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Tos
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Abstracts

Division 6 = Lincoln Laboratory
Massachusetts Institute of Technology
Cambridge, Massachusetts

Distribution Procedure for Laboratory Memorandum

All Staff and Secretaries
A, M, Falcione
March 1, 195

The progress and degree of success of any project requires that
all interested personnel be kept informed on all phases of the
latest engineering developments, which may or may not affect
their particular phase of work with relation to the end result,
It is therefore very important that proper distribution pro-
cedures be established to insure that the proper interested
persomnel receive the latest available information without
delay, This memorandum outlines current distribution procedures
in effect for all Laboratory Memorandum.

In order to eliminate hand addressing of Laboratory Memorandums

which require special distribution, and to insure prompt delivery of all
memorandums to respective persomnel without delay, the following procedures
are establishedr. One of the following methods should be used:

A, Memorandums may be addressed to whole groups of personnel
such as:

a) "To: Staff Group 60," or
b) "Tos John Doe, Staff Group 61, and Group 64", or
¢) Any whole group as listed in the Personnel List.

B, Or, addressed to specific named personnel such as:

a) "Tos Those Listed." On the last page of the Memo-
randum type in the names of the distribution
desired. If the distribution is limited to
5 or 6 peopla, then, the memorandum should be
addressed; "To: John Doe, Henry Smith, etc."
listing the names on the first page.

C. Or, addressed to one of the 18 distribution lists
established such as: "To: Cape Cod System".

Whenever secretaries address Memorandums using any of the 18

listed categories the particular distribution list should be consulted to
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insure if additions and deletic

are required to the list,
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A copy of

each applicable distribution list will be attached to each memorandum

printed.

This will be used by the Majil Seotion to insure proper distribu-

tion and inform each reader of the persons having copies of that memoreandum.
It is very important that Group Leader's secretaries keep the Reproduction
Room informed at all times regarding the status of existing distribution

lists.

Copies of the 18 lists are attached to this memorandum.

A list of the current distribution lists are as follows:

TITLE

1,
2s
e
L.
Se
6o
To
8.

9.

10,
11,
12,

13,

15,
16,
17.
18,

"Applications Group"

"Cape Cod System"

"Division 6 « Organization Uist"
"Magnetic Memory Section"

"MIC Engineers"

"N. H, Teylor"

"Production Control"

"Scientific & Engineering Computation
Group (Math Group)"

"Scientific & Engineering Computation
(SEC Biweekly)

"System Technicians

"Test Equipment Committee
"Transistor Seotion Distribution 1
"Transistor Section Distribution 2
"Transistor Section Distribution 3
"Vacuum Tube Cirouits Group
"Vacuum Tube Failure

"WWI Computer Schedule

"WWI Service Manual

RESPONSIBLE HEAD ALTERNATE
Adams (Marean)
Wieser (1srael)
Proctor (Brook)
Taylor (Papien)
Taylor (0gden)
Taylor

Wainwright (Manning)
Adams (Marean)
Adams (Merean)
Dodd (Curtiss)
Brown (Sutro)
N. H. Taylor (Bokl)

N. H, Taylor (Bokl)

N. H, Taylor (Bokl)

N, H, Taylor (Best)
Wainwright (Frost)
Dodd (Eramo)
Dodd (Morrison)
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In order to insure that the system does not become obsolete and
cumbersome any additional lists to be added must have the approval of the
respective Sestion or Group Leader concermed. A form entitled "Request
for Distribution List" DL-919 has been prepared and is available in the
Reproduction Room. Sample of form is attached. Some important factors
which should be considered before requesting new Distribution List are as

follows:
a) List should be of a permanent nature,
b) Issued to limited number of personnel from various
mixed groups and classifications,
¢) List of names should be such that they cannot be
conveniently listed on lst or last page of the
memorandum,
d) Security reasons.
8igned: me&.._
A, M, Falcione
Approved: / S ———
- octor
AWF /edi

Enclosures: Form DL-919
18 Distribution Lists
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sion [ oratory
Massachusetts Institute of Teochnology
Cambridge, Massachusetts

SUBJECT: REQUEST FOR DISTRIBUTION LIST

TO: A, M, Falcione DATE:

FROM; GROUP NO,

For Memorandums addressed to:

The following distribution is required:

Approved By:
Group Leader

Approved for Use of Reproduction Room

A. M, Falcione

INSTRUCTIONS:

1, Distribution List Request be made only when the following condition
are met,

A) Permanent in Nature,

B) Issued to Personnel in mixed Groups which are of a limited nature
and does not include all names in groups,

C) List of names should be ten (10) or more, or camnot be conveniently
listed on Memorandum,

DL-919
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Dr.

H.
M,
Jo
A,

Je
A,
H.

Distribution List for Application Group

Internal Distribution

Adams
Arden
Best

Briscoe
Combelie

Demur jian
Denman
Fallon
Fleming
Frankovich

Gildea
Hazel
Helwig
Hoy
Kopley

Loeb
Mackey
Marean
Porter
Siegel

Thompson
Vanderburgh
Ziegler

Computer Room
Tape Room

Jo W, Forrester

R,
Se
A.

Division 6-Library (15 to 20 Copies)
M's by B, Paine-- 1 copy to V.

R. Everett
H, Dodd
M. Falcione

A's--1 copy to R. Nelson

External Distribution

A, P, Kromer (10 Copies of M Notes
for I,B .Ho)

Bldg. 32 « Library

Air Force Cambridge Research Center
Attention: Document Room--CRQ-SL-1
230 Albany Street




‘1

APPROVED FOR PUBLIC RELEASE. CASE 06-1104.

Distribution List for Cape Cod System Memos (when not Confidential)

Internal Distribution

Barta Buildin;

N,
N.
S.
P.
Jo
H,

Whittemore Building

Alpsrin
Daggett

Ho Dodd
Dolan

W. Forrester
Kirshner

Jo
w,
H.
M.
Je

P,
L
0.
Eo
R.

He
M,
F-
C-
M,

Division A=Libra
M's by B. Paine--

Armow
Attridge
Benington
Brand
Cahill

Cioffi
Clark
Conant
Craig
Everett

Frachtman
Frazier
Garth
Gaudette
Geraghty

Grandy
Hayase
Hill

J. Hom
Heart

Hopkins
Ishihara
Israel
Knapp

M. Faleione

A,

L.
H,
Je

He
G.
H.
F.
Ca

W,
R,
R,
Fo.

w.

R,
'.
G,
Ce

A's--1 copy to R.,Nelson

Neville

A. O'Brien
Rich
Roberts
Shortell
Werlin

Kromer
Lemmios
Levenson

Linvill
Lone

Mathiasen
Morriss
Murray
Neumann
Newitt

Peterson
Rawling
Seward
Sandy

pt. Sullivan

Hs Thomas
von Buelow
Walquist
Webster

Wells

Wieser
Wolf
Young
Zraket

(15 to 20 Copies)
copy to V. Savio

(Refer to M-1815)

External Distribution

Ho Boehmer, Bldg. B, Lexington
R, Rader , Bldg. B, Lexington
G, Valley, Bldg. B, Lexington

M, Chaffe, AFCRC, 230 Albany Street
8., Wells , AFCRC, 230 Albany Street

A, P, Kromer (10 Copies of M Notes
for I,B.M,)

Bldge 32 - Library

Air F,
Attention:

. Cambridge Research Center
Document Room--CRQ-SL-1.
230 Albany Street
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Je
Rn
S.
A,

Distribution List for lhgotla Hamog Section

Internal Distribution

NiNolfo
Fine
Guditz
Hughes
Hughes

Mitchell
Ogden
Papian
Raffel
Taylor

Widrow

W. Forrester
R, Everett
H. Dodd

M, Falcione

Dive 6 - Library (15 to 20 Copies)
M's by B, Paine--1 copy to V. Savio
A's--1 copy to R, Nelson

External Distribution

A. P, Kromer (10 copies of M-Notes
for I.B.M,

Bldg. 32 - Library
Air Force Cambridge Research Center

Attention: Dooument Room--CRQ-SL-1l.
230 Albany Street
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A

Div,

Internal Distribution

Distribution List for M,T.C, Engineers

External Distribution

Anderson
Bagley
Boyd
Crane
Henegar

. Hosier

Hughes
Ogden
Pfaff
Sutro

Taylor
Woolf

W. Forrester
R, Everett

H., Dodd
M. Falcione

A, P, Kromer (10 copies of M-Notes
for I.,B.M,)

Bldg. 32 - Library
Air Force Cambridge Research Center

Attention: Document.Room--CRQ-SL-1
230 Albany Street

6 - Library (15 to 20 Copies)

M's by B, Paine-=1 copy %o V. Savio
A's=-1 copy to R, Nelson
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Distribution List for Division 6 Group Organization List

Internal Distribution External Distribution
Administrative Assistants A. P, Kromer (10 Copies of M Notes
All Secretaries for I,B.M,)

All Staff

Julia Dickie Bldg. 32 - Library

Air Foroe Cambridge Research Center
Attention: Dooument Room--CREQ-SL-1.
Division 6 = Library (15 to 20 Copies) 230 Albeny Street

M's by B. Paine-=l copy to V. Savio

A's-= 1 copy to R. Nelson

Jean Pfaff (60 Copies)

J. W, Forrester
R. R. Bverett
S. H, Dodd

A, M, Falcione



http://Seoretari.es

APPROVED FOR PUBLIC RELEASE. CASE 06-1104.

A,

Distribution List for Prgﬂgotion Control

Internal Distribution

Currier
DeCaprio
Edmunds
Glass

T.

Grand

Hodgdon
Linehan

Mamming
Mazza

B,

Morley

Nickerson
Paine
Prentice
Twicken
Wainwright

W,
R.
H,
M,

Forrester
Everett
Dodd
Falcione

Division 6-Library (15 to 20 copies)
M's by B, Paine--1 copy to V. Savio
A's-=1 copy to R, Nelson

External Distribution

A. P, Kromer (10 copies of M-Notes
for I uBcnc)

Bldg., 32 - Library
Air Foroe Cambridge Research Center

Attention: Document.Room--CRQ-SL-1.
230 Albany Street
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JD

SG
A.

Distribution List for Production Control

Internal Distribution

Currier

DeCaprio
Edmunds

Glass

T. Grand

Hodgdon
Linehan

Manning
Mazza
B, Morley

Nieckerson

, Paine

Prentice
Twicken
Wainwright

Forrester
Everett
Dodd
Falcione

wn
R.
H,

M.

Division 6-Library (15 to 20 copies)
M's by B, Paine--1 copy to V. Savio
A's-=]1 copy to R, Nelson

External Distribution

A, P, Kromer (10 copies of M-Notes
for I.B.M.)

Bldg, 32 - Library
Air Force Cambridge Research Center

Attention: Document.Room--CRQ-SL-1.
230 Albany Street
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Distribution List for

Internal Distribution

. Adams
« Arden

o Briscoe

Extermal Distribution

A, Meckler 6=320

A, P, Kromer (10 copies of M-Notes
for I,B.M.)

C
D
S. Best
H
K. Campbell

Bldg, 32 - Library
H, Carr
D. Combelic Air Force Cambridge Research Center
; » Cox Attention: Dooument.Room--CRQ-SL-1.
H

» Demurjian 230 Albany Street
o Denman

B, Fallon
B, Fellows
Jo Frankovich
R, Gildea
F. Helwig

E. Hoy

J. Kapcynski
E. Kopley
Dr, Loeb

M. Mackey

H, Parechanian
R, Parker

Jo Porter

A, Sanville

A, Siegel

Jo Thompson

A, Vanderburgh
W, Wolf

J. W, Forrester

R. R, Everett

S. H, Dodd

A, M, Falcione

Division b6-Library (15 to 20 copies)
M's by B, Paine--1 copy to V. Savio
A's--1 to R, Nelson
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Distribution List for Scientific & Engineering Computation
t! E B0 E!:eegiyl

Internal Distribution External Distribution
Jo Forgie- B Dr, Brown - ;=202
M. Marean (5 Copies) Bruce D, Cavril- 31-26l
Ardis Morriss F., J. Corbato= 6-003
R, Nelson - B M, H. Hellman-W1-316 Instrumentation
D, Neumann E. H, Janobsen - 6410

: Prof. Morse (6 Copies) Bldg. 6-109
S & EC Group (56 Copies) A, Ralsteon - Bldg., 2-383
E, A, Robinson - Bldg., 20E-222

Jo W, Forrester D, Ross - Bldg, 32
R, R, Everett Frank Verzuh- Bldg. 7-706
S. H, Dodd Neal Zierler- W1-,10

A, M. Falcione
Division 6-Library (15 to 20 Copies), p g Coni il ok
M's by B, Paine--1 copy to V. Savio © =~ o oor i(%?. I? .it:)of i

A's==1 to R, Nelson
Bldg. 32 - Library

Air Force Cambridge Research Center
Attention: Doocument Room--CRQ-SL-1
230 Albany Street
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Distribution List for Sxatems Technicians

Internal Distribution External Distribution
D. C, Allen A. P, Kromer (10 copies of M-Notes
A, C, Anderson for I,B.M.)
A, N, Blumenthal
R, L, Butt Bldg. 32 - Library
Jo T, Connolly

Air Force Cambridge Research Center
o Curtiss Attention: Document Room==CRG=SL-1.

R
A, Devlin 230 Albany Street
Vo Fernandez

He Greim
Harwood

HQOQCS

Ces Hoffman
Q. Johnson
Jo. Kee

I, Klayman
P, Leavitt

e Hog

J. Lynch

J. MacDonald
E, Maynard
McMahon

Gc Muhle

o::::l:bc.

A, Norman
Parfenuk

N. Paskauskus
X, Perry

N. Sawyer

Mmoo
L]

R, H., Squarebrigs
G, S, Thompson
S, L. Thompson
W, D, Walker

0, C, Wheeler

P. B, White

W. Forrester

R. Everett
S, H, Dodd
A, M, Falcione
Dive 6 - Library (15 to 20 Copies)
M's by B, Paine--1 copy to V, Savio
A's=-1 copy to R, Nelson
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Distribution List for N, Taglor (When M-Notes are addressed to him)

. Internal Distribution External Distribution
D, Arden A. P, Kromer (10 Copies of M-Notes
The author for 1.B.M,)
R, Best
D, Brown Bldg. 32 - Library

Ce Corderman
Air Force-Gambridge Resedrch Center
R. Cypser Attention: Doocument, Room--CEQ-S8L-1.

A. Heineck 230 Albany Street
Jo. Jacobs

W, Linvill
R, Mayer

R, Nelson
K. Olsen
W, Papian
N. Taylor
R, von Buelow

H, Wainwright
C. W, Watt

Jo W, Forrester
R, R, Everett

’ S. H. Dodd
A, F, Falcione
Division 6-Library (15 to 20 Copies)
M's by B.Paine--1 copy to V. Savio
A's--1 copy to R, Nelson
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Jo
Re
So
Ao

Distribution List for Test Eguig:gnt Commi ttee

Internal Distribution

Best
Bille
Brown
Corderman
Morley

A, 0'Brien
Paine

Rich

Sutro
Taylor

Wainwright
Watt

W. Forrester
R, Everett
H. Dodd

M. Falcione

Fib, 7 = Library (15 to 20 Copies)
M's by B, Paine-~l copy to V., Savio

A'g--one to R, Nelson

External Distribution

A, P, Kromer (10 copies of M-Notes
for I nBou-)

Bldg, 32 - Library

Air Foroce Cambridge Research Center
Attention: Document Room--CEQ-SL-1-
230 Albany Street
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Distribution List for Transistor Section Distribution 1

Internal Distribution External Distribution

I. Aronson A. P, Kromer (10 copies of M-Notes
R, Best for I.B.M,)
H. Boyd
D, Brown Bldg. 32 - Library
R, Burke

Air Force Cambridge Research Center
R, Callahan Attention: Document,K Room-«CRQ-8L-1
E., Cohler 230 Albany Street

D, Bekl
H, B, Frost

R, Gerhardt

A, Heineck
J. Jacobs
N. Jones
Co Kirk

W, Klein

C. Laspina
S, Oken
H., Platt
D, Smith
L. Sutro

o Shensky
e Schultz
. Taylor
o Woolf

o Zraket

J. W, Forrester

R. R, Everett

S, H. Dodd

A. M, Falcione

Div. 6 = Library (15 to 20 Copies)
M's by B, Paine--1 copy to V, Savio
A's=-=1 copy to R. Nelson
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Distribution List for Transistor Section Distribution 2

Internal Distribution

Aronson
Best
Boyd
Brown
Burke

DO =oH
°

Callahan
Cohler
Eckl

B, Frost
Gerhardt

o

Heineck
Jacobs
Jones
Kirk
Klein

=E0Q= ;.?- olier el M- .

Laspina
Oken
Platt
Smi th
Sutro

f‘CJ?i(ﬂ(ﬁ

Shansky
Schultz
Taylor
Woolf
Zraket

2 e a =

OgZ oy

L]

W. Forrester

R, Everett

H. Dodd

M, Falcione

Div, 4 - Library (15 to 20 Copies)
M's by B, Paine--1 copy to V, Savio
A's--1 copy to R. Nelson

[l B -
L] L] °

External Distribution

Professor Adler - 22C-027C (L Copies)
1, Lebow - B-225 - Lexington

R, Baker - B-226 - Lexington
Professor Zimmerman (RLE)
Professor Caldwell (EE Dept)

Professor D, P, Campbell (Servo Lab)
Professor T, S, Gray (Servo Lab)

Tom Gabor nyno Anal, & Control Lab)
S. Schwartz (Group 36)

R, Bradbury - AFCRC

Dr, Johnson - AFCRC
D, Esakov - AFCRC
E, Rosenblum (Group 35)

A, P, Kromer (10 copies of M-Notes
for I,B,M,.)

Bldg. 32 -~ Library
Air Force Cambridge Research Center

Attention: Document Room---CRQ-SL-1
230 Albany Street
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Distribution List for Transistor Section Distribution 3

Internal Distribution

Aronson
Best

Boyd
Brown
Burke

:ﬂUE-'ﬂ.‘JdH

Callahan
Cohler
Eckl

B. Frost
-« Gerhardt

L]

!ﬂfﬁpt’i:ﬂ

A, Heineck
J. Jacobs
N. Jones
C. Kirk
wc Klein

C. Laspina
S, Oken
H, Platt
D. Smith
L. Sutro

D. Shansky
co Sohultz
N. Taylor
Jo Woolf
Ce Zraket

J. W, Forrester

R, R, Everett

So Hn Dodd

A, M, Falcione

Div, 4 = Library (15 to 20 Copies)
M's by B, Paine=-=1 copy to V., Savio
A's--1 copy to R, Nelson

External Distribution

Proffessor Alder- 22C-027C (L copies)
I, Lebow = B-226 - Lexington

R. Baker - B-226 - Lexington
Professor Zimmerman (RLE

Professor Caldwell (EE Dept,)

Professor D, P. Campbell (Servo Lab)
Professor T, S, Gray (Servo Lab)
Tom Gabor (Dyn, Anal, & Control Lab)
S, Schwartz (Group 35)

R, Bradbury - AFCRC

Dr. Johnson = AFCRC
D, Esakov - AFCRC
E, Rosenblum (Group 35)

D, Lo P, Hunter, IBM
H, Heath, IBM
Professor Jack Kline~ University of
Rhode Island
Professor John Linvill- Bell Tele=-
phone Lab,

A, P, Kromer (10 copies of M-Notes
for I.B.M,)

Air Force Cambridge Research Center
Attention: Document Room--CRQ-SL-1.
230 Albany Street
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Distribution List for Vacuum Tube Cirecuits: GrouB

Internal Distribution External Distribution

H. Anderson A. P, Kromer (10 Copies of M-Notes
R, Best for I.B.M.)
H, Boyd

8, Bradspies Bldge 32 = Library

R, Callahan

Air Force Cambridge Research Center

?I- g;'ﬁ"tto Attention: Document Room--CRQ-SL-1-

L] e

Te Jeoobs 230 Albany Street

C. Laspina

H, Platt

B. Remis

D. Shansky
N. Taylor

J. W, Forrester

R, R, Everett

S, H, Dodd

A. M, Falcione

Division é6-Library (15 to 20 copies)
M's by B, Paine--1 copy to V. Savio
A's--1 copy to R, Nelson
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Distribution List for Vacuum Tube Failure

Internal Distribtution External Distribution
T, Clough A, P, Kromer (10 Copies of M-Notes
S. H, Dodd for I,B,M,)
R, R, Everett
R, Fallows Bldg. 32 = Library

J. W, Forrester
Air Force Cambridge Research Center

:. ggd;:ylor Attention: Dopgument Room--CRQ-SL-1
S. Twicken 230 Albany Street
P, Youtz

A, Zacharias

A, M, Falcione

Division é=Library (15 to 20 Copies)
M's by B, Paine--1 copy to V. Savio
A's--1 copy to R, Nelson
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Co
D,
Jo

Ho
K.
D,
A,

M,
S,
S,

R,
A,
E.

o & & &
o o o o

CrrmoO" add D
a L]

o .

WHoewo
-]

-]

Distribution List for WNI Computer Schedule

Internal Distribution

Adams L. Leighton-10
Arden Jo, Lymch
Arnow M, Mackey
Attridge A, Mathiasen
Bateman (2 copies)K, MeVicar

External Distribution

D. Ross - Bldg. 32

Brand D. Morrison (2 copies)
Briscoe R, Nelson
Campbell R, Osborne
Combelic R. Parker
Curtiss (2 copies)H, Parechanian
Demurjian~5 J. Porter
Denman Jo Proctor
Desjardins F, Sandy
Dodd A, Shortell
Ermo_5 M. Susskind
Everett N, Taylor
Fay (Mrs.) G. Thompson
Farnsworth J. Thompson
Forgie A, Vanderbergh
Forrester W. Vecchia
Frankovich R, Walquist
Gano C. Watt
Gaudette A, Werlin
Gildea R, Wieser
Gould LB 'iOIrl
Grant ° b
Prafe igeoites) §: fisg TBarta)
Heart F. Manning
Helwig (Barta) A, Siegel
Helwig R, Peddock
Hill E. Margolis
Holmes Jo Shallerer

N. Daggett (Barta)
Israel P, Marean (Barta)
Karlson B, Fallon (Barta)
Kape zynski H, Bello (Barta)
Kirshner E, Harwood EBartu;
Kopley M. Solomita(Barta
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Distribution List for WWI Service Manual

Internel Distribution

1 A, Klayman
;2 L. Norcott
#3 H, Ziegler

B, Remis
#5 A. Roberts

;6 A, Curtiss
7 D. Allen
#8 R, Barry
#9 A, Billie

#10, C, Greim

11 R, Butt
#12 L, Holmes
#13 J, Johnson
#1, W, Karlsen
#15 H. Ziegler

#18 C, Norman

19 R, Sawyer

20 R, Squarebrigs
#21 W, Walker
#22 Jo Lynch
#23 A, Perry
#2l, C. Paskauskas
#25 E, MeLaughlin
#26 K. Nyberg
#28 R, Hughes

#29 T, Cohen
#30 G, Maynard

Jo W, Forrester

R, R, Everett

S. H. Dodd

A. M, Falcione

Div1sion b~ L1brar¥ (15 to 20 Copies)
M's Bq Paine-- ﬁo?¥ o V, Savio

ﬁa risogy(extra cop es)

External Distribution

A. P, Kromer (10 Copies of M-Notes
for I.,B.M.)

Bldg. %32 - Library

Air Foros Cambridge Research Center

Attention: Document Room--CRQ-SL-1.
230 Albany Street




