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CHAPTER I 

INTRO DUCT ION 

Origin and Statement of the Problem 

In writing textbooks for ••Fundamentals of Speech" courses 

ln colleges and universities, most authors recommend identifiable 

steps in speech preparation. The instructor of the bas ic speech 

course may wonder whether or not there is agreement among the 

authors. In guiding their students' preparat ion of speeches, he 

may also wonder whether or not speakers in actual pract ice do 

follow the reconnnended steps. Do authors agr e on a theory of 

steps of speech preparation? Do speakers use a theory of steps of 

speech preparation in the practice of preparing speeches? 

In order to compare theory and practice, an attempt was 

made to determine, "� closely do � Roman Ca ho lie Er iests 2f 

the Diocese of Sio x Falls follow the steps of speech preparation 

recommended in I Fundamenta 1 s of Speech• textbooks?" 

In attempting to answer the above question, answers to the· 

following sub-questions were sought: 

A. Can a reasonably representative l ist of steps 

of speech preparation be formulated from 

various authorities in the field of public 

speaking? 



B. If so, �hat· is this recommended list of steps? 

c. How closely do the Roman Catholic priests of 

the Sioux Falls Diocese follow this recommended 

sequence of steps in preparing their sermons? . 

Methodology and Procedure of the Study 

A survey as conducted to discover previous studies relating 

to the sermon preparation techniques of clergymen. The following 

publications ere included: 

Auer, J. Jeffery. "Doctoral Dissertations in Speech: 
Work in Progress," Speech Monographs, annual 
issues, 1951-1956. 

Dow, Clyde W. "Abstracts of Theses in the Field of 
Speech," Speech Monogra2hs, annual issues, 
1957-1965. 

Index to ronerican Doctoral Dissertations, Ann Arbor, 
University of Michigan, �956-1967. 

Knower, Franklin H. "An Index to Graduate Worlt in 
Speech," Speech Monographs, annual issues, 
1940-1967. 

Nelson, Max. "Abstracts of Dissertations in the 
Field of peach," Speech Monographs, annual 
issues, 1966-1967. 

Thonssen, Lester E. , and Fatherson, Elizabeth. 
Bibliography of Speech Education �o 1901-1938. 
New York: 1-1. W. Wilson, 1939. 

Thonssen, Lester E., Robb, Mary Margret and Thonssen, 
Dorothea. Biblioprap!}y of S£e�ch Educa !�n q­

Supp lement .. 19 39 ... l %.8. New York: H. W. Wilson, 
1950. 

rrotier, nold H., and Harman, Marian (eds. ). 
Docto, ... a1 Dissertations cceE_!ed by 1erican 
Univel"sities o New York: H. W. Wil on, 
1940 .. f 955� ...,. 

2 



As a result of this survey, four studies were discovered which 

appeared to be particularly relevant to the proposed thes is. They 

were: 

Burgeson, Roger Dale. "Discovering Efficient 
Methods of Sermon Preparation." Unpublished 
B. D. Tnesis, Northern Baptist Theological 
Sem inary, 1957. 

Dent, Mary Grace. "The Relationship of Speech 
Skills to Pulpit Co mmunication." Unpublished 
M. A. Thesis, Southern Methodist University, 1952. 

Donica, Donald. "Methods of Sermon Preparation and 
Delivery." Unpublished B. D. Thesis, Andover 
Newton Theological School, 1957. 

Olbrlcht, Thomas Henry. "Methods of Sermon 
Preparation and Delivery E:rnt)loyed by Clergymen 
in Iowa City and Cedar Rapids." Unpublished 
M. A� Thesis, State University of Iowa, 1953. 

These four theses were procured. The purposes and methods employed 

in these four theses were compared w ith the proposed purpose and 

method of the present thesis project. 

Burgeson too the view of a prospective preacher by a study 

of the methods of nine successful preachers. In a chapter entitled, 

"The Essentinls of the Sermon," he discussed primary considerations 

which he explained to be the "application of div ine truth to the 

1 
human personality (and) • • • Biblical patterns," variety, 

expository preaching and preaching without notes. He included 

historical st�dies of nine famous preachers with narratives about 

their effectiveness, methods of preparation, methods of delivery, 

and quotations from each man explaining his success. In a didactic 

3 



chapter he urged careful sermon preparation. Burgeson's study as, 

thus, historical and didactic with emphasis on the inspiration fr 

preaching. The proposed study is descriptive and evaluative with 

emphasis on the steps in speech preparation. 

way: 

Mary Grace Dent defined her thesis problem in the following 

The elements • • •  which are included in this 
problem for critical survey are: posture, 
facial expression (movements of head, hands, 
arms), and voice. The three elements ake up 
the three diverse-languages of delivery.2 

4 

She sent questionnaires to 225 members of nine Methodist congregations 

in Northeas ern Texas . The mbers rated their ministers on posture, 

facial expression and voice. The ministers ere also sent question­

naires on their training in speaking, their vocal characteristics 

and their vocal practices as they knew t�em. Dent thus offered a 

study of delivery techniques and her study questionnaires were sent 

to the members of the congregations as well as to the clergymen. In 

the proposed study preparation techniques are stressed and only 

clergymen are included in the survey group. 

Donica presented methods of sermon preparation and delivery 

employed by five outstanding preachers ln the Boston area. In this 

lnterdenom national study he compared the five ministers' particular 

methods in ordeT to discover common factors leading to effectiveness 

in preaching. He used a four�step -thod in his c.tudy: he tead 

sample sermons or listened to sermons given by the preachers, read 

biographical material about the preachers and ·whatever they had 



published about preaching, drew up questions, and interviewed them to 

find their methods by direct questions and free conversation.3 

Donica based his study on five preachers and he used the interview 

method. In the current study, a larger population composed of all 

of the clergymen of one denomination in a diocese (205 priests) are 

being contacted and the questionnaire method is being used. The 

current study is not only descriptive but also evaluative. 

In completing his thesis plan, Olbricht investigated the 

following main areas: 

1. Long-range and immediate sermon preparation. 
2. The choice of sermon topics. 
3. Selection of content material. 
4. The sermon plan employed. 
5. Method of delivery. 
6. Evaluation and criticism of the sennon 

following delivery.4 

He used four homiletics textbooks and four speech textbooks to 

prepare interview questions. He then interviewed thirty-seven 

clergymen representing twenty denominations in Iowa City and Cedar 

Rapids. His work includes a descriptive catalog of the clergymen's 

responses to his questions. Olbricht included homiletics and speech 

textbooks as background for drawing up his questions, but no 

composite statement appears to have been formulated. His study· 

group was interdenominational, thus involving a variety of 

preparations in speech training. His study group resided in two 

cities. His method was the use of interviews. In the proposed study 

5 



only speech textbooks are used and a composite statement has been 

formulated as an evaluative criterion. In the proposed study 

clergymen of one denomination who have had a more nearly common 

background· in training and who reside in a larger geographical area 

are being contacted·. The method for eliciting information ls the 

questionnaire. 

_ Analyses of Textbooks 

Copies of the forty-two textbooks listed in the "Funda­

mentals o f  Speech" section of  the °Check List of Books and Equip­

ment" in the 1966-1967 Speech Associat:i.on of America Directory5 , ere 

procured. These textbooks were analyzed to discover the authors' 

recommended steps of speech preparation. A single representative 

statement of reconnnended steps in speech preparation, as exacting 

as possible, was formulated from those offered in the forty-t 10 

textbooks. These analyses and the formulated statement are recorded 

in Chap er II. 

Survey of Clergymen 

The names and current addresses of all of the Roman Catholic 

priests currently residing in the Diocese of Sioux Falls were 

·procured from the Catholic Chancery (Administrative) Office in 

6 

Sioux Falls. Questionnaires ·were formulated based on the representa ... .­

tive statement of recommended steps in speech preparatf.on. (See 

Appendix A, p.W, for the explanatory letter to the priests; 



Append ix B, pp. 61-62, for the form of the questionnaire, and 

Appendix C, pp. 63-68, f9r the mes and addresses o f  the clergymen.) 

Authoritative sources on questionnaire construction were consulted 

for reconnnendations concerning the most productive ways of p�rasing 

instructions and items. They were: 

Auer, J. Jeffrey. An Introduction to Research in Speech. 
:New York: Harper a.nd Brothers, 1959. 

Payne, Stanley L. The Art of Asking Questions. 
Pr inceton, New Jersey: Princeton University Press, 
1951. 

It was considered plausible that clergymen m ight, for personal 

or ecclesiastical reasons, be hesitant to g ive accurate answers to 

questionnaires. Attempts to compensate for this limitation lere 

made it\ the following ways: (1) The possible l imitat ion was 

recognized. (2) Attempts were made to follow recommend�tions 

prescrihed for the formulation of questionnaires. (3) Anonymity 

was promised to the clergymen. This :ras done in antic ipation that 

the clergyman might be less hes itant to respond if his name 1ere 

not linl<ed w ith the response. 

After the questionnaire had been tentatively completed, it 

was administered in April, 1968, to t-wenty students in Speech 103, 

"Fundnment�l s of Speech." Some weaknesses conce1·ning the clar ity 

of directions were discovered in the questionnaire and the d irections 

ere adjusted accordingly. The questionnaire was mailed to the 

priests on April 28, 1968. 

In the questionnaire ( ee App�nd ix B, pp. 61 ... 62) clergyrnen 

ere asked o indicate whether or not they completed each of the 

7 



t nty-four steps. The steps were arranged in random order 

determ ined by drawing numbers from a hat. The original n mbe ing 

system (numbers to be drawn) was based on the frequency of mention 

of each essentially distinct step by the authors of the forty�t�o 

textbooks; the step most frequently mentioned was assigned number 

one. Space was also provided on the form for the listing of 

additional s teps not g iven on the quest ionnaire but used by the 

clergymen. 

Tabulation of Results 

The frequency of completion of each of the steps by the 

clergymen was tabulated and a 11st was made of the steps based on 

frequency of completion. The frequency of mention (completion) of 

each step by the clergymen was then correlated with the frequency 

8 

of mention (recommendation) by the authors of the textboo:s. 

Tabulations of the responses to the various items in the questionnaire 

and the correlntion with the textbooks re reported in Chapter III. 

summary and Conclusions 

A ununary of the purposes, methods, and results oft e study 

and the conclusions drawn from the study are presented in Chapter IV. 



FOOTNOTES 

. 1Roger D. Burgeson, "D iscovering Eff l cient Methods of 
Sermon Preparation" ( unpublished B. D. thes i s ,  Northern Bapt ist 
Theolog i cal Semi nary, 1957 ) , p. 12. 

2 Mary G. Dent, "The Relationship of Speech Sk ills to Pulpit 
Connnuni ca t ionu (unpublished M. A. thes is

,, Southern Methodist 
Univer s i ty ,  1952 ) ,  p. 8. 

3oonald Donica , "Methods of Sermon Preparation and Delivery" 
(unpublished B. D. thesis , Andover Newton Theological School, 1957) , 
p. 2. 

4 Thoma s H. Olbricht , "Methods of Sermon Prepara t ion and 
Delivery Employed by Clergymen in Iowa City a nd Cedar Rap ids" 
(unpublished M. A. thes i s ,  State University of Iowa , 1953 ) ,  p. 6. 

5 speech Associat ion of Amer ica ,  1966-1 96 7  Speech Association 
of America Directory (New York: Speech Association of erica , 196 7 ) ,  
pp. 2 5 5- 256.  



_CHAPTER I I  

ANALYSES OF TEXTBOOKS 

The forty-two textbooks listed in the "Fundamenta l s  of 

Speech" secti on of  the "Che'ck List of Bool<s and Equipment" in the 

19 66wl9 67 Speech Assoc ia tion of America Directory were procured. 1 

These textbooks were analyzed to discover the authors' recommended 

steps of spee ch preparat i on. 

Recorrnnended Steps 

Authors of some of the texts included spec if ic l i sts of  

steps to  be followed ; others made their recommendations through 

extended d iscourse. In the latter cases_ a ttempts ere made to 

10 

digest the extended discussion i nto steps which were a ctually be i ng 

advoca ted, and those advocated °"ere then presented as the recommended 

step s. Judgments re a l so required where d ifferent language was 

used to descr ibe what appeared to be the same steps. Consequently, 

in each case where these d i fferences in termino l ogy occurred, 

mod i f ications were necessary for uni formity in order that essent ia l ly 

distinct i deas could  be treated as d i st i nct s tep s and that common 

ideas d iffere�ntly phra sed could be treated as the same step. In 

each ca se, the l ist . of rephrased mi nimum essent ials is recorded 

fol lowing the authors ' own enumerated steps or the ir cited discussion 



of the speGch preparation process. The • order of  presentation of the 

analysis of  textbool<s  _is alphabeti cal according to the lead authors 0 

surnames. 

Abern�thy, Fundamenta l s of Speech. 2 

Aberna thy reconnnended three step s of speech preparat ion. 

They were : 

A. Choose a subj ect. 
B. Organi ze the speech. 
c. Make the f inal preparation. 

A and B re chapter subhead i ngs f rom Chapter 1 1, 

ttpreparation of Subj ect and outl ine. " C a s  offered in 

the followi ng chapter. A careful reading of the chap ter s 

revealed several subpo int s.  · Briefly 0ummar i zed, they 

were : 

A. Choose a subj ect� 
1. Consider that the speaker shoul d be an 

author i ty or become one. 
2. Consider the audience. 
3 �  Cons ider the occas i on. 

B. Organ i ze he speech. 
1. P lan  the body to include t e thesis and 

prob lem- solution sequence. 
2. Plan the conclus ion to leave the po i nt 

wi th the audience. 
3. P lan the i n troduct ion to get at tent ion, 

promote good wi ll, orient the audience. 
4. Plan the trans i t ions. 
5. OutlinG the speech. 

c. Mal<e the f i nal preparat iono 
1. Prepare note s to be used during de l iveryo 
2. Rehearse the s eech orally. 
3. Th ink about personal groomi n�o  

11  



1 2  

When these subheadings and their support i ng  

explanat ions were analyzed, i t  appeared that the following 

s teps had been recommended. 

1 . Choose a topic. 
2 .  Analyze the speaker. 
3.  Gatt:ter ma terial. 
4 .  Analyze the aud ience. 
5 . Analyze the occas ion. 
6 .  Plan the body. 
7 . Plan the thesis. 
B .  Plan the conclusion. 
9 . Plan tlle introduction. 
10. P lan the transition s. 
1 1 .  OUtl ine the speech. 
1 2 .  Prepare speaking notes. 
1 3. Rehearse orally. 
14. Consider grooming. 

Andersch and S taats, Speech for Everyday Use . 3 

Andersch and Staats gave a spec i f ic list  of 

recommended step s .  They were: 

A. Choose a suitab le subj ect. 
B. Choose a specif i c  subj ect from the 

general subj ect rea. 
c .  Prepare a bas i c  outline in  the 

f 1 ... amework of your speech. 
D. Deve lop a key idea wh i ch i s  the 

central idea and imp l ies the purpose 
of your speech. 

E. Outline the body of the speech and 
arrange the main points  in suitabl e  
order. 

F.  Gather mater ial and f i l l  in the body 
of the speech. 

G. Devise a conclusion that wi l l  einforce 
the idea of your speech. 

H .  Prepare a n  attention gett ing introduct ion. 

Because i t  appeared that d i fferent terms -were used 

to designa te sGveral of the same steps g iven in the 



f irst textbooks, analyses and j udgments were made. The 

essential elements were found to be : 

1. Choose a topic. 
2. Limi t the subj ect. 
3. outline the speech. 
4. Plan the thesis. 
5. Plan the purpose. 
6.  Plan the body. 
7. Organize the ideas. 
a. Gather material. 
9. Plan the support. 
10. Plan the conclusion. 
1 1. Plan the introduction. 

Baird and Kno"Wer, Essentials of General Speech. 4 

Baird and Knower also gave a specif i c  l is t  of 

recommended steps. They were : 

A. Select and limit your subj ect. 
B. Adapt to the audience situation. Analyze 

the audience and adj ust your preparation 
and procedure to your listeners a t  every 
step. 

C. Select and frame the purpose of your speech. 
D. Word the specific central idea of your speech. 
E. Gather materials. Take s tock of your knowledge 

and substantiate your information from sources 
that will streng then your speech. 

F. Organize the main ideas and subordinate 
points. 

G. Work out a n  appropr ia te introduction and 
conclusion. 

H. Compose the speech. Develop an oral s tyle 
which will effect ively pre sent your thought. 

I. Practice orally. Assimilate the material 
but do not memorize i t. You should study 
it in such a way that you can express the 
ideas extemporaneously wl th maximum 
e ffectiveness. 

2 1 9 O o 7 SOUTH DAKOTA STATE UN IVERS ITY LIBRARY 
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In their understandi , the essent ial elements seemed 

to be: 

1. Choose a topi c. 
2. Limit the subj ect. 
3. Analyze the audience. 
4. 'Adapt to the audience. 
5. Pla� the purpose. 
6 .  P lan the thesis. 
7. Gather materials. 
8. Ana l'yze the speaker. 
9. Organ i ze the idea s.  
10. Plan the support. 
1 1 .  Plan the introduction. 
12. Plan the conclusion. 
1 3. Compose the speech. 
14. Rehearse the speech. 

Ba ird and Kno�er , General Speech : An Introduct ion. 5 

In this text, Baird and Knower 't -re not quite as  

conc ise i n  list ing their recommended steps of prepara t ion 

as in the previous text. The steps were: 

A. Choose a subj ect of in terest to you 
and one that wi ll  hold the at  ent ion 
of your aud ience. 

B. Lim i t  your subj ect to a single specif ic 
part of the general top ic. 

c. Decide on the purpose of your speech. 
D. Gather mater i al s . 
E. Organi ze your main i deas under two or 

three general po ints. 
F. Support each ma in po int with �pecif ic 

and pert inent deta i ls. 
G .  Work out a n  appropr ia te introduct i on 

and conc lusion. 
H. OUtl ine and compose yom: speech. 
I. Pract i ce the speech 1 oud unt i 1 the 

, general pa t tern and deta ils are Te ll 
in mind. 

J .  You should rehearse the speech f om f ive 
to ten times on your feet wi th an imag inary 
aud ience before you. 

K. Prepare so that you can speak extemporaneous ly 
to your uc ience. 



The analys i s  revealed the se e ssent ial steps : 

1. Choose a top i c. 
2.  Analy ze the speaker. 
3 . Anal yze the aud i ence. 
4. Adap t to the audience. 
5 .  L imit the subj ect. 
6. Plan the purpose. 
7 . Gather m3ter ials. 
8. Organize the ideas. 
9 . Plan the support. 
10. Plari the introduct ion. 
1 1. Plan the conclus ion. 
12. outline the speech. 
13. Compose the sp eech. 
14. Rehearse the sp eech. 

15 

Baker and Euba nk s, Speech in Personal and  Puh l ic Af fairs .• 6 

Baker and Eubanks gave no spe c i fic list of preparatory 

step s .  However, a care fu l analysi s  a 1 lowed the con­

struct ion of the followi ng  enumeration : 

A. Choose a top i c  tha t matters to you and 
to your aud ience � 

B. De term ine the general end of your  sp eech. 
c .  Select one a spect of your subj ect a s  the 

focu s of your speech. 
D .  Phra se your central thought into a 

subj ect- purpose sentence. 
E. Part ition your subj ect�purpo se sentence. 
F. Gather speci fic material to actualize 

each of your main po ints. 
G. Prepare an  out l i ne for extemporaneous del ivery o 

H. Give your sp eech an  appealing t i tle. 
_ I. Rehearse your speecho 

The essential step s g iven by these authors were 

cons trued to b e  the fol lowing : 

1. Choo se a top ic. 
2 .  Ana lyze the spe aker. 
3 .  Analyze the aud i ence. 
4 0 Plan the purpose. 
5 0 Lim it the subj ecto  



6. Orga nize the idea s. 
7. Gather ma terial. 
8.  Plan the support. 
9. Outline the spe ech. 
10. Choose a title . 
1 1 . Rehearse the speech. 

Barnes, Speech Handbook. 7 

Barnes did not of fer a spec i f ic l i st o f  steps. H is  

me thod of prepar'at ion was given as  sub- heading s in  

Part Three, "The Essential Sk ills of Speech Mal: i ng. "  

They ere: 

A. Choose a subj ect. 
B. Select  from your gene al subj ect a 

specific phase of that subj ect .  
c. Choose material to develop sub­

ordina te points, then assimilate, 
adapt, and interpret your ma terial. 

D. Organi ze your tho ght into i ntroduct ion, 
central thought, body, nd conclusion. 

E. Cons i der the use of  language through 
thought units, se_ntences and vocabulary. 

F. Become fam i l iar with your ma terial. 

Furthe r analys s of points A a nd B suggested more steps. 

The se e re : 

A. Choose a subj ect. 
1 .  It houl d be suited to the aud ience. 
2. It should be suited to the speaker. 

B. Sele c t  from your general subj ect a 
spec i fic phase of that subj ect. 
1 .  Cons ider the purpose. 
2. Break the central thought i nto 

component subordinate points. 
3. Adap to the ud i e nce in terms of 

the central thoughto 
4. Select and sta te the subord i nate 

po ints. 

1 6  



When these sub-headings and their support i ng material 

were analyze d for e s sential  steps , these appeared : 

1. Choose a topic. 
2. Analyze the aud ience. 
3. Analyze the speaker. 
4. L imit the subj ect. 
5. Plan the purpose. 
6. Gather ma ter ial. 
7. Plan the support. 
8 .  Adap't to the audience. 
9. Organ i ze the idaas. 
10. P lan the introduction. 
1 1.  Plan the the sis. 
1 2. Plan the body. 
13. Plan the conclusion. 
14. Compose the speech. 
1 5. Rehearse the speech. 

Black and Moore , Speech : Code, Mean i ng, a nd Communication. 8 

B l ack and Moore gave no spec i fic lis t  of preparatory 

guideline s. Chap ter sub-head i ng s  from Chap ter 14 , 

"Public Addre ss, " gave the followi ng  clues : 

A. Choose t he subject. 
B. Shape the abstract .  
c. Make an ou tline. 

A careful reading of the supporting mater ials for these 

sub-headi��s y ielded addi t i onal exp lanat i ons relat ing to 

spec i fic steps. These ware: 

A. Choo se the subj ect .  
1. Suit your aud ience .  
2 .  Su i t  yourself . 

B. Shape t he abstract. 
1.  Exemp l i fy. 
2. Sele ct mater ia l s .  
3. Document mater ial s. 

c. Mal<e an outl i ne e 
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Whe n differences in terminology were taken i nto 

consideration, these essentia l steps resulted : 

1 .  Choose a topic. 
2. Analyze the audience. 
3. Adap t to the audi ence. 
4. Analyze the speaker. 
5 . Plan the support. 
6.  Gather material. 
7. Document material. 
8. Out fi ne the speech·. 

Bosmajian, Read ings in Speech. 9 

This i s  an anthology of se lected readings ; no 

part i cular steps of speech preparat ion are recommended. 

Brandes a nd Walwik , A Re search Manual for the Performance 

10 Course i n  Speech. 

This text prov i de s  resource material for sel ected 

speech subj ect areas ; no particu l ar step s of speech 

preparation are re commended. 

Buehle r and L i nkugel, s2eech : A Firs t Cour se. 1 1 

Buehler and L i n  uge l  did give a spec if i c  l ist of 

re cormne nded step s  of speech preparat ion. They were : 

A. survey and ana lyze the occasion and 
the aud i ence. 

B. Determine the general purpose of 
your spe echo 

C. Se lect your subj ect. 
D. Limi t your subj ect to a spec i f i c 

purpose. 
E. Gather mater ials� 
F. Arrange your ma ter i als a nd cons truct 

an outl i ne. 
G .  Phrase and word your spee ch. 
H. Pract i ce your speech. 
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Upon analysis , the essent ial steps reconnnended seemed 

to be : 

1.  Analyze the occasion. 
2. Analyze the aud i e nce. 
3. Plan the purpose . 
4. Choose a top ic. 
5. Limi� the subject. 
6. P l an the thesis. 
7. Gather materia ls. 
8. Organi ze the ideas .  
9. Outline the speech. 
10. Compose the speech. 
1 1 .  Rehearse the speech. 

Cleveland and Glenn , Pr-act i cal Engl i sh. 12 

This text concentra tes on grammar and sentence 

composition. No part icula � steps of speech preparation 

are advanced. 

Crand el l ,  Phillip s , and Wigley , Speech : A Course in 

Fundamenta l s. 1 3 

Crandel l , Phillips, and Wigley gave their spec i f ic 

l i st  in sentence form. The sentence as : 

Preparation i ncludes ( 1 )  se lecting a topic , 
(2 ) do ing re aearch , ( 3 ) reparing an outline, 
(4 ) woLk i ng up a set of notes, and (5 ) pract i cing 
to insure mas tery of subj ect at ter and delivery. 

In this l ist , even the terms used closely para lleled 

the se d i st i nct steps : 

1 .  Choose a topic. 
2. Gather ma terial. 
3. Outline he spee ch. 
4. Prepare speaking notes.  
5. Rehearse the speech. 
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Cromwell and Monroe, Work ing for More Effect i ve Speech. 14 

Cromwe l l ' s  and Monroe's text is actually a work­

projects  book des i gned to accompany one of two Monroe 

texts, Principles and Type s  of SEeech ( f ifth edi tion) 

or Principles o f  Speech ( fifth brief ed ition). It 

conta ins ne ither a spe c i fic list, of recommended steps 

nor explana tion of ind ividua l  steps .  What it doe s 

contain is exercises des igned to give pract ice in 

par i cular abili ties. A l ist of these activit ies is  

given in the tab le of contents. The items applica le 

to speech prepara t ion �re: 

A. Ana l yz ing the occas i on and the audience .. 
B. Supporting the ma i n  po ints.  
c. Fundamental s of out l ining . 
D. Types of speech outlines. 
E. Beginni ng the spe_ech. 
F. Ending the pcc ch. 
G. Word i ne  the spee ch. 

Ana lys i s  of these i tems showe d the i r  l U:enesse s to 

the e ssential s teps of fered by other authors. They 

could  be tra ced to the fol lowi ng steps : 

1. Ana lyze the occas i ono 
2. Ana lyze the audience . 
3. P l an the upporto 
4. Outl i e the speech. 
5. P lan the introduction. 
6. Pl an the conclus ion. 
7. Com ose the spee ch. 
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Dance, The Cit i zen Speak s.15  

Dance d id. not offer a specif i c  l i st of  steps, but 

analysis of  the text prov ided these recommendat ions: 

A. Find a topic. 
B. Put down on paper everything you know 

about the topic a s  a re sult o f  your 
remote preparation. 

c. Search for and f i nd the blank spo ts 
in your informat ion. 

D. Fill these blank spots with information. 
E. Dec i de on a purpose. 
F. Construct an outline. 
G. Select a su i table t i tle. 
H. Rehearse . 

The distinct elements offered by Dnnce seemed • to be 

the following: 

1. Choo se a topic. 
2. Analyze the speaker. 
3. Gather materials. 
4. Plan the support. 
5. Plan the purpose._ 
6. Outline the speech. 
7. Choose a ti tle. 
8. Rehearse. 

DeLaguna, Speech: Its Function and Development.1 6 

Thi s  text is more closely related to the psychology 

of speak ing than to speech-mak ing ; no spec if i c  steps of 

speech prepara tion are given. 

D ickens, Speech : Dynamic Communi cat iono 1 7 

D i e  ens offered a spec ific l i s t  of steps to be 

followed i n  preparing . peeches. Thi s  list was: 

A0 Ana l yze t e audience. 
B. Choose the subj ect. 
c. Determine the purpose . 
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D. Collect the materials. 
E. Build the outline. 
F • . Pract ice the del i very. 

The essential steps were eas i ly extracted from 

Dickens ' presentation. They were : 

1.  Analyze the aud ience. 
2. Choose a topic. 
3. Pla�  the purpose.  
4. Gather -material.  
5. Outl ine the speech. 
6. Rehearse the speech. 

D ickens and McBa th, Guidebook for Speech Practice. 18 

Dickens and McBath offered no actual  lis t ing of 

preparatory s teps. Analysis of the text revea led the 

following suggesti ons in chapter sub- headings : 

A. Choose a topic. 
B. Ga ther material s. 
C e Record and f ile material s. 
D.  OU t l i ne . 

E. Analyze the aud ience. 

22  

Further analys i s  of  the exp lanatory mater ial following 

the sub-head i ngs  furnished addit ional suggestions. These 

were: 

A. · Choose a topic. 

B. Ga ther ma ter ials. 
1. Observe. 
2. Converse .. 
3. Read. 

c. Record and f ile  materials. 

D ., Out line. 
I .  Sta te the central idea. 
2. Choose the ma i n  poi nts. 
3. Support each ma in po i nt .  
4.  Plan the. conclus ion. 



5. Plan the introduct i on. 
6. Test the trans itions. 

E. Ana l yze the audience. 
I. Consider the occasion. 
2. Cons ider counnon tra its and interes ts. 
3. Consider attitudes toward the topic. 
4 . Consider att i tudes to·ward the cpealcer; -· 

When these two level s of recommendation-suggestion 

were considered simultaneously, the follow ing were 

j udged to be the essential steps: 

1 . Choose the topic. 
2 .  Gather materials. 
3. Analyze the speaker.  
4 . Document a terials. 
5. t 1 i ne the speech. 
6 . Plan the thesis. 
7 . Organize the ideas. 
8. Plan the support. 
9 . Plan the conclusion. 
1 0. Plan the introduct ion. 
1 1 .  Plan the transitions. 
12 .  Analyze the audi �nce. 
13. Analyze the occasion. 

Eisenson and Boa e , Basic Speech. 19 

Eisenson and Boase gave a specific list of area s 

included in preparation in the text in sentence form: 

Preparation i�cludes dress, aud ience 
analysis a nd familiarity with speech 
material includ i ng  the sound of the 
words, the turn of the phra e ,  and the 
meaning o f  every utter.ance e If the 
need is felt for wr i tten notes, these 
shoul d  be prepared and a a i la le. 
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The distinct elements conta i ne d  in the de scripti on can 

be e numerat�d thus : 

1. Cons ider grooming . 
2. Analyze the aud ience. 
3. Compose the speech. 
4. Rehearse the speech. 
5. Prepare spe?king notes. 

Garner and Becke tt, _  Speech Dynam ics. 20 

Garner and Beckett gave their three steps in a 

specific list. They were: 

A. The speaker analyze s h is audience from 
the point of vie r of prejudices an d 
backgrounds .  

B .  The · speaker organi zes his mater i al a nd 
prepares his speech. 

c. The speaker pract ices hi s del ivery. 

Exp l anatory mat er ial shed further light on the authors' 

mean i ng. Add itional steps were discovered: 

A. The speaker analyzes his audience from 
the point of view of prejud i ces and 
background s. 
1. The speaker detennines the broad 

and specif ic speech purpo e s. 
2.  These are chosen with cons i eration 

given to the audience and the 
speak i ng  s ituation. 

B .  The speaker orga nizes h is mat erial and 
prepares h is speech. In  so do ing he 
u se s  the CASC formulao 
1 .  
2 .  
3 ., 

Capture 
Assert.  
Support .  

Idea s) 
4. Conclude 

( The s i s  or Central Idea ) 
( Outline and Point- Support 

C.  The speaker pract i ces h i s  de l ivery. 
1. Rea d through the spee h. 
2 .  Practi ce from a top i c  outline . 
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The es sential steps advanced in this textboolc appeared 

to be the following: 

l e  Analyze the aud ience. 
2.  Choo se a topic. 
3 .  Limit the subj ect. 
4. Plan the purpose • 
5 .  Adapt to . the audience. 
6.  Organi ze the ideas.  
7.  P lan the int oduct ion. 
B .  Pla'n the thesis. 
9 .  Out l ine the speech. 
10. P lan the body. 
1 1. Plan the support ., 

12. Plan the conclus ion. 
13. Rehearse the speech. 

Gi lman, Aly, and White, The Fundamentals of SEeak ing . 2 1 

G ilman, Aly, and White did not give a specif ic  l i st 

of preparatory actions . The ir chapter head ings could be 

summarized into a series of workable steps. They ere : 

A. Choose a speech �op i c. 
B. Find , analyze ,  and organize your 1ater i al. 
c. Decide on a purpose for your speech. 
D. Analyze your aud ience. 
E. Adap t  your speech to the audience. 
F. Work out your tyle by knowing the 

word, the obj ect, a nd the hearer. 

This specific l i st was reso lved into the following 

essent i al s teps: 

1. Choose a topic. 
2. Gather mater ial. 
3. Organ i ze the ideas. 
4 .  P lan the purpo se. 
5. Analyze the audience. 
6 .  Adap t to the audience. 
7. Compose the speech. 
8. Rehearse the speech. 



Gray and Wi se, The Bases of Speech. 22 

This text _ is re lated to he physical, psycholog ical  

and sociological bases of speech ; no  specific steps of 

speech prepara tion are offered. 

Hayden , Pilgr im, and Haggard ,  Master ing American Eng l i sh. 2 3 

This text is written for instruction in grammar to 

adults taking English as a foreign language ; no speci fic 

steps of speech preparation are given. 

Henning, Improvi ng Oral Communication. 24 

Henni ng considered four steps to be es sential , these 

�ere not given in a spec i fic l ist, but were deduced from 

the chapter sub-headings from Chap ter 7, " Improve Your 

Use of Think ing. rt These sub-head i ngs were: 

A. The Anal ysis Step_. 
B. The Organi zat ion or Outl ine  Step. 
C .  The Adaptation Step. 
D. The summary Step. 

2 6  

When the text under these subehead i g s  was scrutin i zed, 

additiona l steps ·pere found . They we re: 

A. The Analysis Step. 
1.  Cons ider subj ect selection. 
2.  Cons ider the aud ience. 
3. Cons i dex- the situation. 
4,, Cons ider poss i ble l istener response. 

B. The Orga ni zation or Outline Step. 
1 .  Ident i fy and s ta te the maj or rea sons 

for your a t titude toward your topi c. 
2. Support each of the maj or reasons i th 

ma tekials or . sub-po i nts hich estab l ish 
the eason' s soundness. 

3.  Comp ose an i ntroduct i on. 
4 0 Compose � conclus on. 



C. The Adaptation Step. 
1. Cons ider the analys is step and the 

organization step together. 
2.  In light of these adapt to your 

aud ience. 

D .  The Summary Step. 
1. Plan internal sunh�aries. 
2. Plan transitions. 

In light of. these two leve ls o f  recommendations, the 

fol lowing essential steps were enumerated : 

1 .  Choose a topic. 
2 .  Analy�e the audience. 
3.  Analyze the occasion. 
4 .  Plan the purpose. 
5 .  Analyze the speaker. 
6 . Plan the support. 
7 .  Organize the ideas.  
B. Plan the introdu c t ion. 
9 .  Plan the conclus ion. 
10. Adapt to the audience. 
1 1. Plan the trans i tions. 

Masten a nd Pflaum,  Speech for You .• 25 

Masten and Pf laum gave no specif ic  l ist of steps. 

The l ist wh ich follows is constructed from chapter 

head i ngs and sub-heading s. The relevant ones were : 

A. Choo se a subj ect. 
B. Ga ther ma terial s. 
c .  Organi ze. 
D .  Plan the introduction, conclusion 

and the title. 
E. Pract i ce.  

Support i ng materia l offered by the authors increased 

the numb er of steps ment ioned a The additional formulae 

were: 

A. Choo se a subj e ct.  
1 .  Cons ider .poss i b le sourceso  
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2. Cons ider general interes ts and the 
particular aud ience. 

3. Consider the occa sion. 

B. Gather ma ter ials. 
1. Gather them from yourself , others , 

period icals, and books. 
2. Find means of support. 

c. Organ i ze. 
1. Decide on the response desired from 

the audience. 
2. Select your ma in points. 
3. Arrange the support ing material. 

D. Plan the introduction, conclusion, 
a nd title. 

E. Practice. 

These were analyzed for their essent ial steps. The 

following ��re se lected: 

1. Choose a topic. 
2 .  Ana lyze the aud i ence. 
3. Analy ze the occa � ion. 
4. Gather materia ls. 
5. Analyze the speaker. 
6. Document mater ia ls. 
7 .  P l an the supp or t .  
B .  Plan the purpose. 
9 .  Organ i ze the idea s. 
10 . Plan the introduction. 
1 1 .  P l an the conclus ion. 
12. Select a titl e. 
13. Rehearse the speech.  

Mc Burney and Wrage, The J,;rt of Good Sp0ech. 26 

McBurney an Wrage gave no part icular l i st of steps. 

Those which follo·w ere taken from chapter head ings: 

A. Select and formulate a subj ect. 
B. Test the subj ect. 
c. Choose and state a general and a 

spec if ic  purpo e 
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D. Explore the subj ect in light of your own 
knowledge, exper i ence, and other resources. 

E. _ Support your main points. 
F. Analyze the audience and the occas ion. 
G.  organi ze your speech. 
H. Pay attention to your language and sty le. 

The essential steps in the previous list  were 

construed to be the following: 

1 .  Choose - a  topic. 
2 .  P l an the purpose. 
3 .  Plan the thesis. 
4. Analyze the speaker . 
s .  Gather ma teria l s . 
6 .  Plan -the support. 
7. Analyze the audience. 
8 .  Analyze the occas ion. 
9 .  Organi ze the ideas. 
10. Compose the speech. 

Mc Burney and Wrage, Guide to Good Speech. 2 7 

McBurney and Wrage did  not give a specif ic list of 

recommended steps in thi s  text e ither. The following 

list wa s  constructed from a careful read i ng  of  the book : 

A. Decide on a ubj ect and purpose by 
f Ol'"lTIUla t ing a purpose sentence. 

B. Develop your talk based on what you 
know sub stantiated by research. 

c. Outline your speech. 
D. Rehearse your speech. 

The e ssent ia l e lements offered on p reparation in 

this text appeared also to be fe,rer than i n  the previous 

text. They are : 

1 .  Choo se a top ico 
2. Pla n  the purpose. 

· 3. P lan the thes is. 
4. Ana lyze the speaker. 
S. Ga ther ma ter ials. 
6. Outli ne the _ speech. 
7 .  Rehearse the speech. 
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Mon.roe, Pr inciples and Types o f  Speech. 28  

Monroe did o ffer a spec i f ic  list of steps wh ich he 

considered e ssent ial to prepara t ion. The steps were : 

A. Determining the purpose of the speech� 
B.  Analyz ing the audience and occasion. 
c. Selecting and narro·wing the subj ec t .  

D. Gathering the material. 
E. Ma�ing an outline of the speech. 
F. Wording the speech. 
G. Practicing aloud. 

Dif ferences in terminology be tween Monroe' s · 1 1  st 

and the l ist of essent ia l e lements of the other authors' 

lists were slight. Monroe ' s  e ssent i al elements were : 

1. Plan the purpose. 
2. Ana lyze the audience. 
3. Ana lyze the occasion. 
4. Choose a topic. 
5. Limit the subj ect. 
6. Gather materials. 
7 .  Outline the speech. 
8 .  Compose the speech. 
9. Reheare.e  the speech. 

Monroe a nL. Ehn i nger , _ · : :.£.!12l e s  of Speech. 29 

30 

Monroe and Ehni liger also gave a specif le 1 ist of steps 

of speech preparation. These were : 

A. Selecting and narrowing the subj ect .  
B .  Determ ini ng the purpose .  
c. Ana ly z i ng the audience nd the occasion. 
D. Git thering mater i al e 

E. Mak ing a n  outline. 
F. P . acticing the speech a loud. 

The essenti al steps were deduced from the authors ' 

1 ist in.g 0 They were enumerated as : 

1 0 Choose a top c. 
2 . Limit the s�bj ec t. 



3. Plan the purpose. 
4. Analyze the audience . 
5. Analyze the occasion. 
6. Gather material. 
7 � Outl ine the speech. 
8. Rehearse the speech. 

Mulgrave,  Speech: A Handbook of Voice Training, D iction,' 

and Public SpeakJng. 30 

Mulgrave gave four rules of preparation based on the 

c l a s sical canons of rhetor i c. These were no t writ ten in 

a specific l ist, but spread over five pages with 

supporting mater ial. 'l'he four we1--e: 

A. Investigate. 
B.  Organize. 
C. Choose the language and style.  
D. Ma ster the· content and language. 

Her supporting material gave more specific actions to 

tal<e when p repar i ng a speech ._ They were : 

A. Inves tigate. 
1. Choose the topic.  
2.  Analyze the aud ience. 
3. Collect the mater ial. 

B .  Organize. 
1. Plan the introduct ion. 
2. Plan the body. 
3. Plan t he conclusion. 

c .  Choose the language and style. 

D. Master the conten t and language 
including transit ions . 

When these ere conve1.·ted to essential steps,  t h is 

l isting resulted : 

1 . Choose the top i c. 
2 .  Analyze the_ audi�nce. 
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3. Ga ther mat er ial.  
4. Organize the ideas. 
s .  Plan the introduct ion$ 

6. Plan the body� 
7. Plan the conclusion. 
8. Compose the speech. 
9. Rehearse the speech. 
10. P la n  the trans i t ions. 

Nap iecinsk i and Ruechelle, Beg inning Spee ch : An Introduction 

to Inte l l igent Speaking and L i stening . 3 1 

Napiec i nski and Ruechelle gave a specific l i st of 

step s of prepara � ion. I t  was : 

A. Choose the subj ect area. 
B.  Invest igate the subj ect area by 

gathering mater ial s. 
c. Consider your audience and occasion 

and the purposes of this ass ignment in 
determining the del imitation of  your 
speech. 

D. Determ ine a specific purpose for your 
speech in terms of how you want the audience 
to re spond .  

E. Determine the statement that you want 
to de elop and sele ct the materials that 
will be st deve l op that statement and 
accompl i sh your spe c if ic purpose. 

F. Plan a br i ef introducti on for the 
statement so tha t you gain a ttent ion 
of your l i steners and a lert them to 
what you are to say. 

G.  Plan the word ing of a restatement tha t 
can serve as a conclusion. 

H. Fami l larize yourself thoroughly wi th 
the message you have now compo sed.  

I. Pract i ce the ?Ord ing to be used in 
your extemporaneous de li er . 

J . Cont inue to rehearse the speech a 
number of time s in order to a id your 

mory an to gain conf i dence in your 
ab i lity to deli ver he speech. 

32 



E lements in this text j udged to be concre te ly 

recommended act ions � re these : 

1 .  Choose a top ic. 
2. Gather mater ial s. 
3 .  Analyze the aud ience. 
4. Analyze the occas ion. 
s .  P lan the purpose. 
6.  Plan the thesis. 
7 . Pla n the i ntroduction. 
B .  Plan the cone lus ion. 
9. Compose the speech. 
10 . Rehearse the speech. 

Oliver, Zelko, and Ho_ltzman, Communi ca tive Speech. 32 

Olive r, Zelko, and Ho l tzman gave a specif i c  l i s ting 

of recommended steps. These were r 

A. Choose the top ic. 
B. Analyze the audience. 
c. Arrive at  the purpose. 
D. Research and gather ma terials. 
E. Determine the central idea and 

ma in ideas. 
F. Make an organizationa l pattern. 
G .  Construct the outline. 
H. Plan  the introduction and cone lus ion. 
I. Develop the ideas. 
J. Consider visual a ids. 
K. Consider uording and style. 
L. Practice aloud. 

The steps below were construed to be the essential 

acti ons 1 i  sted : 

1. C�oose a top ic.  
2. Analyze the audience . 
3. Plan the purpose. 
4. Gather mater ia l .  
5 . Plan the thesis o 
6. Organize the i deas. 
7 .  Out l i ne the speech. 
8. Plan the introduction. 
9 .  Plan the conclus i on. 
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104' P lan the support . 
1 1 .  Cons ider v isua l  a ids. 
12.  Compose the speech. 
13. · Rehearse the speech. 

Powers, Fundamentals o f  Speec�. 33 

Powers also gave a specific l i st of steps to be used 

in preparing speeches. The list was: 

A. Dec i de .on a top i c. 
B .  Determ ine the purpose. 
C. Study your audience. 
D. Gather mater ial. 
E. Make an ou tl ine. 

The essential step s of preparation i n  this tex t  were 

thus seen as the following :  

1. Choose a topic. 
2. Plan the purpose. 
3. Analyze the audience. 
4. Gather material. 
5. Outl ine the speech. 

Reager, Crawford and Stevens , You· Can Talk Wel i. 34 

Reager, Crawfol"d and Stevens gave a spec i fic list, 

but subord i nated some poin ts to the others. The 

co- ord inated rna h1 points were: 

A. Deci de on someth ing worth say ing. 
B. Organi ze for a purpose and with a pla n. 
c.  Pract i ce with the aud ience and the 

occas ion in mind. 

Wi th the subord i nated mater ials included ,  the following 

step s were advoca ted: 

A. Deci ,de on someth ing worth say i ng. 
1. Use what you know best and feel 

most .  
2. Start early. 
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B. Organize for a purpose and with a plan. 
1. Ana lyze your aud ience. 
2. Link the desired response to your 

audience. 
3. Plan a logical arrangement. 

C. Pract i ce with the audience and the 
occa sion in m ind. 
1. Fix the p lan firmly in mind. 
2. Rehearse unt il you feel prepared. 
3. Be ready to adapt. 

Thus the essential steps advanced by these authors 

appeared to be the fal lowing : 

1. Choose- a topic. 
2. Analyze the speaker. 
3. P lan the purpose. 
4 .  Ana lyze the audience. 
s .  Organ i ze the i deas.  
6. Ana lyze the occasion. 
7. Rehearse the speech. 
8. Adapt to the audience. 

Reid , Speaking Wel l .  35 

Re i d  did not give a specific lis t  of steps. Car .ful 

a na lys is of the textbook revealed the f o l l ou i ng  ma in 

act ions : 

A. Choose subj ect and purpose. 
B. Gather and record materia l. 
c. Organi ze.  
D. Adapt to the audi ence. 

Bes i des  the main act i ons, exp l ana tory mater ial revealed 

further steps. These were : 

A. Choose the subj ect and purpose. 
1. Take it from your own exper ience 

or additiona l sources o 

2. Cons ider the speaker and listeners. 
3. Select a specif i c  purpose. 
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B. Gather and record mater ial. 

c. 

1 .  Review your own knowledgeo 

2 .  Seek out add it ional mater ials. 

Organize.  
1 . Plan an introduct ion .• 
2 .  Plan a central idea. 
3. Plan a body. 
4.  Plan a conclus ion. 

D. Ad�pt to the aud ience. 
1. Study the aud ie nce and occas ion. 
2. Stu dy the ir relationships to the 

topic and you. 

Essential e l eJ11ents in prepar ing speeches accord ing to 

Reid were deemed to be : 

1. Choose a topic. 
2. P lan the purpose . 
3 .  Analyze the speaker. 
4 .  Analyze the audience. 
5 .  Gather ma ter ia l .  
6.  Docume nt mater ia l .  
7 . Organi ze the ideas. 
8. Pla n  the 1 ntroduc_t ion. 
9 .  Plan the thes is. 
10. P lan the body. 
1 1 . Plan the conclusion ., 

1 2 .  Analyze the occasion. 
1 3. Adapt to the aud ience. · 

Re i d, ed . , Introduction to the Fie ld  of Speech. 36 

As the t i tle suggests, Ronal d Re id did not limi t  

h i s  mater ia l to a part icular d isc ip li ne with i n  the fie ld 

of speech. In  his treatment of pub lic speaking he d id 

suggest two maj or areas ·of p reparat i on :  

A. Choose mater ials. 
B. Organize mater ials. 
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The descr iption which he  gave in these two areas suggested 

addit i onal steps : 

A. Choose the speech materials . 
1. Make your theme appear consistent . 

with the bel iefs and goals of  your 
audience.  

2. Cons ider audience a nalysis in your 
choice of materials. 

B. Orga ni ze the materials. 
1 .  Reali ze that people tend to perce ive 

in familiar pat terns most readily. 
2. Put rela ted ideas together and · 

at"ra nge them in a logical sequence. 

After cons i derat ion�  i t  was decided tha t these steps 

were the essent ial ones : 

1. Gather materia ls. 
2. Analyze the audience. 
3 .  Adap t to the aud ience. 
4. Organize the ideas. 

S t. Onge , Crea tive Sueech. 37 

st. Onge gave no particular spec i f i c  l i st of steps . 

The following listing was der i ved from a careful  readi ng 

of  the text : 

A. Analyze the audience-context including the 
self and the occasion. 

B .  Deci de on a purpose.  
C.  Decide on a subj ect . 
D. Compose. 
E. Outl i ne, us ing l ibrary research to 

f i l l  in gaps in your th i nk i ng  and 
knowledge. 

The d i st i nct steps advocated by St. Onge were 

construe� to be  these : 

1 .  Analyze the audience.  
2 .  Ana lyze the speaker. 



3. Ana lyze the occas ion.  
4.  Plan the purpose. 
5 . Choose a top ic. 
6. Compose the speech. 
7 .  Outline the speech. 
B. Gather materials. 

Sandford and Yeager , Principles of Effective Speaking. 38 ' 

Sandford a nd Yeager did g ive a spec ific list of 

preparatory act ions. The list was : 

A. Determination of the general purpose, 
whi ch may be to inform , to persuade, 
or to entertain. 

B.  Selec .. ti on of the specific purpo se, 
wh ich mu st be definite , l imited in 
scope , and appropriate to the general 
purpose. 

c.  The  selection and phras ing of the 
princ ipa l  i deas, wh ich must support 
the spe cific purpose, be interesting , 
provocative, logical, few in number 
and adapted to the general purpose. 

D. Support of the principal ideas by the 
speech details : _comparisons, examples, 
stat ist ics, test imony, and rei teration. 

E. A rev iew o f  the structural elements with  
a view to wha t interest peop le : want­
appea l ,  the famil iar ,  the unusua l , the 
speci fic, a nd varie ty. 

F .  Planning - after the above steps have 
been taken - an appropriate opening, or 
i ntroduction, designed to arouse interest 
and to reveal the spec if ic  purpose. 

G .  Planning a conclusion, d irectly or  
indirectly, repeating the main points 
and purpose , and perhaps adding an 
appeal for understand ing or action. 

The sub se uent list of essentia l steps was dra,m 

from Sa ndford v s and Yeager' s  l i s t :  

1 .  Plan t he purpo se. 
2. Choose a topic. 
3. L i mi t  the subj ect. 
4. P lan the the� i s. 
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5. Orga nize the ideas. 
6. P lan the suppor t. 
7 • . Ana lyze the audience. 
8. Adapt to the aud ience. 
9 .  Plan the introduc� ion. 
10. Plan the conclus ion. 

Sarett ,  Sare t t ,  and Foster , Basic Pr inc iples of Speech. 39 ' 

The authors gave no specific l ist of  step s. Those 

below were der i ved - by a scrut iny of the text : 

A. Choose a subj ect. 
B. I nvestigate the subj ect .  
c.  Analy?e and integrate materials. 
D. Translate ideas into words . 
E. Organi ze the i deas through log ic 

into an outline. 
F. Choose a t itle. 
G. Adapt to your audience. 

The e ssent ia l el ements offered in the text by 

Sarett, Sare tt, and Foster appeared to be: 

1. Choose a top ic.  
2.  Ga ther ma teria ls. 
3. Compose the speech. 
4. Orga ni ze the idea s. 
5. Outl i ne the speech. 
6. Select a t itle. 
7. Analyze the aud ience. 
8. Adap t to the audience. 

Sonde l ,  Everyday Speech. 40 

sondel  offered f ive maj or steps in prepar ing a 

speech .  These were : 

A. Choose a top ic. 
B. Make an outline. 
c. Learn your out l ine .  
D. work out a n  i ntroduction and a conclus ion. 
E. Pract ice for extemporaneous delivery. 
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In the support ing mater i a l more suggestions were of fered : 

A. Choose a top i c. 
1. You talk about something in your 

experience. 
2. You have to d ig up someth ing special 

that will su it  the interests o f  that 
particular aud ience. 

B. Make an out l ine. 
1. Formulate your controll ing assert ion, 

i n  one - sentence , as derived from your 
· experience. 

2. Indica te the parts of the outline as 
derived from the controll i ng assertion. 

3. I nd ic�te the nature of  the rela tionsh ip  
be tween the parts. 

c .  Learn your outl ine. 

D. Work out an introduction and a conclusion. 

E .  Practice for extemporaneous de l ivery. 

Sondel's bas ic steps seemed to be those below : 

1.  Choose a topic. 
2. Ana lyze the speaker. 
3. Anal y ze the aud ience. 
4. OUt l  ine the speech. 
5 .  P lan the thes i s .  
6. Organ i ze the ideas. 
7. Plan the transitions . 
B .  P lan the intro uction. 
9 .  P l an the conc lus i on. 
10. Rehearse the spe ech. 

Thomp son and Fessenden, Basic Experiences in Speech. 41 

Thompson and Fe ssenden d id not offer a spec ific 

list i ng.  The ir maj or suggest ions appeared to be  the e : 

A. Select a top ic from persona l resources 
and pr i nted materia l .  

B .  Ana lyze the aud ience. 
c .  Select a spec i f i c  purpose . 
D. Organi ze your mater ia l 
E., Hord your i dea s we l l  .. 

4 0  
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Subsequent suggestions were offered in the explanatory 

paragraphs : 

A. Se lect a top ic from personal resources 
and pr inted mater i al. 

B. Analyze the aud ience. 

C. Select a spe c i fic purpose. 
1. Dec i de on the generab obj ect ive you 

or - your group wishes to attain. 
2.  Look for add it i onal materia l .  
3.  Dec ide on the arrangement of ideas. 
4. Decide what to i nclude and what to 

o_m i  t. 

D. Organize your material .  

E. Word your ideas wel l .  

The f ollowing s teps were construed to b e  essential : 

1. Choose a top ic. 
2. Ana lyze the speaker. 
3 • . Analy ze the aud ience . 
4. Plan the the�is. 
5. Plan the purpose. 
6. Gather material. 
7.  Om it extra i tems. 
8. Organize the ideas. 
9. Compose the speech. 

Weaver and Nes s , The Fundamentals a nd Forms of Speech. 42 

Weaver and Ness d i d  not give a specific  l i st of steps 

bu t grouped their sugge st i ons around the se proposa l s :  

A. Choose a subj ect . 
B .  Develop your spec i fi c  purpose. 
c .  Ga ther mat rial for your speech. 
D. Bui l d your speech. 
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These suggestions were further exp la i ned with the following 

step s inc l uded : 

A. Choose a subj ect. 
1. The subj ect shou ld fit the speakel," .  
2 .  The subj ect shou l d  f i t  the audience. 
3 .  The subj ect shoul d  f i t the occasion 

and the time 1 imi ts. 
4 .  The subj ect should fit the purpose.  

B. Develop your spec i fi c  purpose. 

c. Ga ther material for your speech. 

D. Bu i 1 4 your speech. 
1 .  Make an out l i ne.  
2.  Include the introduction. 
3 .  Incl de the discuss ion. 
4 .  Incl de the conclusion. 

Th is g roup of ideas appeared  to involve the steps 

be low : 

1 .  Choose a topic. 
2. Ana l y ze the spea�er .  
3. Analyze the audience. 
4. Analyze the occa sion. 
5. P l an the purpose.  
6 .  Plan the thesi s . 
7 .  Gather ma ter ia l .  
8 .  Outl i ne the spee ch .  
9.  P lan the introduct ion. 
10. Plan the body. 
1 1. P lan the conclusion. 

White , Pra ct i ca l  Soeech Fundamental s. 43 

White gave no specific l i s t ing of steps. A survey of 

c ap ter headings a nd sub ... head ings allowed the fol low i ng 

enumerat i on : 

A� Ana lyze your poten tial audience and 
the occa s ion. 

B . Determi ne the subj ect area for your 
speech o 
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C. Determine the audi ence react ion d esired. 
D. Gather mat eria ls. 
E. O�ganize the body. 
F. Develop the body i th support and factors 

of interest . 
G. Develop the introduc t ion and the 

concl usion. 
H. Rehearse. 

The fo l low ing essent ial st eps of speech prepara t ion 

were drawn from this enumerat i on :  

1. Analyze the aud i ence. 
2. Ana lyze the occas i on. 
3. Choos<§! a topic.  
4.  Plan the purpose. 
5. Gather ma t eria ls. 
6. Organize the ideas .  
7 . P lan the body. 
8 .  P l an the sup·port. 
9 . Adap t to the audience. 
1 0 .  P lan the i ntroduct ion. 
1 1 .  P l an the conclusion. 
1 2 . Rehearse the speech. 

Tabula t i on of Frequency of Mention 

4 3  

A s i ng le, representa t i ve sta tement o f  reco1mnended s teps of 

speech preparat ion ras formu l ated from those ugge sted in the forty­

two textbools: s. A tota l of twenty- four d l st in.ct steps were d i scovered. 

Wh i le common e lement s in schemes of spe ech preparat ion were 

found in the forty- two text s ,  the authors we re far from una nimous 

agreement i n  the i r  recom111en.ded steps of spe ech preparat ion. Th i s  

was ind i cated i n  tha t  no textbooks inc l uded more than  fifteen s teps 

and that no textbook s inc luded exact ly the same s t eps. 

Table 1 shows the order of frequency of men t i on for the 

twenty- four step s from the most frequent ly  m3nt ioned to  the least 
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fre quently ment ioned and the i r  re spective rntu< i ngs based on 

frequency of  ment ion. 

· TABLE 1 

STEP S OF SPEECH PREPARAT ION,  ORDER AND RANK BASED 
ON FREQUENCY OF MENf ION I N  4 2  TEXTBOOKS 

Step Mentions 

Choose a top i c .  3 3  
Anal yze the aud ience . 3 1  
Gather mater ial. 2 9  
Plan the purpose. 26 
Rehearse . the speech. 22 
Organi ze the i dea s .  22 
Outline the speech. 2 1 
Analyze the speaker. 20 
P la n  the conc lusi on. 18 
P lan the i ntroduct ion. 18 
Plan the the sis. -1 7 
P lan the support. 1 7  
Ana lyze the occa s i on. 1 5  
Compose the speech. 15 
Adapt to the aud ience. 1 3  

Lim i t the subj ect . 1 0  

P lan the body. 8 
Plan the rans i tions . 5 
Select a t i t l e. 4 

Document ma ter ial .  4 

Prepare speak i ng note s ., 3 

Cons i der groomi ng .,  2 

Cons ider v i sua l a id s. 1 

Omi t extra i tems. 1 
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Rank 

1 

2 
3 
4 

s . s 

5 . 5  I ,  

7 

8 
Y. 5 
9. 5 

1 1 . 5 

1 1 . 5  

1 3 . S 

13. 5 
15 
1 6  

17 
18 
19. 5 
1 y • .5 
21 
2 2  
23. 5 
23 . 5 



Summary 

In this chapter the forty-two textbooks listed in the 

"Fundamentals of Speech" sect i on of the "Check L ist of Books and 

Equipment "  in the 1 9 6 6- 1 9 67 Speech Associa t ion of  America Directory 

were analy zed for the authors ' recommended steps of speech 

prepa ration. The steps given by each set of authors o f  a textbook 

whether in a specific lis t, in chap ter head i ng s  and sub-headings , 

or in - general hints and suggestions throughou t the text may be 

4 5  

found here. Also a 1i  sting of steps deemed to be e ssent la  l l y d isti ne t 

from one another in  each textbook was recorded after ea ch te�t • s 

l itera l analysis . These e ssent ially d i st inct steps were then 

col lected into a comprehensive list and ranked in the order of 

frequency of ment ion. A total of twenty- four distinct steps wa s 

found. 

Ba sed on the ana lyses of textbooks , the following genera liza-

t ions seem rea sonable : 

( 1)  A reasonab ly repre sentative list of s tep s of speech 

preparation can be formu lated from various 

authorit ies in the f ield of public speak i ng. 

(2) This list contains twenty four distinct s tep s. 

( 3 )  While common elements in the authors'  recommended 

steps of speech preparat ion w·ere found, these 

au thors were far from una nimous agreement in their 

recommended step s o 

\ ,  
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CHAPTER I I I  

TABULATION OF THE RESPONSES TO THE QUE ST IONNAIRE 

On May 2 8, 1968 ,  thirty day s  af ter the quest i onna i re s  had 

been ma i led, the results ere tabulated. This chapter contains a 

presentation of the resu l ts o f  that tabulation. Questionnaires were 

sent to two hundred and five� pr iests. (See Appendix B9 pp . 61- 62 , 

for the form of the quest i onnaire ; see .Appendix C ,  pp. 63- 68 , for 

the name s and addresses of the priests. ) One hundred and four 

returned the quest i onnaire for a tota l return of 50. 7 %. 

Responses to the Ques tionna i re 

Re spo ndent s were asked to indica te whether or not they 

usually comp leted each of the twenty-four steps of speech 

prepa ra t ion. ( See Chapter I I, p.  10. ) They were not told that 

these step s were recommended by au thors of speech textbooks. The 

step s were also arranged in a rand om order . Survey part icipant s  

checked " I  Do1 1  (comp lete th i s  s tep ) to a varied number o f  the 

p oss ib le step s  l i sted on the que st i onna i re.  In the order of  the ir  

re spect ive frequenc ie s o f  comp le t ion ,  from the most frequent l y  

me nt i oned to  the least frequently ment i oned , the twenty- four step s 

are l i s ted in Tab le 2 .  

5 0  
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TABLE 2 

STEP S RANKED BY FREQUENCY OF MENI' ION 

IN 104 QUEST IONNAIRES 

Step Mentions 

Choose a topic. 9 6  
Organize the ideas .  9 3  
Limit the subj e ct .  92  
Adapt to  the congregation. 90 
P lan the introduct ion. 89 
Ana l yze t he congregation. 87 
Plan the purpose.  87 
Plan the body.  86  

Gather mater ia 1 .  8 6  
Analyze the occa s i on. 8 6  
P lan the conclusion. 8 3  
Omit extra items. 7 5  
Plan the support.  74 
Prepare speak ing notes. 7 3 
Out l i ne the sermon. 72 
Plan the thes i s. 69 
Cons i der persona l  grooming. 67 
Anal y ze the speaker . 62 
Plan the trans i t i ons. 41 
Rehearse the se1,non. 36 
Se lect a t i t le. 32 
Compose the sermon. 28 
Document mater i a ls. 28 
Cons i der u sing v i sua l a ids. 16 

Ra nl< 

1 
2 
3 
4 

5 
6. 5 
6. 5 
9 

9, 
9 

11 
1 2  
1 3  
14 
1 5  
16 
1 7  
18 
19 
20  
2 1  
22. 5 
22.5 
24 

Add i t i onal space wa s also prov ided in which the pr i ests 

rere asked to enter steps they u sually comp leted in prepar ing a 

ser.mon wh ich ·uere not given in the que stionnaire., Several 

respondents  d id list add i t i onal steps .  These -rere, in order of 

their freque�cy o f  ment i on :  

Med ita te. 
Pray for i nsp ira t ion. 
Have a cup of coffee. 

8
1 

2 
1 

5 1  

' .  
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These three were judged to be outside the l im i ts of normal rhetorical 

practice and were therefore disregarded in the subsequent corre lat ion. 

Correlation : Textbooks antl questionnaires 

The clergymen's frequency of use of the twenty- four steps of 

preparation was then correlated with the steps' frequency of 

recommendat ion by the authors of the textbooks. Each step in the 

l ist of steps recommended by the authors ( See Chap ter I I, p. 44) was 

ranked in regard to frequency of ment ion. Ea ch step in the l ist of 

steps completed by the clergymen was also ranked according to 

frequency of  ment ion o In each case the step most frequently mentioned 

was assigned number one, the steps next most frequently mentioned were 

ass igned number two , and so forth. Spearman rho formula was then 

used to find how closely these two lists of twenty- four steps 

correlated. The formula used was : 

� 6 t < n2 ) 
/ '-"  = 

l -
N (N2- 1 )  

In the above fonnula, t means ';the sum of. " D2 is the squared 

differences betvJeen rankings given a step by the au thors and the 

clergymen. N is the number of steps used, (24) 2 • 

On the followi ng page , Table 3 shows the compara t i ve rank ings 

of the steps by the au thors , based on frequency of mention , in 

col n 1. I t  shows the compara tive rank ing s  of the steps by the 

pr iests , also based on frequency of mention , in col umn 2. Column 3 

records the d i fference (D)  between columns 1 and 2 for each step. 

Co lumn 4 shows th is d i fference squar�d (D 2 ) in preparat ion for 



TABLE 3 

· RANK I NG OF STEPS, BASED ON FREQUENCY OF MENT ION 
FROM THE MOST FREQUENT TO THE LEAST FREQUENT 

IN l�2 TEXTBOOKS AND 104 QUEST IONNAIRE S  

Steps 

Choose a top i c. 
Analyze the aud lence. 3 
-Ga ther material. 
Plan the purpose. 
Rehearse the spe ech.4 
Organi ze the ideas. 
outli ne the speech .  
Analyze the speaker. 
Plan the conclusi on. 
Plan the introduction. 
P lan the the si s. 
P lan the suppor t. 
Analyze the occas i on. 
Compose the speech. 
Adapt to the audience. 
Limi t the subj ect. 
P lan the body. 
Plan the trans i tions. 
Select a title. 
Document material. 
Prepare speak ing notes. 
Consider grooming. 
Cons ider v i sua l a ids. 
Om i t  extra items. 

1 
42 

Texts 

1 
2 

· 3 
4 
s . s 
5 . 5 
7 
8 
9 . 5 
9. 5 

1 1. s 
1 1. 5  
13. 5 
1 3 . 5 
15 
16  
17  
18  
19. 5 
19. 5 
21 
22 
2 3. 5  
23. 5 

2 
104 

Priests 

1 
6. 5 
9 
6 . 5 

20 
2 

15 
18 
11 
5 

16  
13 
9 

22. 5 
4 
3 
9 

19 
2 1  
22 . 5 
14 
17 
24 
12 

· 3 
D 

0- 2) 

0 
4. 5  
6 
2. 5 

14 . 5 
3. 5 
8 

10 
1 . 5 
4. 5  
4.5 
1. 5 
4. 5 
9 

1 1  
1 3  
8 
1 
1 .  5 
3 
7 

5 
. s  

1 1. 5 

4 

D2 
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0 
20. 25 
36 
6. 25  

210 . 2 5  
12. 2 5  
64 

100 
2. 25 

20. 25 
20. 2 5  

2 . 25  
20. 25 
81  

121  
169 
64 

1 
2 . 25 
9 

49 
25  

• 25 
132. 25  

Spearman rho f ormula. Usi ng this formula, a ,f. . 492 corre lation was 

found in t e frequency of ment on of the steps. (See Append ix D , 

69 for tl1A mathema t ical calculations. ) p. , - Th is  correlation produced 

a "t" value of 2 . 65  with 22 degrees of  freedom and was found to be 

I •  



signif i cant a t  the . 05 le rel. (See Append ix D ,  p. 69,  for the 

ma thematica l ca lculations. ) 

Summary 
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In Chapter I I I are recorded the results of the questionna i res 

sent to two hundred and five Roman Catho lic priests of the D iocese of 

Sioux Fal l s. One hundred and four, or SO. 7 %, returned the question­

na i re. The clergymen were asked to ind i cate whe ther or not they 

usually compl eted each step �f t renty- four poss ibl e  steps. The 

frequency of the i r aff i rmat ive re sponses was tabu lated and cor-.celated 

with the freque ncy of recommendat ions by the authors. On the bases 

of fre quency of mention by the authors and frequency of comple tion 

by the clergymen, a +. 492 correla tion wa s found. This was d is­

covered to be s ignif i cant at the .0 5 level. 

The re l ative ly low posit ive correia t ion ( .492 ) found between 

the frequency of  ment ion of recommended steps by the au thors of the 

textboo '"S a nd the fre quency of com ,letion by the c lergymen tends to 

indicate a lack of unanim ity between the theory and pract ice of 

speech preparat ion. 



FOOTNOTES 

1Numbers i n  th is column reflect the number of  clergymen 
who ind icated they usually completed each step. 

2Herbert Arkin and Raymond R. Col ton, Sta tistical Methods, ,  
College outl i ne Series (4 th ed. rev. , New York : Barnes and Noble, 
Inc. , 195 6 ), pp .  85-87 e 

3 1n Tables 2 and 3 , , "congregation" and "audience" are used 
synonymously. 

4 I n  Tab les 2 and 3, "se1"1non" and "speech" are used  
synonymousl y. 
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CHAPTER I V  

SUMMARY AND CONCLU S I ONS 

Summary 

Th i s  study wa s undertake n as an a t temp t to answer the 

follow i ng  question : 

''How c losely do the Roma n Catho l i c  pr i e st s  of the 

D i oce se o f  S i oux Fa l l s  f o l  low the s tep s of sp eech 

prepara t i on recommended in ' Fundame nta l s o f  Spe e cl: ' 

textbook s? H 

In order t o  de term i ne th i s ,  two sub- s teps were comp le te d .  

The forty ... two text book s l i s ted in tl1e °Fundamenta l s  o f  

Speech" se c t i o n  of  the "Che ck L i s t  of Book s and Equ ipment" i n  the 

1 9 6 6  ... 1 9 6 7  Spee ch As sociat ion of Amer i ca D i rectory were pro cured and 

a na ly zed f or the re commende d step s of spee ch preparat ion. Twenty­

four e s se nt ia l ly d i f ferent steps were discovered and orga n i ze d  

i nto a s i ng le l i s t .  I n  th i s  l i st the order o f  t h e  s tep s wa s based 

on frequency of  ment i on in the textb ook s.  

Us i ng  the se twe nt y- four steps  d i scovered i n  the textbook s 

5 6  

and arrang i ng them i n  random order ,  quest ionnaire s were prepar e d  and 

se nt to the two hundred and f ive Roman Catho l i c  pr ie s t s  of the D i oce se 

of Sioux Falls ; one hundred and four ( 50.7 %) of the clergymen 

re sponded . Re su l t s  of the que s t i onna i re were ta u lated a nd 
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correlated wi th the results of the analyses of the textbooks. In the 

quest ionnaire , the partic ipants were to indicate which o f  the twenty ... 

four steps l i s ted  they usually comple ted in preparing sermons. Their 

use of  the ind i vidual step s ( frequency of completion) was correla,ted 

with the authors ' recommendations of the steps (frequency of mention) . 

A relative ly low correlati<�m ( /. . 492 ) was discovered. This correla­

tion wa s found to be significant at the . 05 level. 

-Conclusions 

( 1 )  A rea sonab ly representative seque nce of steps of 

speech preparation can be formula ted from various 

authori t i.es i n  the fie ld of public speal< i ng .  This 

sequence consists of twenty- four steps. 

( 2 ) While there may be some commonality of elements i n  

the theory o f  speech preparation, certainly no 

unanimity was found among the authors in the i r  

recommended s teps of  speech preparation o Of  the 

twenty- four s teps, j udged to be essentially d i stinct 

from each other, no textbool,. included more than 

fif teen. No two textbooks, even by the .same author 

or authors, listed exactly the same step s. 

(3) A p . 492 correlation (which is relatively low) was 

discovered between the authors and the clergymen ;  

tha t  is, between the theoretic ians and the practi­

tioners regard ing the recommendation and the use of the 

step s in speech preparat · on. 



(4 ) The l ack of strong agreement among the authors regard i ng  

the recommended step s in speech preparat i on and the low 

correlation between the authors '  frequency of ment ion 

and the pract i t ioners frequency of complet ion of the se 

steps ra ises a serious ques t i on as to the mer i t  of  

adhering to any suggested l ist  of  s teps in  speech 

preparation. 

Implica t Lons for Further Study 

5 8  

Comb in i ng  the results of  this study with add i t ional research 

could result in a broader understanding of steps of speech preparation 

and of the p ractices of speakers. If  such studies were undertaken 

they might properly appear in the fo l lowing forms: 

( 1 )  A sim ilar l ist  of textbooks cou l d  be comp i led 

on a d i fferent bas is for the analysis of the 

au thor s '  recommended steps of speech prepara t i on. 

Sugge sted base s of selection follow : 

(a ) The most  popular "Fundamentals of 

Speech" textbooks na tionwide . 

(b)  The "Fundamenta l s  of Speech" text .. 

book s with the longest cont inuous usage 

na tionwi de. 

(c )  The "Fundamentals of Speech" text­

books with the most recent copyrigh t. 



(d) Textbooks l isted in the "Fundamentals o f  

Speech" sect i on o f  the " Check list o f  Book s 

and Equ ipment" in the 19 67-1968 Speech 

As soc i a t i on of Amer ica D i rectory. 

(2) The current study could a l so be repeated with a 

different group of speakers t o  compute a more 

widespread cor_relat ion between the re comme nded 

step s of  speech p reparation and the actual 

p reparat ion process of speakers. 

(3 ) A study migh t  be designed to see whether or not the 

speech preparat ion process can be described by 

ind ividua l step s. 
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Dear Father : 

APPENDIX A 

COVER LETTER OF THE QUESTIONNAIRE 

SOUTH DAKOTA STATE UNI VERSITY 
Col lege of Arts a nd Sc i e nce s 

Depar tme nt of Speech 
Brook i ngs,  South Dakota 5 7006 

April 24, 1 968  

As  partial fu l f i l lment of  a Master of Arts prog ram 
in Speech a t  South Dakota State Univers i ty ,  I am writing a 
thesi s on the steps  of sermon prepara t ion u sed by the prie sts 
of the d ioce se of S ioux Fa l l s. Th i s  l etter conta i ns a 
quest ionna i re ask i ng how you prepare your sermons .  I woul d  
appreciate your coopera t ion - - f i l l i ng out and re turni ng the 
quest i onna i re.  As you may have not i ced a l ready , there i s  no 
p lace on the form request ing tha t you i d�nt i fy yourse l f .  The 
questionna ire i s  a nonymous. 

Th i s  project  stems from a dua l i nterest i n  ·pe ech and 
re l ig ion. My gra dua te maj or i s  pub l ic  address : three years 
of my tra i n i ng in co l l ege were at Immacul ate Heart  of Mary 
Sem i nary, W inona , Mi nne sota and at  St.  Pau l Semi nary i n  
St.  Paul . As a Cathol ic  layman, I p lan  to cont i nue to serve 
the Church wi th i n  the d i scip l ines of my own profession. I 
woul d  be happy to se nd the results of th i s  survey to you at  
your reque st . 

A stamped , addressed , return enve lope i s  inc l uded .  
P lease ma i l  the comp leted quest ionna i re to me soon. 

Tha nk you for your coopera t i on.  

Si ncere l y  yours , 

/ s/ Jame s W� Lohr 
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APPENDIX B 

QUESTIONNAIRE 

A. Twenty-four p ossible  step s arranged at random appear below. , In 
the spaces provided at the left s ide of the page, please check 
whether you do or do not usually complete these steps in pre­
paring a sermon. If you usually complete other s teps in pre­
paring a sermon , please 1 ist these after numbers 2 5  - 28 below. 

I Do Do Not 

1 .  P lan the transit ions. 
2. Consider u s ing vi ual aids. (Obj ects, charts or 

maps  u sed to put across ideas to the congrega tion. ) 
3. P lan the the sis. (Phrase a s i ngle sentence as the 

ce ntral idea of  the sermon. ) 
4. Rehear se the sermon. 
s .  

6. 

7 .  

8. 
9 .  
10 . 
1 1 .  

12 . 

Adap t  to the congregat ion. (Choo se t op ics  a nd word 
the sermons to f i t  the parti cular congregation at  
that particular Ma ss. ) 
Pla n the body of the sermon. (Choose part i cu lar 
main ideas and phra se them into sent nces. ) 
Limi t the subj ect .  (Decide ,�a t aspec t  of the 
topic to speak on. ) 
Prepare speak i ng note s. 
Consider personal grooming. 
Choo se a topic. 
Ana lyze the speaker. (Think wha t your exper iences, 
knowle dge and intere sts  are in relat ion to the 
topic. ) 
Plan the conclusion. 

13. P lan the support. (Plan explana tions of the main 
points. ) 

14. Ou tline the sennon. 
15. Plan the introduction. 
1 6. Compose the sermon. (Write it out. ) 
17.  Analyze the congreg� tion. (Exp lore what  needs and 

attitude s the congregati on may have. ) 
18. Document materials. (Write down the sources of the 

informat i on you have gathe ed. ) 
· 19. Se l c t  a t itle. 
20. Omit extra items. (D i scard ideas that d o  not fit 

into the centra l i dea of this particular sermon. ) 
2 1. Gather material. 
22. Organize the idea s .  

6 1  



I Do Do Not 

2 3. Plan _ the purpose. (Plan to , inform, to persuade, 

62 

to streng th�n , to induce inquiry, or to entertain. ) 
24. Analyze the occasion. (Time of  the serv i ce, 

phys i cal conditions o f  the church, speaking time 
limits. ) 

2 5 . 
2 6. 

2 7 .  
2 8 . 



APPENDIX C 

R0}1AN CATHOLI C  PR IESTS OF THE D IOCESE 
OF SIOUX FALLS, SOUTH DAKOTA 

Adam iec, John, Reverend, O. M. I .  Sa int Thomas Church, Roscoe. 
Althoff, Gaudent ius, Reverend. Saint August ine Church, Bowdle. 
Anderson, Joseph, Reverend. Sa int Mary' s Church, H ighmore. 
Anderson, Paul, Reverend. , Sa int Mart in Church, Huron. 
Andraschko, James, Reverend. 3 100 W. 4 1st Street, Sioux Falls. 
Armbruster, Boniface, Reverend, o. s . B .  Blue Cloud Abbey, Marvin. 
Armbruster, Jul ius, Reverend, o. s . B .  Blue Cloud Abbey, Marvin. 
Bachman, Paul, Very Reverend. Sa int Mary Church , Dell Rapids. 
Barber, Harold, Reverend. S�int Mary Church, 2 109 s. 5th Avenue, 

Sioux Falls. 
Barnett, Franc is  J . , Reverend. Holy Family Rectory, 321 East 3rd 

Avenue, Mitchell. 
Barron, Thomas, Reverend. Sacred Heart Rectory, Yankton. 
Beck, Robert, Reverend. 504 N. Summit Avenue, S ioux Falls. 
Berndt, Alan, Very Reverend, o. s. B. Blue Cloud Abbey, Marvin. 
Bialoglowsk i,  Alb i n, Reverend, O. F. M. Saint Joseph ' s Church, 

Wess ington. 
Brady, John M. , Very Reverend. Sa int Teresa' s  Church, Beresford. 
Brady, John w. , Reverend. P. o. Box 7 6, Yankton. 
Bream, James I. , Reverend. Sa int Leo Rectory, Tyndall. 
Brunner, Loui s ,  Reverend. Sa int Bernard Providence Hosp ital, 

Milbank. 
Buri an, Edward, Reverend. � int Mary Church, Dell Rap i ds. 
Burkhardt, Odilo, Very Reverend, o. s. B. Blue Cloud Abbey, Mar in. 
Burns, Thomas H. , Reverend. Sa int Thomas '  Church, Faulkton. 
Bun1s, Will iam J. , Reverend. Holy Fami ly Church, Mitchell. 
Bushell, Ra lph, Reverend, C. P .P .  s. Mount Marty College, Yankton. 
Buscher, Gera l d, Reverend, o. s. B .  Innnaculate Conception Miss ion, 

Stephan. 
Byorth, Paul J. , Reverend. Saint Ann Church, Frankfort. 
Caldwe ll, Aust in, Reverend, o. s. B .  Blue Cloud Abbey, Marvin. 
Caraher, Edward, Reverend, T. o. R. Geddes. 
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Carey, Patr i ck, Reverend. Chri st the King Church, 1 50 1  w. 2 6th Street, 
Sioux Falls. 

Carroll, Howard, Reverend. 0 1 Gorman H i gh School, 3209 s. K i wanis 
Avenue, Sioux Falls. 

Carroll, Paul J . , Very Reverend. Sa int Chr i st ina Church, Parker. 
Cashel, R ichard, Reverend. Saint Stephen Church, Bridgewater • . 
Casper, Paul, Reverend, S. C. J .  Saint Joseph Indiana School, 

Chamberlain. 
Connolly, Thomas W. , Reverend. Saint Mary' s Church, Bryant. 



Com.,...-ay , P .  c . , Rt . Rev.  Msgr. Sacred Hear t Rectory,_ Aberdeen. 
Coyne, Thomas P. , Reverend. Humboldt. 
Delahoyde, Louis J . ,  Rt: .. Rev. Msgr. 423 N. Duluth Avenue , Sioux 

Fal ls. 
Demmer, Lou i s, Reverend, c. s . v. Chaplain, Brady Memor ial Home , 

M itche ll. 
Deragisch, J oseph, Reverend. Sai nt Jame s Church, Chamberlain. 
Desk iewicz, Joseph, Reverend o Saint Mary Church, Alexandria .. 
D i llon, Franc i s  A. , Revere�d. Holy Name Church, Watertown. 
Dolney, J. H. , Rt. Rev. Msgr. Grenville. 
Doyle, James, Reverend. Our Mother of Mercy Church, Centervi lle. 
Dudek, Ladis laus, Reverend . Saint Ann' s Church, · Miller. 
Duman, Charle s, Reverend. Saint George Church, Scotland. 
Duraczynski, Jerome A. , Rt. Rev. Msgr . 1 50 1  West 26th Stree t ,  

S i oux Falls. 
Duraczynski, Walter, Reverend . Saint Catherine Church, Oldham. 
Dybowski, Alvin, Reverend, O . F . M. Saint Ann' s Hosp i tal, Watertown. 
Dzierzek, Zygrnunt , Reverend, O. M. I .  Veblen. 
Ecker, Gera l d ,  Reverend ; o . s . B .  Sacred Heart Convent Rectory, 

Yankton. 
Ede le, August i ne, Reverend, o. s. B .  Stephan.  
Eggerling, Mi lton , Revere nd . Roncalli Hi gh School, 1400 N. Dalrnta, 

Aberdee n. 
Farr i ng ton, Hugh, Reverend ,. o. s. B .  Chaplain, Sacred Heart Convent, 

Yank ton. 
Flannery, Robert L. , Reverend. Ca tholic S tudent Center, 320 Cherry 

S treet, Verm i lli on. 
F i t z  Gerald, Vi ncent , Reverend, O. M. I .  Tekakwi tha Ind i an Miss ion ,  

Tekakwi tha Rural S tation, S J.sseton. 
Foley,  Andrew E. , Reverend .  Sacred Heart Church , Yankton. 
Fox , Leo, Reverend. Saint George Church, Hartford s 

Fox, Leonard, Reverend . Saint Peter Church, Farmer. 
Fox ,  Robert, Reverend. Sa i nt Joseph Church, Mobridge. 
Giese n,  Ri cha rd , Reverend . Este l l i ne. 
Garvey, John, Reverend. Saint John de Britto Church , Britton. 
Gogel, Odo , Reverend, o. s. B .  Harmony Hill, Wa tertown. 
Grabowski, Robert, Reverend . Sa int George Church, Armour. 
Grace ,  ·L. Dona 1 d, Very Reverend., Holy Cros s  Church, Ipswich. 
Gruenheck , F. s. , Reverend . Kranzburg. 
Gunnarsson, J ohann . Host Revere nd. Presentation Heights, Aberdeen. 
Here ly, Pe ter, Reverend � Oo P. P ius X I I  Student Ce nter, Brook ing s .  
Herma nn, Car l  ton, Reverend.. Sa int Thomas Church, De Smet. 
Hes s ,  Gi l bert 9 Rt. Reverend, O. S. B .  Blue Cloud  Abbey, M9rvin 0 

He ttich, Leo, Reverend , o . s . B .  Saint Paul I ndian Mi s s io n  Marty. 
Hoch 9 Lambert A. , Most Reverend, D. D. 42 3 N. Du luth Avenue, Sioux 

Fall s. 
Hoerner, He nry, Rt. Rev .  Msgr ., Saint Mary' s Rectory, 2 1 5  N. Arch 

Street , Aberdeen. 
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Hoj ensk i ,  Alphonse, Reverend, O. M. I. Saint John the Bapt ist Church, 
Onaka. 

Hol tzman, Jerome, Very Reverend. 3 100 w. 41st Street, S ioux Falls. 
Hoorman, John, Reverend, C. P . P . S. Holy Trini ty Church, Hosmer. 
Hyland, John J. , Very Reverend. Saint John's Church, Wagner. 
Imber !, Anthony, Reverend. Immaculate Conception Church, Wa�ertown. 
Janus, Lawrence, Reverend, T.O.R . Woonsocket.  
Johnson, Lawrence , Reverend. Saint Rose of Lima Church, Garretson. 
Joyce, James M. , Reverend. Sa int Agatha Church, Howard. 
Kasch, John R. , Reverend. Saint Therese Church , 1220 E .  8th Street, 

S ioux Fa 11s. 
Kayser, Leonard , Reverend. Sa int Michael Church, Herreid. 
Keane, Brendan ,  Reverend, o . s . B .  Blue Cloud Abbey, Marv in. 
Keat i ng, Dav id L. , Reverend. Sa i nt Thomas More Church, Brook ings. 
Kelley , B.  Alton, Reverend. Saint Leo Church , Tyndall. 
Kemper, Anthony, Reverend, q_. s . B. Saint Anthony Church , Se lby. 
Keohane, Wi l liam, Reverend, O. M o I. S isse ton. 
Klepac, Adr ian, Reverend, o . s . B .  Church of the Assumption, Dante. 

· Koehn, Donald, Reverend. Sa ints Peter & Paul Rectory, 304 N. Euclid  
Avenue, P ierre. 

Kolbeck, Henry , Rt. Rev .  Msgr. 
Kot, Casimi r ,  Reverend, o.s . B .  
Kraus, Damien, Reverend, o. s . B .  
Kre idler, ! ldephonse, Reverend, 
Kr ier , Har l a n, Reverend. Sa i nt 

Aberdeen. 

Holy Family Church, Mi tchell. 
Saint Paul Indian Miss ion, Marty. 
Blue Cloud Abbey 7 Marv in. 

o. s . B . Blue Cloud Abbey, Marvin. 
Nary Ch rch , 215 N. Arch Street, 

Kroeger, Loui s, Reverend, O . P.  Pius XI I Student Ce nter , Brook i ngs. 
Kr zyzopolsk i, Aloysius ,  Very Reverend. ·3 1 00 West 4 1st Stree t ,  

Sioux Falls. 
Kuc i n, Ke nneth, Reverend. Sa i nt Wi l l iam Church, Ramona. 
Kunkel , Gregory, Reverend, o. s.B. Blue Cloud Abbey, Marv in. 
Lake tek, G i l bert, Reverend , o.s. B. Sa int Wenceslaus Church, Tabor. 
Lamontagne , Edouard, Reverend, O. M. I .  Sai nt Li bor ius Church, 

Popo, R . F.D. , Or ient. 
Lavan, Domi ni c, Reverend , o . s . B .  Chaplain, Sacred Heart Hosp i tal, 

Yank ton. 
Li epold, Donald  F. , Reverend. Saint Pete r  Church , Jefferson. 
Lin�, Thomas, Reverend, s. C . J . Sa i nt Joseph Ind ian School , 

Chamberla i n. 
Lyon, George, Reverend, o . s . n .  Saint Paul Ind ian Miss �.on ,  Marty. 
Mahowa l d, R i chard J., Reverend. Mount Marty College , Yank ton. 
Maj usiak , Franc i s, Reverend. Innnaculate Concept ion Church , Waubay. 
Ma lone, Michael, Reverend, o. s . B .  S tephan R ral S tation , H ighmore . 
Maras, Norman ,  Reverend, o. F. M. Sa i nt John' s Hospital, Huron. 
Marbach, Lawrence J .  , Reverend. Sacred Heart Church, Eden. 
Mard ian,  Joseph P . ,  Very Reverend. Chr i st the King Church, Webster. 
Mard ian, P ius 9 Reverend. Saint Mary Church, Salem. 
Marohn, Donald, Reverend. Sa i nt Joseph Cathedral, 504 N. Summi t  

Avenue , Sioux Fa l ls .  
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Mart i n, Myron ,  R t .  Rev.  Msgr. Sa i nt s  Pe ter & Pau l Church , P i erre . 
:Mastrobu ono , Peter , Reverend , s . c . J .  Sa i nt: J o seph Ind ia n  Schoo l ,  

Chambe r l a i n. 
Maud l i n, Sta n i s l au s ,  Reverend , o . s . B . B l ue C l oud Abbey ,  Marv i n .  
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APPEND IX D 

STAT ISTICAL CALCULATIONS 

A. Spea rman Rho formula for correlat ion from ranks: 

_ti ( D2) /0 1ro1 l -
N (NZ-1) 

B. Frequency of mention correlation :  42 textbooks to 104 
questionnaires. 

6( 1 168) 
24 (575) 

7 008 
P.= 1 - 1 3soo 

�- s-:r 1 - . 508 

,,0 = +. 492 

c. t = formula for find ing level of significance. 

D. Signif icance of +. 492 correlation. 

t -= 4 92 r_2_2 ____ • � 1- (. 49 2 )  

t = 
. 49

� 1 - .  ��20� 

t = 4921 .;JL  
• " . 7 58 

t = . 49 2  29 . 0  

t ( . 492 ) ( 5 . 39 ) 

t m 2 . 65 ( 22 degrees o f  freedom) 
( . 05 level of  signi ficance) 

69 
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