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Background: IR Services @ Georgia Southern

Georgia Southern University

e 26,400 students
e 141 degree programs
e 3 Campuses - Statesboro, Savannah, & Hinesville

IR Services

30 Conferences & 17 Journals
640+ Scholarly Profiles
90,000+ Artifacts

3.75M+ Downloads

3 FTE Staff
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Ongoing Challenge: Managing Faculty CV Updates

e New Profiles vs. Updates

e CV Updates
o How do we know what has changed
and what changes to include?
o What about the lower layers?

e Current Solution:

Adobe Acrobat
Document Comparison Tools




Step 1: Receive Updated CV

Updated CVs come to us a few different ways:

e From individual faculty via email.

e From individual faculty via our
Profile Setup/Update Request form.

e From academic units in batches.

After receiving the updated CV, it to your

workstation.

JG



https://docs.google.com/forms/d/e/1FAIpQLSf4nUq3U1kuo7M6RkUxfr0NBjrmBHBcuJJfXmE69JjCX-OXew/viewform

Step 2: Convert the Latest CV to PDF

If the updated CV is received or shared in a format other than PDF,

and

File

Clipboard

Home Ir

Times Mg

B I

Save as Adobe
PDF

bteven E. Moss
Georgia Southern University
Parker College of Business

Department of Enterprise Systems & Analytics

Education

912-478-0757
smoss@GeorgiaSouthern edu

PhD. Georgia State Um\mxt} 1994,

Major: Decision Sciences

Supporting Area of“" il

: Real Estate

the file
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Step 3: Access the SelectedWorks CV

# works.bepress.com/institution/manage/83c1d990-b38b-4b15-bf30-d3d 134103611/

SelectedWorks.

ebrary | Partner Log... % Home - Broolet Pe... | Imported 'z" University MNews Blo... ":' Mathematical Scien..

the researcher’s last name to search for the profile.

Profile = Bl
Moss|

Janet Moss jmoss@georgiasouthern.edu to open the profile_

Margaret (Peggy) .

Mossholder mmaossholder@georgiasou

Steven E. Moss 4’ smoss(@georgiasouthern.edu
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https://works.bepress.com/institution/manage/83c1d990-b98b-4b15-bf30-d3d1a4103611/

Step 3: Access the SelectedWorks CV (con't)

22 Works | & About

Curriculum Vitae

Download

COB CV_Moss_Ste..pdf A

the About page on the profile.

Curriculum Vitae and click Download.

the download at the bottom of the screen. Select “Show in
Folder”

on the filename and move it to the desired location. (Desktop or Downloads suggested.)

* Lownioaas

[&] Pictures

* [#] COB_CV_Moss_Steven_2018_05_25 (2).pdf

2 COB_CV_Moss_Steven_2018_05_25 (1).pdf

B Cecktop 4——

[Compare Report] SMossVita-4-25-19.pdf

L] Pl ¥ e W (' ANAN AE TE =1L
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Step 4: Open the PDFs in Adobe Acrobat Pro DC

to the files. & ThisPC : Downloads

the filenames.

and select
with Adobe Acrobat
DC.

SMossVita-4-25-19.pdf

COB_CV_Moss_Steven_2018 05_25.pdf

e Mame
. (&) Ascott Cv 2019.pdf
B] Shoss\ita-4-25- 15.doc
T [ SMosta-4-25-19.pd1
- Open with Adobe Acrobat DC
< B gt
Ba gz
S cpcsa
[ o o T
g TF) Combine files in Acrobat..
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Step 5: Open the Comparison Tool

File Edit View Windw F
Click ToOls =———laaagge- Tools

Q Search tools

Select Compare Files

Share & Review \

Share Send for Review Comment Stamp Compare Files Measure

[ Open [ -] [ Open | -] [ Add | -] [ Add [~]




Step 6: Arrange the Files

Select Files to Compare

Old File New File

The files openin
Adobe Acrobat Pro
and will appear in
the Comparison

oot / — ——
COB_CV_M..5_25 pdf SMossVit..25-19.pdf

Change File ﬂ Change File n

between the files to [ Compariintonly
place the older file £¥ settings

on the left.

Help

—EE ==




Step 7: Comparison Tool Settings

For the Comparison
Tool Settings,

beside

“Compare text only”
to focus the
comparison results.

\OB_CV_M___S,_zS,pdf

Select Files to Compare

Old File New File
= =5
- =
s N B oo

SMossVit..25-19.pdf

-ﬂ- Settings

|:| Compare text only
'u- Settings
Help

JG




Step 8: Run the Comparison Tool

to run
the Comparison Tool
on the files.

Select Files to Compare

Old File New File
- =5
- . —
s e N T
T L <

-n- Settings

Help

COB_CV_M..5_25.pdf

SMossVit..25-19.pdf

Change File ¥ Change File | hd l

|:| Compare text only

a Settings

Help
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Step 9: View the Compare Results

The Compare
Results deliver
a count of Total
Changes. \
The Content
analysis shows

the number of
Replacements,

Insertions, and/
Deletions.

410/2020 333515 PM

Compare Results

0Old File:
COB_CV_Moss_Steven_2018_05 25.pdf

9 pages (210 KB)

versus

8/10/2018 10:43:27 AM

Total Changes Content

52 Replacements
7 6 7 Insertions

1 7 Deletions

nly comparison

Go to First Change (page 1)

New File:
SMossVita-4-25-19.pdf

T pages (244 KB)
4/8/2020 12:00:36 PM

Styling and
Annotations

0 Styling

O Annotations

Summary

/6

Total Changes

. Shows Replacements
‘Q Shows Insertions

ﬁ Shows Deletions

JG




Step 10: Navigate through the Compare Results

to begin reviewing the

changes to the CV.

Qld File:

9 pages (210 KB)
B/10/2018 10:43:27 AM

Total Changes

7R

Go to First Change (page 1)

410/2020 33515 PM

Compare Results

COB_CV_Moss_Steven_2018_05_25.pdf

Versus

Content

52 Replacements
7 Insertions

1 7 Deletions

Go to First Change (page 1)

New File:
SMossVita-4-25-19.pdf

T pages (244 KB)
4/8/2020 12:00:36 PM

Styling and
Annotations

0 Styling

O Annotations

JG




Step 11: Set the View of the Compare Report

File Edit View Window Help

Home Tools

to “Side-by-Side”
when viewing and analyzing

[Compare Report] 5...

B ® 8 X Q ® ®

Compare Files |: Side-by-5Side the Compare ReSUItS Report
Refereed Journal Articles ‘.\. ;‘gﬁ,’;‘;ﬁ mﬂm&wms -
Peer-Reviewed | RESEARCH
[ , Refereed Journal Articles
“\\. Peer-Reviewed

Steven E. Moss, Charles Byan & Janst Moss. (2016), Airkine Quality, Load Faciors 2ad Performance,
Journai of Minagement Infarmation and Decision Scinces, Vol. 19 No. 1 pp. 68-85. (Australian

s ¥ \ Moss, Steven, Eathleen Gruben & Janet Moss. (2018), An’ Test of the ic Tourism
Dean’s List=C) N Journal af Policy Research in Tourism, Leisure and DOL 10.108010407063 2017 1418750

yen Chais St E Mo Imea\dMnss,(Qﬂl.i}‘ Am;c;;g Claseroom Apsthy, deademy af B Steve . Mo, e N
ucational Leadership Journal, (Max acceptance = . B [TA Text Replaced Rept
bR 7252 L_"g P ply
Moss, Steven, Rathlaen Gruben & Janet Moss, (2014), Interuations] Tourism sud the Olympics: The | :
Legacy Effect. Journal of Internationai Business Research. Vol. 13. No. 1 pp.71-90. (Mex acceptance. B Rymy}um m‘*ﬂ;‘;‘;ﬁ: [Old]: "(Australian Dean's List = B)"
< 15%) " [Mew]: "DOI: 10.1080/19407963.2017.1418730"
Moss, Steven, Kstaleen Gr
Bysn, Charles, Steven . Moss & Blske K. Worman. (2013), Towssds Suategic Supply Chain Aliznment: . .
The Four-Dimeusicn Plane, Business Journal for Entreprengurs Vol. 2013, September 1. (Austaliaa Taguy tiart, Joum) f_‘r’_"t T;&me;NeWR";g:AQF"C"a” ged to e
Dean's List =€) imeshewRoman ;
B i 2 Font-size "9.96001" changed to "9.48". [~
tess, Snven, s L & Jeaes Mo (2015), s i Fovecasing aarmatoesl Towts Travsl. dadomy
Vol. 16 No. 2, pp. 15-30. (Australian Dean’s List = : 1
o Moss, Steven, Jun Liu & 1 D my

o vormaion ana M 22 0f 75 Changes A

Gruben, K., Steven Moss & Janst Moss. (2012), Do the Olympics Create Sustained Incrasses In
Tourism? Journai of Business Research, Vel. 11 Ne. 1, pp. 135-150. (Max
acceptance < 15%)

Gruben, K., Steven Moss & Tanet Moss. {2012, Do the Olympics Create Sustained Increases In
Internetional Tourism? Jourmal of International Business Research, Vol 11 No. 1, pp. 135-150. ISSN:

15440222
Ryan. Charles & Steven Moss. (2012). At the intersection of operatioas management, process selection, Ryan, Charles & Steven Moss. {2012), At the infersection of operstions management, process salection,
and supply chain: A swategic implamentation spproach, Businass Journal for Entrapreneurs, Vol. — #nd supply chain: A swatezic 0, Businass Journal for- Vol

2012 Issue 1. (Australian Dean’s List = C)

Lin,Jum, Steven Moss & Tonathan Zhang. (2011), The Lif Cycle ofa Pandemic Criss: SARS Impact on

2012 Tse 1.9

Lin,Jum, Steven Mose & Jonshan Zban. peu), Thz].)ﬁ Cy\:\e of a Pandemic Crisis: SARS Impact on

Air Travel Journal af Razearch, (204 Q ing) Vol 10-No. 2, pp. 63-78.. = = Aur Travel. Jownal earch, (2nd ring) Vol 10 Ne. 2, pp 63-78.
(Max acceptance < 15%) ISSN: 1544-0022
Page 20f9 Page 3of 7 JG



Step 12: Open the Description of Each Change

on the change ribbon on
the latest CV
(right side of the screen).

A box will appear
describing each change.

Steven E. Moss
[ 1a_Southem University
; llege of Business
Departme; 5 —tm—minn S S
= E Text Inserted Reply *
"Parker"
hiversity, 1994 1 of 76 Changes N

MCienices

»f Emphasis: Real Estate

A Test of the Construct Validity of EREIT's as an Operationalization of the

JG




Step 13: Analyze Changes for Response in Digital Commons
and Selected Works

The changes are L [E& Textinserted Reply X
categorized as “Parker’ o
Inserted TeXt’ ¥ 1of 76 Changes AN _ E;t Text Deleted Reply *
Re P laced TeXt’ or 1 ' 7 ameminSmmtia i I t “Centre International de Recherches et d'Etudes
Deleted Text E‘E ot Reglaced Touristiques (CIRET), (2008 -Present].”
[Old]: "Logistics & Supply Chain| 14 ©f /6 Changes AWV
478-0757"

Most of these changes will
require action on a researcher’s

i Tall Font "Ti MewhR * chi dt
WOI:kS in Digital Common.s and b el
their SelectedWorks profile.

[Mew]: "Enterprise Systerns & Analytics
912-478-0757"

| =

M 2 of 76 Changes N

JG



Types of Changes on the Compare Report

The priority order for updating Digital Commons and SelectedWorks based on
changes to the researcher’s latest CV is:

[ e ; T S . L B 2004~ 01 :
| d x
1 R
o [Ed Textinserted Reply X | [EA Text Replaced Reply X | [Ex TextDeleted eply |
" ,, [Old]: "Logistics & Su Chain Management "Centre International de Recherches et d'Etudes
Foehey A i - Touristiques (CIRET), (2008 -Present).”
L :  [Mew]: "Enterprise Systems & Analytics
" 1of 76 Changes Lo y  912-478-0757" 14 of 76 Changes Fa s
Real Estate Font "TimesMewRoman" changed to
"TimesNewRemanPSMT".
1- Inserted Text | 3- Deleted Text
2 of 76 Changes AW

2- Replaced Text

JG



Analyzing Changes- Inserted Text

i [E@ TextlInserted

"Parker"

: 1 of 76 Changes

I

Reply x |

1- Inserted Text

Inserted Text often represents new works
and professional information. This
category is first priority for processing.

The Compare Results will be noted with
the placement of the new metadata in
Digital Commons and SelectedWorks

JG



Analyzing Changes- Replaced Text

T e S .

E‘G Text Replaced

478-0757"
+ [Mew]: "Enterprise Systems & Analytics
b 912-478-0757"

Font "TimesMewRoman" changed to
"TimesNewRomanPSMT".

. 2 of 76 Changes

Reply

[Old]: "Logistics & Supply Chain Management

x

2- Replaced Text

Replaced Text often represents updated
information about researcher works and

professional information. This category is
second priority for processing.

The Compare Results will be noted with
the placement of the updated metadata in
Digital Commons and SelectedWorks.

JG



Analyzing Changes- Deleted Text

0 - 018

"Centre International de Recherches et d'Etudes
f Teouristiques (CIRET), (2008 -Present).”

" [Ex Text Deleted Reply %X |

14 of 76 Changes SN

3- Deleted Text

Deleted Text often represents text which has
been relocated on the CV. These are 3rd priority
for processing and often require no action.

The Compare Results will be noted with
instructions for locating and updating the
metadata in Digital Commons and
SelectedWorks when action is required.

The Change note will be deleted when no
action is required. Right-click to delete the

change.
9 JG



Step 14: Adding Processing Notes to the Changes

to add instructions to each Change.

e :
l—— \ B oo omm

e .

[EA Text Replaced Reply % L v

L E Text Inserted Reply X | g - . C1Ex Text Deleted Reply
[Old]: "Logistics & Supply Chain Management

"Parker" 478-0757" "Centre International de Recherches et d'Etudes
SIS | [New: "Enterprise Systems & Analytics Touristiques (CIRET), (2008 -Present).”
iy 912-478-0757"
¥ 1 of 76 Changes ~ W _
o ange Font "TimesNewRoman" changed to | 14 of 76 Changes ¥
\Real Estate "TimesNewRomanPSMT",
= 2 of 76 Changes ~owv
; Academy of Educational Leadership (2015;_?

Iy Text Inserted

L_Io Acsdemy of Accounting and Financial Studies, (2004 - 2018).

“Parker" E_."’} Text Replaced

ELTEE Centre International de Recherches et dEmdes Touristiques (CIRET), (2008 - Present).

[Old]: "Logistics & Supply Chain
Management 478-0757" Ac y of Strategic Management, (2005 - 2008).

SelectedWorks Profile- JUpdate College B ESICUREE SyxEnn g binalcs

Wﬁx‘t area e
Fort T Ries b e No action is needed on this deleted
"TimesNewRomanPSMT". . B .

Post text. The text is present in a different
— SelectedWorks Profile: Update College position on the updated CV.
and Department name in Position
to add each note. I — 16




Common Updates on CVs

Type

Metadata on CV

Platform to Update

Inserted Text

New or Relocated Awards or Service

SelectedWorks- About page

Replaced Text

Updated organization names,
punctuation, updated dates in service or
positions

SelectedWorks- About page

Replaced Text

Updated works citations

Digital Commons if the work was produced during
employment with Georgia Southern.
SelectedWorks if the work was produced outside
of employment dates with Georgia Southern.

Deleted Text

Relocated text on the CV

No action required in Digital Commons or
SelectedWorks

JG



Common Updates on CVs

Type

Metadata on CV

Platform to Update

Inserted Text

New or Relocated Awards or Service

SelectedWorks- About page

Replaced Text

Updated organization names,
punctuation, updated dates in service
or positions

SelectedWorks- About page

Replaced Text

Updated works citations

Digital Commons if the work was produced during
employment with Georgia Southern.
SelectedWorks if the work was produced outside
of employment dates with Georgia Southern.

Deleted Text

Relocated text on the CV

No action required in Digital Commons or
SelectedWorks

JG



Common Updates on CVs

Type

Metadata on CV

Platform to Update

Inserted Text

New or Relocated Awards or Service

SelectedWorks- About page

Replaced Text

Updated organization names,
punctuation, updated dates in service or
positions

SelectedWorks- About page

Replaced Text

Updated works citations

Digital Commons if the work was produced during
employment with Georgia Southern.
SelectedWorks if the work was produced outside
of employment dates with Georgia Southern.

Deleted Text

Relocated text on the CV

No action required in Digital Commons or
SelectedWorks
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Common Updates on CVs

Type

Metadata on CV

Platform to Update

Inserted Text

New or Relocated Awards or Service

SelectedWorks- About page

Replaced Text

Updated organization names,
punctuation, updated dates in service or
positions

SelectedWorks- About page

Replaced Text

Updated works citations

Digital Commons if the work was produced during
employment with Georgia Southern.
SelectedWorks if the work was produced outside
of employment dates with Georgia Southern.

Deleted Text

Relocated text on the CV

No action required in Digital Commons or
SelectedWorks

JG



Saving the Compare Report Analysis

When all of the Changes
have received processing
notes or have been
deleted, you are ready to
save the analyzed
Compare Report.

Change the view to
and the file as
PDF.

P. Underwriting. Heller Financial. Atlanta. GA. (1989 - 1991).
-Investment Banking $25M-300M range

3 side-by-Side Old File New File | /N Previous Chang

stant Professor. Dakota State Univgef€ity. (1995 - 1996).

uctor, Georgia State UniygefSity. (1993 - 1995).

hing Assistant_#€orgia State University. (1991-1993)

Operations. Financial Services Corp.. Atlanta, GA. (1985 - 1989).
-Real Estate Syndication (limited partnerships) and Management

and Certifications

JG




Using the Compare Report Analysis in Workflows

~

66 Changes staTus+ Q

PAGE 2 8w

Institutional Repository Assistants use the notes
added to the Compare Report to update the

E_é Text Inserted

researcher’s works in Digital Commons collections e

for Academic Units and on their Selected Works e e T G
profi e. [EA Text Replaced

Notes may be added to the Changes in order to E'Zgﬁtt;??ﬂsz:cl“ﬁ
document the work in progress. Changes may T

also be deleted when each update is complete. | Timeemmomaar o

jgerrald 333 PM

SelectedWorks Profile: Update College
and Department name in Positions

JG
D



Workflow Benefits of using the Adobe Acrobat Comparison Tool

Increased
Clearly ability to
defined track and
Immediate objectives report
Increased
focus on the progress -
ability to
work del te th
objectives =R
work

Reduction in
time spent

i Increased
reparin
? . p g productivity
administrative
documents
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Workflow Benefits of using the Adobe Acrobat Comparison Tool

Increased
Clearly ability to
defined track and
Immediate objectives report
Increased
focus on the progress -
ability to
work del te th
objectives =R
work

Reduction in
time spent

P Increased
reparin
? p. . J . productivity
administrative
documents
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Workflow Benefits of using the Adobe Acrobat Comparison Tool

Immediate
focus on the
work
objectives

Reduction in
time spent
preparing
administrative
documents

Clearly
defined
objectives

Increased
ability to
track and
report
Increased
progress -
ability to
delegate the
work

Increased
productivity
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Workflow Benefits of using the Adobe Acrobat Comparison Tool

Immediate
focus on the
work
objectives

Reduction in
time spent
preparing
administrative
documents

Increased
Clearly ability to
defined track and
objectives report
Increased
progress N
ability to

delegate the
work

Increased
productivity
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Workflow Benefits of using the Adobe Acrobat Comparison Tool

Increased
Clearly ability to
defined track and
Immediate objectives report
Increased
focus on the progress bilitv t
ability to
work del tyt
elegate
objectives 2
the work
Reduction in
time spent
P Increased
reparin
? p. . J . productivity
administrative
documents
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Workflow Benefits of using the Adobe Acrobat Comparison Tool

Immediate
focus on the
work
objectives

Reduction in
time spent
preparing
administrative
documents

Clearly
defined
objectives

Increased
ability to
track and
report
Increased
progress -
ability to
delegate the
work

Increased
productivity
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Development

of positive Increased
relationships content for the
repository

with campus
researchers
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Development of

positive Increased
relationships content for the
with campus repository

researchers
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NEXT STEPS & BRAINSTORMING

GEORGIA SOUTHERN Digital Commons@Georgia Southern

Home About FAQ My Account

Search

The George- E GEORGE-ANNE

Enter search terms:
' [ [sew) Annie A
al l Ol I Iinmiwepngimw = Follow campus and student -
. fm]

news by viewing our archive
Advanced Search of/fne Gearge-Anne, dating

Notify me via email or RSS BaClcto 19271 The Geolge:
Anne s arcnived oniine as

Browse issues are released

Authors

Collections

Disciplines
SelectedWorks Profiles

J e n n ife r G e r ra |d s o Browse Research, Scholarship & University Publications G

Submit Research + Browse All Collections + Electronic Theses & Dissertations
. o Request SelectedWorks Profile + SelectedWorks Profiles - Georgia Seuthern University Policies
errald@georgiasouthern.edu :
o s + Faculty Books, Publications and Presentations + University Partner Collections
eam More

« Journals » Newsletters and Magazines

Links
- Conferences & Events - Special Collections

Universi

PlumX Profiles . X
H Digital Southern s an o digital repositary that cellects, archives, and disseminates the
I’r] Contact U:
e rey . O r I O re i intellectual and creative output of the University's faculty, staff, students, and community partners. Digital Commons hosts

contributions from across the campus and the community, including campus decuments and publications, faculty and

student research, conferences, journals, research data, news, and more.

imortimore@georgiasouthern.edu

=5 Statesboro, Georgia, United States
Digital Commons@Georgia Southern
This map shows live readership activity for Digital Commons@Georgia Southem. Waiting for next download.

JM
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https://digitalcommons.georgiasouthern.edu/

