L=
View metadata, citation and similar papers at core.ac.uk brought to you by ,i CORE

provided by Digital Education Resource Archive

Reviews guidance
for schools

National curriculum assessments


https://core.ac.uk/display/4151536?utm_source=pdf&utm_medium=banner&utm_campaign=pdf-decoration-v1

2009 REVIEWS GUIDANCE FOR SCHOOLS

Contents

Overview of reviews

The marking and review processes

Review services

Applying for reviews

Conditions for acceptance of review requests
Appendix A: Example - Individual pupil review application form
Appendix B: Example — Group review application form
Review application forms

Clerical review application form

Individual pupil review application form

Group review application form

Useful contact details

Key dates

7 July 2009 Pupil results published on the ‘Pupil results’ section of the Test orders website

17 July 2009 Review application deadline - requests received after this date will not be accepted
11 September 2009 Review outcomes sent to schools

14 - 18 September 2009  Reviewed test scripts returned to schools

10

12

14

16

18

20



OVERVIEW OF REVIEWS

Overview of reviews

This guidance provides schools with information about the
review services available and complements the information
contained in the 2009 key stage 2 Assessment and
reporting arrangements, available on the Qualifications
and Curriculum Authority (QCA) Tests and exams website
at www.qca.org.uk/ara.

This guidance provides information on the:
m marking process
B review services available

m required steps for applying for each of the review
services

m conditions for acceptance of review applications.

What is a review?

A review is when a pupil's test script is checked to ensure
that the original application of the Mark scheme was
accurate and that no clerical errors were made. A request
for a review should be considered when, in the opinion of
the school staff, the pupil(s) concerned have been
awarded a national curriculum level above or below that
to which their work is entitled in relation to the published
Mark scheme.

Schools should not apply for a review if the national
curriculum level would not change as a result of any
mark change.

Correcting errors that would not result in
a level change

Schools can correct any clerical errors or marking points
that would not result in a level change, and should not
request a review or refer the test scripts for these pupil(s)
to the test operations agency. Schools will be charged for
any review carried out that does not lead to a change in a
pupil’s level.

Where there are minor corrections to marking and/or
clerical errors that do not lead to a level change, schools
will be able to see the effect of these corrections on their
performance measures in RAISEonline by amending the
‘'school’s own data’ view when the 2009 dataset is released
later in the year.



2 THE MARKING AND REVIEW PROCESSES

The marking and review processes

The marking process

All markers attend training on the application of the Mark
scheme, and are required to complete and successfully pass
marking of standardisation scripts before they begin
marking pupil test scripts. The standardisation exercise
allows the marker to demonstrate they can apply the
Mark scheme to the required national standard. Schools
received a copy of the Mark scheme used by markers with
their test papers.

All markers are allocated to a team and have a supervising
marker responsible for monitoring a team of markers,
answering questions about the application of the Mark
scheme and mentoring markers throughout the marking
period, including the benchmarking process.

Benchmarking is the marking quality assurance process
used to ensure markers are consistently applying the Mark
scheme to the national standard throughout the marking
cycle. If the marker does not pass two benchmarking
exercises, the marker is stopped from marking and

the test scripts are reallocated to another marker for
re-marking. Only in this instance should there be more
than one set of marks on a pupil's test script.

When marking test scripts, markers are required to record
the marks in accordance with the subject-specific guidance
given in their training. When a pupil has not attempted to
answer a question:

m in English and science, a =" will be inserted in the mark
box

| in all subjects, the space for the pupil’s response will be
crossed through.

Markers do not annotate test scripts with comments or
notes.

On occasion, a marker may not be marking consistently
to the agreed national standard and will be withdrawn
from marking. In these cases, the test scripts that have
been marked will be checked by a senior marker before
being returned to schools. This will result in two sets

of marks that may differ. The final mark is published

in the online pupil results on the Test orders website

at www.qca.org.uk/tests.

At the end of the marking period, pupils’ total marks are
converted to a national curriculum level using the level
threshold tables. The level threshold tables are published on
the QCA Tests and exams website at www.qca.org.uk/tests.

Return of results

Schools can access the results for their pupils from the
‘Pupil results’ section of the Test orders website at
www.qca.org.uk/tests. The results table will show the
following national curriculum levels or codes:

2-5 National curriculum levels

A Pupil was absent from one or more papers

B Pupil is working below the level assessed by
the tests

F Pupil has not taken the tests but will take

them in the future

L Pupil has left the school

M Missing script(s)

N No test level awarded

P Pupil has not taken the tests but has taken

them in the past

T Pupil is working at the level of the tests but
unable to access them

X Results pending

The national curriculum level or the codes 'M’, ‘N’ or ‘X’
are entered following marking. All other codes are
entered by the school on the marksheet before it is sent to
the marker.

If ‘M" is recorded for a pupil, this indicates that one or all of
the pupil’s test scripts are missing and have not been
marked. Unfortunately, as both a pupil’s mark and their
original test script is required as part of any review
application, the loss of test scripts means schools are
unable to apply for a review for the pupils affected.
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The review process

The review process provides schools with the opportunity
to address areas of concern with the application of the
Mark scheme to pupils’ test scripts or with identified
clerical errors in the results. The review process should
only be used where, in the opinion of the school staff, the
pupil(s) concerned have been awarded a national
curriculum level above or below that to which their work is
entitled in relation to the Mark scheme.

Schools must request a review by submitting the
appropriate completed application form signed by the
headteacher together with original test scripts and a
printed copy of the online pupil results. Applications
must be received by the 17 July 2009 deadline.

All markers carrying out reviews are re-standardised to
ensure they can apply the Mark scheme and trained to
complete the review documentation, including reports
for schools.

The test operations agency ensures the reviewer is not the
original marker. All reviewers are allocated a supervisor
who checks samples of their work. If the reviewer does not
apply the Mark scheme as required, or is not adhering to
the review procedures, the reviewer will be stopped and
any review marking they undertook will be re-marked.

Once the review is complete, schools will be sent the
outcome of the review, which includes a Review results
table confirming the outcome of the review. Test scripts
submitted with the review will be returned to schools
separately.

In September 2009, the Department for Children, Schools
and Families (DCSF) will ask schools to check their data.
The DCSF is aware that this data may not include review
outcomes information. In this case, schools can submit a
copy of their Review results table during the tables
checking exercise to Forvus', to indicate where changes
in national curriculum levels resulted from reviews.

" Forvus is the organisation responsible for collecting, checking and
processing the National Pupil Database/Achievement and Attainment

Tables (Performance Tables) on behalf of the Department for Children,
Schools and Families (DCSF).
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Review services

What review services are available?

Schools can apply for a review if it would change a pupil’s
or pupils’ level(s) in:

m English reading

m English writing

m English overall

B mathematics

W science.

There are three review services available:
Clerical review

Individual pupil review

Group review.

Clerical review

A clerical review involves the correction of clerical errors
identified by schools on either pupils’ test scripts or the
online pupil results. Schools should only apply for a
clerical review where a change to the data entry of the
marks will result in a level change for the pupil(s).

Individual pupil review

An individual pupil review involves checking that the
application of the Mark scheme to a pupil’s test script was
consistent and to the national standard. It also includes a
clerical check of the addition of marks on the paper or
component for which the review was requested.

Schools should use this service when they believe the
Mark scheme has been incorrectly applied for one or
more pupils (to a maximum of 30), but there is no
evidence of this occurring for all pupils who sat the test.
Schools should only apply for an individual pupil review
when a change to the mark(s) will result in a level change
for the pupil.

Individual pupil reviews will only be undertaken for the
pupils identified in the original request. It will not be
possible at a later date for a school to identify further
pupils for individual pupil reviews or submit individual
pupil review requests after a group review has been
undertaken.

Group review

A group review involves reviewing the application of the
Mark scheme for a sample of pupils who sat the test.
Schools should use this service only if they believe the Mark
scheme was consistently misapplied across the test
scripts for all pupils who sat the test (which must be more
than 30 pupils). If the misapplication applies to a limited
number of pupils, schools should use the individual pupil
review service.

For a group review, schools must identify 10 pupils whose
test scripts illustrate the concerns they have with the
application of the Mark scheme. The review panel will
check the marking of the sample of test scripts identified
by the school plus a further random sample of five test
scripts identified by the test operations agency. On the
basis of the sample reviewed, the review panel will make a
decision about whether the test scripts of all pupils who sat
the test require re-marking. If the marking is found to be
within agreed tolerances, no re-marking will be undertaken.

Every group review will automatically include a clerical
review, irrespective of the outcome of the review. It is
possible that the levels of some pupils may change as a
result of the clerical review even if the group review is
not accepted.

Schools must choose to either apply for an individual
pupil review or a group review. When a school applies for
both types of review simultaneously, their request will be
processed as a group review application only.
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Which review service should | use?

It is extremely important schools select the correct review service. The most appropriate review service for the test script(s)
in question will meet the criteria listed in the table below.

Clerical Individual Group
review pupil review review

Discrepancy between the mark shown in the online results and/or the mark \/ X X
obtained by totalling the marks on a pupil’s test script

If a school believes that the Mark scheme has been incorrectly applied for one or \/
: ; rrectly a ) X X
more pupils (to a maximum of 30), and these changes will result in a level change

If a school believes that the Mark scheme has been consistently misapplied for X X
more than 30 pupils, and these changes will result in a level change?

2 Individual pupil reviews automatically include a clerical review on the paper or component being reviewed.
3 Group reviews automatically include a clerical review irrespective of the outcome of the application.

Applying for reviews in English Ty 1 = Egleh eedling et

Schools are able to apply for a review if it would change
either: If a school applies for a review of the marking of

m the English reading level only, or English reading, this could result in a change of:

m the English writing level only, or - @il e Englieh ezeling e, o

B the English reading level and the overall English

m the overall English level, or
level, or

B a combination of the above. )
m only the overall English level.

Schools must decide whether they wish to apply for a

review of marking for English reading, English writing, or selieals shoulel senel eily wie il rezclng s

both. These must be made using separate application sefipts for review,

forms. When schools apply for reviews of both English

reading and English writing, and the reviews do not result . . .

in level changes, schools will be charged only once and
not for both component reviews.

If a school applies for a review of the marking of

If an English reading or English writing review results in a English writing, this could result in a change of:

change to the overall English level, this will automatically
be captured during the review process. m only the English writing level, or

B the English writing level and the overall English
level, or

m only the overall English level.

Schools should send only the pupils” writing test
scripts for review including both longer and shorter
writing tasks and the spelling test.
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Applying for reviews

Schools should select the most appropriate review service
depending on the number of pupils and whether the
review will result in a level change.

Applying for a clerical review

Schools should request a clerical review if the correction
of clerical errors on pupils’ test scripts or online pupil
results will result in a level change for the pupil(s). Levels
may go up or down as a result of a clerical review.

Separate Clerical review application forms must be

completed for different subjects and these must be
submitted to the test operations agency in separate
envelopes.

The steps for applying for a clerical review:

1. Identify pupil(s) for whom there is a discrepancy
between the marks obtained by totalling the marks on
a pupil’s test script and the total mark shown for that
paper on the online pupil results.

2. Print a copy of the online pupil results for the affected
pupil(s) from the ‘Pupil results’ section of the Test
orders website at www.qca.org.uk/tests. Schools must
use the online pupil results to request reviews.

3. Complete both pages of the Clerical review application
form and record the type of error for each pupil using
the information in the table below. This form is
available to complete online on the QCA Tests and
exams website at www.qca.org.uk/tests.

What to write in the
‘error type' column

Type of error found

Incorrect totalling of marks A

on the test script (and give page number)
Incorrect transfer of marks B

to the front of the test script

Incorrect paper/component C

total on the online pupil results

4. The headteacher must sign and date the application
form.

5. Ensure your clerical review application includes:
m the completed Clerical review application form

m the original test scripts for each pupil identified
on the application form (photocopies will not be
accepted)

B a copy of the online pupil results (the pupil’s name
and mark under review should be highlighted for
each pupil identified on the application form).

6. Submit the review application by post before the

17 July 2009 deadline to the test operations agency.
We recommend that schools use a delivery service
with a track and trace facility to ensure safe delivery
of their application.

Applying for an individual pupil review

Schools should request an individual pupil review if they
believe the Mark scheme was incorrectly applied for one or
more pupils (up to a maximum of 30). If schools have
concerns about the application of the Mark scheme for
more than 30 pupils, a group review is the most
appropriate service to use.

Schools should only request an individual pupil review if it

will result in a change of level for that pupil. Levels may go

up or down as a result of an individual pupil review.

Individual pupil reviews will be undertaken only for the
pupil(s) identified in the original application. It is not
possible at a later date for a school to identify additional
pupil test scripts to be reviewed.

Separate Individual pupil review application forms must be
completed for different subjects and these must be submitted
to the test operations agency in separate envelopes.

Please note that the review marker will only check the
question(s) or task(s) identified on the application form.

The steps for applying for an individual pupil review:

1.

Identify which question(s) or writing strand(s) for each
individual pupil you would like checked against the
Mark scheme.

Print a copy of the online pupil results for the affected
pupil(s) from the 'Pupil results’ section of the Test
orders website at www.qca.org.uk/tests. Schools must
use the online pupil results to request reviews.

Complete both pages of the Individual pupil review
application form. This form is available to complete
online on the QCA Tests and exams website at
www.gca.org.uk/tests. Schools must record on the
application form which question(s) or writing strand(s)
for each pupil they would like checked against the
Mark scheme. Please see Appendix A for an example
of how to complete the Individual pupil review
application form correctly.



Schools must not amend or annotate the test scripts in
any way (for example, by circling the evidence for

review) or the review request may be refused. The use of
sticky notes may also lead to the request being refused.

4. The headteacher must sign and date the application
form.

5. Ensure your individual pupil review application includes:

m the completed Individual pupil review application
form

m the original test scripts for each pupil identified on
the application form (photocopies will not be
accepted)

B a copy of the online pupil results (the pupil’s name
and mark under review should be highlighted on
the results sheet for each pupil identified on the
application form).

6. Submit the review application by post before the
17 July 2009 deadline to the test operations agency.
We recommend that schools use a delivery service
with a track and trace facility to ensure safe delivery
of their application.

Applying for a group review

Schools should request a group review if they believe the
Mark scheme was incorrectly applied for more than 30
pupils who sat the test in that subject. Levels and marks
may go up or down as a result of a group review.

Separate Group review application forms must be
completed for different subjects and these must be
submitted to the test operations agency in separate
envelopes.

After considering the school’s sample of 10 test scripts
and the five test scripts randomly selected by the test
operations agency, the review panel will make a decision
about whether the test scripts of all pupils who sat the test
require re-marking. If the group review is successful, the
re-marked test scripts will contain review marks in blue ink.

APPLYING FOR REVIEWS

The steps for applying for a group review:

. Identify 10 pupils whose test scripts illustrate your

concerns with the application of the Mark scheme.
The review panel will check the marking of the 10 test
scripts you have identified plus a further random
sample of five test scripts identified by the test
operations agency.

. Print a copy of the online pupil results for all pupils

from the ‘Pupil results’ section of the Test orders
website at www.qgca.org.uk/tests. Schools must use the
online pupil results to request reviews.

. Complete both pages of the Group review application

form. This form is available to complete online on the
QCA Tests and exams website at www.qca.org.uk/tests.
Schools must clearly identify the concerns they have
with the application of the Mark scheme by making
clear and explicit reference to the Mark scheme and
evidence in pupils’ test scripts. Please see Appendix B
for an example of how to complete the Group review
application form correctly.

Schools must not amend or annotate the test scripts
in any way (for example, by circling the evidence
for review) or the review request may be refused.
The use of sticky notes may also lead to the request
being refused.

. The headteacher must sign and date the application

form.

. Ensure your group review application includes:

m the completed Group review application form

m the original test scripts for all pupils who sat the
test being sent for review, not just the sample of 10
(photocopies will not be accepted)

B a copy of the online pupil results.

. Submit the review application by post before the

17 July 2009 deadline to the test operations agency.
We recommend that schools use a delivery service
with a track and trace facility to ensure safe delivery
of their application.

7



8 APPLYING FOR REVIEWS

How much does a review cost? How do | pay for a review?
Schools will only be charged for reviews that do not result You do not need to pay for review services in advance.
in a level change. Schools will be invoiced for reviews once the review

When schools apply for reviews of both English reading
and English writing, and the reviews do not result in level
changes, schools will be charged only once and not for
both component reviews.

Type of review requested Review does not result in a level
change for pupil(s)

Clerical review £5.00 per request

Individual pupil review £6.50 per pupil per subject

Group review Standard fee of £180.00 per school
per subject

process has been completed.

Review results in a level change
for pupil(s)

No charge

No charge

For each pupil who moves up or
down one or more levels, £6.50 will
be deducted from the fee (to a
maximum of £180.00) per subject



CONDITIONS FOR ACCEPTANCE OF REVIEW REQUESTS

Conditions for acceptance of review requests

The test operations agency can only

accept review requests that comply with
the following conditions. This is necessary

to ensure a fair outcome for all pupils.

1. All review requests must be received by the test
operations agency together with the required pupil
test scripts and documentation no later than 17 July
2009. We recommend that schools use a track and
trace postal or courier service to ensure safe delivery

of the documents. Only review requests submitted by

post will be accepted.

2. The school accepts that the outcome of the review

may result in an increase or a decrease in the level for

individual pupils or groups of pupils.

3. The test operations agency will only consider review
requests made by schools and authorised by the
headteacher. The test operations agency can not
accept review requests from, or enter in to
correspondence with, pupils or their parents, carers
or guardians.

4. Review requests will only be considered if the pupil’s

test script has not been amended or annotated in any

way (for example, by circling the evidence for review
or adding sticky notes to the test script). This is
necessary to ensure the review panel can reach an
impartial judgement. Any comments about the

marking must be written on the Individual pupil review

application form or Group review application form.
The test operations agency reserves the right to
refuse, without giving any further reason, review
requests where amendments of any kind have been
made to test scripts.

5. The test operations agency can not accept
photocopied pupil test scripts. Original pupil test
scripts must be submitted for the review.

6. Review requests must be based on the online pupil
results published on the Test orders website at
www.qgca.org.uk/tests, and not the marksheets
returned with test scripts.

Review requests will only be accepted when all the
necessary information is supplied. It is the school’s
responsibility to ensure the review request is complete
and all necessary items are supplied, including pupil
test scripts. If test scripts for individual pupils are
missing, it will not be possible to include these pupils
as part of the review.

If a group review is requested, the test scripts for all
pupils who sat the test must be supplied at the time
of request. It will not be possible to request reviews at
a later date for pupils whose test scripts were not
supplied at the time of request. Schools should only
submit pupil test scripts for the components of the
English test subject (reading or writing) requested for
review.

Notification of the outcome of the review by the test
operations agency will indicate the end of the review
process.

. The test operations agency can not consider review

requests received after the deadline of 17 July 2009.

. Reviews should only be requested when any change

in the marking will affect the pupil’s level.

. When review outcomes are returned, schools will

receive a letter and a table of confirmed post-review
results for the pupils. Pupil test scripts will be
returned separately together with a short report
from the review panel (if appropriate).



10
Appendix A — Example of a completed Individual pupil review application form n

Individual pupil review application form
Page 1 of 2 QCA

v,
b

Name of school AnotHwr School

Postcode AA12 HAA DCSF number 1 1213|714 1956

Please tick the correct key stage 2 subject.

English reading

English writing \/

Mathematics

Science

List the pupils for whom an individual pupil review is requested:

Question or

Pupil name Date of birth Current level | Requested level writing strand

' | Jones, Mg 111998 3 4 Lw-SSP

2 |Smrth) Thomos 21211998 4 5 Lw-T20

10

There is a second sheet to this form.
Your request will not be accepted unless the second sheet is completed.

This form may be photocopied.
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Individual pupil review application form
Page 2 of 2 QCA

v
b

Name of school Ancthwr School

Postcode AAIZ 1AA DCSF number V (213714 195|b|1

You must complete this section of the form, indicating the question(s) or writing strand(s) and specific marking points
that are to be reviewed for each pupil. Please provide as much detail as possible.

Pupil name Test v%’lijteirswgos:rgr:d Reason for review request
MM)\ Joneg \WH'M? Quntnes Movie oovowded 3 bond C2)
strnctwz and T ori +o bt +owards Hae hights £nd of bond C
Snotuccion iS st seript stms S iaht/
Ployy Sevipt-Forin is maintoined. Problem dewelops with humows” od-
nd,
2. Jo'S purgpeetive on vonts is wall controlled.
3. Good Sha choieas; Fodthers 6o ond agre vow’ Mot
iS 1S Lducodional.” Jou: "H OV\M goLs on For an how
Evvjo.:?,bs Hi veoder.
ThomoS Smrth \WH'M? Tud shinete Moo owovded 3 bond 2)

ond organiSation | Thig wonld seem Fo be ok gk band B3

TS l coJl oV ust,d ond MoULS Howordg oo conclnSion. The

cov\\w/Sod'IOV\ ﬁ/g +Wo it ‘For Lx0mple, Tor

pleadin St Sb""HIV\ down 4o Wo:\*ch +he pri )

bo.d folling agleap and Tor Finally deciding Hodbed ig bet+ar
Eor ing pYO?NLMMA/. wull ghviretiuaed Sevipt

Before sending to the test operations agency, please check the following:

Both pages of this form have been completed.

Applying the agreed Mark scheme would, in my opinion, result in a level change for the pupil(s) identified. (Please note that if the
changes would not result in a level change, schools may amend the marks themselves, see page 1)

The original test scripts for the pupil(s) identified are enclosed. (Please note that photocopies will not be accepted.)
A copy of the online pupil results is enclosed.
The review application will be received by the test operations agency, Hellaby Lane, Hellaby, Rotherham S66 8HN by 17 July 2009.

The headteacher has signed and dated this form.

ROR R AR A

| agree to the conditions on page 9 of the Reviews guidance for schools and confirm that no alterations or comments have been
made to the test script(s) returned by the marker.

This form may be photocopied.

This form can be completed online on the QCA Tests and exams website at www.qca.org.uk/tests.
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Group review application form

Page 1 of 2

v

b

QCA

Name of school

Anothwy Sehool

Postcode

AAIZ 1AA

DCSF number |

Please tick the correct key stage 2 subject.

English reading

Total number of pupils

English writing

who sat the test

Mathematics

Science

44

List 10 pupils whose test scripts illustrate the concerns you have identified with the application of the Mark scheme:

Pupil name Date of birth Current level | Requested level
1 [ Ao, Mohowmmed 1998 4 5
2 | Atung, Claave 2120998 4 5
3 | AtkunSon, Dominic 3131998 3 4
4 |Hokam, Mohommed 41411298 K 4
5 | Jones, Movi) 5/51998 4 5
6 |kamal, Afzol blb998 4 5
7 Momsgwi, Aidon 11N98 3 4
g | Roming, Dounid &I&N9AR 4 5
9 6m?h, Powimyrt- AN 4 5
10 | WotSon, Kotie 10/10/1998 K 4

There is a second sheet to this form.

Your request will not be accepted unless the second sheet is completed.

This form may be photocopied.
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Group review application form
Page 2 of 2 QCA

v,
b

Name of school Another Sehool
Postcode AAIZ VAA DCSF number | 2 15|/

>
&)
)
—

Please list the concerns that you have identified with the application of the Mark scheme by drawing clear and explicit
reference to the Mark scheme and evidence in the pupils’ test scripts.

ow’ pVthm)\ conern 1S With the applicadion of Hiw Movk. Schame 4o +he lon%uf WVH'iV\? togk. ow
rquest is For consideradion of S4P, TS0 and CE. The 1 pupils lished arz xamples of ow
conemnsg (nd we hoe odtoched illnstvodiong of ow veogong Whi) and We hoe Hatorn
vtined Hie whole cohorts pagers For vview. i porhiclor Hhe movkar hag fodled +o marke Hhe
Stond 4t Stvietue and o\f?&y\igod'ion’ coWLcA'M — Hwr 1S conSistont w\dw—vv\am\n(j of +hig
Stvond ‘H'\VOU\?MDUL“"HIL cohov;, Which f movkad coW,w-Hu\, world hoawe vesuted n o lewed cho.y\%b
for writing ond on Some oecagions, on ouerodl lewed choux\?b. QUL Spu‘,i-(lic xomples i Hhe lon?w
WVH’M% togkg of Povivit $in?14) rodie wodson, Mohommed Aoy ond Donied Rooming. we algo fe
Fhodt ho.ndWVH’iV\? MOYKS vt congistntly hovsh, porticuloy Hose awarded 1 movke — Hhese we
), vfleet e evitavio and oxemplors in Hhe Mok Sehume for 2 marks. St in parhicilor Hhe
xomples in Hhe gt seripts of Aidan Morvisy and Clawve Atins.

WL hoie ot omodWSLd e Short er'in7 +og in Hhe Some deAodl bud el C4E hog bean jud
howshly in +he fow popers we hoe congidud, and So ha twined Hhe cohorts fests. e Hae
st Sevipts of Mohommed Hokim ond AFzal kemol for porticilor Lxomples.

Before sending to the test operations agency, please check the following:

Both pages of this form have been completed.

The original test scripts for all the pupils who sat the test are being sent for review, not just the sample of 10. (Please note that
photocopies will not be accepted.)

A copy of the online pupil results is enclosed.
The review application will be received by the test operations agency, Hellaby Lane, Hellaby, Rotherham S66 8HN by 17 July 2009.

The headteacher has signed and dated this form.

N R R KR

| agree to the conditions on page 9 of the Reviews guidance for schools and confirm that no alterations or comments have been
made to the test script(s) returned by the marker.

This form may be photocopied.

This form can be completed online on the QCA Tests and exams website at www.qca.org.uk/tests.
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Clerical review application form
Page 1 of 2 QCA

Name of school

Postcode DCSF number /

Please tick the correct key stage 2 subject.

English reading Error type code

English writing A | Incorrect totalling of marks on the test script

Mathematics B | Incorrect transfer of marks to the front of the test script
Science C | Incorrect paper/component total in the online pupil results

List the pupils for whom a clerical review is requested:

Date of Current Current Requested |Requested

Pupil name birth mark level mark level Error type

10

There is a second sheet to this form.
Your request will not be accepted unless the second sheet is completed.

This form may be photocopied.



v,
b

Clerical review application form
Page 2 of 2 QCA

Name of school

Postcode DCSF number /

You must complete this section of the form to indicate the clerical error(s) that are to be reviewed for each pupil.
Please provide as much detail as possible.

Pupil name Test Question Reason for review request

Before sending to the test operations agency, please check the following:

O Both pages of this form have been completed.

O The clerical review would, in my opinion, result in a level change for the pupil(s) identified. (Please note that if the changes would
not result in a level change, schools may amend the marks themselves, see page 1.

O The original test scripts for the pupil(s) identified on this form are enclosed. (Please note that photocopies will not be accepted.)

O A copy of the online pupil results is enclosed.

O The review application will be received by the test operations agency, Hellaby Lane, Hellaby, Rotherham, S66 8HN by 17 July 2009.

O The headteacher has signed and dated this form.

O Iagree to the conditions on page 9 of the Reviews guidance for schools and confirm that no alterations or comments have been
made to the test script(s) returned by the marker.

Signature of NEAAIEACKET ......cii ettt Date .o

ST A T (= OSSOSO USSP USSP

This form may be photocopied.

This form can be completed online on the QCA Tests and exams website at www.qca.org.uk/tests.
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Individual pupil review application form
Page 1 of 2 QCA

Name of school

Postcode DCSF number /

Please tick the correct key stage 2 subject.

English reading

English writing

Mathematics

Science

List the pupils for whom an individual pupil review is requested:

Question or

Pupil name Date of birth Current level | Requested level writing strand

10

There is a second sheet to this form.
Your request will not be accepted unless the second sheet is completed.

This form may be photocopied.
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Individual pupil review application form
Page 2 of 2 QCA

Name of school

Postcode DCSF number /

You must complete this section of the form, indicating the question(s) or writing strands(s) and specific marking points
that are to be reviewed for each pupil. Please provide as much detail as possible.

Question or

o Reason for review request
writing strand

Pupil name Test

Before sending to the test operations agency, please check the following:

O Both pages of this form have been completed.

O Applying the agreed Mark scheme would, in my opinion, result in a level change for the pupil(s) identified. (Please note that if the
changes would not result in a level change, schools may amend the marks themselves, see page 1)

O The original test scripts for the pupil(s) identified are enclosed. (Please note that photocopies will not be accepted.)

O A copy of the online pupil results is enclosed.

O The review application will be received by the test operations agency, Hellaby Lane, Hellaby, Rotherham Sé6 8HN by 17 July 2009.

O The headteacher has signed and dated this form.

O Iagree to the conditions on page 9 of the Reviews guidance for schools and confirm that no alterations or comments have been
made to the test script(s) returned by the marker.

Signature of NEAAIEACKET ......cii ettt Date .o

ST A T (= OSSOSO USSP USSP

This form may be photocopied.

This form can be completed online on the QCA Tests and exams website at www.qca.org.uk/tests.
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Group review application form
Page 1 of 2 QCA

Name of school

Postcode DCSF number /

Please tick the correct key stage 2 subject.

English reading Total number of pupils
who sat the test

English writing

Mathematics

Science

List 10 pupils whose test scripts illustrate the concerns you have identified with the application of the Mark scheme:

Pupil name Date of birth Current level | Requested level

10

There is a second sheet to this form.
Your request will not be accepted unless the second sheet is completed.

This form may be photocopied.
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Group review application form
Page 2 of 2 QCA

Name of school

Postcode DCSF number /

Please list the concerns that you have identified with the application of the Mark scheme by drawing clear and explicit
reference to the Mark scheme and evidence in the pupils’ test scripts.

Before sending to the test operations agency, please check the following:

O Both pages of this form have been completed.

O The original test scripts for all the pupils who sat the test are being sent for review, not just the sample of 10. (Please note that
photocopies will not be accepted.)

A copy of the online pupil results is enclosed.
The review application will be received by the test operations agency, Hellaby Lane, Hellaby, Rotherham S66 8HN by 17 July 2009.

The headteacher has signed and dated this form.

O O oo

| agree to the conditions on page 9 of the Reviews guidance for schools and confirm that no alterations or comments have been
made to the test script(s) returned by the marker.

Signature of NEAAIEACKET ..ottt Date .o

L4 ol A T=Ta 0 L= T OO U TSP PR R ROPURRPPRRRR

This form may be photocopied.

This form can be completed online on the QCA Tests and exams website at www.qca.org.uk/tests.



20 USEFUL CONTACT DETAILS

Useful contact details

For general queries regarding review services, please
contact:

National curriculum tests helpline
Telephone: 08700 60 60 40
Email: nctschools@edexcel.com

The helpline can answer general questions about the
reviews process, but can not discuss details of specific
review applications over the telephone.

All review applications should be sent by post to:

Test operations agency
Hellaby Lane

Hellaby

Rotherham

S66 8HN

We recommend that schools use a track and trace postal
or courier service to submit review applications. Postage
or courier costs will not be reimbursed irrespective of the
outcome of the review.
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The Reviews guidance for schools is for headteachers and teachers.

What is it about?

The Reviews guidance for schools provides information about review services.
It also provides guidance on the marking process, the review services available,
and the application process including the conditions for acceptance.
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