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KS3 ICT assessment tasks: Pupil familiarisation guidance

Introduction

A test package set (TPS) containing a range of questions and activities from each of the four assessment task areas has been provided. This can be used to familiarise
pupils with software used in the key stage 3 (KS3) information and communication technology (ICT) assessment tasks and the task environment (the ‘toolkit’). For support
with running the familiarisation materials refer to the training guides available from the support materials section at www.naa.org.uk/ks3ict.

The TPS consists of three questions and six activities including a variety of supporting assets. The TPS can be used for familiarisation in one of two ways:

[ the questions and activities provided can be used directly with pupils

[ teachers can set their own questions or activities for pupils using the assets that are provided in the TPS.

Note the familiarisation TPS does not produce a pupil or group report.
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KS3 ICT assessment tasks: Pupil familiarisation guidance

Familiarisation questions and activities

When pupils log on to the familiarisation TPS they receive an email. This asks pupils to use the link provided to see the questions and activities provided. The link takes
pupils to an Introduction page in the web browser, which lists all the questions and activities available in the TPS. Pupils use the buttons on the left-hand side of the page
to access these.

To help teachers to become familiar with the content of the TPS the following table describes each of the questions and activities provided.

Table 1: Familiarisation questions and activities

Curriculum area Description

Data handling Question 1
Pupils are asked to select the appropriateness of data handling applications for a list of situations.

Activity 1

Pupils are asked to create a graph from a simple database containing data from a class survey about
the number of pets and the number of brothers and sisters pupils have. Pupils are then asked to add
their graph to a report and to save their work in a specified folder.

Activity 2

Pupils are asked to use a more complex database from a school survey about the number of pets and
the numbers of brothers and sisters to answer a series of questions. In order to answer the questions
pupils need to sort, query or filter the data.

Modelling Question 2
Pupils are asked to decide which statements about spreadsheets are true and which are false.

Activity 3
Pupils are asked to add a title and formula to a spreadsheet containing costs for a band.
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Curriculum area

Presenting and handling information

Control

Description

Activity 4
Pupils are asked to complete a presentation about Pepford. Pupils then have to email the presentation to
Simon Jones at Pepford Tourist Information Centre. This activity will familiarise pupils with transferring

text and images from a website to a presentation and with changing the formatting within the
presentation.

Activity 5
Pupils are asked to add an image to a report about community policing in Pepford. To do this pupils need

to complete a simple web search to find a suitable image, add the image to the report and then email the
report to Li Lui at Pepford Police copied to John Hughes.

Question 3
Pupils are asked to choose the appropriate instructions needed to draw some shapes.

Activity 6

Pupils are asked to change a control system for a car park barrier so that the system behaves as
required.
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KS3 ICT assessment tasks: Pupil familiarisation guidance

Setting your own tasks

You may feel that your pupils are not familiar with certain aspects of the ICT toolkit and you may wish to set different tasks for your pupils in addition to those provided.
Below are some examples of the types of other activities that you may wish to carry out with your pupils.

Types of activities

Lesson starters — you may want to use these materials to target a specific aspect of ICT as a lesson starter. For example, you could cover how to search a database.

Whole-class teaching — you may want to use these materials to introduce pupils to the toolkit and teach specific aspects of ICT before the pupils use the pupil
familiarisation materials for themselves. An interactive whiteboard would be useful for this demonstration.

Ideas for activities using the applications

Email — your pupils may be unfamiliar with using email. At the beginning of all the KS3 ICT assessment tasks pupils receive an email which contains a link to the questions
and activities so pupils must be able to open emails. Some tasks ask pupils to send emails with attachments. You could create a lesson around opening emails, sending
emails, sending emails with attachments and using contacts.

Database — your pupils may need help with using the database effectively. You could devise a lesson around using sorts, filters, queries and charts in the database. The
importance of data types and validation in databases could also be covered.

Modelling — your pupils may need practice at creating and using a spreadsheet model. You could devise a lesson around getting the pupils to create a simple model in the
spreadsheet and to use this model to answer some questions. Validation and the use of functions in spreadsheets could also be covered.

Control — your pupils may need to become familiar with the control application. You could create a lesson that includes a brief demonstration of the application (an
interactive whiteboard would be very useful here) and a range of tasks for pupil to complete, which will involve them in increasingly sophisticated development of the given
system. They can be introduced to the basic flowchart elements (how they are added, joined and edited etc). The simulation (inputs, outputs, how it is controlled), and more
sophisticated ideas such as sub-routines and counters.

In addition, you may want to set some simple tasks within each of the applications. Pupils could complete these individually or in pairs and identify ways in which ICT toolkit
applications are similar to, or different from, other applications with which pupils are more familiar. When taking feedback from pupils, it would be helpful to get them to
reflect on how they addressed any differences. If pupils identify the strategies they have employed in these cases, it is more likely they will be able to apply these to other
similar situations when working with different software.
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KS3 ICT assessment tasks: Pupil familiarisation guidance

Assets in the familiarisation test package set

To help you to use the materials for your own tasks copies of the assets used in The virtual internet contains the following websites:

the activities have been provided in the Sample Files folder. Providing copy files

EC ) i e Pepford Council website
ensures the set activities WI|.| always be available and accurate regardless of any e Pepford Tourist Information Centre website
changes made to the copy file. . .
e Pepford Leisure Centre website
e Band Costs (copy) — simple spreadsheet model * Pepford Police website.
e  Car Park Barrier (copy) — control flowchart
e Class Survey Report (copy) — word processer file
e (Class Survey (copy) — simple database file
e Community Policing Report (copy) — word processer file
e Pepford Presentation (copy) — simple presentation
e School Survey Results (copy) — word processor file
e  School Survey (copy) — extended database file.
The email application contains the following contacts:
First name Surname Email address Address
Sam Barton head@pepcs.walton.sch.uk Pepford Community School, Pepford, Waltonshire, WX2 3DJ
Simon Jones sjones@tic.org.uk Tourist Information Centre, Mane Road, Pepford, Waltonshire, PF1 1MR
Li Lui llui@police.gov.uk Police Station, East Way, Pepford, Waltonshire, PF1 1EW
John Hughes jhughes@police.gov.uk Police Station, East Way, Pepford, Waltonshire, PF1 1EW

ICT toolkit application menu options

The following pages show the menu options for the applications in the ICT toolkit. They show some of the functionality that may operate differently to the software pupils
normally use. These pages could be printed off and given to pupils to aid their preparation.
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KS3 ICT assessment tasks: Pupil familiarisation guidance

Task environment

User Boggs :- Pupil Familiarisation Materials

Connected End Session i Call Teacher | Time Remainin,

EE

g: 49:52

Minimise, maximise
restore and split screen

O

; E Task Information

| ¥ou have received an email fram Sam Barton, the headteacher at Pepfard Gommunity School. Open it ta find out what you
have ta do

Help

E Task Information

Task Information window

E  objectives

The Task Information window has
three main buttons — Help, Task

5
]
F
2
]

You can minimise, maximise and split

Email

OFEGOF 8

Information and Objectives. Fle Edi lescages Conlacls Tools the screen.
Help ‘ @[ [O[a[R]8]2]54] 5] Sal 5| [jr] @ Click this button to
== local EiEEIEE Subject Feceived wieh ... X
L« [ 5 " ; : Browser minimise the file.
. Loam Sent I
Click the Help button to search for help o Caniacts @
B o + Drafts
about the applications. o Reey B Fracor Click this button to
Eh ‘ maximise the file.
- Spreadesheet
Click the Task Information button to TR Sl B e B
Subject: Task Instructions Ce:

see the last test information. b Click this button to

restore the file.
Use the link below to see your questions and activities. Database

E Objectives

http: Ay naatasks org ukfiguestionsdintroduction htrm

®

®
EELEL

Click the Objectives button to see the Theanks. e Click this button to use
objectives for the task that you are e sialth ach Split screen.
taking.

e

Control

. ,

Changing between files

You can change between files using the Show all open windows button or the Hide/show window areas
application toolbar.

[T ] . . . Some window areas, such as the application
(=] I Click this button to Show all open windows. toolbar, can be hidden. The bar at the edge of

the area will have an arrow on it.

Click on the bar to hide an area.

Click an application to see all of the open files for Click on the bar again to show the area.

that application. Follow the arrow to select the file.
The small button moves to the left to indicate open
Spreadsheet files.
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File menu
File
Mew Message  Ctrl+N You can use
) Save Draft CHri+S this menu to
R create a
% Create Mew Folder... New
Page Setup... Message
[0 Print Preview and manglge
& Print... Cirl+P your emalls.
£ Exit
Edit menu
= |— Use this menu
[4] Undao Ctri+Z to Copy and
B Paste text.
E
Ek Paste Cirl+V For example,
you could copy
Select All Cirl+A an email
Eind... cri+F | address and
Replace... Ctrl+H paste itinto the
To box.
Email ti — .
P When a new email arrives, this is
shown at the top left of the Task
@ Information window.

You have new email!

check email

Click the check email button to go
to your Inbox to see your email.

Email

4= Sent ltems
< Contacts

4 Drafts

® Recycle Bin

e

alB B8 [ < | < [0 [ [ §7
EIEIEEE Subject Received
o = R -

From: Sam Barton To:
Subject: Task Instructions Ce:

User Boggs@pepford.com

Hi

Use the link below to see your guestions and activities
hittp. ey naatasks org ukfguestions/introduction.htm
Thanks,

Sam Barton
head@pepcs walton.sch.uk

Messages

Reply
Reply Ta All
Forward

Open Attachment...

Delete Message

=)
=
&
=
E
C
=
2

321 Sort Messages...

Move Message(s) To Folder...

Messages
menu

Use this menu to
Reply to
messages, Add
Attachments and
Send messages.
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Tools menu

ools

Spell Check...

—

Grammar Check...

ustomise Buttons. ..

i

You can Spell Check or
Grammar Check your
messages.

Contacts menu

Contacts Use this menu to
7 Add Contact manage email
# Edit Contact Contacts.

7 Delete Contact
You can create

# Create Group... contact Groups
el and also find and
& sort your

]
. ) contacts.
ﬁ Find Contact...

1  Sort Contacts...
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File menu

ile |
Open File Ctrl+0
Save To Floppy Disk/FTP Site... Ctri+5

]

elete

= |

ove...

Rename...
Froperties...

Read Only
Compressed
Encrypted

o frFpFd P osfE W o

% Send To Mail Recipient (as Attachment)..

2 Ext

Use this menu to Open, Delete, Move
and Rename files.

Browsing for files
Yy Compuie]

Click on the + or double click on My Computer to
expand the folder tree and browse for folders and
files.

File manager

End Session i Call Teacher | Time Remaining: 49:21

ey

Folder menu

=
=)
o
@
=

File Edit View Folder  Tools
o u BRRER[AAFs[BmE[=[E]
O s T I e B
fii Recycle Bin Class Control Pepford Sample
@ Shared Drive Survey Communi Files

Up One Level
Mew Folder...
Delete Folder

Move Folder...
ename Folder...

& E E O

Alt+Backspace

Use this menu to create New Folders and
manage existing ones.
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Edit menu

[4] Undo Ctrl+Z
B cut Cirl+X
EP Copy Ctri+C
EH

Si SelectAll  Ctri+A

Use this menu to Copy
and Paste files.

View menu

View
Icon View

2 Details View

Icon View shows an icon for
each file and the filename below
the icon.

Details View shows a list of the
files.
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File menu

o

New Ctrl+M
Open... Ctrl+0

Save Ctri+S

BHEO oo
o
w
o
z

Save As Template...

b B

Page Setup...

Print Preview
Print... Ctrl+FP

Web Preview

Send To Mail Recipient (as Attachment)...

2 4 95

Exit

Use this menu to Save your file and to
Print Preview your document.

You can also use it to Send the file as an
email attachment.

Edit menu

Eit)  Undo will only undo

[l Unde Cirl+Z your last change.

B} cut Ctrl+X

EF copy Ctrl+C Use this menu to

EH Paste Ctri+y Copy and Paste

= text or Paste Link
SeletAl  Ciioa |’Fems from other

files.
P Find.. Ctrl+F

[El Replace..  Ctrl+H

= Tab Indent Size...

Word processor (1)

File Edit |Inset Format Tools
Bl dDaMBas

A.aAwsv|B‘I‘I_J| =

= Normal v‘ T Sans SerifFont ¥

Community Policing

'Working with the Community to make Pepford Safer'

Over the last few years we have placed increasing numbers of Community Police
Officers on the beat.

These officers are of course fully-ledged members of the force, and have full legal

powers and all the communications faciliies and backup that you would expect

Their main role is fo forge links with members of the local community. We expect

them to be familiar fo as many people as possible. They should be the first officers

i . -

Insert menu

\'—“59"_| Use this menu to insert Clip Art,
= F'ag.e EiE | Images, Word Art or Tables.

Page Number, Date and Filename are

X symbol... available when Master Page is used.

] Clip Art... . . . . .

& gl Field is used to insert a field for a mail

] Image.. .

S o A merge. You need to link the document

5 WordErocessor File to a spreadsheet data source using the
- m_ Mail Merge option in the Tools menu.
igld...

Text Box You can insert a Hyperlink into a word

ks processor document.

B Table

4l Hyperlink...

HE
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Format menu
Format | Tools

Background Fill...
Paragraph...

Bullet List
Mumbered List
Indent
Unindent

|l OneColumn
Il Two Columns
Il Three Columns

Edit Master Page

B Switch To DTP Mode

Edit Master Page
allows you to
change the
background for
the whole
document and
apply headers
and footers. You
can also edit text
styles.

With Switch to
DTP Mode you
use Text Frames
for all text in the
document.

Tools menu

Spell Check...
%% Grammar Check...
i Word Count..

@ Mail Merge...

2% Language Analysis...

[¥ Customise Buttons..

You can

Tools Spell Check

or Grammar
Check your
document.

You can use
Mail Merge
to attach a

spreadsheet
data source
to the
document.
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Image menu

Resize..
Crop...

Rotate 45 degrees
Rotate 80 degrees

} Rotate 180 degrees

Rotate 270 degrees
Rotate 315 degrees

Mirror Horizontally
Mirror Vertically

Edit Alternative Text...

Delete

You need to select
an image before

Use this menu to
change the way an
image is shown in
your document.

Table menu

H 2

=3

=
=

0y ks U=

-
|
o=
o

Bring To Front

Resize...
Alignment

Insert Column
Insert Row
Column Width
Row Height
Delete Column
Delete Row

Delete

You need to
select a table
before this menu
is shown.

Use this menu to
make changes to
a table in your
document.

this menu is shown.

Word processor (2)

= Community Policing Report

AmEOE

File  Edit |Inset Format Tools Image

D ‘ é E ‘ g ‘ ‘ @ ‘ @ ‘ = Mormal " 1[ Sans Serif Font ¥

.\\:\15"3‘]‘2‘ g

Cc_o_mmunity Polit_:_ir_lg

b
L

'Working with the Community to make Pepford Safer’

Qver the last few years we have placed increasing numbers of Community Police

—

Object anchoring

Object Anchoring

El [

& Anchor to Character ¢ Anchor to Page Location

(oK +

( Cancel ¥

Anchor to Character fixes the position of the image to a text character. You can only
place the image next to some text. The first line of text is placed beside the image.

Anchor to Page Location makes the image float and allows it to be positioned
anywhere on the page, for example on top of text.
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Master Page menu

Master Page

Background Image...
Global Image...

Edit Properties...
Edit Style...

Close Master Page

This menu option only appears
when you select Edit Master
Page from the Format menu.

You can add a Background
Image to all the pages in your
document.

Use Global Image if you want to
place an image in a specific
position in each document. For
example, you may want to add a
logo to the top of each page.

Use Edit Properties to change
the background colour of pages.

Use Edit Style to add and edit
your own text styles.

You must Close Master Page
before you can continue editing
your document.
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Spreadsheet

T oBaniCosts : 58S Chart menu
File menu Eile Edit VMew Insert Format Tools Data
A — | — —
=== Cl
| Use this D‘E&Y‘H ‘ﬁ @‘@“ﬂw {z}'_‘=‘_"2‘ hagtions ;
New Cirl+N menu to [c7 | [-sum(ca.ce) = This menu only
Open... Clrl+0 Save your n . % = = : = F : ; - : = e LT Delete appears when a chart
Save cres | file and to i Band costs B Resize.. is selected.
Save As... Print 2
Save As Template... Preview 3 Travel £500.00 ﬁ Send To Back You can change the
Web Preview your 4 Music equipment | £1000.00 [# Bring To Front way your c_:hart looks
Page Seiwp... document. 5 Hotels £500.00 using Options.
12 setPrint Area 6
& Clear Print Area You can 7 TOTAL | £2000.00)
b Print Preview also use it 8
& Er\.nt.... Ctri+P to Send 190 ] Data menu
% e o the file ?}S z You can Filter and
. Send To Mail Recipient (as Attachment)... 2’Raecmhr‘?1lent 13 Sort data in your
82 Exit 14 spreadsheet.
15
e . 6% S You can add
d \ ;IJ fisé Validation... Validation to cells.
Sheet qb Z  AutoSum
. A e e e e ]
Edit menu
S Undo will only undo the last
l|§_'\ ;u; cmex | Change. Insert menu Format menu Tool n
EF copy Ciri+G . Insert Format | 00IsS menu
;a Baste  culev Use th!s menu to Copy and 53 |nsert Gells.. You can %o Format Cells.. "Tools |
=0 Paste Link Paste items. You can also _ create a = You can
S seeaay cus | Paste Link items from = Bow Chart, insert B Eont- e use Goal
< filbown cr-n | another worksheet or another Il Column a Function =l Row Heignt.. Ef ProtectSheet.. Seek to
& Anrgnt oy | file, so that it updates El Worksheet (for use in a I Column Width.. =] achieve a
Eaf %z:zi: :::, automatically. Il chart.. formula) into %] Background... g Protect Cells specific
19 Delete Column . £ Function..  Ctri+] a cell or = conditional Formatting... 18 target
E® Delete Worksheet You can use Fill Down and == Name a cell 7l GoalSeek Cirl+G number by
“+ Edit Comment Fill Right to copy your B hame.. range. You can add Conditional - — changing
“% Deleta Comment formula down or across into ‘L' Comment... Formatting to cells. The @ Spinner... the value
P Fnd. crer | Several cells. ] Image.. value of the cell will [¥ Customise Buttons.. in another
3 Replace..  Cti+H 7 cClip Art... change how it looks. cell.
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File menu

|
o

Ctrl+0

L J—
E
=a

Save As..

Save Image... Ctrl+5
Page Setup...

Print Preview

Frint... Ctrl+P

Send To Mail Recipient (as Link)...

2 A DnEE GE D

Exit

Use Save Image to save an image
from a web page.

You can Send the URL of a web
page as alink in an email.

Pepsearch tabs

Use the Web tab to search for web
pages using search keywords.

Use the Image tab to search for media
items such as images using search
keywords.

Use the Advanced tab for more
complex searches.

Web browser

$ Web Search

File Edit View Favourtes Tools

a» 5 adaid

20

Address |hnp'ltww pepsearch.comMWebSearch him

| Web ‘ Images ‘ URL Link !E‘nm\\arTDURL! advanced |

sznrnh

\

Search for:| Search
View menu
Wiew |
¢ Go To Home Page will
5 return you to the home
= - page; the default home
i Refrash Fa page is the Pepsearch
¥%| GoToHome Page search engine.
£, SetAs Horme Page... History shows a list of
T i the websites you have
Histary... Cirl+H visited.
<by  Source
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Favourites menu

Favourites

Add A Favourite...

Add A Favourites Folder...

Move Favourite To Folder...

L7
g
@ Bemove A Favourite/Folder...
|
i

My Favourites 4
Web Apps 4

e

You can add a web page to My
Favourites using Add A Favourite.

You can create a folder to organise your
favourites using Add A Favourites
Folder.

Edit menu

Edit |

EF} cut Ctrl+X
E: copy Cirl+C
[ Copylmage Cirl+l
K Paste Ctri+V
Zi SelectAl Ctrl+A
?‘ Eind (On This Page)... Ctrl+F

Use Copy Image to copy an image
from a web page.

Use Find to look for text on the
current web page
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File menu
File
0 Mew CHri+N
& Open. Cir+0
B Sawe Chil+5
Save As..
[E Import cavFile
EE Page Getup...
[0 Frint Preview
& Print.. Ctrl+P
% Send To Mail Recipient (as Attachment)
£ Exit

You can use Save As to save your

database as a CSV file. A CSV file can be

opened by the spreadsheet application.

You can use Import CSV to open a CSV

in the database.

Database menu

Database |
(3 Newuery .
[ Mew Chart. .
&

31 Table Datasheet View Ctrl+Dr

@ X

Use this menu to create New
Queries or New Charts.

You can also use the tabs to
switch between the Edit Fields
View and Table Datasheet
View.

File Edit Tools [Database Data

)

FEIGAENEE

Gamivblommy ( Guey Chart

Edit Fields View | Table Datasheet View

Field Name Data Type Description

3 Humber
First_Name Text
Surname Text
Gender Text

Number_of_Broth  Number
Number_cof_Pets  Number

Field Properties Description
Min Range Afield name up to 64 characters, including spaces.
Max Range

Edit menu Data menu
Edit
[3] Undao Ctrl+Z Undo Data
B cut Cirl+X W"LOTQ’ 5% Sort.
Eb copy  cti+C undo the *®
last -
Eh Paste Ctrl+V change. = Filter...
¥ Delete —
T column Width... You can use this menu to

Sort or Filter on a table or
a query.
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Creating a chart

Datasowrcetpe [fape <]
Data Data source Table1 o

Plot this field PersoniD

R —
ot —
Labelling

Display

Orkars DataValues 0 Bar Spacing O

Select the field that you want on
the chart and click the View
Chart tab to see your chart.

Buttons and tabs

C Query 8 Chart
Edit Fields View | Table DatasheetView_

Use the buttons below the main
toolbar to work with a Table, Query or
Chart.

Use the tabs below these buttons to
switch between design/edit mode and
view/run mode.



KS3 ICT assessment tasks: Pupil familiarisation guidance

Database (2)

BEE DR

File Edit Tools Database Data

Creating a query DS [Baas[=: 0 em

Tae: @ Jauey ~| ¢ Cren

Choose the field names, conditions and values for your query. Choose the fields you want to show.
Field Name Condition Value 1 Value 2 Field Name Sort Show
*  PersonlD -

~|Pscending -]
Create new query ( ( |Gender | |Equalto (=) | F 5 R |
urname - |None v
Name And -]
|QUEN1 |Numher_of_F'et5 _j ‘Greaterthan orequal to (>=) j 3 ) F\rst_Name v\None 'l L
: or - Number_of Br =]None | =
& Based on Table1 |Gender ~| |Equalte (=) - M ) Naone: - |None | =
. And -| Fione =] Nore | w
Number_of Peis i ‘Equa\ to (=) -0 *
¢ Based on existing query ETE
6 gK 1’ ( ganuel x Expression : ( ( [Gender]=F And [Number_of_Pets]>=3 ) Or [Gender]=M ) And
[Number_of Pets]=0

Click the Query button to create a new
Query. You can base a query on the
Table itself, or on a Query you have
already created.

You can hide the application sidebar to e —————

avoid scrolling.

Use the Edit Query view to define your Database menu The Database Menu options
new query. You can enter the query —| :
conditions and also decide which fields Bobase \(I:Vt;ta;]ngje\xgsen you are working
you want to show and sort. [ NewQuery.. :
, [ New Chart... You can switch between the Edit
Click the Run Query tab to run the query. &l Cuery Design V ( ) Query and Run Query views.
31 Run Query Cirl+R S Q
You can use Save Query As to
BP_Save Quey As. create a copy of the query with a

different name.
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Choose conditions and
values

In the Edit Query view, use the drop
downs to select u p to six fields and the
conditions and values (record selection
criteria) you want to use.

lAnd ']

You link each criterion to the next by
selecting the And or Or logic.
Brackets indicate the grouping or
precedence of the criteria.

You can change the precedence using
the arrows either side of the And or Or
logic drop-downs.

Below your selections, you will see the
logic Expression from your conditions
and values, also with brackets to show
precedence.

Choose fields

In the Edit Query view use the drop
downs to select the fields to be used in
the query.

You can also choose to Sort the data,
and whether to show the field when
you run the query.
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File menu H)== 0 Tools menu
File  Edit View [nset Format Slides  Tools You can use
File | Tools Spell Check to
O Mew Ctri+N : Spell Chack... check your
Slides ) .
= Open Cirl+0 T B presentation.
B Save Ctrl+5
d7 Save As...
Sawve As Template...
H. Page Setup.. — Slides menu
i i ae ane
)| Pr?nt Preview — You can use
& Erint.. Ctrl+P EI - I— Slide Transition
B, Send To Mail Recipient (as Attachment)... m Add New Siide... to change the
- e E L2 Move Slide... way slides
& Loop Slide Show = Delete Slide advance.
“ Ext Slide2 None Some of the places in Pepford to eat include G1  Slide Transition...
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KS3 ICT assessment tasks: Pupil familiarisation guidance

Opening files

The Control applet can only open with a
control file.

Using the Control Application

ou need to open a control file to use the
control application. Browse to a control
file

CONTROLS (OUTPUT) C Apply

Jor |

Controls
area

‘Outpuﬂ

Click on a symbol in the flowchart area. You
can now choose exactly what an element
does. You must click the Apply button
when finished.

Flowchart area

Here you
create your
flowchart
by
dragging in
elements
from the
toolbar.

Control

@ CarParkBarrier

Eile Edit View Inset Flowchart Subroutine  Simulation Tools

h T

No

Input1 [Off

Is Input1 On?

Variabled | 0-+{ Variable2 |

Variable3 03: Variable4 03:

Minimise Simulation / CTRL+M

Set Output3 Set Qutput1 Set Output2
Up On Off

Set Output3

Simulation menu

simulation

Flowchart menu

b Run TEEL Add new
M Step = Stop flowchart
W Siop <> Decision elements
- irnulati i from this
o= Display Simulation Key = Qutput Menu or
Use this menu to start, stop and = Erocess from the
step the system, and see how the [ Subroutine tool bar.
simulation works. N o
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Subroutine menu

Wl— Use this menu

o ) to create other

Add New Subroutine flowcharts that

[l Display Subroutine can be used in
Delete Subroutine the main
flowchart.

Simulation area

Use this to watch how
the system responds to
your flowchart and set
inputs. Click Display
Simulation Key in the
simulation menu for
more details of the

Inputt [off =

SyStem . Variable1| 0] Variable2| 0]
Variable3 0] Variablea| 0=

Insert menu [ Insent |

Make more space in the Row |

working area by adding Column |

rows or columns

View menu

R Use this to look at the
Miew | | whole chart (Zoom Out),
2 or just a part of it (Zoom
2 Zoom Out In).
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About this publication

Who is it for?
People preparing pupils to use the KS3 ICT assessment tasks, for example: ICT subject 29 Bolton Street
leaders, ICT teachers, ICT coordinators. London W1J 8BT

Telephone: 08700 60 60 40
Minicom: 020 7509 6546
Fax: 020 7509 5908

What is it for?
Familiarisation materials provide information and guidance on how to familiarise pupils
with the functionality available within the task software.

What does it cover? Website: www.naa.org.uk
= overview of the questions and activities provided in the familiarisation test package
set

= support for setting your own tasks within the toolkit
= common menu options in the toolkit applications.
Related materials

KS3 ICT assessment tasks

General support materials

Task support materials

Training guides

Progression grid

Progression grid companion

Non-toolkit version of the tasks

The above are all available from www.naa.org.uk/ks3ict
Information and contacts

If you have any general queries about the support materials for the KS3 ICT assessment
tasks, please contact the KS3 ICT team.

Email: ks3ict@naa.org.uk
Website: www.naa.org.uk/ks3ict

@ The National Assessment Agency is part of
018N the Qualifications and Curriculum Authority © Qualifications and Curriculum Authority 2007
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