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1.Becoming Member of Dspace

1. Go to your DSpace Website: http://yoururl:8080/dspace/

<} INSA: Home - Microsoft Internet Explorer -_ [‘S_<|

File  Edit  Wiew Favoribes Tools  Help -;,'
Qoack v ) - [ [2) @0 S search FrFavorkes @ Media £ (U- b -
Address |@ htkp: f b drte isibang.ac.in: 9080/insa) v| Go Links **
Go Open A
Indian National Science Academ |
Advanced Search Y Access
\Welcome to the digital repository of INSA! Dig ital
Home Repository
For faed back and
Browse Search suggestions, plaase
Communities contact Dr. Usha
2 Callections Enter some text in the box below to search DSpace, Munshi
Titles
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2 authors
By Date =
Communities in DSpace
Sign on to: Select a community to browse its collections.

Receive email
updates Publications

My DEpace

asuthorized users =

Edit Profile
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0 Inketnet

2. Click on “My Dspace’. DSpace requires authorization,

> In case if you want to submit a document to a collection
> You want to access an area in Dspace for administrative, review or approval work.

3. One needs to register for login. Click on “Click here to register’.

2 INSA: Log In - Microsoft Internet Explorer,

File Edit Wew Favatites Tools Help -",'
@Back - 0 ¥ [ (» ) Search < Favorkes @ Media £ v i@
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Log In to DSpace el
New user? Glick here to register.
Please enter your e-mail address and password into the form below.
Have you forgotten your password?
MSrnara Softwara Convrinht & 2002-20N4 RATT and Howlatt-Darclard - Faadharl- :
< | >
@Dune © Internet

4. Enter your email address and click on ‘Register’ button.
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2} INSA: User Registration - Microsoft Internet Explorer
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<
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User Registration

If you've never logged on to DSpace before, please enter your e-mail address in the box
below and click "Register",

E-mail Address: |adityag@drc isibang. ac.ir]

If wou or your department are interested in registering with DSpace, please contact the
DSpace site administrators.

IMSA administration contact details:

By e-mail: Insa-help@dric.isibang. ac.in
Or telephone: {91 - 11) 23221931, upto 1950

|

@ Done

& Internet

5. You should get following screen.

INSA: Repistration E-mail Sent - Microsoft Internet Explorer
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3 Back ~

Wiew
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Search DSpace:
Go
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) Authors
By Date

Sign on to:

<

yRS Iy s st 1

INDIAN NATIONAL SCIENCE ACADEMY

INSA =

Registration E-mail Sent

Wou have been sent an e-mail containing a special URL, or "token". When you visit this URL,
you will need to fill out some simple information. after that, you'll be ready to log into
DSpace!

3

@ Done

& Internet

6. You receive an email.
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<2 DRTC - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

@Back ~ ) - [¥] [2] (n S search fFavorkes @ Media £ =
Address |éj http:ffdrte isibang, ac.infmailfsrcfwebmail, php v | Go Links **
~
Folders Current Folder: INBOX Sien Out
I{.e:li%ege;; Compose Addresses Folders Options Search Help Fetch Calendar Squirreltadl
(refresh folder list)
|WMet | 1234567 22 23 24 25| Show All | Togdle Viewing Messages: 1 to 15 (372
INBOX 21y All total)
gra-tﬁs Move Selected Ta: Transform Selected Messages:
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@j Done 0 Internct

7. Click on the URL sent to you or copy this URL in location bar.

<3 DRIC - Microsoft Internet Explorer

Ele Edit view Favorites Tools  Help

Q@Back ~ &3 - [ [ @ S search 7 Favortes @ Media £ - B

Adiress €] hitp:jdrtc sibang. ac injmaljsrcjwebmall. php v B e Lnks *
~
Folders Current Folder: INBOX Sign Out
I{.‘;s:’%ejfge;:" Compose Addresses Folders Options Zearch Help Fetch Calendar Squirreltlail
(refresh folder list)
Miessage List | Delete Prewvious | Mext Forward | Reply | Eeply AL
INBOX 21 Subject: DSpace Account Registration View Full Header
Drafts 5 i Tothdxte. isih i View Printable Version
St T eply@drtec i S
Trash (purge) Date: Thu, June 17, 2004 2:56 pm
DLRG To: aditya@dite.isibang.ac.in
Greenstone .
Priority: Normal
To complete registration for a DSpace sccount, please click the link
below:
http://drtec.isibang.ac.in: 9080/ insa/register ?token=aalzbabicd4eac7EL51549d5!
If yvou need assistance with your account, please em=ail
insa-helpBdrtc.isibang.ac.in or call us at (91 - 11) 23221931. upto 1950
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Download this as a fils -
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8. You should get the following form. Fill up the form and click on ‘Complete Registration’
button.
Caution: Password is case sensitive.

-2 INSA: Registration Information - Microsoft Internet Explorer,

Ele Edit Wew Favorites Tools Help

@Back -~ 3 - [¥] [2] @5 D search <'fFavorkes @ Media £2 L=
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Search DSpace: Ss > =
Go - - -
Advanced search | Registration Information
" Flease enter the following information. The fields marked with a * are required.
ome
First name*: |Ad\tya
Browse
Communities Last name*: |Tr|path| ‘
2 Collections
= Titles Contact telephone: |8483E|E|2 ext. 493 ‘
3 Authors
@) By Date Please choose a password and enter it into the box below, and confirm it by typing it again
into the second box, It should be at least siz characters long.
Sign on to:
Receive email =
=) My DSpace
sutharized users
= Edit Profile Complete Registration
P g v
< T
& Done & Internet
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9. Following page should appear. That means registration is complete.

2} INSA: Registration Complete - Microsoft Internet Explorer

Ele Edit Wew Favorites Tools Help
@Back ~ 3 - [¥] [2] 5 D search <'-Favorkes @ Media £2 0. L D3 [

Address |@ http:fidrtc.isibang. ac.in:9080/insafregister v| Go  Links >
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Search DSpace: INSA >
Go

advanced search | Registration Complete

Thank you Aditya,
Home 4 ¥

wou're now registered to use the DSpace system. You can subscribe to collections to
Browse receive e-mail updates about new items,

G Communities
8 Collections

Titles
Authors
By Date

Eeturn to DSpace Home

Sign on to:
- [ =
&] Done & Internst
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2. Login to Dspace

1. Go to Dspace home in our case it is http://drtc.isibang.ac.in:9080/insa/ and select ‘My
Dspace’.

2 INSA: Log In - Microsoft Internet Explorer

Fle Edit View Favorites Tools  Help

Q@Back ~ 3 - [¥] [2] @» SO Search ¢ Favortes @ Media 42 | (- L J
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INDIAN NATIONAL SCIENCE ACADEMY
Log In to DSpace el
New user? Click here to register.
Please enter your e-mail address and password into the form below.
E-mail address: |aditya@drc isibang.ac.in
Password:
Have you forgotten wour password?
MCrhara Softuwara Conserinl bt & 2Nn2-2nnd RATT and Hewlatt -Daclbard - Faadhacl :
| >
&] & Internst

2. The following page should appear that means you have logged in and ready for
submission.

3 INSA: My DSpace - Microsoft Internet Explorer

Ele Edit Yiew Favorikes Tools  Help
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Logged in as IMNSS >
aditya@drte.isiba...
{Logouty
My DSpace: Aditya Tripathi Help..

Search DSpace:

Go
Advanced Search — 7 "

[ Start a Mew Submission ] [ “iew Accepted Submissions ]

& Home See Your Subscriptions B
Browse

@ Communities
& Collections

Titles

Authors

SNCNE)

By Date

|%

<
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3. Forgot your password
1. If the password you entered is wrong or email you entered is wrong, following

should appear. CLICK ON *“forgotten your password’.
Caution: Password is case sensitive

2N INSA: Log In - Microsoft Internet Explorer |Z”EWZ|
Ele Edt Wiew Favorites Tools Help w
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Log In to DSpace Help...

The e-mail address and password you supplied were not valid. Please try again, or have you forgotten
your password?

New user? Click here to register.

Please enter your e-mail address and password into the form below,

Log In
< &
& Dore & Internet

2. Enter your email, which you used for registration. CLICK ON ‘I Forgot My Password’.

54

2 INSA: Forgotten Password - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help i
Q@Back ~ ) - [x] [2) @0 S search 7 Favortes @ Media 42 1+ S o [
Address |@ httpeffdrte isibang.ac.in:9080finsa forgok - | Go Links >*

Search DSpace: = [MSA =

Go

Advancedsearch | FOFgotten Password

Please enter your e-mail address in the box below and click "I Forgot My Password", You'll be
Home sent an e-mail which will allow you to set a new passwaord.

Browse E-mail Address: |aditya@drc.isibang. ac.in
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2 Collections | Forgot by Password ]

Titles
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s \
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3. Following page should appear and then check your email.
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A INSA: New Password E-mail Sent - Microsoft Internet Explorer
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Advanced search | N@W Password E-mail Sent

¥ou have been sent an e-mail containing a special URL. When you visit this URL, you will be
Home able to set a new password to carry on using DSpace.
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Communities
2 Collections =
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Authors
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Sign on to:
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4. Open the link given in the message,

2 DRTC - Microsoft Internet Explorer

Fle Edit ‘Wiew Favorites Tools  Help an
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]SDraits Date: Thu, June 17, 2004 4:06 pm
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To change the password for your DEpace account, please click the link
below:

http://drte,isibang.ac,in: 9080/ insa/ forgot ?token=d7ee90a42391dfe0a376b3 57d7:

If wou need assistance with your account, please email
insa-help@drte.isibang.ac.in or call us st (91 - 11) 23221931. upto 1950
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Download this a5 a file

£
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5. Enter your new password and click on *Set New Password’.
Caution: Password is case sensitive.

2 INSA: Enter, New Password - Microsoft Internet Explorer.
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Hello aditya Tripathi
Home ¥ P ’
Please enter a new password into the box below, and confirm it by typing it again into the
second box. It should be at least six characters long.
Browse d
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Titles
By Date Set New Passward ]
Sign on to: B
< [ET
&) Done # Internst

6. Your password is changed now.
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2 INSA: Password Changed - Microsoft Internet Explorer Elrzl
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Go
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Thank you, your new password has been set and is active immediately,
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¥ Titles
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4. Editing profile

1. Go to Dspace homepage. Chose ‘Edit Profile’ from the section “Sign on to” section.

‘2l INSA: Home - Microsoft Internet Explorer

Eile Edit Vew Favorites Jools Help f ,'
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o Collections Enter some text in the box below to search DSpace. Hunshi
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] Beceive email
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My DSpace

authaorized users
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2. Login to the page using your email id and password.

2l INSA: Log In - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help ",'
QBack - O ¥ & @ JO search 7 Favorites @ Media £ (- S5 [J
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Log In to DSpace Help.
MNew user? Click here to register.
Flease enter your e-mail address and password into the form below.
E-mail Address: |aditya@drc isibang ac.in
Have you forgotten your password?
s
< |
&] Done: 4 Internet

3. Edit your profile and CLICK ON *‘Update Profile’. Your profile will be updated.
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) INSA: Edit Your Profile - Microsoft Internet Explorer

File Edit Wew Favorites Tools  Help
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Advanced Search
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Browse
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2 Collections
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long.
# By Date
| Newpasswords ||
Sign on to: )
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) MMy DSpace
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5. Subscription

1. Go to DSpace homepage and click on the community you want to subscribe.

M INSA: Home - Microsoft Internet Explorer
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2. Click on the Collection you want to subscribe, for example Test.
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2 INSA: Publications - Microsoft Internet Explorer
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3. Click on “Subscribe’ to subscribe collection.

2N INSA: Test - Microsoft Internet Explorer
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Log In to DSpace el
New user? Click here to register.
Please enter your e-mail address and password into the form below,
E-mail Address: |aditya@@dric.isibang. ac.in
Password: |essssssss]
Have you forgotten wour password?
MSnara Snftwara Conerinkt & 20N02-20N04 MMTT and Howlatt-Daclard - Faadhacl | X
>
@ Done B Internet

5. You have subscribed the collection “Test’. You will receive email on any new submission.
You can unsubscribe clicking on ‘Unsubscribe’ button at any time.

10
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INSA: Test - Microsoft Internet Explorer
Flle Edit Wiew Favorites Tools Help a'
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) INSA: Your Subscriptions - Microsoft Internet Explorer
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search Dspace: =~ YoUr Subscriptions
Go

Advanced Search
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To subscribe to a collection, visit the collection's home page, and click on the "Subscribe"
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Home
Below are the collections you are subscribed to. You will be sent an e-mail each day
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