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2013  
ACCESSIONING 
SNAPSHOT 

 

Ruth Bryan 
University of Kentucky  
Special Collections 
SAA Session 402, 8/16/2013 

Presenter
Presentation Notes
I’m the Director of Archives for the University of Kentucky Special Collections.  This presentation is my snapshot of what accessioning at UK Special Collections in 2013 looks like: what we’re doing, who’s doing it, and what we want to do better.



COLLECTING 

Presenter
Presentation Notes
-mainly Kentucky- and University of Kentucky-related or, less often, faculty-driven interests-Over 50,000 cubic feet-Donations/purchases and transfers-About 450 cubic feet/year in about 80 accessions/year-No dedicated collecting staff and very little active solicitation-2 archivists + 1 records manager



GOALS 

Presenter
Presentation Notes
-Standardized accession record-Statistics on accessioning overall-All accessions available for research use unless there are restrictions or other donor-related reasons against use right away           --Minimal processing--Finding aid on-line--Catalog record



CHALLENGES 

Presenter
Presentation Notes
-Huge backlog! (60 decades of no or minimal accessioning)-No structure for university records-Handling additions-Consistency of data entry across staff and students-Collection-level description/content analysis-Directly related to staffing:  level of work required to address challenges is professional archivist.-----There are only 3 available and each has other, assigned priorities (1 primarily responsible for backlog accessioning; 1 manages our undergraduate Learning Lab; 3rd is me)



COLLECTION 
MANAGEMENT STAFFING 

Presenter
Presentation Notes
-In addition to the 3 generalist archivists, we usually have:-8-10 students and volunteers and 3-6 Learning Lab interns (mainly full processing)-1 photo archivist (full processing)-3 clerical-level staff (mainly accessioning + editing/clean up)-1 records manager (accessioning)-1 cataloger in separate library division



IN PLACE SO FAR 

Presenter
Presentation Notes
-Accession record and Resource record checklists (consistency)-Minimal processing guidelines-Professional archivist managing backlog has built a GoogleDocs/iPad to Excel spreadsheet to AT method for accessioning backlog-Excel to EAD/AT import methods written out and used-Collection management guide and finding aid style guide begun, particularly to interact with the AT fields:  add notes as discussions occur	--methods for handling additions-Currently, are keeping up with reboxing/container list for new, medium to large accessions



FURTHER DEVELOPMENT 
 
 

Presenter
Presentation Notes
-University RG structure, including plan for managing ongoing, serial-like University records (yearbooks, fact booklets, commencement programs, etc.)-Plan fast creation of finding aid from accession record for cataloging (need better tools so clerical staff can finalize finding aids after archivist has written descriptions?)-Still need stats:  probably can use AT, but need to build search queries for fields like acquisition type or rights transferred check box-Increased staff/student capacity to analyze collections, develop subject headings	-better tools	-better training	-better student interview process (select for people who can do both detail and summary and who can write)
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