activities, affiliation with local social, civic, fraternal or service

of a 
state,

defined by the West Virginia 
z-3 under eighteen years of age. The 
shall follow that of the parents at all 

cases where emancipation can 
 residence of the father, or ihe

.mother if the father is deceased, is (he 
of the unmarried or

Emancipated Minor An emancipated minor may be 
considered as an adult in determining residence, provided 
satisfactory evidence is presentedsthat neither of his parents, if 
living, contribute to his support nor claim him as a dependent 
for federal or state income tax purposes.

In the event that the fact of emancipation is established, 
the emancipated minor assumes all of the responsibilities of an 
adult to establish residence for tuition and fee purposes. Proof 
must be provided that emancipation was not achieved 
principally for the purpose of establishing residence for 
attendance at an institution of higher education.

5. Students Eighteen Years of Age or Over A student 
eighteen years of age or over may be classified as a resident if 
(1) the parents were domiciled in the state at the time the 
student reached majority and such student has not acquired a 
domicile in another state, or (2) while an adult the student has 
established a bona fide domicile in the State of West Virginia. 
Bona fide domicile in West Virginia means that the student 
ynust not be in the state primarily to attend an educational 
institution and he must be in the state for purposes other than 
to attempt to qualify for resident status.

Any nonresident student who reaches the age of 
eighteen years while a student at any educational institution in

from the home campus of these institutions shall be classified 
as resident graduate credit effective with the second semester 
of the 1973-74 academic year. “ .

A minor student who is properly admitted to an 
institution as a resident student shall retain that classification 
as long as he enrolls each successive semester.

4. 1 ------------------------------------------— ‘ '

residence of a
times, Sjl-…-
be proved beyond question. 11
residence oi inc 】,---------- . . ,,…v  7-: J uneinancipatcd minor. If t]Ie 

."Lfothcr have separate places of residence, the 
v3 the residence of the parent with whom he lives or 
he has been assigned by court order. The parents of a 

minor will be z----------- -

POLICY REGARDING CLASSIFICATION OF RESIDENTS 
AND NONRESIDENTS FOR ADMISSION AND FEE 
PURPOSES

officer in making his determination 
5 as> but not limited to, the purcliase 

paying West Viro— full"time employment within the 
。8 -七 Virginia property tax, filing West Virginia 

actual exercise 寿葺黑t0 vote.in West Virginia and the 
West Virginia and - registering of motor vehicles in
license. Additional =°ssess*g a valid West Virginia driver's 
fmistablisg洁......................................................

community activities,

The West Virginia Board of Regents at its meeting 
November 13, 1973, adopted the following regulations 
governing the classification of students 
residents for admission and fee purposes at all institutions 
under its jurisdiction, effective January 1, 1974.

吁。he reaches the age of eighteen shall continue to be 
classified as a resident as l__.o —;  
semester and does not establish a domicil*^ 
in aHe ‘

Change of Residence An adult

status in West Virginia

with the intention
The to remain,indefinitely in West Virginia is evidenced

艾泊\%sta??ments but also by his actions. The 
■* —d.Qnji] crr 

shall consider such actions 
West Virginia home 

V r • 11 7 ’

income tax returns, y

such right, registering of motor vehicles in

items of lesser
-------- 1 church membership, involvement



full to the leave policy hereinafter defined

person is
ANNUAL LEAVE

the level of position, responsibility,

B.

⑴
be appealed in writing with supporting documentation to ⑵

⑶

POLICY BULLETIN NO. 35H D.
January 15, 1974

REGARDING ANNUAL E.
EMPLOYEES OF THE

F.

1 policy for employees in the
G.February 1,

H.
in the state system

49

  
二Y

institutional officer charged with the determination of 
residence classification may be appealed to the President of 
the institution. The President may establish such committees 
and procedures as he determines necessary for the processing

Adopted: West Virginia Board of Regents 
November 13, 1973

Major Administrators and Faculty with 12-month 
contracts shall be eligible for 22 days leave per 
year, calculated at the rate of 1.83 days per month 
from the date of employment.
Junior Administrative and Professional Employees 
in certain non-academic salaried and regular hourly 
classes shall be eligible for 15 days leave per year, 
calculated at the rate of 1.25 days per month from 
the date of employment until the end of the 14th 
year of service. At the beginning of the 15th year 
of service these employees shall be eligible for 22 
days leave per year calculated at the rate of 1.83 
days per month.
Semi-professional, Technical, Clerical, Mainte-

of appeals. The decision of the President of the institution 
may l … 
the West Virginia Board 
procedures as may I .
Board.

and various other acts 
indefinitely 
--------- J be 

in ay be used in determining

militating against a change in residence
as thf fact that the student is not 

-----J as a
income tax returns

customarily does not

7. Marriage The residence of   
determined by the same rules of domicile wlHch 
if he or she were not married.

8. Military An individual who is 
service or an employee of the federal 匚  “ 
classified as a resident for the purpose of payment of tuition 
and fees provided that he established a domicile in West 
Virginia prior to entrance into federal service, entered the 
federal service from West Virginia, and has at no time while in 
federal service claimed, or established a domicile in another 
state. Sworn statements attesting to these conditions may be 
required. The wife and dependent children of such individuals 
shall also be classified as residents of the State of West Virginia 
for tuition and fee purposes. Persons assigned to full-time 
active military service and residing in West Virginia may be 
classified as in-state residents for tuition and fee purposes after 
twelve months continuous location in the state.

9. Aliens An alien in the United States on a resident 
visa, or who has filed a petition for naturalization in the 
naturalization court, and who has established a bona fide 
domicile in West Virginia may be eligible for resident 
classification, provided he is in the state for purposes other 
than to attempt to qualify for residency status as a student.

10. Appeal Process The decisions of the designated

2J of Regents in accord with such 
be prescribed from time to time by the

electing to retain coverage under the designated pre-existing 
leave policies of the Board of Governors or the State Board of 
Education, as the case may be. Such election shall be made by 
each individual on or before June 30, 1974 by giving written 
notice to the institution in the manner prescribed by the 
president of the institution. The option to elect shall pertain in 

or to the 
pre-existing policies. Individual elements may not be elected 
from among the several leave policies. An employee's election 
of a leave policy shall be effective from the date written notice 
is received by the institution from the individual.

include such considerations { •' ~
self-supporting that he is carried as a dependent on his 
parents federal or state income tax returns or his parents1 
health insurance policy, and that he c_： - 
remain in the state when school is not in session?”

a married
would apply

on active military 
government may be

employed
cation jubseq*：/ 酬％片晶°u「pay and sick and 
annual leave, milltary leave, ,,

education have * ；也,* hereinafter provided or of
electing to accept the leave p。” y

established. Factors 
c classification may

which may give evidence of intent燃;溢滞J篇祟就器臭哽眈临疆 
whether or not a domicile has been

POLICY
LEAVE, LEAVE OF

STATE SYSTEM OF HIGHER EDUCATION

West Virginia Board of Regents 
hereby adopts the following leave^ 
state system of higher 
1974.

an employee's leave 
as a day of leave.

--------L LEAVE, MILITARY_____ 据SE&爵侧。叮怨缥思 
EMERGENCY LEAVE FOR

the ninth (9th) year of employment until 
the end of the fourteenth (14th) year; 
twenty-two (22) days leave per yetir 
calculated at 1.83 days per month from the 
beginning of the fifteenth (15th) year of 
employment for the duration of their 
employment.

Terms of service described in B and C above shall 
be total service and does not require continuous 
service to fulfill the required terms.
Employees working more than one-half time on a 
regular and continuing basis shall accumulate 
annual leave on a pro-rata basis.
Annual leave shall not be accorded emergency or 
short-term employees or students employed on a 
part-time basis.
A holiday occurring during 
period shall not be considered 
Accumulated annual leave for continuing 
employees may be extended beyond that earned 
during a period of one year by written approval of 
the president but in no case shall it exceed twice 
the amount earned in any twelve-month period.
An employee is entitled to accumulated leave at 
termination of service but in no case may this

nance, Service and other related classes shall be 
eligible for:

ten (10) days leave per year calculated at 
0.83 days per month until the end of the 
eighth (8th) year;
fifteen (15) days leave per year calculated at
1.25 days per month from the beginning of

It is the desire of the West Virginia Board of Regents 
that employees of the Board shall earn annual leave with the 
length of leave based on *
service, and other factors.

I. Eligibility and Annual Allowance:
Except as otherwise provided herein, employees of the 
Board of Regents shall accumulate and receive annual 
leave with pay as follows:
A.

RESOLVED, That the

education effective on

izan in the state system of higher edu- Persons employee in he或同
•◎篇 leave, leave without pay and sxck and

civic, fraternal or service organizations,
to remain



leave

A.
employee because of illness

I.B.

with pay. Full-time employees shall accumulate

D.
B.

E.
injured, when

MILITARY LEAVE

parades ordered by proper

D. Disabilities caused

or

E.
LEAVE OF ABSENCE WITHOUT PAY

F.

leave is requested is proper and

employee (1) to use any

50

,shall be cause for termination of 
employment by the institution.

SICK AND EMERGENCY LEAVE

exceed the limits set in H above. Leave time may 
not be earned during a terminal leave period.

；than one-half lime
- and continuing basis, exclusive of 

major administrative and faculty personnel, shall 
be eligible to receive and accumulate sick leave

may require evidence from an 
---------- .1 of an illness or other

of absence without pay, except for satisfactoiy reasons 
submitted in advance,

of another 
disability.
耳icg leave for more than five (5) consecutive days 

... 〜 J to an employee for illness

illness c '
duty, obtain  —……山〜…女一 
adequate protection. ' “5，山，…
The〔 institution may require evidence from an 
employee for verification of an illness or other
澄[?LW!!ich Ifave may be granted under this 

- - -------- * duration of the leave.in • - •
been used and r 

option of

A full-time regular employee upon application in writing 
and upon written approval by the institutional President, may 
be granted a continuous leave of absence without pay for a 
period of time not to exceed one year provided, if granted 
because of illness, all sick and annual accumulated leave have 
been used.

The President, at his discretion, may require the written 
approval of the supervisor before accepting the written 
application of an employee for a leave of absence without pay.

The President, at his discretion, shall determine if the 
purpose for which such a 
within sound administrative policy.

At the expiration of leave of absence without pay, the 
employee shall be reinstated without loss of any rights unless 
the position is no longer available due to a reduction in staff 
caused by curtailment of funds or a reduced workload. Failure 
of the employee to report promptly at the expiration of a

evidenced by
physician ('
institution. An employee having an extended 

°[ serious injury shall, before returning to 
------- 1 medical clearance to help insure

All full-time employees of the Board of Regents 
and employees who work more ”
on a regular 知二---- - J
major

Eligibility and Allowance
A. ，一

sick leave with pay at the rate of 1.5 days for 
every employment month or a major fraction 
thereof. Part-time employees working more than 
one-half time, shall accumulate sick leave on a 
pro-rata basis.
Sick leave with pay may be accumulated to 
maximum of ninety (90) work days.
Sick leave may be used by the employee when ill 
or injured, when a member of the immediate 
family is seriously ill or when death occurs in the 
immediate family. For the purpose of adminis
tering this leave policy, the immediate family is 
defined as: the father, the mother, son, daughter, 
brother, sister, husband or wife, mother-in-law, 
father-in-law, brother-in-law, sister-in-law, son-in- 
law, daughter-in-law, grandmother, grandfather, 
granddaughter, grandson, stepmother, stepfather, 
stepchildren, or others considered to be members 
of the household and living under the same roof, 

or contributed by pregnancy, 
miscarriage, abortion, childbirth, and recovery 
therefrom shall be, for all job-related purposes, 
temporary disabilities and shall be treated the 
same as any other off-the-job illness or disability 
would be treated for sick leave entitlement. For 
this reason, employees shall be entitled to sick 
leave for their disabilities related to pregnancy and 
childbirth on the same terms and conditions as 
they or other employees would be entitled for 
other illnesses and disabilities. In determining 
whether an employee is unable to work because of 
a disability related to pregnancy or childbirth the 
same criteria shall be used as would be used in the 
case of another type off-the-job illness

shall not be granted t  一..了："—二.
^itpout satisfactory proof of illness or injury as 

J a statement of the attending 
or by other proof satisfactory to the 
.An employee having

II. Other Conditions:
Annual leave at the request of the employee may 
be granted to an
provided all earned sick leave has been used.
Calculation of annual leave shall be based on years 
of service under the Board of Regents regardless of 
the location of the employee's work; however, 
accumulated leave cannot be transferred to a new 
institution without consent of the administrator of 
the new institution to which the employee is 
transferring or being reassigned.
Annual leave shall be arranged to fit operating 
schedules. However, consideration should be given 
to an employee's request. Leave may not be taken 
before it is earned.
In the event of an employee's death, accumulated 
leave will be credited to the employee's heirs or 
estate.
Each institution under the Board of Regents shall 
keep on file a record showing classification of each 
employee and current leave status.

ral L. ,, ,遥 until 1L Iidb clibu cah**
彖 r nan being removed from the payroll - or -

c accumulated annual leave for use
work, but be taken off the payroll

An employee who is a member of the National Guard or 
any Reserve Component of the Armed Forces of the United 
States shall be entitled to and shall receive a leave of absence 
without loss of pay, status, or efficiency rating, for all days in 
which engaged in drills or 
authority, or for field training or active service for a maximum 
period of thirty (30) calendar days in any one calendar year 
ordered or authorized under provisions of State Law. The term 
"without loss of pay" shall mean that the employee shall 
continue to receive normal salary or compensation, notwith
standing the fact that such employee may receive other 
compensation from federal sources during the same period. 
Furthermore, such leave of absence shall be considered as time 
worked in computing seniority, eligibility for salary increase, 
and experience with the institution. An employee shall be 
required to submit an order or statement in writing from the 
appropriate military officer in support of the request for such 
military leave. The terms of this policy shall not apply under 
the provisions of any Selective Training and Service Act, or 
other such Act whereby the President may order into active 
duty the National Guard and the Reserve Components of the 
Armed Forces of the Federal Government.

policy, regardless of the 
"where all accumulated sick leave has 

.----- J annual leave is available, it shall be
option of an employee (1) to use any 

函乎坚华日 annual leave until it has also expired

(2) to retain the 
after return to



accumulated sick leave has individual.

any additional benefits adjudged to be due under AMENDED POLICY BULLETIN NO. 36■

any earned and accumulated sick June 11,1974

(Replaces Policy Bulletin No. 36, March 12, 1974)
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K.

are

M.
each

N.

1.

which may qualify an employee for

1

notice of the leave
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immediate 
normal
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：：.c President of the institution to those 
regularly employed in the event of extreme mis-

j file shall be maintained by 
each employee. This record

LEAVE RECORDS TO BE 
TUTION

ACADEMIC FREEDOM AND RESPONSIBILITY, 
APPOINTMENT, PROMOTION, TENURE AND TERMINATION 

OF EMPLOYMENT OF PROFESSIONAL PERSONNEL

丫〜,二annual leave is not available. The leave 
Should be the minimum necessary, and jn no case
may

Special emergency leave with pay may be granted 
by the I---------- - 

. ' rt or serious illness or 
immediate family) of

requiring emergency

MAINTAINED BY EACH INSTI-

fire, flood, or other events (other 
than personal illness or injury,
Heath in the immediate family) of a nature 

attention by the employee.

have the option of either
Using earned and r ：  oj 
leave until both may be exliausted and

POLICY REGARDING ACADEMIC FREEDOM AND RE
SPONSIBILITY, APPOINTMENT, PROMOTION, TENURE 
AND TERMINATION OF EMPLOYMENT OF 
PROFESSIONAL PERSONNEL

Academic Freedom:
The necessity of academic freedom at West 

Virginia state colleges and universities is self-evident. The 
West Virginia Board of Regents recognizes that the 
vigilant protection of constitutional freedoms is nowhere 
more vital than in the colleges and universities under its 
jurisdiction. Faculty members and students must always 
remain free to inquire, study, and evaluate.

Academic freedom guarantees the liberty of 
members of the academic community to freely study, 
discuss, investigate, teach, conduct research and publish, 
depending upon their particular role at the institution. 
Administrators shall have the same freedom in these 

.areas. While the term "academic freedom** is most often 
used in describing the rights of faculty members of a 
college or university, students are also entitled to the 
right of academic freedom. To all of those members of 
the academic community who enjoy academic freedom, 
there are, commensurate with such freedom, certain 
responsibilities.

immediately if ill
reason. The notification shall be given to the 

盘 supervisor prior to the employee's 
starting time and should include the 

approximate length of absence. Following two 
written warnings, failure to report off from work 
shall be a basis for disciplinary action, which may 
include suspension, demotion, or discharge.
Students employed on a part-time basis through 
campus and federal work programs are not eligible 
for sick leave provisions.
Accumulated sick leave may be transferred with an 
employee from one institution to another under 
the control of the West Virginia Board of Regents 
with approval of the President of the institution 
gaining the employee.
Sick leave provisions are contingent upon 
continued employment. When the services of an 
employee have terminated, all sick leave credited 
to the employee shall be considered ended as of 
the last working day with the institution and no 
reimbursement shall be provided for unused sick 
leave. Employees who resign in good standing and 
are later reemployed may have their accumulated 
sick leave reinstated.
Each institution shall maintain a sick leave record 
on each employee for computation, audit, and 
research purposes.

Compensation benefits for 
eligible.
pn employee is required to notify his supervisor 
immediately if ill or unable to work for any

, leave record and
锅 universK^for 由心5 th?也

record and

not be charged 
accumulated sick leave. If 
illnesses require a leave 

the employee may

RESOLVED, That the West Virginia Board of Regents 
hereby amends its "Policy Regarding Academic Freedom and 
Responsibility, Appointment, Promotion, Tenure and Termi
nation of Employment of Professional Personnel, adopted 
March 12, 1974, for professional personnel in the state system 
of higher education, and issued as its "Policy Bulletin No. 36," 
by deleting the language of Paragraph 9-G thereof, and by 
substituting in lieu of such language Paragraph 9-G 
hereinafter set forth on page nine, effective July 1, 1974.

All academic appointments made after the effective date 
hereof shall be in conformity with this policy statement.

The provisions of this policy relating to qualifications, 
contracts and tenure status, shall not apply to personnel with 
an effective date of employment prior to July 1, 1974; 
provided, however, any such appointee wishing to be covered 
by these provisions relating to qualifications, contracts and 
tenure status, may request such coverage in writing prior to 
July 1, 1974, which request for such coverage, if approved by 
the President of the institution and the Board of Regents, shall 
entitle the appointee to coverage, and such coverage shall be 
noted in, and become a part of the individual's permanent file.

involve r - occupational iUnesses which 

IeaXe or absence from work shall

A complete 
each college 
shall disclose at all times 
been used. The leave i 
prior to February

 for persons employed
….. 一二.汀慕 11 include the signed statement of 
Ihe employee giving notice of the leave policy elected by

Classification of Staff and 12-month Faculty with 
respect to Board of Regents Leave Policy. Policy Bulletin 
Number 35 is on file in the Office of Personnel. Any questions 
concerning leave policy should be directed to the Office of 
Personnel.

fortune to the employee or the immediate family, 
provided annual leave is not avaUable. The leave

it exceed five (5) days within any fiscal year.
Typical events
such leave are

immediately after the 
expired.
On-the-job injuries or，

no more than three (3) days of disability

against the employee's 
on-the-job injuries or .. 
beyond the three-day period, 

------:of the following: (1) 
accumulated sick and annual 

1 receiving

,he West Virginia Compensation Law;⑵ reserving 
for future use any earned and accumulated sick 
yd annual leave and receiving only Workmen's 

which adjudged
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D.
equally important concept of with and in compliance

learned profession and

E.

4.
A.

2.
A.

B.

specified in such

B.

employmentor

academic duties. The administration of each
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(2) If outside employment
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shall be 
in
cause
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understandings stated therein shall be subject lo 
the approval of the Board of Regents, or otherwise 
such special understandings shall be void.

⑵⑶

as
the connection or

an
faculty member,

may be appointed to perform 
two or more institutions, which 
i teaching, research, counseling, 

_ c purposes, one 
designated the faculty 

'which institution

institution shall establish a program ot 
periodic review of outside services 况 
appointees to guide faculty members.
,r ' ' * t or service interferes

of the regular 
of the appointee, thePersonnel rendering full-time service to the Board 

of Regents at one of the institutions, but assigned 
to administrative or staff duties, either in addition 
to, or, for the time being, exclusive of, academic 
duties may, if qualified, be appointed to, or may 
retain, one of the foregoing faculty ranks in 
addition to any administrative or staff title.
Academic personnel who are expected to render 
service limited to only part of their working time 
in any period, or to particular functions requiring 
only part of their professional attention to duties 
at an institution, or to only a brief association 
with an institution, shall be designated part-time 
and may be appointed to a position with one of 
the following titles:

Any 
part-time, 
applicable 
function. 
Lecturer.

(1) The appointee shall render full-time service 
to the institution to which appointed. 
Outside activities shall not be restricted

institution
member's

;e：p；ns；ble for granting promotions, raises 

therefo

:…___ t of academic personnel at any
… shall be for one fiscal year, or part
thereof, in accordance 
with the l----- : 1 - L '
or supplementary actions thereto, as provided by 
law.

u n 1 ess such activities 
interfere with the adequate performance of

may include 1 • •
For administrative

—institution shall make all 
all positions at the institution.

institution has 
adjustments in 
such appointee 
lost to the

tenure; provided, however, when 
orc shall occur, appropriate

f ― … document shall be
furnished to the person appointed. Such document 
shall contain the terms and conditions of the 
appointment; provided, however, any special

applicable to describe
VIA * * «* .

the connection or function.

Assistant； designated h：
clinical or adjunct,

Faculty members, whether tenured or on 
probationary status, shall be entitled to full freedom in 
research and in the publication of the results of such 
research, subject to the adequate performance of their 
other academic duties which may include designated 
research, extension service, and other professional 
duties. Further, each faculty member is entitled to 
freedom in the classroom in discussing the subject 
taught. In addition, when faculty members speak or 
write as citizens outside of the college or university, they 
shall be free from institutional censorship or discipline.

The concept of academic freedom should be 
accompanied by an _ 
academic responsibility. The faculty member at a West 
Virginia state college or university is a citizen, a member 
of a learned profession and a representative of 
educational institution. As such, a 
together with all members of the academic community, 
has the responsibility for protecting, defending, and 
promoting individual academic freedom and academic 
freedom for all members of the community. The faculty 
member is responsible also as a teacher for striving to 
speak with accuracy and with respect for the similar 
rights and responsibilities of others. In speaking only as 
an individual or for a limited group, the faculty member 
should not imply or claim to be a spokesman for the 
institution in which employed.
Appointment of Academic Personnel:

The academic personnel at any of the institutions 
under the jurisdiction of the Board of Regents 
shall be those appointees of the Board of Regents 
at such institution who are assigned by the 
president of each such institution to academic 
duties which include teaching, research and/or 
service. This may include, upon the recommen
dation of the president of an institution and the 
approval of the Board of Regents, such pro
fessional personnel as librarians and those involved 
in off-campus service.
Academic personnel appointed to render full-time 
service for the Board of Regents at any of the 
institutions shall be appointed to faculty positions 
in one of the following ranks:

Professor
Associate Professor 
Assistant Professor 
Instructor

Other appropriate titles which more accurately 
indicate the nature of the position may be used 
upon the recommendation of the president of an 
institution and the approval of the Board of 
Regents.

Service of Academic Personnel: 
A.

Joint Appointments:
A. 一

faculty ranks, but designated
visiting c…- 
to describe

Faculty: Conditions of Appointment:
All full-time appointments to the faculty of an 
institution shall be of two kinds: probationary 
appointments and appointments with tenure.
All part-time appointments, as defined in 3-B, shall 
be neither probationary appointments nor 
appointments with tenure, but shall be appoint
ments only for the periods specified in the 
appointments and for the purposes specified in the 
appointments with no other interest or right 
obtained by the person appointed by virtue of 
such appointment except as 
appointments.
The appointment of a person to a full-tune faculty 
position at an institution is made subject to the 
following conditions:

Faculty 一 
academic duties at 
duties
or other services. -------

shall be 乙〜扁淄 
"home institution/*

salary and

with the performance
institutional duties

the right to make such 
the compensation paid to 
as are warranted by services

. -------------— A A Vi

equipment and materials used.

The president 
appointments 一一 . 
subject to approval of the Board. 
Every appointment cf 二二土刀；，、 
institution "'

annual budget of the Board of Regents, 
supplementary

Every such appointment shall be in writing and a 
copy of the appointing C 二二二二::二七吐二!！匕

• c-------L —---- -----------



of making the teaching and research

B.B.

C.

Joint appointments will only

C. 9.

6.

shall establish, in cooperation with the faculty

B.

*

c.

⑵

⑴

person, dean, and students.
⑶ ⑵nor

(4) ⑶
for approval and shall makeRegents

available such guidelines and criteria to its

D. All7.
If a member of the faculty desires to terminate anA.

to decline a renewal, notice shall be given

E.

8. F.
provide professional stability for

G.
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or contractual appointments shall continue to be 
employees of the “home

of faculty at the beginning 
academic year.

TPenu re *A Tenure is a system designed to protect academic 

faculty member. It is a means of
the capricious dismissal of an 

individual who has served faithfuUy andv^ -

counseling, disciplinary action,
institution where

etc., shaU be the 
the

of the institution's need for having a 
plement c.---- .

responsibility of the 
occurrence arose. 
The conditions 
member's joint

presidents of the institutions sharing his services, 
be made with the

The institution shall submit its guidelines 
and criteria for promotion to the Board of

consent of the employee.
Full-time faculty members appointed under joint

Tenure is a 
freedom and to 
the experienced 
orotection against the capricious aismissai ui 秋 
individual who has served faithfuUy and well in the 
academic community. Continuous self-evaluation 
as well as periodic evaluation by peer 看? 
administrative personnel is essential to gie viabih y 
of^he tenure system. Tenure should never be 
permitted to mask irresponsibility, 
deliberate refusal to n.
or L- 」
those faculty members

There shall be demonstrated evidence that 
the promotion is based upon a wide range of 
criteria such as: excellence in teaching, 
significant contribution and service to the 
college community, experience, academic 
achievement, professional growth, research, 
potential for continued professional growth, 
and service to the people of the State of 
West Virginia.
There shall be demonstrated evidence that in 
the process of making evaluations for 
promotions there is participation of persons 
from several different groups such as: peers 
from within and from without the particular 
unit of the institution, department chair-

Within the following framework each president 
shall establish, in cooperation with the faculty or 
duly elected representatives of the faculty, guide
lines and criteria for promotion.⑴

There shall be no practice of granting 
promotion routinely nor of denying 
promotion capriciously.

considered full-time 
institution?,

Promotions:
A.

means
profession attractive to persons of ability.
Tenure shall not be granted automatically but shall 
result from action by the West Virginia Board of 
Regents upon the recommendation of the 
president following consultation with the depart
ment concerned.
Tenure status may be attained by all full-time 
employees who hold faculty rank of Assistant 
Professor or above and whose major assignment is 
of an academic nature and shall not be contingent 
upon promotion in rank.

Probation:
A. When a full-time faculty member is first appointed 

to teach in any of the institutions of higher 
education under the jurisdiction of the West 
Virginia Board of Regents, the appointment shall 
be on a probationary status, except that persons as 
defined in 3-B shall not be considered as being 
either on probation or on tenure.
The terms and conditions of every appointment 
shall be stated in writing with a copy of the 
agreement in the possession of both the institution 
and the individual concerned before the effective 
date of the appointment.
The maximum period of probation shall not 
exceed seven years; and at the end of six years any 
non-tenured faculty member will be given notice 
in writing of tenure, or offered a one-year written 
terminal contract of employment. Any reduction 
in this period may be determined at the discretion 
of the president of each institution within the 
following guidelines:

A faculty member appointed to the rank of 
Instructor shall, if not elevated in rank, serve 
the maximum seven-year probationary 
period, and decision thereon shall be made 
at the end of the sixth year.
An Assistant Professor may be eligible for 
consideration for tenure at the end of three 
years in that rank and at that institution.
An Associate Professor or Professor may be 
eligible for consideration for tenure at the 
end of two years in these ranks and at that 
institution.

faculty members shall serve a minimum 
two-year probationary period, except under 
special conditions established by the institution, 
the president may recommend to the Board of 
Regents that an Associate Professor or a Professor 
be granted tenure at the time of initial appoint
ment.
Administrative personnel with minor academic 
assignments shall not accrue service credit toward 
satisfying the probationary period.
Employment during summer terms, in part-time 
positions or during periods of leaves of absence, 
shall not be credited toward satisfying the 
probationary period.
During the probationary period contracts will be 
issued on a year-to-year basis and appointments 
may be terminated with or without cause at the 
end of any contract year. During such probation
ary period no reason for non-retention or non
reappointment need be given. An appeal from the 
presidenfs decision as to non-retention may be 
made by the non-tenured faculty member to the 
Board of Regents, which will review the decision

year, or

however, should dictate the consideration

appointment, including the

social arrangements, which may include_____
able expenses, shall be specified in the contract

r member and the

and the details of the faculty
. - appointment, including the

竺罢* 竺.一竺的 “home institution^ and other
;reasonable ( 

agreed to by the faculty

permitted meet academic requirements

faculty.
Faculty Resignation:

L . ............ ... ................. • c
existing appointment at the end of the academic 
year or to decline a renewal, notice shaU be given 
in writing at the earliest opportunity. Professional 
ethics, 1 full com-

of the



certified mail, which dismissal notice

H. ⑵
⑴ ⑶
⑵ or

⑶ D.

10.

B.

11.

⑴

(1)

⑵

⑶
⑵

⑷ Physical

⑸
B. ⑶

mail to the concerned parties of the time
existing program at the

the notice thereof.B.
before

Hearing
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charges.
Th? chairperson shall give notice by certified

Hearing Committee: Each year the faculty of each 
institution shall elect thirteen faculty members 
representative of the various ranks in the insti
tution who shall be known as the Hearing Panel. In 
the event of a vacancy for any cause the faculty 
shall fill the vacancy.

faculty member a written dismissal notice by
4 • ! I ...U : ol. -J? • ・ J

or(

&吧 place for hearing the charge or charges
' -：一二not less than ten days

address of ' 二 
president and to the dismissed faculty 
member.

for their meetings to make such selection 
and to set a date for hearing the charge or

president within five working days. If for 
any reason the faculty member fails to 
strike, the president shall within five 
working days strike a sufficient number to 
reduce the members to five which shall 
constitute the Hearing Committee
The president shall promptly notify, in 
writing, the five members of their selection 
as the Hearing Committee, and of their need 
to select from their membership a chair
person, and shall designate a time and place

"Grievance" shall mean a claim or complaint based 
upon an event or condition which affect the 
welfare or condition of appointment of academic 
personnel and which does not involve causes for 
dismissal or termination of employment as defined 
by 11 herein.
Each institution shall establish fair and equitable 
grievance procedures at the lowest administrative 
level for the purpose of securing equitable 
solutions to the problems which may from time to 
time arise affecting academic personnel.

Dismissal and Termination of Employment of Tenured 
Personnel:
A.

or dishonesty 
in the performance of professional duties.
Personal conduct which substantially impairs 
the individual's fulfillment of institutional 
responsibilities.
Insubordination by refusal to abide by 
legitimate reasonable directions of the 
administration or of the Board of Regents. 
— or mental disability making the 
faculty member unable, within a reasonable 
degree of medical certainty and by reason
ably determined medical opinion, to 
perform assigned duties.
Substantial and manifest neglect of duty. 

Termination of Employment: A Tenured faculty 
member's appointment may be terminated because 
of a bona fide financial exigency or the reduction 
or elimination of an 
institution for which no other program or position 
exists requiring equivalent competency, and only 
as a last resort after all reasonable efforts have 
been made to meet the need in other ways. 
Decisions in these matters shall be reached after a 
collaborative assessment by administration and 
faculty, and prompt written notice of such termi
nation shall be given to the faculty member by 
certified mail.
Notice of Dismissal for Cause: The president of 
the institution shall institute proceedings by giving

Causes for Dismissal: The dismissal of a faculty 
member with tenure, or of any faculty member 
before the end of a specified period of appoint
ment, shall be effected only pursuant to the 
procedures provided in these policies, and only for 
any of the following causes:

Demonstrated incompetence

of the president to determine whether the same 
has afforded procedural due process and was not 
in violation of the constitutional rights of the 
non-tenured faculty member.
The president of each college or university shall 
give written notice to non-tenured faculty con
cerning their retention or nonretention as follows: 

Not later than March 1 of the first academic 
year of service.
Not later than December 15 of the second 
academic year of service.
At least one year before the expiration of an 
appointment after two or more years of 
service in the institution.

I. Institutions shall involve the faculty in the 
periodic review of the performance of academic 
duties of non-tenured faculty members and the 
faculty members shall be informed of the results 
of such review in writing.

Grievance Procedure:
A.

a Hearing Examiner:
(1) The i • ” 

Regents, which shall appoint a duly qualified 
disinterested attorney at law as a 匚… 

xaminer and shall submit the name and 
a dress of such Hearing Examiner to the

which time shall be
nor more than twenty days from the date of 
the notice thereof.

Hearing Examiner. If the request is for a hearing

fair and impartial hearing, a 
dismissed faculty member shall receive a written notice 
of hearing as hereinafter provided and may avail himself 
of either one of the following two hearing procedures: 
A.

the 
registered 
shall contain:
(I)

If the request is for a hearing before the Hearing 
Committee:

The president shall furnish the faculty 
member, in writing, a list of nine of the 
thirteen faculty members of the Hearing 
Panel as herein set forth, with instructions to 
strike four names and return the list to the

Full and complete statements of the charge 
or charges relied upon,
a copy of any pertinent rules and regulations 
governing the faculty member's procedural 
rights, and
a statement that the faculty member has the 
right to elect to have the hearing conducted 
either by the Hearing Committee 
Hearing Examiner.

Answer and Service: Within 30 days from the date 
of the receipt of the dismissal notice the faculty 
member may file a written answer to the charges. 
The period for filing the answer may be extended 
by the president for good cause. The answer shall 
also contain a request for either a hearing by the 
Hearing Committee or Hearing Examiner. If the 
faculty member fails to file a timely answer, the 
notice of dismissal shall be final.

12. Hearings:
In order to assure a

Hearing Examiner:
2 President shall notify the Board ot

disinterested



not less than ten days

⑴
may be deemed proper

POLICY BULLETIN NO. 37⑵
May 1, 1974⑶

(4)

or

⑸
⑹
⑺

(8)

D.

POLICY BULLETIN NO. 38

May 1, 1974

Within 30 daysB.

in all the circum-
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college may be taken
,…… ,…J a

appeal with the Board of Regents

after filing the notice of intent to 
appeal, a petition

have an advisor, but such advisor shall not be 
a person other than a member of the faculty

(2) The Hearing Examiner 
time and place for a 1____ o 〜“

give notice by certified maU

of intent to 
within 10 days

take such action as it 
reasonable and proper

Adopted: West Virginia Board of Regents 
May 1, 1974

Adopted: West Virginia Board of Regents 
May 1,1974

Adopted: West Virginia Board of Regents 
March 12, 1974

stances and in answer to all of its responsibilities 
under the law.
Time is of the essence, and in the event the faculty 
member fails to file the notice of intent to appeal 
and the petition of appeal as required in provisions 
"A" and "B" of this section, the decision of the 
president shall be final.

shall consider the appeal on the 
record submitted and, may 
deems i--------

POLICY REGARDING REDESIGNATION OF BOARD OF 
REGENTS, UNDERGRADUATE SCHOLARSHIPS

gnd ?nter such recommendations as the facts 
J may require.

more than twenty 
appointment of the

POLICY REGARDING TERMINATION OF STATE COM
MITTEE ON RESIDENCY AND REFERRAL OF RESI
DENCY APPEALS TO BOARD COMMITTEE ON APPEALS

together with ; 
ceedings.
Within 60 days

justify and the circumstances may require. 
The hearing will be conducted with as little 
delay as possible.
The faculty member shall have the right to

shall determine the 
hearing to be held and 

I to the

RESOLVED, That effective July 1, 1974 all under
graduate scholarships awarded by a State institution of higher 
education under provisions of Section 18-24-2 of the Code of 
West Virginia shall be designated by the name of the 
institution (example: XYZ State College Undergraduate 
Scholarship). In addition to the institutional designation, 
supplemental descriptive wording in the scholarship title may 
be included as the institution deems appropriate.

the Board of Regents on 
referred to the Board of Regents* Committee on Appeals.

i statement of the reasons why 
of the president is in error 

record of the pro-

WHEREAS, Policy Bulletin No. 34 titled "Policy 
Regarding Classification of Residents and Nonresidents for 
Admission and Fee Purposes,* rescinded Revised Policy 
Bulletin No. 3, February 8, 1973, relating to the same subject 
matter and

WHEREAS, Said Policy Bulletin No. 34 provides an 
appeal to the Board of Regents on the issue of residency shall 
be in accord with "such procedures as may be prescribed from 
time to time by the Board;" and

WHEREAS, it is the opinion of the Board of Regents 
that all issues brought before it on appeal should be handled in 
a uniform manner;

NOW THEREFORE BE IT RESOLVED, That Policy 
Bulletin No. 12 adopted by the Board of Regents August 15, 
1971, providing appeals to the Regents from a determination 
on the issue of residency should be reviewed by a State 
Committee on Residency, is rescinded and nullified effective 
July 1, 1974; and

BE IT FURTHER RESOLVED, That an appeal from the 
final decision of the president of any college or university to 

the issue of residency shall be

An appeal as of right from the final decision of the 
president of the university or college may be taken 

• ， ------ written notice

Amendments: Technical forms and allegations in 
pledgings are not required to be observed and 

supplemental statements may be

or staff of the institution, unless specifically 
permitted by name by the Committee or the 
Examiner.

are 
amendments or supplemental statements may oe 
made and filed at the discretion of the Hearing 
Committee or the Hearing Examiner.

13. Appeal to the Board of Regents: 
A. ...................

shall
concerned parties. Such hearing date shalfbe 
not less than ten days nor 
days from the date of 
Hearing Examiner.

Hearing shall be Conducted as Follows:
、)The Committee or the Examiner will hear 

such proof of facts as r * - 
and reasonable and make such investigation

Witness will be examined under the oath in 
the manner and form and in the order 
designated by the Committee or the 
Examiner.
Formal court rules of evidence shall not 
apply in such hearings.
Testimony shall be recorded, and a tran
script thereof shall be prepared.
A copy of the transcript of the testimony 
together with copies of the exhibits shall be 
furnished to the faculty member, at no 
charge, upon his request.
As soon as practical after the hearing, the 
Committee or Examiner shall deliver to the 
president a copy of the record of the hearing 
with the recommendation of the Committee 
or Examiner and shall provide a copy of the 
recommendation to the faculty member. 
The president shall, within twenty days after 
receiving the record and recommendation, 
issue a decision in writing to the faculty 
member by certified mail, and such decision 
shall be final unless the faculty member 
institutes an appeal to the Board of Regents 
under the procedure set forth hereinafter.

after receipt of the appeal, the
Board of Regents

by the faculty member by filing

after receiving the final written 
decision of the president. 

_ ・■ 一 a：—f F a

嘉filed with the Board of 
Regents containing a 
the final decision(

a complete
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REGARDING THEPOLICY REGARDING WITNESS AND JURY LEAVE

ASSOCIATE

required absence. He or she shall make and perfect claim for

Associate in Technology. These

b.
is the edu-

POLICY BULLETIN NO. 40 d.

August 13, 1974

f.

munity college degree.

II. Procedures
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Adopted: West Virginia Board of Regents 
August 13, 1974

requesting approval will follow 
as made available through the

the
Board of

Adopted: West Virginia Board of Regents 
June 11,1974

POLICY
PENDENT PROPIETARY

DEGREES FOR

otherwise directed 
serve as a 

juror in any court, federal, state or local, shall be entitled to 
and granted leave for such duty and for such period of

the school or college __
The only exception to this section shall be in the 
case of the schools and colleges who are in fact 
authorized to offer a standard junior or com

an 
as 

community colleges as the

Faculty Qualifications
Finances
Library
Facilities and Equipment

the attendance fees available for such service and be entitled to 
retain all to the same.

In the case of any such service as a witness or on a jury, 
the Board of Regents shall in lieu of all other salary, pay to 
employee the difference between that allowed as attendance 
fees by the court and the amount of salary the employee 
would have earned for such period of absence.

If on any day, the jury or witness duty consumes less 
than one-half of the regularly scheduled workday, the 
employee will be expected to return to work when released by 
the court or other authority.

be included; additional information
operate in West Virginia

uz * c, -二-r Section 10, of the
West Virgrnia Code
Accreditation
Curriculum
Admission Requirements

POWERS OF STATE OWNED COLLEGE AND UNI
VERSITY PRESIDENTS

Confirmation of action taken by the Board of Regents at 
their meeting on August 5, 1969, by virtue of the power 
expressly given to the West Virginia Board of Regents by 
Chapter 130, Acts of Legislature, 1969 (Code 18-26-8), for the 
records and files of the Secretary of State:

RESOLVED, That the president of each West Virginia 
State owned college and university be and he is hereby vested 
with and given full power and authority to hire, discharge, 
promote, demote or in any manner rearrange the status of all 
employees now or hereafter connected with his institution and 
fix, from time to time, the salary and wages of the same, 
excepting only that of himself. The authority and 
responsibility in this respect of all such presidents shall be 
exercised within the framework of current applicable budgets 
and they shall not be bound or in any manner limited by 
faculty or other institutional rule, regulation, report or 
procedure heretofore

-Ii

other institutional rule, regulation, report 
or hereafter adopted, made or recom

mended. This policy shall apply to all existing as well as to all 
future personnel matters. In adopting this policy the Board of 
Regents believes and expects that all presidents will handle the 
personnel problems of their respective institutions as reason
able, prudent administrators, looking especially toward the 
best interests of their own institution, higher education in 
general and the taxpayers of the State of West Virginia. Report 
of actions taken hereunder shall be made to this Board no less 
often than monthly.

Institutions
guidelines【
竺en乎 office. Information on the following topics will 

e included; additional information may be requested
a. Authorization to operate in West Virginia as set 

forth in Chapter 18, Article 2,

The degree to be awarded will be called Associate 
in Business or 匚-------------- --------- 一“
degrees will be limited to career programs which 
do not have general education components.
Eligibility to apply is limited to independent 
institutions whose primary purpose '
cation of students at the postsecondary level and 
which hold accreditation from the Association of 
Independent Colleges and Schools or the National 
Association of Trade and Technical Schools.
Requests for approval will be limited to selected 
programs which include specialization courses plus 
related course requirements.
The programs must require two academic years of 
work or the equivalent.
Authorization to award the degree must be 
renewed at intervals of no more than four years or 
at more frequent intervals if deemed appropriate 
by the Board of Regents.
Schools and colleges so authorized to offer 
associate degree will not represent themselves 
standard junior or
terms are commonly understood and will not offer 
or purport to offer the standard Associate of Arts 
or Associate of Science Degree. Schools authorized 
under this regulation are granted authority to offer 
the Associate in Business or Associate in 
Technology Degrees only, and will not add the 
words junior college to the present name or change

• name to include such words.

RESOLVED, That the West Virginia Board of Regents 
hereby adopts the following Witness and Jury Leave Policy for 
employees in the state system of higher education effective 
July 1, 1974:

An employee who is subpoenaed or 
by proper legal authority to appear as a witness or to

Policies 
a.

r insti- 
—associate d&gre已 This policy bulletin 

a3g—〜those institutions which do not, or could 
not, hold institutional accreditation under Policy Bulletin No. 
15.，
I.

APPROVAL OF INDH- 
INSTITUTIONS TO AWARD 

, __________ ____ L SELECTED P0ST-
SECONDARY CAREER-TECHNICAL PROGRAMS

RESOLVED, That the West Virginia Board of Regents, 
pursuant to the provisions of Chapter 18, Article 26, Section 
13a of the West Virginia Code, adopts .e following 
procedures for l—— 
tutions to award an 
addresses itself to t…

pursuant to the provisions of Chapter 18, Article 26, Section

authorizing independent proprietary



Services Provided for Students

n
POLICY BULLETIN NO. 42

May 6,1975

POLICY REGARDING ALCOHOLIC BEVERAGES ON THE 
CAMPUSES OF PUBLIC COLLEGES AND UNIVERSITIES

BE IT RESOLVED, That henceforth no alcholic 
beverages other than that allowed pursuant to the Policy of 
the Board adopted September 17, 1971, published in Policy 
Bulletin No. 14 regarding the sale of non-intoxicating beer, be 
permitted on the campuses of public colleges and universities.

Adopted: West Virginia Board of Regents 
May 6, 1975

Adopted: West Virginia Board of Regents 
May 6, 1975
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APPENDIX A

Statement on Procedural Standards
Faculty Dismissal Proceedingsin

Academic Freedom and Tenure

Comments

proceedings

be prepared for it,

favorable to

Academic

own
dismissal, bearing in mind the

SPRING 1964

standards which have 
academic institutions.

roles. These should be
「and made available to

Introductory

Any approach toward settling the difficulties which 
have beset dismissal proceedings on many American 
campuses must look beyond procedure into setting and 
cause. A dismissal proceedings is a symptom of failure; 
no amount of use of removal process will help strengthen 
higher education as much as will the cultivation of condi
tions in which dismissals rarely if ever need occur.

Just as the board of control

with full faculty 
tional factors with which governing 
primarily concerned.

In the effective college, a dismissal proceeding involving 
a faculty member on tenure, or one occurring during the 
term of an appointment, will be a rare 
by individual human weakness and not by

Procedural Standards in 
was prepared by a joint

exception, caused 
an unhealthful 

setting. When it does come, however, the college should 
so that both institutional integrity 

and individual human rights may be preserved during 
the process of resolving the trouble. The faculty must be 
willing to recommend the dismissal of a colleague when 
necessary. By the same token, presidents and governing- 
boards must be willing to give full weight to a faculty 
judgment favorable to a colleague.

One persistent source of difficulty is the definition of 
adequate cause for the dismissal of a faculty member. 
Despite the 1940 Statement of Principles on 
Freedom and Tenure and subsequent attempts to build 
upon it, considerable ambiguity and misunderstanding 
persist throughout higher education, especially in the 
respective conceptions of governing boards, administrative 
officers, and faculties 
statement 
formulated their

The following Statement on 
Faculty Dismissal Proceedings 
committee representing the Association of American Col
leges and the American Association o£ University Pro
fessors and was approved by these two associations at 
their annual meetings in 1958. It supplements the 1940 
Statement of Principles on 
by providing a formulation of the "academic due process" 
that should be observed in dismissal proceedings. The 
exact procedural standards here set forth, however, "are 
not intended to establish a norm in the same manner 
as 
and Tenure, but are presented rather

understanding by trustees ,and teachers alike of their 
respective and complementary 】 
spelled out carefully in writing
all. Trustees and faculty should understand and agree on 
their several functions in determining who shall join and 
who shall remain on the faculty. One of the prime 
dudes of the administrator is to help preserve under
standing of those functions. It seems clear on the Ameri
can college scene that a close positive relationship exists 
between the excellence of colleges, the strength of their 
faculties, and the extent of faculty responsibility in 
determining faculty membership. Such a condition is in 
no wise inconsistent with full faculty awareness of institu- 

boards must be

the 1940 Statement of Principles on Academic Freedom 
as a guide....

concerning this matter. The present 
assumes that individual institutions will have 

definitions of adequate cause for 
-—-1940 Statement and 

developed in the experience of

rarely if ever need
or other governing body 

is the legal and fiscal corporation of the college, the 
faculty are the academic entity. Historically, the academic 
corporation is the older. Faculties were fonned in the 
Middle Ages, with managerial affairs either self-arranged 
or handled in course by the parent church. Modern 
college faculties, on the other hand, are part of a complex 
and extensive structure requiring legal incorporation, with 
stewards and managers specifically appointed to discharge 
certain functions.

Nonetheless, the faculty o£ a modern college constitute 
an entity as real as that of the faculties of medieval 
times, in terms of collective purpose and function. A 
necessary pre-condition of a strong faculty is that it have 
first-hand concern with its own membership. This is 
properly reflected both in appointments to and in 
Kparationi from the faculty body.

A well-organixed institution will reflect sympathetic



others is threatened by his continuance.

bers in the academic community. Committee

■

his representative

2. Commencement of Formal Proceedings

on

or

AAUP BULLETIN

the
his

less than one 
the statements

Those 
a norm in the 

of Principlesthe 1940 Statement of mnciples on 
are presented rather 

i nature and tradi-

should have the opportunity 
witnesses 
reasons move

secure 
case.

formulated, and informing him that, i£ 
determine whether he should 

the grounds 
at a 

~ ; the date of the
should be allowed the faculty 

The faculty member

ion of assist-
by counsel, whose functions should be similar to

3. Suspension of the Faculty Member

Suspension of the faculty member during the proceed
ings involving him is justified only if immediate harm 
to himself or
Unless legal considerations forbid, any such suspension 
should be with pay.

held in the academic 
own chair-

5. Committee Proceeding

The committee should proceed by considering the state
ment of grounds for dismissal already formulated, and 
the faculty member's response written before the time 
of the hearing. If the faculty member has not requested 
a hearing, the committee should consider the case on 
the basis of the obtainable information and decide 
whether he should be removed; otherwise the hearing 
should go forward. The committee, in consultation with 
the president and the faculty member, should exercise 
its judgment as to whether the hearing should be public 
or private. If any facts are in dispute, the testimony 
of witnesses and other evidence concerning the matter set 
forth in the president's letter to the faculty member should 
be received.

The president should have the option of attendance 
during the hearing. He may designate 
representative to assist in developing the case; but the 
committee should determine the order of proof, should 
normally conduct the questioning of witnesses, and, if 
necessary, should secure the presentation of evidence im
portant to the

The faculty member should have the opti< 
ance

This statement deals with procedural standards, 
recommended are not intended to establish 
same manner as 
Academic Freedom and Tenure, but r 
as a guide to be used according to the 
tioru of particular institutions in giving effect to both 
faculty tenure rights and the obligations of faculty mem-

Procedural Recommendations

1. Preliminary Proceedings Concerning the Fitness of a 
Faculty Member

When reason arises to question the fitness of a college 
university faculty member who has tenure or whose 

appoinment has not expired, the appropriate ad- 
matter 

be 
an 

ad hoc com-

* * * j that will be ac- 
faculty member should state in reply 
hearing and, if so, should answer in 

week before the date set for 
in the president's letter.

4. Hearing

The comrrfittee of faculty members, to conduct the 
hearing and reach a decision should either be an elected 
standing committee not previously concerned with the 
case or a committee established as soon as possible after 
the presidents letter to the faculty member has been sent. 
The choice of members of the hearing committee should 
be on the basis of their objectivity and competence and 
of the regard in which they are 
community. The committee should elect its 
man.

The formal proceedings should be commenced by a 
communication addressed to the faculty member by the 
president of the institution, informing the faculty member 
of the statement t-------------
he so requests, a hearing to 
be removed from his faculty position °n 
stated will be conducted by a faculty fommittee 
specified time and place. In setting 
hearing, sufficient time —- 
member to prepare his defense.

an appropriate 
case;

those of the representative chosen by the president. The 
faculty member should have the additional procedural 
rights set forth in the 1940 Statement of Principles 
Academic Freedom and Tenure, and should have the 
aid o£ the committee, when needed, in securing 
attendance of witnesses. The faculty member 
counsel and the representative designated by the president 
should have the right, within reasonable limits, to question 
all witnesses who testify orally. The faculty member 

to be confronted by all 
adverse to him. Where unusual and urgent 

the hearing committee to withhold this

or
term
ministrative officers should ordinarily discuss the 
with him in personal conference. The matter may 
terminated by mutual consent at this point; but if 
adjustment does not result, a standing or 
mittee elected by the faculty and charged with the 
function of rendering confidential advice in such situa
tions should informally inquire into the situation, to 
effect an adjustment if possible and, if none is effected, 
to determine whether in its view formal proceedings to 
consider his dismissal should be instituted. If the com
mittee recommends that such proceedings should be 
begun, or if the president of the institution, even after 
considering a recommendation of the committee favorable 
to the faculty member, expresses his conviction that a 
proceeding should be undertaken, action should be com
menced under the procedures which follow. Except where 
there is disagreement, a statement with reasonable particu
larity of the grounds proposed for the dismissal should 
then be jointly formulated by the president and the 
faculty committee; if there is disagreement, the president 
or his representative should formulate the statement.

should be informed, in detail or by reference to published 
regulations, of the procedural rights 
corded to him. The 
whether he wishes a 
writing, not 
the hearing,



where the witness

6. Consideration by Hearing Committee

final decision overruling the

8.

the time of the

hearing. Any release

of the 
decision

a statement 
original action, if this has 
known.

administrative pfficers should be 
possible until the proceedings have

ment, oral or written or
hearing or their representatives. The decision of the 
hearing committee should either be sustained

right, or where the witness cannot appear, the identity 
of the witness, as well as his statements, should neverthe
less be disclosed to the faculty member. Subject to these 
safeguards, statements may when necessary be taken out
side the hearing and reported to it. All of the evidence 
should be duly recorded. Unless special circumstances 
warrant, it should not be necessary to follow formal rules 
of court procedure.

or the pro
ceeding be returned to the committee with objections 
specified. In such a case the committee should reconsider, 
taking account of the stated objections and receiving new 
evidence if necessary. It should frame its decision and 
communicate it in the same manner as before. Only after 
study of the committee's reconsideration should the gov
erning body make a final decision overruling the com
mittee.

The committee should reach its decision in conference, 
on the basis of the hearing. Before doing so, it should 
give opportunity to the faculty member or 

representative designated by the president
his counsel 

and the representative designated by the president to 
argue orally before it. If written briefs would be helpful, 
the committee may request them. The committee may 
proceed to decision promptly, without having the record 

hearing transcribed, where it feels that a just 
can be reached by this means; or it may await 

the availability of a transcript of the hearing if its decision 
would be aided thereby. It should make explicit findings 
with respect to each of the grounds of removal presented, 
and a reasoned opinion may be desirable. Publicity con
cerning the committee's decision may properly be with
held until consideration has been given to the case by 
th。governing body of the institution. The president and 
the faculty member should be notified of the decision in 
writing and should be given a copy of the record of the 

to the public should be made 
through the president's office.

announcements as may be re
hearing and similar

7. Consideration by Governing Body

The president should transmit to the governing body 
the full report of the hearing committee, stating its 
action. On the assumption that the governing board has 
accepted the principle of the faculty hearing committee, 
acceptance of the committee's decision would normally be 
expected. If the governing body chooses to review the 
case, its review should be based on the record of the 
previous hearing, accompanied by opportunity for argu- 

both, by the principals at the 
their representatives.

Publicity

Except for such simple 
quired, covering 
matters, public statements about the case by either the 
faculty member or 
avoided so far as

member 
so far

been completed. Announcement of the final decision 
should include a statement of the hearing committee's 

not previously been made



APPENDIX B

Academic Freedom and Tenure

1940 STATEMENT OF PRINCIPLES

on
was

Speech

1050
Education. Nacional

the 1910 Stat erne fit of Principles 
officially cndorsefl by the following organizations in lhe

*195()
1950

1941 
1911 
»94fi 
111 16 
1917

known to the profession 
dom and Tenure, 
years indicated:

1952
1953
Ig
1961
196!
1961
1962
1962

Association of American Colleges
\mcrican Association of University Professors 
American Library Association (adapted for librarfans) 
Association of American Law Schools 
American Political Science Association
\merican Association of Colleges for Teacher 

Educaiioni
Association for Higher

Education Association
Eastern Psychological Association
\merican Philosophical Association:

Western Division
Eastern Division

Sou (hern Society for Philosophy and Psychology 
American Psychological Association 
\nierican Historical Association
Modern Language Association of America
American Economic Association
\merican Farm Economic Association

In, 1940, following a scries of joint (onfercnces begun in 1934. representatives 
of the American Association of University Professors and of the Association of 
American Colleges agreed upon a restatement of principles《ci forth in the 1925
Conference Statenicni on Academic Freedom and Tenure. This restatement, 

as the 1910 Stalcmefit of Princijilc^ on Academic Free-

Miducst Sociological Societ) 
Mississippi Vallc\ Historical Association 
\nici ican Philological \ssociaiion 
\in(*ii(;in (uxincil of Lcained Sociviies 

A、sociaiion of Ainrii<a
\in( i ic.in S<>( iological .Assoc iation 
Sonihcin Historical Associafion 
Aincricun Studies Association 
Southern r.conotnic \sso(iation 
(.Inssit.il Association of the Middle W'csi and Souib 
Southwestcu) Social SciciKc Association 
\icliae<>logir;il Insmutr of Aniciica 

SoiiiIh in Managcnu-nt Association
\iih-)i<Educaliona! Theatre /Xssociaiion 

South Central Xfodcrn Language Association
Philosophical S<>( i< «y . 

al r <, t z • II

Somltursirm Philosophical S<>( i< ty 卜 
('ouikit foi (hr Advancement of Small Colleges 
MailH-niatical \.ss()ci；nion of Xmcrii.i
Ai i/ona A<aclcins of S< icncc

Academic Freedom

(;t) l he (ca(hcr iventitled U> hill Irccdom

understiinding with the authorities

curity I 
womengood depends upon 

truth and its free exposilion.
Academic freedom is essential to these purposes 

and applies to both teaching 
in research is fundamental i 
truth. Academic freedom in its teaching aspect is 
■ . • *■ • - r . t—— .一 « f ・i"_

tc.ichcr in leaching and of the student to freedom 
in learning. It carries with it duties correlative with
rights.

Tenure is a means to certain ends: specifically: (1) 
Freedom of teaching and research and of extramural 
aciiviiics and (2) a sufficient degree of economic se- 

to make the profession attractive to mtn and 
i of ability. Freedom and economic security, 

hence, (enure, air indispensable io the su(cess of an 
inslilution iif fulhlliiig its obligations to its studcnis 
and to s<><icty.

economic
io the

fundamental for the protection of the riglus (he

* Endorsed by predecessor, American Association of I'cnchcrs 
(Colleges. i» 1941.

2 l he word ■'teacher" as used in this document is uiulcrstood 
io include the investigator who is attached to an academic 
institution uithout teaching dinies.

hi i v 
search and in the publit ation of the results, sul)jc( i 
(o the adctjuaic pciforinancc ol his other academic 
duties; but research for pc( uniary return should be 
based upon an 
of the institinion.

;and research. Freedom 
to the advancement of

The purpose of this statement is to promote public 
understanding and support of academic freedom and 
tenure and agreement upon procedures to assure 
them in colleges and universities. Institutions of 
higher education are conducted for the common good 
and not to further the interest of either the indi
vidual teacher2 or the institution as a whole. The 
common eood depends upon the free search lor

I
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parties concerned. In

they

investigators should have permanent

and the American Association of University Pro-

are free to make

AUTUMN 1 965

an
as

propriate restraint, should show respect 
opinions of others, and should make every

ject. 
religious

fessors and the Association of American Colleges 
【------ 二 an investigation.

the community imposes special obligations, 
man of learning and an(-------------- --------- -

Interpretations

At the conference of representatives of the Amer
ican Association of University Professors and of the 
Association of American Colleges on November 7-8, 
1940, the following interpretations of the 1940 State-

* ~ , on Academic Freedom and Ten- 
agreed upon:

or the dismissal for cause of a teacher 
the expiration of a term appointment,

(b) The teacher is entitled to freedom in the 
classroom in discussing his subject, but he should 

to introduce into his teaching con- 
relation to his sub-

be careful not 
troversial matter which has no

Limitations of academic freedom because of 
or other aims of the institution should 

be clearly stated in writing at.the time of the ap
pointment.

(c) The college or university teacher is a citizen, 
an officer of

should have the academic freedom that all other 
members of the faculty have.

(4) Termination for cause of a continuous ap
pointment, or the dismissal for cause 
previous to 
should, if jx)ssible, be considered by both a faculty 
committee and the governing board of the institu
tion. In all cases where the facts are in dispute, the 
accused teacher should be informed before the 
hearing in writing of the charges against him and 
should have the opportunity to be heard in his own 
defense by all bodies that pass judgment upon his 
case. He should be permitted to have with him an 
adviser of his own choosing who may，act as counsel. 
There should be a full stenographic record of the 
hearing available to the parties concerned. In the 
hearing of charges of incompetence the testimony 
should include that of teachers and other scholars, 
either from his own or from other institutions. 
Teachers on continuous appointment who. are dis
missed for reasons not involving moral turpitude 
should receive their salaries for at least a year from 
the date of notification of dismissal whether or not

are continued in their duties at the institution.
(5) Termination of a continuous appointment be

cause of financial exigency should be demonstrably 
bona fide.

appointed prior 
ac- 

principles set forth in the 
on Academic Free-

or university 
feels that a teacher has not observed the admoni
tions of Paragraph (c) of the section on Academic 
Freedom and believes that the extramural ut
terances of the teacher have been such as to raise 
grave doubts concerning his fitness for his posi-
tion, it may proceed to file charges under Para
graph (a) (4) of the section on Academic Tenure. 
In pressing such charges the administration should 
remexnbei* that teachers are citizens and should be 
accorded. the freedom of citizens. In such cases 
the administration must assume full responsibility

a member of a learned profession, and 
educational institution. When he speaks or writes 
a citizen, he should be free from institutional 

censorship or discipline, but his special position in 
................... . As a 

educational officer, he should 
remember that the public ,may judge his profession 
and his institution by his utterances. Hence he 
should at all times be accurate, should exercise ap- 

for the 
effort 

to indicate that he ig not an institutional spokesman.

Academic Tentsre

(a) After the expiration of a probationary period, 
teachers or investigators should have permanent or 
continuous tenure, and their service qhbuld be termi
nated only for adequate cause, except in the case of 
retirement for age, or under extraordinary circum
stances because of financial exigencies.

In the interpretation of this principle it is under
stood that the following represents acceptable Aca
demic practice:

(1) The precise terms and conditions of every 
appointment should be stated in writing and be in 
the possession of both institution and teacher be
fore the appointment is consummated.

(2) Beginning With appointment to the rhnk of 
full-time instruetpr or a higher rank, the probation
ary period should not exceed seven years, including 
within this period full-time service in all institu
tions of higher education; but subject to the proviso 
that when, after a term of probationary service of 
more than three years, in one or more institutions, a 
teacher is called to another institution it may be 
agreed in writing that his new appointment is for 
a probationary period of not more than four years, 
even though thereby the person's tc>tal probationary 
period in the academic profession is extended be
yond the normal maximum of seven years. Notice 
should be given at least one year prior to the ex
piration of the probationary period if the teacher 
is not to be continued in service after the expiration 
of that period.

(3) During the probationary period a teacher

ment of Principles 
ure were
1. That its operation should not be retroactive.
2. That all tenure claims of teachers

to the endorsement should be determined in 
cordance with the
1925 Conference Statement 
dom and Tenure.

3. H the administration of a college



appendix c

(Endorsed by The Fiftieth Annual Meeting)

the end of that year; or, if a one-year ap-

the end of that year; or, if

appointment(3) At least twelve months before the expiration of an
after two or more years in the institution.
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of intention not to recommend re- 
ac-

are
on

period 
a general

The Standards for Notice 
of N onr eappoi ntment

if the appointment expires at the end ot that year; or, it an initial 
two-year appointment terminates during an academic year, at least 
six months in advance of its termination.

opportunity to practice his profession. The purpose of this Statement is 
set forth in detail, for the use 
ards for notice of nonreappointment which the Association 
of years has actively supported and which 
principle in the 1940 Statement of Principles 
Tenure.

probationary appointment, even though for a fixed or stated 
an expectation of renewal, the faculty member should be

not io renew

Because a
term, carries an expectation of renewal, the faculty member should be ex
plicitly informed of a decision not io renew his appointment, in order 
that he may seek a position at another college or university. Such notice 
should be given at an early date, since a failure to secure another posi
tion for the ensuing academic year will deny the faculty member the

to
of the academic profession, those stand- 

over a 
expressed as
Academic Freedom and

The Standards for Notice
Notice of nonreappointment, or

appointment to the governing boani, should be given in writing in 
cordance with the following standards:

(1) Not later than March 1 of the first academic year of service, if the 
appointment expires at 
pointment terminates during an academic year, at least three months 
in advance of its termination.

(2) Not later than December 15 of the second academic year of service, 
if the appointment expires
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