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Dear Tam, Steven; Gray, David, 
 
The following email applies to UK-based authors only. If this does not apply to you, please discard 
this email. 
 
As part of the post-2017 HEFCE (Higher Education Funding Council for England) REF (Research 
Excellence Framework) policy, if you are an author based at a UK research institution and wish to 
include this article in a future REF assessment,  you will need to make a ‘closed deposit’ of your 
accepted article to your institutional repository (IR). 
 
A ‘closed deposit’, as defined by HEFCE, takes place when an Author Accepted Manuscript (AAM) 
and the surrounding Metadata are deposited to the author’s Institutional Repository, with only the 
article’s Metadata visible in the IR until the relevant embargo period has expired following 
publication in the relevant journal. The embargo periods of Emerald journals can be seen here: 
http://emeraldgrouppublishing.com/authors/pdf/embargo.pdf 
 
For your work to be eligible in the next REF, you should make this deposit to your IR at the point that 
your article is accepted for publication by the journal Editor (or at the latest within 3 months of 
acceptance of your article). 
 
To make your ‘closed deposit’, you will need to: 
 
1)      Forward your accepted manuscript attached to this email, or a version from your own records 
(it must be the version accepted for publication by the journal’s Editor) to your institution’s 
Repository Manager; 
 
2)      Provide your Repository Manager with the following information: 
•       The article DOI (10.1108/JSBED-07-2015-0099); 
•       The article title (‘’The practice of employee learning in SME workplaces: A micro view from the 
life-cycle perspective); 
•       The journal it will be appearing in (Journal of Small Business and Enterprise Development); 
•       The journal embargo period (see link above). 
 
The full text of the AAM must only appear in the IR once the embargo period has expired. 
 
If you have any questions about Emerald’s repository policy and how to make a ‘closed deposit’, 
please contact permissions@emeraldinsight.com 
 
For more information on HEFCE’s post-2017 Open Access policy, please see: 
http://www.hefce.ac.uk/media/hefce/content/pubs/2014/201407/HEFCE2014_07.pdf 
 
Thank you for choosing to publish with Emerald, I hope this guidance will help ensure that your work 
is eligible for REF inclusion. 
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Kind Regards, 
Laura Jenkins 
Rights Manager, Emerald Group Publishing Limited 
 


