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An occupational education tour for school su-

perintendents (16:10) was conducted in 1937, under the
auspices of the National Occupational Conference, to
study strengths and limitations of comprehensive pro-
grams of vocational education., They reported (16:10)
that occupational adjustment 1s a continuous activity
carried on by individuals who earned their own living.
They also indicated that making occupational adjustments
is a difficult task, It was recommended that city
schools systems organize occupational adjustment services,
having a three-fold function, The first function was
that of counseling with individuals in the making of
occupational choices, the second was to educate them for
competence and effectiveness in the pursuilt of their cho-
sen occupations, and the third was to help them find em~
ployment in the fields of thelr cholces., These three
aspects of occupational adjustment are neither chrono=-
logically nor psychologically separate or sequential,
Culdance does not cease when Instruction begins, nor
does initial placement write finls to the whole process,
On the contrary, vocational instruction is in itself a

powerful influence for guidance, and guidance very often



leans heavily on instruction, whereas placement 1s many
times but a prelude to the recognition to the need for
further guidance and instruction.

The report by the superintendent was the first
scientific attempt to define the problem of occupational
ad justment and assign to the publie school the responsi-
bility for organizing and operating such a service,

Numerous requests for assistance in solving
occupational adjustment problems were recelved by offi-
cials in the Denver Public Schools during 1937. These
local requests indicated that there was a need for the
type of service that was recommended by the superinten=-
dents. About the same time, Essert and Hinderman (7:18~
26) presented recommendations that an Occupational Ad~
justment Service be organized in Denver., A simllar rec-
cmmendﬁtion was made in the report on the youth problem
in Denver (1:8). On January 1, 1938, four vocational
coordinators were appointed to develop plans for an
Occupational Adjustment Service. According to official
records, the Denver Occupational Adjustment Service was
Inaugurated in January, 1939, at the Opportunity School,
under the jolnt sponsorships of the Denver Public Schools,
the Colorado State Employment Service, and the National
Youth Administration of Colorado. The stated purpose
was to provide a coordinated program of guidance, train-
ing, and placement,

During the period from February, 1939, to



June, 1940, it became apparent that satisfactory working
relationships with the high schools and Denver employees
were very much needed, but were not in effect. After a
thorough discussion by school authorities, it was con-
cluded that a plan of implementation for the Denver Occu-
pational Service should be devised by means of research,
This research study received 1ts direction from an an-
alysis of the problem:

A, How many puplls over 16 years of age have drop-

ped out of the Denver Public Senior High Schools

annually from June 1, 1938, through June, 1940%

B. How many high school graduates have entered the

labor market anmally from June 1, 1938, through

June 1, 1940%

é. What are fhe vocational plans of the drop-outs

and graduates, and what assistance do they need to

enter the labor market in 1940-19417%

D. What personnel 1s avallable in tﬁe high schools

to coordinate the occupational adjustment activities

of the high school drop-outs and graduates who en-

ter the labor market?

E. What asslstance is glven to high school drop-

outs and graduates who enter the labor market?

Fe What organization, plan of procedure and de-

vices can be inaugurated to assist high school grad-

uates and drop-outs in making use of the Occupation-

al Adjustment Service?



@, Who are the employers in the community who can
be served?
H. What personnel of the Emily Griffith Opportunity
school should make the initial Interview?
I. What tentative system of clrcuits fof making
industrial and business interviews should be estab-
lished to provide information on vocational guid-
ance and vocational training and placement needs?
Je What procedures should be followed by the inQ
terviews in securing the following iInformation:

(a) Technical changes.

(b) Trends in employment.

(c) Needs for workers.

(d) Present source of workers.

(e) Employee training needs,

(f) Age requirements.
Ke What should be the schedule for interviewers?
L. What permanent system of circuits for making.
Interviews should be established and what personnel
should do the interviewlng?
M. What recommendations should be made?

The sources of data, needed in this study'were

records of the Census and Attendance Department of the

Denver Public Schools, records of the superintendent's

office, the Denver telephone directory, and officials

of business and industrial firms in Denver.

Two methods were used in gathering data.



ppanscriptions were made of records, and industrial and
business officials were interviewed. The evidence was
gathered and summarized with the aid of forms that were
prepared for this purpose,

The information that was gathered and the per-
tinent findings from other researches was assembled in
two classifications. The information pertalning to the
establishment of a working relationshlp between the Occu-
pational Adjustment Service, and the high schools con-
stituted one group of data, and the information pertaine-
ing to the establishment of a working relationship with
the Occupationél Ad justment Service and the business and
industrial concerns constituted the second group of data.
This grouping made it possible to summarize in four steps
all pertinent data for both parts of the new plan of im=~
plementation,

The first step was to describe specific needs
and difficulties to be met., The second step was to
serutinize implementation procedures that were in effect.
The third step was to devise, through cooperative means,
new implementation procedures. The fourth step was to
evaluate the effectiveness of these new procedures.

The specific problem surround the establish-
ment of a working relationshlp between the Occupational
Adjustment Service and the schools had to do with the
adjustment difficulties of drop-outs and graduates.

Table , shows that there were 5,166 withdrawals during



the school year 1940-194l. Nine hundred and fofty-three
planned to enter college, while 4,223 planned to enter
the labor market. McNally (15:36-38) found that Denver
youth in the labor market did not have specific vocation=-
al plans, definite vocational preparation or work exper-
1ence, These three difficulties proved to be serious
handicaps to getting jobs and meking progress in them.

An examination of the services that were being
provided for this group, revealed that coordinators in
the Occupational Adjustment Services and teachers in the
schools were attempting to help young people meet these
problems, However, it was found that they had developed
no definite plan of action., As a result, the high
school pupils received little or no assistance. This 1is
shown in the composite graphs in Figure » bage »
for the year 1939-40,

Because of thls need, the vocational guldance
phase of the general education program in the high
school, page , was developed on a cooperative basis.
It included self=-analysis, Job analysis, methods of
matching job requirements with individuals abilities,
methods of developing work histories, and a plan of pre-
senting current local occupational information. A
full-time coordinator was provided at South High School
for the second semester. Full-time coordinators were
provided for the other high schools for the last two
months of 1940-41, These persons, under the direction



of the acting prineipal of the Opportunlity School, and
with the assistance of personnel from the Occupational
Ad justment Service operate the new plan,
An appralsal of the effectiveness of the new
program shows:
l. That a definite plan of occupational ad~-
justment had been adopted by all Denver
High Schools and incorporated in their
programs of general education.
2+ That each high school had at work a coor-
dinator.
3¢« That the students of South High School
made the most extensive use of the Ocecu-
pational Adjustment Service, with the
students of East High Schooi-weré*second,
and the students from other high schools
third. (See Figure 1, page , Figure 2,
page , Flgure 3, page o This tends
to show the effectiveness of the high
school coordinators,.)
4., That In June, 1940, two hundred graduates
reglstered with the Occupational Adjust-
ment Service, whereas a year later 428
reglstered.
S That a similar trend 1s shown by graphs in
Figure 2, page s for high school grad~

uates and drop-outs who enrolled for



training at the Opportunity School.

6. That during March, April and May, 1940,

60 jobs were secured for high school grad-
uates and drop=outs, by the Occupational
Adjustment Service, whereas, for the same
months of 1941, when the new plan of imp=-
lementatlion was in effect, 224 jobs were
secured for withdrawals. (See Figure ,
page )

This evidence, the trends shown in the figures
just designated, indicates that the plan of implementa=-
tion designed to establish a working relationship between
the high schools and the Occupational Adjustment Service
has real merit, It is reasonable to expect that when
the high school coordinators gain greater skill in per-
forming thelr duties, the successful operation of thils
phase of the program will be assured, and a majority of
the pupils' needs for assistance in entering the labor
market will be fulfilled,

The foregoing information provides answers to
subordinate questions relating to implementing proced-
ures designed to establish effective working relation-
ships between the Occupational Adjustment Service and
the high school drop=-outs and graduates, and on the
basis of the findings it is recommended that this plan

of implementatlion be extended and continued.



The specific problem surrounding the establish-
ment of a working relationship between the Occupational
AdJjustment Service and the business and industrial firms
of Denver had to do with meeting the training needs of
employers and employees,

Persistent requests from employers for modifi-
cations in courses to bring them up to date established
the need for implementation. MeNally (15:18) showed
that only 5.2 per ecent of Denver youth who had been in
the labor market from 1 to 9 years had made use of pub-
lic placement faclilities of any kind in seenring Jjobs,
This demonstrates the need for securing Job placement
information and Job placement services. A continuous
series of requests from high school principals and
counselors revealed the need for current local guldance
information.

An examination of the services that were being
provided for employees and persons seeking employment
revealed that detalled occupational surveys were planned
and started with the purpose of gathering placement cur-
riculum modification and guldance information, These
surveys were carried on by means of a contact program
with industry. Counseling was provided for students at
the Opportunity School. This beginning program was made
posgible by the appointment of four vocational coordina-
tors to the Occupational Adjustment Service staff in
January, 1938.



The relatlve effectiveness of this beginning
program was low, because the survey procedures were so
detailed that only one survey was completed. The lack
of effectiveness was also caused by the fact that the
coordinators spent too much time in counseling activi-
ties. The relative effectiveness of this preliminary
program is shown in Flgures and Tables

Because of the ineffectiveness of the begin-
ning plan of establishing working relationships between
the Occupational Adjustment Service and business and
industrial concerns, a new plan of action was developed
on a cooperative basis. The first step was to group
employers listed in the telephone directory according to
the official list of courses offered by the Opportunity
School, Each coordinator was assigned a district. A
new contact form was organized, and ten firms in each
district were contacted on a trlal basis. After a re-
view of the strength and shortcomings'of this procedure,
a revision of the contact plan was made.

Denver employers for whom the Opportunity
School could provide training were regrouped according
to two criteria, By applying the first criterion, em~-
ployers were classified according to the following di-
visions: Trade and industrial, distributive occupations,
service occupations, and clerical occupations. By
applying the second criterion, employers were grouped

homogeneously, on the basis according to the number of



their employees, their importance in the commnity, and
needs for training. They were assigned to four groups.
The first group was made up of employers who should be
contacted every three months; the second group consisted
of those who should be contacted every six months; the
third group of those who should be contacted once a year;
and the fourth group of those to be contacted only when
they asked for assistance, This plan of classification
is flexible in that changes may be made at any time on
the basls of mutual consent on the part of both parties,
The code of a given employer is designated by the first
letters in the name of the classification, followed by a
dash, and a number. An example for an employer in the
trade and industries group would be TI -1, These codes
may be found on the lists of employers, and thelr address-
es given in Chapter IV, After the employers cards were
coded, they were placed in a "tickler" file.

The Acting Principal of the Opportunity Schoel,
in consultation with the coordinators, devised the fol-
lowing procedures to be used in making industrial con-
tacts: interviewers were to visit all employers on their
circuits and secure the information indicated on Form 3.
The same day an interview was made the information was to
be summarized on Form 4, for guildance; Form 5 for cur-
riculum modification and supervision; and Form 6 for
placement, On the day of the visit, all placement infor-

mation and job orders were to be given to the Supervisor



of the Junlor Placement Service., Curriculum information
was to be given to the Acting Principal of the Opportun=-
ity School, and the cards bearing guidance information
were to be glven to the editor of the Guidance Bulletin,
Guldance information was to be summarized and presented
in three guidance bulletins, the first of which was to
be issued in December., (3)

The next step in the plan was to have vocation-
al teachers make industrial contacts under the supervi-
sion of the coordinator to whom they were responsible,
Meetings of these teachers, coordinators, and the acting
principal, were held to instruct the teachers in methods
of making the contacts. Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week. Thils was made possible by providing
related instructors for their students on that day. In
addition to the school time allowed, teachers were ex-
pected to make additional calls on thelr own time as a
partial fulfillment of the provisions of Colorado State
Board for Vocational Education,.

An appraisal of the effectiveness of the new
program shows:

l. That three guidance bulletins were issued.

Requests were received for 250 copies of
the first one, 500 copies of the second,
and 1000 copies of the third,
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6.
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That, as a result of the information that
was secured from employers and employees,
numerous existing courses were modified
and new courses were Introduced.

That during 1937-38 the division of dis-
tribution education was added and the en-
rollment figures rose from 9,404 for the
previous year to 11,806,

That during 1939-40, when the beginning
progress faltered, the enrcocllment dropped
from 13,026 to 12,548,

That during 1940-4l1, when the new plan of
implementation was in effect, enrollment
reached an all=time high of 14,546. In
addition to the 14,546 students enrolled
in the regular program of the Opportunity
School, 1,516 students were enrolled in
defense training classes, operated by the
Opportunity School.

That the changes in enrollment since 1937~
38 tend to show the working relationships
with the high school and the employers
increased the number of persons who made
use of the facilities of the Occupational
Adjustment Service.

That there were more day school students

in average attendance every month during



the school year of 1940-1941 than for the
corresponding months of the previous year.

8. That during 1939-40 the average monthly
attendance for day students in June was
757, which is 52.9 per cent of the average
attendance of September, 1939, of 1,432.
The average attendance in June, 1941, was
1,193, which 1s 71.8 per cent of the aver-
age attendance in September 1940 of 1,660.
See Flgure s page .

9. That average monthly attendance figures for
evening school students show an increase in
the use of occupational adjustment service
facllities comparable to those reported for
day school students. (See Figure 1, page

.)

10, That for 1939-40 the average attendance of
evening school studentsvin June was 772,
which is 40,2 per cent of the average at-
tendance in September, 1939, of 1,929, The
average in June, 1941, was 1,227, which is
64.0 per cent of the average attendance in
September 1940 which was 1,917 students.

The comparison of average monthly attendance

data for the night school program in the years 1939-40
and 1940~41 reveals the same trend that was indicated

by a comparison of average monthly attendance data for



the day program for the same years. Both comparilsons
tend to show that the program of implementation that was
developed on a cooperative basis gives promise of meet-
ing the training needs of employers and the many of the
labor market adjustment problems of employees.

The foregoing information provides answers to
subordinate questions relating to implementing procedures
designed, on the basls of the finding, to establish ef~-
fective working relationships between the Occupational
Adjustment Service and the employers. It is recommended
that this plan of implementatlion be extended and con-
tinued,

It is recommended that Investigations be made
of the following subjects as problems for further study:

l. Ways and means of improving the effective-

ness of the personal interview procedure.

2. Methods of effecting curriculum modifi-

cations more rapidly and effectively.

3. Methods and devices for lncreasing the

effectiveness of vocational counseling.
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A PLAN OF IMPLEMENTATION FOR THE DENVER OCCUPATIONAL
ADJUSTMENT SERVICE

Chapter I
INTRODUCTION

One of the most significant areas of adjust-
ment in any life is that involving the earning of live-
lihood. The difficulty of adjustment 1s accentuated
when the labor market 1s glutted and jobs are hard to
get and hold, The interim report (16:10) states:

The responsibilities of the public schools
encompass the fullest possible development for
vocational competence of the individual. They
include the orlientation of the individual in the
world of work, so that he may perceive his re-
lationship to that world and its parts and the
relationship of the parts one to another. They
embrace the teaching of necessary skllls and
knowledge, the development of appropriate atti-
tudes and viewpoints and hablts, the building
of desirable character and personality. They
imply that the school is under the obligation
== moral if not legal -~ of accepting responsi-
bility for providing an articulated set of ex-
periences through which the pupll may make
satisfactory personal and occupational adjust-
ment.

These may be considered the obllgations
which the schools have toward the individual
pupll. But certainly no less pressing are
the obligations which the schools have toward
the community by whilch they are supported.

Thie community has set the schools up to serve
certain sound purposes. It 1s important to the




community that 1ts schools produce individuals

capable of making the many adjustments which

successful living requires, for 1t 1s the adjusted

individual who 1s the effective citizen and the

efficlent worker. The community needs both and

it 1s therefore interested to see that the

schools which 1t supports shall provide learn-

ing experlences, through curriculum and counsel-

ing, that will aid pupils.

During periods of depression large numbers of

youth and adults were unable to secure or keep Jobs.
The less skilled workers Joined the ranks of unemployed
youth to make a group, staggering in number, with too
much enforced lelisure time. As jobs become fewer and
the ranks of the unemployed swelled it became apparent
that the educational organization which provided a cos-
mopolitan secondary school, and in many instances, a
trade and vocational school, dld not offer the needed
guldance, placement, and training. A shortcoming led to
a number of studies, the first of which was the Occupa-
tional Educational Tour For School Superintendents. 1In
1937, thirteen school superintendents, including Alex-
ander J. Stoddard, superintendent of the Denver Public
Schools, recognized the school's function in training
for livellhood, in terms of selectlion of occupation,
vocatlional tralning, induction into employment, and
education for advancement or reemployment. They visited
elght school systems in which one or more phases of
occupational adjustment were especilally well exemplified,
and where careful preparation had been made for thelr

coming. They spent two days in Washington in conference




with representatives of the Unlted States Offlce of
Education, the United States Employment Service, and the
Federal Committee on Apprenticeship Training. At the
conclusion of thelr conference they prepared a prelimi-
nary report, later known as the Interim Report (16).
They consldered the function of occupational adjustment
as three~-fold: first, to counsel with the individual in
the making of an occupatlonal cholce; second, to educate
him for competence and effectlveness in the pursult of
his chosen occupation; and third, to help him to find
eﬁployment in the fleld of his cholce.

These three aspects of occupational adjustment
are nelther chronologically nor psychologlcally separate
or sequential. Guldance does not cease when instruction
begins, nor does inltial placement write finis to the
whole process. (4:200-1) On the contrary, vocational
instruction is in itself a powerful influence in gulidancg
and guldance very often leans heavily on instruction,
whereas placement 1s many timeﬁ but a prelude to the
recognition of a need for further guldance and instruc-
tion.

The interim report represents the first
systematic attempt to define or describe the problem of
occupational adjustment as a whole. The report declares
1%t is a function of the schools

to see that the individuals who come under

thelr influence are glven every opportunity to
make wlse cholces of occupations. If they are




to be really wise, these cholces must be made

in full cognizance, not only of the individual's
capaclty for achlieving competence in his chosen
occupation, but equally of his probable oppor-
tunities to apply his competence to the earning
of a 1livelihood.

Following the report of the school superin-
tendents, the Denver Board of Educatlon recognized the
desirability of providing an occupational adjustment
gservice for Denver. In due time, Essert and Hinderman
(7) were commissioned to make a survey of occupational
educatlon and adjustment, in a selected group of clties,
having a population ranging from 100,000 teo 1,000,000.

The purpose of the tour was to gain a first-
hand knowledge of the nature and organization of the
gervices, the problems of personnel cooperation and
finances involved in operating the services, and the
strength and limitatlions of the services in terms of
thelr applicablility to the Denver situation. Followlng
the return of Essert and Hinderman to Denver, some
specific recommendations for organizing, adminlstering,
and operating a comprehensive adjustment service were
made to the board of education. The recommendations
included: (1) a reorganization of the guldance pro-
grams 1n the Junior high schools, the senior high
schools, and the Emily Griffith Opportunity School
(henceforth referred to as "the Opportunity School");
(2) the establishment of adequate testing and placement
services in the Opportunity School; (3) occupational

surveys; (4) enlargement of the senior high school




extended exploration service; (5) organization of a
community council to coordinate local activities of
organizations providing adjustment services; (6) the
extenslon of the vocatlonal program for girls and women
at the Opportunity School; (7) the development of
training for the distributive occupations; (8) the de-
velopment of tralning for the service occupations; and
(9) utilization of occupational surveys to provide
guidance information, curriculum information, and
placement information.

Following the report and recommendations of
Essert and Hinderman, the vocational department of the

Denver Publlc Schools, the Adult Education Councll, the

?

Bureau of Business and Social Research, the Unlversity
of Denver, the Opportunity School, the Colorado State
Employment Service, the National Youth Administration
of Colorado, and the Department of Education and
Recreation of the Works Progress Administration, (6:1-8)
Jolned in a cooperative effort to determine the magni-
tude of the youth problem in Denver. From a survey of
youth conducted in the state of Maryland, (4:54-64) the
American Council on Education discovered that
more than forty percent of the out-of-school
and employable youth in that state had not ob-
talned any full time employment within a year
after leaving school. This high incidence of
unemployment among our youth, coupled with the
inevitable effects of their experiences during
these years upon theilr social attitudes in the

future, emphaslzes the necesslty of developing
an effective youth program.




The purposes of the study were: first, to
present information concerning the magnitude of the
problem in Denver, 1ts chlef characteristics, 1ts
relative intensity in different sectlons of the city,
and the relatlions thereto of juvenile delinquency and of
dependency history of the family; second, to indicate
the distribution of Denver youth according to activity
status, pointing out differences in this regard between
one section of the city and another; and third, to sum-
marize the educational background of the out-of-school
youth, together with the activity status of the different
educational achievement groups.

The conclusions which drawn from the study
clearly showed the need for a program of occupgtlonal
adjustment in the flelds of guldance, training and
placenent.

Administrators of the Colorado State Employ-
ment Service, the National Youth Administration, and the
Denver Public Schools met frequently to devise a coopera-
Tive arrangement for a junior placement service for
Denver. (14) These plans were in keeping with the
report of the superintendents who made the study of
occupational adjustment services, and with the subsequent
findings of the survey tour made by Essert and Hinderman.
On February 1, 1939, the Occupational Adjustment Service
was lnaugurated at the Opportunity School, under the
Joint sponsorship of the Denver Public Schools, the




Colorado Employment Service, and the ﬁational Youth
Administration of Colorado, to provide a coordinated
program of guldance, training and placement.

The Opportunity School has provided vocational
tralning services for more than twenty-five years. How-
ever, a glance at the courses offered, prior to January
1, 1938, would show that the fields of trade and indus-
try, and commercial work, comprlsed the greater part of
the vocatlonal program.

On January 1, 1938, the board of educatlion, 1n
accordance with the recommendatlions of Essert and Hinder-
man, (7) appointed four coordinators to the vocatlonal
department of the Opportunity School to develop new
vocational courses and to lmprove the exlstlng courses,
in the fields of trade and industrlal occupatlons,
distributive occupations, and service occupations. In
order to provide reliable basic information relative to
employment possibilities in the four major fields (8)
== trades and industries, distribution, service, and
clerical and commercial =-- and to establish training
needs in these fields a number of surveys were started
according to plans devised by Eessert and Hinderman.

The findings of the surveys enabled the administration
To organize a few new classes, reorganize some exlsting
ones, and to discontinue one which no longer met the
needs of industry; for example, it was found that the
field of telegraphy no longer provided jobs for new




workers, because technological changes (5:117=18) had
reduced employment for Morse operators. Rellable
guldance data were made avallable to counselors, who
for the first time in the history of the school were
able to counsel wisely regarding occupational cholces
in a few fields.

Since the Occupational Adjustment Service 1s
definitely concerned with young people who leave school,
it was felt that the service should extend into the
senlor high schools. To accomplish thls, a coordinator
for each senlor high school was selected to counsel
drop-outs and graduates entering the labor market -- %o
induce them to register for placement at the Occupation-
al Adjustment Service, and to acquaint them with the
opportunitieg made avallable by the adjustment service.
Each coordinator spent three days learning about the
use of employment forms, methods of reglstratlion, the
function of the guldance and testing sectlon, and how
tests are used and applied to the total counseling
procedure. Field visits were taken with Occupational
Adjustment Service counselors in order to gain an idea
of the nature of employer visits., The operation of the
vocational program, including coordination and its re-
lationship to the large problem of occupational adjust-
ment, was presented by the vocational coordinators and

the principal of the Opportunity School.




After a few months 1t was apparent that the
high school coordinator 4ld not have sufflcient time to
bring about satisfactory working relationship between
the Occupational Adjustment Service and the high school.

About November 1, 1939, a vocational adjust-
ment service was established at South High School,
under the direction of a person employed by the Adult
Education Counecll. Hls assignment was to work on a
full time basls with the drop-outs and graduates, and
to asslst all those who anticipated leaving school. The
duties of this coordinator were to see that the student
was registered at the Occupational Adjustment Service,
to asslst 1ndividuals in making thelr vocatlonal plans,
and to contact community business firms in distributive
and service fields, for the purpose of obtaining part-
time and exploratory Jjobs.

A study of all operations over a year dis-
closed some significant weaknesses in the program. It
was apparent that efforts to extend the benefits of the
Occupational Adjustment Service to the high school
drop-outs and graduates had produced quite unsatis-
factory results. The liberation of a teacher in each
high school for an hour or two a day for the coordina-
tion of the adjustment service with the high school
youth did not produce successful results, because 1t
was not possible, in the time provided for the high

school teacher, to go out into the community and make




"

contacts with parents, employers and community agencles.

The efforts of the full time worker, provided
by the Adult Educatlion Counecil to supplement the work
of the teacher, were of 1little avall in bringing about
a solution of the problem, This effectiveness in all
probabllity resulted from a lack of a basic under-
standing of occupational adjustment.

An evaluation of the occupational surveys
revealed the advantages of proceeding systematically to
provide rellable occupational information; however, the
method and data collecting devices in use were not
producing satisfactory resulte. The number of surveys
completed could hardly Justify the amount of time and
personnel required. It was found that to be useful
occupational information must be up-to-date. Its
reliabllity decreases in proportion to its age.

The program of occupational adjustment was
more satlisfactory than the services that had been
offered previous to ite inauguration. The time and
personnel were used to the fullest extent. These good
regulte were obtalned by the use of scientific methods,
and 1t was decided that further research was necessary
to devise "A Plan of Implementation for the Denver
Occupational Adjustment Service." By implementation is
meant the investigation and development of devices
needed to relate the adjustment service to the Public
Senlor High Schools on the one hand, and to the indus-




tries and business establishments of Denver on the
other. The study 1s limited to School District No., I
of the City and County of Denver, and to businesses in
the City of Denver.

The Denver Occupatlonal Service comprises
speclalized vocational guldance, tralning, and place-
ment.

A beginning worker 1s any person, who has not
worked at a giwen occupation, regardless of his age.
However the prevalling age range of the majority of
persons for whom the services is intended is from 16
to 26.

Surveys are to be made primarily in the
fields for which the Opportunity School has vocational
courses organlzed, and they are planned to obtain
guldance, placement, and curriculum revision data.

Previous research contributes 1ittle to the
gsolution of the problem which is indicated in this
etudy, and which constitutes a part of the larger
problem of soclal and economic adjustment. The solution
of the problem depends upon the answers to the following
questions:

1. How many puplls over 16 years of age
have dropped out of the Denver Public High Schools
annually from June 1, 1938, through June, 1940%

Z. How many high school graduates have

entered the labor market annually from June 1, 1938,




through June 1, 19407

3« What are the vocatlonal plans of the
drop—outa.and graduates, and what assistance do they
need to enter the labor market in 1940-1941%

4., What personnel is avallable in the high
schools to coordinate the occupational adjustment acti-
vities of the high school drop-outs and graduates who
enter the labor market? ’

5. What assistance 1g given to high school
drop-outs and graduates who enter the labor market?

6. What organization, plan of procedure,
and devices, can be lnaugurated to assist high school
graduates and drop-outs in making use of the Occupa-
tlonal Adjustment Service?

7. Who are the employers in the community
who can be served?

8. What personnel of the Emily Griffith
Opportunity School should make the initial interviews?

9. What tentative system of circuits for
making industrial and business interviews should be
established to provide information on vocational
guldance, vocational training, and placement needs?

10. What procedures should be followed by the
interviewers in securing the following information:

(a) Technical changes

(b) Trends in employment

(¢) Needs for workers




(d) Present sources of workers
(e) Employee training needs
(f) Age requirements

11. What should be the schedule for inter-
viewers?

12, What permanent system of circuits for
making interviews should be established, and what
personnel should do the interviewlng?

13. What recommendaticns sghould be made?

An investigation of the research literature,
reported 1ln the following chapter, has revealed
information that is pertinent to the problems presented

above.




Chapter II
REVIEW OF LITERATURE

It 1s an accepted fact that a large majority
of people have to earn a living in order to obtain the
things they enjoy and need in 1life. Thils fact empha-
slzes the need for assisting individuals in making
adequate adjustments to conditions as they are, and for
making readjustments that will result in soclal and
economlc improvement,

A review of research literature was made to
find information that had a bearing on the subordinate
questions of this study.

The research rindings that relate to questions
A, (How many pupils over 16 years of age have dropped
out of the Denver Public Senlor High Schools annually
from June 1, 1938, through June 1, 1940%), B, (How many
puplils have entered the labor market annually from
June 1, 1938, through June 1, 1940%?), and C, (What are
the vocatlonal plans of the graduates and drop-outs,
and what asslstance do they need to enter the labor
market?) follow.

McNally's study (15:1-80), The Preparation of

Denver Youth for the Labor Market, was undertaken during

the summer of 1938 for the purpose of determining what




the schools can do to help youth in solving beginning
labor market problems. The remedles were sought through
an analysls of the difficulties and probiems which youth
already in the labor market had experlenced.

Data were obtained from 5,845 youth, ranging
in age from 17 to 25 years; these youth were personally
interviewed, This number comprised approximately 50
per cent of all of the eighth grade graduates, of both
the public and parochial schools, for the years 1929,
1931, and 1933, These youth were asked questions con-
cerning the amount of educatlion they recelved, why they
left school, and other questlons concerning labor market
experiences from the time they first left school and
started seeking work until they were interviewed for
this study.

A few of the outstanding findings and recom-
mendations of the study (15:74) are:

1. Of the number interviewed, 83 per cent
had at some time been in the labor market. This
large percentage suggests the necessity for an
educational program by which youth could be
prepared for the labor market.

2. Fifty-four per cent gave lack of funds
as thelr reason for leaving school., Thls means
that, the youth may have left school because
their financlal support was needed at home, or
because they were unable to keep soclally
abreast of the puplls in school. Thirty-two
per cent answered that they left school because
they had no deslre for further education. .

3. The average age at which youth entered
the labor market wasg 18 years. The majority of

Jobs were obtained either through personal
application or friends. Slxty percent stated




that their difficulty in securing employment was
in securing employment was in finding Job open-
ings; the gecond most important difficulty was
experience.

4. The two occupations in which more than
70 per cent of the youth are employed, are
clerks and kindred workers, and semi-gkilled
workers, Forty-flve per cent of the youth left
the labor market altogether, having falled to
find employment.

5« Apparently little relationship exists
between the amount of educatlion a youth recelves,
and the progress he makes in his work, as
measured by weekly earnings., Likewlse, the
amount of education the student has does not
affect him in hls adjustment in the labor market,
nor does it help determine the kind of Job he
gete., This 1s a definite challenge to the
present educatlonal program of the schools.

Recommendations by which the schools may
prepare youth more adequately for the labor market are
indicated below: (15:75)

1. The characteristics and needs of youth
vary between one sectlon of the city and another.
Therefore, the schools should include phases of
occupational guldance and training in their
educatlional programs that are designed to meet
the needs of the youth within thelr districts.

2. Bince two thirds of the youth graduate:
from high school, the major part of the pre-
paration of youth for the labor market should
be offered in the senlor high school curriculum,
But speclal guidance provision should also be
made for the youth who leave Jjunior high school,
and the tenth and eleventh grades in senlor .
high school, so that they, too, will be prepared
for their entry into the labor market.

3. Approximately a third of the youth
stated that they left school because they had
no desire for further education. To enable
puplls to overcome thls attitude, a combination
of curriculum modifications and more careful
occupational guldance would seem advisable.




4. The schools should offer vocational
training for the semi-gkilled occupations,
since the vast majority of both youth and
adults are employed in Jjobs requiring work of
a semi-skilled nature. The tralning offered
for these occupations should coneist both of
the short-unit type, which a youth learns to
do a given Job within a comparatively short.
time, and of the pattern type, in which youth
are tralned for a number of kinds of work
involved in a given industry.

5. Since almost half of the youth in
the labor market are employed as clerks and
kindred workers, and since many of the youth
expressed a deslre for elementary clerical
training, 1t would seem advisable to 1ln-
vestlgate the possible advantages to be
derived from offering general clerical
training at the junior and senior high school
levels.

6. Youth should be taught the oppor-
tunities which various occupations offer in
order to help them choose the type of work
they wish to follow, and to enable them to
better themselveg in their employment if they
have a chance.

7. In order to overcome youths' handi-
cap of 1lnexperlence in securing a Jjob, it
would be advisable for the schools to keep
a work hilstory for each student.

8. Youth sald they had no difficulty
of landing Jobs i1f they only know where to
find them,

This sltuation is a challenge to the Occupa-
tional Adjustment Service to locate Jobs and to guilde
the out-=of=gchool youth into the occupations for which
they are best suited. These findings suggest methods of
obtaining data on high school drop-outs and graduates
who enter the labor market and suggest the need for the

bresent study.
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The research findings that relate to questions
A (How many puplls over 16 years of age have dropped out
of the Denver Public Senlor High Schools annually from
June 1, 1938, through June 1, 1940?) and B (How many
students have entered the labor market annually from
June 1, 1938, through June 1, 1940%?) follow:

The Youth Survey Committee of the Adult
Education Councll of Denver mede a survey of the Youth

Problem in Denver. (1:1-8) The study pertained to youth

16 to 21 years of age. The department of census and
attendance maintaing an active alphabetical card file
of all persons 16 to 21 years of age who have a record
of attendance in the Denver Public or Parochial Schools.
On or about April 10 of each year the cards of those
who have attailned the age of 21 durlng the preceding
twelve months are withdrawn from the file. The study
here reported 1s based on a sample of the city's youth
obtalned by taking from this card file the names of all
persons, 16 years old or over on September 1, 1937,
appearing on the first five per cent of the cards in
each letter of the alphabet. Age dlstributions were
complled according to the age on the last birthday prior
to April 10, 1938.

The concluslons drawn from the Youth Survey
Committee were summarized briefly as follows: (1:8)

1. The number of youth 16 to 21 years of

age in Denver mey be conservatively estimated
to total 28,760. Of thlis number 44 per cent




or 12,650 were working or seeking work during
the early months of 1938. The number in this
labor group who did not have full time employ-
ment was 6,850, or almogt 24 per cent of all
the youth 16 to 21 years of age in the city.

2. Of the youth 16 and 17 years old,
about one~fifth were in the labor market.
Whether these people had full-time employ-
ment or not and comparatively few of them
had such employment =-- it may be argued
that practically all of them should have
been kept in school.

3. In contrast to the general average
of 24 per cent who were not making satls-
factory use of their time, more than half of
the youth in some of the districts along the
Platte River fell in this category. This high
incidence of unemployment or partlal unemploy-
ment is found for the most part in the areas
in which the problems of juvenile delinquency
and of relief are greatest.

4. Only 46 per cent of the youth no
longer in attendance in the secondary schools
were high school graduates; and only 60 per
cent had gone beyond Junior high. Sub-
gtantlally these proportions obtained also
for the labor market group.

5. About one-~third of the unemployed
and of the part-time employed dld not go
beyond the eighth grade, and about two-thirds
dropped out of school before graduating from
senlor high., Of the full-time employed, on
the other hand, about three~fifths were high
school graduates. Because of the selectivity
inherent in our educational system, 1t should
be pointed out that the difference in the
gcholastic training of these groups does not
necesgsarlly account for the difference in
employment status. In the development of an
effective program for the guldance, tralning
and placement of out-of-school youth, however,
consideration must be given to the educational
background of the unemployed and of the part-
time employed. In other words, such a program
of occupational adjustment must prepare them
for the kind of work they are capable of doing.
In the river bottom areas, where the need 1
the greatest, the bulk of the out-of-school
youth have no more than eighth or ninth grade




6., The high degree of concentration of
the youth problems in certaln areas of the
clty suggests the necesslty for a progranm,
geared to the attainments of the youth con-
cerned, whlch will focus attentlon upon the
needs of those areas. A long-range program
designed to meet the needs of the bulk of
youth in a given area would appear to be
workable. Finally information concerning
the avallability of jobs of the various
kinds 1s needed as a basis for wise
guidance.

The results and findings of the above research
serve to establish further the need for the present
study, but at the same time, they offer a partial
solution to subordinate question C, relative to a
method of reaching the drop-outs. Research findings.
that relate directly to the problem involved in the
present study are contalned in the Report of Occupation-

2l Survey Tour with Recommendations for Extending and

Coordinating Adjustment Services in Denver, by Paul L.

Essert and Roy A. Hinderman (7).

The Denver Board of Educatlon and the
National Occupational Conference made possible
a survey of occupational education and adjust-
ment in a selected 1ist of citles of 100,000
to 1,000,000 inhablitants. The clty school
systems which were studied each represented
the development of a speclial feature of the
whole problem.

The purpose of the tour (7:3) of ciltles
which are providing some outstanding occupa-
tional adjustment services for youth and
adults was to galn a first hand knowledge
of the nature and organization of the
services; the problems of personnel, coopera~
tion and finances involved in operating the
gervices; and the strength and limlitatlons
of the services in terms of their applica-
bility to the Denver situation.




Occupational adjustment is commonly
thought to include the areas of guldance,
training, placement and follow-up.

An analysis of guldance and counseling
reveale a need for more knowledge about the
following: Methods of making the changes in
guldance, tralning and placement practices
which are shown to be necessary as a result
of occupational surveys; the function of
guldance programs 1n a comprehensive adjust-
ment service; the outstanding characteristics
of guldance organizations in cosmopolitan
secondary schools and in vocational schools;
and the best methods of reaching out-of-school
youth and adults with occupational information
and counsel.

Careful consideration of occupational
training developments reveals the need for
information about: continuation education
programs; recent extenslive vocatlonal educa-
tlon developments under public auspices; the
development of tralning programs for the
distributive occupations.

A review of placement and follow-up
services indicate the needs for more informa-
tlon about: the best methods, plans of orga-
nization and functioning relationship for
prenticeship education; the principles and
procedures of successful employer-employee
relationg; the methods, plans of organizations
and working relationship of effective Junlor
Placement Services.

Occupational Adjustment Problem

1. The youth problem -~ Exploration, training,
and induction. Who are they and where are
they?

2. The adult problem -- Counsel and assistance
on: Improvement, readjustment, retralining,
and placement.

3. Vocational education -- What services are
needed? How can they be supplied?
Whose responsibllity are they?

4. Placement -- What services are needed?
How can they be supplied? Whose respon-
sibility are they?




.

Recommendations for Adjustment Service

As a result of the survey tour of leading
clties in which guidance, tralning, and place-
ment services are belng offered, and as a result
of a careful study of these lmportant phases of
educators; we have concluded that there are some
definite limitations in the local adj)Justment
program. To bring to Denver youth a complete
service in these three fields will require
considerable planning, some major reorganlza-
tlon, some extenslons and some new enterprises.

Recommendations
Guidance: The Senior High School level.
The objective of the adjustment service in
the senior high school 1s occupational orienta-
tion. BSpecific attentlion 1ls focused on asslst-
ing pupils to make more adequate adjustments
in the world of work or of college.

Guidance, ITwelfth Grade Specific Objective

The specific objective of the twelfth
grade 1s to articulate the school program
with the world of work to assist puplls in
reaching definite occupational decisions, to
ald indlviduals in perfecting future plans
and in making a successful beginning on them.

The introductlion of the guldance program
would involve the selection and development of
core counselors, the organizatlion of specifiec
ad justment content as one of the central
features of a core program that is required
of all pupils.

The Occupational Survey

Any guldance program which proposes to
offer satlsfactory occupational adjustment
must make frequent if not continuous occupa-
tional surveys. In repeated instances,
throughout the survey tour, industrlal
leaders, personnel managers and vocatlonal
educators have emphasized thls as one of the
most significant types of research that could
be carried on by the public schools.




A. Guidance: The Vocational Training Period

The objective of the guldance program is
to provide service to the full or part—time
worker in avolding waste of time, dlslllusion-
ment and fallure in attalning emotlional stabi-
1ity in hlis work, and in adopting himself to
chances due to technologlcal advances: It
seeks further to ald him to become versatile
enough to shift rapidly from one task to
another in his chosen occupation.

But in addition to the wise selection of
his occupation, we want him to have assurance
of getting a Job; we want him to understand
what the actual opportunities are for advancement
and to feel that he can always reach back to the
educatlonal program for asslstance in overcoming
his limitations.

B. Guildance for Trade Preparatory Students

Many pupils who withdraw from high schools,
elther by graduation or drop—out, have followed
the program of guidance for this period, but
have not as yet arrived at an occupational
cholce. It becomes the duty of the counselors
of the high school and the vocational school
to complete the features of the program that
the pupll has missed.

The employment counselor should promote
the lnterest and deslres of these puplls in
the placement office and see that part-time
placements are made.

C. Guidance for Part-Time Working

The placement counselor should compare
the placements of the part-time worker with
his counselling record of strength and weak-
nesses and help him plan an advisable course.
The student may be in the right type of
work, but might need asslstance in selectling
courses which would help him most; on the
other hand he may be in the wrong type for
work and could be placed better.

The Denver plan at present has four
coordinators, one in the apprenticeship
fleld, one in the distributive oecoupations,
one in the service occupations and one in
women's work, The coordinators should




function in cooperation with the employment
counselor to bring about the following adjust-
ments of the part-time worker: (1) Placement
or replacement in the part-time Job most
clogely related to the student interests and
capacities, and (2) development of a training
program that arises from occupational needs.

D, Guidance for Full-Time Workers

Careful individual counselling 1s needed
by many evening school students to determine
the courses which would be most helpful to
them. Instructors should do a great deal of
this counseling. To do this however, it is
necessary for the teacher to be fully informed
of the opportunities within the evening school.
The head counselor should be responsible for
providing such guldance information in mimeo-
graphed or printed form. The coordinators
should provide various means of evening school
individual counseling.

TRAINING
Summary of Tralning Program Recommendations

In order to provide an occupational training
program which would contribute to the well-belng
and security of the industrial state, and would
glve a broad tralning to all workers at all
levels of work including trade preparation,
upgrading, and retralning, our recommendatlons
gimply up and carry forward the fundamental
policy embodied in the Emily Griffith
Opportunity School.

Placement

An adequate employment department in
public schools 1s one which provide free place-
ment gservice to all citizene who desire employ-
ment as a result of guldance or training. It
should act as a clearing center for all senior
high schools, vocational schools, continuatlon
schools, trade extenslon and other publiec
educational agencies 1n Denver.

The baslis of the placement service should
be the cooperative working of the coordinators
with the employment counselor and in turn the
employment counselor should aid the coordinators
in testlng, selection, and evaluating the appli-
cant., The employment counselor should also be




responsible for coordinating and making avalla-
ble a uniform system of placement records. He
should develop employment registratlons.

These finding:suggest the need of implementing
the Occupational Adjustment Service.

The research findings that relate to questlons
A (How many puplls over 16 years of age have dropped out
of the Denver Public Senior High Schools annually from
June 1, 1938, through June 1, 1940?), and B (How many
high school graduates have entered the labor market
annually from June 1, 1938, through June 1, 1940%);
follow: |

The Research Division of the Works Progress
Administration (21:1-5), early in 1939, published a
preliminary report of the survey of youth in th labor
market, a survey of his characteristics and economlec
problems. The survey was conducted during the fall and
summer of 1938 in Binghamton, New York; Birmingham,
Alabama; Duluth, Minnesota; Saint Louls, Missourl; San
Francisco, Californla; Seattle, Washington; and Denver,
Colorado.

The survey approaches the problem from an
unusual point of view. It examines not only the
situatlon at the time of the inquiry, but also something
which 18 of more universal interest and applicabllity
=~ the dynamlec process of youth's transition from the
school to the job., This opens up an entirely new

field -- the changing problems of youth as they attempt
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the metamorphlis from wards of soclety in the schools to
wage earners and producers of wealth in shops, factorles,
and offices.

Al though the major task of youth is to make
thies translition, to exchange the role of student for the
role of worker, the process of the transitlion 1tself
has rarely,.if ever, been studled. Many studies have
approached the problem indirectly and investigated
aspects of 1t, but none has been focused primarily on
the transition of youth from school to industry.
Attention has been glven to the age at which youth
leaves school, thelr reasons for leaving, and the ex-
tent of their unemployment at a particular time; but the
whole serles of experiences of youth subsequent to
leaving school has not been adequately recorded. The
National Youth Administration, confronted with the
practical problem of assisting young people through the
period of transition, therefore, requested the Division
of Research of the Works Progress Administration to
undertake a survey which would record these experlences
and cast new light on this phase of the problem. The

results of the survey are given below: (21)




Table A.--YEARS OF SCHOOL COMPLETED BY YOUTH, AND OCCUPA-
TIONS OF FATHERS

Occupation of No. of _Years of School Completed by Youth
Father Youth Total 8 9 10 11 12 13-~15 16 or mare

- —— e e e — — ———

All occupa-
tions 29,966 100 11 8 10 10 44 14 3

Professional
persons 1,323 100 2 B & 0.8 41 11

Proprietors,
managers,
and
officlals
including :
farmers 6,766 100 %7 65 8 8 44 25 5

Clerks and
kindred
workers 4,064 100 4 4 8 9 B0 23 4

Skilled
workers
and
foremen 6,929 100 11 9 11 11 47 9 2

Semi-skilled
workers 4,809 100 16 10 13 10 44 6 1

Unskilled
workers 2,470 100 18 12 15 11 39 B 5]

Servant
classes 965 100 10 11 14 11 43 10 1

MFather not
family head 3,639 100 14 9 12 11 41 10 3

Not reported 111 100 15 11 14 12 40 8 0

* Father not in family for 10 years or more.




Table B.--HOW YOUTH LEARNED CF JOBS

How Learned of Jobs Both Sexes Male Female
Total Jobs on which

source of Informa-

tion was known 78,196 43,671 34,525

Percentage Distribution

Total 100 100 100
Personal application 23 24 22
Friend 23 24 22
Father ) 8 3
Other Relatives 9 9 9
Former Employee 17 16 17
Offered Job 2 2 2
School employment
Office 4 2 6
Employment Agency 4 3 6
Union 1 2 *
Newspaper 2 2 4
Government Jobs 1 1 el
Gontinued job held
while in school 2 2 3
Other 3 1

#Less than 5%




Table C.-~SPECIAL DIFFICULTIES IN FINDING JOBS

Special Difficulties Both Sexes Male Female
Total youth in labor

market at any time 25,895% 12,794 13,101
Reporting difficulty 7,997 3,613 4,384
Not reporting

difficulty 17,898 9,181 - Py

Percentage Distribution

Total youth report-

ing difficulties 100 100 100
Lack of special

tralning 18 21 15
Inexperience 55 44 63
Lack of general

education 7 9 6
Not a union member 4 8 3
Physical handicap 3 3 3
Other difficulties 13 15 12

#Excludes 4,073 youths who had never worked or sought
work at time of interview.




Table D.--INTERCITY DIFFERENCES IN THE EDUCATION, UNEMPLOYMENT, AND EARNINGS OF YOUTH

Avr, weekly % Finished % quit for ¢ labor mkt, % lbr. mkt, % lbr,
earnings of High Sch. financial youth entered youth con- mkt,
employed reasons labor mkt, at tinuing youth cur-
youth 17 or younger employment rently un-
at private employed
Jobs of 15
hrs. or more
per week
All Cities $17.19 62 48 31 20 20
Ff%_lyhamton 16.99 52 46 35 b | 17
rmingham,
White 16.14 60 50 31 22 22
irmingham,
Negro 7.91 46 o 3 11 31 31
nver 10409 87 o1 44 16 15
uth 15,61 [ i1 24 26 26
. _Louls 16,32 43 50 30 _ 19 19
an Francisco¥ __ 18,07 80 48 31 22
eattlew 20,06 ) 38 28 19 19

#FPlgures are to be reversed,
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The research findings that relate to question
J (What procedures should be followed by the inter-
viewers in securing information on (a) technical
changes, (b) trends in employment, and (c) need for
workers?) follow:

The United States National Youth Administra-
tion of Georglia (19) conducted an occupatlonal survey in
the city of Savannah during August and September, 1938,
The survey covered approximately 15,000 workers, repre-
gsenting 211 occupations.

The main objective of the survey was to supply
occupational information for youth in Georgla without
knowing the actual number and occupational classifica-
tion of jobs that exlsted. The survey was not a job
finding service. It was designed to asslst young
people, both in school and out, to find themselves. To
realize this objective the survey endeavored to present
as clearly as posslble the objective realities into
which the youth will have to fit himself after he has
finished his schooling. NYA has attempted to take a
step in the direction of answering othé} guestions which
an occupational survey, intelligently concelved, should
answer. Such questlons are of mutual interest to
employer, labor, and educators.

l. What are the immedliate short range
occupational opportuni%les over a perlod of from one to

ten years?




2. What are the long range occupatlonal
opportunities?

Necessarily involved in these two broad
questlons are several others:

3. What types of industry are expanding?

4, What types of industry are contracting?

5. Within speclific industries, which occupa-
tions are dlsappearing and what new occupations are in
process of development?

The findings suggest methods and forms to be
ugsed in the interviewing ﬁrocedures.

Questions A, B, and J have been partially
angswered, and complete answers will be sought to all of
the unanswered questions by methods and procedures indi-
cated in Chapter III.

The research findings that relate to question
J (What procedures should be followed by the inter-
viewers in securing information on (b) trends in employ-
ment, (c) need for workers, (e) employee training
needs, (f) age requirements, and (g) semi-skilled
payroll jobs open to beginners?) follow:

House (10) conducted an occupational survey
in Kansas City in 1936 to determine what occupational
information should be avallable for teaching vocational
guldance to the youth in that city. He concluded that
there were 23 different kinde of jJobs in the meat
pPacking industry and that only six of these were checked
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frequently as beginning jobs. The six that were checked
most often were box stenciler, neat worker, checker,
lard packer, salter, and wrapper. He concluded that
only a small amount of preliminary training was necessary
for these Jobs. The semiskilled jobs were not avallable
to youth under 21 years of age. Thirty-five different
kinds of jobs were open to youth in the public utility
field but, agaln, only six of seven of these Jjobs were
avallable to the begilnner. They were stock room clerk,
meter reader, meter checker, janitor, ditch digger, and
auto mechanic. He carried his study into other
industries and reached the same concluslon, that there
were relatively few jobs for the beginner.

These findings will serve as a gulde in
securlng necessary data.

The research findings that relate to Question
J (What procedures should be followed by the inter-
viewers in securing the information on (c¢) need for
workers, (e) employee training needs, (f) age require-
ments, and (g) semi-skilled payroll jobs open to
beginners?) follow:

Norton (17) reports an inquiry into the
character and cost of Public Education in the state of
New York was made in 1926 under the direction of a
speclal committee composed of John L. O'Brian, William
J. Wallen, and Owen D, Young, chairman. They sought to

find out what the educational systems were accomplishing




-= how well the programs of education matched present
day needs; what the costs of the programs were; where
and what they should be, and to asslst the regents in
considering the present needs and problems of the school
system, and policles of the state.

Norton (17:10) concluded that from a social-
economic classification, skilled workers in the manual
labor class, lncluding those skilled and seml-skilled,
were lncreasing more rapidly than the unskllled worker.

Norton (17:11) stated that some authorities
believe the relative ilmportance of highly skilled
handicraft, because of mechanization, 1s glving way to
the semi-gkilled workman and machine operator.

Norton (17:12) further contended that the
majority of workers perform semi-gklilled Jobs, as was
indicated by a study in Minnesota in which Koepke re-
ported, as a result of a survey of 85 different manu-
facturing plants representing 33 different industriles,
that 72 per cent of all the operations required a
Training period of less than nine months.

Norton (17:180) further concluded that, in the
state of New York, tralning faclilities for the seml-
skilled workers had been practically ignored, only a
very small number of schools were making the least
attempt to provide training for the semi-skilled occu~
pations. The existing program was directed toward the

training of the skilled worker, thus denying training
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to that large group that does not require or could not
us highly skilled training, but who would benefit
materlally by vocational training suited to their
needs.

Norton (17:177) pointed out that a few
schools are developing a program within the general
high school to provide for certaln students who lack
intelligence, interest, aptitudes, or other factors
which contribute to satisfactory progress in their
academic work, This is in éharp contrast to the
theory of many educators who belleve such persons
should be placed in some kind of vocational acﬁool.

: Norton (17:181) concluded that if vocational
tralning were made avallable to all classes of workers,
from unskilled to highly skilled, it would be more
conslstent with our bellef in democracy. In the early
days, proponents of vocational education were profuse
in thelr condemnation of academic educators for their
faillure to do a Jjob which should have been done. If
vocational courses attempt to become exclusive and
fall to meet the needs of classes of puplls who need
and desire vocational training, the vocational educa-
tors will be guilty of the very charge they formerly
leveled against general educators., Vocatlonal education
should be consistent with the demands of modern economy,
which is not an economy of highly skilled crafts alone,

but an economic structure in which all forms and types




are needed. To neglect the large group that does not
need or cannot assimilate highly skilled pre-~employment
training 1es today unwise, and inconsistent with modern
economic 1life.

Norton (17:191) reported that a conference,
under the ausplices of the American Youth Commission was
held in New York City during the summer of 1936 to dis-
cuss the problems concerning the education and employ-
ment of youth. Representatives of the followlng orga-
nizations were present: Unlited States Department of
Commerce, National Youth Administration, American
Assoclation of Soclal Workers, National Conference of
Soclal Workers, Community Chests and Councils, American
Federation of Labor, National Association of Manu-
facturers, National Industrlal Conference Board, and the
United States Chamber of Commerce. At the conclusion of
a 2-day conference a sub-committee issued a report from
which the following excerpt is taken. (17)

The schools may legitimately provide

certain young persons with direct tralning

in those skills or operations which are
common to a large number of occupatlons and
vocatlons. However, vocatlonal educatlion for
a speclfic job should rarely, if ever, be
undertaken by the public school.

The report recommends that initial training
for future workers should be in the nature of a general
training program which would permit the pupil to make
his initial adjustment, and further ald in his adapta-

tion to changing conditions.




Norton (17:154) further recommended that the
program be made flexlble in course offerings and content
requirements to meet changing needs.

These findings will help in securing data in
relation to beginning workers.

The research findings that relate to Questlons
A (How many pupils over 186 years of age have dropped
out of the Denver Publlc Senior High School annually
from June 1, 1938, through June 1, 1940%?), and B
(How many students have entered the labor market
annually from June 1, 1938, through June 1, 1940%?)
follow:

The survey of Denver's high school graduatea
for the years 1929, 1933, and 1934 (6) 1s reported in

the Unliversity of Denver Business Review, Volume 5,

Number 7, for September, 1929. The report was on
graduates in the years 1929 and 1933, showling their
status wlth regard to college entrance, employment, and
other detalls during the year immedlately following
graduation,

In order to determine the more recent trends,
including effects of economic condltions on college
attendance and employment during the intervening years,
this project attempted to secure information, on a
comprehensive basis, on the 1929 graduates the sixth
year after graduation, on the 1933 graduates the second

Year after graduation, and on a new group, the 1934




graduates, the first year after thelr graduation.

Table E,--GRADUATES REPORTING CLASSIFIED BY SEX

—— - ——— ———
e —— —————

1929 19833 1934
No. % No. % No. %
Boys 451 42,0 912 47.3 979 48.7
Girls 623 58.0 1,016 62.7 1,029 51,3

Table F indicates the number of boys and
girls in each of the three graduating classes., It will
be noted that in 1929 the girls comprised almost 60
percent of the class, while in 1934 the class was
evenly divided; furthermore, the attendance of the boys
nearly doubled from 1929 to 1934. This was due,
undoubtedly, to both lack of employment and a recognlzed

need for more education.

Table ¥.~-HIGH SCHOOL GRADUATES ENTERING COLLEGE

———— —— . —_—
—_——— —_— _

1929 1933 1934
NO. % NOI % NO. %

Boys 290 64.3 419  45.9 358 36.6
Girls 283 45.4 307 30.2 323 3l.4




An examination of the tables indicates there
is a marked decrease in the percentage of high school
graduates who enter college. With less than half of
the hligh school graduates entering college, the college
preparatory funectlon, though stlll highly important, 1s
no longer the dominant objective in the modern secondary

schools.




Table @.--ALL EMPLOYED HIGH SCHOOL GRADUATES (1929
1933, AND 1939) CLASSIFIED ACCORDING TO OCCUPATIONS,
AS OF APRIL 1, 1935

—— — e
OCCUPATION NUMBER
Army and Navy 63
Artists 4
Bakers 6
Beauty Operators 10
Billing and Bookkeeping 8
(Machine Operators)
Bookkeepers and Accountants 76
Calculating Machine Operators 17
Caghlers 26
Chauffeurs 3
Dictating Machline Operators 2
Doctor Asslstants : 19
Domestic Help 60
Elevator Pilots 13
Entertalners 12
Laundry Help 2
Librarians 4
Machinists 5
Mechanics 26
Messengers 37
Miners 6
Nurses 6
Office Assistants 14
Owners 28
Palnters 12
Paper Carriers 15
Porters and Bell Boys 13
Professional Help &0
Salesladies 108
Salesmen 2086
Seamgtresses 2
Secretaries 40
Service Station Attendants 35
Shipping Clerks 26
Skilled Laborers 85
Social Service Workers Le
Soda Fountain Help 17
Stenographers 188
Stock Clerks 28
Teachers 66
Telephone Operators 15
Truck Drivers 53

Typlsts 26
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Table G.--ALL EMPLOYED HIGH SCHOOL GRADUATES (1929
1933, AND 1934) CLASSIFIED ACCORDING TO OGCUPATIONS,
AS OF APRIL 1, 1935--Continued

F——
OCCUPATION NUMBER

Ushers 13

Walters ird

Waltresses 19

Unskilled Laborers 150

Wrappers 5

Miscellaneous 42
"2,001

Table H,~~THE UNEMPLOYED GROUPS

The largest single occupational group is in
the sales fleld with 14.69 percent for both salesmen and
saleswomen. General office work is second with 13.89
percent and the secretarial group (stenographers,

secretaries, and typlests) third with 12.69 percent.

_

1929 1933 1934 TOTALS

Married women 190 141 78 409
Women in college 0o 250 300 550
Men in college v 300 320 620
Single women

(Not seeking work) 50 110 130 290
Number not ready for

employment 240 801 828 1,869
Men open for employment 124 172 262 558
Women open for employment 83 194 305 582
Total reported unemployed 447 1,167 1,395 3,009




A major field for girls 1s the stenographlc.
General office work and the sales field attract many
from both sexes.

The employment records indicate that the high
school stenographlc courses serve their purpose effec-
tively, but perhaps are over supplying the market for
secretarial workers. The increased number of unemployed
in thls group for 1934 may mean that businessmen are
demanding more maturlty and training than formerly.

Both the general office and sales occupations
offer opportunity for a wide range of talents and
abllitles, from routine clerical jobs to Jjunlor execu-
‘tive positions. Just what schools can or may do, in
the way of guldance or education on a pre-vocational or
vocational basls, to assist high school graduates who
enter these flelds, 1s of increasing concern fto school
administrators. Doubtlessly, one of the first pre~
requlsites 1s a better Jjob analysls of what is required
on the various levels of employment in general office

work and sales posltions.




Drop-Out Students

Ags a supplementary feature in connection
with thls study of high school graduates, an
attempt was made to trace a list of 450 pupile
who had dropped out of school since 1931.
Definite returns were secured from 245.

Grades In Which High School Drop-Outs
Left School

Boys Girls
Emp. Unemp. Emp. Unemp. Totals

9th Grade 10 5 2 2 19
10th Grade 38 34 i i 30 113
11th Grade 23 22 8 15 68
12th Grade 16 8 o g I: | 35

Grade not

reported 2 3 1 4 10
89 72 22 62 245

Of the 161 boys reporting, 34 had taken some
supplementary work, 15 of them in the Opportunity
School. Of the 84 girls, 15 had undertaken supple-
mentary work, 9 in the Opportunity School and 6 in
business schools. It appears that puplils who drop out
of High Schools do not continue thelir education in the
ingtitution to any large extent.

The positions secured by these drop-outs were
largely of the routine type. Salaries for both boys
and girls were somewhat under the median.

The research findings that relate to Question
A (How many puplls over 16 years of age have dropped
out of the Denver Public Senior High School annually




from June 1, 1938, through June 1, 1940?) and B (How
many from June 1, 1938, through June 1, 1940, have
entered the labor market annually?) follow:

The research division of the Works Progress
Administration published in February, 1939, a revised
preliminary report (20) of the findings of a survey of
youth, in the labor market, to determine by direct
questloning of young people themselves just what has
happened to them from the time they left school to the
date of the interview. The survey was started in June,
1938, and has been carried on at Binghamton, New York;
Birmingham, Alabama; Duluth, Minnesota; Salnt Louls,
Missourl; San Franclsco, Californla; Seattle,
Washington; and Denver, Colorado.

In the Denver survey, those interviewed were
selected from youths who graduated from the eighth
grade in public and diocesan schools in Denver in
January and June of the years 1929, 1931, and 1933. A
total of 5,845 boys and glrls representing nearly 50
percent of those graduated, were selected for inter-
views. The ages of the young men and young women at
the time of the interview ranged from 18 to 25 years.

Cf the total youthe interviewed or traced,
about 12 percent were still in full-time school, and
about 14 percent were in military service of some kind.

Only 15 of those contacted refused to give information.




Of the total number in the sample, about 70
percent were contacted personally, and another 10
percent through questionnalres, making a total coverage
of 80 percent.

Youth in the labor market includes those who
have left full-time school, those employed either full-
time or part-time, and those who are actively and
serlously attempting to find remunerative employment.
Those not conslidered to be in the labor market at the
time of the interview include youths in full-time
school, housewlves not seeking work, those employed by
thelr parents without pay, those unable to work because
of serious 1llness or physical handicaps, and other
persons not actively seeking work.

Of those interviewed: 83 percent had been 1in

the labor market at some time; 17 percent had never
entered the labor market.
At the time of the interview: 66 percent

were in the labor market; 34 percent were not in the

labor market.

Of the 34 percent not in the labor market:

36 percent were attending full-time school; 43 percent
were housewlves; 21 percent were 111l or otherwise
occupled.

Of the 66 percent in the labor market:

84 percent had jobs in private employment; 16 percent

were seeking work.
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The number of hours worked per week range from

under 15 hours to 80 hours and over. The average number
of hours worked per week is 45, About 22 percent of
those in private industry work 50 hours or more per
week,

The average weekly wage of those interviewed

is about $16.50. Lowest earnings go to those living
along the Platte River, and just east of 1t from about
West Migsissippl Avenue to the stockyards and including
the colored section to those living in Barnum and to
those living in a district bounded by Cherry Creek,
Colorado Boulevard, 6th Avenue, and Universlty Boulevard.

The average age at which youth entered the

labor market was found to be 18 years. Here agaln,
those who entered the labor market earliest were con-
centrated along the east side of the Platte, from
Englewood to Globeville in the Barnum section, and in
the Itallan quarter, Those in the Jewish Washington
Park, Capitol Hill, Country Club, Montelair and Park
H1ll sectlon enter at a later age.

Nearly 70 percent got some kind of a Job
immediately upon entering the labor market. Some dild
not land a job for many months. Many never had a job
of any kind.

Of those originally 1n the labor market

one=fifth had left. Some returned to school; some girls

got married. Only about one~fourth have had steady




employment.

Of approximately 10,000 Jjobs, the greatest
number were landed through personal applicatlions. The
second largest number were obtained through friends.
Former employers helped in about 14 percent of the
cases and parents contributed about 6 percent. Employ-
ment agencles the same. Milltary and Civil Service took
only a few, and a few were glven full-time work with
firms for whom they had worked part-time while in
school.

Difficulties in securing Jobs were varied.
Nearly two-thirds of those interviewed sald they had
no trouble landing the Job if they could just find an
opening. More than one third blamed inexperilence,
lack of speclal tralining, or lack of general educatlion
for fallure to get the Job after they had located one.
Inexperience was blamed in half of these cases, the
other two reasons rating about 50-50 in the other half
of the cases.

The three predominant classes of Jobs are 1in
the order named: clerical workers, semi-gkilled or
unskilled labor, and servants, in ratlos of about
91351,

The'two reasons most frequently glven for
leaving school were lack of finanecing and no desire for
further education. About one~half of those who had
left school qult because of lack of funds with which to




dress and to keep soclally abreast of others in their
classes. About 3 percent said they preferred to work.
Some iere needed at home; some wished to gain practical
eiperience. Others left hecause of 1lllness; some left
to get married. Only a few were vague as to the
reason.

The findings suggest methods of obtalning
data on high school drop-outs.

The research findings that relate to Question
J (What procedures should be used by the interviewers
in securing information on (c) needs for workers, (e)
employee training needs, (f) age requirements, and (g)
on semi-gkilled payroll jobs open to beginners?) follow:

Frankson (8) concluded that a slow turnover
is reported for most of the semi-gkilled Jobs. In 86
of 119 different Jobs the turnover was slow; in 30
Jobs medium and in only 5 jobs was it rapid. He further
concluded that industry does not require its seml-skilled
workers to have a great deal of technical knowledge, the
only requirement being that the workers know the
materials, supplies, and equipment with which they came
in contact in the Job.

Abllity to read blueprinte was needed by the
carpenters (rough), chiselers, metal spinners, roofers,
slgn constructors, slaters, and yardmen.

The use of technical instruments 1s seldom

required of semi-skilled workers; however, in grinding




castings to a fine degree of accuracy, some firme
required this ablility.

Mental requirements of semi-skilled workers.--

Knowledge of reading, writing, spelling, and mathematics
was frequently considered necessary in skilled work.
Although the mental requirements are rather high, the
educational requirements are comparatively low. Only

30 Jobs required a grade school education and only 15
required a high school education. One Job required
technical tralning, but in no cases i1s a college
educatlion expected.

Industry tends to train semi-gkilled workers
for only one job., There are 119 pay-roll jobs in the
semi~skilled mechanical operations of Monroe, Michigan.
Eighty-one of these jobs require the worker to do but
one operation., Thirty-two of these jobs require him to
do two operations. Four perform three Jobs.

These findings will serve as a gulde in
securing necessary data.

The review of research did not reveal complete
answers to any of the subordinate questions. It did,
however, offer partial solutions to subordinate
Questions 4, B, C, and J, by providing forms, techniques,
and comparative data. The complete answers to the
subordinate questione will be found by following the
methods described in the following chapter.




Chapter III
METHODS AND MATERIALS

The problem of implementing the Occupational
Adjustment Service was divided into two major parts.

The first of these was the establishment of a working
relationship between the Service and the Denver Publiec
High Schools.

Information was needed on the number of with-
drawals, including drop-oute and graduates, from the high
schools; on the number of withdrawals who entered the
labor market; on the number of wlthdrawals who contacted
the Occupational Adjustment Service for assistance; on
the vocational plans of the withdrawals; and on personnel
avallable in the high schools for assisting drop-outs

and graduates,
SOURCES OF DATA FOR PART I

The source that was used for obtalning data
on high school withdrawals was the record of the Census
and Attendance Department of the Denver Public Schools.
Compilations were made from accurate data submitted
monthly by the senior high school principals.

The sources that were used for obtaining data
on the number of withdrawals who entered the labor

market, became married, or took special training below

e——




college grade, were the officlal records of the flve
Denver high schools.

The reglstration cards of the Occupational
Adjustment Service and the registration cards of the
school became the sources for the number of withdrawals
who contacted the Occupational Adjustment Service for
assistance.

The sources that were used from which to
gsecure the data on the vocational plans for withdrawals
were the personal statements of the students as recorded
on their registration cards. s

The source that was used from which to secure
the data on personnel avallable for occupational coordi-
nation in the high schoole was the record in the office
of the Assistant Superintendent in charge of secondary
education. This record was made legal by authorization
of the board of education.

The second part of this problem was the estab-
lishment of a working relationship between the Service
and the Denver employers.

Information was needed on employers in the
community who could be served; on personnel of the
Opportunity School availlable for making continuous in-
dustrial contacts; and on vocational guidance, curricu-

lum modification, and current placement opportunities.




SOURCES OF DATA IN PART II

The source that was used for securing the data
on the employers in the community was the telephone
directory. 8Since every employer of any importance has
2 business telephone, and since a new directory, contalin-
ing up-to-date listings, is published every six months,
this source 1s considered valid.

The source that was used for determining the
personnel avallable for carrying on the industrial con-
tact program was the record of vocational employees
maintained in the office of the Director of Vocational
Education and;ReSearch. This record 1s made legal by
authorization of the Board of Education.

The source of the data on guidance, curriculum
and placement, were the employers of officials designated
by them.

METHODS

Two methods were used in gathering data.
Transcriptions were made of the records of graduates
and drop-outs, and of the classified section of the
telephone directory. These transcriptlions were verified
for accuracy in all cases. The second method was the
personal interview. This method was used to obtaln
1nrofmation concerning the vocational plans of with-

drawals.




The personal interview method was used to ob-
tain data for vocational guldance, including (a) tech-
nical changes, (b) trends in employment, (c) needs for
workers, (d) present source of workers, (e) employee
training needs, and (f) age requirements.
| The data were secured in every instance direct-
ly from the employer or a person with authority to assist
the interviewer. In many cases several interviews were
necessary because of the amount of time needed by the
employer to collect and assemble the required informa-
tion.

Three devices were used to supplement and
direct interviews. The reglstration card of the Occupa-
tional Adjustment Service was used as a gulde to the
first interview with youth who sought assistance, This
card appears herewlth.

Iteme on this form were chosen and organized
in keeping with the requirements of the research division
0f the United States Employment Service.

The registration card of the Opportunity
School 1s useful to the registrar in obtaining informa-
tion that enables him to help youth make a wise selection
of a vocational training program. A sample of this card
1s presented herewith. The items were chosen and organ-~
1zed by the Department of Research and Vocational Educa-

tion of the Denver Public Sechools.
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| . s TS T R ! THIS BLOCK
nama First name Middle name lEdun:. ’ Age ISQte | | | I
I nral addrace T 1 l '
EMPLOYMENT RECORD
Renewsal Dates
Employ Last regular job Position held and duties Lenth of
empleyment
Address Date left
Kind of business Under whom did you work? Reason for leaving | Rate of pay
Employar Position held and dutles Length of
employment
Address Date left
Kind of business Under whom did you work? Reason for leaving | Rate of pay
Employer Paosition held and duties Length of
“employment
Address Date. left
Kind of business Under whom did you work? Reason for leaving| Rate of pay
What other kinds of working experlence have you had?

DO NOT WRITE BELOW THIS LINE

Form 1.--Registration card, United States Employment Service




- - -— - - T _— - e — - - - = e —— e e _5.._._.__.')
——— — . —_— — — e — — 2
- e e —-—.-.-——\- —nr “———— = = -——— —— — —— -hﬁﬁj‘
. ~_PRINT YOUR NAME AND ADDRESS S RoNOT WRITE 1 TS RoeK e e e
_ast name First name Middle name Educ. | Age |Dats | l ‘ ‘ | | I I | I
Local address Telephone No.|W M| Ind. Code [ Div. Classification
N F
=]
Unemp. | Oce. code
Previously |Yrs. U. S. | Citizen
|employe
Yrs. clty
Yes No
Where were you born? State or country | When were you born? Parents' nationality Check Catholic Kind of work wanted: Check
City Month Day Year rellglon: Jewlsh Permanent Full-time
Protestant Temporary Part.time
Height ft.  In. | Check health: Check: Are you Give number of de- |Check: Do you live at
Good Below av'ge Single Widowed Divorced pendents, If any” home? With other rela- Do ypu oW a'n agto?
Weight Ibs. | Excellent  Poor Marrled Separated | Total Partial tives? Or board? Have a driver's license?

State father's name

What Is father's usual occupation?

State mother's occupation, If any

How many brothers and Older

slsters have you? Younger

Can you type?
How many words a minuta?

Do you know shorthand?
How many words a minute?

What office machines car you operate?

What factory machines can you oparate?

Can you read blueprints?
Can you read micrometers?

State drafting experience, If any

Have you done practical nursing?

Have you taken care of children?

Have you served meals?

Hand?

Have you done laundry work?

Machine?

What size uniform do you wear?

.Do you own a unfiform?

Have you cooked?

Can you live at the place where you work?

In full charge? Ass't?
Name brothers and sisters over 16 Occupation Name brothers and sisters over 16 Occupation
1 3
2 4
EDUCATIONAL RECORD
Name of last grammar or high school attended Date left Age left Reason for leaving

Circle highest grade completed

Grammar or grade school
1 2 3 &5 6:7.8

What course did you take?

Names of teachers who knew you best

High school
Y2 3 &

Subjects liked best

Subjects liked least

College Grad. study

List below any vocational subjects (stenography, woodshop, etc) you have studied

1 2 3 4 1 2 3 4

Namea of school

Subjects

Number of semesters

What languages, besides English,
do you

Speak?
Read?
Write?

Are you wlilling to leave the city?

State physical handlicaps

Extra-curricular actlvities (sports,

school paper, etc.) and speclal honors

Name of college

Course

Years completed

Deagrea

Date left

Reason

Name of evening school

Course or subjects

Maonths

Further school plans

Hobbles




Y EMILY GRIFFITH OPPORTUNITY SCHOOL 4
ADDRESS WHERE PUPIL LIVES TELEPHONE
DATE OF ENTRANCE GRADE
LEGAL ADDRESS OF PARENT TELEPHONE MONTH DAY YEAR
NAME OF FATHER DATE OF BIRTH ROOM
MONTH DAY YEAR NUMBER
DCCUPATION OF FATHER PLACE EMPLOYED
AUTHORITY FOR BIRTHDATE
NAME OF MGTHER K_GHEKOHL\fDN FIRET ENROLLMENT IN D;F‘E.)
BIRTH CTF.... BUREAL OF VITAL STATISTICS. ..
OCCUPATION OF MOTHER PLACE EMPLOYED T e e [ et
PABSPORT. .. INBURANCE... PARENT'S OATH. ..
OTHERS!
MOTHER..... PARENTS MOTHER,
CHECK: DEAD { FATHER...... SEPARATED......... REMARRIED { FATHER...... . PLACE GF BIRTH
PUPIL LIVES WITH—CHECK—BOTH PARENTS.. FATHER..| PREPARING FOR i ATAES
MOTHER . GHRANDPARENTS... UNCLE.. AUNT.. BROTHER... COLLEGE
SISTER... GUARDIAN.. BOARDS... WORKS... MARRIED... YES. i NOZ CHILD
NAME OF PERSON WITH WHOM PUFIL LIVES (IF NOT PARENT) ;
- - FATHER
LAST SCHOOL ATTENDED cITY STATE DATE OF WITHDRAWAL
: — MOTHER
IF PUPIL HAS PREVIOUSLY ATTENDED ‘WHEN? GRADE
DENVE\I}PUBLIC.SCHOOLS. LANGUAGES SPOKEN IN THE HOME
STATE WHICH ONE. y ¢
EMPLOYED WHERE? CHECK TYPE: FULLTIME... PART TIME... ENOTIS SCHECK i anaKEN)
v ) OTHERS:
SCHOOL ENROLLMENT RECORD--BOYS
EMILY GRIFFITH OPPORTUNITY DAY SCHOOL.
DENVER PUBLIC SCHOOLS ({ IMPORTANT—OVER) FORM 2251 DSP 8-40-tM  D-433-285717
RACE LAST NAME FIRST SECOND (IN FuLL)
8 : SCHOOL ock
";" (DO NOT WRITE ABOVE. )
ADDRESS WHERE PUPIL LIVES TELEPHONE EMILY GRIFFITH OPPORTUNITY SCHOOL
DATE OF ENTRANCE GRADE
LEGAL ADDRESS OF PARENT TELEPHONE MONTH DAY  YEAR
NAME OF FATHER DATE OF BIRTH ROOM
MONTH DAY YEAR NuUMBER
OCCUPATION OF FATHER PLACE EMPLOYED

AUTHORITY FOR BIRTHDATE
(GHI’.EK OMNLY ON FIRSET ENROLLMENT IN D.F.’.l

NAME OF MOTHER y
| BIRTH CTF.... BUREAU OF VITAL STATISTICS...

BAPT, , HOSP, RECORD... HIBLE...

DCCUPATlON o'F MOTHER PMC& EMPLOYED PASSFORT... i_ﬂlunl".ﬁl - PARENT'S DATH...

QTHERS,
x MOTHER. ... PARENTS = MOTHER. ... - ;

CHECK: DEAD :nrmsn ...... SEPARATED... .. REMARRIED {.mnum____‘_ PL‘:?’-‘ QBRI

PUPIL LIVES WITH — CHECK—B80TH PARENTS . FATHER .| PREPARING FOR T SEATE

MOTHER... GRANDPARENTS.. UNCLE.. AUNT.. BROTHER.. COLLEGE

SISTER. . GUARDIAN. .. BOARDS... WORKS . MARRIED... YES., NO.. CHILD.

‘NAME OF PERSON WITH WHOM PUPIL LIVES (IF NOT PARENT)

. - : FATHER

LAST SCHOOL ATTENDED Ty STATE _DA_TR OF WITHDRAWAL
MOTHER

'IF PUPIL HAS PREVIOUSLY ATTENDED WHEN? GRADE = =

gEN_I\_?ER-FUBLIG SCHOOLS, LANGUAGES SPOKEN IN THE HOME

STATE WHICH ONE.

s LISH :
EMPLOYED WHERE? CHECK TYPE; FULL TIME_ PART TIME _ z:zznss!:l. g O

REGISTRATION CARD—BOYS
EMILY GRIFFITH OPPORTUNITY DAY SCHOOL -
DENVER PUBLIC SCHOOLS ({ IMPORTANT—OVER) FORM 2231 DSF §-40-1M  D-433-285717
TO BE FILLED OUT FOR THE DEPARTMENT OF CENSUS AND ATTENDANCE :

Form 2.--Registration card--boys, Denver Opportunity
School




The continuous contact form was used to obtaln
current vocational guidance information, basic data on
curriculum modification, and a knowledge of existing
employment needs.

A photostatic copy of the form first designed
for the above purposes is given herewith. The ltems
appearing in i1t were chosen from a similar form used by
the National Youth Administration in securing data for

the Occupational OQutlook For Georgia Youth (19:158).

The revised continuous contact form for gather-
ing guidance, training, and placement data appears on
an accompanying page. The revised form was drawn up
after the coordinators made a number of employer contacts

and concluded that changes were necessary.
PROCEDURES -- PART I

Answers were secured to the subordinate
questions according to the following procedures.

Step 1. The permanent records of the five
public senior high schools were reviewed for information
concerning the number of puplls over 16 years of age who
had dropped out or graduated, and for information con-
cerning the number of graduates who had entered the
labor market. The data were recorded on forms 1 and 2.

Step 2. Students registering with the Occupa-

tional Adjustment Service were required to fill out a
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FIRM NAME JAN. FEB. MARCH | APRIL MAY JUNE JuLy AUG. SEPT. oaT, NOV. DEC.

ADDRESS PHONE TYPE OF BUSINESS INDUSTRIAL CODE

DENVER PUBLIC SCHOOLS—OCCUPATIONAL ADJUSTMENT RECORD

MIN, MAX.
EMP. EMP.

EMPLOYING HEADS DEPT. OCCUPATIONS SPECIAL REQUIREMENTS

IF INDIVIDUAL DEPARTMENTS OF A FIRM HAVE SEPARATE GUIDANCE PROBLEMS, USE A SEFARATE FORM FOR EACH DEPARTMENT.
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registration card. In this manner vocational plans and
asslstance needed to enter the labor market were ascer-
tained.

S8tep 3. The following coordinators were se-
lected to assist the Occupational Adjustment Activities
of the high school drop-outs and graduates who enter the

labor market:

North High School -~~ Miss Dawson
East High Schoel =--- Mr. Boyd
South High School --- Mr, Jorgensen

West High School --- Mr, Morris
Manual High School --- Mr, Heywood

PROCEDURES -~ PART II

Step 1. A list of employers and their ad-
dresses were clessified according to the four major voca-
tional departments of the Opportunity School.

Step 2. The four cbordinatora of the Oppor-
tunity School--Mrs, Burg, Women's Occupations; Mr.
Pollard, Trades and Industry; Mr. Snow, Distributive
Occupations; Mr. Brierly, Service Occupations; and Mr.
Hays, Supervisor of the Employment Service were selected
to make the initial employer interviews. ;

Step 3. The cards from Step 1 were assigned
to the personnel listed in Step 2. A map of the city




was blocked off into districts, and the cards for each
coordinator, were grouped according to dlstricts, and
marked with an identifying color. This tentative plan
made 1t necessary for the interviewers to visit ten
employers on their circuits and secure the information
indicated on Form 3.

Step 4. Through the conference procedure,
strengths and limitations of the tentative plan were
determined.

Plans were revised and data were gathered.

Step 5. Results were evaluated to determine
the effectiveness of the program of implementation.

The findings resulting from the steps Jjust
described are reported in Chapter IV.




Chapter IV
FINDINGS

The program of implementation for the Denver
Occupational Adjustment Service was based upon research
findings. The procedures described in Chapter III were
followed in applying the methods to the sources to gain
information that was needed to answer the qguestions in
the problem analysis.

The information presented in this chapter
is discussed in relation to the subordinate questions

of this problem in Chapter V.




The number of high school graduates and drop-
outs for the school years 1938-39, 1939-40, and 1940-41,
are recorded in Table 1.

During 1940-41 school year, twenty-four
hundred and seventeen students withdrew from the five
Denver senior high schools. This number exceeded by
more than 500 the withdrawals during the two previous
school years.

The number of graduates for the school year
of 1940-41 was 2749, as compared with 2748 for 1939-40,
and 2809 for the 1938-39 school year.




Table 1.--NUMBER OF HIGH SCHOOL GRADUATES AND DROP-QUTS

YEAR
High
School 1938 - 1939 1939 - 1940 1940 - 1941
Drop- Grad- Drop- Grad- Drop- Grad-
Cuts uates Cuts uates Quts uates
North o lf i 20 302 601 452 597
East 432 804 394 764 456 762
South 336 661 313 661 436 685
West 505 428 549 433 680 407
Manual 258 296 282 289 393 298
TOTAL 1906 2809 1840 2748 2417 2749




Table 2 , which follows, shows the total
number of students registered in the Day and Even=-
ing 8chool Classes, of the Opportunity School, for
2 ten year period from 1931-32 through 1940-41,

The total enrollment figure of 14,548
for 1940-41 exceeded the total figure of 13,026
for 1938-39 by 1522, In addition to the 14,548
students enrolled in the regular program during
1940-41, 1516 students were enrolled in defense
training classes, operated by the Opportunity
School,




g

Table 2.--TOTAL REGISTRATIONS IN THE DAY AND EVENING
CLASSES OF THE EMILY GRIFFITH OPPORTUNITY SCHOOL*

(1930~1941)

1940-1941 . .
1940-1941 . .
1939-1940 . .
1938-~1939 . .
1937-1938 . .
1936~1937 . .
1935-1936 . .
1934~1935 . .
1935-1934 . .
1932-1933 . .
1931-1932 . .

*Compiled from annual

*#Compiled from annual

WA RO E T
J e e wile 648
ol % She ok AR BAS
. 13,026
sl B 0 ) L1L0R
A e ank
ALM SR RN
ARl PR T

PR
- - - Ll 8,670
v erel | BIO67

gstatistical reports.
defense tralning report.




The number of people, including high school
graduates and drop-outs, who were referred to Guldance
and Testing Section of the Occupational Adjustment
Service are shown in Table 3,

The total number of persons tested during
the first six months of 1941 was 3150; 962 for the
year 1940; and 273 for the last seven months of 1939,

The total number of persons tested during
the first six months of 1941 wass 3150. During the
entire year of 1940, 942 were tested, and 273 took

tests during the last seven months of 1939,




TABLE 3,--NUMBER OF INDIVIDUALS WHO USED THE SERVICES OF
THE TESTING AND GUIDANCE DIVISION OF THE OCCUPATIONAL
ADJUSTMENT SERVICE

i N T - T e

i 1939 1940 1941
| January 18 386
| February 72 176
| March 101 296
| apr1a 49 408
{| May 28 582
| June 12 56 1302
| July 16 38
| August 26 36
‘September 22 98
II Oetober ‘12 258
| November 55 108
- December 8 _ 100




The number of high school graduates and drop-
outs that registered for training at the Opportunity
School are shown in Table 4.

The total number reglestered for the first six
months of 1939 was 122, as compared with 92 registra-
tions durlng the first six months of 1940, and 261 for
| the first six months of 1941.

The total number of high school graduates and
drop-outs registering for the period beginning June 1,
1939, and ending June 1, 1940, was 284, as compared with

a total of 563 for the period beginning June 1, 1940,
and ending June 1, 1941.

N

i




Table 4.--THE NUMBER OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT REGISTERED FOR TRAINING AT THE OPPORTUNITY
SCHOOL, 1939, 1940, 1941

North East South West Manual Total

1959
Jan. 12 10 10 6 6 44
Feb. 8 4 6 6 2 26
Mar. 4 10 6 4 6 33
Apr. 4 4 1 2 3 14
May 2 1 2 0 0 5
June - - - - - -
July - - - - - -
Aus ° o= s - - by v
Sept. 44 10 12 39 25 130
Oct. 2k 6 5  § 3 32
Nove 2 3 4 3 1 13
Dec. 4 1 0 0 2 7
L1240
Jan. 14 14 12 9 4 49
Feb. 6 3 2 5 3 i B
Mar. 4 8 6 1 3 22
Apr. 3 3, 3 2 0 11
May 1 i | i1 0 0 =
June - - - - - -
July - - - - - -
Aus . - s e e - -
Sept. 35 18 Ly 30 33 160
Oct. 13 15 26+« 6 5 65
Nov. 7 10 24 10 ' 58
Dec. 3 2 5 e 4 19
1041
Jan. 10 29 27 7 o 76
Feb. 6 16 20 9 7 58
Mar. 5 20 21 6 4 56
Apr. 4 19 25 2 2 52
May 2 6 8 (o} 2\, 19
June - - - - 1 ¥

(




Table 5, which follows, shows the number of
high school graduates and drop-outs who secured Jjobs
through the assistance of the Occupational Adjustment
Service.

The total number of placements for the perlod
beginning June 1, 1939, and ending June 1, 1940, was
210, as compared with 699 for the period beginning June
1, 1940 and ending June 1, 1941.

s




Table 5.--THE NUMBER OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT SECURED JOBS THROUGH THE OCCUPATIONAL ADJUST-
MENT SERVICE DURING 1939, 1940, AND 1941

North East South West Manual Total
1939
Jan. 1 1 0 1 5 6
Feb. i 0 5 3 2 i i
Mar. % 3 2 0 il 9
Apr. 4 2 7 3 0 16
May 9 6 9 2 0 26
June 6 9 1 12 1 29
July 2 0 5 10 2 19
Aug. 1 - 5 2 0 11
Sept. 3 4 5 5 0 17
Oct. 3 5 2 0 0 10
Nov. 3 0 2 5 0 10
Dec. 3 2 0 0 5 10
1940
Jan. 12 2 2 5| 9 28
Feb. 5 3 3 3 2. 16
Mar. o] 6 1 3 0 19
Apr. 3 1 13 3 5 25
May 3 2 5 i 2 16
June 15 4 16 14 9 58
July 5 5 6 6 5 27
Aug. 7 3 5 6 3 24
Sept. 18 17 15 14 14 78
Oct. 5 6 10 5 2 26
Nov. 8 2 20° 9 3 42
Dec. 3 5 14 21 5 48
1241
Jan. 19 19 15 18 18 89
Feb. 15 19 16 15 18 83
Mar. 10 19 16 19 13 77
Apr. 16 12 14 16 18. 76
May 19 13 18 12 1% Bt T1
June
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The number of high school graduates and drop-
outs that reglstered with the occupational adjustment
gervice 1s shown in Table 6, which follows.

The total number of registrants from the
senior high schools was 550 in 1939; 754 in 1940; and
1029 for the first six months of 1941.

L




Table 6.--THE NUMBER OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT REGISTERED IN THE OCCUPATIONAL ADJUSTMENT
SERVICE:: 1939, 1940, 1941

North East South West Manual Total

ot R
Jan. 1 0 0 7 5 0 g
Feb. Q 3 3 6 6 27
Mar. 8 3 3 3 6 23
Apr. T4 6 15 1 3 99
May 51 3 1 6 3 64
June 22 16 24 24 ) g5
July T é 21 23 10 TT
Aug. 10 6 6 6 4 32
Qect. 6 12 B 3 5 29
Nov. 3 3 6 5 2 19
Dec. 3 5 10 = 6 33
1940
Jan. 12 3 5 8 21 49
Feb. T 12 8 8 3 38
Mar. 10 6 8 10 6 40
Apr. 14 6 9 6 3 38
May 20 i 8 5 12 8 48
June 64 14 45 45 48 216
July 30 16 16 20 16 108
Aug. 18 6 24 15 9 72
Sept. 35 10 27 24 5 103
Oct. 6 5 25 12 5 51
Nov. 18 3 24 3 3 51
Dec. 5 3 23 6 3 40
1041
Jan. 24 6 30 5 ' 12 87
Feb. 18 18 25 8 S 78
Mar. 12 19 25 1% 15 84
Apr. 15 12 24 ik N 86
May 102 85 91 42 99 " 419

June 114 £e Th 69 60 . 375




There were 1432 day students in average
attendance at the Opportunity School during the month
of September, 1939. During the same month of 1940
there were 1660 students in average attendance.

In November, 1939, there were 1280 students
in average attendance, as compared to 1638 students
in November, 1940.

The number of day students in average
attendance during April, 1940, was 873 as compared to
1341 students in average attendance in Aprll, 10641l.

The average attendance of day students in
June, 1940, was 757, as compared to an average atten-
dance of 1193 for June, 1941.

Table 8A, which follows, shows the average
monthly attendance of day students, in the Emily

Griffith Opportunity School for the school year 1939-40.

Table 8B, (same as above except for the

school year 1940-41).




L

Table 8A .—-DAY STUDENTS IN AVERAGE MONTHLY ATTENDANCE IN
THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL YEAR
1939-1940,

QEBE OQct Nov Dec Jan Feb Mar Agr laz June
;8 310 298 264 221 206 287 209 180 165 160

II. 161 143 120 121 118 131 119 104 108 101
III. 121 118 203 22 98 8 71 70 65 52
IV. 415 400 325 300 298 408 330 275 240 226
V. 425 401 362 300 326 300 266 244 251 218
TOTAL 1432 1360 1280 1174 1046 1212 995 &73 &29 757

Tablé 8B,——DAY STUDENTS IN AVERAGE MONTHLY ATTENDANCE IN
THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL YEAR
1940~1941,

Sept Oct Nov Dec Jan Feb Mar Apr May June

38 391 375 362 325 336 321 318 306 298 267
II. 180 176 1lbb 173 159 162 151 144 139 128
IIT. 140 116 260 249 202 198 188 180 165 151
IV. 508 488 U475 U452 Uulk 500 Lo U460 441 426
¥ L4l 368 375 298 346 318 243 251 248 221

TOTAL 1660 1523 1638 1497 1487 1499 1386 1341 1291 1193




The number of evening students in average
monthly attendance at the Opportunity School for the
school years 1939-40 and 1940~41 are shown in Table
No. 8C and 8D,

In September, 1939, there were 1,921 evening
students in average attendance, as compared to 1,917
students in September, 1940.

In April, 1940, following the spring vacation,
there were 894 students in average attendance, as

compared to 1457 students in April, 1941.

T




Table 8C.——EVENING STUDENTS IN AVERAGE MONTHLY ATTENDANCE
IN THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL
YEAR 1939-1940,

=§Ie=gt Qct Nov Dec Jan Feb Mar Agr l{a.x Jun
I. 531 502 U426 358 2060 490 326 210 195 185

IT. 395 365 291 226 191 352 208 146 131 125
III. 195 188 164 142 108 175 162 110 98 93
IV. 460 Ll42 316 281 220 385 321 2u8 230 218
V. 330 301 266 210 175 316 212 180 16l 151
TOTAL 1921 1798 1463 1217 954 1718 1229 894 815 772

Table 8D.--EVENING STUDENTS IN AVERAGE MONTHLY ATTENDANCE
IN THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL
YEAR 1940-1941.

— e
e

— =

__Sept Oct Nov Dec Jan Feb Mar Apr May Jung
I. 528 U486 475 LUO 385 546 U428 4O 342 325

II. 386 375 391 375 36b 412 388 346 302 294
| III. 226 220 188 189 175 210 198 186 164 153
IV. 475 Y426 410 325 300 425 Ule 398 375 352
v. 302 296 199 184 166 288 199 121 103 99
TOTAL 1917 1803 1663 1513 1392 1881 1629 1457 1286 1227

|




AUTOMOTIVE EQUIPMENT AND SERVICE

Taebles No. 9 and 11, which follow, lists the
names and addresses of the automoblle firms.

Fourteen firms were interested in a motor
tune-up extension class for thelr employees,

Twelve firms would like to have a body and
fender class for beginning workers.

Tables No. 10 and 12, which follow, 1list the
beginning and experienced jobs and the total number
employed 1n the equipment and service flelds of the
automotive industry. The Jobs open to beginners are
for mechanics, car washers, service attendants, greasers,
delivery boys, stock room attendants, salesmen, and

office workers.




Table 9

Neme

Accessory Suply Co.
Auto Equipment Co.
Bearing Equipment Co.
Brown Btry. & Elec. Co.
Bruhn Co.

Centrel Supply Co.
Chepman Eros

[Colorado suto serv.
{Denver iuto rarts Co.
|Denver Gear & Perts Ce.
Ferrell auto Suply Co.
Foster Auto Suply Co.
[cemble~Skogmo Ine.

|Gemble Stores

Ideal Red. & Body Co.

Jirs ifuto Supply Co.

Killien Tom Ine.

Mace iuto Suply Co.

Merrill Engrng Latrys.

Motoreraft Prod Inmec.

Gerer Anderson Elec. Co.

Kahn's Used Car & Parts Co.

Merrill ixle & Wheel Serv.

AUTOMOBILE EQUIPMENT

Address
821 Acome
1l4th & Lewrence
1107 Bdway.
1343 Acoma
1025 Bdwy
1171 Lineln
1047 Bdwy.
Englewood
2389 Bdwy
1153 Bannock
Golden
1550 Bdwy
2439 Blake
63 Bdwy
931 Sante Fe Dr.
2015 Bdwy
800 14th
3600 Morisn rd.
1226 Bdwy
775 Shermn
1960 Arap.
1230 Lineln
1230 Lineln

225 W. 5th AVE.

Code

TeIle=II
Tele=II
Tele=II
Tele=II
TeIle=II
T.Ie=II
T.I.~II
Tele=II
Tele=II
Te To=II
Tele=II
T.I.-II
Tel.~II
Tele=II
Tel=wII
Tel.-IT
Telo=T.
T.I.-11
Tele=II
TeIe=II
T.I.-II

Tele=II

A

AP Te=II

Tole=II

A




I

Quinn & MeGill Mtr. Sply. Co.
Rich C. Afuto Parts Co.

E_aoky tn, suto 3ply
ilver isuto & Rad. Sply.Co.

ilver iuto & Rad. Sply Co.

implex litr. Parts Co.
Ppitzer Elec. Co.
lifg. Co.

geney B.K. Elec. Co.

estern Luto Sply Co.

Fubar Auto Body & Mfg. Co.

P 5

Table 9 i AUTOMOBILE EQUIPMENT (Con't)
Nems Lddress
piount joy BEroes 1109 Bdwy.

437 Bdwy

2301 Lewrence
1513 Boulder
1400 Chempa
1429 Chempa
776 Btdway.

43 W. 9th Ave.
Colo, Bldg.

W 13th Ave & Bdwy
1707 Lawrence
2300 Nkt.

684 Fox

1236 Edwy
28 Bdwy

1350 11th

Code
Tolomll
ToLowIl
TolomII
ToloIl
Tolsmd

Tole-II
ToIs-II
TolomI

TeI.=II
Tolo-II
Polol

PoTo=I1
25 25 5

TeTe~II

T.I.-II




Table 10 GUIDANCE INFORMATION 4utomotive Equipment
(For Editor of Guidance Bulletin)
LisT oF BEGINNING AND EXPERIENCED JOBS, AND THE Kinp oF JoB OPEN BEG. AGE MaJOR
ToTAL NUMBER_ EMPLOYED TO BEGINNERS MiIN. Max. DuTIES
13 Owner Ngr. 10 Stock room A.Shopmen 18 24 [Benchwork
12 Mgrs. 9 Serviee Rep. |B.Gen.0ffice 18 26 BAsstg.Bkkpr. &
1 Auditor 2 Shopmen typists
80 Steno-Bkkprs. @ Stenographers|C.Asst.Mech 18 26 Asstz.lech.
11 Bookkeepers D.Repairmen 18 24 Helpers
2 Cashiers BE.Counter Slsmn (18 25 Pelling-stock

14 Gen.0ffice F.Stock Toom 18 22 Btock-room Dts.
2 PBX Operators
21 Repairmen
3% Mechanies
15 Salesmen
1 Shipping clerk
Is WORK YEARS OF NUMBER OF
oo St e Dromans | meaito | Brommie womens | B, iomEERE |
A.ifficient,cooperative Yes HeSe Application 7 None
B. lieetness, accuracy No HeSe Opp.school 1 2
C.Efficiency,reliability o HeSe BIp «AgCY » 1 6
D.Cooperative,willingness o HeSs Home office 2 2
B.,Personality, ambition o HeSe News ads 2 3
F.,Accuracy, cooperation No HeS. 2
TOTAL
DIPEICULE 15, Cotal PENOEY PO e | Thee e b
Bec. WORKERS CHANGES DENVER MADE
Bxp. workers 3
Exp. Bkkprs 2 None None 24

CURRICULUM INFORMATION
(For Principal of Opportunity School)

THEIR EMPLOYEES

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR

SUGGESTIONS FOR
IMPROVEMENT OF

INSTRUCTION

MNUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

NUMBER CouRsSE WANTED BEGINNING JOBS | SEASONAL JoBS
None None Small office 2 Shopmen
procedures 1 Gen.Tr.

PLACEMENT INFORMATION
(For Director of Placement Office)

—_—

NUMBER oF WoRkers Neepep AT TIME OF CONTACT

MNUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

12

= —




DeLuxe Speedometer & Rad. Serv,
pitzer Elec, Co.

tomotive Spring Serv.

ar Freme & 4Axle Serv. Co.
Callsway Jeck Inc.
Colorsdo Breke Co.
enver Freme & Axle Co.

rshall Wheel Alignment Serv.

- TS /L.
Table 11 LAUTOMOBILE SPEEDOMITERS-Service
see sddress
to Elec. Appliance Co. 1200 Acoma

1400 Speer Blvd.
43 W 9th Ave,
637 W. Colfex
1820 Lewrence
1201 24th

1115 Bdwy

934 Speer Blvd.
829 Edwy.

%,

Code

Tele=I
Tele=I
Tele-I
Tele-I
Tele=I

Tele=I

Tele-I

TeTe=I

T"I.-I




Table 11
Nema

Ace Garage
Americen Natl Garge.
B. & B. Auto Body Shop
Baldridge Frank Garage

Birchell litr. Tuning Co.

dford's Garge
ruce F. 3.
Butler Geo. Auto Serv.
Butto suto Repr. Co.
City Mkt. Garge.
|Colorado Auto & Red. Co.
|Golorado Auto Service ‘

Corona Lotors

dICunningham Auto Ser.

am litr. & Body Serv.
Englewood Auto Body Ser.
Eskuche Frank G. l
Gallatin ac Verlinden Auto Rgpr.
lf.hrry Bros Auto Repr. Shop

¥ Auto Serv,

B
bart's Quality Gerge.

ate's Auto Body Serv.

Irvin Geo. Chevrolet Co.

AUTOMDTIVE BQUIPVENT, AND SERVICE

Address
1235 Stout
1715 Lawrence
Englewood
1445 S. Bdwy
Acoma @ Speer Blvd
1205 Santa Fe Dr.
1922 Downing

505 E. Speer Blvd.

1523 W. 33rd ave.

1118 12th

2033 Lawrence

16 W, Hampden Ave.
1038 E. 6th Ave.
741 Bdwy.

265 S, Bdwy.

Englewood

‘2060 ¥. 38th Ave.

1322 Lincln,

1115 20th -

421 ﬁ. cedar' Ave.
3815 E. 24 Ave.
2014 Welton

17 E. 8th Ave.

2120 E. Colfax Ave.

208 S. PAwY.

_My .

Code

Tele=III
T.J1.-I1I
Tele=III

Tel.-III

Tele=III

TolomIII
Tule-III
16 2% 4 4
T, To=III
ToIoaIII
T 1-TI1
T, Is-IIT
ToIe=IIT
T.I.-III
T.leeIll
TolomIII
T.I.-III
?.I.-III
Tolenl

T.I.~III
T Ie=IIT
T.I.-I11
T T.=II1
T.IoIT

Tole=IIl




Table 11

Neme

Tensen Auto Service

TJoe & Andy

enz & Leslie Fort Serv,
unkel's Garage

Ling & Kirk Auto Repr. Serv.
Liston F. E,

Meck Auto Body Serv,

ck's Auto Repr. Ser.
ck's (rage.
cKenzie Auto Serv
ckey's Auto Serv
0lson lotor Service
Plaza Garage
Porter & Bramwell
Pratt Bert
Ray's Auto Repr Shop
Shirley Gerage Inc.

Shorty's Garege

Spero iuto Repr. Shop
Standard Mtr. Serv. Co.
Sweat L. F.

Swehla's sutomotive Serv.

Temple Garege

1Tomlin Garage

Silver iuto & Radio Suply Co.

Address
4580 W. 44th Ave,
1322 Lincln,
1248 Acome
Westwood
1354 Bennock
774 8. Grant
Englewood
415 S. Bannock
651 Sherman

1320 Speer
1344 Speer Blvd.
3222 Tejon
1425 Court Pl.
2075 8. Bdwy
753 Shermn.
3380 W. 38th Ave,
1637 Lincln.
1220 E. 24th Ave,
1400 Champa
2101 W. 44%h Avs,

3815 Fox

e 28%h AV.&N.3pTr.B.

1187 Stout

1775 Shermen

AUTOMOTIVE EUIPVENT, AND SERVICE (Con't)

Code
T.I.-1II
38 )
Telo-III
TeIe=III
ToIo-III
P
Tole-III
ToIo=III
TolonIII
365

BeTomIil
.35 P |
T,Io-II

PoTanIEX
T.I.-II1
TyIsnll
Toloell
ToI.III

TolomI

ToIo=III
ToIomIIT
ToI-eIII
ToIomIII

Tele=III

5208 W. 26th Ave. P LemIIT |




)

Table 11
Neme

[fulloh suto Serv,
Pniversity Fk. Garage

Wennerstrom David A.

n. & K. Auto wrk'.

tomotive Serv. Co.

r Freme & Axle Serv,
ske Shop, The

Jeble Luto Serv. Co.
loredo Brake Co.

ons Les Auto Repr.

vis suto Top

Denver Lotors Safety Serv.
Dix Auto Serv.

{Dominieck Wm, Inec.

Durcholz & Whe:zler Serv. Gerege
Federsl ltr. Pk. & Auto Serv.
Groomer Roy; Auto Paint Shop
Heteh Grinding Co.

Henry's Aute & Truek Serv,

Hitt & Hertman

Hoaglin Motor Service

Hudson & Trplne. Athorzd. Serv.

Address

538 Senta Fe Dr.

2030 S. Univ. Blvd.

671 Logen

AUTOMOEILE SERVICE

510 W, Colfax Ave.
1324 Bdwy.
1820 Lewrence
1990 Edwy

1801 Lawrence
1115 Bdwy.

445 Bdwy.

3238 Downing
38 E. Fla Ave.
1547 Clvlnd Pl.
808 S. Bdwy.

768 Lincln
2732 W. 29th Ave.

'IIB Gdwy .
1853 Celif.
2052 Wesh,
818 Bd_ty.
1301 Wint,
445 Bdwy
1555 Bieke

1278 Bdwy

AUTOMOTIVE EQUIPMENT, AND SERVICE (Con't)

Code

Tele=III
Tele=II

Tele=III

TeIle=III
Tel.-III
Tel.=III
T.Te-III
TeI.~III
TelewIII
TelewIII
TeIle=III
Tel.~III
Tele=III
T.I.-III

Tele=III

Tele=III
Tele=III
Tele=III
Tele-III
Tele=IlX
Tele=III
Tele=III

Tel.=I
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Table 11

Name

Terry's Red Shop

e Auto Serv,

Flode Peinting Co.

gusel's Bd. Bulek Serv.

| Attlefield Wells Ime,

utz Auto Serv & Welding Co.
l.& S. auto Serv.

fedisen Serv. Sta.

pex Asuto Eody & Rediator Co.
adwey Radiator Sérvil.ee
Srown Battery & Elec. Co.
Pelkins iuto Rediator Co.

Dy Rediator Service Wholesale

Netional Auto Body & Rad Co.
veu i, i. Rad. Serv.

ewlender John

AUTOMOBILE SERVICE (Con't)

Address
1136 Speer Blvd.
1200 20th
2017 Lawrence
1536 Clvlnd. Pl.
1714 Linecln
1300 Bleke
2026 Arep.

3250 Champa
1513 15th

AUTOMOBILE RAD. SERVICE

1004 Speer Bldv.
756 Brosdway
1343 Acoma

B238 Downing
2061 Champa

550 Sente Fe Dr.
10:34 Speer Blvd.
12 E. 8th Ave.
966 Acoma-Reer

261 Bawy.

Code

T.I.-III
TelewIII
TeIe=II
Tele=III
Telenl
Tele=III
Tele~III
TeIe=III

Tele~III

TI-III
TelewI =
TelemI
Tele=IIl
TeIls=II
TeIe=IIT
TelewI
Tele-II
Tel.-III

Tele=III




g

Table 12 GUIDANCE INFORMATION ”
(For Editor of G B ) Motors -~ Service
LT O B Nibin Buriaves % O SIS Wh AR| AR
6 Owners 37 Service men |A.Mechanies 18 25 |0verhaul used
282 Mngrs. 17 Gresasers cars
224 lMechenics 13 Delivery B.Washers 18 25|Wash cars
3 Day men & Testers C.Stenographers | 18 26 |Teke dictation
2 Night men Z Stock room |D,Bookkeepers 18 26|Keep books
16 washers 9 Helpers BE.Service attend| 18 25 |3ervice cars
g8 Qffice 2 Upholsterers |[F.Greasers 18 30|Grease caers
23 Parts 2 Blacksmiths |G.Delivery boys |18 26|Deliver cars
20 Pasinting S Steel wrks.
213 Sales 70 Unclassified
34 Shop 150 Drivers
35 Service Attend.l3 Woodworkers
A.iechanical Ability,clean Yes HeS. Applicetion 14| A. 10
B.Clean, Industrious o o Emp.Agey 4| Ba 5
C.Aceurete, Initiative Yes Yes Paper ads 2| . 10
D.Accurate,nice personality Yes Yes 0ld.Bmplys. 1| D. 8
E.Meet publie,nice prsnlty, No Yes Opp. school 6| E. 6
F.Willingness, Dependable Yes No F. ©
G.Meet public,honesty Yes o Ge 3
TOTAL
KIND oF WORKER SEASONAL CONTEMPLATED NUMBER OF HNUMBER OF
DIFFICULT TOo OBTAIN PERIODS FOR TECHNICAL FirMs IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Good Selesmen 1l
Exp. workers 11 Summer 10 None 55
Parts men 2 Spring 1
Specielized Mch. 1

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FoOR

THEIR EMPLOYEES

o

™ SUGGESTIONS FOR

IMPROVEMENT OF
INSTRUCTION

NuMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

training

Numeer CouRse WANTED BEGINNING JOBS |SEASONAL JOBS
14 [lotor tune up more intensive None llone
12 Body &nd fenders

—_—

PLACEMENT INFORMATION
(For Director of Placement Office)

—_—

NuUMBER of WORKERS MNEEDED AT TIME OF CONTACT

NuMBER OF WORKERS NEEDED IN THE MEAR FUTURE

16




CLEANERS AND DYERS

Eleven out of a total of 261 cleaners and
dyers were contacted. Table No. 13, which follows, gives
a complete listing of all the cleaners and dyers and
their addresses. The firms which were contacted are
checked.

A 1list of the beginning and experienced jobs,
and the number of persons employed, may be found in
Table No. 14 , below.

The kinds of jobs open to beginners in the
cleaning and dyeing industry are those of pressers,
sewers, helpers, and bookkeepers. Employers prefer
high school graduates with work experience. Fourteen
beginning workers are needed annually, and seasonal
workers are needed during the spring and summer months.
Employers state that experienced spotters and cleaners
are difficult to obtain. Eleven employers were interest-
ed in the inauguration of an apprenticeship training
program for beginning 'orker;: One worker was needed

at the time the study was made.




Teble 13

Name

. B. C. Cleaners& Dyers

ibalone D1y Clesners

sbbott's Clars. & Tlers.

\be, The Exprt.Tlor., & Clar,

ice Clurs. & Tlors.

heome Clnrs. & Dyers.

Jamedsa Clnrs & Dyers

\lbee Clesners

\ lpine Clezners

mer. Lrb Clanrs & Dyers,

ar. Clecners & Dyers

; r Clnrs. & Dyers

1 Cleesners

irep. Clnrs. & Dyers

Arcade Clesners & Dyers

\ « Clors, &« Tlors.
Arteraft Cleaners

- [irtistic Clars. & Dyers

‘ 4 vood, Bill.Tlors, & Clnrs.

('; & M, Olnrs & Tlors.

Paker Clnr. & Dyer

Bend Box Clesners & Dyers, Inc.

Bayeud Clecners
|

,I'.:,_-.', s Jo Clesning & Teiloring

.

(Reer of

CLEANENS & DYERS

Address

1250 E. Colfax Ave.

184 S. Penn

1980 Bawy.

1863 Champa

2220 Downing

1148 Acoma St.
1124 E. Alameda
1608 E. 17th Ave.
3309 Williams
1213 E. 13th Ave.
2930 £, 6th Ave.
2852 Welton St.
1662 Welton St.
2162 Arep. St.
739 E. 26th ave.
49 W. llth Ave.
164] Glenarm Fl,
2636 E, ]:Zth Ave.
1903 Champe

246 Bdwy

316 E. 13th ave.
%616 B, Colfex
104 3. Rdwy.
4410 Yetes 3t.

1370 Tennyson Ste.

Code
ToL-~IX
PoIo=III
TeTamlT
PelomIV
PoTonIIT
S
Polo-TIX
TeTo-III
Bl o=1T
T.I.-II
 J6 &% 5
To2:-IX
TolonIX
PolonIl
PoTonIl
TelonIl
PolemTT
Polonlll
ToIe-IV

Tele=IV

2 Ie-III

TeIl-1IV

T.T1.-IIT
RifenIV




)

Table 13

Name

|Bet-R-Way Cleaners
Beverly Tlors & Clnrs.

Black to Ihite Femily Lndry.

Blue Eird Tailors snd Clesners

spdefelt Dry Clnr & Dyer

Bon Ton Teilers & Clesners
pondurant, Semual A,

Bonhem Clesners & Dyers
Boulevard Cleaners & Tailors
fower, Harold L.

sdmoor Clesners & Dyers
padway cleahars & Dyers

pokman Tailor & Cleansrs

ngalow Clesners & Dyers
pelif. Clezners & Dyers
elo Cleeners & Dyers
Pampbell Clezning & Dying
Cepitel Dye & Cleaning Co.
Pearlisle t;:laanin-s & Dying
ve8h~Cerry Clezners
'-t. Cleaners & Tailors
Phempa Clecners

bhampion Clssners & Dyers

rown's Cleaning & Pressing Shop

CLEANERS & DYERS (Con't)

Address
Aurora
%83 3. Peerl
2412 Curtis
3235 E. Colfex
328 Bdwy.
3509 W. 38th ive,
1112 E. 8th Ave.
416 E. 7th ave.
780 Cole. tlvd,
2021 E. 28th Ave.
712 S, Pearl
302 5. Broedway.
435 B, 1%th Ave.
718 Knox Courtd.
2410 W, 32nd., Ave.
4112 Tejon St.
1110 B. 17th 4Ave.
536 Champe St.
814 7. l4th Ave.
2745 Downing St.
1401 Ogden St.
833 14th St.
1757 Champe

2735 E, 3rd Ave.

Code

Tele=IV
TeI-III
TeI.=III
Tele=III
T.I.-III
T.Il.-IV
Tele=IV
Tele=IV
Tel.-IIX
TeIl.-III
Tele=III
Tele=III
Tel=IV
TeIs=-III

TeIle=III

Te I.-III

Tele~IIT
Tele=IV

Tele=-III
TeI.-IIT
Tele~III
TeI.~III
Tele=IV

Tele=YIT




LIBERART]

iriterion Clesners & rs

5640 Tennyson St.

Tele=IV

COLORADO STATE COLLEGE ur A, & M &
FORT COLLINS COLORAR@ i_“:}

Teble 13 CLE:NERS & DYERS (Con't)

Name Address Code
Chicego Cleaners & Dyers 1340 E, 6th Ave. T.I.-III
|city Dry Cletning Co. 3722 E. Colfex T.I.-III
City Elite Laundry 2701 Lawrence St. Tele-I
Clay St. Cleaners & Dyers 3814 Clesy St. TeI.=III
Clezn Clesners 310 Elati st. ToI.-1IV
Clever Clesners & Dyers 4347 &, Colfex Tele=II
Clove Leef Clecners 654 W. 4th Ave. T.Il.-IIL
Cohen, B. J. 1835 E. 28th ive. Tele=IV
Colfex-Columbine GM& & Lndry. 2220 E. Colfex Tele=II

Do 1125 E. 9th ave Tel.-II
Do 4901 E. Colfex TeIle=II
Do 1035 E, Colfex Tele=II
Do 408 E. Bayeud Ave. TeIle=II
Do 2824 Colo. Elvd. Tele=II
Colo. Clothes Cleeners 1041 E. 17th Ave. TeIoe=III
Colo. Lace Curtein Clurs, 4100 Fed. Blvd. TeIe=II
Colunbine Cleaners & Dyers 13383 E. 18th Ave. TelewI
Colunbine Leundry, Inc. 2000 Weshington St. T.I.-I
Community Clesners & Dyers 321 - 14th St. , G I ¢
|Goamspo11tan craze & Tiors. 430 - 18th Ave. T.I.-III
|Cottage Clesners 4911 Lowell Elvd. T.I.-IV
|Country club Clars & Dyers Tremwey Bldg. TI=IV
| ‘éscent Laundry, Inc. 2315 W. 29th Ave. T.I.-II
[Crest Clecners 1940 Welton S5t.  JH Iy
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Table 13
Neame
lcunningham Clesaners & Dyers-
Curt-Way Cleaners & Dyers
Custom Cleaners & Dyers

« U. Dry Clezners
anar Clezners & Hatters

Daleware Tailors & Clurs.

Cleeners & Dyers

Denver Steam Dye Works
pependeble Clars. & Dyers
oVeno, lMadam Clung & Dyng. Co.
Do

[Begle (leaners & Dyers

Evens Clnrs & Dyers

Eldorado Cl:.i&nera. Dyers & Tlors.
2lmer's Clezners

yria Cleaners & Dyers

Enbassy Lanndry & Clesners

ipire Cleaners & Dyers

fEmpress Clesners & Tailors

CILEANERS & DYERS (Con't)

Address Code
1083 S. Peerl T.I.-1IV
832 Santa Fe. TI.-III
3107 K. 34th TeI.-III

2076 S. University Blvd. T.I.-III

1661 Williams TeTla=II
1267 Delewere TeIe=-III
2802 Josephine St. TeIle=III
1444 Larimer T.I.~IIT
17538 S. Bdwy. T.I.-IIT
200 E, 7th Ave. T.I.-II
416 E, Colfax TeIle=II
4815 I, 23rd Ave. TeI.-III
3160 Tejon TeIle=III
1525 L. 35th Ave, T.I.-III
2936 E. Colfex ive. T.I.-IV
828 l4th St. TeI.=1I
1080 5. Geylord ToTswIII
1221 E.  Evens ave. TeIe~-III
84 Pemnsylvenia T.I.=IV
2018 E? 28th 'LYe. Tele=IV
3729 Walnut St. TeIe-III
618 - 18th St. Tele=III
2434 3.. 6th Ave. TeIle=IV.
702 B, 7th Ave. TeI=IV




Table 13

Name

gnterprise Clning & Dyng. Co.

gson's Crystel Clesners

Everlast Clesners, Dyers & Hatters

federeal Cleeners & Tailors

Pirst Ave. Clnrs. & Tlors.

flash Teilors & Clesners,

orida Cleaners

Forty-Fourth Ave, Clnrs. & Dyers
Dry Cleening Co.

arden Pl. Cleeners & Dyers

Gigentic Clesners & Dyers

Gillmen Dry Cleaners
Gilpin Clesaners &« Teilors
[641's Clecners
; enerm Tailors & Cleaners

|Soldberg Clesners & Dyers

CLEANERS & DYERS (Con't)

iAddress
1449 Tremont
5008 W. 29th ive.
3478 W, 38nd Ave.
1132 17th St.
3425 E. Colfex
2905 W. 25th Ave.
15 E. 1st Ave.
934 -~ 17th 3t.
1450 S. Broadway
3002 W. 44th Ave,
2760 W. 32nd. ive.
4500 Logen St.
700 . Colfax
2992 North Speer E.
2624 Welton St.
2801 E;.: Colfax ive.
2418 E. Colfex
1625 £. 25th Ave.
922 Z. 1llth Ave.
1455 Glenarm Pl.
1610 lonroe St.
387 Bdwy.
304 E. Colfex

3714 Welnut St.

2910 Irvine

TolomIIT
TuLomIII
T Io-IV
TuIeeIV
T.T.-III
T.To=I1I
PuTo-IT
TuTemIIT

TeIlemIVe

C Pul.-III

TeI.~III
TeI.-1IV
T.I.-I
Tele=I
Tole=I
Tel.-I
T.I.-III
ToIe=IV
Tele=III
T.I.-III
Tele=IV
T.I.-I
T.le=III
Tele=1IV
Tel.=IV
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Table 13
Neme
Greenbeum Clesners & Tailors
EBrund Dry Cleening Co.

H. 5. Cleeners & Tailors

Henneck Clnrs,Dyers & Furriers

eseler, John
-Cless Cleaners
e Service Co.
Cleeners & Tailors
Ideal Cleaners .& Tailors

Imperisl Cleaners & Dyers

Joyce Cleeners & Dyera

earney Clesners -

inon Cleaners & Dyers
{ermits Clesning Shope

sted Curtain & Dry Clnng.Co.
stone Clesners & Dyers
eanright Cleeners

eiman, 4,

tz & Menefee

|&-R. Tailors & Clesners

Lantz Senitery Leuwndry Co.

LePierre Tailors & Cleeners

Independent Clnrs. Dyers & Hatters

CLEANERS & DYERS (Con't)

Address Code

308 15th St. T.I.-III
E. 17th ive. & Logn. T.Ie=III
2028 . Colfex T.Te=III
608 L, 8th Ave. Tela=III
4600 . Colfex T.I.-1II
1785 T, 3lst Ave. TuTeaIll
845 zZuni St. PelimIll
1336 . Colfax PoLemIII
1835 ©. 26th Ave. TulomIII
46 Bdwy ToTemIII
4118 E. Colfax R IaeIIT
1306 S, Pearl ToIe-III
6025 E. 28nd Ave,  T.I.-III
2450 West 44th 4Ave. T.I.-III
1632 E. Zvens T.To~III
418 Z. Arizone TeI.-III
520 E.:l'?th ive. ToIe=IV
2602 Eest 12th Ave., T.T.=IV
1466 York St. T Lo=III
2820 E. 17th Ave. . ToIe=IV
3607 W. 32nd. Ave. T.I.-IV
17 Bawy TulemI
2003 E. 17th Ave. Tele=I
634 E. 17th Ave, Tole=I
547 Glarkson PalanlIl
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Table 13
Neme
Leader Cleesner & Tailors

Letmen Cleaners & Dyers

Clesners & Dyers

feck, Clecners & Tailors

jedison Cleaners & Tailors

eriana Clesners & Dyers

srshall Clesmers & Furriers

gx, The Orig.Clar.&Tlor.

feyfair Cleeners & Dyers

iayflower Clesner & Dyer

leCracken Clesners & Dyers

ieLin Laundry

ledal Cleeners & Teilors

letropole Clezners

Mode Clesners

iodel Cleaners & Dyers

LOIL:

Muller-Rey Cleaners,Dyrs.& Httrs.

b Cleeners & Dyers

dountein Cleecners & Tallors

3 .. nson Cleaners & Dyers

Putual Clesners & Dyers

Velet Clesners & Dyers
ilethis Clecners & Tailors

3 W Fashion Clesners & Dyers

by
CRNE

lethod Cleaners & Dye

CLEANERS & DYERS (Con't)

Address
2878 Colo. Blvd.
208 L. 13th Ave.
875 Sante Fe Dr.
1438 Curtis St.
3504 E., 12th Ave,
737 E, Alemeda

434 Clearkson

3415 Franklin St.

4536 E. Colfex
315 L. 17th Ave.
4914 W. 38th

1950 Brdwy

1523 5. Pearl.
2133 Court Fl.
5608 Colfax

1317 Bdwy.

31‘.: B. 17th Avenue
337 E. Colfax
1700 Humboldt.
1320 B, 17th 4ye,
600 E, 13th ive.
1703 Tremont

3533 E. Colfex

530 E. Alamede

’_'. »011 &

Code
Tele=III
Tole=III
T.I.-III
Tele=III
TeI.-III
TeIe=IIT
TeI.-III
TeI.-IIT
Tel.-III
TeIe=III
TeIe=III
T.I.-III
TeIle=III
TeIe=III
Tel.-III
TeIls~III
Tele=II
TeIe=I
Tele=I
Tele=II
TeIeIII
T.I.=II
TeIe=III
Tele=IIX

T'-




Table 13 CLEANERS & DYERS
Neme Address Code
fyew Style Tlors & Clurs, 3814 W. Colfex P.Io=III
0.E. Cleeners & Dyers 4120 Tennyson 5t. TuI.-III
p*Brien Bros-Cleeners & Dyers 17 E. 16th Aive. TeI.-ZII
Pentorium Cleaners & Dyers Co. 1317 Brdwy. TelemIII
Paradice Cleeners & Dyers, 7235 E. Colfax Tele=II
Do’ 3242 £, Colfex Tele=II
Do 226 E. 20th ave. T.I.°1I
sgon Cleeners 3501 Tennyson TeI.~III
Peremount Cleaners & Dyers 920 E. Colfex. T.l.=-IIT
Paris Tailors & Clecners 2815 E. Colfax Ty ToeIIT
[erisien Cleaners & Hatters 5007 E. Colfex PoTomIII
perk Clesners & Tailors 1931 . Kemtucky Ave. TeI,-III
;,ﬂk Hill Clezners & Teilors 4622 E. 23rd. Ave. Tele-III
Pat's Clesners 2406 W. 44th Ave. P lsnIll
Perfect Clesners & Dyers 315 E. 6th Ave. Tele-III
 [Pierée Hand Indry & Lece Curtn. Cln.l7¢ Filmore St. PeleaIlX
i‘j _-to’no;ar Clecsners &Dyers 430 Sm:’-th Bdwy . T.T.-III
[Princess Dry Cleanming & Dyers 1138 E. 6th ‘ive. ToTemIT
8ssive Cleaners & Tailors 2029 . 13th Lve. TolewIIX
ity Cleeners & Dyers 1020 E. Oth Ave. T.I.-III
ity Tailors & Cleeners 915 E. 22nd ive. Tele=II
inbow Cleeaners & Dyers 2867 N. Speer Blvd. T,I,-III
Do 235 LE. 7th Ave. Tele=III
[Relisble Clecners 1433 Ogden St. TuTemIII
Riskin, sem 1448 Arep. PslselIT




Table 13

Neame

[Right Clezners

oosvlt. Clars. & Tlors.

s8en, Herry

|Royal Clning. & Dying Co.

Saefety éleanera & Teilors

Befewey Clezners & Dyers

. Bente Fe. Clesners & Teilors

Scheefer Dy Works

Seckler Dry Cleaning Co.

Belect Clesners & Dyers

pervice Clesners & Dyers

Phuster, H.

.ﬁilvar Dollar ciaanera & Dyers, .

Bilver State Dry Cleaning & Lndry.

Puart Clesners & Dyers

 [Baeppy Cleners & Tailors

Snow White Leundry & Clesners

[Bouth Denver Clars. & Dyers

 [South Geylord Clurs.iDyers
é:*ﬁi 888 Cleasners & Tailors
Square Clesners & Tailors

Pt. Clezners

Bteel, carl &,

Ptreamline Cleeners

Style Clesners

CLEANERS & DYERS (Gon't)

Address
1958% Bdwy.
3709 Williems
3223 W.Colfax sve.
2268 S. Bawy.
2220 Downing
3170 W. Alamsda
618 Santa Fe. Dr.
4347 E. Colfex
1228 E. Colfax
1460 Welton St.
5422 E. 12th Ave,
8546 W. Colfax Ave.
1225 Sente Fe
Bdwy. & 25th
2109 B. 17th ave.
26 Ea:20th
801 &. Colfex
594 5. Bdwy.
1025 5. Gaylord.
907 14th St.
1030 22nd Ave.RE.
146 S. Bdwy.
69 Knox Court

2656 3. Bawy.

5006 W, 23rd, Ave.

Code

TeIe=III
TeIle=III
Tele=III
T.I.-III
T.ele=III
T.I«~III
TeIe-III
TeIle=-III
Tele=I.

TeTe~TI1
Tale-III
TeIe=III
Tele=III
ToIem I

Tele~II
Tele=II1
TeIe=I

TeIe-II
T.Ie-II
T.I.-III
Tele=-III
T.T.-III
Tele=III

T.T.-III

T.1.~111
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Table 13
Neme
|superlative Cleaners & Dyers
Supreme Cleaners

Supreme Cleaners & Dyers
Tejon Cleaners & Teilors

rTex. Tailor, Cleeners & Dyers.,

Tours Cleening & Dye firks.
Tremwey Cleaners & Tailors,
Triangle Clesners & Dyers

[furner's Clezners & Dyers

20th Ave. Clnrs, & Dyers

+S. Cleaners & Dyers

Venguard Clesning & Pressing Co.
Vietor Cleeners

[Vienne Cleaners & Dyers

Vienna Clesners & Dyers
Virginis Clesners & Dyers

Vogue Clezners & Dyers

I:ardrobe Cleening & Dying Wrks

ashington Park Clecners

Thurston Teiloring & pressng.Shop

CLEANERS & DYERS (Con't)

Address
1205 E, 9th ive,
2315 TFederal Blvd.
744 Sents Fe Dr,
3212 Tejon
3809 W. 32nd, Ave.
2l E.1st Ave.
109 E. Colfax
Tramway Bldg.
18237 Perk ive.
1026 - 30th
130 £. 20th Ave.
319 -~ 14th S%.
1077 5. Pearl
1771 Humboldt.
601 W. 1llth Ave.
969 Senta Fe Dr.
t}?OG E. 6th 4ve.
3010 W. 38th Ave.
1542 Bdwy
880 Se. Peerl
21038 E, Virginis Ave.
2230 £, 34th ive.
735 @, 17th Ave.

1087 5. Gaylord

Code

T.I4=111
P I4=IIT
TeIe=II1
TelewIIX
PeTo=IIT
PoIs=IIT
ToIe-I1

PelsmaIlX
S5 O

Tolo=III
Pulo=Il

Po Tun ITT
Tele=III
Polo~IIL
Pelo=II

PoLamIIX
P.Ie=-III
PolsnIIX
PeTo~II

ToIe=II

TeI.-IIT
Polaill
Pals=IIT

TeIlem II:-'.
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Table 13 CLEANERS & DYERS (Con't)
Neme Address Code

limite House Clezners ¥ 601 B, ilameda ive., T.I.=I

Do. 46 5. Bdwy T.I,-I

Do. 631 E. Colfex TelewI

Do 3500 5. Colfex Tele=I

Do 1308 &, Evans Ave. TelewI

Do 1011 S. Gaylord Tele-I

Do 800 Kalamath Tele=l

Do 3939 Tennyson Tels=I

Do. 1739 Welton Tels=I

Do 1217 B, 6th Ave. Tele=I

Do 225 B. 13th Ave. T.Ie=I

Do 419 - 15th S%. TeIe=I

Do 49186 W, 29th Ave. Tele=I

Do | . 2863 Welton St. TeIl.=I
Llida-.é.-ﬁ'ake Cleeners 416 B, 20th Ave. T.1.-III
Winer, Joe 1811 Champe T.I.-III
|Wright Dry Clesning Co. 42% E. 17th Ave. Pilenll
- |Your Cleeaners & Dyers 3739 Tejon T,I.-II




Table 14 GUIDANCE INFORMATION Cleeners & Dyers
(For Editor of Guidance Bulletin)
R BRc e Furcoven T D THE o Bacinnns . [Mie MAx. Dunee
-
13 Office mgrs. As Helper 20 25|Help cleaner
% Drivers spotter and
1 Licensed Engineer B. Sewer 18 30(|Presser
Repair work
11 Cleeners & pressers
4 Spotter & cleaners C. Pressers 18 28|Press work
4 Bookkeerers D. Bookkeeper 18 35|Keep books
1 Glazer meke monthly
£ Weshroom statements
1189 Cleeners & helpers
2 Sewers
o s | S | R | |,
' A.Strong,heslthy,willingness Yes Grade |State Emp.Ser.
‘B.Neet, clean, fast, cooprin. Yes HeSs Application
0.8trong, heslthy, cooprin. Yes HeSs Newspaper ads. 14
Dshceure te, Cooperetive
1
KIiND oF WORKER SEASONAL CONTEMPLATED NU‘:’I"B‘;‘:‘LOF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FirMs IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
| Experienced spotters and Spring & o 261 1% |
| cleeners Sume r

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL :
m‘flbt EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
._%.'“u““ CouRSE WANTED I SYion BEGINNING JOBS | SEASONAL JOBS
lone None None 11
Apprentice~
Ship training
PLACEMENT INFORMATION

(For Director of Placement Office)

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE
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DRESSMAKERS

There are 53 dressmaking firms in Denver.

All of them were contacted. Table No:; 15 , which
follows, gives a complete list of these firms and their
addresses,

A list of the beginning and experienced jobs,
and the number of persons employed in each, will be
found in Table No., 16 , which follows.

Employers suggest that more practical instruc-
tion should be given in the millinery course. The
instructor should be selected from industry. Eighteen
firms were interested in a training course for begin-

ning workers.

Vi |
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Table 15

Neme
Acker, Nettie
|Allen, Martha
Allen, Olive
Ann E1 Dress 3hop
Arveta Dresas Meking Shop
Blekely, Ruby
Boylan Dress Shop
Brinkley, Myrtie
Broadwey Dept. Store (Alt)
Broden, Lillian E.
Brown, 4. i. Mrs.
Brown, Birdie
Burton , Hattie M.
Burtonts Ladies Tlorng. Shon
Deniels & Fisher (4lt)
Devis, T. L. Mrs. Gowns
Dempsey, :. Normsn Mrs.
Denver Dry Goods Co. (Alt)
Dixie Shop
Edwards, Elva G.
[Elite Dress Shoppe
Estelle's ipparel Shop
Jﬂano Gowns co.

|Gildea Gowns

DRESSMAK ING

dddress
Temple Court Bldg.
Barth Eldg.
Temple Court Bldg.
E 16th Ave.
1958 Washington St.
2378 5. Bdwy
1111/S. Peerl St.
133 15th st.
2l 5. Bdwy.
Temple Court Bldg.
410 Pearl
1584 Calif.
3329 L. Colfax
241 Steel Bldg.
1601 Arapshoe
1554 Celif.
Tgbor Bldg.
16th & Calif,

568 1l6th st.

338 Temple Court Eld.

728 15th St.
2504 5. Bdwy.
16th & Stout

1109 E. Colfax

Code

T.T.-IIT
T.T.-I1I
T.T.-III
Tele=IV
Tele=IV
T.T.-III
TuI.=IV
T.I.-III
Tele=I
TeI.-III
ToT.=1IV
T.I.-III
T.I.-IV
T.I.-III
T.Il.-I
T.I.-1IV
T.I.-III
Tele=I
TeI.-III
Tele=III
T.I.-III
TeI.-III
Tele=III

TeIl.~III




Table 15

Neme

Greyson's Apparsl Shop
sen, M. Bernice
Hillmen Dress Shop

' Toslin Dry Goods Co.
[ohnstone Bee Reetz, Mirs.

sSalle Dressmeking Shop

e-Bon-Ton Dress lMaking Shoppe

farguerite Dress Shop
erie's Dress Shop
piertin Shop

y Co. Alt.

Pequein Nary .

fiode 0'Dey Dress Shop

Porton's ipparel Shop

urtzin Jetts Fashion Salon

Neusteter's

Erson, Liinmie

[Rend, £daith 4.

[Reetz Dress shop

T8 Hoebuck & Co. Alt.
Btellard cowns

golden Begle Dry Goods (Alt_)

DRESSMAKING (Con't)

Address
16th & Leawrence
111é 16th 3St,
455 5. Sherman
1064 S. Gagylord
16th & Curtis
Steel Bldg.
547 Clerkson
1364 Downing
2441 5. Bdwy.
307 E. 17th Ave.
Cosmopoliten Hotel
18th & Champe
113 E. 11lth Ave.
528 16th 3t.
439 16th St.
Brown Palace Hotel
720; 16tk St.
711 E. 17th Ave.
327 Tmpl. Crt.Bldg.

16th & Champa.
2029 Lerimer

1232 Pennsylvenia
440 Stse'l Blllg.
1740 Bdwy

1510 E. Colfex

Code

TeI.=II
TeIle=II
Tele=IV
TeI-IV
Telewl
TeIl.~III
TeIle=III
TeIle=III
TeIe-III
TeI.-III
TeTe=II
TelemI
Tel=IV
Tel.-IIT
T.I.-II
TeIe=II
Tale=I
T.I.-IV
TeI=IV

Tele=IV

Tele=IV

TeIle=III

TelemI

Tele=III




Table 15
Neme
[von Chermendy, Helen

11liems Shoppe

DRESSMAKTNG (Con't)
dress Code

23 E, 18th Ave. TeI.=IV

Commonwealth Bldg. Tele=IV
636 E. 16th. Ave.

sl




Table 16 GUIDANCE INFORMATION Dressmakers
(For Editor of Guidance Bulletin)
—
| e or Peongne NOSTERGRS M | S RIRRGE WR AR|  E
owners-ngrs. 1 clerk 4.Sesmstress Sewing, hemming
pPressmekers 1 wrapper helper 20 30 peasting, pinning
elpers S Examiners fuecking, shirrin
8 Seemstresses 1 Designer ;atharing,tackiﬁ
4 Finishers :
hs madams B.Presser 20 30 |Pressing,cleant
| 6 Teiloresses ing, spotting,
'8 Teilors plain sewing.
|12 Pressers
19 Fitters
|19 operstors
11 slterstions
&
B rreonn quscricanons ot | SR | s | (S oniane
|4.Neet, clean, nice person~
| eality,cooperetive,willings Yes Generel | Applications
ness. Newspeper ads.
s Other shops
|B.Adeptability, initiative,
accuracy,neatness, cleen, Yes General
:Lanice personality.
| TOTAL
i KiND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEGs. WORKERS CHANGES DENVER MADE
Experienced sesmstresses |Holidays HNone 53 53
e ——

CURRICULUM INFORMATION

Numser

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

CoURSE WANTED

(For Principal of Omggﬂunﬂy School)

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JOBS

SEASONAL JoBs

None

Provide practiceal
instruction.
Elinnate waste
Select instructor:
from indastry

18 sewers

No,

PLACEMENT INFORMATION
(For Director of Placement Office)

_!M“ OF WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

Ee




ELECTRICAL

The jobs in the fields of electrical egquipment,
electrical gppliances, and electrical service, and open
to the beginning workers, are for electrician's helper,
apprentice, and bookkeeper. A list of these jobs, age
requirements, duties, personal qualifications, and other
data, may be found in Table No. 18, which follows.

Table No. 17 lists the firms and their
addresses.

Thirty-two out of a total of 119 firms were
contacted. Many of them employ students from the
electrical classes of the Opportunity School.

Bkilled electricians and efficient armature
winders are difficult to obtain during the spring and
summer months.

Thirteen‘firma were interested in pre-

apprentice training classes.

e |
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Table 17 ELECTRICAL SERVICE
Neme Address Code
lassociated Repair Shop 2050 MMldt s5t. Tele=II
ir Elec. Serv, 2036 Elliot S5t. Tole=IV
Emn's Elec. Shop 471 S. Bdwy. TNeT =111
Capitol Hill Elec. 3325 B, Colfax Ave, Tile=I
Collier Blec, Co. 1326 Larimer St. PeTowI
rescent Elec, Co. 3015 W. Colo. Ave. . P G ¢ g
wards Roberts He. Co. 306 15th St T.T.-IIT
¢. Automatie Applne. Co. 1804 Areap. PelsoTIIT
od Hsekpg. Stores 1610 Bdwy. BNTinl
uld & Preisner 1298 S, Kelamuth BT eal
1 Lester 755 S. Univ. Elvd. Telu=II
wkins, E. S. Elec. Serv. 426 Downling Tele=II
ter's Elec. Repr. Shop 2607 Welton St. Tele=IV
Ideal Elec. Co. 4724 W. 34th Ave. T.I.-III
|Kern Brothers 3615 Frenklin St. Tele=IV
Leland Elec. Mtr. Agey. 1312 Larimer T.I.-IV
Leonard William Eleec. Co, 1396 Ivy. TeIe-III
al, J. L¢ 1206 E, 13th .ive, T.I.-III
usl Elec. Repair Co. 142X Galapego St. TeI.-III
Jehmler Elec, Co. 1522 Pk, Ave. TelewIl
rson & Carlson Elec. Co. 427 Ogden S5t. TeIle=II
2645 S. Humboldt
oneer Elec. Co. 5132 W. 38th A‘;e. TeI.-III

een City Elec. Co. 1158 Celifornia St. TeIl.-I

inbow Elec. Co. 1060 Cherokee St. TeTo=II
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Table 17

Heme
- |Retd, H. G.

|Sechler Elec. Co.
|sinler Elec. Co.

tiles Bert W.Elec.Mtr.& Wiring
Serv. Inc.

perior Elec. Co.
Sweeney, B. K. Inc.
Pree Wilker A.

 [Univ. Pk. Elec. Co.
,, letor Elec. Serv. Co.
h. Pk, Elec. Co.

p Elec. ltr. Co.

ELECTRICAL SERVICE (Con't)

Address
328 1l4th St.
3220 Lowell Elvd.

3466 Tennyson St.

1100 Lerimer St.
612 18th St.
1601 23rd St.
1312 Larimer
2008 S. Wesh. St.
Omit

170 S. Bdwy.
1318 ¥kt. St.
1428 Chempa St,
304 Elati St.
1915 Lawrence St.

1376 Utice S‘E.

%

Code
T.T,-II
6 O s
5 %85 g s
Tole=T

T
TeIl.-II

TelemI
TelewIV
Tel.=II

T.Ile-II
Tele=I
Tele=I
TelewI
TeIle=IV

T'DI--II
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Table 17

Neme

aurex Denver Co.
| Bacon~Cooper Co.

Bleck & Decker lifg. Co.

Bull Dog Mifg. Co.

rke, alex

nahn-Forster Blec. & Distributing
Century Elec. Co.

Cleussen Elec. Co.

Crouse-Hinds

Douden ~sul L. & Co.

nklin Sales Co.

senercl Elec. Co.
Graybar Elec. Co., Inc.

milton Re. F.

nsen, J. Ludvig
dibbard slex Co.
Independent Pneumatic Tool Agey.
{Line Metr1. co.
'I MeKelvey, C. F. Co.

éndenhsll Rlec. Co.
ldwest Elec, & Mfg. Co.

[Morse Eros. lach. Co.

ELECTRICAL EQUIPMENT

Address
laek Bldg.
1863 Wazee
708 18th St.

1944 Bdwy.
€61 N. Colfax

1534 Glenarm Place

1644 Blake St.
1516 Blake St.
Colo. Blvd.
1645 Wazee
715 S, High
1730 Wazee St.

Cent Sav. Bsnk Bldg-

650 17th St.
1501 18th St.
Ins. Eldg.
T.Iniv?, Bldg.
1921 hBlnke St.

1544 Edwy.

2125 Elske St.

1125 18th St.

938 Santa TFe.

1310 Tremont St.

2900 Bdwy.

1644 Eleke St.

Code
TolomIV
ToIe=IV
ToIonIV
Tol,~IIT
ToTowIII
7% 1

ToIomIl
TelemI

ToIlomII
T I.-III
ToIo=III
Tol.~II
ToIo=IV
ToIy=1

[ 6 U

ToI,-III
Telo=IV
T.Io-IIT
L J6 e 5
PoTonIl

TolomIV
TolowIII
PoLo-TI1
ToIo-I

Tel.=-IV




Table 17

Neme

lohio Bress Co,

Pacific Elec. lfg. Corp.

mkﬁl' Coe

poindexter Elec, Co.
Reliable Elec. Co.

 |Sehmid Fred Elec. Applne. Co.

tt Bros. El.co CO&

[Spitzer Elec. Co.

8, D« Cos

It}nibl&, Fred E., Ins.

ts, D. C. Elec. Co.

aver Electrie Co.
estinghouse Elec. & lifg. Co.

Jestinghouse Elec. & Mfg., Co.

ELECTRICAL EQUIPMENT (Con't)

Address
806 Marion
U. S. Net. Bk. Bldg.
1520 Wazee St.
1625 Fremont - .
Ry. Exch. Bldg.
1206 E. 135th Ave.
519 15th St..
Colo. Building
43 N. 9th.
724 §. Colfax Ave.
2356 Blake St.
407 14th St.
1721 Lserimer St.
G. & E. Building
988 Cherokee St.
1944 Bdwy.

~
el

Code

Tela=IV
T.I.-IV
TeI.-IV
Tele=I
Tele=I
T.I.-II
Telewl
ToI.-IV
TelewI
Tele~II
TelewIII
Tel.=III
TelewIl
Tele=I
TelewI

TeI.=IV




Table 17 ELECTRICAL REPAIRING (Con't)

| k e

;. fhonpson, Tomuy

ess
1324 B'dway.

k gaver Blec. Co. 1721 Lerimer Co.

fiilliams & Rose Elec. Co. 435 15th St.

r xson Elec. Works 1915 Lawrence
ELECTRICAL FIXTURES

' corative Art Shops 875 Deleweare St.
Denver Elec. Co. 414 W. Colfax Ave.
Friedrichs August Co. 1060 Del. St.
.'"'” pckett Electriesl Supply Co. 1508 Cleveland ?1.,

Bechrist Albert lifg. Co.

Y

ELECTRICAL FIXTURIS-FLUORESCENT
I
|

irt Neon Co. 2565 Curtis St.

il

Dey-Brite Lighting Fixt. Rep.

I

aver mGCQ Co. "

1708 1lé6th St.

: 414 W. Colfax Ave.

|&leetron Corp. 1325 Acoma St.

] /grade-Sylvenia Fluorescent Lighting
dgency Colorsdo Building
r

Reed, L. S. Ine. 1621 Curtis St.

f

I ..:Z" geon Elect. Co.

ocky litn. Elec . Co.

1534 Court Pl.

3539 B. Colfax Ave.

Code

TeI.=IV
TeIemII
&.I .-II

T.I.-III

TeI.-IV
TeIe-II
ToTl.-I
Tele=I

Tel.-I

T.I.-I

T.I.-III
TeI.-III
Tele=III

Tele=IV

Tele=IV
Tele=III

TelenI




Table 17
Hame

mco--

INames Herb. Inc,

' |i.1 sew. Mch. Fepr. Shop

1 tles Home sApple. Co.

Deadrick Elec. Co.
jidwest BElec. Wiring Co.

fork-Colfax Hardwere Co.

~ Mce Elec. Co.

Biddle & Turner Elec. Co.

Colfax Novelty & Elec. Co.
Colo. Elec. Wiring Co.
Denver Electric Co.

Home Elsc. Co.

Leach Elec. Co.

Ii'dweat Elec. Wiring
[Sollenberger, Elec. Co.
 [Rocky ktn. Elec. Co.

]

4 .- Zers Eleo. co.

l annon Elec. Co.

1ff*-;oon Elec. Co.

ELECTRICAL HOUSEHOLD

Hawkins, E. S. Electrical Serv.

ELECTRICAL

" IBolibeugh, C. G. Elec. Serv.Co.

ELECTRICAL HOUSEHOLD APPLIANCES

Address

64 S, Bdwy.
4040 Tennyson St.

1532 Stout St.

APPLIANCES FEPAIRING

1706 E. I1liff Ave.
1017 Bawy.

426 5. Downing

100 Grent St.

325 W. Colfax Ave.
2322 E. Colfex Ave.
REPATRING

3326 Marion St.
1019 E. Colfax Ave.
232 S. Gilpin

3529 E. Colfax Ave.
619 19th St.

414 W. Colfax Ave.
8%32 Dehlia St.
1113 L. 9th Ave.
323 N. Colfax

817 1l4th St.

.

3539 E. Colfax Ave.

5034 E. Colfax Ave.

211 E. 4th Ave.

Code

TelewI

Tele=II

Tele=III
Tele=IV
Tuale=II
Tele=I
Tel.-I

T L I.-III

TelewII
TeIlewII
TeIle-II
Tele=III
TeI.~III
TeI.-II
TyIe~III
Tele=-III
Telowl
TelewI
TeI.~II
TeI.-III
TeIe-III

Tele-IV




Journeymen

Table 18 GUIDANCE INFORMATION Flectrical Equipment,
(For Editor of Guidance Bulletin) % ''"28, 4ppliances and
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND oF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED TO BEGINNERS MIN. MAX. DuTiES
34 Qwners & mMgrs. A.Electricien 21 24 | Electric
6 Sales & Engineer helper wiring
19 Armsture winders B.Apprentice 18 25| Help
79 Wiremen KElectricians
50 Journeymen Electricians C.Bookkeeper 18 24| Keep records,
10 Apprentices books and
18 Electricians prepare
& Repeirmen monthly
8 Bookkeeper-Stenographer staetements.
19 Salesmen
1s WoRK YEARS OF NUMBER OF
e o1 Dismiocs | meavwto | Beewnine womkens | nEo Ransir
AEfficient, trade school Local Union
training, cooperative Yes H.S. Opportunity Sca.
B.Efficisnt,alert,ambitiouﬂ Yes HeS8. &|dpplicetions 18
Dpportun
ity
C.Neat, esccuraste, cooperative Yes HeS.
TOTAL
KiNnD oF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Skilled electricians Spring & Hew materials
Armature winders . sunmer air equipment 119 32

CURRICULUM INFORMATION
(For Principal of Opportunity School)

. THEIR EMPLOYEES

NuMBER COURSE WANTED

FiRMs INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR

SUGGESTIONS FOR
IMPROVEMENT OF

INSTRUCTION

MNUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JoBS

SEASONAL JoBs

Provide adaqﬁate
equipment for
class instruction

13

Pre-Apprenti
training

PLACEMENT INFORMATION
(For Director of Placement Office)

NuMmBer oF WoORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE




FOUNDRIES

Table No. 19 lists foundries and their
addresses.

Table No, 20 lists guidance, curriculum, and
placement information.

The jobs open to beginners are for semi-skill-
ed laborors, apprentices and helpers. The apprentice
and helper should have a high school education and work
experience. Twenty-eight beginning workers are needed
| annually.

Employers have difficulty in securing experi-

enced core makers and moulders.

Three firms were interested in having late
classes in blueprint reading and principles of foundry
work., Three of the firms would like to have the

Opportunity School train beginning workers.

1
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Table 19

_b_Igl_:I_l_g

Alcod Brass Foundry
Aluminum Co. of Demver

imer. Brake Shoe & Fdry. Co.
I.Ams'r. Forge Wks.

er. Iron Wrks, Cor.

mer. Mngns. Stl. Dv. of
| Amer. Ereke & Fndry Co.

Eapitol Foundry & lifg. Co.

~ |central Foundry Co.

clark Foundry Co.

Coloredo Brass Fdry Co.

Colo. Malleable Castg. Co.
enver Ball Casting Co.

enver Grndg. Ball & Fdry.Co.
ver letals Fdry. -
Fassr.Ernz. & Alunnm.Co.

Genersl Iron Wrks.

iCFherson's Alummm &Brs. Fdry

Midwest Iron Fdry.

Schlitter Iron Fdry.

FOUNDRIES
Address
1101 Champe St.
1101 Champe St.
2301 W. Mulberry Fl.
1428 13th St.

1424 W. Colfax

4th & Wazee

1800 W. Colfex
1345 13th St.
438 Lerimer St.
941 Senta Fe Dr.
Colo. Elvd.&Snd.Cr.d
1425 - 5th St.
1835 Colfax West
1743 Blake

515 Sante Fe Dr.
&20 . Bates ive.
15495 Osage St.
341 Neavejo St.
2945 Bleke St.
1218 Elati ‘

200 Lerimer

338 Bdwy.

3924 Wynkoop

Code
L 36 O 5
5
5 O ¢ 1
ToIsoII

Tele~II

Tele=1II
Telo=-IIX
Tele=III
Tel.-III
T.I.-III
Tel.-II
TeIle=II
TuI.=IIT
Tele=II,
Tele=II
Tole=I
TeIe=II
Tele=III
T.I.-II
TeIle=II
Tele-I
T.I.-III

Tele=II




Table 19 FOUNDRIES (Con't)

Nems Address Code
lack-Horner Brs.lifg.Co. 1130 -~ 1l2th 3t. T.I,-II
tesrns-Roger lMifg, Co. - 1720 California . 35 9% ¢

[o. S Fdrys. Inec, 1145 Quivaes St. TeIle=I
er lifg. Co. 2156 - 15th St. Tele=III
)stern Bronze & Brs.Fdry. 1322 Blake St. ToTemII

Western Iron Fdry. 1320 Wazee St. Tele=II

&3




able 20 GUIDANCE INFORMATION
* (For Editor of Guidance Bulletin) Mandxies
o or BRI it s DT M o Beominne (Mot Ak, Duries
4% Moulders ie Semlwskilled |18 45 |Heavy lifting,
15 Pattern makers labor Yard clesning.
8 Cupolo tenders
b 81 Apprentices B.Apprentices 18 23 |Lesrn trade, by
50 Semi skilled workers helping skilled
13 Core-mekers workers
185 Helpers,moulders, core makers (C. Helpers 18 ©50|Clean casting,
ehippers, seand blasters chipping.
4. Strong, healthy, Ability
to stend heat llo Grade Application
3.3trong, healthy, HeS:& llewspaper ads 28
| willingness. Yes Opp.Sch.
3.8tron,healthy, ebility to
stend heat No Grede
_—
! ToTAL
i Kinp oF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
perienced core mmkers, Spring and Hone 29 12
ders summer

CURRICULUM INFORMATION
(For Principal of Opportunity School)

. FIRMS INTERESTED IN HAVING OPFORTUNITY SCHOOL
ProviDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

CouRSE WANTED

| _ Numeer

r

*~ SUGGESTIONS FOR

IMPROVEMENT OF
INSTRUCTION

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JOBS | SEASONAL JoOBS

3 Blue print readers Late classes 3-Apprentices No
3 inciples of foundry |[should be
ork provided

PLACEMENT INFORMATION
(For Director of Placement Office)

MNuMBER OF WORKERS NEEDED IN THE NEAR FUTURE

None
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FURRIERS

Five out of a total of 28 furriers were
contacted. Table No. 21, which follows, gives a com-
plete list of all the furriers and their addresses. The
firms which were contacted are checked.

A 1ist of the beginning and experienced jobs
end the number of employees may be found in Table No.
22. The jobs open to beginners are for mailers,
apprentices, and stenographers. The fur nailer assists
the fur cutter, and the apprentices assist the mounters,
cutters, and finishers. The age requirements of the
beginning workers range from 18 to 25 years. Thirteen
beginning workers, having a high school education and
work experience, are needed annually.

Three firms expressed a need for an extension

course in fur selling.

&




Table 21

Neme

|alaska Fur Shop

' [41tmen shps11 Hide & Fur.co.
,'Anann Herry

Bobrick H. L.
|Celbeck-Lewless Inc,.

ark*s Petite Shop

Dupler's Art Furiers

FURRIERS

Address
1635 Glenerm Fl.
1917 Mkt. St.
3260 Columbine St.
1648 Tremont Pl.
633 L, Colfex Ave.
107 E. Colfax Ave.
1540 Stout St.
18 E. 16th Aive.
152 Cook St.
1616 Stout 3%,
3146 W. 38th Ave,
1626 Celif. St.
1037 Bdwy.
1017 E. Colfax Ave.
1451 5. Bdwy.
720 16th St.
$224 E. Colfex Ave.
Ieaa Tremont Pl.,
1550 Blake St.
5234 16th St.

1600 E. Colfdx Ave.

1562 Bdwy
1528 E. Colfax Ave.
1621 19th St.

2027 &, Colfax Ave.

Code

T.I.=IV
Telo=IV
TeIe=III
TeT.-III
TuIl.-II
Telo=III
TelemI
Tele=III
Tele=III
TeIe=III
Tel.-III
Tele=I
Tele=I
Tele=III
Tele=III
Tele=II
Tele~II
TelewIV
Tele=IV
Tele=IV
TeIe~III
T.I.-III
Tele=IV
T.I.-III

TelewIII
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Table 21
Neme

|gatson-Trued Fur Co,

Younens Fur Co.

A Z-.I:l It mriﬂr

FURIERS (Con't)
Address
1539 Glenarm Pl
1414 Court Fl.

1630 welton St.

i |

Code
T.I.=IV

Telo-IIT
ToT.-III




Table 22

GUIDANCE INFORMATION Furrier
(For Editor of Guidance Bulletin)
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND OF JoB OPEN BEG, AGE MAJOR
ToTAL NUMBER EMPLOYED TO BEGINNERS MIN. Max. DuTiES

7 0ffice mansgers A.Steno~-Typists |20 25 (Typing and
g Fur cutters dictation
14 Sales clerks B.Nailers 18 20|Neil skins to
4 Steno.-Typists board.

% Bookkeepers C.Helpers &

7 Helpers & Apprentices Apprentices 18 22 |Asst.mounters
16 Mounters finishers

2 Paper lMachines

5 Psinting

1 Delivery boy

5 Finishers & repair work.
A.Accurate, speed, good

personality Yes HeS. | Oppe School
B.Hard worker,Ambitious Yes H.S. Applications 13
¢, Ambitious,good worker Yes H.S.

TOTAL
DIFRUET 5 Bt eimoston | CHEAT | NS | ey
BEG. WORKERS CHANGES DENVER MADE
Fur Cutters Sept. to None 28 5
January

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FirmMs INTERESTED IN HAVING OPPORTUNITY ScCHOOL i ’
PrRovIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR MNUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
NUMBER CoUuRsSE WANTED ENETRUGTION BEGINNING JOBS | SEASONAL JoBs
3 Salesmanship None - No No
—
(For Director of Placement Office)
e

NuMmBer orF WORKERS NEEDED AT TIME OF CONTACT
———

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

None Dont't know
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JEWELERS

Pertinent and reliable guldance, training and
placement data were obtailned from 38 Jewelers. Table
No. 23, which follows, lists 81 firms and their
addresses.

Beglnning and experiencee jobs and the number
of persons employed may be found in Table No, 24,

The only Job open to a beglnning worker 1s
that of Jeweler apprentice, whose major duties are
benchwork and the repalr of clocks and watches. Such a
worker should possess mechanical ability, and he should
be ambitious, cooperative and honest. A high school
education and work experience are desirable. Skilled
watchmakers and Jewelers are difficult to obtaln for
employment during the holiday seasons.

Two firms were interested in having sales
classes provided for their employeee, and nine firms
were interested in the establishment of a program for

apprentices. ' ¥
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Table 23

Neme

Abremson, L.

Arscott, 3. E. & Sons
Baskin, J.

Berman, I. 4.

Blenchard, Clyde J.Jewl. Co.
Bohm-Allen Jewelry Co.
Bohm-i#ilson

Bomash Charles

Braun, Fred A.

Burky, Harry A.

Buach Jewelry Co.

Cemeron Jewelry Co.
Capitsl lef'. & Optieal Co.
Carson Jewlery

Carter, 4, S.

Chesler Jwly. lifg. Co.
Clerk, Charles H. & Co.
Cleyton, Frenk L. Inc.
Clerisse, George i.
Colorzdo Jewelry Co.
Community Credit Jewelers
Coomer Jewelry Co.
Cottrell, J. C.

Crow, Wm. B.

JEWELERS

Address
1528 iYlelton 8t.
1546 Welton St.
Steel Bldg.
1225 - 15th St.
428 - 1l6éth St.
600 &, 16th St.
616 - 16th St.
1755 Curtis St.
1529 Glenerm Plece
1554 Celifornia
11 E. Baysud Aive,
719 Santa Fe Dr.
714 - 15th St.
206 - 16th 3t.
1614 Welton St.
Steel Bldg.
1520'; Champe S5t.
University Bldg.
University Bldg.
1011 - 17%h St:. X
2017 Larimer St.
2059 Champe St.
1641 Stout St.

University Bldg.

Code

T.I.~-II
T.I.-IV
T.I.-III
T.I.~III
Tele=I
TelenI
Tele=III
TeleaIll
TeTe=III
TeIe=III
TeIl.=IV
Telo=IV
TeIe=-III
TeTe~III
Tele-III
TeIe~III
Tele=I
TelemI
Tele=I
TelemIV

TeIe=III

P Ie=IV

Tele=III

TeIewIII




Table 23
HName
pDenver Jewelry Co.

- |Denver Jewelry Co.

ver Time 3ervice Co.
E::a Jewelry Co.

Eisendorfer, liorris

Fishman, Joseph il.

i Qmness Iml:'y CO.

Goalstone, Joseph

Goss, T. L.

penberg, Sle Jwly.Co.
sagens, 0. R.

Hemilton W, Wes., Jr.

[Hensen & Hensen

[Hensen Qluf R,

Housey & Zekmen

Jackson & Argenzio

Key's Cetter Jewelers
Eenmark Jewelers
Kennedy, 4. P.
Kortz-Jewelry Co.
Kortz-Lee Jewelry Co.
| Do

Kortz & Sons
Do

Jacler's Jewels and iatches

JEWELERS (Con't)

iddress
1l S. Erocadway
535 ~ léth st.
Steel Bldg.

Steel Bldg.

Meck Bldg.

807 - 15th St.
605 - 1éth St.
405 - 16th St.
Home Public Mkt.
Steel Bldg.

3226 E. Colfax
335 University Bldg.
329 -~ 16th St.
1602 Arzpehoe St.
Steel Bldg.
University Bldg.
University Bldg.
1617 Welton St.
536 - 17th St.
Commonwealth Bldg.
912 - 1léth St. '
819 -~ l6th St.

65 Braadiay

1521 Chempa St.
3400 S. Broadwsy

Code
Tolo-I
Tole-l
Polo-II1
ToLemIII
Telo-III
TelomI
Tol=l

L 757
Py eIl
TolemII
L J6 &
L % O ;
T
Tole-III
Tolo=III
P T o=111
 JOIE § ;
N
TyTewIl,
Pole-II1
TolsI

36 IR
P L4111

TII.-I
2.3.-~III
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Table 23

Neme

Kullmen, Frank M,
Lader, H. Jewelry Co.
Lauer's Jewelry Co.
Lester Jewelry Co.
Loftus Jewelry Co.
Lundgquist, Wm,

eTavish & Haws

r-Coronado Jwlry & Optical

ller Jewelry Co.

lberg, J. ﬁ.

oore J‘miry Co.

rris Jewelry Co.
Exray Credit Jewelry
Neiman's Jewelry Shoppe
Osumi, Harry
Pellish Bros.
Peterson, Ernest
Pioneer Gift Shop
Pohndorf's
Reichman Jewelry Co.
Rio Grende Jewelry
Rogers Jewelry Co.
Schwartz, Jos. Jewelry Co.

Sharpe Jewelry Co.
ISherman S. Curio Shop

JEWELERS (Con't)

Address
University Bldg.
1620 Larimer St.
3947 Tennyson St.
Steel Bldg.
Englewood
2311 E. Colfax

435 University Bldg.

507 - 1léth St.
University Bldg.
Steel Bldg.
156 S, Brozdway
705 -~ 16th St.
1623 Glenarm Place
921 - 15th St.
2010 Lerimer
1639 Curtis St.
,:1626 Welton St.
614 -~ 17th St.
400 ~ 17th St,
1224 - 16th St.
772 Santa Fe Drive
526 -~ 1l6th St.

138 ~ 16th St,
27 Broadway

1501 - 17th St.

Code

ToIe-II
T4Ie-III
ToIlamIV"
T.I,-IV
ToIemIV
Tole~III
Ty TonIIL
PolomIII
ToLomIII
ToIemIV
T.Ie=III
TulonI
ToIomIV
T TomIV
ToTemIV
ToTenIV
ToIe=IV
ToLomIV
Py Tanll
T To=IV
TolsnIV

Tele~III

TII.-I
Tele=II

£ Esll




Table 23

Neme

Bros. Jewelry Co.

Ireasure Chest, Inc.

TEAELERS (Con't)

Address

1503 Curtis St.

Tramway Bldg.

1536 Glenarm Plece

407 -
59 S.
622 -
417 -
215 -

631 -

£

17th St.
Broadweay
16th St.
17th St.
léth St.

16th St.

Code

ToIomIT
PulomII
PulomTI
TuTomIII
TuTo-III
TuTea1l,
P TemIII
P LemIV

Tele=II




Table 24 GUIDANCE INFORMATION Jewelers
(For Editor of Guidance Bulletin)
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND OF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED To BEGINNERS MiIN. MAXx. DuTIES
MGB mgrs. & seles
6 Jewelers
40 Watchmakers
g Apprentices
26 Sales people Apprentices 17 27 | Repair wetches
1 Diamond Setter clocks and
2 PBookkeepers bench work
1 Engraver
1s WoRK YEARS OF NUMBER OF
Fiowohay St i ey | Mok, | eeinmive Wonkens | B, WonKERs
Mechenical ability,honesty, Emp.Agency
embition, cooperation Yes HeSe Qpp.School 8
Applications
TOTAL
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN FERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Skilled watch makers Holidey
end jewelers sessons lone 8l 38

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FoRm

THEIR EMPLOYEES

SUGGESTIONS FOR
IMPROVEMENT OF

MNUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

NumMBeEr CouRSE WANTED e BEGINNING JOBS | SEASONAL JoBS
2 Salesmenship 9-Apprentice-
ship
¢lasses
——
PLACEMENT INFORMATION
(For Director of Placement Office)
e

—

Numser of WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE
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MACHINE SHOPS

Table Nos 25, which follows, lists the
machine shops and their addresses.

Table No. 26 lists the beginning and experi-
enced jobs, age requirements, duties, personal guali-
fications, and other pertinent data.

Owners and managers report an acute shortage
of skilled machinists and machine operators. They
are interested in evening extension classes in shop
mathematics, blueprint reading, and drawing, for their
employees. |

They would like to have the Opportunity School
train beginning workers for them. They prefer men
between the ages of 18 and 30, with a high school

education and some work experience.

£
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Table 25
Hema
*m eh. Coe.

andcrson & Forrester

;. nderson lifg. Co.
-E::xxon Mech. Works

~ |colorzdo Gear Co.
Lﬂﬁ:u-er lich. Shop

“ m erhardt-Denver Co.
- |Geir & Binderup

“|; erner's Mch. Shop
lMeh. & Nfg. Co.

' j' Hauselmann Eng. Corp.

[Heinsohn, L. E.

|Highley Walter B. Meh. Siop

l.'

ks ley i Jele Nch. Co. INnc.

[Bowe John .
|Einzbach lieh, Shop

|
leclear Mfgs Co.
)

[Midwest ieh. Shop

; " ewlander &e Meh. Shop

[Nock & garside

"r" brgren C. A. CO.

2|1

lcororzdo Boiler & Wldg. ks

|Horst Speity lfg. & Hiwe Co.

McFarlane-Eggers Mch. Coe

MACHINE SHOFS

Address
1946 Lewrence
3563 Larimer
1219 California
Englewood
1926 Likt. _
1361 5. Bdwy
1409 Blake
1408 W. Colfax Ave.
1220 Jazee
221 W. 10th Ave.
919 Santa Fe Dr.
655 Shermn.

1443 Sentz Fe Dr.
1942 Arap.

1818 Elake

4615 Wesh.

1412 Speer Blvd,
173; 15th

341 Nevejo

2763 Blake

1744 Lawrence
1438 Senta Te Dr.
1844 Wazee

220 Sante Fe Dr.

Code

TeIe-II
Tele=II
TelemI
Tele=II
Tele=II
Tele-II
Tele=I
T.I.~IT
Tele=I
TeIl.-II
TelewI
TeI.-II
TelewII
Teloe=-II
Tele=I
Tele=II
TolewII
Tele=II
TelewI
TeTe=I

Tele=II

Tole=II

Tel.=I

Tele=I
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Table 25

Neme

knyder lich. Shop
ﬁ_-earna-Rqsar Mfg. Co.
Etebbins Mfg. Co.
‘Btiles Nfz. Co.

alker lifg. Co.

; ﬂnt lfg. Co.

MACHINE SHOPS (Con't)
Address
1350 12th
1118 Lerimer
1958 Curtis
5309 Elake
6 E 8th ave.
1720 Celif.
1735 Blake
1418 Blake
2156 15th
1241 12th

V'

Code

Tele=II
TelewI

Tele=II
TeIo-II
Tele=II
Tel.-II
T.l.=II
Tele=II
Tele=II

Tele=II
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Table 26 GUIDANCE INFORMATION  ‘@chine Shops
(For Editor of Guidance Bulletin)
LIST OF BEGINNING AND EXPERIENCED JOBS, AND THE KiND oF JoB OPEN BEG. AGE MAJOR
TOTAL NUMBER EMPLOYED TO BEGINNERS Min. Max. DuUTIES
1242-Machinists
55 Laborers A. Apprentices |18 30 |Help machinist,
73 Foremen pattern maker
12 Superintendents moulder, forger
8 Wheel rollers
45 Tool makers B.Semi-skilled
15 Yard laborers laborers 18 50|Yard work,
16 Crane Ope. hesvy work
60 0ffice workers lifting
153 Boiler makers Ces Machine Opereste lathes
35 Forgew _ operctors 18 45 |Miller Grinder
264 Apprentices & helpers & bench work
A.ébility to read blue
prints,set up and operatq Yes HeSe &|Qppe school
mechines. Opps |application 66
B.Strong,healthy & willing friends
to work. No Grade
C. Mechanicel ability,
Cooperation HeSe
TOTAL
KiND oF WORKER SEASONAL CONTEMPLATED MNUMBER OF NUMBER OF
S Bro, WORKERS CiiANoEs ety b e
Skilled Machinists Sumrmer Rearmsment s
Good mechine operator lMonths Program e 26

CURRICULUM INFORMATION
(For Principal of Opportunity School)

THEIR EMPLOYEES

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR

SUGGESTIONS FOR
IMPROV
INSTRUCTION

ENT OF

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

NumMBer CourRse WANTED BEGINNING JOBS | SEASONAL JoBs
Mechanical drewing 8-3Shop work (1lé-Shop
12 Blue'print resding work
Shop math
PLACEMENT INFORMATION
(For Director of Placement Office)

—

Numeer or WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE MNEAR FUTURE

Unlimited due to Defense Program
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OPTOMETRISTS

All of the optometrists in Denver were
contacted.

Table No, 27, which followg, lists the firms
and their addresses.

Table No. 28 lists pertinent guidance, train-
ing, and placement information.

The jobs open to beginning workers were for
bookkeepers, clerks, stenographers, and typists. Em-
ployers state that experienced grinders, cutters, and
mounters are not readily available. They suggest a

 short training course for office receptionists.

s}




Table 27 OPTOMETRISTS
Neme Address Code
:_hmmon, Le 1529 Welton st. T.I.=IV
| |gebber, otto T. Mack Bldg. TolonIV
E sgel, Al. G. 1520 Celif. St. T Io=IV
__I poml; J. Co Colo. Bldg. TelenIII
lerocha, irthur . 1528 Stout St. Ty TomTIX
...... 2, He O Dnvr.Thee.Bldg. TelsnlV
arpenter & Hibbard Opt. Co. 1628 Welton St. TelowIV
I:,-,. sstarphen, C. W. 5466 W. 32nd ave. Tele=III
3 Colunbien Opt. Co. 619 ~1Bth St. ToIomIII
Ientels, w. 7. 3493 . 32nd. Aves  TeI.~IV
[povz. Tewelry Co. 535 - 16th St. L T %
Lens Co. 1539 Curtis St. I O ¢
[Deutsch. Dave 1010 - 15th St. 5 ¢
[Dtckerson-Grills opt. Co. 1616 Calif. St. T To=II1
[Erbshauser, Frenk G. Mack Block ToIvmIII
[Fineh opt. co. Mack Bldg. Tole=II
Binn, T, 4. Steel Bldg. T.1eaIII
Fishmen, Toseph M. 30?5 15th St. PoTemIl
Ford Optical Co. 1029 - 16th St. 5 O ¢
Frence, Uhl H. Majestic Bldg. PoIlo~III
Frumess Jewslry Co. 605 - 16th St. . Tuleel
|6rey, Temes P. Colo. Bldg. ToI.=IIT
l Griswold, L. L. 631 Mack Bldg. IV
H* ack, Wm. C. 1515 Stout St. TeIe=III
E ¥, Lee C. 817 - 15th St. Tolo=IV




Table 27
Neme

jouse T. P.

unt, L. M.
IIagal Opt. Co.
|Innes-Behney Upt. Co.
Teekson , Clarence P.
Toseph, W. R.
Joslin Opt. Co.

eys Better Jewelers
E’sa—La& Jewelry Co.
Ley, Willard B.
Lustig,Herry .

llesten, George Winslow
Ewullough, R. Opt. Co.
Moore, L. 4.
Rankine, A.M.
i Schwab, Sophia
Strohm, Esther
Sutton, Rena Il.
Swenson, slfred
|Swigert Brothers
Toric Opt. Co.
U.S. Opt. Co.
Van Zent, Charles Reid,

~ |Welsh, Helen

OPTOMETRISTS (Con't)
Address
Steel Bldg.
Empire Bldg.
1707 Welton St.
220 -~ 16th 3t.
635 - 16th St.
Majestic Bldg.
16th & Curtis St.
1817 Welton St.
819 - 16th St.
BEnpire Building
935 - 15th 3%.
S Bdwy.
623 -~ 15th 3t,
302 Mack Bldg.
Stesl Bldg.
Symes Bldg.
1407 Welton St.
552 Hun"!'boldt Ste
78 S. Bdwy.
1550 Calif.
1515 Stout St
1511 Welton St.

Cent. Sev. Bnk. Blﬁg.

Majestic Eldgz.

Code

T.I.-III
Tule=IV
Teloe=I
TeIe=IV
Tele=IV
Telo=IV

Telw=II

Tele-II

Tele=I
T.I.-1IV.
TeIe~III
T.I.-IV
Tele=IV
Tel.-III
T.I.-III
TeIlewIV
TeIl.~III
TeIle=III
Tele=IV
TeIe=III
TeIe-III

 P.Te=III

TelemII

TeI.-III

144




| (For Editor of Guidance Bulletin)
-
| e o R N R M T | SRR W MR B
15 Owmers 14 Opticians  J.Ast.to Optom, (18 35 |4.St.in filing
m Bookkeepers 3 Shop B.Bill clerk 18 35| glasses
17 Stenographers 5 Dispensers |C.Bookkeeper 18 40 |B.Billing
| 4 Typists 12 Deteil man [D.Clerical 18  35(C.Bks.& Reds.
| & clerks 7 Selesman E.Bkpr.-Steno. |18 3B |D.Mailing &Fil
| 20 Errand Boys 4 Stock room |[F.Steno.Receptiop 18 35 |E.Bkpng.-Steno
| 36 surface Grinders ist F.Corresponden
a3 Cutters & mounters & Mtng.publid
ng optometrists - testers G.Typist 18 35|G.Type Redas.&
cireulars
H.,Errand boys 18 23 |H.Delivers &
. errands.
 AJleat asppearance,accuracy Yes Dpt.Col.| Emp.Agency & el
'B.Accurate,neat, dependable Yes H.S. Ads. 2
C.Accuracy, cooperation Yes HeSe Wholesale hss.f
|D.Willingness, nesatness Yes HeS. Appliestion 1
‘B.Accuracy, cooperation Yes H.S. Recomuendationg-l)
\F.Personelity,dependability Yes H.S.
GG‘EB 824, knowledge of Ort Yes He. Errend boy 5
| B Honesty, nea tness No Gepersl et
KiND oF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN FPERIODS FOR TECHNICAL FirMs IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
‘Bxperienced shop help 2 (July &Aug.l None 49 49

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED 1IN HAVING OPPORTUNITY SCHOOL
- PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR

.___NUM!IER CoOURSE WANTED IHSTRUEFON BEGINNING JOBS | SEASONAL JoBS

None None Train girls to be None None

receptionists
—_
PLACEMENT INFORMATION

- (For Director of Placement Office)
e

- NUMBER oF WoRKERS NEEDED AT TIME OF CONTACT

lone

MNUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

g
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RADIO

Information on guidance, training and place-
ment was secured by contacting 50 radio firms. Table
No., 29 lists 116 establishments and their addresses.

Table No.30 lists the beginning and experienced
jobs and the number employed; the major duties and
personal qualifications of each beginning worker also
is noted.

The jobs open to beginners are for service
men, apprentices and delivery boys. High school educa-
tion and work experience are desired by most employers.
Nearly one half of the beginning workers were obtained
from radio preparatory classes of the Opportunity
8chool.

Employers indicate a need for experienced
servicemen and repairmen,

Ten employars.were interested in having the
Opportunity School provide a technical course in radio.
Eleven employers expressed interest in a preparatory
class for servicemen. Two employers were in need of
beginning workers at the time of the contact, and twelve

stated that they would need workers in the near future.
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Table 29 RADIO

Neme Address Code
Ace Radio Ser, 3734 Tejon St. T.I-IIT
|adems Accurste Red. Serv. 938 St. Fe. Dr. T.I.-II
Adems Frenk Red.&Rfrgrton. Serv. 1071 S. Gaylord T.I.-III
Airline Redio Serv. 830 E. Colfex Ave. T.I.=-III
|stlas Home Appl. Co. 1017 Bdwy. Tele=III

Atweter Eent Auth. Serv, 830 E. Colfax Ave, TelemIl

Atwater Kent Rad. igey. 519 15th St. T.I-II
lAuto & Home Rad. Shop 1925 Bdwy. Tele=II
Belmont Radios 1958 Stout St. Tele=III

Biddle & Turner Blec. Cos 1019 B, Colfax Aves Tsleml

Bhnkmﬂllp Iﬂell Fe 3633 W. 32nd., AVe. TeIle=IV

Bick's Red. Serv.

1889 5. Pesarl

|Bdwy. Red. Serv. 825 Bdwy. St. TeI-III
[C. & H. Redio Serv. 52 Bdwy. | TelewIII
Cehn-Forster Elec. & Dist.Co. . 1534 Glensrm Pl. Tele=I
Cese Don B. Rad. Serv. 1964 Champe St. Tele=III
Coburns Rad. Serv. 3210 N, Alemede Tele=II
LCol fax Redio & Appl. Co. 1508 Colo.Blvd. T.T.=II
|Colo. tad. Ser. 1460‘ S. Bdwy. Tele=II
Council Reearding Co. 21 E. 18th ive. ToIe=III
Crosley Redios 1520 Wezee T.1.-11II
Davis Fred Furntr. Co. 1501 Lerimer T.I.-III
DeLuxe Speedometer &Rsd.Serv. 1400 Speer Elvd. Tele=III
Denver Radio 1427 Glenerm Pl. Tele=II
Denver Dry Goods Rpr. 16th & Calif. TPolo=IV

TOIWN




Fernsworth Radios

Fistell's Rad. & Genrtor.Serv.
Friend's Radio Service

Gemble Stores

G _bs T De

H, & S. Red. Serv. & Sgles Co.
Highlands Radio Shop

& Radio Serv,

Interstete Radio

Kenn's Radio & Tlvson. Leb.

Lelioine lusice Co.
mevox Red. & Phonogrphs.
ajestic Red. sgey.

{Majestic Rad. Serv.

iile High Radio Co.
Motorola Red. Distributors
|Niles Phonograph & Rad. Soe.

Red. Ser.

RADIO (Con't)

Address
12 Bdwy
5034 E. Colfex Ave,
160l 23rd. St.
1065 Bdwy.
348 Bdwye
63 Bdwy.
1460 3. Bdwy.
119 Lincoln
2032 E. Colfex St.
3633 W. 32nd. Ave.
6201 Montview Blvd.
170 8. Bdwy
600 1l4th St.
1638 Tremont
1438 Court Fl.
1617 Celif. St.
622 15th St.
1&29 calif St.
519 15th St.
830 E. Colfex Ave.
4344 Fed.Blvd.
339 13th 3t.
4344 Federal
1171 Lincoln
507 1l4th St.

19 E. 13th Ave.

Code
P Fom IXT
Tu LIV
ToTe=III
Polo-IV
ToTenIV
I8 % 1

8 s
FeLonIIT
Ty FanIV
Tall g1V
Bols~IV
 J% %
T, I.II

Ty TanTIT
P T 1T
0,013
PsLomil

35 %

TsTemIl
ToTondl
TuIsmIl
ToIs-IT

P, TenIl

PoLoaTIX
Tolenl

Tele=III
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Table 29

phileco iuthorized Serv.

[philco iuto Radio

pnilco Radio Agey.

Philco Radio Seles & Serv.

hileo fedios & Rad.-Phonogrephs

Print Rad. & Tslvson.Co.
_t SGI'V-CO. Uf- 0010-
Ce 4+ Serv.

'01 e

Vietor Rgd «Viet.

[Redio Serv. Corp
[Roger'as Radio Serv.
|Sehmid ¥, c. L.

{Scott Bros. Elec. Co.

|Pilver ALuto & Ra. Sply. Co.

RADIO (Con't)
Address
830 E. Colfex Ave.

1708 16th 3t.
1400 Champe St.

519 15th St.
1113 E, 9th Ave.

1709 16th St.
1534 Glenarm P.
1409 Colo. Blvd.
12 Bdwy.

16th & Curtis
1617 Celif. St.
1532 Stout 3t.
518 15th St.
3441 3. Bdwy
1400 Champa St.
1629 Calif. 3%.
825 Bdwy.

1119 Lineoln St.
1766 Lincoln St.

339 13th 8t.

15th & Champa St.
830 QColfex Ave.
821 15th St.

1508 Colo.Elvd,
1817 Celif St.
518 15th St.

1629 Celif. St.
30 W. 13th Ave.
1766 Lincoln St.
1205 13th Ave. E,
519 15th St.

1740 Bdwy

1400 Chsmpa St.

Code
Teliall

Tele=II
TeIe=II

T.I.-II
Tele=II

T.I.-1II
T.I.-II
Tel.=II
T.I.-II
Tele=II
TeIe=I1
T.le=-1II
TII.-II
Tele=II
Tele=II
T .I .-II
TeI.=II
Tele=II
Tele=II

TeIle=III
TeIle=I
TlIl—I
TueTle=II
TelewII
Tele=II
Tele=II
T.Il.=II
Tele=II
Tele=III
T.I.-III
Tale=III
TQI--I 3
T.I.-I1

TOIC-I
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Table 29

Eg!&

g;lvartone Rad. Serve
 |snyder Elec., & Red. Serve.

arton Radios

Strombert-Carlson Red. Serv.

|stromberg-Carlson Redios

| i_-'?f:lll:l.l t 1pp1- GO.

Stewart-Werner Red. Ssles & Serv,

RADIO (Con't)

Address
830 E. Colfax Ave.
1845 Arap.
1l6th & Curtis
1330 Bdwy. St.
830 Colfax Ave,
1601 Arsp St.
1617 Celif.St.
1532 Stout St.
1414 Speer Blvd,
1221 14th 3St.
Colo. Bldg.
1330 Bdwy.
830 E. Colfax
828 5t. Fe. Dr.
1236 Bdwy.
1659 Calif.

1308 Qgden St.

3214 E. Colfax

_830 E. Colfax Ave.

1534 Glenarm Pl.
1508 Colo. Blvd.
12 Bdwy St.

519 15th St.
1400 Champe St.
1629 Celif.St.

Code
BT onll
L 7 PO
P.To=IIT
O
Pol v TR
PoLo=IIT
FoLonTIT
ToTo~III
Talo=III
PoLemIIT
O
5 P
PolsmIIl
PoTo~IL
Pole-t
ToLowIV
T.I-IV
LS P i ¢
ToTisLEL
PoLo-III
T IinIIT
P, TenIll
P Lie1XT

T.T.-III
TeI.-III




Table 30 GUIDANCE INFORMATION  Radio
(For Editor of Guidance Bulletin)
_‘::1-_; BEGINNING AND EXPERIENCED JOBS, AND THE KiND oF JoB OPEN BEG. AGE MaJor
ToTAL NUMBER EMPLOYED To BEGINNERS MIN. Max. DuUTIES
.
gwners & mgrs. 59 A.Service men 16 22|A.Rep.& Service
Service men 51 B.Apprentices 18 22| B.Shop helpers
Repairing 7 C.Delivery boy |18 23|C.Déelivery
Weshing lich.Rep. it %
apprentice 2
glerical 8
Salesmen 13
mffic mgr. 1
pelivery lien 3
Electricians 1
148
s cunromons | S | | S e |
A.Neat,efficient, good Yes HdS, Applications 16
personelity
B.Dependable, able to meet Yes H.S. Opportunity
public School 14 31
C.Alert,neat,honest No HeSe
ToTAL
KIND oF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
I Bro, WORKERS TERANGES sy CMADE
Experienced Service Men 7| Fell 4 None
Repairmen (skilled) 10 | Fell &
Winter 4 116 50

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL -
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
NuMBER CoOURSE WANTED ENETUCTION BEGINNING JoBS | SEASONAL JoBS
: Install modern
Yes 10 [fechnical course in service equip- 1l-Service None
radio ment. Stress men
math., &
Teach selesmen-
ship 12
PLACEMENT INFORMATION
- .. (For Director of Placement Office)

NUMBER oF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE




£ L

SHEET METAL

Information pertaining to the guidance,
training, and placement of sheet metal workers was ob-
tained from 23 employers.

Table No. 31 lists the firms and their
addresses.

Table No. 32 lists the beginning and experienc-
ed jobs, the age requirements of a beginning worker,
| major duties, and personal qualifications.

Employers prefer high school graduates with

| some work experience who have a knowledge of sheet

metal layout and blueprint reading. They suggest that
the principles of air-conditioning should be taught to
apprentices. Four employers requested extension classes
in shop mathematics and blueprint reading for their

employees,




A

Name
';!__ B. C. Furnace Co.

W iurors Sheet Metal Co.

¥8sler Fred,
|Eillius & Richey Sheet Ntl.Wrks.

layers Sheet lMetal Works

SHEET METAL WORKS - C

Address
1732 Marion St.
1420 Downing St.
1414. Santa Fe, Dr.
Golden, Colo.
3126 Lowell Blvd.
1745 Blake St.
4492 Washington St.
850 Semnts Fe Dr.
1022 -~ 18th St.
1804 5. Pearl
1890 lizrket St.
1418 -~ 15th 3%,
174 5. Bdwy.
1620 Blank St.
1411 Larimer
1834 Arspehoe St.
828 S. Bdwy.
995 Federal Elvd.
1238 Sante Fe. Dr.
1139 Lipean
2438 - 15th
1733 Merket St.
2706 Lerimer
2148 Lerimer St.

829 Santes Fe Dr.

Code
Pol.~1T
: 7% P
8 %5 5
{5 795 6
PeTomITT
 JESVE ;
5 P 5
PiTeadl
T.I.-II
35 P i
P e Towd
T3y TonIE
N g
PT eIV
TeXomIl
Tolo=IIT
ToTo-IIT
O
TIemIV
ToXomIV
T4 Is=IIT
BT LTI
P.5,-IT
; 5 O 5
Pl onill




I

Table 31

HNeme

fjonarch lifg. Company

S .l I. Bo'

pegarless Steel Froducts Co.

Beherer, Frank & Son

Behmitt, George W.

pencer Ventilating Company

Bpetnagel A.,

Bwenson Sheet lMetel Company

= ick. Wo Ls

homes Welter E.

ntBrien Paniels Furnsce Co.

B.Dnvr. Sheet litl. & Furnace Co.

5. Fearl Sheet Metal Works

feidmenn, Ernest Fritz

SHEET METAL WORES - C (con't)
Address

1130 Lerimer St.

1331 E. 16th Ave.

2541 Larimer 5%.

846 Bdwy.

1261 Curtis St.

1438 -~ 1l6th St.

1413 S. Bdwy.

1526 S. Pearl St.

243 Bdwy.

(Rear) 1335 Welton St.
2749 W. Speer Elvd.
2568 -~ 15th St.

1148 Celifornia

ner Furnace Instelltn. & Rpr.Co. 583 S. Pearl St.

1341 - 18th

1217 E. 9th Ave.

Milliems, Carl Sheet litl.& Furn.Co. 524 W. Colfax

‘ompey Sheet Lietel

;hrk. H.H. Sheet Ntl. & Fur.Co.

2008 Curtis St,
2301 W. 30th Ave.

2409 - 15th St.

Code
ToTo-IIT
15 85 1
oI emIIL
PoXo=IT

ToTo=1

L % (O ¢ &
T OO,

ToIe=I

T,I.-III
K8 ;o
6 B 5 1
T.I.-III
¥ole2E
L% %
PoTo-III
A
ToIe~IIT
PolomIIT
Polo=II

T.I.-III

527 E. Exposition 4ve.T.I.-III




Table 32 GUIDANCE INFORMATION  cheet Netel
(For Editor of Guidance Bulletin)

.

LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE Kinp oF JoB OPEN BEG. AGE MaJjor

ToTAL NUMBER EMPLOYED TO BEGINNERS MIN. MAX. DuTiES
150 Sheet metel workers
7 Welders Apprentices 18 21| Help in
4 Retinners febrication
18 apprentices end installatipn

Is WORK YEARS OF SOURCE OF NUMBER OF
EeeataL GCIRCEIGH. Bromance | masiem | Beomwine womens | Bae, WoRKERS
fiillingness to learn HoS. Unions
trade , good worker, Yes and Friends 7
industrious, heelthy and Opp. Shop contacts
strong trade Applicstion
rehool
ToTAL
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF MNUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FirRMs IN CONTACTS
BEG. WORKERS FH&NGEE DENVER MADE

Good boy who wants to
learn treade Summer None 48 23
skilled mechanies

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FiRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL -
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
Numeer COURSE WANTED DS RUCERION BEGINNING JOBS |SEASONAL JOBS
Shop math and Teach principles| 3 - math,
4 Blue print resding of air conditicn|layout end
er to BePe Tead-
apprentices ing

PLACEMENT INFORMATION
(For Director of Placement Office)

—

NUMBER OF WORKERS NEEDED AT TIME OF CONTACT

-

MNUMBER OF WORKERS NEEDED IN THE NEAR FUTURE




MIMEOGRAPHING AND MULTIGRAPHING

Ten of the 14 mimeographing and multigraphing
firms were contacted.

Table Nos 33, which follows, lists the firms
and their addresses.

Table No. 34 lists the kinds of jobs available
to beginning workers, the major duties, age reduirononta,
and other information relative to guidance, training,
and placement.

Employers suggest emphasis on stencil cutting,
and use of the stylus for illustration work. They also

suggest the need for adequate and up-to-date equipment.

L




Table 33

Neme

4. t0 @Ge Letter Service
Browning, 4ilice li.

Civie Center Liimeo.Shop
Denver Lultigraphing Co.
Denver Sect. & 0ff. Serv.
+» Letter Serv.

Letter Shop

Jjestic lultigraphers Co.
1ler Mimeo Mart.

1. Multigrephing Co.
aylor lmltigraphing Co.
eerless Multigraphing Shop
iler Oren V. Co.

tton Press & Letter Shop

MIMEOGRAPHING

Address
1631 Glenarm Fl.
Midland Sav. Bldg.
121 15th St.
Mng. Exch, Bldg.
Cooper Bldg.
Cont. 0il Bldg.
Reilway Exch. Bldg.
Majeo Bldg.
512 Denhem Bldg.
1631 Glenerm Pl.
829 15th St.
1987 Bdwy.
G. &, E. Bldg.
1950 Champa

Code
Ce=I
Ce=II
C.-III
Cu=1I
Ce=I
Ce=I
Ceal
Ce=II
CenII
Ce=II
Coe=III
Ce=II
Cu=I

Ce=I




Table 34 GUIDANCE INFORMATION ‘iueograpiing end
(For Editor of Guidance Bulletin) Wultigrephing
LisT oF BEGINNING AND EXPERIENCED JOBS, AND THE KIND oF JOoB OPEN BEG. AGE MAJOR
TOTAL NUMBER EMPLOYED To BEGINNERS MinN. Max. DuTiES
5 (wners l.Jr. salesmen Jk.Multigrephers (18 24 [Multigrsphing
30 Typlsts 1 Artist B.M{imeographers |18 25 [Mimeo. lich.

2 Stenogrephers 10 Mailing Clks. |C. Typists 18 24 |Stencil & Typ.
11 Mimeogrephers 1 Delivery boy [D. Clerks 18 24 (Routine Duties
2 Dictaphone Opr £« Salesmen 18 24 (Sells equip.

6 Lultigrephers
1 Bookkeeper
1 Order Clerk
1 File Clerk
1 Service man
1l Camers man
el o [ R S
ANeatness, speed. Yes HeS. |[Appliecstions
B.Accurscy, neatness Ves H.3. |[Business Sch.
€.Good stencil cutters Opp.School
D.Agreeable,gd.personality Home office
BE. Personality, initiative Paper ads.
KIND oF WORKER SEASONAL CONTEMPLATED NI.I'::OB‘E;LOF NUMBER OF
DIFFICULT To OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Mimeograph operators Winter 1
good Stenographers Spring 1 Hone 14 10
Fell 1

CURRICULUM INFORMATION

(For Principal

of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY ScHooL
PROVIDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

NUMBER OF FIRMS INTERESTED

IN TRAINING WORKERS FOR

illustration wrk.

Provide up-to-date

& adequate equip.

NUMBER CouRse WANTED BEGINNING JoBS | SEASONAL JOBS
Stress stencil
| cutting.Tch.use of
l Hone None stylus for None lone

—

PLACEMENT INFORMATION
(For Director of Placement Office)

NUMBER oF WORKERS
e

NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE
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OFFICE EQUIPMENT FIRMS

Table Nos 35 , which follows, gives a list
of all the office equipment firms and their addresses.
Fourteen out of 21 were contacted.

Table Nos 36 , which follows, gives a list
of the beginning and experienced jobs, the number of
persons employed, the major duties of each job, and the
personal qualification of the workers for each.

The jobs available to beginning workers are
those of bookkeeper, stenographer, and delivery boy.
Employers prefer high school graduates with work experi-
ence. Seven beginning workers are needed annually.
Experienced repairmen and salesmen are difficult to
find,




ROV

Table 35
Nema

Jicne Card Syst.Dir.

ddressogreph Sales Agcy.

ston E. D.
Bourk Co.

Berger lifg. Division

Bus . Eqmt. & Caﬂh. Rgatr.co-

lobe-Wernicke Files

Internzt*l. Bus. llach. Corp.
Keith Safe Co.
fendrick-Bellamy Co.

(istler W. H. Stationery Co.
Loger Desk & Fixt. Co.

lacey Steel Off.Equip.igey.
lultigraph Seles 4Lgey.

futl. Furn. & Fixt. Co.

ffice Equipment Co.

Shew-Welker Agey.
Visible Records Equipt. Co.

-eWman & Erhe lifg. Agcy.

Oﬂckﬁl C- I'- Blnk-Bkl& Litho.ﬂo.

OFFICE EQUIPMENT

dddress
1636 Champa St.
E. & C. Bldg.
1800 Stout St.
1110 17th St.
1863 Wazee
1519 Lerimer St.
1730 Chempa St.
1635 Calif. St.
1447 Welton St.
l4th & Arep. St.
801 16th St.
1638 Champa St,
1647 Bleke St.
1928 irap. St.
E. & C. Bldg.
1928 arap. St.
1422 Welton St.
1441 Welton St,
1525 Arap. St.
1636 Champs St.
1441 Welton St.

1635 Celif. St.

Code

Ce=II
C.-III
CemIII
Ce=III
C.-III
C.-III
C.-II
Ce-II
C-II
Ce-II
ComI
Ce=I
Ce=III
Ce=III
Ce=Il
Cu=III
Ce-I
C.-I
ConI
Ce=II
C.-III

Ce=IIT




Table 36

GUIDANCE INFORMATION office Rquipment
(For Editor of Guidance Bulletin) F{rms.

LiST OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND oF JoB OPEN BEG. AGE MaJor
ToTAL NUMBER EMFLOYED TO BEGINNERS MinN. Max. DuTiES
22 Bkkpr.-bill clerks A.Bookkeeper 18 43 Rcds. & books
§ Steno-bkkprs. B.Stenogrepher 18 46 [Pyping,dictatioh
7% Salesmen C.Delivery boy | 18 22 pPeliveries,
14 Stock contr. & orders mailing, errendp
@ Repairmen
1 Safe instlltn. men
4 Delivery boy
128
I1s WoRK YEARS OF MNMUMBER OF
ity o e DIIMENT | ook, | Becimmine womcens | oS5, WoRKERS,
A.Alert,accurzte, female Yes HeSe
B.Neat, accurate, speed Yes HeS. High school
C.Good appearance,willing, Gen,
reliable o Educetion Emp.Agency 7
Applicetions
peper ads
ToTAL
KiND oF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
PAIESEE IS RIS IN Beo, WORKERS bty s CMADE
Repeirmen
Selesmen lone llone 2l 14

CURRICULUM INFORMATION

(For Principal of Opportunity School)

| FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL

‘ Numeer

PROVIDE EVENING EXTENSION CLASSES FOR

THEIR EMPLOYEES
CoURSE WANTED

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

BEGINNING

MNUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

JoBs | SEASONAL JoBS

None

Salesmenship courses
given at home office

llone

lNone

PLACEMENT INFORMATION

(For Director of Placement Office)

—

NUMBER OF WORKERS NEEDED AT TIME OF CONTACT

None

MNUMBER OF WORKERS NEEDED IN THE MNEAR FUTURE

Rl




BEAUTY ESTABLISHMENTS

Table No. 38, lists the beginning and experienced
jobs, and the number of persons employed in each,

Table No, 37, 1ists the beauty shops and their
addresses.,

Guidance, training, and placement data'were
obtained from 398 out of a possible 445 firms.

A representative job available to beginners
is that of junior operator, whose major duties are
shampooing, finger waving, permanent waving, giving
facials, and manicuring. Employers seek applicants
who are neat, clean, refined and cooperative, and who
have pleasing personalities. They prefer high school
graduates between the ages of 1& and 25, and who have
had beauty school training. Seventy-six operators are
needed annually.

Two hundred and ninety-three employers want a
class in permanent waving; 360 want extension courses
in styling and cutting bBair, and 222 want courses in
salesmanship.

There were 31 senior operators needed at the

time of the study.




Table 37
Name
Acoma Beauty Shop

Abode Beauty Sslon

Adans Buddie Beauty Salon

Agnes, Lena Beauty Salon

Agnes Nichols Beauty Shop

Air Way Beauty Shop
Alladin Beauty Shop
Alamada Beauty Shop

Ala Vadalyn Harley B. S.
| Alameda Home Beauty Shop
Allen Rose Beauty Shop
Alma Lee Beauty Shop
Alpine Beauty Salon
Alte Beauty Shop

Alta Mae Beauty Studio
Ambassador Beauty Shop
American Beauty Salon
Anderson, Catherine
Anne Lytle Beauty Shop
Ammabelle Beauty Salon

| Anne's Beauty Salon

| Ammette Beauty Salon

Annie Laurie Beauty Parlon

Anthony Beauty Shop

BEAUTY SHOPS-

Address
1146 Acoma St.
239 Steel Bldg.
2208 Kearney
669 Fox

2842 West 32nd Ave,

7237 E. Colfax

2031 East Colfax
374 S, Bryant St.
1408 Stout

37 West Alameda Ave.
1255 Elati Ste

3945 Tennyson St,
3326 Williams

5606 E. Cofax

2524 E, Colfaex
Denver Theatre Bldg.
1519 E. Colfax

7028 E. Colfax

4931 West 38th

18 East 2nd Ave.

971 Senta Fe Drive
1113 S, Pearl

2914 West 25th Ave.

1533 Glenarm Place

Code

,S.O.-IV

Se0e=-III
Se0e=IV
Se0e=IV
SeQe=IV
Se0.I1I
Se0e=III
S¢0e~1IV
Se0e=I1I
Se0.=IV
Se0e=TV
Se0e=IV
Se0e=III
Se0e=III
Se0e =II
SeQe=II
Se0e=II
Se0e=IV
Se0e=IV
Se0e=1IV
Se0e=II
Se0e=1IV
Se0e=1V

Se0e=IV




Table 37

Neme

Arden Elizabeth Beauty Salon
sristocrat Beauty Salon

| ir-Ve Beauty Salon

latlasta Besuty Shop
Audrey-Lou Besuty Salon
livelon Besuty Selon

lAvonne Seauty Salon

¢k Barber & Besuty sShop
yaud Beauty Shop
utyquest
uty-Art Studio
auty Box
uty Emporium
Beauty Nook
Bee's Beauty Shop
Belle Isle Seeuty Salon
Bellve Beauty Sslon, Inc.
[Benner Sally Beauty Shop.
Benson, W. F.
Bernice Clare Besuty Shop

Betty Teenne Beauty Shop

|Billie's Beauty Parlor

lﬁirah's Beauty Salon

Biddinger's, Edna Beauty Service

BEAUTY SHOPS (Con't)

Address

Code

Denver Dry Goods Store S.0.=I

1062 E. Colfex
1322 E. Colfax
2343 West 44th Ave.
838-14th St.

325 E. Colfex

2756 Downing

1249 Bannock St.

18 E. Bayaud Avenue
5922 E, Colfax
1725 B, 31st Ave.
1227 9th Ave., East
4420 Alcott

430 - 16th Ave.
1014 5. Gaylord
1710 Broadway
Temple Court Bldg.
41 W. 13th

2027 B, Virginis Ave.
619 E. 13th Ave.
300 Fox Strest
1434 Milweukee St.
3391 W. 32nd Ave.

4330 E. Colfax

S5.0,-1IV
5.0.-1IV
8.0.-1IV
S.0.-III
5.0.-II
5.0.-1IV
S.0.-1IV
S.0.=II1
S.0.-1I1
S5.0.-1IV
5.0.-1IV
S.0.-1IV
S5.0.-1IV
S5.0.-IV
S5.0.-IV
S5.0.=I
5.0.-IIT
S.0.,-I1II
S5.0.-1IV
S.0.-1IV
S5.0.-1IV
S5¢0.-IV

S.0.-IV




Table 37

Neme

Blue Parrot Beeauty Parlor
Bob's Beauty Shop

Bon Jour Zeeuty Salon

Bon Ton Beauty School
{Bonnie Besuty School & Baths

Boulevard Beauty Salon

{Broadway Beauty Shop

own Palace Beauty Salon
Burdick's Besuty Shop

 fw k, Charlotte Beauty salon
Butterfly Beeauty Shop

' Byrenes, Nelli I,

Cameo Beauty Shop

|Cepital Hill Beauty Shop

1, Lea Besuty Shop
Carlton, R. E.

's Beauty Salon
Castello Heir Store
Catherine 4nn Besuty Shop
’eceliats Beauty Shop

Cero, Madam Beauty Shoppe

3ﬁgmsraon. Roy Barber & Beauty Shop

BEAUTY SHOPS (Con't)
Address

2244 S, Marion

218 B'dway

28 E. 20th Ave.

604-14th 3t.

Cormonwealth Bldg.

3840 Federasl Blvd.

4022 W, 38th Ave.

9 E. Ellsworth

244 Broadway

Brown Palsce Hotel

2331 L. 28th Ave.

1534 Celifornia st.

414 E. Colfax

1218 E. Cedar Avenue

Steel Bldg.

884 S. Pearl

1524 Race 3t.

15 B, 1lth Ave.

4910 W. 29th Ave.

80 3. Penn

626 15th St.

1487 - S. B'dway.

4734 High

3702 Tejon

Code
S.0.-1IV
S5.0.=-IV
S5.0,-II
5.0.-II
S.0.-1
S5.0.-1IV
S5.0.-1IV
S5.0.=-IV
8.0.-1IV
S5.0,-I1
S.0.-IV
8.0.-IV
S.0.-TII
5.0.-IV
5.0.~II
5.0.-1IV
S.0.-IV
S.0.-1IV
S5.0.-IV
S.0.~-1IV
S.0.-1IV
8.0.-II1
S.0.-II1

S.0e=IIT
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Table 37

Neme

garrlee' Beauty Salon
E:rles Besuty School

Charles of Denver Hair Goods

arm Cove

Chic Beauty Salon

Cinderella Beauty Salon

City Park Beauty Shop

ity of Vienna Bes. Sel.
Claire, Bernice Beauty Shop
Clere Zthel Beauty Shop
Clayton Barber and Besuty Shop
fclip and Curl

Cochran, Qlive Beauty Shop
Co-Ed Besuty Shop

|cortex Beauty Selon

|College Lane Beauty Shop
|Colorado Beauty Perlors

" |Columbine Besuty Shop -

Consoni Besuty Salon

|Corder, Marie D.

Cory Beauty Selon

Cosmopolitan Hotel Beauty Shop

Country Club Barber & Beauty
Parlor,

 [rainin, Mery Besuty Shop

BEAUTY SHOPS (Con't)

Address
2436 E. 6th Ave.
829 15th Ste.

829 15th St.

1221 S. Pearl

2422 Federal Blvd.
3031 E. 13th Avenue
2217 E. 3lst Avenue

Temple Court Bldg.

619 E. 13th

627 E. 18th Ave.
2632 E. 12th
1185 E. Colfax
1515 York St.
2332 Eveans

1148 E. Colfax
124 E. 20th Ave.
2258 Stout

2511 E. 34th
3919 E. 8th Ave.
299 S. Clarkson

15684 Brosadwey

Cosmopolitan Hotel

1119 E, 4th Ave.
3401 Vine

Code

S.0.~1IV.
S.0.-1
S.0.-I
S5.0.-1IV
S.0.-IV
S.0.-IV
8.0,.-IV
S5.0.-II1
S5.0.-1IV
S.0.-IIT
5.0.-1IV
S5.0.-1IV
S.0,-II
S.0.-1II
S.0.-III
5.04-II1
S5.0.-III
S.0.-1IV
S.0.-IV
S.0.,-IV
S5.0.-1V.
S5.0.-11

S.0.-III

5.0.-IV
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Table 37

Neme

|orewford, Bessie M.

grest Beauty Shop

wming, Estelle Besuty Shop

1 Lee Que Beauty Shop

Curly Top Beauty Shop

Dean Bar. & Bea. Shop
Decker, Mrs. Frank D.

e's Beauty Selon

lla's Beauty Shop

elMar Besuty Shop

elRay Beauty Salon

enham Beauty Shop
|Denver Dry Goods Company
DeVorss' Clair Beauty Selon
Dexter Earber & Beauty Shop
{Diamond Beauty Shop
Dillon*s, Mary I. Bea. Sch,
Dolly's Besuty Shop
: Dorette Beauty Salon
Doris Beauty Salon
Dorothea Beauty Selon

Dragich Beauty Salon

Daniels and Fisher's Besuty Shop

Ducate, Florence Beauty Shop

BEAUTY SHOPS (Con't)
Address

555 Bannock

16 E. 20th 4Ave.

628 Bmpire Bldg.

209 S. Sherman

2014 £, 28th Avenue

16th & Arep.

483 S, Pearl

2127 Emerson

Mereantile Bldg.

3611 W. 49th Ave,

2822 Colorsdo Blvd.

1526 Stout St.

621 - 18th St.

16th and Celifornia

3205 E. Colfax

4613 E. 23rd Ave.

1268 Santa Fe Dr.

939 Grant St.

1105 3. Bmerson

704 S, Pearl

Denver Thestre Bldg.

2754 W. 32nd Ave.

Empire Bldg.

4329 W. 44th Ave,

Code

S.0.-1V
S.0.-IV
S.0.-1II
S.0.-IV
8.04=1IV
S.0.-1IV
S.0.-1IV
S.04=IV
5.0.,-IV
S.0.=1IV
S.0.-1IV
S.0=1IV
S5.0.-1IV
5.0,.=-1I
S5.0.-1IV
S.0.-I11
S+0 =1V
S40.-1IV
S.0.=-1IV
5.0.=IV
8.0.-III
S&.0-IV
5.0.-1I

S5.0.~-1IV




LOO

Table 37

Neme

Duchess Beasuty Selon

East Side Besuty Shop
Edith's Permanent Wave Salon
Edna's Beauty Shop

Edna's Beauty Shoppe

" |Edouard's Beauty Shop
Elaine's Permanent Wave Salon
Blanor's Beauty Shop

Blitch Gardens' Beauty Shop
Elite Beauty Shop

Elsworth Beauty Shop

[Elsie Beasuty Shop

Elton Beauty Shop

1 .V.e Beauty Shop :
Emms Jean's Beauty Shop
Emmon's Lois Beauty Studio
Empirs Besuty Salon

Espender Beauty and Berber Salon
Bstelle's Beauty Shop

Eugene Beeuty Shop

' Eugene's Beauty Shop

Butha's Besuty Selon

Evens, Lucile Beauty Shop

Everette's Beauty Studio

BEAUTY SHOPS (Con't)

Address Code
1023 Kalamath St. S.0.-1IV
1713 E. 3lst Ave, S.0.-1IV
Tebor Bldg. 5.0,-1I
Steel Bldg. 5.0.=1
2015 Welton St. 85.0.=-I1I
4916 E. Colfax S.0.-IV
3208 Tejon St. S.0.-1IV
2709 W. 38th Ave. S.0.-1V
4330 W. 35th Ave. S5.0.-II1
1834 Court Place S.0=1IV
10 E. Elsworth S0e=1IV
3814 Lowell Blvd. S.0.-1IV
1227 E. 13th Ave. Be0e=IV
1417 E. 17th Ave, S5:0.-1IV
1018 E. 23rd Ave. S5404=1IV

Centrasl Sav. Bank Bldg.S5.0.-II1

Bmpire BEldg. S:0:-III
4929 E, Colfex S:0.-1IV
2504 5. Brozsdway 5.0.=1IV
8107 E. Colfax S.0.-1IV
2360 Marion S.04-1IV
783 S. Emerson S.0.-1IV
1075 S. Geylord St. S«0.-IV
3901 W. 38th ive. S.0.-1IV
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Table 37

Name

|Ferrel Destin Selon
Federal Beauty Shop

Ferne Esther Beauty Shop

nnerty, Ruth

Fisher, E. Beauty Shop
yd's Beauty Shop
oyd's Beauty Studio
'loyd's Heir Stylists
Floyd, Helen Beauty Shop
¥ . 8, Berthem M.
francene Beauty Shop
'rances Besuty Parlors
Francine Beauty Salon
prenklin Besuty Salon
Ffunkhouser Beauty FParlor
'he G & G Besuty Shop
[Gardens Beauty Salon

eorgette Marcel Shop

sTebus, Joe Beauty Shop

BEAUTY SHOPS (Con't)

Address

[Ex-Cel-Cis Products & Beauty Salon 536 - 16th 3t.

Empire Bldg.

5010 Federal Blvd.
1276 S, Pearl

4222 Reritan
Temple Court Bldg.
2618 E. 12th Ave.
4010 E. 8th Ave.
2876 Colorado Elvd.
1005 8. Gaylord
3017 E. Colfax
427 E. 19th Ave.
2313 Dexter 3t.
725 E. Colfax
1462 Lipan

15 Kalemath S5t.
5419 W. 7th Ave.
115 S. Odgen

1382 5. Broadway
715 E, 16th Ave.
4487 Washington St.
Golden Esgle Store
1319 Osceole

444 S, Broadway

Code

S.0.-1
S.0.-1I
S5.0.-11T
S.0.=-IV
S.0.-IV
S.0,-II
S.0.=IV
S5.0.-IV
8.0.-IV
S.0.-1IV
S.0.-1IV
S.0.-TI1II
S.0.-1II
S.0.-1IV
S5.0.-IV
S.0.-1IV
S5,0.~IV
S.0.-1IV
S.0.~IV
Se0.-1IV.
S5.0.=-IV
S5.0.-1
S.0.-IV
S.04-IV




Table 37

Neme

|Granberry Beauty Salon
rGrandvier Beauty Shop
Gray end Rose Beauty Shop
Gregg, Noxme E.

|Gretchen Eeauty Shop
Hemilton, lMrs, Betty

Hammond's Beauty Ssalon

ey, Alva Madelyn
gis, Florence

rian's Beauty Shop

rper's Golda

grper's Method Scalp Tr'ment.

arry's Barber & Beeuty Shop

arte, Babe
Harvey Beauty Salon
Hezel's Beauty Shop
Hazel's Paper Curl Shop
Helene's Beauty Shop
Helen's Beauty Shop
Helen's Hair Dressing Salon
Hide-A-Way Beauty Shop
Highlend Beauty Shop
Hodges Beauty Shop
Hoffmen, Luecy

BEAUTY SHOPS (Con't)

Address
2810 Downing St.
4557 Federal Blvd.
724 E. 17th Ave.
2837 S. Btdway.
4239 W, 38th St.
2749 Elizebeth
2305 Cherry
1408 stout
3924 Clay St.
2127 Court Place
432 E. Colfex

Commonwealth Bldg.

1929 E. Kentuecky Ave.

3329 W. 37th Street
1403 5. Pearl

342 Santa Fe Dr.
1457 Glenarm Place
1005 S. Gaylord
968 King

1417 Glenarm Place
2425 3rd Ave. East
3122 Osceola

2212 E. Colfax

959 liadison St.

Code
8+0.-1I1
8.0.-III
S.0.-III
S.04-IV
S40e-IV
.01V
S+0.-III
8.0.=IV
5:0.=IV
5.0.-IV
$.0.-IV
$.0.-III
S.0.-IV
$.0.-1V
5.0.-1V.
$.0.=III
8.0.-1II
8.0,-1V
5:0.=1V
5:04=IV
8:0.-IV
8.04=IV
540.-II

S.0.-1IV
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Table 37
Neme

1lands Besuty Shop

ollywood Beauty Shop

od's Primrose Besuty Shop

rning, lMartha K.

House of Loveliness Beesuty Shop

ckaby Eeauty Shop
y's Beauty Selon

Ide Beauty Shop

Ina's Beauty Salon
Ingrem's Beauty Shop
Ione's Beauty Sslon
Irene's Beauty Shop
Iris Beauty Shoppe
Irma's Beauty Parlor
Jack's Leauty Shop
Tackson, Irene
JTeannette's

Jerry's Besuty Shop
Jewel Beauty Nook
Jodee's Beauty Shop
Jose' Besuty Studio
Joslin Besuty Salon

Juliet Beauty Shoppe

Improvement Beauty Shoppe

BEAUTY SHOPS (Con't)

Address
615 E. Jewel
1649 Tremond
1554 Celifornie
Temple Court Bldg.
Shirley Savoy Hotel
3108 Lowell Blvd.
3639 W. Colfex
3450 W. 32nd Ave.
561 Downing
514 E. Bayaud Ave.
3225 Lowell
1525 S. Pearl
908 Coronea St.
227 E. 7th Ave.
4014 Tennyson
2007 W. 33rd St.
626 - 15th Street
514 - 1l6th Street
29 Ogden St.
1810 S. Brosdway
1922 E, 47th ive.
1554 Celifornia St.
Joslin Store

620 E. 20th Ave.

Code
5.04-IV
8.04-1I
S.04-I1I1
S404-1III
8.04-II
8.0.-IV
S404=IV
S:0.-IV
S.04=III
S404=1V
8.0.-1V
5.0.-1V
5:04=1V
5.0.-1V
8:04-1IV
$40.-1V
S404-IV
540411
8.04-1V
S.:0.-1V
S.0e-IV
S404-III
Se0e-1I

S.0.-1I
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Table 37

Neme
Kathrine Ann Beauty Shoppe
Kay's Beauty & Barber Salon
Kay's Permanent Wave Salon
Kearney's Besuty Salon
Kelso's lMary Beauty Shop
Kemper's Beauty Sslon
Kentueky Beauty Salon
Kenyon's Beauty Shop
Kephart, Thelma Beauty Shop
Kimbell's Beauty Salon
King's Beauty Shop
Enox Court Besuty Shop
Koehler, Sealp Tr'tments.
L. &. H. Permanent Viave Salon
La Bonits Beauty Selon
LeFerne Beauty Shop
LeGrace Beauty Shop
Leke Besuty Shoppe
Lelane Besuty Shoppe
Landers & Landers Eesuty Salon
Lsne, Ruth Beauty Shop
Lengston, Essie Besuty Salon
Laliore Beauty Studio

Leuterbur Beauty Perlors

BEAUTY SHOPS (Con't)

Address
1486 S. Broadway
1039 E. 17th Ave,
605 E. Alamede Ave.
6027 E. 22nd Ave.
4416 Yates
317 B, 17th dve,.
1933 E. Kentueky Ave.
6029 E. 22nd.
235 Steel Bldg.
18 S. Broadway
3219 W. 1lst Ave,
214 S. Knox Court
518 Empire Bldg.
57 S. Broadway
325 E. 17th Ave.
571 Bannock St.
514 £, 13th Ave.
3540 W. Colfax
28l S. Downing
2460 lierion St.
4585 Lowell Blvd.
1373 Humboldt
4538 Tennyson

606 E. 13th Ave.

Code

S.0.=-1IV
S5.0.-1IV
S5.0.=-IV
S5.0.-1IV
S.0.-I11
S.0.~1V
S.0.=IV
S5.0.=1IV
S5.0.-1IV
S5.0.-1IV
S.0.=IV
S.0e=1IV
S.0.-1I
8.0.-II
S.04~-III
Se0.=IV
S5.0.-I1T
S:0.-1IV
8.0.-1IV
S.0.-1II1
S.0.-1IV
8.0.-1IV
8+0.-IV
S5.0.-1IV
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Table 37

Neme

Lavender Heauty Parlor

LeVera Beauty Shoppe

Lewrence Barber & Beauty Salon
Lee's Bsauty Shop

Leola's Beauty Salon

|Leone May Beauty Shop

ewis Rose Beauty Shop
illien Russell Beauty Shop
llien's Beauty Shop
illien's Beauty Shop
1llian's larcel snd Besuty Shop
inder, Florence Beauty Shop,
iorens Beauty Shop

ttle Brown Beauty Shop

is Beauty Shop

is Fair Beauty Shoppe
|Long, Jimmie Hair Stylist
Loop Beauty Shop

Lou Ray Beauty Salon

Louie's Beauty Studio

Lovely Ledy Beauty Shop

fova'n Beauty Shop

——

BEAUTY SHOPS (Com't)
Address

3617 W. 32nd Ave.
538 3. Broadwey
1112 E. 17th Ave,
514 E., Basyeud
Bmpire Building
3557 W. 44th

3919 E, 8th

3014 W, 38th Ave.
1625 Glenarm Pleace
312 E, Colfax Ave.
2700 Josephine
194 E. 45th Ave.
Empire Eldg.

3021 W. 44th Ave,

234 5. Sherman

1149 Senta Fe Drive

2410 W. 29th Ave.
25 E. 1lst Ave.
Colorado Building
1450 Lawrence St.
311 E. 34th Ave.
Empire Bldg.

3830 W. 32nd.

3007 W. 23rd. Ave.

Code

S5.0.-1IV
8.0.~IV
S.0.-1V.
S.04=1IV
S.0.-1II
S5.0.-IV
S.0.-1IV
S.0.-1IV
S.0.-1II1
S.0.-II1
S.0.-1IV
S5.0.-1IV
8.0.-III
S.0.-1IV
8.0.-1IV
S5.0.=1IV
Se0e=IV
S.0.-1IV
S.0.-II
S.0.-II
S.0.-IV
S.0.-II1
S.0.-1IV

S.0.-1IV




Table 37
Name

|Lowell Beauty Shoppe
|Lowry, Clarence

1 cile's Home Beauty Parlor
E:cile's Beauty Salen
;md's Besuty Shop

lydehn's Beauty Shop

[Lytle ann Beauty Shopp

§-N-0 Beauty Shop
peble-K-Beauty Salon
[Mabelle Eeauty Shop

Mae's Beauty Shoppe

Marge & Lil Beauty Shop
guarette's Beauty Shop
Mariem Beauty Shop
farie's Besuty Salon
Marilee Besuty Salon
[Merinello Beauty Selon
|Marine1lo Beauty Shop

8rinello's Service
|Marne Beauty Salon
|Mertin, Ernest 7,

vel Beauty Shop

BEAUTY SHOPS (Con't)
Address

5557 W. 44th Ave.
3732 Downing St.
1022 Sente Fe Drive
605 Corona St.
823 E. Colfex Ave.
Commonwealth Bldg.
4931 W. 38th Ave.
1115 E. 9th Ave.
2738 W. 28th ave,
1315 E. Alameda
618-15th St.
304 S. Pearl
7028 E, Colfax Ave.
410 S. Broadway
2404 W. 32nd. 4ve.
427 15th St.
315 E. 7th 4ve.
1122 E. Alemeda Ave,.
2418 Stout St,.
525 18th Ave.
1625 Glenarm Place
2314 E, 6th Ave,
University Bldg.

612 E, 6th Ave.

Code

S.,0.-I1I1
S.0.-1IV
S.0.-IV
8.0.-IV
8.0.-IIT
S.0.-1I1
S.0.-1IV
S5.0.=1I
8.0.-1IV
S:04-1IV
S.0.-I
S5.0,~1I
5.0.-III
S.0.-1IV
S.0.~IV
S.0.-I1I
S.0.-1IV
S.0.=-1IV
5.0.~II
8.0.-1I
5¢0.-1I
8.0.-III
Se0=IV

S,0.,-I1I




ary Ann's EBeauty Nook

Mettie's Beauty Salon

jaxine's Beauty Selon

ey Co. Beauty Shop

yfair Beauty Salon

cBride, Helen's EBeauty Sslon
ickey's, Florence Beauty Salon
jen's Nu-Hair Sealp Coe.

jerle Norman Cosmetic Studio
jlerrill, Leona Beauty Shop
letropolitan Beauty Perlor

'h ldred & Harold Besuty Shoppe
iiller*s B. & B. Shop

filler's, Zarl B. & B. Shop
iitchell, Georgia E. Salon
litchell, Nell Beauty Shop
.~ixon. Elizabeth

llodern Besuty Salon

liolar System of Colleges
liontelair Beauty Salon

iozelle's Shop for the Skin

lodernistic Cosmetic & PBea. Bar

Table 37 BEEAUTY SHOPS (Con't)
Name Address

926 E, 11lth ive.
Tabor Bldg.

1203 W. Alameda
16th & Champa
1213 B. 4th Ave.
2018 S. V Clayton
514 -~ 16th ave.
Empire EBldg.

1615 Celifornia St.
31 W. 14th

217 - 16th Ave.
2232 B. 34th Ave.
142 S. Bre dway
1895 S. Pearl
1300 E, Evens Ave,
12 E. 1lst Ave.
1728 Grant St.

618 -~ 15th St.
145C Arapahoe

711 - 17th St.
1452 Oneida St.
Barth Bldg.

5024 B, Colfax Ave.

1553 Welton St.

< goke
SCg.gY-1v

P8 Buul

TR
S5.0.-1IV
S.0.-1I
5.0.-I1I1
Se0.=IV
S.0.-IV
5.0.-III
S.0,-III
8.,0.-1IV
8.0.-I
5.0.=-1IV
8.0.=-II1
5.0.-1IV
S.0e=IV
S5.04=1IV
S.0.-IV
S.0.-1I
S5.0,~-ITI
S.0enl
5.0.-1IV
5.0.-II1
S.0.-IV

S5.0.-1I




Table 37 BRAUTY SHOPS (Con't)
Name Address Code
My Lady Edith's Beeuty Shoppe 2804 E. 6th Ave. 5.0.-II1
My Ledy's Beauty Studio 1101 E. Colfax S.0e°1II
Myrth's Beauty Selon 1031 S. Gaylord S.0.-III
Nau Besuty Service 533 E. Mississippi Ave S.0.-IV
Nellejohn's Beauty Shop Steel Bldg. B.0s-311
Nelson Besuty Shop 3426 E, 1l2th Ave, Ss0s=I1I
Neusteter's Beauty Salon Neusteter's Store S.0.-II
Neva's Beauty Shop 2824 3, Broedway S5,0.=TII
ew York Beauty Salon 830-15th St. S.0e=1IV
ola's Beauty Salon J24 BE. Colfex S+0.=II1
a Belle Beauty Shoppe 1330 Marion St. S.0.-1IV
tyle Beauty Shop 4035 W. 50th Ave. S5.0.-1IV
'Brien's Beauty Shoppe 1636 E. Evans Ave. S.0.-1II
)gden Beauty Salon - 1015 ®, Colfex Ave. S.0.=-IIT
Olive's Beauty Shop 3828 W. 23rd. Ave. S5.0.-IV
Paree's Besuty Shop 2014 E, 28th S.0.-1V
Parisien Besuty Shoppe 717 - 18th St. Se0.-111
Park Hill Beauty Shop 2317 Dexter S.0.=II
Pastel Besuty Shoppe 2009 E. 17th Ave. S«0.-I11
Fatricien Besuty Salon 65156 W. 38th ive. S.0.-III
Feul's B, & B. Shoppe 3000 W. 44th Ave. S.0.-1IV
Peul's Besuty Shop 6029 E. 22nd Ave. S5.0.=-1IV
Peerce, Bessie M. 1718 Evens ive. 5.0.-1IV
Peggy Jesnne's Salon 906 Broadway 8.0.=11T
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Table 37 BEAUTY SHOPS (Con't)

Neme Address Code
peradott B & B. Shop 330 E. Colfex 8.0.=1IV
pPerry Besuty Salon 4026 W, Colfex S.0.=IV
Petite B. Selon 810 E. 18th Ave. 8.0s=III
Petite Beesuty Salon 1322 - 38th 8.0.=11
Petite Eeauty Salon 1226 E. 6th Ave. 8:0s=1TT
Petty Coat Lene B. Salon 1338 E. Colfax 8.0.-I1
Pioneer B. Salon 2916 Irving S.0.=-1IV
-?]..easant Besuty Shop 3164 W. Fairview Place S.0.-IV

2339 E. Colfex S.0.-II
1474 Birch S.0.=-III

. I_'r_oetolr's Beauty Salon 865 Santa Fe Drive S.0.-1IV
|Purple Besuty Shop 2924 E. 16th ave. S.0.-IV
|Rainbow Beauty Selon 1654 Chempa 5.0,-1I11
[Repin, 4. 3472 W. 32nd Ave. 5.0.-III
|Rice's Besuty Shop : 1204 E, Evens Ave. S:0e-1IV
|Rich, Dorothy Beauty Sslon 1015 Broadway S5.0.=-1IV
|Riley's, Stella Beauty Shqp 1941 Downing S.0.-TIT
Ritchey's Besuty Shoppe 1762 Humboldt S.0.=-I1I
|Riverton Hair & Seslp Studio Eupire Bldg. S404=II1
Bobinson, lMattie Jean 2715 larion S5:0.-1IV
If_nﬂelman. Kethrine Beauty Shop 1131 E. 16th Ave. 8:04=111
|Romero, Phoebe Resuty Shop 2532 Chempa S.0s=TII
Rose, illen Beauty Shop 1255 Elati $.0e~III

|Rose Beauty Selon 214 B, 13th ave, S.0.-1V
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Table 37

Neme

|Rose Eesuty Perlor

Rose Lewis Beauty Shop

Rose-Lon Beauty Perlor
Royel Eeauty Shoppe
:y'a Beauty Shop

Ruby's Besuty Selon
{Russell, Cethrine
Russell, Lillian Beeuty Shop
Ruth-Mze Be. Salon

h's Miss Beauty Center
[St. Paul Beauty Shop
{Selly Anne Besuty Shop
Sants Fe Besuty Shop
?anitar,v Be & 5. Shop
Serchet, C. B. Shop
|Save-i-Dime Besuty Selon
Sexe's B, & B. Shop
Saxie Beauty Selon
|Sehifano Beauty Salon

Service Barbver & Besuty Shop

Shaw Eesuty Shop
Silhouette Besuty Selon

Skinner, Esther li.

Seventeenth ive. B. &. B. Shop

BEAUTY SHOPS (Con't)

sddress

3004 W, Alameda Ave.

1525 Glenarm Place
2728 W. 38th Ave.
2270 S. Broadway
2744 W. 29th dve.
320 E. 13th 4Ave.
1615 Washington
&l2 E. Colfex
228 W. 6th Ave.
2380 S. Downing
3105 E. Colfax
1860 Lincoln

865 Santa Fe

3482 W. 38th Ave.
3036 E, 6th Ave,
Cooper Eldg.

624 E. 6th Ave.
Temple Court Bldge.
1484 York Street
616 L, 17th Ave.
1302 E. 17th Ave.
Empire Bldg.
1930 E. Colfax

1662 Brosdway

Code

8604-1II
S.0.-II
S40.~IV
8.0,-III
S40.-IV
8404-IV
801V
S0 eIV
8.0.-IV
S.0.-1¥
840=I11
8404-III
8.04-11
840.-IV
8001V
840+~I11
8.0.=IV
P
8404~ 111
8404~III
S+06-III
8.0-1IV
5.0.~1V
8.0.-I1T




Table 37
Neme

smith's B. & B. Shop

Snepp's Billy Beauty Salon

Snapp's Madam Beauty Salon
snow White Eesuty Shop

' [south Fearl Besuty Shop
Stearns Beeuty Nook
Steevart, Nellie M.
Stell's Beauty Shop

el-lMar Beeuty Salon

bering B. &. B. Selon
{Stylart B, &. B. Shop
' |Style B. & B, Shop
Sunshine Beauty Salon
Feylor Flo Helen
|Tejon Beauty Salon
|Teller Beauty Shop

|Tenmer Besuty Shop

ple Beauty Shop

thay's Beauty Shop

ﬂ;'plma'a Beauty Shop
{Theot= Beauty Shop
mmpson Eloise Eeauty Shop

|Thomes Hair & Scalp Specialist

BEAUTY SHOPS (Con't)

Address
2860 Champa St.
425 - 16th St.
802 - 15th St.
3935 Kelemath
1592 S. Peerl
893 S. Downing
1718 E. Evens
1941 Downing
291 S. Downing
759 Elati St,
1908 E. Colfax
5031 E. 28th Ave.
1610 E. 17th Ave.
518 - 15th St.
University Bldz.
3'1;'48 Tejon
3425 E. 12th dve.
1470 Elizabeth
1775 Shermen
209 Calepago
728 -~ 15th St.
614 Senta Fe Drive
601 S, Penn

811 - 1l6th St.

Code

Se0.=III
5.0,-1IV
S8:0+-III
8.0.-1IV
8.0.-1IV

S.0.~IV

 Se0e=IV

S.0e=IV
8404=IV
54041V
8.04=IIT
5.0.-1IV
8.0.-IV
§+04=1I
S.0.,-I1IT
8404=II1
$.04=IV
S40e=1V
5:0.-IV
S.0.=-1III
$404=1IV
S404=IIT
§.0.-IIT

S5.0.-1I




Table 37 BEAUTY SHOPS (Con't)

Neme Lddress Code
Irop Noteh Seauty Shoppe 636 E. 17th Ave. 8.0,-111

ron Beauty Shop 3748 Tejon S.0.=-1I1I1

iversity Eeauty Shoppe 2363 E. Lvans 8i0:=I11
en Durber's B & B Shop 776 Colorado Blvd. S.0.=IV
an-I-Tee Egauty Salon 908 - 17th sSt. S.0s=IIT
enity Lane Beauty Selon 85 Pennsylvania S:0.=1IV
asity Hair Stylists University Bldg. S:0v=Il
elma's Beauty Shop 2339 B, Ohio Ss0e=IV
enus Beauty Specialist 12 W. Elsworth S:0.=IV
era's Beauty Shoppe 4854 Weshington S¢0u=III
irginia's B. & B, Shop 2027 E. Virginia Ave, 8S.0.-III
ogue Sesuty Sslon 1134 E. 6th Ave. 85.0.=1IV
alker's, lMiss Permanent Weve Sppe. Tebor Bldg. 8.0.=1I
ardona's Marie f 1841 EBroadwey S04=IV
eselgquist Beesuty Shoppe 2535 Vine 3t. S.0.=-IV
e-Two Beauty Shop 3043 Wyendot S.0.=IV
ite's Besuty Shoppe 1196 Stout S.0.=1IV
idmer, Cathrine Beauty Shop 228 B. 29th Ave, 5.0.-1IV
(ilburn, lirs. Lessie 1136 S. Pearl S40.-111

illisms, Edna 919 E, 25th Ave. 5.0=1II1
1lliems, Xaud Besuty Shop 1207 E. 9th Ave. S5.0e=IV
00d, Garrie Beauty Shop 2217 High Se0.-1IV
ood, liiss Nettie 8137 Gilpin S+0.-IV

iseman, Winnie Steecl Bldg. S.0.-IV
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Table 37

Neme

[rekick, Alvers Eesuty Shop
;glanda Besuty Studio

Your Beauty Den.

fYour Beauty Studio

[fvonne's Beauty Salon
A Eeauty Shop

BEAUTY SHOPS (Con't)

Address

4854 Washington

3234 I, Colfex Ave.

1554 Celifornia 3t.

3208 Chase

1512 E. Colfax

2930 Zuni

Code

S.0.-1IV
S.0.-III
S.0.-1IV
8.0.-IV
S.0.-IV
S.0.,-1IV




Table 38 GUIDANCE INFORMATION
(For Editor of Guidance Bulletin) >°2uty Shops
LIST OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND OoF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED TO BEGINNERS MIN. MAX. DuTIES
(Owner Shempoo, finger
381 (Menager 37 Senior wave,manicure,
(Operator Operators 18 25|permanent wave
facials
593 Qperators 76 Junior Shampoo, finger
Operators 18 25 |wave,menicure
permanent weve
26 llanagers facials
s WORK YEARS OF NUMBER OF
e Bremans | measioto | BroinmiG Wonkens | nBn Kty
123 nesat,clesn,nice person- 32 Advertisement
elity. 37 Schools
40 Refined,quiet, coopere-~ High |27 State Board 76
tive. 402-Yes School |28 Supply houses
70 Good personal eppearande 109 Applieation
70 Ability to teke eriticism
end suggestions
TOTAL
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
21 with initietive 30~-Xmas, None 445 398
¢l Seles ability Raster

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR

NUMBER CourRsSE WANTED IHSTRUCTION BEGINNING JOBS | SEASONAL JOBS
160 Brush up elass for sr.op. More practical wk.

203 Permenent waving d Promt. weving 104

360 Hair styling & cutting $tress speed (providing

109 Finger waving each economy additionel

34 Marcelling jore practice in [Practicsl

112 Ppr.curl & Fr.Braiding celling. Teach |[traing is

gg gac'l.Manurng.Dyeing ales methods gliven

PLACEMENT INFORMATION
(For Director of Placement Office)

NUMBER OF WORKERS NEEDED AT TIME OF CONTACT

31_

[

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

Senior Opersators




CHIROPRACTORS

Table No. 39,lists all the chiropractors and
their addresses.

Table No. 40,lists the beginning and experienc-—
ed jobs and the number of employees. It also lists
the major duties and personal qualifications of the
beginning worker,

One hundred fourteen chiropractors, represent-
ing a complete coverage of this field, were contacted.
They employ 37 receptionists and office assistants,
whose major duties are typing, answering the phone,
making office appointments, and keeping customer records.
Qualifications for these assistants are pleasing person-
ality, good health, good.telephona voice, neatness,
cleanliness, and adaptability. In the selection of a
beginning worker, preference is given to the high school
graduate with office experience. Eight beginning workers
are needed annually, and these are usually employed from
a list of those who have made personal application. The
doctors state that efficient workers, possessing a
knowledge of chiropractic practices, are difficult to
obtain, There are no seasonal periods for beginning
workers, nor are there any contemplated technical changes

that may effect the business.
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Nearly all the doctors who had office assist-
ents expressed a desire for evening extension classes
in laboratory procedures. Sixty-one expressed a need
for practical nursing training.




Table 39
Neame
Leonard G.
axford, H. B.

5E beock, Roy E.

 '~= well, D. H.
l_.lg’rlson, Harry T.
';.E'a-rr, Jare s H.
|Carter, C. A.

Clerk, J,. Wickhem

CHIROPRACTORS (Con't)

Address

Code

315 Denver Thea.Bldg. S.0.-III

2048 Vine 3t.
Littleton

Steel Bldg.
1600 Logan St.
3750 Federal Bldg.
Commonwealth Bldg.
15564 Calif. St.
Steel Bldg.

Denver Thes.Bldg.
104 Bdwy

Denver Thea.Bldg.
1631 Glenarm Place
Tebor Bldg.

1116 Emerson St.

Empire Bldg.
Denver Thee,.Bldg.
Steel Bldg.

715 18th St.

104 Bdwy

Steel Bldg.

Buopire Bldg.

Temple Couwrt Bldg.
Steel Bldg.
Mercantile Bldg.

Se0e=1IV

5.0-1V

S5.0.=-1IV

S5.0.=-1IV

Se0.=1IV

S.0.-III
Se0.eIII
S5.0.=III
5.0.-11I1
S540.-I1II
S.0.~II1
S.04=-II1
Se0e=III
S+0.=-III
S:0e=III
S.0.=-1IV

S5.0.=III
S.0.-III
S5.0e-I11
S.0.-III
S.04=11I1
5.0.-II1
3.0.-1II
S.0.-III




Table 39

Neme
Evens, I. B.
Farrell, T, D,
Forster, T. W.
Frazier, Wm. H.
Fulton, C. H.
Gates & Gates
|Gerhardt, Frank Y.
Green, John R.
Groombridge, Z. L.
Guerin, Hazel
Gustafson, Emma S.
Hell, 0. E.
Hein, George T.
(Herrmann, G. L.

Hicks, Ross

Boffman, M. E.

Howell, Ruth
maelaton, We T,
|Johnson, Charles W.

Johnson, H. L.

Hitcheock, Bessie M.

Hogen,Loule Merksbury

Johnson,0llie C. & N. Frenk

Johnson, Thelme Brush

CHIROPRACTORS (Con't)

Address

331 - 14th St.
1600 Logen St.
Steel Eldg.
Commonweelth Bldg.
Temple Court Bldg.
1554 Calif, St.
Denham Thes.Bldg.
2180 Ggylort St.

3068 W. 38th Ave,

222 Denver Theea.Bldgz.

Commonwealth Bldg.
Temple Court Eldg.
Bupire Bldg.
Empire Bldg.

4615 E. Colfax
1449 Detroit

3490 W. 49th Ave,
321 - 14th St,
2609 W. 38th Ave.
Tabor Bldg.
Cosmopoliten Hotel
307 Broadwey

438 Bdwy

Cormonwealth Bldg.

Code
840,-III
8.0.~III
§40.~IIT
S40-III
840 =111
$.0,-III
$.0.-III
5.0.-III
8404=III
Se0e=III
8404=1I1,
S.0e=1I
8.04-III
540.-III
8.04=III
S.0.-III
S.0.-III
S.0.-III
8.0.-III
S.0.-III
$.04=111
$.0.-III
$.0.-II

5.0.-I11




e W

Table 39
HNeme
Jones, J. Hamilton
Kasperie, L. 4.
Kretschmar, Frenk
Kuhn, J.N.
Lynch, Thomas F,.
Meckley, Edward M.

Msghoney, Eert i.

orney & Mshorney
in, Edward T. & Jesnette
11, Royal W.
cAnally, W. H.

{McLeod, M. W.
Mebius, Rob't. & Sallie
Merredith, H. J.
h'Iwu::-, C. B,
Midgley, iaude E.
Ilillenaeitecr, w.
|{Monshan, Cleudis
Monk, T. W,
Monson, F. E.
I Montgomery, A. H.
Morton, Stanley E.
|Neal, Lela H.

'. O%onne1l, w. 4.

;__Jﬂlm, Qe As

CHIROPRACTORS (Con't)

Address
11 W. 10th Avenue
931 E. 6th Ave.
Denver Thes. Bldg.
Temple Court Bldg.
2358 3. Bawy
2843 Gaylord St.
717 Sente Fe Drive
1631 Pennsylvenia
301 Bwdy.
Temple Court Bldg.
Empire Bldg.
Empire Bldg.
Conwlth,.Bldg.
331 - 1l4th St.
3605 W. 32nd Ave,
1015 S. Gaylord
3848 W. 48th Ave,
100 Lincoln
1808 S. Linecoln
2749 W. 33rd Ave.
1357 delton St.
Tanple Court Eldg.
1119 E. Colfax

Code
5.0+=III
8.0.-III
540.-II

S.0~III
8.04-III
S404=IIT
$40=III
840.-III
S40-III
830e=1IV

$.0.-III
5.0.-IIT
S.04-III
§.04-IIT
S404=TII
$.0.-1II
$.0.-III
5.0.-III
$.0.-IIT
S.0.-III
540=I1I
S40=I11
S40e-1I1

S.0e~I1I1

1600 York St. $:0=I1T
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Table 39 CHIROPRACTORS (Con't)
Neme Address Code
hlson, Fe 4. 1600 Logen St. Sel«=III
{Polk, Howard W. 30 W. Neveda Pl. 8.0.-I11
ett, Joseph 3311 Williams S.04~I1I
putnam, John S, Commonwealth Eldg. S540.-III
Putney, F. He 1682 W ashington 5.0.,-IIT
gndolph, Lildred Cent., Sav. Bldg. 5.0,-11I
[Ransom, J. F. 1554 Calif. St. S+0e-III
::-.s ssell, Nathan 1631 Glenarm Pl. S5.04-II1
Ryen, M. Jewell 3311 Williams Ss0e=III
|sater, liorris M. Cormmonwealth Bldg, 5.04=III
Sarff, Oran J. 3047 W. 38th Ave. Se0e~IIT
:'éhap, Josephine Empire BEldg. S¢04=1IV
|Sehuth, C. R. 1420 imes St. S.0.-I1II
|Sesth, R. 4. 3942 Tejon St. Se0e=IIT
Skinner, C. Davis Denver Thea. Bldg. 5,0.-1I1
Smith, C. 7T. 104 Blwy. S+0.=II1
Smith, Elbert R. Temple Court Bldg. 5.0.-III
pears: Clinie Steel EBldg. S.0,-1II1
Spesrs, Daniel C. Steel Bldg. 8,0.-11I1
Spears, Leo L. Steel Bldg. S.04=II
Springer, H. Re 1600 Logen 3t. S5.0.=11
Steele, H. G. Empire Eldg. S.0.~-III
Stim, lirle Steel Bldg. 5.0.-11II
Tellman, Ruby S. 1554 Calif. St. S5.0.-II1
Tate, 3, E. Denver Thea. Bldge  5.0.-III




Table 39
Neme

;ﬁ:ekar, Leonard T.

:.:1shurg, S S
8t, A. Co
Wistrn.College of chiro.
[imyte, Jemes Do & Christina,
|Wood, llerien D,

unsch, L. E.

| _8Ch’ L.E. & mnk W. Blliatt

H.S.
Howard L.
Re B

P, 3.

CHIROFPRACTORS (Con't)

dddress
Empire Bldg.

1600 Logan St.
Commonwealth Bldg.
715 - 18th St.
Commonwealth Bldz.
1608 Broadway
25%3 8, Broadway
Denver Thea,Bldg.
Steel Bldg.

Steel Bldg.

Denver Thea. Eldg.
3885 Tennyson
Commonwealth Bldg.
2020 3, Downing

1427 Stout St.

Lode
8.0.=II1
S.0e-I
S.04=1I1
S404=11I
$.0,-1II
S.04=1
S.04-III
Ss0s=III
S+0+-III
5404=III
S+0s=-I1I
S¢0s=II1
Se@e=I1X
S40,=-II1I

S5.0.=-11I1

=1




Table 40 GUIDANCE INFORMATION cChiropractors

(For Editor of Guidance Bulletin)

.
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KiND OF JoB OPEN BeEG. AGE MAJOR
TOTAL NUMBER EMPLOYED TO BEGINNERS MiN. MAX. DuTiES
I
128 Doctors #.Receptionist 22 33 l.Answer phone,
%7 Receptionists «Receptionist~- (20 30 make eppointmen
office essistants Stenographer ypes, kps.recds.
«Types, takes
ictetion, answ.
one, makes
ppointments.
Is WoRK YEARS OF NUMBER OF
R et EXFERIENCE | 0oL, | mreinming womkems | nERS:, WonkERs |

A,Nice personality,gd.health,
neat and cleen, edaptable No H.S. Applicetions
good telephone voice. 8
B.Nice personality,gd.health,

neat, cleen, efficient. Yes HeS. Newspapers
TOTAL
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT To OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BeEG. WORKERS CHANGES DENVER MADE
Efficient lione No 114 114

CURRICULUM INFORMATION
(For Principal of Opportunity School)

Firms INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NumBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
__NUMBER CourRse WANTED IERTRCHoN BEGINNING JOBS |SEASONAL JOBS
52 Lab.cless in blood count
end urinalysis.
4 Application of X-ray None Bl-light
12 Biological & Physiologile nurses
chemistry. ' treining.
6 Colon thersapy
— 4  [Training in dietetics
PLACEMENT INFORMATION
- . (For Director of Placement Office)

Numaegr OF WORKERS NEEDED AT TIME OF CONTACT
—

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

HNo




HOSPITALS

Table No.4l, lists all the hospitals and
their addresses.

Table No. 42, 1lists the beginning and experi-
enced jobs, the total number of employees, jobs open
to beginners, age requirements, and major duties.

Seven large hospitals were contacted for
occupational adjustment data. The jobs open to begin-
ners were for maids, tray girls, laundresses, porters,
orderlies, and nurses. Except in the case of nurses,
no special training was necessary for these jobs;
however, managers reported a difficulty in obtaining
efficient maids, porters, and orderlies.

Five employers were interested in having a

pre-employment training course for nurses.




Table 41

Name

ve Meris Clinics
Lth Isreal Hospitel

Blue Crs. Hosptl. Sve.Assc,

ildrens® Hospital Assn.
1uff Sntorum-Hosptl.
Colo. Gen. Hosptl.

lo Hosptl.Serv.Assoc.
Colo.Psychopathic Hosptl.
nver Gen. Hosptl
air-Gaven litrnty. Hosptl.
[Golden Dawn Cnvlsnt, Home

Imes Forest Cnvlant.Home

Hospital

ercy Hospital

unt Airy Satrum.
Net'l, Jewish Hosptl.
sicians & Surgeons Hosptl.
Porter Sntrum. & Hosptl.
Presbyterian Hosptl.
Bky.Mntn.0steo.Hosptl,

Et. Anthony Hosptl.
t. Joseph Hosptl.
« Luke's Hoaptl.

St. Phillips Hosptl.

HOSFITALS

Address
735 Curtis St.
W. l6th ive., & Lowl.
810 -~ 14th St.
1056 E, 19th Ave.
2100 E. Colfeax
4200 E. 9th Ave.
810 -~ 14th St
4200 E. 9th Ave.
W.6th Av.&Cherokee
1349 Josephine
&727 W. 33rd Ave,
1325 Corona
1560 Humboldt
1619 Milwaukee
1205 Clermont
E. Colfax & Colo.B.
2939 T, Colfex
2525 S. Dowing.
E. 19th Ave & Gilpin
2221 Downing
W. 16th & Quitman
1818 Humboldt
1935 Pearl

824 S. Pearl

Code

S.0e-I1
S.0.-1II
S.0.-1IV
S.0.-1
S0e=IV
S.0e=I
S.0e=IV
S5.0e=1
540 e=I
Sel0e=III
S5.0.-IV
Se0e=IV
S.0.-III
S.0e=-I
S.0.=-III
Se0e=I
S.0e=II
S.0.-1II
S5.0e=I
Se0e=I
S5.0.=-1
S.0.=I
S.0.=-I

S -0 .-III
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T

gteel Hosptl.

« 11th Ave.Bmrgncy Fst.Ald Sta.

[Jewish Cnsumptve. Relief Soc.

Table 41 HOSPITALS (Con't)
Nene Address
gelvetion Amy 1001 Jasmine

1165 Pennsylvania
W. 7th ive & Chrk.,
851 Leyden 3t.
3400 S. Marion
620 W. 1lth Ave.

640l W, Colfex

Code

S.0.-11I
S5.0.-11I1
5.0.=11

5.0.-II1

8.0.-IIT

S.0.-11
S5.0e=II
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Teble 42 GUIDANCE INFORMATION
(For Editor of Guidance Bulletin)  -0SPitals
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND oF JoB OPEN BEG. AGE MAJOR
TOTAL NUMBER EMPLOYED TO BEGINNERS MIN. MAX. DuTIES
15 0ff. ligrs. 3 Carpenters 4. Maids 18 33 [Cleaning
169 Laundry-maid 1 Electrician Be Leundry 18 45 |Gen,ldry.work
16 Engineers 23 Porters Ce Tray girl 18 26 |[Arrngmt.of trajys
184 R.N. 17 Weitresses D« Porter 24 30(Cere of
5 Bkkprs. 18 Trey girls E. Orderlies 18 21(Petients
15 Steno.~Typ. 57 Helpers F., Nurses 20 20 |Reg.nursing
4 Dieticiens S Accountants duties
12 Chefs 30 Prac.lurses
18 Interms 5 Teachers
86 Orderlies 17 Technieians
6 Supervisors 10 Dish washers
9 Selesmen
A.Good health,unpleasant wﬂ o Grade Emp.Agency
B.Good health, strong, agrebl. Yes Grade Applications 16
C.Cooperative,good health Yes Grade
D.Good personality,cooprtv, No Grade
E.Strong, good health No Grade
F.Cooperetion,gd.dispositign No H.S.
KIND OF WORKER SEASONAL CONTEMPLATED NIJI!C:L?!LOP NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIrRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
|
| Efficient maids, porters
and orderlies No llone 32 7
|

| CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR
NUMBER CourRsg WANTED ANSREUCTION BEGINNING JOBS |SEASONAL JOBS
5-~Teach
6 Training for nurses lione chemistry to

beginning
nurses

—————

PLACEMENT INFORMATION
(For Director of Placement Office)

NuMBER oOF WORKERS NEEDED AT TIME OF CONTACT MNUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

—
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HOTELS

Information pertaining to guidance, training,
and placement was obtained from 160 hotel owners and
managers. Table No.43, lists the total number of
hotels and their addresses.

Table No. 44, lists the beginning and ex-
perienced jobs, and the total number of persons employ-
ed, the kind of job open to beginners, the age require-
ments for beginning workers, major duties, and personal
qualifications. There are 347 jobs open to maids and
assistants, 69 houseman jobs, &4 bell boy and elevator
pilot jobs, and 61 miscellaneous jobs for beginners.
Hotel managers find it difficult to secure colored
maids and housemen. Thirty-one employers are interested

in a pre-employment class for housemen.




Table 43

Name

Abbott Hotel
Adams Hotel
Alledin Hotel
Alemo Hotel
Albsny Hotel
|Alden Hotel
Allene Hotel
|Allen Hotel
Aloma Hotel
Alpine Hotel

Al Rae Hotel & Apts.
lAmbessador Hotel
Andre Hotel
intlers Hotel
Argonsut Hotel
sstor Hotel
duditorium Hotel
ayers Hotel
Beltimore Hotel
Barth Hotel
Battione Hotel
Bell-iir
Bellevue Hotel

Belvoir Hotel

Beverly Hotel

HOTELS

Address
1011 19th st,.
535 - 18th St.
1529 Chempsa
1411 - 17th St.
17th & Stout
1944 Grent
1532 Court Pl.
1910 Curtis St.
1502 Clevelznd P.
1954 Chemps
825 -~ 20th St.
1728 Celif
8093 - 15th St.
1440 Weshington St.
233 E. Colfax
1960 Bdwy
l4th & Stout
1441 Logan
429 16th St.
1514 - 17th st.
1722 Lerimer St.
1331 Lewrence St.

1953 Linecoln

737 E. l6th Ave,

Code

8.0.=IV
S.0e=I
840.~III
S40e=II1
S404=1I
3.04=III
5.0.=IIT
8.0+=II1
S.0=III
S.0+=III
S+0+=III
S40e=II
$+04=II
S+0.e=III
8404=I
840.=IIT
T |
8.0.=1II
Se0e=II
8.0.-II
$.0.=1IV
$.04=IV
S40.-IIT

5.0.-III
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,E Table 43

pedway Hotel

Bou evard Hotel
own Chambers
|

arown Palace Hotel
ownleigh irms
runswick Hotel
Bryent Hotel
_h?1ex1ngham.ﬂotel
f@; lington Hotel
e Hotel
'j;pitola Hotel
?}:-Iaton Hotel
Fﬂ;eil Hotel
|elaridze Hotel
[erexke moted

|Cleyton Hotel
|OLifT Hotel
Ulifton Hotel
| iColburn Hotel
;ﬁﬁihy-COrda Hotel
[Colfex Hotel
[Sellins Hotel
|Coloniel Hotel

Colorzdo Hotel

100lunbis Hotel

HOTELS (Con't)

Address
1319 Lawrence St.
1541 Bdwy.

328 - 17th St.
17th & Tremont
1420 Court Pl.
1309 ~ 17th St.
1475 Court Fl.
1540 Weshiaogton St.
2205 Learimer
1021 Bdwy.

1205 Bdwy.

509 - 15th 3t.
1528 Arapahoe
1926 Curtis St.
Bl13 E. Colfex
1129 -~ 17th St,
1733 Stout st.
1453 Tremont Pl.
980 Grent 5t.
1810 Ara., St.
325 W. Colfex
905 -~ 15th St.
1506 Cealifornis
406 -~ 17th 3t.

1330 - 17th St.

Code

S5.0..~IV
5.0,-11II
S5.0.-1I1
5«01
8.0.-II
S.0.~1IV
S.0.-III
S.0.-1IV

S.o.-n

3 '-0 .= III

S5.0.-I11
5.0.-111
S.04=1IV
S.0e=IV
S.0.=-TII
5.0.-III
S.0.-111
5.0.-IIT
S.0.-I1
S.0.-1IV
S+0.-1IV
5.04=1IV
S5.0.-1IV
8.0.-1IV

S.0.=IV




3

i

' golunbine Hotel
|congress Hotel
-fgrnell Hotel
|corons Hotel
lcorey Hotel
lcosmopolitan Hotel

lcourt Flace Hotel

Jeourt View Hotel
|Courtlend Hotel

[crest Hotel

.1-: lham Hotel
|Denver Hotel
DeSoto Hotel

Devon Hotel

Drexel Hotel

Lrovers' Hotel

buf'f Hotel

HOTZLS (Con't)

Address
1955 Chempe St.
1903 Bdwy.

1618 Pennsylvania
1641 Tremont Pl.

E, 16th Ave. & Bdwy.
E. 18th Ave. & Bawy.
1635 Court Fl.

1511 Tremont Fl.
1414 Tremont Pl.
1924 Welton St.
1641 Arep. St.

1624 Welton St.
1513 Arap. St.

1638 Tremont St.
609 -~ 18th 3t.

1647 Welton St.
1848 Bdwy

1916 Lawrence St.
1520 Glenamm Fl.
1744 Glensmm P1l.
1342 Glenerm P1,
433 - 17th St.

Stockyards
1408 E. 47th Ave

1755 Lerimer St.

Code
S.0.=-IV
S.0.-1IT
5404111
S.0.-III
Ss0eaI
Se0e-I
S.0e=I
S.04=IIT
5.0.=11I
S5.0.-II
S5.0==1IV
5.0.-T11I
S.0-=1IV
S.0.=III
5.0.=III
S,0.=1I1
S.0.-I1
S5.0,=1IV
8.0.-II1
S.0e=III
S.0.-1II
S.04=-II

S5.0.-1IV

5.0.-1IV




s
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Table 43 HOTELS (Con't)

Name Address Code
Bddy Hotel 1440 Tremont Pl 5.0.-1III
Bleventh aive, Hotel 1112 Bdwy S5.0.-III

in Hotel 1853 Welton St. Se0:=T1II

sworth Hotel 15 Bdwy. S5.0.-III
Hotel 1631 Tremont Pl, 5.0,-1I1
El. “ortal Hotel Cmit

assy Hotel 1653 Celifornia 5.0.-II1
Brherd Hotel 1940 Bdwy. S.0.=-II
irin Hotel 1636 Welton St. Se0.-I11

tes Hotel 1757 lelton St. S.,0.~III
First Avenue Hotel 115 Bdwy. S.:0.-1II
Fulton Hotel 710 - 15th st. S.0.-III
|Gilroy Hotel 1742 Curtis St. S5.0.=1IV
|Gladstone Hotel 1641 Celifornia St. S.0.=II
Godoard Hotel 1460 Grant St. S.0.=III
|Good Hotel 1507 Tremont Fl, S.0,~-II1
Granite Hotel 1226 - 15th St. 5.0.=1V
Grent Hotel 1922 Grent St. S.0.-IV
Lra.?atone Hotel 512 - 15th St. 8.0.-III
|Great Northern Hotel 1612 Larimer Sf. Se0e=IV
Hadden Hell Hotel 618 ~ l4th St. 5.0.=-I11
Hell Hotel & Apartments 1315 Curtis Street. 5.0.-II
Harris Hotel 1544 Cleveland Fl, 5,0.-11
ard Hotel 501 E. Colfax S5.0.-1I
E:don Hotal 2716 Welton St. S404=I11




Table 43

Neme
Hildreth Hotel
‘Holden Hotel
Holland Hotel
Hotsl Ben Hur
[Hotel Cosmos

|Hotel Edco

Hotel Edwin

E::el Henry
el Lancaster

ot2l Rossvelt

el Wellington
otel West Court
Hotel Zephyr
|Howard Hotel
Inter-Ocean Hotel
Interurban Hotel

Ervington Hotel

|Jewel Hotel

Jewel Rooms

Iam Hotel

Kenmark Hotel

Kenmore Hotel
Kenney Hotel

Kenyon Hotel

IKeystone Hotel

HOTELS (Con't)

Address
2152 Arapahoe St.
1821 California
1760 Pennsylvania
1624 Grent St.
1451 Stout St.
1233 Welton St.
1522 Court Fl.
1928 Lawrence St.
1765 Shermen St.
711 - 18th St.
1450 Grant St.
1415 Glsnarm Pl.
1308 Bdwy.
1307 Bdwy.
1436 - 16th St,
2257 Lerimer St.
10 W. Irvngton.Pl.
1632 Tremont St.
1832 Lrspshoe St.
1921 Champa 3%T.
530 - 17th St.
1448 Welton St.
1445 Stout st.

1451 Curtis St.

2042 Lerimer St.

Code

S.0.-III
8.0+-111
S.0.-11I
Se0e=III
8.0.-III
8,0--III
8.0.=-III
S.0.=1IV
S40e=11
Se0.~I1
8,0s~11I
8505w 1T
8.0.-11

8.04-11

8+04-IV
S.04-IV
5.04-III
S+0s=III
5.04=-IV
5.0.-IV
S.0.-I

S+0Q¢=1II
8.0e=1II
S.0e=IV

S.0.-IV




Table 43 HOTELS (Con't)

Neme Address Code
ging Hotel 1731 Lerimer St. Se0s=IV
-aBonte Hotel 1425 Weshington St. 5.04=1I1

mosa Hotel 630 - 19th St. S.0.-III

alle Hotel 1252 ALrapahoe St. S:0=IV
LaVone Hotel 1424% Lawrence St. S.0.-1V,
Lewrie lienor 1422 Grent 3t. Se0e=III
Hotel 609 - 19th St. S0 e=IV
Hotel 1330 Lewrence St. S.0.-1IV

lewis Hotel 1835 3t. = S.0.=1IV
iston Hotel 731 - 18th St. 5.04-1V
ncoln Hotel 1629 Tremont Pl. 540.=-III
Lindell Hotel 1039 Lerimer St. 540,-IV
Lion Hotel 1424 Welton St. S40e=III
fﬁ,ng Hotel 1845 Lawrence St. S.0.=IV
Logan Hovel 1428 Lewrence St. Se0emIV
er Hotel 1630 Arepahoe St. Se0e=1IV
Longhorn Hotel 2309 Larimer St. Se0eedV
|Loop Hotel 1431 curtis St. S:0s=IV
Lothrop Hotel 1730 Lewrence St. Ss0e=1V
|| Luna Hotl. 110 - 19th St. Se0e=IV
Luxor Hotel 1445 Celifornis St. S.0.-III
Lyle Hotel 1754 Lewrence St. S.0e=1IV
|Menx Hotel 1650 Tremont Pl. 5.0.-III
Mercus Hotel 1324 - 20th St. 840,=-1IV
Wierion Hotel 1837 irspahoe S40.-1V
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Table 43

Neme

Marose Hotel

Warket Hotel

Bitlner Hotel

Kinerva Hotel

pnroe Hotel
Montview Hotel

¥oose Hotel

Moratto Hotel

4y 01d Kentucky Home
Navejo Hotel

New Hotel

New lietropolitsn Hotel
|New iestern Hotel
New Wyoming Hotel

Newellen Hotol

Uew Fouse Hotel

HOTELS (Con't)

Address

908 - 18th st.
1729 Curtis St.
1710 Grent St,.
1517 Glenarm Pl.
1758 Glenerm Pl.
1736 Welton St.
607 -~ 22nd St.
1544 Glenarm Pl.
1105 Stout St.
1106 - 17th St.
1321 Logen St.
1126 - 17th St.
1324 & 18th St.
1458 Court Fl.
1448 Stout St.
1311 - 20th St.
827 - 22nd St.
951 Logan St.
800 Navajo St.
1783 Curtis St.
1600 lMarket St.
1143 Larimer St.
2247 Lerimer S%t.

1617 Stout sSt.

Code
S.0.-IV
5404-IV
8404=I1I
840s=II1
$.04-III
$40+=IIT
$.04=1I1
$404-1I
S404-IIT
$.04=IIT
$404-IV
S404-IV
5.04=1V
5404-II1
$404=II1
5.04-1IV
8001V
S+0~IIT
8.:0.-1IV
S¢04=I1I
S40e=IV
8404-IV
8:04-IV

S.:0.-III




Table 43

Heame

i g'pol‘t Hotel

1in Hotel
Plympia Hotel
ki lleal Hotel
yrient Hotel

Pxford Hotel

sge Hotel

almer House

Hotel

paris Hotel

:_ark Lane Hotel & Apts.
 [Parlene Hotel

'J_so Robles Hotel
[Paxton Hotel
{Feerless Hotel

[Fenn ilto

[Penrose Hotel
[Fierce Hotel
[Pierpont Hotel
;@inza Hotel

|Frince George Hotel
IITior Hotel & Apts.
|<uincy Hotel

! R.KIQ « Hotel

iHainer el

HOTELS (Con't)

Address

1630 California St.

1420 Logan St.
1453 California
1407 Stout St.
1726 Welton St.
1612 -~ 17th St.
1320 Stout St.
1626 Larimer St.
817 Glenarm Pl.

1616 Glenamm Pl.

450 3. Marion St.

1811 Grant St.
1375 Logan St.
1862 Curtis St.

925 - 13th St.

1526 Pennsylvenis

1982 Bdwy.

1502 Celifornis
1820 Stout 3t.
330 - 15th St«
1659 Bdwy.

425 W. Colfax
1007 - 15th St.

1507 Welton St.

1246 Stout St.

Code
$.04-IIT
Se0s-1
S404-1I1
840+=II1
$40~=1II1
S5.0.-1IV
8404=III
S40e=IV
8+0+~III
8:0+°III
840w~T
8:0.=1IV
S+04+=11I
8¢ 04=IV
8.0+=IV
S40+-~III
$.04=III
8.0e=II
5404=II1
S.04-11
8.0.-II
$+04=IIT
8:04=1III
8.0.-III

S.0.-IIT
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Table 43
leme.
|Reylane Hotel
Red Shield Hotel
|Regeant Hotel

Republie Hotel

ockland Hotel

ocky liountain Hotel

St. Clain Hotel

St. Elmo Hotel

St. Frencis Hotel

St. Georze Hotel

Sen Isabel

See Hotel

Sears Hotel
Seventeenth Ave. Hotel
Shastes Hotel

Shevlin Hotel

Shirley Savoy Hotel

Silver Dollar Rooms

HOTHLS (Con't)

Address
30 E. 20th Ave.
1847 Curtis s5t.
1528 Curtis St.
1630 Glenarm F1,
1458 Welton St.
1321 Bdwy.

1435 Tremont St.
R301 -~ 7th st.
1756 Curtis St.
607 - l4th S%.
2640 Welton St.
321 E. 17th Ave.
1851 Arapahoe St.
1508 Californias
1433 ~ 17th St.
411-14th St.
;529 -~ 17th St.
1619 Welton St.
611 -~ 17th St.
1755 Celifornis
529 E. 17th Ave.
429 -~ 18th St.

530 ~ 18th 3t.

E. 17th Ave. & Bdwy.

1860 Lawrence St.

Code

S.0.-III
S5.0.=1IV
8.0.-1IIT
5.0.-II
S5.0.-I11
5.0.-11I
5.0.-11I1
5.0.-IV
S540.=1IV
3.0e-IV
5.0.-1IV
S5.0.-11I
Se0e~1IV
S.0e-I1II
5.0.-1III
S.0.-1I
35.0.-1I1I
S.0.-1III
S.0.~1I1
5.04-1I
3.0.-1I
S5.0.-1II
S.0-IV
Se0e=I

Se0e-IV




Table 43 | HOTHELS (Con'T)
Heme Address Code_
{lver Hotel 909 - 1l4th St.. S.0.-III
| . Bdwy. Hotel 382 S. Bdwy. Se0.-1I1
Southard Hotel 1532 Glensrm Pl. S.0.-1IV
Stalder Inn 555 E. 1llth Ave. S5.0.-I1I1
Standish Hotel 1530 Californis St. S.0.-II
Statler Hotel 1551 Champs 3t. Se0+=IVs
Sterling Hotel 1506 Court Fl. S.0.-II1
 [stewert Hotel t. L 1748 irapshoe St. $:0.-IT
Stout Hotel 1427 Stout St. S.0.-IV
Stratford Apartment Hotel 1310 Stout St. S.0.-E11
Tuart Hotel 8 E. 1t 4ve, S.0.-III
~ [Sussex Hotel 14343 Larimer St. S.0.-IV.
ylvenie Hotel ' ' 1331 Court Place S.0.-111
Tenth ive. Grill & Hotel 1000 Sante Fe Dr. S8.0.-IV
Tours Hotel 1508 Linecoln St,. S.0.~-1III
Towers Hotel 1730 Sherman St. S.0,-111
Tremont Hoted 411- 16th St. 5.0.-II1
. |Trent Hotel 929 - 18th S%. S5.0.-IV
Trinity Hotel 1935 Bdwy. S.0.-I1I
| Troy Hotel 507 -~ 18th St. S5.0.-1I¥
Utah Hotel 1824 Welton St. 8.0.=1IV
Vaile Hotel 208 - 16th St. S8.0.-IV
Venn Hotel 1544 wWelton St. S5.0.-II1
Vendome Hotel 216l Lerimer St. S.0.-1IV

ce Hot 406 - 16th St, Se04-1I1

F'




| Table 43
Neams

Ivictor Hotel

sldorf Hotel

ard's Hotel

Wlest Vernon Hotel
inton Hotel

inbro apartment Hotel

Yele Hotel
York Hotel

|Zephr Hotel

HOTHELS (Con't)
Address

1229 - 18th 3t.
1757 Stout St,
4720 Lafayette
1435 Washington
1335 California
1209 E.Colfex
1322 Welton St,
1620 Grant St.
1815 Lerimer St.
1435 Celifornia St.
1045 Bdwy.
243 E. 19th Ave.

1308 Bdwy.

Code

S.0.~-1V
5.0.-11I1
S.0.-IV
S.0.-1IV
5.0.-~III
3.0.-I11
S.0.-III
S.0.~II1
S5.0.-1I1
S.0.-III
S.0.-III
5.0.-I11

3.0 _-""II
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GUIDANCE INFORMATION

(For Editor of Guidance Bulletin)
QI oo o Do jom e e | waporamon L A MR
- ixperienced Jobs only] 7 Meids &essts/.18 45
"r’;.mgr 51 Porters 18 45
2:Lt.mgr 84 Bell boys & (18 25
msonnel mer. Elvtr.plta.
ks 69 Housemen 18 45 See
g;;aekeepelﬂ « 6 Stenographer| 18 25| Attached
Linen Room 6 Secretaries |18 25 Sheet
Cashiers 9 Bookkeepers (18 25
"1 steward 10 Pbx. Op. 18 &5
3 Engineers 30 Kitchen hlp. 18 45
& Luditors 3-Furniture rpr.
_2 Freight elevalors B Total
P cowmomne. | nmily | EE | eSS |t TR,
4+ No heGrade |
B No B.Grede |Emp.igency 37
Bae Ce No C. HpS. |Union 11
3$iachad D. No D.Grede | Advertisement 9 27
|ﬂlﬂt E. Yes +BUS. Bus. Sch. 4
. F. Yes <Bus. CeS:E.S. 8
Ge Yes e HeSe
T
Y I. Grade o
KIND OF WORKER SEASONAL CONTEMPLATED MNUMBER OF NUMBER OF
DIFFICULT TO OBTAIN FPERIODS FOR TECHNICAL FirMs IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
ped colored maids
mer " None None 259 180

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
' PROVIDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

COURSE WANTED

SUGGESTIONS FOR
IMPROVEMENT OF

_ Numser INSTRUCTION

BEGINNING JoBS

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

SEASONAL JoBs

Develop good work
attitudes.
Instruction on
eleaning agents.

51 Housemen trsining

Present
hotel
clesses
sufficient

PLACEMENT INFORMATION
(For Director of Placement Office)

=" OF WORKERS NEEDED AT TIME OF CONTAGT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

78
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Hotels - Major Duties
Maid: Works with experienced maid, cleans and checks rooms,
mekes beds, cleans baths, general room end hall cleaning.

Porter: Checks and carries baggage, heavy cleaning, window
washing, run errands for guests.

Bell boy: Elevator Pilot: Works with experienced employee.
Room service, arries baggage, runs elevator,

Housemen: Heavy cleaning of stairways and halls, wall washing,
carpet washing and cleaning, floor polishing, minor
electrical repairse.

Stenographer: General typing and dictation.

Secretary: Handles personal correspondence of manager, answers
letters without dictation.

Records end bookkeepinge
Operate switch board, type and file.

Wash dishes, pots and pans, clean kitchen, assist cooks and
chefs,

Personal Qualifications
Maid: Good health, strong body, willingness, neat and clean.
Porter: Strong, willing.

Bell Boy=- Elevator Pilot: Nice personality, good health, neat,
honest, reliable and willing.

Houseman: Good health, strong, willing, reliable.
Stenographer: Efficient, neat, nice personality.
Secretary: Efficient, neat, nice personality.
Bookkeeper: Efficient, neat, nice personality.
Nice personality, pleasing voice, willingness.

Good health, neat, clean, and willingness.




LAUNDRIES

There are 42 laundries in Denver. Eight of
the largest laundries were contacted. These included the
Ideal, Columbine, Elite, and S8ilver State, four of the
largest. A large number of the uncontacted laundries
are of the hand-operated type, employing a small number
of workers,

Table No.45, shows a complete listing of all
laundries and addresses. Each firm that was contacted
is checked,

Table No.46, 1lists the beginning and experienced
jobs and the number employed in each.

The jobs open to beginning workers are those
of marker, sorter, flatworker, presser, wrapper, wash—
Toom helper, and office worker. These jobs, with the
exception of that of office worker, are available to
persons between the ages of 18 and 45 who have good
health and are able to stand and work for eight hours a
day. A high sqhool education is not required. Effi-
éient markers, sorters, shirt-press operators, and
finishers are difficult to obtain, especially during the
summer season. About 75 workers are needed annually.

Five firms were interested in héying a pre-—
employment training course in marking and sorting for

beginning workers.
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Table 45
Neme
Ace Leaundry Compeny
mbassador Hend Lesundry
|smericen Leundry & Towel Supply
|grisbois Hend Leundry
Broesdway Leundry & Dry Clea.
|cepital Hill Hand Leundry
|Capitol Laundry
iCarlisle Wet Wesh Lsundry
Cescede Leundry
|Colorzdo Leundry & Towel Supl.Co.
|erystel Leundry
DeLuxe Leundry
|Denver Ideal Lsundry Co.

Denver Senitary Leaundry

puver Wet Wesh Laundry Co.

bomat ic Laundry

[Bowning Femily Laundry
|Dy-Dee Wash

|E: & E. Hend Leundry
.‘]{.l‘.!c 18th Ave. Hand Leundry
|I;Ilae. Wet Wash Leundry
|Family Leundry

Huitt's hand Leundry

|Ideel Leundry

S

LAUNDRIES

Address
812 S. Broadway
18 E, 16th Ave,
122 W. 1l4th dve.
508 E. 17th Ave.
387 South Broadway
329 E. 17th Ave.
1317 Federal Elvd
3433 Blake Street
1843 Market Street
3047 Lerimer St.
636 S. Broadway
3004 Downing St
2500 Curtis St.
810 W, 8th Ave.
1840 Central
2720 W. 40th Ave.
611 - l4th 3t.
535 Osceola
1770 Humboldt St.
802 =®. 18th
2467 Lowell Elvd.
2412 Curtis
601 Lafayette 3t.

2600 Curtis 35t,

S0-III
S50-I1II
50-I1

S0-II

S0-I
S50-1IV
S0-II1
S0-I1I
S0-I
S0-I
S0-1IV
S0-I
S0-1IV

S50-1




Table 45

Name

Leke Shore Laundry

Lilly White Leundry

« R. Overhall Laundry

anders' Laundry & Clea. Serv.
th Overall Cleaning Co.

ter Overall Leundry

Sunshine Laundry Co.
Washington Hand Laundry

Lllm*..‘ Minister Leundry Co.
#hite Star Ldry. & Dry. Cl.
|Wicks, lirs, French Hand Ldry.

Windsor et Wash Lary.

LAUNDRIES (Con't)

Address
4370 Tennyson St,
925 E. 11lth Ave.
1950 Broadway
2436 West 44th
131 - 15th St.
2946 W. 2nd. Ave.
2059 Welton St.
2701 Lewrence St.
37383 Franklin 3t.
4022 W. Colfax
1835 5. Broadway
1050 ~ 10th 3t.
2900 Zuni 35t,.
717 E. Colfax
1833 Welton St.
928 - 19th St.
1712 E, 6th Ave.

103 Elati St.

Cade

S.0.=IV
S.0.-I11
S.0.-1IV
S40e=III
S5.0.-IV
5.0.-1IV
5.0 =1V
S5.0.=-1IV
S5.0.-11
Se0 eIV
S5.0.-1II
5,0.-I1I1
S5.0.-1IV
S.0.=1IV
S.0.=-1II1
S.0.-1IIT
S540.~-IIT

S.0e-1I




Table 46 GUIDANCE INFORMATION Leundries
(For Editor of Guidance Bulletin)
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND oF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED TO BEGINNERS MiN. MAX. DuTIES

35 Book-Steno. 20 Curte ins A+ lerkers 18 40 [Mark before
242 Flat work 19 Hendkerchief sorting.

90 krkg.& Srtg. 7 Collers B. Sorters 18 40 [Clfsy.ecrd.to
123 Press 0p. 19 Seamstresses fabrics

90 Shirt Line 83 Check outs Ce Flat work 18 40 |Iron flat wrk

g5 Wash room 12 Tumblers D. Pressers 18 40 [Press shirts
18 Hd.finishers 114 Routemen pajemes
28 wrappers 18 Eng.&hitce.men| B. Stenographer| 18 &5 [Dict.Typing
12 starching 35 Foremen Bookkeeping
F. Wrappers 20 40 |[Assmbl.bndls.
Ge Wash room hlp.20 45 [Hlp.in wsh. Tm,
PERSONAL QUALIFICATIONS E:ci:::?::'éz Yéé:?:afr SOURCE OF B;‘;”::gmosis
DESIRABLE REQUIRED BEGINNING WORKERS | Ngepep ANNUALLY
L. Fast,able to stend for |A. Yes Common [C.S.E.S.
long periods of time. [B. Yes Common |[Application
Good health, accurscy. |C. Yes Common |(News Ads 75
B.CsDe Same as above D. Yes Common
E.Efficient, good person « Yes HeSe
F.Speed, acecuracy. « Yes Common
G.Strong-cooperstive E. No Conmon
KIND oF WORKER SEASONAL CONTEMPLATED NU‘:{%L;LOF NUMBER OF
DIFFICULT TO OBTAIN FPERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Trained merkers & sorters | Summer No 42 8
Shirt press operators Sumre Ne
Finishers

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FiRMS INTERESTED IN HAVING OPPORTUNITY ScHOOL
PROVIDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

MNUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

MNuMBEER CourRse WANTED BEGINNING JoOBS | SEASONAL JoBS
e Salesmanship for route
men None S-merking &
sorting

PLACEMENT INFORMATION
(For Director of Placement Office)

Numeer ofF WORKERS MNEEDED AT TIME OF CONTACT

—

NuUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

Not able to estimate




AGRICULTURAL IMPLEMENTS

The Jobs open to beginning workers, as in-
dicated by nine of a total of 14 employers in this field
are bookkeepers and stenographers, The beginning worker
must be not less than 19 nor more than 23 years of age.
The stenographers should be able to take dictation,
type and perform a variety of related clerical duties.
The bookkeeper should be able to keep a complete and
systematic record of all business transactions and
prepare, type and mall monthly statements to customers,
Applicants for these positions should be near, accurate
and have a nice personallity and should have some busl-
negs trainlng in addition to a high school education,
Four or five beginning workers are needed annually and
these are selected from Susinesa school graduates or
provided by the home offices, The placement division
of the Occupational Adjustment Service referred two
trained workers in response to requests from employers
during the initiel visit of the interviewer.

Table No, 47, Lists the addresses, names,
and codes of the Agricultural Implement Firms.

Table No. 48, Lists, Guidance, Training and

Placement Data,




Table 47

EEEE

is Chalmers Implement Co.
'Eiie, J. I. Company

Christensen Implement Co.

linton and Held Company
loredo Implement Compeany

er, John Plow Compsny

illon Hardwere & Implement Co.
eramen Mfg. Co.

; 11 Farm Supply Company
ternat'l. Harvester Compeny

[ohnson, C.0. Implement Co.

eibfried Sales Co.

Eli?er Ferm Bquip. Sales Co.

lattner, Fred N.

AGRICULTURAL IPLEVENTS

Address
2030 15th St.
1800 15th St.
2030 15th St,
1637 Wazee 3t%.
1538 15th St.
1538 15th St.
1734 15th St.
453 Broadwey
1525 Wazee St.
2308 15th St.
2332 15th St.

1709 15th St.

3390'Brighton Blvd.

1646 Wazee St.

Code
D.0.-II

D.0.-II1
D.0.-III
DO.~III
D.0.-III
DeDs=-III
D.0.-II1
D.0.~III
D.0.-III
D.0.~1II

D.0.~II

D.0.-III
D.0.-III

D .'0 L III
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Table 48 GUIDANCE INFORMATION agriculturel
(For Editor of Guidance Bulletin) Tmplements
LIST OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND OF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED TO BEGINNERS MIN. MAX. DuTiES
12 lMsnagers
7 Typists AsStenogrephers| 19 23 |Generzl
57 Seles typing end
23 Mechsanics dictetion
4 Bookkeepers
1 Shipping elerk
26 Bookkeeper-stenographer Bs Bookkeepers | 19 285 [EKeep records
7 Collectors end books
Z Parts
Neat,willing, good Yes HeS.& |Home offices 4
personality. Bus.Col.| Bus.Schools
eet, eccurste, good
personality
TOTAL
KIND oF WORKER SEASONAL CONTEMPLATED MNUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Efficient No No 14 g

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR

THEIR EMPLOYEES

NUMBER COURSE WANTED

SUGGESTIONS

IMPROVEMENT OF
INSTRUCTION

FOR

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JOBS

SEASONAL JoBs

None None

lNone

None

None

PLACEMENT INFORMATION
(For Director of Placement Office)

NUMBER OF WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE MEAR FUTURE

Don't know.




INSURANCE

There are 342 insurance firms in Denver.

Two hundred and ninety-seven of these employ a total of
1380 workers, 100 of whom are classified as beginners.
Table No. 50, lists the beginning and experienced jobs,
the total number employed, the kinds of jobs open to
beginners, age of the beginning worker, their major
duties and personal qualificationms.

Table No. 49, lists the total number of
insurance firms and their addresses.

The employers prefer high school graduates
with either trade school or work experience.

Bixty~four employers would like to have ex-
tension classes for their employees in insurance office
training, Twenty-four are interested in a course in
insurance selling, and 24 employers would like a pre-
employment class, for beginning workers, in insurance
office training. Many employers suggested that exist-
ing commercial courses should stress neatness and
accuracy. The fundamentals of English, pemmanship, and
spelling should be taught. A short unit dealing with
Personal appearance should be included in the commercial

courses,




Aetne Lgency

ldetna Auto.Bond.Cas. & Fire
Aetne Insurance Co.

lAetna Life Ins. Co.
Aichele, Julius, Inc.

Allen, W. E.

lal1ience Ins. Co. of Phil.

{All Stete Ins. Co.

imer, Alliance Ins. Co.

Amer, iute Inc.Co, Of St. Louis
jimer. Eegle Fire Ins. Co.

Amer, Group sgncy. Co.

Amer. Ins. Co. of Newerk,N.F.

Amer. Nat'l Ins.Co. of Gelvston.

Anderson, N. 4.

Automobile Ins. Co.

Auto, Protect. & Inform.Bureasu
Bankers Life Co. of DesMoines, Ia.
Bokrs. Union Life Ins. Co.
Bartls. Louis F.

Bartlett, Harold D.

Begole, sirchie

Bennett, Horece W.

Table 49 INSURANCE
Neme address
‘_cacia Mutual Life Ins. Co. G. & E. ms.

210 Tebor Eldg.
Midland Svngs.Bldg.
G. & E. Bldg.
Patterson Bldg.
Kittredge Bldg.
Mereentile Bldg.
Patterson Bldg.
1740 Brozdway
Patterson Bldg.
Symes Bldg.

G. & BE. Bldg.
Symes Bldg.
Central Savng.Bldg.

1st Nat.Bnk.Bldg.
Cooper Bldg.

Cooper Bldg.

Midlend Saving Bldg.

G. & B, Blag.

Continental 0il Bldg.

1300 Grant St.
Colo. Net'l,Bnk.B.
Patterson Bldg.
Celif. Bldg.

Tabor Eldg.

De04=I
DI
D0.-II
D.0.-I
D0=~I
D.0e~II
D.0.-III
D.0.-III
D.0.~-III
D.0.-III
D.0.-III
D.0.-III
D.0.-III
D.0.-III

D.0.-III

D.0e=III
DJO.-III
D.0.III
De0e=II
D0 e=I
D.0.~III
D.0.~III
De0.=III

D.0.~-III




Table 49
Neme

Best Whitman Agency

INSURANCE (Con't)

Address

Code

Centrel Savg.Bnk.Bldg.D.0.-III

[Block, Lynten T. & Co. 1229 Broasdway D.0+~III
:nradahat. Thoms P. lst. Net*'l.Bnk.Bldg. D.Q.-III
Brton.Smonton.Brown Ine. Co. G. & E. Bldg. D.0,~III
Brainerd liontgomery Co. University Bldg. D.0,=III
Brown .zencies U.S.Nat'l Bnk.Bldg. D.0.-III
k, Hal V. G. & B, Bldg. Di0m=eIV
ns, T. Mitchell Jr. Symes Bldg. De0o=IV
s Je Co Patterson Eldg D0.=IV
[Bus. liens Assurance Co.of Amer. Continentel 0il Bldg., D.0.~III
alif.~-destern Stetes Life Ins.Co. U.S. Net'l.Bok.Bldg. DeO.-II
|Censtsey, Ira R. Symes Bldg. D.0 IV
epitol Life Ins. Co. Capitol Life Bldg. D.0.-I
Cerroll, John P. . Symes Bldg. D.0.-III
Ceshmen & Evans Colo. Bldg. D.0.~-II
Cella, Joseph E. Securities Bldg. D.0.=IV
|Central Ins, Agency Central Sav.Eldg. D.0.-IIT
Central Life Assurence 4sso. Cooper EBldg. D.0.-III
- |Central Nfg.Mutual Ins, Tramwey EBldg. D.0.-IIX
Chief Investment Corp Denham Bldg. De0o=III
10107aland and Miller, Inec. G. & E. Bldg. D.0e=1
Cobb & Stebbins G. & E. Bldg. D.0e-I
Colo, Gen. sgency 531 S. Vine D0+ III
Colo, Life Co. Continental 0il Bldg. D.Qe=I
Colo. Sportswen, Inc. 1654 Eroadwey D.0,-III




Table 49 INSURANCE (Con't)
Neme Address Code

plumbie Fire Ins. Co. Central Sav.Bnk.Bldg. D.0+III

columbian Net'l Life Ins. Co.

.r [T er.stmr‘ I!I.B. 00.
.g.;_mu.'. ABBur.CO nLtdn
lonnecticut Fire Ins. Co.

Ponnecticut Gen. Life Ins.Co.

yntinental Casualty Co.

Pounty Fire Ins. Co.

Fronin J. T.
Erum & Forster

Jenver Ins,. Agency

Dixie Fire Ins. Co.

| ommer.Csulty.Ins.Co.of Newark,N.J.

gonnecticut Mutual Life Ins.Co.

Continental Fire Ins. Co. of N.Y.

pntntl.Mutl.Heelth & Accdnt.Co.

Railwey Exch, Bldg.
U.S.Net'l.Bnk.Bldg.
U.S.Wet'l.Bnk.BEldg.
G. & E., Bldg.

G. & E, Bldg.
Patterson Bldg.
Patterson Bldg.
Tremway Bldg.

Go & El mg.

First Nat'l.Bonk.Bldg.

Patterson Bldg.
1420 Stout St.
Cent.Sav.Bnk.Bldg.
C;pitol Life Eldg.
Empire Bldg.
University Eldg.
Patterson Eldg.
Cent.Sav.Bnk.Bldg.
Symes Bldg.

Calif. Bldg.

1400 E. 47th Ave.
Petterson Bldg.
University Bldg.
Ins. Bldg.

D.0.~III
D.0.-II
D.0.-1II
D.0.-II
D.0.-II
Ds0.-III
Du0.=I
D.0e-II
Ds0s=II
DW0.-II
D.0.-III
Di0e=IV
De0.-III
D.0e-I
De0o=II
Du0.~III
D.0.-III
De0.~I11
D.0.-1IV
D«0.-III
D01V
D01V

D.0s=IV

L0111 1




Table 49
Name

Eglyr's.Liab .Assur.Corp.
D

lyr's.Mutl.Csulty.Co, of
Des lLioines, Iowa

plyr'so lMutl.Ins. GO.

gnzlend, Fremnk, Jr,

Bguiteble Life Ins. Co.of Iowa

Feirall, Herbert

Fermers Alliance Ins. Agey.
[FARMERS AUTO, INTER-INS.EXCH.
Philips 0.P.Ins.Agey.
Sarsfield Ins. Service
fermers suto.Inter-Ins.Exch.
Farmer's &Bokr's.Life Ins.Co.
Farmer's Un.Mutl.Ins.issn.
Federal Life & Casualty Co.
federal Life Ins. Co.
fidelity igency Inec.
fldelity &Cesualty Co. N.Y.

Fidelity & Guaranty Fire Corp

- ffidelity-Phenix Fire Ins.Co.of N.Y.

Fidelity Protect.liutl.Ins.Co.

lﬁresman's Fund Indemnity Co.

Bguitable Fire & Marine Ins.Co.

Boguitable Life Aissur.Soc.of U.S.

Excess & Surplus Line Brkrs Inc.

INSURANCE (Con't)

Adaress

Patterson Bldg.

Security Bldg.
Bquiteble Bldg
Tabor Eldg.

Ins. Exch., Bldg.
G. & E. Bldg.
Security Bldg.

1st Natl.Bnk.Bldg.
Railway BExeh. Bldg.
1513 Tremont Pl.
Security Blag.

16 W. 13th Ave
1443 Welton

Symes Bldg

Denver,Natl.Bnk.Bldg.

1441 Welton S5t.
Colo. Bldg.

Calif. Bldg.
Colo.Netl,.Bnk.Bldg.
Kittridge Bldg.
University Bldg.

G. &. B. Bldg.
Colo.Natl.Bnk.Bldg.

G. &« HE. md&o

Code

D.0.-II

D.0.-II
D.0.-II
D.0=-TIII
D.0.=II
D.0.~III
D0e=I
D0.=I
D.0.-III
D.0.=III

D.0.~-IIT

D.0.-III

D.0.-III
D.0.~III
D.0.-III
D.0.-IIT
D.0.-III
D.0+~I1I1
D.0.-1II
D.0.~II

Ds0.-III
D.0.-III

DIV
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Table 49 INSURANCE (Con't)

Name Address Code
Firemen's Fund Ins. Co. G. & E. Bldg. Dy0,.=IV
[Firemen's Ins.Co.of Newerk,N.J. U.S.Natl.Bnk.Fldg. D,0,-III
Firestone, George V. Cent. Sev,Enk.Bldg. D.0.-III
Fleharty, Ed. 5110 W 38th Ave. D.0.-II
Frenklin Fire Ins. Co. Tramwey Bldg. D.0.-TIII
Franklin Life Ins. Co. First Natl.Bnk.Bldg. D.0.-III
Fraser, S. R. Tremway Bldg. D.0.-III
rallup, E., P. & Son 605 17th St. De0e-III

rdner sgency Inc. G & E Bldg. D.0«=II
Gerdner, Hirem C., Ine, G & E Bldg. D.0.-III

. Amer. Life Inc. Co. Celif. Bldg. D0e~-III
|Gen.Casuzlty Co. of am. 810 l4th St. D.0.-II
Gen. Exch. Ins, Corp. Continental 0il Bldg. DeDe=II
Gen. Ins, Co. of amer, 810 14th st. De0.=II
Gibriter-Colo Life Co. Continentel 01l Bldg. D.0.-III
Gibrlter Life & Accdnt. Undrwrtng. Continental 0il Bldg. D.0.-III
Gill & Smith Symes Bldg. D:0«=TIT
Givens, Milton P. 810 14th St. Du0o=IV
Globe Indemnity Co. Colo. Bldg. D.0.-III
Goge, Harry 3. Symes Bldg. D.0.=IV
Grenge Mutl. Fire Ins.Co. 16 W. 13th Ave. De0.-IV
Great smer. Ins. Co, Patterson Eldg. DO o=IV
Greet Estrn.Mutl.Life Assn. Boston Bldg. D.0.-III
Grt. Northrn.Life Ins.Co. Cooper Bldg. De0e=III

1Greenblatt, J.M. Inter-stete Pr.Bldg. D.0.-III




Table 49
Neme

riffith Ins. Agey.
Eroup Ins. Inec.
Gueranty Mutual Ins. Co.

{Guardien Life Ins.Co.of Am.

Haines, Cecil D. Ins, Agcy.

jancock,John Mutl.Life Ins. Co.
Hanes & Harris

Hansa Corp

Hdwre.Indem,Ins.Co.of Minnesote
iwre.Mutual Ins.Co.of Minnesote
farrison, lMeyer

ford Accident & Indmn.Co.

Hawkeye Casualty Co.
Hestwole Treey C.

|[Hill, Douglas igey.
Hobsons®' Ins. .gey.
{folzer,Carles F. igey.
Home Ins. Co. of N.Y.

Home Life Ins.Co.of N.Y.
Huffwen E. C, Health & Ins.
Huston, irthur B,

Hutson, Howard

Ina. -ﬁgcyn Of col@.

Ins,.Co.of Ne4m, Ven Scheeck & Co.

Hartford Stm. Boiler Imspetn.& Ins.

INSURANCE (Con't)

sddress
1625 Broadway
Railway Exch.Bldg.
Patterson Bldg.
Security Eldg.
G & E Bldg.
Patterson Bldg.
Empire Bldg.
Reilway Exch.Bldg.
1555 Jesmine St.

1555 Jasmine St.

First Netl. Bnk.Bldg.

Symes Bldg.

G & E Bldg.
Denham Bldg.
Calif.Bldg.

Calif .Bldg.
Petterson Eldg.
surora

Tramway Bldg.
U.S.Natl.Bnk.Bldg.
1637 Glenarm Pl,
Cent.3av.Bnk.Bldg.
Midlend Sav.Bldg.
Celif. Bldg

724 17th St.

Code

D+0+~IIT
D40+-III
Ds0.-III
Ds0+-1III
De0e-III
Ds0s-II
D40 +=II1
Ds0+-III
Ds0e=II1
D.Q.-III
De04-III
De0smII
Ds0s-1I
D40 III
De0+-III
De0.-IIT
De0+=III
Ds0s-IV
De0o~II
Ds0s-II
Ds0+-III
D.0.-II1
DsQe-III
D0e=IIT
Ds0.=1I




Taeble 49

Neme

Ins.Co.of N.Amer.

Ins. Serv, AgCY.

Inter.- Mutl, Lieb, Ins.Co.
Inter.Service Union

Interst, Agency, Inc.
Interst.Bus.Men's Accidnt. Co.
|[Tefferson Standard Life Ins. Co.
John Hancock Mutual Life Ins.Co.
Johnson, Zarl

Johnson, Herbert G.

Tohnson Maurice W.

Jolley, Peaul S.

Jorden, Calvin

Kelischer 3.

Ken,.City Life Ins.Co.

[Keub, Cedric Invest. Co.

Lemm, Robert C.

Leppls, Welter J.

Lewis & Co.

Liberty Mutl, Ins. Co,.
Liberty Mutl Life Assn.
Linecoln Lib, Life Ins. Agey.
Lincoln Natl.Life Ins. Co.

Liverpool & London & Globe Ins.Co.

TISSURANCE (Con't)

Address
G. & E., Bldg.
Celif. Bldg.
E, & C., Bldg,
Ips. Bldg.
Empire Bldg.
G. & E. Bldg.
710 17th St.
Patterson Eldg.
Celif.Bldz.
G+ & BE. Bldg.
Arvada
G & E. Bldg.

201 lé6th St.

1026 17th St.

Ge & E. Bldg.
Equiteble Bldg.
16 W 13th Ave.

Symes Bldg.

California Bldg.

Patterson Eldg.

Merc. Bldg.

Midlend Sav. Bldg.

U.S.Natl om-BJ.dBo

Petterson Bldg.

Code

De04-II
D.0.-III
Di0-III
D.0.-III
De0+-II1
D.0.-III
D.0s=III
D.0.-II
De0s=III
De04=-III
D.0.~III
Du0 oIV
D.0-IV
De0e=IV
D.0.~III
De0e=IV
D0 eIV
Du0e=IV
D.0W=IV
DJ0e-III
De0.-III
D.0.-III
De0.-III
Du04=-III




Table 49

Name

London Guar.&kdccdnt.Co.,Ltd.
Tondon & Lanshre, Ins., Group
Loyalty Group Ins. Cos.
Tumbermen's Mutl.Csulty.Agey.

Lyons & Johnson Coe.

jenhatten Life Ins. Co.

trs.& Whisers Indmm.Exch.

in Gen. igey.

farylend Csulty. Co.

Mess. Bonding & Ins. Co.

Mess, Mutl, Life Ins, Co.

ass. Frotective Assn.

McClain W. S. Agey, Ine.
cCullough, W. E.

(MeKinney Fire Ins.Gen.Agey.

Meer Investment Co.

Mercantile Fire Underwriters

Merchant's Fire Ins. Co.

[Metr, Csulty.Ins.Co. of N.Ye

Hﬂtr- Life Ins. Co. of N.Y.

lhtr. Mutl, Benefit Assn.

Hidte st Ins.Serv.Inc.

Miller, A. P. Agency Co.

Midwest Life Ins.Co.of Lineln. Neb.

INSURANCE (Con't)

Address
Capitol Life Bldg.
Ge. & E. Bldg.
U.S.Netl,.Bnk.Bldg.
Tremway Bldg.

1030 15th St.
Celif. Bldg.

G. & E. Bldg,
Denham Bldg.
Denham Bldg.
Reilway Exch. Bldg.
Colo. Bldg.
Patterson Bldg
Calif. Bldg.
Cent.Sev.Bnk.Bldg.
Security Bldg.

B. & C. Bldg.

G. & E. Bldg.

G. & E, Bldg.

U.S.Natl .Bnk.Blﬂg.

Midland Savings Bldg.

Patterson Bldge.

331 15th St.
Security Bldg.
U.S.Netl.Bnk.Bldg.
Colo.Natl.Bnk.Bldg.

Code

D.0.-III
D.0.=III
D.0.-I1II
D.0.-III
D.0.-III
Du0W=III
D.0+~III
Du0.~III
D.0+=III
Du0W=III
Du0+=III
Di0e=III
Du0e=III
De0e=IV

D.0.~III
D.0.-III
De0e=III
D.0+=III
D.0.-III

DeQo=III

D.0.-III
D.0.-TII
D.0.~III

D.0.~-IIT




Table 49

Neme

Miller, I;. Vincent
Miller-West Agency Co.
Minnesota Mutl., Life Ins. Co.
Morgen Leibmon & Hickey
Morrison & Morrison

mtm‘s InBo Corp

tn.St.Comp.Eating Bureau

{tn, 5t. Holding Co.
Mtn. Sts. Inspection Bur.
utl.Benefit Heelth & Accdnt.
Assn. of Omshsa
New Jersey
tl. Ins, igency Ins.
tl. Ins. Co. of am,
tl. Life Ins. Co. of N.Y.
Net'l.Bord.of Fire Undrwrirs.
Nat'l,Fire Ins.Co. of Hertford
Netionel Ins. Co.
National Ins. Shares, Inc.
National Life Co.
Netl.Life Ins.Co. of Vermont
Natl, Surety Corp.
Nelson, William M.

New imsterdem Casuslty Co.

tl.Bene.Life Ins.Co. of Newark,

INSURANCE (Con't)

Address
First Natl.Bnk.Bldg.
Symes Bldg

Continental 0il Bldg.

Kittridge Bldg.

1650 Broadway

Continental 0il Bldg.

' Continental 0il Bldg.

Ins, Bldg.

G & & Bldg

Security Blds.

G. & E, Bldg.
Tremway Bldg.
Boston Bldg.
University Bldg.
Ge &+ E. Bldg.

G. & E. Bldg.
1411 Champa St.
U.S.Natl.Bnk.Bldgz.
Colo. Bldgz.
Patterson Bldg.
Railwey Exch. Bldg.
Colo. Bldg.

G. & E. Building

hﬂ England liutl,Life Ins.Co. First Netl.Bok.Bldg.

Code

D.0.-III
D.0.-III
D.0.~III
D.0.~III
D.0.-III
D.0.-III
D.0.~III
D,0.~III

D.0.-III
De0e-III

Dy0,~II1
D.0.-III
D.0.-III
D.0.-III
D.0.-IIT
D.0.~III
D.0~III
D.0W~III
De0o=III
D.0.~-III
D.0.-III
D.0.-IV

D.0.-III

DeQe=ilI




Table 49

Nems

New York Life Ims. Co.
Nosr, Charles C.
N.Amer.Aceidnt .Ins.Co.

No Denver, Realty Co.
Northern Assur. Co.
Northern Life Ins. Co.
Northwest Casualty Co.
Northwestrn.iutl.Fire issn.
NorthWstrn.lutl Life Ins.Co.
Northwstrn.Netl.Ins.Co.
Northwstrn.Ntl.Life Ins.Co,
Occident al Indmm, Co.
Occidental Ins. Co.
Occidental Life Ins. Co,
Ocedntl.Life Ins.Co. of Calif,
Occidental Underwriters
|Ohio Netl. Life Ins. Co.
01d Line Mutl. Ins. Co.
Oregon Mutl Fire Ins.Co.
Osgood & Co.

Pef, Mutl Life Ins.Co.

Pef, Natl, Fire Ins. Co.
Penkey-sShirley Ins. Agency

|Pells, Harry J. Ins. Agecy.

INSURANCE (Con't)

Address
Symes Bldg.
U.S,Natl.Bnk.Bld g,
Patterson Bldg.
4015 Federal Blvd.
G & E. Bldg.
calif. Bldg.
Denham Bldg.
Denham Bldg.
First Netl.Bnk.Bldg.
U.S.Netl.Bnk.Bldg.
Denham Bldg,
G & E. Bldg.
G. &. E. Bldg,
Boston Bldg.
First.Netl.Bnk.Bldg.
G. & E. Bldg.
Ge & E. Bldg.
UsS.Natl.Bnk.Bldg.
U.S.Natl.Bnk.Bldg.
UeS.Natl.Bnk.Bldg.
Colo. Bléag.

Denver Natl.Bnk.Bldg.

Patterson Bldg.

Calif. Bldg.

Code
Dilisw 111
Ds0s=III
De0e=III
DA0s=I11
Ds0s=TIIT
De0s=TIII
D.0+=III
Du0+=III
D40+-III
D+03~III
D40 s~IIT
De0 4111
Ds0=IIT
De0+~III
D40 =111
De0s=III
De0s=TIIX
Di0e=IIT
Ds0s=III
Di0s=1II1
Di0.+-III
Di0s=TITI
Du0.=III

D.0.-IIX




Table 49

Name

Pennington Reed

enix Ins. Co.

ikes Peak Mutl Bene Assn.

ioneser Mutl. Comp. Co.

ice, Cecil B.

v.Mutl.Life Ins.Co. of Phila.

dential Ins. Co. of Am,

maed & Co.
Rent Car Ins. Exch.
Richardson igeney

Richter & Co.

Rocky Mtn. Ageye

Ross, Rarl R.
Royal Indemn. Co.
Royal Ins., Co. Ltd.
Russell H., Weyne

Rutledge, Carl V.

;Pen:n. Jiutl. Life Ins.Coe.

|People's Ins. Agency

Philips 0.FP. Ins.igcy.

Rit ter-Monaghan Gen.Agey.

Roky.Mtn,Fire Undrwrtrs. Assn,

St.Peul F, & M, Ins.

INSURANCE (Con't)

Address
Petterson Bldg.
Celif. Blag.
University Building
16 W 13th Ave.

Ge. & E. Bldg.
Security Eldg.
Railway Exch.Bldg.
Celif, Bldg.
Petterson Bldg
Railwey Exch.Bldg
U.S.Netl.Bnk.Bldg.
Colo. Bldg.
Equit. Bldg.

710 17th 3t,.

G. & E. Bldg.
524 S, Bdwy.

Ge & E. Bldg.

G. & B, Building,
G. & E, Bldg.
Interst.Tr.Bldg.
G. E. Bldge.

G, & E. Bldg.
Patterson Bldg.
Patterson Bldg.
Patterson Bldg.

G. & E. Bldg.

Code

De0o®IV
D.0.-IV
D.0,-III
D.0.~IV
D.0.-III
De0.-IIT
D.0.-IIT
D.0.-IV
De0eIV

D.0.-I

D.0.-IV
D.0.=-1IV
D01V
DeQe=IV
D.0.-IV
D.0.-1IV
D.0.-III
Di0e=IV
De0.=IIT
De0.-III
De0e=1IV
D.0.-IV

D.0W=III




Table 49 INSURANCE (Con't)

Neme Address Code
|Sandbert, Emil 14 E. 2nd Ave. D.0.-III
Sanger-Rettig Celif. BEldg. De0o=III
Sersfield Ins. Service 1443 Welton St. D.0.-III
Schayer, Mix S. Bupire Blag. De0s=III
{Schlabach, Hsrold H. Boston Bldg. Di0e=III
Seottish Un. & Natl. Ins. Co. G+ & E. Bldg. De0y=III
pecurity issns. of am. 1441 Welton St. De0e=III

 Becurity Life & Accident Co. Continental Qil Bldg. Ds0«-II
Settle, John S. 351 S. Bawy Du0 eIV
Bhaw, E. W. CO. Tramway Bldge Ds0o~III
w Insurance Tramway Bldg. D.0+=III
Bhirley Loan Co. 1654 Bdwy. D.0.-III
Bhirley-Pankey Ins. Agency Patterson Bldg. De0e=III
shoocker, Arthur M.Ins.& Bndg.Agey. 829 15th St. D.0~III
Phuteran Ins. Agey. Insurence Bldg. De0s=II
Bidles, Williem 7. Cooper Eldg. De0+=III
tinner, Mark A. Agey. Co. Colo. Bldg. D.0+=III
Bnith C.H., Hardin Gen. Agey. Symes Bldg. D.0.-III
smith E, Tyler Symes Bladg. D.0.=IV

r Paul R. G. & E. Bldg. D.0.-IV
Speigleman i, H. Ins.Co. Cent. Sev.Buk.Bldg, Ds0.-III
" pringfield F& M., Ins. Co. G. & E. Bldg. De0o=-IIT
ha.dart & llein Patterson Bldg. DeQo=II
Standart, iain & Brewster Ine. Patbrson. Bldg. DeQe=III




Table 49

Neme

State Heserve Mutl. Ins., Co.
Steel, N. C.

Steere 5. M.

Steinmann, Lloyd C.
Steimmetz, Lloyd G. Rlty.Co.
Istimson, Alfred Ins. AgCY.

Stough-Vincent Ins.Agcy.Co.

un Life Asswr. Co. of Canads
ab, S. M,

endy, Harry E.

Title Guarenty Co.

Travelers Ins. Co.

Treace & Owen

Trinity Universel Ins. Co.
Truck Ins. Exch.
|Truckmen’s Ins. AgeY.
Udry, Bdw. G. Ins. Agcy.
Undrwrirs. Ins.Agey.,Inec.
Union Cent, Life Ins. Co.
United imer. Life Ins. Co.

United Benefit Life Ins. Co. of
Omahe

United Mtl., Fire Ins. Co.

Travelsrs Frotect. Assn.of im,

INSURANCE (Con't)

Address

Stete Life Ins. Co. of Indisnapolis-G. & E. Bldg.

Continental 01l Bldg.
Colo. Bldg.

Celif Bldg.

G. & E. Bldg.

501 Logsn St.

906 Security Bldg.
Symes Eldg.

First Natl.Bnk.Bldg.
Colo. Bldg.

First Natl.Buk.Bldg.
1500 Place

G. & E. Bldg.

Union S¢8.

G & E. Bldg.

G & E. Bldg.

Symes Bldg.

Denham Bldg.

Celif. Bldg.

First Netl.Bnk.Bldg.
U+.S.Netl.Bok.Bldg.
Colo.Natl .,Bnk.Bldg.

Security Bldg.
Denver, Natl.Bnk.

Patterson

Code

D.0+=III
D.0.-III
Du0e=IV
D.0.-IV
D.0.~TIII
De0.-IIT
D.0e=-III
D.0.-T
D.0.-I
Du0u=IV
D01V
Da0e=III
D.0.~-III
De0e~I
De0emII
Ds0,=IIT
D.0.=II1
DeDe=III
De0.-III
D.0.-T
D.0.-II
D.0.-III

De0e=III

D.o .-III




. .PL_.'J

Table 49

Heme
United Stetes Casualty Co.
U.5. Fidelity & Guaranty Co.
Ven Gilder Agey.
Yan Scheack & Co.
Wallace, Robert E,.
Welsh, Jack J.
|Warner igency
|Weshington Natl. Ins. Co.
Welch, Cliff
West Comst Life Ins, Co.
West, Rex B.
Western Csulty.& Surety Co.
Western Security Co.
Whetsel N. Ross
White, Richard
IIhyman 4., C. Ins,. Agency
Wilcox, Roy D.
Williems J, Ben
Wilson-Creech Ins. Agey,
Woman's Benefit .gency
World Ins. Co. of Omeha
Wiyett Agency

INSURANCE (Con't)

Address
G. &. E. Bldg.
University Bldg.
Mack Eldg.
724 17th 3t.
G. & E, Bldg.
U.S.Netl.Bnk,Blkg.
1852 Stout St.
Denham Bldg.
Colo. Bldg.
Symes Eldg.
Symes Bldg.
G. & B, Bldg.
Security Blég.
Egquiteble, Bldg.
Pstterson Bldg.
810 l4th St.
G. & E. Bldg.
University Eldg.
1730 Celif. St.
Commonwealth Bldg.
U.S8.Netl,Bnk,Bldg,

16 W. 13th Ave.

Code

De0.-III
Ds0.-III
D.0.-II
D.0.-II
D.0.-IV
D.0.-III
D.0.=III
D.0.=III
Da0o=1IV
De04~IIT
D.0.-III
D.0.-II
D.0.-II1
D.0.-IV
De0e=1IV
De0.-III
D.0e=IV
D.0.=IV
D.0+-III
D.0s=III
D.0u=III

D.0e-III
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peble Noe. _59 GUIDANCE INFORMATION Insurance
(For Editor of Guidance Bulletin)
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KIND OF JoB OPEN BEG. AGE MAJOR
ToTAL NUMBER EMPLOYED To BEGINNERS MIN. MAX. DUTIES
Non-beginner jobs.
%7 General Agents 12 Bkpr-Cshrs. 4 Bookkprs. 4.[/20 80
192 sgenis 19 Typist 64 Stenos. BellE8 23
105 Mgr & Assts. 8 Secretaries | 4 Ast.Cshre C.(21 27
26 Adjusters 152 Gen.0ff.wrk. 19 Gen.0ff.W.D.| 18 30 See
@ Exeminers 15 Inspectors 2 PEX op. E.(18 25 Atteched
133 Bookkeepers 5 Accountants | 2 Off.boys F.|1l7 24 Sheet
299 Stenogrephser 68 Salesmen 5 Salesmen G./25 35
g2 Steno.Bkprs.
48 0ffice mgr.
51 Ceshiers 1280 Total
¢ M4sst.Cashiers
A.Neat,cooperative,accuretqg A. Yes H.S.BusC, Insurence Co.3
B.Bright,nest,willingness Comm. Typewriter Ca 1l
aceurete B. Yes T'r.
C.Lccurete,neaet,gd.pranltydJ €. Yes HiS. Emp.Agency 16
D.Neat,willing,epbl.acrey. | D. Tea H.&3. Application 13
E.Pleasing voice,Coop. E. Yes [fus,Tr. |Bus.Shl. 15
F._ealthy strg.brgt.elert F. @o a5, D.U.Comm. 3
TOTAL
KiND OoF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Efficient 9
Accurete typist 2 Extra Typist] None 342 297
Reliable 10 3
Good bookkeeper 1
Good on FPhone ;i 2

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FirRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PrRoVIDE EVENING EXTENSION CLASSES FOR

THEIR EMPLOYEES

NUMBER COURSE WANTED

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

NuMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JoOBS

SEASONAL JoBs

65

24 Insurence selling

Insurance office tr.

Penmenship
Spelling
lceurzey
Supplies

5tress nestness
Stress appearance
Better English

24-insurance
office tr.

PLACEMENT INFORMATION
{(For Director of Placement Office)

NumBer oF WoORKERS MNEEDED AT TIME OF CONTACT

MNUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

10




K. jr -

Insurance
Major Duties

Bookkeepers: Keep records and daily journmal, type and use business
machines.

Stenographers - Typists: Correspondence, write policies, renewsnls,
add clauses, use mimeograph and addressograph.

Assistant Cashiers: Typing and cashiering.

General Office Work: Typewriting, teking dictation, write policies,
file correspondence, answer telephone, use
mimeograph and addressographs

PBX Operators: Answer phone, type and file correspondence.

Office Boys: Run errands, use mimeograph and addressograph, stamp
and distribute mail.

Salesmen: Selling insurance in city and state.




MILLINERY

Twenty-five out of a total of thirty millinery
establishments were contacted. Table No, 51 glves a
complete listing of all of the millinery firms and thelr
sddresses.

A 1list of the beginning and experienced jJobs
and the number of employees may be found in Table No. 52.

Sales jobs are available to beginning workers,
whose prineipal dutles are sales, steaming, blocking,
and cleaning. Employers prefer applicants who have a
neat personal appearance, who are efficlent, honest and
cooperative, Work experience 1s desirable, and a high
school education is required. There are eight beginning
workers needed annuallf during the Easter and Spring
periods.

Seven firms were interested in having the
Opportunity School provide a class in millinery sales-
manship for their employees. Two were interested in
having preparatory training for hat making, and ten
establishmente desired preparatory training for sales

girls,




Table 51

Neame

smsden Winona

Barber Laurs Hat Shop
Bernie Shoppe

Blaise Lynne M.

Clark & Perkins

Denver Dry Goods

Uoris Shoppe

bonna Lee

Finer Lillinery Shoppe
Frances Millinery Co.
French Millinery Studio
Gano-Downs

Hollywoed kiillinery Co.
Golden Eagle

Hoyle liillinery Co.

Het & Beg. Shop
Johnson Al.

Joslins

Joly Custem Millnry.Studio.
June's Shop M.
Kittredge Cornelius

Le Monte Hat Shop
Lentz Irene

Ls Rae Millinery Shop
Ledy Fair

MILLINERY
Address Code

1560 Bdwy. D.0+=IV
Steel Bldg. D0.-IV
1506 Curtis Du0o=IV
2034 E. Colfax Ave. D.0.+=IV
1623 Tremont Pl. D.0.°IV
16th & Calif. D.0.-III
733 15th St. D.0.-III
923 15th D.0.-III
Univ. Bldg. D.0,=-III
604 15th St. D01V
1447 Ogden St. D.0.=IV
16th & Stout D.0.-III
525 16th St. D.0.=IV
16th & Lawrence D.0 IV
1522 Calif., D01V
918 16th D.0.-IV
1020 15th St. De0e=IV
16th & Curtis. D0e=IV
1513 Stout St. De0emIV
819 15th D.0e=III
2612 E. Colfex ave. D.0.,-II
712 15th St. D.0.=II
27 B, lst D0 +=TIIT
1112 16th St. D.0.-III
€17 16%h St DeQe-IIT )




Table 51

Neme

Louise Hat Shop

Coe.
Carty & Edmonds
ard, Hsud A.
de's Millinery
eusteter's
ew York Millnry.
J. C.
Pfund lary
Rend's illnry.Corp.
Rheales 1iillinery Shop
Richie Het Shop
__ Rosalie Shop
Ruby-isther
S. Gaylord Killnry.3hop
Stefsni's Millinery Shoppe
Wellis Estelle

Wonder Hat Shop

MILLINERY ° (Con't)
Address

1554 Calif.St.
16th & Champa
434 léth St.
1021 E. Colfex
614 16th St.
16th & Stout
639 15th St.
16th & Stout
805 15th St.
801 15th S5t.
815 16th St.
1537 Glemarm Fl.
713 1l6th St.
1760 Grant
1060 5. Gaylord St.
1208 E. 9th Ave.
619 16th St.

1526 Curtis St.

Code

De0+=III
D.0.-III
D.Q.-III
D.0.-III
D.0.-III
D0 .-II

D.0.~IIT

_ Du0,-III

D.0W-IIT
D0 eIV
D.0.-IV
D.0,-III
Du0u=IV
D0 omIV
D.0.-III
D.0.-III
D.Qe=III

De0,=II




Table 52

GUIDANCE INFORMATION
(For Editor of Guidance Bulletin)

LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE
TOTAL NUMBER EMPLOYED

KiND oF JoB OPEN

TO BEGINNERS

Millinery
BEG. AGE MaJor
MiIN. MAX. DuTiES

1 Owner

14 Owner-mgrs.

Extra ssles

15 Menagers ladies 18 25 |Sales, blocking
28 Sales ladies steaming and
g7 Ixtre Sales ladies cleaning
13 Liekers
Is WORK YEARS OF NUMBER OF
S0
e EArerAs | meaaot, | BrommiNg Womkens [ pime WORKERS
Efficiency, honesty,
good personal sppeareance Yes H.S. Applicsations
cooperative Direct inter- 8
views
Newspaper ads
TOTAL
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Courteous and efficient Easter
Spring lone 30 25

CURRICULUM INFORMATION
(For Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY ScCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR
THEIR EMPLOYEES

NUMBER

CoOURSE WANTED

SUGGESTIONS FOR
IMPROVEMENT OF
INSTRUCTION

NUMBER OF FIRMS INTERESTED
IN TRAINING WORKERS FOR

BEGINNING JoBs

SEASONAL JoBS

Millinery Salesmanship

Teach

Salesmanship

2-work room

10 sales

PLACEMENT INFORMATION
(For Director of Placement Office)

NUMBER oF WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS MNEEDED IN THE NEAR FUTURE




RESTAURANTS

The number of restaurants and their addresses
are recorded in Table No.53 . Forty-five of these were
contacted relative to guidance, training, and placement
data.

Table No, 54 contains a listing of beginning
and experienced jobs; the kind of jobs open to beginners,
their major duties, age requirements, and personal
qualifications.

One hundred and fifty beginning workers are
needed annually. Employers state that trained waiters,
cooks, and chefs are difficult to obtain. Extension
classes for waitress training were requested by 26

employers.

A discussion of the findings follows in
Chapter V.




Table 53
Neane

A. & B. Sandwich Shop

Airport Cafe
Alrway Inn
Alladdin Tavern
Alemo, The
Albany

Albertt's Cafe
Alhembra, Grill
Alpha Cafe

Al's Grill

4l1's Inn
4lterman's Grill
Argonaut Hotel
Americen Inn
dmerican Senitery Lunch
dnchor Inn.
Anderson Grill
Arapahos Grill
Arcade Buffet
Asia Cafe
Assembly Bar & Restrat.
Ayers Hotel

Avalon Buffet

RESTAURANTS

Address
1616 Welton
1945 Edwy
1749 Curtis
780 Fed.Blvd
8100 E. 32nd Ave,
7036 E. Colfax Ave,
2022 E. Colfax Ave.
3602 E. Colfex Aive.
17th Stout st,
3019 &, Colfax Ave.
1645 Tremont Fl.
501 15th St.
1135 Lerimer St.
632 E. 20th Ave.
1401 Lawrence
233 B, Colfax
2046 Lerimer St.
2345 Champe St.
2301 S. Bdwy
715 E. 26th Ave.
2163 Arsp. St.
1717 Larimer
1213 19th St.
1401 Stout sSt.
1441 Logen

2433 19th 5t.

Code

De0.-II
D.0.-II
D.0.-II
D.0.-II
Du0e~III
D.0,-III
D.0.~-III
De0o=IIT
D.Qe-I
D.0.-III
D.0.-III
D.0.-III
D.0.=III
De0e-~III
D.0.=III
De0e=II
D.0.-III
D.0e=III
D.0.-IIT
D.0.-IIT
D.0.-III
D.0.-III
D.0.-III
D.0.-III
D.0.-IIT

De0.-III




9_.‘Ii ) T9

Bal timore Cafe
Barrymoore's

Beacon Drive In
Bean Pot

Bennett Coffee Shop
Bennett's Restaurent
Ben's Cafe
Berkeley Inn
Bertha's Cafe
Betty lize Inn
Bide-i-Wee Cgfe
Billingsley's Cafe
Bill's Cafe

Bill*s Lunch Room
Billy-K Grill

Bleck Pheasant Cafe
Black & White Imn
Blue Bonnet Cafe
Blue Front Lunch Pm.
Blue Goose Cafe
Blue Parrot Inm
Blue Ribbon Cafe

Boggio's Perisienne Rotisserie

Table 53 RESTAURANTS (Con't)
Neme Address
Ve &o JTo 1507 Curtis

721 18th St.

2301 E. Colfax Ave.
7810 E. Colfex Ave.
620 17th st.

309 17th St.

615 17th St.

1025 Lerimer
3834 Tennyson St.
1120 18th 3t.
3995 Tennyson St.
815 Bdwy.

626 E 13th ive.
1223 Glenam
2620 Welton

1219 Lawrence
1131 E. Evens Aive
2463 16th Ave,
457 S. Bdwy.

714 E, 26th Ave,
1858 7th St.

1718 Rdwy.

1954 Bdwy.

1747 Tremont Pl.

Code

D.0.-III
D.0.-III
D.0.-III
D.0.-III
D.0.-TIII
D.0e=T
D0.-I
D.0.-III
De0+~III
D.0.-III
D.0.-III
D.0.-III
D.0.-III
De0e=II
De0.-III
D.0.-III
D.0.=-III
De0.=III
D.0+=IIT
D.0.-III
D.0+=III
DJ0.-I
D.0.~III

D.0.-I

DeQe=IT




Table 53

Neame

Bonnie Erze Cefe

Boston Chicken Cottage
Boston Consy Island
Boulevard Inn

Bozo Cafe

Bramer Buffet

Brass Rail Inec.

Brewery Bar

Broadway Cafe

Broadway Inn

Buchannant'&: Cafe
|Buckhorn Exch. Restaurant
Buffalo Imn

Bungelow Cafe

Bungslow Imn

Burnham Cafe

Cactus Grill

Cambor's Louis V. Rsturat.
Canton Resteurant

Cess Rosa De Oro
Castle-Leegh Dining Rm.
Charcoal Broiler Rsturnt.

Charlie's Sendwich Shop

_@01‘1‘! Lunch &o l

Bolden's Downtown Bar-B-g Pl.

RESTAURANTS (Con'*t)

sddress
2046 Arap.St.
564 S. Bdwy.
2949 Welton
1635 Curtis St.
819 Colo. Blvd.
1656 Curtis
Kittridge Bldg.
1518 Champea St.
943 Larimer
1806 Bdwy.
69 S. Bawy.
369 S. Bdwy.
1000 Qsage St.
1000 Lerimer St.
2089 S. York
1744 Welton 3t.
801 Mariposa St.
Mack Bldg.
1647 Tremont Fl.
1835 & Curtis St.
213 E. 17th Ave,
1007 Penn. St.
1610 Bdwy.
439 1l4th St.
2104 Lerimer

Code

D.0U=III
D.0.-III
D.0.~-III
D.0.-III
D.0.-III
D.0.-III
D.0.-IT1I
D.0.-III
D.0.-III
D.0.-III
D.0.=II

D.0.-III
D.0.-III
Du0W=III
Ds0.~III
D.0.~III
D.0.~III
De0e-II

D0e~II

D.0.-II

D.0e~III
D.0.-III
D.0e=II

D.0.-III
D.0.=-IIT




Table 53 RESTAURANTS (Con't)

Neme Address Code
Chez Paree Cafe 232 l6th St. D.0.-III
Chile Bowl 5403 W. Colfax Ave., D.0.=-III
Chop Suey Tea Room 1232 20th st, D.0.-IIT
Chris's Cafe 1027 Bdwy. DuQo=III
Chuck's Drive Inn 101 Enox Ct. Di0e-III
Cludb Del Rio 1114 Bdwy. D.0+-IIT
Coffee Cup Cafe 1254 Champe D.0.-III
Colfax Cafe 2216 E, Colfax Ave. D.0.-III
Collins Fine Foods D.0.~III
Colling Am Lunch 1709 Curtis D.0s=TII
Colony Grill 569 E. Colfax Ave. De0s=III
Columbine Coffee Shop 823 15th St. D.0.-III
Continental Restrnt, 1917 Lerimer St. De0+=III
Coor's Tavern 3400 Navajo St. De0.=III
Court Grill 301 14th St,. D.0.~III
Drystal Grill 2621 Larimer St. D.0.-III
Del Rio Cafe 1114 Bdwy. D.0.=III
Del Mers. Tavern 2400 Stout sSt. D.0e~III
Demis Inn 1700 Broadway De0==III
Denargo Grill Bdwy. & 28th 3t. D.0.-III
Dellave Cafe 2855 W, 25th Ave. D.0,=III
Denver,Coney Island Lunch Rm. 1730 Curtis St. D.0.-III
Denver Grill 2260 Stout st. D.0.-III
Depot Grill 1439 17th St. D.0.-III
|Dever's Tropicel Inn 1800 E. Colfax Ave. D.0e-III




Table 53 RESTAURANI'S (Con't)

Neme Address Code
Diemond Cafe 2100 Arsp. St. D.0.-III
Diamond Inn 1308 Pearl 3t. D.0.-I11
Dick's Restrnt 4907 Lowell Elvd. D.0.-III
Dinty lioore's Famous Cafe 827 1lth 3t, De0e=-II
Dixie Cafe 372 5. Bdwy. D.04~IIL
Do Drop Inn 4750 Brighton Blvde D.0.-III
Dog House 1908 We 33rd. Aves  D.0.-III
Doug's Cafe 1524 Lerimer St. D.0.-III
Dreuth Home Lunch 2412 W, 44th Ave. D.0e=III
Dukes Grill 1620 E. 34th Ave. De0e=III
E. & C. Grild 1644 Curtis St. De0e=~III
Eagle Cefe 1313 Lerimer D.0.-III
Esst Dnvr. Im 1831 E. 28th Ave. D.0.-III
Eat-A.Bite Shop Inec. 1611 Calif. 3t. D.0.-III
Eat-A-Rib Berbecue Imn 4491 Bdwy. Ds0.~III
Eddie & Nick's Cefe 1332 W. Colfex Ave., D.0,-III
Edelweiss Restrat. 1644 Glenarm Fl. D.0.-1
Eighth ive., Grill 2300 W 8th Ave. D0.-III
Elmer's Hamburger Shop 260 St. Fe. Dr. D.0e=III
Elyris Tavern 4700 Claude Court D.0.-IIT
Embassy Cafe Ine. 1712 Bdwy. De0 e=II’
Emil's Grill 1700 Lewrence De0o=III
Emil's Spaghetti Garden 519 18th 3t. D.0.-III
Empire Grill 1626 Glenarm Pl. D.04=III

1English Villsge Coffee Shop 826 E. Colfax dve.  D.0,-III




Table 53

Neme

Evalons Dairy
deh. Restrnt

Femous Inc,

Femous Waffle Shop

Farm House

fed. Cafe

Fountain Buffet
Ster Food Shop

ey's Cafe

Gerden Gate Inn
George's Restrnt
Gibson Relph .
Glen's Grill

Gold Nuggett Grill
Golden Buffet
Golden Gate Grill
|Golden Lantern Imn
[Golden Moon
Goldies Cafe.
Good Lats Cafe
Green Front Cafe
Green Lantern Barbecue Inn

Crowers Cafe

Lroat's §. T.

RESTAURANTS (Con't)
Address
629 E. Colfax Ave.
1721 Chempa 3St.
1615 Welton St.
415 15th St.
1512 Colo. Blvd.
1963 Champa St.
2123 Court Pl.
811 15th St.
Omit
639 W, 43rd. Ave.
4328 W. 35th Ave.
190298 Larimer
1801 Bdwy.
' 2238 B, 34th Ave.
1608 Larimer
1866 Arep.
1455 Welton St.
1265 Bdwy.
1954 Larimer
1121 20th St.
2990 N. Speer Blvd.
1401 15th St.
2859 Tremont Pl.
Bdwy. & 29th St.

800 16th St.

»
'-"LL&

Code

D.O.-II
D.0.-III
Do0e=I
D0e~II
Ds0e-III
D.0.-III
De0+=III
De0o-III
De0+=III
DJ.0+~III
D.0.-III
D.0.~III
De0.~-III
Dy0W-III
D.0.-1I
De0.-IIT
D.0.=II
De0u=I
Di0+=III
D.0.=I1I
Du0s=1III
De0e=III
De0.-III
D.0.=III

DeD.-II
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Table 53

Neme

. & I. Cafe
E. & R. Cafe

faddon Manor Restrnt

Helea's Cafe
Hertzler Cafe
De Ho Cafe

Hi's Hemburgs

He P. Cafe

Hix Cafe

Hof f-Schroeder Cafeteria

Hogen's Pl.

e Dairy Restrnt
Honey Pot Inn

Hong Kong Cafe

Horse Shoe Inn

Hunt Tea Rm. & Rstrnt.
Ichiyo Chop Suey Prlr.
Idle Wilde Cafe
Industrial Cafe
Ingrem's Cafe

Inside Inn

RESTATRANTS (Contt)

Address
220 W. 6th Ave,
492 S, Bdwy.
2801 Colo. Blvd.
8001 E, Colfax Ave.
420 18th St.
1449 Lewrence
1447 Glenarm
734 14th St.
610 St. Fe. Dr.

1709 Welton
1627 Glenarm Pl.

612 17th Ste.

1015 s. Bdwy.

*616 1l6th St.

1962 Curtis

1641 Welton

431 15th 8t.

320 E. Colfeax Ave,
1636 Court Pl.
2600 Colfax Ave.
1320 20th St.

315 16th st.

1420 22nd. St.

58 Bdwy.

522 E. 17th Ave.

Code
De0e~II
Da0e~III
D.0+-II1
Da0.~III
D.0+-II

'De0e=III
D40 +=III
D.0,-III
D.Q+-III

Ds0.~-III
D.0.-III

D.0.-III
D.0.-III
D0W-I
Du0e~III
D.0.=II
De0e=II
Ds0.-II
D.0.=II
D.0.~II
D0 .=II
D.0.-III
D«0.-III
De0+=IIT

D.0.-III

e

M




Table 53
Name
Itelien Villsge Cafe

Teck & Jean's Cafe

{Teckson's Cof fee Shop
gansen Restrnt

Tewel Stesk Hse.

Tig Sew Cafe

Joe's Buffet

Johnie's Buffet
John's Cafe

Jolly Cafe

anablea Sandwich Shops

|Kez. Buffet

Kelley & Malone

Ken Grill

King Cole Room

King Joy cefe

|King Ong

Kitchen

Kitchenette Cafe
Knickerbocker Buffet
Krezy Ket Cafe

Kreyer's Restsurent

L. & J. Coffee Shop

Tack & Teeny's Steak House

RESTAURANTS (Con't)

Address
3851 Nevajo
1533 léth st.
4397 Fed. Blvd.
1011 E. Colfax Ave,
2016 W. 32nd. Ave.
1657 Bdwy.
826 Larimer
760 St. Fe. Dr.
2200 Downing
1517 17th St.
1425 Curtis

1623 Stout.
le49 celif.

619 18th St.

8940 York

530 17th St.

1082 Bdwy.

1627 Tremont Pl.
910 19th St.

1962 E, Colfax ive.
2400 W. 32nd Ave.
828 15th St.

1725 BE. 46th Ave,
410 17th St.

822 15th st.

Code

D.0,.-III
D.0.-III
D.0.-III
D.0.~II1
D.0+~-TIII
De0o=II

De0o~III
D.0.~-III
DeQe~III
De0.-III
D.0.-III

De0emI

D.0.-III
De0e=III
D.0.-I1

Ds0e~II

D.0.~III
De04~III
D.0.-III
D.0.-III
Ds0.-III
Da0e-1III
Ds0e=II

De0e=III




Table 53
Neme

L. & R. Eat Shop
Fiesta Cafe
Lekeside Lunch Room
Lende's

Lerimer Grill

Liberty Grill

Lm.ndy Cafe

{Log Cebin Inn
‘L:gan Grill

Loop Lunch Rm.
Lula's Inn

Luna Csafe

Lund Restrnt

M. &, M. Caftr.
Mack's Restrnt
Menhetten Restrnt,
Manley's Grill
Merigold Cafe
:'Earigold Lene
Mkt, Lodge Cafe.
Mary & Walt's Cafe
Mary's Cefe.

Mavetic Mike

Weyfeir orill

[Little Dutech Mill Cefe

RESTAURANTS (Con't)

Address
3321 E. Colfax Ave,
117 Edwy.

4600 Shermen Elvd.

3130 E. Colfex Ave,

2449 Larimer St.
1417 Steut St,
2262 Larimer
854 5, Bdwy.
3109 Fed. Blvd,
4485 Lozen St.
1125 15th St.
Omit

2138 Larimer
1817 Champa
1447 Celif St.
1628 Lerimer
1635 Lerimer
224 Bdwy.

4100 Tejon

1545 Bdwy.

1115 Stout St.
1301 S, Peerl 5t.
2374 Bth S5t.
464 \Washington

760 a

Code

D.0.~III
De0e=IIT
D.0.~-IIT
D.0.-III
De0.-IIT
DeQ.-III
D.0.-III
D.0.~-III
D.0.=-III
De0+-III
D.03-III
Du04=-II1
D.0+=III
Du0e=III
D.0.-ITI

D.0.-III
D.0.=1II

De0os=IIT
D.0.-III
D.0e=-II

Du0.=-III
D.0e=III
D,0.-III
D.0.-II1
D0.-III




Table 53

Neme

flower Inn
cCarthy Charlie Imn

cVittis's

E:lo Mealt Cafe

xico City Testrnt

ickey lMouse Manor
dland Sendwich Shop
dget Cafe
llerts Cafe
lwaukee Duteh Lunch
t Ceafe
roe Euffet
te Cristo Cafe
n Drive Inn
sconi's Qyster House
zart Inc.
urphy's Fine Foods Cafe
1%l Lunch Cafe
Nevarre Cafe.
[Nat'l. Drug Co.
New Carioca Cafe
New Mkt, Grill
New liexico Inn

New iiey Coney Isl. Cafe

RESTAURANTS (Con't)
Address
309 E. 17th Ave.
3410 Tejon St.

1651 Curtis St.
431 17th S%.

1801 B'dway.

2115 Larimer

2544 ¥ed. Blvd.
420 17th S%.

3900 Pecos St.

707 St. Fe. Dr.
1004 19th St.

321 W. Colfax Ave.
230 15th 8t.

1515 Welton St.
3503 E., Colfax Ave.
710 S. Bdwy.

1855 Calif. St.

2 Bdwy.

1816 Curtis St.
1727 Tremont Pl.
300 15th St.

2080 Chempsa

1100 Mkt. St.
1949 Larimer

1749 Curtis 5.

Code

Ds0.-III
Du0.-III

D.0o=I

D.0.-III
DeDe~III
D.0.-III
D.0.-III
D.0.-TII
Du0e=III
De0s~II1
D«0.-III
D.0.-III
DeQe=III
D.0W=III
D.0,-III
D.0+-III
Du04-I
De0.-III
D.0.=I
D.0.-II
D.0.-III
D.0,.,-IIT
D.0.-III

D.0.-III
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Table 53 RESTAURANTS (Con't)

Name- Address Code
Nippon Inn 1221 20th st. De0+-III
Nob-Hill Inn 420 E. Colfax Ave. D.0.-II
North Speer Tavern 2641 N. Speer Blvd, D.0.-II
Oskley's Cafe 1088 S. Gaylord St. D.0.=III
Oesis Root Beer & Sndwech., Shop 1729 L. Colfax Ave, D,0.-III
Qccionits Restrnt. Itslian 2454 19th St. Di0e=II
10'Connor Chas. F. 725 Chempa St. D04=III
|oh Johnie Cafe 2915 W. 44th Ave. De0+=II1
01d Jeil House 1761 Mkt. St. Di0e=III
01d Mexico Chile Prlr. 1224 19th 3St. D.0.-III
Open Kitchen 1756 Celif. St. D.0e=II

1510 Bdwy. Du0e=II

1509 Welton St. D.0.-II
[0sege Grill 3900 Osage D.0,-IIT
[Owl Cafe : 2942 Zuni D.0.-III
Parisienne Rotisserie Imn 1747 Tremont Pl D.0.~-III
Park ivenue Imn 1660 sSt. D.0.-II
Pastime Cafe 2162 Larimsr D.0.~-TII
Pat & like's Grill 1101 S, Pearl D.0.-IIT
Pat's Grill 2305 Lerimer D.0.-III
Peul's Place 2376 15th S5t.- D.0.~-IIT
Paulsen Sndwch. Shop 1436 Curtis D.0.-III
Peacock Tavern 4500 Weshington St. D.0.-III
Penn-0 Cafe 439 E. 19th ave. D.0.-III
Pete's Cafe & Lunch 1118 18th St. D0.-III
Pheasant Cafe 702 St. Fe. Dr. D.0e-II1




Table 53

Neme
Picador Cafe
Piccone Dam

Pick & Rib-

Pig-On-A-Bun Inn

rikes Pk. Lunch Rm.
PK's Buffet
Plantation Chicken Inn
Plymell's Cafe

Poor Boy Inn

Post 0ffice Cafe
Prettis J. D.

Produce Grill

Punch Bowl Ber & Grll.
Quality Shoppe
Question Merk Cefe
Quiney Restrnt

R. W. Cafe

Reamble Inn

BRay's Csfe

Red Fox Imn

Red Lentern Tavern
Red Wing Cafe

Reese Drive Inn

RESTAURLNTS (Con't)

Address
1414 E. 47th ave.

1719 Mkt. St.

655 Bdwy.
3100 E. Colfax Ave.

1524 Curtis St.
318 E. 20th 4ve.

1863 Lerimer
2100 Learimer
2439 Welton St.
4970 Lowell Elvd.
312 S. Bdwy

812 18th St.
2863 Larimer
1560 Mkt, St.
2052 Stout 3t.
8135 15th St.
1710 Curtis St.
1012 17th St.
Home Public Mkt.Bldg.
1901 Welton St.
1518 Celif. St.
117 15th St.

404 Bdwy.

340 17th St.

3901 E, Colfax Ave,

Code

Du0e=III
D.0.-III

D.0.-III

D.0e-III

D.0.-III
De0.-III
Du0+=TIIT
D.0.-III
De0o~-III
D.0e-III
D.0.-III
D.0.-II1
D.0.-III
D.0.~-II
D.0.-III
De0.=-IIT
D«0.-III
Du0e-III
D.0s=-III
D0e-I
Du0o~-III
DeQe-II
Du0e=I




Table 53
Neme

Reese Houses

Reno Inn

Richerd*s Fine Food Cafe
Richrents Cafe

River Shamnon Cafe
Riverside Inn

[Riveria Inn

Rockybilt

{Roesch's Grill

Romeno Tony

Roosevelt Grill

Rosen Ainna Kosher Restrent.
Roslyn Grill

Ross Cafe

Roxie's Cafe

Rustic Tavern

Ryzmen's Lunch

Sedie's Kitchen

St. Franeis Grill
Selimen & Sons

Selimen's Paredise

Sam's Coney Islemd

RESTAURANTS (Con't)

Address
405 17th st.
638 15th st.
440 E, Colfax Ave.
925 17th St.
913 15th st.
1759 Lerimer
2603 S. Bdwy.
1032 17th St.

1317 Lawrence 3t.

5050 Brighton Blvd.

337 E, 17th ave.
1435 Ogden St.
1338 15th St.
1962 Market St.
?;Jl 18th St.

1729 Stout St.
619 l4th St.
1825 Curtis St.
4923 W. 38th Ave.
5126 W. 29¢h Ave.
1219 17th St.
308 E. Colfex
401 l4th St.

401 15th St.
1863 Larimer

1787 Gurtis St.

Code

DQemI
D0eI
D.O.-I
D.0.-I
D.0«=I
D.0.-IIT
D.0.~III
D.0.-III
D.0«-III
D.04-III
D.0.=III
Du0e~III
D.0,-III
D.O.-III
D.0e~III
D.0+-III
D.0.-III
D.0.-III
D«0.-III
De0+-III
D,0+-III
DeQ+~III
D.0.~-III
Do0.-II
D.0.-III
D.0.-III
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Table 53

Name

Sam's No. 3 Restrut.
Sem's Place

San Carlo Cafe
Serotoga Buffet I
Secandis Luncheon Shop
Sealey Gertrude L.
Sear's Grill
Iaenate Tavern
Seventh Ave. Cafe
Shener's Grill
Shanghai Village
Shanty Lunch.
Shedden Denald
Silver Dollar Grill
Springer's Grill
Stadium Inn
Stanley Cafe

State Buffet

Steen Cafe
Stilwill's Cafe
Stoekholm Grill
Stockyards Restrnt
Stone's Cafe

Subwey Grotto

1Sulliven's Cefe

RESTAURANTS (Con't)

1527 Curtis st.
1505 Stout St.
1733 Lerimer St.
1011 15th St.
1409 Stout St.
2412 E. Colfsx ives
300 St. Fe. Dr.
1445 Curtis St.
233 B. 7th Ave.
701 17th St.
1528 Curtis S5t.
1323 Bdwye.

1243 W. Alemeda Ave.

" 1101 Calif.St.

1561 Market St.
1703 E. Evens iAve.
812 Bdwy.

321 E. Colfax Ave.
1535 17th St.

1942 Bawy

1120 17th St.
Livestock Exch. EBldg.
1211 E, 9th Ave.
375¢ Lipen St.
1212 16th St.

Code

D.0.-III
D.0.-III
D.0.-III
D.0.-III
De0+=III
De0.=TIIT
De0o-IIT
D0.-II

D0.-II

DJ0.-II

D.0.-III
D.0.~IIT
D.0.-III
D.0.-III
D.0.-III
D.0+-III
D.0umIII
D.0.=1I

D.0.-III
D.0.-II

D.0.=III
De0,.°III
D.0.-III

D.0.-III
D,0.-II1




Table 53 RESTAURANTS (Con't) :

Neme Address Code
Sunnyside Cafe 1175 E. Colfax Ave, D.0.-III
Supreme Lunch & Sndwech, Shop 828 18th St. Di0«=XII
s-Wich Cafe 4328 E. Colfax Ave. D.0.-III
Swing Inn 255 S. Bawy. Du0smIIT
T-Bone Cafe 5556 18th St. D.0.-III
Tenderloin Steek Bun Restrnt. 4201 W. Colfex Ave. D.0.,-III
Tick Tock Inn 1836 Welton St. D.0.-III
Tivoli Tavern 1400 W. 37th Ave. De0.-IIT
|Tom Pioneer Lunch 1324 16th St. D40sIII
Tom's Cafe 335 St. 1l4th. D.0.,-III
Tom's Tavern 1941 Cheampes St. L0 o= ITT
Tony & Sellie's Tavern Brighton Blvd.& Wlby. De0.-III
Truck Inn Restrant 1717 15th St. D.0.-III
Treilways Cafe 505 17th St. D.0.~III
Tramwey Cefe Loop likt. B. D.0e-II
Tremont Grill 1619 Tremont Pl. D.0.-II
Trent Cafe 921 18th St. Du0e-III
Turf Grill 1739 Curtis St. D.0o=III
Union Sta, Nwstnd.&Restrnt . Union Sta. D.0e=II
United Cafe 612 17th St. D.0.-TII
Uptown Coffee Shop 1540 19th 3t. D.04=IIT
Vidick John F. 4500 Weshington St. D.0.-III
Vienna Inn 211 15th St. D.0.-III
Weldmen's Cafeterias 1530 Stout D.0e-I
Weldorf Imn 1325 Blake St. _ D.0.~III




Table 53

Neme

Wetkins Coffee Shop
Wezee Mkt. Cfe.
Webb. Cafe.
Welcoms Inn

White House Cafe
Williem's Grill
Wolf's Tea Rm.
|Woolworth F.W. Co.
Yuye Cafe

Yol oCodie
Zimmerli's Lunch

Zimmermsn's Cafe

RESTAURANTS (Con't)

Address
17 S. Bdwy.
1430 11th 3t.
4958 E, Colfax Ave,
3759 Chestnut Pl.
1862 Stout St.
1221 Lerimer
308 B, Colfax Ave,
820 16th St.
2801 Welton St.
1545 Tremont
1725 Stout St.

201 St. Fe. Dr.

Code

D,0.-III
D.0.-IIT
D.0s-III
D,0,-I1I
Ds0s~III
D.0.-III
D0.-III
D.0e=III
D.0s-III
D.0.-I

D.0.~IIT

D.0.-III




Table 54

GUIDANCE INFORMATION Restsurants
(For Editor of Guidance Bulletin)
LisT OF BEGINNING AND EXPERIENCED JOBS, AND THE KinD oF JoB OPEN BEG. AGE MaJor
ToraL NUMBER EMPLOYED To BEGINNERS MiInN. MAX. DuUTIES
3. Waiters 61 Generszl duty Haitresses 18 25 |Serving trays
222 Waltresses 1 -Bookkeeper « Dishwasher 1¢ 38 |Washing dishes
68 BGooks 7 Door girls C.Fry Cook 18 30|Cooking
71 Dishwashers 5 Salad girls D.Kitchen 21 25|Genersl Kitche
3 Pantry men 5 Bekers Helpers help
5 Chefs 1 Yerdmen HeCo0k helper 18 24 |Help cook
19 Bus Boys 1 Porter F.Bus boy 18 25|Bus dishes
9 Cashiers 1 Pantry Woman |G.Porter 21 35 |Cleaning
10 Bartenders 18 Fry Cooks HeSaled girls 2l 25 |Prepare salads
6 Kitchen Helpers 1 Buyer
30 Steem teble girls
71 Owners and lisnsgers
Is WoRK YEARS OF NUMBER OF
e Dramant | meavto | Seoine Womkens | B0 Ramiaiiy
AJNeat,clean, meet publie Yes HeSe Application-22 4. BB
B.Wiilling, industrious No Genersl|Ads in paper 3 B. 20
C.Cleen, efficient,healthy llo H.S. Emp.dgey 24 C. 18
D.Clean,obedient, pleasant o Genersl|C.S.E.S, & D. 20
E.Cleen,; industrious Yes General|Opp.school 7 E. 15
F.Neat,able to meet publie No General F: 1B
G.Clean, willing No G:ggral Ge &2
chg ot iofig g G o = ——H:l—_-"g_—_.__
KIND OF WORKER SEASONAL CONTEMPLATED Nu.llh-lc;rE‘;LOF MNUMBER OF
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FirMs IN CONTACTS
BEG. WORKERS CHANGES DENVER MADE
Trained waiters 5 Xmes B
Cooks 18 Summer-27 None 380 45
Chefs 5

CURRICULUM INFORMATION
(Fer Principal of Opportunity School)

FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL
PROVIDE EVENING EXTENSION CLASSES FOR

SUGGESTIONS FOR

NUMBER OF FIRMS [INTERESTED

THEIR EMPLOYEES

IMPROVEMENT OF
INSTRUCTION

IN TRAINING WORKERS FOR

NuMBER CoursE WANTED BEGINNING JOBS |SEASONAL JoBS
26 Waitress training None 3 Cooka
3 Waitress

PLACEMENT INFORMATION
(For Director of Placement Office)

NUMBER OF WORKERS NEEDED AT TIME OF CONTACT

NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE

40




Chapter V
DISCUSSION

The superintendents! tour of leading cities
(16) throughout the United States revealed various ex-
periments in the area of occupational ad justment. The
recommendations which followed theéeir study provided the
basis for occupational adjustment services. A study of
the youth problem in Denver (1) showed the general need
for an occupational ad justment service in that city, and
it was recommended that one be established. Essert and
Hinderman (7) made specific studies of adjustment ser-
vices in selected citiles, for the purpose of working out
@ plan for Denver in terms of local needs. They found
it was necessary to establish a working relationship be-
tween the employers in the commmnity with the service (11).
The specific problems surrounding the estab-
flishment of a working relationship with the schools were
brought to light by data presented in Table 1 relative

fto withdrawals, which include drop-outs and graduates.

In the five senior high schools there were a
total of 5,166 withdrawals, by graduation or otherwise,
during the school year of 1940-4l. Nine hundred and
forty-three planned to go to college, leaving 4223 youths

in the labor market. The 1ar§gst number of youth from




i

any one school entering the labor market was 991 from
West High School, though the total number of students
at East exceeded, by 131, the number enrolled at West.
This sitvation results from the high economic standing
of the parents in the East High district; the average
wage earned by the parents in the West High area is
probably the lowest in the city, und therefore the num-
ber of high school graduates who planned to enter college
in the fall was but 81, while there were 395 from East.
The data presented above portrays the influx
of youth into the labor market and reveals the source
of the youth involved in the unemployment problem. These
were gathered from the census and attendance department
of the Denver Public Scghools.

McNally's report, The Preparation of Denver

Youth for the Labor Market (15:36-8), showed that youth

generally did not have specific vocational plans based
on abllities and aptitudes. Gui&anca information was
eing obtained by personal interviews, and Jobs were
ing secured by friends or by application.
If the energies and abilities of youth are teo
e properly directed, something must be done before young
eople leave school, at the time they enter the labor
rket, and after they have secured their first jobs.
Immediately following the inauguration of the
Ad justment Service, in 1938, a teacher was selected to

coordinate the activities of the service with his




respective school, It soon became apparent that the at=-
tempt to establish a working relationship with the high
schools had failed because of the lack of a specific
plen which would provide methods for reaching the high
school drop-out and graduate. This procedure was there-
fore discontinued. Subsequently, a grant in aid was
mede by the General Education Board to the Denver Public
Schools for the purpose of employing a full-time coordi-
nator, for South Denver High Sghool, during the school

| year of 1940-41, This coordinator was to work under the
d?rectiun of officials of the Occupational Adjustment
Service, and the principal of South High School, to de-
velop plans and procedures for the establishment of
working relationships between South High School and the
Occupetional Adjustment Service (9).

The first step was thg development of the
vocational guidance section of the Genersl Education
Program. This was accomplished by a cooperative effort
of teachers, coordinators, and édminiatrators. A copy
of this program appears in the appendix,

A vocational assembly was held to expla in the
major functions of the Adjustment Service to all students
and teachers, and further instructions and information
were given to the students, in small groups, by the
school coordinator,

In order that senlors might be given\lmmediate
|8ssistance, a program was developed for them early in




¥yl

——

the school year. It included self-anelysis, job analysis,
and methods of matching job requirements with individual
abilities. The forms used in this program were later
used in other classes. They are shown in the appendix.
Work history records were obtained by writing
to former employers. A copy of the form used appears

in the appendix. More than 700 copies were used by

South High students.

Rellable and current occupational information

is an important part of occupational adjustment (14).
Such information was not available in books, magazines,
films, and other ordinary sources of vocational informe=-
tion. Conferences between the ccordinator, the vocational
fcounselors of South High School, and the Acting Principal
jof the Opportunity School were held frequently to work
jout plans for guidance bulletins. Coples of these bul=-
letins appear in the appendix,

Work experilence 1s a major factor in occupation-
el adjustment. McNally (15:16) reported that of the
youth who had difficulty in aéeuring jobs more than half
of them had no work experience (22). In many cases, a
Job 1s desirable not only as & means of earning a living,
but as a means of making an intelligent choice of an oce
Cupation.

The U.S. Works Projects Administration, in
their study of urban youth (21:18), stated that laek of
©xperience was the most important factor named by youth |




in the labor market who reported they had difficulties
in obteining work. As a method of providing work ex-
perience (22), training classes in retail selling, wrep-
ping, packing and cashiering were conducted by the Oppor-
tunity School for five evenings a week at South High
School. The pupils who were selected for training were
those whose occupational choices were in the retail
sales fleld. The placement department of the Occupa-
tional Adjustment Service secured part-time positions
for 40 of the 41 students who completed the training.
meloyars heartily endorsed the selection and training
thod. Accordingly, other students were selected and

laced in training classes provided by the Opportunity
chool for shoe salesmen.

The stores were éxperiencing a shortage of
part-time workers in their shoe departments, and they
had requested the Opportunity School to train beginning
workers for them. All of the students who took the
training were placed by the Occupational Adjustment Ser-
vice in part-time Saturday or seasonal jobs. Here again
the trainees had been selected on the basis of their
occupational choices. At the end of the first semester
1t was apparent that progress had been made. The full
time coordinator, in cooperation with the genersl edu-
cation teachers and the principal of South High, had

developed a unit of voecationael guidance. This was a part

of the genera




assist drop-ocuts and graduates in making their vocational
plans. A desirable relationship between the school and
the Occupational Adjustment Service had been achieved.

By referring to Figure 1 it can be observed
that beginning September 1, 1940, the number of students
reglstered with the Occupational Adjustment Service was
more than double that of the previous year. An examinae-
tion of Figure 2 Indicates that a large number of South
High students are taking vocational training preparatory
to entering the labor market. Figure 3 reveals a sub-
stential Increase in the placement of South High students
by the Service.

It must be observed that the success was due
to the development of records, methods, and plans of
operation by a cooperative effort of teachers and the
school principal, and thit the school coordinator was a
person related directly to the central service, and that
he had no other school duties to perform.

In view of the program at South High School,
the Assistant Superintendent of Schools, the Director
of Vocational Education, the Acting Principal of the Op-
portunity School, and the Supervisor of the Occupational
Ad justment Service, worked out a plan for the employment
of a tull-time coordinator for East Denver High School,
beginning January 1, 1941. The program at South High

School was followed as a pattern. By referring to

Figure 1 it may be noted that prior to January 1, 1941, :




Nurnber Registered in OAS

ff C"C 4

200 MANUAL

3 %E

SouTH

S

8

NORTH

:

DECEMBER

/9

g

| TJUNE

/939

E
? 3

DECEMBER
JUNE &

ALL SENIOR
HIGH SCHOOLS

bt

F1G. 1. = HighSchool Grodustes Lot Drgo'-Outs .&js/emo’
tr Occypational Adyustment Service.

el s et el e N e




i | ALLSENIOR |
MANUAL - HIGHSCHOXS !

DECEMBER

% .
st

5
£1G2+HghSchaol _Gﬁduaz‘as and Drop-Oufs. i
(7 Trawrnng af Ogeorturity School His!

|




oo

=

—

Mrrber of

By /@j—fabéSecuredﬁq Occupations! frf’o)us;‘menf

ALL SENIOR =
HIGH SCHOOLS

 SBouTH! . WEST

E/st 5 /940 5 194/
Iy
g

= 5&:% W
PR

Bass 5&1‘&61{.‘&_’;6/'}/‘?}} Sehool G/z%dz.ﬂ.-‘es and Orgp-Outs




only a few high school drop-cuts and graduates from East
Denver High School had made use of the assistance of«-
fered by the Adjustment Service. Figure 2 shows an in-
crease in the number of students who were registered in
classes for vocational training, and Figure 3 shows a
corresponding increase in the number of jobs secured by
the placement division of the Service for East High
students .

As a result of the achlevements of the coor=-
dinators of South and East High Schools in operating the
new occupational adjustment plans, North High School,
Manual Training High School, and West High School adopted
similar plens, Thus, all of the high schools in the city
were committed to a program of cooperation with the Oc=-
cupetional Adjustment Service by April, 1941. Nortoen
(17:191) says the schools may legitimately provide cer-
tain young persons with direct tralining in those opera=-
tions or skills which are common to a large number of
occupations.

The first order of pbpusiness of the five co-
ordinators was that of assisting drop-outs and graduates
with thelr vocational plans. Each coordinator arranged
for pupil interviews at the Occupational Adjustment Ser-
vice, and subsequently tests were gilven to 652 of the
students to determine what uvype of training they should
take. On the basis of test results, 15 percent of the

boys received employment in defense industries, and 85




percent were enrolled in defense training classes.
Thirty percent of the girls got jobs immediately in
restaurants, department stores, sumer resorts, and
business offices, and the others enrolled for clerical
and sales work. House (10) states that most beginning
jobs require only a small amount of preliminary training.
The answers to questions relating to high school grad-
ates and drop-outs who enter the labor market reveal
that the plan of lmplementation that had been devised to
establish a working relationship between the high school
and the central service was in operation throughout the
city of Denver. By consulting Figure 1, it will be noted
that the number of high school graduates and drop=-outs
registered in the Occupational Adjustment Service is
gradually increasing since the high school coordinators
began to function.

The composite graph for all senior high schools
shows this upward trend rather clearly. In June, 1940,
200 graduates registered in the Occupational Adjustment
Service, whereas a year later 420 registered. A similar
trend is shown by the graphs in Figure 2 for high school
graduates and drop-outs who enrolled for training at the
Opportunity School. Entering the labor market success=-
fully means getting a job. This same upward trend,
which is indicative of the effectiveness of the working
relationships that were established between the high

schools and the central service, is shown in Figure 3.




For all senior high schools, during March, April, and
May, 1940, 60 jobs were secured by the Occupational Ad-
justment Service for high school graduates and drop-outs,
whereas for the same months of 1941, when this plan of
implementation was in effect, jobs were secured for 224.
This evidence seems to indicate that the plan of imple-
mentation designed to establish a working relationship
between the high schools anmd the Occupational Adjustment
Service has real merit, as judged by the trends des=-
eribed above,

As shown by the recommendations of the superine
tendents given in Chapter I, the second important problem
was that of establishing working relationships between
the employers in the community and the Occupational Ad-
Justment Service. This was necessary to provide informa-
tion on vocational guidance, vocational training, and
placement needs (12).

Hinderman and Essert (7:82) recommended that
four coordinators--one in the trades and industry field,
one in the distributive occupations, one In service oc=
cupations, and one in wamen's trade and industry field--
ahould be added to the staff of the Opportunity School
to work in cooperation with the Occupational Adjustment
Service, with the purpose of bringing about the following
adjustments: (1) placement or replacement in a job most

closely related to the individual's interests and

| capacities; (2) the development of a training program




that arises from occupational needs; and (3) the col-
lection and compilation of current and reliable occupa-
tional guidance information. Accordingly, the coordina-
tors were appointed by the Denver Board of Education, and
in January, 1938, they began to establish working rela=-
tionships with the employers in the cammnity and the
Occupational Adjustment Service.

The first step necessary to obtain date on voe
cational guidance training and placement was the inaugura-
tion of a plan for industrial surveys.(2). Forms and
methods of operation were drawn up, and a group of the
Works Projects Administration employees was selected to
assist the coordinators in making contacts and compiling
data. Although a number of surveys were begun, only the
one in the baking 1ndu§try was ever completed.

As time progressed it became apparent the sur-
vey forms in use were so detailed and complicated that
too much time was being spent, and too much irrelevant
information obtained. The data which were obtained were
diffieult to interpret in terms of occupational guidance,
training, and placement, Copiles of the forms appear in
the appendix.

This cumbersome procedure for gathering oc-
cupational information had the effect of nullifying the
execution of plans that it was intended to foster. When
a large staff of workers and the coordinators failed to

bring the surveys to completion, there was no curriculum




modification material available; there was scarcely any
placement information available; and there was but a
small amount of guidance information available. This
guidance Information was unreliable, as 1t was given by
the coordinators from memory.

The demand by students for current local guidamnce
information was so persistent that the coordinator came
to spend an unproportionately large amount of his time
in counseling. This demand for individual guidance, and
the failure of the survey group to bring surveys to a
successful conclusion, caused the survey plan to be
[dropped, and caused the coordinators to continue an un-
planned contact program. As a result many employers
were never visited, though others were visited often.

The information thus obtained was being used
by the coordinators to advise students who were referred
to them by teachers, and counselors. Early in 1939 the
jcoordinators began to include in their required monthly
reports, on file in the office of the Director of Voca-
tional Education, statements saying that they were having
difficulty performing other duties because of the time
required for advising large numbers of students who

were being referred to them for counsel,

The coordinator of trades and industries re-
ported weaknesses, appearing because of a lack of time, in

his apprenticeship programs and advisory committee

activities, The problems of teacher training and
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curriculum revision were receiving little attention. In
the monthly report for November, 1939, the coordinator
of distributive occupations stated that a large part of
his time was spent in assisting with registration and
counsel ing.

During the summer of 1940, counselors from the
five senior high schools met with the assistant prinecipal
of the Opportunity School and discussed the need for oc-
cupational guidance information on loecal industries.

From the above statements it may be concluded
that satisfactory working relationships between the Ser-
vice and Industry were not being maintained. The break-
down occurred because there was no plan for carrying out
occupational surveys. It was evident that there was a
need for further research to determine procedures,
methods, and devices that could be used in establishing
working relationships between industries and business

establ ishments of Denver.

The first step in implementation was to group
employers, listed in the classified section of the tele-
phone directory, according to the official list of courses
offered by the Opportunity School. Then a map of the
city of Denver was blocked off into five districts (as
shown in Figure 7), each of which contained approximately
the same number of business establishments. The firms

which had been previously classified according to the

'vocational offerings of the school were re-arranged so




as to appear In their proper district. The eards for
10 firms located in each of the five districts (as shown
in Table 7) were given to the four coordinators and the
supervisor of the Placement Service for immediate con=-
tact, as a trial to determine the feasibility of the plan.,
As soon as all of the contacts had been completed, an
evalu#tion was made by having the coordinators and the
acting principal discuss their experilences and comment
on the effectiveness of the plan. At the same time the
findings of the initlal surveys were carefully examined.
It was concluded that two important changes should be
made. The first of these was the revision of the contact
form. (The original form and the revised version appear
in the appendix,) Employers had reported that it was
[difficult to answer the detailed questions relative to
labor-turnover. They were reluctant to give wage informa-
tion, and none of them had reliable figures on company
costs of training new workers., The coordinators reported
a lack of space for answers to curriculum and placement
questions. It was found that interviewers from the Colo=-
rado State Employment Service were also making employer
contacts. In some cases these visits were made a day or
8o previous to those by the coordinators.

A study of the initlal results showed that the
plan of having one coordinator responsible for all con-

tects in his district was not a good one. For example,

ithe coordinator of distributive occupations secured
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Table 7.~--A LIST OF FIRMS AND ADDRESSES GROUPED INTO
DISTRICTS

DISTRICT NO.

Blue Goose Cafe

Blair Electrical Service
Majestic Radio Service
Ervington Hotel

St. Anthony Hospltal
Model Cleaners & Dyers
Alma Lee Beauty Shop
Hind Sheet Metal

Capitol Eoundry
Murphy-Mahoney Motors

DISTRICT NO.

Bogglos Rotisserie

Reld Electric

Denver Radlo

Adams Hotel

Blue Cross Hospital Service
My Valet Cleaners
Metropolitan Beauty Parlor
Denver Dry Goods

Western Bronze Foundry
Denham Garage

DISTRICT NO.

Anchor Inn

Washington Park Electric Co,
Ace Radio Service

Park Lane Hotel

Porters Sanitarium

State Cleaners

Alameda Home Beauty Shop
Louise Style Shop

Heabler Sheet Metal

Haas Brothers Garage

1

1658~7th Street

2036 Elliot

4544 Federal Blvd.

10 W. Irvington Place
West 16th and Quitman
1317 Broadway

3945 Tennyson

1139 Lipan

1800 West Colfax

Spear and Federal Blvd.

2

1747 Tremont Place
329 14th Street
1427 Glenarm
536=18th Street
810-14th Street
1703 Tremont
217-16th Street
16th and Californla
1322 Blake

18th and California

3

2301 South Broadway
170 South Broadway
3734 Tejlon

450 South Marion

2525 South Downing
146 South Broadway

37 West Alameda Avenue
65 Bouth Broadway

995 Federal Boulevard
2085 South Downing
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Table 7.-—~A LIST OF FIRMS AND ADDRESSES GROUPED INTO
DISTRICTS--Continued

DISTRICT NO. 4

Red Lantern Tavern 404 Broadway

Hawking Electric 426 Downing

Phileo Radio 825 Broadway

Hotel Zephyr 1308 Broadway
Colorado General Hospital 4200 East 9th Avenue
Princess Cleaning and Dyers 1138 East 6th Avenue
Petlite Beauty Salon 1226 East 6th Avenue
White Apparel Shop 2214 East Colfax
Jonasg Brothers 1037 Broadway

Tom Botteril Motors 1278 Broadway

DISTRICT NO. &

State Buffet 321 East Colfax
Assoclated Electrical Repair 2050 Humboldt

Atwater Kent Service 831 East Colfax
Belvoir Hotel 737 East 16th Avenue
Children's Hospital 1056 East 19th Avenue
Safety Cleaners and Dyers 2220 Downing

Buddy Beauty Shop 2208 Kearney

Dillon Apparel Shop 901 East Colfax
Colorado Malleable Casting Colorado Boulevard and

Sand Creek Road
York Sheet Metal Company 527 East Exposltion




satisfactory information from retail store employerse.
The information he secured from a metal trade employer
was not complete. The initial findings indicated that
the most reliable and complete information was obtained
when a coordinator contacted an employer who was engaged
in the occupations for which the coordinator was qualified|
by both training and experience.

As a result of the preliminary surveys a new
continuous contact form was devised, The changes recomu=-
mended by the employers and the coordinators were made
and, following a conference of the Acting Principal of
the Opportunity School with the manager of the State Em-
ployment Service, their plan of recording employer visi-
tations was Incorporated in the new form. A system of
coordinating the contacts made by the Colorado State
Employment Service was .arrangad. It was accomplished by
having the agencies notlfy each other of contemplated
visitations. In this manner the coordinators secured
the additional information needed by the State Employment
Service. The plan for having one coordinator responsible
for all the contacts in his district was discontinued.

A new plan where the coordinator was to be responsible
for all the community contacts in his field of work was
adopted,

Denver exﬁployara for whom the Opportunity
School could provide training were regrouped according




to two criteria. By applying the first criterion, em-
ployers were classified according to the following divi-
sions: trade and industrial, distributive occupations,
service occupations, and clerical occupations., By apply-
ing the second eriterion, employers were grouped homo=-
geneously, according to the number of their employees,
their importance in the community, and needs for training.
They were assigned to four groups. The first group was
made up of employers who should be contacted every three
Lnonths; the second group consisted of those who should be
contacted every six months; the third group of those who
should be contacted once a year; and the fourth group of
those to be contacted only when they asked for assistance.
This plan of classification is flexible in that changes
mey be made at any time on the basis of mutual consent
on the part of both parties. ‘The code of a given em-
loyer 1s designated by the first letters in the name of
lzba classification, followed by a dash and & number, An
example for an employer in the trade and industries group
would be TI - 1, These codes may be found on the lists
of employers, and their addresses, given in Chapter IV,
After the employers' cards were coded, they were placed
in a "tickler" file.

The Acting Principal of the Opportunity School,
in consultation with the coordinators, devised the fol-

lowing procedures to be used in making industrial contacts?

Interviewers were to visit al J




and secure the information indicated on Form 3. The same
day an interview was made the information was to be sum=-
marized on Form 4, for guidance; Form 5 for curriculum
modification and supervision; and Form 6 for placement.
On the day of the visit, all placement information and
job orders were to be glven to the Supervisor of the
Junior Placement Service. Curriculum information was to
be given to the Acting Principal of the Opportunity
School, and the cards bearing guidance information were
to be given to the editor of the Guidance Bulletin.

Guidance information was to be summarized and presented
in three guldance bulletins, the first of which was to
be 1ssued in December,

The next step in the plan was to have vocation- -
al teachers make industrial contacts under the supervisim
of the coordinator to whom they were responsible, Meet=-
iIngs of these teachers, coordinstors, and the acting
principal were held to instruct the teachers In methods
of making the contacts., Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week. This was made possible by providing
related instructors for their students on that day. In
addition to the school time allowed, teachers were ex-
pected to make additional calls on their own time as a
partial fulfillment of the provisions of the Colorado
State Board for Vocational Education (5:101), whieh

states:




Form %

GUIDANCE INFORMATION
(Attention: Editor of Guidance Bulletins)

Name and address of firm or department reporting

Kinds of Jjobs open to beginners

Age requirements: Minimunm Maximun

Minimum tralning required

Education required

Personal quallficatlons

Work experience desirable

Technlcal changes affecting buslness

(a) New processes

(b) New services

(c) New inventions

Type of worker difficult to obtain

Employment: Seasonal Permanent




Form 8
CURRICULUM INFORMATION

(Attention: Principal of Opportunity School)
NAME OF FIRM

ADDRESS

PERSON TO CONTACT

Would like to have the following class'organized
for his employees

Hags made the followlng suggestion relative to
improving instruction

DATE




I

Form 9
NO.

PLACEMENT INFORMATION
(Attention: Director of Placement Office)

NAME OF FIRM

ADDRESS

PERSON TO CONTACT

Wantes a Worker Now

(a) Must be able to do the following Jobs

(b) Should have a minimum education of at least:

(c) Should have the following personal qualifica-
tion:

(d) Bhould have the following work experience:

Will need a worker about

(Date)




Instructors must spend sufficient time on the
periodic revision of courses of study or instruc-
tional materials or in pursuing prescribed Voca-
tional Education professional improvement courses
to be the equivalent of a minimum of four Voca-
tional Education credits during every three years
of teaching employment. In addition, those teachers
must also meet the requirements of at least six
weeks'! employment or observation training in the
particular Trade and Industrial field in which they
are employed to teach as approved by the State
supervisor,

This plan of implementation was developed co-
operatively, and designed to meet the need described
above. It enabled coordinators and teachers to make
contacts in a systematic way and to obtain pertinent in-
formation on guidance, curriculum, and placement problems.

The relative effectiveness of this new plan is
demonstrated by statistical evidence and descriptions of
circumstances that attended its operation. The upward
trends in the number of high school graduates and drop-~
outs who registered in the Occupational AdJustment Ser-
vice, the high school drop-outs and gradvates who en~
rolled for training at the Opportunity school, and the
gradvates and drop-outs who secured jobs through the
Junior Placement Serwice, are shown graphically in
Figures 1, 2, and 3, respectively. A description of this
increase in effectiveness, due to modified plans of
Implementation, 1s given earlier iIn thils chapter,

The need for guidance information and the plan
for securing it has been deseribed. The acting principal

of the Opportunity School, in consultation with the high




i - .

school coordinators and the vocational coordinators,

planned the first Guidance Bulletin in terms of the most

pressing needs of the pupils. Seven subjects were treated
in the bulletin, which was issued December 6, 1940,
These subjects were:

I, Job Opportunities

IT. Courses Offered at Emily Griffith Oppor-
tunity School '

III. Apprenticeship
IV, Colorado Labor Laws
V. United States Wage and Hour Law
VI, Soclal Security Account Numbers
VII. Bibliography
The Colorado State Employment Service secured copies for
distribution to each of its officers in the state. As
many bulletins as high school coordinators requested
were supplied to the seniors in the five high schools.
Approximately 50 copiles were sent to each high school.
The coordinators kept notes on comments by counselors
and seniors, These notes became the basis for plemnning

the second Guidance Bulletin. Difficulties were en-

countered in preparing the first bulletin. Chilef among
them was the task of preparing and editing the materials.,
The supervisor of Colorado Writers Program of the Works
Project Administration volunteered to give the needed as=-
sistance to overcome this difficulty. When this problem
had been solved, the difficulty of handling stencils and




assembling materials was quickly overcome. At the con-
ference held in February, the topics to be covered in the
second bulletin, shown in the appendix, were determined.
They were:
I. Occupational Adjustment Service
II, Job Opportunities in Private Industries
III. Opportunities in Military Service
IV. National Defense Program
A. Increase of Jobs
B. Opportunity for High School
C. Jobs in Defense Industries
Bibl iography
The plan for distributing the bulletins was
changed. Reports fram the office of the Colorado State
Employment Service indicated that the information was of
only minor interest to their registrants, because it
dealt only with conditions in Denver. No copies of the
second bulletin were requested by the office of the
State Employment Service. The number of bulletins re-
quested by the high school coordinators was about twice
that of the first requests. Therefore, 100 copies of the
bulletin were sent to each of the five senior high
schools. The note taking and planning procedures for
the third bulletin were the same as for the second one.

The third Guidance Bulletin (see Appendix) was

issued in May. The contents covered the following
toples:




I. A Forward Glance
IT, Adult Education Summer Program

III. Occupational Adjustment Service Summer
Program

IV, How to Get a Job
V. Visual Guidance Charts
VI. Local Employment Trends
VII. Specific Occupational Information
VIII. New Courses Offered
IX. Defense Training Program
The requests for bulletins from the high school coor-
dinators made it necessary to supply each high school
with 200 copies.

A careful review of the bulletins reveals that
they contain information that is timely, and in demand
by high school senlors. The increasing use of the bule
letins seems to indicate their valﬁe in meeting one of
the needs of high school graduates and drop-cuts who are
planning to enter the labor market.

It is of interest to note that the Intervlewers
brought requests from representatives of a number of the
larger industries and business establishments for trainees|
who had been carefully selected, as shown in Chapter IV,

Figure 4 shows the increase in the number of
persons who were tested prior to being given training
assignments. From the establishment of the testing ser-
vice, in June, 1939, to June, 1941, this trend seems to
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show a need for this phase of implementation that was
provided in the new plan.

The purpose of securing Information on cur=-
riculum modification was to enable the supervisory staff
to keep vocational instruction abreast of industrial
changés. Employers training needs were to be served by
upgrading employees and by preparing new workers., An
example of how curriculum information was used to meet a
training need is given below,

A large number of requests for new classes,
and for changes in existing élasses for beauty operators,
were received by the acting principal. As a result,
school officials met with a group of employers and em=-

|ployees and made plans to introduce new courses and

modify existing ones. Subsequently, courses were offered
in salesmanship and hair styling.

Evidence that shows how completely the awailabl
training facllitlies are used is important in determining
the effectiveness of this service. It is of interest to
note the trend in enrollment figures for the Opportunity
School for the past ten years, as shown in Figure 5,
From 1931-32 through 1936-37, the 'anrollmentﬁ were
relatively constant, varying from 9,007 to 9,768,
Official records of the Opportunity School show that
in 1637-38 the division of distributive education was
added, and enrollment figures rose to 11,806, An

examination of the Denver Public School pay rolls for
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1038-32 shows that the program of vocational coordination
was Iinaugurated during the last part of the first semes=-
ter. This was the beginning of the Occupational Adjust-
ment Service (7:31-36). As a result of the original
survey program, in which numerous industriasl contacts
were made, the enrollment rose to 13,026, In 1939-40,
when the original survey program faltered because of too
much detail, and when the coordinators spent too much
time in counseling individual students, the enrollment
dropped to 12,548. At this point the need for research
to determine what means of Implementation should be in-
avgurated was very clear. Cooperative plans prescribed
earlier in this chapter, were made under the direction
of the acting principal of the Opportunity School to
establish working relationships between the high schools
and the Occupational Adjustment Service, and between
Denver employers and the Occupational Ad justment Service.
The enrollment during 1940-41 reached an all-
time high of 14,546. In addition to the 14,546 students
enrolled in the regular program of the Opportunity
School (18), 1,516 students were enrolled in defense
training classes operated by the Opportunity School.
It seems reasonable to conclude that under normal cir-
cumstances some of the defense training students would
have enrolled in the regular courses offered by the Qp-
portunity School. The changes in enrollment that have
occurred since 1937-38 tend to show that a program of




working relationships with the high schools and the em=-
ployers lncreases the number of persons who make use of
the facilitles of the Occupational Adjustment Service.
The rather abrupt rise in enrollment figures for 1940-41,
over 1939-40 and 1938=39, tends to indicate that the con=-
tinuous contact program that has been developed through
this study of implementation gives promise of being suc~
cessful in meeting the needs of persons in Denver who
are about to enter the labor market, and who are at-
tempting to make progress in it.

Since the Opportunity School is a public school
supported from tax revenues, its purpose is one of ser-
vice to all who wish to learn. This same purpose, of
course, holds true for the Occupational Ad justment Ser-
vice of which the Opportunity School is an important
part. Attendance data are interesting to study, because
they frequently show large enrocllments at the beginning
of semesters, and small enrocllments at the end., An in-
vestigation of Figure 6 shows that there were 1432 day
students in average attendance in September, 1939, and
1046 in average monthly attendance in January 1940.
Beginning in PFebruary, there were 1212 students to
start the second semester, and in June the average
monthly attendance had reduced to 757.

The following year, the average monthly at=-

tendance of day students in September was 1660. This
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number decreased to 1487 in January 1941, During Febru-
ary, the average monthly attendance was 1499; this was
the beginning of the new semester. The average monthly
attendance dropped gradually until June, when it was 1193,
Two important facts have been revealed, First,
there were more day school stulents in average atten-
dance every month during the school year 1940-41, than
during the school year 1939-40, Second, during the school
year of 1939-40 the average attendance in June was 757,
which is 52.9 percent of the average attendance of Sep-
tember, 1939, of 1432, In comparison, the average at-
tendance in June, 1941, was 1,193, which is 71.8 percent
of the average attendance of September, which was 1,660.
These racts show that during every month of 1940-41 more
people were making use of the training facllities of the
Opportunity School than during the corresponding period
in 1939=40, This appears to be an indication of the
effectiveness of the program of implementation, since the
affect.or the preparedness program with war contracts

allotted to Dgnver industries was to improve conditions

‘|in the labor market and make jobs readily available.

Previously the decline in average monthly attendance
toward the end of the school year was attributed to the
fact. that many persons left school to take jobs.

The evening program of the Opportunity School
has always had excellent enrollments and rather good

attendance. Average monthly attendance datg for the




evenling program present a picture that is comparable to
the day program. When cerresponding months are compared
for the years of 1939-40 and 1940-41, it can be seen
that there were more students in the average monthly at-
tendance for the latter year than for the former, ex-
cept in the month of September. In September, 1939,
there were 1,921 evening students in average attendance,
as compared to 1,917 in September, 1940, A further in-
vestigation of Figure 6 reveals that during 1939-40 the
average attendance in June was 772, which is 40.2 per=-
cent of the average attendance of September, 1939, and of
1921, In comparison, the average attendance in June,
1941, was 1,227, which is 64.0 percent of the average
attendance of September, 1940, of 1917,

The comparison of average monthly attendance
data for the night school program for the years 1939-40
and 1940-41 reveals the trend that was indicated by the
comparison of average monthly attendance data for the
day program for the same years. Both comparisons show
that the program of implementation that was developed
on a cooperative basis gives promise of meeting the
training needs of employers and the many of the labor

market adjustment problems of employees,




Chapter VI
SUMMARY

An occupational education tour for school su~-
perintendents (16:10) was conducted in 1937, under the
auspices of the National Occupational Conference, to
study strengths and limitations of comprehensive pro-
grams of vocational education, They reported (16:10)
that occupational adjustment is a continuous activity
carried on by individuals who earned their own living.
They also indicated that making occupational adjustments
1s a difficult task. It was recommended that city
schools systems organize occupational adjustment services*
having a three-fold function, The first function was
that of counseling with individuals in the making of
occupational choices, the second was to educate them for
competence and effectiveness in the pursuit of their cho-
sen occupations, and the third was to help them find em=-
ployment in the filelds of their cholces. These three
aspects of occupational adjustment are neither chrono=-
logically nor psychologically separate or sequential.
Guidance does not cease when instruction begins, nor
does initial placement write finis to the whole process.
On the contrary, vocational instruction is in itself a
powerful influence for guldance, and guldance very often




leans heavily on instruction, whereas placement is many
times but a prelude to the recognition to the need for
further guidance and instruction.

The report by the superintendent was the first
scientific attempt to define the problem of occupational
adjustment and assign to the public school the responsi-
bility for organizing and operating such a service.

Numerous requests for assistance in solving
occupational adjustment problems were received by offi-
clals in the Denver Public Schools during 1937. These
local requests indicated that there was a need for the
type of service that was recommended by the superinten-
dents., About the same time, Essert and Hinderman (7:18=-
26) presented recommendations that an Occupational Ad-
justment Service be organized in Denver., A similar rec-
ommendation was made in the report on the youth problem
in Denver (1:8), On January 1, 1938, four vocational
coordinators were appointed to develop plans for an
Ocecupational Adjustment Service. According to official
records, the Denver Occupational Adjustment Service was
inaugurated in January, 1939, at the Opportunlty School,
under the joint sponsorships of the Denver Public Schools,
the Colorado State Employment Service, and the National
Youth Administration of Colorado. The stated purpose
was to provide a coordinated program of guldance, train-

ing, and placement,

During the period from February, 1939, to




June, 1940, it became apparent that satisfactory working
relationships with the high schools and Denver employees
were very much needed, but were not in effect. After a
thorough discussion by school authorities, it was con-
cluded that a plan of implementation for the Denver Occu=
pational Service should be devised by means of research.
This research study received its direction from an an-
alysls of the problem:

A. How many pupils over 16 years of age have drop-

ped out of the Denver Public Senlor High Schools

anmially from June 1, 1938, through June, 19407

B. How many high school graduates have entered the

labor market annually from June 1, 1938, through

June 1, 1940?

Ce What ara-ths vocational plans of the dropouts

and graduates, and what assistance do they need to

enter the labor market in 1940-19417%

D. What personnel is avallable in ﬁhe high schools

to coordinate the occupational adjustment activities

of the high school drop=-outs and graduates who en~-

ter the labor market?

E. What assistance is given to high school drop-

outs and graduates who enter the labor market?

F. What organization, plan of procedure and de-

vices can be inaugurated to assist high school grad-

uates and drop=outs in making use of the Occupation=-

al Adjustment service?




————

G. Who are the employers in the commmnity who can
be served?

H, What persomnel of the Emlly Griffith Opportunity
school should make the initial interview?

I. What tentative system of circults for making
industrial and business interviews should be estab-
lished to provide information on vocational guid-
ance and vocational training and placement needs?

Je What procedures should be followed by the in-
terviews in securing the following information:

(a) Technical changes.

(b) Trends in employment.

(¢) Needs for workers,

(d) Present source of workers.

(e) Employee training needs.

(f) Age requirements.

Ke What should be the schedule for interviewers?
L. What permanent system of circults for making
interviews should be established and what personnel
should do the interviewing?

M, What recommendations should be made?

The sources of data, needed in thié study were
records of the Census and Attendance Department of the
Denver Publlic Schools, records of the superintendent's
office, the Denver telephone directory, and officials
of business and industrial firms In Denver,

Two methods were used in gathering data.




Transcriptions were made of records, and industrial and
business officials were interviewed, The evidence was
gathered and summarized with the ald of forms that were
prepared for this purpose,

The information that was gathered and the per-
tinent findings from other researches was assembled in
two classifications, The information pertaining to the
establishment of a working relationship between the Occu-
pational Adjustment Service, and the high schools con-
stituted one group of data, and the information pertain-
ing to the establishment of a working relationship with
the Occupational Adjustment Service and the business and
industrial concerns constituted the second group of data.
This grouping made 1t possible to summarize in four steps
all pertinent data for both parts of the new plan of im-
plementation,

The first step was to describe speclific needs
and difficulties to be met. The second step was to
scrutinize implementation procedures that were in effect,
The third step was to devise, through cooperative means,
new implementation procedures, The fourth step was to
evaluate the effectiveness of these new procedures,

The specific problem surrounding the establish-
ment of a working relationship between the Occupational
Adjustment Service and the schools had to do ﬁ§}h the
ad justment difficulties of drop-ocute and graduates,

Table 1, shows that there were 5,166 withdrawals during
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the schoocl year 1940-1941. Nine hundred and forty-three
plenned to enter college, while 4,223 planned to en ter
the labor market, McNally (15:36-38) found that Denver
youth in the lebor market d1d not have specific vocation=-
al plans, definite vocatlonal preparation or work expere
jence. These three difficulties proved to be serious
handicaps to getting jobs and making progress in them.

An examination of the services that were being
provided for this group, revealed that coordinators in
the Occupational Adjustment Services and teachers in the
schools were attempting to help young people meet these
problems. However, it was found that they had developed
no definite plan of action. As a result, the high
school pupils received little or no assistance. This is
shown in the camposite graphs in Figure 1, page 261, for
the year 1930-40.

Because of this need, the vecational guidance
phase of the genersl education program in the high
school was developed on a cooperative basis, It in-
cluded self-analysis, job analysis, methods of matching
job requirements with individuald abilltles, methods
of developing work histories, and a plan of presenting
current local occupational informetion. A full-time
coordinator was provided at South High School for '
the second semester. Full-time cocordinators were

provided for the other high schools for the last two
months of 1940~41. These persons, under the direction




of the acting principal of the Opportunity School, and
with the assistance of personnel from the Occupational
Adjustment Service operate the new plan.

An appralsal of the effectiveness of the new

program shows:

l. That a definite plan of occupational ad-
Justment had been adopted by all Denver
High Schools and incorporated in their
programs of general education.

2, That each high school had at work a coor-
dinator,

3. That the students of South High School
made the most extensive use of the Occu-~
pational Adjustment Service, with the
students of East High School were second,
and the students from other high schools
third, (See Figure 1, page 26l, Figure 2,
page 262, Figure 3, page 265, This tends
to show the effectiveness of the high
school coordinators.)

4, That-in June, 1940, two hundred graduates
registered with the Occupational Adjust~-
ment Service, whereas a year later 428
registered,

5, That a similar trend is shown by graphs in
Figure 2, page 262, for high school grad-

uates and drop=outs who enrolled for




training at the Opportunity School.

6, That during March, April and May, 1940,

60 jobs were secured for high school grade
uates and drop=outs, by the Occupational
Adjustment Service, whereas, for the same
months of 1941, when the new plan of imp-
lementation was in effect, 224 jobs were
secured for withdrawals. (See Figure 3 ,
page 263.)

This evidence, the trends shown in the figures
just designated, indicates that the plan of implementa-
tion designed to establish a working relationship between
the high schools and the Occupational Adjustment Service
has real merit. It is reasonable to expect that when
the high school coordinators gain greater skill in per-
forming thelr duties, the successful operation of this
phase of the program will be assured, and a majority of
the pupils' needs for assistance in entering the labor
market will be fulfilled,

The foregoing informatlion provides answers to
subordinate questions relating to implementing proced-
ures designed to establish effective working relation-
ships between the Occupational Adjustment Service and
the high school drop-outs and graduates, and on the
basis of the findings it is recommended that this plan

of implementation be extended and continued.
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The specific problem surrounding the establish-
ment of a working relationship between the Occupational
AdjJustment Service and the business and industrial firms
of Denver had to do with meeting the training needs of
employers and employees,

Persistent requests from employers for modifi-
cations 1in courses to bring them up to date established
the need for implementation. MeNally (15:16) showed
that only 5.2 per cent of Denver youth who had been in
the labor market from 1 to 9 years had made use of pub-
lic placement facllities of any kind in securing Jobs.
This demonstrates the need for securing Job placement
information and Job placement services. A continuous
series of requests from high school principals and
counselors revealed the need for current local guidance
information.

An examination of the services that were belng
provided for employees and persons seeking employment
reveeled that detalled occupational surveys were planned
and started with the purpose of gathering placement cur-
riculum modification and guidance information. These
surveye were carried on by means of a contact program
with industry., Counseling was provided for students at
the Opportunity School, Thls beginning program was made
possible by the appointment of four veocational coordina-
tors to the Occupational Adjustment Service staff in

Januery, 1938,
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The relative effectiveness of this beginning
program was low, because the survey procedures were so
detalled that only one survey was completed. The lack
of effectiveness was alsc caused by the fact that the
coordinators spent too much time in counseling activi-
ties.

Because of the ineffectiveness of the begin-
ning plan of establishing working relationships between
the Occuational Ad justment Service and business and
industrial concerns, a new plan of action was developed
on a cooperative besis. The first step was to group
employers listed in the telephone directory according to
the official list of courses offered by the Opportunity
School ., Each coordinator was assigned a dlstrict. A
new contact form was organized, and ten firms in each
district were contacted on a trial basis. After a re-
view of the strength and shortcomings of this procedure,
a revision of the contact plan was made,

Denver employers for whom the Opportunity
School could provide training were regrouped according
to two criteria. By applying the first criterion, em-
ployers were classified according to the following di=-
visions: Trade and industrial, distributive occupations,
service occupations, and clerical occupations. By
applying the second criterion, employers were grouped
homogeneously, on the basis according to the number of




T RSN

their employees, their importance in the commnity, and
needs for training. They were assigned to four groups.
The first group was made up of employers who should be
contacted every three months; the second group conslsted
of those who should be contacted every six months; the
third group of those who should be contacted once a year;
and the fourth group of those to be contacted only when
they asked for asslistance. Thls plan of classification
is flexible in that changes may be made at any time on
the basis of mutual consent on the part of both parties.
The code of a given employer 1is designated by the first
letters in the name of the classification, followed by a
dash, and a number, An example for an employer in the
trade and industries group would be TI - 1, These codes
may be found on the lists of employers, and their address-
es given in Chapter IV. After the employers cards were
coded, they were placed in a "tickler" file.

The Acting Principal of the_Opportunity School,
in consultation with the coordinators, devised the fol-
lowing procedures to be used in making industrial con-
tacts: 1interviewers were to visit all employers on their
circuits and secure the information indicated on Form 3,
The same day an interview was made the information was to
be summarized on Form 4, for guldance; Form 5 for cur-
riculum modification and supervision; and Form 6 for
placement, On the day of the visit, all placement infor-

mation and job orders were to be given to the Supervisor
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of the Junlor Placement Service. Curriculum information
was to be glven to the Acting Principal of the Opportun-
1ty School, and the cards bearing guldance information
were to be given to the editor of the CGuldance Bulletin,
Guldance information was to be summarized and presented
in three guidance bulletins, the filrst of which was to
be issued in December. (3)

The next step in the plan was to have vocation~
al teachers make industrial contacts under the supervi-
sion of the coordinator to whom they were responsible.
Meetings of these teachers, coordinators, and the acting
principal, were held to instruct the teachers in methods
of making the contacts. Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week, This was made possible by providing
related instructors for their students on that day. In
addition to the school time allowed, teachers were ex-
pected to make additional calls on their own time as a
partial fulfillment of the provisions of Colorado State
Board for Vocational Education,

An appraisal of the affectivenesé of the new
program shows:

1., That three guidance bulletins were 1issued,

Requests were recelved for 250 coples of
the flirst one, 500 coples of the second,
and 1000 copies of the third,




2.

Se

4.

Se

6o

7o

That, as a result of the information that
was secured from employers and employees,
numerous existing courses were modified
and new courses were introduced.

That during 1937-38 the division of dis-
tribution education was added and the en-
rollment figures rose from 9,404 for the
previous year to 11,806.

That during 1939-40, when the beginning
progress faltered, the enrollment dropped
from 13,026 to 12,548.

That during 1940-41, when the new plan of
implementation was In effect, enrollment
reached an all~-time high of 14,546, 1In
addition to the 14,546 students enrolled
in the regular program of the Opportunity
School; 1,516 students were enrolled in
defense training classes, operated by the
Opportunity School.

That the changes in enrollment since 1937~
38 tend to show the working relationships
wlith the high school and the employers
increased the number of persons who made
use of the facilities of the Occupational
Adjustment Service.

That there were more day school students

in average attendance every month during




the school year of 1940-1941 than for the
corresponding months of the previous year.

8. That during 1939-40 the average monthly
attendance for day students in June was
767, which is 52,9 per cent of the average
attendance of September, 1939, of 1,432,
The average attendance in June, 1941, was
1193, which is 71.8 per cent of the aver-
age attendance in September 1940 of 1660.
See Figure 7, page 28%.

9. That average monthly attendance figures for
evening school students show an increase in
the use of occupational adjustment service
facilities comparable to those reported for
day school students. (See Figure 1, page
261.)

10, That for 1939-40 the average attendance of
evening school students in June was e,
which 1s 40.2 per cent of the average at-
tendance in September, 1939, of 1929, The
average in June, 1941, was 1,227, which is
64.0 per cent of the average attendance in
September 1940 which was 1,917 students,

The comparison of average monthly attendance

data for the night school program in the years 1939-40
and 1940~41 reveals the same trend that was indicated

by a comparison of average monthly attendance data for
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the day program for the same years, Both comparisons
tend to show that the program of implementation that was
developed on a cooperative basis gives promise of meet=-
ing the tralning needs of employers and the many of the
labor market adjustment problems of employees.

The foregoing information provides answers to
subordinate questions relating to implementing procedures
designed, on the basis of the finding, to establish ef-
fective working relationships between the Occupational
Ad justment Service and the employers. It is recommended
that this plan of implementation be extended and con-
tinued.

It is recommended that investigations be made
of the following subjects as problems for further study:

l., Ways and means of improving the effactivef

ness of the personal interview procedure.

2. Methods of effecting curriculum modifi=-

cations more rapidly and effectively.

3¢ Methods and devices for increasing the

effectiveness of vocational counseling,.
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OCCUPATIONAL ADJUSTMENT

Occupational adjustment is a continual
process wherein an individual grows and adjusts thru
periods of guidance, instruction, and employment until
he obtains the highest degree of personal compensation
and makes the greatest contribution to the group.

It is the responsibility of public schools
to provide facilities for competent guidance,
adequate training, and adequate placement of students
in cooperation with other primary and secondary groups

to insure the best possible occupational adjustment.
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VOCATIONAL GUIDANCE

The objectives of vocational guidance in
the general education program of South High School
are to aid the pupil in making a wise occupational
choice, based on adeguate job analysis and indivi-
dual evaluation and to provide assistance in de-
veloping his vocational plans.

It is not the plan of the general education
program to provide vocational training but to co-
operate closely with departments and agencies which

provide vocational exploration and training.




VOCATIONAL GUIDANCE
GENERAL EDUCATION

The following outline may assist teachers and

pupils in reaching their vocational guidance objectives.
10B Aim:
To develop an occupational background, analyze
individual skills, interests and aptitudes and
give opportunity for developing valuable
characteristics.
SUGGESTIONS ACTIVITIES
1. Vocational Philosophy 1. Vocational Philosophy

a. Why work? a. Have a discussion on
what work is and how
to achieve success
and happiness for
self and others.

b. Discuss popular
heroes and let in-
dividuals report on
ones he selects.

¢. Read and report on
biographies of
successful men and
their purpose in life
including those who
never completed high
school and college.

d. Have successful men
and women of this
community (as select-
ed by class) talk to
the group on
"success".

e. Collect pictures for
the bulletin board
and room symbolizing




1. Vocational Philosophy

(conttd.)
a. Why work?

2. Self Analysis? 2.

a. What does industry
require?

1.

2,

Personal charac-
teristics, atti-
tudes, and habits.

Training and edu-~
cat ion.

Experiences.

1. Vocational Philosophy

(contt*d.)

€.

f.

ge

success. Emphasize
and glorify labor.

See motion pictures
of great men and
women,

Discuss what an in-
dividual owes to
society and how he
can repay it.

Keep a scrapbook
of articles on "workl

Analysis?

What does industry
require?

1. Take field trips
to discover what
employees do and
see what their
job is.

2. Have a South
graduate tell
what industry has
demanded of him,
(graduate of 2
years)

3. Make a chart show+
ing what industry
requires of em-
ployees.

4, List reasons why
employment is
terminated.

5. Add to scrapbook.

b. Have an employer
talk on "what he
asks of employ-
ees".




2. Self Analysis?

(conttd.)
b. How do I rate
in light of these
requirements?

1.

Test skilled, in-
terests, abilities,
and attitudes.

Analyze health,
emotional stabil-
ity, personality,
financial resources,
morals, home envi=
ronment.

¢c. What do I have that
can be developed and
bhow can I develop it?

1.,

2.

Analyze hobbies
Special abilities

b.

2. Self Analysis?
(conttd.)

How do I rate in
light of these re-
quirements?

1, Give tests on in-
terests, abili-
ties, and apti-
tudes., Perhaps
on personality
and attitudes.

2. Write a person-
ality inventory
based on test
results.

3. Meke an indivi-
dual plan design-—
ed to aid pupil
in making friends
and in meeting
people. (Have
interviews)

4, Fill out parts of
Career Survey
Manual applicable
to Sophomores.

5. Check individual
health reports.
(Individual con-
ference)

What do I have that
can be developed?

1. Have a hobby show.

2. Visit hobby ex-
hibits.

3. Have hobbies that
turned to voca~
tions displayed.
Show if possible
how "avocation"
often becomes
"yocation".




2. Self Analysis? 2. Self Analysis?
(conttd.) (conttd.)
C. G.

4, Read and collect
articles showing
how hobbies are
made profitable.

5. List each indiv-
iduglts strongest
ability.

b. From test results
write a paper on
"gself analysis"
in light of

- vocational require
ments.

d. What part time work d.
experiences have I
had?

What part-time work
experiences have I
had?

1.

How school is
training for a
job.

Contacts the
pupil has made.

Work experience
at South High

1.

Write up an em-
ployment history.
If advisable call
on or write to
employer to get
record. Attach
to notebook or
cumulative record.

(exploratory 2. Write an evealu~
courses ation of work ex-
periences.,
4, How hobbies are

made into work
experience.

Keep cumulative
record up to date
on tests, use as
"office work".

Register for part
time work in
community.

Make a list of
jobs a high school
pupil can get and
handle. Discuss
the value of ob-
taining and keep-
ing a job.




With individual date on hand, have an individ-
ual conference to develop an occupational choice. Record
choice in Survey Manual or Cumulative Record.--plan
programs.
10A Aim:

To develop a functional occupational background
based on an understanding of fields of work and

to develop further skill in self analysis.

SUGGESTIONS ACTIVITIES
1. What do people do? l. What do people do?
“a. Merchandising a. Make a list of
things we use and
b. Natural resources where they come
from.
¢. Communication and
Transportation b. List occupations of
parents.

d. Industry
c. Keep "What people

e. Professions . do" in scrapbook.
f. Distribution d. Select a "business",
develop a study oute
g. Services line and make a
thorough study of
h, Production it., Emphasize jobs,
job relationships,
1. What do people do? job preparedness,
and the role of this
a. Artistic business in society.
b. Humanistic 1, Visit place
studied.
¢. Literary
2. List different
d. Scientific jobs.
e. Commercial 3., Analyze depart-
ments.

f. Executive
4, Make an organ-

g. Constructional ization chart.
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1. What do ?aOple do? 1. What do people do?

(conttd. (cont'd.
h., Industrial d.
i. Mechanical 5. Make a list of re-

lated fields.
j. Technical

o. Explain service
k. Production of areas.
raw material
f 7. Analyze working
1. Transportational conditions, ad-

vantages and dis-
Thru a consumer advantages.
approach a class may
make its own list of 8. Get movies of this
community occupations industry.

and by selection, study
jobs available and job
relationships.

2. Self Analysis continued 2. Self Analysis continued

a. Make a list of 10B
grades.

b. Review 10B analysis
to check procedure
being followed to
develop fundamental
skills.

c. Make a check list to
be attached to
cumulative record de-
signed to check per-
sonal work habits.

1. promptness
2. absence
a. tardiness
. Peronal Appearance
5. Cooperation with
school regulations

d. Take test on accept-
ing authority.

e. Refer to list of why
employment is termin-
ated.




2. Self Analysis continued 2. Self Analysis continued

f. Bring cumulative re-
cord up to date.

g. Bring employment re-
cord up to date.

3. What can I do? 3. What can I do?
a. In high school to a. Review occupational
prepare myself choice, in light of

new information.
b. Colleges and train-
ing schools. b. Ask for interviews
with teachers of
special departments
as to courses and
their function.

c. Review courses as
exploratory exper-
iences.

d. Send for college
catalogs.

e. Check college en-
trance requirements,
in light of occupa~
tional choice.

f.Write a paper on my
occupational choice,
and what classes I
can take that will
help me in prepara-
tion for that job.

g.Make a visit to
college and campus.

Before programs are made, check home environ-
ment, financial conditions and all school data on the
individual.

During this semester while studying a

specific industry, a great deal can be done toward
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developing an ideal attitude toward work and the romance
and richness of American Industrial Culture.

Prior to vacation discuss desirability of
participation in some area of work or in some training
activity.
11B Aim:

To develop an understanding of the social and
economic structure of our democratic society and
how it functions.
SUGGESTIONS ACTIVITIES
1. Growth of Industry 1. Growth of Industry

a. Read and discuss
effects of:

1., Territorial expan-
sion and frontiers

2. Inventions and
their effect on
industry

3., Shifts of industry

4, Uses of money in
industry

5. Growth of labor
unions

b. Effect of immigra-
tion on industry

7. Technological
trends

8. New Industries
b. Bee movies on Develop

ment of modern indus-
try. (I. H. C. Films)




e e

l. Growth of Industry

(conttd.)

2. Government and its
relation to industry.

1. Growth of Industry
(conttd.)

C.

d.

2. Government and its re-—
lation to industry.

8.

b.

c. Make a list of how

See movie on "Fron-
tiers of the Future"

Visit museum for
development of indu
trial machinery.
(S8ee display on
growth of transport-
ation.)

Make reports on
Social Legislation.

1. 014 age pensions

2. Unemployment and
compensation

3. Wages and hours
4, Cnhild Labor Laws

5. Workingmen's
compensation

6. Working condi-
tion

Make reports on
Government control
of industry

1. Fair practices
acts

2, Heglth and Sani-
tation regulation

3. License Acts
government regula&ed
a specific business.
See units on unem-

ployment, labor re-
lations, social




2. Government and its 2. Government and its re-—
relation to industry lation to industry

d. security, comparative
governments, conser-
vation, etec.

e, Have speakers from
government offices
talk on any above
topic to explain
function and how
they protect employee

3. B8elf Analysis continued 3. Self Analysis continued

a. Revise occupational
choice plan.

b. Bring employment
history up to date.

¢. Review

1., Personal work
habits.

2. Develdpment of
skills and activ-
ities.

3. College require-
ments and grades.

4, Home environment.
d. Make programs.

It is suggested that during this semester,
individual fundamental skills tests could be given to
check improvement.

It is recommended that pupils start making
interviews, individuglly or in small groups.

It is recommended that individual counseling

be used more often than during the first year.




11A Aim:
To develop fundamental skills necessary for ade—
quate occupational adjustments and to aid pupils
in gaining information of the general fields of

occupations.
SUGGESTIONS ACTIVITIES
1. To develop fundamental 1. To develop fundamental
skills in skills in
a. Spelling a. Give spelling tests
using words from
b. Writing occupational areas.
¢c. Interpretation of b. Discuss remedial
graph language work in spelling.
d. Simple arithmetic c. Teach unit in print-

ing and have art
teacher explain.

d. Use unit on inter-
pretation.of the
graph language.

e. Practice making
change.

f. Borrow cash register
and learn its use.

g. Fill out sales alipq

n. Take apprenticeship
tests,

i, Take Civil Service
tests.

j+ Take school tests.

2. To enable pupils to 2. To help pupils gain know-
gain knowledge of ledge of fields of occu-
fields of occupations. pations.

a. U. 8. Census ; a. Consult U. 8. Census

classification. for fields.




2. To enable pupils to 2. To help pupils gain know-

gain knowledge of ledge of fields of occupa-
fields of occupations. tions.
(conttd.) (cont'd.)

b. Make charts showing
percentage of people
in each field (for
display in classroom)

¢, List occupations
under each field.

d. Consult 1list of
Colorado employees
as listed in censua.J
Use Sales and Servic
tax information.

e. Make chart of averag
salaries in each
field.

f. Have individuals
write papers on hope-
ful fields.

g. Discuss technologic-
al trends, jobs of
the future.

h. Have speakers talk
on trends of industry
man and machines,
machine operator
stage, science and
industry.

i. Have college pro-
fessor talk on
science and industry.

j. Visit scientific
laboratory.

k. Have pupils write a
paper on "My chance
in my chosen pro- |
fession or vocation."




3. Self Analysis continued 3. Self Analysis continued

a. Bring vocational
choice up to date.

b. Bring work history
to date.

c. Bring cumulative
record up to date.

d. Check college choice
and other training
opportunities.

e. Take any special
ability tests which
are advisable,

f. Review Interest
Vocations.

4, Part time work ex- 4. Part time work experi-
periences. ences.

a. Advise students of
summer job oppor-
tunities and ad-
vantage of an early
application.

It is recommended that during the study of
occupational fields a thorough understanding of the
employment picture be sought. The professions and
white collar jobs have been greatly overemphasized and
many opportunities have been shunned in the trade
occupations.
12B Aim:

To assist pupils in reaching a definite occupation-
al choice, developing an occupational plan and to

aid in making a successful beginning on it.




SUGGESTIONS

1. Self Analysis continued 1. Self

al guidance.
2. Make an occupational 2. Make an occupational
choice. choice.
a. Choose two or three a. Fill out job analy-

a.

b.

occupations for ex—
tensive study.

ACTIVITIES

Analysis continued

Bring up to date

records and check
lists of the in-

dividual.

Review Interest
Vocations 8.2 Db.c.
Luflurrow, Strong

Take any special
ability test.

Review, home environ
ment, economic condit
tions, health, and

any other conditions
vital to occupation-

sis of 3 occupations
using Career Survey
Manuals and &ddition-
al job analysis
sheets.

Interview 3 men in
fields chosen.

Bring in any speaker
advisable.

Make visitations
desirable, check em-
ployment possibili-
ties.

Write list of firms
where individuals

can get work in thein
field.

Make flow charts of
industries.




2. Make an occupational

choice. (conttd.)

3. Match Occupational

choice requirements
with individual
qualities.

4, Employment

2. Make an occupational
choice. (conttd.)

g.

Make a promotion
chart considering
present position
training and ex-
periences. Considen
all possibilities
especially related
fields——marriage,
etc.

Have individual
conference on in-
dividual plans.

See any movies
applicable.

Attend career
nights.

Discuss Job~Satis-—
faction.

3. Match occupational
choice requirements with
individual qualities.

a.

Use Thorndike
method of matching.

4, Employment

a.

Find holiday employ-
ment; preferably in
chosen field. (18
years)

Evaluate experience,

Get employerts
statements.

Discuss job satis-
faction.

It is recommended that pupils be encouraged

to be resourceful in their job analysis because of the

value in making a wise occupational choice,




124 Aim:

To effect a more adequate articulation between

high school and college or work,

SUGGESTIONS

1. Investigate training
facilities of this
community and sources
of information.

a.
b.
C.

d.

Colleges

Trade Schools
Business Schools
Music, Art Schools

Specialized Train-
ing

Schools

Adult Education
Classes

Training facilities
of Industry

Apprenticeships

ACTIVITIES

l. Investigate training

facilities in light of
job analysis and choices.

8.

b.

C.

Visit the schools
mentioned.

Get college catalogs

1. Write paper on
college life.

2. Have some note-
taking experiences|

3. Spend a day on
campus .

4, Have South grad-
uate come back
for talk.

Visit state capital
for information on
gources of informa~
tion concerning
training and job in-
formation.

Plan college or
training budget.

1. time
2. expense

Have representatives
of schools or indus-
tries talk,.

Have talk on appren-
ticeships and
opportunities (also
state laws).




1. Investigate training
facilities of this
community and sources
of information.
(conttd.)

2. Analyze employer, em-
ployee relationships.

a.
b.

C.

What employers want.

Business ethics.

Characteristics of
a good employer and
of a good employee.

Study individual
psychology-job
satisfaction.

Heave demonstrations
of intelligence,
learning, ego mech-
anisms, and what-
ever prectical
psychology is ad-
visable.

3. Securing a position.

8.

Role of chance.

1. Investigate training
facilities in light of
8°b analysis and choices.

conttd,

g.

i,

Make a list of
places and men for
vigsitations and
conferences.

Investigate scholar-
ships and training-
aid funds.

1. Consult agencies
of city which aid
pupils in making
adjustments.

Attend career nights

2. Analyze employer, em-—
ployee relationships.

.

3.

a'

Take test on atti-
tudes pertaining to
authority.

Review causes for
terminations of em-
ployment.

Write code of ethics
for job.

Get speakers from
industry and pro-
fessions to talk on
ethics.

Interview employees
on why they like
their jobs.

List characteristics
of a good employee——
a good employer.

Securing a position.

Write a plan for se-
curing a position




3. Securing a position.
(conttd.)

b.

Contacts—-personal.

Influence of -
friends or family.

Applications.

1.
2.

interviews
written

Placement agencies

Development of a
job hunting plan.

3. Securing a position.
(conttd,)

a.

(follow outline of
University of Wis-
consin.)

Have personnel mana~
gers talk to class
on "how to get a
job".

Discuss dress and
personal behaviours.

See any friends who
can help you "sell
yourself",.

Have individuals
make contact with
business, write on
opportunities in Den-
ver, Colorado.

Write and study
different applica~-
tions. .

Have spesakers on
interviews,

Interview each other
and teachers.

Make job spplica-
tions.

Answer and analyze
want ads.

Have speakers from
Colorado Employment
Service and the
Occupational Adjust—
ment Service.

1. Register with
these services if
advisable.




4. Work Exploratory 4. Work Exploratory
Experiences Experiences

a. If advisable plan
individual work
exploratory ex-
periences, as part
of job information.

b. Plan work visita-
tions on instruction
from professional
men.,

¢c. Plan an individual
evaluation for each
pupil.

5. Buccess on job. 5. Buccess on job,

a. review philosophy
of work

b. see movies

The preceding plan of vocational guidance as
part of the general guidance program emphasizes the
need of functional presentation by means of a problems
approach., Illustrations from actual life are given in
order to prepare pupils to make adequate adjustments
in the world of work., At the beginning group guidance
and study is advisable., As a guidance group progresses
more and more attention should be placed on individual
guidance until the final semester. Pupils may work

entirely on their own plans.
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OUTLINE
FOR
SELF ANALYSIS

OCCUPATIONAL ADJUSTMENT SERVICE
SOUTH HICH SCHOOL
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GUIDE FOR SELF=-ANALYSIS

Personal History

Name Address

Place of birth Nationelity

My parents' occupation

HFather

Mother

Does my father work for himself?
If not, by vhom 1s he employed?

What is his position?

Can I work for my father or mothery?
Can my father or mother get me a job?

Do I have other relatives or friends who can
get me a job?

Am I interested in the work they can gst for
me and does it fit my ability and capacitiess?
Explain

Do I have friends who can glve me good advice
on selecting a career? Explain

Do I have to get & job when I leave school?
Explain

Can I finance sn additional training program?
(college, commercial school, trade school, etc.)

Do I have any training facilities in my home?
Zxplain




Physical condition
Will my physical condition allow me to

Do hand labor?

Do 1lifting?

Use my eyes a lot?

Do a lot of walking?

Do tedious work?

Do monotonous work?

Work outside?

Do exacting work?

5it at a desk all day?

Travel?

Stand on my feet all day?

Drive & car?

Endure heat?

Endure cold?

Wopk long hours?

Bndure deamp places?

Do I have a good sense of

Hearing?

Smell?

Taste?

Am I susceptible to certain diseases?

Do I have any physical defects which will in-
fluence my choice of a caresr? Explain




~ M T

Personsl

Do I like to study? (explain whet you like

D

Do I have any special physical abilities which
will influence my career? Explain

Will my physical sppearance affect my
career? Explain

Is my voice pleesing?

Analysis

Am I attracted toward any particular occupation?
Explain

With what vocations hsve I become acguainted
tarough close contact or tnraugh short periods
of employment?

In what voecations have 1 friends op
acqualintances?

To what extent do I like to use my hands?

Do I like to engage in handiwork (woodecsrving,
manual training, steel working, cooking, etc.)

Do I like to read?
What type of reading?

to study.)
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D
Do I 1like to start or help run organizations?

Explain

Do I like to go to school?
What do I liks sbout it?

Do I meet people with ease?

Do I like to carry on a conversation?

Do I 1like responsibility?
How do I know this?

Do I start things and not rianish them?
Explain

Do I like tedious work and acecurate work?
(doing chemistry or physic experiments)

Do I 1like to work with others in accomplishment
of some one thing? Zxplain

What subjects do I like best?




Whny do I like them?

Can I follow instructions?

Do I accept authority?

‘Am I prepared to start at the bottom in the
job world?

Am I willing to work hard ot menial tasks in
exchange for an opnortunity to learn?

Do I have any hobbles which may be turned
into @ career? Explain

Am I (write out)

Happy or unhappy?

Pleasant or unpleasant?

Chesrful or sullen?

Optimistic or pessimistic

Vivacious or stolid?

Bxecitable or calm?

Explosive or eventesmpered?




g #

Warm or cold (in attitude toward others)

Am T

Agreassive?

Confldant?

Dominating?

Persistant?

Poised?

A Ieader?

Can I
Write plainly?

Spell correctly?

Read charts and graphs?

Speak clearly?
Am I

On time for appointments?

Dependable?

Personal Accomplishment

My average grade in subject matter fields:

English

Language

Social Science
Mathamatics

Scilence

Art

Commercisl

Home Lconomics

Musie

iechanical Drawing
Industrisl Arts
Physical EZducation
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My extra curriculsr activities:

My o?t of school activitiss: (elubs, church,
etc.

My special talent and training; (dancing, art,
music, ete.)

My school attendance record 1989-40

Days absent

Times terdy

What training have I had in any oceupation?
Explain

What joba am I now qualified to hold? Explain




OUTLINE FOR

A
JOB ANALYSIS

OCCUPATIONAL ADJUSIMENT SERVICE
SOUTH HIGH $SCHOOL
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1.

General information

A

he

i.

E
AN OUTLINZ fOR A JOB ANAL¥SIS
How many people are emoloied in this occupation

in the United btanas° Colorado?
In Denver?

How many people were employed in this occupation
ten years age in the Unlited States?_
In Coloredo? In Denver

What changes may be expected in this occupation
in the fTuture?

Is this occupstion ovsrcrowded?

What are the related occupatioas?

Will I work for mysself or for an employer?

Does it require capital to get started?

What qualities sre necesssry Cor &dvancement?

Is this occupation sesasonal or is the work steady

Is there a related job whieh would make employ-
ment continuous?

Wihat apre the beginning jobs in this occupation?

What percentages of the workers are men?
omen?




L By

Ipaining requirsd

o]

Ko

=

How much formal education is regquirsd?

Does the necessary training have to be speciel
training or will 2 generesl educstion be
satisfectory?

What courses should be taken in high sechool?

Where could necsssary training be obtain=d?

How mueh will this training cost?

Would an apprenticeshin or internship be
necessary? ,

Winere can an apprenticeship or internship
training be obtsined?

How many yesrs would it take?
How are psople chosen for sn @pprenticesnin’

For internships?

Can training for this occupation be secured whilﬂ
on the job? i
How

What are the perscnal gualities necessary before
a person can enter the training program?

After obtaining a beginning job, what training
is necessary for advancement and how do you
get it?

How many people are in training for this occupai
tion?




Se

E

Do you need & license to enter this occupstion?

Are there any physical or mental examinations
necesséry et tne end of the tralning periocds?
Explain

Is any experisnce nscessary before starting on
2 training program? Luxplain

Advantages and dissdvantages of this occupation

B

e

2
ne.

i.

Under what type of physical conditions is the
work carried on? :

Is the work monotonous? Zxelting?

Are there many restrictions on employees?

Is advancement based on individual accomplish-
ment?

Could smployment be found in different communi-
ties?

Is the work dangerous?

Do you have regular hours?

Are there opportunities to develop initiative?

Are thers opportunities for self-improvement
on the job?

Are the employers interested in the welfare of
the employees?

Are the psople in this cecupation apparently
happy?




ag2

4.

]

&5

What are the chances of psrmanent employment
after the beginning job?

Do many people lsave this occupation after star-
ting in 1t7

What is the average sge of the psrson in this
occupation?

What soeclal relation does the worker have to
the community?

At what age are employees dropped from service?

Are there any tenure laws operating?
Explain

Remuneration of the occupation

b.

What is the salary of the beginner?

On what basis is sslary incressed?

What is the salary at the end of three years?
Five years? fifteen years?

How is the worker paid? Plece work
by the day , by the week , Dy the
month s by the yeap s commisaion?

Is there a union wage scale? What is
142 8 1!

Do employees receive bonuaes” ,Girts? -
Housea? , Cars ¥

Does the firm have s profit=sharing plan?

Does the worker recelve pay while slck or dis-
abled? lihile on vacation?

Is there a pension plan connected witn the
oocupation?
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B.

Who

=

H

;2]
-

e,

Wheat are the duties and responsibilitises cof the
worker in this occupaticn?

o

Are there any insurance plans in ths occupatlon?

can get a job in this occupsation?

Vhat are the age restrictions for beginners?

Do you enter this occupation through family
connections?

Are there aﬁy racial restrictions?

What are the physicel restrictions?

Do you have to be elected to enter ths occupation

Do you need a license?

Is there any outsianding personsl, mentel, 80-
eial, or physical qualification nececessary for
entrance in the occupsation?

Do you have to belong tc a union to find
employment?

Are there. any residential requirements?
Explain '

Are there any religioud requirements?
Bxplain

Are there any specisl ways of obtalning em-
ployment?
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e

b.

How do + get a job in this occupation?

Do the duties involve deuling priuarily with
people, things, or ldsas?

E

itake a

undery each of 3 columns.

list falling

" Vith ldeas

(Mesns duties
requiring abili-
ty to understand
and manage ideas
and symbols)

Examples:
l. Heading
graphs
2. Reading
finencial
reports

e Writing law
cases

Handling ex-
perimental
data

5. Keeping
records

6. Using mathe-
maticel fig-
ures

With Things

(Means duties
requiring abili-
ty to meanipulate
tocls, objects,
maehinery and
deal mentally
with mechanical
movements)

Sxamples:

l. Handling la=
toe

Ysing drills
d» Tracing plans

Making dis-
plays

5. Doing con=-
struction
work

. f Witk Psople

| 8aze peoples, to

(¥eens duties
requiring sb-
11ity to under-
stend and man-

act wisely in
Humen relstions|

Lxemples:
T4 Sa‘lling in-
surance

2« Inspire
employees

s “aking
psople feel
well.

4. Manaping
publie
relations

irite a word picture of & day's work in this
A week's work.

occupation.
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7.

Information for this outline Ffrom:

1-

Ze

)

What steps should be taken from date of this
study to getting employment?

Draft a chart showing the industry as a whole
and route of promotion-

What trade papers, magazines, or professional
organizetions sre in this occupation?
Should a person belong or subscribe to these?

How to Choose a Carser - Sclence Hesesarch Associad
tes

Carett Surver Manual - The Institute Ffor Resesrch

Career Problems - University of Denver Students

4 Method of Matching Individual Quslities with
Qeccupational Requirements - R. A. Hinderman
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A METHOD OF MATCHING INDIVIDUAL
ABILITIES WITH JOB REQUIREMENTS

DR. R. A. HINDERMAN
DIRECTOR OF RESEARCH AND SPECIAL SCHOOL SERVICE
DENVER PUBLIC SCHOOLS




F
A METHOD OF MATCHING INDIVIDUAL
QUALITIES WITH OCCUPATIONAL REQUIRELENTS

R. A. Hinderman
Director of Research and
Special School Services

Denver Public Schools

Thorndike in his study discovered that people
perform in three ways, and that these three ways are
common to all people. He found through Psychological
tests that the three ways of performance could be mea-
sured by a study of the student's (1) Abstract Intel-
ligence, (2) Mechanical Aptitude, and (3) Social Intel-
ligence. He also established the fact that all occup-
ations required the use of the three classifications
listed in verying degrees. Since both student abili-
ties and occupational duties could be classified with
respect to "Abstract Intelligence", "Mechanical Aptit-
ude", and "Social Intelligence™, he arrived at a com-
mon basis Tor measurement.

Two charts are made for comparative purposes.

Chart I. Measures the qualifications of the
student using his record of study
and grades. He would be measured
or graded as "above", "normal", or
"below", in relation to his class.

CHART I

DATE THE STUDENT NAME

ABSTRACT MECHANICAL SOCIAL

_INTELLIGENCE APTITUDE INTELLIGENCE
I1.qQ. Laboratory Extracurricular
Math Science Activities
Literature Chemistry Personality Rat-
History Gym ing

Leadership
culture




F

Chart II. Distribute the duties under three
classifications, on basis of which
is nceded most in performing duties,
Then determine the relative amount
of ability required by:

1. Importance of duties in each
column.

2. Number of duties in each
column.

In breaking down the duties you should indic-
ate whether the person should have "light", "average",
or "great amount™ of "Abstract Intelligence", Mechani-
cal Aptitude™, or "Social Intelligence" to qualify for
the job. It is advisable to encouraze students to in-
terview successful people on the job and determine du-
ties.

CHART II
ABSTRACT MECHANICAL SOCIAL
INTELLIGENCE APTITUDE INTELLIGENCE
Read financial Window display Adjustor
reports Advertiging Inspires employees
Sales and stock MNanufacturing Leadership
control Storage

Record keeping Construction
Merchandise
sources

A study or comparison of the qualifications of
the student (Chart I) with job requirements (Chart II)
would enable student and counselor to arrive at a wise
choice. Experimental evidence has shown these charts
to be very helpful and fairly accurate, but we must keep
in mind thaet "A person can fail because he has too much
ability, and also can fail because he has too little
ability."

DEFINITIONS

By abstract intelligence is meant the ability
to understand and manage ideas and symbols.
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