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CITY OF GLENDALE
INTERDEPARTMENTAL COMMUNICATION

DATE: July 23, 2001
TO: All Holders of City - GCEA Memorandum of Understanding
FROM: John F. Hoffman, Director of Personnel and Employee Relations

SUBJECT: Summary of Significant Negotiated Language Amendments
New City-GCEA Four-Year Memorandum of Understanding
(July 1, 2001 - June 30, 2005)

BACKGROUND

Recently, the City and Glendale City Employees’ Association (GCEA) ratified a new four (4)-year
Memorandum of Understanding (MOU) covering the period July 1, 2001 through June 30, 2005. A
number of economic and non-economic changes were agreed to in the new contract.

SUMMARY OF CHANGES

Attached for your review is a brief summary of the significant changes in the new MOU. The
subject, article, section and page numbers as well as brief description are provided.

ATTACH TO YOUR MOU
You should attach this summary of changes to your copy of the MOU for future reference.

CONTACT PERSONNEL DIVISION
Should you need further information, interpretation or clarification regarding any of the MOU
language, please contact the Personnel Division staff.

EMPLOYEE RELATIONS AND CONTRACT ADMINISTRATION

Good employee relations and contract administration are developed and maintained through trust,
respect, open lines of communication and a clear understanding of the terms and conditions of the
MOU as well as divisional rules and regulations. | hope this information provided is of some
assistance towards our mutual goal of a continued positive employee relations program.

ohh F. Hoffman
Director of Personnel & Employee Relations
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CITY OF GLENDALE
SUMMARY OF SIGNIFICANT NEGOTIATED LANGUAGE AMENDMENTS
CITY-GCEA MEMORANDUM OF UNDERSTANDING

NEW FOUR-YEAR MOU
(July 1, 2001- June 30, 2005)

SUBJECT ARTICLE | SECTION | PAGE BRIEF DESCRIPTION
: OF CHANGES

Term of Agreement Nine Vil 101 Four Years
July 1, 2001 - June 30, 2005

Agency Shop Provision — Refer One v 2 Agreement regarding procedures

to Appendix “B” Agency Shop for the implementation and

MOU in back of new MOU administration regarding Agency

: Shop requirements for all unit

employees.

Salary Schedule Adjustments Two N-v 9-10

Salary Schedule: 1% Year: Effective 7/1/01, all

July 1, 2001 - June 30, 2002 general employees shall receive
a 3.7% salary increase.

Salary Schedule: 2™ Year: Effective 7/1/02, all

July 1, 2002 - June 30, 2003 general employees shall receive
a 3.5% salary increase.

Salary Schedule: _ 39 Year: Effective 7/1/03, all

July 1, 2003 - June 30, 2004 general employees shall receive
a 3.5% salary increase.

Salary Schedule: 4" Year: Effective 7/1/04, all

July 1, 2004 - June 30, 2005 general employees receive

minimum 1.5% to maximum 7%
salary adjustment based on CPI
April 2003 ~ April 2004.

M-Step — Not Appealable to CS Two . XAB8 12 M-Step removals are not
Commission : appealable to the Civil Service
M-Step removals are not Commission.

appealable to the Civil Service
Commission (based on City
Attorney legal opinion 2001) -

‘Water Stand-By Assignment Two Xvi 16 Water stand-by coverage to be
Assignment Pay distributed on an equitable basis,
as approved by management.
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 SUBJECT

ARTICLE

"SECTION

PAGE

" BRIEF DESCRIPTION
OF CHANGES

[ Police Communications CSO =
Prisoner Search Assignmerit

fo.

Two

XV AB

25

| Trained ~nd qualified CSO
|- Communications Operators,

CSO general employees, and
Communications Shift
Supervisors shall receive $50.0;,1),
per search of a prisoner as /
required, not to exceed a total of
$100 per employee’s work
schedule per day.

Acting appointment eligibility -
expanded .

Two

XRVIT A2

25

A unit employee may be eligible
for an acting pay assignment if

they fill a vacant position when a

unit employee has been
transferred to another job
assignment in a different section
of the same division.

_Meet and Dnscuss-PERS
, Ret'remem Bpneﬂt Optlons

Two

XXX A

27-28

_| The City and GCEA agree to
" | meet and discuss existing or
‘1 .new PERS retirement benefit

options that are made available
but NOT limited to PERS COLA

. ad]ustment

o Meét ahdbiscﬁsss.;almpact of
| 'state actions .~ - .

Two -

XXX B

28

’ Fhe Caty and GCEA agree to

meet and discuss the impact « n
the City of any actions on the
part of the state that would

1 significantly impact the City’s
‘ability to fund its budget during

the term of this agreement. ,

Hours Transfer to RHSP

A0 0oav

Three

XE

47

Unit employees must transfer
any comp time over 64 hours at

" "the employee’s current rate of

pay to the employee’s RHSP.

F Medlwi lnsurance Premuums
Effective:Augast-1, 2001

Four

B

50

T year. Effective 8/1/01, the
employees and City medical
insurance monthly contribution

_i <| shall be as follows:
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SUBJECT = - "ARTICLE SECTION l'PAGE * . BRIiEF DESCRIPTION

el _“‘ _ _ OF CHANGES
‘Medical Insyrance Premiums | ~ EMPLOYEE. oCmmy o
Effective August 12001 Contribution  Contribution
(Contd) S Prudent Buyer Indemnity PPO Plan
S A Employee $12.16 $168.59
Employee + 1 $42.78 $417.87
Employee + family $63.90 $592.34
California Care — HMO Plan
Employee $34.28 $143.26
Employee + 1 $83.98 $288.90
Employee+fam|ly _ $113.74 $418.92
CIGNAHMOPlan TaslE
Employee $31.00 $144.28
Employee + 1 $66.88 $279.85
Employee + family - §$92.94 $371.65
KAISER HMO Plan ., Effective 8/1/01 Effective 9/1/@')1
Employee $27.38 $142.72 $12.92 $142.72
Employee + 1 $54.90 $285.30 $25.98 $285.30
| Employee + family ~ $7748 $403 90 ,$3656 ‘ $403 90
[ Medical Insurance Premiums Four D 51 r.t2 year Eufectwe 8/1/02, City
Effective Augus& 1, 200_ ’ shall pay up to 50% of any
Lo e e ; . : medical insurance premium
S : v increase or receive 50% of any
R B premium decrease.
Medical Insurance Premlums Four | NE | 51 |3%year: Effective 8/1/03, City

| shall pey. up to 50% of any

- medical insurance gremium
increase or receive 50% of any
premlum decrease.

Effective Au u.t 1;:2003

Medical Insurance Premiums Four NF 51 47 year: Effective 8/1/04, City
Effective August 1, 2004 shall pay up to 50% of any
R SR . medical insurance premium
increase or receive 50% of any

B . | Apremlum de.,neme
S| Med-ica‘lv?lns'u_faﬁcé-lndemnity Four HG2h 52 Mental and nervous (mental
| Plan Coverages health care) benefits shall be

| included in the Indemnity
.| insurange: Plan and paid same
|'as oth~rillnesses.

'Retlree Health Savmg_s__E_lg_Q 3 Four MF1 | 54 | New RHSP shall be
(RHSP) — Employees retiring on | implemented by or before
or after July 1, 2001 12/15/01. Employees who retire
: : on or after 7/1/01 will be eligible
for RHSP.
RHSP - Sick Leave Conversion Four MF2a 54 Each unused accumulated sick
Rate ' leave hour at retirement shall be

converted at $20/hr. and placed
in eligible retired employee'’s
RHSP. .
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SUBJECT

ARTICLE

 SECTION

PAGE

BRIEF DESCRIPTION
OF CHANGES

RHSP Limltatnons

Four

MF3a

54-55

-Employees who terminate prior

to retirement age (50) or do not
retire from City are not eligible
for this benefit.

k]

Four

EED

55

Employees who retire must have
their accumulated vacation leave
paid at their current rate of pay
and placed in their RHSP.

(See Atrticle Five, Sec. 3, E2-3)

Four

MF3c

55

Employee must have their comp
time in excess of the limits set
forth in MOU transferred to their
RHSP. '

Four

NMF3d

55

Employee pays for any post
retirement RHSP fees.

Four

MrE3e

| Employees who retire on or after

July 1, 2001 prior to RHSP
implementation shall participate
in the current sick leave
conversion, then convert to
RHSP upon its implementation.

Four

N F3e-h

55

The current sick leave o
conversion plan associated 50%
cash-out provision which shall no
longer be available to retiring
employees.

Returmg utv Employees PERS

A ' Sick veave oerwce Tlme

' Conversnon

Three

HnaG1-4

" Sick Leave Medical Insurance

PriOr:.ﬁo Q. anicigafic»h in Retired

Conversion Plan or RHSP,
retiring employees may apply
any of their remaining accrued
sick leave hours towards PERS
service time subject to procedure
that complies with IRS
regulations unless:

It is determined the PERS sick
leave to PERS service time
conversion conflicts with IRS
regulations. Then, the PERS
sick leave conversion to sick
leave service credit shall no
longer be available to unit
employees upon implementation
of RHSP.

S
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SUBJECT

ARTICLE |

SECTION

PAGE

BRIEF DESCRIPTION
OF CHANGES

-.Sigk Leave Deduction

Three -

H

56

Effective 7/1/2001; retiring
employees shall have the 380
hrs. (reduced from 760 hrs.)
deducted from their accrued sick
leave bank upon their retirement.

Three

H2

56

Effective 7/1/02, there shall be
no sick leave deducted (reduced
form 380 hrs. to 0) from retiring
employee’s accumulated sick
leave bank.

"Long-Term Disability (LTD)

Insurance

Four

VIIA1& 2

59

Effective 7/1/02, the City shall
pay 100% of the LTD monthly
insurance premium for unit
employees who are members of
the GCEA. The City has thex
right to select insurance carrier.

| Mileage Reimbursement Plan —

Limitations

N

- Four

Xilt2b

67

Any unit employees using their
own personal vehicle for City
business and who receives a
mileage reimbursement on
monthly auto allowance must
maintain a valid California
Drivers License and automobile
insurance on the vehicle they
use for City business and must
show proof of such upon request
of supervision or management.

Police Div.i'sioh. Emgloyees

. |.Assigned to-Support Services
|-Division, Traffic Bureau, Parking
| Enforcement.Detail -

Five

IM2d (1) |

74

Parking enforcement detail

Friday after. Thanksgiving as a
fharidafory holiday for their

employees.

;_\'K;t:ati n Cash-Out at Refirement
| =RHSP

Five

NEZ2-3

80

Unit employees who plan to
retire must notify the Finance
Division's Payroll Section six (6)
mos. prior to their official
retirement date if they wish to
use any or all of their
accumulated vacation time
cashed-out upon their retirement
from the City. Employees who
do not put in a request to
Finance for vacation hours
placed into their RHSP account
upon their retirement subject to
procedures that comply with IRS
regulations. '
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SUBJECT

ARTICLE

SECTION

PAGE

BRIEF DESCRIPTION
OF CHANGES

General Service Classifications

A

""V'Appendi).( A

ol

104

Updated General Service

| Classifications and Employee
'| Relations Confidential

| Designated Classifications

| positions.

Aazncy Shop MOU

Apperdix B

111

iNew Agency Shop provision for
all unit employees.

ST
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Adopted
7-17-01

Weaver/Manoukian

All Ayes - B Rssou.mon NO 01-124

A RESOLUTION OF THE CITY OF GLENDALE APPROVING
. AND ADOPTING A FOUR-YEAR. MEMORANDUM OF
- UNDERSTANDING BETWEEN THE CITY OF GLENDALE AND THE
GLENDALE CITY EMPLOYEES' ASSOCIATION (GCEA)
COMMENCING ON JULY 1, 2001 AND TERMINATING AFTER JUNE 30, 2005

‘ WHERéAS, themCity of ‘Glendale (hereinafter referred to as "City") and

- the Glendale City Employees’ Association (hereinafter referred to as "Association")

have met and conferred over wages, hours, terms and conditions of employment -
pursuant to Government Code 3500, as amended; and

WHEREAS, the City and the Association have agreed to and signed a
Memorandum of Understanding for the period of four years commencing on July 1,
2001 and terminating after June 30, 2005; and

| WHEREAS, the City Council intends to enact ordinances covering the

financial portion of the Memorandurn of Understanding. |

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY QF
GLENDALE: |

Section 1. The City does hereby approve, ratify, and authorize the
implementation of each economic and non-economic benefit and right set forth in
the Memorandum of Understanding between the City and Association, attached
hereto and incorporated herein as Exhibit "B, and said economic and non-economic
benefits and riéhts shall be implemented .to the extent the _City may legally do so in
accordance with the time constraints of said Memorandum of Understanding.

Section 2. The Clty Councnl does further resolve that hereafter any

’ "motion or resolutlon of this Council having for its object the appropnatlon,

' ,s:w;mmum\ocwcmwmru T T ? F ,;'-- B



expenditure or use of public funds of the City of Glendale, may be reflected upon the
Council minutes. |

Section 3. The City'Coﬁhcll turt‘her authorizes the City Manager and the
Director of Personnel and Employee Relations to negotiate and implement
- amendments to this Memorandum of Understandmg affectmg wages, hours, terms and
| condmons of employment subject to pnor approval by the City Councxl
S | Section 4 Any provrsuon set forth in sald Memorandum of

B Underst_andmg whlch is inconsistent with any provmon of the Municipal Code shall

“ prevail and siipersede the inconsistent provisions of the code.

- Adopt'ed this __17th _ day of July , 2001.
A /\, /}ﬁﬂ\ﬁ,\ /

Mayor\

ATTEST

(Qﬂzz/, QM L )
Clty Clerk ' ' T

Viad
LY

STATE OF CALIFORNIA )
' COUNTY OF LOS ANGELES )
L Dons wedt Clt) Clerk of the C " * of Glendale, certtfy that the ‘

foregoing: resolution was adopted *y the Comril of k.2 City of Glendale, California,
- 2t aregular meeting heldonthe . “17th = dayof _ July , 2001,

and that the same was adopted by the following vote:

- Ayes: ' Manoukian, Quintero, Weaver, Yousefian, Gomez
Noes: None
Absent: None

Ciy Clerk = .

27
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01ARTI

ARTICLE ONE

ARTICLE ONE

PARTIES TO MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (herein referred to as MOU or Agreement,
interchangeably) has been prepared pursuant to the terms of the City of Glendale Employee
Relations ordinance, as amended, which is hereby incorporated by reference. This
Agreement has been executed by representatives of the City of Glendale (hereinafter
referred to as "City") on behalf of the City Manager and by representatives of the Glendale
City Employees' Association (hereinafter referred to as "Association") pursuant to
Government Code 3500, as amended, et seq., and hereby satisfies the City's duty to meet
and confer with the Association during the life of this agreement.

GENDER

The terms "they" and "their" may be used in this agreement as substitutes for the terms "his",

"hers", "his/her", "he", "she", or other terms which would indicate masculine or feminine
gender.

RECOGNITION
“A. GCEA - Recognized Employee Organization

Pursuant to the provisions of the Employee Relations Ordinance of the City of
Glendale, as amended, the City recognizes the Glendale City Employees'
Association as the exclusive recognized employee organization on behalf of all full-
time salaried non-management and non-mid-management general employees of the
City of Glendale.

B. Exclusions

Those classifications and positions excluded include employees designated as
confidential, executive, management, mid-management, or hourly.

C. Classifications Recognized

Specific classifications recognized by the City of Glendale being represented by the
Glendale City Employees' Association are listed in Appendix "A" of this agreement.

D. Cert_ification of Representative (GCEA) - Bonafide Under FLSA

1. The GCEA has been certified as the bonafide representative by the National
Labor Relations Board (NLRB) under the Fair Labor Standards Act. As a
consequence of this certification, some of the wages, hours, terms and
conditions of employment stated in this memorandum of understanding were
negotiated that otherwise would not have been changed.

2. If, at any time the GCEA is voluntarily or involuntarily decertified as bonafide
representative by the NLRB, the GCEA shall be obliged to inform the Director
of Personnel and Erployee Relations immediately of this fact in writing and

1 GCEA | '
CITY (f



W.

ARTICLE ONE

those wages, hours, t=-ins and conditions of empiovment that are affected by
this decertification, namely, those sections affected by the Fair Labor
Standards Act shall be null and void and subject to immediate renegotiation.

AGEFCY SHOP

The City and the Association have a mutual agreement regarding the implementation and
administration of Agency Shop. The ¢'atails of this agreernent are set forth in Appendix “B”
of this Memorandum of Understandmg

COMMITMENT TO EQUAL EMPLOYWIENT OPPORTUNITYNALUING DIVERSITY

i:'.,"'he Csty and the Asscceatlon are camr'\mec to. working together to support a work
< anvironiment Characterized by fair tuwtme.nt and access to equal opportunities for all
: -_pro‘serted groups under the lew ' :

The Clty and the Assomatuon further agree to support encourage, nurture and value the

x r.‘.ultur I et'mlr and gem 3¢ diversity of aur Cit y s workfonce

v

' ASSQC'AT'OI\ ANB E'“P LOYEE RIUHTS AND PEvPONSIBlLITI S

A. Assoclatlon and Emgloy_ee nghts

’ Th\» City and the As oc.::mm snall con\ply with the provisions of the Meyers-Milias-
Brown Act (MMB) or any suisequeni Stat2 law governing meet and confer rights of
employee organizations. The parties further agree that during the term of this

"7 Memorandurn of Undersiainding, each prty shall retain those rights respectively
"" ‘vasted by local, state and federal law which cannot otherwise be waived by this
agreement

B. Payroll Deductso

" "The City snall, during the term of this Agreament, deduct monies for membership
i dues and insurance pidmiums on a menialy basis from unit employees whose
classification and positioii-are re’cognized to be represented by the Association and
who voluntarily authorize the deduction in writing, on forms approved by the City.
The City shall not b.; obl'_~ 2d "¢ finto ffc¢ 3t any new, changed, or discontinued
deduction until the pay penod commencmg thirty (30) days after receiving the
. request:  The City shali remit the monies from authorized deductions made in
: :".f?-ac\,orda ee mth procedures ....t fo"th by the C~ty

AN (SR |ndemniﬁcatlon

01ART1 ~ . '

~ The Association agrees to hold City harmless and indemnify the City against any
©Glairn, causes of action, or law suits arising out of the deduction or transmittal of such
o furids to the Association, 2xcept the failure of the City to transmit monies legally
~ deducted from employees pursuant to this article to the Association.

e .

2 ' GCEA
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ARTICLE ONE

D. A_gs jon Re resentat [¢] ibilities

. e
.;The Assocratlon agrees and shall assume its responsibilities as recognized
designated representative to represent all unit employees without discrimination,
interference, restraint, or coercion, and to comply with:exclusive representation

responsrbrlltres as set forth in the Crty s Employee Relations Ordrnance as amended.

E. Assoclatlon elease Tlme,- e tl an Con errln f

1. Trme off for meeting and conferngg a
S .5"1'"‘?" g LT
a. The City and Association recognrze that itis of benef t both to the City
and Assogciation that representatives designated by the' Association
12 serve-as therAssociation negotiating committeerbe'granted leave
from duty with full pay during scheduled working hours:to;participate
in meet and confer sessions as requested by the Clty
AT I . ! e u '~ ) B S {
b. - The Association. negotlatmg corein lttee shall be allowved release time
as approved by management in order to prepare for meet and confer
20y . sessions, required- «for.-subsgrjuent .. new Memofandums:. of
Understandlng
“ ! v Ji ¢' XN
c. Individual negotlatlng commlttee members shall glve management as
. v . ... .. much advance netice as.pessible about:the: dates times, and
et _duratloa\of the requested release time.: :
o d; ’ \ IUnIess etherwlse agreed to. by both partres the negotratrng teams for
: -the Ass@ciation and; Qlty shall not exceed six (6) members each.

e. Full pay, as stated, shall mean the employee s current base salary,
fringe benefits, and any assigned bonug, ;- y

o f. Each party shall providethe other a list of representatives at least two
L oo : weeks»pnor to the.date.set for meeting and conferring unless both
L g parties agree ,sushs noticeis rmpractrc_al Yy et

T AR LA g N O N S

R Release Tl

.«,-'.

-1 Subject to Ilmaatrons set fqrth in thrs agreemett each omduty member of the
Association’s; Board-1of Digectors, or-their designated. alternate with prior
notification shall be granted release time from their assigned duties to attend
regular or special called Board meetings . ef: the _Assaciation:unless an
emergency stafﬁng need occurs.

2. . -,~-By Janua'y 30 of oach Qalendar “~ar, the Assocratron shall provide to the
: .Drrector of Personnel and. Emr ? Relatrons the to'lowmg

| a. ‘ A list of names and clas Al oft' cers and Board Members
and their alternatives.

o / ‘
OIARTI. -~ & - 3 GCEA =
RO CITY  )f
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ARTICLE ONE

b. A list of all dates and times of all planned Board of Director's
Mectings for.the calendar year.

Release Time - RegrcsentatlonIBusinessIRecreatlonaI Issges

1.

1.

Release time from ‘heir assigned duties for on-duty Association Officers,
Board of Directors or other unit employees for all other representation and
business and/or sociall recreational issues may be granted by Management
with prior notification to a supervisor uniess an emergency situation occurs
whrch prevents such prior notification.

B In thepe emergency srtu"etrons the affected employee must notify a
i ..supervrsor as scen as poe ible.

Asggcratrcn Ofﬁce ‘mace f .

The Clty agrees to prowde an ofﬁce space vhrch is-available and not needed
for City functions and activities for the Association. The location and size of

such office space ghal!. continue to be designated by the City and may be

changed by the City. uscn pricr notification to-the Association.

The Association, therefore, agrees that City maintains the right of access
without notice under emargency conditions as set forth in Article Nine of the
Memorandum of Understanding between the parties and has the right to
periodically inspect this.snace far maintenance of condiiion provided that a

24 hour prior notice is given to the President or Vice President and the

Association -has the. opportunity to have a representative in attendance
dunng mspectlon

Revocatmn

City reserves the right to revoke Association's use of any facility, space, or
equipment for any reasonupon prior nctification of sixty (60) days to Association. In
the event of an emergency, as set forth in Article Nine, the notification provision is

waivad.

Indemnlficatlon

MR (I

REN

2% IR

in Ireu of charglng a rentﬁl f“ -:the Association agrees to hold City harmless
and indemnify the City agaisst.any claim, causes of action, or lawsuits arising

- out of gny Assnciation's -uge,. placeinent, installation, operation, goods,

services, or devise or any publication of libelous matter on Association

.+ . brlletin hoard or any use, placement, installation of any equipment, furniture,
; ‘;.ﬂoor ccvenr' il ,de. or. dther personal property not owned by City.

$ E [
A"" e \gree to |mburse Clty for any costs of repair to any
b iir ;afucture prov:ded to them by the City under the terms of
tr uking from the deliberate, malicious, or negligent act of
¢ nyees related to the Asscciation use of such facilities.

4 - GCEA
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ARTICLE ONE

leitations

The Association, its: o'rﬁcers rept’esentatlves and/or members shall conduct
Association business, including employee relations matters, as set forth in this

:Agreement, or.with the approval of management.

MANACEMLNT RIGHTS AND RESPGNSIBILITIES

Management nghts o i f _ ﬂ .

The City continues to reserve, retain and is vested W|th solely and exclusively, all
rights of management, regardless of the frequency of use, which have not been
expressly abridged by spécifie- provisionis of the Memorandum of Understandlng or
by law, to manage the City férthe citizens of Glendalé, as such rights existed prior to
the execution of the Memorandum of Understanding. The City continues to reserve
and retain solely and exclusively all rights'of maniagemant; inc.ucling those City rights
set forth in the City's Employee Relatlons Ordmanoe as amended and including but
not Ilmlted to the folTowmg rights LT

1. O manage “the Ctty and to determnhe pollctes ahd procedures and the right
L7t manage the affaits of thié City. - ¢

- 277 “Totakeinto consideration the existeice or non-existence of facts which are

T e basis of the martagé‘“‘"'é"‘t debusndn

S »To determmé the néce*sslty, orgamza’t:oh and implementation and

terniination of any ‘setvice “6r ‘actwnty contucted by the City or other
" govenmental jurisdictions, and toexpand or d|m|n|sh services.

4. To determine nature, manner, means, type, time, quantity, quality,
technology, standards, level, and extent of serviges io’be provided to the
public. |

5. To determme methods of fii nancmg DR

6. To determme quality, quantlty, and types of equupmentfor technology to be
used. '

}f g Stepin t‘
7. To determine and/or change the facllltles methods technologY. equipment

‘and:apparatus,‘méars, aperations to-be perfermed, organizational structure,
- gice, and composition of the work furce and.allocate and assign work by
WE“vh thfe ley operatlons and‘ Serwoes are to. be conducted.
e o
8 “To plan deteM|m and manage Clty budget whach includes, but is not
linited to; changes in the A" ydflocations, relocations, and types of
operations, processes, and loyes-'s to be used in carrying out all City

* functions; inGluding the rlgt Lo = Tozior subcontract any work or
0 oparafion ofthe Clty slﬂcatlons of giit. -
: EREN ED A ﬂ’ !
9. To assignwork to and schedu tmordance with requirements
~ as determined by the City as t« hanges to work hours, wok

5 - GCEA
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.. and_ standards, ij classifications, and to -reallccate and reclassify

SRR

10.
1.

12.

VR

15.
8.

"ai-:"»i ,17 :
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ARTICLE ONE

schedules, including call back, standby, and overtime, and assignments
except as otherwise listed by this agreement.

To"lay, off _employees of the City from duties because of lack of work or funds,
or under conditions where continued work would be ineffective or non-
productive or not cost effectlye as determined by the City.

To establish and modify goals and objectives related to productivity and

performance programs and standards, including, but not limited to, quality
.. and quantity, and require compliance thereto.

To direct, supervise, recruit, seleot "hire eyalt.rate promote, transfer,
discipline, discharge, terminate, suspend, demote, reprimand, reduce or
withhold salary increases and benefits, and otherwise discipline employees

..for cause...

To determlne qualrﬁcatlons skllls abrlrtles knowledge selection procedures

employees

To hire, transfer intra- or inter-division, promote, reduce in rank, demote,
reallocate, and terminate erplcyeas and talke other prsonnel action for non

disciplinary reasons in accordance with this Agreement and Civil Service
Rules and Regulations.. : o

To determlne polrcres procedures and standards for selectron training, and
promotion of employees.

To establish. emnloyee performance standards, rncludlng quality, and
. quantity standards and to require compllance therewith.

‘To mamtaln order and eff ciency in lts facilities and operations

To establlsh |mplement andlor modlfy rules and requlatrons policies and
procedures related to productrvuty. performance efficiency, standards of
ethics, conduct, safety, health, and order in the City and to require
compliance therewith. . )

To restrict the activity of an employee organization an City property and

facrlrtres avd on Crty time eycept as set forth in this agreement.

To determlne thei lssues of publrr pollcy and the overall goals and objectives
of the City's divisions and to take necessary action to achieve the goals and
objectives of the City's dlvrsrqns \

To require the perfermance of other services not specifically stated hereinin

 the. event of emeroency or dlsaster as deemed necessary by the City.
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ARTICLE ONE

22.° 'To take any and all necessary steps and action to carry out the service
requiremetits and to determine the issues of public policy and the overall
mission of the City and the mission of the Agency in emergencies or any
other time deemed necessary ‘by the Clty not specified above.

‘Authorlg of Thlrd Pam Neutral

All management rights, powers, authority, and functions, whether heretofore or

- hereinaftei* exercised, shall remain vested exciusively with City. No third party

neutral shall have the ‘authority to'diminish-ariy of the management rights which are
mcluded in thls Agreement

Imj act of_Mara ement Ri rhis

The City agrees to meet and confer wnth the Assoclatlon except in emergencies as
defined elsewhere in this Agreement over the exercise of a management right which
directly lmpacts Upon the Wages, hours, and terms and conditions of employment of
unit employees, unléss remedies for the impact oonsequences of the exercise of a
management right upon unit employees are provided for in this Agreement, Civil
Servnce Rules and Regulatrons or Departmental Rules and Regulatlons

NO S I'*RlKE*IJ@B ACTION PROVISIDN

TN

In addition to the no strike/job action provnsndns and penalties in the City's Employee
Relattons Ordlnance the followmg prowsrons shall apply

A.

Prohibited Conduct

The Association, its officers, agerits, repreéentatwes and/or members when on duty,
agree they will not call, cause; engage, o condone ar.y strike, walkout, sit down,
work stoppage, slowdown, sickout, blue flu, pretended iliness, or engage or honor
aity other form of types of job action by unit employées or by any other employees of
the City or employees of any other employer by wuthholdlng or refusmg to perform

- séryices or honor any type or form of pw.ket une of any -union or employee
organlzatlon

Employee Termination

"~ Any enfployee who palrtac:pates i any conduct prohlblted in Section A above shall be
"considered ‘6n unauttiorized ‘absencé and shall e subject to discharge or other

disciplinary action by the City, regardiess of whether the Assoclatlon carries out in

) good falth lts responsnblhttes set forth below

Association Resgonsmllmes '

1. _lnthe event that the Assoclatlbn its ofﬁcers agents representatlves and/or

© " “members engage’in any of the conduct prohibiied in A,Prohibited Conduct,
above, the Association shall inmediately instruct any persons engaging in
such conduct that their conduct is in violation of this Memorandum of
Understanding and unlawful, and they must immediately cease engaging in
conduct prohibited in A, Prohibited Conduct, above, and return to work.




ARTICLE ONE

2. If the Association performs all of the responsibilities in good faith set forth in
C(1) atove, its officers, agents, and representatives shall not be liable for
damages for prohibited conduct performed by employees who are covered
by this Agreement in violation of A, Prohibited Conduct, above.

BI:MONTHLY MEETING - CITY-GCEA

A Division head and Director of Personnel shall meet bi-monthly with three (3)
representatives of thie Assceiation appointed by the Association's president. “The purpose of

- Said meetmg is to discuss employee relations matters. .

AR

OIARTI

.0 -
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ARTICLE TWO

ARTICLE TWO
SALARIES AND COMPENSATION
SALARY SCHEDULES

All Salary Schedules for unit employees for July 1, 2001 through June 30 2005 are set forth
in this Article.

' SALARY SCHEDQLE Julx1 2001 thmgh June 30 2002

Effective July 1, 2001 through Jurie 30, 2602; all tha ¢lassifications in the unit shall receive a
three and seventy hundredths percent (3.70%) salary adjustment above their classification's

current assigned salary range which was in effect in the salary range schedule on June 30,
2001.

SALARY SCHEDULE - July 1, 2002 through June 30, 2003

Effective July 1, 2002 through June 30, 2003, all the classifications in the unit shall receive a
three and one-half percent (3.5%) salary adjustment above their classification's current
assigned salary range which was in effect in the salary range schedule on June 30, 2002.

SALARY SCHEDULE - July 1, 2003 through June 30, 2004

Effective July 1, 2003 through June 30, 2004, all the classifications in the unit shall receive a
three and one-half percent (3.5%) salary adjustment above their ciassification's current
assigned salary range which was in effect in the salary range schedule on June 30, 2003.

SALARY SCHEDULE - July 1, 2004 through June 30, 2005
A. CPI Salary Adjustment — Maximum — 7.0%

Effective July 1, 2004 through June 30, 2005, all the classifications in the unit shall
receive salary increases above each classification’s current assigned salary range
which was in effect in the salary range schedule on June 30, 2004, as ddermined by

the following conditions: Classifications in this unit shall receive salary adjustments
based on the nearest rounded one quarter percent (.25%) increment change of the
Consumer Price Index (CPI) All Urban Consumers Index (U) for the Los Angeles—

Orange County - Riverside area (1982-84 = 100 base) for the period of April, 2003
through April, 2004 to a maximum salary increase not to exceed seven percent
(7.0%).

B.  CPI Salary Adjustment Minimum - 1.5%

Should the Consumer Price Index (CPI) All Urban Consumer Index (U) for the Los
Angeles — Orange County - Riverside area (1982-84 = 100 base) for the period of
April, 2003 through April, 2004 be less than one and one-half percent (1.5%), all unit
employees shall receive a one arid one-half percent (1.5%) salary adjustment in lieu
of CPI.

C. Examples

Examples of the CPI adjustment are as follows:




ARTICLE TWO

Should the CPI as set forth in this agreement change one and twelve-
hundredths percent (1.12%), the total salary adjustr>ent would be one and
one-half percent (1. 5%)

Should the CPI as set forth in this aoreement change five and twelve-
hundredths percent (5.12%), the total salary adjustment would be five
percent (5%). . y :

Ifthe CPI change would be seven and thirteen-hundredths percent (7.13%),

'the tntal salary adjustment would be seven percent (7%)

vi. SALARIES ROUND...D D OFF"

we Al selaries gk ’lll be lourded *o tl‘e nearest v rtete dollcr.

VIl DEFERRED €Q° .P:NSATION E:MPLOYER PAID

A.

“ VI APP RENTIPESHIPJI

A ‘ala ry_Schadulg

01ART2.doc

Effective July 1, 1293 - .. -+
1.

Effective July 1, 1993, the Clty agrees to pay or2 percent (1%) above the
Unit Employees base salary into the Lhit Employees' deferred compensation

.account. . Such, account shall: be esteblish-d and administered in

conformance with the provision set forth in the City's Supplementary Benefit
Ordinance in effect the date this Agreement became effectlve

'»fThls speslal beneﬁt i prov:ded to Urit l:mp'oyees to assist in their
supplemental retrrement allowance beret” ts.

. Included in Base Salagy - Ef Ef‘ectwe July 1, 1997

Effectlve July 1, 1997 the ‘y shall cease tc pay one percent (1%) of the

.1; y
unit employees base salary into a deferred compensation account.

_2__._ 3 Effef‘tﬁve Jle 1 1997 the un|t employees salary, as stated in the City's
salary Ord'nance shall include the one .percent (1%) of base salary
previously pald into a deferred compensatlon account

'Salary Comparisons ., .. -

It is understood and agreed that thls Clty pald deferred compensation shall be

included in all salary and comrensatton cnmnar-sons

it

“LA

Y SCHEQULES

All apprenticeship classifications shall be paid a salary schedule as set forth in the
salary ordinange effective .luly, 1, 1997 and as; gﬁmmdedby this agreement.

10 . GCEA v
CITY 777
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ARTICLE TWO

t

Relatlonshig to Journey Clas§ifi cations

The Apprenticeship Classnﬂcatlons have thelr salaries set in relationship to journey
classes asollows: = &7 e

Anp_rentl_qeshm&_es.sﬁatm Journey Classifications

Electrical Mechanic Apprentice Top Step-85% of M Step (Step 6) of Base Salary of
\ . L ot Electncal Mechanic .

Electrical Line Mech: Apprentice - “Top Step-as% of M Step (Step 6) of Base Salary

R ¢ : « = of Electtical Line Mechanic

Powerline Apprentice Top Step-85% of M .Step (Step 6) of Base Salary of

. Powerline: Mechanic 0 .
Power Plant Mechanic Apprentice Top Step:85% of At Stop” (Step‘e‘i of Base Salary
of Power Plant Mechanic

Power Plant Control Qperator Ansrentice: .- ... “Top Step-85% iof M Step (Sttp 6).6f Base Salary of Power
Plant Control Operator

Water System Apprentice , ... . ... - IopStep-&S%qt,M,Sﬁp,{Step@) fBase Salary of Water
TRt &’sysdﬁ ARICT ~ oo e e ..q.,?gi.

X STEP ADVANCEMENT IN RATE OF COMPENSATION i'ws

A.

I !fy steﬂ ""E%E':A‘.',(i l . "'—5‘ 5.',-:’ = ""iy 5 -!,"‘;. '

i LAY

K - ‘:ee ep 1 ghaltbe entry-level step for new employees in all classifications in

PSS S : S

2. Step 2 A unlt employee who receives an evaluatlon that meets or exceeds

thlfs unit T

teey T i

’§Earldarde shouldmelve this Stép after the completlon of six (6) months of
servicé'in“Step™1 in the'¥ami ciassification’”

3. Step 3 ”;Nﬁni.eﬁib!oyaé‘éﬁﬁé recéive& an-d¥aluation thdimeets br exceeds
- standards should receive this step after the completlon of one (1) year of
T 'semce’ln Step 21nr the same classlﬁca’l'lon

L

4. Steg 4 A unit employee who receives an evaluatlon that meets or exceeds

standards should receivé this step alter the completlon of one (1) year of

: "-serwce m Step 3 m‘the §al‘he clagsnﬂcatlo S
5. Step 5- A unlt employee who receives an evaluatlon that meets or exceeds
standards should receive this step #ftet thécompletich-of one (1) year of
_servuce in Step 4i in the same classlﬁcatlon

a
Ty i : 0K S U

6. Below Standards’ Evhluatton A unit enfployee who réceives an evaluation
that is below standards shall not be advanced to the next step until they
receive an evaluatiorifhat r-éste 51 exseeds standards of pedormance Unit
employees so affected shall be reevaluated within ninety (90) days. Any

employee denied a step increase shall be' néfifiéd in‘wrking of reasons for
demal

T T S TRV Y

7. Step "ﬂ (gteg 6) should be reseived as a 'cwlard for job*performance which

01ART2.doc =

exceeds standards of performance. An employee should normally not be
considered for this step until they have completed one (1) year of service in
Step 5 in the same classification and the City Manager should

11 - GCEA
CITY
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o Y-Rating

ARTICLE TWO

require division heads to furnish convincing proof of the qualifications of
employees before granting this increase. .

8. .Removal of "M" Step (Step 6) - If subsequently an employee receives an
evaluation which ic: Below Standards or lower, the employee may be
reduced to Step 5. M Step (Step 6) may be reinstated after one (1) year
or at a lesser time as’permitted by management with an evaluation that
Exceeds Standard of Performance. M Step removals are not appealable
to the Civil Service Commission.

renticeship Classifications
= Step advancemant for-unit. employees holding Apprenticeship
. oo Classifications, as listed ir Vill B above, shall be determined by the
- .. respective Apprenticeship Committee, in compliance with the State-
certified Apprenticeship Standards.

Effectlve Date of Step Increases and Extra Comgensatlon

All step increases and extiz compensatuon shall be made effective at the start of the
next regular pay perlod

g :.“.f Raght to Raisg ¢alanes Gther Compensatlon and Benef‘ ts

L The City reserve the rlght tc raise salane :Jtheh3 compensatlon and benefits

during the term of this agreement. The Cnty will meet and consult with the
Association prior to implementing increased compensation ‘and: benefits.

H

1. When a personnel actlon such as a demotlon due to layoff, reallocation,
or reclassification, or job rehabilitation results in the lowering of the
* incumbent unit enipioyee's salary i range the affected |ncumbent's salary
may be "Y-rated" by the City. : .

2. "Y-rated" shall mean the maintenance of the incumbent employee's salary
rate at the level effective the day preceding the effective date of the
- personnel actlon in Ileu ef placung the employee in a-lower salary range.

ey

ot 3 v " The employee ] l;)ase salafy shall remaln at the same level until the salary

range of the'new classification equals or excegds the Y-rated salary.

4. Those unit employees on a job rehabilitation shall be Y-rated upon written

agreement and mutual consent between the affected employee and the

w

Base salary shall mean only the assigned salary to any hr:\i:'tf classification

- exclugive of any other type of form of compensation. .- ;.

12 ' GCEA
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ARTICLE TWO

| EXtra Paleomgen‘satton o

- Extra pay shall be defined as compensation above the unit employee's base salary
for special assignments;: drfferentraas -and bonusee

X ONE-PERSON BEFUSE TRUCK ASSIGNMENT

A.

Assignment t
Unit employzes in the classifications of Iniegrated ‘Mastz Truck Operator or qualified

.- designatedntegrated Waste wvorkers in the Integra® ‘ac} Waste Management Section

UBLIC WORKSIINTEQRATED WA TE MANACEMEN

of the Public Works Division who are assigned by:management to one-person
operation of a refuse collection truck shall reczive extra.compensation.

Compensatlo

1. Thrs extra compensatlon shaII be one hundred and srxty dollars ($160.00)
pei-nic. th Jsove their base- satary

2. It is not the intention of this provnsmn to permanently replace the Integrated
v Yyaste Truck Operators' positions;: but instoad to pay the one person refuse
truck aselgnment to the Integrated Waste Worker on those occasions when

therr s.e,r‘nces in tt‘!s assagnment are needec_ &S quallﬂed by this sectlon

L *’antauon

This extra compensation shall be paid only during those per:ods or portions thereof
when such employees are actually engaged in the one-person operatlon of arefuse

s truck

T.SECTION- CONMERCIAL

REFUSE ASSIGNMENT PAY
A_. Ass:gument

01ART2.doc .-

.Comgmsation-

"Umt employees in the classrﬂ..ahone of Integrated Waste Truck Operator or

Integrated Waste Worker in the Integrated Waste Manage~ 1 Section of the Public
Worke Division, w!io ars assigned by fdanagzment t ~sial refuse collection
duties ard/Ct the “hustier” driver assiynmerit, shai 3 compensation.

e

Effective July 1, 1999 thls extra comnane” sllars ($30.00) per

month above their base salary.

; leitatron -
This extra co...pen atron : artions thereof
when such employees are llection duties

and/or “hustler” driver assi

7ﬁ"
¥
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ARTICLE TWO

PUBLIC WORKS INTEGRATED WASTE TRUCK MECHANICAL MAINTENANCE

ASSIGNMENT
Assignme‘nt

A.

'Co!. Qt 'fisatwn

Unit employees in the classifications of Senior Equipment Mechanic, Equipment
Mechanic |, Equipment Mechanic Il, Equipment Welder, Equipment Mechanic Helper
and Equipment Service Worker, who are assigned to the Public Works Mechanical
Maintenance Section and perform maintenance on Integrated Waste trucks shall
receive extra compensation. The trucks being maintained under this provision

- trcluda all Int3grated VWeste: packer Lnlts (frcr’rloaders, rear Ioaders automated side
g “Io ~c‘ms and manual .>5de Ioeders; .

l..",»; R

This extra compensation shall be in the amount of elghty-ﬁve dollars ($85.00) per
month above their base salary. o

- This' extra compcnsation shall be pa!d only dunng those perious or portions thereof

when such unit ernployzes are actually assigned to the Public Works Mechanical
Maintenance Section and perform mamtenance on the Sanltatlon trucks describedin
-+A above, on & regular tesis. L R

UTILITY WELDER ASSIGNMENT

W M

Assngnment

Unh unpicyees exclusnva of those in tne classification of Utmty Welder, who receive
- certificaticn Ly-the Culifornia State Division of industrial Safety to do electric arc and
- gas welding under Sec:ion IX of ASME Boiler end:Pressure Vessel Code, and who

are assigned in writing by management to perform this certlﬂed weldlng on an as-
needed basis shall receive extra comp~asciicn :

L Genren T"ﬂh:a, S

3

4

e «mpans.atsor shiail bein tke amount of $1.60 per hour above their base
- ir 1ch hour worked in said. assignment; with a minimum guarantee of
. . O T A E e Bt R s

oo ‘*-q pa‘i bn!f-# d?u'ring those periods or portions thereof
- =-gigned-ard certified to perform certified

i
]




ARTICLE TWO

XIv. SUPERVISOR ASSIGNMENT PAY POWER PLANT

A.

Assignment

Employees in the classifications of Power Plant Control Operator and Power Plant
Mechanic, who are assigned in writing by management to fill in for Power Plant Shift

~Supervisors or Power Plant Mechamc Supervrsors -on-a temporary basis, shall

receive extra compensaﬂon ‘ , i

Comgensatlo T e

- This extra cempensc-tion shall be in the. amount nf 54 40 perhnur above their base

hourly rate for each hour worked.iiusaid assignment:: This extra compensation shall
be adjusted by the same annual percentage salary range adjustment granted to the

classification of Power Plant Control Operator and RowerRlant Mechanrc‘as set forth
in this artlcle

leitatlons

This extra compensation shall be paid only during those periods or portions thereof
when such employees are actually assigned to the supervisory duties. Such unit

- employees shall not be elrglble for any:acting pay compensatron as set forth in this

,artrcl@ whule alsc race! vrng thls assrgnment pay,

XV. ORTY-TWO (42[ HOUR WORK WEEK - A, Sl NMENT : PA

DIVISICN EMPLOYEES
A.  Assignment - -

The Director of Public Service, with the approval of the Cir; ';Ménager, may assign

.. emgloyees in the Public ;Service Division to work schedules, under which each

01ART2.doc '

employee averzges, forty-two (42) working ours:per week; inwhich event the work
time so scheduled sball be cnnk‘ldered the regular employmentrwork schedule.
SRR

42-Hour Work WeakA nmentPa s Vit R

1. Compensation - Holiday-In-Lieu Pay: Prisiis Serice Division
' e

Durirg suchtime as an employee is echedul o ¢commerc 2 hour work week
essignment as:provided in this section,the| re:sive extre il receive a twelve

percent (12%) assignment pay above y rate otherwise
applicable to the classification as sole ar . . sation paid for the
extra two (2) hours worked perweeka - - - _~+ Work cycle atan

overtime pay rate of time-and-a-F~lif. Th:  ‘ewve . nt(12%) assignment

- pay for the 42-hour work wesak. ¢i.,3 not p::;2lude owesime payment for hours
‘worked- in excess: of the 42-hpur-work svwek. schedule as defined in this
agreemer P

GCEA ﬂ’@ |




ARTICLE TWO

Limitations ’

Thns 42-hour work week assrgnment pay shall be the sole and entire
payment in lieu of the Holiday sections of thia: agreement, which shall not

apply to such employees, and the vacation allowance shall not exceed the:
vacation pollcy as set forh in this agreement.

©XVI. WATER TAND-BY. ASSIGNM,ENT PAY - PUBLIC SERVICE DIVISION

A

Assrgnment RTPa

1.

6:30 a.m.

Unit employees of the Public Service Watei"Section assigned to Water
Stand-By duties acknowledge and agree to provrde year-round "stand-by"

fcov vrage B

Year-round standby coverage is llmited to the hours between 4:00 p.m. to

Coverage to be distnbuted on. &n - equltable basis, as approved by
management

Stand-by coverage shaII mclude but is not limited to provrdmg year-round
stand-by coverage including equitable distributior: of’s acatrons sick leave,
and &ll other leaves. . s R :

s cuﬁﬂsat'on Fn LreJ of Water Stand-By ssig_nm P,_y

fl.lmt amployees assigned to Wa er Stand-By dutles shall receive an assignment pay

.- of si. hundred fifty doliars ($650.00) per month over their base salary in lieu of any
+ cther stand-by. assiqnment nay for this. classification.

XVIi. ASSIGNMENT PAY - ELECTRICAL LINE MECHANIC APPRENTICESHIP PROGRAM

A.

Compensation

.. Urit employ=es in the classification of Electrical Mechamc Supervisor | or Powerline

Supervisor | shall receive an extra. assugnment pay of two and one-half (2.5%)

percent above their current base salary while they are enrolled in the Electrical Line
Mechanic Apprenticeship Program and assigned to a crew.performing “cross-
training” activities. This assignment pay will cease once the employee either

oucempletes the program and-is premeted. to the classification of Electrical Line

Mechanic Supervisor |, or terminates from the Program

XVIII ASSIGNMENT PAY - ELECTRICAL SECTION 12KV RUBBER GLOVING

A.

: Comgensation Upon Comniaﬂnn P 'rraminq Progra

LU emplmyees in the cl~esif al Line Mechanic Apprentice,
oo B ootrigrt i M rachoni nic Supervisor |, Powerline
»eive an extra assignment pay of

Pk 2cha

. three p

© 01ART2.doc |

'ary following the completion of a
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ARTICLE TWO

formalized training program on maintenance and construction work on energized
12kV power lines using insulate / isolate procedures with rubber gloves.

., Compensation Whll;‘ew ssi neii“t  Crew

* Unit emiployees in the classificatiohs of Electrical Line Mechanic Apprentice, Electrical

Line Mechanic, Electrical Line Mechanic: ‘Supervisor |, Powerline Mechanic and
Powerline Supervisor |, shall receive an additional aSSIgnment pay of three percent (3%)
above their current base salary, for a total of six percent (6%) for each day assigned to a
crew performing maintenance and construction work on energlzed 12kV power lines

using insulate/isolate procedures with rubber gloves. ..~ ™.
. Limitations: ORI 'j' R

1. When umt employees are aSS|gned to therduges set forth in “B” above during
normal work hours, the assignment pay as set forth in “B” above shall apply for all
normal work.hours of that workday. . . ... |

2. When unit employees are assigned to theduties set forth in “B” above during
overtime work, the assngnment pay as set forth m “B” above shall apply for all

- hours of overtime worked. Yoo

XIX., - SENIOR COMMUNITY SERVICE OFFICER PROGRAN

A.

01ART2

llmlted to provndmg performance evaluatlon mput

NI w 1 W

The purpose of the Senior Community ‘Service -Officer-Program is to select and
recogmze those non-sworn employees in the position of Communlty Service Officer
in general, ‘communications or:fail’assigements, Wwho ‘inay ‘teceive difficult and
challenging assignments or are required to work independently with a minimum of
supervision.- These unit employées shalFprovide-leadership, direction and training

- for cther umf*employees Additionially, they may be-requiret’to assist the Police

Department ir a wide variety of other Huties and résponsibilitias mcludmg but not

TSR] WP

= - in B I SR

Co_mms_a_tlg_ |
Extra Pay 4 Farend™t Bt

Communnfy Service Ofﬁcers ‘assigned-as "Semors"’shall récéive extra compensation
in the amodnt of orle hundred ﬁﬁy doliars ($1 56) per month over thelr base salary.

e

Aommlstrétlon

oo

The Semor Commumty SerVice Ofﬁoer Program s‘nall be admmustered as follows:

3

v, ...'r‘.-,- PRI P e .
SR . A . L ot -l‘ . ‘_7_ o ‘ »
v T e

a.' CSO CommunlcatlonsIJallleeneral Parf(mg l;\\ssibgnment

;"_.‘ - R}*ﬂhi'm«&mnmh il md" : J‘ — n- u"? E“'--,.- o ;"' ,
" SISRIERY
TREy “rvien. Officer .inv,th'e “Corrmunications, Jail or
e @ PR rennt Absignmentswh 'meets the following
R i onan ol 8idered: by Polia’s management for

gl

“abe.giihent as-a Senior Coinmunity-Sewvice Officer:

17 GCEA
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ARTICLE TWO

1) Job performance is rated "exceeds standards" or above.
2) . Has three:{?) years job experience in the specific field for
- which apphcatlon is made.
3) . Has a minimum of two years experience with the Glendale
- Pelice Denz-tment in the specific field for which application is
made.

¢

CSO GeneraIISgeclaI Asslgnment

Any Ccmm ;mty Serwoe "‘fﬁcer in general assignment whose job
-performance exceeds s'andards, shall be considered by Police
management for assignment as a Senior Community Service Officer
if they possess the zommensurate aptitude, skill and expertise
necessary for such assignment. Such assignments are not subject

* to any revictv.committee.

Modificafion -.Minimnm Experiznce

The minimum experienica necessary for either "Senior" assignment
may be temporarily modified whenever Police management

- determines the' 2 2 ~n jnsufficientamount of candidates possessing

the required expertsse for specialized assignments or eligibility
stand~rds within *he department from which to select. Modification
recommcndati _ns may be made by the review committee for

. approval hy. Posace management

Re_weﬂs_qrmm

ey

1) " Committee ! S|ze |

CE : A reweu commlttee of five (5) persons appointed by the Chief

- of Police shall establish selection criteria, screen, rank, and
- recommend guulified candidates for the position of Senior
Community Service Officer.

2) Committee Composition

" The Committee will consist of the appropriate division
-.commander and a total of four (4) managers and/or
... suparJiscrs with Zemonstrated knowledge of the particular
- .« - function beirg aplied for. The GCEA President or designee
shall-also se™vae cnrthe Committee as a non-voting member.

.- . Bevoecatiav
+.o.o 1) s Written Notification

“. Upor review by the "Senior Community Service Officer
.- Comimittee”, this assignment is revocable at any time by the
.Pol’ - : Chief if such determination is accompanied by written
. potificstion stating the reasons for the revocation of the
Cavuighoaant.

18
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f.

Reevaluation

csomonihs,) gt

ARTICLE TWO

- 2) Non-Agpiicable ‘Sgecialized Assignment

This provision does not apply to assignments made by Police
mariagement as a specialized assignment, pursuant to the
aforementioned paragraph.

Authorrzatio

'The total number of non-swom Semor Communrty Service Officer

assignments authorized within the various Police Department work
sectronschalt be determmed by the City.

.r.r‘ 'y 3

A reevaluatron of the asslgned Senlor Community Service Officer's
performance shall be conducted by the Review Board every six

™

: *fAssagnment Tt M

»-.»;e.-1s)" e esgonﬂg}%atles and Dgtles

e

RS Non-swotﬁn ernployeea assugned as Senior Community

‘Service Offtver shall be given responsibilities and duties as
 defined:and recommer.ded by the Police Review Board and
approved by Police management.

2) Addltlonal Resg”ogsrbrlltle

As 'pa”r.t "of thelr routine assignment, Senior Communrty
.. Sewive: Officsrs ‘may assist their direct supervisor in
~ . preparing persor.nel performance evaluations, and act as that.

W 1|€‘»supervssor dunng short-term absences.

~ erltatlon

1) Functloning m Assrgnment

£ ;,-‘The extra compensatlon shall be paid only during those
senrpariods Tor portions thereof, when such employees are

i ragivally- assigned-and functioning as a Senior Community
" Sérvice Officer:

2) Non-Job Relafnd Hinesz or Injury

. Hewever, : should /an  erployee assigned as a Senior

.- Community Service Officer be unable to perform that function
. due to a non-job related iliness or injury for a period of fifteen
(15) :.wdtking «"ays-or more, this assignment compensation

*: shall be suspended! for all scheduled work days not worked in
excess of thva first ‘ifteen (15) working days and until the day

19 . GCEA
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ARTICLE TWO

he/she returns to full duty assignment.

3) Special Shoit-T(:m Assignments

Periodically the need for additional Senior Community

Service Officer assignments may occur throughout the

Departmeitt to address special stafiing requirements. Police

; managemant sha!’ have the authority io fill those assignments

« < with temporary Senior Community Service Officers on a

short-term basis, as approved by City management. Whena

special short-term position: is needed, the temporary

assignment will be offered to the next employee on the
elmbnlatv list which was created by the Review Committee.

P

Senior Community Service Officer assignments are
temporary assignments; not a separate job classification. It
does not have Civil Service status, and is not subject to Civil
‘Service salection procedures, appeals, or seniority; itis nota
-property right ar~ may be revoked by Police management at

any time for jeb-related ressons or operatlonal necessity.

XX POLICE COMMUNICATIQNS ASSIGNMENT PAY - .>
_A COmg \ma*m

:::«Umt employw oo in the claes=f cation of Community Service Officer and
Gommumwuons Shift Supsrvisor viho oie assigned to police communications
.~ operations zhall rezeive an extra assigniment pay of one hundred and forty dollars
¢ ‘($14G) p.,r month over fueu ase'-s»a!aﬁj.«

» XXI JAlL ASSIGNMENT PAY

w

- A Comgansatlo

ML RIS

Unit employees in the classlﬁcatlon of Commun‘ty Semce Officer and Jail Shift
Supervisor who are assigned to Jail Operations shall receive an extra assignment
s oones v o pay of one hupidred and thisty Jollars £$130) per month ovar their base salary'.

XXIl. POLICE RECORDS ASSIGNMENT PAY
S A ”-'vomgen.satuo R | |
1 Lnlt emplcyees in the c!assnﬂc.,.tlon of Pohce Rewrds Specialist and Police
Records Uit Suparisor who are assigiied te work the Police Records Bureau

shall receive an extra asslgnment pay of seventy-ﬂve dollars ($75.00) per month
S ﬁover t?-ea. oase sa.ary

01ART2.dec ! - 20




ARTICLE TWO

XXIll. SHIFT PAY

Unit employees who are assigned to' certain.ghifts shall rec_eive extra pay as follows:

' EliqiblllglLi!mtatiUn

; Evening Shifts T

Ui it employees who are assngned to work any hours that begin on or after 3:00 p.m.

-but before 12:00 a.m. shall receive seventy cents ($0.70) per hour extra above their
»bd"e hourly ra‘e for each hour worked within this time period.

s«mmsnww L }lgu

R o R AT

‘Unit empIOyees whc are assignhed to work any hours that begm on or after 12:00

a.m. but before 8:00 a.m. of the next following day shall receive seventy-five cents
($0.75) per hour extra above thair base hourly rate for each hour worked within this
tlme penod

Tl

A 0 Umt emp'oyees except those workmg the night shift in the Police Record

+ . .Bureauon or:after 4:00'a.m. and on or before 7:00 a.m., must work a

Cres minimas of four 64) hours within‘either shift or a combination of both shifts to

be eligible to recelve shlft pay extra compensatlon as provnded for in thlS
secticn. Do LTERpL ST : EN e !

2 In the Police and Fire Divisions only unit employges in theclassiications of

Community Service Officers, Office Specialist |, Office Specialist |l, Senior

- Office Specialist, Office-Services Speciat- . |, Ofﬁce Services Specialist Il,
- Senior Office:Serviaes Specialist; Police Re¢srds Spevialist, Office Services
Secretary, Office .Services ..Secretary (Steno); .Senior Identification
Technician, ldentification: Techriciar, and Police:Records Shift Supervisor
shall be entitled to receive the extra compensatnon provuded for in thls amcle

3. Unit employees receiving compensation for overtlme standby, call back or
Communications Assignment Pay or Jail, Assignmant: Pay shall not be
entitled to receive the shrft pay extra compensaﬂon prowded for in this
ssction. . . L paorierE , ,

01ART2 .doc .

"(NCYPBOGRAM

Purpose O R AN e TR G
1. The purpose of the Foreign Language Proficigncy-Program is.to provide

linguistic assistance for non-English speaking person(s) who represent a
large segment of the :Glendale Community, anq for: hearing impaired
: mdlvv*uals vyho make use ofslm languﬁg@ Y

Loy

" 2;. | :Thls serwce is provuded through certam selacted umt employees who have

been certified as proficient in a desugnated foreign language or approved
sign language for the hearing impaired.

21 - ' GCEA
CITY



http://Ui.it

_0lART2.doc - - -

a. The employee possesses and exerctses

ARTICLE TWO

: Comgensatio
1.

Unit employees assngned to the Foreagn Language or Sign Language
Interpreter Proficiency Program shall receive extra compensation of eighty

- doltars ($80.00) per month above ‘heir lsase salary.

This extra pay compensation shall become effective the first pay period
following receipt of approval by the Director of Finance and Administrative
Seivices.: Thix ex'r) compensation shall terminate immediately upon the day
the assrgnment is revoked by drvrsron management

'Admrmstratlen '

The Clty s Fo. elgn Lang,uago oS gn Lang:ag interpreter Proficiency Program shall
‘be administered as follows: -

Q_ya!af’carions S

'A el employee may Le aurhonzed and rray qualify for the program upon the

determination of City Manage:.ient that the employee possesses the
following qualifications:

) i‘ f",

: 1) ngu tac skill a‘.d dbllltles in: both Engllsh and in a
; . designated foreign language; including sign language;

2y ;',Knowledge of and»‘sensétiirity ‘towerd the culture and needs of
the foreign language speaking group.

b. The specific assignment of the employee requires a demonstrated
- ability '~ both Englishand ina designated foreign language used by a
lage segment of ‘the: residents of:the community which the City

~' ,sew\ ¢, or L‘j hearmg imp: m*ed ir: dWIduals in need of City Services.

c. The specrﬁc asslgnments must requtre the use of both languages by

.~ the emiployee on @ continving, frequent, 2nd recurring basis in order
to meet the service demands and fulfill the mission, goals and
L responsnL'htree of the dmsaon m whlch the employee is employed.

’\ d. | The specrﬁc assngnment may requrre the employee to assist in

- intetviews and interrogatisns of persons in criminal investigations or
any other intevactions. with: customers requiring the use of both
languages

‘ e ‘: The spec”iﬂc assrgnment wnll mrbgect designated employees to being

subpoenaed to testify in a criminal or administrative proceeding
regarding information receir. .d through:translation, interrogation, or
any other interaction with customers.

22 GCEA/@% -
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ARTICLE TWO

f. The employee's annual performance :and record of efficiency
evaluation has and continues to be rated at meets standards or
above '

' g. | Umt employees recervmg thrs assrgnment pay shall be available to

provide their language skills in any City assignment or Dwrsron where
~the need far these skllls arrses

a. Unit employees mee‘tlng the qualifications of the program and who
wish to be placed in the Foreign L.anguage: interpreter. Proficiency
Program must first apply, test, and successfully demonstrate fluency
in the given-language: or - flueney. in:'sign.Janguage through
examinations administered: by the Personnel Division.

b. The Personnel Division shall then certify to the appropriate division
head the names of employees who have successfully demonstrated
i, . - foreign language. fluency skllls and a'larlmes or sign language skills

- ard abilities.. ¢ - RS
Agglrcatlo -

0

Umt employees who have been certlﬂed in forelgn language skills and

. abilities and see'x consideration for assignment to the Foreign Language or
- Sign Language Interpreter Proficiency Program shall submit an application

requesting consideration for the program. Application should be submitted to

. ,the employee s dwnsaon head through the ::mployee's section management.

Eh Iblll Criterl

When qu‘\lrﬁed and certlfied unrt employees submit application for
consideration to be-placed in the Forsign Language or Sign Language
Interpreter Proficiency. Program; the following eligibility criteria shall be

' utlllzed |n determrnrng whlch employees shall be selected:

__. & The most appropraat&posntwn in terms of specrﬂc job assignment.

U,

b o g.mployees who have most frequently utilized foreign language
mterpreter skrlls on job asslgnments in the past.
' c ‘-E nployee s total oemomy in trr'.e spent as a regular employee with
-+ the City. of Glendele. - EARE
- d. Employees found to be elrglble on an equal basis may be given

F consaderatron for assrgnr, ,e'rt appomtmen*s on a semi-annual basis.

>‘7'AE|="\iﬂ"1hm ';-‘"t_: \1 N

a. | The drvrsron head shall be responsrble for determmlng aopomtments
to the Foreign Language or Sign Language lnterpreter Proficiency

23 | Geea A %;
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ARTICLE TWO

assighments based on the qualifications, certlﬁcatlon and eligibility
e requirements set forti: for this program.

b. A re-evaluation of each appointment may be made atary time and
may be revoked at any time by dwnsron Management.

6.: : Total Ny mber of Authorlzed Asgggnments |

The total number of posltrons authornzed and f Iled at any time is the sole
- digeretion of City Management. - o

Interpreter Skills of All Employees

1 . Al unit employees who have foreign language skills or sign language skills

- duty ass*gnment g

- -are not necessarily entitled to -an-appointment for a Foreign Language or
- Sign Langitage !nterpreter Proﬂcnency assngnment
IR I SN

2 | fTherefo'e notbmg herein rsm'fended to relre\e or dlmmrsh in any way unit

-amelsyens possassing these skills and abilities.from-any responsrbxhty and
duty to utilize and exercise these skills and abilities in linguistic
communication in the performance of their-required duties.

3. - Employecs possessing sugh language skills will continue to use these skills

- Withs ut eddmonal &empensatten on an occasnonal,as neaded basis.

BT L . " Ll
a0 *-Lé’-“‘l'gtaﬂe o
1. This extra compensation shall be paid only during those periods or portions

thereof when such employees are aclally assigned to the areign Language
or Sign Language Interpreter Proficiency Program and are performing the
assignment in theirggailyfscheduleg putigs._ .

2. . However, should. a_unit.:employee assigned to the Forelgn Language

.. Interpreter Procramor Sign.Language Interpreter Proficiency Program be
. unable to perform that fungtion due to a.non-job related iliness or injury for a

- period.cf twenty-one (21) calendar days, this assrgnment compensation shall
be suspended for all scheduled work days not worked in excess of the first
twenty-cne {21)-calengar days and.until the day he/she returns to this full

Temgorag Assignmerm B

Foreign Language Ipterpretar: Prodgiency and Sign, Jhanguage Interpreter Proficiency

Program assignments are temporary assigniiéents, not a separate job classification;

they do not have. Givil Service.status, and are not subject to: Civil Service selection

. precedures,,- appeals,:cr seniority; they: are.not a property fight and may be revoked

01ART2.doc

by Management at any time for job-related reasons or-gperational necessity. -
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ARTICLE TWO

XXV. FIRE COMMUNICATIONS OPERATORS - LEALWORKER ASSIGNMENT

A Compensatlo
. )
Unit employees in the classifi catlon of Fire Communication Operator who are
assigned as a ieadworicer shall receive eighty.cents:{$0.80) per hour above their
base hourly rate for each hour worked asa lead worker

XXVI SO POLICE COMMUNICATIONS OPERATGRS— PRISONER SEARCH ASSIGNMENT
A. Eligibility LD

Unit empioyees’in“the. classifications of 2SO Commtnications Operators, CSO
general employees, and Communications Shift Supervisors who have been trained
and certified in prisoner search téchniques, -can be réquired to search prisoners
when sworn police employees or jail custodial staff are not available, and when no
-CSO Communications Operators, CSO-general empioyees, or: Communications
Shlft Supervrsors vqunts.er to arch prisoiiers as-required by management.

/a0

B. ugmngnoatio

. Any CSO Comraunications Operator; SO general employees, er Communications
- Shift Supervisors who conducts a-prisoner search of a'prisoner as required, shall
receive fifty dollars ($50.00) above their base pay per each prisoner search but shall
not exceed more than one hundred dollars ($100.00) per er..~kiyees’ woik schedule

per day, regardless of number of searches conducted.

1. A utiit' employee, Only after receiviiig written direction from the division
- _head statinyg they shall Je granied'an acting assignment, and after having
“peen performing e duties of a vacant position for at least ten (10)
B consecutlve caler.dar days shaﬂ te gwen an a~t|ng assignment.

Lo

F2. A vaoant pOaltIOI'I is one in"which the lncﬁmbent is on some form of leave, or
has terminated, or a newly created position: A vacant position may also be
when a unit employee has been transferred to another jOb assrgnment ina
differ :nt section of the saine divisica: T

‘ Actmg assugnments may be made only to fulvill’ the rmsponSIblhtles of the vacant
position Li:lil such time us an appomtment ls made or untrl such time as the
incuinbent hds returned to- dutyt Lo e R TR SRR

C. Assignment Limitations

01ART2 . - 25




ARTICLE TWO

Upon the approval of the division heac and the notification of the Finance Division
and Personnel Division, acting assignment may be grarit2d for a period not greater
than ninety (90) calendar days. Extension of acting assignments beyond ninety (90)
calendar days must be approved by the City Manager.

One Move-Ug ger Vacancy

1. =~ Acting assngmments are Irmnted to one (1) move-up per vacancy. Vacant
positions created by acting assignments shall ot be deemed vacancies for
the purposes of th|s prowsnon

a2 Avunit employee who is assrgned to fill a vacancy in management or mid-

-~ manageinent ‘shali be eligible for Acting Assignment. = Such acting
@ assignrient shall be limited to the first move-up to management or mid-
management vacancies by a uhit employee.

Compensation

. . Upon assigriment of an acting appointment, an empioyee will begin to earn a salary

which is equal to Step A of the salary range of the position assigned to, but shall
Teceive -at least a salary fivepercent (5%) above the current base salary of the
employee's permanent position, unless the 5% exceeds the M step of the acting
assignment classification. In this event the acting assignment salary range shall be

-+ the M step of the acting assigniment classification. -

T

7 Time Accries Towa‘rds ‘Sata‘gy' S_t'eg i’ncrease's‘“"

While working in an acting capacity, an employee will continue to accrue time toward

*" " "salary step increases in theif permanent-ponition.

XXVIII LIMITATION ON ASSIGNMENTS N

Assrgnments to extra pay posrtlons are temporary, not & separate classificationand do not
have Civil Service status and are not subject to Civil Service selection procedures, appeals,
or seniority. Assignments are not a property right.

XXIX. RETIREMENT

A

01ART2.doc -

_PERS

The City prowdes unit employee retlrement coverage through the PublicEmployees'
" Retirement Systen (PERS). o

Emgloyer Contrlbuglon Bat

The City contributes approxumately 0. 00% of the employee's salary, exclusive of
overtime and reimbursement comperisation. The contribution rate is established and
adjusted annually for the employ,e“r_py PERS Board of Administration.

. Employee Contribution Rate

<
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ARTICLE TWO

1.. - Employees contribute 7.0% of their salary. The contribution rate for the
l employee is governed by State legislation.

2. Itis understood that this total of seven percent (7.0%) added to salaries by
the City shall be included in all salary and compensation comparisons.
3. Should Federal and State laws and reg'u‘latlonsvreqtiire the withholding of
personal income taxes, the City wzll withhold: such income taxes which are
applicable. SR . v

4, The City shall "pick up" the employees' reduired PERS contribution. This
' "pick up" shall be.in.-accordance with. Section 414(h)2 of the Internal
-Revenue Code and: Section 20615 of the. State-.of California Government

Code whereby employee contributions shall be tax deferred (not subject to
taxation until time of constructive receipt).- .

D. Additional Retirement Benefits gt

1. "2% at 60" formula as adopted by the City, effecttve July 1, 1971.

2 . 1959 urvwors Benef t Level Three as adopted by the City, effective
sy ,_Novembers 1994 i = # o

3. . Survnvors Gontunuance benef t as adopted by the Clty, effectlve July 1, 1971.

4, One time &% increags for employees retired prior-to- ‘January 1, 1971,
adopted by the Clty, effective July 1,1975.

5. One year hlghest compensatton formula as adopted by the City, effective
September 1, 1976.

6. One time 15% increase for employees retlred pnor to July 1 1971 adopted
y ..+ bythe City, effective October 1, 1977. NP

7. ' Post retirement survwors allowance to contlnue after rea-mamage effective
August 13, 1985.
8. Military buy back effective November 8, 1991. |
9.  “2% at55" Formula as adopted by the City effective October 1, 1994.

10. 1959 Survwors Beneﬁt - Level Four- as adopted by the City effective
October, 1997.

1. Unused Sick Leave Credits (Gov't Code 20965) effective June 30, 1998.

@ e

xxx AGREEMENTS 0 MEET AND DISCUSS S
A Meet and Dlscuss PERS Retirement Benef‘ ts

The City and GCEA agree, per the request of either party;- for the purpose of
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ARTICLE TWO

discussing any existing or new PERS retirement benefit options which are made

available during the term of this agreement including but not limited to the PERS
COLA adjustment.

Meet and Discuss -Impact ¢f Sta*e Actions

The City and GCEA agree to meet and discuss the impact on the City of-any actions
on the part of the State that would significantly impact the Clty s ability to fund its
budget during the term of this agreement. -

28 _ GCEA W
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- ARTICLE THREE
ARTICLE THREE
WORK PERIODS, SCHEDULES AND OVERTIME

WORK PERIODS - : -
7-Day Work Period

The work hours for unit employees shall be a fixed and regularly recurring period of
168 consecutive hours consisting of seven (7) consecutive 24-hour periods.

7-Day Work Period for Employees On gﬁer Than 9/80
Work Schedule, Beginning/Ending

The seven (7) -day work period shall begin on Monday at 12:00 a.m. and end on
Sunday at 11:59:59 p.m. except as modified by management.

7-Day Work Period For Employees on the 9/80 Work Schedule,
BeginninglEnding '

The seven (7) -day work period shall begin on Friday at 12:00 p.m. and end on |
Friday at 11:59:59 a.m. except as modified by Management.

7-Day Work Period - Fixed and Regularly Recurring

THEREAFTER, the work periods shall be fixed and regularly recurring 7-day work
periods as set forth in the aforementioned.

28-Day Work Period Fixed and Regularly Recurring

Community Service Officers assigned to 3/36 work schedule shall work a fixed and
regularly recurring 28-day work period of 168 work hours.

TIME WORKED

Maximum Time Worked — 7-Day Work Period

The maximum time worked per each 7 day work period which is paid at the straight
time rate of pay shall be 40 hours inclusive of breaks and exclusiveof time riot
considered work time. ‘

CSO Maximum Time Worked — 28-Day Work Period

Community Service Officers working the 3/36 work plan shall work a 28 day work
period. The maximum time worked per each 28 day work period shall be 168 hours

29 :
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ARTICLE THREE

" inclusive of breaks and excluswe of tlme net consmiered work tlme
TIME NOT CONEIDERED AS WORK TIME
A.

Activities Not Considered Work Time

The following activities shall not be consndered time worked except as provnded for
in this agreement. : ;

2
3.

B

© ® N o o

10,
11.
12,

b A3,

+ Meal bieaks: - T s o

HEDE PR

Leave of absence taken without pay.

Travel time to work and returning home in either personal or City vehicle.

‘Time in off-duty tralning assugnmente (homework study time, meal time,
‘-isleep tima, etc Yo .

Off-duty travel to tralnlng sntes and returnmg hrzme

Off-duty time putting on and taking off unifurms.

-Off-du’y time for personal prc,paraﬁan and. c'ean-up

Off-duty time spent in the mamtenance of Clty vehlcles or equipment.

Time worked for which unit employees have already been paid at one and

onehaif {1 1/2) times ‘helr *eguhr rate of pay within assngned 40 or 42-hour
- work pcnod i

iy

Off-duty tirie spent on court stmdb y tima. -
Any time not authorized as vvork tirme.
Any time spent in and related to organized school program of related

supplamental instructicn by anprenticeship employees working under a bona
fide apprenticeship program.

-Any time-sgert by employees. i~ accompllshmg voluntary or mandatory
- Employ 2e /-.sﬂetance P Shet h"‘tlcn Prcgram (EAP)

| 'cso 3136 Work Plan Work Tlme

The tot< ! of 10» h( urs per year of paio éck'lea\)e;-'holiday, vacation, jury duty,
bereavement leave and/or compensatory time may be deducted from the work time

30
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ARTICLE THREE

bereavement leave and/or compensatory time may be deducted from the work time
of Community Service Officer working the 3/36 plan in order to provide straight time
overtime for hours worked between 161 and 168 in a twenty-eight (28) day work
period.

MEAL TIME

Meal Time - Non-Work Time -~ ..

All unit employees shall be entitled to one meal time for eight or more consecutive
hours of time worked. One meal break per scheduled work day, exclusive of
overtime worked. TR S

Meal Time schedule

Al meal time taken-is considered non-work time -and to be without pay. The
schedule for meal breaks shall be determined by management, takrng into
consideration the contrnurty of services provrded to the public, and the convenience
of the employee. .

Meal Time-kength . .-« v~ v 0L v

~ In no case willimeal breaks be permittad to exceed ane hour, nor can they be taken

at’ the beginning or end of a work schedule.

One Hour Meal Break

TSN

£ Except for some ﬁeld and 24- hour opnrr tlons as specrﬂed by City Management, the

normal unpaid meal break shall be one hour in length - the purpose being to allow
employees the opportunity to rest from work duties, exercise, socialize with co-
workers and avail themselves of noon-tine informational and training programs.

Half-Hour Meal Break Exception:.. -

Employees:normally assigned a ohe-houimeal break may request and be granted
by management, permission to have a one-half (1/2) hour meal break under certain
conditions as follows: TR

1. . Service tothe public, 'a‘caomplishment of the City's operational mission and
" “the staffing and worl:segds of the employees, coworkers and supervisor will

take precedence over any one-half (172) -hour lunch requests.
b

2. All such requests when granted shaII be conS|dered temporary in nature and

-'subject:to revocation:by the supervisor at any tisie. . °
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ARTICLE THREE

Employee personal obligations may be considered in one-half (1/2)-hour
meal break requests; however, in granting such requests, first consideration
will be given to thiose empldyees who have urgent personal emergency
concerns such as serious documentable dependant care problems or
ridesharing obligations. .

BREAKS - REST PERIODS

2.

-~ Unitomte sgs may feceive two break-rest periods for each scheduled work

Iy worked, and 4 break-rest period of 15 minutes for each four
consectiive hours of. ovu“fume worked

Non-accumulative

R FA T

-~ Rest pariods-are not accumu’ ltive and shalf not be added to any meal times,
. vacat-on or m ¥ other form of auinenzed absence from work.

( These breaks riay not be used at’ the beglnnmg or the end of work shift

unless authorized by Management.

-B. = Benefit-HotRight - -+ 0o

- Break rcet periods are a tenefit and not a right; and time must be earned as any
other benefit and is computied at the'atz of fifteen minutés per four hours worked, or
major fractlon thereof

G, 7 Resx Penod chedum

" 01ART3

B 1.

: Schedt P

Rest penods are scheduled or rescheduled by management as job
reqanemer.b, licka’ . A .

Len th of Rest Perlo

Thé vest pericd shall consist of fifteen minutes cessation of work and will
include time irivolved in‘going to and coming from a rest area.

- Emnpicyees

a. During rest periods, employees may remain and have non-alcoholic
beverages at their desks or other leISIOﬂ approved work areas other
than a public counter.” - :
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WORK SCHEDULES

ARTICLE THREE

b. Civichenter emplcyees«are encouraged to use the City-provided
break areas for rest period when they wish beverages and food.

A. City Work Schedules

City work schedules shall be ag herein:definad‘exgisgt as.cthciwise provided for:

1.

5/40 Work Schzdule:. The:5/40 sehe Jeie:r3al, consist of a forty (40) work

- hiour week sshedule consisting.of five (.. . ght (8) paid work hour days in

seven (7) consecutive calendar day:period exclusive of any meal periods
assigned by management.

9/80 Schedule: The 9/80 work scheduie shall consist of an eighty (80) work

... hour twic iveek szhedule consisting of eight (8) nine (9) hour days and one
. eight (8) hcur working day:in a.eighty:(80) work hour work period in fourteen

(14) consecutive calendar days. This schedule shall be divided into two forty

.+ (40) work hcur work. periods: segments excluswe of any meal periods as

assigned by management. .

4/40 Work Schedule: The 4/40 work schedule shall.corisist of 1) forty (40)
work hour week schedule consisting of four (4) ten (10) paid work hour days

:» in a seven consecutive calendar day penod exclusnve of any meal penods
. assignad by management. _ ET :

....

3/36 Work Schedule: The 3/36 work schedule shall consist of one hundred
and sixty eight (168) work hour schedule, consisting ef fourteen (14) twelve
(12) work hour work days in a twenty eight (28) consecutive calendar day
work period exclusive-of aay meal p;:1 ..g:@ssigned by management, except
as othervvlse provnded'for in this agreement

: eapn Tr ff' c.Section: Unit employees
assigned to work in the Pollce Dwusnon Trafﬁc Sectlon shall work a 3/36 work
schedule as follows: N

I -"“;f,‘l-.i.i-‘.", .
DA

o e e

~a. .. Thevworkperiodshall be a fixed and regularly recurring period of time

x consisting of fourteen.(14) days.. - .

b. In the first seven (7) days of the.fourteen (14)-day work period, unit
employees will work three (3) vtwelve (12) -hcur days, for a total of
thnrty~slx {36) hours.... . ‘

| c ln the second seven (7) days of the fourteen (14) -day work period,
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ARTICLE THREE

unit employees will work three (3) twelve (12)-hour days and one (1)
eight (8) -hour “payback" day for a total of forty-four (44) hours.

6. Divrsnon 9/80 and 3136 Work Period Schedules Defined

Fcrthe purpose of dc\cumentmg a permanent reference point for the 14 day
and-28 day work period involving the 9/80 and/or 3/36 work schedule in the
Police Division, December 31, 1994 shcil be the end of the preceding work
period and January 1, 1995 shall be the beginning of the new work period
which shall establish a period of conzecutive 14 and 28 days works period
thereafter v

o Telecomt ltrqg

Clty employees may be ellglble to partlcrpate in Telec smmuting as part of their work
schedule upon meetmg the requirements of the City's Telecommuting Policy as set

forth in the Ac! mint. tratlve Pohry Manua: and approved by Management.

The work hours for unit employees assigned to work itz communicationsoperations
of the Police Division shall consist of the 3/36 work schedule consisting of the 168
work hours in a twenty eight (28) Jay vork pe~dex~"usive of any meal period

assrgned by management except as otherwnse provrded in this agreement.

4Wcrk Schedu-e Poﬂlce Jf k|

S * S fUmt employ‘-’es as iy ed 0 work the jall operatlons sectlon of the Police

01ART3

Division shall:
a. Work hours of a 3/36 modlﬁed work schedule consrstmg of 168 work

- hours m a twent; sitht (28) congacutive calendar days work period.

b. Work a dauy W or_k < hift of *welve and .one~half (1:2-1/2) hours per day.
This includes: (a) a fifteen (15) minutes of briefing time before the
start of work ¢ d fificen {15) r.inutes after the-end of the work shift
and; (b) one-half (1/2) hour meal period per daily work shift.

c. If an employee does not receive the one-half (1/2) meal period during
- - their daily work shift, *~av shal! be compensated for one-half (1/2)
hous paid at one and one-half (1 1/2) times their base hourly rate for

each daily one-half (1/2) hour meal break not received.

d. Be allowed to take their daily one-half (1/2) hour meal break outside
- ofthe Police Division Bullctir.. ... . -
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2. Apprenticeship'Standards -~ * - 7

ARTICLE THREE

Ces Be allowed to eat same food as provided for jail inmates if an
employee is required to eat their meal in the jail premises.

2. Only Police Management Pollce Jail Shift Supervusors or their designees are
-authorized to:schedule meal breaks and ‘o determine if work load precludes

“unit employees:assigned to work in the jail from taking a one-half (1/2) hour
mealbreak g = TRt

. . Work Schedule Eire COmmunicatlons 3 ":r

1. The work schedules, administration of |ea\)e beneﬁts, overtime, meal and
rest periods, and other related provisions covering the:unit employees in the
Fire Commumcatron 4/42 work schedule are set forth in Article Six of this

: agreement ST T
) L ‘::s}.' Sy g Jopstt e i el oE R
2. Al |tems covered in Artlcle Six are mc:tuswe for Frre Communlcatlons Shift
Supervisors, Senior Fire Communication Operators and Fire
Communications-@porators:and any other:benefits that are included in this

agreement (MOU) that relate to |tems |n Artlcle SIX shall not apply to these
":'m«-umtemployees R T Lo g o g

. ‘As ’determined by management; Meter Readers inthe P'ubl'ic Sewice Division may

be assigned to an incentive work sdt=2dule that is predicated onthe completion of all
assigned work assignments and tasks and not based on total hours worked per
week, provided their work.week:di'; 'z not exceed 40 hours per work week.

Work Schedule 42 Hour Work Wg_gk Assngnment

T

» Certan unit emptoyees of the:* olrcSewnce Davrsron may be designated to work a

work schedule that averages 42 hours per week Such employees work all holidays-

: that occur dunng thls wark Scﬁedule T

1. Recognltuo | o ‘
'-ie-'t'he Clty* and Asedblatmn recognr'e the Clty of Glendale s apprenticeship
- trammg prog'r&ms t;ovenng certam Craf-ts

S
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Besrdent Careggker Prog _gn

'The Clty and Assocratlon and 'alhu*nt employees servmg in the capacrty of Parks,

ARTICLE THREE

. Apprenticeship standards for each craft have been adopted and agreed upon
- by both parties. These apprenticeship standards shall govern the
- employment and training cf the apprentices in the crafts.

Aggrentlceshig Traming Non-work rTim

Both parties agree that time spent in and related to an organized school
program of related, supplemental instruction by any apprentice employees
shall not be counted as4ime worked, and are hereby declared "exempt" from
the provrsrons of the Falr labor Standards Act of 1938, as amended.

Recreation and Community Services caretakers agree to the following regarding the
working conditions and work schedule for residznt caretakers:

"*_1.";‘,

- The Parks, Recreation and Community Services caretakers agree to perform

the duties of a resident caretaker per-specific "City. of Glendale and
Caretakers Agreement." Typically thirty (30) hours per month are required to
perform such services in lieu of rental fees for cargtaket's residence.

Said compensation is: considered: by . all parties to be full and complete
compensation for any and all services rendered by employees servmg in the

: capaca*y of Park Caretaksrs. -

In addltlon to this Memorandum of Understandrnq, the relationship between
the caretakers and the City is governed by the separate Caretaker
Agreement exacuted by the caretakers and the City. Any conflicts between
this MOU and the separately executed Caretakers Agreement shall be

- controlled by the Caretakers Agreement separately executed between the

Czty and the caretakers. -

Work Schedules StartmgIEndmg Trm

Unit employees shall be assrgned by management dally starting and ending work

- timeg.

“ dDayllght Savings Work Schedule
1.

Employees Asoigned Nzt Shift

~ Unit gmplo jees who 2re. assigned and- work the night shift during which the
daylught savings changs occurs: shall:;
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.ARTICLE THREE

- a. In-the spring, when the time is advanced ahead by one (1) hour,
SR medify théir hours worked to begin work one (1) hour earlier. In this
o way the total hours worked for the normal shift shall remain the same.

~b. " In the fall, when the time is turhec! back, by one (1) hour, those
individuals who work a full tour of duty of nine (9) hours shall be
compensated by one (1) hour of overtlme

2. Emgloyee Assrgned Al‘l ou.sv Shlfts

All other unit employees assrgned and workmg a shift determined by

management during which th':"Daylignt Siwings"time change occurs (either

spring or fall) shall work a full eight (8) hour shlft regardless whether the
: clock time~ls advanced or set back s

e

RV

OVERTIME DEFIMITIONS - - .
- The fcilowing is time. worked whlch shall be oonsroered ozemme except as otherwise
C specrf ed in thls egceement s £
Re alarnOverttme :

01ART3 °

S P Trme Workedl Exc 5s of8h ars -

Overtlme for umt employees on the: 5/40 work we.ek schedule is time worked

in excess of elght (8) pald hours ina work day except as set forth in this
agreemcnt ' .

20 Tlme Workeil in Excess of 9 Hogr§ _ |
Overtime for! unrt employees ona: 9/80 Work schedule is time worked in
excess of nine (9) paid hours iri-a Work day'except for any scheduled eight
(8) paid hour work day as set forth m thls agreement

L3
.u«-r-_.‘.

»3. Time worked m excess of 10 hours o

-y
i 1

» Overtrme for unlt employees ona 4/40 work week schedale is time worked in
excess of ten (10) pald hours in a work day except as set forth in this

agreement. anfy M
4. Time worked n Exc gt 2 douy

' Oeitime for Jl‘llt employees oh a 3/36 work schedule is time worked in
excess of tweive (12) paid hous in a work day, except as set forth in this
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ARTICLE THREE

. agreement.

Time Worked in Excess of 40 hours

a.

 5/40 or 4/40 Work Schedule:

Overtime for uni: employ@es on a 5/40 or 4/40 work week schedule is
time worked in excess of forty (40) paid hours in a 7 day work week

: -period except 'as set forth in this agreement.
-9/&0 Work Schedule

Overtlme for unit employees on a 9/80 work week schedule is time
‘worked in excess of fortv-four (44) paid hours in a 7 day work week

period or eighty (80) paid hours worked in a 14 day work period as

S set forth in thls agreement
3136 Work Schedule

'Overt me for unit employees on a 3/36 work week schedule is time

worked in excess of fifty six (55) paid hours of seven consecutive

"'~-calendar days excep’ as set forth in this agreement.

Time Worked Flexmle Work Schedule

Overtime for unit employees who work flexible (staggered) work schedules

¥ by mutuai agreement between supervisor:and unit employee shall be paid
g overtime or*ly for hours wo‘rked in excess of 40 hours per work week.

"-i-“Tsme Mgcﬂ_mj}ss_s_sm__mr_s

Overtlme for unit employees on a 42 hour work schedule is time worked in
excess of forty-two {42) paid liours ina 7 day work week period, except as

- set forthin this agreement. - -

More Than 12 Hours in Day

Unit employees working the four (4)-day on / four (4)-day off work schedule

o8 Police D‘vrswn Leomm m
Work So..hedule E

‘shall'ba paid atone and one=hlf (1-1/2) times the employee s regular rde of
" pay for all fours wor ed m exce 3 of twolve ( .2) hours in a work day.

_ \ae.wce Oﬁlc..rs I36

Effective July 1, 1998 Communlty Servnce Officers assigned to the
3/36 *vork . rhe‘* '2 shall :vork 168 p~id vvork hours in a 28-day work

GCEA AW
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ARTICLE THREE

period. The eight (8) hours worked beginning from 161 to 168 shall-
be straight tume overtlme

Effective July 1 2000, Communlty Service Offi cers assigned to this
schedule shall be compensated for the eight (8) hours at the rate of
time and one—quarter (1-1/4).

Communrty Ser,vlce Ofﬁz;ers.working the 3/36 schedule shall be

reimbursed for hours between 161 and 168 with accumulated
compensatory-time. or a.combinaticn of compensatory time and pay,
of which up to one-half of such rermbursement may be pay.

Unif)enioloyees who aké required to work either scheduled overtrme
or extended sh|ft overttme are deﬁned as workmg regular overtime.

The City shall attempt when feasrble to have 8 hours of rest before

. starting their normal -workday: for unit employees required to work
- either extended: shift..or scheduled overtime in non-emergency

situations. . it is understood that these 8 hours of rest may not always

 be practlcat due to operatlonal necesstty

v o

B. Call Back Overtnme (Ugscheduled)

T

C. Court Time

Call back work ss uneoheduled tmge worked pe'formed by an off-duty unit
employee called back te work after they have completed their normal work
schedule and have left work or are on their day off. Unit employees must
physically retuen to the worksite in.arder to rgceive callback pay. Traveltime
to work and retummg ‘home shall not be counted as time worked.

The (‘:ty shall when possnble make avallgb!e to qualified employees an
equitable distribution of gall back overtime within their assigned section.

N . T
O R Y

- Court trme is work trme rqu.ured of a un;& employee to attend court in response to a

- "go" subpoena, a-corongr's inquest, ¢r a hearing:or trialin a civil or criminal case, at
a time other than the employee's assigned work shift schedule, for the purpose of
testifying as to knowledge. acquired-or claimed to have been:acquired by such
employee in the course of employmenit.with the Cr!;yr Travel time to work and

01ART3

returning home shall not be counted as tlme worked.




ARTICLE THREE

1. Available Via Phone - Non-Work Time Assig'nment

. Court stand-by on-call time is ‘non-work time required of an off-duty unit
employees authorized by the tribunal ordering the affected employee to
appear or to stand-by on-cali and ke available for such purpose at a location
other thar: the location s;. acified in the subpoena, between the hours of 8:45

* a.m. and 5:00 p.m., unless-other stand-by times are ordered by the court or
admlmstratlve trlbunal

' lM st Prov.de Ph ne umbe :

RS B Unrt employees placed on court stand by time "on call" during their off duty
©ooamew e time are require to be accessible by telephone or other methods approved
by management. They can-appear at court in a reasonable amount of time if

so ordered by the court or admlnlstratlve trlbunal

E. _ ~V;Stand-bx Assrgnmel t

= Stand-by ass,gnm\ rtis reqarred of certarn off duty Public Service Division unit

.- employees c'usignated ‘by ménagament. Designated employees are to be

‘accessible by phone or other methods approved by management and must reside
wrthrn thrrty (30) mrles from the Corporate Yard

VlII 0VERT|ME COMPENSATION RATE
: A~. Regular OVertlme
1. Payment v

Overtime shall be pald at one and one-half (1 1/2) time theemployee's -
‘regular: hourly late of pay. -

i V2:f‘ ~ “Comp Time in Lreu ofPayment

a. Unlt employees may choose in lieu of cash payment to be

. *  compensated fcr ovartime: by the accumulation of compensatory

time, on thc ratio of one ‘and -one half (1-1/2) hours earned in
compensatory time for each hour worked; or

b. Stand-by assignment straight time pay may be converted to straight

) - time compen atory tlme on an hour for hour basis. .

c. Restnctlons on accumulatlon and payment are outlined in this Article.

B. Call-Back Overtime

Vi 40
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ARTICLE THREE

Call-Back Minimum Hours Granted

k V,i‘

o 'a. " Effective July 1, 1998, Public Serv:ce Division, Public Works

Division; field and operations, Police Division Identification
Technicians and Information Services Division - Computer
Operations unit employees called back to' work who are not
+ .assigned to standby shail be glanted a niinimum of four (4) hours
. of overtime except-as set forth in Sectlon VIII, B-3.

b. Parks, Recreatlon and Communlty Servnce DlVlSlOn ﬁeld and

Services unit employees and Flre and Pollce Dlwswn unit
employues otherithan ldentifization Technicians, called back to
“v.ork, whio are 1ot assigned to starid-by; ‘shall be granted a
mzmmum O% two (2) work tlrm, hours of overtime.

C. Effectlve July 1 1999 Parks Recreatlon and Community Services
- Division field and operations L. 7't empioyees, Community
Development/Neighborhood Services unit employees and Fire and
.. Police Division unit ~mplayees called back to wark, who are not
.« -assigned-to . ‘enc'vy, shall be: glan%ad & mmcm m of four (4) work
w - fime: hours of. overtime ST 2

d. Addutlonal hours may be guaranteed by leISlOl’I heads as needed

e. All call back overtime shall be paid at one and one—half (1 1/2)
times the employee's regular kourly raie of.pay. for all hours of call
back overtime -except as otherwnse stated in thls artlcle

Call-Back Between 12: 00 a.m. 8’00 a. m

a. Unlt employees sl‘all be pald dot.b‘e (2 tlmes) the employee s
regular hourly rate.of pay for every hour of call-back overtime
actually werked bistween 12:00 2.m. midnight ard 8:00 a.m. or the
begmmng ‘of the next work shift, whlchever comes first.

b.. . Only unsoheduled tlme wo'ked between 12:00 a.m. and 8 00 a.m.

- can be el.glblo for pald double time.

<y Gt gt
hea e

leltatlons

. Umt employees whlle on stand-by asslgnment and then given a call back

assignment shall, upon receiving call back assignment, cease receiving

. stand-by pay-and shell receive call back assignment compensation as
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C.

;ﬁh:

E.

L

ARTICLE THREE

outlined in this Article.

.Court Time - "Gd Subg’ oena"
1. |

&L_

Unlt employees shall be compensaied for court time at straight time or at one

. and one half (1-1/2).tires the employee's regular hourly rate for time
.. actually spent at the location specified in the "go" subpoena and until
“released by the court, Lnd exclusiva of'a one (1) hour break when the court

adjourns for lunch. The payment of straigit time pay or one and one half (1-
1/2) pay shall be determined by the total hours worked as set forth in Article

-1 Tree, Secticn VI, O yrtime D>finition,
- Woik schec*ie C_acludes at 7:00 a.m. - Minimum Hours Granted

~ Unit employees whese vroik sct.zdulc concludes at 7:00 a.m. and who are in

receipt of a "go subpo:..:@" which mandatorily requires their attendance in
court or administrative tribunal within the next seven (7) hours shall be
compensated a minimum of two (2) work tlme houtrs for court time during any

:of these off duty hcurs

atf'r»...Hinday Ovemm

Payment - Compensatioh Time

| ":_- Unit emoloyéﬂs i cept “ ti'., Polioé Division and Park Rangers and as
. otherwise modlﬂed =y this. agreemeni; vequired to work on a designated

holiday, at the umployee's aptioti, may choese in lieu.of cash payment to be
compensated by the accumulation of compensatory time on the ratio of one
and one-half (1 1/2) hours earned in compensatory time for each hour

worked or portion of hours worked.

Payi ne b !I!ﬂvQSh

Al time WG kbd cn dealgnated l.olldays shali not exceed pad overtime at two
- and one-half (2 1/2) ti::es emp'oy ze's regular hourly rate of pay. This

paid overtime 2t two .«d one-half (2-1/2) times consists of the designated
holiday payment at straight time and any actual time worked on the
designated holiday paid at one and one-half (1-1/2) times.

‘Court Standby Time "On Call" Assignment
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ARTICLE THREE

Payment/Police Division and Park Rangers

. o -
Unit employees of the Pollce Division and Park Rangers shall be
compensated for court stand-by "on call" assignment time at the rate of one
hour paid straight time, or one hour straight time compensatory time for every
two (2) hours of time spent in the stand-by:status, exclusive of a one-half

- hour break when the court-adjourns for lunch. Unit employees of the Police

Division and Park Rangers shall-onlybe compensated for one (1) "on-call"
subpoena regardless of the number of subpoenas received during this same
period of time.-. - - T TR P B

Jt & 4;...:.?; ”( PR

| Paymenthnmmum Houm sznfed!All Other: Umt Employees

@. .~ All other uhitemployees subpoenaed intogourt or placed on stand-by

time "on call" on job-related matters, during their assigned off duty
- time betwgen weekly work penods wm bse granted a minimum of four
(4) hours work tlms s :

SRS - T If the umt empldyee is placed on court: stand -by time "on call" on the
day they are scheduled:to retumn to.duty, the guaranteed minimum
time will apply only if there is at least a four hour period between the
time indicated on the subpoena and the time the person is required
to report for duty

e
Recall (Pager) Devnces Sgndby Asslgnments II D. Technicians, Senior L.D.

En ibi". S v

Unit employees in the classifications of Identification Technician, Sr.
Identification Technicians, Sr. CefmputersQperator, Computer Operator,
Systems Specialist, Communication Technician, Community Service Officers
ar.d Administrative Associate.to:Pelise Chief assigned recall devices on
standby assignment; exsept-as .modified by this agreement, shall be
mpensated fors‘ucnasmnment W ;.
[t N € S T A (AR

F!a ment-c B P S Y T

Any of these eligible unit employees as set forth in F.1 of this section shall be
compensated for such assignment if required by Management to serve as
follows:
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ARTICLE THREE

-~ Weekend (Schedulied Days Off)/Holiday Recall Device Standby

Assignment

1)

.2),.

If assrgned to a weakend or holiday, recall device-standby
assignment, such eligible unit employees shall receive five
(5) hours of straight pay at the employee's hourly rate or five
(5) hours of compensatory time for each 24 hours of time on

schedule(. day off/holadaw assignment.

The term weekend” refers to the unit employee's scheduled
days cff. - The term “holiday” means ‘Saturdays, Sundays,
holidays and the Fridays the City is closed on the 9/80 Work
Schedule.

= _Unit employees who are not required to observe a mandatory
= holifay and/or who are norma'ly scheduled to work on days
- ...defined as “holidays” in a: 2). above, shall be compensated for

¢ @ recali-device: standby assignrcnt at the “weekday” rate,

v excéept on those days declared as their “weekend” of

scheduled days off.

Weekday (Scheduled Workday) ‘Recall Device — Stand-By

1)

-2)

3)

_4)

ERE Assmnment

if assiyned to a weekday receil device-standby assignment such
‘eligibiz unit employees shail recsive: - -

Four (4) ho:ws of sk 4ig it pay at the employee's hourly rate or
four (4) hours straight time compensatory time for each 24
hours on weekday ass:gnment. .

- Two (2) hours of straight pay at the employee's hourly rate or

iwo(2) hours straight time compensatory time for each 12

~ hours-on waekday assignment:

The term "weekd~ 7y (scheduled workday)" means Monday
through Friday excluding the Fridays the City is closed on the

. ;9180 work schedul )

| “Should an employee in the future be scheduled off on a

weckday and assigned on that day to a recall device-standby
assrgnment the employee shall be compensated under2a -

(1) abs\

If any of these ellglble umt employees are requnred to respond to
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ARTICLE THREE

- work, one’(1) hour of straight time pay at the employee's hourly rate
shall be deducted for -every. six (6) hours of straight time pay
accumulated as compensatlon work during the recall device-standby
ass:gnment

Limltatlg

Unlt empl.oyees on standbry as&ugnment or recall device must remain within a
40-m|le radnus from the employee s worksite.

: G." - :atand-B',' Assugnment Publlc Semce
. |

Payment P

- Public Service unit.employees assigned to off duty standby assignment,

excluding Water Section employees assigned to Water Stand-By duty shall
be paid an assignment extra pay equal to 35% of their hourly rate of pay for

-~ each:hiour on standby:during the hours between the end of the normal field
- werk schedule and th«a start of: the next normal field work schedule.

Pubhc Servuce Water Assugnment Pay

‘ﬂ - ( 'f-‘

| Publlc Servnce unlt employees in the cla' stﬂcatlon of Sentor Water System

Mechanic shall not be entitled to standby pay as defined in this section. In
lieu: of standby. pay;:Senior: Water  System Mechanics shall receive an
assignment pay;-as defined-in Article Tw/o.

Limitationg.: < s -

Eligible unit.employees shzall receive standby pay only for those hours on

tandby assignment duty and shall not receive standby pay for any overtime

worked during-those:assigr.cu standby hours.

Non-Work Tims -

SR

Itis undetstood that such tt..te o*\ standby assignment is non-work time for

- the purposes of determining overtime compensation.

Except as otherwuse provs d for in this article, this compensation shall

represent full and entire cornpensation fqr stand-by assignment.
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ARTICLE THREE

TIME WORK INCREMENTS

A.

Increments - Less Than One Hour

All authorized time worked which is beyond the unit employe; s work shift schedule

‘which is less than onz-ho ar mcremonts a“\all be compensated in the following

manner:
Time . " Time Worked
0 - 10 minutes » -0-
11 - 20 minutes s T 114 hour
21 - 30 minutes 1/2 hour
T 3%-50minutes - - 3/4 hour
51 60 mlnutes 1 hour

'!ncremc;ms Over Ong Hou -

B -Any thme work insrements whlch are 0ver Giie hour shall be compensated in the

same procedure as mentioned herein.:

| 0\"'"RT!ME "COMPL\I“ \TOR’Y T. ME" g CCL"‘AULATED AND PAYMENT
S 'Eugiblligy

"= Unit employees may ChOOSc, n heu of oveitilne payment, to have overtime hours

worked converted to a coimiparisatory time bank.

Conversion

Ovartime designwied for compensaicry ti...2 may be converted and banked at the

-+ rate of slraigiit time, one and one haifti.ae, double time, double time and one half or
" half time at the mutual agreement Eatveeen (he Management and the employee.

S S T RSP e Comp. Time
Example: Overtime Worked Conversion

;o cHalfsTime oo 0.5 hrs.

fo Straight Tine - - 90 hroo oo s 3 1.0 hrs.
One &onz half =~ . " :the -« 1.5 hrs.

vDoubIe Time 1hr. 2.0 hrs.

Accumulation

| 1 Total 64 Hours Comp Tlme

Unit employees may accumulate up to a total of 42.66 overtime hours

GCEA :
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ARTICLE THREE

worked which converts to a total of 64 compensatory hours, unless other\mse
set forth in this agreement.

Use of Compensatory Time

Accumulated compensatory time may be utlllzed as pald leave on a straight time
hour for hour basis at the mutual convenience of management and employee. All

compensatory time utilized as paid leave by an employee shall be debited from their
accrued compensatory time bank. o

Pay Out - cnmpensator_'y Time
1.

Commnsator_'y Time— In Excess: of MHOurs - Transfer to RHSP

a.

Unrt employees must transfer unused accumulated compensatory
time over sixty-four (64) hours compensatory ticie at the
employee’s current rate of pay to the employee’'s RHSP account

-subject te the development of procedures that comply with IRS

regulations.

- Unit employees having a-campensatcry time Hank leas than the

sixty-four (64) hours, as authorized by this agreement, shall be
able to transfer any unused accumulated compensatory time in
excess of their lower compensatory time bank to the employee’s

... RHSP,account subject to.the. develepment of pl. ocedures that

comply with IRS regulations.-..

COmEnsatog Time at Termination

All accumulated compengatory time which:has not been utilized priorto a
unit employee's employment termination frem the City. shall be paid off on a

.-straight time basis-at the.employee's; current hourly: rate of pay.

Comgensatog Time - Change in glassiﬁcatio

e RO e

Any unit employee who changes classification and who has accumulated any
hours of compensatory time shall have all their accumulated compensatory
hours paid off at their current hourly rate of pay.« ’

MERGENCY OVERTIME REQUIREMENT

The City reserves the right to requnre unlt employees to work overtrme in an emergency as
set forth in Article Nine. T L N BT

B 4 7 » -
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ARTICLE FOUR

ARTICLE FOUR
FRINGE BENEFITS

FRINGE BENEFITS ADMINISTRATION PROVISION

A.

Administration

The City reserves the right to select, administer, or fund any fringe benefits programs
involving insurance that now exist or may exist in the future.

Selection and Funding

1.

In the administration of fringe benefits programs involving insurance, the City
shall have the right to select any insurance carrier, self insure, or other
method of providing coverage to fund the benefits provided, as long as the
benefits of the plan are substantially the same.

2. The City may choose to exercise its right to select the insurance carrier and
select Medicare as the City's Retirement Insurance Carrier for eligible unit
employees and retirees. In such case, employees and retirees will be
required to enroll in Medicare to be eligible to participate in other City medical
plans.

Changes

The City shall meet with the Association prior to any change of insurance carrier or
method funding coverage for any fringe benefits listed in this article.

Limitations

1.

The City shall not pay any costs for any fringe benefits provided in this
agreement for any person who is on leave of absence without pay for more
than 50% of the payroll period unless the affected employee is qualified
under the Family and Medical Care Leave Policy.

The City shall pay all of its portion of the medical insurance premium from the
first day of the last month worked by a terminating employee regardless of
how many days the terminating employee works in their last month of
employment.

The employee shall be notified and billed for the monthly insurance premium
by the City.

For an employee qualified under the City's Family and Medical Leave Policy,
the City shall continue to pay the City's portion of the medical insurance
premiums as set forth in this article of this agreement, not to exceed that

required by law.
48 GCEA A
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ARTICLE FOUR

E. Employee Changes in Benefit Coverage

Where optional choice of fringe benefit plans and/or insurance carriers is available to
employees, changes in benefit plans and/or insurance carriers may only be made
durlng thz open enrollment period established by the Clty

I MEDICAL INSURA’&CE

A. Medical Insurance Effectlvg August 1, 2000

Effective August 1, 2000, the employees shall contribute the following amounts
towards the monthly medical insurance premiums for employees and qualified
dependents who elect to enroll in elther the group Indemnity PPO medical plan, or
HMO-IPA or HiviO-Staff medical plans "The City shall pay theremalmng portion of
the monthly medlcel insurance premlums

Prudent Buyer Indemnlgy PPO Plan

Employee's Monthly City's Monthly
o Contribution Contribution
a. Employee ; . $7.90 $160.70
b. Employee plus one dependent $31.95 $397.75
c. Employee plus two or more $48.49 ~ '$563.69.
dependents L
California Care — AWMO Plan
'Employee’s Monthly City's Monthly
' Coitribution Contribution
a. Employee $27.42 $133.56
b. Employee plus one dependent  $69.58 » - $268.52
c. Employee plus two or more $93.15 '$339.83
dependents 2 .
CIGNA l_-jMQ "lan
) Employee s Monthly City's Monthly
PR -+ % Contribution Contribution
a. Employee o "$25.28 $138.54
b. Emplovee plus one: dependent .$65.85 -$268.51.
¢. Employee plus two or more $77.75 $356.45
dependerits - T T o R
KA!SER l-’MO Pla
Employee S Monthly‘ . City's Monthly
Contribution Contribution
a. Employee $19.17 $134.49
b. Employee plus one dependent  $38.47 $268.85
c. Employee plus two or more $54.23 $380.63

149
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C.

. Employee
. Employee plus one dependent

ARTICLE FOUR

Medlcal lnsurance Effectlve Aug ust 1, 2001

Effectlve August 1 2001, the employees shall coutrlbute the following amounts
towards the monthly medical insurance premiums for employees and qualified
dependents who elect to enroll'in either the group Indemnity PPO medical plari, or
HMO medical plans. The City shall pay the remamlng portlon of the monthly medical

insurance premiums.

Prudent. Buyer Indemnity. PPO Plan

Employee plus two or more
dependents .

Contrlbutlon

Employee s Monthly v'

$12.16 -
$42.78 °
$63.90

. ‘Ctty s Monthly
Contribition . .

$168.59 "

| $417.87 Y

$592.34

. California Care — HMO Plan

Employee

. Employes, plus one dependent
Employee plus two or more
dependents

Employee

. Employee plus one dependent
Employee plus two or more
dependents

. Employee

. Employee plus one dependent .

Employee plus two or more

1.

Effective August 1

Employse's Monthly City's Monthly
Contribution Contribution .
$34:28 -$143.26
$83, 98 .. $288.90
$113774 $418.92°
4 CIGNA HMO Plan .
. Employee's Monthly City's Monthly
ontri utlon Contribution
"' $34-00 . $144.28
$66:88 $279.85:
.$92:094 $371.65
KAISER HMO Plan
" Egployee’s - City's Employee's City's
Monthly Monthly Monthly Monthly
Contribution.  Contribution  Contribution  Contribution
Eff. 8/101 ...  Eff. 8/1/01 Eff. 9/1/01 Eff. 9/1/01
273 $142.72 $1292 . $142.72
$5§}.90 $285.30 $265.98 - $285.30
$7'?.48 FRNEE $403 90 s ;$3o 56 $403.90

Medical Insurance 50/50 Spllt Effectlve Aggust 1l 2@01

<001, all unit employees and the City shall each pay for

50% of the medical premium increases or receive 50% of any premium
decreases that are effective August 1, 2001 toward the monthly medical

50
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ARTICLE FOUR

insurance premiums.

2. In the event 50% of any year's premium decrease exceeds the employee
monthly medical premium such contributions shall be $0.00 until such time
as medical premium mcrea es occur in the future.

Medical lnsurance Effectwe August 1, 2002

1.‘ 1«‘ .+ Effective August 1, 2002 all unit emplmyees and the City shall each pay for
50% of the medical premium increases or receive 50% of any premium

- decreases that are eﬁecteve Avgust 1, 2002 toward the monthly medical
msurance pre“mumt .

2. ln thr event 50% of + .n,/ vear’s premium decrease exceeds the employee

-~ or Aly readical pramiuey such contributions shall be $0.00 until such time
‘as wmdical pu-:“?r;ium incma-ses occuyr in the future.

Medical Insurarnce — ‘Gieﬁ s X !lt Cf‘e "m August 1l 2003

] 1. Effective August 1, 2003 all unlt em,:eioyées and the City shall each pay for

~.50% of ir.e medica! premium increasss or receive 50% of any premium
- decrezses that ai2 ¢l live: August 1 003 toward the monthly medical
insurance prernums et

, 2. In the event 50% of ahy year’s premium decrease exceeds the employee

‘mant!ly v diest premium such_sontritutions shall be $0.00 until such time
as medical preinium increases oc~ur in the f ure.

U3t 1, 2004

1. . Effsctive August 1, 2004, e +~'t employees and the City shall each pay for

50% of the medical premium increases or receive 50% of any premium

. vu‘t egses "ot are effsctive A 'gust 1, "')04 toward the monthly medical
m= ne pi 7EMIUMmS. - T _

2. ln tre egent 50 % of- any ye.-.zr s premuum decreaee exceeds the employee

monthly medioal L2 ium such contrib stions shall be $0.00 until such time
as medical premium increasas occur in the future.

"‘"rtv ' sriCoverage

Plan Pre.. ... Rala

The inc'emnity plau pramiumiiitclu ' 2s ‘he rate charge for medical insurance

coverage and is based on (a) the plan's group experience including mental
- i1 heeih cie; (b cost cf adraivistering the cizims; (<) excess claims stop loss
¥ insurence; and (d) cost of Presciiztion Drig Card Mrogram.
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2. Coverage

~The indemnity plan coverage shall mclude the followrng coverage:
a. - Gie commor: plan; .
b. $10,000 stop-toss co-insurance;
c. Deductible of $200 per individual not to exceed aggregate total of
$400 per employee and dependents;,.
d. No deductible is applied to special accident benefits;
e Pro-authorization .fdr hospltahzhtron and outpatient services over
$520. - P
- 1) All charges.in the desrgnated PPO: Network shall be covered at
80% subject to the annual deduetible: -
2) All charges outside designated PPO Network shall be covered at
.t T0% subject torthe annual deductible: ©
.g.. ‘Matemity benefits for employess anéfdapendent spouses;
h.. < Mental and nerwous (menta! healthcare)-benefits shall be included in
~ the indemnity insurance plan and paid the same as other ilinesses.
i. Home health care plan;
. Jo o Preferres:Provider, Option.(PPQ); = ‘=, -
k. Medical case management;
m

- g

-Nursery care for newbormn:infants; -
Prescription-Drug ‘Caed ‘Program (five dollars ($5.00) co-pay for
generic drug -prercriptions anddwenty dollars ($20.00) co-pay for
non-generic drug prescnpttons) :
n. $2 000 000 Ilfetlme plan maxnmum

o 1A

i ntand Qutnqﬂ%t Hay_chologlcal Services (Mental

Health Care) Benefits: "
Provided per the terms and conditionsof the;:madipat.n%!lth,rgare plane.

-Mecical Insurance wtnm?amig_lﬂmo Plan Benefits Booklet

[ S

| The speclfic detalls ef thsa mdemmty and HMD plan,u,eﬂlcal insurance benefits are

set forth in the Medical Insurance Plan:Benefits: uoklet available in the City's .
Personnel Division. All benefit descriptions included herein are subject to the

- individual -insurance carriers’‘benefit. pro\nsnons as described in the respective
A Exp.anatron ofaeneﬁts (EQB) for: mmh oamer )

CRRTEa . i p s

Paid Industrlal Leave Medical lgsu[ance Premium

Unit employees on paid industrial leave absent from duty because of injury oriliness
arising out of and in thé.casrse;ahgspioyment-shall have the City pid portion of
their monthly insurance premium paid. This paid premium shall continue for a pericd
up to 2080 work hours and exhaustign ‘ow.i:iity-paid leave benefits.

~ Meetand (.;g fep - ﬁ;gdioal P!emium Igorgas_e_g

3: d 2 t vk . “Oi‘

: The Clty agrees to,meet and oonfer over the inegeas2 of medical premiums with the
- .undérstanding that premium increases: onh either-the indemnity or pre-paid (HMO)

plans can be modified through benefit modification agreed to by the City and
152
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ARTICLE FOUR

Association.

City Contrlbution Sick: l egve l‘onversnm Plan

1.

Sick Lt Leave Conversion for Cig Emgloyees Retiring PI'IOI' to
Implein E

Ca Effective July 1, 2001, wi" "n current unit employees retire from the

City prior to implementation of the effective date of the RHSP, the

- Gitv: shall cui tribute up to tvo hundred thirty-three dollars and fifty-

~five cents ($233.55) per retired unit employee per month toward the

" monuily medical insurance premium for the medical plans they are

‘elig'ble for in accordance with the current sick leave conversion
policy set forth in this article."

b L Einployees w'ho'r».tlre'pnor to the effective date of RHSP and who

participate in the current sick !2ave hours conversation plan shall
have their sick leav2 debited by eight (8) sick leave hours per month
for eack monthly: medical premium contribution, as defined in this
article, made by City for retired employee

Retired City Employees-— One Time Slck Leave Conversron “Catch-up”
Provision b

. Effective July 1, 1098, all retired unit employees who centinue to utilize the

sick ieave conversion poiicy towards monthly medical insurance premiums
shall be eligible to receive up to the full one hundred ninety dollars ($190)
towards monthly medical insurance premiums. This is a one-time catch-up
provisicn for retired sm="" 3 utilizing the sick leave conversion plan who

. - previously receiver less thaii one hundied ninety dollars ($190) towards
- inorthly medical insurance premiums.

- Sigk Lcve Convorsion Amount

City employees who retizec! prior to July 1, 2001 shall receive a sick leave
credit conversion amount in effect at the time of their retirement or one

- ) hundred nlnety uollars ($190.00), whlchever is greater.

) Cash-Out Provision N

Retired unit employees who' retlle pnor to lmplementatlon of theRHSP and

~ lect not to participate in the City medical insurance plan may receive 50%
.-of the Retired Unit Employee Medic=l Insurance Premium Contribution for

. .the insurance plan rate they are eligible for (minimum $100.00) and in
. -escordance with-the current srck leave conversion policy set forth in this

agreement.

Retired Medical insurance Prgmium Shared’ Cost Provision COst Sharing—

CF*\ “"m oyees Retiring Prior to implamientation of B_lj P
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ARTICLE FOUR

1. Effective August 1, 1998, the City shall pay up to 50% of theincrease (if any)
in the medical prémiurs:or receive 50% of any medical premiurn decreases
(if any) for retired employees who are participating in the Sick Leave
Conversation.Plan; Eligibleretiréed employees pay the remaining 50% of the
annual premium increase (if any)

2. the event 50% ‘of any premlum decrases exceeds the eligible retired
employee’s monthly medical premium, such contribution shall be $0.00 until
. -such time medaaal premium lncreases occur in the future.

Qhould retired employee be,(covered under another group medical insurance

program after retiring from Gity, the CltY§ medlcal insurance plan shall be
considered secondary; covera,ge :

N B

. D All S|ck Leave Debl ed - Ma Choose to Pel_'gonally Maintain Medical Plan

When all accumulated sick ledve ‘hours have been debited, the City's contribution
shall cease, but-the retitéd efiiployee may elect to pay personally the full monthly
* medical- pre'mum or termlrlaté the medlcal p‘lan (Coverage.

E. Ellglblllg

T hls oeneﬂt applles oﬁly 'to th‘o%e émpIOyE‘es who a[ranged to participate in the
retlred employee medical plan prior to the effective’ date of their retirement.

- - Anew Re.lree*t-le"ém ‘“%Vlhgs Plan (RHSP)’shall be implemented by or
L * befora December 15; 2001 -and will be available to all unit employees retiring
on or after July 1, 2001-upon the effective date:of the implementation of the
RHSP, and subject to the development of a process that is consistent with
IRS regulations for:the_enrcltment of sueiy.retirees in the RHSP.

2. Sick Leave Conversion Rate . ...

o @., Follownng the effectlve date of the RHSP retiring City employees

' shall have each ellglble hour of accrued unused sick leave hours
converted at the rate of twenty dollars ($20.00) per hour which will be
placed in each employee s individual Retired Health Savings Plan
(RHQP) effectlve the employee s ofﬁcnal date of retirement.

o = b. ‘The fWeniy dollars {$20:00) per hot:lr RHSP payment at retirement shall

5”. ‘ S " be the bnly‘conipénsation for lUinused ‘dccumulated sick leave for the

E S remainder of 'thi$: Memorandum of Understandlng All previous cost
* ‘sharing’ provnsnons dohot apply except as noted in this Article.

3. L_l.n_w_lgm

oy e d R R T
R S H

o "'The RHS?"&onvel'slon i$ only avaﬂablesombiees who retire on or
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ARTICLE FOUR

after July 1, 2001 and on or after the implementation date of the

RHSP at the time of retirement. Employees who terminate prior to

retirement age (fifty years of age) or do not retire from the City of

- Clendale; are not eligible to recelve or convert any unused
. accumulated sick leave. :

.. b Unlt employees must have their unused accumulated vacation
" leave paid at the current Base rate of pay to the employee’'s RHSP
. account upon retirement subject to the development of procedures
that comp y wnth IRS regulatlons

co o= eege o Unit ernployees must transfer unused accumulated compensatory

e m s Utime in excess of the limit set forth in this agreement at the current
regular rate of pay to the employee’s RHSP account, subject to the
development of procedures that comply W|th IRS regulations.

.o - - d . The employee is responsuble for paying any post retirement RHSP
.. i . .senvice fees and holds the City harmless for any taxes incurred
v o . from their utilization of the RHSP

e Emnlovees retanng after Ju'y 1 2001 but before the effective date of
.. the implementation of the PHSP are eligible to partlclpate in the
curren* sick leave conversion plan .until RHSP is implemented.

f. Upon the effectlve date of the |mplementat|on of the RHSP, any
: . - sremaining accumylated unused sick leave time will be converted to
the RHSP censistent with the terms of this agreement subject to the

‘ deve!cpment of precedures that comply with IRS regulations.

g. Upon the effectlve date of the |mplementat|on of the RHSP, the
RHSP shall be the only sick leave conversioa beriefit available to
employees The City's current Sick Leave Conversion Plan and
associced 50% cash out provisions shall no longer be available to
retmng employees

Ch) 'Employees must partucnpate in the RHSP wnth its effective date of
‘ '-‘"'lmplementatlon

4, All RHSP Exh: usted — May choose to personally mamtam med|cal pian

When all RHSP funds have been exhausted retlred employees may elect to
" 'pay persohally the ruli monthly medlcal pl emlum or terminate the medical
plan COverage PR, L o |
G. Retirmg C|ty Employees PERS Sick Leave Service Time Conversion
. 47 Retiring’ employees, prior to participation in the City’s sick leave medical
~ insurance conversion ‘plan, or RHSP may apply any portion of their
remaining ‘accrued Unused sick ieave hours towards PERS service time
credit under Section 20965 of the government code and subject to the
development of procedures tnat comply wnth IR$ regulatlons
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Any remaining sick Ieave' hours after the PERS sick leave conversion to

- service time deduction may b2 usad for-the City's Sick Leave Conversion
“Plan consistent with the terms of ‘this agreement and subject to the

development of procedures that comply with IRS regulations.

_If it is determined that the PERS sick leave to service time conversion is
.. excluded as a retirement optlon because it is in conflict with IRS regulatlons
_ related to RHSP" plans then the PERS sick leave to PERS service time

conversion shali no ionger be available to unit employees as of the effective
date of the m’\plementatlon of the RHSP.

However, the sum total of all sick leave applied tc 2ll conversion in aggregate

-shall not exceed the sum total of nused sick leave hours the employee has
:,accrued ; I U

Effective July 1, 2004 tnrough Jurie 30; 2002, retmng employees
participating in euther the sick ieave conversion plan or RHSP will first
deduct 380 sick leave Hotirs from <heir remalnlng accrued unused sick

~ leave hours. The sick leave hours remaining after the 380-hour deduction
 -may be applled to the sick leave conversion plan or RHSP consistent with
-7+ the terms of this Memorandum or Understandlng and subject to the
“* development 6f ‘a process that is consistent with IRS regulations for the
, enrollment of such retlrees in the RHSP

s Effectwe July 1; 2002 ttere will e no’ SICk hours deducted from the

vetired employee ‘accumullated sick ieave, and all retiring City employees

“shall convert ali remaining accrued unused sick leave to the RHSP

~ consistent with the terms of this Memo(andum of Understanding.

R T

oyees - Eligible forMedicare

Retired unit employees and/or their qualified dependents who are eligible to be
covered:by Medicare ynder Subchanter XVJil of.Title 42 ofthe United States Code
(relative to Health Insurance for the Aqed) are deemed to be within the Modified and
Supplemental group insurance coverage

Retlred Emgloyees Medlcar

.

The retlred umt employee and/or qualmed dependent entitled to receive City
paid Part "A" Medicare shall enroll in Part "A" (Hospital) Medicare upon
becoming eligible for Medicare coverage.

Retlred unit employees and/or thelr quallﬁeo dependants who are not entitled

= . to receive City paid Part A Medicare henefits may berequired to enroll in Part
. ,A (Hospltal) Medicare benef ts as a condition of participating in the City's
o retlr,ed emplqyee medlcal msurance plans y

B These retlred Clty employees shell have thelr Part A Medicare benefits paid

for by ‘the City 'when they are participating in the City's medical insurance

56 GCEA
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plan and shall continue to pay the City Medical insurance premiums, and
Part “B” Medical as designated by the City.

Eligible retired City employees and their qualified dependents who fail to

4.
' enroll in Part A Medicare benefits may be barred from participation in Retired
. Employee medical Insurance plans.. This Medicare enroliment requurement
may be moorf ed or rescinded by the Clty at any time.
' 5 ; Retlred Clty ernployees partucupatlng in the City's medical insurance plan
' shall enroll in Part “B” Medical. U
DENTAL INSURANCE
Premium PaLent :
1. ndemmg Dental Plan
o “:'The Cltv sh*ll payl.p toamaxumum of $89 69 for the indemnity dental plan
per month per employee for a dental plan for employees and their qualified
dependents. L r e e aeees o .
2. DMO Dental Plan
Effective August 1 200’1 the tollowmg are tne C|ty and employee
contributions for DMO Dental Plans. . “ o .
. G e dT Employee .. - City
Wi i . . 4 sxe <.._-_ . Monthly ..  Monthly
‘Delta Dertal Premier. = . = (lndemmty) Contribution
’ ‘ Contribution
a. Employee $0. $38.03
b Employee plus o )
« . ~.conedependent .. . .- .$0 $63.55
_c.Employee plustwo. - . o :
ormore.dependents .- . . %0 }} ' $89.69
DeltaCare (DMC) . |
a, Employee . ... .. .. .. $0. . %1187
_b. Emoloyee nlus, - G W Lo
~ ,-one depender't . .§$0 . - $20.19
c. Employe= pluotwo e e e
~ or more dependents $0 $30.87
B. . P_Ln,t,.._.l._.e,e_
B ndemni _Delta Dental Plans

Any premium increases on the Indemnity or DMO dental plans which occur
during the term of this agreement shall be paid by the City.

157 GCEA
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Dental Plans

The following are the two dental plans which are provided for the unit employee.
1. 'City of Glendale indemnity Delta Premier Dental Plan

Employees covered under the City of Glendale indemnity medical plan may

‘enroll in either the lndemnlty Plan or the DMO Dental Plan during open
enroliment only. ‘ o

a. Unit employees covered under the'DMO. iediéal plan afe restricted
to dental coverage under the DMO dental plan.

b. Dependents not enrolled in the DMO medlcal plan shall not be
e »" el.gible for the coverage iy DWIO d’ental p.an

3. Unlt employees waiving Medlcal lnsur‘ance* may participate in Dental
Insurance Plans.

Premium Payment =~~~ - TR

Effective July 1, 1999, the City shall pay the monthly insurance premium rate for the
Association's Optrcal Insurance Plan for the “employee only” category. All premium
costs for dependerts shall be paid for solely by the: erhpldyee

Mandatory 12/24 Plan et

b IEEERSCI :

This Optical Insurance Plan shall be a mandatory plah Whlcﬁ shall include one (1)
examination every twelve (12) months and one (1) setof | prescrlptlon eyeware every
twenty-four (24) months. Such a plan is comma: ily referredto as a “12/24" Plan.

. LN o
Premium Increases Cimd" it

Any premium increases on the optical plan which seeur dunng the term of this
agreement shall be paid 50% by the City and 50% by ttie employee. Any changes in
the levels of benefit proposed by the Association, which ‘Pmpact the Optical Insurance
premiums, must be approved, in advance ﬁy the Clty

Plan Limitations

The Optical Insurance benefit is only available tc Association members, and may
only be applied to the .optlcal msurance plan selected by the Association and
approved by the City. ; g
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ARTICLE FOUR

Vil. LONG-TERM DISABILITY (LTD) INSURANCE - ASSOCIATION PLAN

01ART4

A.

C.

D.

Premium Payment

1. Through July 30, 2002, the City shall pay one-half (50%) of the monthly
‘insurance premium rates for the Association's Long-Term Disability
Insurance Plan for unit employees, provided that a minimum of 75% of the
unit employees enroll in the plan.

2. Effective August 1, 2002, the City shall pay for one hundred percent (100%)

of the monthly insurance premium rates for the Cityadministered Long-Term

.~ Disability Insurance Plan for unit emplo;ees who are members of the
Glendale City Employees Assocratlon The Gsty has the right to choose the
msuranee carrier. T

Plan Benefits
1. Said insurarii:é 5olicy szﬁail‘édveri 50% céf,,brefdisability earnings with a
maximum paid benefit of $2500 g ~r month and a sixty (60) day elimination

= period, and after all sick leave acciuad. by the affected unit employees has
been first utilized. P

2. The benefits provided .in the Glty-admmstemd Long-Term Disability Plan
(LTD) shall be the same that were in effact as m the Association LTD Plan
July 30, 2002.

Leave Without Pay -

When a unit employee enrplied in The Plén is,hét vf;.okking and files a claim for the
LTD Benefit, the City and GCEA. shall sharz equally (50/50) in the payment of the
premlum fora penod that does not rxceed two. (2,) morths of premiums (60 days).

,, xce tlons Famll a Me lcalc_g' Mave

Notwithstending- the above; wher'ever a s,mf& employee becomes qualified for
coverage under the: City Fam:y and-lfedical Care Leave Policy, the City shall
continue to pay medical pramiums as set forth in this article, not to exceed that
required by law. BRI R :

Limitations
1. Plan benefits are provided for ug.. ﬁnp&oyaes insured by the Plan up to age

65 for earnings lost for off the joa Jness.w injury up to age 65 per the
provisions of the Plan. L

2. Compensatlon from LTD Insurance Beneﬂts and accrued leaves may not
exceed the employees:ke 32 (. lavy. E

3. - Employe=s may coordin i@ accived: 5aaves»wﬁh LTD Benefits as permitted

by the LTD Insurance Policy.
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ARTICLE FOUR

VIIl. UNIFORMS
A. Uniforms Provided
1. | Eleven Sets of Uniforms

The City shall provide eleven (1 1) sets of unlforms to the following list of
classifications: _
Building Repairer (Publlc Works-FacmtleslPubhc Servuce-Water)
Carpenter
Communlcatlon Technician~ " e

‘ Custodlal Worker (Public Works-i-ac..htresll—"ubhc Servnce-Water)
Electrical Mechanic {Powét Plarity - - "
Electrical Mechanic Supervisor | (Power Iant)
Electrician
Equipment Maintenance Supervisor
Equipment Painter and Body Repalrer
Equipifient Welder =" = =

“HVAE Mecharie - '

- Mainfenancé Worker (Power Plant Publu, Works-SIgmng and Striping)
Meter Reader

, Painter
-+ Parking Meter: CéﬂectbrlRepanrer
' Pesticidé Applicator

Plumber
Power Plant Mechanic Apprentice
Power Plant Mechanic Supervisor
Power Plant Mechanic

“Power Plant Mechariit Assistant
Power Plant Méchanic: Helper &
Power Plant TechniGans -~ -+~ ° = Coer T
Senior Building Renpairer (Public Works Facmty Servuces)
Senior Cong®ynicgtion Techniciw = ¢ - _
Senior Survey Technician
SeniorCustodial Worker(Public \Morks, Fatilit s
Senior. Parking Meter:Caliector/Repeier -
Senior Power Plant-Technicians Caenriat
Senior Traffic Painter sber e,
Sewer Crew Supervisor -
Sewer Maintenance Worker
Survey Party Chief )
Survey Supeiwiior © . . Rl
Survey Technician i . . . .
Traffic Painter ¢ S S

B Utlluty Welder i {

L

2. 4‘ welve Sets gﬁ + ? e
L The Gity'shatl pro. NE— of unifcrras to the following list of

classifications.
bu- GCEA Z?L o
CITY,.
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ARTICLE FOUR

Equ., Mechanic -
Equipment Mechanic Helper
Equipment Service Worker
Helicopter Mechanic

- Senior Equipment Mechamc

Uniforms by Assrgnment ‘

Unit employees in the classifications of Building Repairer, Carpenter,

. Electrical Mechanic (Power Plant), and Maintenance Worker, or unit

employees ac. - "~ 1to the sewer crew on a regular basis will receive
uniforms only if a.-syted ta Public Worke - Facilities, Mechanical
Mainter.ance;’ Pubuc Norks Sewers or Public Service - Power Plant
Sections.. - % .

Coveralls

Coveralls are to be made available in the Public Service and Public Works
garages, Public Service Power Plant, employees assigned to Water Section
chlorinating duty, and to the unit employees in the classifications of Painters,
Idénitification Technician and Senior Identification Technician. Quality and
quantity are to be determined by the City.

Ram bg o<‘ :

L e

The Cuty shall prowde rain boots for the classlf cation of Public Works

'Bmldmg Repal'er **nd Publac Servuce Meter Readers.

: Feeld Emgloyze Safeg T-Shlrt ’;ogram
a. The Freld Employee Orange Safety T-Shirt Policy & Procedure

- became effective January 1, 1992. Details of the policy & procedure
-are ‘availaole iri the Personnel Dlwsuon or in the Association Office.

b. The City-issued Satety T-Shirts are considered to be a City-issued
© .+ - un#dorm and emp-oyees are required to comply with uniform
requirements. .

B. Uniform, Clothing and Egur‘ en’ Aliowance in Lieu of Issue

1.

Annual Umfc ’mAHow nce - Certain Classes

Unlt employees i the classifications of Fire Communlcatlons Shift
Supervisor, Senior Fi-e Coiaraun‘cations Operator, Fire Communications
Operator, Ne~ ,safety Envuronmental Specnahst Fire Protection Engineering

L Associgte © e € gy, Senior Identification Technician, and
Identific ... . LRt f’-j‘,elve &n annual uniform allowance as
specified {. (% ’ﬁ.‘ase and maintenance of the required
uriform ar s Ll ‘s‘* 1e purchase in lieu of issue, authorized

: g by LClsision Jicy. -

61 GCEA %)?7'
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ARTICLE FOUR

Fire Communications Shift 8 -+ . jsor, Senior Fire Communications

Operator and '-‘ire Communtcati s Operator- $580 Uniform Allowance

a. Employees in the classlﬂcatlons of Fire Communications Shift
Supervisor and- Senior Fire Communications Operator and Fire
Communications Operator shall receive an annual uniform, clothing
and equipment allowance in lieu of issue of five hundred eighty
dollars ($580.00) per year.

b. This.uniform and/or clothmg and equlpment allowance shall be used

toward the purchase o2 . «amtenanoe of items including, but not
limited to the followine zes ¥ 7. »n o

Long Sleeve ;.ght.Blue, smm

Short Sleeve Light Blue Shirt::«:

Pants

Belt »v,;"lm“-" B

Skirt -

- Sweater . . e
-Shoes ey " . "' e
(:Socks. .. -

SW°at outﬂt (regu.atlon) fcr mghts
PatChes grihe L N 3

a ‘ Employees m the classf catlons of Fgre Non-Safety Environmental
Specialists, and Fire Protection Engineering Associate shall receive
an annual.uniform elothing and. %qmpment allowance in lieu of issue

of five hundred elghty d'ollars ($ 80.00) per year.
b. _ This unt’orm algdlor.clothmg and equnpment allowance shall be used
- - toward-the purchase and maintenance of items including, but not
limited to the following:
. ) .Commapd Jackst .. .-
- White Uniform' Shurt (Snart Sleeve)
Black Tie C ‘
Silver Tie Bar
. Name,P o b L
’"VVbFﬁﬁ%%m&Mdk) P e
.. -Adniform Belt (black), .
Gléhdale T ire Depath‘nent Bélt Buckle
.- . Uniform Shoes(black)
Fon ,;,-Soq(s.(blaclf,)

-J il Shlft wmimﬁ "\smw ;acﬁgoq §I;|ﬂ §ggerv|sor and Community
.. Sowige Offi Suf@IOEms v T inee
A % Empm Wi vatioris .of Jail Shift Supervisor,

“Cotnmuicavidn & i 430 ~etrand . Community Service Officer shall
receive an annual uniform, ‘tiything-and equipment allowance in lieu
of issue of six hundred and thirty dollars ($630).

62 GCEA
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b.

. Semmt ldentlﬁcatlom Techniclan and Identlficatmn Technician-

ARTICLE FOUR

This uniform and/or clothing and equipment allowance shall be used
toward the purchase and maintenance of items including, but not
limited to the following:

Long Sleeve Shirt

Short Sleeve shirt

Pants

Belt

Shoes

Sweater

Socks

Patches

Field jacket. .

Hand cuffs . - - .

Hand cuffs case

T ;Key ﬂap

Uniform Allowance

Unit employees in the classifications of Senior Identification
Technician:and ldentification Technician shall receive an annual

- uniform/clothing and equipmant allowance of three hundred and

;

B twenty ﬁve dolla"e. ($325) per yeﬂr

o -:Thrs unlform and[c» clothlng and equment allowance shall be used

toward the purch'ase -and maintenance: of civilian items for office
and/or field duty in compliance with City and Division dress and

: ,appearancc. standard and pollcles

- Park Ranger and Semor Park Banger- Umform Allowance & Equipment

Replacement

-Immediatzly upon hire; unit employees in the classification of Park
= Ranger and Senior Park Ranger shall be provided with uniforms and
. receipment..necessary -to safely perform the duties of their job,

© . includirig but not limited:to the items listed in the following sections

6b and 6¢.

Unit employees in the classification of Park Ranger and Senior Park

‘Ranger shall receive an anaual Yniform/Clothing allowance of six
- hundred:and-fifty. dcilars. ($650 ). per year. The.allowance shall be

used towards the purchase ard mamtenance of clothing items

B including but not limited to the followmg

Long Sieeve. Shirts R
Short Sleeve Shms
-« /Pants: RN T
Shorts
Belt:
. Fiold dacket - R R R N
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. been received from the immediate supervisor.*
--not cemply with uniform.requirements ¢ 1 be. subjer:'g to disciplinary action.

ARTICLE FOUR

c. The City will provide the following-2quipment items as needed:
~Bullet-proof vest |
Sam Browrie Bel!
Handcuffs - -
Handcuff Case
Firearm
Holster
Speed Loadeis & Cases
Smokey Bear Hat
Baton -
Baton Ring -
Cold Weather Jac. :et

d. Employees who fall tne;r probatlonary period or resign within the first
year of employment, must pay back all uniform allowance and
. 2quipment costs:expeded on behaif.of the employee.

Uniform Allowance Paxment

-'1. R SLch uruform a!lowance shall be ,,ald in two equal installments on the first

: saicduled payday immediately foilowing the fifteenth (15th) day of July and
the fifteenth-~(15th) day of January -each year. Proration of the
aforementioned specified allowances shall be done in cases where a new

-~ erriployee ig hired into the appropnate c.lassuf' cation at dates different from
Ex those shawn in thls semon -

2. When a new employee is htree% in 3 month other than January or July, the
uniform allowance is to be prorated ona 116th bas1s

Ty

Uniform Regulrement_s,”

-+ Unit employees who are reguired to wear urnufqi'ms or who are provided uniform

allowance must wegr uniform while on git:ly un:"ss permission to do otherwise has
j <mployees who are on duty and do

Umform Allowance lelggtlon

',“ i PEESERNEA c . ‘

‘No unlt e 1ployee shall be eltgnble to rccuva any payment of any allowance if such

eiiploye : has for' any‘reason bzen aksent from active service or on industrial

. accidznt or sick leave or on aleave cf aissence v/thout pay for any time in excess of

one-half (1/2) of the six#(8)'month pe. lod irrmediately prior to the time when an
instaliment payment is othenm;e dun :

Termination Prior to Comgletlon of Plc\batlog

1. Any unit employee who voluntar;i.y terminates prior to or fails probation prior
to completion of their probatisrn, shall reimburse the City for all uniforms
purchased by the employee ailcwance received, not to exceed the total
amount of uniform allowance rc:2ived.

64 ’ GCEA /7T
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o Failure to reimburse the City uniform allowar® prev
provisions of this article ghall require the Ciylowiihe
.. from sums owed to employee py City at timé of termi

IX. . SAFETY ITEMS

/

Unit employees shall comply with all applicable safely i
- management. Disciplinary action shall be talen for non-Cor’
requirements. ' a

X. MEAL REM™URSERENT

_—-—”___-’-—‘——

~As - Meal ‘elm’ -yweemen: Per Digm
NP Eﬁectweil)-acerﬂber 1,2C00;a per diem rate ©
a0 to unit émplonES’of the operztional and
(GWP), Public Worksl:‘-aci\itiefs Services,
Services Divisions who meet oné (1) of t
supervisor prior to p it Jall aanTove.

1. Emergency Call Back
\n excess of four (4) hours andw
meal e i” +ursomant ghall be P
 excess v~ T (4) hours -worked

. EswCE o
Meal ,f-;m"ent she”
less ¢ ") hou”

o M
of thv
for ¢
.:‘Siﬂ'
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pay or Iast sala:y paycheck of suoh employee

. Ellglblli!.y

e F ffectwe July 1 1998 umt empleyees swm emgl in the health maintenance club
selected by the Association, shall, -after having: ' 2en certified by the Association that
they have utilized the club for the purpose of -.xercise a minimum of fifty (50) visits
within each fiscal year (July 1 through June 3.1} .recei* ‘e payment of the cost of the
-« membership up taone hundreckand ﬁfty e';ellaes ($150‘

ARTICLE FOUR

Limutatmns ‘ d
1.+ tHowever, the: aggregate total a unit employee may be reimbursed by the City
+ " {or all their entire educational courses may not exceed $10,000 per each 10
years of their full-time salaried employment with the City. Beginning with the
first day of employment, employees are eligible ta receive $10,600 for 2ach
10-year cycle (1-10, 1 1-20 21-30, and 31-40)

]
it

2. . Thls benefit is non-accumulatlve \and must be used wrthln each 10 year
cycle. S

eiYoar of Stadly™. . - ¢

In the event such reimbursed employee: leayes:the:ampléymen: of the City for any
reason, except layoff, within a period of one year .ollowing the completion of such
course of study, the-amount paid-by the City for:such tuition and books shall be
repaid to the City-by having the Diractor of Financs deduct same from the seerance

i

atiime e

e e

Limitations
1. The health malntenance club reimbursement Lenefit is only available to
.. Association members, and may oniy ide i plied to the health maintenance
‘club selected by the ASSOCIGtIOﬂ B
| 2. Unit employees~quahfymg for rmmbursementﬁhall be reimbursed for all

covered expenses once per year upon submlsslon of recelpts and
documentation from the Association. - = . »a =

3., Reimbursementwill be based on-eiigibl:  ..xises as set forth in this section
-not to exceed one hundred and fifty doli ,(&1 50) per each fiscal year.

4, A one-time-only initiation fez wit-be paigiyuy the City, ntto, exceed $2000.
This will cover the entire GCEA Membership. All future iMitiation fees will be
paid only by the individual ¢ ~EA members enrollgg ing e plan.

Sy e g L

LERE IR ST U R L e S L o N S ST

Farmula ST e g : SR Y ;;f.;-'e
e g ey g Ll e , g

The followmg plan;lsthe mileags reimbursement for Ctty e ees using personal

vehicles for authorized City business approved by managemeﬂt.

- 66 GCEA
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ARTICLE FOUR

1. | gei burse! em~nt Rate - »
. The mileage reimbursement shall be thlrty cents ($.30) permile for the first
500 miles and twenty-five cents ($.25) per mile for all miles driven over 500,

~ per-month. MNYleage records shail be maintained on forms approved by
B management

2. §Ms .

- _ . Mileage relmbursement should notbemterpreted as bemg te rate of
reimbursement received for. travel as set forth in the City's
Admmlstratlve Pollcy Manual

b Any un-t emplovec usmg thelr own personal vehicle for Clty business
and receives a mileage reimbursement or monthly auto allowance
cooses, 1 oreust -mairtain a valid Califernia. drivers license and automobile

insurance on the vehicle they use for Clty business and must show
proof of such upon request of supervnsnon or management.

B. Monthly Auto Allgwgnc
. The following unit classifications are designated by the Clty Manager and are
eligible to receiv: monthly: automabile allovance for using their personal
vehlcles for authonzed Clty busmess as approved by management

"'Classrf' cation B S Monthly Rat

o Meter Reader - . $325
- - Rasource Efficiarcy Aclva e e o $325
< cConiruction Inspector . oo L i oo $325
-+ Building inzpecter . v o oo o 0 s 0 $326
sElectrical Inspestor - SN o $325
sz WVAG Inspacior T P $325
License Investigator .~~~ -~ s . - = ' $325
Neighborhood Services Insp $325
whe o Plumbing lkspecter o Lo e 0 $325
ST 5 Bulldmg mspectc* . o . $325
2. T"u.., 'lea-lC( mll ..ease when any unit- employee receiving an auto

allowance ls assngned a Clty vehlcle to conduct hls/her Ctty business.
C. leltatlons “
, Unit employees "xneiving monthly automoblle allowance shall not be entitled to such
ciwt o allowance wh o ser abuent f7om vork cn a leave: of absence without pay or not

-using ‘thiir Lad/inal venicle for City business for more: than (87 hours) 50% of their
work.echedu! _,,_.1ng a gmnn ot ayndar month. :
- XIV. umv Ll@ENSENG REllﬁle’% 77~?Q&;lcY ,
A. Purgos
1. The purpos2 uf he | vy is to outline the: reimkursement pracedures for

DMV driver's llcenses requirements affectlng certam classifications,
© positions, 2nd emgloy ses . the City of Glendale: .

o 67
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' Relmbursemerlt for Requiréd New | MV‘ Drrver License Requiremen

: lFau ure. to Ob’mm DMV l..rcen ; l ooE

ARTICLE FOUR

2. Employees who are required to upgrade their driver's license and/or are
required to get special endorsement tiue.to Denartment of Motor Vehicles
regulatlons will receive relmbarsement of fee., as set forth in the following. .

1. Employees whose job specifications did not requure a commercial drivers
license or special endorsement to perform *ieir driving responsibilities prior
. .to DMV regulation.ct .anges and as a result of these changes, now require

this llcensmg
2. Employees will be relmbursed ona one—tlme basis, for fees required by the
: DMV o upgrade thelr dnve. s llcense
‘ 3. Lu.ense rer.ev«al fe s, mlnus regdlar Class C licensing fees, will be paid for
S uy *he C-ty Lt :
4, DMV recelpts must be submltted for relmbursement
- 6. Additicinl fzes that inay b2 ncurred by an employee asa result of failing a

! ‘test wrl. no ba umbursed by tlve C*ly

‘ Rermbursemeng |f New DMV Drrver's Llcense rs Reguested by Management

-.:‘*,

| A Employees hired into or promoted to classrﬁcatlom w;.,ch state in the job

specifications: "May require a'commereialidrivers:liceénse and/or specific
endorsement", will be reimbursed fo: DMV fees if sizh-a license is requested
by Management. Employees who obtaincoranercidl driver's licenses and/or
specific endorsements, whose job specifications:do:not require said license
will be reimbursed for DMV fees if Management utllrz.es their commercial
driving abilities on a regular basls ' SRR

2. Employees in these classrﬁcatlons who aee r@quued by Management to
have a commercial drivers license and/or gpecial. endorsement, will be
reimbursed the difference in renewal fees between regular licensing and
comrr =rcnal anc.lor spech endorsement kcensr‘i'lg

No Relmbursement lf PromotedIleed lnto Posrtlon Wltg DMV eryer License
Regulrer_n_ents

s A T SRR TN

1. .En.pl\ vees ,:romote:ml or: hrredmto posl LR whosejol; s;)eciﬁcations require

- acoinmercial and/or special enddreem - uriver's license are excluded from
this policy and are resginnsible for thel. .. Mn\lrcerrslng foes.
-\
2. Exceptions are employed ated o hired into W20 PO Ytions prior to

.......

specification changes brc oout by DMV Ilcensmg revision.

uire ,.,ts:

,,,,,

ln the ev mt an mcumbenl ampleyee is unable to oblaln the commercial license,

and/or specific certification required, every effort will be made to reassign that
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XV.

"v - AIR QUALITY MANAGFWIENT Dtsmlm

ARTICLE FOUR

individual to a position, not requiring a commercial license and if necessary that
employee's salary will be "Y" rated until they are able to obtain their commercial
license or transfer to another classification/position which does not require a
commercial license or spccial ce:tification.

Compliance Standards

Compliance to DMV commercial driver's license for all City of Glendale employees
must be in keeping the DMV California Commercial River Standards Handbook,
oectlon One Comrnerc.sa! Drlver License Program Qualuﬁcatlons and Sanctions.

vEMPLOYEh ORIVER'S- LIGENSE REQUIREMENTS

Driver's License Requirements

 Unit’ eniployees who are' in a- classiiication which requires the possession and
' aintenance "of -a vaiid California driver's license and/or are required to drive a

vehicle for the City are required to inform their division management on the first
working day after official notification of a conviction which results in a restriction,
suspensnon or revocatlon of t"uelr sald drwer‘s llcense '

Vehicle Codé Vlolatlons

Any unit employee covered in "A" above shaﬂ be reqwred when convicted of dnvmg
under the influence of alcohol or drugs or receives a liz3nse restriction, suspension
or revocation oftheirsaid dnver‘s license on-or after 7/1/87, shall meet at least once
with the City efipioyees' assistance counselor for substance abuse counseling. EAP
counseling sessions are fufthef deﬁn’ed i{t'ﬁtr_tiole Seven, Section 1-D.

Conseguence of Non-comgllanc

4 v .
Failure by unit employees to comply wuth any of the provisions set forth in this

- Section (XVI A, B) Si wall be gfourids "for disuplmary actlon up to and including
B _removal e

A MD ) REGULATIONS

It is acknowledged that both parties understand that the Clty must comply with the
regulations issued by the Air Quality Manag, zment Dic_ict (AQND). Itis further understood
the City must meet and confer with the GCEA before |mplementmg any necessary changes
to mest these reguiatior.s AT T R

XVIl. MISUSE OF BENEFITS

01ART4

Unit employees who fraudulently gain or fraudulently attempt to galn for themselves or

“others by oeceptlon ‘omission, or fraud the benefits of u.& Cvty 's Workers' Compensation,
'retarement medaical, dentul, or'psycholdgical insurance peiicies or any other benefit which
they would not otherwise be entitieu to chaii be subjuct to: a)'denial of requested benefits;
and/or b) disciplinary action up to and including removal.
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ARTICLE FIVE
LEAVE POLICY

HOLIDAYS

A.

Holiday Leave Hogrs

Each January 1st full-tlme unit empldyees excludmg unit employees who receive
holiday-in-fieu pay, upon becoming eligible,:are eligible for-up te: 106 hours of paid
holiday leave per calendar year to be used for ten (10) City designated holidays as
they occur and Floating Holiday hours and-es: further defined in this agicle.

P A
S e st e

- The following are designated holidays which holiday leave time hours are deducted

from emplcyee's hollday leave tlmeas they occeur except as othermse specified by
thlsartlc.e W ‘ CiE e L a0 ,

New Year's Day (first day of January) -
Martin Luther King, Jr. (third Monday of January)
Washington's Birthday (third Monday in February)
Memorial Day (last Monday in May)
lndependence Day. (fourth day-of July).. - O
~» -.Lehor Day (first Monday in September) . .

. Veteran's Day. (eleventh day of November)
Thanksgiving Day (fourth Thursday in November)
Friday following Thanksglvmg Day, 4
Christmas Day (twenty-fifth day of December)

R B
Use of Designated Holndays Leave Hourg o

Unit employees- whc rec..lye hollday Ieave for crty desugnated leave holidays shall
use holiday leave from their holiday leave hours as the City, designated holiday
occurs in amounts appropriate to their regular scheduled work shift. For example 8
hourz on a 8 hour shift, 9 hcurs or &6 hour shift, 10 hours ona 10 hour: shlft and 12
hours on a 12 houir shift.

S’p

. Floating Holid;ﬂ‘gg‘ avg,Hggrs

| Any remalmng hollday Ieave hours not used for these desngnated Clty holldays shall

be used in a manner consistent with floating leave pollcy as set ?orth in this article.

Frlday After Thanksglving Day

N When#ae Fnd,ay after Thanksglvmg falls on aFnday wh the Cuty is closed

-duete the 9/80 work. schedule, employees will rehm nlne 9) hours of holiday
- leave for use of ﬂoatlng leave, provudmg that theur normal work schedule

GCEA |
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G.

ARTICLE FIVE

includes this Friday as a holiday and they are als» normally scheduled to be
off this Friday. :

2. Unit employees, excluding unit employees in the Police Division, scheduled
to work on the Friday after Thanksgiving Day shall receive holiday overtime
unless employee requests to take time worked on said day to be earned as
compensatery time as set forth in this agreemer:t:

&

ic Wo D'V"BIOH lntegrated Waste Sgcﬂon

DeS|gnated lntegrated Waste unlt employees wrll work all designated holidays

-, except .Christmas as outln'.ed m thrs Artlcle Sectlon I-B, and receive holiday

overtime.

Christmas/New. Years Day -
Maintenance Sections

1. When Christmas or New Years Day holiday does not fall on a weekend, both
the Public Works Integrated Waste and Mechanisal Maintenance employees
shall not work that day, except on emergency. The work load would then be

. mude up ¢n the: followang Saturday .

2. On that Saturday, the regular Mechanlcal Mamtenance staffing level which is
required to service and repair refuse trucks on Saturdays and holidays shall
continue to be worked and staffed The other holidays shall be worked as
scheduled. S

Floating Holiday Leave Ut!hzatlo

1. Floating holiday Ieave tlme not expended for the nine city designated

. hofidays shall be floating holiday leave. Floating leave shall be approved at

.-.such time as is. mutuglly agreeable to the employee and the employee's

division head. Leave payment shall be charged against employee available
hohday leave hours accrued

2 A new. unit erralayee muﬂt be employad sixty (60) calendar days in a

calendar year and must be evaluated to be receiving at least meeting
standards of performance before becoming eligible for floating holiday leave.

+:r3,..  Unit 2mployees whe terminate their amployment with the City may utilize any

floating holidays up to their last day of employment with the City.

4, The appropriate use of floating holiday leave shall be the employees
responsibility to monitor. Any employee using so much floating leave that
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ARTICLE FIVE

insufficient leave remains to cover the nine city designated holidays shall be
required to utilize vacation, compensatcry time orunpaid leave of absence to

. cover the desrgnated holrday

.Floaﬁing Holiday Casnout
1.

The City shall pay unit employees up < erghteen (18) hours of floating
holiday leave when management is unable to allow unit employees to take
their floating holiday leave because of - »=ra* inal necessity or other related

reasons before December 31 of each calendar year

Thrs cashout is urmted to elghteen (18) hours o( tloatil :g holuday leave at the
base rate of pay in effect on such day.

- This excludes Police Division unit en. plove 3.

Hollday Occurrence on Saturday or Sunday _

B

. 1 i ot . i

fr«day Hohday i

NS

‘The Fnday lmmedlately ,.»recedmg ai. / reguuu holiday that falls on a

Saturday shall be deemed to be a hollday

- ». Monday Hollday

| The Monday |mmed|ately followmg any regular hclsday that falls on a Sunday

shall be deemed to be a hollday

Holiday Policy on Scheduled Day Ofr o

1.

l-loliday Scheduling

'When a holrday falls or.a day whlch is pe. t of *h.. mployees scheduled days

off,” employces shall not be re4urrc.d to use l=ol|day leavetime from their

*holiday {gave bank.

Whena hollday occursona day on whlch an emoloyee is scheduled to work,

"the emg.oyee shall ta e such “ ollda / .eavc as is appropriate to their work

schedu'e

e

'"-The City reserves tha right 10 require ‘:z.‘l.p;eyeec te wUrlg on designated holidays.
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ARTICLE FIVE

POLICE DIVISION AND PARK RANGER PROGRAM

1.

Holiday Bank

.

. 1) On-January first of each year, unit employees currently employed

shall be granted a holiday time bank of one hundred and six (106)
hours holiday leave for the current calendar year. 2) Such holiday

tsme off ::.ha!! be taken with the approval of Management.

e The part.es to thts m'«morandum including the unit employees, will
- endeayocr; in gocd faith, to avoid accumulation of holiday time which

may result ity scheluling problems and/or loss of holiday time if not
taken during the calendar-year.

-~ Unit employees skall utilize holiday time when taking time off on a
- City designated helidcy ann
. the holiday time bank shall be debited for the numberof hours in their

scheduled work shift. - -

< Unit emp’s; .e. in thc Polise Division ',slgned 10 the Operations,

Jail, and Records sections and Par, ‘Recreation and Community
Services Park Ranger Program who are required to work on a
desigrated holiday sh .}l not:be debited their holiday leave time bank

. _nor shall they recuive any additional compensation for working the

designatod. holiday. The use of this holiday time bank will be
scheduled by Management and the affected unit employee, taking
into cons:der’atlon the s*ﬁfﬂng needs of the Division.

Police Division D”;slgnated !landatog Ho gxs

a.

All other: umt employees in the Pollce Dlvnsnon required to work the
following seven (7) designated mandatory holidays 1)first day of
January. (New Year's Day); 2) third Monday of January (Martin Luther
King, Jr. Holiday); 3) last Monday of May (Memorial Day); 4) fourth of
July (Independence Day); 5) first Monday in September (Labor Day);

- 8) fourth Thursday inMN2vember (Thanksg:vmg Day); and 7) 25th day

of December (Chnstmas Day) shall receive one-and-one-half time

: overtlme pay RED T

-_ Affected umt emplc ”36*“' hol!aay tlme bank shall not be debited as
~.~follows ; :

1) When requnred to work on any of these designated
- mandatory holidavs ~r;
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ARTICLE FIVE

",‘
¢

2) While on IOD status and not adrninisiratively assigned.

If the 10D status is projected to exe.eed' the next full pay period, the
unit employee will be administratively assigned and subject to
Desrgnated Mandatory Holiday debit.

1) Pollce Division employees assigned to the Support Services
Division, Traffic Bureau, Parking Enforcement Detail, shall
observe those mandatory -holidays identified by Glendale

" Municipal Code Section*3.08.010 A with the exception of the
- - Friday 'after Thanksgiving-which shall not be a mandatory
‘holidayfor thelde:employees.

2) - Section :3.08.010 C, referring to designation of Friday or
Monday as a holiday, when actual holiday falls on Saturday or

Sunday;’ $hall speciﬁcally .not apply to these same unit
employées. -

P.ice Division ‘and’ ParR “iumge Program New_ Unit Employees -

Hauda! Bank ey

LN s i “.E.?

New unit employee@ hrred in the: Potace Division or Park Ranger Program
-after Januafy 1 of eacl? calendar year shall receive a proportion of the
holrday bank basedion the fonomng schedule

']

- ‘Month of Toﬁal Hrs «Month of Total Hrs.

Hire Hire Banked
January 108+ Jdaly - C 54
February 97 August 45
March - 80 . .September 36
April 81 . - October- - 27
May - .72 .. November: 18
'-63’ R December : 9

June

‘*‘Hoiida Com_' nsation Pohce Div sion and Park Ranger Program Onl

e T

On December 31st of each year. the City shall pay Police Division unit
employees and employees in the Park Ranger Program up to but not to

© @xceed thirty o (32) Wowrs of unused holiday time at the base rate of pay in

effect on such day. Any unuged holiday time in excess of thirty-two (32)

hours shall be forfeited.

B A T N (R
All helidays:'éarned:are "based upon the occurrence of the holidays
recognized by the City which have occurred during the current calendar year

74




RN
] Ir it

B

Twen

N

ARTICLE FIVE

pnor to the empleyee's last day of employment with the City.

C. AlI holidays earned but not taken up to and including the last
employment with the City shall be forfeited.

-Fourth of December

C g Oi'f' ces OQe

a. When December 24th occurs on Monday. Tuesday, Wednesday, or

. Thursday, or Friday when City offices are scheduled to be opened, all
City offices including Libraries, shall close at 12:00 p.m.

fb’;si ~+ - Only urit employees working 01 this day as part of a daytime work

_-"schedule starting on or aftcr 6:00 a.m. and ending not later than 6:00
« “pim: or 6:30-p.m. for-employees assigned to the Police Division,
- Traffic‘Section 3/36'work-schecule, shall be considered eligible for
*.~."this holiday grovision. Unit employees in the PublicWorks Custodial
- - Settionh who are normally assigned to the evemng shift may request
to flex-their work schedule:on‘December 24™ which would enable

“thera to :meet' 'the "eligibility- fer thrs half-day holiday subject to
management approval. :

C. Unit employees eligible for this holiday leave shall work onehalf (1/2)
of their normally scheduled work shift on this day. This leave shall
- amount to feur:(4) hours for enployees on a 5/40 work schedule; four
i ‘and one-half (4-1/2)-hours for ernployees on a 9/80 work schedule;
~ five (5)hours foremployees on a 4/40 work schedule or six (6) hours
for employees assigned to the Police Division, Traffic Section 3/36
work schedule

(I

Lﬂmtatmns e

o can That part of December 24th frcm 12 00 p.m. to 6:00 p.m. shall be

-+ and'is  hereby: designated ‘a-holiday;” provided, however, that said
holiday shall not apply to the unit employees in the operation of the
Fire and Police Divigion, ;vkose tunctions are essential to the public
welfare as desrgnated by management

b. lntegrated Waste Sectton employees who- work the irregularly
scheduled 9/80 shift on December 24th should be eligible for four
and one-half (4 1/2) hours of compensatory time to be taken at
another time mutually agreed to by the employee and management.

GCER X%
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ARTICLE FIVE

- €. Those urit employees receiving Deceniber 24 holiday time off shall work
no later than 12:00 p.m. Employees receiving this benefit shall not
receive a meal break on this day

Non-Cumulative

..0

This twenty-fourth day of December holiday provision is non-
cumulative, and if not utilized for-any.reason as set forth in this
section, it may not be taken ata later time except as provided herein.

Only unit employees actually scheduled to work on December 24th

- are eligible for the holiday. -

: Unlt employees eligible to receive the December 24th hollday leave,

with the approval of management, ‘may combine a maximum of four

.(4) hours on-a-5/40, four arid one-half (4-1/2) hours on a 9/80, five (5)
- haours on-a 4/40, orsix(6) hours on the Police Traffic 3/36 schedule

af December 24th: leave-with compensatory time or vacation or

B floating. holiday leave or sick leave to receive a full shift off on
- December 24th. Leaves of absence without pay or temporary
. dlsabll'ty may not :be comblnml with the December 24th holiday

leave.

~.‘I-lnl iday Leave Ljmitation

1.

* No unit emplcwee shall receive any hollday pay if they use more than four

hours (4) of leave:of absence without pay either the work day before or the

« work day. after tha hollday except as se* forth in City Family and Medical
. Leave Policy. ‘

Unit employees who terminate employment before the end of the calendar
year shall only be eligible to receive, hcliday-l>ave hours covering those
holldays chronologically occurring prior to their termination and shall also
receive up.to 18 hours cashcut: of vnused floating holiday leave. All

: 'mandatory holldays occumnq afte. termmatlon shall be forfeited.

. Hollday Leave Hourly g;lgt!e -

Accumulated hollday Ieave tlme may be taken in mcrements of one (1) hour or more
as appmved by managrment Cn . :

GCEA
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ARTICLE FIVE

SPECIAL DAYS OF OBSERVANCE

A. Definition

A special day of dbservance, day of mourning, or a like day of participation, when so

declared by Council by resolution, shall have the same legal effect as a holiday, and

during such day or portion thereof so declared, City offices shall be closed, except

those offices providing services essential tc the public welfare.
B..©: Schedule
Unless specifically declared otherwise by the City Council, such day shall be
between the hours of 7:30 a.m. and 5:30 p.m.
Eligibility ~*
Only unit employees working on a special day of observance and not rendering
. essentnal servnces shall have the day off with pay.
‘D com pgnSatlon

1. .Employees whose services are declared essential by the City Manager shall

“" " work during such day, or portlon thereof, and shall be cornpensated therefor
as by this section specificaily provided as follows:

2. Unit employees worktng in the Integrated Waste Section shall receive
straight time in addition to regular pay for each hour worked during such day
or penod specnﬁed by the City.

3. _"Umt employees requnred to peifon'n essential services on such a day
" beiween the hours of 7:30 am. and 5: 30 p.m., or such other period as
- specified by the City, shall réceive straight time pay in addition to regular pay
- fur each hour worked ounng such day or penod as declared by the City
Couricil. "
VACATION
Vacatlon Earned

Unit employees compensated on a monthly basis snall be provided with vacation

earnings to be based on the following sphed_ule:

GCEA 7
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Years'of . Annual No. of -~ Monthly Acciual
Full-Time Hours Eligible # of Hours Per
Service to Earn Month
Year 1 through 4 14 80 hours = 6.667 hours
(start through 48 months) ) o _,
" Beginning year 5 S 414 " 120 hours 10.000 hours
(49-months through 168 moriths) A
Beginning year 15 14 160 hours ... . ::* 13.333 hours
(169 months and after) o
Limitations “ s o
1. Effective October 1, 1994 vacation will be earned and awarded monthly and
will be computed on the basis of the annual hours dlvrded by the number of
. months peryear. . . . . . e
2. No vacatlon hours shall be credlted for a month in whnch the employee has

been on a leave of absence without pay, excluding disciplinary suspensions
without pay, during the majority (50%+) of the mionth.

o 3 | _. " Allvacations shall be taken at such trme as approved by the division head for

~ which the, emoloyee works

4. Vacation leave may be taken in mcrements of one-half (1/2) hour or more
' ”approved by management ' _

5. New unit employee will accru'e 'vacation time commencing with the fird day of
employment as a salaried unit employee but this vacation time is not vested
nor may it be taken or cashed-out unless the unit employee completes one
(1) year of service with the City. This means on the thirteenth (13th) month
of salaried full-tlme service wuth the City the ehgxble new unit employee will
have accumulated and be eligible to use 86' hrs and accrue vacation time on
a monthly basis thereafter. '

6. Any unit employee who is laid off during their first year of emb?o'yment andis
then rehired within a one (1) year time period, shall have their prior service
time earned prior to their lay off apply toward their setvice time eligibility for

. . vacation benefits earned. o S

7. Unit employees working any schedule, including other tfian a regular 4Ghour
schedule, shall be subject to the exact same vacation policy as all other unit
employees.

GCEA
78 CITY /.




ARTICLE FIVE

8. Vacation leave balance shall be the employee's responsibility to monitor.
Any employee using vacation leave in excess of the employee's accrued
leave shall be required to utilize floating hollday leave, compensatory time or
unpald leave of absence to cover excessive vacatlon leave taken.

c Pnor Servuce

For the purpose of.ccmputing additional vacations allowed. after five years, "total
service" means and includes all full-time service with the City prior to any resignation
~ or retirement as well as the semce Qf a unit: rmployee following reemployment.

o p’__, 1 'Vacatzoﬁ ‘xcr smula‘ign

All umt employee shall acﬂumulat'z and e vacatlon tlme earned as follows:

1. Unit employees may accrue a maxnmum of two (2) years of vacation leave
- without Division Head approval:- Vacation leave earned in excess of the two
: (2) ,'ears of accumulu ed vacatlon leave must be used monthly as earned.

20 s .A unit efnplcyee who is u“able ‘c take a vacatlon in accordance with the first
. provisicns of this sation cue to the fact that.such employee's continued
-~ service is in the best interest of the Cy, shall, with the approval of the
. emgloyee's Division Hesad, b entitled to accrue a- maximum total of three (3)
years of vacation tim=. - Vacation leave earned in excess of the three (3)

years of accumulated vacation leave must be used monthly as accrued.

3. Once three (3) ye"rs of accumulated vacatlon leave is accrued, the unit

employee stops accruing additional vacation time until the leave is utilized

-and the accur :lated tim= is reduced to beiow the maximum accrual limits.

This accrual stops when the unit employee reaches maximum accrual limits

. . of - either 240 hours. (1 to 4 years of full time service),.360 hours (5 to 14

- vears of full time, servnce), or 480 hours (15 or more years of full time
servnce) PR

4. A unit employee who is unable to return to work due to a serious. and
prolonged illness or injury which prevents such person from taking earned
vacation time during the calendar year and the limits set forth in this Section
D 1 and 2 above, may, with the approval of thé City Manager, carry over such
vacation time to the next succeeding calendar.year.

: 5 Aceumulatmn and use of vacatlon leave beyond any succeeding calendar
year and the limits set forth in this Section D 1 and 2 above, may be granted
_at the discretion of the City Manager in special or unusual circumstances.

6 Kuhil:e‘mployee whohasbeen*a &gilizt?éry.ﬁleayeof absence for a least thirty
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ARTICLE FIVE

(30) consecutive days during the calendar year in which such person would
otherwise be entitled and required to take a ¥acation, may take said vacation
during the twelve calendar months lmmedlately following the calendar month
of termination of said military leave but-in no'-way shall such unit employee be
entitled to take said vacation or receive any compensatlon for same after this
last stated time. SR

1. Anyunit employee who has completed at least oie year of service with
the City prior to termination shall be paid at the base hourly rate then
being received for the vacation to:which the €miployse would otherwise be
entitled and also for vacation days earned by reason of months worked in
the cuirent calendar year, provided said ¥acation days have not been
taken at or pnor to the date of separatuon

2. Umt employees who ptan to retlre must notify”th.. Finance Division /
o - - Payrall Section six (6) moriths prior to their dfficial retirement date if they
wish to have any or all of their accumulated vacation time cashed-out

=+ =i upon their retirement from the City: - Employees who do NOT putin a

i requast to Finance fof vacation time cadh-cit &S set forth above, will have
-5 al of thelr adcumiuldted Vacationhours placed :ato their RHSP account
* 7 upon their rétirement-subject to the develdpr‘tent of procedures that
: c:mpty w1th IRS: régulatlons o
o Er T
3. Further detalls on unused accumulated vacatlon leave and RHSP are set
: rorth in Artscle Four of' thls agneement

S

LEAVE Ol ABSENCE SWEARING-IN CE HO'\Y US CITIZENSHIP

R

In recdgn.tlon of unit employees receuvmg their Unued States citizenship, the City proudly

‘recoynizes their new citizenship status and-eligible employ2es shall be granted leave of

absence with pay to attend the Sweanng-ln Ceremonies:

SICKLEAVE

B

1.  SicKieave: |s‘a bene .. right and iso be utilized by employees who
are unable to work ause of an injury or iliness not ansnng out of the
' ‘ccurse of thélr emp ne)nt except as pro\/med othenmse in this article.
4 oo { .
“2. 7 Thesiék IeaVe benefit shouid be thought of as an insurance policy; it insures
_. and protects employees from a loss in wages when they are unable to work
“ because of dn iffhess orinjuiy.’” - .

GCEA

80 CITY '%/*4



ARTICLE FIVE

3. The City considers good -attendance tu be a very important part of a unit
- embloye ¥ overall perfornance. Absenteeism creates a hardship on City
operations arid co-workers, resulting in work schedule disruptions and added

costs '

- B : Snck Leave Accumulatnon Pig

< 1o Empicees shall acerue eighit (8) hours sick Ieave for each major portion of a
o raigndh worked in a calerdar jear ‘ '

2. The maximum sick leave hours whlch can be accumulated each calendar
- year shall be ninety-six (96) hours.

3. For each month, or more than 50% portion thereof, during which a full time
T 7 unit employee-is compensated on a:menthiy. basis, said unit employee shall
- be . gllwed a sick leave of absence with full pay. for eight (8), nine (9), ten
: f(1c) ‘or twelve (12) hours, depending upon such employee’s assigned work
- schiedule to be taken unly whean:employee is-uriable to work on account of
<~ illiness orinjury, including pregnaricy. ‘Said-amount of sick leave hours shall

be debited in full from th2 affected employee's:sick leave accrual bank.

e Service  time prior to - any | resignation,. retirement, Jor removal from
employment of the City shall not thereafter be considered for any leave
accumulation (credits) except in the case of a unit employee reinstated. Unit
employees reinstated subsequant to resignation shall have reinstated to heir
credlt any accumulated suck Ieave hours lost because of such resignation.

C. Lumatatio

1. No such leave. of absence ’shatl be credited for time during which unit

seow s employee is onleave of ab?ser"ce from Cuty without pay.
2. Sick leave shall be approved by management based on the sick leave
o x '-.'»pohcnes ot the Cety
3. A unit employee w :ble to work on account of iliness or injury shall
abide by the sick I r and procedure estak*shl d by the City. A unit
employee shall i . initted to retumn to duty until examination by

- Smployee Hewills sgue  »aphysivian-approved by the City and must be
© L found to besufficie: goan  ierad from such iliness ar injury. The City may
CoeNw e deny are.sase fic @ ician and send.efizfzployee-to a City approved
Cu e physician.”  The Chy ks dives e right to send a unit employee for

Coe oo examination to ver.y et e 3.k 2 ¢ Aer:to-authorizing the employee to

return to work.
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4. A unit employee with an-absence of five (5) full working days or less may
' return to duty without such examination, approval, and finding when
permitted by management as outlined in thns sectlon

5. Any iliness or injury extending more than fi ive (5) full working days for unit
employees must be verified by a physician or Employee Health Services.

6. Unit eniployees reemployed from:a lay-offist-established after July 1, 1978,
shall have all previously accrued sick leave credit added to their accumulated
sick leave balance.

DIVISIon Notif‘catlon

1. Umt emaloyees who arc absent from MOfk due to illness or mjury shall

. promptly netify their superviser or division head daily of this fact, in advance.

Each:division-may- have further requirsments regarding the reporting of

'+ absences from werk-due to illness or injury.. This may include requiring the

-employee to provide proof of liness or injury to Employee Health Services,
~based on the sick:leave policies oftha City. -

2. Management shall exemptemployees ‘rom thes.e requirements providing the
wovauntt employee L . :

a. '7 is mamed«ca! facnhty, or o

b. has an mdustnal dlsablllty WhICh has been determined

to be permanent and stationary by a I'gensed medical physician and
prohibits retum to duty, or

Lt Wi D et

c.o " other arrangements locatlons or condltlons have been authorized
by management
‘3. '. Fallure to comply wuth the requcrements otthls artlcle shall be grounds for
- dlsmpllnary actlon whlch Muld mclude dlsmlssal from the City.
R Misuse of Slck Legv T e e
“ifitand 1oi a’ ek ‘.

) No umt emplayee sha[l 4 becr: . amdfor mnsrepresent any illness or injury or
deceive auy other emplcyeJoyr ';; wr. or any representative of the City as to their

- vez! condition: for the.purpes . - er.- ining-awdy fromrscheduled work assignments.

- Should this misuse;: ielgmaf.g :-.ar me irepresentation; of iliness or injury be proven,
. disciplinary-actien veitiLie taken; whivh could include dssmlssal from the City.
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F. Use of Accumulated Sick Leave

In addition to iliness or mjury, accumulated unused sick leave may be used by a unit
employee for.

1 " Temporary' disability as outlined in this agreement.
2. Medical insurance premiums upon retlrement as outlined in this agreement.
3. A cash payment upon retirement of fifty per cem (50%) of tne value of the

retired medical insurance premiums as outlined in this agreement, for
accumulated sick leave days in excess of 800 hours (or 760 hours, effective

. -duly 1, 2000)..
"4, Family care leave as outlined in this agreement.
5. At retlrement accumulated sick leave hours will betransferred to the RHSP

.. account as set forth in Article Four.. )
6. Family Care Leave witlfl»P_lgg .-.Q tilize Sick Leal/e.,,. S
1. Definition |

Family care leave shall be defined as whenever the unit employee's
' presence with the family is needed because of illness or medical conditions
with'their spouse or fainily. :

2. Sick Leave With Pay

a. -~ Unitemgioyees riizy up~n request be granted in eachcalendar year
Lo up'to-a maximum of thirty-six (86) sick leave hours.

b. Unit employees may, upon request, be granted in-each calendar year
up to a maximum of forty-eight (48) sick leave hours.

"¢ * Familyillness leave and such time taken shall be charged agairst the
unit employee's accumulated sick leave.

3. Facts Justifving Absence

Managenient must be furnisiicd reasonable evidence of the illness.

4 Fam Eamily

: Famlly shall mean spOuse employee s child o.l; stepchlld parent or any other
relative residing in the same household as employee.

83
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Additional Leave Wgthout Pay

Additional leaves of absence wrthout pay on account of illhess or lnjury may be
granted in the same manner and for such pericd of time as is provided in the case of
other leaves of absence without pay, as set forth in this artlcle or as provided by the
City' s ‘Family and Medlcal Care Leave Policy.

VI EREAVEMENT LEAVE

; A"

C.

D.

Defimt n'

Bereavement leave shall be defined as whenever any unit employee has
experienced a death, or critical illness where death appears to be imminent in the
immediate family, defined as the spouse, the employee s or employee's spouse's
mother or father, stepmother or stepfather brother or sister, child, grandparents,
grandchildren, “son-in-law, daughter-m-law ‘brother-in-law, sister-in-law, “step"

relatives as described above, or any other relative of the employee or employee's

spouse residing in the same-household or who has resided with the employee in the
same household for thrcoout-of the last five(8) ywarc. -~ 7 -

Leave With Pay

; Such unit employee may be qranted bereavement leave with full pay not to exceed a

total of three working days per occurrence as apprnved by dlwsron management.

Facts Jgstlfymg Absence

The unit emplcyoe must._submit -an approved declaration or other evidence
acceptable to.divi ion management justifiing such absence.

" ‘Not 'Ap_gly i-on Sick Legyg SR S

Bereavement leave shall not apply to unlt employees on sick leave at the tlme of the
incident. SRR - )

L g T

Vii. WORKERS' COMPENSATION

A.

Workers’ Comnensation gea e_f@cg\@ u &y 1999

-Effective July 1, 1999, unit employees compelled to be absent from duty because of

injury or iliness arising out of and in the course of empluyment occurring on or after

July 1, 1999, shall receive a paid Ieave of absence not to exceed three hundred
’twenty (320) hours (8 weeks),, L 4
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Temporary Dlsablllgy |

1.

Ifa unlt employee is entitled to receive temporary disability indemnity under
Division 4 of.the California Labor Code, such unit employee may elect to

. supplement statutory disability payments with.any accumulated sick leave,

compersation: time and/or vacation leave benefits when added to the

- temporary cisability indemnity will result in a payment equal to full salary and
.~ City paid Defzrred . Compensation.

This full salary shall not exceed the emvployee s base earnings and Clty pald

v Defoired Compen sation tha‘ were in effect as of the date of illness or injury.

_ »'t‘WhQn a unlt employee uses paad Ieave to augment full salary paid leave
- bensfits, including sick leave, vacation leave, compensation time, holiday
s Ieeve time, continue- to accrue, conStstent wnth these leave policies.

Addltlonal Temgorag Dlsablhg Benef‘

1.

- '

After a unit employee exhausts all the benefits they are eligible for in Article
Five, Sections VII, A and B, and the emplcyee continues to be temporarily
disabled, he/she shall receive, for a period not to exceed six months,
additional-.compensation which whan added to the statutory disability rate
results.in a payment equal to two-thirds of full base salary and City paid

- Deferred Compensation for such perind. .

This full salary shall not exce<d the employee's base earnings and City paid
Deferred Compensation that were in effect as of the date of illness or injury.

Unit cmploye= may elect to not-use all of their accrued vacation time up to

eighty (80) tcl hours before being eligikle for this benefit.

Statutory Benefits Follgw_AdditionaI Benefits

If. unit employsn hes exhausteq his/her benefits under Article Five, Sections VI. A,.B
*.and C,.and i" the emploree is stil! temporarily or permanently disabled, he/she shall
receive s‘catutcry temporary disability benefits in effect at the date of illness or injury.

Outside Emglogmemt and Medlcal Limité’t’idh

1.

‘ AII outsude °meloyrnc 1’ muet b" approved by management pursuant to City

and divisicnal rules and nmxlataons

During convalescence and P r.,lodiﬁéd work assignment; it shall be expressly

- forbidden for ¢ unit emg!; - »'0 3ngage in any outside employment that
- wou'd mterfe'e with their cnnvk 28CRNCS; | SN
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ARTICLE FIVE

Sick Leave Augmentation f em ora Disabili“

1. When a unit employee uses snck leave credit to’ augment temporary disability
indeinnity because of an injury compensable under the State Labor Code
and the City is reimbursed by a third .pérgon for its damages by reason of
such use, there shall be credited to the-employee's sick leave account, sick
leave equivalent to the amdunt so usédor proportlonately, if reimbursement
|s only in part.
: P L T

2. Clfthe C'ty does not wllect: from the. thntd person the full amount of the

compensation paid and other damages to which it is entitled, and if the
amaunt collected-is it itemized so-that there may be ascertained the
amount-coliected in reimbursement for:the sick leave used, the sick leave to
‘be credited:shall be:in the same:ratio to the sick leave used as the total -
amount collected bears to the total amount of the City's damages.

N 5 .
T LT gl

VIII JURY DUTY

A

::Motlﬂeatlonls mmohed

: Accommodatlon og Juﬂ Leav 11

- ;«
230

‘i?‘Any unit employee who is summ<med to serve ofy 1ury duty shall immediately notify
" their supervisor:‘and - provide swritten :evidence of’notice or of summons. The

employee shall receive'their regular salary: limitedto ten (10) working days annually.

.ﬁ‘)

The unit employees Division Management wull attempt to accommodate their

employee's work schedule while assigried o Jury Buty, such as being assigned to
day shift (Moriday thréugh Fiday - 6:30 a#¥. - 6:30'p.m.).

L o
- . e s 3 - . El < bR o B e o
ury Duty Call-ln - . © .70 Ll LD s

Unit employees participating in the juror teleptione call-in system shall immediately
notify théir supérvisor of tiéir néxt-day jufy duty:-obiigation when known and make
appropriate mutually-agreed:to'work schedule bhdnges B

Jury Duty Stand-by

: N~i;|' ~’.A; : - ‘ l’
e

[UE T LAV N A

~ Unit employees placed on jury duty stand-by wnll lmmedlately notlfy supervisors of

stand-by status:so aecon‘lmotletloﬁs ican ue made

ATE R N E R

:Retum of Jug Fee

Qo S AL IV SRS O T s AT

The City will witithold e? gﬁ%é?lt fees received: by unit employees as jurors, in

exchange for their regubk#'pay, excluting mileage’ fees; in the second pay period
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ARTICLE FIVE

following reported completion of jury. duty service. In the event of employee
termination, all amounts not yet withheld will be collected from affected unit
employee. .

g -

‘Ju;y Time Extensm

This jury time may only be extended should a formal request be submitted to the City

Manager by the Jury Commlssuoner

At yE Ly B TR N SRR PR DT VI

IX. MILITARY LEAVE

A
.
R St
!

Elgibihg “

1. Mlhtary Ieave of absence wnth payf*shall be granted to permanent unit
employees who have been employed with the Clty for one year or more when
called to active military duty. SRS

2. Unit employees with less than ene yearv shall receive military leave of
absence wrthout pay

3 o .Mulltary leave wa’xh pay shall not be granted to unit employees on weekend

assignment or advance party on weekerd assugnment and inactive duty
training.

Length of Militag Leave with ng

ma o

s *-Elw.ole urzt employees shall be entltaed«tofmmtary leave of absence with pay for the

first thirty (30) days-of active military duty..-

X.  OTHER LEAVE(:-WITI ““JT PAY

ADrvnslon head may grant a Ieave of absence without pay to unit employees for

periods up to seven (7) calendar days in any month.
Leave of Absence Without Pay - Excess of 7D

Division head may grant leaves of absence without pay to unit employees in excess
of seven (7) calendar days in any month, with the approval of City Manager.

GCEA
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"X ELIGIBLE LEAVE BENEFITS . .-
- Vi

AgerualiUsag2 of Leuve Bene:d

ARTICLE FIVE

Leave of Absence Without Pay - Early Return

Any unit employee granted a leave of absence without pay n.ay, with the approval of

the division head and the City Manager, return to duty prior to the time fixed for the
expiration of such leave. P .

- Leaveof Absem.e Excess of 6 Munt s -

Any unit employee returning to work from any Ieave of absence in excess of six (6)
months shall not be permitted to return to work until completing a physical
examination and being released by the City Medical Examiner and the Personnel
Division, Workers' Compensation Section, to return to work.

Limitations

Unit employee shall first utilize all of their accrued vacation, holiday, and

compensatory time before a leave of absence wrthout pay is granted except as
aoproved b y dwrason e ad 1

AII leave benefits (vacation, holidays, sick leaye bereayements or any other leaves

- shaltbe accrued and tat-en in hourly (hou eamed hour taken) increments based on

current ber.efit accru-! rates..
et 53 I

Example :
1o Pt

b ..‘N.‘.‘.' . ‘ i N ',i,f,,'*. :,,’:;A;’v;',,b,:u: e ‘b ¢
A unit employee who works a 12-hour shift work schedule accrues sick leave time at

-« the rate of ci;ht:(8) h.urs: F i 7 month, and if they take a srek |6¢s‘ve day, they shall be

debited 12 hours from th.2ir ale feave accrual. .. -

and Medical &

Leave of Absenc? - Family ) Lavd o T

Unit employees rc:, 8“9 Lnpgédi Jumily and N, xdical Care.Leave wili be granted :

leave pursuant to the Clty s Famlly and Medlcal Care Leave Policy.

GCEA
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ARTICLE SIX
7-DAY WORK PERIOD - 12 HOUR WORK SCHEDULE
VERDUGO FIRE COMMUNICATIONS CENTER

l WORK SCHEDULE - FIRE COMMUNICATIONS

This Article describes the work schedule, administration of leave benefits, overtime, meal
and rest periods, and other related provisions covering the unit employees in the Verdugo
Fire Communications Center, and is in lieu of other such provisions as set forth in this
agreement.

A.  7-Day Work Period - Beginning/Ending

The seven (7) day work period shall begin on Sdnday at 0630 hours and end on the
. following Sunday at 06299 hours, subject to changes by management, after prior
notification, based on operation needs of the Fire Division.

B. 7-Day work Period - Fixed and Reqularly Recurring

The work period shall be a fixed and regularly recurring period of 168 consecutive
hours consisting of seven (7) consecutive 24-hour periods.

'C. Forty-Two (42) Hour Work Week Schedule

1. 'ROTATING SCHEDULE - Fire Communications Operators, Senior Fire
Communications Operators and Fire Communication Shift Supervisors
assigned to work the rotating forty-two (42) hour work week schedule shall
work a rotation consisting of two (2) consecutive day shifts (0630-1830) with
24 hours off, and two (2) consecutive night shifts (1830-0630) with four days
off.

2. NON-ROTATING SCHEDULE- Fire Communications Operators, Senior Fire
Communications Operators and Fire Communication Shift Supervisors
-assigned to work the non-rotating forty-two (42) hour work week schedule
may work four (4) consecutive day shifts such as, but not limited to 0630-
1830, with four (4) days off or three (3) consecutive day shifts such as, but
not limited to 0630-1830 one (1) work week with four (4) days off and four (4)
consecutive day shifts such as, but not limited to 0630-1830 the following
work week with three (3) days off.

3. EIGHT WEEK PERIOD - This work schedule over an eight (8) week period
equals four (4) thirty-six (36) hour weeks and four (4) forty-eight (48) hour
weeks. :

01ART6
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9. OVERTIME
A.

B 36-Hour Work Week

C.

~ O0lART6

ARTICLE SIX

Forty (40) -Hour Work Week Schedule

Those Fire Communications Operators, Senior Fire Communications Operators and
Fire .Communication Shift Supervisors not assigned to work the forty-two (42) hour
work week schedule may be assigned to a forty ;(40) hour work week schedule
either five (5) days, eight (8) hours per day or four (4) days, ten (10) hours per day in
any seven (7) consecutive day work period. The scheduled days and times of the
forty (40) hour work schedule are subject to change by management after prior
‘notification, hased vh operational needs of the Fire Division.

f

48-Hour Work ﬂeek

. 1 !

‘.1. B

we :52 KIS

A unit employee assngned to work the four (4) -day cycle (48 -hour work
week) shall be co*npensated at one and one-half (1-1/2) times their regular

‘rate of pay for all hours worked in excess of forty-elght (48) hours within the
‘seven (7) day work penocl

The eight (8) homs WOrked beyond 40 hours n the 48-hour work week shall

, be compensated at stralght tlme and mcluded in the employee’s base salary.

A unit employee assugned to work the three (3) day cycle (36 hour work
week) shali be conlpensated at straight time at their regular rate of pay for all
hours 'vorked up'to a total of forty (40) hours worked in that seven (7) day
work period.

“Ail hours worked in excess oi forty (40) in that seven (7)-day work period

shail be considered overtlme and be: compensated at time and one half (1-
1/2) their regulcr rate of pay. '

Additional Compensation In-Lieu of Guaranteed Overtime

Effective July 1, 1996, unitemployees in the classification of Fire Communications
Operator (42 hr. wk.), Senior Fire :Coramunications: Operator and Fire

- Communications Shift Supervisor will receive a one-time base salary increase

equivaient i the ‘amount ‘of compensation previously earned as guaranteed
overtime. The former “guaranteed overtirie” provision referred to the time worked in

excess of 40 hours in the four (4)-day (48-hour work week), which amounted to eight T

(8) hours per week, or sixteen (16) hours per month. For.purposes othis agreement,
this eight (8) hours worked above forty (40) during the 48-hour work week will no
longer be consideréd evettiine, und shall be compensated at straight time.
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ARTICLE SIX

D. More Than 12 Hours Worked in Day ~ ..:;

Unit employees working the four (4) day on, four (4) day off- 12-hour work schedule
shall be paid at one and one-half (1 1/2) times the employee's regular rate of pay for
all hours worked in excess of 12 hours in.a work day

"Il SALARY ADJUSTMENT

A Salam Inequity

H Com {. . R 4 K Y%

Ad ustm nt - Fire. ol

It is understood that the classification of Fire Communlcatrons:@pefator will receive a
4.0% salary inequity adjustment effective July 1, 1996

S Bk

B. Salary Increase In-Lieu of Gugranteed Ovemm' e

o~ 1.

Iv. HOLIDAYS

1t is understood by the Clty and the As,gocratron that effective July 1, 1996

unit employees, in the ,classrﬁcatron of Fire Communications Operator (42 hr
wk), Senior Fire Communications, Operator and Fire Communications Shift
Supervisor will receive a one-time base salary increase equivalent to the

.. .amount of compensatrgn prevrously earnfd as guaranteed overtime.

| -QThls former guaranteed overtrme prévrsren referred to the time worked in

excess of 40 hours in the four (4)-day,, (48 hourwork week), which amounted
to eight (8) hours per week, or srxteeh 116) Hours per month.

Fer purposes of this. agreement,, thls erght (8) hours worked above forty (40)

- during the 48-hour. work week will nq.lpnger be considered overtime, and

shall be compensated at straight time.

.This salary adjustment in-lieu of guiaranteed overtime shall be added to the

salary range, of the Fire Commumcatrpns Operator after the salary inequity
adjustment of 4.0% has been apglred as.set forth in Article Six, Section A
above.

i R I AR Y I : s

- i . e e o g w . N N s

A ,_Hollday Leav gﬂours

- Unit employees workmg m Flre Commun'catrens are eltgrble for 106 holiday leave

o f, hours per calgndar year

- 01ART6.

B.  FEli gbmg v

Iz 'w- v,l

ﬂ i

. Thrs hollday trme shall be granged &s fol'nw¢
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ARTICLE SIX
1. Holiday-in-Lieu Pay

Fire Communications Operators shall be paid eighty-two (82) hours annually
at stralght time at the employee's regular rate of pay prorated per calendar
month m ||eu of l.2liday time off.

2. | Floating Hollday Leav
Twenty-four (24) hours annually shall be grar.'ed as floating holidays.
R Tetal Hc«!.c.ay Leave

Total Holsday Leave £'me mc,!udlr-g hohday in Eleu pay and floating holiday
leave shall not exceed 97 hours and effecuve January 1, 1995, shall increase
to ‘06 hours

[T >

a. Ten-Hour Emgloxee

For ten-hour employees, three (3) eight-hour floating holidays are

granted to provide two ten (10)-hou: days with a balance of four (4)

hours, which shall be taken in increments of two ten (10) -hour

" hcliday's and sne four-hour segment to be taken by itself or combined
" vt vacation tme to constitute one ten-hour day’

b. Eight-Hour Employees
For elght (8) hour employees three (3) eight-hour holidays are
_ , granted. :
VC. APPROVAL OF FLOATNG !0LIDAYS

1. Floating [of iays st ¢ ™ a,'provad at such time as is mutually agreeable to
the employee and e Management. All other provisions of the
Memorandum of Unde. . ar ling or: loating holidays shall continue to govern.

vz Allou ¥ provisiens of this agresment on floating helidays shall continue to
' be grunted te Fire Communication Operators.
V. TRADES

A Maxlmum (Two) 2 Trades Pe ogth

Co Quahﬁed unit employew m., requ~st fhe} mn.ate a maximum of two (2) trades per
month with another qualified unit employee. This request shall be made to Fire
management, who shall have the authority to approve or deny trades based on
operational necessity or staffing needs of the Fire Communication Center.

~ 01ART6
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ARTICLE SIX

B. Trades Repaid

Trades must be repaid within a one (1) calendar year period from the date the trade
was executed. Each trade and payback is the sole responsibility of the affected
employees. The City and Fire Management are not responsible nor liable for any
non-payback trades.

€. -Limitatiors

1. Trades can only be made befwren the: ynit employees who work the same
hourly schedule: 12-hour with 12-hour unit employee; 10-hour with 10-hour
unit employo 8-hoqr wnth 8- hour umtemplo' ‘0.

2. Trades can only be made between umt er.,p.oyees who share the same
classification series, unless approved by management

V.  COMPENSATORY TIME A
A , \B'mk 36 hours : . i

, {r, . A tetﬂl of *hrrty six (36) hours may b@ ba'\ked as compensatory time. This thirty-six
hour block cf time is gaod for onecalendar year gnd may not be replenished during
that year. This time shall be used in no Iess than one—hour increments.

AETN

o ———

B. Reguests to use Comp flm

Requests for the use of compensatory trme shall be made to Fire Management, who
shall have the authority to approve or deny its use based on operatlonal
consideration and the negdsof thg Center. i

All leave benefits, sick, vacation; holiday, bereavearent; or any other laves, shall be
accrued and: talten in hourly (hour.eamed;-hour taken) increments based on current
benefit accrual rates as for all other unit employees.

B. Example I
B aged g

A unit employee accrues slok Ieave time at the rate of 8hours per month and if they

.,-.take a sick leave day, tbey shall bo@lebrted 12 hours ﬁrom thelr sick leave accrual.

.r‘;""

e

01ART6.
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ARTICLE SIX

Vil. MEAL OR BREAK PERIODS

Meal or break periods are not scheduled or guaranteed, but they may be taken when
workloads permit. When meal or breaks are taken, the employee may not leave Fire Station
21, except with the permission of management. '

IX.  BENEFIT ELIGIBILITY

% ““Communications Shift Supervisors, ‘Senior Fire Communication Operators and Fire

Unless modnf ed, limited or excluded by this agreement, including Article Six, Fire
Communication Operators are eligible for the same benefits as other unit employees.

Allitems covered in this Articlé spply only for Fire Communications Shift Supervisors,
Senior Fire Communication Operators and Fire Communication Operators and any

E “ other benefits that are inciuded in this agreemem (MOU ) that relate to items in this
‘ "Artlcle shall not appiy to these umt emponees ‘

HANGES AND MODIFIQATIO S$T0 §CHEDULE

, _‘ It is understood that management reserves the right to change and/or modify work hours,
WOrk schedules and ass1gnments subject tb the terms and condltlons of this agreement.

- 01ART6
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ARTICLE SEVEN,
WORKING CONDITIONS

. ALCOHOL AND SUBSTANCE ABUSE .

A.

Mutual Agreement _
City and Association agree to mutually work together for the prevention of alcohol

("Itlzenﬁ

- and substance abuse in the workplace for the benef t of the employees City, and its

>l i i
w /£ T

getg nt. Qe_t_ectlog and Treap_n_ent

| VThe Clty and A.ssocratlon ajso wrll work together to supporl the City programs,

policies, and procedures currently rmplemented to . deter; detect and treat the
problems of alcohol and substance abuse in the workplace, provided that such
programs are consistent tvith the law. Such: policies, programs, and. procedures
include but are not limited to the City's Employee Assistante Frogram, Medical

... Standards, .Drug .and .Alcohol. Educational .apd Training Programs, Policy of
, ﬁ_(‘onsumpfion of Alcoholic Beverages and lllegal or Controlled Substances, Drug

Screemng for pre-placement candidates, promotional candidates, employee renewal
of Class "A" and "B" Driver's licenses, and reasonable suspicion of employees under
the influence on work time.

Support of EAP

The City and Association agree to encourage and support the rehabilitation of
employees with alcohol and substance abuse problems through the constructive use
of the Employee Assistance Program.

EAP Counseling .

It is understood Voluntary EAP counseling sessions are confidential. Records kept
under the Mandatory EAP Rehabilitation program shall be available only to those
persons who administer the program or monitor and/or manage employees
participating in the program.

. TEMPORARY MODIFIED WORK P RA

A.

01ART7

Eligibilig

The City has a Temporary Modified Work Program for temporarily disabled and
convalescing unit employees. Any unit employee who is temporarily incapable of
performing his/her normal assigned duties because of an iliness or injury may
request assignment or be required by City management to participate in the

~ GCEA.
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ARTICLE SEVEN
temporary modified work program.
B.  Limitations
Participation in the program is limited to unit employees who shall not:
1. Have an industrial- disabling injury, dfsease or sickness thaﬂj. exceeds a

. projected recovery date of 26 weeks from the date such temporary modified
work program is scheduled to commence; or

2. Have a non-industrial disabling injury, disease, or sickness that exceeds a
projected recovery date of 13 weeks from the date such temporary modified
work program is scheduled to commence; or

3. Be in a Vocational Rehabilitation Plan approved by the City.

C. Application and Acceptance

Application for the program shall be in writing by the unit employee when
consideration is requested for the work program and by written direction when
management requires the employee to participate. City management shall make a
determination of admission to the program based upon such factors as:

1. The attending physician's release to temporary modified work program;

2. Availability of City-wide work stations suitable to accommodate the
employee's specific limitations; and

3. The employee's ability to perform satisfactorily in a selected temporary
‘assignment.

D. Outside Employment
During convalescence and/or modified work assignment, it shall be expressly

forbidden for the employee to engage in any outsude employment that would interfere
with their convalescence.

E. Final Decision

The division head shall make the final decision based upon stated criteria, and the
affected unit employee shall be notified in writing.

. PERMANENT MODIFIED WORK PROGRAM
The City offers a permanent modified work program, calling for either voluntary or mandéory
program participation, for unit employees who have incurred job related iliness or injury that
has rendered them medically incapable of performing the full range of duties within their

" Q1lART7
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ARTICLE SEVEN

classification. This program is contingent upon employees meeting the minimum
requirements for alternative positions. The program provides an opportunity for unit
employees to continue employment within the City when alternate pusitions are determined
by the Personnel Division to be available.

o A PERSONAL APPEARANCE/DRESS STANDARDS

The Clty reserves the nght to establlsh and/or modlfy personal appearance standards for
City employees.

PR S

MPRE ) e

cmy e

v

01ART7

97




01ARTS8

ARTICLE EIGHT
GRIEVANCE PROCEDURE

CITY'S GRIEVANCE PROCEDURE - REPRINTING

Unit employees who need to resolve a dispute relating to work related matters may utilize
the City's grievance procedure, provided that the subject matter of that grievancefalls within
the definition of a grievance, provided in the following section. The City's Grievance
Procedure is reprinted from the City's Employer-Employee Relations Ordinance here solely
for the convenience of unit employees and management.

A.

GRIEVANCES

Definition

A grievance is any dispute concerning the interpretation or application of this
Memorandum of Understanding or of rules or regulations governing personnel
practices or working conditions.

Grievance - Informal - Verbal

When an employee feels he/she has been unfairly treated or does not agree with
his/her supervisor on policy interpretation, he/she may initiate formal action to secure
review of the grievance by top management. Such action should be used, however,
only after informal appeal through discussion with the immediate supervisor has not
been successful. It is the spirit and intent of this procedure that all grievances be
settled quickly and fairly, without any subsequent discrimination against employees
who may seek to adjust a grievance, real or imagined.

Grievance - Formal - Written

If the informal answer given by the employee's supervisor is not satisfactory, the
employee may appeal his/her grievance in the following manner:

1. Step | - Supervisor

Within fourteen (14) calendar days following the occurrence of the alleged
grievance, the employee will present his/her views to his/her supervisor on a
grievance form, in duplicate, obtainable from the Personnel Division. The
supervisor will, within seven (7) calendar days, enter his/her decision and the
reasons for it and return it to the employee. If the employee is not satisfied
with the answer given, he/she may appeal as follows:

2. Step Il - Division Head

Within seven (7) calendar days of receipt of the supervisor's answer, the
employee will forward the grievance to his/her division head. The division
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1.

ARTICLE EIGHT
head will, within seven (7) calendar days, enter his/her decision, the reasons

for it and return it to the grievant. If the employee is not satisfied with the
decision, he/she may appeal as follows:

Step lll - City .Manager

- Within scvan (7) calendar clays of receipt of the division head's answer, the

employee will forward the grievance to the City Manager. The City Manager

- will, within egven {7) calendar days, enter his/her decision, the reasons for it

and returr it to the employee. The decnsaon of the City Manager is final and

. bmdlng on all pames

' General

Tlme leits

] If the tume limit at any step phould elapse the dec:swn rendered at the
-previous step wi!! b2 understocd to have been accepted. For example, if an

employe2 does not forward a Step | decision to Step Il within seven (7)

-.calendar c~s, it is understood that-he/she has accepted the Step | decision

and the maztteris cle_2d. Time limits may be extended by mutual consent.
Grievance Settied - Form Dlstrlbutlon |

When a grievance is settled, the employee will keep the duphcate of the form
and the original will -1 1.:~2ed in the grievance file in the Personnel Division.

= M“ﬂt&twﬂ

E An emplo ree. ut:""mq th*s ;rccedure may be represented or assisted by, not
. to exceed three, authorized representatives in the preparation, presentation

and hearing of a grievance. The supervisor, division head and City Manager
may also be accompanied by other persons in conferences or hearings.
Witnesses may be called and questionzd by pgth parties.

‘Tlme of Hearin S

AII gnevances wa!l be heard durmg workmg hours if practicable. Aggrieved
employees, their representatives, and all witnesses will be given reasonable
time off without loss of pay, vacation « or oth r time cradits for the purpese of
presentlng gnevances s ’

The gnevance procedure is not m*ended as a means of appealing actions

. under the i ’nsc'lctlon of the Civil Service Commlssnon
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ARTICLE NINE
ARTICLE NINE
GENERAL PROVISIONS

£

D€ -

IVER PROVISION ON BARGAINING DURING TERM ue» REEMENT

3. Goafhee U

: ;Except as’ speclf ically prowded for irt this Agreemen‘t ori by mutual agreement in writing
-duriag thé terms of this Agreement, the Asédciation hereby agrees not to seek to negotiate

or bargain with respect to any matters pertaitiirig to rates, wages, hours, and terms and
conditions of employment covered by this Memorandum of Understandlng
EMERGENCY WAIVER PROVISIONS o

B UL

In the event of circumstances beyond the control of the Clty such as acts of God, fire, flood,

-t insurrection, civil disorder, national emergericy; or:similar circiimstances as determined by
‘ managemer:, the provisions of this memoranduntoftdnderstanding which restrict the City's

ability to respond to-these emergehmes shall be§usperided for the duration of such

emeigency. After the emergency is over:ifie Assodci&tion shali-have the right to meet with
the City regarding theé impact on eémployeeis of the*stispension:of these provisions in this

Memorandum of Understandmg
v ? AT O T «34 g

SEVERABILITY PROVISION )

A.

Should any article, section, subsection, suhdivitic 1, véntence,; clause, phrase or

provision of this Memorandum of Understanding be found to be inoperative, void, or

invalid By a court of competeént:jutisdictien, all other provisions of this Memorandum

‘of Understanding shall remain m “ulliferce an.. effecz for the duration of this
' Memorandum of Undehstandmg Buaai g

L ey T
P R LD

B. Successor Provision -~ = 7 i

In the event any provision shall have beén found t¢ he inoperative, void or invalid as
aforementioned, the City and the Association shall, upon the request of either party,
meet and c6nfer in an effon to agree uﬁdn a succebsor provision.

o l -4

PROVISIONS OF Memomg Moo ;
A -

It is the mtent of the part|es hereto that the prowsnons of thlS Memorandum of
* Understanding shall’'supérsede- all* prior * ‘agreements and Memorandums of
Undérstanding, oral orwritten: ‘expréssed or'implied, between the parties, and shall
govern their entire relationship of any and all rights or claims which may be asserted




Vi.

Vil

VL.

ARTICLE NINE

hereunder or otherwvise. This Memorandum of Understarnding is not intended to
cover any matters preempted by Federal or State law or City Charter.

B. Civil Servuce and Degartmental Rules and Regulatlon

1. It is unde*stood and agreed that there exrst wuthln the City, in written form,
v Civil Serw and Departmental Rules and Regulatlons

: 2. - Except as specrﬂcally modified by this Memorandum of Understanding
(MOU), these rules and regulations and any subsequent amendments
thereto, shall be in full force and effect. :

<.~ 3. Before any naw or subsequent amendments to these Civil Service and/or
« oordepartmental rules and regulatiens which, directly affect wages, or
significantly alter hours, and terms ‘and conditions of employment, are
implemented, the City shall meet and confer with the Association regarding

such changes.

4, Nothing provided herein shall prevent the City from implementing such rules
and regulations provided it has met with the Association as required.

AMENDMENTS TO MEMORANDUM OF UNDERSTANDING

The provisions of this Memorandum of Understanding can be amended, supplemented,
rescinded or otherwise altered only by mutual agreement in writing, hereafter signed by the
designated representatives of the City and the Association.

RESOLUTION OF IMPASSE

Should disagreement over the interpretation or application of this Agreement occur between
the City and Association, and should there be a failure to resolve the disagreement, the City
and Association shall meet and confer to establish an impasse procedure to resolve the
disagreement.

JERM OF MEMORANDUM OF UNDERSTANDING

" The term of this Memorandum of Understanding shall be for the period of four years

commencing on July 1, 2001, and terminating after June 30, 2005.
RATIFICATION AND IMPLEMENTATION

A. Acknowledgment

The City and Association acknowledge that this Memorandum of Understanding
shall not be in full force aind effect until ratified by those Association members voting
who are in classifications represented by the Association set forth in this Agreement

01ART9 - ' 101 CITY 44
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ARTICLE NINE

and adopted in the form of a resolution by the City Council.

Mutual Recommendatgg

»

This Agreement constltutes a mutual recommendatlon by the partaes hereto, to the

- City Council, that ane or iore ordine.ices and/ot resclutions be adopted accepting

its provisions and effecting the changes enumerated herein relating to wages, hours,
fringe benefits, and other terms and condmons of employment for unit employees

- represented by the Assocrat on. .

Ratlfication | ... :

. Subject to the furegoing, this Mainorandum of Understanding is hereby ratified by
= . theauthorized rep: esentatives of the Clty and Assoclauon and entered into on this
ﬁrst day of July 4001 SR :

e
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PARTIES TO THE AGREEMENT

GLENDALE CITY EMPLOYEES CITY OF GLENDALE, CALIFORNIA
ASSQCIATION (GCEA) Sy YA

Copaaadr’

rank A. Coronado, President

alph E. DeSimone, GCEA Business

Representative

"Sandra J. Keplér, GCEA Xice President J M. Pati'h: Assnstant Director of
" nnel & Employee Relations

Dwaine E. Mackey, GCEA Ws?ﬁhve n/A Vos, Publlé' Works, Maintenance
% ;Nlces Administrator
(A 2L~ — iy n\_._.h A
Gina M. Moore, ‘Representativ . Yasmin Kamria, Deputy Clty Manager

oo T 104 %%{ K

Myrna E/Kelley, GCEA Repfesgntative Matthew E. Doyle@uir Personnel

,F“ ;Qﬁ.\ Analyst

Joseph F. Wilke Jr., GCEA
Representative

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed this
Seventeenth day of July, _2001

GLENDALE CITY EMPLOYEES |
ASSQOCIATION (GCEA)

it Conpihl—

( ; ’ ! { =} — ~I
// Frank A. Coronado, President GCEA rg[_\dgy.\.lames E. s\\t’a\rby( gity Manager
01SIGNAT GCEA-./_@/

CI’J;’W/.‘_
v
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APPENDIX "A"
.CITY OF GLENDALE

GENERAL SERVICE CLASSIFICATIONS

As of July 2001

A. DESIGNATED CLASSIFICATIONS

The following are the City of Glendale's general service classifications:

01APPENDIXA

Accountant

Accounting Services Specialist
Accounting Technician
Administrative Assistant
Administrative Associate
Administrative Intern (full time)
Administrative Trainee

Arborist Crew Supervisor
Assistant Construction Inspector
Assistant Engineering Technician
Assistant Programmer Analyst
Assistant Project Coordinator
Auditorium Coordinator
Auditorium Specialist

Bookmobile Operator

Broadcast Production Assistant
Broadcast Production Associate
Building Inspector

Building Repairer

Building Repair Crew Supervisor
Business Account Representative
Buyer

Carpenter

Cement Worker Finisher

Civil Engineer |

Civil Engineering Assistant
Civil Engineering Associate
Communication Technician
Community Outreach Assistant
Community Outreach Associate
Community Service Officer

Community Ser oordinator
Community Se \ecialist

- Computer Of Y
Construction
Custodial W«

Customer Se..ce Assistant

Customer Service Field Technician
Customer Services Field Representative
Customer Services Representative
Customer Services Utility Representative |
Customer Services Utility Representative |l

104
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Customer Services Utility Representative Il

Data FE:ntry Oparator

Display Artist

Duplicating Machine Operator
Duplicating Shop Operator

Electrical Conduit Mechanic
Electrical Conduit Mechanic Supervisor
Electrical Engineer |

Electrical Engineering Assistant
Electrical Engineering Associate
Electrical Helper.

Electrical Inspestor

Electrical Line Mechanic

Electrical L'ne P 2chanic Apprentice
Electrical Line P"2chanic. Supervisor |

‘Electrical Mechanic

Electrical Mechanic . mprentice
Electrical Mechanic Assistant
Electrical Mechanic Supervisor | .
Electrical Service Planner
Electrical System Diswatcher .
Electrical Test Assistorit
Electrical Test Technician |
Electrical Test Technician 'l
Electrician ;

Engineering Aicle

Engineering Technician
Environmental Inspector -
Environmenta! Technician . -
Equipment Mecheanic |
Equipment Me~*anic Il _
Eauiipment Mechanic Ar; rentice”
Ecuipment Mechanic Helper
Equipment Operator! .
Equipment Cporatordl <. .~
Equipment Painter & Body Repairer

~. Equipment Service Worker
. Equipmont Welder

Erecutive S~cretary .

Executive Secreta"y (Steno)

Fire Co%,o s Operator

Fire Cc © "%A-ahift S\Apervisor
FirelE; — ¢ wlist

Fire Pi«- w" MEZERE
Fire Prote. W

Fire Protec ces mon. as ~ring Assustant
Flre ProteC‘ 28 Er. zonng A%socnate

Gardener
Graphics lllustrator
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‘Ofﬂce Spectahst 1:

APPENDIX "A"

Hazardous Materials Specialist
Heavy Equipment Mechanic
HVAC Inspector

HVAC Mechanic

Helicopter Mechanic

" Housing Technician

Identification Technician

Industrial Waste Inspettor - -
Information Services Associate:
Instrument Technician -
Integrated Waste . Frugk Operator
Integrated Waste\Worker - o
Internal Audit Asw lafe S}

Jail ohlﬂ Su;? mnsor S

Laborer . L ST

Legal Executive Secretary RN

Legal Secretary : : <

Legal Systems.Associate

Librarian - -

Library Assistant .

Library Technician A

License Investigatcr T

Machinist - W

Mail Serwoes Specnahst

Maintenance Worker

Mechanical Engiriety ‘

Mechanicsl Engmaenhg As;.lstant

Mechanical Engingerihg Assecsate

Meter Reader = . -

Motor Sweeper Operator
AR

NelghborhoodVSeMeas Fisld Representatlve

Neighborhood Serviees Field Technician

Neighborhood Semcms Inspecicar

Network Specialist '~

Network Specnallst Assnstant

Y “\\-“:’ ‘)

Office -Specialist II N R _'
Office Opertiop:s: ! Smmn isor’
Office Senv:: 07 tvntl

- = Office $erws ViItC" wnt It
¢ Office ServicuuiSecistary

Office Services Secretary (Steno)

Painter b P
Park Mamtenance Superwsor
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APPENDIX "A"

Park Ranger

Parking Meter Collector/Repairer
PC Specialist

PC Specialist Assistant

Permit Service Technician
Personnel Assistant

Personnei ,* ~sociate

Personnel Teciinician

Pesticide Appilicator
+ Plan Checker

Plan Check Supérvisor

~Planning Assistant:

Planning Assacnate
Plumber : ‘

7 Plumbing lnspeétol ‘
=Police Cormmunications Shift SLperwsor

Police Custody-Shift Supervisor - -
Police Records Speciaiist ‘
Police Records Shift Supervisor -
Power Line Apprentice - .

“Pewer Line Mechanic

Power Line Supervizor i
Power Line Truck Operator
Powsr Piant Auxiliary Cperator - -

“Power Plant Contiol Cperator

Power Plant Mechianic
Power Plant Mechsnic Apprentice

» Power Plant Mechanic Assistant:

Power Plant Mechanic He'per » -
Power Plant Operator
Power Fiant Op_rator Apprentnce

- “Power Plant Technician :

Power Scheduler

Principal Engineering Techmclan
Principal instrument Technician .
Production Artist:

. Principal Weter: Qualéty obeclallst

Program Coordlnatcr ok
Program Specialist - .. o
Programmier. A"nalyst
Publm Edumtnm Coord\naaor
Real Property Agent T
Recreation % Community See:vlces Coordinator
Resource E .auehcy Advisor::."

RO Y o
Safety Assustant THWE L
Secretaryl . . . i
Secretary to City C!enk D1
Secretary to:City:Clérk (Steno.)» i
Senior Accounting Services Specialist
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Senior Accounting Technician -

Senior Building Inspector

Senior Building Repairer

Senior Buyer

Senior Communication Technician

Senior Computer Operator

Senior Construction Inm@ector

Senior Custodial Worker

Senior Customer Service Field Rep.
Senior Customer Service Field Tachnician
Senior Customer Service Rep.

Senior Customer Service Utitity Rep.
Senior Data Entry-QOperator

Senior Electrical Service Planrier:

Senior Electrical Systems Control Specialist

- Senior Electrical:Systerns. Dispatcher

Senior Electrical Test Technician: -
Senior Engineering Technician: -
Senior Envirenmerital-Technician -
Senior Equipment M2chamic <« -
Senior Fire Communications Operator
Senior Gardener s. : .. U, -

Senior Identification Techmcuan
Senior:Industrial Waste inspector
Senior Information Services Associate
Senior Instrument: Technician‘- A
Senior Meter Reader:. Soag
Senior Neighborhood Semces InSpector
Senior: Network: Spcualﬁst

Senior Office Spegialist - :
Senior Office Sensces Spec«alast
Senior Parking Meter Collector/Repalrer
Senior Park Ranger .- .© ..

Senior PC Specialist' :: .+ .+ =

Senior Power Plan‘mﬂ'echnician

Senior Survey Tectiniciary © .- -

Scnior Telecommunications Technician
Senior Traffic Painter:..

Senior Tree Trimmer::

Senior Wastewater- Techmclan

Senior Wa'er Facilitieg: Operator

Senior Water Meter Repairer

Senior Water Quality Specialist . -

Senior Water System Mechanic -

Sewer Crew Supe. Visif .

Sewer Maintenance Worker
Sign Painter ar

Special Collections leranan
Station Elec*ricizn = - . - :
Station- Fiectncuan oupewlscr l

... Stor: kaeper. -
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Systems Specialist

Technical Staff Assistant

APPENDIX "A"

Storm Water Specialist

Stores Clerk

Streat Crew Supervisor

Strect Maintenance Worker
Structural Engineer |

Structural Engineering Assistant
Structural Engineering Assocuate
Survey Party Ghief

Survey Technician

Technical Staff Associate =+« -
Telecommunications Technician
Traffic Engineer |

Traffic Engineering Assistant

Traffic Engineering Associate

Traffic Painter

Traffic Signal Maintenance Technician
Transformer Shop Technician

Transit Field Inspector

Tree Trimmer

Utility Welder

Wastewater Technician

Water Engineering Supervisor
Water Facilities Operator
Water Meter Repairer

Water Facilities Operator
Water Quality Specialist
Water System Apprentice
Water System Equipment Operator
Water System Helper

Water System Mechanic
Water System Supervisor |
Workers Comp. Adjuster |

Yard Attendant
Youth Outreach Service Worker

CONFIDENTIAL EMPLOYEE RELATIONS CLASSIFICATIONS/POSITIONS

The following general service classifications/positions designated as confidential for
employee relations purposes per the City's Employer-Employee Relations Ordinance.

. O1APPENDIXA

Administrative Assistant — Personnel Division

Administrative Assistant/Benefits — Personnel Division

Executive Secretary (Steno) - Finance & Administrative Services Division
Executive Secretary - City Manager’s Office !

GCEA _
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Executive Secretary (Steno) : Perwnﬁel Dwnsnon

Office Services Secretary - Clty Manager’s.Office

Senior Accounting Technician "Payroll Assngﬁment) Finance & Administrative
Services Division

Senior Office Servnce Specrahst (Benef ta) Personnel Division

C. DESIGNATING CONFIDENTIAL CLASSEFICATIONSIPOSITIONS

In addition, to the classifi cataonslposntaonsxhsted in "B“ above, other positions within
certain classifications may later be designated as Employee Relations confidential per
the City's Employer-Employee Reletions Ordinance should finding be made their
positions are confidential for employee relations purposs2s.

01APPENDIXA .
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APPENDIX "B"
MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF GLENDALE
AND THE GLENDALE CITY EMPLOYEES’ ASSOCIATION
REGARDING AGENCY SHOP

PREAMBLE

This Memorandum of Understanding (MOU) is entered into by the City of Glendaie
(hereinafter “City”) and the Glendale Employees’ Association (hereinafter “Association”)
as a mutual agreement regarding the procedures for the initial implementation and
subsequent administration of any agency shop arrangement entered into by the parties
as authorized by Government Code Section 3502.5 (a), (c), (d), (e) and (f) (Meyers-
Milias-Brown Act) through amendments effective January 1, 2001 by Senate Bill 739.

PURPOSE

The City and the Association mutually understand and agree that all affected employees
have the right to join or not join the Association. It is the purpose of this MOU to
establish fair and equitable procedures for the determination of any agency shop
arrangements that may be properly approved by the City employees in eligible job
classifications in the unit represented by the Association and the City.

ELIGIBLE AND EXCLUDED EMPLOYEES
A. Excluded Employees

Pursuant to G. C. 3502.5 (e), an agency shop arrangement shall not apply to
management, confidential or supervisory employees. Therefore, the supervisory
employees who are not designated as a mid-management supervisory
classification or designated “Employee Relations Confidential’: employees, in the
unit are excluded from any requirement to participate in an agency shop
arrangement.

B. Identification of Included and Excluded Classes

Employees in classifications in the unit are eligible for inclusion in any agency
~ shop arrangement except for employees in current and future classifications that
are supervisory who are not designated as a mid-management supervisory
classification or designated “Employee Relations Confidential” employees as
determined by the City.
ASSOCIATION AND EMPLOYEE RIGHTS AND RESFONSIBILITIES
A. Prior Notification to Employees

Prior to the implementation of an agency shop provision agreement pursuant to
G. C. Sec. 3502.5 (a), the parties shall notify all employees in the applicable unit
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of the Agency Shop agreement and shall provide sufficient information to fully

inform all affected employees of the purpose of the agreement. This notice shall
include a full disclosure of the amount of potential Association fees and service
fees that will be deducted from each employees pay as a result of the
mplementatuon of an agency shop agreement ’

Emptoyees’ Responslbllltles

. 5
1 : : ¢

Sixty" (60) calendar days followmg the commencement of an agency shop

arrangement pursuant to-.an agreement, employees shall have the choice of

either becorning a member of the Associaiion, or being a non-member and

: paylng a serwce fee

C. Implementatton of Agency Shop

ety g

B Notlce to Employeas A

! Withm suxt y (60) calendar days of the agreement for an agency shop
arrangement, the City wiil' provide employees in the unit, and any
employees hired thereaﬂer into classes in the affected unit, with an

-~ authorizaticn notice advising them that an-agreement has resulted in an
.+ Agency Shop arfangement and thet all employeias must either join the
. As3ociation, pay a service fee:to'tha Association; erexecute a written

“declaretion claiming a :eligious ¢xemption from this tequirement. Such

:notice shall incluce aform for the efployee’s sigrature authorizing

“payroll deduttion of Association fees or & service fee, or a charitable
contribution equal to the ssrvice fee. Affectsd employees shall have
thirty (30) calendar days from the date they receive the form to fully
execute and return it to the City.

2. New Hires
Once the agency shop agreement has been inilemented, each newly
-hired unit employeas ¢hall iiave thirty (30) calendar days to decide

" whether they wm pay the Associaticn membershsp fee or pay a service
fee only. PR

e

. ‘ufficiency of Bmploycec’ Eamings -

The employee’s earniings mus: b+ sufficient, after all other legal and
" reguired deductions cre made; {6 coverthe amount of the dues or fees
wt authorized. - Wiien an émployée. fs in &% unpaid status for an entire pay
. pevied, no withliolding will be made to cover the pay period from future
. earnings: ‘In‘'the case of an employeein @n-unpaid status during part of a

" ‘pay period, whose szlary is insufficient tocov 2r the full withholding, no

Yo deduction’shall be mizus. Al othef legal and required deductions,
b tncludlng »health care deduct'cne. shalL have pnonty over dues and
. SSTvice'veées. i VAT

~
L1

D. Employees’ Rights of Conscientious Objection' B
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An employee who is a member of a bona fide religion, body or “sect” that has
historically held conscientious objectione £2:joining or financially supporting public
employee organizations shall not be raquired to join or financially support any
public employese organization as a condition of employment. (“Sect” shall mean
a party or body of persons who ugite in ho!ding certaiir special doctrines or
opinions concerning religion, which distinguish them from others holding the
same general religious belief.) The employee shall be required,.in linu of periodic
dues, initiation fees, or service fees, to pay sums equal to the service fees to a

. non-religicus, non-laber charitable fund eempt from taxation under Section 501

. () (3) of the Internal Revenue Code chosen by the employee from a list of at

- - least thres (3) <f these funds as designated in thus agreement aectlon E.

. Designation of Mon-Rehglous, Non-Labor Charltable F unds
Employees covered by IV. D. (above) may desugnate one (1) of the followmg
three (3) non-religious, non-labor L:R.C. 501(¢)(3) aharitable funds to which
his/her applicable payments will be paid: (1) United Way, (2) Glendale
Community Foundation or (3) S=lvation Army.: Chaniable contributions shall be
- made by regular payroll dnducmns only. )
Decl rations cf or applscatxor: fczr rehglous exemptton and any other supporting
documantation:shall be forvarded 10 the Association within fourteen (14)
.- calsndar days of raceipt by the City. - The Asscsiation shall have fourteen (14)
e calnrdar days after rec-ipt of 2 request for religious exemption to challenge any
-, exemption granted by the City. !f chalfenged, the deduction to the charity of the
- employee’s choice shall.commence but shall be held.in @scrow by the City
-pending reszlution of the cheliange.- The challenge shall be resolved by
procedures established by the Assocnatlon

. Association Membership or Servuce Fee

Employees shall not be required, as a condition of continued employment, to join
the Association. Instead, an.agency shop arrangement:requires the employee,
as a condition of continued -employment; either to jcin the Association, or to pay a
service fee in 2an amount not to exceed:the standard initiation fee, periodic dues,
and general assessments of the Association.

. Permissible Uses of Service.Fee | Cl:argeable E.tpenses

. 'The service fezs charged by the Association's ncn-members covered by an
agency shop arrengenent may enly encompass expenditures that are
neccssarily or re ysonhly . incurred for the purpose ¢f performing the duties of the
Asscciation in itc dealings with the.emple;,2r on lakor management issues.
Under:his stzndard, non-member.2gency fee payers may be compelled to pay
their fair share of the ¢rect costs of negotiating and administering a collective
bargaining agreemert and wettling grievances, and thc expenses of activities
rezsonably amploved to effectuate.the Association’s duties in representing the
bargaining unit employees. Expenses assosiatad with the following activities
are chargeable:

IR E ek T
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. Gathzring information in.preparation for the negotiation of

bargaining agreements, inciuding gathering information from
employees concerning bargaining positions.

Negotiating Memerandum of Understandings covering wages,
hours, terms and conditions of employment.

Admlnletratron of bollot procedures on the ratification of negotiated
agreemants. :

- Public advertising-of GCEA positions on the negotiation,
- ratifi cata\.m or. rmplementatron of Memorandum of Understandings.

Adjustmg gnevances pursuant to the provisions of Memorandum
of Understandings; enforcing these agreements, and representing

emnloyees in proceedlngs under crwl service laws or regulations.

P =rcna¢*ng publlcatlons used in negotlatlng and administering

-*Memorandum of Understandings.

10.

- Paying specialists in labor law,@conomics, and other subjects for

sarvices used in neﬂotlat ng and admrnlstenng Memorandum of
Understain xdings o

Membershlp meetmgs and conferences held at least in part to
determine the positions of the employees on bargaining issues,

~contract administration, and other matters affecting wages, hours,
terms and-conditions: of employment, including the cost of sending
“ . repress ntatlves to such meet rgs and conferences.

Intemal commumcatlons whrch concern bargaining issues,
contract administration, public employment generally, employee
developm=nt, unemployraent, job opportunities, award programs,
and other matters affecting wages, hours, and terms and
oondsttons of employment

Impasse procedures over provrsrons of collective bargaining

- agreements and the admmrstratlon thereof, so long as they are

- legal under siate law:

1.

12

Lobtying for the aagotiation, ratifeation orimplementation of a
bargammg agreement

i "‘ B

The prosecutnon or ddeese Iltlgatron or charges to obtain

ratification, oterpretation; implementztion, or enforcement of
. negotiated Monzorandam:of Unerstanding: and any other

litigation biefore agencies ¢r in the esurts which concerns
bargaining unit employees and is normally conducted by an
exclusive: representa ive.: i

AR A
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. 13. Otker expenses that may be incurred for printing services related
to employer/employee'iabor mcnagement issues.

Exgenses associated with the followmg actlvmes are chargeable to the

1 Purchasing books, reports, and advance sheets used in activities
-or for purposes other than negctiating Memorandum of
Understanding agreements-and processing grievances.

© 2. Paying specialists-in lzbor 'aw, economics, and other subjects for
-+ services'used in:activities utherthan negotiating and administering
Memorandum of Understandlngs and processing grievances.

o & I\‘Ie'nbershlp meetmgc and conferences held for purposes other
L than to determinie the positions of the employees on bargaining
issues, contract administration, and other matters affecting wages,
hours, and terms and coaditions of employment, including the cost
of ~ending ropresentatives to such reetings and conferences.

+ 4. Internal communicaticns which concern subjects other than
e cohective barga..ing issues, contract administration, public
employment generally, employee developmernt, unemployment,
job opportunities, award programs, and other matters affecting
o wages hours ternss and ccndmons of employment.

- .8, Pl csecutlon or defr:.nse of arb@trat-on litigation, or charges
L Lwolving matters other than.the ratification, interpretation,
! impiementaticn or enforcemet. of Memorandum of Understanding
or which relates to the malntenance of the Associations’
«lnstltutlonal exlstence

6. Soual and recreatlonal g 8tl\lltl‘°a

7. Payments for msurar'..c, meciicai care, retirement, and related
benefits for Association employees.

8. Administratic:n. activitizs and experses allocable to Association
activities and ex;ens: ; for vhich agency fee payers are charged.

H. Prohibited Uses of Sur.i.e Fecs / Non-Chargeable Expenses

The amounts of service fees collected by the Association from non-members
.- shall not include any el :n33s incuned fo: political action, social activities,
. ‘organizir.g > 3:.82s or any other expenses not directly related to Association
astivities ol representiiig th birgaining urnit enployees. Expenses associated
) wii”h the follwvm ac’ -w‘ies avg not’ cl & ea‘)le

1 Tralnlng in. »ote: rc‘gm a*‘tcn ge?-cut-the-vote and political
campaign techniques.
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2. Supporting and contributing to charitable organizations, political
organization, candidates for public office and initiative measures,
ideological causes, and international affairs.

- 3. Public advertising of Associations’ positions on issues other than
negotiation, ratification, or |mplementatlon of Memorandum of
Understandlngs : .

4, Lobbylng fer purpose@‘other than the negotlatton ratification, or
implementation of a Memorandum of Understanding agreement.

-~ 8, Organizing bargaining units of employees whose wages, hours,
- ~and terms and conditicns of employment have no impact, direct or
- indérect, upon the wages, hours, and terms and conditions of
employiment of employees represented by the Association.

8 -Any other activities that are considered political, social or
' - .unrelaied tc the representation of employees by the bargaining
unit.

L Precedure for Challe"\gmg Amount of Semce F.o -

The Assecnatnon agrees to assurne fu:! respcnsmm ty to ensure full compliance
with the requirement laid ¢ +vn by the United States Supreme Court in Chicago
Teachers Union v. Hudson, 106.Ct. 1066 (1986), and any other applicable legal
authority, with r.cpect to the constitutional rigiits of ncn-meraber service fee
payers Accordlngly, the Association agrees to do the following:

1. Give sixty (60) calendar days adva't..e notice to non-member service fee
payers of the amcunti of the fee and a full explanation of the basis for the fee,
includiag the major-caic gories of expenses, as well as verification of same.

2. Advise non-member service fee payers of an expeditious and impartial
decision-making process before an impartial decision-maker mutually
selected by the parties, whereby non-member service fee payers can object
to the amount of the service fee.

3. Place the amount in dispute intc an escrow account pending resolution of any
objections raised by non-member servuce fee payers to the amount of the
Service fee. E _

Any dispute concerning the amount of the service fee and/or the responsibilities
"~ of the Association with respect to service fee payers hal not be subject to
" appeals to the Civil Service Commission or the grievance procedures contained
in a comprehernsive Memorancrm of £.greement between the parties.

J. City Responsibilities for Ccllectior <f Feoa
1 " The Finance and Administretive Services Division chall cause the amount of

- the membership fee or service fee t¢ be deducted from. semi-monthly payroll
checks of each unit employee as specified by the Association under the
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terms-contained herein. “Membership fee” as distinct from “service fee” shall
be the result of voluntary consent in the form of a payroll deduction card
signed by the individual employee.

2. Remittancz of the aggregate amount of all dues, fees and other proper
deductions made from the salaries of employees hereunder shall be made to
the Association by the Finance and Administrative Services Division within
thirty (30) working days after the conclusion of the month in which said dues,

. faes andlor deductlons were deducted

3. The Flnance and Admlmstratuve Servnces Dwns:on shall also apply this
_provicion to every permanent employee who becomes an employee of this
- representation unit through:reassigament or transfer within sixty (60) calendar
days of the effective date of said reassignm=nt or transfer. Such deduction
- chall be a condition f: continued .employment.

- 4. The Finance and Administrative.Services Division will provide to the
- Association.quiarterly: the name,-home.address, and employee number of
each unit employee.

5. The Finaace and:Administrative Services Division s!"all notify the Association
within sixty (60) calendar days of any unit employee who, because of a

: _rharge in employment status, is not Iongera mc*ntw' of the representation

umt or subject to the prowstons o&hns artlcle .

F.nanctal Report.ng Require‘mentsofthe Asseclat.on SRR

The Assocsatlon shall keep an adequate |tem|zed record of |ts f nancual

- transactions:and shall make available,.annually to the City, the employees who
. are covered by an agency shop-arrangement; within sixty. (50) calendar days

after the end of its fiscal year, a detailed written financi@l report thereof in the

form of a balance sheet and an operating statement certnf ed as to accuracy by a

certified pubhc accountant R o S

PR

=

. Process for Rescinding Ageney Shop

, An agency shop arrangement may be resclnded by a majonty vote of all the
employees in the unit, provnded that

1. A r.equest foreuoh a vetets supgortcd by a: petnaon ﬁted wath the City
Employee Relations™ Officer containing:ttie signatures of at least thirty
percent (30%) of the;employges:in the. applicabla unit; and -

2. The vote is by ~ - ret ballot;-and: -
3. The vote may.be teken at any time during the term of the Memorandum of
- ~Agreement, butiin:not.event shail there be more than on vote taken during

T e
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V.

L

VL.

any one consecutive one-year period during the term of that Memorandum of
Agreement.

ASSOCIATION INDEMNIFICATION

- The Association shall indemnify, defend and hold harmless the City and its officers,

managers and employees from and against any and all claims, demands, suits, causes .
of action, costs, injunctions, writs or other liability that: may arise relating to the City’s
compliance with the agency fee obligation. .

ASSOCIATION DUTY OF FAIR REPRESENTATION

An employee who pays a service fee shall be entitled to fair and impartial representation
by the Association. A breach of this duty shall be deemed to have occurred if the
Association’s conduct in representation is arbitrary, discriminatory, or in bad faith. -
Allegations by an employee or group of employees of a failure by the Association to

carry out its duty of fair representatlon shall be filed with the Pubiic Employees Relatnons
Board (PERB)..

EFFECT OF LEGISLATIVE OR JUDICIAL REVISION REVERSAl OR
INTERPRETATION

In the event that the agency fee provisions contained in Gowt. Code Sec 3502 5 are
reinterpreted, revised or reversed by action of the California Legislature or by Judicial

- determinations pursuant to legal challenges, this MOU shall be’ revnsed or nullsf ed
: accordmgly in whole or in part. -
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