Library Technology Conference: March 20, 2013.

“Working with Institutional Records:
An Overview of a Project at the
Minneapolis Institute of Arts”

Presenter: Janice Lea Lurie, Head Librarian,
Minneapolis Institute of Arts
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Presentation Outline:

1) Introduction/Definition of Archives for Our Session:

2) Have a Strategy for:
- Creating an Archives

- Approach for Grant Funding
3) Overview of our Project:
4) How it Positions us for the Future:

5) Conclusion:







RECORD GROUP

PR |

Records of the

—» RECORD SERIES

—» RECORD SUB-SERIES

Museum's Directors
(Record Group 1)

CONTAINER-BOX

Records of the
2nd Director of the

Museum John Smith, FOLDER

1925-1950, (Series 2)

museum's Building

Records of the
ITEMS

expansion, 1930-1945
from the Director’'s
Office (Sub-Series 1)

Box 5,
"Records, 1930-1935"
(R:G 1:2:1 Box 5)

Folder 6,
Title:

"Architectural Firms"

(R:G 1:2:1 Box 5,
Folder 6)

Actual items:
Architect Letters




About NEDCC
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Education
Resources -
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" Assistance

Ask NEDCC

Click
to view
Preservation
Leaflets

DONATE
te NEDC('s
Preservation
Fund

SINCE 1973,
A LEADER IN PRESERVATION
AND CONSERVATION
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The Northeast Document
Conservation Center (NEDCC)

is a nonprofit, regional conser-
vation center specializing in the
preservation of paper-based
materials. NEDCC serves libraries,
archives, museums, historical
societies, and other collections-
holding institutions, as well

as private collections.

Entaer search worcd/phrassa

SAVE A TREE—
STAY INFORMED

Join NEDCC's Email
Anmvouncement list

NEDCC is grateful for support from:
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Humanities

REGISTER NOW:
Digital Directions
June 13-15, 2012
Boston, MA

REGISTER NOW:
Webinars and Workshops

Check out our Training Calendar

NOW AVAILABLE:

Writing Your NEH Preservation
Assistance Grant

Webinar Recording

GRANTS:
NHPRC Diqitizi fist IR 4

Granis
DEADLINE: June 7, 2012




PRESERVATION PLANNING SURVEY

EXECUTIVE SUMMARY

Minneapolis Institute of Arts
Art Research and Reference Library and Archives

October 31, 2004

(Final revision 11/23/04)

Janet Bridgland

Praservation Consultant

Mortheast Document Conservation Center
100 Brickstone Square

Andover, MA 01810

878/470-1010

<janetb@soncom.com=




NEH GRANTS

MANAGE A GRANT
NEH ON GRANTS GOV
APPLICATION REVIEW PROCESS

BECOME A PEER REVIEWER

INFORMATION FOR
0 PROSPECTIVE
APPLICANTS

GRANTS.GOV# SHUTDOWN ON
APRLL 28 AND 29

Preservation Assistance Grants for Smaller Institutions

Division of Preservation and Access GUDELINES RESOURCES
Recelpt Deadline May 1, 2012 ror Projects Begoong Jaraary 2013

Download Application
Brief Summary Maverials

Budget Resources

Program Resources




THE

MATIONAL
ARCHIVES

ARCHIVES. GOV |
& NHPRC

NHERC
Grant Opportunities

Application Instructions

About the Grant
Program

- Administer a Grant

Qur Partners
About HHPRC
Cur Hewsletter
Contact Us

Search the
MNHPRC Web
Site

NHPRC

ElfanEnd s O

MHPR.C grant
recipients are asked
to download and use
cur lego in public
materials to
acknowledge Federal
support for
documenting
democracy.

Download our

Logo

Espanol

W Print

National Historical Publications
and Records Commission
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The NHPRC, through a grant to Documents Compass at
the Virginia Foundation for the Humanities, is pleasad to
announce 5,000 previously unpublished documents from
our nation's founders are now online through Rotunda,
the digital imprint of The University of Virginia Press. The
ROTUNDA Founders Early Access project makes available
for the first time letters and other papers penned by
important figures such as James Madison, John Adams,
and Thomas Jefferson. The Founders Early Access
portion of the site allows users to read, search, and
browse the transcribed documents, and is available at
no cost to users.

View all NHPRC Proiects & Programs =

Archives Leadership Institute
Applications Open

Applicatiens for the 2010 Institute
(July 18-24) are now being
accepted. Dieadline is January 19,
2010,

Public Meeting

The Commis=sion will meet on
Friday, Nowvember 20 to consider
grant applications and discuss
policy matters. The meeting, held
at the National Archives, is open to
the public. RSWF to Christine
Dunham at
christine.dunham@nara.qov.

Society of American Archivists
presents Distinguished Service
Award to the NHPRC

Fead the Press Release &

4=» Our Newsletter

% All cur Publications

e Our Press Releases

Grants.gowv allcws applicants to
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Home > NHPRC > Projects & Programs > Grants Organized by States and Temitories

Projects & Programs

Grants Organized by State and Territory

To view NHPRC-supported projects in a particular state or territory, select from the map or the state and
territory lists below.

All Projects

Archives & Records
Electronic Recards
Publishing Hstorical Records * Entries span the dates of projects funded in that state since 1976

Professional Development

* Each listis categorized by
Awards 1. » Records Projects

2. * Publications Projects

* Each award is identified in parentheses by the year of the award and grant number




Orpanization Name

Ciitw

Year Funded | Amount Funded|Project Descrintion

Camnegie Institution of Washington

Academy of Natural Sciences

Fairbanks Museum and Planetarium

Sterling & Francine Clark Art Institute

Philadelphin Museum of An

Japaness American National Museum

Wisconsin Veterans Museum

Museum of Fine Arts, Houston

The Cincinnati Historical Society

Musenm of Fine Ars, Houston

American Textile History Museum

Pueblo Grande Museum Auxiliary

Washington

Philadelphia

St. Johnsbury

Williamstown

Philedelphia

Los Angeles

Madison

Houston

Cincinnati

Houston

Lowell

Phoenix

2003

$240,741

5147876

§143,191

£143,050

£142 449

511027

$101.996

§57,786

$03,963

592,025

590,921

Other Information

Far its Camegie Legacy Project to amrange, describe,
and provide reference 1o the historical records of the
Institution's headquarters, its Department of Temrestrial

Magnetism, and its Geophysical Laboratory.

For a project to contribute approximately 30,000 name
authority records to the Library of Congress Name
Authonity File, The project is being conducted by the
Philadelphia Area Consortium of Special Collections
Libraries.

For a project to arrange, describe, and catalog the
documentary holdings of the Fairbanks Museum, the
St. Johnsbury Athenaeum, the Town of 5t. Johnsbury,
St. Johnsbury Academy, and St. Johnsbury Historical
Society

To process the personal papers of Sterling Clark,
businessman and art collector, and the institutional
records of the institute. The Sterling Clark Papers,
which cover the period 1912-1950 and total 83 linear
feet, include correspondence, dianes, journals related
to ant purchases, records of early appraisals of works of
&rt, receipts, and glass plate negatives,

To support a three-year project 1o establish an
institution-wide records management program and to
process at least 550 cubie feet of special exhibitions
recorids.

To support & two-year project to identify the Musecum's

archival collections and establish procedures to process

at least 400 cubic feet of records.

To amange, rehouse, and describe some 500 linear feet
of records documenting the experiences of Wisconsm
veterans from the Civil War to the present.

To support a three-year project to process and make
available 402 linear feet of archival materal

To arrange, describe, and catalog a portion of the
society's Nippert Collection. The collection consists
primarilty of documents relating to the history of the
German Methodist Church in America from its
creation in Cincinnati in the 1830s until its final merger
with English-speaking branches of the Methodist
church in 1933.

To develop an archuves program for its mstitutional
records

For its Manuscript Collections Access Project to
support the cataloging and electronic dissemination of
information about the museum's 740 manuscript
collections and the processing of 25 of these
collections that remain unarranged and undescribed.
For an 18-month project for the museum to increase
#00ess 10 118 archival materials and to implement a
records management program




National Archives and Records Administration (NARA)

!

National Historical Publication Records Commission (NHRC)

!

State Historical Records Advisory Board (SHRAB) of Mimesota

!

Institutional Records of the Minneapolis Institute of Arts (MIA)




Establishing an Archives /Records Management Prograrfor the
Minneapolis Institute of Arts
July 1, 2009 — November 30, 2012
A grant project generously funded by the
National Historical Publications and Records Commissn

Overarching Project Goals:

1) To preserve the historical records of the MIA for titure

generations.

2) To create access to the historical documentary holtys of the

MIA Archives.

3) To facilitate online global access to these coltems.




Establishing an accessible, sustainable archives progmnais integral to the
MIA’s mission and its strategic plan as it will:

Enable the museum to build on existing preservatiogefforts.

Increase accessibility to collections.

Expand the educational reach of the MIA to adult ad scholarly
academic communities.

Position the museum to engage in collaborative onk initiatives based on
historic collections with other organizations and dyital
Libraries/Archives.

Safeguard the museuns institutional memory.




NHPRC support enabled the MIA to hire a Project Archivist
who worked in collaboration with staff to:

Conduct a museumwide records survey.

Develop records disposition schedules for all museummitments.
Promote an understanding of the archives projectrmongst museum
staff.

Arrange and describe archival collections on a sers level which will
be made searchable through both the MIA Library’s onlne catalog

and WorldCat.

Establish an initial MIA website presence for the arhives through
EAD finding aid guides.

Create a manual for both the records managementrpgram and the
overall archives.

Prepare for future preservation initiatives of docunentary collections.
Set up sustainability guidelines for maintaining therogram .
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MINNESOTA DIGITAL LIBRARY

Search m Advanead Saanh

Minnesota Reflections

All Collections About the collections

Minnesota Reflections, w




lezearch Colechons @ \Jebsdes

Collection Finding Aids

JAMES JEROME HILL:

An Inventory of Selected Items from His Papers at the Minnesota Historical

Society Search al Finding ~Axis

Manuscripts Collection

¥ OVERVIEW

Creator: ill, James Jerome,
Title: lected digitized
Dates:
Languadge:
Ab=tract: Digrtized ver
from the Gener
senes of the Ja
Quantity:
Location:

¥ SCOPE AND CONTENTS

Thiz collection of digstal copies in pe £ ComposSed ¢ rs, telegrames,

newspaper T a e !-":-'F-'!I"-.;'— yed at b & rom the :.:“!'.f'l':l'ﬂ‘
' Pacilic Reorganization records o & Jar £ J. Hill
nUMErcus to S: major topscs
and Northern Pacific rallroads

an & Co, and others over a

¥ ARRANGEMENT

These selected tems are listed in chronological order in the following series




Hill to grandmother, August 4, 1856.
er in Canada shortly

grandmaothe
Minnesota.

Jame=z ]
James J. Hill letter to

after his armiva

n St. Poaul,

Abbott, and Wilham

f Hill's shares of

Syndicate.

ries James
A

Commissi

Roads.”




Search Library Catalon

738 50 Specifications
Librany Services
Libramy Hours & Access

About the Library

Graduate Program

Publications

ROBERT STERLING CLARK
ART INSTITUTE

SILYER

ol 1A Ll oy

LAWRENCE HALL
WILLIAMS COLLEGE

WiLL S MASSAC HEERTTS

The catalogue of the first exhibition of works from
the "Robtert Sterling Clark A Instituts,™ held at
Williarz Coliege in 1551

Archives: Access
hives | C tions | Access

A selection of items in the Archives has been
digitized and may be viewed online

Requests to examine other materials in the
Archives must be made in writing and will be
evaluated in terms of their sericusness and
relevance. The Clark reserves the right to restrict
access to any materials for any reason,
including but not limited to the condition of the
materials requested, the gquantity of matenals
requested. and the sensitiity of the materials’
contents.

Researchers whose requests are approved must
agree to abide by specified guidelines (PDF) and
present legally acceptable personal identification
at the time of their appointment

For questions about the Archives or to make a
request to examine materials, please contact

I
o
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m THE MINNEAPOLIS INSTITUTE OF ARTS
 MINNEAPOLIS N

INSTITUTE OF ARTS = ;_,‘lerary Catalog

DATABASE SEARCH HELP EXIT

Staff Access: LOGIN PATRON PREFERENCES SAVED SEARCHES BOOKBAG REQUEST

Database Name: Minneapolis Institute of Aris
Simple Search | Advanced Search

Find This: Find Results in:
|
Quick Limit: Keyword {implied OR between words)
[Nene ' Title Keyword
|Last 10 Years Keyword Relevance Search
|Main Collection Author/Artist Browse
All Asian Collections Title (start at the beginning of the title)
|All Photography Collections Subject/Artist Browse

|All Prints & Drawings Collections Call ftlurn_tner Browse
Journal Title Keyword

Command Search with Relevance

25 records per page ¥ | sesrch | [ Reset | Add Search Limits

Keyword Search

Looks for the search terms(s) anywhere in the entire record

Use unique words--avoid common words such as: the, and, in

Use quotes to search as a phrase: "American painters"”

There is an implied OR between terms if not searched as a phrase
Use a ? to truncate: print? will retrieve print, printing, printmaker, etc.
use + to mark an essential term: French +impressionism

use * to mark important terms: Baroque *architecture
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&) CitefExport ¢ Print

[£] Addtolist <) Addiags 7| Writea review  Ratethis item:

Communications Attendance Reports. 1994 - ore like this
Present. s acie

Author; Sterling and Francine Clark Ar Institute. ~ Armussum attsndance,

Edition/Format: %) Internet resource : English | lluseum vistors.

Summary: These materials record the daily, manthly, and annual iy Haerdists
attendance figures faor the Clark fram 1994 to the most i

[ty Similar Hems
recent, complete year.

Ratinog (notwet rated) {0 with reviswez - Be the first,

. You are connected to the MINMEAPOLIS INST OF ARTS network
=1 Hide local s=rvices for this tem

Go to the MIA Library catalog | OCLC FirstSearch

= Find a copy online




