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1. ABSTRACT 
 

 

This document will show the basis of the translation process, as well the translation tools that 

can be used by professional translators, emphasizing the steps and techniques that should 

be follow in order to successfully complete the translation process. Translation techniques, 

the translation procedure, tools for translation, automatic translators, dictionaries and editing 

skills are some of the basic pieces of which the translation process is composed. Due to the 

importance of translation in the studies of languages, manufacturing processes, and 

advertisements, researchers and translator have developed the most accurate translation 

techniques, processes, and tools that help people to simplify the translation process. The 

translation process may seem like a simple and quick activity that can be performed by 

anyone; However, the more someone delves deeper into the field of translation, the more that 

person will find out that the translation process is one of the most dedicated activities to 

perform. That’s why a good translator should learn how to use the most adequate techniques 

and tools, underlining the importance of using appropriate translation procedures to avoid 

change the meaning or idea when translating a document. The translation process could be 

resumed in how someone could translate and contain the same meaning of a text from one 

culture to another without losing any fundamental idea. Because of this, the way in which a 

tool or a translation technic is used, will be crucial in the final translated document. 

 

Key words: Translation; target language; source language; English; Translation Techniques. 
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2. INTRODUCTION 

 

 
Translation has become a requirement for many companies. In recent years, the 

translation of documents from one language to another has increased. Many multi- 

national companies find the urgent need to translate their procedures, as well as some 

ingredients or raw materials, depending on the industry in which they operate. On the other 

hand, the marketing also demands every day the translation processes to translate 

commercials, expand their brands or products. For these reasons, this paper shows a 

summary of the course on translation techniques and tools, which was developed in four 

modules in which the application of some translations techniques has been carried out, as 

well as the use of some tools to translate documents. Among the topics that have been 

developed are the following: Fundamentals and Translation Techniques, The Translation 

Process, Tools for Translation, Translation Practice. 

The main objective of the following work is to show and apply the knowledge 

acquired in the use of translation techniques, terminology research, translation process, 

image processing. In addition, the following work begins with an argumentative text on 

the importance of translation, then follows a concept of translation processes and a 

definition of translation, then shows the translation process that was developed in module 

two, represented in a mind map, and also shows a definition of translation from the 

experience gained in the translation course. And in the same way a compilation of some 

documents, images translated from English to Spanish as well as from Spanish to English 

is shown. Finally, an argumentative essay on the conclusions and of course some of the 

references of the work done is shown in the same order. Consequently, this work is 

intended to leave a reference of all the knowledge acquired during the four months that 

lasted the translation course cycle II year 2022. 
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3. THE IMPORTANCE OF TRANSLATION AT PRESENT DAY 

 

 
Communication has a huge impact on our daily lives in many ways. Translation not only 

connects countries globally, but also enables them to build cooperative relationships in 

areas such as technology and politics. Translation services ensure interpreters who can 

translate orally or in writing. A list of reasons why a translation service is essential. 

 
A professional translator will take the translation skills to a new level no matter how familiar 

you are with the language you are using. Serio’s language errors can cause problems for 

your company. To communicate effectively with the people, you want to reach. 

Communication and travel become easier. When it comes to international trade, 

geography no longer matters. The only obstacle is the lack of understanding on both 

sides. High-quality translation is essential for these large companies to communicate 

effectively and grow their business. 

 
When sharing ideas and knowledge, the translation process is essential for disseminating 

new ideas, expertise, and information. The ability to communicate effectively across 

cultural boundaries is a must. Translating new information is a powerful tool to change the 

course of history. This is the only way to discover new works and broaden your horizons. 

Over time, the field of information technology is constantly evolving. Legal and educational 

materials can be difficult to translate. Build mutual understanding between many 

languages with the help of expert translators and greatly assist your company. 
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4. THE TRANSLATION PROCESS 

 
A. CONCEPT OF TRANSLATION PROCESS 

 

The translation process is not only the act of replacing a text from the “source 

language” with a “target language”., but it is also a set of actions that brings a change with 

the same meaning to the reader. Nowadays, everyone can use different translation tools 

to do a simple translation, the most common ones are Google Translator, Deepl Traductor 

Tool, Matecate.com, Cafe Tran, etc. However, there are people who specialized in this 

field called “Translators”. When a translator works on a text, they follow rules, procedures, 

and strategies for translating. Professional translators have knowledge of both, the source 

language, and the target language. To achieve a quality translation, it is necessary to follow 

a structured procedure from the beginning to the end in order to ensure the quality of the 

final translation document, in which the information has been transferred faithfully and 

naturally from one language to another by using a translation process. According to Ursula 

K. Le Guin (2021): “A translation is indeed a process, a series of actions that produce a 

change or a development from its source to its target. While on the one hand, everyone 

would agree that translation is a mentally demanding task, on the other hand, every single 

translator will follow a different translation process.” 
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B. STEPS OF THE TRANSLATION PROCESS 

 
 
 

STEP 1: Negotiation/talk with the client. 

 
STEP 2: Analysis of the document to be translated 

STEP 3: Preparation before the translation of the text 

STEP 4: Translation of the document. 

STEP 5: Break 

 
STEP 6: Correction and edition of the document 

 
STEP 7: Proofreading 

 
STEP 8: Document formatting 

 
STEP 9: Last revision 

 
STEP 10: Delivery of document 
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C. EXPLANATION OF EACH TRANSLATION STEP 
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1. TRANSLATIONS 
 

a. DEFINITION OF TRANSLATION BASED ON OUR EXPERIENCE 

 
 

Our experience as a group was necessary to prepare the area to translate the 

text, the analysis and the communication were very important with us as a team, in this 

case to be able to participate everybody in the translation that we had to use the help of 

google drive and WhatsApp which helped us to be editing and sharing our ideas when 

we worked as a group on the translation, we also use materials such as notebooks or 

computers which are very important to be able to write the text into the target language, 

so we prepare the area to translate from one language to another, for this case a good 

translation begins with the source text, knowing how to adapt the message from the 

source language into the target language. It’s the responsibility of the translator to finish 

the translation with a good quality. We must impress the audience with our translation. 

Also, if we must have a good communication with the client, we as translators we will 

have a good result into the target language, and that will be satisfactory and effective 

for the client and the readers. We must remember that a text which is compatible with 

the correct translation will always save time and money for the client and save a lot of 

headaches for the translator. It is important the order and structure which are essential 

when we faced with a translation. For instance, when we have a document, we as 

translators will proceed with the translation process applying appropriate translation 

techniques. In case of a long or short document, we will translate in an appropriate 

automatic translator for a first translation. In this case if the automatic translation were 

necessary to use some tools for help, we use some online translators to support us in 

some words that we didn’t know. we use translators such as Lingue, Deepl and Matecat 

only in specific words and not in the entire text, the main idea was if the text remains 

as natural as possible using translation techniques, combining between expressions 

culture and new vocabulary in the translation but also, we use oblique translation which 

is necessary in some areas of the text to change and have a better reading in the target 

language. 
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b. ORIGINAL AND TRANSLATED VERSION OF DOCUMENTS 

 
i. THE DIGESTIVE SYSTEM 
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ii. HOW ENGINES WORK 
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iii. OPERATION MANUAL MP5 PLAYER 
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iv. BIRTH CERTIFICATES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Alcaldía municipal y jefatura 

del distrito - Sonsonate - 

Registro del estado familiar 

Republica de El salvador en 
la América central 

  FIRMA  
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SIGNATURE 

 
Municipal Mayor's Office 

and District Headquarters 

Registry of Family Status 

Republic of El Salvador in 
Central America 
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Alcaldía Municipal 

Republica de El salvador en la 
América central 

Registro de estado familiar 

Sensuntepeque, depto. de Cabañas 
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SIGNATURE 
City Hall 

Republic of El Salvador in Central 
America 

Family Status Registration 

Sensuntepeque, dept. of Cabañas 
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Alcaldía municipal de Guadalupe 

Republica de El Salvador en la 
América Central 

Registro de estado familiar 

Guadalupe, dept. de San Vicente 

Firma 
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City Hall 

Republic of El Salvador in Central 
America 

Family Status Registration 

Sensuntepeque, dept. of Cabañas 

SIGNATURE 
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v. UNIVERSITY TRANSCRIPTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Firma 
 

 

Firma Firma 
 

Firma 
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Firma 

 

Ministerio de educación ciencia y 
tecnología 

Instituto nacional Simón Bolívar 
Santo Tomas, San Salvador, El 

Salvador, C: A 

Registro académico 

Firma 

Ministerio de educación ciencia y 
tecnología 

Instituto nacional Simón Bolívar 
Santo Tomas, San Salvador, El 

Salvador, C.A 
Dirección COD. 11694 

Republica Nacional de El Salvador 
en la 

América Central 
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vi. UNIVERSITY DIPLOMAS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SIGNATURE SIGNATURE 
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Firma 
 

Ministerio de educación 

Republica Nacional de El 
Salvador en la América 

Central 

Firma 
 

Ministerio de educación 

Republica Nacional de El 
Salvador en la América 

Central 

Firma 
Centro educativo 

Dirección 

Código 

20504 
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SIGNATURE 

 

Ministerio de 
educación 

Republica Nacional de 
El Salvador en la 
América Central 

 
SIGNATURE 

 
Ministerio de educación 

Republica Nacional de El 
Salvador en la América 

Central 

SIGNATURE 
 

Centro educativo 

Dirección 

Código 

20504 
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vii. MARRIAGE OR DIVORCE CERTIFICATES 
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2. CONCLUSIONS 

 
 

After finishing this course, Translation Practice, we can conclude the following. 

In regard of the module Fundamentals and Translation Techniques, we were able to 

learn, do a deep analysis in the history of translation, and we were able to introduce the 

Translation Techniques. We were able to translate and apply the Translation Techniques, 

discussed the work in the classroom and get immediate feedback. During the Translation 

Process module, we were able to create and apply our own process and this can be used 

in future translations. 

When the Tools for Translation module was ongoing, we were able to work in document in 

groups, translate images, documents, magazines, etc. Using the tools shared in the 

module, we could save time by using online resources, working in groups, etc. Finally, 

during the translation practice, we applied all the techniques, processes and we used the 

tools given in previous modules and we dedicated to translating all kind of documents, legal 

documents, and pictures. 

The uses of online tools and resources has become in a need and an effective 

timesaver, without the usage of technological resources, translation can be really time 

consumer. So, we can conclude that the combination of knowledge and technological 

resources not only help translators but also customers time and satisfaction. To use 

technological resources, we can conclude that you should have a good and personal 

computer, a vast variety of software and programs and stable internet. It sounds simple, 

however, by having all what we described above, that solves many technical problems 

you can normally face when not having the minimum required by translate. 

Translation is also a collective work. When translating, we faced several times the 

need of making many consultations in regards of vocabulary, words, the original idea or 

looking at several text in both, the original text and the target text. Itis also a collective 

works when we have the need of authenticating a document, since we need lawyers or 

any other legal authority to validate our work. Finally, 
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when translating, you must consult many sources, talk to the customer, and apply all the 

necessary resources in order to make a perfect job. 

After the pandemic and the evolution of remote jobs, translation of legal document 

and documents in general has become a need. There are many platforms online where 

you can dedicate only and exclusively to become a translator for anybody who wants a 

translation. You can work in online platforms asa part timer or as a second income for 

example in Fiverr, among others. Finally, working online and having all of the tools and 

conditions to translate, can become in your main income or in a second income, even it 

can be something you can do in your spare time. 

After practicing throughout the module, we can conclude that for you to become a 

translator, you need to fulfil with the following requirements. First, you should have many 

resources, examples, and technological tools to dedicate to this profession. Second, you 

will need to have many contacts, such as lawyers to validate or certificate your work. 

Next, you need to contact other translators and experts in the target language to revise 

and check your work to make sure your work is good to go. Finally, you need time to gain 

experience so you can translate more effectively and not to spend many resources. 

We can also conclude that you should know exactly what the customer wants to 

fulfill their needs. After practicing during this module, we were able to see and face what 

translators must go through during translations. 
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3. RECOMMENDATIONS 

 

 
Here is a list of recommendations we were able to figure out throughout the course. 

 
➢ First, you should have a good computer. Good RAM Memory, enough 

space in the Hard Disk (An SSD would be better), a large monitor or at 

least two monitors and finally a good internet connection (avoid using 

WIFI). 

➢ We also recommend having a dedicated space to work. Having an aisle 

space to work can help you concentrate and pay attention. 

➢ A space free of interruption can help you with a good translation. 

➢ We also recommend you have a dedicated space in the cloud or 

computer where you can save your work for future references. 

➢ If possible, have a lawyer that you can work with to validate your 

translators. 

➢ To know exactly what the customer wants. It is ideally to create an only 

form. That is going to save up some time. 
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