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NEGOTIATED AGREEMENT BETWEEN
HEWLETT-WOODMERE UNION FREE SCHOOL DISTRICT
AND THE
HEWLETT-WOODMERE SECRETARIES UNION UPSEU
Termination Date — June 30, 2012

PREAMBLE

The Hewlett-Woodmere tnion Free School District therein called the “District’) and the
Hewlett-Woodmere Secyetaries’ Union, UPSEU, (herein called the “Union) recognizes thai the
education and welfare of children of the school district are paramount in the operation of the
schools and in order to promote such purposes, the parties do hereby agree as follows:

ARTICLE I
RECOGNITION AND NEGOTIATION PROCEDURES

Section 1. Recognition

The District recognizes the TTnjon as exchwive representative for the purposes of negotiation as
set forth below, of all members of the Secretarial Unit as defined in Board of Education Policy
No. 4171, This recognition is granted in acknowledgement of receipt of evidence, as stipulated in
the Public Employee’s Fair Employment Act that the Union is the autherized representative of
over 50 percen: of the personnel identified above. i records the affirmation of the Union that it
will abide by Section 210 of the Public Employee’s Fair Employmenl Act and the laws of the
Staté of New York in general. This recognition shall extend for the term of the contract as long
as the Union remains the authorized representative of over 50 percent of the personnel identified
abovc and as long ag the parties mutually agrec &o continue the tetrns herein,

This unit includes all competitive civil service Stenographic Secretaries, Principal Typist Clerks,
Principal Account Clerks, Principal Clerks, Principal Library Clerk, Senior Account Clerks,
Senior Stenographers, Senior Personnel Clerks, Personnel Clerks, Account Clerks, Senjor Typist
Clerks, Senior Library Clerks, Stenographers, Typist Clerks, T'elepbone Opemtors, Clerks,
Telephone Libtary Clerks (N.T.), Senior Duplicating Machine Operzior, Duplicating Mochine
Operator and Duplicating Machine Operator Aide, but excluded from this unit shall be the
Confidential Stenographic Secretaries assigned to the offices of the Superintendent of Sehools,
Assisant Superintendent for Business, Assistant Superintendent for Curriculum and Instruction,
and Assistant Superintendent of Human Resources and Student Services and the position of
Principal Accoumt Clerk essigned to the office of (he Assistant Superintendent for Business. If
any of these managerial positions are eliminated, ithe Stenographic Secretarics would no longer
be confidential pursuant to the Taylor Law, and those Stenogruphic Secretaries’ positions will
retum to the unit.



Section II: Principles

A. Attaining Objectives: Attainment of ohjectives of the educational program of the District
requires mutual understanding and cooperation belween the District and the Union. Free and

open exchange of views 13 desirable and necessary.

B.  Respongibility: Secretarial personnel are rcsponsible for maintaining high standards of
competence. The Union shares with the District and the Supecintendent of Schools responsibility
for the awareness of the total educationsal needs of the community, and il shares with other
school employee Unions the responsibilily b assist in developing policies and programs
designed to improve school operation, Continued success of the educational program in the
community depends upon staff effectiveness, which in tum depends upon satisfactory terms and

conditions of employment.

C. Role of the Superintendent: The Superintendent of Schools is the Executive Officer of
the Board, the Chief Administrator of the District and the lcader of the staff. The funclions of the
Superintendent may be delegated to members of the adminisirative and supervisory staff to assist
him/her in the development of sound policies and practices. All employees are encouraged to
cooperate with her/his office in efforts to study, develop and improve the school operation.

D. Individual Freedom: Individual staff members may join or refrain from joining any
employee organization of their own choosing. Membership shall not be a prerequisite for
employment or continuation of employment of any employee.

E. Rights of Minorities and Individuals: The legal rights inherent in New York State Law
and in the rulings and regulations of the Commissioner of Lducation affecting personnel erc in

no way abridged by these procedures.

Section .  Argas for Negotiation

Representatives of the Distrigt and the Union shall meet to reach mutually salisfactory
agrecments on maiters related to terms and conditions of employment, pursuant to the Public
Employees' Fair Employment Act,

Section V.  Nepotiation Procedures

A.  Representatives: The District and the Union shall designate representatives to comprise
their respective negotialing teams. One of the District’s representatives shall be the
Superintendent or the Superintendent’s designee. The Union's representatives shall be members
of the negotiating unit or other persons designated by the Linion. These teams will meet for the
purpose of discussing and reaching mutually satisfactory agreements.



B. Requests and Meetings: Upon written request of either party, a moeting shall take place
on a mutuslly established date on or befors the fanuary 15, prior to the expiration of the contract.
lssues proposed for negotiation by the parties shall be submitted in writing at this first meeting.
By the second meeting, all proposals shall be presentad. No additional proposals may be
presented by either pary subsequent to the second meeting, unless by mutual consent. The
second ineeting and all subsequani meetings shall be called at times mutually agreed upon by the

parties,

C. Couducting Nepotiations: The negotiating teams will continue to meet for the purpose of
effecting a free exchange of facts, opinions, proposals, and counterproposals in au effort to reach
mutual understanding and agreemen(. Both parties agree to conduct such neagotiations in good
faith, to deal openly and fairly with each other on all matters, and to continue meeting until an
understanding is reached on the issue(s) or until an impasse is reached. Meetings shall be Limited
1o three (3) hours and shall be held at a time other then regular school hours unless the parties
mutuvally agree upon other arrangements.

D. Informatipn: Both parties shall furnish each other, upon reasonable request, data and
information in their possession which are pertineni to the issue(s) under consideration,

E. Consultants: The parties may call upen consultants to assist in preparing for negotiatinns
and to advise them during negotiation sessions. The expense of such consultants shall be bome
by the party requesting them, Nolice of the intention 1o include such consultants at a meeting
should be given in advance to all parties concerned.

F. Reports: The parties agroe that, during the period of negotiations and prior to reaching
¢ither an agreement or an impasse, reports of the proceedings of the negotiations shall not be
released to the public news media unless such release has the ptior approval of both partics.

G. Study and Regeaych: Either party may appoint subcommittees 1o study, research, and
develop projecis, programs, reports, and to maekc recommendations on matters under
consideration, The cosi of such subcommittecs shall be borne by the party initiating the study.
Joint committees may be formed by mutual conyent. The cost of joint committees shall be shared

equally by the parties involved.

H. Grievanccs: Grievances shall not interrupt or deluy the process of negotiations bl shall
follow the Grievance and Arbitration procedure outlined in Article I of this document.

1 Agresmentg: Negotiated agreements shall be submitted to the District and the Union for
approval in written form, and must be signed hy both parties, and then incorporated in the Staff
Handbook of Administrative Regulations.



Section V.  Resolving Differences

In case of disagrecment about the meaning or applivation of these procedures or in the event an
agreement 1s not reached by ncgotiation afler full consideration of proposals and
counterproposals, sither party mey request the State Public Employment Relations Board to
assist the pariies to meech agreement in accordance with Article 14, Sectivn 209 of the Public

Employees’ Fair Employment Act.

ARTICLE 11
GRIEVANCE AND ARBITRATION PROCEDURES

A.  The Union upon written notice. may submit 2 grievance for resolution in accordance with
the procedure wet forth herein below. No grievance will be entertained and such grievance will be
deemed waived unless it is submitied withia forty-five (45) sehool days following the occurrence
giving rise to the gricvance or forty-five (45) school days afler o clerical employee affected by
such occurrence knew or should have known of the accurrence upon which the grievance is
based. [n the latter case, the burden shall be on the grievant to prove why the occurrence giving
rise to the prievance was net known or couid not have been known by a clerical employee
affected within forty-five (45) school days of the occurrence giving rise to the grievance. For the
purpose of this agreement, & grievance shall be defined as, and limited to a specific complaint
concerning the meaning, interpretation or applicaiton of a specific provision or provisions of this
agreement. All grievances shall be in writing, ghall include & concise slatement of the nahwe of
the complaint, and the position of the grieving party with respect thereto. Such grievances shall
be reaolved as follows:

Step L: The grievance shall be preseated 1o the Building Principal or appropriate
administralor or supervisor of the clerical employece concerned therewith. Such
Principal, cdministrator or supervisor, as the case may be, ghail then meet and
confar with the designated Union representative and such clerical smployee
within 1en (10) school days, In the event the grievance is not resolved within ten
(10) school days following the meeting, it may be submitted in writing by the
Union 1o the Superintendent of Schools within fourtesn (14) school days after
such meeting.

Step 2: The Superintendent of Schools or his'her designated representative shall meet and
confer with the President of the Unlon or his or her designated representative
within twelve (12) school days. In the event the grievance is not resolved within
fourteen (14) school days following the meeting, it thereafler may be submirted in
wriling by the Uunion 1o arbitmtion in accordance with Step 3 within twenty-eight
(28) school days afier the meeting,

Step 3: An impartial arbitrator shall be selected in accordance with paragraph E hereof.
The arbitrator su seleeled shall hear the matter as prompily as possible and issue



higher award within fourteen (14) days after the close of the hearing, or if oral
hearings have been waived, after final submission of written proofs. Such award
shall be final and binding upon the parties, except that cither parly may instilute
appropriate legal proceedings to set aside the decision and award of the arbitrator
on the grounds of illegalily or on any other ground or grounds permitted by iaw.
The cost and expense of the arbitration shall be divided egually between the
District and the Union,

B. It a3 understood and agreed that the arbiuvator shall not have the authority to add to,
modify or change any of the express provisions of the agreement, or make uny decision or award
which would bc contrary to law or which limits or inlerferes with the powers, dutics and
responsibilities of the Board of Education under applicable laws or rules and regulations having
the effeet of law, unless such powers, dutics and responsibilities are limited under ihis

agreement,

C. Nothing herein containcd shall be construed as limiting the right of any individual
clarical employee to discuss informally any matter relating to terms and conditions of
employment with sny appropriate supervisor or administrator, provided no action is laken
inconsistent with the terms of this agreement,

D. Where practicel and sppropriate, the arbitrator shall spply the rules of evidence. Either
party may retain a certified court stenographer to record the arbitration hearing. The cost of such
stenographer shall be bome solely by the party requesting such service. If a parly onders the
transcript, such party shall provide a copy thereof to the other party and shall be solely
responsihle for the cost of the copies of the wanscript.

E. Arbitrators will be selected on a rolating hasis from the following persons:

(1) Roger Maher (2) Bonic Weinstock (3) Rosemary Townley
Upon the Union President’s written confirmation of the non-availability of each arbitrator, an
arbitrator shall be selected in accordance with the rules and procedures and from the panel
mainained for Schaol Districl arbitration of the American Arbitration Association,

F. No reprisals of any kind will be tgken by either party sgainst any employee hy reason of
his/her participation in the administration of a grievance.

ARTICLE III
SALARIES

Section L. The salary schedule for the members of the unit for 2009-10, 2010-11 and 2011-
12 school years ia attached hereto as Appendix B.



Section II.

Section 111,

Scetion [V.

Section V.

Section VI,

Section V1I.

Section VIII.

Section X,

Section X,

Section XI.

The salary schedule for the members of the unit for 2009-10 shall be increased by
2.0%.effective July 1, 2009,

The salary schedule for the members of the unjt for 201411 shall be increased by
2.0% effective July 1, 2010.

The salary schedule for the members of the unit for 2011-2012 shall be increased
by 3.5% effective July I, 2011.,

The members of the Unit shall receive longevity step invreases in accordance with
the Salary Schedule sel forth in the Apreement. Longevity Steps shall be Sieps 20,
25 and 30.

The arnusl salury rate of each 1( month unit member shall be calculated based
upon 87% of the applicable 12 month annual salary rate. The annual salary of
part-time salaried 10 and 12 month empioyees shall be prorated based upon the
regular 35 bour week salary for the title.

The terms of this article (wage increases o schedule) will expire upon the close of
business on June 30, 2012 . It is the intention of the parties that this article shail
provide for the percentage increase for the wut membets salaries for the three
school years covered by this Agreement (2009-2010, 2010-201 1 and 2011-2012)
only. Employees shall continue to receive increments (steps) beyond the
expiration, but will not receive general wages increases until agreement is reached
in a successor contract.

The granting of prior service credit is at (he discretion of the Superintendent of
Schools.

All increases ere automatic,. However, the Board of Education mey, upon the
recommendation of the Superintendent of Schoels, and, after, affording the siaff
member an opportunity to appear before the Board and he heard, withhold one or
more firther increases from the staff member.

Overtime will be paid al time and a half of the staff members’ regular raie of pay
after thirty. five (35) hours in a work week. (During July and August, after thirty
(30) hours.)

Each year of the negolialed egreement the amount of four hundred twenty-five
dollars ($425.00) will be added to the salary of those unit members identified in
Appendix A, in consideration of their prior work experience.



Section XIT.

Section XIII

Seclion XTIV

Saction .

Section IT.

Section I1T,

Persons hired before Tanuvary lst will be moved to the nexl step on the salary
schedule as of July 1st of the following school year. (e.g. member hired on Nov.
15. 2009 will be moved up July 1, 2010 ). Anyone hired between January sl and
Tunc 30tb will move (o the next step on July 1™ following the next full schaol
year. (e.g. Member hired on March 1, 2010 will be moved up one atep on July 1,
2011 ). All persons employed at a half step, as of July 1, 2005, shall be moved w0
the oext higher step. For example, an employee currently at step 15.5 sbali be
recorded as at Step 16,

After 8 member performs work of a higher title for 21 consecutive calendar days
a8 coverage for an absent secretarial unit employee or in a vacant position that iy
at a higher sulary level, the member shall be compensated at his or her current
step at the higher category rate of pay retrouctive 1o the first day of appointment
io such pasition..

Members of the Union will be compensated for extra assignments pertaining to
supervision/chaperoning and translation, where First preference is piven Lo
members of the Hewlett-Woodmere Faculty Association (“HWFA™). The rate of
compensation for the 2010-11 school year for supervision/chaperoning shall be
41,00 per hour, and for translation it shall be $82.00 per hour, which are the same
rates received by members of HWFA, The rate of compensation shall be adjusted
annually to reflect the same percentage increase provided to members of HTWFA,

ARTICLE IV
NEW YORK STATE HEALTH INSURANCE PROGRAM

Members of the Union may elect to purchase one of the group health plans
offered on an individual or family basis under the State program, or ily equivaien,
and pursuant 1o its terms and conditions.

The District will pay 90% for the Empire Plan Plus Core Enhancements or its
equivalent as selected by the employee for the individual and family of each

employce.

Fifective July 1, 2009, all unit members shall pay fifteen (15%) percenl per year
toward the annual cost of their individual or family Empire Plan premium,
Effective: July 1, 2010, the premium contribution shall be increased lo sixteen
{16%) pervemt per year. Effective July [, 2011, the premium comtribution shall be
increased w eighteen (18%) percent per year. In the evenl thal a current unit
member is excessed and thereafter recalled to their position in accordance with
the provisions of law, they shall continue Lo receive paid health insurance at the
prevailing contribution rate..



Section IV,

Scetion V.

Section VI

All staff members selecting the BIP option will have a like amount paid toward
their premiums but any additional costs of this option will be paid for by the
employee,

All full-time ten (10) and twelve (12) month unit members shall have the option
to withdraw from participation in the health insurance plan.. Effective July 1,
2009, they =hall receive a payment (21 additional, not base, salary) of $2,000 for
each year such option is exercised, respecting individual coverage or $4,000 for
family coverage. Effective July 1, 2010, the payment ahall increase to $3,000 for
individual coverage and $6,000 for family coverage. The foregoing increase is
contingent upon at least two (2) more unit members electing io waive insurance
coverage above the number of unit members who waived such coverage for the
2005-10 school year.

Eligibility for such payment based on the premium for family coverage shall be
limited to those persons in the unit who have been or will be enrolled in the
Digtrict's family coverage for a minimum of two consecutive years while in the
unit, Those eligible unit members, who have been enrolled in family plan for at
least two consecutive years and elect 10 enroll in an individual plen, will receive a
82,000 peyment if such election was made during the first year of this contract,
and a $3,000 payment if’ sueh election was made during the second year of this
comtract or Lhereafivr, provided the afore-siated contingeney of an increase in the
number of unit members electing to waive insurance coverage has been met..
Such payment shall be consistent with current district waiver practices with
respect to the waiver and retorn of waiver proceeds upon reinstatement during any
time for which a waiver has been accepted.

Unit members selecting these options muel notify the Disiriet in writing no later
than June 18( for the school year beginning July 1®. Payments shall be made semi
annually (fifty percent in December and fifty percent in June) for the school year
for which this option is exercised Unit members who opl out of hezlth jnsurance
coverage under (his section shalt not be permitted to re-enter the health insurance
program for the balance of Lhe sehool year, except in their final year of service or
in cascs of emergency, such as death of spouse, divorce, or other loss of health
coverage; in such cases, re-entry into the program shall be in accordanee with the
rules of the health program.

Newly hired unit members appoinied by July 1sl of cach year shall have thiry
{30) days from their date of hire to waive health insurance benefits for the next

school year,

For those unit members hired afier July 1, 2010, the vesting period for eligibility
for heelth insurance coverage in retirement shall be ten (10} yvears.



Scction 1.

Section II.

Section II.

Section IV.

Section L.

Section 11,

ARTICLE V
DENTAL/VISION/EAP PLAN

The District will provide 100% of the eost for the individual 2nd dependent
oplions of the dental plan subject to the folinwing limitalions in accordance with
the terms and eond(tions established by the inswraace carrier or the District self-
insured plan, pravided that the current dental plan or its cquivalent is continued
for the term of this contract:

20092010 The limitations on Districl cost for 2009-2010 shall not exceexd
2008-2009 plus 10%.

2010-2011  The limitations on District cost for 2010.2011 shall not
exceed 2009-2010 plus 10%.

2011 - 2012 The limitations on District cost for 2011-2012 shall nat
exceed 2010-2011 plus 10%.

The District may provide dental coverage to unit members through the means of
self- insurance, provided that the coverage is substantially the same as that
provided immediately prior to self-insurance. The same contractual limits shelt
apply to this unit as apply to the teachers’ unit and the administrators unit.

The district shall contribuie $275 annually per unit member to the United Public
Service Employees Union Benefit Fund. .

The district may provide a confidential Employee Assistance Program (EAP at no
charge to the members of the Unit.

ARTICLE VI
RETIREMENT BENEFTTS

The parties agree that the new career plan (hercin called Section 75-i) shall
remain in cffect.

The members of the Union whe are eligible for retirement during the Tife of this
contract and who actually retire under the conditions of the New York State
Employee’s Retirement System shall receive a rctirement allowanee in Lhe final
year prior to retirement provided that:

1. The individual is currently serving on the Districts secretarial staf¥,



2. A letter aof resignation staling intenlion 10 retire is submitted by the
sccretary t0 the Superiotendent of Schools by February 1st of the previous
school year.

Section INl.  The members of the Union who retire pursuant to this Article shall riceive a one-
time allowance of six thousand doliars $6,000.00.

Scetion IV,  Members of the unit wha retire pursuant to this Article shall receive an additional
allowance in the amount of ten thousand ($10,000) dollars, provided they retire
between January 1, 2011 through June 30, 2011 and prowvide ai least six (6)
months notification to the District in writing of Lheir retirement.. This paragraph
shal! narl be effective unless Lhere shall be three actoal reticements pursuant to its
tarms.

ARTICLE VII
LIFE INSURANCE

The members of the Union shall be furniahed a twenty-five thousand dollar ($25,000.00) Tetm
Life Insurance in accordance with the terms and conditions established by the carrier, provided
that the current provisior for no reduction in coverage for active employees shall he continued.

ARTICLE VIl
CREDIT UNION DEDUCTION, DUES DEDUCTION AND AGENCY FEE DEDUCTION

A, Credit Union Deductjorn: The emplayee shall have the righl to have the Distriet make
crodit union deductions as follows:

1. The District will deduct from an employee’s salary a sum of money designated by the
employee and forward the same forthwith to the Nassau Educators”™ Federal Credit Union.

2. The employes may ehange the deduction amount at any time during the year (July 1-Jurpe
30).

3 The amount io be deducted from each paycheck shall be ir wbole dollar amounis.
Employees can stop the deduction at any timc during the school year. and will be
permitied to makc changes at any time during the school year (July 1 - June 30).

4, The District will provide one eheck to Lthe Credit Union for the total amount deducted
from all employees’ salaries along with a list of the names and dollar amounts for each

employee,

10



Dues Deduction!

The District will deduct from Lhc sa)aries of its unit members dues for the UPSEU | as
unit members individually and volunlanly authorize the District to deduct, and will
transmit the mopies promptly to the UPSEU Hewleti-Woodmere Secretaries Unit to
accomplish this purpose,

The Union named m Seeton B-! above shall certify to the Distriet in writing the current
rate of its membership dues, at the time that the membership dues deduction list is
provided to the Superintendent’s office.

Deductions referred to in Section B-1 above shall be deducted from each paycheck.

The District shall, following each pay period transmit to the UPSEU Hewlett-Woodinere
Secretaries’ Unit (he dues deducted.

Agetiey Fee Deduction:

Every current member of the bargaining unil who is not a member of the UPSEU Hewlett
Woodmere Secretaries’ Unit shall, by the next paycheek after the signing of this contract,
pay to the Union an agency fee. Such fee shall be equal to 100% of the membership dues
of the Union and shall be paid by deduction from each puycheck,

Indemnity - The Union agrees to save and hold harmlese the District from all loss,
expenses, damages, costs and attorneys fees thet may accrue as a result of the aforesaid
contract by reason of any actions or suits brought eguinst the District by any employee in
this unft of representation aggricved hy the implementation of the eforesaid agency shop
provigion of the aforegaid contract,

Participation i Legal Action - The Tlnion will participate in ali lcgal actions or
proceedings brought which relate to the aforesaid sgency shop clause to the fullest extent
possible. Representation of the Union by attorneys of its choosing andf/or direct
purticipation by zaid Union will be deemed as fulfilling the conditions of this peragraph,
Tax Shelter Annuity:

Upon employment, members will he eligible to participate in the Distnict's 403-b
program.

Excess Major Medical Benefits:

Unit members may purchase, at their own expense the excess major medicel benefit plan
theough payroll deductions.

11



F. UPSEU Voluntary Benefils:

The District shall alfow unit members to purchase UPSEU voluntary benefits at their own
expense through payroll deductions.

Section I.

Bection 1.

Section ITI.

ARTICLE IX
ABSENCE and PERSONAL DAYS

Unlimited absence with pay will be allowed for personal iliness of members in the
employ of the District one year or more. During the first year of employment in
the Distriet, absence with pay will be allowed for personal illness at the mte of
one day for each moath of service. For absences of five conseculive days or more
a doctor’s certificate may be required upon request of the Superintendent of
Schools. An absence extending beyond three months will be reviewed by the
Superintendsnt or Schools and the Board of Education and dealt with
individually.

Unlimited absences with pay shall be provided for persomal illmess of unil
members hired after August 1, 2005, who have been in the employ of the District
for three (3) years or more. During the first three (3) years of their employment,
those unit members shall acerue sick days at the rate of one day per month to a
maximum of 12 days per yesr for 12 month cmployees and 10 days per year for
10 momh employees. Sick days may be accurnulated to a maximum of 36 days
for 12 month employees and 30 days for (O month employees until the earlier of
the following: Three years of full-ttme employment or three years of full time-
equivalent employment for part-time unit mernbers. (E.g. 10 months of half ime
employmenl for 10 motith employee shall be equal o ene half year.)

Five days of absence with pay will be allowed for each critical iliness or deeth in
the immediate family, Immediate family includes the member’s spouse, children,
step children, paremts, grandparents, prandehildren, wiblings, moiher-in-law,
father-in-law, sister-in-law, brother-in-law, doughter-in-law, som-in-law, and
others identified by member as members of his or her houschold. Critical iliness
means illness which the attending physicien considers sufficiently serious to
require the membxr’s presence at the bedside. -

Absence with pay may be allowed by the Supertintendent of Schools for approved
Irips to eonferences or for matters involving school business. The advence
approval of the Superintendent will be required.



Section [V.

Section V.

Section V.

Section L.

Section I1.

Sechion III.

Section [V,

Section V.

Substitute will be employed during a member’s ahsence if need for such action is
determined by her/his immediate supervisor

The Employee Absence Report form shall be completed for all absences of any
duration.

Each Unit employee shall be entitled to 1wo (2) paid Unspecificd Personal Days
annually.

ARTICLE X

YACATION

The members hired prior to July 1, 1984 shall be entitled to a one month vacation
with pay during July or August after one full year of scrvice.

The members hired after July 1, 1984 but prior to June 30, 1998, shall receive two
weeks vacotion after one full year of service: three weeks after three years of
service and four weeks afier five years of service.

The members who have less than one full year of service shall be entitled to a
vecation period compuled at the mite of 1/12 of the full vacation period for each
month of service. The vacation period for cach member so entitled shall be equal
to the greater number of working days in either July or August. The members
hired on or after July 1, 1998 in 12 month annual positians shall have their
vacation days calculated as follows:

After Years of Service Vacalion Days

1-4 10 days
5-9 15 days
10 or more 20 days

The members of the secretarial and clerical stafl’ will nol be on duly on seheduled
school holidays from the first day of school in September until the closing day of
school in June.

Upon leaving the Districts employment, a unit member shall be compensated for
the value of his or her unused earned vacation days al the member’s then current
daily rate of pay on the condition that he or she gives the district a mmimum of
two weeks writlen notice. The nolice requirement shall he watved in the event of
death, disability or other extenuating circumstances which are determined by the
Assistant Superintendent for Human Resources and Student Services to be beyond
the employee’s control and which required the employee to leave with less than
two weeks wriltent notice.
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Section VI

Section I,

Section I1.

Section TIT

Section 1.

Section II.

Vacation must be taken during July and Augusi, except that unit members may
catry over five (5) unused days to be used no later than June 30® of that sehool
year. Carry over of more than five (5) vacation days requires the prior permission
of the Assistant Superintendent for Hunan Resources and Student Services.

ARTICLE X1
LEAVES OF ABSENCE

Matemity/Paternity/Child Care Leaves

After one year of service a unit member may request a maternity/paternity/child
care leave without pay and without loss of position or olassification for & period of
one year. Such leave may be extended for an addilional year upon requcst of the
member and approval of Board of Education and the Civil Service Commissian.
A pregnant unit member shall not be required to withdraw from service or
commence maternity leave as long as she is physically able to effectively perform
her duties. A unit mernber who adopts a child shall be considered for an unpaid
leave of absence on the same basis as any other unit member for the care of the
child who is below school age. A unit member may continue her health insurance
covernge while on leave by paying the full amount of the premium.

After one full year of service, a unit member mey request a lepve of absence
without pay and without loas of position or classification for a period ol up to one
year. Such leaves shall be gramted where there are personal sitwations which
involve the unit member, While on leave, the unit member may continue her
health insurance by paying the full cost of coverage. An extension of a leave of
absence for an additional year may be granted upon request.

The term of the leaves of absence in Sections 1 and 2 are mutually exclusive.

ARTICLE XIT
JOB STATUS

Aay member of the Unit who receives a promotion shall be moved laterally to the
Step they currently occupy on their new salary column.

For example: A stenographer, currently at Step 8 on Column 6, who receives a
promation to senior stenographer will be moved to Step 8 on Column 5.

New members will receive full salary following Board of Education approval
based on date of employment.

14



Section I11.

Section L

Section 11.

Section [1L.

Secuon L,

Section T1,

Section II1.

Positions covered by this agreement which are in the competitive class (those
which require passage of a competitive examination) shall only be filled by
candidates who have passed the appropriate competitive examination. Provisional
appoiniments may be mede until such time an examination is given and passed in
accordance wilh Civil Service Rules and Regulations,

ARTICLE XIII
SECRETARIAL RIGHTS

The District must notify any permanent secretary of the discontinuance of her/his
positivn at least thirty (30) days prior to such discontinvance.

A. The unit members arc encouraged to submit their requests for wransfer in
wriling el any time to the Superintendent’s office with a copy 0 their present
supervisor.

B. The District shall post all known vacancics of non-temporary full time unit
positions.

C. In the selection of an applicani for eppointment to a non-temporary full time
unit position, favorable consideration will be accorded to an applicant whe is a
member of the unit provided that the Supcrintendent’s recommendation for
appointment and the Board of Educations action thereon shall be solely within
their respeetive discretion and not subject to review by gricvance.

All unit members shell he evajuated annually according 1o the agreed upon
evaluation form and procedures.

ARTICLE XIV
UNION RIGHTS

The Superintendent of Schools shall inform the Union of any contemplated
change in Secretarial Unit positions before 4 final decision is made.

The Union may designate representatives who shall have the opportunity to
discuss with the Superintendent of Schools of hig'her designee any contemplated
changes in Secretarial Unit positions prior to the implementation of such chenges.

The Listrict shall excuse two designated representatives of the Union for up to
four (4) days each per fiscal yesr to attend conventions, seminars, workshops,
educational conferencer, elc.

Two of said four days shall be with pay. Employees will be allowed to choose:
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1. Time to be removed from vacation allgtment.

2, Time to be replaced by the employee by overtime.
3. Time to be docked from employee’s salary.

4, Employee to reimburse Distriet for day’s salary

ARTICLE XV
SCHOOL CALENDAR

The Unicn will be represcnted on the School Calendur Committee and notified of all sehool
calendar meetings.

ARTICLE XV1
WORK WEEK

Section L. The work week during the regular schoal year shall consist of 35 hours.

SectionIl.  The work week during the period of July t through August 31 shall consist of 30
- hours,

Section [IT.  Eech full time secretarial utility member is entitled to a one (I} hour lunch break,
and a twenty (20) minute break. The latier break may he divided into two breaks
only with the supervisor’s prior approval. Part-time secretarial employges
scheduled to work five hours or more per day, shall be entitled to a 30 minute
lunch breek and a ten minute break,

ARTICLE XVII
DISTRICT POLICIES AND REGULATIONS

Section[V.  The Policies and Reguiations not replaced by this agreement shall rernain in full
force and effect during the life of this agreement. If any Policy or Regulation is
inconsistent with the terms of this agreement this agreement shall control.

ARTICLE XVII -
AGREEMENTS HETWEEN PUBLIC EMPLOYERS AND
EMPLOYEE ORGANIZATIONS

IN ACCORDANCE WITH THE REQUIREMENTS OF SECTION 204A OF THE TAYLOR
LAW, IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF Ti
AGREEMENT  REQUIRING LEGISLATIVE ACTION TO PERMIT IT8
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.



ARTICLE XIX
DURATION

This Agreement shall be effective as of July 1, 2009 and cantinue in effect until June 39, 2012,

Hewlett-Woodmere United Public Sarvice Employees Union
Union Free School District

By: ’a poes I 6«4«) By: /4 3:/:1’ ____________ R

Kevin E. Boyle, Jr., President

B Mﬁfﬂz&

Martilotti, Peresident

Mce M. Bisso, Superintendent




APPENDIX A

Appendix A
Prior Work Experience List
1. Alice Frederico
2. Virginia Keller
3. Diane Mangieri
4, Kathleen Martillotti
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IVE 719 -
aTEP 1 1 4 [ 8 T 8
2 43,558 42018 238,018 34,408 12,843 20,811 27,537
Fi 44 848 Ad A2 8816 38,8680 a2 30,118 28 RAT
5 49,409 48,420 a8 31,159 38,788 31,780 20438
9 48,548 48295 40,215 25,364 37,840 33,820 22412
7 80,784 50,802 4258 41,842 40,087 ;8076 M52
8 3,400 52,098 44,662 43,845 42392 |36 874
8 58,409 56,224 47,178 48,354 T 102 25,003
10 57,744 571428 48,409 48,502 47,040 43,024 .22
1 60,061 59,028 51,625 50,918 49,38 45340 43488
12 42,187 61,842 64,142 52,234 51,688 &7,053 PrrTy
13 &4 507 54,042 58,452 55,544 53,980 937 AT RX
14 47,014 68,264 s8,752 67,802 55,308 52384 50128
15 0,573 65,760 §2,137 1,193 59,509 55,507 53,188
LONGEVITY
20 72,770 1,450 83,761 62,002 81,184 57,056 B THE
2 73484 72,360 §4,880 63,743 52,109 BT,087 55,026
30 74,089 73,269 65,871 64,823 63,013 .a7a 50,538
LEVELS: LEVELS
1 BECRETARY o SUPERINTENDENT, 5 S$H STENOGRAPHER, AGCOUNT CLERK,
SYSTEMS CONTROL CLERK, PERBONNEL CLERK, PRINCIPAL LIBRARY CLERK
PRINGIPAL ACCOUNT C18%K 8R. DUPLICATING MACHINE OPERATOR
& PRINGIPAL C1LERNK [ BRTYPIET CLERK, 3R LIBRARY CLERK,
2 STENOGRAPHIC SECFRETARY & STEXOGRAPHER § DUPLICATING MACHINE OPERATOR
PRINCIPAL TYPIST CLERK T TYPIBT CLERK, TELEPHONE OPERATOR,
4 SR ACCOUNT CLERK & DUPLICATING MACHINE OPERATOR AIDE,
SR PERSONNEL CLERK 8R CLERK § PHOTO MACHINE OPERATOR

[} CLEFK & 5R LIBRARY CLERK (W.T.}
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APP “p»
CLERICAL SALARY GUIDE 2010-20111
MO - 1
ETEP 1 2 4 ] [ 7 1
a 44479 43,77 35,024 35,004 38,500 28,418 28,100
4 A5.T45 45,718 57,047 30,404 34,804 30,718 20,444
5 17420 4T 48 38,011 38,084 3,501 32,258 31,47
B 45,550 49,563 M 40,182 3,597 3,496 33,086
T B1,887 1,018 43,404 42475 40,859 BT 35,261
.3 64,182 54,058 45,759 44,524 41,240 39,153 b2
& 56,517 55,329 45118 LA 45,600 . 516 39,783
1" 53,688 08,577 50489 48,554 47,981 43,881 . 42,057
“ 51,282 60,621 82,062 51,038 - Sga3e . 46,247 44,324
12 62,635 Gs.nra 88228 64,298 &82,11 48,608 48,582
13 65,691 8523 57581 50,452 65,070 54,970 43,847
14 B8,358 67,590 S0p55 81,026 57,434 63,350 51,123
13 71984 T™ASE 5 350 §1.422 60,795 56,617 54,252
LONGEYITY .
20 TS TLETS 83,028 64,050 ar4te 08,197 55,308
25 74,645 73,807 58,953 64,957 B3, 45 80,128 55,785
38 7551 T4,T™ 668,882 ©®,015 64,773 60,054 57,687
LEVELS: LEVELS:
1 SECRETARY to BUPERINTEMDENT, 5 4R STEMOGRAPHER, ACCOUNT CLERK,
SYSTEMS CONTROL CLERK, PERSOMNEL CLERK, PRINCIPAL LIERARY CLERK
PRINGIPAL ACCOUNT CLERK SR DUPLICATING MIACHINE OPERATOR
& PRINCIPAL GLERX 6 SR TYPIST CLERN, 3R LIBRANY G
2 STENOGRAPHIC BECRETARY & STEMOGRAPHER A OUPLICATING MACHINE OPERATOR
PRINGIPAL TYPLOT GLERK T TYPIAT CLERK, TELEPHDME OPERATOR,
4 SR AGCOUNT CLERK & OUPLICATING MACHINE DPERATO R AIDE,
SR PERBOMMEL CLERK

8R CLERK & PHUTC MACHINE DPERATOR
CLEFAK & BR LIBRARY CLERK (M.T.}
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CLERICAL SALARY GUIDE 2011-2012
(EFFROTIVE P 1 - 6/30/13)
STEP 1 2 4 5 -] T ]
a 45,004 45,308 97,288 36,012 673 046 W77
4 47 348 46,904 10,654 aren 36,022 31,783 30475
5 49,080 48,008 20378 36,418 i g ] 1538 32434
5 61,253 51,383 42689 41,589 3,945 3703 HUT
7 53,520 53,632 44,923 43,902 42320 58,088 38,407
[} 54,050 55,850 47,361 46,203 44,733 40,623 18,833
g 58496 58,299 48,003 40,830 47,202 42,980 41,975
10 60,957 S0,627 52,258 51,288 48,860 ) 4807 43,57
11 63,406 82,850 54,712 53,754 52,100 47,868 45 75
12 85,802 E5,287 7,158 58,109 &4.544 50,307 48,212
1 e 67,508 £9,596 58,695 56,987 275 50,567
14 ToO.781 69,083 63,087 84,097 59444 55,217 62912
16 T4,803 71,048 85,598 64,608 B2,92) £3,500 52,151
LONGEWITY
20 78,295 75,430 67,302 68,300 64,800 60,24 57,742
s 77,258 78,390 8,261 67,262 65,562 o1,188 58,725
0 ™.216 7,350 59,223 G822 6,523 82,186 59,685
LEVELS: LEVELS:

SECRETARY tb BUPERINTENDENT,
BYSTEMS CONTROL CLERK,
PRIMCIPAL ACCOUNT CLERK

A PRINQIPAL CLERK
STENOGRAPHIC BECRETARY &
PRINCIFAL TYPIBT CLERK

B8R ACCOUNT CLERK &

SR PERSONNEL CLERK

SR STENDGRAPHER, ACCOUNT CLERK,

PEREDNNEL CLERK, PRINCIPAL L1AgaRyY CLERN

SR DUPLICATING MACHME OPERATOR

BR TYPET CLEANX, B8R LIBRARY CLERK,
STENDGRAPHER & DUPLTCATING MALHINE OPERATOR
TYPEST CLERK, TELEPHONE OPERATOR,

DUPLICATING MACHINE DPERATOR AIUE,

SR CLERK & PHOTQ MACHINE OPERATOR

CLERMX & SRLIBRARY CLERI (N.7.)



Appendix C

HECHETARTES' UNION ABSENCES

Eeppribe Frogodures Awy parsan aiesent from achool most notlfy the diuiriat
seenurdiog io the diabriets provedurs Br etfialion. Unit meorben wha ary
ausignad t» mmgry T ene bulding mest compéerr so sbames report lors tar
each badlding.

Frosonal Tiness. A saciar's certiflewie: may be required for aimenoes of flve consacutive
schpe] duyn or tharm.
A For wolt wewrbers who bave completed one ful yuror fal-time emphymni,
umfimited absence with pay will be allywed for p | e,
begowd 3 meanthe will be reviewed by ke Supu-lmudmunc Bonrd of ldumwn
A Jeatt with individaally,
B Par uplt members whn have worked ke than noe full year, (thene wnit membery kot
inchaded i saciion A. above), sick beave ghalt be credited al the commeneesent of

emplment At the rate of ent day per month on.a p | gl 25w h of
13 duys par yoor. Theee days will antl the copd ibors of séetlan A.
above are on.

Lhikdbivth

A unit membeer witn fuas plven Mrfh: Absencs mith pay will be allowed nodll motver b
madirnlly shin tn rolurs to weck, coally 5 wasks {8 wiaks bn Use caon of cassanean)
A usl member who has grven birth and hes worked bt than ome full years Alcenes
widh pay will be Alireed forr ihe: maxbnws mmber of semmoleted slek days o baak,
plom § addittonal dayw.

Puther: Five duys abaence with pay & allowad for birta of n child.

Adogiteg: Flve days absencs with pay will be stiowed for sdoption of a chlld for pH
uplr i bers

itk 3 el mily: Five days ahsener with pay o
ahowed ﬁl‘nd tﬂllnl lnun or hlﬁ h [~ Inmdllll Eamlly.
A mmnlmwu | siery suffictentiy serlows

o raguire the guis puembar's preseace sl Tha bedale.
Inchulen the nodi mmber's speyee, chiliven, parnts,
graadpe renty, siblings, mother-m-taw, figwr-m-tyw asd ofhers ddearifled by the
it pwInBET 43 Messbers of bisher Bnumhadd.

Eernxland Camils Responihiiies; Out day oF PAFYf & day with pry viH ba eftawd
for esth [ncldencs. J\dﬂ!tllwrvul. whessver posalble mwt be givea,

Il‘j' unu ofs d-;wn p-,r wll bngnnu r hﬂlmn m uil'nry hdldel
el ewt, o non-fumcion ing vehlce, fofum of
publle Irlnmorubu, gy hne repuirs or fire o (o beme

Eavmaaiing Cirumiianess may 0CCUT whism mare dayy are being reqnased than ore
geaarally ollvwgbls for Usr absence,

W{mm"m 2 p«rﬂr-w b aibowred whth pay), mey Inghule
wich rewms as, xtioadiog g th hes (other thar lmoiodiain
famity), roligioos cereenuple or ¥y n:h-r nnq)edrled reapen, Rewnony necid nofl be
sinted wor ncluded on B abatare form. Advance nothes, whenrver possdble, shall be

ghven

Tha Sn et for g o riady bl addftive ol ditys of wiroce Witk or
itk omi pax.

Ravised Regulation 4151, revived Fehrusry 2000
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Appendix C

HEWLETT-WOODMERE UNIDN FREE 8CHOOL DIBTRIGT
SECRETARIES' UNIDN ABSENCE REPORT

NANE{pri LOCATION,
DATE(S) OR PEFICOE GF AHBENCE,

DIRECTIONS: (waw back of forin far acditional Inforpration) Chock mnppmpmu remaon far absance and pubmit
mm umommwummummwwd ferm, WhHed rosson for abasgce

l. : — —
e Pomsonal Hinese {Accrued ot & rata of 12 days por year 10r clericel smployoas with less tian
one year of aervice. Alter one year, unlimited abssnce with pay, to be reviewad after 3 months,

Wt from doctor for b for 5 cutive schoot days may be required. |
'8 c:ldlrllmﬁ ___Aduoplion
" Date of babry's hirthvasdoption, __ [Attach dovumendation)

e Hiroom 1 Ohc iomeiat il

e Drth In the Impeedlate tumily.

Takesalf ____or {state redationahip) tn mmediate family for medical appointment
or to of from hospital, not possible except during mchoo! time
Cors for imidinte family member {pimte rokutionship) who ls siclk,
whevs abssncs of unit mamber for puch purposs is required
dance » 1 of nurt, uncle, gigtor-In-aw, brother-in-daw (state
relationship}
Birth of a grandehing
—__ Wodding ceremony for Immeddlate famlly momber
proosadingicourt appearsnce

—__Leyal
—_Moving to new hame
— Conference, officlal meeting, or reglstration &t child's school

Priving axamination for Neenso for employes

d gradustion v of (state relatipnekip) well, spouss, pimenis, childrn or
grandchikin
o swsrdy coremony 1o 4l or imrnadhtn famﬂy mambat (state relationship)
Other, vtate (must Do &ap d by A pevintendent kor Human Resources!
nf 8 g

j T quired. This category
lncludu !l.lcll Ihlngn - d'll.'duro mmtm. anmﬂw theft, aecldant, nanfunctioning
yehliolo, falture of public transportation, amergency home repalre or ire in the homa,
Explanat

Vi S0y Dty (attach sumenona of court documantation}

v ___ Il'l'llxlll'll.l'n 2 par yosr will bn aflowad with pay, not Io bo wsed ia
onipnd umlmduhd vaction ver posajbia, shall bo given,
Tha Supearimten ch, for extonuxting circuostancen, may Do IO duya of abaonce with or miFout pay.

Unit tember's Algrab Data
Pl‘nnslpll‘b Shnlhm Date

(Rﬂ:sed 7/:# @
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Absence Report
Agency Fee
Agreements
Appendix A
Appendix B
Arbitration
Arbitrators

Confidential Stenographic Secretaries
Cos1, Health Plan

Credit Union Deduction

Critical Iliness

Denisl Plan

Discontingancs of Position
District Policies and Regulalions
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