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REPORT ON THE COMI? ILATION OF 
A MASTERLIST OF SOUTHEAST ASIAN MICROFORMS : 

A JOINT SARBICA AND CONSAL PROJECT 

I n t r o d u c t i o n  - 
1 The p r o p o s a l  f o r  t h e  c o m p i l a t i o n  o f  a Masterlist 0" 

S o u t h e a s t  Asian Microforms w a s  i n i t i a t e d  by t h e  S o u t h e a s t  
Asian Branch of t h e  I n t e r n a t i o n a l  Counc i l  on Arch ives  
(SARBICA) i n  1973 when t h e  p r o j e c t  p r o p o s a l  was p y e s e n t e d  
t o  its E x e c u t i v e  Board mee t ing  h e l d  i n  June  t h a t  y e a r .  
Mrs. P ,  Lim P u i  Huen, L i b r a r i a n ,  I n s t i t u t e  of S o u t h e a s t  
Asian S t u d i e s ,  S i n g a p o r e ,  i n  h e r  c a p a c i t y  as C o o r d i n a t o r  
o f  t h e  SARBICA-CONSAL Regional  Mic ro f i lm Clearing-House , 
w a s  a p p o i n t e d  P r o j e c t  C o o r d i n a t o r .  

2 The p r o p o s a l  w a s  s u b s e q u e n t l y  e n d o r s e d  by t h e  Second 
Conference o f  S o u t h e a s t  Asian L i b r a r i a n s  (CONSAL 11) h e l d  
i n  Manila  i n  December 1973.  

3 M i s s  W i n a r t i  P a r t a n i n g r a t ,  former  D i r e c t o r  o f  t h e  
P u s a t  Dokumentasi I lmiah  N a s i o n a l  ( N a t i o n a l  S c i e n t i f i c  
Documentation C e n t e r ) ,  J a k a r t a ,  w a s  a p p o i n t e d  P r o j e c t  E d i t o r .  

A i m s  and O b j e c t i v e s  

4 The M a s t e r l i s t  would c o l l e c t  t o g e t h e r  i n f o r m a t i o n  
r e g a r d i n g  S o u t h e a s t  A s i a n  documents and p u b l i c a t i o n s  
a l r e a d y  reproduced  on microform i n  t h e  r e g i o n  i n  o r d e r  t o :  

( a )  A s s i s t  i n  t h e  p r e p a r a t i o n  and p l a n n i n g  o f  n a t i o n a l  
m i c r o f i l m i n g  programmes. 

( b )  F a c i l i t a t e  c o o r d i n a t i o n  and c o o p e r a t i o n  w i t h  and 
t h e  o r g a n i z a t i o n  o f  i n t e r n a t i o n a l  m i c r o f i l m i n g  
p r o j e c t s  o f  S o u t h e a s t  Asian mater ia l .  

( c )  F a c i l i t a t e  c o o r d i n a t i o n  and c o o p e r a t i o n  w i t h  
i n s t i t u t i o n s  o u t s i d e  t h e  r e g i o n  t h a t  a r e  i n v o l v e d  
i n  f i l m i n g  S o u t h e a s t  Asian  material .  

( d )  P r e v e n t  t h e  c o s t l y  d u p l i c a t i o n  of f i l m i n g  w i t h i n  
and w i t h o u t  S o u t h e a s t  A s i a .  

( e )  Promote t h e  exchange of m i c r o f i l m s  w i t h i n  t h e  r e g i o n  
i n  accordance  w i t h  t h e  recommendation of  t h e  ASEAN 
Permanent Committee on S o c i o - C u l t u r a l  A c t i v i t i e s .  



( f )  F a c i l i t a t e  t h e  work of t h e  SARBICA-CONSAL Regional  
Mic ro f i lm Clearing-House i n  c a r r y i n g  o u t  i ts  
i n f o r m a t i o n a l  and c l e a r i n g - h o u s e  f u n c t i o n s ,  

( g )  Promote r e s e a r c h  on S o u t h e a s t  A s i a ,  

F inance  

5 The I n t e r n a t i o n a l  Development Research  C e n t r e  (IDRC) 
of Canada responded g e n e r o u s l y  t o  an a p p e a l  f o r  funds  and 
p r o v i d e d  a g r a n t  of C$33,000 t o  SARBICA f o r  t h e  p r o j e c t  t o  
b e  c a r r i e d  o u t  o v e r  a  two-year  p e r i o d  b e g i n n i n g  May 1975 .  

A d m i n i s t r a t  i o n  

6 Mrs, Hedwig Anuar,  D i r e c t o r ,  N a t i o n a l  L i b r a r y  of  
S i n g a p o r e ,  who w a s  t h e n  Chairman o f  SARBICA a t  t h e  i n c e p t i o n  
of  t h e  M a s t e r l i s t ,  a d m i n i s t r a t e d  t h e  p r o j e c t  as SARBICA's 
r e p r e s e n t a t i v e .  Mrs. Zakiah Hanum, Deputy D i r e c t o r ,  
N a t i o n a l  Arch ives  o f  M a l a y s i a ,  and Hon, T r e a s u r e r  of  SARBICA, 
s e r v e d  a s  T r e a s u r e r  f o r  t h e  p r o j e c t .  

7 The M a s t e r l i s t  w a s  b a s e d  i n  t h e  A r s i p  N a s i o n a l  Republik 
Indones ia , ,  which p r o v i d e d  t h e  E d i t o r  w i t h  t h e  n e c e s s a r y  
o f f i c e  s p a c e  and f u r n i t u r e .  I t  a l s o  m e t  t h e  f o l l o w i n g  
r e c u r r e n t  expenses  : t e l e p h o n e ,  e l e c t r i c i t y  , b i n d i n g ,  
d u p l i c a t i n g ,  p o s t a g e  and o f f i c e  s t a t i o n e r y .  

8 The P r o j e c t  C o o r d i n a t o r ,  a s s i s t e d  t h e  E d i t o r  and 
a c t e d  as l i a i s o n  and c o o r d i n a t o r  between p a r t i c i p a t i n g  
i n s t i t u t i o n s  and o r g a n i z a t i o n s .  

Consul t  a t  i o n  

9  A t  t h e  b e g i n n i n g  of  t h e  p r o j e c t ,  t h e  E d i t o r  t r a v e l l e d  
t o  S i n g a p o r e  t o  meet w i t h  t h e  S i n g a p o r e  members of  t h e  
Sub-committee on Microforms (SCOM), a j o i n t  sub-committee 
of  t h e  L i b r a r y  A s s o c i a t i o n s  o f  Malays ia  and S i n g a p o r e ,  on 
A p r i l  2 4 ,  1975 ,  She t h e n  t r a v e l l e d  t o  Kuala  Lumpur and 
m e t  w i t h  t h e  Malays ia  members of SCOM on A p r i l  28 .  A se t  
o f  g u i d e l i n e s  f o r  t h e  c o m p i l a t i o n  of t h e  p r o j e c t  was 
drawn up a t  t h e s e  two m e e t i n g s .  (The g u i d e l i n e s  a r e  
a t t a c h e d  t o  t h i s  r e p o r t  as Appendix 2 . )  The E d i t o r  a l s o  
took t h e  o p p o r t u n i t y  t o  v i s i t  Malaysian and S ingapore  
l i b r a r i e s  t o  f a m i l i a r i z e  h e r s e l f  w i t h  t h e i r  f a c i l i t i e s  
and d i s c u s s  any problem t h a t  a r o s e  i n  c o n n e c t i o n  w i t h  
t h e  p r o j e c t ,  



10 I n  t h e  second p r o j e c t  y e a r ,  t h e  E d i t o r  t r a v e l l e d  t o  
Idanila from June  27 - J u l y  4 ,  1976,  t o  v i s i t  and c o n s u l t  
P h i l i p p i n e  p a r t i c i p a n t s  i n  t h e  p r o j e c t .  She t h e n  
c o n t i n u e d  t o  T h a i l a n d  from J u l y  4  - J u l y  11 t o  v i s i t  
Thai  i n s t i t u t i o n s  and a t t e n d e d  a  m e e t i n g  o f  Thai  L i b r a r y  
A s s o c i a t i o n  members h a v i n g  microform c o l l e c t i o n s  on J u l y  6 .  
F i n a l l y ,  s h e  v i s i t e d  Malays ia  a g a i n  from J u l y  11 - J u l y  1 5  
and S ingapore  from J u l y  1 6  - J u l y  1 8  t o  r ev iew t h e  
Malays ia  and S ingapore  c o n t r i b u t i o n s  t o  t h e  M a s t e r l i s t  
w i t h  p a r t i c i p a n t s .  She a l s o  a t t e n d e d  a  SCOM m e e t i n g  h e l d  
i n  Kuala Lumpur on J u l y  1 4 ,  1976.  

P a r t i c i p a t i o n  

11 A t o t a l  o f  43 i n s t i t u t i o n s  took  p a r t  i n  t h e  M a s t e r l i s t .  
A l ist o f  p a r t i c i p a t i n g  i n s t i t u t i o n s  and t h e  number of 
c a r d s  t h e y  c o n t r i b u t e d  is a t t a c h e d  a s  Appendix 1. 

P r o g r e s s  Repor t s  

12  The E d i t o r  p r e s e n t e d  a  " P r o g r e s s  Repor t  on a  J o i n t  
SARBICA-CONSAL P r o j e c t :  t h e  Compi la t ion  of a  ( R e g i o n a l )  
M a s t e r l i s t  o f  S o u t h e a s t  Asian Microforms", a t  t h e  J o i n t  
S e s s i o n  of  t h e  SARBICA Seminar ITh i rd  Genera l  Conference  
and t h e  T h i r d  Conference of  S o u t h e a s t  Asian L i b r a r i a n s  (CONSAL 111)  
h e l d  i n  J a k a r t a  i n  December 1975.  The S o u t h e a s t  A s i a  
Microf i lms Newsletter a l s o  r e p o r t e d  on t h e  p r o g r e s s  o f  
work from t i m e  t o  t i m e .  

Scope and  Coverage 

13 The M a s t e r l i s t  i n c l u d e d :  

( a )  Microforms of  a l l  m a t e r i a l  on S o u t h e a s t  A s i a  
i r r e s p e c t i v e  o f  l anguage  o r  p l a c e  o f  o r i g i n .  

( b )  Microforms of  a l l  m a t e r i a l  produced i n  
S o u t h e a s t  As ia  on a l l  s u b j e c t s .  

( c )  Microforms o f  a l l  t y p e s  o f  S o u t h e a s t  A s i a  
m a t e r i a l  whe the r  p u b l i s h e d  o r  u n p u b l i s h e d  
i n c l u d i n g  a r c h i v e s ,  government documents ,  
newspapers ,  p e r i o d i c a l s ,  monographs, t h e s e s ,  
p a m p h l e t s ,  e t c .  



( d )  Microforms of works by Southeas t  Asian 
au thors  publ i shed  o u t s i d e  t h e  region 
s u b j e c t  t o  t h e  E d i t o r ' s  d i s c r e t i o n .  

( e )  A l l  forms of micro-reproduct ion bo th  
nega t ive  and p o s i t i v e  inc luded  i n  t h e  above 
c r i t e r i a .  

( f )  Holdings of a l l  Southeas t  Asian i n s t i t u t i o n s  
w i l l i n g  t o  t a k e  p a r t  i n  t h e  p r o j e c t .  

Com~i  l a t  ion 

14 The M a s t e r l i s t  was compiled on 5" x  3" c a r d s .  Those 
i n s t i t u t i o n s  having microform s h e l f l i s t s  xeroxed t h e i r  
ca rds  f o r  t h e  E d i t o r .  Those no t  having t h e  e q u i v a l e n t  of 
a  microform s h e l f l i s t  provided lists of t h e i r  ho ld ings  
which were t hen  t r a n s c r i b e d  on t o  c a r d s .  A f t e r  t h i s  f i r s t  
round,  p a r t i c i p a n t s  a l s o  s e n t  t h e  E d i t o r  ca rds  of  any 
subsequent new access ions  of microforms. The number of 
ca rds  rece ived  a r e  a s  fo l lows :  

Country No. of Cards 

Indones ia  829 

Malaysia 4764 

P h i l i p p i n e s  6557 

Singapore 4955 

Thai land 

To ta l  17,670 

Arrangement 

15 The M a s t e r l i s t  is ar ranged  by country  w i th  a  s e c t i o n  
f o r  Southeas t  Asia a s  a  whole. Within each country  
s e c t i o n ,  arrangement is  a l p h a b e t i c a l .  Malay c l a s s i c a l  
l i t e r a t u r e  is  an excep t ion  a s  t h e  l i t e r a t u r e  is common t o  
Indones ia ,  Malaysia and S ingapore ,  and t h e  e n t r i e s  were 
arranged t o g e t h e r  under t h e  heading "Malay C l a s s i c a l  



L i t e r a t u r e "  i n  t h e  S o u t h e a s t  A s i a  s e c t i o n .  The number o f  
e n t r i e s  f i l e d  by c o u n t r y  a f t e r  e d i t i n g  a r e  a s  f o l l o w s :  

Count r y  No. of  Cards 

S o u t h e a s t  As ia  330 

Malay C l a s s i c a l  
L i t e r a t u r e  

Brune i  22 

Burma 210 

Indoch ina  42 

I n d o n e s i  a  1 , 6 2 4  

Khmer 27 

Laos 1 7  

Papua New Guinea 16 

P h i l i p p i n e s  4 , 4 0 1  

T h a i l a n d  605 

Vietnam 115 

Tot a 1  12,504 

C a t a l o g u i n g  

16 E n t r i e s  were a s  f a r  a s  p o s s i b l e  c o o r d i n a t e d  a c c o r d i n g  
t o  t h e  Anglo-American C a t a l o g u i n g  Rules (AACR) , B r i t i s h  
e d i t i o n .  N a t i o n a l  p r a c t i c e s  f o r  t h e  e n t r y  of  S o u t h e a s t  
Asian names were f o l l o w e d  wherever  s t a n d a r d  p r a c t i c e s  have 
been e s t a b l i s h e d .  S i m i l a r l y ,  n a t i o n a l  a u t h o r i t y  lists were 
used whenever t h e y  a r e  a v a i l a b l e .  F i l i n g  words i n  non- 
roman s c r i p t s  were t r a n s l i t e r a t e d  f o l l o w i n g  approved 
p r a c t i c e s .  The d e s c r i p t i o n  o f  t h e  microform was g iven  a s  
f u l l y  a s  p o s s i b l e  i n c l u d i n g  t h e  p r o d u c e r  o f  t h e  n e g a t i v e .  
Loca t ion  was i n d i c a t e d  by c o u n t r y  and i n s t i t u t i o n a l  symbols 



E d i t i n g  

1 7  A s  e x p e c t e d ,  many problems came up i n  t h e  cou r se  of  
e d i t i n g ,  However, p r i o r i t y  was g iven  t o  t h e  complet ion  
o f  t h e  M a s t e r l i s t  w i t h i n  t h e  p r o j e c t  p e r i o d .  E d i t i n g  was 
t h e r e f o r e  k e p t  t o  t h e  minimum and t h e  E d i t o r  a p p l i e d  t h e  
g u i d e l i n e s  a cco rd ing  t o  h e r  d i s c r e t i o n .  A s  t h e  aim is 
t h e  compi l a t i on  o f  a  m a s t e r l i s t  and no t  a  union c a t a l o g u e ,  
e n t r i e s  were i n t e g r a t e d  and c o n n e c t i n g  n o t e s  made on ly  a s  
t h e  t i m e  and i n fo rma t ion  a v a i l a b l e  made it f e a s i b l e .  F i n a l  
e d i t i n g  f o r  p u b l i c a t i o n  was done by t h e  s t a f f  o f  t h e  
N a t i o n a l  L i b r a r y  of S ingapo re .  

P u b l i c a t i o n  

18 From t h e  very  o u t s e t ,  i t  was t h e  i n t e n t i o n  t o  p u b l i s h  
t h e  M a s t e r l i s t  s o  t h a t  t h e  i n f o r m a t i o n  i t  c o n t a i n s  may b e  
widely  d i s s emina t ed  and made f r e e l y  a v a i l a b l e .  The 
Singapore  U n i v e r s i t y  P r e s s  h a s  under taken  t o  p b l i s h  
t h e  M a s t e r l i s t .  I t  is e s t i m a t e d  t o  comprise  a  volume of  
about 800 pages  i n  doub le  columns and 300 c o p i e s  w i l l  b e  
p r i n t e d  and bound i n  c l o t h .  The p r i c e  w i l l  b e  US$45 o r  
S$100 t o  p a r t i c i p a t i n g  i n s t i t u t i o n s ,  and US$90 o r  S$200 
t o  o t h e r  p u r c h a s e r s .  I t  is expec t ed  t o  be  p u b l i s h e d  i n  
1978.  

Con t i nu i t y  of  t h e  P r o j e c t  

19 A s  s t a t e d  i n  t h e  o r i g i n a l  p r o j e c t  p r o p o s a l  o f  
August 8 ,  1974,  t h e  N a t i o n a l  L i b r a r y  o f  S ingapore  ha s  
accep ted  r e s p o n s i b i l i t y  f o r  c o n t i n u i n g  t h e  p r o j e c t  from 
June 1977.  Seventeen boxes  of c a r d s  have been t r a n s f e r r e d  
from J a k a r t a  t o  S ingapo re .  P a r t i c i p a t i n g  i n s t i t u t i o n s  
a r e  r e q u e s t e d  t o  s end  t o  t h e  N a t i o n a l  L i b r a r y  i n f o r m a t i o n  
about  a d d i t i o n s  o r  changes  t o  t h e i r  h o l d i n g s  o f  S o u t h e a s t  
Asian microforms . The p u b l i c a t i o n  of  supp lementa ry  
volumes o f  t h e  M a s t e r l i s t  would a l s o  b e  a r r anged  by t h e  
Na t i ona l  L i b r a r y ,  p o s s i b l y  a t  t h e  r a t e  o f  one volume eve ry  
two o r  t h r e e  y e a r s ,  depending on t h e  number of  a d d i t i o n s  
r e c e i v e d .  The f i r s t  such supp lementa ry  volume would be  
p u b l i s h e d  n o t  e a r l i e r  t h a n  1979 i n  o r d e r  t h a t  t h e  N a t i o n a l  
L i b r a r y  would be  a b l e  t o  app ly  f o r  and make budge ta ry  
p r o v i s i o n  f o r  t h e  p r o j e c t  by t h a t  d a t e .  



Conclusion 

20 This  is  t h e  f i r s t  major coope ra t ive  b i b l i o g r a p h i c a l  
p r o j e c t  t o  be  s u c c e s s f u l l y  completed between l i b r a r i e s ,  
documentation c e n t r e s  and a r c h i v a l  i n s t i t u t i o n s  i n  t h e  
r eg ion .  I t  has  been undertaken i n  t h e  s p i r i t  of  
i n t e g r a t i n g  l i b r a r y ,  documentation and a rch ives  s e r v i c e s  
i n  Southeas t  Asia w i t h i n  t h e  framework of NATIS which 
was t h e  keynote of t he  J o i n t  Sess ion  of t h e  Th i rd  
SARBICA General  Conference and CONSAL I11 h e l d  i n  J a k a r t a  
i n  December 1975.  
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APPENDIX 1 

PARTICIPATING INSTITUTIONS AND NUMBER OF CARDS RECEIVED 

I n d o n e s i a  N o .  o f  Cards 

A r s i p  Nas iona l  Republik I n d o n e s i a  92 

Perpus takaan  Museum P u s a t  74 

Bagian Naskah Museum P u s a t  80 

Pus a t  Dokument a s i  I lmiah Nas iona l  177 

P u s a t  Pembinaan dan Pengembangan 406 
Bahasa 

Malays ia  

P e r p u s t  akaan Negara Malays ia  

Arkib Negara Malays ia  

Dewan Bahasa dan P u s t a k a  

U n i v e r s i t y  of  Malaya 

U n i v e r s i t i  Kebangsaan Malays ia  

U n i v e r s i t i  S a i n s  Malays ia  

Sarawak Museum 

The P h i l i p p i n e s  

Ateneo de Manila  

De La S a l l e  U n i v e r s i t y  

I n t e r n a t i o n a l  Rice Research 
I n s t i t u t e  

Maryknoll  C o l l e g e  L i b r a r y  

Mindanao S t a t e  L i b r a r y  

N a t i o n a l  L i b r a r y  o f  t h e  
P h i l i p p i n e s  



No. o f  Cards 

P h i l i p p i n e  Women ' s U n i v e r s i t y  20 

U n i v e r s i t y  o f  t h e  P h i l i p p i n e s  3 , 5 9 1  

U n i v e r s i t y  of  t h e  P h i l i p p i n e s ,  
Co l l ege  of A g r i c u l t u r e  

U n i v e r s i t y  o f  S a n t o  Tomas 6 1  

Singapore 

N a t i o n a l  L i b r a r y  of S ingapore  1 , 9 3 5  

N a t i o n a l  Arch ives  & Records C e n t r e  125 

American L i b r a r y  Resource C e n t r e  59 

Asian Mass Communication 
Research  & I n f o r m a t i o n  C e n t r e  

I n t e r n a t i o n a l  Development 
Research C e n t r e  

I n s t i t u t e  of  S o u t h e a s t  Asian 
S t u d i e s  

i t u t e  o f  Educa t ion  

M e t e o r o l o g i c a l  Department 

Nanyang U n i v e r s i t y  

SEAMEO Regional  Language C e n t r e  

T r i n i t y  T h e o l o g i c a l  C o l l e g e  

U n i v e r s i t y  of S ingapore  

Tha i l and  

Asian I n s t i t u t e  o f  Technology 

American U n i v e r s i t y  Alumni 
Language C e n t r e  



No. o f  Cards 

Chiang Mai U n i v e r s i t y  72 

K a s e t s a r t  U n i v e r s i t y  102 

N a t i o n a l  Archives  o f  T h a i l a n d  29 

N a t i o n a l  I n s t i t u t e  of  33 
Development A d m i n i s t r a t i o n  

N a t i o n a l  L i b r a r y  o f  T h a i l a n d  200 

Ramkharnhaeng U n i v e r s i t y  7  

S r i n a k h a r i n w i r o t  U n i v e r s i t y  106 565 

Tot a 1  17 ,670  
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GUIDELINES FOR THE COMPILATION OF 
A MASTERLI ST OF SOUTHEAST AS IAN 141 CROFORMS 

I A i m s  and O b j e c t i v e s  

The M a s t e r l i s t  w i l l  c o l l e c t  t o g e t h e r  i n f o r m a t i o n  
r e g a r d i n g  S o u t h e a s t  Asian  documents and p u b l i c a t  i o n s  
a l r e a d y  reproduced  on microform i n  t h e  r e g i o n  i n  o r d e r  
t o  : 

( a )  A s s i s t  i n  t h e  p r e p a r a t i o n  and p l a n n i n g  of n a t i o n a l  
m i c r o f i l m i n g  programmes. 

( b )  F a c i l i t a t e  c o o r d i n a t i o n  and c o o p e r a t i o n  w i t h  and 
t h e  o r g a n i z a t i o n  of  i n t e r n a t i o n a l  m i c r o f i l m i n g  
p r o j e c t s  of S o u t h e a s t  Asian m a t e r i a l .  

( c )  F a c i l i t a t e  c o o r d i n a t i o n  and c o o p e r a t i o n  w i t h  
i n s t i t u t i o n s  o u t s i d e  t h e  r e g i o n  t h a t  a r e  i n v o l v e d  
i n  f i l m i n g  S o u t h e a s t  Asian m a t e r i a l .  

( d )  P r e v e n t  t h e  c o s t l y  d u p l i c a t i o n  of f i l m i n g  w i t h i n  and 
w i t h o u t  S o u t h e a s t  A s i a .  

( e )  Promote t h e  exchange of m i c r o f i l m s  w i t h i n  t h e  r e g i o n  
i n  accordance  w i t h  t h e  recommendation of t h e  ASEAN 
Permanent Committee on S o c i o - C u l t u r a l  A c t i v i t i e s  . 

( f )  F a c i l i t a t e  t h e  work of t h e  SARBICA-CONSAL Regiona l  
Mic ro f i lm Clearing-House i n  c a r r y i n g  o u t  i ts 
i n f o r m a t i o n a l  and c l e a r i n g - h o u s e  f u n c t i o n s .  

(g) Promote r e s e a r c h  on S o u t h e a s t  Asia. 

I1 O r ~ a n i z a t i o n  and A d m i n i s t r a t i o n  

( a )  Admin i s t r a t ion  . SARBICA, a s s i s t e d  by t h e  SARBICA-CONSAL 
Regional  Mic ro f i lm Clearing-House , h a s  s u c c e s s f u l l y  
n e g o t i a t e d  w i t h  t h e  I n t e r n a t i o n a l  Development Research  
C e n t r e  (IDRC) of Canada f o r  a  two-year g r a n t  f o r  t h e  
p r o j e c t .  I t  w i l l  t h e r e f o r e  b e  r e s p o n s i b l e  f o r  t h e  
a d m i n i s t r a t i o n  of t h e  g r a n t  and a l l  f i n a n c i a l  
a r rangements  f o r  t h e  p r o j e c t *  However, t h e  p r o j e c t  
r e q u i r e s  t h e  p a r t i c i p a t i o n  and c o o p e r a t i o n  no t  o n l y  



of a r c h i v a l  i n s t i t u t i o n s  bu t  a l s o  of l i b r a r y  
a s s o c i a t i o n s ,  l i b r a r i e s ,  documentation c e n t r e s  and 
o t h e r  in format ion  o r g a n i z a t i o n s  which a r e  members of 
CONSAL. The p r o j e c t  is  t h e r e f o r e  a  j o i n t  one.  The 
p r o j e c t  w i l l  be housed i n  t h e  Arsip  Nasional Republik ~cdonesia 
which w i l l  p rov ide  t h e  E d i t o r  w i th  t h e  use  of its 
f a c i l i t i e s  . 

( b )  Compilat ion.  The P r o j e c t  E d i t o r  w i l l  b e  r e spons ib l e  
f o r  t h e  compila t ion of t h e  M a s t e r l i s t .  She w i l l  be 
r e s p o n s i b l e  t o  SARBICA f o r  f i n a n c i a l  and a d m i n i s t r a t i v e  
ma t t e r s  b u t  w i l l  r e p o r t  t o  and seek  t h e  advice  and 
a s s i s t a n c e  of  members of bo th  o r g a n i z a t i o n s  f o r  t h e  
compi la t ion  of t h e  M a s t e r l i s t .  

( c )  Coord ina t ion .  The P r o j e c t  Coord ina to r ,  a s  Coordinator  
of t h e  SARBICA-CONSAL Regional  Micro f i l m  Clearing-House , 
w i l l  a s s i s t  t h e  E d i t o r  and a c t  a s  l i a i s o n  and 
coo rd ina to r  between p a r t i c i p a t i n g  i n s t i t u t i o n s  and 
o r g a n i z a t i o n s .  

I11 Scone and Coverage: Comnrehensive 

( a )  Geographical .  Southeas t  As ia  is  d e f i n e d  t o  i nc lude  
Brune i ,  Burma, Indones i a ,  Khmer, Laos,  Malaysia ,  t h e  
P h i l i p p i n e s ,  S ingapore ,  Tha i l and ,  Timor and Vietnam. 

t 

( b )  Subjec t  . Microforms of a l l  m a t e r i a l  on Southeas t  Asia  
i r r e s p e c t i v e  of p l a c e  of o r i g i n .  

( c )  Provenance. Microforms of a l l  m a t e r i a l  produced i n  
Southeas t  Asia  on a l l  s u b j e c t s .  

( d )  N a t i o n a l i t y  of au thor  ( p e r s o n a l  o r  c o r p o r a t e ) .  I n c l u s i o n  
of microforms of  m a t e r i a l  on non-Southeast Asian 
s u b j e c t s ,  e  .g .  s c i e n c e  and technology ,  by Southeas t  
Asian au tho r s  and pub l i shed  o u t s i d e  t h e  reg ion  is  t o  
be l e f t  t o  t h e  d i s c r e t i o n  of t h e  E d i t o r .  

( e )  Type of m a t e r i a l .  Microforms of  a l l  pub l i shed  and 
unpubl ished m a t e r i a l  i n c l u d i n g  a r c h i v e s ,  government 
documents, newspapers, p e r i o d i c a l s ,  monographs, t h e s e s ,  
pamphlets ,  e t c .  



( f )  Type of microform. A l l  t y p e s  o f  micro-reproduct  i o n ,  
b o t h  n e g a t i v e  and p o s i t i v e  i n c l u d e d  i n  t h e  above 
c r i t e r i a .  

( g )  L o c a t i o n .  The : . i a s t e r l i s t  w i l l  i n c l u d e  h o l d i n g s  of  
a l l  S o u t h e a s t  Asian i n s t i t u t i o n s  w i l l i n g  t o  
p a r t i c i p a t e  i n  t h e  p r o j e c t .  

I V  Form of  M a s t e r l i s t  

( a )  The : . l a s t e r l i s t  w i l l  b e  compiled on 5" x 3" c a r d s .  

( b )  Microforms not  d e s c r i b e d  on s u c h  c a r d s  w i l l  have  t o  
have t h e  i n f o r m a t i o n  t r a n s f e r r e d  on t o  c a r d s .  

V Arrangement o f  Masterlist 

( a )  F i r s t  p r e f e r e n c e  : A l p h a b e t i c a l  w i t h i n  e a c h  c o u n t r y  
s e c t i o n  w i t h  a g e n e r a l  s e c t i o n  f o r  S o u t h e a s t  A s i a  as 
a whole .  An i t e m  on two c o u n t r i e s  would have  an 
e n t r y  under  each  c o u n t r y  b u t  an i t e m  on t h r e e  c o u n t r i e s  
would b e  e n t e r e d  under  S o u t h e a s t  Asia. 

( b )  Se: One s t r a i g h t  a l p h a b e t i c a l  sequence .  

Ca ta logu ing  

( a )  Coord ina t ion  o f  e n t r i e s .  E n t r i e s  would b e  c o o r d i n a t e d  
a c c o r d i n g  t o  t h e  Anglo-American C a t a l o g u i n g  Rules (AACR) 
The B r i t i s h  e d i t i o n  w i l l  b e  used  u n t i l  t h e  r e v i s e d  
e d i t i o n  is  p u b l i s h e d .  

( b )  S o u t h e a s t  Asian names ( p e r s o n a l  and c o r p o r a t e ) .  N a t i o n a l  
p r a c t i c e s  and a u t h o r i t y  l ists s h o u l d  b e  f o l l o w e d .  

( c )  Romanization and s p e l l i n g .  F i l i n g  words i n  non-Roman 
s c r i , p t s  s h o u l d  b e  t r a n s l i t e r a t e d .  The sys tem o f  
romaniza t  i o n  used s h o u l d  f o l l o w  approved n a t i o n a l  
p r a c t i c e .  

( d )  D e s c r i p t i o n  o f  microform. I n f o r m a t i o n  s h o u l d  i n c l u d e  
t y p e  of microform, whe the r  n e g a t i v e  o r  p o s i t i v e ,  and i f  
p o s s i b l e ,  t h e  number of  u n i t s  ( e  . g .  number of  reels o r  
f i c h e s ) ,  s i z e  ( e . g .  whe the r  35 mm o r  16 mm), t h e  name 
o f  p r o d u c e r  of  t h e  n e g a t i v e  and t h e  d a t e  of p r o d u c t i o n .  



( e )  References  and c o n n e c t i n g  n o t e s .  A s  f a r  a s  p o s s i b l e  
t h e s e  w i l l  be  l i m i t e d  t o  t h o s e  a r i s i n g  from e d i t o r i a l  
and n o t  from c a t a l o g u i n g  r e q u i r e m e n t s .  

( f )  L o c a t i o n a l  symbols ,  L i s t s  of i n s t i t u t i o n a l  symbols 
a l r e a d y  compiled by t h e  r e s p e c t i v e  c o u n t r i e s  s h o u l d  b e  
used .  For  c o u n t r i e s  where s u c h  l ists a r e  n o t  a v a i l a b l e ,  
t h e  E d i t o r  w i l l  c o n s u l t  w i t h  t h e  n a t i o n a l  l i b r a r y  
a s s o c i a t i o n  o r  a p p r o p r i a t e  a u t h o r i t y  t o  compile  them. 
An a d d i t i o n a l  symbol w i l l  b e  u s e d  t o  i n d i c a t e  t h e  
c o u n t r y .  The symbol w i l l  b e  s tamped p r e f e r a b l y  on t h e  
t o p  r i g h t  hand c o r n e r  of  each  c a r d .  

( g )  I n t e g r a t i o n  o f  e n t r i e s .  To s i m p l i f y  e d i t i n g ,  t h e  v a r i o u s  
c a r d s  f o r  t h e  same i t e m  s e n t  i n  by d i f f e r e n t  i n s t i t u t i o n s  
w i l l  n o t  b e  i n t e g r a t e d  i n t o  one e n t r y .  However, when t h e  
e n t r i e s  a r e  i d e n t i c a l  i n  a l l  r e s p e c t s  t h e  E d i t o r  may 
c o n s i d e r  u s i n g  one c a r d  w i t h  s e v e r a l  l o c a t i o n  symbols 
stamped on i t .  

VI I  Compi la t ion  and Up-dat ing 

( a )  Xerox. Where i n s t i t u t i o n s  have s e p a r a t e  microform 
s h e l f l i s t s ,  t h e s e  a r e  t o  b e  xeroxed on t o  s t r o n g  good 
q u a l i t y  w h i t e  c a r d  p a p e r  and c u t  i n t o  5" x  3" c a r d s  
f o r  d e s p a t c h  t o  t h e  E d i t o r ,  

( b )  Other  methods.  Where t h i s  p rocedure  cannot  be  c a r r i e d  
o u t ,  t h e  E d i t o r  w i l l  make o t h e r  a r rangements  w i t h  t h e  
p a r t i c i p a t i n g  i n s t i t u t i o n  t o  have  t h e  c a r d s  made. 

( c )  Up-dat ing.  P a r t i c i p a t i n g  i n s t i t u t i o n s  s h o u l d  s e n d  one 
c a r d  of  a l l  new microforms c a t a l o g u e d  t o  t h e  E d i t o r .  

( d )  Payment. Cost  o f  copying t h e  c a r d s  w i l l  be  borne  by 
SARBICA, The b i l l s  s h o u l d  b e  charged  t o  SARBICA, A t t n .  
Miss W i n a r t i  P a r t a n i n g r a t  , c / o  A r s i p  N a s i o n a l ,  J a l a n  
Gadjah Mada 111,  J a k a r t a ,  Republ ik  I n d o n e s i a .  

V I I I  E d i t o r i a l  P r a c t i c e  and P o l i c v  

The pr imary  du ty  o f  t h e  E d i t o r  is t o  comple te  t h e  
c o m p i l a t i o n  o f  t h e  M a s t e r l i s t  w i t h i n  t h e  p r o j e c t  p e r i o d .  The 
aim is t h e  c o m p i l a t i o n  of  a  master l is t  and n o t  a un ion  
c a t a l o g u e .  E d i t i n g  w i l l  t h e r e f o r e  b e  l i m i t e d  t o  t h e  minimum, 



The E d i t o r  w i l l  be r e s p o n s i b l e  f o r  t h e  s u c c e s s f u l  
completion of t h e  p r o j e c t  i n  accordance wi th  t h e s e  
g u i d e l i n e s  bu t  w i l l  apply them a t  h e r  d i s c r e t i o n .  
However, she  w i l l  consu l t  and l i a i s e  w i t h  a l l  p a r t i e s  
concerned.  

I X  P u b l i c a t  i on  

I t  i s  t h e  i n t e n t i o n  t o  p u b l i s h  t h e  M a s t e r l i s t  when it is  
completed. Negot ia t ions  w i th  a  s u i t a b l e  p u b l i s h e r  w i l l  t hen  
be  under taken.  

X Cont inuat ion 

The Na t iona l  L ib ra ry  of Singapore has  undertaken t o  be 
r e spons ib l e  f o r  t h e  f u t u r e  c o n t i n u a t i o n  of t h e  h l . a s t e r l i s t  a f t e r  
t h e  completion of t h i s  p r o j e c t .  

WP / ZH /PL 

2 8  Apr i l  1975 




