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Introduction

DSpace allows authors to submit their digital documents from anywhere in the world.
This feature is generally referred as ‘submission facility’. This is an advantage over some
of the DL software, where populating the digital repository with content, is done on the
server hosting the digital library by the DL administrator, after receiving the digital
documents from authors by e-mail or some other mechanism. In other words, DSpace
allows decentralized or distributed input, rather than centralized input.

However, the digital repository normally will have a moderation policy either to accept or
reject any submitted digital document. Authors or otherwise called submitters get an e-
mail informing the acceptance or rejection giving the reason. In fact, DSpace keeps the
information on who submitted the document and who approved the documents, when it
was submitted etc.

1. Login to “My DSpace. Click on “Start a new Submission’.

A. Standard Submission

M INSA: My DSpace - Microsoft Internet Explorer

File Edt View Favorites Tools Help o

QBack - D =] [2] & JOsearch <7 Favorites @ Media 4 - &h
Address | ] httpyjidrte. isibang. ac.in: 9080finsa/mydspace v EJ oo ks >
-~
_i;b'g%
ayoios) INDIAN NATIONAL SCIENCE ACADEMY
Logaed in as IMNSA =
adity a@drtc.isiba...
{Logout)
My DSpace: Aditya Tripathi Heln.
Search DSpace:
Go
Advance d Search — - 7
[ Start a Mew Submission ] [ “iew Accepted Submissions ]
Horoe See ¥our Subscriptions
Browse
o Communities
2 Collections
2 Titles
2 Authors
By Date »
< >
&) Done B Internet

‘Start a New Submission’ starts a new submission. ‘View Accepted Submissions’ shows
already submitted documents by the user. This is important to avoid duplicate submission
by the user. ‘See Your Subscription’ shows the collection you subscribe.

2. Select the name of collection where you want to submit the document, in our case it is
‘Test’. The drop down menu shows all the available collection. The list of the available
collection depends on your digital repository. Press ‘Next’ to go to next step.
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2 INSA: Select Collection to Submit to - Microsoft Internet Explorer [Z]E|E|
File Edit Wiew Favorites Tools  Help ;;'
P Back ~ [ & w7 search lc Favorites @ Media 42 L=
address | @] hktp:/jdrtc.isibang. ac.in: 9080/insa/submit v| B ee | Lnks >

Submit: Choose Collection

Have you read the Inessential Guide to Submitting to DEpace?

Zelect the collection you wish to submit an item to from the list below, then click "MNext", More Help...
Collection Test +

[ Mext = ] [ Cancel/Save

DSpace Software Copyright @ 2002-2004 MIT and Hewlett-Packard - Feedback

&] & Internet

Note: You can always quit the submission process at any stage of submission, by clicking
‘Cancel/ Save’ button. This allows you either to abandon submission or resume the
submission at a later date.

In the above screen the following “chain’ indicates the submission process. There are 7
steps. This ‘chain’ appears at the top of all the succeeding screens. The node in red
indicates the current screen of the seven screens.

The first screen asks you whether the digital item has more than one title, or was published
earlier or has more than one file. The second and third screens present the forms to enter
Dublin Core metadata elements like author, title, publisher etc. The fourth screen allows
uploading of the digital document which may be a PDF, or MS-Word or HTML or image
files or any file in many of the acceptable formats. The fifth screen allows you to verify
and make any corrections to the data submitted in the last four screens. The sixth screen
presents the license agreement and the last screen confirms the submission process is over.

3. Don’t select any of the box and press ‘Next’. The system takes default set of metadata.



Paper: H ARD Prasad

2R INSA: Describe Your Item - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help "
) Back ~ = [2] & SO search <7 Favorites & Media £ - e
Address ] hikp:ffwwr. dric.isibang. ac.in: 3080/insafsubmit #field v Go

2 TOTAN AT T N7 u T F " —

Describe

Submit: Describe Your Item

Please check the boxes next to the statements that apply to yvour submission. (More Help...3

[] The item has more than one title, e.g. a translated title
[] The item has been published or publicly distributed before

[] The item consists of more than one file

Next>] [ Cancel/Save ]

DSpace Software Copyright @ 2002-2004 MIT and Hewlett-Packard - Feedback
<8 | =
&] Done & Internet

[

Here there is only one title of item. It is never published to anywhere and item is
contained in one file.

4. Author is a repeatable field in DSpace. You can increase the number of boxes for
entering name of other authors by clicking ‘Add More’ button. Similarly, the name of
author can be removed by clicking ‘Remove This Author’ button.

=M INSA: Describe Your Item - Microsoft Internet Explorer

File  Edit ew Favorites Tools Help w

@ Back - &) ] [2] @& D search o7 Favorites &M Media  £5) -

address | ] hitp: v dric.isibang ac.in: 9080/insajsubmitfisld ~| Go
-~

Describe

Submit: Describe Your Item
Please fill in the requested information about your submission below. In most browsers, you can use the tab key
to mowve the cursor to the next input box or button, to save you having to use the mouse each time. (More

Help...3

Enter the names of the authors of this item below.

Last name First narneis) + "It
e.q. Smith e.q. Donald Ir
Authors [The Unicode Consatium I [ Remove This Author |
[ I | [_Add More ]
Enter the main title of the item.
Title [The Unicode 3.0 Standard “ersion 3.0 |
Enter the series and number assigned to this itemn by your communi ity
Series Name Report oF Paper SNoO.
Series/Report No. I [ Add mare | =
< =T
#&] Done & Internst

Note:
a. “‘Add More’ adds text boxes for data entry.
b. Title is mandatory field, the document must have a main title. Unless title field is
filled DSpace doesn’t allow going to next step.
c. 'Type’ is repeatable field. Multiple selections can be done using Control or Shift
Key of keyboard.

5. Select “Next’ once you are done.
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<2 INSA: Describe Your Item - Microsoft Internet Explorer

File Edit Miew Favorites Tools Help -

U
Q@ Back - O [¥] (2] @» J7search <% Favorites @ Media 5 - L
Address ‘@ hitkp: f v drte,isibang,ac,in: 2080/insafsubmit V| Go
If the itern has any identification numbers or codes associated with it, please enter the types and the actual numbers or codes below, A
Identifiers |ISBN v||o-2m-61633-5 | Add More_|

Select the type(s) of content you are subritting. To select more than one value in the list, you may have to hold down the "CTRL" ar
"Ehift" key.

Animation
Article

Type

Book chapter
Dataset
Learning Object

Select the language of the main content of the item. If the language does not appear in the list below, please select "Other". If the
content does not really have a language {for example, if it is a dataset or an image) please select "N/A".

Language English -

< Previous ] [ Mext = ] [ Cancel/Save

CSpace Software Copyright & 2002-2004 MIT and Hewlett-Packard - Feedback

=]

)
& B Internet

Identifier can be: ISBN, ISSN, ISMN, URI, Govt. Doc. No., Other.

Type can be:

Languages:

Animation, Article, Book, Book Chapter, Data Set, Learning Object,
Image, Image, 3-D, Map, Musical Score, Plan or Blue Print, Preprint,
Presentation, Recording, Acoustical, Recording, Musical, Recording, Oral,
Software, Technical Report, Thesis, Video, Working paper, Other.

English (United States), English, Spanish, German, French, Italian,

Japanese, Chinese, (Other), N/A

6. Enter Keywords, Abstract, Description etc. and select “Next’.

A INSA: Describe Your Item - Microsoft Internet Explorer

File Edit Wiew Faworites Tools Help .','
@Back = 0 [=] [ (» SV search o Favorites @ Media 42 [0 1L
Address ‘@ hittp: v drte.isibang. ac.in: 9080 insa submit #Ffield i | Go

————— "I
-C Describe )—C Describe

Submit: Describe Your Item

Please fill further information about your submission below. {More Help...)

Enter appropriate subject keywords or phrases below,

Subject Keywords Multilingual |[ Remove ] | |[ Add More

Enter the abstract of the itermn below.

Unicode covers 65,356 langauges. This standard
has code for all the languages.

Abstract

Enter the names of any sponsors and/or funding codes in the box below.
r 1

|4

€] pane B Internet
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2R INSA: Describe Your Iltem - Microsoft Internet Explorer

Eile Edit Wiew Favorites Tools Help ,'

@oBack = 0 - [®] (2] (» ST search - Favortes @ Media £9 [ 0= L ]

address @] hitps/fuww.drte. isibang .ac.in:S080insajsubmit #field = k=
Abstract 3

Enter the names of any sponsors and/or funding codes in the box below.

Addison Wesley
Sponsors

Enter any other description or comments in this box.

Standard
Description

< Previous ] [ Mext = ] [ Cancel/Save

DSpace Software Copyright @ 2002-2004 MIT and Hewlett-Packard - Feedback B
< [
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7. Upload the file by selecting ‘Browse’ button then select *Next’.

A INSA: Upload a File - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help o
@Back = ¥ [&) @ O search ¢ Favorites @ Media £ [+ ih J
Address @ http: f funan drte.isibang.ac. in:9080/insajsubmit #field v Ed s

NIH ~

-C Desoribe)—( Describe )—C Describe
Submit: Upload a File

Flease enter the name of the file on your local hard drive corresponding to your item. If you click "Browse...", a
new window will appear in which you can locate and select the file on your local hard drive, (More Help... )

Metscape users please note: By default, the window brought up by clicking "Browse..." will only display files of type HTML. If
the file you are uploading isn't an HTML file, you will need to select the option to display files of other types, Instructions for
Metscape users are available,

Flease also note that the DSpace system is able to preserve the content of certain types of files better than other types.
Informnation about file types and levels of support for each are available,

Document File: |D:\Documents and Settmgs\Administrator\Des‘[ Browse... |

< Previous H Mext = ] [ Cancel/Save ]

4
@ B Internet

Uploading file physically moves a copy of the file from your machine to server. The
process is same as attaching an attachment to your mail.

8. If the file is too big it is good to do checksum. Select ‘Show checksum’ to generate
checksum by checksum program of DSpace.
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2 INSA: Uploaded File - Microsoft Internet Explorer,

File Edit Miew Favorites Tools Help !'r'

Q@ Back - O ¥ (2] @» 2 search <% Favorites @ Media 42 -

fcddress | @] hitp ffuwn drtc.isibang.ac.ini 9080 insajsubmit v B
-~

Submit: File Uploaded Successfully
Your file was successfully uploaded.

Here are the details of the file you have uploaded. Please check the details before going to the next step, [(More
Help...)

File Size File Format
Unicode manual. doc 565760 bytes Microsoft Word (known

[ Click here if this is the wrong format ]

[ Click here if this is the wrong file ]

You can verify that the file has been uploaded correctly by:

= Clicking on the filename above. This will download the file in a new browser window, so that you can
check the contents,
& The system can calculate a checksum you can verify. Click here for more information.

Show checksums

< >
& B Internet

You can select “Click here if this is the wrong format” button if the format of file is wrong
and select the right format. Simultaneously you can select “Click here if this is the wrong
file’ to upload other file in case the uploaded file is wrong.

9. Performing Checksum:
DSpace generates an MD5 checksum for every file it stores. Checksum is used to verify
the integrity of file over time (a file's checksum shouldn't change) as well as when it is

uploaded.

To do this, click on ‘Show checksums’. The DSpace-generates MD5 checksum for every
file uploaded from you.

To crosscheck you need to have local program on your machine to generate checksum.
The checksum of your file generated by local program should be same as it is shown by
DSpace ‘Show checksums’.

In Windows one can use program like ‘“md5summer’ or any other utility.

In linux run the following command:

md5sum <FILENAME>
It generates the checksum.
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<2 INSA: Uploaded File - Microsoft Internet Explorer,

File Edit \Miew Favorites Tools Help

) Back = ] (¥ [ @2 SO search <7 Favorites @ Media 2 (I~ i J

s

Address ‘@ hittp: v, drte.isibang.ac.in: 9050/insa/submit 4 | RE

-C Describe)—c Describe )—C Describe
Submit: Uploaded File

Here are the details of the file you have uploaded. Please check the details before going to the next step. [(More

Help...}
File Size File Format Checksum
Unlcode manual.doc g??e?fo l\ilrggov\s,r?ﬁ Word 3(';;2)9DZdeZalechBQlc933b58b1997
[ Click here if this is the wrong format ]
[ Click here if this is the wrong file | 1

You can verify that the file has been uploaded correctly by:

e Clicking on the filename above, This will download the file in a new browser window, so that you can
rherk the conteRnts.

|4

& & Internet

DSpace further gives a chance to verify the data uploaded. If required, data or submission
file can be changed.

Once everything is done click on “Next’.

10. Verify the data, if anything is wrong click on ‘Correct one of these’ button in front of
the section.

2N INSA: Verify Submission - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help ':;'
@ Back - %] [2] ©» 2 search <7 Favorites @ Media £ [0+ SL J
Address @ hkkp: v drbc.isibang.ac.in: 9080/insa/submit b Go

-C Describe)—c Describe )—C Describe } -C Upload } m—

Submit: Verify Submission

Not quite there yet, but nearly!

Please spend a few minutes to examine what you've just submitted below. If anything is wrong, please go back
and correct it by using the buttons next to the error, or by clicking on the progress bar at the top of the page.

{More Help...)

If everything is OK, please click the "Mext" button at the bottom of the page. ==
¥ou can safely check the files you've uploaded - a new window will be opened to display them.
Item has more than one title: ™o

Previously published item: Mo [ Correct one of these
Item consists of more than one file: Mo

Authors: The Unicode Consotium

Title: The Unicode 3.0 Standard
Yersinm =N

|<

&] bone & nternet
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2l INSA: Verify Submission - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools Help w

QBack ~ & [ [2] @m JO search <7 Favorites @ Media £ LY

Address |:§| http: ffraes. drtc.isibang. ac.in:9080finsafsubmit v| Go
o~

Title: The Unicode 2.0 Standard .
YWersion 3.0

Series/Report No: Nome [ Correct one of these |
Identifiers: ISBMN: 0-201-61633-5
Type: Book

Language: English

Keywords: Multilingual
Abstract: Unicode covers 65,356
langauges, This standard has [
code for all the languages.

Sponsors: Addison Wesley
Other Description: Standard

Correct one of these ]

Uploaded File: Unicode manual. doc - Microsoft [

Upload a dif il
wWord (Unsupported) pload a different file J

[ < Previous ][ Mext > ] [ CancelfSave ]

11. Sign on the license by clicking on ‘Grant License’.

<2 INSA: DSpace Distribution License - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help :;'
Q@Back - O [ [ @w S search o7 Favorites @ Media ) - Em
Address @ hittp: v, drte.isibang.ac.in: 9050/insa/submit e . Go

-C Describe)—c Describe )—C Describe )—C Upload )—C Verify )—m

Submit: Grant DSpace Distribution License

There is one last step: In order for DSpace to reproduce, translate and distribute your submission worldwide,
your agreement to the following terms is necessary. Please take a moment to read the terms of this license, and
click on one of the buttons at the bottom of the page. By clicking on the "Grant License" button, you indicate
that you grant the following terms of the license. {(More Help...)

Mot granting the license will not delete your submission. Your item will remain in your "My DSpace" page.
Y¥ou can then either remove the submission from the system, or agree to the license later once any gqueries you
might have are resaolved.

NOTE: This is the default license that MIT requires all submitters to grant.
It is provided for informational purposes only.

NON-EXCLUSIVE DISTRIBUTION LICENSE

By signing and submitting this license, wyou (the author(s) or copyright
owner) grants to Massachusetts Institute of Technology (MIT) the
non-exclusive right to reproduce, translate (as defined below), andfor

Aictribhinta sranr cnbhmicoinn fincludinag tha ahetract)t warldwida in nrint and

~

| L&

&] Done B Internet

INSA: DSpace Distribution ense - Microsoft Internet Explorer

Eile Edit Miew Favorites Tools Help

@Back ~ ) - [¥] [2] @n O search 7 Favorites @ Media £ - &
Address ‘ﬁj htkp: f v drte.isibang.ac.in: 9080/ insafsubmit - | Go
1T The sSubmission cohtalns material Tor which y¥ou do not hold SCopyright, A~

vou reprezent that wou have obtained the unrestricted permission of the
copyright owner to grant MIT the rights required by this license, and that
such third-party owned material is clearly identified and acknowledged
within the temt or content of the submission.

IF THE SUBMISSION IS BASED UPON WOREKE THAT HAS BEEN SPONSOREED OR SUPPORTED
BY AN AGENCY OR ORGANIZATION OTHER THAN MIT, YOU REPRESENT THAT YOU HAVE
FULFILLED ANY RIGHT OF REVIEW OFR OTHER OBLIGATIONS REQUIRED BY SUCH
CONTRACT OR AGREEMEMNT.

MIT will clearly identify wour name (=) as the author (=) or owneris) of the
submission, and will not make any alteraticon, other than as allowed by this
lieense, to wyour submission.

[ | Grant the License ]

[ | Do Mot Grant the License ]

DSpace Software Copyright & 2002-2004 MIT and Hewlett-Packard - Feedback
< =
&) Dane & Internet
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12. This completes the submission of your document.

<3 INSA: Submission Complete! - Microsoft Internet Explorer |Z||E|
File Edit View Favorites Tools Help -
@Back ~ ) - [ [2] @8 SO search <7 Favorites @ Media 45 - &

Address \g‘] http: v drte. isibang. ac. in: 9080 finsa subrmit V| Ga

tE &3
3;2...‘-:' INDIAN NATIONAL SCIENCE ACADEMY

*"‘&"‘a et g s st

A Describe }+ Describe }—+ Describe }—~ Upload J}— Verify J}— License

Submit: Submission Complete!

Wour submission will now go through the workflow process designated for the collection to which you are
submitting. ¥ou will receive e-mail notification as soon as your submission has become a part of the collection,
or if for some reason there is a problem with your submission. ¥ou can also check on the status of your
submission by going to the My DSpace page.

Go to My DSpace

DSpace Software Copyright @ 2002-2004 MIT and Hewlett-Packard - Feedback

< =
&] pone & Internet

B. Uploading item with multiple files:

1. Login to DSpace through ‘“My DSpace’.
2. Select the “Start a new Submission’.
3. Select item consists of more that one file.

2 INSA: Describe Your Item - Microsoft Internet Explorer |'__||E| _|
Eile Edit Wiew Favorites Tools Help :,'
@eack =~ 0 - [ [2] @& D sSearch )¢ Favorites @ Media £ L=
Address (@] hetp:jdrtc.isibang. ac.in:9080/insajsubmit ~ Go | Links *

-~

.-f.#f INDIAN NATIONAL SCIENCE ACADEMY

Bre
Submit: Describe Your Item
Please check the boxes next to the statements that apply to your submission, (More Help...)

[] The item has more than one title, e.g. a translated title
[] The iterm has been published or publicly distributed before

The item consists of more than one file

Next>] [ Cancel/Save ]

<5 |
&] Done & Internet

The documents like thesis, books with different chapters in different files can be uploaded
using this option. This option is also used when there is more than one hyperlinked
HTML files are to be loaded. Submitter should define which file should be used as
primary file or in other words index file at the time of display of item. Defining the
primary file is known as bitstream definition.

DSpace takes care of hyperlinks at the time of display.

4. Fill the form describing your document. Once you are done move to the next step by
clicking on “Next’.

10
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NSA: Describe Your ltem - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help i
Address \@ hikp: ffdrbc. isibang. ac.in:S080/insafsubmit #Field v| Go
~

i G ThI=Hl )
INDIAN NATIONAL SCIENCE ACADEMY

Describe

Submit: Describe Your Item

Please fill in the requested information about your submission below. In most browsers, youw can use the tab key
to move the cursor to the next input box or button, to save you having to use the mouse each time. (More

Help...»
Enter the names of the authors of this item below.
Last name First namefs) + "Or" T
2.q. Smith e.q. Donald ir
Authors [Tripathi |[ditya | [ Add Mare |

Enter the rmain title of the iterm.

Title |Documentat|on Research & Training Centre Home page |

Enter the series and number assigned to this item by your community.
Series Name Repord or Papar No.

Series/Report No. I [ Add Mare |

TF the itern has anw identificatinn nurmhers ar cndes assnniated with it. nlease anter the tvnes and the actial nomhbers ar cades helow.

Note: Title is mandatory.

Repeatable fields can be added by clicking on *Add More’ button.

i INSA: Describe Your Item - Microsoft Internet Explorer

File=  Edit  Wiew Favorites Tools  Help .
Address @ http: ffdrtc.isibang. ac.in:2080/insa submit#Field - | Go

Enter appropriate subject keywords or phrases below. s

Subject Keywords [DRTC | [Remove | [Library Science | [ &dd rare

Enter the abstract of the item below.

This the howme padge of DRTC.

Abstract

Enter the names of any sponsors andfor funding codes in the box below,

Sponsors Bangalore

Documentation Research & Training Centre, ‘

Enter any other description or comments in this box.

Description |training school. But Prof.Ranganathan felt that

the time was not ripe enocugh.

Zurich to come back to India and to establish a A‘

[=Previous | [ Mext > | [ CancelVSave |

5. Upload the file and fill up the file description. File description is a brief statement
describing the file content.

NSA: Upload a File - Microsoft Internet Explorer

Eile Edit Wiew Favorites Tools Help

Address ‘@ http: ffdrte.isibang. ac.in:2080finsa)submit

NDIAN NATIONAL SCIENCE ACADEMY

-C Desnribe}c Describe )—C Describe
Submit: Upload a File

|*

Please enter the name of one of the filles on your local hard drive corresponding to your item. If you click

"Browse...", a new window will appear in which you can locate and select the file on your local hard drive, (More
Help...)

Metscape users please note: By default, the window brought up by clicking "Browse..." will only display files of type HTML, If
the file you are uploading isn't an HTML file, you will need to select the option to display files of other types. Instructions for
Metscape users are available.

Please also note that the DSpace system is able to preserve the content of certain types of files better than other types,
Information about file types and levels of support for each are available.

Document File: |Y “public_htmldric2uindesx html |[ Browse ]

Please give a brief description of the contents of this file, for example "Main article", or "Experiment data readings."

File Description: |Th|s is the main index file |

< Previous ] [ Mesxt = ] [ Cancel/Save

|£

11
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DSpace allows multiple file uploading. This kind of submission is required for different
chapters of a book or multiple HTML files. One should define the primary bitstream
which act as the main file when item is accessed. If bitstream is not define DSpace takes
the first file as main file.

6. Select ‘Add Another File’ to upload another file.

4 INSA: Uploaded Files - Microsoft Internet Explorer; [T
File Edit Wiew Favorites Tools Help "
Address @] http: jidrkc.isibang. ac.in9080/insaisubmit ~ =
— E—
-« Describe )} Describe )} Describe Upload |
Submit: File Uploaded Successfully
Your file was successfully uploaded.
The table below shows the files you have uploaded for this item. (More Help. ..
Primary . i Py i
Bltetrearm File Size Cescription File Format
. 20860 This is the main index file. HTML (lenowimy
©  lndexhtmlipyees Remove
You can verify that the file{s) have been uploaded correctly by:
= Clicking on the filenames abowve. This will download the file in a new browser window, so that you can
check the contents.
= The system can calculate a checksum you can verify., Click here for more information.
Show checksums
Add Another File
[ = Previous | [ Mext> | [ Cancel/Save |
bl
< | >

If required checksum can be performed to check the integrity of the file uploaded. This
screen allows you to change the description of the file and file format. It also allows you
to remove the file from the item.

7. Upload another file and enter the description for the file. Click on ‘Next’ to move to
next step.

-2 INSA: Upload a File - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help w
address [ @] htep:fdrtc isibang  ac.in:3080/insafsubmit ~| Go
~
A Describe )} Describe )4 Describe Upload
Submit: Upload a File
Please enter the name of one of the files on your local hard drive corresponding to your item. If you click
"Browse...", a new window will appear in which yvou can locate and select the file on vour local hard drive. (More
Help...
Netscape users please note: By default, the window brought up by clicking "Browse... " will anly display files of type HTML. If
the file you are uploading isn't an HTML file, you will need to select the option to display files of other types. Instructions for
Metscape users are available.
Please also note that the DSpace system is able to preserve the content of certain types of files better than other types.
Information about file types and levels of support for each are awvailable.
Document File: |Y:\publlc_html\drtc2\h|st0ry htrl |[ Browse... |
Flease give a brief description of the contents of this file, for example "Main article”, or "Experiment data readings.”
File Descriptinn:l
[ = Previous | [ Mext>] [ Cancel/Save | —
s
< | =

8. Once all the files are uploaded select the primary bitstream file.

12
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A INSA: Uploaded Files - Microsoft Internet Explorer

Eile Edit Wiew Favorites Tools Help :'

-( Describe )—C Describe )—C Describe Upload

Submit: File Uploaded Successfully
Your file was successfully uploaded.

The table below shows the files you have uploaded for this item. (More Help. ..}

Prirnary . ) o :
bitstream File Size Description File Format
® indesx htrml 20860 This is the main index file. HTML (known)

byres
i [y 17540 ch HTML (known =
(@] history.hitml |6 rde None

¥ou can verify that the file{s) have been uploaded correctly by:

= Clicking on the filenames above. This will download the file in a new browser window, so that you can
check the contents.

s The system can calculate a checksum youw can verify, Click here for more information. .

Show checksums

Add Another File

|4

9. Verify data and file submitted to the collection and if required change the data. Once
verification is done click on “Next’ button.

ion - Microsoft Internet Explorer

File Edit Wiew Faworites Tools Help

Address ‘ﬁj http:ffdrte.isibang. ac.in:2080/insa)submit

Submit: Verify Submission

Mot quite there yet, but nearly!

Please spend a few minutes to examing what you've just submitted below. If anything is wrong, please go back
and correct it by using the buttons next to the error, or by clicking on the progress bar at the top of the page.

{More Help, .3
If everything is OK, please click the "Next" button at the bottom of the page. B
wou can safely check the files you've uploaded - a new window will be opened to display them.

Itemn has more than one title: o

Previously published item: Mo Carrect one of these
Ttem consists of more than one file: ves

Authors: Tripathi, Aditya
Title: Documentation Research &
Training Centre Home page
Series/Report No: MNone [ Correct one of these
Identifiers: URIL: http://drtc.isibang.ac.in
Type: Other
Language: English

Keywords: DRTC
Library Science

10. Sign on the license.

: DSpace Distribution License - Microsoft Internet Explorer

Fil=  Edit ¥ew Favorites Tools Help

Address ‘éﬁ http: jidrke.isibang. ac.in:S080/insaisubmit

- ———————————————————————— =

{ Descrlbe)—( Describe )—C Describe )—C Upload )—C Verify )—m

Submit: Grant DSpace Distribution License

There is one last step: In order for DSpace to reproduce, translate and distribute your submission worldwide,
wour agreement to the following terms is necessary. Please take a moment to read the terms of this license, and
click on one of the buttons at the bottom of the page. By clicking on the "Grant License" button, you indicate
that wou grant the following terms of the license, (More Help. .3

Mot granting the license will not delete your submission. Your item will remain in your "My DSpace" page.

You can then either remove the submission from the system, or agree to the license later once any queries you
might hawve are resolved.

NOTE: Thi=s i= the dsefault license that MIT reguires all submitters to grant.
It is prowvided for informational purposes only.

NON-EXCLUSIWVE DISTRIBUTION LICEMNSE

By signing and submitting this license, wou (the authoris) or copyright
owner) grants to Massachusetts Institute of Technology (MIT) the
non-exclusive right to reproduce, translate (azs defined below), andfor
distribute wour submissicn {(including the akstract) worldwids in print and

electronic format and in any medium, including but not limited to audioc or
video.

You agree that MIT may, without changing the content, translate the ~
<
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11. Submission of multiple files is complete.

<3 INSA: Submission Complete! - Microsoft Internet Explorer

Fil=  Edit Wiew Faworites Tools Help

Address ‘@ http:ffdrtc.isibang, ac.in:2080/finsasubmit

A Describe }+ Describe }+{ Describe }—+ Upload }—+ Verify )} License

Submit: Submission Complete!

Wour submission will now go through the workflow process designated for the collection to which you are
submitting. ¥ou will receive e-mail notification as soon as your submission has become a part of the collection,
or if for some reason there is a problem with your submission, You can also check on the status of your
submission by going to the My DSpace page.

Go to My DSpace

DSpace Software Copyright @ 2002-2004 MIT and Hewlett-Packard - Feedback

C. Item more than one title:

1. Check the box in front of ‘The item has more than one title, e.g. a translated title’. Click
on the “Next’ button.

2 INSA: Describe Your Item - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

Q@Back -~ D ¥ [ @w | S search 7 Favorites & Media 42 | (- &b
Address ‘@ http:ffdrte,isibang, ac.in:2080/insal submit V| G0
it I s srped I
;%i W
{ﬁ...l}" INDIAN NATIONAL SCIENCE ACADEMY
Submit: Describe Your Item
Please check the boxes next to the statements that apply to your submission, (More Help...)
The item has more than one title, e.q. a translated title
[J The item has been published or publicly distributed before
[] The item consists of more than one file
Mext = ] [ Cancel/Save ]
b
il |
@ Done B Internet

2. Fill up the data. Title is mandatory field. The field *Other title’ is repeatable so many
different titles can be added by selecting ‘Add More’ button.

3. Fill up the next page of form and select “Next’ to upload the file as shown below.
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2 INSA: Describe Your ltem - Microsoft Internet Explorer

File Edit Miew Favorites Tools Help -:,'
QBack - O [¥] (2] @ J7search <% Favorites @ Media &%) -
Address ‘@ http:ffdrte,isibang, ac.in:2080/insa submit# field V| Go
Doscribe 2
Submit: Describe Your Item
Plzase fill in the requested information about your submission below. In most browsers, you can use the tab key
to move the cursor to the next input box or button, to save you having to use the mouse each time. {More
Help...h
Enter the names of the authors of this itermn below.
Last narme First name(s) + r"
e.q. Smith e.q. Donald ir B
Authors |Macrumed|a || | [ Rermove This Author ]
[ Il | [ Add More |
Enter the rmain title of the item,
Title |U5|ng backstaye Internet studio |
If the itern has any alternative titles, please enter them below.
Other titles |Macmmedia backstage Internet studio 2 | [ Remaove This “alue ]
| | [ Add tdare | ~
< |
€] pane B Internet

D. The item has been published or publicly distributed before:

1. Login to My DSpace.
2. Start a new submission.
3. Select the box in front of “The item has been published or publicly distributed before’.

<28 INSA: Describe Your Item - Microsoft Internet Explorer. |'_7||'E|g|
File Edit Wiew Favorites Tools  Help o
QBack -~ & [=] [2] & S search <7 Favorites & Media £ - &

Address ‘Ej http: ffdrtc isibang. ac.in:9080/insa/submit ~ | Go
-~

Submit: Describe Your Item

Please check the bozes next to the statements that apply to yvour submission. (More Help...3

[] The item has more than one title, e.g. a translated title
The item has been published or publicly distributed before

[ The item consists of more than one file

Next>] [ Cancel/Save ]

[£

<5
#&] Done & Internet

This kind of submission is used when an item is already published in some journal,
conference proceeding or anywhere else.

Metadata ‘Date of Submission’, *Citation” and “Publisher’ is added in the data entry form.
“Year’ in field ‘Date of Submission’ is mandatory.

4. Enter the metadata. Title and subfield Year is mandatory.
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A INSA: Describe Your Item - Microsoft Internet Explorer

File Edit Miew Favorites Tools Help

Back - IENE] o S0 Search <7 Favorites @ Media 49 ~ &8
address | @] hitp:ifdrte. isibang. ac.in:a080 insajsubmit#field v Go
e.q. Smith e.q. Donald ir A~
Authors |Tripalhi ||Aditya | [ Remaove This Author ]

[ I[ | [ Add More |

Enter the main title of the item.

Title |g library services through Community Information Netwruk|

Please give the date of previous publication or public distribution below, You can leave out the day andsor month if they aren't
applicable.

Date of Issue Month.'| July - | Day:| | Vear.'|20m ‘

Enter the name of the publisher of the previously issued instance of this itermn.

Publisher |[DESIDOC |

Enter the standard citation for the previously issued instance of this iter.

Citation |arching DESIDOC Bulleting 21 (4 & 5) July — Sept. 2001.“

Enter the series and number assigned to this itern by your cormmunity.
Serios Name Report ar Papar No.

Series/Report No. || [ Add More ] v
< |

&] Done & nternet

|

Citation can be given in any standard format preferred by you.

‘Date of Issue’ is validated by validating year and day. Year is entered in yyyy format. If
yy or any non-numeric characters used for year DSpace prompts for correct format. Day
is recorded in dd format. If year is in correct format DSpace and Day is given in wrong
format DSpace leaves Day blank and doesn’t prompt for correct date format.
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