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Fall 2000

Syllabus

Session: MWF 2:10-3:00 PM JOUR 304
Lab: Tue 2:10-3:30 PM LA206
Instructor:  Frederick Pratter

Office: SS306

E-mail: pratter@selwav.umt.edu

Office Hours: MWF 3-5 PM (after class) and by appointment

Topics include:

Wwindowses I
Office 2000 , ; e i
Problem solving using models §

Textbook: Martin and Parker, Mastering Today's Software (5
volumes)

} a) Windows 98

@ b) Word 2000

c) Access 2000

d) PowerPoint 2000

) Excel 2000

Course Grade and Exams:

Homework assignments  50% (approximately weekly)

Mid-term exams (2) 120% (see schedule)
[Final project ~ 130% (due 12/20/2000)
Attendance policy:

You are expected to come to class, on time. You are not required to attend the labs, but it's a
good idea.

Late assignment policy:

Late assignments will not be accepted (answers will be posted). All assignments are due at the
beginning of class. Cutting class to finish a homework assignment won't help.

Collaborative work:

You are encouraged to discuss the assignments with the other
students. However, all work handed in must be your own.

Homework assignments copied from published sources (including
the Internet) or other students will receive zero credit.
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