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INFORMATION FOR CONTRIBUTORS 

David B. Gracy II Award 
A two-hundred dollar prize will be presented annually to 

the author of the best article in Provenance. Named after David 
B. Gracy II, founder and first editor of Georgia Archive (the 
precursor of Provenance), the award began in 1990 with vol
ume VIII. It is judged by members of Provenance's editorial 
board. 

Editorial Policy 
Members of the Society of Georgia Archivists, and others 

with professional interest in the aims of the society, are invited 
to submit manuscripts for consideration and to suggest areas 
of concern or subjects which they feel should be included in 
forthcoming issues of Provenance. 

Manuscripts and related correspondence should be ad
dressed to Editor Susan G. Broome, Mercer University, Jack 
Tarver Library, 1300 Edgewood Avenue, Macon, GA 31207-
0001. Telephone: 478-301-2968. Fax: 478-301-5494. E-mail: 
broome_sg@mercer.edu. 

Review materials and related correspondence should be 
sent to Reviews Editor Lisa K. Speer, Special Collections and 
Archives, Kent Library, Mail Stop 4600, Southeast Missouri 
State University, Cape Girardeau, MO 63701. Telephone: 
573-986-7446. Fax: 573-651-2666. E-mail: 
lkspeer@semo.edu. 

An editorial board appraises submitted manuscripts in 
terms of appropriateness, scholarly worth, and clarity of writ
ing. 

Accepted manuscripts will be edited in the above terms 
and to conform to The Chicago Manual of Style, 15th edition. 

Contributors submit manuscripts with the understanding 
that they have not been submitted simultaneously for publica
tion to any other journal. Only manuscripts which have not 
been previously published will be accepted, and authors must 
agree not to publish elsewhere, without explicit written per
mission, a paper submitted to and accepted by Provenance. 

Two complimentary copies of Provenance will be provided 
to the author; reviewers receive two tear-sheets. 
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Letters to the editor which include pertinent and construc
tive comments or criticisms of articles or reviews recently pub
lished by Provenance are welcome. Ordinarily such letters 
should not exceed 300 words. 

Manuscript Requirments 
Manuscripts should be submitted as a Word document or 

as an IBM-compatible, unformatted ASCII-preferred docu
ment. Notes should be unembedded endnotes, not footnotes. 

Text, references, and endnotes should conform to copy
right regulations and to accepted scholarly standards. This is 
the author's responsibility. Provenance uses The Chicago 
Manual of Style, 15th edition, and Webster's Third New Inter
national Dictionary of the English Language (Merriam
Webster) as its standards for style, spelling, and punctuation. 

Use of terms which have special meaning for archivists, 
manuscripts curators, and records managers should conform 
to the definitions in Lewis J. Bellardo and Lynn Lady Bellardo, 
compilers, A Glossary for Archivists, Manuscripts Curators, 
and Records Managers (Chicago: SAA, 1992). Copies of this 
glossary may be purchased from the Society of American Ar
chivists, 527 S. Wells Street, 5th Floor, Chicago, IL 60607. 
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AUTHOR/TITLE INDEX Jackson, John, "William Stanley 
Hoole: Scholar-Librarian," 21-

Archival Information: How to 33· 
Find It, How to Use It, Steven 
Fisher, ed., review, 73-74. 

Childs-Helton, Sally, reviewer, 
77-81. 

Kurtz, Michael J., Managing Ar
chival & Manuscript Reposito
ries, review, 81-83. 

Churchill, Thomas, 
Managing Archival & Manu

See script Repositories, Michael J . 
McManus, Stephen 

Chute, Tamar, "Emeritus Faculty 
and Alumni as Volunteers in a 
University Archives: Planning 
for Success," 5-20. 

Civil War Research Guide: A 
Guide for Researching Your Civil 
War Ancestor (The), Stephen 
McManus, Donald Thompson, 
and Thomas Churchill, review, 
74-76. 

Describing Archives: A Content 
Standard, Society of American 
Archivists, review, 77-81. 

Kurtz, review, 81-83. 

McManus, Stephen, Donald Th
ompson, and Thomas Churchill, 
The Civil War Research Guide: A 
Guide for Researching Your Civil 
War Ancestor, review, 74-76. 

'"Mississippi Plan (The)': Dunbar 
Rowland and the Creation of the 
Mississippi Department of Ar
chives and History," Lisa Speer 
and Heather Mitchell, 51-72. 

Mitchell, Heather. See Speer, 
Lisa. 

Donald Thompson, 
McManus, Stephen. 

See Nye, Valerie, "The Sudden Im
pact of a Senator's Death: Manag
ing the Unexpected," 34-50. 

"Emeritus Faculty and Alumni as 
Volunteers in a University Ar- Roberts, Rebecca, reviewer, 73-
chives: Planning for Success," 74· 
Tamar Chute, 5-20. 

Society of American Archivists, 
Fisher, Steven, ed., Archival In- Describing Archives: A Content 
formation: How to Find It, How Standard, review, 77-81. 
to Use It, review, 73-74. 

Granade, S. Ray, reviewer, 74-
76. 

Holland, Michael E., reviewer, 
81-83. 
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Speer, Lisa and Heather Health concerns 
Mitchell," 'The Mississippi Plan': -volunteers, 8-10. 
Dunbar Rowland and the Cre-
ation of the Mississippi Depart- Historical societies 
ment of Archives and History," -as forerunners of state archives, 
51-72. 53-54 

"Sudden Impact of a Senator's Hoole, William S., 21-33 
Death: Managing the Unexpected 
(The)," Valerie Nye, 34-50. 

"William Stanley Hoole: Scholar
Librarian," John Jackson, 21-33. 

SUBJECT INDEX 

MDAH, Mississippi Department of 
Archives and History 
-history and establishment, 55-
63. 

Mississippi historical records 
-acquisition of, 60-62. 

Alabama, University of, libraries -publication, 64-67. 
-history, 21-23. 

National Archives 
American Historical Association -establishment, 67-68. 
-history, 52 

Archives/special collections 
-volunteers, 5-20. 
-history, University of Alabama, 
21-23 . 

Arrangement and description 
-state archival records, 59-60. 

Brough, Charles H., 55-56 

Congressional Papers, 34-50. 
-constituent mail, 39-42. 
-transfer of materials, 36-44. 
-resources, 45-47. 

Coverdell, Paul D. 
-papers, 34-50. 

Georgia College & State Univer
sity 
-Paul D. Coverdell records, 34-
50. 

Riley, Franklin L., 53-55 

Rowland, Dunbar, 51-72. 

University of Alabama libraries 
-history, 21-23 

Volunteers 
-University archives, 5-20. 
-skills and expertise, 7-8. 
-health concerns, 8-10 
-changes in volunteers, 10-11. 
-workspace for, 11-12. 
-time spent working, 12-13. 
-recognition of services, 13-14. 
-guidelines for, 14-15. 





2004 Officers of the Society of Georgia Archivists 

President 
Kayla Barrett 

Georgia Archives 

Vice-President/President-Elect 
Sheila McAlister 

University of Georgia 

Secretary 
Mandi D. Johnson 

Georgia Historical Society 

Treasurer 
Jill Swiecichowski 

United Parcel Service 

Past President 
Nancy Davis Bray 
Georgia College & 
State University 

Newsletter Editor 
Miriam Hudgins 

Mercer University 

Administrative Assistant 
Nancy Watkins 

Emory University 

Archivist 
Laura Botts 

Georgia State University 

Director (2003-2004) 
Frances Overcash 

DeKalb Historical Society 

Director (2004-2005) 
Pamela Coleman 

Independent Archivist 

Web Editors 
Pamela Coleman 

Independent Archivist 

Tammy Wyatt 
Georgia College & 
State Universtity 
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