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Before and After

A Paper-Based Filing System The Document Management Process
File it... Ry Receive
D t : ]
CEUIRL Retention Rules Receive
Weed It 2 Documents/Forms
—0 (
I File It... = S
File it... l
Access Documents
Retrieve it Anywhere!

Upload Documents

Add more to / to Forms Banner
it
lee it...

Estimated Time to Retrieve Documents: 1-7 Business Days
Files subject to:

1. Clerical errors
2. Fire, water, and aging damage
3. Security risks and high-storage costs

Time to Retrieve Documents: Immediate!
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Banner Document Management (BDM)

 AppXtender module scans or imports
documents which are then indexed to Banner
records.

 Banner forms retrieve imaged documents
based on context rules, index values and
defined user permissions.

e Self-Service Banner integration.
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We only use BDM and AppXtender
(Web access)

This allows us to:
 Enhance popsels to track document “movement”.

* Create our own automated pProcesses.

* Devise a method to batch-delete images based on
State University of New York retention guidelines.
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L LU

L

Question: Why are you here?

| want to know what Banner Document
Management (BDM) is.

want to know how to implement BDM.

want BDM to work for me.

| want to extend the current capabilities of the
BDM implementation on my campus.
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The Imaging Project

Analyze
Work Flows

Set
Timeline

Define
Scope,
Resources,
Terms

1

ui’ 3as

D
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Who, What, and When

2010-2011 2011-2012 2012-2013 2013-2014 2014 & Beyond

Initiation Phase Undergraduate Admissions Student Accounts o EHD Undergradu.;fte Advisement
Benchmarking EOP Admissions EHD Graduate Advisement] | . .o pq o EOP Advisement

Set-Up Document Management Vet i A e The Graduate School Academic Departments
Ellucian Training

Financial Aid
Graduate Admissions S kot DOCUMENT RETENTION
Registration & Records
PRIORITY-BASED DEVELOPMENTS

MAINTENANCE, CONTINUAL ASSESSMENT & TRAINING

HARDWARE, LICENSING, SYSTEM ENVIRONMENTS & UPGRADES
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Business Process Improvement

Student Advisor signs & Secretary scans signed TCC form to a batch
submits TCC for forwards to for GR:
approval secretary GR:EDI_[yyyy-mm-dd]_[initials]_TCC
|
— v
In Xtender, Run popsel for outstanding TCC forms:
open batch pplication: ADMN
and view election: GR_TCC_PENDING
TCC form reator: GRADDEPT

NO YES

TCC form
satisfies

Any holds
on ID?

Student
response?

Index: Append
ITEM DESC = Remove Other Contact «JITEM DESC rlite
[term needed)], hold hold(s)? student = Pending
TCC form
[term needed], etc.
R_un Popsel for ready TCC forms: Create TCC In Xtender,
Application: ADMN . cction basedt clear ITEM e END TCC
I
Selection: GR_TCC_READY4REG P DESC of TCC o
Creator: GRADDEPT form's index
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Details of Specific Project
Management Activities In
Appendix A
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No Longer Just a Project

ASSESSMENT
& STUDENT ASSESSMENT

FEEDBACK SERVICES &
OFFICE FEEDBACK

http://www.brockport.edu/lits/asn/docmgmt.html
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How we access the images

1. 2.
Forms Banner Self-Service
(INB) Banner (SSB)

A. o < A. B.

. Academic Registration
Admissions Advisement 2 Records Faculty/Staff Students

E. F.
Student Auxiliary
Accounts Offices

D.
Financial Aid
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1. Accessing Indexed Imaged Documents

from Forms Banner (INB)

| £/ Oracle Fusion Middleware Forms Services: Open > SGASTDN

File Edit Options Block Item Record Query Tools Help

: | R Student Summary [v| Term: i ' View Current/Active Curricula
Curricula Study Path Activities Veteran Comments | Academic and Graduation Status, Duzal Degree  Miscellaneous
General Learner
The College at
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2A. Viewing of Imaged Documents - SSB

IFiIe Edit View Favorites Tools Help

. ~ »
. Favorites ‘@Faculty&AdvisorsMenu | il v [5] ®® v Page~ Safety~ Tools~ "9"'

-

Personal Information AFTETIGELRUTLELY  Alumni and Friends Student Services Career Services New WebTailor Administration Library Ordering Module

RETURN TO MENU SITE MAP HELP EXIT

Faculty Services

Applicant Information

View a List of Your GR Department's Applicants

Advisement Information

View a List of Your Advisees (With Links)
Display Departmental Majors

Select a Term

Select a student ID

Self-Service Banner:
— GR Faculty Reviewers )
View Studont Atcress & Bhones — Faculty Advisors

View Student E-mail Address

View Student FERPA Designations M

View Student Schedule - N O n_a dVISO rS/Al | Fa Cu |ty
View the Mid Term Grades of a Student

View an individual student's Mid Term grades by the selected term.
View Student Advisement Key No.

View Student Registration History

View Student Holds

View Student Academic Transcript

View Student DARS Report

View Student Imaged Documents
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2B. Student Services

or Niw Yosk

The College at y g
BTCeIe RS TEST - CAMPUS INFORMATION SYSTEM

Personal Information FS{GENSECWTLER Financial Aid Career Services Library Ordering Module

RETURN TO MENU SITE MAP HELP EXIT

Student Services

Action Items Review * NEW *

Review Mandatory Action Items - WARNING - Could take up to a minute to display.

Admissions

Review your application status. INCOMING FRESHMEN - Submit your Course Preferences Request and reserve your spot for Freshmen Orientation. INCOMING TRANSFERS - Reserve your
spot for SOAR (Student Orientation Advisement and Registration). PROSPECTIVE GRADUATE STUDENTS - Apply for a graduate program.

Bmail Communications
Review descriptions of the College's Official Bmail Communications.

Insurance Waiver Deadline
Information on waiving mandatory health insurance by the deadline. Stud

Registration
Check your registration status, register, add and drop courses

verification.

SEVIS Menu

This form is for F-1 visa students only. Revj
Student Accounts * NEW *
View and pay your bill, see yo
your bill and remit pay
Student Records
Check for holds, view imaged documents, view your grades and Brockport transcript, review charges, tax info and payments, get a DARS audit, apply for graduation and check health
services items.

RELEASE: 8.5.1

ho fail to waive by the deadline will be responsible for full payment.

r a Permission Key Number, affirm your enrcllment, get your schedule, order your books, request an enrollment

our SEVIS information, employee information and local address.

st recent account activity, enroll in a payment plan, sign up for direct deposit refunds, authorize parents and others to receive an electronic copy of
your behalf, access account information for tax reporting purposes and learn more about the annual health insurance plan.
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2B. Student Records

The College at -
@ BROCKPORT B

Y oI Niw YORE

TEST - CAMPUS INFORMATION SYSTEM

Personal Information ES{GEISTIYTLE2  Financial Aid Career Services Library Ordering Module

RETURN TO MENU SITE MAP HELP EXIT

Student Records

View Holds
Click here to view any holds on your records which may prevent registration. Use the "contact" link to the Faculty and Staff Directory and check with the holding office regarding
clearance

View Imaged Documents ¥ NEW *?
Imaged Documents are available if you startdd Spring 2012 and later.
DARS Audit

Click here to view and print your DARS audit..

Academic Transcript
Click here to view and print your Brockport transcript.

Midterm Grades
Click here to view your mid-term grades for the selected term.

Final Grades
Click here to view your final grades for the selected term.

View Student Information
Click here to view information from the general student record including entry term, level, class, advisor, major and degree type.

Immunization Records
Meningitis Check

Apply for Graduation * NEW *

Apply for graduation if you expect to complete all requirements for your degree by the end of this semester or next semester.
View Graduation Application * NEW *

View details regarding your graduation application.

RELEASE: 8.5.1
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Details of Specific SSB functionality
in Appendix B
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IT Customization: Modifications
(Details in Appendix C)

Applications

Document Types

Index Fields

Cross Application Queries

Double Indexes

Document Level Security

SSB Document Display

AppXtender Field Order, Drop-downs
SSB Link

The College at

BROCKPORT

SUNY STC 2014 - LI PI id, NY



IT Customizations: Document Display

- =
it

%o TEST - CAMPUS INFORMATION SYSTEM
i

The College .
BROCKPORT e

s
‘

Banner Document Management Results Page

WARNING - Could take up to a minute to display the first requested image
If you have questions about these documents, please contact the appropriate office. Click the HELP link above to view the legend.

10 TYPE Document ID Link
800 111353 Display Document
800! 62976 Display Document
800 62977 Display Document
8004 62980 Display Document
800¢ 62982 Display Document

TEST - CAMPUS INFORMATION SYSTEM

Personal Information Faculty Services Alumni and Friends Student Services Career Services New WebTailor Administration Library Ordering Module

SITE MAP HELP EXIT
Documents for 800 Lauren Bm

WARNING - Could take up to a minute to display the first requested image.
If you have questions about these documents, please contact the appropriate office. Click the HELP link above to view the legend.

TYPE
CLEVELAND STATE COLLEGE TRANSCRIPT
ROCHESTER 1 T COLLEGE TRANSCRIPT
RESUME GR - EMPLOYMENT HISTORY
BUCKLEY REFERENCE LETTER
POSTL REFERENCE LETTER
SARROWSKI REFERENCE LETTER
UPDATE FOR SUMMER 13 WD/DEFER/UPDATE ADM

Return to Previous
———
RELEASE: 8.0

SUNY STC 2014 — Lake Placid, NY



IT Customizations: New

- Views
* DLS respects FGAC SSN masking rules
* Job Submission processes

* SSB packages/web pages

The College at
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IT Customizations: Grey Out

File Edt  View Options Help
p ,I@ New Query ,__ ,.J.“l ‘

-

E| vl vd

Quel ..., Mication 'B-S-ADMN’

Document 1 - 15 of 498

| i4 4 b bl

The College at
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IT Customizations: Default User ID

Page  Help File  View  Document Page  Help

| 3 osnom-en SRlEn Al =EnE

=N e ) Z4Eh 0e
| Index Name Field value Index Name Field value

D 800SUNIID - 500 A

PIDM PIDM

DOCUMENT TYPE DECISION LETTER =) DOCUMENT TYPE | ccision LETTER

LAST NAME CULBERTSON LAST NAME ULBERTS

FIRST NAME —— FIRST NAME ‘S—

SSN — SSN r—r

BIRTH DATE = BIRTH DATE P

TERM > TERM

APP# APP#

ADMR . ADMR

ITEM ITEM

ITEM DESC ITEM DESC

SEQ# - SEQ#

ACTIVITY DATE  ([2013-09-17 13:18:4¢ ACTIVITY DATE  |(2013-09-17 13:20:36

USER ID USER ID TEST PMAXWELL

StaTE UNIVERSITY OF NEW YORK

SUNY STC 2014 — Lake Placid, NY



Lessons Learned

1. Start date must fit within Admissions

enrollment cycle.
— Our "line in the sand" was Spring 2012.

2. Documentation is essential and EVER evolving.

IT Reporting and Information Services

Forms Banner Documentation & Training

[
[
[
[
-
[
[

~ Please contact us with comments or suggestions for training, new links and other documentation ~

F----
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Lessons Learned (cont’d)

3. Life cycle management includes changing
needs of project.

INDEXING
These cabinets are
for the files that have
been scanned and
VS MATCILL e nan are ready to be MISSING IN ACTION
UMENTS JIOCUMENTS y
.“\ RITY OND PRIORITY indexed
Do Not Remove "I L
nything from these g

TNDEXING TNDEXING

4. Department involvement.

The College at
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Lessons Learned (cont’d)

5. Benefits are well
worth time (and pain)
invested.

6. Be willing to adapt.

7. Quality control
Impacts everyone.
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Next Steps for: IT

* SDE associated with document types to contain
indexing practices and retention rules

* Create imaging security classes within Banner
Security and utilize them to create imaging
users and permissions

* More Review modules

The College at
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Questions?

Thank you for attending.
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Appendix A:
Project Management
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STUDENT |

GR FACULTY ADVISOR |

DEPT.

EHD Advisement Process BEFORE

PRE-IMAGING
Faculty Advisement

v

Request
appointment

Advisement
folder?

Dept copy
available?

YES

L 4
Borrow Review
Debt. co — folder
Pt copY contents
/

Advise
student

Missing
documents?

Secretary helps find
folder

Check with Dept.
Secretary

I\

v

Check with Dept.
Secretary

Secretary helps find

Take
YES action
NO
Create notes &—rf Take
¥ action
Make copies for
Department and
Advisement folders
v
File Advisement folder |—>» R e pa

folder to Secretary

documents

i)

!

File department
folder

The College at
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YES

Another
advisee?

NO

END



EHD Advisement Process AFTER

Spring 2014

Faculty Adviseme

=)

STUDENT

GR ADVISOR

Request
appointment Advise
student
\L 7
SRl W?b Navigate . .
Banner "View . Generate Review Review
Your List of , Degree 2] Comments » imaged
. Student's . .
Advisees" Audit {if any) docs

Name

NO

YES

Take
action

Take
action

Use Advisee List
"Comments" to
enter/save
advisement notes

YES

Another
advisee?

The College at
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Reference Indexing Key

ADMR Code Document Type Item Item Description
4506 EOP FORM FA 4506T Form through IRS
AD2 EQOP FORM FA Electronic FAFSA
ADRD WD/DEFER/UPDATE ADM Adv. Dep. Reply Form - DECLINE
ADW?2 EOP FORM Copy of additional W-2 (add to
original-do not sequence)
Al20 INTERNATIONAL DOC 120
ALIM EOP FORM FA Alimony
AP TEST SCORES INFO AP
APWV APPLICATION FEE WAIVER App Fee Waiver
AREG INTERNATIONAL DOC Proof of Citizenship
BIO UG-SUPPLEMENT INFO Student Biography
CHS EOP FORM Fa Child Support Verification
CIP UG-5UPPLEMENT INFO Courses in Progress
CLEP TEST SCORES INFO CLEP
CLT1-10 COLLEGE TRANSCRIPT ceeb College Transcript
D214 MILITARY PAPERS DD214
TBhe College at
ROCKPORT

StAaTE UNIVERSITY OF NEW YORK



Sample Timeline

A B C |
1 Financial Aid Office Document Imaging Project Project Start: 08/30/2011
Task Start  End Date
2 Task Personnel’ Date (actual)
3 IMAGING PROCESS
Document Types assigned for each document
4 to beimaged. Patty, jc, nb, km, ha 8/30/2011 1/12/2012
5 Identify all documents/TREQ used by FAO 9/6/2011 9/13/2011
List primary documents/types and TREQ,
6 define context rules for Patty, jc, nb, km, ha 9/6/2011 9/13/2011
7 Index and test primary documents 9/13/2011 10/24/2011
8 Identify Student Accounts documents ! 9/20/2011 11/8/2011
List EOP and FAO shared documents/types
9 and TREQ, define context rules for 9/20/2011 10/11/2011
10  Index and test EOP/FAO shared documents Patty, jc, ha, nb, km,th  9/20/2011 8/1/2012
Define document sharing between EOP-UG nb,Lisa”
11 and FAO; test Gary 11/8/2011 3/31/2012
Index and test frequently used document
12 types, check context rules 9/20/2011 10/21/2011
Add remaining document types, define
13 context rules for ha, nb, jc 10/18/2011 1/12/2012
The College at

BROCKPORT
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Document
Management
Support
Team

Comprised of those offices that share in the
maintenance and processing of documents
between more than one office.
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Accountability

Offices participating in Document Management
ensure adherence to best practices in:

e Scanning and Indexing

 Handling of transcripts and other documents
* Ex-offender Applicant Review

* Periodic review of Batch List

e Distributing DMST information to others

e Listserv

The College at
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Appendix B:
Self-Service Banner Functionality
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2A. GR Faculty Reviewers

The College at g
BROCKPORT i e

TEST - CAMPUS INFORMATION SYSTEM

Personal Information AZTSTIHI-THUIZEY  Alumni and Friends Student Services Career Services New WebTailor Administration Library Ordering Module

Applicant List of Social Work(Adv Standing), MSW for Summer 2013
Complete (ready for review)

RETURN TO MENU SITE MAP HELP EXI]

Name ID Last Summary Other Previous Personal Social Test Previous Imaged Comments Recommendation Condition
Activity Coursework Statement Issue Scores College Documents (s) of
Section Section Section Admission
Bain, 8005 15-)AN- View View View View View None View Display Enter Enter
L- . 3 Dept 2 Dept
& 800- 31 JAN- View View View View View None View Display Enter Enter
0 Dept 0 Dept
P soo- I8AN- View  View View View View  Nome View  Display  Enter  Enter
. 1 Dept 1 Dept
Chapman, 800- 23-JAN- View View View View View None View Display Enter Enter
@ 13 2 Dept 1 Dept
Christie, 800 16-)AN- View View View View View None View Display Enter Need Transcript(s)
S 3 1 Dept
P.
The College at
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2A. Faculty Advisors

Niw Yort U

The College at = &
BRI SRS TEST - CAMPUS INFORMATION SYSTEM

Personal Information Alumni and Friends Career Services 'Library Ordering Module

—

RETURN TO MENU  SITE MAP HELP EXI

=

Advisee Listing T
Oct 26, 2013 04:38 pm

** The College is migrating documents to a digital format. If the document you are looking for is not displayed, it may be available in printed
format. For more information, contact the Office of Registration and Records.

Advisee Listing

Student ID and Advisor Advisement Key Student Holds Last Brockport Degree Imaged Condition(s) of Comments
Name Campus Email Type Number Information Transcript Audit Documents Admissions
5000 ) General View iew 201309  View DARS Display Unavailable Enter

0 Public

Amanda J.

Email your advisees @

The College at
BROCKPORT
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Comment Feature for
Reviewers & Advisors

Comments for 800

Personal Information JA&TTWTESI LR  Alumni an \j/ Best Practices

To Update: Add additional or changed text
To Delete: Remove all text
Comments are limited to 4000 characters.

RETURN TO MENU SITE MAP HELP EXIT

** The College is migrating documents to a digit t. For more information, contact the
Office of Registration and Records.

My
Advisee Listing Comments
Student Name ID and Campus Advisor . 1) Public: Grace came in today to talk about dropping either CHM205 or BIO221. Not sure what Condition(s) of Comments
Type to major in. A first year student, but transferred in 24 credits. Because of all the s Admissions
) ] credits, GEP is optional. A complicated advisement as she has met most gen. eds. and il
im-o, Grace N. 800 - @ General ] does not know what to major in. Does need a math, so have sent to B. P. today. View/Edit
2 Public
. EricaE. 80C @ General Unavailable View/Edit
- 0 Public
2) Public: 1nformed me by email that she has secured permission to get into PSH201, so is going ;
—_— 800 General to drop one of her lab classes and take PSH. Unavailable Enter
Christopher 2 Public
" 800 @ Graduate 201006 Enter
Kristy . - 0 Public
T - i |
, _Jason . 800 @ Graduate ype il oo 201209 Enter
Comment: 0 Public

Email your advisees

Save Comments ] [ Close this Window

The College at
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2A. Faculty/Staff

The College at % 3 “
RGOSR TEST - CAMPUS INFORMATION SYSTEM

Personal Information Faculty Services Alumni and Friends Student Services Career Services New WebTailor Administration Library Ordering Module

Documents for 80(F e L. Corey

WARNING - Could take up to a minute to display the first requested image.
TYPE

ADV - UG ADVISEMENT FOLDER
NAZARETH SCHOOLS HIGH SCHOOL TRANSCRIPT
SPENCERPORT HS HIGH SCHOOL TRANSCRIPT
OSR - UG LEAVE OF ABSENCE

Return to Previous
RELEASE: 8.0

Contact Us

The College at
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2B. Students

I I N . | & & N BN BN B =B B =B B B B B B B B |
Personal Informationfl Faculty Services § Alumni and Friends Career Services Library Ordering Module

SITE MAP HELP EXIT

I Documents for 8000200 . THZZZ"Z] Corey

I WARNING - Could take up to a minute to display the first requested image. The recommended browser for viewing images is Internet Explorer
(IE). If using a non-IE browser, you may receive an additional "Open file" pop-up.

If you have questions about these documents, please contact the appropriate office. Click the HELP link above to view the legend.
TYPE
ADV - MAJOR DECLARATIONS
ADV - UG ADVISEMENT FOLDER
NAZARETH SCHOOLS HIGH SCHOOL TRANSCRIPT
SPENCERPORT HS HIGH SCHOOL TRANSCRIPT

Return to Previous

RELEASE: 8.0

The College at ‘
¥ BROCKPoRTg

© 2013 Ellucian Company L.P. and its affiliates.
I BN BN BN B B B .

SITE MAP HELP EXI

Documents for 800 - Ti Corey

WARNING - Could take up to a minute to display the first requested image. The recommended browser for viewing images is Internet Explorer
(IE). If using a non-IE browser, you may receive an additional "Open file" pop-up.

If you have questions about these documents, please contact the appropriate office. Click the HELP link above to view the legend.

TYPE
ADV - UG ADVISEMENT FOLDER
FERPA - Consent to Release Student Information
NAZARETH SCHOOLS HIGH SCHOOL TRANSCRIPT
SPENCERPORT HS HIGH SCHOOL TRANSCRIPT

Return to Previous

RELEASE: 8.0

Contact Us

© 2013 Ellucian Company L.P. and its affiliates.



2. Self-Service Banner (No Images)

Personal Information JAFEEIISEIIIR Alumni and Friends Career Services Library Ordering Module

SITE MAP  HELP EXIT

View Student Imaged Documents

No Documents for SO0DE02E0 Amemmmd. Graham

** The College is migrating documents to a digital format. If the document you are looking for is not displayed,
it may be available in printed format. For more information, contact the Office of Registration and Records.
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Appendix C:
IT Customizations
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IT Customizations: Applications

plicationXtender Web Access .NET - Windows Internet Explorer

Q @ https.//imagetest.cis.brockport.edu/AppXtender/Main.aspx?QueryType=0&DSN=TEST&AppName=B-G-ID&ID= v | ':'JGoogEe

[
I File Edit View Favarites Tools Help |

2 2 0 @ 23
I 7. Favorites |@ApplicationXtenderWeb Access .NET ‘ | M v [ #m v Page~ Safety~ Tools~ @v

I File Edit View Help File  Edt View Help

; = . 1 Al < ey B = =
& @0 3B &R ElE B
= B TEST = HTEST
= D _RSTAMP - RUBBER STAMP APPLICATION h‘j B-G-ID - *** DO NOT USE ***
(13 B-A-ID - BANNER ADVANCEMENT COMMON () B-R-TREQ - BANNER FINANCIAL AID TRACKING REQ

[5]/0) B-A-IDGP - BANNER ADVANCEMENT GIFT / PLEDGE
[+] |[C2) B-F-DOCS - BANNER FINANCE PURCHASING / AP
(+]/2) B-F-GRNT - BANNER FINANCE GRANT

[#] ) B-F-ID - BANNER FINANCE COMMON

(+]|5) B-F-PROP - BANNER FINANCE PROPOSAL
[W]B-G-1D - *** DO NOT USE ***
[+] L) B-H-APPL - BANNER HR APPLICANT

[+ | B-H-EMPL - BANNER HR EMPLOYEE

[+] [.2) B-H-ID - BANNER HR COMMON

[+]/2) B-R-ID - BANNER FINANCIAL AID COMMON

# ) B-R-TREQ - BANNER FINANCIAL AID TRACKING REQ
|.0) B-S-ADMN - BANNER STUDENT ADMISSIONS

[+] |[.2) B-S-CRSE - BANNER STUDENT COURSE / ID

[+] |[.2) B-S-DGRE - BANNER STUDENT DEGREE

| B-S-ADMN - BANNER STUDENT ADMISSIONS

[+ |2 B-S-ID - BANNER STUDENT COMMON
[+ [C2) B-S-SECT - BANNER CATALOG / COURSE SECTION

Application View: Delivered vs. Customized

User:PPFISTER; DataSource: TES T, - - _ — v H150% ~




IT Customizations: Document Types

ACADEMIC STATUS
ADDTL UNDERGAD TRNG AND EXP

ADV — COURSE APPROVAL
ADV — DARS STATUS SHEET
ADV — DEGREE AUDIT

ADV — MAJOR DECLARATIONS
ADV - NOTICE OF AWARD

ADV — PLAN OF STUDY FOR FINAID
ADV - SUPPLEMENTAL INFO

ADV — UG ADVISEMENT FOLDER

APPLICATION FEE WAIVER
CERTIFICATIONS

COLLEGE TRANSCRIPT

DECISION LETTER

EOP FORM

FERPA

GR — AUDITION PORTFOLIO

GR — CRITICAL ANALYSIS

GR — CURRICULUM CHANGE

GR - EMAIL

GR — EMPLOYMENT HISTORY

GR — ENGLISH WRITING SAMPLE
GR — FELONY/DISCIPLINARY DOC
GR — FIELD EVALUATION

GR — LEAVE OF ABSENCE

GR — FIELD EVALUATION

GR — HISTORY WRITING

GR — NEED FINAL TRANSCRIPT

GR — PAPER APPLICATION
GR — SCI WRITING SKILLS

GR — STATEMENT OF OBJECTIVES
GR—TTD EXTENSION

HIGH SCHOOL TRANSCRIPT
INTERNATIONAL DOC

MILITARY PAPERS

NAME CHANGE
OSA — NYS RESIDENCY DOC
OSA — TUITION REFUND DOC

OSR — UG LEAVE OF ABSENCE
REFERENCE LETTER

REG — APPLICATION TO GRADUATE
REG — CLAM CONTRACT

REG — COURSE WITHDRAWAL

REG — CREDIT BY EXAM

REG — GR PLAN OF STUDY

REG — GRADE CHANGE
REG — GRADUATION REVIEW

REG — INCOMPLETE CONTRACT

UG — APPLICANT REQUEST
UG-FELONY/DISCIPLINARY DOC

UG — HOLISTIC SCORE SHEET
UG — PAPER APPLICATION
UG - SUPPLEMENT INFO

UG — SUPPLEMENTAL APP

B-R-TREQ

APPEAL FORM

APPLICATION PROCESS
BUDGET ADJUSTMENT
CONSORTIUM AGREEMENT
EOP FORM

FEDERAL ACADEMIC PROGRESS
FINANCIAL DOCUMENT

GRANTS AND SCHOLARSHIPS
HOUSEHOLD SIZE

LOAN APPLICATION

REG-INDEPENDENT/DIRECTED STUDY LOAN PROCESSING

REG — LEGAL

REG — OTHER

REG — SUBSTITUTION WAIVER
REG — SUPPLEMENTAL GRADE/PR
RETENTION POLICY

STUDENT SSN

TEST SCORES INFO

NSLDS INFORMATION

OFFICE USE/MISC DOC
OVERRIDES - PRORATED BUDGET
PACKAGING/REVIEW

PLUS PROCESSING

STUDENT SOCIAL SECURITY CARD
VERIFICATION



IT Customizations: Index Fields

File Edit View Help
( + ( 1
3?» & i

Query Criteria for Application

'B-S- ADMN" Current Query: New Query

Show Index Name Search vValue

7 ID |
7 PIDM
7 DOCUMENT TYPE =

7]  LAST NAME
7l FIRST NAME
7l SSN

@ BIRTH DATE

v] TERM =
@] APP=
V] ADMR *
@ ITEM

(7] ITEM DESC
7 SEQ# *

7 ACTIVITY DATE

7  USERID

File Edit  View Help

3| I3

Q»J'@j |7 |

Query Criteria for Application

'B-R-TREQ' Current Query: New Query

Show Index Name Search Value

7 ID
7| PIDM
7| DOCUMENT TYPE =

7] LAST NAME
7|  FIRST NAME
@ SSN

7] BIRTH DATE

=)

m

[ UserList®, N, R, S, X; Sample Format: 7727727773

7] AID YEAR *
@ TREQ *
@ STATUS =
@ FUND *
v] SBGI

@] PERIOD/TERM *
@ SeQ# "
@ DESC

7 ACTIVITY DATE

7] USERID

Fo gl

A4

A4

Ll
Ll
L

T




IT Customizations: Cross App Query
(

Document 1 - 15 of 2000 /
4 4 b b |
] ACTIVITY DATE ADMR AID YEAR APP# BIRTH DATE DESC DOCUMENT TYPE = ZL;

Ir——_ ————————————— —<— —————————————————————————————————————————————————— I
I—-) FIRST NAME FUND ID ITEM ITEM DESC LAST NAME PERIOD/TERM SBGI/---nI
I
po—=———————————- € —mm e o =
: 4 4 b bl
|
L.)SEQ# STATUS TERM TREQ USERID Application Document ID Pages

Query Results for Application 'B-S-ADMN'

Document 1 - 9 of 9

D ID PIDM DOCUMENT TYPE LAST NAME FIRST NAME SSN BIRTH DATE
=
|
Ir --------------- —< --------------------------------------------------- [
L_)TERM APP# ADMR | ITEMa ITEM DESC —-=
|
I N
e ———— D S — I4 4 b bl

l_;srzo# ACTIVITY DATE USER IDa Document ID Pages




IT Customizations: Double Indexes

File Edit  View Options Help

& HE B3 36D B3 ea s B

== B
Query Results for Application 'B-S-ADMN' D Modify Query

Document 1 - 6 of 6
mwl IDw PIDM ITEM DESC Document ID Pages

TERM |APP# | ADMR ITEM

DOCUMENT TYPE
FHST 334887 ROCKY POINT JR-SR H. 76471

2

HIGH SCHOOL TRANSCRIPT 201209 1

SO0 CO0TED HIGH SCHOOL TRANSCRIPT 201209 1 HST1

334887 ROCKY POINT JR-SR H 76471 2
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IT Customizations: Document Level Securit

BROCKFORT Substitute

2013
- Confidential
Dea
Ihe Office of Undesgraduate Admissons thanks you for your continued interest in The College F o r m

at Brackporr, Stite Unversity of New York. In reviewang vour application and supporting
documents, we nutced that you did ror disclose your Socwal Secunty Number when you applicd
using cither the SUNY application or Common Applicution. “Lhis will cuuse your Financal Aid

package to be delayed.

To expedite your financeal axd package, please complete and retuzn dhix Jetter w onur Office and
we will update your information:

Offfice of Underyraduate Admissions
The Collegre ar Brockpon
330 New Campus Drive
Brockport, NY 14420

Social Sccutity Number: ; '
| ! » filed at:
Segnuruge: Due_ (/18773

1f you have any questions ar cancems, please contact the Office of Undergradoate Admissions at

(385) 395-2751 or email us at gEmin@hrockportedu

We look forward o your response,

The original is

5i

Bernard 8. Valeato
Director of Undergraduate Admissions

BSV/dg

350 New Canpus Daive - Brouepors, Now Yook 1420 215 s brdhporaly
565 305 2741 - Fux 585395 5432 .-hir@lrocipccndu

The College at
BROCKPORT

StaTE UNIVERSITY OF NEW YORK
SUNY STC 2014 — Lake Placid, NY



IT Customizations: Field Order, Dropdowns

File  Edt View Help

~

l @ ApplicationXtender We... ‘

| s : ‘ {NU"}
| - =
o, ’.% d & | 5 1Hor
o > 4506
. . . |AD2
Query Criteria for Appli¢aprD
'B-S-ADMN' ADW2
AI20
ALIM
Show Index Name AP
APWV
ID AREG
BIO
7 PIDM CHS
CIP
‘ DOCUMENT TYPE CLEP
CLT1
i LAST NAME CLT2
CLT3
CLT4
: A
FIRST NAME CLTS
CLT6
SSN CLT?
CLT8
BIRTH DATE CLT9
CL10
TERM CL11
Cli2
APPZ CL13
CL14
ADMR *
ITEM
ITEM DESC
SEQ=# *
ACTIVITY DATE

USER ID

<]

File

Edit  View Help

=l

Query Criteria for Applic
'B-R-TREQ'

Show Index Name

BEEE

N EEEEEEEEREREEE

ID

PIDM
DOCUMENT TYPE
LAST NAME
FIRST NAME
SSN

BIRTH DATE
AID YEAR
TREQ

STATUS

FUND

SBGI
PERIOD/TERM
SEQ#

DESC
ACTIVITY DATE

USER ID

{Null}
AD4A

AD4W
ADBA
AD8B
A14T
A1SA
A24A
A24B
A24C
A26
A34
A351
A352
ALO1
ALO2
ALO6
ALO7
AL11
AL12
AL13
APPLTR
Do1
Do2
D031
D032
D041
Do42
EMIN

»

-

=)

>

m

UserLisf
Al9A A

A

b

v

Foqtel
L
Feqtel

|

-




IT Customizations: SSB Link

Niw Yort U

The College at " ~
BRI SRS TEST - CAMPUS INFORMATION SYSTEM

Personal Information Alumni and Friends Career Services 'Library Ordering Module

RETURN TO MENU  SITE MAP HELP EXI

—

=

Advisee Listing e———
Oct 26, 2013 04:38 pm

** The College is migrating documents to a digital format. If the document you are looking for is not displayed, it may be available in printed
format. For more information, contact the Office of Registration and Records.

Advisee Listing

Student ID and Advisor Advisement Key Student Holds Last Brockport Degree Imaged Condition(s) of Comments
Name Campus Email Type Number Information Transcript Audit Documents Admissions
CE— soof ) General View jew 2013 iew DARS Display Unavailable Enter
Amanda J. 0 Public
Email your advisees @

The College at

BROCKPORT

StaTE UNIVERSITY OF NEW YORK
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