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Minnesota State University, Moorhead
1104 Seventh Avenue South
Moorhead, MN 56563
Phone: 218.477.2134
Fax: 218.477.2482

www.mnstate.edu

A member of the Minnesota State system and an Affirmative
Action/Equal Opportunity University.

Welcome to the 2021-2022 Minnesota State University Moorhead's Undergraduate Bulletin

The Bulletin contains information about academic programs and student services offered by Minnesota State University
Moorhead. It also contains general University and specific academic policies and degree requirements. Every effort has
been made to make the bulletin accurate as of the date of publication; however, all policies, procedures, and fees are
subject to change at any time by appropriate action of the faculty, the university administration, the Minnesota State
Colleges and Universities Board, or the Minnesota Legislature. The provisions of this bulletin do not constitute a contract
between the student and university.

The information in the bulletin applies to all graduate students at the university. It is important for students to be
familiar with all the information that applies to them, including policies and procedures related to registration, academic
progress and degree requirements. Students are strongly encouraged, and are required, to consult their advisers at least
once each semester to ensure they are completing requirements applicable to their degree and major programs.

This bulletin is published online only.



Introduction

Mission
Minnesota State University Moorhead is a caring community promising all students the opportunity to
discover their passions, the rigor to develop intellectually and the versatility to shape a changing world.

Vision
Minnesota State University will be...

e Aleader in student success

e A campus that reflects the world in which our graduates live and work

e A University that provides an education of lifelong relevance

e A place of transformation where students become graduates who are progressive leaders in their
professions and their communities

What Makes MSUM Special?

Faculty, student and staff members of the academic community have given a great deal of thought to the
values and purposes that underlie the University's mission and vision. We have refined and focused these
principles into statements to guide our daily efforts to foster student success and serve the regional and global
communities.

These cornerstones of our mission and vision define what makes us special.

Purpose (Why do we do what we do?)
The simplest and most idealistic answer is that our purpose is to transform the world by transforming lives.

Our Core Values (How do we behave?)

e Grit
e Humility
e Heart

Aspirational Value (We commit to making this as pervasive as our core values)
e Diversity and inclusion of people and ideas

"Permission to Play" Values (These are the expectations of membership in our academic community)
e Integrity and mutual respect in our behavior and interactions

Strategic Anchors (How will we succeed?)
We will succeed by:

e Focusing relentlessly on student achievement and students' return on their investment;

e Embedding and supporting diversity in every facet of the university; and

e Ensuring that MSUM is indispensable to the social, cultural, and economic advancement of
Moorhead and the surrounding region.



Overview

Minnesota State University Moorhead is a welcoming educational community that offers rigorous courses of
study and places high expectations upon its students. Our strong commitment to faculty-mentored
undergraduate research and intellectual growth provides students with continual opportunities for personal
and professional achievement. MSUM fosters an environment that encourages students to become versatile,
thoughtful, innovative, and engaged leaders who contribute to their professions and their communities.

MSUM values diversity and mutual respect and strives to instill these ideals throughout the institution. MSUM
honors its heritage as a respected, student-focused, public university and enhances our students’ lives at the
same time that it contributes to the community and the region.

MSUM offers graduate and professional programs that contribute to the state and region through increased
collaboration with local and state business, industry, and human services to assure optimal preparation of
graduates.

MSUM at a Glance

Minnesota State University Moorhead, with an enrollment of more than 5,700 full and part-time students,
offers 77 undergraduate majors with 54 emphases, 14 graduate degree programs, and 38 certificate
programs. Included in our majors are 31 areas of teacher licensure preparation. Our professional programs are
grounded in the liberal arts, designed to provide a broad base of knowledge and cultural themes. As a part of
the higher education system established by the State of Minnesota, the University provides the advantages of
a quality education at the lower costs made possible by the support of Minnesota’s citizens.

History of Minnesota State University Moorhead

Minnesota State University Moorhead’s institutional life began in 1887 when, two years after a bill calling for
its establishment was approved by the Minnesota legislature, funds were appropriated for the construction of
campus buildings. Moorhead Normal School was built on land deeded to the city by the bill’s author, S. G.
Comstock, a former Clay County Attorney and, later, an executive with James J. Hill’s Great Northern Railroad.
The campus opened for classes under its first president, Livingston Lord, in August of 1888.

Moorhead Normal School was Minnesota’s fourth such institution, charged with the education of those who
would teach in the area’s rural schoolhouses. Students graduated from these normal schools after two years,
with a license to teach grades K (or 1) through 8. By the second decade of the 1900s, the demand for better-
educated teachers, together with the increased numbers of students attending high school, was the motive
force that prompted the development of a four-year college curriculum. This progress was marked by the
school’s first name change, to Moorhead State Teachers College, in April of 1921.

In late April-early May 1957, the Minnesota state legislature approved another name change, bringing into
existence Moorhead State College. This change reflected the institution’s “increasing diversity and breadth of
purpose” (graduate programs began in 1953), and also came at a time when the campus was going through
something of a construction “boomlet.” Over the next 18 years, the campus added 11 new buildings and
numerous new programs. The 18 years of Moorhead State College also saw the establishment of that unique
educational resource, the Tri-College University.

On August 1, 1975, a ceremony was held on campus to mark the renaming of the college to Moorhead State
University. All other Minnesota State Colleges were also transformed into state universities at the same time.



The time of this change was surrounded by the continued growth of the University student body, a growth
mirrored by the number of majors offered, which rose to more than 90 (the University currently offers more
than 140 majors, including emphases and options).

In 1998, the Minnesota State Colleges and Universities Board of Trustees approved a policy authorizing the
seven state universities to change their names if they wished to do so. Accordingly, after consultation with
students, faculty, staff, and alumni, the campus’s fifth name change to Minnesota State University Moorhead
was approved by the Board of Trustees and became effective July 1, 2000.

The Campus

Most of the 28 major buildings on the 119-acre campus have been constructed since 1957, including Langseth
Hall and the Wellness Center. Other campus buildings include six residence halls and one apartment facility,
the Livingston Lord Library, the Comstock Memorial (Student) Union, Kise Commons food service, the Regional
Science Center, Hendrix Counseling, Security/Police Substation, 11 classroom buildings, the Alex Nemzek Hall
complex for men’s and women’s physical education, health and athletics, and Owens Hall administration
building.

The Faculty

There are more than 348 members of Minnesota State University Moorhead’s instructional faculty. Over 70
percent of the faculty holds the highest degree in their fields. Professors teach 99 percent of classes and are
advisors and mentors. A student-faculty ratio of 18-to-1 encourages undergraduates to participate in faculty-
mentored research and creative projects, and the average class size is 23 students.

The Fargo-Moorhead Community

Moorhead, Minnesota and Fargo, North Dakota are education-minded communities with Minnesota State
University Moorhead, Minnesota State Community and Technical College, and Concordia College on one side
of the Red River, North Dakota State University on the other. The two cities boast a progressive business
community and numerous cultural and arts opportunities. Minnesota State University Moorhead regularly
offers a Performing Arts Series, monthly art exhibits, and a number of dramatic and musical programs.

Fargo-Moorhead is among the largest metropolitan centers between Minneapolis and Seattle. The character
of this metropolitan community of more than 240,000 and growing is also determined by its rural traditions.
Situated in the rich farming land of the Red River Valley, Fargo-Moorhead is the hub for wholesale and retail
trade, communications, transportation, industry, and medical care in the Upper Midwest. It is a thriving, close-
knit community, consistently ranked one of the safest and best communities in which to live.



Academic Colleges & Departments
Minnesota State University is comprised of the following academic colleges and departments.

College of Arts and Humanities
Dean: Earnest Lamb

e English

e Entertainment Industries & Technology
e History, Languages, & Humanities

e School of Art

e School of Media Arts & Design

e School of Performing Arts

College of Business, Analytics & Communication
Dean: Joshua Behl

e Computer Science & Information Systems
e Economics, Law & Politics

e Mathematics

e Paseka School of Business

e Professional Management

e School of Communication & Journalism

College of Education and Human Services
Dean: Ok-Hee Lee

e School of Teaching & Learning

e Social Work

e Sociology & Criminal Justice

e Speech Language Hearing Sciences

College of Science, Health & the Environment
Dean: Lisa Nawrot

e Anthropology & Earth Science

e Biosciences

e Chemistry & Biochemistry

e Health & Physical Education

e Physics & Astronomy

e Psychology

e School of Nursing & Healthcare Leadership

Accreditation / Certification


https://www.mnstate.edu/camc/
https://www.mnstate.edu/cbi/
https://www.mnstate.edu/cehs/
https://www.mnstate.edu/cshe/

Undergraduate Programs
Minnesota State University Moorhead is accredited by the Higher Learning Commission, to offer
undergraduate four-year college programs leading to Baccalaureate degrees.

Graduate Programs
Minnesota State University Moorhead is accredited by the Higher Learning Commission at the Doctoral,
Specialist, and Master’s degree levels.

American Chemical Society (ACS)
Minnesota State University Moorhead’s Chemistry Department is on the approved list of the American
Chemical Society.

American Council of Construction Education (ACCE)
Minnesota State University Moorhead’s degree in Construction Management in the Department of
Professional Management is accredited by the American Council for Construction Education (ACCE).

American Speech-Language-Hearing Association (ASHA)

The Master of Science (M.S.) in Speech-Language Pathology at Minnesota State University Moorhead is
accredited by the Council on Academic Accreditation in Audiology and Speech-Language Pathology (CAA) of
the American Speech-Language-Hearing Association, 2200 Research Boulevard #310, Rockville, Maryland
20850, 800-498-2071 or 301-296-5700.

Association of Technology, Management and Applied Engineering (ATMAE)

Minnesota State University Moorhead’s program in Operations Management in the Department of
Professional Management is accredited by the Association of Technology, Management and Applied
Engineering.

Association to Advance Collegiate Schools of Business International (AACSB)
Minnesota State University Moorhead’s Paseka School of Business is accredited by the Association to Advance
Collegiate Schools of Business International (AACSB).

Board of Examiners for Nursing Home Administrators (BENHA), MN
Minnesota State University Moorhead’s degree in Health Services Administration in the School of Nursing &
Healthcare Leadership is accredited by BENHA, MN.

Commission on Accreditation of Healthcare Management Education (CAHME)
The MHA program has been approved into candidacy status with CAHME (Commission on Accreditation of
Healthcare Management Education).

Commission on Collegiate Nursing Education (CCNE)

The baccalaureate degree in nursing and the master's degree in nursing at Minnesota State University
Moorhead are accredited by the Commission on Collegiate Nursing Education, 655 K Street, NW, Suite 750,
Washington, DC 20001, Phone: (202) 887-6791 (http://www.ccneaccreditation.org).

Council for the Accreditation of Counseling and Related Educational Programs (CACREP)
Minnesota State University Moorhead’s graduate program in Counseling has specialized accreditation from
the Council for the Accreditation of Counseling and Related Educational Programs (CACREP). The specialized
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http://www.hlcommission.org/
http://www.hlcommission.org/
https://www.acs.org/content/acs/en.html
https://www.acce-hq.org/
https://www.asha.org/certification/
https://www.atmae.org/default.aspx
https://www.aacsb.edu/#gsc.tab=0
https://www.healthcareadministrationedu.org/accredited-healthcare-administration-programs/
http://www.ccneaccreditation.org/
http://www.ccneaccreditation.org/
https://www.cacrep.org/

accreditation is granted by CACREP which is an accrediting body recognized by the Council for Higher
Education Accreditation. The program offers two CACREP accredited emphases: Clinical Mental Health
Counseling and School Counseling (K-12).

Council on Social Work Education (CSWE)
Minnesota State University Moorhead is accredited by the Council on Social Work Education to offer a
Bachelor of Social Work degree.

Minnesota Board of Peace Officer Standards and Training (POST)
Minnesota State University Moorhead is certified to educate police officers in the State of Minnesota.

Minnesota Board of School Administrators (BOSA)

Minnesota State University Moorhead's Educational Leadership program is an approved licensure program for
Principal K-12, Superintendent, Director of Special Education and Director of Community Education through
the Minnesota Board of School Administrators.

Minnesota Board of Teaching/Professional Educator Licensing and Standards Board (PELSB)
Minnesota State University Moorhead's teacher licensure/endorsement programs are approved by the MN
Board of Teaching.

National Association of School Psychologists (NASP)

Minnesota State University Moorhead's graduate program in school psychology is approved and meets
training standards established by the National Association of School Psychologists (NASP). MSUM has been
NASP/NCATE approved for 30 years. MSUM was one of the first programs in the country to receive
NASP/NCATE approval. NASP is an affiliate organization of the National Council for Accreditation of Teacher
Education.

National Association of Schools of Art and Design (NASAD)

Minnesota State University Moorhead is an accredited institutional member of the National Association of
Schools of Art and Design. MSUM offers the Bachelor of Arts and Bachelor of Fine Arts degrees. It is one of
seven NASAD accredited institutions in Minnesota.

National Association of Schools of Music (NASM)
Minnesota State University Moorhead is an accredited institutional member of the National Association of
Schools of Music. MSUM offers Bachelor of Arts and Bachelor of Science degrees in music.

National Council for Accreditation of Teacher Education (NCATE)

The School of Teaching & Learning at Minnesota State University Moorhead is accredited by the National
Council for Accreditation of Teacher Education (NCATE). This accreditation covers all programs at the initial
baccalaureate or post baccalaureate levels, and the advanced teacher education post baccalaureate levels for
(1) the continuing education of teachers who have previously completed initial preparation or (2) the
preparation of other professional school personnel.

Minnesota State University Moorhead's teacher licensure/endorsement programs are approved by the
Minnesota Board of Teaching.


https://www.cswe.org/
https://dps.mn.gov/entity/post/Pages/default.aspx
https://dps.mn.gov/entity/post/Pages/default.aspx
https://bosa.mn.gov/BOSA/index.htm
https://bosa.mn.gov/BOSA/index.htm
https://mn.gov/pelsb/
https://www.nasponline.org/
https://nasad.arts-accredit.org/
https://nasm.arts-accredit.org/
http://www.ncate.org/

National Strength and Conditioning Association (NSCA)

The NSCA Education Recognition Program (ERP) recognizes and distinguishes Minnesota State University
Moorhead with standardized, approved strength and conditioning curricula in undergraduate Exercise Science
bachelor degree designed to prepare students for the NCSA Certified Strength and Conditioning (CSCS)
certification.

North Dakota Long-Term Care Association (NDLTCA)
Minnesota State University Moorhead’s degree in Health Services Administration in the School of Nursing &
Healthcare Leadership is accredited by NDLTCA.

Project Management Institute (PMI) Global Accreditation Center for Project Management Education Programs
GAC

Minnesota State University Moorhead's Bachelor of Science degree in Project Management is accredited by
the PMI GAC for Project Management Education Programs.

This listing can also be found on the MSUM website at https://www.mnstate.edu/about/accreditation.aspx.

Access to Information

Minnesota State University Moorhead makes available or distributes the following information to all students,
employees, prospective students and prospective employees:

The Bulletin
It is our intention to provide resources relevant to the academic, extracurricular, and social lives of students.

Every effort has been made to ensure the accuracy of the material contained within this catalog as of the date
of publication. However, all policies, procedures, academic schedules, program information, and fees are
subject to change at any time by appropriate action of the faculty, the MSUM administration, the Minnesota
State Colleges and Universities Board of Trustees or the Minnesota Legislature without prior notification. The
provisions of this catalog do not constitute a contract between the student and MSUM. The information in this
catalog is for use as an academic planning tool and is subject to change at any time.

Upon printing of this catalog, all previous issues are revoked.

Academic Policies and Procedures

The University’s academic policies may also be found in the Faculty Guide to Resources and Policies and
Student Handbook. Information on academic policies and procedures may be obtained at the offices of
Academic Affairs, Student Affairs, Admissions, Registrar, Scholarship and Financial Aid, and Academic Support
Center. The University Policy website can be found HERE.

Emergency Cancellation

Classes/programs are subject to cancellation or changes in the event of inclement weather or an emergency.
MSUM will seek to continue instruction through alternate means if they are available to meet the situation in
the event of prolonged closure. See University Policy page for more information.

Non-Discrimination Statement
Minnesota State University Moorhead is committed to a policy of equal opportunity and nondiscrimination in
employment & education and is a member of the Minnesota State Colleges and Universities system. No
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https://www.nsca.com/
http://www.ndnha.org/
https://www.pmi.org/global-accreditation-center
https://www.pmi.org/global-accreditation-center
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https://www.mnstate.edu/policies/a-z.aspx

person shall be discriminated against in the terms and conditions of employment, personnel practices, or
access to and participation in, programs, services, and activities with regard to race, sex, color, creed, religion,
age, national origin, disability, marital status, status with regard to public assistance, sexual orientation,
gender identity, gender expression, or membership or activity in a local commission as defined by law.
Inquiries regarding compliance should be referred to the Designated Officer: Director of Student Conduct &
Resolution, Flora Frick 153C, 218.477.2174 (Voice). This information will be made available in alternate
format, such as Braille, large print or audio cassette tape, upon request by contacting Accessibility Resources
at 218-477-4318 (Voice); 218-477-2420 (FAX) or 1-800-627-3529 (MRS/TTY).

Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their
education records. They are:

o The right to inspect and review the student's education records within 10 business days of the day
MSUM receives a request for access. Students should submit to the Registrar, Dean, head of the
academic department, or other appropriate official, written requests that identify the record(s) they
wish to inspect. The university official will make arrangements for access and notify the student of
the time and place where the records may be inspected. If the records are not maintained by the
university official to whom the request was submitted, that official shall advise the student of the
correct official to whom the request should be addressed. MSUM must provide a student copies if
the student agrees to pay any applicable copy costs.

o The right to request an amendment to the student's education records which the student believes
are inaccurate, misleading, or otherwise in violation of the student's privacy rights under FERPA.
Students may ask MSUM to amend a record by writing the university official responsible for the
record. The student must clearly identify the part of the record they want changed and specify why
it is inaccurate or misleading. MSUM will notify the student in writing of the decision and advise the
student of their right to a hearing if the request was denied. Additional information regarding the
hearing procedures will be provided to the student at that time.

e The right to a written consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent. MSUM discloses education records without a student's prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A school
official is a person employed by MSUM in an administrative, supervisory, academic or research, or
support staff position (including law enforcement unit personnel and health staff); a person or
company with whom MSUM has contracted to provide a service (such as an attorney, auditor, or
collection agent); a person serving on the Board of Trustees; representatives of Minnesota State,
including the Chancellor, Chancellor's staff; or a student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibilities. Upon request, MSUM may
disclose education records without consent to officials of another school in which a student is
enrolled or intends to enroll.

e The right to file a complaint with the U.S. Department of Education concerning alleged failures by
MSUM to comply with the requirements of FERPA. The name and address of the office that
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administers FERPA is the Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Ave. S.W., Washington, DC, 20202.

MSUM may disclose directory information of students. Directory information includes:

e Name, local and permanent (hometown) address

e Phone numbers

e Major and minor fields of study

e Class level

e Dates of enrollment

e Full-time/part-time status

e Awards and honors (including Dean's list)

o Degree(s) conferred (including dates)

e Previous educational institutions and dates attended
e Past and present participation in officially recognized sports and activities
e Height and weight of athletes

MSUM designates the following information as limited directory information:

e Student Star ID number and technical ID number
e Electronic mail addresses (email addresses)
e Photographs taken and maintained by MSUM for various purposes

Accordingly, this information will not be provided to external parties unless the parties are requesting the
information to fulfill obligations to MSUM. Use and disclosure of this information shall be limited to
publication on websites hosted by, on behalf of, or for the benefit of MSUM, including the online directory
and those officials within MSUM who have access, consistent with FERPA, to such information.

Student email addresses and Star ID numbers are defined as limited directory data for enterprise technology
related purposes internal to the Minnesota State Colleges and Universities System that are approved by
system office IT, including, but not limited to, inclusion of email addresses and Star ID numbers in a directory
accessible to Minnesota State students and employees.

Additionally, the following information is defined as limited directory data for purposes of sharing with the
student association representing MSUM students so the association can communicate with their members.

e Student name
e Email address
e Student change code (NEW/RTN/DROP)

Students may refuse to permit the disclosure of directory information if they notify MSUM's Registrar in
writing they do not want such information disclosed.

Financial Aid
The purpose of financial aid is to assist students with college-related expenses. Financial aid and scholarship
information is available at the Office of Scholarship and Financial Aid and their webpage.
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https://www.mnstate.edu/financial-aid/

Veterans Benefits & Transition Act of 2018
Minnesota State University Moorhead complies with Minnesota Statute 197.775 which exceeds all criteria of
Title 38 United States Code Section 3679(e).

Student Right to Know Report

The purpose of this information is to disclose annual student completion and graduation rates, including
graduation rates for student athletes. This report is available from the Office of Institutional Effectiveness and
can be found HERE.

Student Alcohol and Other Drug Policy

General Philosophy Statement

Minnesota State University Moorhead recognizes that the misuse of alcohol and other drugs is a serious
problem in our society and our community. This University seeks to create a campus environment which
promotes healthy and respon-sible living that is conducive to the intellectual and personal development of
students. The University is committed to establishing and enforcing clear campus policies regarding the use of
alcohol and other drugs.

Minnesota State University Moorhead complies with and supports the Minnesota State Colleges and
University Board of Trustees policy governing alcohol and other drugs on campus, the Drug Free Schools and
Community Act, the Drug Free Workplace Act, the Campus Security Act and Minnesota State law. Refer to the
Student Handbook for a detailed version of the policy.

Drug Free Workplace and Schools

Minnesota State University Moorhead provides information regarding University policies for alcohol and drug
use on the campus in the class schedule and the Annual Campus Crime Report. This information is provided in
compliance with the Drug Free Workplace Act of 1988 and the Drug Free Schools and Communities Act
Amendments of 1989. The report includes:

e campus policies regarding alcohol and drug use

e campus sanctions for possession/consumption of alcohol or illicit drugs
o legal penalties for possession/consumption of alcohol or illicit drugs

o health risks associated with use of illicit drugs and alcohol

Equity in Athletics Disclosure Act Report
The purpose of this information is to disclose athletic participation rates and financial data related to athletics.
This report is available at the following EADA link HERE.

Annual Crime Report
MSUM’s Annual Campus Crime Report is available online HERE.

The Report contains

e Statistics for previous years of crimes reported on campus; in buildings or property owned or
controlled by the University; and on public property within, or immediately adjacent to, the campus
and reported to the University and/or the Clay County Sheriff’s Department or the Moorhead Police
Department.
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https://www.mnstate.edu/about/institutional-effectiveness/student-right-to-know/
https://ope.ed.gov/athletics/#/
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e Crime prevention tips and campus safety programs.

e Policies and procedures concerning safety and security on the campus of Minnesota State University
Moorhead including information required by the Student Right To Know, the Jacob Wetterling Act,
Megan’s Law, the Violent Crime and Control Law Enforcement Act of 1994, and the Drug Free
Schools and Campuses Act.

If you are unable to access this report and wish a printed copy, or have other concerns about the report,
please contact the Public Safety Office at (218) 477-2449.

Resources and Services

Academic Support Center
The Academic Support Center fosters student success and retention by providing a centralized location of
resources for students, staff and faculty and integrated academic support services.

Accessibility Resources
The MSUM Accessibility Resources Office has a commitment to ensure that students with documented
physical, sensory, psychological or learning disabilities have equal access to programs and services.

Athletics and Recreation
Provides information on Dragon Athletics, Club Sports, Intramurals, and other recreational activities on
campus.

Bookstore
The MSUM Bookstore is your one stop for official MSUM gear, textbooks, supplies, computers and software
and gift items.

Business Services
The MSUM Business Services Office is responsible for university business operations including student tuition
and fees billing, deposits, and collections and faculty, staff, and student payroll.

Career Development Center
The MSUM Career Development Center supports students in discovering their passions by providing programs,
education, services and support throughout their journey from exploring student to prepared professional.

Center for Engaged Learning
The MSUM Center for Engaged Learning is home to four offices that create opportunities for experiential
learning and engagement between students, faculty and our community.

Center for Global Engagement
The Center for Global Engagement serves the MSUM international student population from admission to
registration and provides programming for the students throughout the academic year.

Comstock Memorial Union - Student Activities
The Comstock Memorial Union is an innovative, student-centered organization and facility. The CMU delivers
valued services and programs that enhance campus life and inspire University involvement and commitment.
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Counseling Services

Counseling Services provides a confidential setting in which students may explore concerns of a personal
nature. They offer individual and group counseling for students free of charge and ADHD assessment services
for a small fee. The staff Navigator will work with students to find convenient, affordable healthcare and
pharmacy services in the nearby community, as well as transportation options to get there. Information about
immunizations can be found on their website.

Dean of Students Office

The Dean of Students Office handles matters related to student life, student conduct & resolution Office and
Title 1X. The goal of the office is to maintain a university environment that is conducive to the academic
success of all students, to protect the rights of all members of the university community, and to provide a
disciplinary process in which participants experience personal growth and appreciation for the responsibilities
of living in a community.

Diversity and Inclusion Office

The MSUM Office of Diversity & Inclusion offers four cultural and identity centers open to all students,
faculty, staff, and members of the community. Through a variety of programming and specialized resources, our
centers help build a campus community that is diverse, inclusive, globally aware and just.

Dragon Cards

The Dragon Card is required as your ID for using University facilities, participating in University sponsored
events, acquiring non-directory student academic information or documents from academic offices and
qualifying for University discount opportunities. They are also used for meal plans, Dragon Dollars, checking
out library materials, printing, and banking.

Dragon Jobs
The Dragon Jobs is a one-stop resource for student employment. It connects students with employers by sharing

job postings and internship listings.

Early Education Center
The mission of the Early Education Center is to provide high quality care and developmentally appropriate
educational and social opportunities for university students’ children who are between 16 months and 6 years.

Housing and Dining Services

Housing and Residential Life strives to provide a comfortable and safe environment that fosters community,
personal growth and academic success. This link will provide information on Residence Halls, Apartments,
Learning Communities and Dining Services.

Instructional Technology-Office of Online Learning
The Instructional Technology team enables and enhances student learning by providing instructors with support
and resources for using technology in the development of customized learning environments.

Livingston Lord Library

The Livingston Lord Library supports academic and cultural experiences of students, faculty, and citizens of
this region and encourages their active, life-long learning. The Library acquires and organizes resources and
provides the services that sustain research, support curricula, teach critical thinking, advance information
literacy skills, encourage reading, advocate intellectual freedom and enhance thoughtful, informed citizenship.
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MSUM Foundation
The MSUM Foundation exists to secure, receive, manage, administer, and disburse private funds for MSUM; to
promote and advocate positive relationships with the alumni of MSUM; and to enhance MSUM in every way.

Planetarium

The MSUM planetarium offers a variety of multimedia presentations that awe, amaze, entertain and educate
viewers of all ages. Tour the planets and known universe through a night sky simulation that delivers
spectacular imagery through a dynamic and total immersion experience. The planetarium uses the premier
Elumenati projector and Uniview scientific software used by the most prestigious planetariums in the country.
The planetarium comfortably seats 62, and serves 10,000 visitors annually.

Public Safety
The Public Safety Office is committed to providing the highest quality services to the MSUM community in a

professional, respectful, fair and compassionate manner. They are committed to the people, traditions and
diversity on our campus and will work to create a safe environment where all can live, work and pursue
academic success.

Parking information can be found on the Public Safety website.

Regional Science Center

The Regional Science Center is a program of MSUM. They provide programming in: PK-12 science and
environmental education; PK-12 teacher education; college pre-service environmental teacher education;
college field and research opportunities in observational astronomy, field biology and geology; and astronomy
and natural history programs for the general public. They work closely with the local school districts, the Tri-
College Universities, the Minnesota Department of Natural Resources, and area businesses, as well as state and
national science and environmental organizations.

Registrar’s Office

The MSUM Registrar's Office offers a wide variety of support services and provides information regarding
academic policies and procedures to faculty, staff and students. The office provides information on registration
for classes and enrollment, evaluation of transfer and placement exam credit, tracking of degree progress,
transcript and diploma services, and commencement.

Russell and Ann Gerdin Wellness Center
The Wellness Center provides an opportunity for an active and healthy lifestyle to become a focus of our
campus culture.

Speech and Hearing Clinic

The Speech and Hearing Clinic offers a complete range of speech, language and hearing services to people of
all ages. Evaluations and screenings are conducted each week by appointment. Therapy is then tailored to
individual needs.

Veterans Resource Center
The Veterans Office provides counseling, Gl Bill certifications, and tutorial assistance, and is concerned with
recruiting veterans and veterans’ dependents.

16


http://www.mnstate.edu/alumni/?terms=alumni
https://www.mnstate.edu/academics/colleges-schools/cshe/planetarium/
https://www.mnstate.edu/student-life/public-safety/
https://www.mnstate.edu/about/parking/
https://www.mnstate.edu/science-center/
https://www.mnstate.edu/registrar/
https://www.mnstate.edu/registrar/
http://www.mnstate.edu/wellness/?terms=wellness%20center
https://www.mnstate.edu/academics/colleges-schools/cehs/speech-clinic/
http://www.mnstate.edu/veterans/

University Writing Support Center

The University Writing Support Center is a writing resource center for MSUM students. Its mission is to assist
students in improving their writing proficiency and independence during the various stages of their writing
assignments; to provide a supportive environment where writers and readers work efficiently one-to-one; and to
train tutors to become effective readers of and responders to texts from various disciplines.

Student Life

For information on Student Life, click on the following link.
Student Life

Admission Information

For information on Admissions, click on the following link or go to "Admissions" in the upper red header:
Admissions

Financial Information

Business Services

Tuition and fees are set by the Board of Trustees of the Minnesota State Colleges and Universities System and
are subject to change without notice. Click on the link for information on Tuition and Fees, Payment Dates,
Payment Plans, Refunds and Reciprocity.

Financial Aid

For financial aid information including loan, scholarships, grants and employment opportunities please refer
to:

Scholarship and Financial Aid

Additional Educational Opportunities

Tri-College University

Tri-College University (TCU) is a consortium which includes North Dakota State University, Concordia College,
Minnesota State University Moorhead, North Dakota State College of Science, and Minnesota State
Community & Technical College. Students at the five schools may benefit from what each school offers
individually and cooperatively through the consortium.

Information concerning the tri-college agreement, policies and procedures may be found HERE.
Reserve Officers Training Corps (ROTC)

Air Force ROTC/Aerospace Studies

The Air Force Reserve Officer's Training Corps (AFROTC) program is an educational and training program
designed to give men and women the opportunity to become Air Force officers while completing an
undergraduate or graduate degree. In order to receive a commission, Air Force ROTC students must complete
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all requirements for a degree in accordance with University rules and regulations, as well as complete a variety
of courses specified by the Air Force.

Program Description: The Aerospace Studies curriculum is divided into two courses of instruction: the General
Military Course (GMC), which parallels the freshman and sophomore academic years, and the Professional
Officer Course (POC), which parallels the junior and senior academic years. Students in the four-year program
normally attend two weeks of field training at Maxwell AFB, AL during the summer between their sophomore
and junior years.

Scholarships: Air Force ROTC can help you to overcome the financial hardships associated with college, and
when you complete your degree, you have a guaranteed career after school. AFROTC college scholarships are
awarded to the best-qualified students and range in length from one to five years. These grants cover the
cadet's tuition, incidental lab fees and most textbooks. In addition, cadets receive a tiered monthly allowance.
Incentive scholarships are also available for students not already on scholarship.

Contact Information: If you are interested in the AFROTC program through North Dakota State University, see
the Registrar's Office for information on Tri-College registration. You may also contact the department of
Aerospace Studies at NDSU at 701-231-8186 or visit www.ndsu.edu/afrotc/for more information.

Army ROTC/Military Studies

The Army Reserve Officers' Training Corps (Army ROTC) prepares and commissions officers for the Active
Army, Army National Guard, and the Army Reserves. ROTC is open to male and female students from
Concordia College, North Dakota State University, and Minnesota State University Moorhead through the Tri-
College program. Cadets must complete all degree requirements of their chosen major, in accordance with
university rules and regulations, and complete required ROTC courses prior to commissioning as a Second
Lieutenant. ROTC students also attend physical training and a hands-on leadership lab.

Program Description: The Army ROTC program consists of a two-year basic course (freshman and sophomore
year) and a two-year advanced course (junior and senior year). During the basic course, there is no military
obligation for non-contracted cadets and a student may withdraw at any time. Students, who have Active Duty
military experience, are currently a member of the Army Reserve/National Guard, complete the Leader’s
Training Course, or have taken Junior ROTC may receive credit for the Basic Course. Eligible students are
allowed to enter the advanced course and must agree to complete ROTC to commission as a Second
Lieutenant. Advanced Course students will also complete the 29-day Leader Development and Assessment
Course (LDAC) between their junior and senior years.

Scholarships: Two, three, and four year scholarships are available, which provide for payment of tuition and
fees. Students receive $S600 per semester for books and equipment, and an allowance of $350 to $500 per
month for each year the scholarship is in effect. Generally, four-year scholarships are awarded to high school
students who wish to compete during their senior year for a scholarship, but college freshmen also have been
awarded this highly desirable scholarship.

Service Commitment: Students who decide to commission on Active Duty have an eight year service
commitment after graduation; four years serving on Active Duty and the option of serving the remaining four
years on Active Duty, Army National Guard, Army Reserve, or the Individual Ready Reserve. Army National
Guard officers have an eight year commitment; six years in the National Guard with the option of serving the
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remaining two years in the Army National Guard or the Individual Ready Reserve. Army Reserve officers have
an eight year service commitment after graduation.

Contact Information: For further information, call the Department of Military Science office at 701-231-7575
or visit the NDSU Army ROTC website at www.ndsuarmyrotc.com. The Department of Military Science is
located on the North Dakota State University campus at Bentson Bunker Fieldhouse.

National Student Exchange

Minnesota State University Moorhead holds membership in the National Student Exchange, a cooperative
relationship among more than 165 (NSE) colleges and universities in the United States and its territories.
Through the NSE, students may spend up to one full year in residence at a participating college as an exchange
student. MSUM students have recently been placed at California State University-San Bernardino, University
of Oregon, University of Alaska, University of Northern Colorado, University of Guam, and the University of
Hawaii. The largest single benefit of the NSE is the privilege of paying tuition at the in-state rather than out-of-
state rates.

Students pursuing a professional/licensure degree need to consult with their advisor and plan their program
carefully well before enrolling in National Student Exchange. Students wishing to participate in NSE should
contact the NSE Coordinator. Information on the program can be found HERE.

Academic Service-Learning

Academic Service-Learning (AS-L) is a credit bearing, educational experience in which students participate in
organized service activity that meets identified community needs and reflects on the service activity in such a
way as to gain further understanding of course content, a broader appreciation of the discipline, and an
enhanced sense of civic responsibility.

Service learning is increasingly becoming an avenue used to provide students with "real-life" experience by
linking students with local communities and community service providers. Unlike traditional volunteering,
service learning encourages the blending of both service and learning goals. Service learning fosters the
academic, social, and personal development of students; enhances what is taught in schools by extending
student learning beyond the classroom into the community; and helps students utilize newly acquired skills
and knowledge in real-life situations in their own community.

Service learning has been integrated in disciplines across the MSUM campus including Communication
Studies, Accounting, Education, Music, Nursing, Sociology, and Social Work. More information on Service
learning can be found HERE.

Internship

An internship is a form of experiential learning that integrates knowledge and theory learned in the classroom
with practical application and skills development in a professional setting. Internships give students the
opportunity to gain valuable applied experience and make connections in professional fields they are
considering for career paths and give employers the opportunity to guide and evaluate talent. (National
Association of Colleges and Employers, 2012.) An additional objective of internships is to allow students to
gain applied experience that would not otherwise be possible in the classroom and to reinforce the choice of
one’s major field of study.
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Internships can be paid or unpaid, for credit or not. They vary in length, and may be full time or part time.
Some academic programs require an internship to graduate and some do not. All students are also
encouraged to visit the Career Development Center to explore internship options, and review the many
posted opportunities through DragonJobs (www.mnstate.edu/dragonjobs).

Students who wish to or are required to complete an internship for academic credit must meet with the
internship coordinator in the academic major of their choice. Some academic internship coordinators receive
internship listings that are not posted on the MSUM Career Development Center website. Academic internship
coordinators are the contacts who determine academic and credit expectations for internships.

Study Abroad

The Study Abroad Office coordinates a variety of opportunities for students to study abroad. Detailed planning
is essential to ensure a successful experience. Students must consult with their faculty advisors if they wish to
receive credit toward their major or minor. Financial Aid may be applicable toward these study programs.

In addition to semester and year-long study, faculty in various departments organize one-, two-, or three-week
study tours for credit. Students wishing to study abroad should contact the Study Abroad Office or further
information can be found HERE.

Learning Communities

MSUM Learning Communities provide students who live on campus with an academic advantage.
Communities help students make a smooth transition into college life and facilitate an environment that
enhances learning potential outside the classroom. Students who are a part of a Learning Community gain
exposure to campus resources, university faculty and staff, and to a support network of classmates who share
the same major or similar interests. Learning Community students will take classes together, live on the same
floor in the residence hall, and have full access to an upper-class mentor who lives on the floor. Students will
have the opportunity to get to know faculty within their major. Learning Communities help students set
academic goals, develop study skills, engage in leadership opportunities outside of the classroom, and provide
students with the opportunity to volunteer within the campus and local community. Please visit Learning
Communities online for more information.

Senior Citizens

Residents of Minnesota age 62 or older before the beginning of the term may either (a) audit a class free
without credit or (b) receive credit by payment of an administrative fee of $20.00 per credit, if space is
available after all tuition paying students are enrolled. Senior citizens also must bear the cost of any laboratory
or course fees, regardless of whether credit is earned or not. Contact the Registrar's Office for additional
information.

Academic Information

The most current University Policies can be found on the University Policies and Procedures webpage.

Academic Year

The academic year at Minnesota State University Moorhead is arranged into fall and spring semesters of
approximately 16 weeks each and a summer semester offering a variety of start and end dates comprised of
variable week and short-term workshop sessions.
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Students may enter the university at the beginning of any term although the academic year begins officially
with the fall semester.

Academic Requirements

Within practicable limits, academic policies and requirements at MSUM are not retroactive. Students entering
a degree program can expect to complete the program under the requirements specified at the time of
enrollment, unless enrollment is interrupted for more than one year. When a required course is no longer
offered, students may substitute another course or courses with the approval of the department chair.

Individual exceptions to major and minor requirements listed in the university catalog, including the waiver or
substitution of courses, are subject to the approval of the department chair by written notice to the Registrar's
Office. Records of approved changes will be retained in student files until graduation or five years after the

last term of enrollment.

Academic Credit Hour
The unit of credit at Minnesota State University Moorhead is the semester hour.

In accordance with federal guidelines, academic credit hours for a course are determined by the amount of
work represented in intended learning outcomes and verified by evidence of student achievement. The
institutionally established equivalency is not less than:

e One semester hour of credit is awarded for 750 minutes of classroom or direct faculty instruction and
a minimum of 1800 minutes of out-of-class student work each week for approximately 15 weeks, or
the equivalent amount of work over a different amount of time; or

e At least an equivalent amount of work as required in item (1) of this definition for other academic
activities as established by the institution, including laboratory work, internships, practicum, studio
work, and other academic work leading toward the award of credit hours.

e For laboratories, a minimum of 100 minutes per week for 15 weeks is equivalent to one credit.

e One semester credit of field experience requires a minimum of 40 hours of direct experience.

e For alternate course formats which do not meet faculty contact requirements credit is awarded
based on the equivalent face-to-face course or by assessing the amount of work required by the
student.

Each academic year shall consist of at minimum 144 instructional days.

Alternative Course Formats

Any course not fitting the traditional 50 minutes per week for each credit in a face-to-face classroom. This
includes but is not limited to:

e Accelerated course defined as courses with the normal number of seat-time hours but in a more
compressed time than a traditional semester length.

e Hybrid courses defined as reduced seat time with an online component with the same outcomes as
the traditional in-seat class.

e Online courses defined as completely presented in an online environment with the same outcomes
as the traditional in-seat class.

e Internships defined as similar hours as a traditional course per credit.
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e Clinical rotations defined as a minimum of similar hours as a traditional course per credit with
specific identified outcomes. Time frames may be dictated by an accrediting agency.

e Individual study or research. The scope of the study or research to require the average student to
work an average of three hours a week per credit for 15 weeks.

Approved Times for Classes
Options for 3 credit classes that meet 150 minutes per week that are not labs/studios/practica:

Monday-Wednesday- Monday-Wednesday Tuesday-Thursday
Friday

a) 8:00 am-8:50 am 1) 7:30 am-8:45 am
b) 9:00 am-9:50 am m) 9:00 am-10:15 am

c) 10:00 am-10:50 am

d)11:00 am-11:50 am n) 10:30 am-11:45 am
e) 12:00 pm-12:50 pm i) 12:00 pm-1:15 pm 0) 12:00 pm-1:15 pm
f) 1:00 pm-1:50 pm j) 1:30 pm-2:45 pm p) 1:30 pm-2:45 pm

g) 2:00 pm-2:50 pm

h) 3:00 pm-3:50 pm k) 3:00 pm-4:15 pm g) 3:00 pm-4:15 pm

Evenings: Two evenings per week

r) either 4:30 pm-5:45 pm or 5:00 pm-6:15 pm (Mon/Wed or Tue/Thu)
s) 6:30 pm-7:45 pm (Mon/Wed or Tue/Thu)

t) 8:00 pm-9:15 pm (Mon/Wed or Tue/Thu)

Evenings: One evening per week
u) one 2 hour 30 minutes (150 minutes) continuous time block starting at 4:30, 5:00, 5:30, 6:00, 6:30, or 7:15

pm on any single evening (ex. 4:30-7:00 on Wed)

Options for classes that meet less than 150 minutes per week that are not labs/studios/practica (ex. 1 credit
class, 2 credit class, classes partially online, etc.)

e Choose a class time starting on the hour or half-hour that overlaps at most one of the options a-u
above (ex. 10:00-10:50 am Mon/Wed)

Options for classes that meet more than 150 minutes per week that are not labs/studios/practica (ex. 4 credit
class, half-semester 3 credit class, etc.)
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e Choose a class time starting on the hour or half-hour that overlaps at most two of the options a-u
above (ex. 9:00-9:50 am M/T/Thu/F)

Options for labs/studio/practica that meet at most 2 hours 50 minutes at a time

e Choose a class time starting on the hour or half-hour that overlaps at most two of the options a-u
above (ex. 9:00-10:50 Monday)

e If there are multiple labs/studios/practica per week, each of which meets for at most 2 hours 50
minutes, schedule the days to be Mon/Wed, Mon/Fri, Wed/Fri, or Tue/Thu

Classes meeting for more than 3 hours at a time shall be scheduled to minimize class conflicts for the enrolled
students and efficiently use classroom space.

Course Online Presence Policy

All courses with student enrollments shall have an online presence in the campus LMS (Learning Management
System: D2L Brightspace). Students shall have, at a minimum, access to the latest version of the syllabus, the
instructor's contact information (available via the online class list), and office hours with location (physical or
virtual).

Course Syllabus

The course syllabus is prepared to clearly notify students of course content, course requirements, and course
expectations. Each student enrolled in a course shall be provided a course syllabus during the first week of
class. For courses offered in a condensed format, the timeframe for distribution will be adjusted accordingly.

Classification of Students

Students at Minnesota State University Moorhead are divided into classes as follows:
Freshman 0-29 credits

Sophomore  30-59 credits

Junior 60-89 credits

Senior 90 or more credits

Special students not participating in a degree program are admitted on an individual basis and classified
separately.

Academic Honesty
The University expects all students to represent themselves in an honest fashion. In academic work, students
are expected to present original ideas and give credit for the ideas of others.

Faculty members have academic freedom, which includes the authority to design and develop materials
presented in a course along with deciding how to teach the course. Also, faculty members have the authority
to evaluate submissions from students to determine what grade is to be given to each student in the course or
on a particular activity.

When an instructor has convincing evidence of cheating or plagiarism, the instructor has a variety of options,
which may include the following academic outcomes (this list is not exhaustive):

e A failing grade may be assigned for the course in which the student cheated.
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e The course grade may be reduced.

e The assignment may be given a zero.

e The individual item on the assignment may be given a zero.

e The student may be required to re-submit the assignment.

e The student may be required to submit an alternative assignment that meets the same learning
outcomes.

The instructor shall report the incident of academic dishonesty and the academic outcome to the college dean
in instances where a failing grade in a course is given solely due to academic dishonesty. The instructor may
also choose to report the incident of academic dishonesty and the academic outcome to the college dean for
other cases, at the instructor's discretion. If the instructor, dean, or any other person feels the seriousness of
the offense warrants additional action, the incident may also be reported to the Director of Student Conduct
and Resolution in the Dean of Students Office who will determine any relevant student conduct outcome

(see Student Conduct Code for details).

e For students who are referred, past case history will be reviewed to determine if any additional
disciplinary, non-academic outcomes should be assessed. The Director of Student Conduct and
Resolution may assess non-academic outcomes in addition to the academic outcomes in situations
including, but not limited to, the following: if there are repeated academic honesty violations; if a
student takes a test for another student; if a student obtains an unauthorized copy of a test; if a
student misrepresents facts to receive a postponement or extension on a test, quiz, or other
assignment.

e The Director of Student Conduct and Resolution does not provide an academic outcome for students
found responsible for violating University Prohibited Conduct Policies nor requests or initiates any
academic outcome in such cases; rather, a student conduct outcome is assigned and recorded within
the student's disciplinary record.

Advising

Academic advising is designed to assist each student in the development of a meaningful educational plan
compatible with the student’s interests, abilities, and life goals. Academic advising is an ongoing and
collaborative process and requires the student and advisor meet at least once each semester.

Students may expect their advisors:

e Have knowledge of the university curriculum requirements and are able to provide accurate
information;

o Are informed about university policies, procedures, support services, and resources;

e Are reasonably available for consultation by having posted office hours and/or appointment times;

e Have knowledge of career opportunities and appropriate graduate programs in their fields; and

o Will refer the student to specialized institutional and community resources when necessary.

Advisors may expect the student:

e Will make and keep appointments;
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e Will prepare for advisor appointments by bringing their degree audit report (DARS) to the
appointment and giving thoughtful consideration to life/career goals, fields of study, and personal
interests;

o Will keep their advisor informed when there are changes in objectives, course selection, academic
plans, or progress;

e Will maintain up-to-date personal records of academic progress and will resolve discrepancies on
official grade reports and/or other university documents; and

e Recognizes that they bear the ultimate responsibility for the development and implementation of his
or her academic plan of study, including meeting graduation requirements.

Advisor Assignment and Changes

Students are assigned to a faculty advisor after the time of first registration. Students can find the name of
their advisors in eservices. Any change of advisor may be made with the approval of the chair of the
department in which the student plans to seek a major and must be reported to either the Registrar's Office or
the Academic Support Center.

Appeal of Undergraduate Academic Policies

Academic Appeals can be filed to seek waiver of a graduation or Liberal Arts and Sciences Curriculum (LASC)
requirements, retroactively withdraw from a course (after the withdrawal deadline has passed), and other
similar situations. Appeals to retroactively withdraw cannot be accepted if five years have passed since the
course in question was taken. Students can inquire in the Registrar's Office whether an appeal is appropriate
in their situation.

Students may complete the appeal form and return it to the Registrar's Office, along with appropriate
supporting documentation. The Academic Appeals Committee reviews student appeals and approves or
denies them. Students whose appeals are denied by the Committee may appeal to the Vice President for
Academic Affairs whose decision is final.

Academic Forgiveness Policy
Academic forgiveness gives an undergraduate student who has not been enrolled at MSUM for at least five
years a one-time opportunity to establish a new GPA. Students must meet the following conditions:

e The student must not have been enrolled at MSUM for a minimum of five consecutive years prior to
the “point of academic forgiveness.”

e Upon readmission, the student must demonstrate adequate academic ability by completing 12
undergraduate credits at MSUM with a minimum GPA of 2.0 (grade of “C” or higher in each class).

Academic forgiveness cannot be granted if a student has earned a post-secondary degree following his/her
initial MSUM attendance and applied MSUM credits toward that degree.

If academic forgiveness is granted, The Registrar's Office will make the following adjustments to the student's
transcript:

e The transcript will be separated into two sections indicating the point of academic forgiveness.
Academic forgiveness will be indicated on the transcript.
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e No credits will be granted for any course completed at MSUM prior to the point of academic
forgiveness. However, the course titles and grades from these courses will remain on the transcript.

e Calculation of the student's grade point average will not include grades received prior to the point of
academic forgiveness.

Internship Policy
Students will not be required to return to campus after completing an internship. Students should, however,
be encouraged to return to campus to share their experiences.

Before the start date of the internship, the internship supervisor, the site evaluator, and the student shall sign
an internship agreement which outlines mutual responsibilities and expectations and contains statements
clearly articulating liability assumption on the part of MSUM, the site, and the student.

Internship Standards:

e A minimum of one (1) semester credit and a maximum of twelve (12) semester credits will be
granted.

e A maximum of twelve (12) semester credits may be counted toward a degree.

e An internship will be graded only on a pass-fail basis.

e Aninternship may be taken only by a student majoring in the department or program with an
approved internship experience.

e The student must have at least junior standing.

e Internship credits will be awarded on the basis of a minimum of forty (40) hours of fieldwork per
semester per credit received.

e Each internship must have a written agreement outlining the mutual expectations and
responsibilities of MSUM, the site, the department, and the student.

e The internship agreement will be kept on file in the department office for six years.

e Every internship will be evaluated by the department internship coordinator or the internship
supervisor.

Departmental Expectations:

All departments offering internships must have a current internship document on file in the Office of the Vice
President for Academic Affairs, and in the office of the appropriate college dean. The document shall include
statements of the:

e Objectives of the internship program.

e Responsibilities of the student, the faculty supervisor, and the site evaluator.
o Departmental procedures for approving internships.

e Means of reporting results or accomplishments.

e Method(s) of assessment.

e Expectations and procedures of monitoring internship achievements.

e Departmental practice on faculty workload, if any.

e Departmental policy on internship compensation.

e Name of a designated departmental internship coordinator.
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Background Checks

Minnesota law requires any person who provides direct contact services to people receiving services from
facilities and agencies licensed by the Minnesota Department of Human Services (DHS) and/or the Minnesota
Department of Health (MDH) have a background study conducted by the state. Direct contact is defined as
providing face-to-face care, training, supervision, counseling, consultation, or medication assistance to people
receiving services from the agency or facility. Any individual who is disqualified from having direct patient
contact as a result of the background study will not be permitted to participate in a clinical placement in a DHS
or MDH licensed facility or agency. Failure to participate in a clinical placement required by the academic
program could result in ineligibility to qualify for a degree in this program.

Students whose programs may involve DHS or MDH licensed facilities or agencies should contact the chair of
their major program. Forms may be obtained from the program chair.

Student Liability

Students are liable for their actions and may be sued (along with others) for damages due to negligence.
Minnesota State University Moorhead has a Student Intern Professional Liability Policy which covers students
engaged in internships. The coverage is for $2,000,000 per occurrence and $5,000,000 in annual aggregate. In
addition, some internships and academic programs may require students to purchase separate liability
insurance.

If the student or his/her academic department or clinical practicum site does not have a formal internship
agreement, and therefore does not have a formally acknowledged internship (i.e. no credit hours, etc.), the
student is NOT covered by the University Student Intern Professional Liability Policy.

Students completing their practicum work in area schools can receive liability insurance through the Education
Minnesota Student Program provided they are members. For more information, check out their website at
http://www.educationminnesota.org/member-benefits/membership/students.aspx.

Grades and Grade Points

All study for university credit is recorded with the following grade designations:
A+ 4.00 Grade points per credit
A 4.00 Grade points per credit
A- 3.67 Grade points per credit
B+ 3.33 Grade points per credit
B 3.00 Grade points per credit
B- 2.67 Grade points per credit
C+ 2.33 Grade points per credit
C 2.00 Grade points per credit
C- 1.67 Grade points per credit
D+ 1.33 Grade points per credit
D 1.00 Grade point per credit
D- 0.67 Grade points per credit
F 0.00 Grade points per credit
FN 0.00 Grade points per credit
[ Incomplete
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P Pass

IP In Progress

AU Audit

W Withdrawal

EX Exchange — used to document registration. This grade does not affect GPA or Satisfactory Progress.

Grade changes may be submitted by the instructor or dean up to three years after the conclusion of the
course.

Grade Point Average

The grade point average (GPA) is computed by dividing the number of grade points earned in a given course or
courses by the number of credits attempted. The GPA is based on MSUM grades only. Transfer courses are not
used in computing the GPA.

Credits with grades of “P”, “I”, “IP”, “AU”, “W?”, or “EX” are not included in computing the GPA.
Credits with grades of “F” and “FN” are included in computing the GPA.

In Progress Grades

The grade of in progress or "IP" is reserved for special cases and means the particular course is not designed to
be completed by the end of the term. An "IP" must be completed by the student within two semesters
(undergraduate courses) and four semesters (graduate courses), not including summer. If the in progress
grade is not completed within the specified time, a grade of "F" will be awarded. Students should never
complete the course by re-registering for the class. "IP" grades will be converted to "F" before a degree is
conferred.

Pass-Fail Courses (P/F Grades)
Certain courses which offer insufficient opportunity for graded evaluation may be offered with only the
grading options of Pass “P”” or Fail “F”. Student teaching and internships are always graded on a pass-fail basis.

Pass-Fail Courses (P/F Grades) Option

Students with sophomore, junior, or senior standing may request to take letter graded courses on a P/F basis.
Students may not request this option for courses required for their major or minor program. No course taken
with P/F grading may be applied to the Liberal Arts and Sciences Curriculum (LASC).

Students may make this request for only one course per semester. Students may apply up to 16 credits under
the P/F grading option to a baccalaureate degree program.

No letter graded course which a student has previously failed may be repeated under the P/F grading option.

A grade of "P" will be recorded for any course successfully completed under the P/F option. The grade of "F"
will be recorded if the course is failed and computed in the GPA.

A P/F grading form to request the P/F grading option must be returned to the Registrar's Office on or before
the tenth class day of the semester. Summer session due dates vary based on the length of individual sessions
and classes. Once the form has been submitted, the student may not change the course back to letter grading.
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Incomplete Credits

The mark of Incomplete “I” is granted when students are unable to complete course requirements for reasons
beyond their control and when arrangements have been made with the instructor before the end of the
semester. If an incomplete requires substantial class attendance in a subsequent term, the student must
register to repeat the course and pay tuition and fees.

‘CI”

Illll IIIII

grades are administered by completion of the "Incomplete Grade" form by the student and instructor.
grades must be completed by the finish of the next semester or they will change to "F". All "I" grades will be
converted to an "F" before a degree is conferred. Grade changes may be submitted as outlined above.

Course Grade Appeals

All students have the right to expect thoughtful and clearly defined approaches to course grading, but it must
be recognized that varied standards and individual approaches to grading are valid. Course grading methods
should be thoroughly explained to students at the beginning of the semester and must appear on the course
syllabus.

In a course grade appeal, only arbitrariness, prejudice, and/or error will be considered as a legitimate bases for
an appeal.

Arbitrariness: The grade awarded represents such a substantial departure from accepted academic norms as
to demonstrate that the instructor did not exercise professional judgment in the matter.

Prejudice: The grade awarded was motivated by ill will, and is not indicative of the student's academic
performance.

Error: The instructor made a mistake, or failed to give students required notice of grading policies in the
syllabus.

If a student believes that discrimination or harassment were factors in the determination of the course grade
awarded, a complaint should be filed with the Affirmative Action Officer under Minnesota State Colleges and
Universities board policy.

A student may appeal a grade reduced for academic dishonesty through the course grade appeal policy.

The course grade appeal process must be initiated by the student prior to the close of week six of the
following semester. If the student moves to the formal grade appeal process it must be completed before the
end of the semester in which the appeal was initiated. In cases where an incomplete was originally assigned,
an appeal must be made within six weeks of the date the final grade is posted by the Registrar's Office and
available to the student on the web. If the student uses the formal process, the process must be completed
during the first ten weeks of the next academic year term.

Course Grade Appeal Process
Step 1: Informal Process
e The student will discuss the issue with the instructor, and may consult with the department

chairperson, in an attempt to resolve the matter.
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e If the matter is not resolved to the student's satisfaction, the student may discuss the issue with the
dean in whose college the course was offered. If the matter cannot be resolved informally, the
student may choose to file a formal appeal.

Step 2: Formal Process

e The student must request a "Course Grade Appeal" form from the dean. The student will submit the
completed form, along with any supporting documentation, to the dean. It is recommended the
student keep a copy of all materials submitted. The dean will send the form and supporting
documentation to the instructor.

e The dean will discuss the matter with the instructor and the student in an attempt to resolve the
appeal.

e If no resolution can be reached, an ad hoc college committee will be formed. The dean will contact
the Faculty Association President and request the appointment of one faculty member from the
academic department offering the course, two faculty members from other departments within the
college, and two upper division students who are majors in fields represented in that college. The
dean will ask for a volunteer from among the appointees to chair the committee.

e The instructor of the course will submit a written response to the appeal and supporting
documentation of their choosing. The student will receive a copy of the material. Any material
content protected by data privacy statutes will be redacted.

e The ad hoc appeals committee performs an investigative role and may request additional written
information from the student and/or the instructor through the committee chairperson or the dean.

e Based on the information submitted, the committee will prepare a written finding with regard to the
issues raised in the appeal. The committee will speak to one or more of the criteria as the basis for
its finding. The committee chairperson will forward a written copy to the student, instructor, and
dean.

e The instructor and the student may each respond in writing to the dean if they believe the
committee's findings are acceptable or unacceptable. If either does not respond within seven days,
the dean will assume the committee's written findings are acceptable to that person.

e If no resolution has been reached, the dean will review the written findings of the committee and the
responses of the instructor and the student. The dean will send his/her recommendation, the
committee's written finding, and all supporting documentation and correspondence to the Vice
President of Academic Affairs (or designee), the students, and the instructor.

e The Vice President for Academic Affairs (or designee) will review all the materials and submit a
written recommendation to the President (or designee), and copies of that recommendation to the
student and instructor. The President (or designee) will make the final decision.

e The final decision may take the form of a recommendation to the instructor, change of grade, and/or
determination that no action is warranted.

e If at any time during the formal course grade appeal process resolution is reached, the course grade
appeal process terminates.

Final Exam Policy
No student should be expected to write/take more than two (2) final examinations on the same day during the
Final Exams Schedule. Any student who has three (3) exams on a single day as scheduled by the University
may appeal to any of the instructors concerned to reschedule one of the exams. Should the instructor(s) be
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unwilling to reschedule the examination, the student may appeal to the Academic Dean of their appropriate
college.

The last examination given in a course during the semester must be given during Finals Week as scheduled by
the University. Classes must meet during the Finals Week as scheduled by the University. Any exceptions to
this policy must be approved by the Academic Dean of the appropriate college.

Proctoring Exam Policy
It is not acceptable for clerical staff or student workers to proctor course examinations.

It is appropriate to ask faculty colleagues, preferably within the department, to proctor an exam when the
course instructor must be absent.

In emergency situations, individual faculty members might have no alternative but to ask either the
departmental clerical staff or a student worker for assistance during an exam period. However, in the absence
of such an emergency, faculty members are expected to administer their own course examinations

Registration Procedures

Registration

Prior to registration, students will plan a program with an advisor and receive their registration access code.
Registration must be completed and all tuition and fees paid to Business Services according to published
deadlines in order to avoid assessment of late payment fees.

Class schedules and descriptions of the registration procedures for any semester may be found on the
Registrar's Office page.

Adding or Dropping Courses

Registration changes may be made after initial registration. A class may be added through the fifth class day of
the term, except for courses which begin later in the semester, or in special circumstances approved by
academic appeal. Students may drop a class without record (no indication will appear on the transcript) by the
fifth day of the class term, unless the course begins later in the semester or is a shorter summer session
course. A class dropped after the first five days will appear on the student’s record as a withdrawal (“W?”).

Refunds for dropped courses may apply and guidelines may be found on the Business Services website.

Tri-College University Registration

Students who are enrolled at Minnesota State University Moorhead, North Dakota State University, Concordia
College, Minnesota State Community and Technical College, or North Dakota State College of Science may
complete a portion of their coursework at any of these institutions through the Tri-College University.
Registration procedures for tri-college coursework may be found on the Registrar's Office page.

Auditing Courses

Students who wish to audit or attend a course without seeking credit must be admitted to MSUM, be
registered for the course, and pay full tuition and fees. Classes taken for audit are not eligible for financial aid
and do not count toward full-time status. Students may be billed for financial aid if classes taken for credit are
later changed to audit status.
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To audit a course, students shall attend class sessions but are not required to complete assignments or
projects, participate in discussions, take examinations, or meet other requirements.

Students may declare the intent to audit a course by submitting a course audit form signed by the instructor
by the tenth class day of a semester. Summer session dates vary based on the length of individual sessions;
refer to drop dates posted on the Registrar's Office page.

Students may not receive credit for auditing a course except by re-enrollment for credit and successful
completion of the course in a subsequent semester.

An entry of “AU” (Audit) is made on a student’s permanent academic record.

Repeating Courses

Students who wish to take advantage of the repeated course opportunity to improve a grade must repeat the
course at MSUM, with one exception only. MSUM students may register for a tri-college course to repeat a
course previously taken at MSUM under current tri-college policies. If a course is completed at MSUM and an
attempt is made to repeat the course elsewhere, the credit is considered duplicate and is not eligible for
transfer. When a course is repeated at MSUM, all attempts remain on the academic record but only the
credits, grades, and related honor points for the most recent attempt will be used in calculating the
cumulative grade-point average and credits for graduation. Students forfeit the previous grade no matter
what grade is earned when the course is repeated. Courses taken for regular A-F grades may not be repeated
for pass-fail grades. To assure the GPA is corrected, students must submit a repeated course form to the
Registrar's Office. The form can be found on the Registrar's Office page.

All course attempts will remain on the permanent academic record. All repeated courses are noted on the
transcript to indicate the course was repeated in a following term and excluded from cumulative totals. A
student cannot receive financial aid for more than one repetition of a previously passed course.

Resident Credits

Resident credits are those registered and paid for at MSUM while attending courses offered on campus,
through Tri-College, or through other designated exchange programs. Non-resident credits are those earned
at another college (except in authorized exchange programs), and those credits earned through Advanced
Placement, the International Baccalaureate, the College Level Examination Program, credit for prior learning,
or examination for credit.

Excess Credit

Freshmen or sophomores registering for more than 18 credits during any semester (nine credits during a
summer session) must fill out an excess credit form. This form must be signed by both the student’s advisor
and their respective college dean. No student may register for more than 20 credits without an excess credit
permit. The form can be found on the Registrar's Office page.

Senior Citizens

Residents of Minnesota age 62 or older before the beginning of the term may either (a) audit a class free
without credit or (b) receive credit by payment of an administrative fee of $20.00 per credit, if space is
available after all tuition paying students are enrolled. Senior citizens also must bear the cost of any laboratory
or course fees, regardless of whether credit is earned or not. Contact the Registrar's Office for additional
information.
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Withdrawal from Enrollment

To withdraw officially from all enrolled courses, students must officially withdraw through the Academic
Support Center. Students who withdraw without following this procedure will receive a grade of “F’ in each
course and are considered “unofficially withdrawn”. Financial Aid recipients who unofficially withdraw may
incur repayment obligations. For information on withdrawing, go to the Academic Support Center website
at https://www.mnstate.edu/academics/support/asc/withdraw/.

“W” grades cannot be granted if the complete withdrawal takes place later than the normal withdrawal
deadline of the semester. Under special circumstances, students may pursue “retroactive withdrawal” after
this deadline by filing an academic appeal with the Registrar's Office.

Any refund of tuition or fees will be according to the schedule given on the Business Services website.

Military Withdrawal

Part 1. Purpose

To provide consistent guidance for students at MSUM who are called to active duty for military service or are
veterans, as defined in Minn. Stat. 8§ 197.447. In the case of an emergency declaration, MSUM students other
than military personnel may be called to active, full-time service in response to the emergency. As such, when
an emergency declaration has been issued, the president has the discretion to extend this policy to include
students who are called to full-time service in response to such an emergency declaration for the duration of
the emergency. If the president applies this discretionary extension, an announcement will be made indicating
those community members who can utilize the extension.

Part 2. Applicability

This policy is applicable to students who are called to active duty for military service or veterans with a
service-connected disability certified by the United States Department of Veteran’s Affairs, and their service-
connected medical condition or medical treatment requirements prevent their attendance at or progress in
their higher education training or studies. It is also applicable to students who are called to full-time service in
response to an emergency declaration who are included in the announcement from the president.

Part 3.

Student Options for Course Interruption by Active Duty, Medical Conditions or Medical Treatment, or Full-
Time Service in Response to an Emergency Declaration Applicable students, as defined in Part 2 of this policy,
must to the extent possible, be provided one of the following options.

Option 1. Withdraw and Refund

The student may withdraw from one or more courses for which tuition and fees have been paid and be given a
full refund of tuition and fees. In such a case, the student may either receive a retroactive drop from the
courses or “W” grades with an approved tuition waiver and Military or Emergency Declaration Withdrawal
annotation on the student’s record, whichever is deemed in the student’s best interest. The Military or
Emergency Declaration Withdrawal annotation on the student’s record must not result in negative
consequences for the student. The student’s grade point average must not be altered or affected in any
manner because of action under this item. Any refunds are subject to the requirements of the state or federal
financial aid programs of origination.
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Students receiving financial aid who choose this option must be informed that they may be liable for any
required refunds of state or federal financial aid funds.

Option 2. Delay Completion

The student may be given a grade of incomplete in a course and complete it upon release from active duty or
upon completion of medical treatment, or upon sufficient medical recovery. Course completion may be
accomplished by independent study or by retaking the course without payment of tuition. Under federal
financial aid policies, a course that is retaken under these conditions cannot be counted toward a student’s
enrollment load.

Option 3. Complete the Course

The student may continue and complete the course for full credit. Class sessions missed by the student due to
performance of active military service, the veterans’ medical treatment or condition, or full-time service in
response to an emergency declaration must be counted as excused absences and cannot be used to adversely
impact the student’s grade or standing in the class. However, any student who selects this option is not
automatically excused from completing assignments due during the time-period the student is performing
such service, receiving medical treatment or recovering from a medical condition.

Pursuant to Minn. Stat. § 192.502, a passing grade must be awarded if, in the opinion of the faculty member
teaching the course, the student has completed sufficient work and has demonstrated sufficient progress
toward meeting course requirements to justify the grade.

Part 4. Refunds

Students covered by this policy are eligible to receive a refund for paid room, board, and fees attributable to
the time-period during which the student was serving in active military service, receiving medical treatment or
dealing with the student’s medical condition and did not use the facilities or services for which the amounts
were paid. Any refund of room, board, and fees is subject to the requirements of the state or federal financial
aid programs of origination.

Part 5. Withdrawal and Readmission

Students who choose to withdraw must be readmitted and reenrolled as students, without penalty or
redetermination of admission eligibility within two years following release from the state or federal active
military service, following completion of medical treatment, or sufficient recovery from the student’s medical
condition.

Transfer of Credits

All credit evaluation will be based upon official transcripts received from the original credit issuing institution.
Transfer courses will not be calculated in the MSUM cumulative GPA. Transfer courses will be included in
LASC, major, and minor GPA requirements.

Accreditation

Transfer credit from institutions accredited by regional associations (North Central, Middle States, etc.) will be
accepted by MSUM subject to limitations. Transfer credit from nationally accredited schools on the CHEA/US
DOE list will be reviewed for transfer credit acceptance on a case-by-case basis.
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Liberal Arts and Sciences Curriculum (LASC)/General Education

Transfer students will receive evaluations indicating the extent and distribution of credits which are accepted
by MSUM toward LASC and their degree requirements. LASC requirements will be considered complete for
transfer students who complete the Minnesota Transfer Curriculum (MnTC), the North Dakota General
Education Requirements Transfer Agreement (GERTA), an Associate of Arts (AA) degree, or an equivalent
(must meet credit and goal standards) Associate of Science (AS) degree. Courses will be evaluated to meet
LASC goal requirements based on the sending institutions general education components or the equivalency
assigned when transferred to MSUM. If general education requirements are not completed before transfer,
transfer students must complete 42 credits in LASC courses and meet all goal areas. Transfer students must
also meet MSUM’s writing intensive requirements.

Transfer credits may not be applied to meet an area requirement (LASC, major, or minor) unless they also
meet the corresponding GPA requirement for the academic area.

Repeated Coursework in Transfer

Courses will not be accepted in transfer to replace any grades or credits earned at MSUM. If a course is
completed at MSUM and an attempt is made to repeat the course elsewhere, the credit is considered
duplication and is not eligible for transfer. Students who wish to take advantage of the repeated course
opportunity to improve a grade must repeat the course at MSUM, with one exception only. MSUM students
may register for a tri-college course to repeat a course previously taken at MSUM under current tri-college
policies. When a course presented in transfer is repeated at MSUM, the transferred course is considered
duplication and removed from the GPA and credit totals. The transferred course will be forfeited regardless of
the grade earned when the course is repeated at MSUM.

Lower and Upper Division

Courses designated at the 100-200 level at the sending institution may not be used to meet the 40 credits of
upper division courses required for graduation even if they are deemed equivalent to a 300-400 level course
at MSUM.

Other Types of Credit

MSUM will accept for transfer, as lower division electives, a maximum of 16 semester credits of vocational or
technical courses offered by technical colleges. Specific requirements in a student's major or minor field of
study may be waived upon evaluation of vocational or technical courses judged by MSUM faculty to be
comparable or equivalent to courses offered by MSUM. Any credit granted upon review will be in addition to
the total of 16 credits of lower division electives.

Credit is NOT awarded for departmental examinations or waivers of credit except as required by the
Minnesota State Colleges and Universities system.

Transfer Appeal Policy
Transfer students have the right to appeal an evaluation decision. Appeals may be completed by filling out the
Transfer Evaluation Appeal form online.

Examination for Credit
Examination for credit may be attempted only by students who are currently enrolled at MSUM. They may
only be attempted when the department has announced an examination or if an individual student has
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received written permission from the department chair to take an exam. Credit may not be granted by
examination if the student has previously or is currently registered for an equivalent course. Credit earned
through examination for credit is not resident credit and may not be used to satisfy resident credit
requirements for graduation. For guidelines and procedures to earn examination for credit contact the
Registrar's Office or go to the Exam for Credit form online.

Credit for Prior Learning

Credit for prior learning is undergraduate or graduate level academic credit awarded for demonstrated
university-level learning gained through learning experiences outside Minnesota State University Moorhead
credit-bearing courses. External credit is assessed through outside entities. Internal credit is assessed by
MSUM faculty using academically sound and rigorous methods and processes.

MSUM shall provide current, comprehensive, and accessible information on opportunities to obtain credit for
prior learning to prospective and admitted students as part of degree planning and advising. MSUM shall
provide opportunities for enrolled students to demonstrate university-level learning achieved through prior
learning experiences outside of the MSUM credit-bearing course. This credit will be applicable to courses,
programs, and degree requirements.

MSUM shall determine the credit award for students who demonstrate prior learning consistent with system
procedures. Credit awarded for prior learning may fulfill LASC, program/major/minor, and/or elective courses.
Credit may be awarded at the lower-division, upper-division, and graduate level.

Credit awarded for prior learning by a college or university must be accepted in transfer by MSUM in
accordance with System Procedure 3.21.1 Undergraduate Course Credit Transfer.

There is no limit to the amount of credit that may be awarded for prior learning assessments.
An academic appeal may be used by students who are denied credit requested for prior learning.

External Assessments

External assessments include methods and processes that could result in credit for prior learning achieved and
assessed through a nationally recognized third-party assessment agency or organization, regionally or
nationally accredited postsecondary institution, or noncredit instruction. Students demonstrate a level of
proficiency recognized through curriculum, instruction, program, or a standardized exam. CPL external
assessment types may include, but are not limited to, AP, IB, CLEP, and other national standardized
assessments, world languages seals and certificates, industry recognized credentials, licenses, and
certifications, and noncredit instruction in programs such as registered apprenticeships, continuing education,
and customized training.

External assessment is graded with a P grade and does not count toward residency credit.

MSUM will not charge tuition for credit awarded for external assessments and will not charge students fees
for CPL external documentation processing services.

Internal Assessments
CPL internal university assessments must be conducted by MSUM faculty with related subject-area expertise.
Such assessments determine competence-to-credit comparability, course-equivalency or individualized
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subject status, and application to degree requirements or electives. CPL internal assessment types may
include, but are not limited to, credit by exam, prior learning portfolio assessment, individualized subject-area
assessment, group or seminar assessment, and competency-based assessment. MSUM may assess prior
learning in a single-subject process, or a process that reviews multiple subjects in one documentation and
assessment process.

Examples of internal CPL include learning gained in life, community and/or work-based settings, and through
experiences outside of the MSUM credit-bearing course, including but not limited to independent study, life
experience and reflection, non-credit study programs, career education, continuing education, online learning
or instruction, and training or certificate programs. The learning occurs “prior to” the student’s request for
assessment.

Credit awarded for internal prior learning will count toward MSUM residency requirements. MSUM will
designate the credit awarded on the official transcript as a credit-bearing courses with no reference to credit
for prior learning. A letter or P grade will be awarded in accordance with the normal grading method in the
course. MSUM will clearly publish all tuition and fees associated with awarding credit for internal prior
learning. These tuition and fees are independent of the results of the assessment.

Advanced Placement Credit (AP)

Advanced Placement (AP) is a program of The College Board through which a high school student completes
college-level courses that are designated as AP in high schools. A student may earn college credits by
demonstrating a specified level of performance on AP examinations. The AP exams, which are scored on a 5-
point scale, can be taken by any student who feels prepared by independent study or other preparation as
well as by students who complete AP courses. AP Score Reports are sent to the colleges or universities
designated on your exam answer sheet. Students who do not designate MSUM on their answer sheet may
contact AP Services (see below) to have scores sent to MSUM. The code for MSUM is 6678.

In accordance with Minnesota State system policy (3.15), a minimum score of three is required to receive
credit for the Advanced Placement (AP) examinations. AP exams will be granted the same number of credits as
the course they replace. If MSUM does not have an equivalent course, free elective credit may be awarded.
Credit earned through AP is not residence credit and may not be used to satisfy residence-credit requirements
for graduation. AP credit may be used toward Liberal Arts and Sciences Curriculum requirements.

The policies and procedures concerning the awarding of this credit may be found on the Testing and
Placement website. The following AP subjects and scores are used to award equivalent courses and credit at
MSUM. While every effort is made to keep this information up-to-date, scores and equivalencies may be
subject to change.

AP Subject AP Code AP Course Accepted Score ||Equivalent LASC Goal(s)
MSUM Course

Arts AP13 Art History 3,4,5 Elective GOALSG6
AP14 Studio Art-Drawing 3 ART 101 GOAL6
Portfolio
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AP14 Studio Art-Drawing 4,5 ART 101 & ART
Portfolio 102
AP15 Studio Art 2-D Design |[3,4,5 ART 125
Portfolio
AP16 Studio Art 3-D Design |[3,4,5 ART 126
Portfolio
AP75 Music Theory 3 MUS 107A +
elective
AP75 Music Theory 4,5 MUS 107A &
MUS 108A +
elective
AP76 Music Aural Subscore |3 MUS 107B +
elective
AP76 Music Aural Subscore |4,5 MUS 107B &
MUS 108B +
elective
AP77 Music Nonaural 3,4,5 Elective
Subscore
English AP36 English Language & 3 ENGL 101 GOAL 1B
Composition
AP36 English Language & 4,5 ENGL 101 + GOAL 1B
Composition elective
AP37 English Literature & 3 ENGL 101 GOAL 1B
Composition
AP37 English Literature & 4,5 ENGL 101 + GOAL 1B
Composition elective
AP91 English Language/ 3 ENGL 101 GOAL 1B &
Literature/Composition GOAL 6
AP91 English Language/ 4,5 ENGL 101 + GOAL 1B &
elective
Literature/Composition GOAL 6
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History & Social ||AP58 Comparative Govt. & |3,4,5 POL 150 GOAL5 & 8
Science Politics
AP43 European History 3,4,5 Elective GOALS5
AP53 Human Geography 3,4,5 GEOS 111 GOALS
AP34 Microeconomics 3,4,5 ECON 202 GOALS
AP35 Macroeconomics 3,4,5 ECON 204 GOALS
AP85 Psychology 3 PSY 113 GOALS
AP85 Psychology 4,5 PSY 113 + GOALS
elective
AP57 U.S. Government & 3,4,5 POL 120 GOALS
Politics
APQ7 U.S. History 3 HIST 121 GOALS
APO7 U.S. History 4,5 HIST 121 & HIST ||[GOAL5
122
AP93 World History 3 HIST 104 GOAL5&8
AP93 World History 4,5 HIST 104 & HIST ||GOAL5 & 8
105
Math & AP66 Calculus AB 3,4,5 MATH 261 GOAL4
Computer
Sciences
AP68 Calculus BC 3,4,5 MATH 262 GOAL4
AP69 Calculus AB Subscore |[3,4,5 MATH 261 GOAL4

Grade
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AP31 Computer Science A 3,4,5 CSIS 152
AP90 Statistics 3,4,5 MATH 234 GOAL4
Sciences AP20 Biology 3,4 BIOL 104 GOAL3
AP20 Biology 5 BIOL 104 & BIOL ||GOAL 3L
109/BIOL 109L
AP25 Chemistry 3 CHEM GOAL 3L
150/CHEM 150L
AP25 Chemistry 4,5 CHEM GOAL 3L
150/CHEM 150L
& CHEM
210/CHEM 210L
AP40 Environmental Science |(3,4,5 Elective GOAL 10
AP80 Physics C Mechanics 3,4,5 PHYS 160 GOAL 3L
AP82 Physics C Electricity & ||3,4,5 PHYS 161 GOAL 3L
Magnetism
AP83 Physics | 3,4,5 PHYS 160 GOAL 3L
AP84 Physics Il 3,4,5 PHYS 161 GOAL 3L
World AP28 Chinese Language & 3,4,5 Elective GOAL 8
Languages & Culture
Cultures
AP48 French Language & 3,4,5 Elective GOAL S8
Culture
AP55 German Language & 3,4,5 Elective GOAL 8

Culture
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AP60 Latin 3,4,5 Elective GOALS8

AP87 Spanish Language & 3 SPAN 101 GOAL 8
Culture

AP87 Spanish Language & 4,5 SPAN 101 & GOAL 8
Culture SPAN 102

AP89 Spanish Literature & 3,4,5 Elective GOAL 8
Culture

International Baccalaureate Credit (IB)

MSUM recognizes the International Baccalaureate (IB) program, offered at many high schools in the United
States and abroad, which allows students to take examinations for credit. In accordance with Minnesota State
system policy 3.16, a student shall receive three (3) or more course credits for scores of 4 or higher on
individual Higher Level IB examinations. A student shall receive two (2) or more credits for scores of 4 or
higher on individual Standard Level IB examinations. To receive this credit, students must have an official score
report sent to MSUM. Credit earned through IB examination is not resident credit and may not be used to
satisfy resident credit requirements for graduation. IB credit may be used toward LASC requirements. The
policies and procedures concerning the awarding of this credit may be found on the Testing and Placement
website. The following IB subjects and scores are used to award equivalent courses and credit at MSUM.
While every effort is made to keep this information up-to-date, scores and equivalencies may be subject to
change.

IB Exam - Standard Level (SL), Higher Level (HL)
MSUM Equivalency ||Credit Hours|[LASC Goal(s)

|Bio|ogy (HL) ||Elective ||3 ||Goa| 3L |
|Bio|ogy (SL) ||Elective ||2 || |
|Business Management (HL) ||Elective ||3 || |
|Business Management (SL) ||Elective ||2 || |
|Chemistry (HL) ||Elective ||3 ||Goa| 3L |
|Chemistry (SL) ||Elective ||2 || |
|Computer Science (HL) ||Elective ||3 || |
|Computer Science (SL) ||Elective ||2 || |
|Dance (HL) ||Elective ||3 || |
|Dance (SL) ||Elective ||2 || |
|Design Tech (HL) ||Elective ||3 || |
|Design Tech (SL) ||Elective ||2 || |
|Economics (HL) ||Elective ||3 ||Goa| 5 |
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|Economics (SL) ||Elective ||2 || |
|Environmenta| Systems & Societies (SL) ||Elective ||2 || |
|Extended Essay ||Elective ||3 || |
[Film (HL) | Elective 3 | |
IFilm (SL) | Elective 2 | |
|Further Mathematics (HL) ||Elective ||3 || |
|Further Mathematics (SL) ||Elective ||2 || |
|Geography (HL) ||Elective ||3 ||Goa| 5 |
|Geography (SL) ||Elective “2 “ |
|Global Politics (HL) | Elective 3 | |
|GIobaI Politics (SL) ||Elective ||2 || |
|History (HL) ||Elective ||3 ||Goa| 5 |
|History (SL) ||Elective ||2 || |
|History of East & SE Asia, Oceania (HL) ||Elective ||3 || |
|History of Europe (HL) ||Elective ||3 ||Goa| 5 |
|History of the Americas (HL) ||Elective ||3 ||Goa| 5 |
|History of Asia/Middle East (HL) ||Elective ||3 ||Goa| 8 |
|History of Africa (HL) ||Elective ||3 ||Goa| 8 |
linfo Tech Global Society (HL) |[Elective 3 |Goalg |
|Info Tech Global Society (SL) ||Elective ||2 || |
|Is|amic History (HL) ||Elective ||3 ||Goa| 8 |
|Is|amic History (SL) ||Elective ||2 || |
|Literature & Performance (HL) ||Elective ||3 || |
|Literature & Performance (SL) ||Elective ||2 || |
|Mathematic Studies (SL) ||Elective ||2 || |
|Mathematic Methods (SL) ||Elective ||2 || |
|Mathematics (HL) ||Elective ||3 || |
|Mathematics (SL) ||Elective ||2 || |
|Music (HL) ||Elective ||3 || |
|Music (SL) (group) ||Elective ||2 || |
|Music (SL) (composition) ||Elective ||2 || |
|Music (SL) (solo) ||Elective ||2 || |
|Phi|osophy (HL) ||Elective ||3 ||Goa| 6 |
|Phi|osophy (SL) ||Elective ||2 || |
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[Physics (HL) [[PHYS 200 3 I

|
|Physics (SL) ||Elective ||2 || |
|Psychology (HL) ||Elective ||3 ||Goa| 6 |
|Psycho|ogy (SL) ||Elective “2 “ |
|Socio|ogy Cultural Anthropology (HL) ||SOC 110 “3 “ |
|Socio|ogy Cultural Anthropology (SL) ||Elective ||2 || |
|Sports, Exercise and Health (SL) ||Elective ||2 || |
|Theatre Arts (HL) ||Elective ||3 || |
|Theatre Arts (SL) ||Elective “2 “ |
|Theory of Knowledge “Elective “3 “ |
|Visua| Arts (HL) ||Elective ||3 || |
|Visua| Arts (SL) ||Elective ||2 || |
|Wor|d Cultures (HL) ||Elective ||3 ||Goa| 8 |
|Wor|d Cultures (SL) ||Elective ||2 || |
|Wor|d Religions (SL) ||Elective ||2 || |
|Wor|d Studies Extended Essay ||Elective ||3 || |
| | | | |
|Languages (all HL) *exceptions listed below ||Elective ||3 || |
|Languages (all SL) *exceptions listed below ||Elective ||2 || |
| | | | |
ISpanish B (SL) [SPAN 101 4 I |
ISpanish B (HL) [SPAN 101/SPAN 102|/6 I |
|Japanese B (SL) ||JAPN 101 ||4 || |
Japanese B (HL) JAPN 101/JAPN 102 |8 I |

College Level Examination Program (CLEP)

CLEP (College Level Examination Program) is a testing program of The College Board designed to measure prior
learning. A student may earn college credits by achieving a specified level of performance on a CLEP
examination.

In accordance with Minnesota State system policy (3.33), MSUM will grant college credit to students who earn
a score of 50 or higher on CLEP examinations, with the exception of Level 2 foreign language exams, for which
a minimum score of 60 for German, 59 for French, and 63 for Spanish is required. CLEP exams will be granted
the same number of credits as the course they replace. If MSUM does not have an equivalent course, free
elective credit may be awarded. Credit will be awarded only if students achieve standard scores
recommended by the Council on College-Level Examinations. However, credit will not be given to students
who have previously or are currently enrolled in courses in the same subject.
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MSUM does not accept CLEP credits after a student's first semester at the university.

Credit earned by CLEP exams may be applied to Liberal Arts and Sciences Curriculum but may not be applied
to a major curriculum except with departmental approval. Credit earned through CLEP exams is not resident
credit and may not be used to satisfy resident credit requirements for graduation.

The policies and procedures concerning the awarding of this credit may be found on the Testing and
Placement website. The following CLEP subjects and scores are used to award equivalent courses and credit at
MSUM. While every effort is made to keep this information up-to-date, scores and equivalencies may be
subject to change.

CLEP Examination Accepted Equivalent MSUM Course Credit LASC
Score Hours Goal(s)
American Government 50 POL 120 3 GOALS
American Literature 50 Elective 6 GOAL 6
Analyze and Interpret 50 Elective 4 GOAL®6
Literature
Calculus 50 MATH 261 4 GOAL4
College Math 50 MATH 110 3 GOAL4
College Algebra 50 MATH 127 3 GOAL4
College Composition 50 ENGL 101 3 GOAL 1B
College Composition Modular (|50 ENGL 101 3 GOAL 1B
English Literature 50 Elective 4 GOAL6
Financial Accounting 50 Elective 3
French Level 1 50 Elective 6
French Level 2 59 Elective 12
Humanities 50 Elective 3 GOAL 6
General Biology 50 Elective 4 GOAL3
Natural Sciences 50 Elective 6 GOAL 3L
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General Chemistry 50 CHEM 102 4

German Level 1 50 Elective 6

German Level 2 60 Elective 12

History of the US 1: To 1877 |50 HIST 121 4 GOALS5
History of the US 11: 1865- 50 HIST 122 4 GOALS
Present

Human Growth & 50 PSY 202 3 GOALS
Development

Info Systems & Computer 50 Elective 3

Apps

Intro to Educational 50 Elective 3

Psychology

Intro to Psychology 50 PSY 113 3 GOALS
Intro to Business Law 50 Elective 3

Intro Sociology 50 SOC 110 3 GOALS
Pre-calculus 50 MATH 142 3 GOAL4
Principles of Accounting 50 Elective 6

Principles of Macroeconomics |50 ECON 204 3 GOALS5
Principles of Management 50 MGMT 260 3

Principles of Marketing 50 Elective 3

Principles of Microeconomics ||50 ECON 202 3 GOALS
Social Sciences & History 50 Elective 6 GOALS
Spanish Level 1 50 SPAN 101 & SPAN 102 6 GOAL 8
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Spanish Level 2 63 SPAN 101, SPAN 102, SPAN 201, & 14 GOAL 8
SPAN 202

Western Civilization | 50 Elective 4 GOALS

Western Civilization Il 50 Elective 4 GOALS

Dantes (DSST) Examinations

MSUM recognizes the DSST (Dantes) examination, which was originally designed for the military as a way to
provide individuals an opportunity to obtain college level credit for what they have learned in nontraditional
ways. Now available for civilian use, the DSST Test Control Officer (TCO) administers the exams on more than
560 military installations and official DSST test centers. The main users of the exams include adult education
programs, U.S. Department of Defense, and two- and four-year colleges and universities.

In accordance with Minnesota State system policy, students must receive a minimum score on the
examinations to qualify for possible awarding of credit and advanced placement, which is determined by the
appropriate academic department on campus. If MSUM does not have an equivalent course, free elective
credit may be awarded. Credit earned through DSST may not be used to satisfy residence-credit requirements
for graduation.

To receive this credit, students must have an official score report sent to MSUM. The policies and procedures
concerning the awarding of this credit may be found on the Testing and Placement website. While every effort
is made to keep this information up-to-date, scores and equivalencies may be subject to change.

DSST Examination Accepted Equivalent MSUM Credit LASC
Score Course Hours Goal(s)

A History of the Vietham War (400 Elective 3

Art of the Western World 400 Elective 3 GOAL 6

Astronomy 400 AST 102 3 GOAL 3

Business Ethics and Society 400 Elective 3

Business Mathematics 400 Elective 3

Civil War and Reconstruction ({400 Elective 3 GOALS

Computing Information & 400 Elective 3

Technology

Criminal Justice 400 Elective 3
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Environment and Humanity 400 Elective GOAL 10
Ethics in America 400 Elective GOAL9
Foundations of Education 400 Elective

Fundamentals of College 400 MATH 127 GOAL4
Algebra

Fundamentals of Counseling 400 Elective

Fundamentals of Cybersecurity [[400 Elective

General Anthropology 400 Elective

Health & Human Development (400 Elective

Human Resources 400 Elective

Management

Human/Cultural Geography 400 Elective GOAL 8
Intro to Business 400 Elective

Intro to Law Enforcement 400 Elective

Intro to World Religions 400 Elective GOAL 8
Lifespan Development 400 Elective

Psychology

Management Information 400 Elective

Systems

Money and Banking 400 Elective

Organizational Behavior 400 Elective

Personal Finance 400 Elective

Physical Geology 400 Elective

Principles of Finance 400 Elective
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Principles of Physical Science | {400 PSCI 170 3 GOAL3
Principles of Public Speaking 400 COMM 100 3 GOAL 1A
Principles of Supervision 400 Elective 3

Principles of Statistics 400 Elective 3 GOAL4
History of the Soviet Union 400 Elective 3 GOAL 8
|Substance Abuse ||400 ||Elective “3 “
|Technica| Writing ”400 “Elective “3 |

Military Training or Service Credit

MSUM uses the American Council on Education's (ACE) “A Guide to the Evaluation of Educational Experiences
in the Armed Services” to evaluate military learning. ACE translates military courses and occupations into
academic credit, provides guidelines to interpret and recommend credit for formal service-school courses, and
demonstrates proficiency in military occupations and college-level tests.

Credit for Army training may be obtained by requesting an official transcript from the Army/American Council
on Education Registry System be sent to the Registrar's Office.

Credit for Sailor and Marine training may be obtained by requesting an official transcript from the
Sailor/Marine American Council on Education Registry Transcript (SMART) be sent directly to the Registrar's
Office. Service members must have separated or retired from active duty on or after October 1, 1999.

Credit for Air Force training may be obtained by submitting a request to the Community College of the Air
Force or go to your nearest Air Force base education office. Service members with credits/training for the
Army pre-1981 and Sailors/Marines pre-1999 must request a DD295 and submit it for your college credit
award review. Students should discuss the possibility of such credit with the MSUM Registrar.

For more information go to the following websites:

Minnesota State Resources for Veterans and Service Member

American Council on Education (ACE)

Community College of the Air Force

Honors
Academic Honors

Dean’s List
The Dean’s list, published at the close of the fall and spring semesters, includes all students who are in a
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degree seeking status and have maintained a GPA of at least 3.25 for that semester while completing a
minimum of 12 graded credits.

Graduation Honors
Students who complete at least 45 credits at MSUM and are candidates for baccalaureate degrees may
graduate with the following honors:

Cum Laude, representing a cumulative GPA of 3.4 or better;
Magna Cum Laude, 3.6 or better; and
Summa Cum Laude, 3.8 or better.

Such honors are computed only from the cumulative GPA at Minnesota State University Moorhead.
Examination credits, AP, IB, and/or CLEP credits may not be counted toward the 45 credit total.

Such honors will only be granted with the initial MSUM baccalaureate degree. Subsequent completion of
additional majors or degrees will not result in the granting of additional honors citations.

Transfer students who have enrolled for MSUM courses under the Tri-College University course exchange
program may apply such MSUM courses to fulfill requirements for graduation with honors.

Some departments of study may award departmental honors to students who meet the requirements
established by the departments.

Graduation Requirements

Associate Degree
Minnesota State University Moorhead offers the two-year Associate in Arts (A.A.) degree in Liberal Arts. The
degree requires:

At least 60 semester credits, including at least 22 credits in courses taught by faculty awarding the
degree (MSUM courses).

A GPA of at least 2.00 in all MSUM courses applied to Liberal Arts and Sciences Curriculum (LASC), a
2.00 GPA in all courses applied to the A.A. degree, and a 2.00 in all courses taken at MSUM.
Students who earn the A.A. degree must complete the LASC requirements of 14 courses minimum
(42 credits minimum) that includes English 101 (or an approved alternative) and two additional
writing intensive (W) courses.

Students who are admitted to and complete the associate degree and who decide to continue with a
baccalaureate program, may do so by meeting all additional requirements for the bachelor’s degree,
including the restriction against using more than two LASC courses from the student's major rubric
to fulfill the LASC requirements.

Completion of the application for graduation, with the advisor approval, and submission to the
Registrar's Office.

Bacccalaureate Degree

At least 120 credits are required for all baccalaureate degrees. At least 40 semester hours of upper
division courses (300 / 400 level) are required.
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e Accumulation of 120 credits alone does not result in a degree. Credits must be earned as part of a
baccalaureate program approved by the Board of Trustees of the Minnesota State Colleges and
Universities system. Students are responsible for making certain their coursework fulfills
requirements for a major in their designated degree.

e Candidates must have a GPA of at least 2.0 for all credits applied to the degree program. Students
should check with the major department to find out specific graduation GPA requirements.

e Freshmen and transfer students who have not completed an approved general education curriculum
will satisfy the University’s general education requirement by completing the requirements of the
Liberal Arts and Sciences Curriculum (LASC). Completion of LASC requires a minimum of 14 courses
(42 credits minimum) with a cumulative average GPA of at least 2.0 for all courses applied to the
requirement. No more than two LASC courses from the student's major rubric may be applied to the
LASC requirements. Transfer students must have an average GPA of at least 2.0 for all courses
applied to LASC.

e All students entering with less than 32 transferrable credits must complete five writing intensive (W)
courses at MSUM. Refer to the Registrar's Office webpage for a list of approved courses.

ENGL 101 (or an approved alternative).

One 300/400 level writing intensive course designated by the student's major.

One writing intensive course in LASC.

Two writing intensive courses at the 200-level or higher, only one of which may hold the rubric
of the student's major.

o O O O

e All students entering with 32 or more transferable credits must complete two writing intensive
courses at MSUM:

o One 300/400 level writing intensive course designated by the major.
o One writing intensive course at the 200-level or higher.

If a student has multiple majors, they must fulfill the university writing-intensive course requirements
as well as the upper level writing requirement of each major.

o All students entering with less than 24 transferrable credits must complete a freshmen seminar
course.

e The degree program must include at least one major with a GPA of 2.0 or above. Certain majors may
specify a higher GPA.

e No minor is required, but a GPA of at least 2.0 must be attained in any minor presented for
graduation.

e Candidates must be enrolled as a resident student for at least 30 credits taught by the faculty
awarding the degree (MSUM courses), and eight of the last twelve credits must be awarded by
MSUM. At least twelve credits must be earned from the MSUM department which awards the
major.

e Undergraduate students may apply graduate credits taken at MSUM towards their undergraduate
degree with approval from the Office of Graduate and Extended Learning and their undergraduate
program. Graduate level courses may be transferred from sending institutions towards
undergraduate degree requirements with approval from the student's undergraduate program.
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e An application for graduation must be submitted to the Registrar's Office prior to the semester in
which candidates expect to complete graduation requirements. Students must secure the approval
of each major advisor before submitting the application for graduation. Candidates for graduation
must have official transcripts from all previous post-secondary institutions on file in the Registrar's
Office. No student will be eligible for graduation while in special or non-degree status.

e Candidates for graduation with a teaching major shall fulfill all teacher licensure requirements.

First Year Seminar Graduation Requirement

All new entering undergraduate students are required to successfully complete a 1-credit hour First Year
Seminar. Successful completion of the course is a graduation requirement. New students who have completed
24 or more transferable credits will be exempt from this requirement.

Multiple Majors and Multiple Degrees

Students completing two or more majors with different degree designations will be awarded the more
appropriate degree, except that the B.S. degree shall be given if one major is in a field of professional
teaching.

Students who seek more than one baccalaureate degree (different designation, i.e. B.A. and B.S.) will be
required to complete at least 30 credits beyond the minimum of 120 or 128 credits applied to the first degree.

Students who hold a previous baccalaureate degree from Minnesota State University Moorhead or from
another institution whose degree is recognized by MSUM may earn an additional bachelor’s degree (degree
name must be different than the initial degree, i.e. B.A. and B.S.) by:

e Completing at least 30 resident credits at MSUM;

e Meeting all MSUM course requirements for the degree program, including at least six credits from
the MSUM department awarding the degree and including an approved major and teacher
education requirements for any teaching major; and

e Maintaining at least a “C” average in all studies at MSUM.

Students with a previous Minnesota State University Moorhead degree may add another major or minor by
completing any additional requirements as certified to the Registrar by the department offering the major or
minor and by the education department in the case of any teaching major.

Students completing two majors must meet departmental requirement for each major.

Four-Year Graduation Guarantee

Minnesota State University Moorhead guarantees that all undergraduate students wishing to graduate in four
years will be provided necessary courses as required by the University in the student’s selected major field of
study. Any required courses needed beyond four years will be provided to the student tuition-free. See the
Dean of the College for more information.

Conditions:

The graduation guarantee is only effective if the following conditions are met:
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e All fall semester freshmen wishing to participate in the graduation guarantee program must
complete the guarantee application form and officially declare a major before the drop deadline of
fall semester.

o All participating students must be qualified to begin without remedial courses as determined by the
department and the university.

o All participating students must register for classes each semester and have their class schedules
approved by their official departmental advisor.

e All participating students must meet any program GPA or grade requirements.

e All participating students must successfully complete an average course load of 16 credits, or 15
credits for B.A., each semester (32 credits, or 30 credits for B.A./year).

e Participating students selecting a major requiring a minor must choose the minor no later than the
end of their first year.

e Any courses failed or repeated will void the guarantee.

e Any change in major, options, or minor will void the guarantee.

e Required internships and research projects are beyond the scope of the guarantee (except for
chemistry research).

Posthumous Baccalaureate Degree

When a student has made considerable progress towards the completion of a degree, Minnesota State
University Moorhead will extend to the campus community, family and friends an opportunity to share in the
student’s academic success. The following minimum requirements must be met to award a posthumous
baccalaureate degree.

e The student must be enrolled at MSUM at the time of death (excluding summer), or their continuous
enrollment was interrupted by their injury, iliness, military service, or other extenuating
circumstances.

e The student must have completed at least 70% of the credit hour requirements of an academic
program.

e The student must have completed at least twelve credits from the department which awards the
major.

e The student must have a minimum 2.0 cumulative GPA or meet the GPA requirements of their
program in the case of programs with higher GPA requirements.

e The student must be in good academic standing and not on university disciplinary probation.

Academic Standing Policy
This policy applies to all undergraduate students admitted to Minnesota State University Moorhead. This
policy is specific to academic standing. Financial Aid has different standards that are monitored separately.

The university requires students to make and maintain satisfactory academic progress. This means there are
cumulative GPA thresholds and a percent of credit completion that students must achieve.

This policy is implemented as mandated by Minnesota State Colleges and Universities Board Policy 2.9.

Responsibility and Notice of Academic Standing
Students are responsible for checking on their academic and hold status each term. Students can determine
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their academic status by monitoring the "Holds" section of the online web registration program, or by
comparing their own progress to the policy standards.

Students who are placed on warning, probation and suspension are notified by email from the Academic
Support Center. The email is sent to the student's university-assigned email address. Students are responsible
for monitoring their official university email for messages.

GPA and Percent Completion

Warning, probation and suspension are determined after the grading period at the end of each term, including
summer. In order to remain in good academic standing, undergraduate students must meet the GPA and
percent completion requirements listed below. Students who fall below the standards will be placed on status
based on the guidelines below.

GPA

Only MSUM courses (numbered 100 and above) are computed in the GPA. Accepted transfer credits count
toward the total number of attempted credits, but transfer grades do not count in the student's MSUM GPA.
To remain in good academic standing the requirements are:

e At 0to 29 total attempted credits, a student must have a cumulative GPA of 1.8 or higher.
e At 30 to 59 total attempted credits, a student must have a cumulative GPA of 1.9 or higher.
e At 60 or more attempted credits, a student must have a cumulative GPA of 2.0 or higher.

(A GPA calculator is available on the Academic Support Center website)
Percent Completion

e All students must complete 66.667% of the sum of all MSUM credits attempted plus all transfer
credits accepted.

e MSUM credits attempted include all MSUM courses on a student's official record, including
withdrawals, repeated courses, and grades of incomplete.

e Courses taken for audit are not counted as credits attempted or earned for Satisfactory Academic
Progress.

e MSUM withdrawals, grades of F, FN, NC, incompletes, and missing grades count against percent
completion because they result in zero credits earned for that course.

o Transfer credits accepted and earned credits listed on the MSUM transcript are included in the
percent completion calculation as attempted credits.

e Percent completion is calculated by dividing the number of earned credits by the sum of MSUM
attempted credits plus transfer credits accepted.

Academic Warning/Probation/Suspension Holds
Students who are not in good academic standing during spring term will not be allowed to enroll in any
summer sessions until their academic status has been determined from spring term.

Good Standing
Students whose cumulative GPA and completion rate meet the minimum cumulative standards are considered
in good standing.
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Academic Warning

Students who are in good standing at the beginning of the term but fall below the minimum cumulative GPA
or cumulative completion rate at the end of the term will be placed on warning. Students on warning will be
allowed to enroll for the next semester, with the exception of summer term. Students on warning may not
enroll in summer courses that begin prior to June 1st.

Students on warning at the beginning of a term who do not meet the minimum cumulative GPA and/or
cumulative completion rate at the end of the term will be suspended.

Students placed on academic warning are considered in good academic standing per NCAA Bylaw 14.4.3.1.

Suspension
Students who are suspended for the first time may not return to MSUM for one term (not including summer
term). Second and subsequent suspensions last for one calendar year.

Students who are suspended may appeal their status to the Financial Aid and Academic Suspension Appeals
Committee. Guidelines on this process are outlined within the Satisfactory Academic Progress Procedures
which can be found on the Academic Support Center website. This appeal should be done as soon as the
student's grades are posted and must be submitted by the deadline set each term by the Academic Support
Center.

Students who do not submit an appeal by the deadline will have their registration cancelled from subsequent
semester classes.

Probation
If a student's suspension appeal is granted, they will be placed on probation and will be given minimum
semester standards that must be met.

Students who are readmitted after academic suspension will be placed on academic probation. They will be
given minimum semester standards that must be met.

Students on probation at the beginning of a term who do not meet the minimum cumulative standards will be
allowed to enroll for the next semester if they have met the minimum semester standards, with the exception
of summer term. Students on probation may not enroll in summer courses that begin prior to June 1st.

Course Placement Testing Policy

English Placement

The student qualifies to begin at the selected X, or
preceding ENGLISH course(s).
English Placement

If these requirements are met: ENGL  |ITEFL IE(I:InG1Ia.IZIlOl E(I:EG:;:(::[ ENGL
099 ||104 ) & 201
section) section)
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Any of the following:
ACT =17
SAT Evidence-Based Reading & Writing < 480

SAT Writing < 430 X
Next Generation Accuplacer Reading = 249
Classic Reading Comprehension = 78
Any of the following:
ACT =18-20 or
Next Generation Accupl