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LQ 6eNERALINFORMATION 
1.1 Preamble 

This Agreement is made pursuant to Article 14 of the Civil Service Law of the State of 
New York and entered into as of the 1st day of July, 2008, between the Alfred-Almond Central 
School District, hereinafter referred to as the -District- and the Alfred-Almond Support Staff 
Association, hereinafter referred to as the -Association.· 

1.2 Recoanition 
The Association shall be the sole representative for employees of the District in the 

following job classifications: Custodian, Maintenance, Cleaner, Typist, Food Service Helper, Aide, 
Nurse, Administrative Clerk, Bus Drivers and Mechanics or combination thereof. 

Personnel in supervision (of Mechanics, Transportation Workers, Food Service, Custodian, 
Cleaners and Maintenance people) and the District Clerk, District Treasurer, Payroll Clerk, 
Senior Account Clerk Typist and Executive Secretary to the Superintendent shall be excluded 
from representation. . 

1.3 Management Rights 
Section 1: Except as otherwise specifically provided by the Agreement, the District 

shall have the customary and usual rights, powers and functions to direct employees, to hire, to 
promote, reassign, suspend and take disciplinary action for reasonable cause and to otherwise 
take whatever actions are necessary to carry out the mission of the District pursuant to 
existing practices unless altered by the Agreement. 

Section 2: The District shall specifically have the right to formulate and enforce such 
operating procedures, guidelines and work rules as are deemed necessary for the safe and 
efficient operation of the school and care of related equipment. 

1.4 Savings Clause 
Section 1: The terms of this Contract shall not apply where inconsistent with 

constitutional, statutory or other legal provisions. If any provision of this Contract is found to 
be contrary to law by the Supreme Court of the United States or by a court of competent 
jurisdiction from whose judgement or decree no appeal has been taken within time provided for 
doing so, such provision shall be modified forthwith by the parties hereto to the extent 
necessary to conform thereto. In such case, all other provisions of this Contract shall remain in 
effect. 

Section 2: IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIRING LEGISLATION TO PERMIT ITS IMPLEMENTATION BY 
LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME 
EFFECTIVE UNTIL AN APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 

_._v._~,'_,,~r""t''Tn'rn' .cC'.\_..... c:c. ,._ ...._ ...... f\a ,") C':_I nQI'\'7n1"'~.........
 



2.0 ASSOCIATION RI6HTS 

The Association shall be granted three (3) days of fully paid leave for Association 
business. These leave days shall not be deducted from the staff member's accumulated sick 
leave or personal leave. These days may only be used by 1 .person per day unless permission is 
granted by the superintendent for more than one person. 

2.1 6rievance Procedu.... 

Section 1: Definition 
A. Grievance: Any alleged misinterpretation, violation or improper application of terms 

and conditions of the Agreement. 
B. Grievant: Any employee represented by the bargaining unit and/or the Association. 
C. Supervisor: The person in an administrative position to whom the employee is directly 

responsible. 
D. Superintendent: The person charged by the Board of Education with the 

responsibility for the administration of its policies. 
E. Representative: Any person or persons named by the grievant and authorized by the 

Association to act on behalf of the grievant. 
F. Work Days: Days when the individual employee is typically expected to work. 

Section 2: 6encral Provisions 
A. A grievance shall set forth in writing the nature of the grievance, place of 

occurrence, time of occurrence, the name and position of the offending party, if known, and the 
contract provision violated. 

B. The grievant shall have the right to bring a grievance(s) in accordance with these 
procedures, free from coercion, interference, restraint, discrimination or reprisal. 

C. Agrievance signed and submitted by one grievant shall be an individual grievance. 
D. If a grievance affects a group of unit members or the Association, the Association 

may submit the grievance directly to the Superintendent. 
E. Any grievant shall have the right to be represented and/or accompanied at any stage 

of thiS procedure by a representative as defined by Section l(E). 
F. The Superintendent and the Association will make available related material and 

relevant documents, communications and records concerning a grievance to the aggrieved 
parties, excepting confidential personal appraisals and/or recommendations. 

G. All hearings shall be private and the results of said hearing shall be released only to 
those who need to know. 

H. All documents, communications and records dealing with the processing of a grievance 
shall be filed separately from the personnel files of the grievant. 

I. If a grievance is filed on or after June 15th
, the District and the Association will make 

every effort to continue to process the grievance(s) during July and August, subject to the 
availability of the parties and the parties' representatives. 

J. The time limits specified herein may be extended only by agreement between the 
District and the Association. 

K. This grievance procedure shall not pertain to areas of discipline or dismissal as 
governed by Section 75 of the Civil Service Law. 
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Section 3: Supervisor's ~ 

A. Filing a Grievance 
A grievance should be initiated within ten (10) work days of the time the aggrieved party 

knew or should have known of the events or conditions on which it is based, but in no event shall 
a grievance be entertained by the employer more than thirty (30) calendar days after the 
alleged violation occurred. 

B. Informal Stage: 
Prior to the filing of the grievance in writing, the aggrieved party and the union 

representative will meet with the building principal or supervisor to attempt to resolve the 
grievance orally. Within five (5) work days the building principal or supervisor will respond 
orally to the aggrieved party and union representative indicating the disposition of the 
grievance. 

C. Formal Stage: If the employee is not satisfied with the response given at the 
informal stage, the alleged grievance shall be reduced to writing on the appropriate form, 
annexed hereto and denoted •AppendiX A· and presented to the supervisor within ten (10) work 
days after receipt of the response at the informal stage. The supervisor shall submit his/her 
decision in writing to the grievant and the Association within five (5) work days. 

Section 4: Superintendent's Level 
A. f.iling: If the grievant is not satisfied with the decision at the Supervisor's level, the 

grievant may appeal to the Superintendent of Schools for a hearing. Such an appeal must be 
filed within five (5) work days after receiving the written decision from the Supervisor or be 
considered settled. 

B. Hearing: Within ten (10) work days after receipt of the appeal, the Superintendent 
shall hold a hearing with the grievant and the representative. 

C. Decision: The Superintendent shall render a written decision within five (5) work 
days after the conclusion of the hearing. 

Section 5: Arbitration 
A. If the grievant and/or the Association is not satisfied with the decision of the 

Superintendent, the Association may submit the grievance to arbitration by written notice to 
the Superintendent within ten (10) work days after receiving the written decision from the 
Superintendent or be considered settled. 

B. The parties will then be bound by the Rules and Procedures of the American 
Arbitration Association. 

C. The arbitrator shall have no power to add to, subtract from or modify any of the 
provisions of this agreement. 

D. The decision of the arbitrator shall be final and binding upon the parties. The fees 
and expenses of the arbitrator and the cost of the hearing room(s) shall be shared equally by 
the District and the Association. All other expenses shall be borne by the party who incurs the 
expense. 
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2.2 LIST OF lJtlIT WORKERS 
The Association president may receive a list of names and position titles of all employees 

in the negotiating unit covered by this Agreement by the 15th of October. 

3.0 DISTRICT RESPONSIBIUTIES 

3.1 Work Hours 
The District may assign employees to various working hours for tasks within their job 

description. When school is closed due to inclement weather, etc., ten and eleven-month 
employees are not required to work. Twelve-month employees, however, are to work on those 
days, but are subject to snow days off at the discretion of their supervisor. If 12-month night 
employees are called in to work on snow days off during the day time hours of 7:00 a.m. to 3:30 
p.m., there will be a paid two-hour response time allowed to report to the work site. This time 
period will commence from the time of the initial communication between the supervisor and the 
employee. 

3.2 Job Vacancies & Postings 
Section 1: When a job vacancy or vacancies occur within District employment, the 

District will be responsible for posting the announcement of such vacancies on all bulletin boards 
at least five (5) working days prior to the day that they are to be filled. Announcements of 
such vacancies will be made available to the Association president and shall contain the title for 
the position(s) to be filled, minimum qualifications reqUired for appointment, the number of 
hours, work location of the vacancy(s) and the salary range, if known. 

Section 2: When such vacancieS are announced Q$ prOVided herein, employees who wish 
to be considered for appointment to such vacancy shall be allowed to file appropriate notice with 
the Superintendent, provided, however, that such notice must be filed within five (5) working 
days following the announcement of the vacancy(s). 

3.3 Bulletin Boards 
The employer shall make bulletin board space available in the Laundry Room, Cafeterias, 

and all Staff Rooms which shall be used by all staff. This clause in no way abridges the 
employer's right to place releases and other material on any and all boards at these locations. 

3.4 Contract Copies 
The District shall reproduce and make available one copy of this Agreement to each 

employee and five additional copies to the Association. 

4.0 PROfESSIONAL RIGHTS 

4.1 Rights of Employees 
Section 1: Any employee covered by the provisions of this Agreement shall be free to 

join or refrain from joining, and take an active role in the activities of the Association without 
fear of coercion, reprisal or penalty from the Association, the District or its Agents. 
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Section 2: The Association will not engage in, cause, encourage or condone any strike, 
work slowdown or work stoppage against the District nor will the employees take any similar 
action on their own. 

Section 3: It is understood and agreed that the benefits of Section 75 of the Civil 
Service Law of the State of New York shall be granted to all employees included in the terms of 
conditions of this Agreement who have been employed by the employer for a period of twelve 
months and shall be granted to all such employees as they become such twelve-month employees. 

Section 4: An employee may bring matters of personal concern to the attention of the 
appropriate District:S representatives and officials in accordance with applicable laws and rules, 
and may choose his/her own Association representative or appear alone in a grievance or appeal 
proceeding. No employee organization or individual other than the Association may be the 
employee's representative. 

4.2 Dues Deductions 
Section 1: The District agrees to deduct dues from the salaries of employees who 

individually and voluntarily authorize the District to make such deductions and such moneys will 
be forwarded promptly to the Association treasurer. The authorization will be made in writing 
using the authorization form set forth below. 

Payroll Deduction Authorization 

Social Security # 
Name F_~ 

Last First 

District Name Alfred-Almond Central School 
Association Alfred-Almond Support Staff Association 

To the Board of Education: I hereby authorize you, according to arrangements agreed upon 
with the above Association, to deduct from my salary and transmit to said Association, dues as 
certified by said Association. I hereby waive all right and claim to said moneys so deducted and 
transmitted in accordance with this authorization and relieve the Board of Education and all its 
officers from any liability therefor. I revoke any and all instruments heretofore made by me 
for such purpose. This authority shall remain in full force and effect for all purposes while I am 
employed in this school system or until revoked by me in writing and submitted to the 
Superintendent and the Association President. 

Section 2: An employee who chooses not to join the Association will have an agency fee 
deducted from his/her salary in an amount eqUivalent to the dues levied by the Association. 
Said moneys shall be deducted from the salary and transmitted to the Association treasurer in 
the manner described in Section 1above. 

Section 3: The Association will certify to the District, in writing, the current rate of 
membership dues. The Association will give the District thirty days written notice before the 
effective date of any change in membership dues. 
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Section 4: The District will deduct the dues or agency fee from the salaries of the 
employees each pay period of every month, beginning on or before the first pay period of 
October and to be spread over the school year until the full amount of dues or agency fee has 
been paid. 

Section 5: The District will, no later than September 30th of each year, provide the 
Association with a list of employees who have authorized the District to deduct dues for the 
Association. 

4.3 SHIFT DIFFERENTIAL AND BUS DRIVER A6REEMENT 
Section 1: All employees who work the majority of their hours between 5:00 p.m. and 

7:00 a.m. shall receive a shift differential of twenty-five (25¢) cents per hour and will be 
allowed a paid dinner period not to exceed one half-hour. 

Section 2: Meal Reimbursement 
Bus drivers on regularly scheduled approved activity trips, who buy a meal, will receive a 

stipend (upon a verified receipt) up to a maximum of $6.00 each for breakfast and lunch, and 
for dinner $8.00. The trip must span the typical breakfast, lunch and/or dinner time. 

An exception can be made if the driver is not given sufficient notification prior to the 
field trip. The exception must be approved by the Superintendent once s/he has been notified 
by the Director of Transportation. 

Section 3: On Snow DayS 

1) Everyone that reports in gets paid for one (1) hour. 
2) Those drivers who have reported in and are on the road, get paid one (1) hour, plus 

time they are on the road. 
3) If a bus driver has not reported in, that driver does not get paid. 

Section· 4: Driver's Uccnsc 
Driver's license fees for Class B portion (amount over the regular driver's license) will be 

paid for all full-time bus drivers. Class A restricted licenses will be paid for the bus mechanics. 

Section 5: Uniforms 
The school will provide uniforms for the bus mechanics. The District will reimburse up to 

fifty dollars ($50.00) of the annual purchase price for safety shoes worn by food service 
helpers. 

Section 6: Exclusivity 
All school trips involVing over seven (7) students shall be chauffeured by bus drivers 

represented by the Alfred-Almond Support Staff Association. Ski practice trips will be exempt 
from thiS language. 
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Section 7: Bus Trip Procedures 

The parties agree to the following Bus Trip Procedures. 

1. There will be two trip sheets 

A. One for regular trips that go out after 3:00 p.m. and day trips more than 2 
hours will be on the regular rotation sheet. 

B. All other trips will be posted as a 2 hours or less trip, regardless of the 
time they leave. The time for such extra runs shall be rounded up to the whole hour when 
calculating the rate of pay for these runs. 

2. Any driver wanting a particular bus trip after such trip is posted must notify the 
Transportation Supervisor within 24 hours of the trip being posted. 

Notification must be done over the radio, by personally telling the Transportation 
Supervisor or by writing ·yes • on the trip sheet. 

Failure to notify the Transportation Supervisor will result in the driver being passed over 
for this trip. 

3. If a trip is called to the bus garage after the drivers leave for work in the a.m. 
that day, or a last minute trip comes up in the p.m., then this trip will not go on any trip sheet. 
It will be a ·give me trip· and not count as a trip for anyone. 

4. Bus drivers can trade trips only with the person above or below them. No trades 
will be made for the next time that specific driver comes up. Drivers who pass or are absent 
have no effect on this rule. 

5. To take a trip a driver must meet the following: 

A. If the trip departs at 3:00 p.m. or before your afternoon run returns, you 
must have driven your morning run that day. 

B. If the trip departs after your afternoon run, you must have driven the 
afternoon run. 

C. If the trip departs between the morning and afternoon runs, you must 
drive at least the morning or the afternoon run. 

D. If you call in sick for that day, and have an asSigned trip, you must forfeit 
your trip. 

E. Drivers must work on Friday afternoon to take a trip over the weekend. If 
you are not on a trip or driving your afternoon run you will be passed. 
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F. If your trip is canceled for some reason, you will be offered the next 
unassigned trip. If you can't take that trip then you must pass, and your turn is forfeited. 

6. All trips will go in rotation and will be assigned as they are received from the 
school. First trip received will be the first trip posted. 

7. All summer trips will be assigned by the week (i.e., summer school, special 
education, youth programs). This will give everyone a chance for summer work. They will not be 
assigned day by day. If a driver takes the trip and doesn't want it, then the Transportation 
Supervisor must be notified and the next driver in line will be offered the trip. The original 
driver will still have to drive that trip until the Transportation Supervisor can replace him/her 
on that run. The only OM who will be on the same trip will be the Aide for Special 
Education, as this is not a driver's job. 

8. All trips will be assigned by the Transportation Supervisor. He/she will take the 
responsibility for the trip sheets. As this job may require the Transportation Supervisor to be 
unavailable, Transportation Supervisor's designee will ask the drivers if they want the trip until 
such time as the Transportation Supervisor returns. The designee will inform the 
Transportation Supervisor of the trips he/she posted. 

If the Transportation Supervisor is sick or on vacation, he/she will designate someone to 
assign trips until the supervisor returns. 

9. If no regular driver takes a trip, the Transportation Supervisor will assign a sub-
driver to complete the run. 

4.4 SENIORITY 
Section 1: Seniority is defined as the length of continuous full-time service (8 hours per 

day) to be calculated by months of service in the School District in a similar job clasSification. 

Section 2: Seniority for part-time services (less than 8 hours per day) shall be credited 
on the basis of actual time worked by months of service in the School District in a similar job 
classification. 

Section 3: As used in Section 1, continuous service includes only those periods when an 
employee is on the District's active payroll and those periods when an employee is: 

A. On paid leave of absence. 
B. On layoff. 
C. Absent from and unable to perform the duties of his/her position by reason of a 

disability resulting from illness or occupational injury or disease. 
D. Such other periods of service, if OIlY, as the Civil Service Law requires to be treated 

as part of the employee's continuous service. 
E. A continuous substitute in the same position for six months duration or more results 

in the substitute being assigned as a regular employee on contract. 
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F. A substitute bus driver (filling a regular bus driver's position who is off on ~orkers' 
Compensation, disability or unpaid leave) shall be compensated at the regular bus ~rlver rate 
after completing thirty (30) days in the same position. This applies only to substItutes who 
remain in the same position for thirty (30) days or more and not to drivers who rotate from one 
route to another. S/he will continue as a regular bus driver until such time as the regular driver 
returns to work, at which time s/he reverts back to substitute driver s*a*tis pay. 

Section 4: Subject to applicable provision of the Civil Service law, if any, an employee 
loses his/her seniority only when one or more of the following occurs; he/she resigns (unless 
he/she is reinstated within the period permitted by a provision of the Civil Service law 
applicable to him/her); he/she is discharged; he/she retires: he/she refuses a recall; or if 
he/she is laid off for more than one year. 

Section 5: If two or more employees are hired or appointed on the same date, their 
relative seniority shall be in the order of their hiring or appointment, as the case may be, by the 
appointing or hiring official. 

Section 6: Seniority shall be the determining factor in the approval of vacations and 
personal days. 

4.5	 RIGHT TO REPRESENTATION 
When an administrator or supervisor summons a member for a conference on matters 

wh.ic~ may involv~ d~scipline or reprimand of the member, the member has the right to have a 
bUilding or ASSOCIatIon representative present. The representative shall be present to advise 
the member of his/her rights. 

5.0	 LEAVES 
5.1	 'cay During Absence 

Section 1: Personal and Sick leave 

Full pay for employees will be allowed under the follOWing conditions: 

A)	 The number of sick leave days to be allowed for employees finding it necessary to be 
absent from work will be: 

Twelve-Month Employees 13 Days 
Eleven-Month Employees 12 Days 
Ten-Month Employees 11 Days 

m These.days may ~ used as family illness days or personal illness days. Personal iIInes: 
d~~e d~crl~ as an Illness ~uffered by an employee making it impossible to perform his/hel 

. amI y shall be defined as spouse, parent, natural-, step- or adopted-childrer 
grandparent(s), grandc~ildren and siblings. Leave may be taken for family members of ttl 
employee and for famIly members of the employee's s use L 
ind~vi~uaIS living in the home of the employee who are re::ded ase::i1;': :~~:r~n:~k:; :,( 
:,u l~ agree~~t of the Association President and the Superintendent of Schools These do 

a e cumu atlve as part of the personal sick leave days to a maximum of: . 



180 days for 10 month employees 
200 days for 11 month employees 
220 days for 12 month employees 

B) In case of death in the family, each employee shall be allowed bereavement leave as 
~equested by the employee to the Superintendent. Bereavement leave is limited to 10 days per 
Instance. Under this provision, family shall be defined as spouse, parent, natural-, step-, or 
adopted-children, grandparent(s), grandchildren, siblings and individual(s) living in the home of 
the employee regarded as family. Leave may be taken for family members of the employee, the 
employee's spouse, or for family members of individual(s) living in the home of the employee who 
are regarded as family as determined by the mutual agreement of the Association President and 
the Superintendent of Schools. One (1) family illness day shall be allowed to attend the funeral 
of an aunt, uncle, niece, nephew or cousin, including those of the spouse. 

C) Two personal days per year shall be allowed without loss of salary. All such requests 
shall be made to the Superintendent on a printed form signed by the employee, containing the 
following language: 

-It is understood that personal business days shall not be used to 
extend any holiday or other vacation without the approval of the 
Superintendent. It is understood that the concept of a personal 
day covers only the doing of things that the employee cannot do 
on his/her own time" 

When the administrator has reason to believe that these days are misused, s/he will have 
the right to investigate such allegations. The final decision regarding these requests will be 

made by the Superintendent. 

Except in cases of genuine emergencies, all requests shall be made at least forty-eight 
hours in advance. Any unused personal business days will be cumulative as part of the personal 
sick leave days. The Superintendent reserves the right to deny individual requests if the 

number exceed three (3) on a given day. 

D) Time allowed for full pay under Aand C combined shall be:
 
Twelve-Month Employees 15 Days
 
Eleven-Month Employees 14 Days
 
Ten-Month Employees 13 Days
 

E) If an employee is absent and the absence is not covered by any of the above 
"ovisions, deductions for each day's absence shall be determined by dividing the ~nual salary 
, the number of days each fiscal year for which the employee is scheduled to be paid. 

F) It shall be the prerogative of the employer to require a doctor's certificat~ or other 
f of the reasons for the absence and such proof is to be filed with the Superintendent 

n forty-eight (48) hours after the request is made. 



Section 2: Holidays 
Twelve-Month Employees will receive full pay for the following days on which they will not 
be required to work: 

Labor Day Christmas Day 
Columbus Day New Year's Day 
Veteran's Day Martin Luther King, Jr. Day 
Deer Day President's Day 
Thanksgiving Day Good Friday 
Friday after Thanksgiving Day Memorial Day 
Day before Christmas Independence Day 

Eleven-Month Employees will be granted twelve paid holidays as follows: 
Labor Day Christmas Day 
Columbus Day New Year's Day 
Veteran's Day Martin Luther King, Jr. Day 
Thanksgiving Day Good Friday 
Friday after Thanksgiving Memorial 
Day before Christmas Independence Day 

Ten-Month Employees will receive full pay for the following days on which they will 
not be required to work: 
Veteran's Day New Year's Day 
Thanksgiving Day Martin Luther King, Jr. Day 
Christmas Day Memorial Day 

When school is not in session, the preceding Friday shall be substituted for holidays falling on 
saturday and the following Monday shall be substituted for holidays falling on Sunday. If 
school is in session, or the day is already off for the observance of a holiday, an alternate day 
shall be designated at a time when school is not in session in lieu of the paid holiday which fell on 
saturday or Sunday. 

Section 3: Vocations 

All twelve-month employees shall receive 10 days of paid vacation annually during their 
first 6 years of service. In the fiscal year in which a 12-month employee has completed his/her 
.".. year of continuous service to the district, he/she shall receive 11 days of paid vacation. In 
the fiscal year in which a 12-month employee has completed his/her 8th year of continuous 
service to the district, he/she Shall receive 13 days of paid vacation. In the fiscal year in which 
a 12-month employee has completed his/her 10th year of continuous service to the district, 
he/she shall receive 15 days of paid vacation. In the fiscal year in which a 12-month employee 
has completed his/her 16th through 24th year of continuous service to the district, he/she 
receive an additional day of paid vacation for each additional year of service. In the fiscal year 
in which a 12-month employee has completed his/her 25th year of continuous service to the 
district, he/she shall receive 25 days of paid vacation. 



Vacations are not cumulative and must be taken within the fiscal year following the one in 
which vacation credit is earned at such time as meets the manpower needs of the District and is 
approved by the immediate supervisor and Superintendent. Notwithstanding the preceding 
sentence, an employee has an option of carrying over from the current fiscal year to the next 
fiscal year up to five (5) days of earned vacation each year. At no time may an employee carry 
over more than five (5) earned days. 

Upon request by the employee, vacation days may be changed to sick days at the 
discretion of the Superintendent. 

Full vacation credit is earned by continuous employment from July 1 through June 30. 

For their lit year of employment 12-month employees' vacation time will be earned pro 
rata from their effective date of employment through June 30. This vacation time may not be 
used until the fiscal year following their effective date of hire. 

Employees leaving employment prior to June 30 will be entitled to pro-rata vacation to be 
taken prior to severance: severance date to be adjusted to accommodate it. 

Section 4: Sick Leave BanIs 

Asick leave bank will be established on an ad hoc basis. The purpose of the bank is to 
provide sick leave to members who have serious health conditions (as defined by the Family and 
Medical Leave Act) and who have exhausted all of their accumulated sick and personal leave. 

Members in need of days from the sick leave bank may apply in writing to the Association 
President and the Superintendent. The written request shall include a letter from the employee 
requesting the amount of time needed, and the WH-380 form in appendiX completed by the 
attending physician. The District may question the adequacy of the medical certification using 
the procedure as stated in the Family and Medical Leave Act. The amount of days will be limited 
to no more than 180 days per incident. 

Upon receipt of a valid request, the Association President or his/her designee will solicit 
sick leave donations from individual members. Each member may donate days from their 
accumulated sick leave to aid the fellow member in need. Those days that are donated shall be 
deducted from the donating member's accumulated sick leave. If more days are donated than 
are needed, the unused days will roll over into the next sick leave bank. No repayment of days 
will be made by the recipient or the District. 

Any days remaining in the sick leave bank as of July I, 2005 shall be rolled into the new 
bank for use prior to soliciting more days. Any member who borrowed days prior to July 1, 2005 
is obligated to repay the days to the District in accordance with the bank that was in effect at 
the time they were borrowed. 
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5.2 Disability Leave 

Section 1: Disability Leave 

For disability as certified by medical authority. 
The affected employees covered by this Agreement shall notify the District in writing of 

the intent to use disability leave as soon as possible, but preferably in no case less than twenty­
five (25) business days prior to use. The written statement shall include the nature of the 
disability, expected period of absence, date the disability leave is to begin and end. The written 
statement shall include the election to use accumulated sick leave or non-payment for the 
period. A notarized statement by a New York State licensed medical authority attesting to the 
disability and the specified period of absence must be part of the written statement. 

The District may grant disability leave for up to one calendar year starting with the first 
day of absence from work. After this one year period, if the employee is not able to return to 
work, his/her employment is considered terminated and he/she will have no rights to return to 
work. 

A} Payment During Disability Leave 
Affected employees shall be paid at the same rate on disability leave as when the 

employee began such leave until all accumulated sick days under this Contract have been used. 
Then the employee will be on Disability Leave without pay. 

B} The employee's rate of compensation, seniority and benefits shall not be increased or 
diminished during a disability leave. 

Section i: See AppendiX for Disability Form 

5.3 Jury I)uty 

Section 1: When a staff member is ·called for jury dUty,· the staff member Shall notify 
the Superintendent immediately. The District will then grant jury duty leave for days spent in 
court. Any daily rate paid to the staff member for jury duty services shall be paid over to the 
District by the staff member. In return, they will receive their regular rate of compensation 
and benefits during the time he/she serves. If the rate is less than for jury duty, the employee 
would be considered to be on non-paid leave of absence. 

Section 2: In the event a staff member is subpoenaed as a witness, he/she will be given 
regular compensation for the days spent in court. 

5.4 Leave Without Pay 
Upon request, employees shall be granted leave without pay for the eH,"e5see purpose of 

child rearing or certified medical disability of the employu. In addition, employees may 
request leave without pay for other reasons. Leave for other reasons may be granted or denied 
at the discretion of the Superintendent. In no instance shall leave without pay exceed two (2) 
school years. 



When leave without pay is to exceed ninety (90) days, the Superintendent and the 
Association President shall meet to discuss the effect of this leave on other employees in the 
particular job classification. The Superintendent may decide to post the position as a 
temporary position so other employees in the classification may bid on and hold the position until 
the employee on leave returns. 

5.5 Family Medical Leave Act 
Nothing contained above shall be interpreted to deny members their right to twelve (12) 

weeks of leave under the Family and Medical Leave Act. 

6.0 B~emS 

6.1 Health Insurance 
A.	 Health Insurance 

1.	 The District will provide health care coverage through the Central Southern Tier 
Health Care Plan (hereinafter ·Plan-) 
Q.	 The terms of the Plan's Plan Document and Administrative Manual are hereby incor­

porated in the Contract and made a part thereof. 

b.	 The parties agree to implement the health insurance product from the Plan coded 
P61 which consists of: 

i.	 Endorsement A - Preferred Provider Option (PPO) 
ii.	 Endorsement B- Non-emergency emergency room $ 50 co-pay option 
iii.	 Endorsement C - Office visit $ 10 co-pay option 
iv.	 Endorsement 0 - Retail three tier formulary - $5 Generic/$15 Brand 

Preferred/$50 Non-preferred 

Employees shall receive that portion of the above terms which correspond to the 
fractional Part of the day for which they are employed [(8) hours being a full day]. Ten-month 
employees will receive an additional five percent (5%) of the fractional part of the day 
according to distribution noted above. The following reflects the method computing the 
District's cost. 

Eleven (11) and 12-month employees: premium cost times # of hours/8 times 85%. 

Ten-month employees: [premium times (# of hours worked daily divided by 8) times 85%]
 
divided by premium and then add 5'10. This new percent is then multiplied times the
 
premium.
 
In no case will the District share exceed 85%.
 
The insurance carrier may be changed by mutual agreement.
 

B.	 The employer will pay eighty-five percent (85%) of the premium equivalent for health 
coverage. 
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6.2 Reimbursement Account 
Section 1: There shall be a yearly non-cumulative reimbursement account for out-of­

pocket medical and dental expenses incurred by unit members and their immediate family with 
the exception of travel and lodging. For the 2005-2006 school year the amount for this 
reimbursement account shall be $800.00. For the 2006-2007 school year the amount for the 
reimbursement account shall be $850.00 and for the 2007-2008 school year the amount for the 
reimbursement account shall be $900.00. 

5&c:tion 2: Said reimbursement shall be for any medical and dental expenses that can be 
listed on the Internal Revenue Service ·Schedule A- Form and/or to cover the existing premium 
for the health insurance policy. 

5&c:tion 3: Said money shall be reimbursed to the employee upon receipt by the district 
of the employee's receipt of services. 

6.3 Workers' Compensation 
5&c:tion 1: The District shall continue to provide Workers' Compensation Insurance for 

all school personnel. Any employee injured while on duty as an employee of the District is 
herewith directed to file an accident report with the School Nurse's Office within three days. 

A)	 Payment During Workers' Compensation Leave 
Affected employees shall use their own sick leave and be paid at the same rate 

for the first five days of the Workers' Compensation Leave as when the employee began such 
leave. Then the employee will be compensated by the Workers' Compensation carrier in 
accordance with Workers' Compensation Laws. 

B)	 The employee's seniority and benefits shall not be increased or diminished during a 
Workers' Compensation Leave. 

5&c:tion 2: When the Board of Education is reimbursed by the Workers' Compensation 
carrier for the first five days of the Workers' Compensation leave, the employee will receive 
credit for the loss in sick leave in accordance with Workers' Compensation Laws. 

6." Flexible Benefit Plan 
An Internal Revenue Code §125 Flexible Benefit Plan will be provided by the District. An 

employee may elect a voluntary salary reduction for contribution to the Plan. The District shall 
pay the costs for the administration of the Plan. 

6.5 Retirement Benefit 
S&c:tion 1: All employees participating in the Retirement Plan will be under Tier 1 

(Section 75g), Tier 2 (Section 75g), Tier 3 (Article 14/15) or Tier 4 (Article 15). 

Section 2: In order to be eligible for the retirement benefit, a bargaining unit 
member must: 

1) Have worked in the District at least ten (10) years. 
2) Be eligible to retire under the rules and regulations of the New York State Employees' 
Retirement System. 
3) Submit a non-binding letter of intent by November 15 prior to day of retirement. 
4) Submit a letter of resignation by January 15 of the year of retirement. 



-----------

Section 3: The retirement benefit will be directly linked to the cumulative maximum of 
one hundred eighty days (180) of unused personal sick leave benefits as found in Article 5. 
Incentive fIM't must be taken a Non-elective Employer contribution to the unit member's 403-b, 
in according to stipulations of this Article 

Section 4: The retirement incentive for part-time employees shall be prorated based on 
the fractional hours for which they are employed. 

Section 5: The District reserves the right to waive the criteria listed in Section 
4 above if there is a case of serious illness fully documented by a physician of the District's 
choice. 

Section 6: The Non-elective employer contribution will be made prior to December 15 in 
the calendar year of retirement. 

Section 7: The Retirement Benefits provided by this Article are shown in the table 
below. 

For all bargaining unit members this benefit is only available for the first year of 
eligibility to retire without benefit reduction from the New York State Employees' Retirement 
System. 

DAYS· Non-Elective Employer 
Contribution** 

180 -160 $ 7,000 
159 -140 $ 6,000 
139 -120 $ 5,000 
119 -100 $ 4,000 
99-50 $ 3,000 

* DAYS =the number of accumulated sick days remaining at the time of retirement for the 
employee 
** LUMP SUM =dollar amount the employee is eligible to receive 

All such benefits shall be deposited as a non-elective employer contribution into the employee's 
403-8 account. Said account shall be opened by the member at one of the participating 
providers agreed upon with the District. 

No cash option - No employee may receive cash in lieu of or as an altemative to the Employer's 
Non-elective Contribution(s) described herein. 
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1.0 COMPENSATION AND RELATED MAmR§ 
1.1 Remuneration I>etermiftCltion 
Section 1: Salary 
For the 2008-2009 school year, each employee covered by this Agreement shall receive a 

4.7'0 increase from his/her 2007-2008 hourly rate. 
For the 2009-2010 school year, each employee covered by this Agreement shall receive a 

4.5'0 increase from his/her 2008-2009 hourly rate. 
For the 2010-2011 school year, each employee covered by this Agreement shall receive 

4.5'0 increase from his/her 2009-2010 hourly rate. 
For the 2011-2012 school year, each employee covered by this agreement shall receive a 

4.5% increase from his/her 2010-2011 hourly rate. 

Section 2: All wages are to reflect at least the minimum wage. 

Section 3: Newly employed individuals may be placed at a higher rate than the 
beginning rate, based on experience. 

Section 4: Employees will be paid for required job-related courses 



------------- -- - ----

Section 5: Wage scales and job classifications: 

2008-09 2009-10 2010-2011 2011-2012 

Job Title Base Substitute Base Substitute Base Substitute Base Substitute 

Cleaner $ 8.50 $ 8.10 $ 8.80 $ 8.40 $ 9.20 $ 8.80 $ 9.70 $ 9.30 

Food Service 

Helper 

$ 8.10 $ 7.90 $ 8.60 $ 8.40 $ 9.00 $ 8.80 $ 9.50 $ 9.30 

Teacher 

Aide 

$ 8.90 $ 8.60 $ 9.30 $ 9.00 $9.70 $ 9.40 $ 10.20 $ 9.90 

Clerk $10.40 $ 10.00 $ 11.00 $ 10.60 $11.40 $ 11.00 $11.90 $ 11.50 

Typist $10.40 $10.00 $ 11.00 $10.60 $11.40 $ 11.00 $ 11.90 $ 11.50 

AV 

Coordinator 

$ 8.90 $ 8.60 

jQ.:SJ 

$ 9.30 $9.00 $9.70 $ 9.40 $ 10.20 $ 9.90 

Bus Driver $ 10.40 $~O.og: $ 11.00 $10.60 $11.40 $11.00 $ 11.90 $11.50 

Bus Monitor $ 8.90 $ 8.60 $ 9.30 $9.00 $9.70 $9.40 $ 10.20 $ 9.90 

Custodian $ 11.00 $12.00 $13.00 $ 14.00 

Mechanic $13.50 $14.50 $15.50 $ 16.50 

Maintenance $13.50 $ 14.50 $15.50 $ 16.50 

School 

Nurse 

$15.00 $14.50 $ 15.50 $14.50 $ 16.00 $ 15.00 $16.50 $15.50 

7.2 Overtime 

Employees will be paid one and one-half times their hourly rate for any time worked in 
excess of forty contract hours in any one week. Overtime requiring additional compensation 
must have the prior approval of the Superintendent, except in the case of an emergency in 
which case the Superintendent should be informed as soon as possible. The District shall 
endeavor to divide overtime as equally as possible among regular employees who are qualified and 
willing to perform the overtime required. Benefit time used during the 40 work hours in any 
one week will not be counted towards the 40 hour work week in determining eligibility for 
overtime pay. For cleaners, custodians, and maintenance workers, the overtime list will be 
posted in the Superintendent of Building &Grounds office. 
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7.3 Call-In Pay 
Any employee, except substitutes, called in to work prior to coming to work or after 

leaving work shall be paid not less than two hours pay at his/her respective overtime rate in 
accordance with Article 7.2. 

7.4 Promotions 
Employees who switch job titles shall be paid according to the wage scales listed in 7.0 

Compensation and Related Matters, Section 5. 

7.!5 School Nurse 
The District will reimburse the nurse for fees incurred in renewal of the New York State 

Registered Professional Nurse license and re-certification for the National Board for 
Certification of School Nurses. 

7.6 Holiday Pay 
Employees who work on holidays, as listed below, will be paid at one and one-half (1 i) 

times their hourly rate. 

Labor Day Christmas Day 
Columbus Day New Year's Day 
Veterans'Day Martin Luther King, Jr. Day 
Thanksgiving Day Presidents' Day 

Memorial Day 
Independence Day 

7.7 fingerprintins 

It is agreed by and between the parties that the follOWing provision will apply in regards 
to fingerprinting. 

1) Newly hired employees (those hired after July 1, 2001) will be fingerprinted as per 
the fingerprinting requirement of the SAVE legislation (Chapter 180 of the Laws of 2000). 

2) The total cost of the fingerprinting fee shall be paid by the new employee. 

3) The Alfred-Almond Central School District will reimburse the total cost of the 
fingerprinting fee to each employee after completing sixty (60) work days of employment in the 
District. 

8.0 DURATION 
8.1 Duration 

Section 1: This Agreement and any written amendments made and annexed hereto shall 
continue in full force and effect July 1, 2005 to June 30, 2008. 



iIstIIa..1: Notwithstanding, A iii the parties agru that crt 
t1IPf time prior to the expiration of this Agreement the District may request negotiations for 
the purpose of changing the iftSWCl1C& carrier for health inN'CllC& ~ 

Jnvqncll and such request for negotiations sheall be granted. 

SIctfe I: The District and the Aaocicrtion acknowledge that during the negotiations 
which resulted in this Agreement, each had the ""limited right and opporn..ity to make 
proposals with respect to tJIff subject or matt... not removed by law from the area of coll&c1'iw 
negotiations. 

§MtIgI !: This document constitutes the entire Agr&&lMftt between the part'. and no 
verbal stcrtamart or other Agrument, in what.... form. except CIS ell -.ndInent to this 
Agreement in writt... fOMn and annexed hereto CIS mutually agreed upon and specifically 
designated CIS an Gll\&l'ldment to this Agr&emMt, shall supersede or wry tJIff of the provisions 
herein contained. 

1.2	 SfInI1InI 
IN WITNESS, WHEREOF. the hereto have hereunto set their hands and seals this 

~~	 dttyof~NC .2008. 

01("1./~*t4 _ 
Superintendeirt of Schools	 Presi::tt 
Alfred-Almond Central School	 Alfred-Almond Support Staff Association 



Alfred-Almond Support Staff Association 

Disability Leave Request form 

Date 

Name 

Address 

Phone
 

Nature of Disability _
 

to _Dates of Leave 
(Begin) (End) 

v.\ rnt.ITn.CT\' 'CCA,. "C.CA r,. ....._~ ... na_1? ti_1 nan7n1 ".,~"" 



----------

Appendix 

Alfred- Almond Central School 

fjRIEVANCe. FORM 

1) Name of Employee, _ 

2) Job Description Title _ 

3) Building _ 

4) Article of Contract being grieved _ 

5) Time and date grievance occurred _ 

6) Place where the alleged events or conditions constituting the grievance 

7) If known, the identity of the person or persons responsible for causing such events 
or conditions, _ 

8) 6enera1 statement of the grievance _ 

9) Settlement desired _ 

10) Date Signature of Emplo~. _ 

11) Disposition of 6rievance~ _ 

12) Date Signature _ 

(Boord of Education Representative) 

Y:\CONTRACT\AASSA \AASSA Contract 08-12 Final 080701.d023 



Certification of Health Care Provider U.S. Department of Labor 
(Family and Medical Leave Act of 1993) ~Sr.ndMII~ 

w.g. IlIll Hour 0MII0n • 
0P0e No.: 1215-0181 
EJcpiI..: 01131101 

(Whltll completed, tflis form goes to the emplo)'fe, Not to tile Depat1nNllt 0'UbM.) 

1. Employee's Name 2. Patient. Name (lfdifferent from employH) 

3.	 Page 4 describes what is meant by a M ••rtoua health condition" under the Family and Medical LelMl Act. Dae. the 
patient's condition 1 quali~ under any of the ca~oti" described? If so. please check the appllcatlle category. 

(1) (2) __ (3) __ (.) (5) __ (8) __ • or None of the above __ 

4. Describe the medical facts wl'lich support your certification. indudlng abrief statement as to haw the medical fIC1S meet 
the criteria of one of these categories: 

S.	 a. State the approximate date the condition commenced. and the probable duration of the condition (and also the 
probable duration of the patient's present Incapactty2 ifditrerent): 

b.	 Will it be necessary for the employee to take wor1c only Intermittently Of to WOI1c on • les. than full schedule as a 
result or the col'idition (induding tot !reatment described in Item 6 below)? -

Ifyes, give the probable duration: 

c.	 Ir the condition is a chronic condltfon (condition #4) or pregnancy, state whether the patient is presently incapacitated2 

and the likely duratioo and rrequenc:y of .p1udea of Incapadty2: 

I He<e 1"<1 •.se'''''-ere on thl$ form. :~e .r.lc"""toon 1oClU\l11l r"''" only fa !he ccncttlCll fat wIllCh \lIe employee IS lBlng FtA.A 'ea . 

2 -It'~''': lor P\JPC;S•• c( <=MLA, IS derv.ed lG ",.an ;n<lbtWy to wert. ;oI/JInd lICIlod 01' perlerm other reiUw ~ «*Inbft lo:he "'0005 ~...i1/l 
cQl1d~OO". ~.lmet1II~.reror. Ot,~ eI1ere'rom 

~y"",ww·~:!c 

FWw-Md o.~ Ii,. 



6. .. If addilional treatments wII be ~1f8dtIr the condltlcln. provide an MIImMe oIlhe pn:lbatM numberoIlUdl treatments. 

If the patient win be absent trom work or other dally lICllvltfes because of treatment on an Intarmltt.nt or part-time 
basis. also ptOIIide an estimate of the probable number of and interval between such treatments, actual or estimated 
dates of treatment if known, and period required for recovery it any: 

b.	 If any of these treatments will be provided by anoth.r provider of h.alth ..rvIcea (e.g., physical th4npIst), plea.. 
state the nature of the treatments: 

c.	 If. regimen of continuing t....unent by the paUent Is required under your aupeMIIon, provide • general de6alpllon of 
such regimen (e.g., Pl'esaipllon drui&, phyIIcalltlerapy ~irtngspecial equipment): 

7.	 a. If medical leave ia required for rhe employee's absence from work because of the employee'. own condition 
(including absences due \0 pregnancy or a chronic condition), is the employee unable to perform wortl at any kind? 

b.	 If able to perferm some worl(, is the employee unabl. to perform any one or more of the .ssentlal functions of the 
employe.'. job (the employee or the employer should supply you with inrormation about the essential job fun<:tiClns)? 
If yes, please Iislthe essential functions the employee is l.f18b1e to perform: 

c.	 If neither a. ncr b. applies. is it necessar/ for the employee to be absent from work for treatment? 
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8. a. If leave Is required to eire for I family member of the employee with I sertous health condition, does the patient 
require a.sistance for basic medical or personal needs or safety. or far IrInsportation? 

b.	 If no, would the employee's presence to prOVide psychologicil comfort be benefidal to the patient 01' assial in the 
patient's recovery? 

c.	 If !he palient will need care only intermittently or on a part-time basis. pleas. Indicate the probable duration of this need: 

Sigl1ature of Heal!h Care Provider	 TYpe of Practice 

Addtess	 Telephone Number 

Date 

To be completees by the employe. needing family leave to care for I family member: 

State the care you witi provide and an Ulimate of the period during which care will be provided, including a $chedule if !eave IS 
to be laken inlermiHently or ,f it will be necessary for you to work less Ihan a rum schedule: 

--_.__... -­
Date 

I' .~.,.' " 



A...rtou. Health Condition" means an lIIn.... Injufy impairment, or physk:aI or mental CXltldltlon IhallnvalYe& one of the 
following: 

1. tfgspjtal Cn 

Inpatient care (I.•., an O'Nnight staylln a hoapiWl, hospice, 01 resldenlill medical care facility, induding any period of 
incape<;Ity2 or subsequent treatment in connection with 01 consequent 10 such inpallent care. 

2. Absence Plus Treatment 

(al	 A period of Incapadty% of mOnl than three con.ecutlve calendar day. Ondudlng 81IY subsequent treatment or
 
perioc:I of incapacity2 relating to the same eondillOn). that allO!fMlMI;
 

(1)	 Treatment3 two or more tim•• by a health care pnMder. by a nurse or physician's alsiar.nt underdirect 
supervision of a health care provider, or by a provIcIer of health c.re services (e.g" physical therapist) 
under orderl of, or on referral by, • health care provider; or 

(2)	 Treatment by a health cara provider on at lealt one occaalon which results In a nlglmen of continuing 
treatmant4 under the SlIpervlsion of the health care proWJer. 

3. fDgr!acQ/ 

My periOd of incapacity Que to pnlgnane;y, or for pnlnatal c.,.. 

4. CIvonjc Cqldjljms ReqYiring TreatmllOtl! 

A chronic condition which: 

(1)	 Requlr. periodic: vlllts for treatment by a healtt1 care provider. or by a nurse or physician's assistant under 
direct supervision of • health cara provider; 

(2)	 Continues CMlr an extended period oftime (indudlng rec:wmg eplaodet of a single undertylng c:onc:IltIon~ 
and 

(31	 MtII cause aptsodlc rather than a contlnulng period offrapac:ity2 (•.g., asthma, diabetes, epilepsy, etc.). 

5. eermantnl!!.gng-wm ~mdrtionsRequiring Superyjslgn 

A period of Incapac:!ty2 which Is permanent or long-term due to a condition for which treatment may not be etfec:tNe. The 
employee Of family member mull be undertha continuing lupervl8lon of, but ne.d not be .-ivfng 1ICti". tnetmant 
by, a health care provider. Examples include Alzheimer's, a severe stroke. or ttle terminal stages of a disease. 

6. Mulljple Treatments (Non·Chronic Conditionsl 

ArrJ period 0' absence to receive multiple treatmenb (including any period 0' recovery therefrom) by ahealth cara 
provider or by • provider ofhe.lth care sorvlce$ under OIders of, or on refMal bY. • health care proyIder. either for 
,..tOl'llUve .urgery after an aocident or other Injury. or for a condition thet would likely mull In a period of Incap8C!tyZ 
of more than thnle consec;udve ~lendar days In the abMnee ofmedical Intervention or treatment, such as cancer 
(chemotherapy, radiation, etc.), severe arttJritI& (phy&icaJ therapy), end kidney disease (dialysis). 

This optional form may be used by employea to satisfy a mandatory requirement to fUrnish a medieal cerlillealion (when nlquested) from 
a heelth care pro'Iider. induOng second Of tNrd opinions and I'KIfIiftc.tlcn (29 CFR 825.306). 

Nola: Penons are not required to respolld to thls coI1ee:tion of inb'rnalion unless It dl~ • currently valid OMS control number. 

I r--ltlduOeIexamitl.riclltala de(8fIlline ilalMlolls IIeIIIl conditian uisls anct ~ ot1M COfllIillon. TIUlment dou not /Ildude IUCllInt 
pI'IyIlc.aI_allon•. "i8 -malion•. orc»nlaIlIUIllin.-ons. 

• AregImefI d COIl...vng trellmetll '1'Cl\Jdes. lor QII'IPIe•• course otprnoiptlol, ~ (..". an nDolk:) or ~ IlIqUIring ~ equlp1Wl\ 
III rnoI\1t or 1IIIeYia~ me "elllt/l condiUon. A 'llllU'*' oflr-..ent doe. tICll indYde IN ~ ct O\'....~~ sucIl .. apm, 
an1lNSlaninM. 01 tal\l8l; Of lled"est. oonkll\9lluida. _ciae. and other .......~ lila! can be iMiallld wil!lout ....... Ie • lIul1tleat. pI'CIIider, 

PUblic Bunten Statement 
We estimate that ;t .....ill take an average of 20 minutes to complete this collection of information. induding the lime for reviewin~ 

instnJetions. searching existing data SOIlrces. gathering cind maintaining the data needed. and completing and reviewing thE 
collection of inf04'mation. tf you have any comments regardillg this burden est:mate or any other aspect of this collection 0 
information. including suggestions for reducing this lxlrden, send them to the Adm:nistratOf, Wage and Hour Divisim. Oepartmen 
oflabor. Room 5-3502. 200 Consntution Allenue. NW., Washington. D.C. 20210. 

DO NOT SEND THE COMPLETED FOR", TO TI-IIS OFFICE; ITGOES TO THE EMPLOYEE. 
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