
 
NYS PERB Contract Collection – Metadata Header 

 
This contract is provided by the Martin P. Catherwood Library, ILR School,  

Cornell University.  The information provided is for noncommercial educational use only.   
 

Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 

changes, revisions, and corrections may apply to this document. 
 

For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 

 
Or contact us: 

Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu

 
 

Contract Database Metadata Elements   
 
Title: City School District of the City of New York and District Council 37, 
American Federation of State, County and Municipal Employees, AFL-CIO, Local 
372, Board of Education Employees (2000) 
 
Employer Name: City School District of the City of New York 
 
Union: District Council 37, American Federation of State, County and Municipal 
Employees, AFL-CIO 
 
Local: 372, Board of Education Employees  
 
Effective Date: 04/01/00     
 
Expiration Date: 06/30/05 
 
PERB ID Number: 5714  
 
Unit Size:   
 
Number of Pages: 44       
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/
 
For additional information on the ILR School - http://www.ilr.cornell.edu/
 

mailto:ilrref@cornell.edu
http://www.ilr.cornell.edu/library/research/
http://www.ilr.cornell.edu/


AGREEMENT 

between 

The Board of Education 

of the 

City School District 

of the 

City of New York 

and 

Board of Education Employees, Local 372, 

District Councll 37, American Federation of State, 

County and Municipal Employees, AFL-CJO 

covering 

JUNIOR SCHOOL NEIGMBORI-IOOD WORKERS 

SCIIOOL NEIGHBORHOOD WORKERS 

SENIOR SCHOOL, NEIGHBORHOOD WORKERS 

PRINCIPA I SCHOOL NETGHBORHOOD WORKERS 

SCHOOL NEIGHBORkIOOD WORKERS (TASK FORCE MONITORS) 

C'OMMUNITY ASSISTANT 

COMMlJNITY ASSOCIATE: 

COMMUNITY COORDINATOR 

April 1, 2000 -- June 30. 3005 



TABLE OF CONTENTS 

ARTICLE 

I 

I I 

111-A 

111-B 

1 V 

v 
VI 

VII 

VII-A 

VIII 

I)< 

x 
XI 

XI1 

XI11 

XIII-A 

XIV 

xv 
XVI 

XVI-A 

IJNION RECOGNITION 

FAIR PRACTICES 

RATES OF PAY 

LONGEVITY INCREMENT 

HOURS OF WORK 

HOLIDAYS 

VACATIOXS 

WELFARE FIJNII 14NIl IN-SERVICEIC'AREER TRAINJNG 

ANNUITY F U N D  

OPPORTUNITY FOR SUMMER WORK 

HEALTH INSURANCE 

SICK LEAVE 

LEAVES OF ABSENCE 

LAYOFF AND RECALL 

POLICY CONCERNING APPLICATIONS FOR POSITIONS 
IN OTHER WORK LOCATIONS 

PKOMOTTONAL OPPORTUNITIES 

DAMAGE OR DESTRUCTION OF PROPERTY 

ASSAULT IN LINE OF DUTY 

SAFETY 

PAYMENT OF DEATH BENEFIT FOR EMPLOYEE WHO 
DIES FROM INJURY INCURRED IN COURSE 
OF EMPLOYMENT 

COMPLAINT AND GRIEVANCE PROCEDURES 

DISCHARGE REVIEW PROCEDURES 

PERSONNEI- FO1,I)ERS 

STORAGE OF EMP1,OYEES PROPERTY 

IL~ENI'IFIC.4TION CARDS 

PAGE 

3 

4 

5 -  10 

10 

10 

11 

11 - 13 

13 - 15 

15 - 17 

17 

18 

18 - 19 

19 - 20 

21 - 23 



TABLE OF CONTENTS 

,4RTIC7LE 

XXII 

XSIII 

XXIIII-A 

XXIV 

X X V  

XXVI 

XXVII 

XXVTII 

XXIX 

XXX 

XXXI 

XXXII 

XXXIII 

XXXIV 

XXXV 

PAY PRACTICES 

INFORMATlON AT THE SCHOOL 

BULLETIN HOARDS 

CHECK-OFF 

CONSULTATION WITH lJN1ON COMMITTEE 

UNION MEETINGS 

RESTRlCTION ON UNION ACTIVITIES 

MATTERS NOT COVERED 

CONFORMITY T O  LAW -SAVING CLAUSE 

COPY O F  AGREEMENT 

NO-STRIKE PLEDGE 

DEFINITIONS 

NOTICE -LEGISLATIVE ACTlON 

ABSENCE WITHOUT NOTICE 

DURATION 

SIGNATORIES 

PAGE 

3 5 

3 5 

36 

36 - 37 

3 7 

37 - 38 

3 8 

3 8 

3 8  - 39 

3 9 

3 9 

3 9 

3 9 

40 

4 1 

4 1 



AGREEMENT M A L l t  AND ENTERED IIiTO by and between THE BOARD OF 

EDUCATION OF THE CITY SCHOOL DISTRICT OF THE CITY OF NEWYORK 

(heranafter referred to as the "BOARD") and BOARD OF EDUCATION EMPLOYEES 

1,OCAI 372, District Counc~l 37. Amer~can Federahon of Statc, County and Municipal 

Employees. AFL-CIO (here~nafter referred to as the "UNION") 

WHEREAS the Board has voluntarily endorsed the practices arid procedures of collective 

bargaining as a peaceful, fair and orderly way of conducting its relations with its employees 

insofar as such practices and procedures are appropriate to the special functions and obligations 

of the Board. are pcnnitted by law and are consonant with the paramount interests of the school 

children, the school system and the public; arid 

WHEREAS, the Board, on March S, 1962, adopted a Statement of Pohcles and Practlccs 

w ~ t h  Respect to Representat~on of Pedagogrcal and Civ~ l  Sct-v~cc Employees for purposes of 

Collect~ve Bargamng wlth thc Board of Lducation (hercln'ifter referrcd to as the "Statement of 

Polic~cs"), and 

WtlEREAS, pursuant to the Statement of Pol~clcs dnd pu~suant the p r ~ \ ~ i s ~ o n s  of  the 

Publ~c Eniployecs Farr Employrncnt Act (Chapter 392 of the Ldws or 1969), rn a sccrct ballot 

clectlon conducted among employees rn the t~tles of Junlo~ School Ne~ghborhood Workel, 

School Ne~ghborhood Workel, to determine which labor organ~nt lon thcy wshed to represent 

them In collcctivc b q a i n i n g  m ~ t h  thc Board, the TJn~on rece~ved a niajor~ty of votes and the 

Board ~ssued a Ccrt~ ficate oi'Fuclus~vc Rargarnlng Status to the LJn~on on August 23, 1972, and 

WHEREAS pursuant to the Statement entltlcd Pollc~cs and Practices with Respect to 

Keprescntatron of Pedagogical and C'IVII Servlce tniployees for Purposes of Collect~ve 

Bal S~tlnlng w ~ t h  the Board of Education, adopted by the B o d  of Educatron (herernailel referred 

lo CIS tllc "Bodrd") 011 Mil1~11 8 ,  1962. the union filed w ~ t h  the Cha~icellor a request for 

certlficnt~on as bdrg'iln~ng rcprcsentatlLe of all Board etnployccs employed In 



the tltles of Community Associate and Community Coord~nator and after colnplylng with 

the abo\c ment~oned policy, the Hoard certified on November 39, 1982 the Union as a collect~vc 

bargaln~ng agent for these t~tles 

WHEREAS an agreement heretofore entered into by and between the parties expired on 

March 3 1.  2000 and 

WHEREAS the Board and its designated representatives have niet with the 

representatives of the Union and fully considered and discussed with then1 in behalf of the 

employees in the bargaining unit, changes in salary schedules, i~nprovement in working 

conditions, and machinery for the presentation and adjustment of certain types of complaints; it 

is agreed as follows: 



ARTICLE I 

LJNION RECOGNITION 

The Board recognizes the Union as the exclusive bargaining representative of all 

employees employed in the titles of Junior School Neighborhood Worker, School Neighborhood 

Worker, Senior School Neighborhood Worker, Principal Scl~ool Neighborhood Worker, 

Community Assistant, Community Associate, and Community Coordinator. These persons and 

each of them are hereinafter referred to variously as "employees" or "employee," as "employees 

(or employee) in the bargaining unit," or "employees (or employee) covered by this Agreement," 

or "School Neighborhood Worker" or "School Neighborhood Workers" or "Community 

Assistant" or "Community Associate" or "Community Coordinator". 

During the term of this Agreement should the Board employ a new title or category of' 

employees having a community of interest with employees in an existing bargaining unit 

described herein, employees in such new title or category shall be included within the existing 

unit, and upon request of the Union the parties shall negotiate the terms and conditions of 

employment for such new title or category of employees; but nothing contained herein shall be 

construed to require rc-negotiations of tenns and conditions of employment applicable to 

employees in the existing bargaining unit as a result of the Board's redesignation of the title or 

category of employees in the unit. 

Nothing contained lierein shall be construed to prevent any Board official from meeting 

with any employee organization representing employees in this bargaining unit Tor the purpose 

of hearing the views and proposals of its members, cxccpt that, as to matters presented by such 

organizations which arc proper subjects of collcctive bargaining, thc Union. shall be infornlcd of 

thc meeting and, as to thosc matters, any changes or modifications shall bc made only with 

negotiation with the Union. 

It is understood that all collective bargaining is to be conducted at Board headquarters 

level. There shall be no negotiation with the IJnion or with any other employee group or 

organization at the school or any other level. 

Nothins conta~ncd here~n shall be construed to prevent any ind~v~dunl  e~nployee from ( 1  ) 

~nformally dlscuss~ng a compla~nt wtth h~slher ~ninied~ate supervisor (2) proccsslng a grlcvance 



In h ~ s ~ l i e r  own behalf ~n accordance wlth the cornplaint and grievance procedure hcre~nafier 

set forth In Art~cle XVII 

Nothing contained herein shall be construed to deny to any cmployce hislhcr rights under 

Section 15 of the New York Civil Rights Law or under applicablc civil service laws and 

regulations. 

ARTICLE I1 

FAIR PRACTICES 

The L!nion agrees to maintain its eligibility to represent employees by continuing to 

admit persons to membership without discrimination on the basis of race, creed, color, national 

origin, sex or marital status and to represent equally all enlployees without regard to membership 

or participation in, or association with the activities of, any employee organization. 

The Board agrecs to continue its policy of not discriminating against any employee on the 

basis of race, creed, color, national origin, SCX, niarital status or melnbcrship or participation in, 

or association with the activities of, any employee organization. 



ARTICLE 111-A 

RATES OF PAY 

A .  Rates of Pav 

Jr. School Ne~ghhorhood Worker 
Without H.S. Diploma 
with H.S. I)iplorna* 

School Kcighborhood Workel 

Sr. School Nc~ghborhooti h'orker 

Princ~pal Scllool Neighbol-hood 
Worker 

C 'o rnm~~n~ty  Assistant 

M h m u n i  
Maximum 
Community Associate 
hlinimnrn 
Maxmum 
Commun~ty Coord~na to~  
~ I i ~ ~ i ~ n u r n  
blaxirnrlm 

School Ne~ghborhood Wol ker '1 ask Force Mon~tor  
526.91 6 
$27.527 
$29.045 

Effective 04/01 100 
Hued 

Between 

71111984 - 
7/1/1985 

$22.799 
$2.3.559 

$27.458 

$32.647 

$36.224 

$24,150 
$27,24 1 

528.463 
S41,191 

$40,173 
'$54.227 

Hiled 
Bctwern 

7/11 1985 - 
6/30 1986 

$22,712 
$23,505 

$27.453 

$32.047 

$76,223 

$24,150 
'$27,241 

$28,363 
$41,191 

$40,177 
$54.227 

Fl~red 
Between 

7i111986 - 
313 1 /2000 

522,589 
$23,428 

$27.456 

$32.647 

$36,224 

$24,150 
$27.24 1 

$28,463 
$41.191 

$40.3 73 
$54.227 

(1st  Year 

Only) 

H ~ r e d  After 
3 3 1 2000 

'62 1,079 
$2 1,863 

$25,624 

'630,466 

Y; 33,803 

$22.536 

$26,561 

$37,487 

$25.1 16 
$25.687 
$27,104 



Effective 04/01/01 

School Nelghborhooti Worker 

SI . School Veighborhood Workel 

I'rlnclpal School herghbo~ hood 
\\;orker 

School Neighborhood Wolkel Task Force Monitor 

$27.993 
$28,628 
$30.207 

Hued 
Between 

7/1/19X6 - 
313 1/2000 

$23,493 
'$24,365 

$28.556 

S33,953 

S37,673 

$25,116 
$28.33 1 

$29.602 
$42,830 

$41,780 
$56,396 

( I st Year 
Only) 

IIlred After 
313 lI'2000 

$2 1,922 
522.738 

S26,649 

$31.685 

S35.155 

$23,437 

$27,62.3 

$38.986 

F26,l2 1 
$26.714 
$28,188 



J r  School 2e1ghho1hood \Vorke~ 
\n~tliout H S D~plorna 
w ~ t h  H S D~plorna* 

School Yc~ghborhood Worker 

Sr. School Ne~ghborhood Worker 

Prmcipal School Nclghborhood 
Worker 

Commun~ty Assistant 
Min~murn 
Max~rnum 
Cornmun~ty Assoc~ate 
Min lm~~rn  
Max~nium 
C o n ~ m ~ ~ m r y  Coordinator 
Minimum 
Msx~rnum 

School Ne~ghboshooti Worker Task Force Momtor 
$28,252 
$28,893 
$30,486 

Effective 06130/02 
Hired 

Between 

7/1/1984 - 
7i11198S 

$23,930 
$24,728 

$28.820 

$34,267 

$38,O2 1 

$25,348 
$28,593 

$29,876 
$43,235 

$42,166 
$56.917 

H m d  
Between 

7/1/1986 - 
313 112000 

$23.7 10 
$24,590 

$28,820 

934,267 

$38.021 

$25,348 
$28,593 

S29,876 
$43.235 

$42,166 
$56.917 

( I st Year 
Only) 

H~red After 

313  1 I2000 

$22.125 
S22,948 

$26.895 

$3 1,978 

$35.480 

$23.654 

$27.878 

$39,346 

$26,363 
S26,961 
$28,449 



Jr. School Nelghbol-hood Worker 
wthout  H.S. Ihplorna 
mith H.S. rhplonu* 

School he~ghborhood Workel 

St. School N e ~ g h h o ~  hood Worker 

Principal School Nclghborhood 
Worker 

Conmunity A s l s t ~ n t  

M ~ n ~ m u m  
,Maximum 

Community 45soctdtc  

Mln~mum 
Maxlmu~n 
Comrnunlty Cool d~t~ator  
Minimum 
Maxlmum 

School X e ~ g h b o ~  110od Worker Task Force Momtor 
'$29,100 
S29,760 
$31,401 

El'fcctive 07/01/03 
Hiled 

Between 

711i1984 - 

711 1985 

$24,643 
$25,470 

$20,685 

$35.293 

$19,162 

S26.108 
829.45 1 

$30.772 
$44,532 

$43,43 1 
$58?625 

Hired 
Between 

71111985 - 

61301 1986 

$24,553 
$25,4 1 1 

$29,685 

$35,295 

$39,162 

$26,108 
$29,45 1 

$30,772 

$44,532 

$43,43 1 
$58,625 

[Illed 
Between 

7/l!lO8h - 

6i3012002 

424,42 1 

$25,328 

'F20.685 

'635.39 5 

530.162 

$26.108 
'620.45 1 

$30,772 
544,532 

843,43 1 
$58.625 

( I st Year 

Only) 

I-Ilred After 
613012002 

$22,789 
$23,636 

$27.702 

$.32,937 

536.544 

$24.364 

S28.714 

$40,526 

$27,154 
S27,770 
$29,302 



Js School Neighborhood Workel 
\wthout H.S. Diploma 
\v~th J1.S. Diploma* 

School Ne~ghbo~hood Workel 

Sr School Ne~ghborhood 
1Vorker 

Prlnc~pal School he~ghborhood 
Workel 

Effective 07/01/04 
H I I ~  

Between 
H m d  Prlor 

1'0 711i1984 - 

School Neighborhood Worker Task Force Monitor 
$29,528 
$30,197 
S.3 1,863 

l l m d  
Between 

711!1985 - 
6i30r1986 

S24,014 
$25,785 

s30,12 1 

S35,8lJ 

$39:738 

$26,492 
$29,884 

$3 1,224 
$45,187 

$44,069 
$59.487 

Fl~letl 
Between 

71111980 - 
61'30,2002 

S24,780 
$25,700 

$30,12 1 

$35.8 14 

$39,738 

$26.492 
$29,884 

$3 1,224 
$45,187 

$44,069 
$59,487 

Illred 
Betueen 

7 112002 - 
6'3012004 

$23.124 
$23.983 

$28,109 

$13.42 1 

S37.081 

$24.722 

$29,136 

Y41,122 

$27,553 
$28, I78 
S29.733 

(1st 2 Years) 

H~red After 
6/30/2004 

$2 1,548 
$22,348 

$26,192 

$31.143 

$34,555 

$23.037 

$27,151 

$38,321 

*Employees who have rcce~vcd a high school dlploma or a h g h  school equivalency cert~ficatc 

Upon completmn of one year of service, an employee hlrcd on or after July 1, 1993 to Junc 30, 2004 
shall be p a d  the ~ndlcated r n ~ n ~ m u m  for the applicable tltle In effect on the one year anniversary of the 
cmploqee's origlnal date of appoiilttneiit to the title. 

Upon colnpletion of two years of serwce, an employee hired on or after July 1. 2003 shall be paid the 
~ndlcated minimum for the appi~cable t~ t l e  in effect on the two year anniversary of the cmployee's 
o r ~ g ~ m l  date of appolntnient to the t~ t lc  



B. Municipal Coalition Economic Agreement Inco~poration in this Agreement 

1 )  The 2000 District Council 37 Memorandum of Economic Agreement 

entered ~ n t o  by the parties and effective as of April 1 ,  2000 is incorporated into this 

Agreement as applicable as required by Section 21 of the 2000 District Council 37 

Memorandum of Economic Agreement. 

2 )  The 2002 District Council 37 Memorandum of Economic Agreement 

entered into by the parties and effective as of July 1, 2002 is incorporated into this 

Agreement as applicable as required by Section 17 of the 2002 District Council 37 

Memorandum of Economic Agreement. 

ARTICLE 111-I3 

LONGEVITY INCREMENT 

1 .  Effective October 1, 1985, employees with 15 years or more of "City" or Board 

of Education service in pay status shall receive a longevity increment of $500 per annum 

7 . Effective July 1. 1990, employees receiving the Longevity Increment pursuant to 

Section I1 of the 1984- 1987 Municipal Coalition Agreement shall receive an additional 

longevity increment of $300 pcr annum. Employees who become eligible for the 

longevity increment on or after July 1 ,  1990 shall recei\,e a longevity increment in the 

increased amount of S80O per annum. 

3 The rules for eligibility and applicability of the longewty increment described in 

subsection b, shall be set fo13h in an appendix to this agreemcnt a~ ld  shall bc incorporated 

by rererence hercin. 

ARTICLE IV 

HOURS OF WORK 

A .  As of January 1 ,  1973, the annual rates of pay stated in Article 111 apply to those 

crnployccs who are hlrctl as annual employees and who work 35 hours per week and who 

are employed for the full calendar year Employees who are cmployed for fewer than 35 

hours per week and for less than a f ~ ~ l l  calendar year shall be p a d  a salary prorated on the 

annual rates as indica~cd In Article 111 



B. tf'f'ectlve July 1 ,  1977, no hourly employees shall be en~ployed In a title 

covered by t h ~ s  Agreement. For hourly eniployees employed from January 1. 1976 to 

June 30, 1077, the tcrms of the 1973-1 975 Agreement applicable to hourly employees 

shall apply. 

ARTICLE V 

HOLIDAYS 

Lmployees will be paid for all school holidays and all other regular 

school days on which their work locations are closed for special observance or 

eniergcncles pursuant to actton of thc Chancellor or the Commun~ty Supenntendent. 

Employees nem ly hired on or after July 1,2004 shall not be ent~tled to the Electlon Day 

'Yloattng holiday" 

ARTICLE VI 

VACATIONS 

A. Employces who shall accrue and utilize annual leave in accordancc with 

applicable administrative regulations. 

B. Annual 1,eave Allowance 

Annual leave credits shall be earned during a calendar month, and the 

computation date shall be the first day of the following month. In order to bc credited 

with annual leave in any month, the employee must be on full pay status for at least 15 

calendar days in the month. A combined vacation, personal business and religious 

holiday leavc allowance, known as "annual leave allowance," shall be established. 

Erfective July I .  1991, the annual leave allowance for annual employees hired on 

or after July 1 ,  1985, shall be c o ~ n p ~ ~ t e d  on the following basis, unless otherwise specified 

by collective bargaining agreements and special circulars issued by the Chancellor. 



Years in Service 

At the beginning of the 1 st year 

At the beginning of the 5th year 

At the beginning of the 8th year 

At the beginning of the 15th year 

Monthly Accrual Allowance* 

1 - 1 14 days 15 workdays ( 3  weeks) 

1-213 days 2 0  workdays ( 4  weeks) 

2 days plus 1 addlt~onal 25 workdays ( 5  weeks) 

day at the end of the 

leave year 

2- 114 days 27 workdays ( 5  weeks 

and 2 days) 

"Total after one fill year at monthly accrual rate. 

For employees newly hlred on or after July 1 ,  2004, the annual lcave allowance shall be 

coniputcd as follows: 

Beginning with the Monthly Accrual Annual Allowance 

First Year 8:45 hours 15 work days 

5th Year 9:20 hours 16 work days 

6th Year 9:55 hours 17 work days 

7th Year 10:30 hours 18 work days 

8th Year 1 1 :05 hours 19 work days 

9th Year 

10th Year 

1 1 t11 Year 

1 2th Year 

1 3 th Year 

14th Year 

17th Year 

1.40 hours 

2 :  15 hours 

2:50 hours 

3:25 hours 

4:00 hours 

4:35 hours 

5:45 ho~ll-s 

20 work days 

21 work days 

22 work days 

23 work days 

24 work days 

25 work days 

27 work days 

C .  School Neighborhood Workers/'I'ask Force Monitors who were employed 011 

January 0, 1985 shall earn annual leave at the rate of two days per month. Employees 

hired on or atter .January 10, 1985 and prior to July I ?  1985 shall earn annual leave as 



prescribed in thc Rules and Regulations for Administrative Employees effective 

.lanuary 1982. 

1). Effective July 1 ,  2004, employees shall receive four (4) additional annual leave 

days each year, which are to be used exclusively for the Christmas recess. Should the 

DOE detcrmine that employees in this unit are needed to work during this time period, 

the designated annual leave days shall be banked for usc during a time when schools are 

not open for student attendance. The eight (8) days already carned for thc 2004-05 and 

2005-06 school years shall be banked for use during times when students are not in 

attendance. 

ARTICLE VI1 

WELFARE FUND AND IN-SERVICEICAREER TRAINING 

A. Effective April 1 ,  2000, the Board will provide finds at the rate of $1,275 per ycar 

on a pro rata basis per month for f~dl-time per annum eniployecs, (prorated for part- 

time employees and further prorated for employees compensated on a monthly basis), on 

behalf of each employee, whether a member of the Union or not, who rcgularly works in 

any of the titles in this unit for 20 or more hours per week, for the purpose of making 

available welfare benefits for each such employee under a welfare plan established and 

administercd pursuant to a supplemental agreement entered into betwcen the Board and the 

Union. 

On January 1 1 ,  2001, therc shall be a $125 one-time lump sum payment made 

to the welfare funds on behalf of each employee who is eligible for we1f'x-e fund 

benefits on January 1 1 ,  2001. 

On July 1 ,  200 1 ,  there shall be a $100 one-timc lump sum payment to each 

welfare fund on behalf of each employee who is eligible for welfare fund 

bencfits 011 duly 1 ,  2001. 

Or1 .lanuary 1 1 ,  2001, there shall be a $50.00 one-time lump sum payment to 

cach welfare fimd on behalf of each employee who is eligible for coverage by a 

wclSare fund that provides a prescription drug benefit. 

On July 1 ,  200I, therc shall be a $75.00 one-timc lump sum paylncnt to cach 

welfare fi~nd on bchalf of each employec who is eligible for coverage by a 



welfare fund that provides a prescription drug benefit. 

B. Effective June 30, 2002. the Board wdl provide funds at the rate of $1,475 per year 

on a pro rata bass  pcr month for fdl-time per annum employees, (prorated for part-time 

employees and further prorated for employees compensated on a monthly basis), on behalf 

of each employee, whether a member of the Union or not, who regularly works in any of 

the tltles In thrs unit for 20 or more hours per week, for thc purpose of making available 

weirare benefits for each such employee under a welfare plan cstabllshed and administered 

pursuant to a supplemcntal agreement entered into between the Board and the Union. 

C. Effective July 1, 2004, thc Board will provide funds at the rate of $1,540 per year 

on a pro rata basis per month for full-time per annum employees, (proratcd for part-time 

employees and further prorated for employees compensated on a monthly basis), on behalf 

of each en~ployee, whether a member of the Union or not, who regularly works in any of 

the titles in this unit for 20 or more hours per week, for the purpose of making available 

welfare bencfits for each such employee under a welfare plan established and administered 

pursuant to a supplemental agreement entered into between the Board and the Union. 

Subject to a separate agreement between the Board and Lhe 1-Jnion, the Union shall 

be ent~tled to reccive such separate contributions as may bc provided in this agreement 

for wclfarc, training and legal services bcnefits as a single contribution to be paid by the 

eniploycr into the District Council 37 Benefit Fund Trust. Such contributions shall be 

held by the tr~rstees of that l'nist for the exclusive purpose of providing through other 

trusteed funds welfarc, training and legal services benefits for the employees so covered 

as Lvell as any other benefits as the Board and the Union may agree upon. The Board 

shall continuc to have the right to review and approve the distribution of funds to, and the 

level of, benefits provided by the Trust or individual funds. 

Effective .[anuary 1 ,  1976, employees who have been separated from scrvice subsequent 

to .lanuary 1 .  1976, and who were covered by this welfare fimd at the time of such 

separation pursuant to a separate agreement between the Board and the Union 

reprcscnting such employees, shall continue to be so covered. subject to the provision 



hereof, on the same contributory basis as incunlbent employees. Contributions shall 

be made only for such time as said individuals remain primary beneficiaries of the 

Board's Health Insurance Program and are entitled to benefits paid for by the Board 

through such program. 

ARTICLE VII-A 

ANNUITY FUND 

A. Effective June 1 ,  1999, the parties agree to establish an annuity fund for all 

employees covered by this Agreement. 

B. Definitions 

Covered Title: A title that is covered by this Agreement for whom the certified 

bargainin2 agent has executed a written election to be covered by the annuity fund 

provisions set forth in Sect~on 6(a) of the 1995 MCMEA. 

Scheduled Days Off An employee's regular days off ("RDOs"). For example, 

Saturday and Sunday would be the scheduled days off for a full-time per annuni 

employee working a Monday through Friday schedule. 

C. One-Time Lump Sun1 Payment 

1. To be eligible for said annuity fund payncnt, an employce must meet all 

of the following criteria: 

(1) 

(ii) 

(ill) 

An enlployee must be serving in a title covered by this Agreement 

on June 1, 1999. Any employee who is not serving in a title 

covered by this Agreement on June 1 ,  1999, shall be ineligible for 

any annuity fund benefit or pro rata share thereof, regardless of 

prior service in a covered title. However, an employee serving in a 

covered title on June 1 ,  1999, shall have any service in either a 

covered or non-covered title during the qualifying period set forth 

in Section (c)(i)(3) deemed qualifying servicc. 

An employee must be in active pay status on June 1 ,  1999. 

.An employee must have been in active pay status in either a 

covered or non-covered title during all or part of the period .June I ,  

1996 through May 3 1 ,  1997 (the "qualifying period"). 



2.  Contnbutlons on behalf of covcrcd employees shall be remitted by the 

Board to a mutually agreed upon annuity fund no later than October 1, 1999, subject to the 

terms of thts Agreement. 

The Board shall pay into the fund on behalf of covered full-time per annum 

and full time per diem employees a daily amount of two (2) dollars for each 

paid working day up to a rnaxin~um of $522 per annum. 

For covered employees who work lcss than the number of hours for their 

full-time equivalent title, the Board shall pay into the fund a daily amount 

of two (2) dollars for each paid working day based on a prorated amount 

which is calculated against the number of hours associated with their full- 

time equivalent title, up to a maximum oFS522 per annum. 

For those covcrcd employees who arc appointed on a seasonal basis, the 

employer shall pay into the fund a daily amount of two (2) dollars for 

each paid working day up to a maximum of $522 per annum. 

For school-based 12-month employees who work at the Board of 

Education, the employer shall pay into the fund a daily amount of two (2) 

dollars for each paid working day up to a maxinium of $522. 

For school-based 10-month employees who work at the Board of 

Education. the employer shall pay into the fimd a daily amount of two (2) 

dollars for each paid working day up to a maximum of $522 per annuni. 

For school-based employees who work part-time at the Board of 

Education, and for all other part-time employees who work less than the 

numbcr of hours for their full-time equivalent title, the employer shall pay 

into the fund a daily amount of two (2) dollars for each paid working day 

based on a pro-rated amount which is calculated against the numbcr of 

hours associated with their full-time equivalent title, up to a maximum of 

$522 per annum. 

The eligibility for payments set forth in this Section (c) shall be based o n  

working days bctwcen June 1, 1996 and M a y  3 1 ,  1997. 

L). For the purposc of Sect~ons (c), excluded from p a d  working days are all 

scheduled days off, all days In non-pay status, and all paid overtin~e. "All days in non- 



pay status" as used in this Section (d) shall be defined as including. but not limited 

to, the following: 

1 .  Time on preferred or recall lists; 

7 . Time on the following approved unpaid leaves; 

( i )  maternitylchild care leave; 

(ii) military leave; 

(iii) unpaid time while on jury duty; 

(iv) unpaid leave for union business pursuant to Executive 

Order 75; 

(v) unpaid leave pending workers' compensation 

determination; 

(vi) unpaid leave while on workers' compensation option 2; 

(vii) approved unpaid time off due to illness or exhaustion of 

paid sick Icave; 

(viii) approved unpaid time off due to family illness; and 

other pre-approved leaves without pay; 

3. Time while on absence without leave; 

( i )  time while on unapproved leave without pay; or 

(ii) time while on unpaid suspensions. 

ARTICLE VIII 

OPPORTUNITY FOR SUMMER WORK 

Employees can be employed in summer programs. Where employment in summer 

programs becomes available in their titles in the district, employees in the bargaining unit 

shall be givcn priority for employment upon application in order of seniority. 

For the purpose of this Articlc, seniority is defined as length of service as an 

employee in title in  the bargaining unit  in the district. 

Summer work shall be paid at the rates specified in Articlc 111. 



ARTICLEB 

HEALTH INSURANCE 

The Board will provlde employees covered by this Agreement who regularly 

work from September through June and who return to work the following September 

with health insurance coverage on a 12-month basis. 

ARTICLE X 

SICK LEAVL 

I. Employees shall earn sick leave at the rate of one day's s ~ c k  leave f o r  each month 

of W O I ~  during the year w~thout limit. S ~ c k  leave may be used in unlts of one hour. 

For employees newly hired on or after July 1 ,  2004, a maximum sick leave accrual of ten 

(10) days per annuni for the first five ( 5 )  years of service shall apply. At thc beginning of 

the sixth year of service, the maximum sick leave accrual shall be twelve (1 2) days per 

annum. 

2.  Employees may use two (2) days per year from their sick leave balances for the 

care of i l l  family members. Effective July 1 ,  2004, employees may use three (3) days per 

year from their sick leave balances for the care of i l l  family members. Approval of such 

leave is discretionary with the supervisor and proof of such disability must be provided 

by the employee, satisfactory to the supervisor within five ( 5 )  working days of the 

employee's return to work. 

'l 
3.  Effective July 1, 2004, the use of sick leave for care of i l l  family members shall 

be limited to a maximum of one-fourth (114) of the amount of sick leave hours accruable 

by an eligible employee during the current leave year or one-fourth (114) of the sick leave 

hours accruablc by a fill1 time employee in the sanic title during a leave year, whichever 

is less. Approved usage of sick leave lo care for i l l  family members may be charged in 

 nits of one ( 1  ) hour. 

4. Enlployces whose sick leave allowance is exhausted shall have the right to apply 

to the Personnel Hoard to borrow against future sick-leave in accordance with applicable 

administrative regulations. 



5 .  Information on accumulated sick leave will be given to each en~ployee, in 

writing, once a year. 

6. Employecs scwing in schools shall not suffer loss of sick leave days absence due 

to illness from the following children's diseases: rubeola (measles), epidemic parotitis 

(mumps), and varicella (chicken pox). It is understood that this paragraph does not apply 

to rubella (Gcnnan measles). 

ARTICLE XI 

LEAVES OF ABSENCE 

1 .  Personal Illness 

Employees with two (2) or more years or scrvice who leave for reasons of illness 

shall, subjcct to approval or the Medical Board be entitled to return within one ( I )  year 

on the basis of seniority and shall regain the seniority and other rights they had before 

Icaving including such accunii~lated sick leave as was not used for the illness from which 

they return. Any leave granted undcr thls Section may, subject to approval of the Med~cal 

Board, be extended for a period of one ( I )  additional year. The Board shall make every 

effort to assign employees returning from an authorized leave of absence to then former 

job assignment no later than the start of the following school term. 

2. lllness in the Immediate Family 

Employecs with two (2) or more years of service who leave for reason of illims 

in thc immediatc family shall be entitled to return within onc ( I )  year of the basis of 

seniority and shall regain the seniority and other rights they had before leaving including 

such accumulated sick leave as was not used prior to thc leave of absencc. For the 

purpose of this paragraph the term "immediate family" includes a parent, child, spouse, or 

parent of a spouse or brother or sister residing in the employee's household. The Board 

shall make every effort to assign employees returning Srom an authorized leave of 

absence to their former job assignnlcnt no later than the start of the following school 



-? .> . Maternity Leavc 

An cmployee with two (2)  or more years or continuous service who leaves for 

reasons of maternity shall be entitled to return on the basis of seniority within one ( 1 )  

year and shall regain the seniority she had before she left and other rights she had before 

lcaving including such accumulated sick leave as was not used prior to the leave of 

absence. 

Einployccs shall be covered by the regulations governing leaves of absencc for 

maternity and/or child care for members of the administrative (non-pedagogical) staff. 

The Board shall make every effort to assign crnployees returning from an authorized 

leave of absencc to thcir former job assignment no later than thc start of the following 

school tcrm. 

4. All applications for leaves of absence within the provisions of this Article shall bc 

forwarded to the Personnel Board for approval with proper medical documentation 

attached. 



ARTICLE XI1 

LAYOFF AND RECALL 

.4. Definitions 

Seniority shall be defined as length of service as an employee in a position in the 

bargaining unit i n  the district, or for high schools, in the borough. 

This Article shall not apply to Community Assistants, Community Associates, 

and Community Coordinators. 

B. Seniority List 

A copy of the district seniority list by title, revised annually, shall be given to the 

Union representative and posted in each school in the district, or for high schools in each 

school in the borough. 

C. Layoff 

In the event of layoff of employees in thc bargaining unit because of lack of work 

or funds, the employee with the least seniority in title in the district, or in the case of high 

schools in the borough, shall be selected for layoff except that an employee who would 

otherwise be laid off on the basis of seniority may be retained only if and so long as 

lielshe is performing duties which no other more senior qualified employee is able to 

perform. 

D. Bulnpi11,q 

An employee who is laid off shall haw the right to be placed in a position in the 

next lower title provided there is a vacancy or an employee with less seniority in such 

lower title. 

E. Recall 

Rccall of employees who are laid off because of lack of work shall be made to 

available positions in the bargaining unit in the district, or high schools in the borough, 

on the basis of greatest seniority in title except that: an employee with less seniority may 

be recalled if he/shc is required to perform duties that a more senior qualified employee 

on a layoff is not able to perform. 



F. Retention of Seniority 

An employee in the bargaining unit who is laid off because of lack of work or 

fimds and who is recalled within four years shall regain the seniority helshe had and shall 

bc credited with the accumulatcd sick leave to which hc/she was entitled at the time 

heishe was laid off. 

An employee who is not rccalled within four years shall bc considered terminated. 

. Notice of Layoff 

Employces and the Union will be given ten working days notice of layoff 

except for compelling reasons. The Union will be given twenty working days notice of a 

mass layoff at a school exccpt for compelling reasons. 

H.  When two or more employees with an identical seniority date in the bargainin2 

unit are scheduled for layoff or recall, a lottery drawing shall be held to determine 

selection of the employee to be laid off. The Union representative shall be present at the 

lottery drawing. Only one such lottery drawing shall be necessary to determine seniority 

for thc list. 

I .  Exccptions to this Article, based on qualifications, shall have the prior approval of 

thc Community Superintcndent or for the High Schools of the appropriate Assistant 

Superintcndent. Grievances arising out of such exception shall be appealable directly to 

Step 3 of the expedited gricvance procedure. If a grievance arising from such exception is 

appealed to the Grievance Panel, such appeal shall take precedence over all other 

scheduled appeals. 

I .  If the Con~munity Superintcndent or the Executive Director of the Division of 

High Schools approvcs such exception specifically Sor the purpose of layoff or recall of a 

more or less senior eniploycc that employee shall file a Step 3 grievance within two days 

of knowledge of that decision and the Board of Education shall schedule a hearing and 

rendcr a decision within four school days. If the Step 3 award is unsatisfactory to the 

employee. an arbitration hearing will be scheduled and a decision rendered within ten 

calendar days. 



K. The detemiination of employees' qualifications Sor changes in personnel status of 

employees shall be made by school supervisors or the head of the school. 

L. In the event of layoffs or a reduction in force due to a lack of work or lack of 

funds, the following procedures shall apply to Parent Coordinators in the Community 

Associate title: 

1 ) The Union shall be notified not less than 30 calendar days in advance of any 

projected layoffs. 

2)  The Department of Education will meet and confer with the union 

representatives to discuss any feasible alternatives to layoffs. 

3) In the event of layoffs, Parent Coordinators subject to layoff who previously 

served in a DC 37 represented DOE title shall be placed on a recall list in their previous 

title (except if the previous title was Community Associate) and shall be called for 

reinstatement in the order of their original date of appointment upon the occurrence of a 

vacancy in that title. 

3 )  Parent Coordinators who do revert under this provision shall be treated, insofar 

as salary in the lower position is concerned, as if the years of service at the higher 

position had been served at the lower position, in addition to any time actually served at 

the lowcr position. 

5 )  Such enlployee shall be treated, insofla as seniority in the lower position is 

concerned, as if the years of service at the higher position had been served at the lower 

position, in addition to any time actually served at the lower position. 

6) Parent Coordinators who have been laid off shall have their names placed on a 

recall list and shall be interviewed for reinstatement upon the occurrence of a vacancy in 

their school. 

7) Thc Department of Education shall make its best effort to considcr Parent 

Coordinators ~ 1 1 0  have been laid off and do not have an underlying DC 37 represented 

title for vacancies in which they are qualified. 



ARTICLE XIIT 

POI.ICY CONCERNING APPLICATIONS FOR 

POSITIONS IN OTHER WORK LOCATIONS 

A. In Other Schools 

Employees may apply for positions in their job classification in work locations 

other than the one in which they are serving. An employee with more than the equivalent 

of onc school tenn of continuous service who applies in writing for an opening will be 

interviewed and, if deemed qualified, will be given preference over applicants outside the 

school system or employees on layoff for employment in another work location. 

An "opening" is a vacancy created by the termination of a regularly employed 

employee or a new position in a newly-constructed work location. The determination of 

qualification for employment in a particular work location shall be made by the 

supervisor in chargc of the work location. 

In the event two or more employees are eligible for an opening, the employee 

mrith the earliest datc of application will be given preference. 

Exccptions to this Article based on qualifications must have the prior approval of 

thc Director. Grievances arising out of such exceptions shall bc appealable directly to 

Step 3 of the expedited grievance procedure. If a grievance arising from such exception is 

appealed to the Grievance Panel, such appeal shall take precedence over all other 

scheduled appeals. 

B. All openings shall be posted for seven school days in all schools in 

the district and central headquarters offices. 

Nothing in this Article shall prevent an employee who is eligible from applying 

for an assignment to a higher title. 



C'. Assi,qnments in thc School 

Employees shall be givcn the opportunity to apply for any in title assignment 

which becomes available in the school in which they are serving. The senior qualified 

applicant in title shall be selected. A more senior applicant who is not selected shall, upon 

request, be given the reasons in writing for not having been selected. For this purpose 

seniority is defined as length of service in the school. 

D. School Neighborhood Workers may apply and will be considered for openings in 

the Community Assistant, Community Associate and Community Coordinator titles. 

An "opening" is a vacancy created by the termination of a regularly- employed 

Coniniunity Assistant, Community Associate or Coordinator titled employee or a new 

position assigned to the work location or a position in a newly-constructed work location. 

'The determination of qualification for employment in a particular work location shall be 

made by the supervisor in charge of the work location. 

All openings shall be posted for seven school days in all schools in the district and 

central headquarters offices. 

Nothing in Article XI11 Section D shall prevent an employce employed as a 

Community Assistant or Commilnity Associate from applying for an assignment to a 

higher title. 

ARTICLE XIII-A 

PROMOTIONAL OPPORTUNITIES 

In the event a p o s ~ t ~ o n  above Jun~or  School Neighborhood Worker becomes 

civii~lable in the d ~ s t r ~ c t ,  or for h ~ g h  schools in that borough, or Central Hcadq~~arters 

offices, such posit~on shall be posted for seven scliool days In all schools, In the distr~ct. 

or for high schools, In the borough, and the senior qualified applicant in the next lower 

title shdll be selected 

In the men1 a position as Community Coordinator becomes ava~lablc in the 

district, or for h ~ g h  schools In thc borough, such posit1011 shall be posted foi seven school 



days in all schools, in the district, or for high schools, in the borough, and the senior 

qualified applicant in the title of Conlmunity Associale shall be selected. 

A senior applicant who is not selected shall, upon request, be given the reason for 

not havins been selected. 

Exceptions to this Article based on qualifications shall have the prior approval of 

the Community Superintendent, or for high schools, of the appropriate Assistant 

Superintendent. Grievances arising from such exceptions shall be appealable directly to 

Step 3 of the expedited grievance procedure. If a grievance arising from such exception is 

appealed to the Grievance Pancl, such appcal shall take precedence ovcr all scheduled 

appeals. 

ARTICLE XIV 

DAMAGE OR DESTRUCTION OF PROPERTY 

'The Board will reimburse employees for loss or damage or destruction, while on 

duty in a work location or district office. of personal property of a kind normally worn to 

or brought into a school or district office. 

Employees will also be reimbursed for loss or damage or destruction, while on 

official duty on field assignments, of personal property of a kind normally worn or 

can-ied on duty when such loss rcsults from force or violence reported to the police. 

Reimbursement will be limited to a total of $1 00 in any school year, will only be made 

when the enlployee has not been negligent and will be granted to the extent that such loss 

is not covered by insurance. 

The term "personal property." shall not include cash. The terms "loss," "damage" 

and "destruction" shall not cover the effects of normal wear and tear and use. 



ARTICLE XV 

ASSAULT IN LINE OF DUTY 

i\ D~sability Benefits 

A leave of absence with pay and witho~lt charge to time allowance, for a period 

not to exceed one calendar year, shall be granted, subject to established administrative 

practices, upon the determination ofthe Chancellor that the employee has been physically 

dlsabied because of an assault made upon him1 her during the perfonnance of hidher 

official duties. 

B. Assistance in Assault Cases 

1 .  Principals shall be required to report all cases of assault suffered by the 

employee in connection with their employment to the Executive Director of Personnel 

and to the Office of the Counscl. 

2. The Office of the Counsel shall infonn the employee immediately of 

his!her rights under the law and shall provide such information in a written document. 

3 .  The Office of the Counsel shall notify the employee of its readiness to 

assist the employee as follows: by obtaining from police and from the principal relevant 

information concerning thc culprits; by accompanying the employee in court 

appearances: and by acting in other appropriate ways as liaison among employee, police 

and the courts. This assistance is intended solely to apply to the criminal aspect of any 

case arising from such assault. 

3.  Should the Office of the Counsel fail to provide an attorney to appear 

\z.ith the employee in Family Court, the Board will reimburse the employee if helshe 

retains his/her own attorney for only one such appearance in an amount up to $40.00. 

ARTICLE XVT 

SAFETY 

Employees will bc covered by the Safety Plan developed for the school and by the 

appeal procedures as described below. 

A complaint by an employee that there has been a violation of thc plan as to 

himiher may be made to the principal, orally or in writing, as promptly as possible. 



The Principal shall render hisiher decision within 24 hours after receiving the 

complaint. 

If the employee is not satisfied with the decision of the Principal, hclshc may 

appeal in writing as promptly as possible to the Community Superintendent or the 

Assistant Superintendent of high schools for the borough as may be appropriate. 

The Community Supcnntcndent or Assistant Superintendent of high schools for 

the borough shall render his!her decision in writing to the employee within 24 hours after 

recciving the appeal. 

1f the employee is not satisfied with the decision of the Community 

Superintendent or Assistant Superintendent, helshe may appeal in writing to the Chief 

Adininistrator of School Safety and request a hearing, as promptly as possible after 

recciving the decision of thc Community Superintendent or Assistant Supcrintcndent. 

The Chief Administrator of School Safety shall rendcr hislher decision in writing 

to the en~ployee within 48 hours after receiving the appcal. If a hearing is requested, it 

shall be held within 48 hours and the decision shall be rendered within 48 hours after the 

close of the hearing. Thc decision of the Chief Administrator of School Safety shall be 

final and binding. 

Where all employees in the school are affected, the Union may initiate a 

complaint on behalf of 311 employees. 

ARTICLE XVI-A 

PAYMENI OF DEATH BENEFIT FOR EMPLOYEE WHO DIES 

FROM IN.IURY INCURRED IN COURSE OF EMPLOYMENT 

In thc evcnt that an employee dies as a rcsult of an injury arising out of and in thc 

course o t ' hdher  employment sustamed on or after January I ,  1971, because of an Injury 

arlslng out of and In the course of h~slher employment through no fault of h d h e r  own, 

and In the proper performance of hlslher d ~ ~ t ~ e s  as cert~fied by the Workers' 

Compensation D i v ~ s ~ o n  of thc Law Department and the Chancellor, shall recelve a 

payment of $25,000 from funds othcr than those of the Board of Education Ret~rement 

Systciii will be made, In dddrtlon to any othcr payment wh~ch  may be made as a result of 



such death. Such payment Lvill be made to: a) the employee's widow or widower, ~f 

any, or ~ f t h e r e  be no widow or w~dower. b) the employee's child or children, if any, In 

equal shares, or ~f there be no ch~ldrcn, c) the employee's estate. 

Such payment shall be in addition to any other payment which may be made as a 

result of such death. 

ARTICLE XVII 

COMPLAINT AND GRIEVANCE PROCEDURES POLICY 

It is the policy of the Board to encourage discussion on an infom~al basis between a 

supervisor and an employee of any employee complaint. Such discussion should be held 

with a view to rcaching an understanding which will dispose of the matter in a manner 

satisfactory to the employee, without need for recourse to the formal grievance procedure. 

An employee's complaint should be presented and handled promptly and should be 

disposed of at thc lowest level of supervision consistent with the authority of the 

supervisor. 

Upon request to the head of the school, a Union staff representative shall be 

permitted to nicct with employees in the unit during their non-working time, within the 

school, for the purpose of investigating complaints and grievances, under circumstances 

which will not interfere with school activities. A Union staff representative or shop 

steward shall be permitted to investigate gievances and complaints during working time 

only if such grievances require inspection of working conditions at the school and the 

inspection docs not interfere with the school neighborhood program or with school 

activities. When necessary, any employee in the unit who is a Shop Steward in the school 

in which the aggrieved employee is assigned will be given time off to represent the 

employee in the presentation of hislher grievance. 

INFOKMAL COMPLAlNT PROCEDURE 

It  is desirable that any cmployee having a complaint should discuss i t  informally 

with his/hcr immediate supervisor or wit11 any other appropriate lcvcl ofsupcrvision at the 

\vork location. 



Thc employcc should request an opportunity to discuss the matter, and the supervisor 

should arrange for the discussion at the earliest possible time. At such infomial discussion, 

thc employee may be accompanied by a Union reprcsentativc or by another employee in 

the unit who is not an official or agent of another en~ployee organization. The Union 

representative shall be the steward at the school or a Union staff representative. 

The objective should be to dispose of the majority of employee complaints in this 

manner. 

FORMAL GRIEVANCE PROCEDURE 

IS the matter has not been disposed of infolmally, an employee having a complaint 

concerning any condition of employment within the authority of the Board of Education 

may, within a reasonable period not to exceed 75 days following the action complained of, 

present such complaint as a grievance in accordance with the provisions of this g-ievance 

procedurc. Complaints concerning matters which are not within the authority of the Board 

should be presented in accordance with the review procedures of the agcncy having auth- 

ority over such matters. 

The grievance procedure does not apply to complaints covering out-of-title work. 

Coniplaints covcririg out-of-title work are to be referred to the Executive Director of 

Personnel or hisiher designee. 

If  a group of enlployees has the same complaint, a member of the group may 

present the grievance in the group's behalf under this procedure. 

The Union has the right to initiate or appeal a grievance involving alleged 

violation of any tenn of this agreement. Such grievance shall be initiated with the 

appropriate community supcrintendent or with such other Board official as may be 

appropate.  

Grievances arising from the action of officials other than the head of a school 

shall be initiated witli and processed by such officials in accordance witli thc provisions 

of Step 2 of this grievance procedure. 

Expedited Grievance Procedure 

Gricvanccs arising out of exceptions to seniority for layoff and recall shall be filed 

by the a ~ g i e v c d  employee within two clays from knowledge of the decision and the Board 



of Education shall schedule a hearing and render a decision within four school days. 

If the grievance is not resolved at Step 3 the Union may file for arbitration and a hearing 

will be scheduled and a decision rendered within ten calendar days. 

Following is the procedure for presentation and adjudgment of grievances: 

School Level (Step 1) 

An employee shall initiate the grievance at Step 1 with the head of the school as the 

Board representative. 

District Level (Step 2)  

I f  the grievance is not resolved at the first step, the employee may then appeal thc 

grievance within 15 school days after receipt of the decision at Step 1 to the Community 

Superintendent as the Board representative at Step 2 (for elementary and junior high 

schools) or to an Assistant Superintendent in the Office of High Schools or to the Executive 

Director. 

Board Level (Step 3) 

If the grievance is not resolved at Step 2, the employee may then appeal the 

~rievancc to the Chancellor within 15 school days after receipt of the decision at Step 2. 

'The appeal at Step 3 shall be accompanied by the letter of appeal and decision at Step 2. 

Representation 

At each step, the employee may be accon~panied by a Union representative and a 

Shop Steward or by an employee in the bargaining unit who is not an official or agent of 

another employce organization. At Step 1, the Union representative shall be the Steward 

at the school or a Union staff representative, or both. At Steps 2 and 3 the Union 

reprcsentative may bc a Union staff representative, or the Steward who represented thc 

cmployee at Step 1 ,  or both. 

Conferences and Decisions 

At each step of this gricvance procedure, a conference shall be arranged by the 

Board reprcsentative, or hidher designee, with the aggrieved employee and hidher 

representative, if any. Conferences held under this procedure shall be conducted at a time 

and place which will afford a fair and reasonable opportunity for all persons entitled to be 

present to attend. When such conferences are held during working hours, employees who 



participate shall be excused with pay for that purpose. 

Every attempt should be made to reach a mutually satisfactory resolution of the 

grievance at the conference held under this procedure. If the grievance is not resolved at 

the conference, then a decision must be rendered by the Board representative. The decision 

at each step should be communicated to the aggrieved employee and hislher representative 

within the following time limits: 

1 .  At Stcp I ,  within five school days after the gievance is initiated; 

2. At Step 2, within ten school days after the appeal is received; 

3. At Step 3, within ten school days after the appeal is received. 

If a satisfactory resolution is not reached or if a decision is not rendered within the 

time limit at Step 1 , 2  or 3, the grievance may be appealed by the Union to the next higher 

step of the grievance procedure. 

APPEAL TO THE GRIEVANCE PANEL (STEP 4) 

A grievance which has not been resolved by the Chancellor at Step 3 may then be 

appealed by the Union to the Grievance Panel, within 20 days after the receipt of the 

decision at Step 3. 

The Panel shall be composed of one representative of the Board, one representative 

of the Union and one other person, selected by mutual ageenlent of the Board and the 

IJnion, who shall be the Chairperson. 

Any costs relating to the participation of the Chairperson shall be shared equally by 

the Board and the Union. The Panel shall set a hearing date for the appeal that is within 30 

days following receipt of the appeal, and issue an award within 30 days following the close 

of the hearing. 

Appeals involving exceptions to seniority based on qualifications shall take 

precedence over all other appeals. 

With respect to grievances which involve the application or interpretation ofthe 

provisions of this Agreement, the Grievance Panel shall be without power or authority to 

make any decision: 

1 .  Contrary to, or inconsistent with, or modifying or varying in any way, the tcrrns 

of this Agreement or of applicable law or rules or regulations having 



the force and effect of law; 

3 . Involving Board discretion or Board policy under the provisions of this 

Agreen~cnt, under Board By-Laws, or under applicable law, except that the 

Panel may decide in a particular case that such policy was disregarded or 

that the attempted application of any such term of this agreement was so 

discriminatory, arbitrary or capricious as to constitute an abuse of 

discretion. 

3. Limiting or interfering in any way with the powers, duties, and 

responsibilities of the Board under its By-Laws, applicable law, and rules 

and regulations having the force and effect of law. 

With respect to grievances which involve the application or interpretation of the 

provisions of this Agreement, the decision of the Grievance Panel, if made in accordance 

with its jurisdiction and authority under this Agreement, will be accepted as final by the 

parties to the dispute and both will abide by it. 

With respect to all other grievances, if the grievance is not resolved by unanimous 

agreement of the Panel members and the employee at the conference, then a report and 

majority recommendation of the Panel shall bc transmitted by the Chairperson to the 

Chancellor. No minority report shall be transmitted by Panel members. Within ten 

school days after the date the report and recommendation are received by the Chancellor, 

helshe shall indicate whether helshe will accept the Panel's recommendation. Unless the 

Chancellor disapproves the recommendation within ten school days after the date it is 

received by himlher, the recomn~endation shall be deemed to be hislher decision. 

A reconlmendation of the Panel which has been approved by the Chancellor, or which has 

not been disapproved by the Chancellor within the ten-day limit specified above, shall bc 

communicated to thc aggrieved employee. If the Chancellor decides Lo disapprove a 

recommendation of the Panel, heishe shall notify the aggrieved employee and the Panel of  

h d h e r  decision. 

There shall be no  taping by the Union's andlor the Board's advocates nor any 

other individual present at the arbitration hearing, without the mutual consent of the 

parties. 



The provisions of the fornlal grlevancc procedure outlined above shall not be 

ava~lablc for the use o f  cmployecs wlth less than the equ~valent of one school term of 

colltlnuous service. 

ARTICLE XVIII 

DISCHARGE REVIEW PROCEDURE 

It is the policy of the Board that the discharge of an employee should be based on 

good and sufficicnt reason and that such action should be taken by the supervisor having 

such authority only after helshe has given due consideration to the matter. 

If  an employee with more than the equivalent of one school term is discharged, 

hclshe shall be given a written notice of discharge at the time of such action, except 

wherc circumstances warrant an immediate discharge, in which case such notice and 

reasons shall be given within two school days after such discharge. Such employee will 

also, upon hislher request, be afforded an opportunity for a prompt and careful review of 

the discharge in accordancc with the provisions of the complaint and grievance procedure 

as stated in Article XX of this Agreement, Such procedure will initiate at Step 2 of the 

expedited grievance procedure. 

ARTICLE XIX 

PERSONNEL FOLDERS 

Employees shall be given a copy of any evaluatory statement o r  their work 

perfonnance or conduct which is placed in their permanent personnel folder. En~ployees 

shall be given an opportunity to answer any such evaluatory statement placed in their 

folder, and their written answer shall be attached to the evaluatory statement in the folder. 

Any evaluatory statement with respect to the employee's work performance or 

conduct, a copy of which is not given to the employee, may not be used in any 

suhseq~~cnt disciplinary action against the cmployee. 



AR rlCLE XX 

STORAGE OF EMPLOYEES PROPERTY 

krnployees shall be provided wlth lockers and closets to store their personal 

belonging w h ~ l c  workmg in a school or location. 

ARTICLE XXI 

[DENTIFICATION CARDS 

1 he Board shall furn~sh ident~ficat~on cards to all employees who have served 

contin~~ously for three months. The loss of an ident~fication card shall be reported 

~mmed~ately,  dnd the card shall be replaced at cost to the employee. Upon separation 

from scrvlce, an en~ployee shall not recelve hidher final paycheck untll helshe has 

returned hislher ~dentification card, or has subm~tted an appropriate affidavit of loss. 

ARTICLE XXII 

PAY PRACTICES 

Thc Roard will recommend to the Comptroller of the City of New York that 

helshe 1ten1ic.c more f ~ ~ l l y  employee pay chccks and that helshe provide accompanying 

explanations when lump sum payments are made. 

In the event that any payment is not paid on the date due under the Municipal 

Coalition Agreement, such payment when made shall be paid retroactive to such date 

due. 

ARTICLE XXIII 

INFORMATION AT THE SCHOOL 

A. All official Roard of Education circulars which deal with the working condit~ons 

or the welfare of cmployees covered by this Agreement shall be posted pron~ptly. 

B A copy oSthe district seniority list for employees in the bargaining unit shall be 

posted In each work location In the district. A copy shall be given to the Union steward 

and t o  the Union dislrict representatlvc 



ARTICLE XXIII-A, 

BULLETIN BOARDS 

A bulletin board shall be reserved at an accessible place in each school or other 

work location for the exclusive use of the Union for purposes of posting material dealing 

with proper and legitimate Union business concerning en~ployees in the unit. 

ARTICLE XXIV 

CHECK-OFF 

A. Exclusive Check-Off Privilege 

The Board will honor, in accordance with their terms, only such written 

authorizations as are properly executed by employees in the unit covered by this 

Agreement for the deduction of their dues in behalf of the Union. 

B. Dues Check-Off on Transfer 

Thc Board will honor, in accordance with their terms, the written authorizations 

for the deduction of dues in behalf of the Union, properly executed by individuals while 

cmployed by the City of New York, who thereafter transfer directly to employment with 

the Board in the unit covered by this Agreement. 

C. Dues Check-Off Information 

Thc Board shall provide monthly to thc Union a complete and up-to-date list of all 

employees in the bargaining unit who have properly executed written authorization for 

the deduction of dues in behalf of the Union. The Board shall also furnish to the Union 

such othcr reasonably available information as may be necessary to the Union for 

maintaining appropriate check-off records. 

D. Agency Shop FCC 

The Board shall deduct from the wage or salary of employees in the bargaining 

unit who are not members of the Union the amount equivalent to the dues levied by the 

IJnion and shall transmit the sum so deducted to the Union, in accordance with Chapter 

677 and 675 of the Laws of  1977 of the State of New York. This provision for agency fee 



deduction shall continue in effect so long as the Cnion establishes and maintains 

such procedure. 

The Union shall refund to the eniployees any agency shop fees wrongSully 

deducted and transmitted to the Union. 

The Union agrees to hold the Board harmless against claims arising out of the 

deduction and transmittal of agency shop fees where there is a final adjudication by a 

court or arbitrator that said agency shop fees should not have been deducted and/or 

transmitted to the Union. 

The agency shop fec deductions shall be made following the same procedures as 

applicable for dues check-off, except as otherwise mandated by law or this Article of the 

Agreement. 

ARTICLE XXV 

CONSULTATION WITH UNION COMMITTEE 

1. Appropriate rcprescntativcs at Board hcadquartcrs level and representatives of the 

Union shall meet oncc a month durmg the school year to consult on matters relatmg to 

School Neighborhood Workers', School Neighborhood Workers' (Task Force Mon~tors), 

Community Assistants', Community Associates', and Community Coordinators' policy 

and on questions relating to the implementation of this Agreement. 

7 . The Community or Assistant Superintendent of h ~ g h  schools for the borough or 

his designee will nlect w ~ t h  Union representatives at reasonable timcs during the year 

upon rcqucst of the Union to consult on matters of mutual concern relating to School 

Neighborhood Workers', School Neighborhood Workers' (Task Force Mon~tors), 

Community Assistants', Coinmunity Associates', and Community Coordinators' policy. 

ARTICLE XXVI 

Im[ON MEETINGS 

IJpon request to the head of the school, the TJnion's units at each school shall be 

perm~tted to meet within the school under circun~stances which will not interfere with the 

School Neighborhood Worker program or other school activities. Such meetings may be 

held only during the employees' lunch period or before or after working hours, at a place 



to be assigned by the head of the school, where other employees or children are not 

present. Union officials may attend such meetings. 

If such meetings involve units from more than one work location the Union shall 

have the right to hold such meetings pursuant to the limitations found in paragraph 1 ,  

provided however, that if such meetings generate additional cus~odial fees, such fees shall 

be paid by the Union. It is understood that where another activity has already been 

scheduled in the school or other work location, there shall be no charge to the Union. 

ARTICLE XXVII 

RESTRICTION ON UNION ACTIVITIES 

Ko crnployee shall engage in Union activities during the time hc/she is assigned 

to duty. except that members of the Union's negotiating committee shall, upon proper 

appl~cat~on,  be excused without loss of pay for working time spent In negotiations with 

the Board or its representatives or as otherwise provided in t h ~ s  contract. 

AK'TICLE XXVIII 

MATTERS NOT COVERED 

With respect to matters not covered by this Agreement which are proper subjects 

fbr collective bargaining, the Board agrees that it will make no changes without 

appropriate prior consultation and negotiation with the Union. 

ARTICLE XXIX 

CONFORMITY TO LAW - SAVING CLAUSE 

A. I f  any provision of this Agreement is or shall at any time be contrary to law, then 

SLICII  provision shall not be applicable or performed or enforced, except to the extent 

permitted by law and any substitute action shall be sub.ject to appropriate consultation 

and nesotiation with the Union. 

B. In the event that any provision of this Agreement is or shall at any time be 

contrary to law, all other provisions of this Agreement shall continue in effect. 



C. If the Board delegates any of its authority or functions to a con~munity 

school board, the terms of this Agreement, insofar as applicable, shall be binding upon 

the Community School Board to the extent permitted by law. 

ARTICLE XXX 

COPY OF AGREEMENT 

Thc parties will have available copies of this Agreement upon request. 

ARTICLE XXXI 

NO-STRIKE PLEDGE 

The Union and the Board recognize that strikes and other forms of work 

stoppages by employees are contrary to law and public policy. The Union and the Board 

subscribe to the principle that differences shall be resolved by peaceful and appropriate 

means without interruption of the school program. The IJnion therefore agrees that there 

shall be no strikes, work stoppages, or other concerted refusal to work, by the employees 

covered by this Agreement, nor any instigation thereof. 

ARTICLE XXXII 

DEFrNITIONS 

Whenever the term "Board" is used in the Agreement, it shall mean the City 

Board, it bang  understood, nevertheless, that thls contract is binding on all Community 

School Boards In accordance with Sect~on 2590 of the Education Law. 

ARTICLE XXXIII 

NOTICE - LEGISLATIVE ACTION 

The following Article is required by the Public Employees Fair Employment Act, 

as amended by Section 204a, approved March 10, 1969: 

It is agreed by and between the parties that any provision of this Agreement 

requiring legislative action to permit its implen~cntation by amendment of law or by 

providing the additional funds therefore, shall not become effective until the appropriate 

legislative body has given approval. 



ARTICLE XXXIV 

ABSENCE WITHOUT NOTICE 

Employees who are absent for 20 consecutlvc work days without notlce shall be 

deeii~cd to have reslgned unless they have reasonable cause for failure to notify. The 

Issue of the reasonableness of the cause and the penalty, if any, shall be subject to thc 

grievance procedure. 



ARTICLE SXXV 

DLIRATION 

'fhis Agreement shall hccome effi.ctive as of April 1 .  3000. and shall continue in 

fill1 ti3rce and cffect until Sunc 30, 2005 .  

Thc provisions of this Agreement arc modified b y  m d  sut~.jecr to any applicable 

pro\'isions o f  thc Nen. Yol-lc Statc Financial Emergency Act Ibr the City of New York, :is 

cnactcd h y  Clnptcr 808 of the laws of 1975, as amended by ('hapter 870 of' the laws of 

1075. and as amended by Chapter 30 1 o f  the laws of  1 'US.  

SIGNATORIES 

Dated: New York, New York 

PI es~dent  
Local 372 
D ~ s t r ~ c t  C'ouncll 37 chool D~str ict  o f  thc Clty 
American Federation of State. County w York 
And M u n ~ c ~ p a l  Employees, AFLXIO 
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