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Overview of Digital Preservation at Marriott Library
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Digital Project Workflow




Digital Library Project Form
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DL Project Form - Appraisal/Selection Guide

Digital Preservation Appraisal/Selection Questions

Please contact Tawnya Keller if you need help answering any of these questions (tawnya_keller@utah edu or 801-581-8594).

PRESERVATION RESPONSIBILITY
1a.)

Does the library have an archival mission to keep this collection for at least 20 years?
) Yes

) No

10.)
Is there a legal requirement to keep this collection for at least 20 years?
) Yes

) No



DL Project Form - Appraisal/Selection Guide

Digital Preservation Appraisal/Selection Questions

Please contact Tawnya Keller if you need help answering any of these questions (tawnya_keller@utah edu or 801-581-8594).

PRESERVATION RESPONSIBILITY
1a.)

Does the library have an archival mission to keep this collection for at least 20 years?

) Yes

O No If 1Ta and 1b are both No,
preservation decision is

1b.)
"Do not preserve content at this time."

Is there a legal requirement to keep this collection for at least 20 years?

) Yes
) Mo



DL Project Form - Appraisal/Selection Guide

PERMISSIONS

If unsure about any question, consult Scholarly Communications & Copyright Office before continuing, 801-585-5458

2a)

Does the Library have legal permission to make digital preservation copies?
O Yes
© No

2b.)

Does the Library have legal permission to change the digital format if needed?
© Yes

© No

2c.)

Does the Library have legal permission to make objects accessible to others now, or by a specified date? Accessible implies any use
by others, not necessarily public online use. Use could be in person or online restricted via IP address, etc.

o Yes

© No



DL Project Form - Appraisal/Selection Guide

PERMISSIONS

If unsure about any question, consult Scholarly Communications & Copyright Office before continuing, 801-585-5458

2a)

Does the Library have legal permission to make digital preservation copies?
O Yes

(9] No

2b.)
Does the Library have legal permission to change the digital format if needed? lf 2ar 2 br an d ZC dare d l l N O,

i preservation decision is
O No 9 9 "
"Do not preserve content at this time.

2c.)

Does the Library have legal permission to make objects accessible to others now, or by a specified date? Accessible implies any use
by others, not necessarily public online use. Use could be in person or online restricted via IP address, etc

O Yes
© No



DL Project Form - Appraisal/Selection Guide

COLLECTION AVAILABILITY
3a)

Are these objects published or otherwise commercial in nature?
© Yes
) No

3b.)

Are these objects preserved by another Trusted Digital Repository?
@ Yes

O No

3c)

If yes, please enter which repository:



DL Project Form - Appraisal/Selection Guide

COLLECTION AVAILABILITY
3a.)

Are these objects published or otherwise commercial in nature?
) Yes
' No

3b.)

Are these objects preserved by another Trusted Digital Repository?
' Yes
) No

3c)

If yes, please enter which repository:

If 3a and 3b are both No,
preservation decision is
"Preserve content in the Digital Archive."

If 3a or 3bis Yes,
preservation decision is
"Do not preserve content at this time."”




DL Project Form - Appraisal/Selection Guide

PRESERVATION RISKS

4a)

Is the content deteriorating or at risk? Check all that apply.
[J) Deteriorating or poor condition

[[J Near obsolete media or format

[ Projected object lifespan: 1 -10 years

[} Content is ephemeral or transitory (born digital)

[[J Media viewer unavailable or discontinuing

] No

4b.)

Is there an archival physical copy in good condition that will survive for another 20 years? (If unsure, or for a current list of the most
endangered mediums, consult the Digital Preservation Department before continuing).

O Yes

) No

O Maybe
s



DL Project Form - Appraisal/Selection Guide

PRESERVATION RISKS

4a.) If one condition in 4ais checked,
Is the content deteriorating or at risk? Check all that apply. preservation services assigned is
[} Deteriorating or poor condition " ngh RIS k..

[ Mear obsolete media or format
(] Projected object lifespan: 1 -10 years

[ Content is ephemeral or transitory (born digital) |f 4b iS YeS

[ Media viewer unavailable or discontinuing . N .

. preservation decision might be

N "Do not preserve content at this time."
)

Is there an archival physical copy in good condition that will survive for another 20 years? (If unsure, or for a current list of the most
endangered mediums, consult the Digital Preservation Department before continuing).

O Yes

i) No

O Maybe
s



DL Project Form - Preservation Decision

Preserve content in Digital Archive

Preserve content in Digital Archive - High Risk

Do not preserve content in Digital Archive



DL Project Form - Digital Archive Ingest Questions

Digital Archive Ingest Questions
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Project Management in Confluence

Digital Archive Appraisal/Selection Guide

Library's msponsibility to keep collection I 1a, 10, and Tc are af No, presensalon decson 5 "De nol preserve confentd at invs fime. ™ and oo nof ask gueshions 2-4
1a 15 Ihere @ Signed 1Sk onder 10 presene this colsction? fes

1b. Does the Bbeary have an archival mission to keep this colection for at least 20 years? Yes

1€, |5 there a legal requirement 1o keep this colection for a1 least 20 years? Yes

Permissions It 23, 36, or 2vis No, preservaban decision i5 "0o nof presenve conlent af this hime. " and go nol ask queshons 3-4

2a Does the Librany have legal permission to make digital preservation cophes? Y5

2b. Does the Library have legal permission bo change the digtal format i needed? ¥es

2c. Does the Library have legal permission 1o make objects accessibhe 0 olvers now, of by @ specihed date?  Yes

Hyes. date (o be made publicly available
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Preservation Desision Preserve conbent in the Digital Archive
Presercation Priority High Rk
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SIMP Tool - Workflow Management Tool
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SIMP Tool - Workflow Management Tool
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Rosetta - Digital Preservation System
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