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Abstract

One of the most pressing Information Technology challenges organizations are
facing today is managing the vast amount of data that exist at their company, especially
with regard to email data. Over the last decade many legal regulations have been passed
and amended to address these growing data concerns, especially with regard to email, as
they contain critical business communications. These regulations require organizations
to be able to quickly and accurately search and recover email data related to legal
proceedings, which has led to an overwhelming adoption of email archiving and recovery
solutions. Email archiving and recovery solutions allow organizations to manage their
email data in an uncompromised format, to be able to meet complex and detailed legal
search requests and to comply with all the varied legal regulations. Enterprise Vault and
Discovery Accelerator is a leading product suite that provides email archiving, search and
recovery functionality. This thesis uses the qualitative and design research
methodologies to determine how Enterprise Vault and Discovery Accelerator are able to

address the legal landscape that organizations are faced with today.
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Executive Summary

The corporate scandals of Enron and WorldCom forever changed the landscape of
publicly owned companies and one of the most wide reaching results from these
company collapses was the rapid attitude shift by the public and government towards the
swift implementation of regulations regarding corporate compliance, legislation and legal
electronic discovery. Today public organizations are required by law to meet very strict
legal requirements regarding the management of their data, especially as it relates to key
communication mediums like email, and the inability for companies to comply with these
guidelines can lead to severe consequences. Email presents one of the most significant
data management challenges for any organization as it is often one of the first items that
legal discovery teams will want to have searched when lawsuits are pending due to the
fact that a significant amount of communication is handled over email, including the
distribution of key documents relating to business operations. A study in 2003 found
that email is an accepted form of written confirmation for the process of transactions in
79% of organizations (Osterman Research, 2003).

One example that clarifies the complexities of managing email data at an
organization can be illustrated by doing a simple calculation. If you have a midsized
company of two thousand employees and each of those employees sends and receives an
average of fifty emails a day then over the course of a year an overwhelming thirty six
million emails will have been sent over the company network, which means that the
organization could be liable for being able to search and recover data from all of those
emails to respond to legal discovery requests for pending lawsuits. Because of these

challenges around search and retrieval of email data the market for email archiving
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products has grown dramatically in the last five years. SearchClO.com defines email
archiving as “a systematic approach to saving and protecting the data contained in e-mail
messages so it can be accessed quickly at a later date” (2007) and it has become a key
area of attention for CIO’s of companies of all sizes, whether public or private.

One of the pioneers in developing a product to meet this demand was KVS, which
was founded in 1999 and eventually bought out by Symantec. Their flagship email
archiving product, Enterprise Vault, has been deployed at thousands of organizations of
all sizes around the world to meet the email retention and recovery requirements driven
primarily by legal compliancy concerns. Their email search and recovery product,
Discovery Accelerator, complements Enterprise Vault by allowing organizations to
quickly search and export email archived by Enterprise Vault that meet the criterion
established by the legal team, thereby ensuring that they are able to provide an end to end
solution to managing email data and turning that data over to legal counsel for review.

This thesis used the qualitative and design research methodologies to demonstrate
how this product suite is able to address the legal landscape that organizations are faced
with today. Through in depth research, testing and deployment of Enterprise Vault and
Discovery Accelerator at a large public organization and their parent company this thesis
validates that the product suite is able to effectively meet the complex legal requirements
that these organizations were faced with. Although, as with any large enterprise wide
solution like this, there are many business requirements that must be addressed by key
business units and many pitfalls that must be circumvented to ensure that the solution is
able to not only meet all the requirements the organization has today, but able to easily

and affordably adapt to the ones that are expected to be presented in the near future.
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This thesis covers many of those common pitfalls and deployment oversights that
frequently occur, as well as identifying key areas that need to be addressed for the

effective day to day management of the solution.
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Chapter 1 — Introduction

One of the challenges organizations are facing on an increasing basis is how to
manage all of the email data that flows through an organization on a daily basis so that
this data can still be quickly searched and recovered to meet legal obligations as they
arise. The consequences for not having a solution in place to handle this requirement can
be costly and potentially much more expensive than the implementation and management
expenses of deploying and maintaining an email archiving and recovery solution.

One case that illustrates this is Zubulake v. UBS Warburg LLC, an employee
discrimination case heard in the U.S. District Court in New York, which verified that
organizations are responsible for retaining and producing electronically stored
information (ESI) in a timely manner (Litigation Holds, 2008). UBS legal counsel
produced 100 emails with regard to this case and stated that the results were complete,
but the plaintiff’s counsel was able to uncover that UBS never searched any of its backup
tapes that also contained numerous relevant emails and that certain emails on the backup
tapes were missing from UBS’s files. The end result was a 29.2 million dollar verdict
against UBS, which brings to light many relevant questions.

Was UBS really trying to hide data or was the recovery of old emails so complex
and time consuming that it either wasn’t completed at all, or wasn’t completed properly?
Once UBS responded to the legal counsel inquiry that it completed the search they
exposed themselves to considerable risk if it was not complete. For example, suppose a
relevant email was sent by a UBS employee to an individual at another company, and
suppose that that other company provided proof to the plaintiff of that received email.

Once the plaintiff’s counsel was able to demonstrate that the same email was not
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provided by UBS they gave credibility to the fact that UBS might be trying to hide data.
This type of example is all too common with regard to many legal proceedings today,
which is why companies are quickly embracing email archiving and recovery solutions
like Enterprise Vault and Discovery Accelerator. This is precisely one of the driving
forces that the public company and its parent company, that this thesis is based on,
choose to deploy this product suite.
1.1 — Overview of Current Environment

A study done by Osterman Research in 2004 showed that only 15% of
organizations surveyed had deployed an email archiving solution, but 62% of those
surveyed believed that an archiving solution was either “desirable” or “very desirable”.
The company and parent company fall under that 62% and had decided that employing an
email archive solution was not only very desirable, but essential to their long-term
livelihood. Currently both are under legal hold, which is defined by Expert Business
Source as a “suspension of a company’s document retention/destruction policies for those
documents that may be relevant to a lawsuit that has been actually filed, or even one that
is reasonably anticipated” (Neuburger, 2007). These legal holds presented the
companies with many challenges that they were unable to meet without considerable
resources in time and money and no guarantee that even with the allocation of all of these
resources that the data they provided to legal counsel was complete, which is one of their
key driving forces behind the desire to implement an email archiving solution.

The company and their parent company are currently on Exchange 2003 for their
email platform and both companies are in the same email organization and managed by

the child company. All email data is backed up by completing full database backups
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nightly as well as brick level backups for single mailbox recovery and/or single email
recovery. Brick level backups, unlike full backups, backup the data differently to allow
for granular recovery of individual email items, such as one specific email or a folder in
an inbox. Although both of these backup methodologies allow the companies to meet
many of the needs that are required, such as recovering all email after a small or large
disaster and recovering individual email items when users accidentally delete them, it
does not offer an effective or time efficient way to search across all email data stores and
recover specific email items that refer to a specific legal discovery. For example, one
Fortune 500 company was ordered to turn over all email relating to a wrongful
termination suit and was presented with the possibility of having to search 20,000 email
backup tapes, which was estimated to cost 1,000 a tape, for an approximate total of
twenty million dollars (Morrison & Foerster, 2001). One reason this is such an excessive
cost is because the general backup methodology prior to the legal landscape changing
was to take a backup every night, put the data on tape and send offsite, rather than
keeping and maintaining a complete record of every email sent and received onsite for
quick search and recovery. Given the company and parent company’s current situation
the present challenges would all be met by the implementation of an email archive and
discovery solution like Enterprise Vault and Discovery Accelerator.
1.2 — Legal Landscape

The legal landscape for messaging has changed dramatically over the years as
email has become the accepted medium of communication for key business operations.
Historically government regulations lag behind newer technologies such as messaging,

but over the last decade the government has amended and passed many regulations to
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catch up on the exponential acceptance and widespread use of email, requiring
organizations to handle their messaging infrastructure in different ways. Some of the
key regulations include, but are certainly not limited to, Sarbanes-Oxley (SOX), Gramm-
Leach-Bliley (GLB), Health Insurance Portability and Accountability Act (HIPAA), and
the Federal Rules of Civil Procedure (FRCP).

HIPAA is related to the healthcare industry and most of the privacy rules became
officially enforced on April 21%, 2005 (HIPAA, 2006). This regulation requires
organizations that send email messages which contain protected health information be
secured and that both the sender and the recipient of the message are properly verified
and authenticated, as well as ensuring the messages are protected whether they are in
transfer or in rest. As with most regulations referenced here there are not specific
technologies that should or should not be used to meet them, even though in general
email archiving solutions are considered to be one of the ways of complying to these
regulations. Although email archiving can be used to meet some of the requirements
with regard to HIPAA, clearly this does not address all of the Information Security
requirements of this regulation, as well as the fact that HIPAA applies to a small subset
of organizations that do business in the health care industry and send health care
information via email, which does not impact either the company or parent company.

GLB was passed in 1999 and is also referred to as the Financial Modernization
Act and its primary goal is to protect consumers’ financial data (GLB, 2006). The act
refers primarily to Nonpublic Personal Information (NPI) and the collection, use and
disclosure of NPI and what is called the Safeguards Rule, which is related to the

processes that must be taken to protect NPI. The Safeguards Rule is related to the
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messaging infrastructure and it has to do with the inclusion of security relative to the size
and complexity of the infrastructure and the implementation of technologies that assist in
the detection and prevention of intervention as well as the overall security of email. Also
it requires logging and reporting that is able to demonstrate compliance.

SOX only applies to public companies and is probably the most familiar of all the
regulations, as anyone that has worked in an IT organization for a larger public company
has probably been involved in some sort of audit regarding the compliance to SOX
(SOX, 2006). This regulation goes as far as including criminal penalties for those who
fail to comply to its’ provisions and the overall intent is to ensure accountability and
transparency to corporate financial operations. Sections 302 and 404 are the most
relevant to the messaging infrastructure and include many of the same regulations as
GLB and HIPAA with regard to Information Security and the confidential transmission
and storage of email data and tracking and logging of messaging traffic. Also it includes
requirements for message indexing, archiving and retention. This regulation has the most
direct impact on the companies and is one of the primary drivers of implementing an
email archiving and discovery solution.

FRCP applies to all organizations that have the potential of being involved in
litigation in the U.S. Federal Court system and there are various amendments that went
into effect on December 1%, 2006 that specifically mandate electronic discovery of data
requirements, specifically where their data is and what data should be searched and how
to retrieve it (FRCP, 2007). It requires companies to be able to discuss how and where
they store their Electronic Stored Information (ESI) in the pretrial proceedings, to

preserve their ESI compliancy and be able to produce it while ensuring that metadata is
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intact and produce it within discovery timelines. Failure to comply with this can include
sanctions, fines and executive liability. This regulation, along with SOX, are critical for
both companies as currently both are involved in lawsuits, which are a common
occurrence, and given the amount of business done via email it is critical that they are
able to meet the e-discovery requirements stipulated in FRCP. Take, for example, the
case Zubulake v. UBS Warburg LLC mentioned earlier, not only did they lose 29.2
million to the plaintiff in this case; the government could have come after them as well
for violating this law.

Depending on the industry the business operates in, the size of the business,
whether it is publicly or privately owned and whether it can be involved in litigation in
the U.S. Federal Court System, one or many of these regulations might affect the way
they have to manage their messaging infrastructure with regard to email archiving,
discovery and retrieval. Although these are the most well known and far reaching
regulations related to this topic there are some others that are worth noting. California
1386 requires disclosure of computer related security breaches and California AB 1350
requires businesses that manage personal information about California residents to
implement “reasonable security procedures” to protect that data (Overly, 2006). And the
Family Educational Rights and Privacy Act (FERPA) govern the privacy of student
records, which includes email (Overly, 2006). Along with these regulations it is worth
noting that there are IT frameworks that help organizations research, implement and
maintain sound practices and policies around the messaging infrastructure that would also

assist them in complying with these regulations. The next section provides a more
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detailed evaluation of these regulations and how email archiving solutions like EV and
DA address them.
1.3 — Enterprise Vault, Discovery Accelerator and Legal Compliance

With regulatory requirements and the risk of penalties including civil damages
and, in some cases, even criminal prosecution organizations have had to embrace new
messaging solutions that help them manage the incredible amount of email that flows
through an organization. Many of these regulations previously covered are addressed by
email archive and retrieval solutions, such as Enterprise Vault (EV) and Discovery
Accelerator (DA). There are primarily three areas to look at when reviewing how
regulations apply to the messaging infrastructure and how they are met by Enterprise
Vault and Discovery Accelerator, which are the origination of the email, the delivery of
email and the storage and management of the email and messaging data.

The origination or creation of the email has to do with ensuring that each message
is being sent from a specific person, that there is proper security in place to protect the
data in the email, especially if it is health related or contains NPI data, and that the
appropriate disclaimers are in place marking the data as proprietary or as containing
health information, etc. The main regulations that apply to this are HIPPA, GLB and
SOX, and EV and DA offer certain compliancy benefits with regard to this, but only
would supplement the security solutions that would be required to meet this. EV and DA
allow every email sent to and from the organization to be archived for quick review and
recovery, so we would be able to see the email, ensure it contained the proper disclosures,
review the content to see what information was contained in the email and see who sent

the email and when exactly they sent it. This information would also be available in
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exchange logs and from backups, but could end up being a very time intensive process to
recover, especially if the request was in the past by a week or more. Also backups are
usually only run every night, so if journaling was not used to capture this data, like with
Enterprise Vault, the data could be compromised before it is backed up.

The delivery of email must ensure that there are controls in place to prevent NPI
or private health information from being improperly accessed, ensuring there are audit
trails that can be reviewed and that the organization is preventing unauthorized access to
corporate trade secrets and confidential information, as well as preventing the forwarding
of any of this information. The main regulations that apply to this are HIPAA, GLB and
SOX and EV and DA can help organizations comply in this area quite a bit. Enterprise
Vault can be set to do a full index of every message sent to or from the organization and
the integration with Discovery Accelerator allows for this data to be quickly searched for
relevant terms, as well as scheduled searches to be completed on a set regular basis.

This allows for an organization to quickly become aware if specific content that meets
certain criteria is emailed outside of the company or sent where it should not be. Also
EV and DA offer detailed logging and reporting capabilities that can be reviewed to see
exactly where an email was sent to or forwarded to, if it was blind copied to someone else
and what data was contained in that email. For example, several months after deploying
the solution for the parent company there was a concern that confidential information
sent in an email was forwarded to another email account that was not authorized to see
this information. This concern was raised to the Director of IT which subsequently

requested an immediate search for all email that was sent or received containing that
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specific text in the body of the email. Within one hour all email had been searched and
all results were accurately turned over to the necessary managers for review.

Arguably one of the most important areas that an organization must meet
regulations has to do with the management, storage and eventual deletion of email data.
The email must not be accessible by unauthorized individuals, must not be altered or
compromised and must be able to be retrieved as necessary. Most importantly they
should be retained for the amount of time stated in the email data retention policy, which
ideally should exist, and should not be retained past that specified amount of time, unless
they are in middle of litigation in which case IT should be working with legal counsel to
determine the new temporary retention requirements of the email data. This applies to
all of the regulations discussed, including HIPAA, GLB, SOX and FRCP and is where
EV and DA can offer the greatest benefits in meeting these requirements. EV stores all
of the archived emails in tiny files and even if they were accessed could not be used to
review email data. It also can be set to do full indexing of all emails, provides detailed
logging and reporting and can handle all the organizations archiving and email deletion
requirements automatically.

A significant challenge for IT organizations is being able to adapt to the changing
retention needs of email data based on pending litigation and other requirements, and EV
can be changed in a matter of seconds to purge old email data or to keep all email
ongoing until the end of a lawsuit. The best way to elucidate this is to give an example.
Many organizations that | have been involved with send full email backups on tape to
their offsite storage vendor every night and when they meet their retention requirement

those backup tapes are able to be called back for re-use for other backups, since the tape
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is still in fine condition to be used again. Often those tapes are not re-used in a timely
fashion, sometimes resulting in months of email data existing on tape beyond their
documented retention policy. If that company was to enter into litigation all of this data
would be subject for search, even though it officially should no longer exist. That could
add substantial risk and costs to the company since e-discovery would have to potentially
occur against that data as well.

With EV the retention dates are put into the policy and they are automatically
maintained, so once the retention date has passed that data is no longer retrievable. The
other key area that this solution affects is the retrieval of relevant email data. With the
amendments to FRCP organizations are required to be able to quickly search and recover
relevant data to litigation, and DA not only meets these needs, but exceeds them as it is
able to search millions of records in minutes. It also optimizes the complete process of
reviewing the items returned in the search, allowing for the reviewers to quickly mark the
relevant emails and discard the irrelevant messages. It even lets the company get more
granular by allowing them to complete detailed searches, retain the relevant emails, and
then continue following their existing retention policy for all email that was not returned
as relevant to the lawsuit. The power and granularity of DA integrated with EV ensures
that organizations are not penalized for the inability to quickly return relevant results to
litigation or other important requests.

1.4 - Project Goals
The overall goal of this project is to address legal liabilities and search and

recovery challenges by implementing Enterprise Vault and Discovery Accelerator for the
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company and parent company. To accomplish this there are many incremental steps that
need to be successfully completed to ensure that this end goal is reached.

First the solution must be compatible with the email solution in place at the
organization. Microsoft Exchange has a 65 percent market share across all organizations
therefore a majority of solutions are designed to be compatible with Exchange (Ferris
Research, 2008). In this thesis the company and parent company are on Exchange 2003
so the first criteria addressed were confirming the solution was compatible with this
version of Exchange. Then all of the prerequisites and configuration changes must be
identified and completed prior to the installation and configuration of Enterprise Vault
and Discovery Accelerator. There are two types of archiving that will be implemented
with Enterprise Vault, Individual Email Archiving and Journal Archiving. Email
journaling, or journal archiving, allows you to archive all incoming and outgoing email in
the organization, so all email that is sent or received is logged and kept for the time
period the company determines. This is the key component for meeting legal regulations
as this archive maintains a copy of every email message sent and received without the
user being able to modify the contents, so legal teams are able to maintain confidence that
this is a pristine data set that is not compromised. Enterprise Vault is also going to be
deployed on every user’s individual mailbox, or individual email archiving, so they can
archive their own email in their own mailbox. When they archive their email it takes up
less storage space on the mailbox server while still allowing them the ability to search
and retrieve their own email, that way they can keep more email without hitting their

mailbox quota as quickly.
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The deployment of the solution will be completed in a phased approach, with each
phase requiring manager signoff before moving on to the next stage. A pilot group for
each company will be deployed with a test plan to ensure that Enterprise Vault does not
have any adverse impact before being deployed corporate wide. Enterprise Vault
Reporting and Operations Manager will be deployed after the applications are installed
and configured to ensure the stability and functionality of the solution. Installation and
configuration of Discovery Accelerator will be completed in the initial phases, including
the testing and training to key individuals at both companies that will be processing the
search requests, to ensure that no configuration changes will need to be made to EV due
to search and recovery issues with DA.

In the later phases there will be many things that will need to be finalized to
ensure the appropriate IT staff all has knowledge and experience to support the solution.
A detailed FAQ and training session will be completed with the help desk to ensure they
are able to effectively respond to any questions and concerns brought up by the end users.
Documentation and testing will be completed of all daily, weekly, monthly and quarterly
operational responsibilities and implementation of a process to ensure that these checks
are completed in the necessary time windows. Documentation will also be completed for
common troubleshooting procedures and application support information.

The end goal will be to complete the deployment to the rest of the employees at
both companies, including the installation of the Enterprise Vault Outlook Snap-In on all
of the client desktops and laptops, and ensure that all new employees hired are also
deployed on this solution. The completion of all of these tasks will mark the successful

completion of the deployment of Enterprise Vault and Discovery Accelerator. The true
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mark of success will be when the first legal request is received by the Information
Technology organization and they are able to respond quickly and accurately to the
request.

1.5 — Key Archiving Considerations

Email archiving and discovery adds an added layer of complexity to the
messaging infrastructure and therefore there are some key configuration considerations
that need to be made prior to the installation of any solution that addresses these
requirements. Many of these decisions will need to be made at the management level and
therefore should be addressed far enough in advance of the planned deployment so that it
doesn’t impact the project timeline. Many of these decisions should be documented in a
corporate data retention policy as they will contain critical information with regard to
legal proceedings and discovery of email data.

The most important consideration will most likely be based on email retention
requirements. This needs to be considered with regard to the Individual Email Archiving
and Journal Archiving, explained in the previous section. Many organizations prior to
introducing a product like EV have defined a single email retention requirement for the
whole organization, but EV offers granularity that allows organizations to approach this
much differently. For example it might be required that Executives and Legal staff have
different email retention requirements then standard users. All of this can be configured,
but requires up front determination; otherwise it will take extensive work to change this
configuration at a later time. For example the company and parent company decided to
organize the users into Executive, Legal, HR and Standard to allow for different retention

requirements for these groups.
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Once the grouping is defined by the business they will need to decide how long to
retain the email for each group. These may or may not be all the same when the solution
is first deployed, but this is a setting that can easily be adjusted at any time based on the
business requirements, legal obligations, etc., as long as the proper grouping has already
been established. It is important to note that most likely the Individual Email Archives
and the Journal Archives will have the same retention settings, but regardless the
Individual Email Archives should never have a retention setting longer than the Journal
Archives. This is based on the fact that the Journal Archives is the only repository that
should be used to meet legal requests and if email is maintained longer in the Individual
Archives the organization might be liable for searching that data, even though most likely
it is not a pristine data set. Recall that the Individual Email Archives is managed by the
user and items can be deleted prior to being archived, which is why it should not be used
for legal requests, whereas the Journal Archive contains every single email sent to and
from the organization and this data cannot easily be compromised.

With regard to the Individual Email Archives there are many specific settings that
need to be configured as well. The most important one is when email is automatically
archived for the employee. For example the company automatically archives all email
older than three months and the parent company older than six months. One
consideration to make here is with regard to mobile email devices and how long they
retain email on them by default, so if that is configured to one month you probably never
want to archive an email automatically unless it is older than one month. When an email
is archived a shortcut is left for that email in the inbox, which will contain a specific

number of characters, and this represents another configuration option. Both companies
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chose 500 characters as this is the recommended configuration. You can also get more
detailed with archiving, for example you can set it to archive any email with an
attachment over a certain size after a certain amount of time. The company decided to
automatically archive all email over two months old that was over two MB in size, but
the parent company has no space issues for mailbox size or restrictions so they decided
this setting would not offer any benefits.

These represent the key settings that will impact the end users and the business, so
once these have been addressed the installation and configuration will be able to be
completed with little delay. There are many other configuration options that will be
reviewed in the detailed installation and configuration documentation part of this paper.

1.6 — Barriers to Success

There are many barriers to success that need to be identified up front to ensure the
successful implementation of Enterprise Vault and Discovery Accelerator. In a survey of
over 1,000 executives and project managers, research firms VitalSmarts and The
Concours Group identified five key areas to project success, which include unrealistic
project deadlines and budgets, project sponsors that are not vested enough, team members
who do not point out project concerns and problems and those that do are not willing or
able to support the project (Wall Street & Technology, 2008). Each of these was
potential barriers that were addressed in this project to ensure the success.

Fortunately one of the most common barriers sited by this survey was overcome
very early in the project, which was management’s approval of the overall budget of this
project, including the hardware, SAN storage space, professional services, software and

maintenance costs.
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To address potential barriers to success related to project members and concerns
with identifying project challenges and issues a phased deployment approach was used
that required management approval to move forward with each phase of researching,
testing and deploying the solution. Without that it is common that projects will be
deployed to production without implementing a detailed test plan to ensure that there are
no adverse and unwanted side effects of the new solution. This is especially critical
given the fact that Enterprise Vault interfaces directly with arguably one of the most
important infrastructure applications at an organization, email. EV also adds a snap-in to
the Outlook client which will be installed on virtually every desktop and laptop in the
company, so even if only 1% of the individuals have adverse affects from the installation
of it that still can be a significant number of users impacted depending on the size of the
organization. Given the reach of this solution it is critical that the proper time and
resources are allocated to ensure that there is not a negative impact to the day to day
business operations and flow of email internally and externally.

Another barrier to success listed by Wall Street and Technology is the ability to
address and overcome various project challenges, which will most likely require time,
resources and management approval often driven by the project sponsor. Projects this
complex have a tendency to require last minute configuration requirements that may
impact other business critical applications, such as email in this case, and if they are not
addressed they may stop the project from moving forward. Therefore it is key when
these do arise that the proper time, resources and management approvals can be
addressed quickly so the project doesn’t stall, for when a project stalls too long many

things can happen, ranging from lack of confidence from management that the project is
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being handled properly to other projects coming up that have a higher priority which may
require a reallocation of resources. Overall the barriers to success for this project are
very controllable as long as the engineer, project manager and project sponsor meet
regularly to discuss the project status and existing challenges and use the proper phased

approach to deploy the solution.
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Chapter 2 — Review of Research and Methodology

The research for this project covers two main areas, an in depth analysis of the
email archive and recovery solution Enterprise Vault and Discovery Accelerator, and a
review of the legal landscape and how it has reacted and shifted over the years to the
widespread acceptance of email use by businesses. These two topics are brought together
by the fact that email archiving and recovery solutions like EV and DA facilitate
organizations to meet and even exceed many email related components of the federal
regulations and offer flexibility and scalability to new regulations that might be
introduced in the future.

2.1 — Literature Overview and Research

There were several methods of research used to gather relevant information for
the core data required to complete this project, although obtaining research online was
instrumental throughout the process as most key references required were available
electronically from a wide variety of sources. Once again this research varied quite a bit
based on the type of data required, as research around EV and DA, including key benefits
of the product suite, best practices for settings and the overall configuration of the
product to meet business requirements was primarily qualitative. The research completed
regarding the legal regulations related to the retention, search and recovery of email data
was completed using online research, professional book publications, professional journal
publications, technical white papers, electronic copies of the Federal regulations and
specific legal case references.

Author Steiner Kvale writes that the interview approach to qualitative research is

“a careful questioning and listening approach with the purpose of obtaining thoroughly



Email Archive Implementation & Legal Compliancy
22

tested knowledge” and follows up by saying “The topic of the interview is introduced by
the researcher, who also critically follows up on the subject’s answers to his or her
questions.” (1996). This captures how much of the research was obtained for EV and
DA, through the proper interviewing, or simply conversations and meetings as Kvale also
explains as part of this interviewing qualitative process, with various executives, project
stakeholders, records management staff, technical experts and professional consulting
services with Symantec. These meetings were a critical component to the research
process as it was the only way we were able to clearly evaluate all of the features and
options within the product suite and come to a consensus on the key settings that each
company wanted to implement to address the various business requirements and legal
regulations. Also throughout the deployment of the product suite while the consultant
was onsite there were literally hundreds of inquiries and follow up questions that were
asked and then evaluated accordingly to determine the relevancy and direction that the
companies would want to take from those answers. A critical part of the process, as
Kvale stated in the quote above, was following up on the answers received, which was
done extensively to clarify details, question recommendations and summarize the
information to assure that the direction of the conversations were coming to a clear
consensus of the preceding actions to be taken.

Completing the research on the legal landscape was done through a variety of
means. There were two areas | was primarily concerned with in regard to the legal
research, first a brief review of the history and changes over the years with technological
advances and how the government reacts by adopting laws to cover these changes.

Second, and most importantly, | completed a detailed analysis of all of the legal
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regulations related to electronic discovery and in particular how email archiving and
recovery can help organizations meet this requirement. Once again authoritative online
resources in this area were plentiful. The U.S. Government’s official web portal,
USA.gov, was able to direct me to a multitude of resources in obtaining electronic copies
of the actual regulations as well as analysis of the regulations that assisted me in breaking
down how the laws impacted and related to the companies and the email archiving and
recovery solution. Other online resources included technical white papers, newspaper
articles, magazine article and trade journal publication databases such as LexisNexis
Academic and ACM Digital Library, and some print based resources. Search engines
such as Google.com, AskJeeves.com and Cuil.com were also valuable resources in
leading me to many of these valuable online resources.
2.2 —What is Unknown about the Project

There is considerable information available regarding the legal regulations and
how organizations can take steps to comply with these, but there are many unknowns to
how these regulations might change over time. Currently the regulations are technically
unspecific with regard to what types of solutions or technologies need to be implemented
to ensure compliancy and they are also extremely vague on many areas, such as specific
requirements around search and recovery times for email. Rather the way these are
written leaves quite a bit of room for interpretation with regard to how quickly companies
need to return results with regard to legal requests. This represents a significant
unknown, especially with regard to how this might change over time. Regardless the

solution deployed for these companies should easily meet any changes in the regulations
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with regard to the adoption of any specific timeline requirements for searching and
recovering email data.

Another unknown in this project, that was specifically not covered, is related to
the email archive and retrieval market as a whole. Although Enterprise Vault and
Discovery Accelerator are leaders in the market place with regard to maturity,
deployments and overall functionality, there are many competing solutions that offer
much of the same and additional functionality. Research related to those solutions was
not completed due to the decision from the start by the companies to go with Enterprise
Vault. This was based on the reputation of the solution and the existing role the vendor
already played at both companies. Therefore an unknown is what the tradeoffs would be
if other solutions were researched and evaluated.

2.3 — Contribution the Project will Make to the Field

Based on the research that | completed throughout all phases of this project |
believe this will make several noteworthy contributions to the field. First, outside of
documentation from Symantec on best practices and other implementation material in
deploying Enterprise Vault and Discovery Accelerator | was unable to find any other well
thought out and documented unbiased real world configuration and implementation
research for these products. Given the reach that this solution has in the market place
there is a definite need for more information from customers that have deployed these
solutions and the challenges that had to be addressed throughout the process. The
Lessons Learned section of this project would be invaluable to any engineer that is going
to be deploying this solution for their company as it quickly identifies some of the

challenges faced that other organizations will certainly face as well.
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The other main contribution this project will add to the field has to do with the
legal regulations and compliancy research related to EV and DA. One undeniable
benefit that this solution offers is to the Information Technology staff, which is based on
the fact that this dramatically reduces time and effort required when legal search requests
are inevitably received. These types of requests can be very tedious and take days to
weeks to complete when a solution like this is not in place, therefore the benefit of
getting management approval for this solution can be a big boon to the IT staff. The
legal regulations and compliancy details discussed in this project, and in particular some
of the cases outlined, help IT organizations communicate the value that this solution
offers to the business as a whole. The end result is that the IT organization will look
better when these requests are received and they will have more time to dedicate to other
projects and tasks.

2.4 — Research Methodology Overview

There were two research methodologies used for the process of obtaining,
integrating and creating value in the research for this project. These methodologies ere
very different based on the fact that there were two distinctively different research
objectives that were required for this project, but in the end both come together for a
complete understanding of the solution and how it meets legal regulations. The first
research methodology used was discussed in more detail earlier in this section and was
the interview method of qualitative research (Kvale, 1996). This method was highly
effective and appropriate based on the goals required to successfully deploying EV and

DA. It required many individuals in different disciplines to agree upon key global
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application settings that had to be properly communicated to all employees in both
companies and in line with various business requirements and legal regulations.

The second research methodology used in this project was the Design Research
Method (DRM). Figure 1 outlines the general design cycle of the DRM and on the left
the reasoning that occurs during this process and on the right the outputs (Takeda, 1990).
This cycle can be used as a valid research technique (Vaishnavi, 2004) and serves as the

outline that was followed to obtain the legal research required to complete this project.

Enowledge rl"t'ﬂff“ Outputs
Flows Steps
»  Awareness of
» Problem Proposal
Suggestion Tentative desian
Circumscnption
" Development Artifact
+ Evaluation Peafonmance measures
Operation and
Goal Enowledge !
Conclusion Fesults

Figure 1. Design Research Cycle and Reasoning

2.5 — Design Research Methodology Applied
The first phase of this methodology is Awareness of Problem, and this was clearly
identified early on in the process. With regulations such as FRCP being amended in 2006
to include email discovery, SOX auditing being an ongoing process at both companies
and legal holds and discovery requests occurring on a regular basis the problem of

searching and recovering the vast quantities of email data quickly and accurately was
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visibly recognized. The output of this phase is a proposal, which in this case was a
research proposal to better understand the legal landscape and responsibilities of the
company, which was covered in the Legal Landscape section earlier in this project.

The second phase of this methodology is the Suggestion, and this works closely
with the proposal and eventually the tentative design of the research. In this case the
Suggestion is to do an in depth analysis of all of the regulations that are related to legal
discovery and compliance for the companies, how and if they apply to the company and
to what extent they apply. Although these first two stages are closely integrated it isn’t
until the Suggestion phase that the email archive and recovery solution, Enterprise Vault
and Discovery Accelerator, is introduced into the methodology to be researched. This
Suggestion was covered in the Legal Compliance section addressed earlier in this project.

The third phase of this methodology is Development, where the tentative design is
implemented in this phase to result in an artifact. The artifact in this case is a research
artifact, which in this case is specifically the integration of EV and DA as it relates to the
legal landscape. The joining of the suggestion with the problem results in the
development, in which case is specifically how Enterprise Vault and Discovery
Accelerator meet the legal regulations, and more specifically, what settings specifically
need to be configured in the solution to comply. This is specifically covered under the
Legal Compliance and Key Archiving Consideration sections in this project.

The fourth phase of this methodology is Evaluation, which has the intended
output of performance measures. In a research methodology like this one the key to this
phase is to evaluate the research to ensure that it is comprehensive and then to come up

with various performance measures to evaluate this research against. In this case
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detailed research methods mentioned in the Literature Overview and Research section
were used to make certain that the data obtained was thorough and addressed all of the
legal regulations that applied to the companies. There is no absolute way to assure that
all regulations were covered, but by researching this from many different resources
increased the confidence that all of the primary regulations were addressed in this
research. Also through the evaluation of this data against the Problem, Suggestion and
Development phases of this methodology there can be a level of confidence that the
research was complete.

The last phase of this methodology is the Conclusion, with the intended output of
the results. With regard to the legal research this has to do with completeness and
accuracy of the legal research related to Enterprise Vault and Discovery Accelerator.
The Project Analysis section of this project covers many of the conclusions of how all of
the research came together to capture the legal landscape, problem and solution. The
end goal of this research methodology was to uncover all of the legal obligations and
regulations that apply to the companies that can then be applied to the email archiving
and recovery solution to determine the bigger legal compliancy question. The end result
is that with regard to the legal research the Design Research Methodology is a very
effective phased approach to follow to complete the research, although from the
Suggestion phase through the Conclusion phase it was necessary to integrate knowledge
obtained from the interview qualitative methodology regarding EV and DA product

knowledge to properly complete the design research phases.
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Chapter 3 — Enterprise Vault & Discovery Accelerator
Configuration

The audience for this section will be the engineer or administrator responsible for
doing the technical work required to deploy the product suite although many of the
specific configuration parameters will be based on the business requirements previously
collected. The company has purchased Enterprise Vault 2007 (Version 7.5) for Exchange
and Discovery Accelerator, which will be deployed corporate wide for the company and
the parent company. Enterprise Vault for Exchange will be deployed to all employees of
both companies, which are approximately 1800 users. All of these users will have a
desktop Outlook Client Add-In installed to access their archived email. Macintosh users
will not have a desktop client; rather they will access their archived email via the links in

the shortcuts created after the email is archived or by using Outlook Web Access.

There are many key settings that will be configured within Enterprise Vault and
will apply to all users. This first group of settings has to do with Individual Mailbox
archives and will be based on the business preferences and will not have an impact on
meeting legal compliancy concerns, but is still important configuration considerations
with this product suite. These settings were discussed with Symantec professional
services and key management at both companies to come to a consensus on configuration
options. All of the employees email for the company older than three months will be
automatically archived, assuming they have been modified in the previous three months.
All of the email for the parent company will be archived after six months. Calendar
items and tasks are not archived for either company. Archived emails will leave

shortcuts in the mailbox which will contain the first 500 characters of the body of the



Email Archive Implementation & Legal Compliancy
30

email and then links to view the remaining text and any attachments. All email for the
company that is over 1 month old and 2 MBs in size will be automatically archived, but
this will not be done for the parent company. Retention categories, how long archived
email is retained for before it is automatically deleted, will be set to 99 years for all email
and journal archives until a later date, at which these will change depending on the

decision made by the management team.

Employees will be provisioned based on group membership, including the use of
Standard, IT, HR, Legal and Executive user groups which are defined for both
companies. Each company’s employees will be provisioned in separate groups due to the
potential need for different retention categories; therefore there will be a total of eight

groups which a user can be a member of with regard to retention settings.

Clients will be able to delete email shortcuts from their inbox after they have been
archived, but the actual emails will still remain in their archive. Any email deleted by the
client’s mailbox, including from the deleted items folder, will not be archived, but will
still remain in the journal archive. Indexing of all archives is set to “Full” to ensure

successful legal discovery of all emails when required.

3.1 - Hardware
The hardware listed in Table 1 has been chosen for the production Enteprise Vault
server roles of Mailbox Archive and Journal Archive. Once again Symantec
professional services were consulted on these settings and specific consideration was
given to meeting the long term growth of this solution, which was primarily addressed by

implementing on servers that offered easy upgradeability and backend SAN storage for
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data growth requirements. They will be named following the company’s server naming

convention.

Table 1: Server Name, Role and Hardware

Server Role Model CPU RAM
(GB)
STEVAULTO1 Mailbox Archive PowerEdge 2xQuad- |4
1950 Blade 2.3GHz
STEVAULTO02 Journal Archive PowerEdge 2xQuad- |4
1950 Blade 2.3GHz
STEVAULTSQLO1 | SQL Server PowerEdge 2xQuad- |8
2950 2.3GHz

3.2 - SAN Storage Allocation and RAID

Storage allocation and raid levels are listed in Table 2. EV1 refers to STEVAULTO1

and SQL1 refers to STEVAULTSQLO1, etc. Note that the Indexes are stored on HP

EVA 8000 Series SAN’s to ensure that the expected growth of the archives will be easily

addressable.

Table 2: Server and Storage Allocation and Raid Level
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Partition Name Server Disk Available

Attached To: Configuration | Disk
C:\ (0s) EV1, EV2,SQ1 | RAID 1 68 GB
D:\ (Application) SQl RAID 1 68 GB
LAMSSQL_LOGS SQL1 SAN 30 GB
(SQL DB)
Z\MsSQL_DATA | SQL1 SAN 30 GB
(SQL DB)
I\EVI\indexing BV | EV1 SAN 200 GB
Index)
V:\Enterprise Vault EV1 SAN 1200 GB
Stores (EV Mailbox
Archives)
I\Indexing (EV Index) EV2 SAN 200GB
V:\Enterprise Vault EV2 SAN 1750 GB

Stores (EV Journaling)

3.3 — Solution Architecture

Figure 2 outlines the two Enterprise Vault application servers, the SQL server and

the flow of archive and journaling data between all of the components. Note that the

failover servers and the EV FSA SharePoint Servers will be deployed at a later date.



Email Archive Implementation & Legal Compliancy
33

Archiving Data |

Figure 2: Flow of Archive and Journal Data

Figure 3 details the existing Exchange environment that will be archived and

journaled by the Enterprise Vault solution.

NAT
10 129126220

10.129.129.220
NLB-
10.129.12971,10 123

Figure 3: Exchange Environment for Both Companies
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3.4 — Testing, Training and New Mailbox Activations

As with the deployment of any enterprise wide solution of this size it should be
deployed in a staged process to ensure that any issues are uncovered and resolved quickly
before they impact all users. Therefore the deployment of Enterprise Vault for both
companies will happen in a staged process, with several pilot groups being the first
deployed on the new solution and then over the course of a few weeks approximately 500
users will be enabled each week. Key to this is ensuring that everything is working as
expected, so testing will be paramount to the success of the project. Also end user
training is critical as some users will want to know how to make use of this new solution,
but the training should not be mandatory as many users will prefer to continue to work
without any interruption or responsibility to learn a new application, in particular one like
Enterprise Vault which is intuitive and basically can be ignored by the end user. With
each EV activation two things are going to be sent, first a detailed document walkthrough
of how to use Enterprise Vault, one that must be completed by users in the pilot phase,
and a new user activation email, automatically generated when their mailbox is enabled.
This just explains what the new product is and what it can and will do for them. Refer to
Appendix A for the test plan and to Appendix B for the new user activation email.

3.5 — Installation Prerequisites

Because of the overall reach of Enterprise Vault and Discovery Accelerator into
the Exchange organization and clients on every desktop and laptop in the companies
there are many prerequisites that need to be addressed prior to installing and configuring

Enterprise Vault. These prerequisites include account creations, DNS updates,
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preparation work on the Enterprise Vault servers, SQL Server work, virus exemptions,
Exchange server extensions and forms and backups.

3.5.1 — Account Creation & DNS Updates

These steps need to be completed on all Enterprise Vault servers, which are
STEVAULTO1 and STEVAULTO02. Create the domain accounts listed in Table 3 below
with the permissions listed and all accounts should have the password set to never expire.
To grant the necessary permissions to the Vault Admin account you may need to add the
following registry entry on the computer you are administering exchange from: Current
User > Software > Microsoft > Exchange. Add the dword value “ShowSecurityPage”

with a value of “1”.

Table 3: Account Creations

Domain Account Account Details and Permissions

VaultAdmin This account is used for the overall management of
all of Enterprise Vault. Create a mailbox on any mail
server, Full Exchange Administrator, Override the
deny access on mailboxes, Local Administrator on all
Exchange servers and all Enterprise Vault servers.
Dbcreator role on the Enterprise Vault instance

(default) on STEVAULTSQLO1.

SEG_EVJournal This mailbox has all journaling emails sent to it for
the company and parent company. Create a mailbox

on STEXCHANGEOQ3 in Storage Group 1, Mailbox
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Store 1.

svc_evom

This account is used for the Enterprise Vault
Operations Monitoring (EVOM) application and has
specific permissions on the Enterprise Vault website.

This account does not require a mailbox.

EVSystemMailbox03

This account is used for sending messages to enabled
Enterprise Vault users and only needs to be on mail
servers that have user mailboxes. Needs a mailbox

created on STEXCHANGEOQS.

EVSystemMailbox04

This account is used for sending messages to enabled
Enterprise Vault users and only needs to be on mail
servers that have user mailboxes. Needs a mailbox

created on STEXCHANGEO04.

EVSysMailEag01

This account is used for sending messages to enabled
Enterprise Vault users and only needs to be on mail
servers that have user mailboxes. Needs a mailbox

created on Eaglel.

EVSysMailEag02

This account is used for sending messages to enabled
Enterprise Vault users and only needs to be on mail
servers that have user mailboxes. Needs a mailbox

created on Eagle2.

SVC_evowa

This is the account used for Enterprise Vault to work

with Outlook Web Access. It does not require a
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mailbox.

Create new Alias (CNAME) records in the domain the exchange servers reside in
for “ev” pointing to STEVAULTO1 (use fully qualified domain name), “evserver01”
pointing to STEVAULTO2 (use fully qualified domain name) and “evserver01” pointing

to STEVAULTO2 (use fully qualified domain name).

3.5.2 — Enterprise Vault Application Servers

There are a variety of steps to ensure that the Enterprise Vault Application servers
are configured properly before deploying the application. These include installing the
deployment scanner to ensure that all the prerequisites are met, configuring MSMQ
services, installing Outlook 2003 and .NET Framework 2.0, completing several registry
updates and ensuring the server is up to date with all patches and hotfixes. Refer to
Appendix C for detailed information on this.
3.5.3 —SQL Server

The SQL server configuration has some of the same prerequisites that the
Enterprise Vault servers do that need to be completed prior to the installation of the
application. These steps include ensuring the proper accounts have the proper rights,
installation of the SQL Server 2005 and 11S 6.0 and configuring the maintenance plan.
Refer to Appendix C for detailed steps on this prerequisite.
3.5.4 — Exchange Server Extensions and Forms

A significant benefit of Enterprise Vault is that archiving individual mailboxes
and journals does not require any installations on the mailbox exchange servers, which

significantly reduces risks on the exchange servers, but if Outlook Web Access (OWA) is
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used, which is web based access to email, and users need to be able to access and archive
email with Enterprise Vault through OWA, there needs to be certain extensions and
forms on the front end exchange servers and a reboot will be required. Refer to
Appendix C for detailed installation instructions.
3.5.5 — Backups

As with any critical enterprise system backups must be configured, but there are
specific requirements that need to be configured with regard to Enterprise Vault that is
not the same with other applications. The main concern is the archive bit has to be reset
because when emails are archived for an individual they turn the email into a shortcut in
the specific mailbox, but it only completes this after it has verification that it has been
successfully backed up, which is done after the archive bit is reset. This is a safety
measure to ensure the company can roll back if necessary. Also the timing of backups
are critical as there are various processes that run that you don’t want run before
exchange backups and system backups have completed. Refer to Appendix C for
detailed information on this configuration.

3.5.6 - Virus Exemptions

As with many application servers there needs to be exemptions setup to specific
directories for virus scanning otherwise it can negatively impact the performance of the
application. SQL database and transaction log files by default in most virus applications
are excluded, but if not be sure to exclude the mdb and log files from scanning. Also
the MSMQ directories need to be excluded, which can be found by going to Computer
Management > Expand Services and Applications > right click Message Queuing >

Properties > Storage tab, the EV index directories, which you can find from the properties
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of the Index Service > Index Locations tab, the Vault stores. This can be seen from the
properties of each partition (*.dvs files), the Windows temp folder and the temp folder

under Documents and Settings for the Vault Service Account (VSA).

3.6 — Enterprise Vault Mailbox Configuration

There are two core components that need to be considered when deploying
Enterprise Vault for Exchange, the Individual Mailbox Archives for each individual
mailbox and the Journal Archives. Journaling is the retention of all email sent to and
from all mailboxes and is not seen or managed by the end user; rather it is managed by
the IT team. This data is used by Discovery Accelerator for search and retrieval
functions and is essential to meeting legal compliancy requirements. The other
component is the Individual Mailbox Archives, which is the storage of emails that is
managed by the end user as well as controlled by the settings determined by the
company. These help manage the mailbox size for the user and offer them search and
retrieval capabilities that are often not used to meet key compliancy requirements by the
organization. Refer to Appendix D for detailed installation and configuration
information.

3.6.1 — Policy Configuration

One of the more important considerations is how the individual users are
provisioned for Enterprise Vault. There are several ways to do this, but most companies
do it by Active Directory groups, Organizational Units or Distribution Lists. The
companies choose distribution lists as these are managed with the employee hire and
termination policy and were deemed the best way to manage them by the company.

Table 4 is a critical table to create for your company as it maps out all the key settings in
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Enterprise Vault, including the Policies, Retention Categories and Provisioning Groups.
Each of these groups will be applied to the distribution list listed to manage the users
Enterprise Vault Archive settings. Each policy is linked to a retention setting to
determine how long to retain the email and then linked to a provisioning group, which
contains many detailed settings for archiving, and then this is linked to a group of users
that will get these settings. In the table “Parent™ refers to the parent company and
“Company” refers to the main company. The reason it is necessary to have different
groupings is it allows for different settings, most importantly email retention settings,
which is a critical consideration for any company archiving email. Through the business
requirement discovery process completed by each company and mentioned earlier in this
thesis the companies have determined they need the ability to have different email
retention settings for different classes of users, such as Legal, HR, Executive and
Standard. There is also some different policies setup for employees that leave the
company and laptop users, as these both have certain different settings than the other

policies. Refer to Appendix D for specific details on these settings.

Table 4. Employee Provisioning

Policy Retention Provisioning Group | Distribution List
Category

Parent Executive | Parent Executive | Parent Executive DL - LMC - EVault -
Executive

Parent Legal Parent Legal Parent Legal DL - LMC - EVault - Legal

Parent HR Parent HR Parent HR DL - LMC - EVault - HR

Parent Standard Parent Standard | Parent Standard DL - LMC - EVault -
Standard
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Company Company Company Executive | DL-SEG-EVault-Executive
Executive Executive
Company Legal Company Legal | Company Legal DL-SEG-EVault-Legal
Company HR Company HR Company HR DL-SEG-EVault-HR
Company Company Company Standard DL-SEG-EVault-Company
Standard Standard DL-SEG-EVault-Generic
Company Company Company Standard DL-SEG-EVault-Company-
Standard Laptop | Standard Laptop Lap
Company IT Company IT Company IT DL-SEG-EVault-IT
Company IT Company IT Company IT Laptop | DL-SEG-EVault-IT-Lap
Laptop
Company ITIS Company IT Company ITIS DL-SEG-EVault-IT IS
Company Zero Zero Day Company Zero Day | DL-SEG-EVault-ZeroDay
Day

3.7 — Enterprise Vault Journal Configuration

Journaling is the retention of all email sent to and from the organization and is

used to meet legal compliancy requirements for search and recovery of key email

communications. Refer to Appendix E for detailed configuration of Enterprise Vault

journaling.

3.7.1

— Policy Configuration

As with the configuration of Enterprise Vault Individual Archives it is vital to

also have a table outlining the configuration of journaling. Table 5 below details the

mailboxes, distribution lists, journal name and mailbox locations for the company and

parent company. There are 4 journals for both companies to account for 4 potentially
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different retention categories, once again determined during the business requirement

process completed by the companies — Standard, HR, Legal and Executive. Note that

users must be placed in the appropriate mailbox stores based on their position in the

company since journaling is only as granular as the store level and this can present a

challenge for many organizations if their mailboxes were not setup like this originally.

Refer to Appendix E for detailed installation and configuration information.

Table 5: Journal Provisioning

Distribution List Mailbox Location Journal — Vault Store

DL — LMC —Journal | EV-LMC-STD- EAGLE1 > Second Storage PARstandardJournal

— Standard Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-EXEC- EAGLE1 > Second Storage PARexecutiveJournal

— Executive Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-LEG- EAGLE1 > Second Storage PARIlegalJournal

— Legal Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-HR- EAGLE1 > Second Storage PARhrJournal

- HR Journal Group > Journal Store

DL-SEG-Journal- EV-SEG-STD- STEXCHANGEOQ3 > Storage SEGstandardJournal

Standard Journal Group 1 > Mailbox Store 1

DL-SEG-Journal- EV-SEG-EXEC- STEXCHANGEO3 > Storage SEGexecutiveJournal

Executive Journal Group 1 > Mailbox Store 1

DL-SEG-Journal- EV-SEG-LEG- STEXCHANGEO3 > Storage SEGIlegalJournal

Legal Journal Group 1 > Mailbox Store 1

DL-SEG-Journal-HR | EV-SEG-HR- STEXCHANGEO3 > Storage SEGhrJournal
Journal Group 1 > Mailbox Store 1

3.8 — Enterprise Vault Reporting and Operations Monitor
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Enterprise Vault plays a vital role in the organization and therefore it is critical
that you are able to run various reports and actively monitor the solution.  This
functionality is built into the application. Refer to appendix F for detailed instructions
on how to install and configure this.

3.9 — Discovery Accelerator Configuration

Discovery Accelerator is the discovery and review component that integrates
tightly with Enterprise Vault to enable the quick discovery and review of email data
archived by Enterprise Vault to meet various needs at the company, most of which are
related to legal and HR. It is also the key component that allows the company to quickly
discover search terms from millions of email records to meet many of the existing federal
regulations for electronic discovery. Refer to Appendix G for detailed installation and

configuration steps on how to do this.

3.10 - Discovery Accelerator Searches

Without the ability to search the archived data quickly, accurately and effectively
the solution is virtually worthless, especially from a legal compliancy perspective.
Therefore it is critical to have a well documented search and recovery process for
recovering archived email. One of the most important, and most easily confused, is
making sure the right journal archives are selected when processing a search, since if the
data is in different archives like it is for these companies the right archives have to be
selected or the search will not be accurate. Also it is important to note that the individual
email archives can be searched as well, but remember that this data is most likely not
complete as it is only archiving email older than a certain age in a users mailbox, and

email deleted prior to that age is not archived unless the user manually did that. Also if
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the email was deleted before it reached the archive age limit the email would not exist in
the individual email archive. Therefore if it is being searched to meet legal obligations
the data will be incomplete and very likely the search would not meet legal requirements.
Refer to Appendix H for a detailed test plan on how to search and review archived email.
3.11 - Day to Day Administration and Troubleshooting

Enterprise Vault requires specific day to day administration and troubleshooting
to ensure the stability and functionality of all archiving, as well there are many
requirements that end users request on a regular basis. These include things like
generating a report of all Enterprise Vault settings, enabling mailboxes for Enterprise
Vault, granting access to other archives, restoring archives back to mailboxes, importing
or exporting PST’s, troubleshooting common client issues and mailbox activations,
rebuilding indexes for archives, daily, weekly and monthly tasks and a detailed FAQ for

the help desk. All of these detailed guides can be found in Appendix I.
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Chapter 4 — Project Analysis

This project touched on two specific areas, both of which can be broadened quite
a bit to reach into many other related areas. Email archiving, search and retrieval, and
specifically Enterprise Vault and Discovery Accelerator, is one of many solutions that
can be implemented to address these needs, each with their own strengths and
weaknesses. The more recent impact of legal regulations on email and discovery are a
significant driving force for companies implementing email archiving and recovery
solutions, but the regulations reach far beyond what email archiving and recovery can
address. This project is specific to the Enterprise Vault email archiving and recovery
solution and how it specifically addresses many of the legal regulations organizations are
faced with today.

4.1 — What Went Right

Overall the project was very successful based on a variety of criteria. The main
goal of implementing Enterprise Vault and Discovery Accelerator while addressing legal
regulations for both companies was completed successfully and the deployment was
virtually transparent to the end users. One interesting observation was that even though
new functionality was introduced on the Outlook client for all users, including new icons
on the toolbar, a far majority of them didn’t even notice that Enterprise Vault archiving
had been deployed on their mailboxes. They received notification of their mailbox
activation and optional training on how to use it, but most choose to not do the training
and were pleased that they could use the solution if they wanted to, but also could
continue to work normally without any impact. Many users stated that the deployment

was seamless and even email that was archived automatically after three months was able
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to be retrieved so easily that they didn’t even notice they were accessing it from
Enterprise Vault instead of their mailbox. Therefore the perception from the user
population was very positive, as some users found it very beneficial to have the extra
mailbox space and search capabilities, while others were happy they could continue to do
their job without impact.

The most important criteria of being able to quickly and accurately search all
email data and turnover results to legal counsel was the most successful portion of this
project. Since the deployment numerous tests have been completed to validate the
functionality and several incidents have occurred where searching all email was required,
some of which required a very short turnaround time for results. Each time the team was
able to search email across the respective company for the required time frame and
accurately return results that could be reviewed by legal counsel. The staff hours saved
by optimizing this functionality is in the hundreds, and as more searches are required the
return on this investment will be realized quickly.

The other thing that was done right with this project was the deployment
approach, especially with regard to the detailed testing and training that was completed
and the phased approach to the project. Testing and training uncovered many issues and
questions that the project team was able to address and answer before deploying to the
rest of the employees not in the pilot phase, so when the same questions were presented
the team was able to quickly address them. The project team was also able to make
relevant changes to the configuration when necessary, which avoided issues in
production.

4.2 — What Went Wrong
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There were various things that went wrong with this project, but as with any
project of this magnitude certain last minute challenges are expected and it is how the IT
staff is able to effectively respond to and resolve them that differentiates how successful
the deployment is in the end. One of the main issues was related to the project timeline,
and unfortunately this deployment, like most Information Technology projects, was not
completed within the original timeline defined. Although it is relevant to mention that
management was not concerned with this and in fact decided to slow down the
implementation to ensure we properly uncovered any issues. In the end the delay was
about three weeks, so the impact was negligible as there were no pending search and
recovery requests and there were no projects that were pushed back due to the project
timeline extending.

There were several things that were uncovered in this project that accounted for
the delay in the project completion, with the biggest one being related to the organization
of mailboxes in the Exchange mailbox stores. This was a configuration requirement that
was not clearly identified by Symantec professional services when we gave them our
business requirements and ended up requiring the business to take a delay in the
deployment to re-architect the layout of all the mailboxes for both companies. The issue
was the businesses required that all journaled email have separate retention settings for
different user groups, being Executives, Legal, HR, and Standard, and a limitation in
Enterprise Vault is that it can only have different retention settings as granular as
Exchange 2003 journaling can get, so if a separate retention setting was needed for two
separate groups than those mailboxes had to be in two separate mailbox stores in

exchange. The original configuration of mailboxes at these companies did not account
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for this and even though the requirements were established before the deployment it
wasn’t until halfway through the rollout that this was uncovered, which meant we had to
postpone some work to schedule an outage to move over one hundred mailboxes to
different mailbox stores. The end configuration resulted in all Executive, Legal, HR and
Standard users being identified and put in separate mailbox stores in Exchange and a
process being put in place to ensure all new and/or promoted employees are placed or
moved into the correct information store.

The most visible and concerning thing that went wrong occurred several weeks
after Enterprise Vault and Discovery Accelerator was deployed for both companies.
There was a substantial failure in journaling which resulted in a significant loss of data
for some of the journaled data for the company, although the parent company was not
affected by this failure. When the journal mailboxes were setup they automatically
inherited the default mailbox size of 250 MB and this configuration was never changed,
or recommended to be changed by professional services that assisted in the deployment
of this solution. About two weeks after Enterprise Vault was deployed for journaling two
of the five journals for the company stopped journaling email and ceased to journal for
three weeks until a ticket by an employee was opened for a recovery request which
prompted us to review one of the archives that was no longer journaling. What occurred
is journaling will let email queue up in the journal mailbox based on the number, size and
frequency of email received over a given time period and at one point two weeks after
implementation two of the journal mailboxes reached their limit and the mailboxes both
stopped receiving email. There were no checks in place recommended by professional

services to catch this and their reporting tool did not display this data as well, so it was
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roughly three weeks later until this ticket was opened in which questionable results
prompted us to look closely at what was occurring, at which time we identified the issue.
We later found out that professional services were supposed to ensure that all mailbox
quotas were turned off during setup. The end result was we had to document that we had
missing data for those two journals for that time period, communicate this data with
management, and deploy a new daily check to ensure that the journals were being
updated on a daily basis to prevent this from happening again.

There was another lesson learned with Outlook Web Access (OWA)
configuration and integration with Enterprise Vault, which was once again completed
through guidance by professional services from Symantec. OWA integrates with
Enterprise Vault so all archived email in personal inboxes can be recovered through web
based access to email, but the testing was not completed thoroughly and several pieces of
functionality were missing from the web based client. A ticket was opened with
Symantec and we discovered several missing configuration parameters which resolved
our issues. Because email isn’t archived automatically for three months most users did
not even need this functionality yet, so it ended up being a minor issue that was resolved
quickly, but once again should not have occurred in the first place had the test plan been
completed properly.

Another challenge that was identified during the pilot testing and caused
intermittent issues throughout the deployment and early phases of production release had
to do with conflicts between the Enterprise Vault Snap-In, Exchange System Manager
tools and Outlook 2007. There is an issue when the three of these applications are

installed on the same computer which renders the Enterprise Vault Snap-In unable to
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function. Unfortunately Symantec had very little documentation on this issue and it
wasn’t until three months after the solution was deployed that there was a consistent work
around to resolve the issue, but there was a more tedious work around that we deployed
that resolved it. Given the applications installed to cause the conflict it only affected IT
staff, since no one outside of IT had the Exchange System Manager tools installed, so we
were able to work directly with those impacted to resolve the conflict.

Another project oversight had to do with Macintosh clients. It was not clear at
the start of this project that there were over fifty Macintosh clients at a remote office that
would also be on Enterprise Vault. Enterprise Vault is limited with its integration to
Macintosh clients, and their email client, Entourage, does not have a Snap-In to allow it
work the same way as the Outlook client, but all of the shortcuts for archived email have
a link to pull up the email in a browser. The issue with this is Enterprise Vault is not
compatible with Firefox or Safari, so if they didn’t have Internet Explorer installed they
could not access their archived email. In the end these users were not very happy with
the solution, but several workarounds were made available to them.

The last issue was minor and had to do with the sizing of the LUNSs for the journal
volumes. We gave Symantec professional services complete data on the amount of
email sent and received by the companies on a daily basis and they took that data and
advised us on the space to allocate to meet our storage requirements for two years, but
after three months it became clear we would run out of space within only six months.
This was easily resolved by allocating more storage on the SAN to the journal server and
extending the volume.

4.3 Summary
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Overall the project was considered a success, but there were definitely some
issues that could have been avoided. The main issues that came up were in fact the
result of not getting proper guidance from professional services and these issues were
communicated back to the vendor as recommendations for future implementations.
Clearly the most unacceptable problem was the missing journal data, but from a
conversation with another peer that recently deployed Enterprise Vault he was clearly
told to turn off mailbox limits for journal mailboxes so it appears that consulting does

usually address this issue.
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Chapter 5 — Lessons Learned and Next Evolution of the Project

The overall process of writing this research paper and the integration of
addressing legal compliancy concerns with an email archiving and retrieval solution has
served as the establishment of a solid foundation on which to build upon. The solution
covered addresses some key compliancy concerns for the companies, but alone does not
meet all the regulations and business requirements that they must abide by. Through this
process there were many valuable lessons learned that can be applied to the future
evolution of this project and other related projects that will address the vastly growing
and changing legal landscape for electronic discovery.

5.1 What was learned from the project experience?

There were many things that | learned from the deployment of Enterprise Vault
and Discovery Accelerator to address many Federal regulations. On the top of this list
was the fact that this project offered a fantastic opportunity to learn how to properly
deploy and document an Enterprise Information Technology solution and the added value
gained by deploying a solution with such attention to all of the details throughout all of
the stages of the project. An example that exemplifies this is when the missing journal
archive issue was uncovered almost two months after the deployment and a call was
opened with Symantec support the cause was not readily identified and they started to
advise me that | had to make what appeared to be some significant configuration changes
stating they should of already been set when we originally configured the application. |
assured them that was not the case but they persisted, at which time | was able to send
them the detailed configuration documentation and screenshots illustrating to them

otherwise. | stated | would be willing to make the changes, but that | would be
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communicating this back to their consultant asking why this was not setup right. At that
point they decided not to have those changes made and we explored the issue further,
which is when we found out that the root cause was not related to that configuration. On
other projects that documentation would most likely not have been available and changes
might have been made that would have negatively impacted the solution, so the value of
having this documentation was clearly demonstrated in this example. Also since the
deployment there have been several times where | was out of the office and the
documentation was concise enough that peers were able to refer to it instead of contacting
me while | was out.

Another key lesson learned from this project was some of the benefits and
tradeoffs of working with professional services to assist in the deployment of a new
solution, especially one that interfaces with the exchange organization and installs a
client on every desktop and laptop. The benefits are significant as you bring in
knowledge from dozens to hundreds of installations and are able to tap into that
knowledge base to make sure everything is deployed properly. The trade off is that often
the engineer in charge at the company isn’t given substantial time for research,
preparation and testing of the solution, yet still is expected to ensure the successful
deployment of the solution. The challenge is trying to have enough product knowledge
to ensure that things are done properly while still trusting the consultants’ knowledge and
capability of ensuring this is successfully deployed. My experience included several
issues that came up from days to months later and as much as | can say that we were not
properly consulted on certain configurations | am still in the end responsible and

accountable for the solution deployed. This reinforces the need to approach Enterprise
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projects of this magnitude with the same attention to detail regardless of the involvement
of professional services so you can limit the number of issues that may come up later on.

Another lesson learned from this project experience was the importance of the
documentation that was covered in the introduction of this paper. If you are able to
succinctly identify the problem, the existing situation, the legal landscape and
implications, the key goals and the barriers to success for an upcoming project you will
clearly lay out a foundation for success in the deployment of it. Too often IT
organizations are reactive rather that proactive and approaching new projects like this are
often disregarded due to time constraints, poor leadership and/or inexperienced engineers.
Whereas if a proactive approach was taken to new deployments many questions would be
asked and answered before they resulted in a high visibility issue.

The last lesson learned to me is obvious, but can’t go without stating. The
information contained in the lessons learned section is critical to this process and is a
necessity for the engineer and organization to learn from their experiences. Without
evaluating what was done right and wrong, what lessons were learned and what would
have been done differently it is not only difficult to grow and learn from your mistakes,
but hard to clearly see and appreciate everything that was done right.

5.2 What would have been done differently?

There are several things that would have been done differently with regard to this
project, many of which have been touched upon in the earlier sections. The most
obvious one would have been to ensure there were checks in place to make sure I could
quickly identify if there were issues with emails being properly journaled. Given the

significance of journaling and the ability to search these archives it seems logical that
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there should have been some check put in place to ensure that the journals are functioning
properly on a daily basis, but there was none recommended. After the issue occurred we
developed our own check against the SQL database to ensure this, but in retrospect
clearly this would have been done in advance so at most we would have lost a day or two
of journal archives rather than three weeks.

The other thing that should have been handled differently is the issue with the
Macintosh clients. Unfortunately this was not clearly identified as a business
requirement and even though the vendor was made aware of some Macintosh clients they
gave us no information as to the extent that these clients are limited from interacting with
Enterprise Vault for almost all the functionality that an Outlook client on Windows XP
can. The importance of accurate and complete business requirements prior to project
deployment cannot be understated for any project.

Overall the project went very well and | would have not done anything else
differently. Almost all the main issues that came up were all technical oversights or, in
my opinion, details that were not covered with us by professional services that should
have been. So I certainly would of liked to have seen that handled differently, but I also
believe that it is status quo to have various things like we experienced come up in
projects of this magnitude and it is how you overcome and resolve those unexpected
issues that arise that separate the successful projects from the unsuccessful ones.

5.3 Did the project meet initial expectations?

The initial expectation of the project was to deploy an email archive and

discovery solution that would allow both companies the ability to quickly and effectively

search all email data for key criteria established by legal counsel. Although Enterprise
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Vault offered many ancillary benefits, these were not of primary concern to the
companies and therefore were not considered with regard to initial expectations. As a
result the expectation was met as this solution not only offered this core capability, but
offered everything and more that the legal team was hoping for with regard to searching
archived email data and thereby addressing many legal compliancy concerns. The initial
tests completed for the legal teams were met with resounding approval and a realization
that significant amounts of money will be saved in not only the retrieval of the relevant
email data, but also in the costs with external counsel reviewing this data. This is due to
the search results containing exactly what was requested, rather than with previous
searches containing duplicate and irrelevant data because of search and recovery
limitations. The one issue that occurred shortly after deployment did not garner a lot of
attention because it was limited to only two journals for the primary company, and did
not affect the parent company which was the biggest proponent of implementing this
solution.

5.4 If the project continued what would be the next stages?

The initial deployment of Enterprise Vault and Discovery Accelerator for
Exchange is really just the beginning stage for this solution as there are other planned
rollouts and extensions of this product suite and functionality that will be completed once
the business is satisfied that this product meets all of the company’s initial needs and is
reliable. The first step will be to deploy this for public folders, which are shared folders,
mailboxes, calendars, etc. that are stored in exchange that have customizable permissions,
but as of right now the business did not want to enable this for the public folders since

they are not used extensively. So there is still some indecision on whether that will be
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completed. The key thing to consider with this rollout is that all public folders will be
stored as a single archive, which means the retention setting has to be the same for all
folders, you cannot limit searches to specific folders and if you grant access to this
archive you are granting access to every public folder rather than just to specific ones.

Additional functionality of the application not implemented yet has to do with
reporting and PST migration. There are some very valuable data analysis and
operational reports that can be run and would be valuable to management so there has
been some discussion to generating some new monthly reports. The most significant,
and a bit of an overwhelming undertaking, is PST migration. A PST is a personal file
folder that is often used to store email that a user moves from their Exchange mailbox to
make sure they don’t go over their mailbox quota or to save long-term outside of their
main email inbox. Many organizations, like the two covered in this project, use PST’s
extensively. With Enterprise Vault you can automatically have all data from the PST’s
imported into the individual mailbox archives and then disallow the use of PST’s.  This
is ideal to do, especially when considering compliancy issues and search and retrieval of
old email, but it also is a very political and complex issue since they are used extensively.
One issue for example is if you import all the email from the PST’s it could end up
putting them significantly over their mailbox quota, and if the company has a retention
setting for example of 1 year, where email older than 1 year is automatically deleted, then
it is possible that all of the email will be imported and then immediately deleted,
depending on the age of the email being imported. The planning and end user training
and communication will be extensive for the company to successfully take on this

challenge.
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Licenses for Enterprise Vault for SharePoint and File Server were also purchased
with this solution, although the timeline for the rollout of these solutions is still not
determined. Both of these solutions will take extensive planning and user training as it
will also create shortcuts for all documents over the predetermined age range, which is
something that users have a hard time accepting. Regardless the integration of these
solutions is essential to the long-term plans for both companies as they want an end to
end document retention compliancy and search and recovery solution and this will be a
core part of the overall solution.

The initial rollout of Discovery Accelerator made use of the basic functionality of
the solution, but it has significant more functionality that has not been utilized yet.
Discovery Accelerator offers some excellent tools in allowing legal counsel to
individually access and review every email returned in the search and mark it as relevant
or not, which would expedite the time legal counsel currently spends reviewing the email,
but currently all of that work is outsourced to external legal teams so to set this up we
would need to add it to our Citrix environment and get a variety of approvals and licenses
to complete this. Clearly there are many steps that the companies want to take as they
move forward with integrating this solution in more of their data sets, but as with
Enterprise Vault and Discovery Accelerator they need to be properly tested and deployed.

5.5 Project Summary

IDC estimates that worldwide email correspondence has increased from 9.7
billion messages a day in 2000 to roughly 35 billion a day in 2005, and Gartner Group
estimates that corporate mailboxes are increasing by 40% year over year. Given these

estimates it is obvious that the role email plays in business is continuing to grow
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considerably, so it is no surprise that organizations are looking for ways to manage this
vast amount of email data internally so they can meet all the various regulations
regarding legal discovery. Enterprise Vault and Discovery Accelerator is a leader in the
email archiving and discovery market and was the product suite chosen by the companies
to be deployed to address their business requirements.

Although the implementation of an email archiving and recovery solution over
time can easily pay for itself in the savings of time and resources to complete what
otherwise would be very a complex manual search and recovery of email data, it also
needs to be carefully planned and tested before it is deployed in production. The
deployment discussed in this research paper was complex due to several factors, but the
main reason being that it interfaced with the Exchange email organization, one of the
most important business applications for the companies, and it installed a client on every
laptop and desktop at both organizations. Therefore its reach was all encompassing, so
an issue with the way it interfaced with exchange or an issue with the installation on users
computers could result in a significant impact to the businesses. Regardless as long as it
is properly tested, documented and deployed in a phased approach the solution will not
only be seamless to the end users but will offer the businesses a huge advantage in
responding to legal requests that are virtually inevitable given the nature of their business.

The legal regulations were a significant driving force for the companies
implementing EV and DA as this solution addressed many requirements that are outlined
in Sarbanes-Oxley, Gramm-Leach-Bliley and the Federal Rules of Civil Procedure. The
American Management Association estimates that 24% of companies have experienced

their employees’ email being subpoenaed and 15% have gone to court because of
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lawsuits brought on by their employees’ email. The risks of not being able to quickly
search and recover your email represent not only a significant threat to losing lawsuits,
but puts the companies at risk of being penalized by the government for not complying to
Federal regulations.

Since the deployment of Enterprise Vault and Discovery Accelerator for both
companies there have been two official legal counsel requests for the primary company
and three official legal counsel requests for the parent company. All of these requests
were completed within several business days, and in one case a few hours, of the search
terms being received and all resulted in an accurate data set that was able to be easily
distributed to legal counsel for review. Prior to this implementation these requests
would have been tedious and at times not even possible, resulting in responses back to
legal counsel advising them on what data we could give them and what data we could not
give them with full confidence that it was complete or accurate.

Clearly the benefits of deploying a solution like Enterprise Vault and Discovery
Accelerator are far greater than the costs and risks of trying to manage this with standard
backup and recovery software. This research paper clarifies many of the areas that
engineers and project managers will need to focus on to ensure that this is successfully
implemented and addresses the organizations legal liabilities. In conclusion I think it is
best to summarize with an issue brought to attention by Stephen McDevitt, an official in
the presidential C1O office. This is in relation to missing White House emails that
received national attention over the first two quarters of 2008. He stated he “told the
committee that a new email archiving system that would have addressed the problems”

and it was planning to go live in 2006. He concluded by saying, “CIO Theresa Payton
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canceled the new system in 2006, because it would have required modifications and
additional spending.”, but it is clear that this spending would have been offset by
avoiding such negative press and potential legal liability (Yost, 2008). 1 believe I
demonstrated clearly in this project the costs and modifications required to implement
email archiving and recovery are not to be overlooked, but the risk of not doing so can be
as vast as is the case with our own government and therefore cannot be overlooked or

undervalued.
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Appendix A

Client Side Overview/Test Plan of Enterprise Vault

Prior to Enterprise wide deployment of Enterprise Vault there will be a pilot

group that will step through the following tests to ensure the overall functionality of the

66

new Email Archive solution. When your mailbox was enabled for Enterprise Vault you

should receive a welcome email informing you that your mailbox was archive enabled.

After this email is received close and re-open Outlook and confirm that you have

the new toolbar icons and menu options as pictured below in red. If you have a laptop

you should also see the options boxed in blue for Offline Vault, if not it may be necessary

to contact the help desk to have this feature enabled.
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Highlight an email and click on the “Store in Vault” button in the upper right of

Outlook and then click OK when prompted. You should see the icon next to the email
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change to an Enterprise Vault icon (see red arrow in screenshot). Note that when you
manually archive an email it will archive immediately, but it will not change to a
“shortcut” in your mailbox until the nightly archive process runs, after which you will
only see the first 500 characters of the body of the email as well as a link for any
attachments. Until this nightly process runs after your mailbox has been enabled you will
not have any email archived unless you manually select it to archive. Also remember
that only email over 3 months will automatically archive each evening for the company

and 6 months for the parent company.
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Click on the button “Search Vaults” on the upper right side of Outlook and in the
“Look For” field enter criteria that matches an email that you manually archived or that
was automatically archived in your Vault during the nightly archive process and then

click “Find Now”.
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In the same search screen click on “Browser Search” and “Advanced Find” and

you should see the screenshots below.
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Highlight an email that was archived on a previous day. You can find these by
noting the archive icon next to the email. Also notice that in the reading pane of the

email that the text stops after 500 characters, as the rest of the email is archived. Note



Email Archive Implementation & Legal Compliancy
70

that if you just archived the item it will not change to a shortcut until the nightly
processes complete, so until that time you will see the whole email although it will still

be stored in archive as well as in your mailbox. Then click on the “Restore from Vault”
button and click OK. The email should restore within a few minutes, at which time the
icon will change to a normal mail icon. Find another email stored in your archive and
just double click on it and/or hit “Reply” and “Forward”. This option doesn’t restore the
email from the archive, but allows you to read or email the entire message. Note that as
a best practice this is what should usually be done, rather than restoring the email from
the Vault. If you restore it from the vault it will not automatically archive again for 6

more months.
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Click on the “Archive Explorer” button on the upper right side of Outlook. This
will launch Internet Explorer like the screenshot pictured below. You should have the
same folder structure on the left side as you have in Outlook as long as there are archived
items present in that folder. Once again note that in the left pane you might see more
than just your mailbox, this is due to the fact that any mailbox you currently have access

to will be displayed there.
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Click on the “Settings” button and you will see the screen pictured below and can
select to view archived items in Outlook or in the Web Browser. Do not change the

Exchange Server or Mailbox.
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Click on the “Search” button and note that you have the three tabs available to

choose from and that you can search Subject, Content and All. Select the “In Folder” tab

and edit the search criteria to fit what you are looking for.
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Open up a web browser and go to Outlook Web Access:

https://webmail.company.com/exchange. Note that the three Enterprise Vault buttons

show up like pictured below.
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NOTE: If you are not using a laptop then do not continue with the following
Offline Vault checks. Click on the “Update Offline Vault” button and verify you see the
status screen below. This will download a copy of all of your archived email to your

laptop. Note that Offline Vault is updated often, so the status screen below might only

be visible for a second or less.
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Click on Tools > Enterprise Vault > Offline Vault Options and note that you

can view and edit the settings like pictured below.
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Appendix B

Enable Mailbox Email

This following email is automatically sent to all newly enabled users of Enterprise

Vault, with the Overview above attached as a word document.
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The company and parent company are implementing a new email archiving solution

called Enterprise Vault.
What does Enterprise Vault do?

Enterprise Vault frees up space in your mailbox by automatically moving items in your
mailbox that are over six months old to an archive area on our company network. The archive
area is called a “vault”. Enterprise Vault is configured so that it leaves a shortcut link in your
Outlook mailbox that connects you to each item that has been moved to the vault. Because we are

reducing the size of your mailbox by moving older items to the vault, you will get better

performance from Outlook with less clutter.

At this time, we will not be deleting any archived items from the vault. Once we are up
and running with all aspects of the electronic records portion of our Records Management Policy,
we will begin dropping off older email (generally email older than two years). You will receive
advance notice of the implementation of this email retention period so that you can store
(pursuant to the retention periods in the Records Management Policy) any email that would be
subject to deletion.

What does Enterprise Vault archive?

Enterprise Vault archives all types of information stored in your private folders on the
Microsoft Exchange Server computer. This includes mail messages, documents, spreadsheets and
graphics. Enterprise Vault does not archive any information that is held in your personal folder
(PST) files or documents on the hard disk on your computer.

What else does Enterprise Vault do?

In addition to its archiving functions, Enterprise Vault keeps a copy of all email that

crosses the Company’s email network on a real time, chronological basis. Any email that is
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received or sent over the Company network will be retained by the Company in this database for

at least two years and cannot be deleted from the vault.

Please continue to follow the Company’s guidelines re the proper use of the email system
and proper communications. Those guidelines can be found in the Records Management Policy, a

copy of which is on the Company’s intranet site.
Outlook AutoArchive Settings

Outlook’s AutoArchive archiving is different from Enterprise Vault archiving.
AutoArchive archives items to a personal folder file (PST file) on your computer hard disk.
Enterprise Vault archives items to a storage area on the network so that the items can be safely
backed up and you can easily view, search, or restore them as needed. If you currently have

Outlook AutoArchiving turned on, we recommend you turn it off.

How to turn off AutoArchive in Outlook
1. On the Tools menu, click Options.
2. Click the Other tab.
3. Click AutoArchive.
4. Clear the Run AutoArchive every check box.
Searching for Archived Items
Enterprise Vault has two different ways for you to search for archived items:
e A search that appears within Outlook:

® (Click on the “Search Vaults” Icon in Outlook. Below is what the icons look like.

File Edrt View Go JTools Actions Help e Pty oy ®
Miliew v X LuBeply C@Rephto Al L Forward By L7 NSendRegeme + L) h address bocks  » % ad :;:
| Folder List « | L] Inbox ¥ 1

e Asearch that you use in a web browser: http://ev/enterprisevault/
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The Enterprise Vault search enables you to find an archived item easily and quickly. You can
enter text to search for and, if you want, specify other details such as the age of the item or the
folder that it was in before being archived. Having found an item that you want, you can view it

immediately without restoring it to your mailbox. You can then print or reply as normal.
Want to learn more about how Enterprise Vault Email Archiving can help
you?

If you are interested in getting more familiar with the features and functionality of
Enterprise Vault, please refer to the attached document “Overview of Email Archiving".

Please contact IT if you have any questions or concerns.

Appendix C

Prerequisites

Confirm hardware requirements are met, including the HBA’s being configured

and LUN’s presented and configured on the servers.

Install the deployment scanner on the Enterprise Vault servers (STEVAULTO01
and STEVAULTO02). This application will identify any prerequisite installation
requirements. Confirm that the proper Exchange and SQL servers are added to the

deployment scanner configuration screen.
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,symam.ec.

Microsoft SharePaint I

[[E =
Server Configuration
Use Fully qualified server names,
Microsoft SQL | | add
Server(s): s
Example: SQLServer.MyDormain. Com
stevaultsql0l I Al | remove I
-
Microsoft Exchange I | | Add l
Server{s): - B
Example: ExchangeServer.MyDomain. Com

STEXCHANGENS, seq, corp.rook
STEXCHANGED4, 520, corp.rook

d | Remove !

| add
Server{s): *
Example: http:/fSharePointServer MyDomain,Com
et | Remove l
H
i < Back i Mext = I‘ Einish Il Cancel

Confirm that you have all green checkmarks next to the prerequisites.

Note that

MSMQ might show with a caution, but if that is because it is not active directory enabled

or based on the location of the storage then it is not a concern.
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Results for: sy c_vaultadmin

@ Cperating Svstermn

@ Enterprize Wault Server Wersion
@ vault Service Account

@ oocom

L\“n MSMo Cunfiquratinn*

G MEMD Permissions

ﬁ MEMS Mernory

ﬁ SoL Server Permissions

ﬁ SoL Server Connedchivity

~.i_.-J SoL Server Wersion

ﬁ Exchange Svstern Managerment Version

ﬁ Exchange Server Version

ﬁ Exchange Server Permizsions
L) outlook Version

@ outlook Profile Test

~.i..-J SharePoint Permizsions

~.i..-J File Server Perrissions

L) File Share Parmizsions

L) Fsa Clustering
LV EMC Centera Connedchivity

9 s

@ Internet Explarer

ﬂ Active Server Pages [(ASP
9 £5P.NET (ASP.NET)

Add MSMQ by going into Add/Remove programs in the control panel and select
details for Application Server. Select Message Queue and then select details and
deselect the AD integration option. Also go into the application server and select
ASP.NET and then into the details of 1S, then the details of worldwide web and check
Active Server Pages. Complete the install by pointing to the 1386 directory which
should be located at the root of the Operating System install. NOTE: For the initial
installation we are not separating the Operating System and Application on separate
drives, to increase performance this should be done and the MSMQ queues should be

moved to the application drive as well as the page file.

Install Outlook 2003 and do a custom install and select collaborative data objects.
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Install Exchange System Manager Tools and then upgrade the tools to SP2 if the

install doesn’t include the service pack.
Install the .NET framework 2.0.
Load a new Exchange profile under the VaultAdmin account.

Install registry keys for the following errors: Error when a client connects to a

Windows 2003 alias name. Refer to http://support.microsoft.com/kb/281308. Error

when you browse a website that uses Integrated Authentication and is hosted on IS 6.0.

Refer to http://support.microsoft.com/kb/896861/. Error logged for Server service

when server is under heavy load. Refer to http://support.microsoft.com/kb/312362.

Error with Message Queuing and memory utilization. Refer to

http://support.microsoft.com/kb/811308 and

http://seer.support.veritas.com/docs/273228.htm. Error with name limit. Refer to

http://support.microsoft.com/kb/319504/en-us

Go to windows update and download and install all high priority updates.
SQL Server Prerequisites

Confirm hardware requirements are met in the documentation above, including

the HBA’s being configured and LUN’s presented and configured on the servers

These steps need to be completed on the Enterprise Vault SQL server
STEVAULTSQLO1. Make sure the VaultAdmin account is a local administrator on the

server. Confirm that 11S 6.0 is installed and patched.

Install SQL 2005 Standard 32 bit with the following options: Database Services,

Analysis Services, Reporting Services, Workstation Components, Books Online and



Email Archive Implementation & Legal Compliancy
82

Development Tools all in the default instance, although a named instance can be used as
well. Use the built-in system account and under services make sure you setup SQL

Server, Analysis Services, Reporting Services and SQL Server Agent in mixed mode and
enter the password for the SA account. Use the default SQL collations and configuration

and don’t select options for error and usage report settings.

Install SQL 2005 SP2 and leave all program features selected. Apply to all

instances and leave the services running and reboot after the install.

Install the SQL 2005 SP2a patch — see the following references:

e MS SQL SP2a patch:

http://www.microsoft.com/downloads/details.aspx?Familyld=e2¢358al-

ecc4-4c49-8f65-daabh7800eec&displaylang=en

o KB 933508

http://support.microsoft.com/kb/933508

Open up SQL Server Management Studio and grant the dbcreator role to the

VaultAdmin domain account.
Create the following two directories: L:\MSSQL_LOGS and Z:\MSSQL_DATA
Go to Windows Update and install any critical patches that need applied.

Configure a maintenance plan called EVMaintenance on STEVAULTSQLO1 that
includes a backup of the Enterprise Vault databases, transaction logs and an integrity
check that runs daily at 2:53 AM. Note that you should come back after all the

installation steps are complete and confirm that all databases are being backed up. Also
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this should be reviewed by a DBA to confirm all the proper database maintenance is

being completed, i.e. cleaning up old database backups and such.

/ﬁ?Maintenance [Design] r Object Explarer Details ]

|£| &dd Subplan ﬁ ﬂ ﬁ f_‘iManage Connections ... = L“j

i SErvers ...
Marme IEVMaintenance
Description | Enterprise Yault Maintenance Plan
Subplan | Description Schedtﬂs
Subplan_1 Subplan_1 Occurs every day at 2:53:00 nr«i
Back Up Database Task

Backup Database on Local se...
= Databases: EnterpriseiaultDi. ..
b Type: Full

Append existing

Destination: Disk

Ll

Check Database Integrity Task

L_\dl' Check Database inkegrity on Local ser, ..
Databases: EnterprisevaulkDirectary, ...

Include indexes

Configure it to be a full backup and be sure to include all of the Enterprise Vault

databases. Set them up to backup to H:\backups and set to verify backup integrity.
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Backup component
¥ Datahase

" Files and/filegraups:
r Backup sek will expire:
¥ pfter
& on
Backuphto: ¥ pisk  Ta

™ Back up databases across

84
E.i Back Up Database Task | x|
Cannection: ILu:u:aI server canneckian j Mew. .. |
Backup bype: |Fu|| Iﬂ
Database(s): I Specific databases ;I

Syskem databases

Al user databases (excluding master, model, msdh,
tempdb)

These databases:

[V EnterprisevaultDirectory -
[+ Enterprise¥aultMaonitaring
[+ EwsSEGIournal
[¥ EwsEGMailbox

| master

If backup Files exist: ™ model ﬂ
¥ Create a backup file for e

¥ Create a sub-directory ok I Cancel |

Falder: IlH: ! A

J— |

Backup file extension: bak

¥ ‘erify backup inteqgrity
Qi Cancel Wi T-50L Help
| | |

Exchange Server Extensions and Forms

Logon to the Server with an Exchange Full Administrator account in the same

domain as the Exchange Server resides, local administrator on the server and ensure that

it is a member of the Exchange Domain Servers group.

Run setup.exe for Enterprise Vault 2007 (Version 7.5) and click on Next and

accept the Software License Agreement.
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Enterprise ¥ault - Installshield Wizard E |

Welcome to Enterprize ¥ault

* . .
se Welcome to the Enterprize Wault Setup program. This
Enterprl progranm will ingtall Enterprize W ault on pour computer.
Vault 2007

Information Foundation

(2] 2007 Symantec Corporation. All Rights Resered.

, symantec.

< Back

Cancel |

Click on Browse and install the files on the application drive, if it exists, and then

click on Next.

Enterprise Yault - Installshield Wizard |

Choose Destination Location

9 symantec.

Setup will, by default, install Enterprize Wault in the following folder:

C:hFrogram FileshE nterprize Y ault

Ta install Enterprize Wault in & different folder, click Browse and select anather falder.

" Deztinabion Folder

Ci\Program Filez\Enterprize 4 ault

|FetallEtield

< Back

Cancel |
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Choose Folder

Flease select the installation Folder,
Path:
ID:'I,Prl:ugram Files\Enterprise Yault|

Directories:

=g My Computer
[+ 314 Floppy (A:)
w Local Disk {C:
Elw Mew Yalume ()
- ECT) antigen
=1+ Program Files
: [#1-C5) Exchsrer
-2k €D ROM (E:)

Bl U

Ik I Cancel

Check to install either “Exchange 2003 Front-end Ext” or “Exchange 2003 Back-

end Ext” depending on the server functionality and click Next.

Enterprise ¥ault - Installshield Wizard
Select Features to Install
Salect the feabures pou want to install

¢+ Enterprise Vaul Services - Description

b 2 drniniztration C & Insta_JI _the Enterprize Vault

.. Exchange 2003 Back-end Ext. [OWwA & RPC) ﬁdmmliffrtaémh'iﬂnml; the:

; icrogoft Exchange Forms

|7| E xchange 2_0_03 Front-end Ext. [0 & HPE]I S the Salf tsiling User

i [1SMTP Archiving Components Eltei i

[10perations Manager

|rretalEtiteld

< Back I Mext s I Cancel

Click on Finish.
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Enterprise ¥ault - Installshield Wizard

Installation complete

The InztallShield wizard has succezsiully ingtalled Enterprize
Wault. Click Finish to exit the wizard.

Enterprise
Vault 2007

Infarmation Faundation

, symantec.

NOTE: Only complete this step on the backend exchange servers. Create a new
text file called evservers.txt and save it in the application install directory, D:\Program

Files\Enterprise Vault\OWA.. Include the text below and save the file as Unicode.

stevault01
stevault01.seg.corp.root
stevault02
stevault02.seg.corp.root
evserverOl
evserverQl.seg.corp.root
evserverQ02
evserver02.seg.corp.root

ev
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Save As

Savein | ) WA
= Fa evservers,bxt
Lb (iLogging
My Recent IEDProxy
Documents ) Forms
Diesktop
EackEndZDDS.vbs My Documents
BackEnd20035etup, wsf
B BackEndz0035etup. wsf log
BackErd, vhs )
‘£¥|BackEndHelpers vbs My Computer
Context.vbs 3
DeFaultDnmain.vbs . File name: I_v ‘ I‘ T ‘1
EvBackEnd.ini My Metwork,  Save as fype: |Text Diocuments [t ol [ Cancel ]
[Z] svservers.bxt
[BlevvirtDi vbs Encoding: IUnlcoda Iv ‘
@Log‘vbs
— _

Run the Exchange configuration utility by going to Start —> All Programs —>
Enterprise Vault —> Exchange Front-end Configuration (or Back-end) —> OWA & RPC.

Cycle the Exchange services or reboot the server after completion.
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Verify on any back-end servers that forms have registered — see screenshot below.
The log is called BackEnd2003Setup.wsf.log and is located in the install directory —

C:\Program Files\Enterprise Vault\OWA.

Wiew  Favorites  Tools

@Back v .‘_')

File  Edit Help

|? /.:" Search |L_ Folders v |@ Folder Sync

Marme ~ Size  Twpe
[CaFarms File Folder
|iLogging File Folder
Other Places x = Prosey File Faolder
\ BackEndZDDS.vI:us & EE  WBScript Script File
[ Enterprise Yault |\ B|BackEndz0035etup. wsf SKE  ‘Windows Scripk File |
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fe
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NOTE: You only need to complete this once per exchange organization.

Complete the installation on the Enterprise Vault server - STEVAULTO0L1. Browse to the

Enterprise Vault directory and run the command “cscript owauser.wsf /user:EVOWA

/domain: /password: XXXXX /exch2003”.
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=+ Comanand Prompt M=l E

llsage= owauser.wsk rerivalue Adomainivalue Spazswordzyalus LAvwchdBBE )] [Aexchd
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Browse to the install directory C:\Program Files\Enterprise Vault and create the
file called exchangeservers.txt. In the file put in the IP addresses of the back-end
exchange servers. Note the screenshot needs to include the parent company exchange
servers. You can also go to the properties of the IS site and confirm that the IP

addresses are added there, see screenshot below.

e e
& Enterprise Yault

File Edit ‘iew Favorites  Tools  Help

@Back - @ - 'FJ\ _‘- Search | Folders v |(€l Folder Syvnc

fddress I__p YistevaultO1edh Program Files\Enterprise Yaulk I

& Name Size Type Dake Modified
\ File and Folder Tasks ¥ = Exarnple PstLocatarTask.exe.... 1KE CONFIG File B/21/2007 1:09 AM
== — = }“! [ Exammple PstMigrator Task,exe... 1KB CONFIG Fie 6/21/2007 1:03 &M
b 633 KE  Application Extension  &/21/2007 2:16 AM

| Other Places 2
|

S Tt ke

1KE Text Document 8/29/2007 1:15 AM




Email Archive Implementation & Legal Compliancy
91

—— TR AL | 7 [ — e | | |
o R [orng .
5‘;.“. Saive e |
..‘ -_-:‘- eareran I add et aoets vepnolong
¥ Pobciri - - ”
-/ [ — By defoult, ll complters sllbe: ' 7 Gpanied sooen
T, archives Fuurgt the |l B Depeed woes
) W TR
Arren 1P e 15 bl mayis |

3 Personal Sore Management
of Gravted et I

o Manacrenl (Local)

o Took {f awisy W

s Emmise !
ey A Apohtal e [ l
| Tedeibutsfey e e |

§ Sl

| Wi Conbael - | e T -
| trderg Sanvice —

! Heieae Tl Ty

| brbemed Informatom Sérvioes (EI5) Manags
Aok stons Facks  Srol comprer [T TR =l
el Ted - - off
- " o igoup off comi et
8 Dot Wb SEe Trpen b D95 rewme |
= _{_ Byt 5 I Comain nase
. i
_ e |
. :]r" i e iy _— i ___~_._.
4 Arictntron Lo r Cie I Cancel |
mnget _cheri ol R -
ety e vice Ealendcrm s lam
| - |
|

Cycle the Enterprise Vault Admin service and then synchronize the mailboxes.

| =7 Command Prampt

Hicrozaft (R} Windows Seript Hout Uersion 5.6
r.:u|.~l_.u"1||h'|. (CY» Microzaft |.:11r|1||:|'q'1'Ljn|| 1996-2881_ All |'I51|:!.'.' g nEged .

version: 5.6
i For Ex: ]l.\h_t“ 2081

adjonRight
ln.lIrFHllh'I

i right

| ser rigl nigeMot if yPrivilege
urad Entepepr ult wah app

siiisa E Lo eamn le el

CTRTATART TRl ] L Tl o] . L E
and zynechronizce mal

=i You PUBE now res
lhoxes For tha settings Eo Cake

rbart the Enterprise Uanlt fAdmin Bervice.

effoct -

To Synchronize the mailboxes go to the Site —> Enterprise Vault Servers —>
Tasks and right click on mailbox archiving task and select Properties, then select the

Synchronization tab and click on Synchronize. This task runs every 12 hours, so you can

also wait for this to run.
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[_1 Consale Rook Mame | Type | Exchange Server

* Active Directory Users and Computers [playstation.e Exchange Mailbow Archiving Task For STE.., Exchange Mailbax STEXCHAMGEDS
+ DS ) ) Exchange Mailbie Archiving Task for STE...  Exchange Mailbox STE=CHAMGED4
+5gd Inkernet Infarmation Services wchange Provisioning Task for seg.corp...  Exchange Provisioning T A
+ Computer Management (Local)
+ WINS Task Properties - Exchange Mailbox Archiving Task for S...
+ Active Directory Sites and Services [playstation. ence
¥ Active Direckary Schema [apolla.carp.roak] Geperal Settings Schedule
+-1%% Message Tracking Center Synchronization I Log ©n Shortcut Deletion
+ E[AE Group Policy Management
+- i M5 Exchange (Exchange) Enterprise Yault automatically maintains details of STEXCHANGEDS
< ém Systems Management Server ;nallboxes_. To update the list manually, select an option and click

= - wnchronize,

e Enterprise Vaulk

= Directory on EY Update details of:
— @ SEG Site

* Al mailboxes

" Selected mailboxes

[v &rchiving settings

[¥ Mailbox properties and permissions _
+ Svserverlz.seg.corp. root (STEWALL [~ Falder hierarchy and permissions
% Archives

[C waulk Stares Progress:
@l Personal Skare Management

+

+

+

o] o ]

Next install the Forms on the exchange servers. Open up Exchange System
Manager and browse to Company —> Folders —> Public Folders —> and right click on

Public Folders and select View System Folders.
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]

™1 M5 Exchange (Exchange) |

1| 33 Global Settings

| # ) Redpients

=1 {3 Administrative Groups
=@

& Servers

H®3 Took

Highlight EFORMS REGISTRY and in the right pane right click on Organization

Forms and select Properties.

g xchonge System Manoger ) encharpeDd
%) Ble  Action  Yew Window Heb

le=» OB @

| (3 Recpients o] | EFORMS REGISTRY  (Connected to STEXCHANGEDY)

= ) Adminsstrative Groups

Detsds | Contert | Find | Status | Repication |

@) [ Servers

® [ System Polces
= ) Rowting Groups
= (3 Folders

=) 239 Public Folders

Click on Client Permissions and then Add and add the VVaultAdmin account with

Owner privileges and then Click OK twice to exit.
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Add the forms to Exchange so the Enterprise Vault icons can be seen in the

mailboxes. Open up Outlook using the VaultAdmin profile. Click on Tools —> Options.

Forms.

| Inbox - Microsoft Outlook |E|

 Ele Edit

adMew - = UM

Wigt G0

Favorite Folders

[ Inbaox

. Lhread Mad
. Fo Fofow Lo
[ Sent Items

All Mail Folders

=l 25k Mailbos: - Yaulkadmin
{a] Deleted Items

Tools .Ettin:nns Help
Send{Receive » Ilgfﬁendmegeive -
Find »

Ll Address Book. ..
|21 Rules and Alerts...

Ckrl4+-Shift+B

@ Empty "Deleted Items" Folder

E-mail Accounts...

CZuskormize, ..

opkions...

€L

= nt:RFI':E

Click on the Other tab —> Advanced Options —> Custom Forms —> Manage
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Then click on Install and browse to c:\program files\enterprise

vault\languages\forms\en and change the view type to FDM.
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Add the four Enterprise Vault forms then click Close and OK 3 times.

Forms Manager

I Qrganizakion Farms

Absence
AcctRules
Allocation
BillingTwpe
Budget Line Ikem
CoskZenker
Zuskom Daka
Cuskomer

[ show categaries

Sek..
ﬂ Copy
[pdate
Delete

Properbies. ..
o ]

Clear Cache

Save 85 ., |

Install,..

— Descripkion

Form nurmber:

Version:

Conkack:

Close

Last you need to configure ISA so the Outlook Web Access buttons are visible

from external. See configuration documentation on this piece.

Vault Server Backups

Setup backups for all Enterprise Vault servers ensuring that the Index and Vault

drives are being backed up. Note that these backups must be setup to reset the archive bit

otherwise Enterprise Vault will not know it was backed up and therefore won’t delete the

safety copy and create the shortcut. With TSM you have to have the following entry in

the dsm.opt file: “RESETARCHIVEATTRIBUTE YES”

Next copy the backup scripts from the installation files for Enterprise Vault to

both STEVAULTO1 and STEVAULTO2.
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|’I /:‘ Search [':-_ Faolders - i@ Folder Sync
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(=)
[

L3

) Yistevaul1yciProgram Files\Enterprise YaultiBackupScripts I

M‘GO

el

= E¥MormalMode, reg
| Reqgistration Entries
| LKB

ol B8 EyPreBackup. bat
| MS-DioS Batch File
£ L KB

Other Places

| Erterprise Yaul:
lE-] My Documents
i My Compuet

L My Webwork Places

X FyPostBackup.bat

f MG-D0S Batch File

1 KB
EYReadOnlyMode. reg
Registration Entries

1 KB

Setup scheduled tasks on both servers with the pre-backup running at 2:45 AM

daily and the post running at 6:00 AM daily using the VaultAdmin account to run.

z | scteie

| Mot i Treve

EviPorat Rl AF GO0 AM Every iy, Stanting S02007 B0 AM DIGf2007 60000 AN BSCA00T
g S 257 A0 arvery dary, alirtrg BEUT  BS3I00 AW BHDONT 2151559 AM S0
71 <1 e S -]
Tk || etk | Sativgn| Secuny] Tk | Scheditn | Semnge | Sacuy |
E AN T sk EYPneeflackag ok a O TN WENT sk EvPreliachug s
i [V ar Bt ot sk b | e [ Fieif erpine ol oo EV et achagz bl |
ot | .|
Eimim J T Prongiien Fiers E v VB ok S vt | St 1 r'l'. it i Py Erimcnrye o sl s g |
Ecrmmesty | Lormenis
Figm & f | Saipewed | Py az I | Eepawnd |
I Filiny ol i Joznt o 1™ Ry vy o Jogoed &
[ Bt fucheckind sk rms of towssient tram [ Erapladticheiied ik ez o et tenal
@ | e I - | |

The backup process for Enterprise Vault needs to be run in a specific order to

ensure the successful restore if necessary. When exchange is upgraded or backups are

changed the following order needs to be followed. Backup exchange and complete prior

to archiving = Archiving Runs (currently from 12:00 AM — 2:45 AM) - Specific EV

services are stopped (currently happens at 2:50) - SQL Database Dump is completed
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(currently happens at 2:52) - EV Servers are backed up (Currently happens at 3:00 AM)

- SQL services are restarted via the scheduled task at 6:00 AM.

Appendix D

Enterprise Vault Mailbox Installation and Configuration
NOTE: Complete these steps on Enterprise Vault servers, STEVAULTO1 and

STEVAULTO2.

Run setup.exe for Enterprise Vault 2007 (Version 7.5) and keep the default install

location unless there is an application partition you can use and then click on Next.

Enterprise Yault - InstallShield Wizard B3

Choose Destination Location
’ symantec -

Setup will, by default, install Enterprise Yault in the following folder:

|C:\Program Files\Enterprise Vault |

To install Enterprise Yault in a different folder, click Browse and select another folder.

‘r‘ Destination Folder ———— =

| C:\Program Files\Enterprise Vault

Y G hie e — —

Install Enterprise Vault Services, Administration Console and Operations

Manager. Only install Operations Manager on STEVAULTO01, not on STEVAULTO02.
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Enterprise Yault - InstallShield Wizard 59 |

Select Features to Install

, symantec.
Select the features you want to install.
‘ nterprise Vault Services! Install Operations Manager
Administration Console only on STEVAULTO1 ault
: eb

[1SMTP Archiving Components g e
¥ e ations Manaqe ?m,_ o Vlewmg
I_I[_J:ll-n‘ Manager - operational information about

Enterprise Vault.

mot slC sl d
InstaliShield

Back [ New> |  concel |

99

Browse to the Enterprise Vault 2007 licenses and copy over the .SLF files. Click

on Next.

Enterprise Yault - InstallShield Wizard

Select Software License Files
Select the Enterprise Vault software license files.

Click Browse to select your Enterprise Yault license files.

License Files:
C:\Documents and Settings\svc_vaultadmin\Desktop\EVLicenses\7337016.slf

You can continue with the installation without selecting a license file but Enterprise Vault
will operate in read-only mode until you install a license.

If you have alieady installed an Enterprise Vault license you can click Next to skip this step.

For help with licensing, contact Customer Care:
http: //www. symantec. com/enterprise/support/indes.jsp

InstaliShield
< Back I Nexst > I Cancel I
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& EV2007Licenses =13
© File Edit Miew Favorites Tools  Help a’

: N : =N = ;
: 0 Back e !_’@f P Search |L. Falders T |@ Falder Sync
- Address Iﬁ iHpnas01installEnterprise Yault ZDD?IEVZDD?Licensesl Vi G
§ A Name - Size  Type Date Madified

File and Folder Tasks ¥ 3 Fa54466,5IF 1KE SLFFile B/31/2007 10:13 AM

354468.5F LKE SLFFile 8/31/2007 10:14 AM
Other Places 7354470.5F 2KB SLFFile 8/31/2007 10:14 AM

Accept the defaults and click on Next.

Enterprise Yault - InstallShield Wizard
Select Program Folder

’ symantec.

Setup will add program icons to the Program Folder listed below. You may type a new folder
name, of select one from the Existing Folders list. Click Next to continue.

Hewlett-Packard
Microsoft Exchange
Microsoft Office
SQLXML 3.0
Startup

InstallShield

<Back [ New> |  Cancel |

Click on Next for the services to be restarted.
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Enterprise Yault - InstallShield Wizard [ X |
Information about services
Review the infarmation shown before proceeding. ’ symantec.

The following services will be stopped. At the end of the installation system services and the
Enterprise Vault Directory Service will be started automatically. If you cancel the installation,
you will need to restart these services manually:

IIS Admin Service A
HTTP SSL
\World Wide Web Publishing Service

0 o

InstallShield
< Back I Next > I Cancel |

Uncheck show information on configuring installed components and then click on

Finish to complete the installation.

Complete the Site Configuration

Go to Start > All Programs > Enterprise Vault > Enterprise Vault Configuration.

L] MrusuiLuiiive v " T . =
- WebApp.vbs
Qo | Busssn.y
& Internet Explorer ‘) Administration Console

L‘,ﬁl Outlook Express
+. Remote Assistarce—® @ Enterprise Yault Configuration

{3 SQLXML 3.0 4 [E Operations Manager Web App Configuration
ME Enterprise Vault___ V] € PST Migrator (Import)

Click on Yes and then Next to create a new Vault Directory. Note on

STEVAULTSO02 you would join the existing site already created and enter “EV” for this

site and then select the SEG Site on the next screen.



Enterprise Yault Configuration Wizard [ X

, symantec.
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This wizard will help you configure Enterprise Yault,

The Yault Directory Database contains the configuration information
for Enterprise Yault, which is accessed through the Yault Directory
Service.

Enterprise Yault must have a Yault Directory. If you already have a
Vault Directory on another computer, you can use that Yault
Directory. If you do not have a Yault Directory, you must create one
now.

Do you want to create a new Vault Directory on this computer?

" Nog, use existing remote Yault Directory

Gomputer name: I

< Back Next > Cancel Help

Install it in English and click on Next.

Enter the VaultAdmin account name and password and click on Next.

9 symantec.

Enterprise Yault Configuration Wizard

All Enterprise Yault Services must use a Windows NT account to log
on, Enber the name and password of the Vauk Sarvice account,

Ll ' | ]
Eﬂmd: Id-tu-tu-t--i l
;:lf'ﬂ'ﬂ Password: Iwultul---tt ]

Chck Mext bo start the Yault Disectory Service,

cmlwhlcmlnm
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Click on OK on the screen notifying of the rights granted.

l‘) The ¥ault Servide scoount: Friaan oo igraniod He following Leer righis on the compabes STEVALLTOLY
. Log oh 25 & Ve

Rt ik part of the opecaing system

[bosg emipgr pmd.

Replace 4 procest-devel loken

Enter the SQL server information, STEVAULTSQLO01, and then click on Next.

Enterprise Yault Configuration Wizard E3 I

Enter the SQL Server that you want to use for the Enterprise Yault
Directory database:

SQL Server location:

| stevaultsqlo1| |

, ) antec. Click Next to continue. ..

< Bach Next > Cancel | Help |

Choose the SQL folders that were created during the SQL installation and click

on OK and then Next.
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Choose Folder [ X] I

I Choose a folder on STEVAULTSQLO1

[ WSTEVAULTSQLO1\ZS oK

= @ Cancel
(] MSSQL_DATA JER s
-] System Yolume Information New Folder

&g C$ —_—

#-ga) H$ Help

) ADMIN$ ——

ol L$

(] MS5QL_LOGS
[+-_] System Volume Information

Disk free space: 29.9 GB

Enterprise Yault Configuration Wizard

Enter a location on your remote SQL Server computer for the Yault
Directory Database and the transaction log:

Yault Directory Database location:

[ ISTEVAULTSQLO11Z$\MSSQL_DATA |

Vault Directory Transaction log location:

| WSTEVAULTSQLO1YL$IMSSQL_LOGS |

’ ymantec. Click Next to create the Yault Directory Database

< Back Next > Cancel Help
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For monitoring configuration enter the SQL server and select the locations created

during the SQL installation.

Enterprise Vault Configuration Wizard E3

Enter the SQL Server that you want to use for the Enterprise Vault
Operations Manager monitoring database:

SQL Server location:

| stevaultsgloi| |

|V Start monitoring immediately |

, ) ntec. Click Next to continue. ..

I Next > I Cancel Help |

Enterprise Yault Configuration Wizard

Enter locations on remote SQL Server ‘stevaultsqlO1’ for the
Enterprise Yault Operations Manager monitoring database and the
transaction log:

Vault monitoring database location:

| WISTEVAULTSQLO11Z$1MSSQL_DATA |

Yault monitoring transaction log location:

| WSTEVAULTSQLO11L$IMSSQL_LOGS |

’ ) antec. Click Next to create the Yault Monitoring Database

<gack [ Net> |  concel | Hep | |

Enter the site name “SEG Site” for the company and the description “Primary Site

for EV” and enter the vault site alias as EV.
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Enterprise Yault Configuration Wizard E3 ]

The wizard will now create a new Yault Site,

Enter a name and description for the new Yault Site.

Name: | SEG Site |
Description: { Primary Site For EV |

Enter a DNS alias for this Vault Site. You can enter a fully-qualified
server name, but this is not recommended. Click Help for more
information.

Vault Site alias: ] |

Confirm that the Vault Site shows “SEG Site” and that the Vault Directory

computer is STEVAULTO1. Enter the DNS alias for the computer,
evserverQl.seg.corp.root, or whatever EV server you are managing. So for

STEVAULTO2Z2 enter evserver02.seg.corp.root.
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Enterprise Yault Configuration Wizard E3 I
This computer will become part of the following Vault Site:
Yault Site: | SEG Site |
Yault Directory computer: | STEVAULTO1 |

Enter a DNS alias to identify this computer - 'STEYAULTO1',

DNS Alias: I evserverOllseg.corp.root I

Click Next to update the Yault Directory with this information.

, symantec.

<Back Next > cancel | Hep |

107

Click on Next at the screen confirming the services added. For other Enterprise

Vault configurations that you did not create a new site in, i.e. STEVAULTO02, you will

need to Add the Index and Storage service by clicking on the Add button.

Enterprise ¥ault Configuration Wizard [ X] I

The following services will be added to this computer:

A Shopping Service will be added ta this computer,

An Indexing Service will be added to this computer.

A Storage Service will be added ta this computer,

A Task Controller Service will be added to this computer,

, symantec.  ClikNext tomodfy the services that have been added.
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Highlight the Enterprise Vault Indexing Service and select Properties and click on
the Indexing Locations tab and change the Index location to I:\Index. Hit OK and Next

to continue the configuration. Be sure to change this on other Enterprise Vault services

as well.

Enterprise Yault Configuration Wizard

computer. Click Add to add more services, Remove to
delete services. Select a service and click Properties to
check the settings.

% The list shows the default Enterprise Vault services for this

L
L

et
%% Enterprise Yault Shopping Service

%% Enterprise Yault Storage Service

S Enterprise Yault Task Controller Service

Enterprise Vault Indexing Service

Description
An Indexing Service indexes items as they go into archives. It also
searches through the indexes when a user is searching for items
to retrieve.

add.. |  memove || properties...

< Back Next > Cancel | Help l
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Choose Folder 7] x| ]

| I Choose an empty folder on STEVAULTOL

I I'\Indexing

i+ [_] System Volume Information
o= R'H1

Disk free space: 49.9 GB

diids

Confirm the storage locations and click on Next.

-~

)

Click Back if you want to change any of these settings.

- Storage locations
Indexing Service:

Enterprise Yault Configuration Wizard e l

iew the storage locations for the services you are

I:{Indexing

Shopping Service:

, symantec. | C:\Program Files\Enterprise VaultiShopping

109
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Click on Next to confirm the configuration.

Enterprise Yault Configuration Wizard E3

Enterprise Yault is now configured on this computer.

You can either:

- click Next to start the Enterprise Yault services and start creating
data,

- click Close to exit from this wizard, You can start and administer
Enterprise Yault from the Enterprise Vault Administration Console.

If you exit now, you do not need ta re-run this wizard, Enterprise
Vault is configured to start automatically at the next restart,

, symantec- Click Next to continue, or Close.

Click on Next and then Finish.

Enterprise Yault Configuration Wizard [ X

% The following services will now be started:

Name | status |
%Enterprise Vault Indexing Service Stopped

& Enterprise Vault Shopping Service Stopped
%Enterprise Vault Storage Service Stopped

S Enterprise Vault Task Controller Service Stopped
Click Next to start the services.

< Back Next > Close Help
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Enterprise Yault Configuration Wizard x|

%} The Following services will now be started:

Name | status |
S Enterprise vault Indexing Service Running
%Enterprise VYault Shopping Service Running

% Enterprise Vault Storage Service Running

Ry Enterprise Vault Task Controller Service Running
ol services successfully started.

To begin administering Enterprise Vault launch the Administration Console and

enter “EV” in Directory Services Computer.
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Enterprise ¥ault Properties

Conneck |

@ Enterprise Yault

Conneck

Enter the name of the computer that is running the Enterprise Yaulk
Directory Service vou wank to use,

IDir’EEtI:Ir";.-' Setvice Computer: | E'u'l I

vault

K I Cancel | Apply | Help |

Configure the Vaults and Partitions
Refer to the table for the Vault stores that will be created for archive storage.
Note that Public Folder, File System and Sharepoint stores will be created at a later date.
Vault Store one: EV1 Mailbox Archiving - SEGMailbox
Includes all Mailbox Archives for the company
Vault Store two: EV1 Mailbox Archiving — PARMailbox
Includes all Mailbox Archives for the parent company

Vault Store three: EV2 Journaling — Company Journals
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Includes all Journaling Archives for the company
Vault Store three: EV2 Journaling — Parent Company Journals
Includes all Journaling Archives for the Parent Company

Open up the Enterprise Vault Administrator console and expand the Directory on

EV and right click on the SEG Site and select Properties.

Tﬂl ¥Yault Admin Console - [Console Root, Computer Management {Local}]

kﬁj File  Action Yiew Fawvorites  MWindow  Help

=== :

(L1 Console Root Marne
El@ Enterprise Wault @SFS':EITI Tools
(=@, Directory on EY S starage
E@ &SErvices and Applications

68 Tar Mew Window From Here

" Palic Refresh

-4 Ente
- archl  Properties
|:| Yau
-G Pers
EEI---Q {Computer Management (Local) |

Help

Click on the Archive Settings tab and select Full for the Indexing Level. Click on

OK when the warning comes up and then OK again to close the site settings.
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Site Properties - SEG Site |
Site Schedule | Archive Lsage Limit I Maonitoring I
General I Archive Settings I Storage Expiry

Ise this page ko define a default Retention Category and Indexing level
for the Site, These values are normally overridden by settings on
individual targets. For information on when these are used, see the
Help.

—Retention Categary

Retention Category: Business j

—Indexing level

" Brief £ Medium g fuIIE

[ Users can delete items From their archives

™ Enable recovery of user deleted items

Murnber af days until items are permanently | 1% _:I
deleted;

K I Cancel | Apply | Help |

Enterprise Yault |

Some changes to Site Properties do not take effect until
either a task or service restart or the next run of the
appropriate task or service.

Click Help on the page where you made a change for more
information,

¥ always display this warning

Create a vault store for STEVAULTO1 for mailbox archiving and a vault store on
STEVAULTO2 for journaling. Open up the SEG Site and right click on Vault Stores and

select New > Vault Store.
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TTII Yault Admin Console - [Console Root' Enterprise ¥Yault'Directory o

Bﬁn File  Action Miew Faworites  Tools  Window  Help

= | BE e R 2E GG

(L1 Consols Root | Mame

El@ Erterprise Vault & SEGJourns

=148 Directory on EY B SEGMailbo:;
Ea SEG Site

@ Targets

Palicies
- Eg’; Enterprise vaulk Servers

% Archives

&2
L @5 U Skore sage
Wault Store,., I
T
Click on Next.
Mew ¥ault Store |
A Yault Store is used bo define the storage that is allocated to the
Partitions and archives that it contains.
Each vault Skore uses its own database to hold details of the archives
within the Yault Store,
Once wou have created the new Yaulk Skore, wou musk create a new
Partition before wou can create archives.,
lUse this wizard to create a new Yaulk Store and its database,
, symantec.
Cancel | Help |

Select the server you are using the storage service on — evserver01 for the

SEGMailbox store and evserver02 for SEGJournal store.
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Mew ¥ault Store

, symantec.

On which computer is the Storage Service that you want the new
Yaulk Store to use?

Compukers with Storage Services:

=@ SEG Sits
- evserverll  seq, corp.root (STEVALULTOL )

< Back I Mext = I Cancel | Help
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Enter the name for the new vault store, SEGMailbox for evserver01, which will

be used for all end user mailboxes and SEGJournal for evserver02, which will be used for

journaling of all mail. Enter the description SEG Primary Mailbox Store for the mail

vault and SEG Journal Vault Store for the journal vault.
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’ symantec.

Mew ¥ault Store E |
Enter a name for the new Vault Store,
| SEGMailbiox] |
Enter a description For the new Yault Store.
|SEG Primaty Mailbox Skore |

< Back I Mext = I Cancel |

Help

Enter the SQL Server name which is the same for all Enterprise Vault servers.

Mew ¥ault Store

9 symantec.

Enter the SL Server that you wank to use for the Yaulk Store
Database:

S0L Server lacation:

< Back I Mext = I Cancel |

Help

Enter the database and log location created during the SQL installation - see

screenshot below.
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Mew ¥ault Store E |

where would you like the new Yault Store database and
its transaction log to be created?

‘ault Skore Database location on skevaulksglol:

I PSTEYALLTSQLOLZFMSSOL_DATA,

Initial free space reguired: 100 ME Brawse. ..

Transaction log location on stevaulksgll:

I NSTEYAULTSQLOLL S MSSQL_LOES

Initizl free space required: 50,0 ME Browse..,

dimil

, symantec.

Cancel | Help |

< Back

For Remove Safety Copies select After Backup for SEGMailbox and After
Backup (immediate for journaling) for SEGJournal. The after backup setting means that
a shortcut will not be created for the email in the end users inbox until the backup job

completes at night and resets the archive bit of the .dvs file.
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Mew ¥ault Store

\When an item is archived, a safety copy is retained. You musk specify
when to delete this safety copy, Click Help For more information.

Remove safety copies:

after backup

Enterprise Wault can automatically create archives for new mailboxes,

If wou want this Yaulk Store to be used as the default For new
mailboxes, you can set it as default on the properties of the
Enterprise Wault server, the Exchange Server archiving target or the
provisioning group archiving target.

, symantec.

< Back I Mext = I Cancel | Help |

Confirm the settings and click on Next and then Next on the following two

screens to configure the partition for the new Vault Store.

Wew ¥ault Store

‘fou have now entered all the information required ko create the new

Yaulk Store:
Vaulk Sktore =
Mame: SEGMailbm:
Descripkion: SEG Primary Mailbox Skore
Computer: STEVAULTOL

You have chosen:

-- bo create the Yaulk Store database on SOL Server
stevaultsqlol, e

-- to remowve safety copies 'After backup',

Sy AT 5
, antec Click, Mext to create the new Yault Store and database.

< Back Cancel Help




Enter the name for the partition, either SEGMailbox Partition1 or SEGJournal

Partitionl. Enter the description below for either the mailbox or the journal partition.
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Confirm that the partition is Open.

, symantec.

Mew Partition E
Enter a name and a description for the new Yaulk Store Parkition.
Marne:
| SEGMailbo: Partition]| |
Descripkion:
| Partition of wault Store SEEMailbax: |

A Yaulk Skore can have only one partition open for archiving. IF wou
open this new parkition, any existing open parkition will be closed.

ICreate this new partition: (o gpenl " Closed

< Back I Mext = I Cancel | Help

Select NTFS Volume for the Storage type and then Next.
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New Partition
Enterprise Wault can create a Yault Store Partition on various types of
storage. Click Help for more information,

Skorage bype:
Storage description:
MTFS is the Windows standard file system.
, symantec.
< Back I Mext = I Cancel | Help
Click on Change and select the V directory to store the partition on.
Mew Partition |

, symantec.

Select an MTFS volume on STEWALLTOL:

olume Free Space
= 53.4 GE

=] 49,9 GB

599 GB

Location For the new Yaulk Store Partition:

|V:1Enterprise Yault SkoresiSEGMailbox Partitionl | Ighange... I

< Barck I Mext = I Cancel | Help |

121

Confirm that Share archived items and Create Vault Store Partition with security

ACLs and then click on Next.
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New Partition
Enterprise Waul: can reduce storage space by sharing archived items.
Iv Share archived itemsi
Enterprise Wault can creake a Vaulk Store Partition with or without
security ACLs, Click Help For more information.
'E Create Yaulk Store Partition with security F\.CLsI
, symantec.
< Back I Mext = I Cancel | Help
Select None for the collection software and then click on Next.
Wew Partition

, symantec.

Enterprise Yaulk can integrate with file collection software.,

Select the file collection software to use:

Select 'Mone' if wou do not want Enterprise Yault to use file collection
software.

< Back I Mext = I Cancel | Help

122

Confirm the settings and click on Finish and then Close on the final confirmation

window.
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, symantec.

New Partition Eq

‘fou have now entered all the information required ko create the new
Waulk Store Partition:

<

Yaulk Store Partition -
Marne: SEGMailboz Partition1

Descripkion: Partition of Yault Store SEGMailbox

Compuker: STEMALILTOL

Location: Wl Enkerprise Yault StoresiSEGMailbox Partit
Storage: MTFS Yalurme

‘¥ou have chosen:

-- bo create the Yaulk Store Partition as an

open parkition. _ILI
| E

Click Finish ko create the new Partition.

Cancel Help

Configure the Target and Exchange Server

Expand the SEG Site > Targets and right click on Exchange and select New >

Domain.

‘T File  Action  Wiew

':m ¥ault Admin Console - [Console Root' Enterprise ¥Yault' Directory on EYYSEG 5Sit

Favorites

Tools  Window  Help

¢« | AEBPRR| 2E o9 CRSE

L1 Console Rook

EI@ Enterprise Vault

=- 5-:"|;:|_| Directary on EY
=@ SEG Site

Domain Mame | Global C

EI@ Targets

__ = ﬁay Policies Assigned to Mailboxes. ., |
L

-8 5t

Enter the domain of the Exchange servers we are managing for the company and

parent company.
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. |
Mew Domain [ x|

Enker the pame of the domain containing the Exchange Servers you
wank to archive:

Enterprise Yault will look up the Global Cakalog using the doman. If
wOu want to use a specific Global Catalog server, enter the name

1 Use specific Global Catalog server

=ty P T
Ellaje =yl = on iy

Expand the new domains added to the site and right click on Exchange Server and

click on New > Exchange Server.

Tm ¥Yault Admin Console - [Console Root'Enterprise YaulthDirectory on E¥Y5EG Site', Targ

[ﬁ] File  Action  Wiew  Favorites  Tools  Window  Help
«=» BAE L TRRE PE|9TFCRED L

[ Console Rook Mame |
E@ Enterprise Vaulk
E|-- Directary on EY 1
=@ SEG Site
-4 Targets
E% Exchange
C EléI seq.cofp, rook

Click on Next
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Mew Exchange Server

, symantec.

This wizard will help vou add an Exchange Server For archiving. You
will also be able to create the Following tasks:

- Exchange Mailbox Archiving Task
- Exchange Journaling Task
- Exchange Public Folder Task

- Exchange Provisioning Task

|

< Back Cancel | Help

Enter the Exchange Server and check Exchange Mailbox Task and select the

proper Enterprise Vault Server. STEVAULTO01, STEVAULTO02, EAGLE1L and

EAGLE2 will all be servers exchange servers added. EAGLE1 and EAGLE?2 will be

125

added to the parent company’s domain. Click on Next and complete the configuration.
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, symantec.

New Exchange Server Eq

Enter the name of the Exchange Server From which you want items to
be archived:

| STESCHANGEDS]

— Create tasks For this Exchange Server

IF Exchange Mailbox Taskl

[ Exchange Public Folder Task

[ Exchange Journaling Task

Create the tasks on this Enterprise Yaulk server:

Ievserverﬂl Jseg.corp.rook (STEVALLTOL) j

< Back I hext = I

Cancel | Help
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Next setup the default for archiving by browsing to the server and right clicking

on it and selecting properties.

[ Console Rook

= Tar

EI--@ Enterprise Yaulk
==, Direckory on EY
=@ S5EG Site

: -~ v
STERCHAMC =
| E:Nisiu:uning e Mew Window From Here
F¥l- gl liberky.corp.raot Mew Taskpad Yiew. ..
[#-Gif) Doming
- File Server Delete
B3 SharePoint Refresh
El Palicies Export List...
=3 Exchange .
Ll paailbees Properties

& | | Mame

éE'PuI::Ii:: Folder
ﬂ]uurnal Mailbioas

gets

Exchange
- seq. cokp.rook

-85 Exchange Server

e N = TECHAN R

Check override for the Vault Store and Indexing Service and click on OK.
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Browse to the Site — Enterprise Vault Servers — evserver01 and click on tasks.
Then right click on the Exchange Mailbox Archiving task on the right for all Exchange

servers and click on properties.

rci s [Tty
e Directary Users and Computers [playstation. [[§] . change Maibox Archiving Task for STEXCHANGEQS | Exchange Mailbox STEXCHANGEDS
P ) ) OIExchange Mailbax Archiving Task for STEXCHAMGED4  Exchange Mailbox STEXCHAMGED4
prost Information Services EExchange Provisioning Task For seg.corp rook Exchange Provisioning MiA

puter Management (Local)

5

ive Directary Sikes and Services [playstation. ence
ive Directary Schema [apalla.corp.roat]

ssane Tracking Center

up Palicy Management

Exchange (Exchange)

terns Management Server

erprise Yault

Directary an EY
+- Targets
- E8 Policies
= Enterprise Yault Servers

Click on the Settings tab and then configure the System mailbox to the mailbox

created in the prerequisites and confirm that synchronization is set for 0 AM and 12 PM

like pictured below.
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Task Properties - Exchange Mailbox Archiving Task for 5... E

"Svnc.l-';.rur;i__z_a.ti-u:un _ B ..LDIIIE:II'I _..SHDr.tcL!lE_.Ift;é_l.!_a._Ei.u.:un

iGeneral Settings Schedule

These settings control how the task will run,
- Settings

Mumber of concurrent conneckions to Exchange Server: | 3 Eﬂ

Maximum number of items per target per pass: 1000 E—ﬂ
System mailbox: | EvSystemialbox_STEOS | Browse... ]

Scheduled Synchronization

Mailbaxes can be synchronized automatically bwice a day. These
settings contral when synchronization will take place.

W AM synchronization at the Following hour: 1] ‘

W PM synchronization at the Fallowing hour: 1z o

[ (] 4 ] [ Cancel Apphy

Setup the Policy Configuration

Use the following table to create the necessary Policies, Retention Categories and

Provisioning Groups. These groups will be applied to the distribution lists listed to

manage the users Enterprise Vault Archive settings.

Policy Retention Provisioning Group | Distribution List
Category
Parent Executive | Parent Executive | Parent Executive DL - LMC - EVault -
Executive
Parent Legal Parent Legal Parent Legal DL - LMC - EVault - Legal
Parent HR Parent HR Parent HR DL - LMC - EVault - HR
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Parent Standard Parent Standard | Parent Standard DL - LMC - EVault -

Standard
Company Company Company Executive | DL-SEG-EVault-Executive
Executive Executive
Company Legal Company Legal | Company Legal DL-SEG-EVault-Legal
Company HR Company HR Company HR DL-SEG-EVault-HR
Company Company Company Standard DL-SEG-EVault-Company
Standard Standard DL-SEG-EVault-Generic
Company Company Company Standard DL-SEG-EVault-Company-
Standard Laptop | Standard Laptop Lap
Company IT Company IT Company IT DL-SEG-EVault-IT
Company IT Company IT Company IT Laptop | DL-SEG-EVault-IT-Lap
Laptop
Company ITIS Company IT Company ITIS DL-SEG-EVault-IT IS
Company Zero Zero Day Company Zero Day | DL-SEG-EVault-ZeroDay
Day

Browse to Policies — Exchange and right click on Mailbox and select New —

Policy.

- @ Enterprise Vaulk
= Directory on EV
- & SEf Site
+- &5 Targets
- Policies
- E Exchange

L by

Leqal
Standard
Skandard

£

M= 3
ooy

Create the policies listed in Step 1 with the descriptions listed below.
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Executive
HR

Legal

. Standard
= Executive
HF:

7

IT Laptop
ITIS

Legal
Standard
Standard Laptop
Zeru:u Dray Palicy

Palicy For
Palicy For
Palicy For
Puolicy For
Puolicy For
Puolicy For
Palicy For
Palicy For
Palicy For
Puolicy For
Puolicy For
Puolicy For

Executive Users Gr,..
HR. Users Group - ...
Leqal Users Group ...
Standard sers Gr...
Executive Users Gro...
HR. Users Group - Of,.,
IT Users Group
IT Laptop Users Gra...
Windows IT Users Gr...
Legal Users Group - ...
Standard sers Group
Standard Laptop Use...

Palicy used when an emploves leave. ..

Mo

Mo
Mo
o
Mo
[
o
Mo
Mo
o
Mo

Yes

Click on each policy and change the Indexing level to Full. Currently the
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following policy settings will all be the same except for Offline Vault settings, since non-

laptop users will not have Offline Vault like laptop users.
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Exchange Policy Properties - IT
Messaqe Classes I Advanced I Targeks I Shartcut Deletion
General Archiving Rules I Archiving Actions I Shortcut Conkent

-
Enterprise Waulk Exchange Palicy
T

[ame:

Descripkion:

I Palicy For

IT

—Indexing level

" Brief

" Medium i 'iuIIE

| Ik I Zancel apply Help
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Configure the Archiving Rules tab so that you never archive items younger than 6

months and so you start with items larger than 10240 (1 month and 2024 for all company

Policies). Also so all items older than 6 months are archived (3 months for all company

Policies).
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Exchange Policy Properties - IT

Message Classes | advanced I Targets I Shortcut Deletion
izeneral Archiving Rules Archiving &ckions I Shorkzut Conkent

These rules set the objectives and limiks faor archiving.

—Y¥oung ikems
Mewer archive items younger than: IE' Ij‘ IMu:unths I"I
—Large items

[+ Start with items larger than:: {10240 kilobytes

—archiving strategy ¥ Lock —

Archive remaining ikems, taking oldest ikems first and stopping when:

(% allitems older than:]ﬁ — IMDnths j are archived.

" amaibox has: I 10 3: percent storage limit: free,

[ Archive messages with attachments only

(0] 4 I Cancel Apply Help

Next configure the shortcut properties so when mail is archived from an inbox the
shortcut displays 500 characters of text in the body and links for attachments. To do

these configure the settings like pictured below.
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Exchange Policy Properties -

IT

General I Archiving Rules I Archiving Actions

Message Classes I Advanced I Targets I Shorkcut Deletion |
Shortcut Conkent

These setkings determine what information is left in a shortcut and the
wigw provided when the user clicks on a shorbout,

—Sharkcuk header:

m Include recipient infarmation

—Shortcut body:
Conkent of sharkcuk body;

Iv Include banner |

Display atkachments as:

ICustDmize

[~

F Include link to archived item |

Message characters to include:

=00

Links

=

—When shortcut is opened:

]|

Zancel

apply Help

Click on Shortcut Deletion and check Delete orphaned shortcuts.
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Exchange Policy Properties - IT |
General I Archiving Rules I Archiving Actions | chorkeut Content
Message Classes I Advanced I Targets Sharteut Deletion

These setkings control the automatic deletion of shortouks,

1 Delete shorbcouts in folders

Enter the age at which to delete shorbouks:

IEI ﬁ IDa';.-'s j

rphaned Shortouts:

Delete shortcuts to items that have been deleted from an archive,

F Delete orphaned shurtcutsl
i

| Ik I Zancel apply Help

Click on the Archiving Actions tab and check the Overall lock and check all the

archiving actions.
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Exchange Policy Properties - Executive
| Message Classes || Advanced | Targets || Shortout Deletion |
| izeneral || &rchiving Rules fArchiving fckions Shortcut Content |

These settings affect how Exchange mailboxes are archived. all, ar
selected, settings may be locked ko prevent users chanaing them.

Archiving actions

[v Delete original item after archiving [
[v Create shorbout ko archived item after archiving [
[v Archive unread items [

Crverall lock,

Force users ko use policy and targek settings For mailbo
archiving

o I omw ] wm

Click on the Advanced tab and change the settings listed in the table below for

each of the listed settings.
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Executive

= trchive deleted itemd ~utoo

Message Classes | Advanced | Targets Shortcut Deletion
Lisk settings From: Archiving General -
Setting OFfline vaulk

k.

= archive Exchange Ma OIU:."IF"

Reset All

Descripkion

[ArchiveDeletedltems]

™ archive unexpired Calendar Events ff
™ Code pages For right-to-left custom ... 1255

™ Do not archive pending reminders on
® Encode custom body using appropria...  Off )
= Include defaul and anonymous per,..  Off
= Inherited permissions on
™ | og Shorkout Expiry ff
& Maximum message size to archive in MB 250 w

Contrals whether items are archived from the Deleted Items Folder.

Madify

[ QK l [ Cancel Apply

Archiving General

e Turn on archive deleted items

e **Not Enabled** May need to enable default and anonymous permissions,

but if someone mistakenly set everyone access then the problem is

everyone will have access to that archive

e Turn on Inherited permissions

e Set pending shortcut ti

meout to 3 —that will revert it back to mail after 3
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days

e Turn on set failed messages ‘Do Not Archive’

Offline Vault — Offline archives enabled state to none for policies that have this
disabled

e Turnon deleted items in offline vault

¢ ‘Download Folder’ button visible — hide both

e Download item age limit is set to 180 (90 for company)

e Download reminder interval 180 (90 for company)

e Inactivity period is 6 (3 for company)

e Inactivity period units is months

e Large items size is on

e Large item size is set to 10240 (2024 for company)

e Lock for deleted items in offline vault is set to locked

e Lock for download age limit is on

e Minimum age is 6 (3 for the company) and minimum age units is months

e Offline archives enabled state — All Users — NOTE: Not for company/IT

Standard
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Percentage store size — 15

‘Prioritize Download’ option visible set to Hide Both

‘Refresh Archive Explorer’ View option Is Set to on

Search across all indexes — turn this on

Show download reminder — turn off

Show setup wizard — turn off

Outlook Settings

Add server to Intranet Zone — ev;evserver0l.seg.corp.root

Allow script in public folders — Force on

Allow script in shared folders — Force on

‘Delete from Vault’ button visible — Hide Both

Fix Outlook preview pane — Apply automatically

Launch Archive Explorer — set to Separate browser

Public Folder operations — turn this on

RPC over HTTP Proxy URL — set to HTTPS://webmail.com/exchange

RPC over HTTP restrictions — set to None

Shortcut Deletion Behavior — Both Deleted
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OWA settings

e Archive Confirmation — turn off

e ‘Cancel Operations’ on toolbar — set to off

e ‘Delete from Archive’ on context menu — Off

e ‘Delete from Archive’ on toolbar — Off

e Delete mode — Shortcut

e Premium restore function — Basic

Premium restore function — Basic

The Zero Day policy is used for employees that have left the company. They are
put in this distribution list and automatically provisioned and all of their mail contents are
archived from their mailbox. Follow the steps above, but with the settings pictured in

the screenshots below. This mail is only retained for 90 days.
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Exchange Policy Properties - Default Policy Mot Used |
Message Classes I Advanced I Targets I Shortcut Deletion I
General I archiving Rules I archiving Ackions I Shortcuk Conkent
=

E Enterprise Wault Exchange Policy
S

Marne:

| Zero Day Policy |

Description:

|F‘|:|Ii|:y used when an employee leaves the company I

—Indexing level

i~ Brief " Medium £l

K I Zancel apply Help

Below put in 0 Days, not months or weeks.
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Exchange Policy Properties - Default Policy Mot Used |

Message Classes | advapced I Targets I Shortcut Deletion
iGeneral Archiving Rules &rchiving Actions I Shortcut Conkent

These rules set the objectives and limits For archiving.

—Young ikems
Mever archive items yaunger than: m ﬁ I'u'-.-'eeks j

—Large ikems

[~ Skart with items larger than: I 10240 Eﬁ kilabytes

—archiving strategy ¥ Lock —

Archive remaining items, taking oldest items First and stopping when:

& Al itemns clder than: | 0 ﬁ {Months = | are archived.

" amaibox has: 10 = percent storage limit free.

[~ archive messages with attachments only

K, I Cancel apply Help
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Exchange Policy Properties - Default Policy Mot Used

Message Classes I advanced | Taroets | Shorkcut Deletion I
=eneral I archiving Rules Archiving Actions Shorkcut Content

These settings affect how Exchange mailboxes are archived. all, or
selected, settings may be locked ko prevent users changing them.

- Archiving ackions

¥ Delete original item after archiving ¥ Lock

¥ Create shorteut to archived item after archiving ¥ Lok

¥ ‘archive unread ikems: ¥ | Lock

- Onverall ook

Force users ko use policy and targek settings For mailbo
archiwing

X

K I Zancel apply Help
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Exchange Policy Properties - Default Policy Mot Used

Message Classes I Advanced I Targets I Shortcut Deletion

zeneral I Archiving Rules I Archiving Actions Shartcut Cantent

X

These settings determine what information is left in a shorkcut and the

view provided when the user clicks on a shorbeut,
= Sharkout header;

[ Include recipient information

—Shorkout body;

Content of sharkouk bady: Ir-.h:une

-]

™| Include bannet

Message characters o include: 0

™| Include limk b archived|item

Display. atbachments as: Ir'-.lu:une

—'When shartcut is opened:

Show conkents

(0] 4 I Cancel Apply

Help
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Exchange Policy Properties - Default Policy Mot Used |

General I Archiving Rules I Archiving Actions I Shorkcut Conkent I
Message Classes | fdvanced I Targets I Shorkcut Deletion

Enterprise Wault will archive items only From the selected message classes
in the lisk below,

Message Class | Descripkion |
IPM. Ackivity™ Journal messages

IPM. Appoinkrnent™ Calendar items

IPM. Contack* Contact items

IPM, Diocurment™ Documents

IPM. Moke* Interpersonal Messages
IPM.Post* Messages posted to a folder
IPM. Stickynote® Electronic sticky notes

IPM, Task* Tasks

REPORT, IPM* System Messages

(0] 4 I Cancel Apply Help
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Exchange Policy Properties - Zero Day Policy |
General I Archivi iving Ackions I Shortcut Conkent I
Message Classes Advanced Targeks I Shortcut Delekion

Lisk settings From; rchiving General

Sekkin Value | -
larchive delsted items oy

= archive Exchange Managed Folders Off
™ archive unexpired Calendar Events Cff
™ Code pages For right-to-left cuskom .., 1255
™ Do not archive pending reminders on
™ Encode custom body using appropria...  Off

™ Include default and anonymous per...  OFF

55|Inherited pErmissions on I

= | og Shorkcut Expiry Off

= Mazximum message size to archive in ME 250 LI
Reset Al | [adify |

Descripkion

Controls whether items are archived from the Deleted Items Folder,

[ArchiveDeletedltems]

K I Zancel Spply Help

Configure Retention Category Details

Browse to Policies and right click on Retention Categories and select New —

Retention Category. Currently all retention categories are configured the same.
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[1-iig) Doring
+-f et File

-4 Entfrprise v
=T Archives
B[] Waulk Skores

EI Public Folder
AT PST Migration

[_] Consale Rogk Mame | De:
E@ Enterprise Yault ) Business Eus
=14 Directory an EY & Personal Per
E-@ SEG Site & Public Put
- Targets
=-E§ Policies
E% Exchange
Bl Mailbio
CAeh Journaling

Betention Category...

iewy »
Mew Windaw From Here

-3 Persanal St
1-E, Computer Management

Mew Taskpad Yiew, ..

Refresh
Expork List...

Help
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Set the Retention Period to 99 years except for the Zero Day retention, which is

set to 90 days. Confirm that Prevent deletion of archived items in this category and Lock

this retention category are checked and then click on OK.
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Retention Category Properties -
eneral |
S
Details
| =
]
-

Settings

[+

[

[v Lock this Retention Category

Co e ] o
Create all the retention categories listed below and in the table in the Policy
Configuration section.

f..‘é,DeFauIt Retention - Mo,  Default retention category For SEG Sike 95 years
u..g Executive Retention Cakegory For Executive Users Group 99 years
u..{g HR Retention Cakegory For HR. Users Group 99 vears
\..g Leqal Retention Cakeqaory Far Leqal Users Group 99 years
] Standard Fetention Category For Standard Users Group 09 wears
I|:...'f;:"ll"-.lu:ulz sed Retention Cakegory For Journaling 99 years
'qg Execukive Retention Cateqory For Executive Users Group 99 wears
'qg HR. Retention Cateqory Far HR. Users Group 99 vears
u..g IT Retention Cateqory Far IT Users Group 99 vears
u..{g Leqal Retention Cateqory Far Leqgal Users Group 99 wears
o] Standard Fetenkion Category Faor Standard Users Group 09 wears
L;é,Zeru:u Day Retention Cakegory For Isers that left the company 3 months

Configure the Provisioning Groups
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Refer to Policy Configuration for the table regarding the provisioning groups that
need to be created. Browse to the Site —> Targets —> Exchange —> Domain and then
right click on Provisioning Group —> New —> Provisioning Group. NOTE: The parent
company Provisioning Groups need to be created under the parent company domain
directory. See screenshots below for how the completed provisioning groups should

appear.

=] Fﬁm Root = | | Rark | Name |
=) Enterprise Vauk
= (8} Directory on EV Then
5@ SEG Site
- @ Targets
E t Exchange
= é seg.corp.rook
& BF Exchange Server
{_:j I:'--_'---'u-.'.ln'--'-r-ﬂ Haps
g ol Lokmsonng Group
- Domino View b |
£ Leqgal Leqal
¢ HR HR
i) Executive Executive
14 Standard Lapkop Standard Laptop

fiic Standard Standard
£ IT IT

7 IT Laptop IT Lapkaop
35 ITIS ITIS

14 Zero Daw Zero Day Policy

Rank | Mame | Mailbos: Paolicy

1 Legal Legal
I HR HR
3 Execukive Executive
4 Standard Standard
QS Zera Day Zero Day Policy

Click on Add and add the associated distribution list referenced in the table and

then click on Next.
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Mew Provisioning Group

, 5}"11’13.[1'!!(.

1 Tﬂspmmﬂas_vmtnaaatndnhtufmsuﬂwmm

comprise this provisaoning groug, Click Add o add new users and
Qroups.

Eﬂﬂsr | |

Mul

;mlmnlcm|mh[
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Select the associated Mailbox Policy and the Default PST Migration policy and

click on Next.

MNew Provisioning Group

Select the Exchange Mallbox Policy and PST Migrabion Policy bo apply
b maibioes in this provisioning group,

Mailbac: Pobcy:
{  legs -]

PST Migration Policy:

CiaFault Exchange FST Migration Policy

<pack [ mek> | cacdl | e

Select the associated Retention Category and click on Next.
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Mew Provisioning Group |
~ Select 3 Retention Category to apply when sutomatically enabling

rosdbeens In this provisioning group,

- e |
To vieiw the Retention Category, chck View: P Ve

, Symantec.
< pack Next > Cancel | Hep |

Do not override settings on the next two screens and click on Next.

Mew Provisioning Group

Select a Maulk Store to use when automatically enabling mailboxes in
this provisioning group, of use the inherited settings from the
Exchange Server or Enterprise Vaulk server.

1 Dverride inherited setbings:

E-@ SEG Site

------ B SEGMailbox

9 symantec.

< Bark I Mext = I Cancel Help
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New Provisioning Group E

Select an Indexing Service to use when automatically enabling
miailbooses in this provisioning group, or use the inherited settings from
the Exchange Server or Enterprise Yault server,

I~ Dverride inherted settings:
E@ =53
ﬁ_:,', SdesVEI L sen O p rook (STEYALLTDL)
g e yerDl sen o poronk (STEYAULTOZ)

, symantec.

<gock [ Nex> |  concel | Help

Do not automatically enable mailboxes and click on Next.

Mew Provisioning Group E

Enterprise Yault can automatically enable archiving For new and
existing mailboxes, To enable mailboxes in this provisioning group
automatically, select ‘Automatically enable mailboxes'.

—I iautomatically enable mailboes:

It is possitle o suspend archiving for mailboxes that are
emabled autamatically, This enables users ba chanse when
archiving skarts,

[T Initially. suspend atchiving

’ symantec.

< Back I ek = I Cancel Help

Confirm the settings and click on Finish.
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Mew Provisioning Group E

¥ou have now entered enough information o create the provisioning
group.

Pravisioning Group: I Legal =
Maibox Pobicy S Legal

PST Migration Palicy: Default Exchangs PST Migration Policy
Retention Category: [ Legal

Aubg-enabie madbokes: No

Tritialy suspend archiving: Mo

Orverricks Vaulk Stors: bio

,SEWI'I&- ik, Finish £ craate the provisioning oroup.

e [EE] o | e |

When completed with all the Provisioning Groups go into the properties of all the
parent company Provisioning Groups and click on the Archiving Defaults tab and check
the Override the inherited Vault Store and change it to PARMailbox.  This needs to be

done so all new users will archive to the correct vault store.
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Provisioning Group Properties - Legal |

Genetal I archiving Defaults ITargets |

Enterprise Wault can automatically enable archiving for new and existing
mailboxes, These setkings are applied when maiboxes are autarnatically
enabled.

—_ iautomatically enable mailboxes:

[ Initially. suspend archiving

v Cwerride the inherited Yault Store

I Mailbox Change...

— owerride the inhetited Indexing Service

=
| U =L (=10 |
[

Retention Category:

I Legal

| Ik I Cancel apply | Help |

Right click on the Provisioning Group folder for each site and set the priorities in
the screenshots below — HR > Legal > Executive > Standard. Note that if a user is in

multiple groups they will be provisioned based on the first group they are a member of.

oy —
Rank | Mane | Mailbosx Policy
1 Legal Lagal
2 HR HR
3 Exgcubive Executive
5] Standard Laptop Standard Laptop
éﬁ Standard Standard
& I m
€57 1T Laphop IT Lagtop
[ #515) s IT1S
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Rank | Mame | Mailbio: Policy

1 Legal Legal o
Pl HR. HR.
fiis Execubive Executive
£ Standard Standard

Complete the Archive Configuration

Right click on the SEG site and click on properties.
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(L1 Console Root
El@ Enterprise Yaulk
=@} Directory on EY
Elﬁ Wiewy
= Tari = _
EI% Mew Window From Here
E| Mew Taskpad Wiew. ..
Refresh
Export List, .,
S Properties
H"'Ei Help
- 5% Polices

MName | Descripkion
@Targets Zontainer
Ef Policies Container
%Enterprise Yaulk Servers  Conkainer
% Archives Zontainer
(Ivault Stores Conkainer
@ Personal Store Manage...  Container

Configure it to run from 11:00 PM to 2:45 AM and click on OK.
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‘ Site Properties - SEG Site
i | General [ Archive Settings || Storage Expiry |
Sike Schedule | frchive Usage Limit | Manitaring |
Select a default schedule Far the kasks in this Site, You can
override this defaulk by editing the properties of individual tasks,
Run Interval
" Mever " 1 hour
{* Selected times * 15 minutes
% Jam be
| |
|
HNERERNRER
HNERERNRER
HNERERNRER
ERRNERRRENR
ERNRRRREER
Saturday
EXI 3
[ K l [ Cancel ] [ Apply ] [ Help

Configure the Enable Mailbox Notification

Copy the .msg EnableMailboxMessage.msg to \\stevaultO1\c$\Program

Files\Enterprise Vault and then edit it with the documents in the following location — the

Overview document is just attached to the email.
Test by disabling and re-enabling an account to verify the message looks correct.

Appendix E

Enterprise Journal Installation and Configuration
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For journaling see below regarding the mailboxes, distribution lists, journal name

and mailbox locations for the company and parent company. There are 4 journals for the

company and parent company to account for 4 potentially different retention categories —

Standard, HR, Legal and Executive. Journaling configuration needs to be completed on

STEVAULTO2. First right click on the Vault Store > New > Vault Store. This only

works if all the users are placed in the appropriate mailbox stores based on their position

in the company since journaling is only as granular as the store level.

Distribution List Mailbox Location Journal — Vault Store

DL — LMC —Journal | EV-LMC-STD- EAGLE1 > Second Storage PARstandardJournal

— Standard Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-EXEC- EAGLE1 > Second Storage PARexecutiveJournal

— Executive Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-LEG- EAGLE1 > Second Storage PARIlegalJournal

— Legal Journal Group > Journal Store

DL — LMC —Journal | EV-LMC-HR- EAGLE1 > Second Storage PARhrJournal

- HR Journal Group > Journal Store

DL-SEG-Journal- EV-SEG-STD- STEXCHANGEOQ3 > Storage SEGstandardJournal

Standard Journal Group 1 > Mailbox Store 1

DL-SEG-Journal- EV-SEG-EXEC- STEXCHANGEO3 > Storage SEGexecutiveJournal

Executive Journal Group 1 > Mailbox Store 1

DL-SEG-Journal- EV-SEG-LEG- STEXCHANGEO3 > Storage SEGIlegalJournal

Legal Journal Group 1 > Mailbox Store 1

DL-SEG-Journal-HR | EV-SEG-HR- STEXCHANGEO3 > Storage SEGhrJournal
Journal Group 1 > Mailbox Store 1
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:m ¥ault - [Console Root' Enterprise ¥ault'Directory on E¥YSERYERD2",

[E'j] File Action Yew Favoribes  Tools  Window  Help

«= | an e R 2E a8 s

[ Console Root Mame
El@ Enterprise Waulk B SEGMailbos:
[=-@j Directory on E¥SERYERDOZ
- SEG Site

-5 Targets

#-E8 Palicies

-- Enterprise Vaulk Servers
-G Archives

e

L g
- Persi
-8 Comouter Manao

Waulk Store, .

Select evserver02 and then click on Next.

Mew ¥Yault Store

On which compuker is the Storage Service thak wou want the new
Yaulk Store ko use?

Compukers with Storage Services:

=@ 5EG Site
' evseryerdl.seq.corp.rook (STEVALLTOL
eq,corp,rook (STEVALLTOZ)

, symantec.

< Back. I Mexk = I Cancel | Help |

Enter the name for the store (see table above) and a description and click on Next.
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9 symantec.

Mew ¥ault Store E3

Enter a name For the new Yaulk Store.

ISEGJu:uurnaI I

Enter a description For the new Yault Store,

ISEG Journal Yaulk Store| I

< Back I Mexk = I Cancel | Help |

Enter the SQL Server location, STEVAULTSQLO1, and click Next.

Mew ¥ault Store

, symantec.

Enter the S0L Server that you want to use for the Yaulk Stare
Database:

S0L Server location:

< Back I Mext = I Cancel | Help

Enter the Vault Store Database and Transaction Log locations,

Z\MSSQL_DATA and L:\MSSQL_LOGS and click on Next.
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Mew ¥ault Store

, symantec.

W'here would wou like the new Yaulk Store database and
its transaction log to be created?

‘ault Skore Database location on skevaulksglol

I WSTEYALULTSOLOUZ$MSSOL_DATA

Initial free space required: 100 ME Browse. .. |

Transaction log location on stevaultsglol:

[V STEYALLTSOLOL\LFMSSOL_LOGS

Initial free space required: 80.0 MB Erowse, ..

|

< Back Cancel | Help

Configure for “After Backup (immediate for Journaling)” and click on Next.

Mew ¥ault Store

, symantec.

‘When an item is archived, a safety copy is retained. You musk specify
when to delete this safety copy, Click Help For more information.

Remove safety copies:

Enterprise Wault can automatically create archives for new mailboxes,

If wou want this Yaulk Store to be used as the default For new
mailboxes, you can set it as default on the properties of the
Enterprise Waul: server, the Exchange Server archiving karget or the
provisioning group archiving target.

< Back I Mext = I Cancel | Help

Confirm all the settings and click on Next for the following three screens.
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Mew Yault Store | x|
‘fou have now entered all the information required to create the new
Yaulk Stare:
Yaulk Stare =
harme: SEGJournal
Descripkion: SEG Journal Yaul: Skore
Campuker: STEMALILTOZ

You have chosen:

-- bo creake the Yaulk Store database on SOL Server
stesraulksglol,

-- to remove safety copies "After backup (immediate For Journalic
4| | B

S}J maniec.
, antec Click Mext to create the new Wault Store and database,

< Back Cancel | Help |
Mew Yault Store E |
The new Yaulk Skore and S0QL server dakabase have been successfully
created.
Database name: EVSEGIournal
SOL server: skevaulksglol

The Yault Service account will be used bo connect ko this SOL Server
and the storage database,

ou musk add a Yaulk Store Partition to the new Yaulk Store before
wau can use it Far archiving, Click Mext o make a new Yaulk Skare
Partition,

, symantec.

Enter the name for the VVault Store Partition, SEGJournal Partitionl, and the

description and confirm it is Open and click on Next.
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New Partition

Enter a name and a description for the new Yault Store Partition,

Mame:

| 5EGJournal Partition1 |
Descripkion:

|Partitiu:un of ¥auk Store SEGJournal I

A Yaulk Stare can have only one partition open For archiving, IF wou
open this new partition, any existing open partition will be dosed.

, symantec. Create this new partition: ' Spen " Closed

< Back I Mext = I Cancel Help

Select NTFS for the Storage type and click on Next.

Mew Partition |

Enterprise Mault can create a Yault Store Partition on various bypes of
storage, Click Help for more information,

Storage bype:

Storage description:

MTFS is the Windows skandard File system.

, symantec.

< Barck I Mext = I Cancel | Help |

Select the V drive for the Vault with the default partition location and click on

Next.
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New Partition

9 symantec.

Select an MTFS wolume on STEMALILTOZ:

Yolume Free Space
= ta.4GB
=T 49,9 GEB

Location For the new Yaulk Skore Partition:

|'l.-':'|,Enterprise Yault StorestSEGJournal Partitionl | Change. .. |

< Back I et = I Cancel | Help |

162

Confirm Share archived items and Create VVault Store Partition are checked and

click on Next.

, symantec.

Newpartion K|

Enterprise Wault can reduce storage space by sharing archived items.

Iv Share archived items;

Enterprise Wault can create a Waulk Store Partition with or without
security ACLs, Click Help For more information,

F Create Wault Store Partition with security P.CLsI

< Back I Mext = I Cancel | Help

Do not select any file collection software and click on Next.
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New Partition

, symantec.

Enterprise Yaulk can integrate with file collection software.,

Select the file collection software ko use:

Select 'Mone' if wou do not want Enterprise Yault o use file collection
software,

< Back, I Mext = I Cancel | Help

Confirm settings and click on Finish and then Close on the next window.

Mew Partition

, symantec.

‘fou have now entered all the information required to create the new
Yault Skore Partition:

Maulk Store Partition

| v

Mame: SEGJournal Parkition 1

Drescription: Fartition of ¥ault Store SEGJournal

Compuker: STEVAULTOZ

Location: W lEnterprise vault StorestSEGJournal Partiti
Storage: MTFS Yolume |

‘f'ou have chosen:

-- bo create the Waulk Store Partition as an
open partition.

1| | ®

Click. Finish ko create the new Partition,

< Back Finish Cancel Help

Configure the Journaling Policy
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Configure the Exchange Journaling Policy by going to Policies —> Exchange —>
Journaling with the name Exchange Journaling Policy. This same policy will apply to

the company and parent companies journals.

':'1. Wault - [Console @ ook Faterprise ¥ milc Dlsec bory un EYSERYENT S0G Site Poliuies ) Fechange Journaling]

Uy Ble  Action View Favorites Tooks Window  Help
| —F —
I = mm i L | el Iﬁ' E‘ | @ Exchange Policy Properties - Default Exchange Journaling Policy

Pescription:

| Default Exchange Journaling Policy |

®: sharePoirit
_d Retention Categorles
= 2yl Enterprise Vault Servers
= evseryerll .seq.corp. o
=] evserver(Z.seq.corp.roo
8 Services
Tasks
@& Archives
=[] Vault Stores
S SEGIournal
& SEGMalbox
4 () Personal Store Management
= B Computer Management (Local) [ o | coment R N |

3l i, System Tools

Click on the Advanced Tab and confirm the settings match what is displayed

below other than the Return Failed Items to Inbox — this setting should be turned “On”.
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Exchange Policy Properties - Default Exchange Journaling Policy

General Targets I

List settings From: I.ﬁ.rchiving General j
Setting | Walue I
- FFpand distribution lists
™ Failed DL expansion behaviour Move to ‘Failed DL Ex...
= Inherited permissions Off
= Mazximum message size ko archive in ME 250
™ pending shorteut Eimeout 3
™ Queue Journal ikems Mulkiple threads
™ Reset archive names on
™ Return Failed items ko inbox OFF

Reset Al | Modify: |

—Descripkion
By default an Exchange Journaling Task does not expand distribution
lisks, This sekting enables vou to turn on the expansion,
[ExpandDistributionLists]

Ik I Zancel apply Help

Configure the Journaling Task

Browse to Enterprise Vault Servers > evserver02.seg.corp.root and then right
click on New > Exchange Journaling Task. Create a journaling task like pictured below
for EAGLE1 and STEXCHANGEDOS since these are where the 8 journal mailboxes are

located.

Mare | Tvpe | Exchange Server

. Exchange Journaling Task For EAGLEL Exchange Journaling EAGLEL
Exchange Journaling Task for STEXCHAMGEDS Exchange Journaling STEXCHAMGEDS
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—l% Enterprise Yault Servers I

-, evserverl.seq.corp.rook
L evserverlZ, seq.corp. root)

EEI--IE. .ﬁ.r- Exchange Mailbox Task, ..
- Yault St gy Exchange Public F.culu:ler Task...
@ SEGIn aew Tl G et | Exchange %u:uurnallng Task... |
L SEGM: - Exchange Provisioning Task...
o Mew Taskpad Yiew. .. Fil= System Archiving Task...
PST Locator Task. ..
anew ikem in this cont Refresh

PST Collector Task. ..

PST Migrator Task., ..

Help SharePaint Task...

Comino Journaling Task.. .
Cioming Provisioning Task. ..
Domino Mailbosx: Archiving Task. ..

Export List. ..

Click on Next.

Mew Exchange Journaling Task E |

This wizard will help wou ta create a new Exchange Journaling Task.

’ symantec.

< Bach Cancel | Help |

Select the Exchange Server — Note you must create a task for every server you are
journaling, but in this case all mail is sent to the EVJournal mailbox located on

STEXCHANGEDOQS.
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, symantec.

MNew Exchange Journaling Task E

‘hich Exchange Server hosts the mailboxes that this kask, will
archive?

Select the Exchange Server from the list below:

< Back I Mext = I Cancel | Help |

Enter the name for the task, Exchange Journaling Task for SEG — Journal

Mailbox resides on STEXCHANGEOS.

’ symantec.

Mew Exchange Journaling Task E |

Enter a name For the new task:

| ExchangeJournaling Task For SEG - Jaurnal Mailbax resides |

< Back I Mext = I Cancel Help
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Select the System Mailbox — EVSystemMailbox_STEO3 (Enterprise Vault
Notification) and then click on Next. Note this is not the same mailbox that journaled

mail is sent to.

'.'n Wault - [Consolie Rooak', tn'-refurlsr Vaull Dl Erlory o EVSERVERD?) SEG Sile | Enderprise YallCsesras ) evserverll sefg oo

& mmnﬂnvmtmnaﬂwmammmboocm
= ll:ert'rcr
[#] Iﬁ][)urrrn

| m&nmmmwmm s,

Select & maflbox; | I Browse.., I

| Mailbox name la

< Back. Moot > Cancel Help

-
T ok cmn MDD sk vy _J

Confirm the settings and click on Finish and then ensure that Start the new task

now is checked and click on Close.
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, Ssymantec.

New Exchange Journaling Task E3

You have now entered enough information to add the task:

Task type: Exchange Journaling ;]
Task: Exchange Journaling Task for SEG - Journal |
Computer: evserver02,seg.corp.root

Exchange Server: STEXCHANGEO3
System maibbox:  EYSystemiMailbox_STE03

v
< | »

Click Finish to add the task.

, symantec.

Mew Exchange Journaling Task

The new task has been successfully created and is ready for use.

The task has been created with a starkup bvpe of ‘dukomatic’ so that
it: will skark auktomatically every time the Task Contraller Service starts,
You can change the startup tvpe if necessary by editing the task's
properkies,

|'|3 Start the new Eask now|

Close

Create a Journal Archive
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Browse to Archives and right click on Exchange Journal and click on New >

Archive. See table in Step 1 regarding the Journal Archives that need created (see
screenshot below for final list) and the mailboxes that will be used.

e [ Sore [Sshe 1] et | Cmorpton T .

w  meogivelirsl s kurrid Avemlabdn L., e slatad  eoamdl Archege fie

o hejournal he arrand Ovalabin U, W bo delater]  Bmamal Archrvn fie

- A o s lsgalioms Avalshie W el b delsied  Imanal Archive e

W spnderinna sards st Bl sbie Ui, il b gsleined  ewarnal B b fim

- et ive Tourmesl s dourrsl Byonliahle L., Wil e chsletec] Jousmal Archese o

#  Felunad Fhwr sl Aivalabie W, Wil be dadid  Joumal Anchoes for

& Segalounal sevallorns S misbibt U, Wil be celated  Iodemal Archevs fos

W Geandardicamal wstanard lomarial Avalable . Wibedslated  loumal Archive for

|:_| Console Rook
=- @ Enterprise Vaulk
B- '*"'El Directory on EYSERYERDZ

Mart

archive, .,

Click on Next.
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, symantec.

New Journal Archive Eq

This wizard will help wou create a new journal archive that vou can
use ko store ikems archived from journal mailboxes.

= Back Cancel Help

Select the Vault Store SEGJournal and click on Next.

’ symantec.

Mew Journal Archive ||

Select the Yault Store where the new archive will be locaked:

E@ SEG Sike
[ - SEcJournal

------ G SEGMailbo

« Back I Mext = I Cancel Help
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Enter the name SEGJournalArchive for the archive name and Journal Archive for

SEG for the description.

Mew Journal Archive

, symantec.

Enter a name For the new archive,

| sEGJournalarchive |

Enter a description For the new archive.

| Journal Archive For SEx| |

< Back I et = I Cancel Help

Select evserver02.seg.corp.root and click on Next.

, symantec.

Mew Journal Archive E3

Select an Indexing Service ta index the new archive, It is
recommended that vou choose the one that is pre-selected (see Help
for mare information).

Computers with Indexing Services:

: Ll evservernl .seq.corp.rook (STEXALLTOL)
0Z2,seqg,corp, rook (STEVALLTOZ)

< Back I ek = I Cancel Help
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Check the box for Use site setting and then Bill usage to Encore\EVJournal.

Mew Journal Archive Ell

Howe would you ke the new archive to be indexed?

|

‘ P4l [ et T fhardim ~ Eil

Choose & Windows NT account ba use For bling.

Bl usage ta:

. =

9 symantec.

{Mlﬂma-ll:amd Hep |

Confirm settings and click on Finish and then Close.

Mew Journal Archive Eil

Y¥ou have now entered enough information to create the jounal
archive,

Meame: SEGIournalirchive

Description: Jowwrnal Archive for SEG

Wik Shores SEG Skn‘l,SEGh.muiv#

Indecding Service:  SEG Sike\Enterprise Indecsdng Service
indesdng leyel: Full

Bill wsage ko

Lisers with access: None

, SRniec, Chck Finish ko creake the new archive.

<iock [Thoeh | coosl | tep |
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, symantec.

New Journal Archive Ed

The new archive has been successfully created and is enabled For
use,

When a new archive is created, it is set so that expired items are
deleted automatically. To prevent automatic deletion of expired
items, change the setting on the Advanced properties For the
archive.

ou can grant users access ko this archive by displaving properties of

the new archive and selecting the Permissions tab.

= Back

Zancel |

Create a Journal Mailbox Target

Browse to the SEG Site > Targets > Exchange > seg.corp.root (and

parent.corp.root for the parent company) > Exchange Server > STEXCHANGEO3 (and

EAGLEL for the parent company) and right click on Journal Mailbox and click New >

Journal Mailbox. See screenshots below for Journal Mailboxes.

| Name

Palicy

| Task,

| Retention Categaory

£ Ey-5EG-LEG-Journal
Eh Ew-SEG-HR-Journal
£ Ev-5EG-STD-Journal
£ Ev-SEG-EXEC-Journal

Exchange Journaling Palicy
Exchange Journaling Palicy
Exchange Journaling Policy
Exchange Journaling Paolicy

Exchange Journalin. ..
Exchange Journalin, .,
Exchange Journalin. ..
Exchange Journalin. ..

Leqal

HR.
Standard
Executive

| Hame

Palicy

| Task

| Fetention Category

B Ev-LMC-5TD-Journal
£ EY-LMC-HR-Jaurnal
Edh Ev-LMC-LEG-Journal
B Ey-L MC-EXEC-Jaurnal

Exchange Journaling Policy
Exchange Journaling Policy
Exchange Journaling Policy
Exchange Journaling Policy

Exchange Journali. ..
Exchange Journali...
Exchange Journali, ..
Exchange Journali, ..

Standard
HR.

Leqal
Executive
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(L3 Console Roat | | Mame

| Policy

EI@ Enterprise Yault

=- i:T;l_ Directory on EVSERVEROZ
E-@ SEG Site

EI@ Targets

EE Exchange

EI& seqg.corp.rook

. =-25 Exchange Server
- B[ _STEXCHANGEDS|

Public Falder

Ther

-] STHRCHANGED4

Journal Mailbox. ..

,.D Provisioning Group Wi » I
Click on Next.
Mew Journal Mailbox E |

This wizard will help vou add a Journal Mailbox For archiving.

’ symantec.

< Back Cancel |

Help

Browse to select the mailbox and then select the Exchange Journaling task, i.e.

EV-SEG-EXEC-Journal and the company Exchange Journaling Task for

STEXCHANGEO03 and check the box to enable it and click on Next.
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9 symantec.

New Journal Mailbox E3

Select the Journal Mailbox vou want ba archive:

| EvIournal | Browse, .,

Select the Exchanoge Journaling Task you want bo associate with this
Journal Mailbox:

IExchange Jaurnaling Task Far SEG - Journal Mailbax Iﬂ

v Initially enable archiving of this mailbozx |

< Back Cancel | Help |

176

Select the Exchange Journaling Policy and the matching retention category and

click on Next.

,srmamec.

Mew Journal Mailbos E

Select the Exchange Journaling Policy you wank bo use For the Journal
Telasibw;

IEwharn;f.- Journaling Policy _j

Select the Ratention Categary yol wank ba use Far Réfe srchved
From this Jowrnal Mailbo:

cpack [ mets | comal b |

Select the SEGJournalArchive and click on Next.
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, symantec.

Mew Journal Mailbox | x|

In which archive do vou want items From this Journaling location to be
stored?

=@ SEG Sits
EIﬁ SEGJournal
o @ 5F G Journalfrchive

< Back I Mext = I Cancel | Help |

177

Confirm the settings and click on Finish and click on Close in the next window.

9 symantec.

Mew Journal Mailbox E3

You have now entered enough iInformation ko add the Journal
Maitboc,

Madbaos: EVJournal

Task: Exchangs Journaling Task for SEG - Journal Mail
Palicy: Exchange Journaling Palicy

Retention Category:  Journaling

Archive: SEGJournal|SEGXournaldrchive
fachiving of this Journal Malbo: is enabled,

4] | 13|
Click Finésh bo add the Journal Malbox

s [ o |
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Appendix F

Reporting and Operations Manager

Logon to the SQL server with the VaultAdmin account and run setup.exe from the

Enterprise Vault 2007 installation files and click on Next and Yes for the license.

Enterprise ¥ault - InstallShield Wizard

Welcome to Enterprize ¥ault

3 Wwelcome to the Enterprize Wault Setup program. Thiz
Enterprlse progran will inztall Enterprize Wault on your computer.
Vault 2007

Information Foundation

(2] 2007 Sernantec Corporation, Al Rights Reserved.

, symantec.

< Bach

Cancel |

Confirm the default install location and click on Next.
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Enterprise ¥ault - Installshield Wizard | x| I

Chooze Desztination Location

, symantec.

Setup will, by defadlt, install Enterprize Waulk in the following folder:

C:%Program FileshEnterprize Y ault

Ta install Enterprisze Yault in & different folder, click Browse and select another falder.

CAProgram Files\Enterprize W ault Browse... |

| Fretal|Etaield

" Deztination Folder

Cancel |

Select only the Enterprise Vault Reporting to be installed and click on Next.

Enterprise Yaulk - InstallShield Wizard E2

Select Features to Install
) oy

Select the features you wank ko install.

¢ [] Enterprize Vaul Services ~ Description
[ Adrministration Console [nstall Exterprise Yault
[ SMTP &rchiving Components Feporting, which enablesz you

b rur reports an paur
Enterprize Vault spstem. Thiz
companent requires Microzatt
SOL Server Feparting
Sevices as a prefequisite.

-] Operations b anager
f B¥EE riterprize ' ault Reporting

|Fratall e

< Back I Mest I Cancel

Click on Next and Finish.
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Enterprise ¥ault - Installshield Wizard E3

Information about services

Review the information shown before procesding. , Symantec.

The following services will be stopped. At the end of the installation system services and the

Enterprize " ault Dirsctory Service will be started automatically. I pou cancel the installstion,
vou will need ta restart these services manually:

115 Admin Service -
HTTF S5L J
WWorld wide 'web Publizhing Service

| o

|FratalliEfaeld
¢ Back I Mewt > I Cancel |

Go into the DB roles and grant ev_reporting the dbdatareader role to all of the

Enterprise Vault databases.

Ml Ll -

Grant ev_reporting local administrator rights on STEVAULTSQLO1 and then

launch the following web page and grant svcreporting and VaultAdmin the system

administrator and content manager roles.

http://localhost/Reports/Pages/SystemSecurity.aspx
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Address Ia http: flocalhost [Reports|Fages)SystemSecurity, asped

SQL Server Reparting Services

c%-;g System Role Assignments

K Delete | 4FMew Role Assignment

r Group or Userd Role(s)
[T Edit BUILTIMAdministratars Swstem Administrator
[ Edit System Administrator
[ Edit System Administrator
sty mulaghln
g [+
IRer .wm.m%ﬂeﬂdﬂd—ﬁmmﬂd?
S0L Server Feporting Services
Home
Progerties
¥ oelure | &) Naw Bole Assignment
5“..“[? ||
r Group or Userd Fole(s)
I~ Edit BUILTIN\Adnunistrators Content Manager
™ Edit Browsar
- Edit Content Manager

Go to All Progams > Enterprise Vault > Enterprise Vault Reports Configuration.

pam T e
3

= . . @ Tivoli Storage Manager
Iﬁ Reporting Servi

oo/ |l Configuration f§i Enterprise Yault [ Enterprise Yaulk Reports Configuration

@ Symantec Client Security
k .. .
@ Adrminiskrative Tools

Enter the username svc_reporting and the fully qualified domain and run the

configuration.



Email Archive Implementation & Legal Compliancy
182

W& Enterprise ¥ault Reporting Configuration

This utility enakles you to configure Erterprize Yault Reporting and
deploy its reparts.

Enzure you are logged on uzing the vault service account befare
running this wtility .

—iconfiguration Options
F Configure Reporting and deploy or upgrade reports I

(& Reconfigure data access settings for Reporting

—Reporting user account
Enter detailz af the accourt Enterprize YWault Repotting is to uze
to access databases when generating reports.

Darmain -

Uzer name ;

Pazswaord : T——
Sl Reporting Services Instance : |MSSGLSERVER -
Language : EnglizhiLIS) -
Directory Databasze S0L Sever :

Configure Cancel | Help |

Once it completes test by launching the report monitoring website -

http://stevaultsqlO1/Reports/Pages/Folder.aspx

|2

@.‘-- y - Ié http:fstevaultsgldl fReports/Pages/Folder . aspx |V|"'?. A |_ e
: Links & | WebMai @G E|IT g ESR @ Ct @& Al g Mdogic @& EvSearch 8| EvSearchAdvanced @ Waulk @ EWReporting
B~ 8 8- bewe e ook - @ B

'i:{" ﬁ'ﬁ lf,éReport Manager | |
Home | My Subscriptions | Site Settings | Help
SQL Server Reporting Services EHhd, = T~ T M- =l
Home Search for:| ]

coirts [T

Show Details

[y Mew Folder +»MNew Data Source 4] Upload File 5] Report Builder

3 Symantec EnterpriseVault
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Install Operations Manager

Install Enterprise Vault Operations Manager (OVOM) on STEVAULTO01. Go to

All Programs > Enterprise Vault > Operations Manager Web App Configuration.

AT e
L"gl Outlook Express Uity
Adrinistration ¢ ;.. Remote Assistance
SQLYML 3.0 v
) Data Sources (€= Heylett-Packard »

@ Enterprise Yault r Bﬁn Administration Console
T Administrative Tools ¥ G Convert o Clusker
Tivoli Storage Manager  » @ Enterprise Wault Configuration

All Programs b EvRunbook b Cperations Manager Web App Configuration
PST Migratar (Impart
ELDQ - 3 g (Impart) s

Enter the domain and user account VaultAdmin.

l'i Enterprise Yault ODperations Manager Configuration

Thiz wtility enables you to confiowe Dperations Managern You must anly un this
utiliby urder the vault service account.

Enter detalz of the account under whach pou wanlt Operations Manager bo run
The account will be given the iequaed permessions.

Diomain: |
Uzer name: |
Pazsword: g |

o e

Confirm that you can get to the website and see the Enterprise Vault servers and

their status. http://ev/monitoringwebapp/
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= Enterprise Vault Operations Manager - Windows Internet Explorer

G_\:_:/. - |g, http:Il'll'ev,l'mcnnitoringwebappll'I

Lnks @& webmal [G|c @17 g ESR gt &8l | Mdogic @ EvSearch (8| EvSearchadvanced @& | vau

'EEI‘ 'ﬁr ‘ EEnterjprise “aulk Cperations Manager ‘ |

Symantec™ Enterprise Vault Operations Manager

Enterprise Vault Monitoring . -Eunfiguri_:ll;i;m ll

— —_—:| Home * Enterprise Vault Monitoring *  Summary
| # Sites = -

= 5EG Site [ | Enterprise Vault Monitoring

Summary | Details |

Servers running Exchanoe tasks
Server All Services All Tasks

[ evseryer(l.seq,corp.root (STEVAULTOL) B o .
eyseryerD?,seq.corp.root (STEVAULTOZ) o g Y .

Servers running Indexing Service

Server Status
I evserver(2.seq. corp.root (STEVAULTOZ) ‘WF
evserver( l.seq.corp.root (STEVAULTO 1) - ‘Vi

Servers running Storage Service
Server Status

evserverd2.seq.corp.root (STEVAULTO 2 q@'
|| eveerver(1.seq. corp.root (STEVAULTO 1) qﬂ

Appendix G
Discovery Accelerator
Discovery Accelerator is tightly integrated with Enterprise Vault and cannot be
installed and configured until Enterprise Vault is operational.

First install the Internet Web Controls.
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i'g!,l Microsoft Internet Explorer WebControls M= B |

Welcome to the Microsoft Internet Explorer
WebControls Setup Wizard

The inztaller will guide vou through the steps required to ingtall Microsoft [nternet E splorer
WwiebControlz on your computer,

WARMIMNG: This computer program iz protected by copyright law and international treaties.
Uhauthiorized duplication or digtribution of thiz program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent possible under the law.

Cancel | ¢ Back |

Accept the license agreement and click on Next and then Next on the following

screen.

Click on Close after the install is confirmed.
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i'é'a Microsoft Internet Explorer WebControls =
|ﬂ :.
e

Installation Complete

bicrozoft Internet Explorer webControle has been sucesstully installed.

Click "Cloze" to exit.

LCancel < Back

Run daccel_en.msi.

Click on Next for the Enterprise Vault Discovery Accelerator Setup.

, By L, Welcome to the Symantec Enterprise
Vault Discovery Accelerator Setup

Settings The Setup will install Symantec Enterprise Yaulk Discovery
Irskallati Accelerator on your computer, Click Mext ko continue or Cancel ta
nstalston exit the Setup.

Complete

2007 Symantec Corporation All Rights Reserved.,

i'.g!;'- Symantec Enterprise Yault Discovery Accelerator Setup !E E

:

Back:

Cancel |
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Check the box to accept the license agreement and click on Next.

End-User License Agreement
Please read the Following license agreement carefully ’ syma.ntec.

ji Symantec Enterprise Yault Discovery Accelerator Setup M= E3 |

2

Settings END-USER SOFTWARE LICENSE AGREEMENT

SYMAMTEC CORPORATION AMDVOR TS AFFILIATES
MSYMANTECT IS WILLING  TO  LICENSE THE
LICEMSED SOFTWARE TO YOU AS AN INDIVIDUAL,
THE COMPANY, OF THE LEGAL ENTITY THAT WILL
BE  UTILIZMNG THE  LICENSED SOFTWARE
(REFEREMCED BELOWY AS "™YOLI" OR "fOUR" OMLY
OM THE COMDITION THAT YOU ACCEPT ALL OF THE
TERMS OF THIS LICEMNSE AGREEMENT ("LICEMNSE
AGREEMEMNT". READ THE TERMS AMD COMDITIOMNS

OF THIS LICENSE AGREEMEMNT CAREFLILLY BEFORE
LISING THE |IRERSEN SOFTAWARE THIS 19 A | Fr3Al LI

Ip I accept the kerms in the License Agreement|

Back II MKt I Cancel I

Click on Complete and Next.

i;:jf Symantec Enterprise ¥ault Discovery Accelerator Setup

Choose Setup Type
Choose the setup twpe that best suits your needs , Syma.ntec

Settings
=ting Inskalls the most common program Features, Recommended For

mosk users,

Custam |

Allows users to choose which program Features will be installed and
where they will be installed, Recommended For advanced users,

Complete

Al program Features will be installed, Requires the most disk space,

Back, |I MExt I Cancel
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Confirm the installation location and click on Next. If there is an application

partition install it to that location.

i;_-:'( Symantec Enterprise Yault Discovery Accelerator Setup

Installation location

—

Select the target location,

Setkings

Install ta:

C:\Program FilesiEnterprise Yault Business Accelerator,

Enter the Vault Admin domain, username (VaultAdmin) and password.




Click on Install.
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& Symantec Enterprise Yault Discovery Accelerator Setup

Ready to Install

The Setup is ready ko begin

Settings

Click Install ko begin the installation. IF you want ko review or change
any of your installation settings, click Back. Click Cancel to exit the
Setup.

Cancel |

Click on Finish and reboot the system.

& Symantec Enterprise ¥ault Discovery Accelerator Setup

Complete

The Symantec Enterprise Yault
Discovery Accelerator Setup is
complete.

Click the Finish button ko exit the Setup,

The Following wirtual directories have been created:
EVEAAmIn
EYBADIscovery

Refer ta the Install and Config guide For instructions on configuring
Discovery Accelerator, IF wou installed the service on a remoke
server, add the server name ko the Web, config Files as described in
"3caling Discovery Accelerator” in the "Instaling and Configuring
manual,

ZAnCE| |
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Copy the licenses from the Program Files\Enterprise Vault\Installed Licenses

folder to Program Files\Enterprise Vault Business Accelerator and then restart the

Enterprise Vault Accelerator Manager Service.

Configure Discovery Accelerator

Go to http://evserver02.seg.corp.root/evbadiscovery/ and click on Configure.

a Enterprise Yault Discovery Accelerator - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

D Back = &) - [x] &) n| S search % Favorites £2 | - B LB
Address ] E o

~| £ Go |Links »

f) Symantec™ Discovery Accelerator

Application Administration =

€]

a L

l_ l_ l_ l_ l_ |ﬂ Trusted sites

Enter the SQL server “stevaultsql01” and the database name

“EVBAConfiguration” and the data and log locations, “Z:\MSSQL_DATA” and

“L:MSSQL LOGS” and click OK.
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Address IE http:ffevserverdz, seq.

corp.root/evbadiscovery)

(%) Symantec Discovery Accelerator

Configuration Datahase Details
S0L Server: Istevaultsglm I

Database name |EVBACunﬂguratiun |
Use Existing Database r
Data File Folder: I;\MSSQL DATAI

Log File Folder: LWWSS0L LOGS
Initial Database Size: 10 Growth %: I1D
Initial Log Size 10 Growth %: |1D

Windows Authentication: =2

Connection Time Out: |WDD
Connection Life Tirme: IBD\
Max Pool Size |2EID

Manually restart Accelerator Manager Service and click on Next.

F@ hitp:f jevserver0z, seg.corp.rool

tfevbadiscovery)

Symantec™ Discovery Accelerator

The update is complete.

Restart the Accelerator Manager Service and then click 'OK.

Go to the URL http://evserver02.seg.corp.root/evbaadmin. Then click on New

Customer.

e — .
| Address % http:Hevserveroz‘seg.corp.roatievbaadmim‘I

'
-8 b.[ Y% Remave Server

h Check Yirkual
Directories

w Customer Background
tasks

g Properties

§ Symantec™ Accelerator Manager \.

s STEVALLTOZ
Y w— |
¥ Webserver

Enable web server. "

Server: STEVAULTOZ

Enable Custamer tasks: w

Frocess Manager: Auailable
Web server: Rurning
Customer tasks: Running

Server Available: Yes
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Enter the information below. Be sure to enter the company for the name and the
name of the Virtual Directory and then repeat these two steps to create the parent

company.

i Accelerator -- Web Page Dialog

Halp
Customer Type: Disoavary &
Mame: I I
Directary ONS aliases [evservert <eq tnlp.tumu |
I bs
Administrator User or Group: [ l
Enable Customer tasks b

Customer tasks server STEvEULTE &
Wirtual Diraciory; E

IS Sener aniail?
Mamage Vidual Direciary. F
S0L Semver ETEVALJLTSQLEH'
Dalabase: | |
se Existing Database I
Data File Falder E:MESGL DATA|
Log File Folder L"'IHEEL'.IL LGGS'
Initial Database Size r Growth % IHZI_
Initial Log Size: EII_' Growifr % |H'.!—
Windows Authentication: W
Connection Time Ot @J
Connection Life Time: 200
Max Pool Size {300
DSN: [

L T | o x |

Test the sites configured and make sure they are in the IE Local Intranet Zones.
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a Enterprise ¥ault Discovery Accelerator - Micro

File Edit Miew Favorites Tools  Help

PBack =~ & - [¥] (2] .fb|p58arch < Fay

Address http: /fevserver0z, seq.corp.rook, .

fﬁ: Symantec™ Discovery Accelera

Application Administration

e

scheme Templates
Foles

Role Assignment
Search Schedules
oearch Attributes
Archives

Address Manager

Marks

oystem Properties
Import Configuration Data
System Configuration

Click on Role Assignments and then Discovery System Admin and add

VaultAdmin to this role.

dkress | htpcliwvservertia wng corp roct st arsf

?.',- Symantec= Discovery Accelerator

Rodis: lls#is:

| —

Appendix H

Discovery Accelerator End User Configuration and Training
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For individuals in IT that need access to complete searches for legal add them to
the Case Manager role by clicking on Role Assignments and adding the users domain
account. Grant the user Full Control to the C:\Discovery Accelerator Export. This is the
location where exported discoveries are downloaded to. These following steps would be

completed by the individual in IT completing the search for legal.

Logon to the site that you are performing the search for. The steps after this

assume that the user logging on has only the Case Manager role.

e Company: http://evserver02.seg.corp.root/company/

e Parent Company: http://evserver02.seg.corp.root/parentcompany/

There are three areas that will show — Review Messages, used for reviewing
messages returned in searches, Case Administration, used to view previous case searches

setup and then Application Administration, used to view and create new Cases.

f) Symantec™ Discovery Accelerator

Review Messages
(& Folder fal. Larry test 1 Cases
i, Test 5 (655) B Tests = e

Click on Cases and then New Cases.
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fﬁ Symantec™ Discovery Accelerator

Name Create Date Owner Legal Status # # #
hold Items Errors Remaining
ltems
[] M Larry test 1 9/13/2007 10:43:52 Larry Irwin On Ilde 21 0 0
AM
[] &l Tests 971472007 11:53:49 David Beebe On Idle 65 0 0

AM

Type in a name for the case and select the required archives — see table below.
Note that the output folder is “C:\Discovery Accelerator Export\ParentCompany” or
“C:\Discovery Accelerator Export\Company”. Fill in the Reason field for why the

search is being done and then click OK.

Enterprise Vault Archive Archive Journal Details

Name

PARexecutiveJournal Journal Archive for Parent Executive Users
PARhrJournal Journal Archive for Parent HR Users
PARIegalJournal Journal Archive for Parent Legal Users
PARMailbox Mailbox Archive for Parent Users
PARstandardJournal Journal Archive for Parent Standard Users
SEGexecutiveJournal Journal Archive for Company Executive Users
SEGhrJournal Journal Archive for Company HR Users
SEGIegalJournal Journal Archive for Company Legal Users
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SEGMailbox Mailbox Archive for Company Users
SEGstandardJournal Journal Archive for Company Standard Users
Click on close.

jf) Symantec™ Discovery Accelerator

Name Create Date Owner Legal Status # # #
hold ltems Errors Remaining
Items
[] &L A Test Case 9/10/2007 VaultAdmin On  Idle 16 0 0
3:26:31 PM
[] 'l Test - David  10/11/2007 David Beebe On Idle O 0 0
10:50:07 PM

- Place Holds Halzase Holds Close X

Then click on the newly created case in the main window.

f) Symantec™ Discovery Accelerator

Case Administration

(& Folder . A Test Case
i, A Test Case (16) . Test - David

There are two main areas from this section that will be managed - Searches and

Role Assignment. In Role Assignment you can assign reviewers to the case and in

searches you can define what search you want to run. Click on the Searches link and

then on the New Search link at the bottom right.
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Case: Test - David

Case Status:

There are no items assigned to you.

Case Properties
Review Assignment
Searches
Production
Schemes
Address Manager
Fole Assignment
Archives

Close X

In the next page there are a variety of options to search for, be sure to use the pull
down options to select the criteria that you want to search for. In this section the help
button in the upper right can be very helpful in customizing the search to meet the legal
search requirements. Click OK after criteria have been entered. The screen below will

show the status of the search, you can keep hitting Search Details to refresh.
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————— — — e —

f i
< Enterprise Yaull Discovery Accelerator - Windows Internet Explorer 1|
= l

[

\ 00 [Euiemmens

| Lt @ wetiad [Glc 21T @ ESR @ Gt 2 A g Mhge B EVoch 2 Evirchady 8 Yok
|

|

|

Sl ix] [== |»

(R o e m———— - R R R S C - R

ﬁﬁ Symantec™ Discovery Accelerator '

Search test @ Saarching,.

Completed 0% The geanch is cumently runnmg
Hits ]
I‘l.-"nlum:es processad IJJ133EI

After the search has reached 100% you can accept the results. Another option is
to Review the results in which case you can view and mark the results for review. Click

on the Accept button. Then click on Close to go back to the main case screen.



Email Archive Implementation & Legal Compliancy
199

' #) Symantec™ Discovery Accelerator

Search 'test’ : Pending Acceptance (Errors)

Completed: Chnnae whether to accept or
reject these results.

Hits: 4

Volumes processed: 13381338
Search Details +

Click on the production link and then the New Run button.




Email Archive Implementation & Legal Compliancy
200

Case Properties
Review Assignment
Searches
Production
Schemes
Address Manager
Fole Assignment
Archives

Close X

Put in a name for the run and then confirm that Export is selected. Then assuming
you want all items selected click on the Select Items button and confirm the number next
to it lists the items to be exported, then click on OK and then OK on the next screen.

The processing screen will be displayed. Wait until it is finished and click on Close.
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~ Oulput tolder:
Type O Production

ltems Salaection

Onginal source Microsoft Instant
Exchange Messaning

=1

LISt

Policy Action’ [linclude [“1Exclude [#]No Action [¥]Not Specified

ltems: All items
Search /A,
Current Status: A
Current Mark MIA
Last Marked by
Policy

ftem 1D

Le| <<

LE

s
¥

£

(3]

NHumber of items selected: 4
Exchagﬂa items: 4

[l Export all items

Mumber of items to export \:I

tf} Symantec™ Discovery Accelerator

Production: Tesi - David

Name Created Status
test 10/11/2007 11:28:26 PM
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Open up the share \\stevaultO2\test. Click on the site the search was run from and
then find the folder with the name of the search that was run. The Messages folder
contains the messages in the search and the test.html file at the root of the folder is a
summary of the messages found, containing links to the emails in the messages folder.

All of this data can be copied to a DVD/CD to be researched further.

File

eEack LBl > | |"' )’1 Search ||__ Faolders v |@ Foldet Svnc

- Address |uj Vistevaultoz

Edit  VYiew Fawvorites Tools  Help

: [ == kest. bkl
File and Folder Tasks s Messages fe HTML Document
| & BKE

Other Places P testibxt 0 kest,xml

. = | TextDocument & | sML Docuniznt
= Liberky = 7 KB == | 3KB
(£ My Documents

:‘ My Cormpuber

Appendix I

Day to Day Administration and Troubleshooting

Site Settings Report Generation

EVRuntime is an application installed on STEVAULTO1. This application
automatically gathers all configuration information of the site and puts it in an HTML
file. This report may be requested by Symantec when calling for support and is an
excellent way to quickly see all the configuration settings within the environment. You
can gather as much or as little information as you want by selecting the necessary

options.
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To generate a new report go to STEVAULTO1 and log on as VaultAdmin —

Program Files — EVRunbook — EVRunbook.

I@ Adminiskrative Toaols 3
3

) Data Sources (€ 1 Tivaoli Storage Manager

@ EYRunbook 4 B EvRunbook
Symante: Client Security  ® I

Log OFf E Shuk Down [

IIIE Start J @' g @ J [E'j] Yaulk Admin Console - [C... | d Search Result:

All Programs

Enter the database, STEVAULTSQLO1, and click on Connect. Then click on the
EV 2007 tab and click on all the settings that you want, which will probably be all but
File, Sharepoint and Domino settings, unless you are running the report for specific

settings.

|i# symantec Runbook for Enterprise ¥ault
Symantec Runbook for Enterprise Vault

............................

i Database | EVE Elptin:nnsl EW7 Options | EV 2007 Options E:-:ec:utel Flepn:nrtsl

Database server:  |STEVAULTSOLOT | | Connect to Database

Review the results.html file generated in the Program Files\EVVRuntime folder.

Common Enterprise Vault Tasks
There are many tasks that are required for the overall administration of Enterprise

Vault which are required for the health and functionality of the solution.

Enabling Mailboxes
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To enable a new mailbox you can either click on Tools — Enable Mailbox or click
on the icon below the help menu option (see arrow below). Note that before you enable a
new user you will want to confirm they have the Enterprise Vault client installed,
otherwise they will not be able to retrieve email. After the production release the client

should be installed on a new desktop.

:m Yault Admin Console - [Console RoothEnterprise Yault',Directory on

% File  Action  Wiew  Favorites | Tools | Window  Hel

e =) | | E | b [ Site Pronerties E % q
1=

Enable Mailboxes. .,
[ Console Roat =

5 @ Erterorise Yault Disable Mailboxes. .. h_
=5 nterprise Wau xchange M
T B Directory on EY Enable Workspaces. ..
= W Disable Works xchange M
T8 SEG Site isable Workspaces. .. e
- New Vaulk 5t “xchange P
El@ Targets e Yaulk Staore..
Elg Exchange fdvanced Feabures
. B4k seq.corp.root I

Then select the mail server that the mailbox resides on and click on Next. Note

that the account will not show up unless it has been provisioned.

Enable Mailbox E3

Use this wizard to enable mailboxes For archiving.

When archiving is enabled For a mailbox, an archive is created for
that mailboy in the Maulk Skore that vou specify, Ikems will be
archived only From mailboxes that are enabled For archiving,

On which server are the mailboxes located?

STERCHANGEDS

9 symantec.

= Back I Mext = I Cancel Help
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You can filter mailboxes or just select to list all available like pictured below and

then click on Next.

Enable Mailbox

9 symantec.

Choose whether vou would like bo view all the mailboxes on
'STEXCHAMGEDS' or fileer the lisk based on a mailbox attribute, Enter
your selection criteria and click Mext to lisk the mailboxes,

& List &l available mailboxes:

+ Filter maiboxes

List mailboxes where;
IDispIa';.r' [ame j

canbains:

< Back I Mext = I Cancel | Help

Click on the mailbox(es) that you want enabled and then click on Next. Note that

if you previously disabled a mailbox you would need to select that radio button to see it

to enable it. Once you enable a mailbox the newly enabled user will get a welcome

email.
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Enable Mailbox
— Select the mailboxes that are to be enahbled.
=3
—Show
" Disabled mailboxes only
Mailbox name Skatus | Archive | -
EJannette Green-Lewis  New Select Al |
&7 ashley Behm et
Echad Pelander Mew __ | Geleck Hone |
EF Christine Rice M
Eclare Mercogliano e Select
EPDavid Beehe T Archive
EFDavid Laughlin et
EFHolly Michael T Deseleck
=3 udy Batenburyg Mew hd Archive
< Back I Mext = I Cancel | Help
Confirm the mailbox and click on Next.
Enable Mailbox

Use this page to review the archiving settings For the mailboxes vou are about ko enable. IF wou
wark to change the settings, select the items and click Change.

Mailbox name | Yaulk Store | Indexing Service | Retention Category |

EJDavid Beebe SEGMailbox evserver0l.seg.co..,  Starz IT I

Chanage |

< Back I Mext = I Cancel | Help

206

Select the radio button “The mailbox’s primary account” and then click on Next.
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, symantec.

Enable Mailbox E3

Which \Windows MT account do wou want o use For biling archive
usagey

% The mailbox's primary account;

™ This account:

I Browse,.. |

< Back I Mext = I Cancel | Help |
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Select to enable immediately or user decides and then click on Next. Usually you

would want to enable the mailbox immediately.

Enable Mailbox

9 symantec.

‘ou can choose to stark archiving immediately, or to let users decide
individually when to start,

When do ywou want archiving ko start?

&+ TImmediately, using the default archiving settings;

" User decides

Enterprise Wault will sutomatically mail a Welcome message to each
enabled mailbox, The message contains instruckions on getting
started with Enkerprise Yault and on installing the User Extensions.

ou must edit the message before the Exchange Mailbox Task runs.
Click Help fFor more information.

< Back I Mext = I Cancel Help
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Confirm the final settings and click on Finish.

, symantec.

Enable Mailbox Eq

‘ou have now entered enough information ko enable the mailboxes,

Mew archives will be created for mailboxes that do not
vet have one. Maiboxes that already have an
associated archive are marked with *,

The Following mailboxes will be enabled:

David Beehe

Click Finish ko enable these mailboxes,

< Back

Cancel Help

Granting Access to an Archive

208

Occasionally another employee will need access to another users archive. Note

that this does not give access to the whole mailbox unless the employee is no longer with

the company, in which case the whole mailbox should have been archived.

Open up the Vault Admin Console and browse to SEG Site > Archives >

Exchange Mailbox. Then in the right pane right-click on the mailbox you want to grant

permissions to and click on Add and add the necessary user.
user test access by going to Archive Explorer.

replicate back to Exchange, so until you remove access from the archive the user will

retain access.

Note that these permissions do not

Click on OK and have the
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Bﬁ] File  Action Wiew Favorites Tools

‘Window

Help

':m ¥Yault Admin Console - [Console Root' Enterprise Yault'Directory on E¥,SEG Site'Archives'Exchange Mailbox]

e | B@EEXTR 2E 090G ® 7 2 i

[Z Consale Root

[ [ (|

=
-[_@ Exchange Journal
(2 [Exchange Mailbox

Exchange Public Folder

Y SharePoint

+1-_;} Domina Journal

fﬁ Doming Mailbox

-] Yault Stares

-7 Personal Stare Management
[]---Q Computer Management (Local)

Mame

& Aaron £
& Aaron b
& abbie =
& Abdul k
& adam E
& Adam ¢
& adam k
& adam k
& adam I

& fdelaid
& adi she
& ahmed
& aimee |
& &l Lew:
& Alan Br
& Alan ke
& alan M
& alan Tr
& albert -
& aleksi f
& alex Gi
& Alesan
& alice Li
4

Archive Usage Limil ndesx Yolume

General

Permissions

I Deleted Items
Advanced

Use this page to control the access of users and groups to the archive.

[«] add...
-4 O]

Remove

Mame | Tvpe

'_@ Account Unknown (15-1-5-2,..  Windows .,

'_@ Account Unknown (15-1-5-2,.,  Windows ...

ﬂ CORPYcampus Windows ...

ﬂ CORPYDatadrchiverAdmin Windows ...

!ﬁ CORP\Domain Admins windows ...

!ﬁ CORPYENterprise Admins Windows ...

fﬁ CORPYExchange Services Windows ... LI

r~Permissions

Permissions.

Select & user or group from the list above in order to set their

?
Archive Properties - Adam Zeller [ ]

o]

Cancel

Apply Help
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Restoring an Archive to a mailbox

Browse to the Site > Archives and right-click on Archives and select Export.

@ Enterprise Yaulk
(=-&=|_Direckary on E

-6 SEG Sitel

¥ =8 Policies
#- 5] Enterprise Yault Servers

HALZLFil Expnrt...
H-_g Ex  Import..,

Click on the Vault Store that the mailbox is that you want to import. The

company users are in SEGMailbox and the parent company are in PARMailbox.
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Select Yault Store

Select the Vault Store that containg the archives to which v
P5Ts

! [ Oy O
'
g |IBJournal
&g LIBMaibox
&g SEGJoumnal
Y SE Giailbox

¢ Back MHewt >
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Select the option you want, in this case to export an archive back to the original

mailbox.

Export Archive

éﬁ"ﬂ ‘ielcome to the Export Archive wizard

This wizatd will guide vou through the process of exparting

copies of archived items.

What do vwou want to da?

% Expart Archives to PST Files!

™ Expart Archives to their original mailboxes

(" Export a single archive to a chosen mailbo:

, symantec.

Click Mexck ko conkinue, ..

x]|
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Then just follow the wizard to archive all the items back to the original mailbox,

or selected mail back to the mailbox. Then just confirm that it processed.

Importing a PST to an Archive

Copy the PST to a location accessible from where you are running the Vault
Admin Console, i.e. you can put it on STEVAULTOL in the Temp directory. The PST
cannot be open when copying. In the support center documentation it is requested that
they instruct the user how to remove the PST from their mailbox and then give us the
location of the PST. Then we can import this to their mailbox while they are accessing
it. This should not have much of an impact to their quota, but you should still check.

Roughly 20 MB will be added for a 2 Gig PST.

Open up the Vault Admin console and browse to the Site > Archives and right-
click on Archives and select Import. Pick the vault store that the mailbox resides in that
you will be importing the PST to and then click on Next - SEGMailbox for the company

mailboxes and PARMailbox for parent mailboxes.

F Export. ..
TR
257 Lo ]

I:E E Index Yolumes., ..

Browse to the PST and click on Next. Then keep the radio button chosen to
browse to an archive to restore the PST to and then select a retention category. This is

not a concern until retention categories are defined.
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Pull from the drop down the user that you want the PST imported to.

Enterprise ¥ault PST Migration Yizard

The archive each P5T will be migrated to and itz mailbox
To zelect or change an archive, click the archive and select another

PST

| Destination archive

@ C:htemphtest pst

jv

&

Drarminic Fiunno
Dian Tlapek,
Dran wiright
Danna Riedel
Droug Hartling
Doug Holmguest
Dioug Reither
Douglas "Weiss

k.
IDuke Tran
LIz BDE

Ed Ghertrner
El" I—II I P ="

Y

< Back

Mest =

Cani

Chose the option to create or not create shortcuts. You would almost always

want shortcuts, otherwise the newly imported data would not be visible from the users

inbox. You can also choose to disable Outlook Auto-Archive. Ideally this is a setting

you would want to disable, but be sure that the end user no longer wants to use this

feature.
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Enterprise ¥ault PST Migration Wizard E3

Select the migration settings —'l
Select the shortcut option you want to use 1

Do wou want to create shortouts to the newly-archived items?
f-' Mo
ez, create shartouts in the PST

v Disable Outlook Autcdrchive for the mailbox

"F Hes, create shortcuts in the associated mailboses

< Back I Mest > I Cancel | Help |

Then review the settings on the following three screenshots to determine how you
want the data imported. You should not delete the PST until you are sure the data is in

the users mailbox.

Enterprise ¥ault PST Migration Wizard
Select the migration settings F—
Select the folder stucture that you want to use

Which folder in the mailbox do vou want to corespond to the root folder of the PST?

' This folder under the root folder:
IF'ST Iigrations

If & uzer has multiple PST s, do you want the folder structures to be merged o to remain
zeparate?

* Meged

" Separate

< Back I Mesit » I Cancel Help
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Enterprise ¥ault PST Migration Wizard E

Select the migration settings
Select the migration settings vou want to uze

‘what iz the language of the PSTs that yau are migrating?

Do you want to migrate the 'Deleted ltems' folder from PST 27
* Mo
" Yes

what would you like to do with calendar items?

[~ &chive calendar items that have not vet expired

< Back I Mest » I Cancel | Help |

Enterprise ¥ault PST Migration Wizard | X |

Select the migration settings
Select the migration zettingz you want to uze

what do you want bo do with each PST file after all itz items have been migrated?

¥ Compact it to free up disk space
[ Setitto be Read-only

™ Hide it to help pou see how many PSTs are left to migrate

whould pau like ta create a migration report test file?

& Mo
 Yes

< Back I Mest > I Cancel | Help |

Confirm the settings you chose and click on Next to complete the import. Then

make sure the customer sees the data.
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Moving Mailboxes — Manually Updating for Archive Access — Running Provisioning

and Synchronization

When moving a mailbox to another store if a user wants immediate access to their
archive provisioning and synchronization will need to be run manually, otherwise they
will run within 24 hours and then the user will need to close and re-open outlook to get

the new hidden message which includes all the settings.

Open up the Vault Admin Console and browse to SEG Site > evserver01 > tasks

and on the right side right click on the Exchange Provisioning Task for SEG and select

Run Now.
[ ﬁttm Piadhary .a.rmm; Tassh Fior ERGLEZ txl:h-mr PMadbire
= (8] Exchiangs Malox Archrng Task For STERCHAN...  Exchange Malban

B | Exchangs Malbay decheving Task for STEXCHAN. ..  Exchange Malbox

(STEVALLTD

(STEVALLTOZ

E

Browse to SEG Site > evserver01 > Tasks and double click on the relevant

archiving task for the mail server the user resides on.

= | b
1 Ererrprise vauk EE:-M mehﬂermkam Exchange Maioe
3 . Ewchange Madoe
Exchange Mo
Exchange Malbox
Excharge Provisonsrsg
Exchange Proveonarg

=

G Exchange Provisionng Task for

& E Barricaef1? £an rram ek (STRVR ) T

Select the synchronization tab and then either click on Synchronize for either the

whole server or more specifically just select the specific mailbox.
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Task Properties - Exchange Mailbox Archiving Task for STEXCHANM...

General | Settings I Schedule
Synchronization | Lag On I Shortout Deletion

Enkerprise Yaulk automatically maintains details of STEXCHANGEDS
mailboxes, To update the list manually, select an option and click
Synchronize,

— Lpdate details of:
= all mailboxes

" Selected mailboxes

¥ archiving settings

¥ Mailbo:: properties and permissions

™ Folder hierarchy and permissions

—Progress:

Synchronization of Enterprise Yault with details From Exchange Server
STEXCHAMGEDS has been queued,

Ik Cancel Al Help

Then close and re-open Outlook and confirm they can archive and restore.

Troubleshooting Server and License Issues

One common method of troubleshooting server issues is to run dtrace at a
command prompt. Go to the Enterprise Vault installation directory (Program

Files\Enterprise Vault) and type in dtrace and hit enter. Then type view to see all of the

trace options.
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:wProgram FilessEnterprise Uanlt>dtrace

Trace UVersion C7.5.0.1258>»
? for help

hlﬂ uiew

|Ui&w Trace Options

MHame

fAdminService
AgentClientBrokeyr
ArchivePoints
ArchiveTask
AuditUiewer
Authierver
AutoExchange [ tems
CenteraPing
Centeralerify

=

L T L L =

BB EY BYEY YR YRR

BE =S BE =E BE =S BE HE BE =

Set the options that you want, i.e. “set 59 v y” turns events and verbose
monitoring of the variable 59 on. Once you close this window monitoring should turn
off, but best practice would be to run “set 59 0” which would turn it off. You can see

these logs that it creates in the application directory

DT *>set 59 o
Set Trace Options
Mame Include Events
— MonitoringConfiglUtility Yes
DT >set 61 v vy

Set Trace Options

Hame Detail Include Ewvents
— MonitoringWebAppConf ig Uerhoze Yes

Type mon to monitor the trace output.
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; Detail Include Events
- MonitoringConfigltility Verbose Yes

Monitor Trace Output

Running in Terminal Services session
Monitoring debug output from proce running in the console session
Monitoring debug output from proce running in the current Terminal Sewvices

Ctr1-0C to gquit

Performance Issues on Application Servers — For the initial installation we are not
separating the Operating System and Application on separate drives, to increase
performance this should be done and the MSMQ queues should be moved to the

application drive as well as the page file.

For new licenses or if you are having issues with the existing licenses place the
licenses in the Program Files\Enterprise Vault directory and restart services. You can
confirm this worked by checking to ensure they were copied into C:\Program
Files\Enterprise Vault\Installed Licenses and in the C:\Program Files\Common
Files\Symantec Shared\Licenses. To re-apply the EV 2007 licenses get them from

\\Hpnas01\instal\Enterprise Vault 2007\EVV2007Licenses.

Troubleshooting Client Issues

Synchronization — run this from properties of the task of the exchange server if
you are changing archive, desktop, OWA, outlook settings. Then close and re-open

outlook and the hidden message should update so you can test any client side issues.

There are reports generated in the C:\Program Files\Enterprise Vault\Reports that

are automatically run and you might want to review, in particular the provisioning reports
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to see what users have been provisioned. This might be necessary when troubleshooting

client side issues.

When working on client side issues you can click on CTRL and SHIFT at the
same time and then click on any of the EV icons, i.e. Search Vault. It will bring up the
menu below in which you can set the log to Maximum and then restart the Outlook client
for it to take effect. You can update the index for the Offline Vault if there are issues
searching it and here is where you would also view the log created when increasing
logging. Last you can click Vault Information and get all kinds of details about the
settings the client is getting to verify consistency with what you believe you should be

seeing.

Enterprise Yault Diagnostics

Log File
Level of logging required:
i " 1 - Errars anly

{* 2 - Infarmation

" 3 - Minimurn kracing

" 4 - Maxirum Eracing

Open Log

Cffline Waulk

Reset | pdate Index

P3ST Migration

Yault Information

Cancel
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If the forms are not working for Outlook Web Access then you can close Outlook
and clear the forms cache. Just open up a command prompt and enter “frmcache.dat /s”
and then “del extend.dat /s” and then re-open outlook and it should download the forms

locally again given that is the current setting.

= Command Prompt

Microsoft Windows XP [Uersion 5.1.26881
¢G> Copyright 1?85-2801 Microsoft GCorp.

AR ]

C:~>del frmcache.dat ~s

Deleted file — C:“Documents and Settingssdhbeehe~Local Settings~Application Data™
Microsof t“FORMS“FRMCACHE.DAT

Deleted file — C:“Documentsz and Settingsspwillsz:Local Settings“Application Data®
Microsof t“FORMS~FRMCACHE.DAT

Deleted file — C:“Documents and Settings:suc_vaultadmin“Local Settings“Applicati

on Data“Microsof t~FORME~FRMCACHE.DAT

C:x>del extend.dat /s

Deleted file — C:“Documents and Settings:dbeebeLocal Settings~Application Data™
Microsof t“Out look~extend.dat

Deleted file — C:~Documents and Settingsssvc_vaultadminsLocal SettingssApplicati
on Data“Microsoft™Outlook“extend.dat

G2

If there are problems disabling and re-enabling a mailbox or the icons are not
showing up correctly in Outlook you may need to “zap” the mailbox from Enterprise

Vault.

Create the .ini file saved in Unicode and move it to STEVAULTO1 to run a script
against. The file should contain the following information. To find the DN for the
mailbox go the registry key under the user profile on the computer — Current User —
Software — Microsoft — Windows NT — CurrentVersion — Windows Messaging
Subsystem — Profiles - Outlook. Under this key, select the key that begins with “13db”.
This contains the properties of the primary mailbox. The mailbox distinguished name is
stored in the registry value 001e6603. The server distinguished name is stored in the

registry value 001e6612. These values are in the formats
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(/o=MyOrg/ou=MySite/cn=Container/cn=Name, etc.) noted in the Additional Mailbox

dialog box in ProfileMaker or PolicyMaker.

[Directory]
DirectoryComputerName = EVSERVERO1

Sitename = SEG Site

[Mailbox]
DistinguishedName = /O=MS

Exchange/OU=CompanyOU/cn=Recipients/cn=name

[Folder]
Name = Mailboxroot

Zap = True

Open a command prompt on the STEVAULTO1 and browse to Program
Files\Enterprise Vault. Run “evpm” and enter the Exchange Server, System Mailbox

and file created above. See below.
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ot | Command Prompt

Value in erro

r:
Directory
: Sitename

C:“Program Files“Enterprise Uault>eupm
Please enter an Exchange Server name: stexchangeB3

Please enter the service mailbhox alias: EUSystemMailbox_STEB3

Please enter the ini file name and location: c:intest.ini

Creating privileged MAPI session ...

Parszing input file: c:“test.ini

Processing input file

Processing mailbox: ~0=M8 Exchange- 0OU=8tarz Encore-scn=Recipients-cn=dbeehe

C:“Program Files“\Enterprize Uaulti_

3

'SEG Site’

Rebuilding Indexes

If a user is getting errors when searching their archive there is a possibility that

the index is corrupt and will need rebuilt. This would be a last option and needs to be

taken seriously, in particular this could cause significant issues if any cases are open that

have mail from this mailbox in its search results.

First check for failed indexes by going to SEG Site and right clicking on Archives

and selecting Index Volumes.

Tm ¥ault Admin Console - [Console Root' Enterpriss

) Ele  Action

Yiew  Favorites  Tools  indow

cs | Banm e rER @@ <

[ Console Root

=

El@ Enterprise Waulk
-4 Directory on EY
=@ SEG Sie
Targets
. Policies

"E@ E Import, ..

B gl IndexVolumes... |

rise Vault Servers

xpark. ..
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Check Failed and then Find and it should show if the index is failed or not. If so

proceed to next step.

Manage Index ¥olumes

Find index wolumes by stakus, Right-mouse click on an archive or index volume For a
available options,

Index volume stakus: IF Failed [ Rebuilding [ Offline

Enterprise ¥ault |

L]
\I\.l') There are no index volumes ko display

Eind Zancel

To do this browse to the SEG Site — Archives — Exchange Mailbox.

—_% Enterprise Wault # Chad Pelander

—| =, Directory on EY & Charisse Melson
& & Christina walker
+ry & Christine Conville
# Christine Rice
& Clare Mercogliano
# Dane Connale
=i File System # Dave Toerber
+-[_@ Exchange Journal & David Besbe

&' David Laughlin

Right-click on the mailbox and click on Properties than click on the Index

Volumes tab and right-click on the Index and select Rebuild Index VVolume.
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Archive Properties - Chad Pelander

General I Petrnissions

érchive Usage Limit Index Yolumes

| Advanced
| Deleted Ikems

—¥olurme Infarmation

Index Server: I evserverll, seq.corp.rook
Range | Skakus | Locakion |

IIpdate Index Yalurme

R ebuild Index Yalume

Repait Index Yaolume

Set Index VYolume Offline

Deselect Al
Copy
Refresh
4| I |
Failed: CFffline: Rebuilding:
0 ] 0

I=e this option to change the location where all
the above listed volumes reside,

Change Locatiorn, ..

Ik I Cancel

Al Help

Advanced Search Troubleshooting

224

You can use Archive Explorer to search for a file and when it is found when you

open it up you can look in the browser address and get the vault and saveset ID to find

the related .dvs file in the vault partition. For example | pulled up the following

document with the URL below. The SaveSetID is shown in the URL. Starting with the

2007 (or whatever year the email is from) until the ~ you can search for on the vault and

find the DVS file and then just open with Outlook.

http://evserver01.seqg.corp.root/EnterpriseVault/\ViewMessage.asp?VaultiD=1DD89A7CO

421BCF4B9C86F10B9C34E4A31110000EV &SaveSetID=150000000000000~20070906
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1330040000~0~50E93064A44E48D6BCIB7CD4F631651&SettingsBtn=0&ArchiveExp

lorerBtn=0

Find the DVS file on STEVAULTO1 and double click on it to open with Outlook.

B search Results M=l B
File Edit View Favorites Tools  Help | ","
QBack ~ &) - ? ||p Search | Folders | [~

Address Id Search Resulks j o
Search Companion X | Name | 1n Folder

1SDDDDUDDDDDDDDNZDU?DQDIS133004UDDD~D.D‘\.I'S WwEnterprise Yault Stores\SEGMailbox Partitionl'l,ZDD?'lI

Search by any or all of
the criteria below.

All or part of the file

g
name:

1:350040000 LI

Help Desk Troubleshooting Steps — FAQ

Refer to this table for questions listed below regarding Enterprise Vault employee

configuration

Distribution List Offline | Distribution List Offline
Vault? Vault?

DL - PAR - EVault - Yes DL - PAR - EVault — Legal | Yes

Executive

DL - PAR - EVault — HR Yes DL - PAR - EVault — Parent | Yes

DL-SEG-EVault-Executive Yes DL-SEG-EVault-Legal Yes

DL-SEG-EVault-HR Yes DL-SEG-EVault-Company | No

DL-SEG-EVault-Company- | Yes DL-SEG-EVault-1T No

Lap

DL-SEG-EVault-IT-Lap Yes DL-SEG-EVault-ITIS Yes
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DL-SEG-EVault-ZeroDay No DL-SEG-EVault-Generic No

DL-SEG-EVault-UK Users in this group are exempt from archiving

Question: Why can’t I see the icons for Enterprise Vault in Outlook? When launching

Outlook why do I get an error loading the “valkyrie.dll”?

Answer: Restart Outlook — The client installation is deployed by SMS and is silent and
no reboot is required, so if the user never restarted Outlook they will not be able to see
the icons. Run Fixmapi.exe for the Valkyrie and/or missing icon issue — Close
Outlook and go to Start — Run and enter “fixmapi.exe” — you will not get a confirmation
saying this was successfully run. Open Outlook and see if that fixed the issue. This
seems to be the most common resolution for the icons missing or the DLL error.
Confirm Client Installation — Go to Add/Remove programs and verify that “Symantec
Enterprise Vault for Outlook Add-In” is listed, if not have user install it manually by

double clicking on company_setup.exe located in \\sms2003\Packages\Evault Client.

Note this is a silent install so the user will not get an installation completed confirmation.
Check Group Membership — The user must be a member of one of the distribution lists
that is provisioned for Enterprise Vault (see table above), if not add the user to
appropriate group and send the ticket to ITIS for the employee’s mailbox to be enabled.
Macintosh Users — There is not a client for Macintosh users so they will have to use
OWA to see the icons or click on the links in the shortcut emails to read an archived
email. Conflict with Exchange System Manager, Outlook 2007 and the EV Client —
See if they have Exchange System Manager (ESM), Outlook 2007 and the Enterprise

Vault Outlook Add-In on the same computer. If so the user might get an error loading
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the “valkyrie.dll”. Close Outlook and go to Start — Run and enter “fixmapi.exe” — you
will not get a confirmation saying this was successfully run. Launch Outlook and if you
still get an error then the user will need to uninstall and reinstall the ESM client and run

fixmapi again.
Question: Why do | see mailboxes other than mine when I go to search my archive?

Answer: Check Permissions in AD — Employees will see all mailboxes when searching
their archive if they are granted access to the mailbox in Active Directory. Confirm with
the employee whether they believe they should have this access or not, if they should not
confirm on the account they have access to that they are added in the mailbox rights and
then remove their access. If they have access from a group membership further research
will need to be done by ITIS. Delegate Access — This type of permission should not

grant access through archive explorer or vault search.

Question: Why does an email have an archived icon next to it but when I try to restore it
from the vault I get the error “Unable to restore because you have not selected any

archived items?

Answer: Backup Needs to Run — If any email was archived, either manually or during
the nightly process, a backup must be completed to turn that email into a “shortcut”.
Check and see if that email is a shortcut, i.e. only the first 500 characters are displayed in
the body of the email, or if the entire email is intact. If the whole email is there than it
most likely means that the backup has not run since the email was archived. If this email
was archived two days earlier than send to IT IS for further research, but if it was
archived in the last day wait one more day to see if the issue is resolved with the

completion of the next nightly backup.
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Question: Why doesn’t my search result return emails when I search for xyz or why do |

get a failure message when trying to search my archive?

Answer: Reproduce in their Archive — Since CSS has access to all archives step
through the same search steps they are doing to see if you get the same results. Try
searching using different methods, i.e. the Vault Search and then Archive Explorer.
From the Vault Search you can launch “Browser Search” in the upper left of that pane or
“Advanced Find” in the upper right for further search options. From the “Advanced
Find” search if you don’t enter any search criteria it will return all items in the archive,
which might help to determine if the search results are accurate. Rebuild Index — If you
can see an email in their archive but can’t search on the details the index might need

rebuilt, in which case ITIS will need to initiate a rebuild of the index.

Question: When I try to archive an email I get the error “You cannot archive items from

this location” or ““You cannot restore items to this location”.

Answer: PST’s — PST’s will most likely cause confusion to many users as any email
stored in a PST cannot be archived or restored while ina PST. It seems that there are
certain users that immediately move all their email to a PST, in which case a user might
not be aware they are even using a PST instead of their mailbox on the mail server. The
first error above indicates they tried to archive an email while stored in their PST and the
second error message indicates that a user tried to restore a message to their PST, this
may occur if a user moved a shortcut from their mailbox to a PST. This may be a good
opportunity to educate the user about starting to use their mailbox from this point forward
since this solution will dramatically reduce the data stored on the Exchange server,

thereby solving quota issues for most users.
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Question: Why don’t I see the options for Offline Vault in my Outlook client?
Answer: No Laptop — Offline Vault should only be deployed to employees that are
using a laptop. There are some exceptions to this, but to confirm if a user should have
Offline Vault functionality check the Group Provisioning table above and see what group
the user is a member of. If the user has a laptop but is in a group that does not have
Offline Vault enabled move them into the appropriate group and then Offline Vault
should be created automatically by the next day. Cached Mode — If cached mode in
Outlook is not turned on then Offline VVault options will not be available. If cached
mode was turned on at some point since Enterprise Vault was deployed then Offline
Vault will exist, but it only updates while cached mode is enabled. Tests — To see if
Offline Vault is working go to Outlook —> File —> Work Offline (or just unplug the
network cable) and then double click on an email that is stored in the vault and it should
open up. Another option is to go to the directory C:\Documents and Settings\USER
PROFILE\Local Settings\Application Data\KVS\Enterprise Vault and ensure there is a

folder there that has at least one .db file.

Question: Why didn’t an email automatically archive since it is older than three months
for the company (or larger than 2 MBs and 1 month old) or six months for the parent

company?

Answer: Check Modified Date of the Email — Enterprise Vault checks the modified
date of the message to determine whether it is old enough to be archived, so even though
it might have been received eight months earlier the email might have been modified
which changes this date. Go to the Field Chooser in Outlook by right clicking on the

From category above the inbox and selecting Field Chooser. Then in the pull down
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choose All Mail Fields and drag the Modified date over. If this date is older than six
(three) months it should be archived. If an email was archived and then restored it resets

date so it won’t be automatically archived for six more months.
Question: Can I import my PST into my mailbox?

Answer: Yes — With Enterprise Vault there are two options to put email from PST’s into
a mailbox. The first is simply to copy the email into the mailbox and then email older
than 6 months will archive overnight. A better option is to send the ticket to ITIS and we
can manually import the PST into their mailbox, in which case it will be automatically
archived and shortcuts created immediately and the user should see very little impact to
the size of their mailbox. For example a 2 gig PST could be archived and take up as
little as 20 megs against the mailbox size. For this to be completed efficiently it is ideal
to instruct the user how to remove the PST from their outlook client and then put in the
ticket the location of the PST and queue to ITIS. In this case we can easily import it

while they are accessing their email.

Question: When | view email in groups by going to View —> Arrange By —> Show in

Groups and try to delete a whole group | get an Enterprise Vault error.

Answer: Known Limitation in Enterprise Vault Client — The client by default does
not allow group deletions, but you can select all messages under a group to delete or you

can select the group name and one email under the group and delete it.

Question: Why does Outlook crash or hang when | try to archive many emails at once?

How can | automatically have emails archived sooner?
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Answer: Known Enterprise Vault Limitation — Enterprise Vault does not work

effectively when the client tries to manually archive many emails at once, in particular

usually over 20 emails at once. Results can vary, but I generally find I can archive many

emails at once but Outlook will crash, although the emails will still get archived. There

IS no way to schedule many emails to archive overnight; rather they have to meet the

age/size requirements that have been configured. Currently there is no way to configure

a folder to have all email automatically archived in that folder.

Daily/Monthly/Quarterly Administration and Maintenance

Below is a checklist to follow to ensure that all checks are completed.

1 | Frequency

Task

Daily Enterprise Vault Operations Monitor - http://ev/monitoringwebapp
Daily Journaling - http://esr/evreport.asp
Daily Vault Store Usage - http://ev/enterprisevault/usage.asp?AltServer=
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STEVAULTO02

EV Patches -

Monthly - 1st of Month | http://seer.entsupport.symantec.com/docs/EVME digest.htm

Daily - Check the Enterprise Vault Operations Manager to note if there are any

obvious issues with services, exchange journaling, critical and warning event logs. You

can access the site by going to http://ev/monitoringwebapp. Then click on the server to

get detailed information as to what the warning messages are.

{= Enterprise Vault Operations Manager - Windows Internet Explorer
@ - I£| http:,l',l'ev,I'monitoringwebapp,l’DeFauIt.aspxl '
|ilnks g webMal [Gla @17 @ ESR @ it 2| Al | Mdogic || EvSearch @ EvSearchAdvanced @ Vaukt @) EVReporting | EVOM |

W ‘gEnterprise.vault Gpetations Manager ‘ | I

Symantec™ Enterprise Vault Operations Manager |
. Enterprise Vault Monitoring [ =" 50T Y L LT T ST 1T T T
Home * Enterprise Vault Monitoring ®  Summary I

IWSEIE

(%)

= SEG Site Enterprise Vault Monitoring

Summary | Details |

= Performance Counters |
Server All Services All Tasks Noraed | Miardig loaal |
evserver0l.seq.corn.root (STEVAULTDL) + ™ 26 z 2 I
evseryerl2, seq.corp.root (STEVALILTDZ) Qf qf 14 0 ]

Weekly - Check the EV related Event logs on all of the Enterprise Vault
application servers (STEVAULTO01 and STEVAULTO02 for email archiving and
journaling), in particular if errors were noted in EVOM. It is a good practice to review

these logs ever week or so as time permits.



Email Archive Implementation & Legal Compliancy
233

Weekly - Confirm that the scheduled tasks on the application servers are running.
These put the database in read only mode so that the database and vault can be backed up
properly. The vault usage and EVOM checks will most likely catch any issues with these
scheduled tasks, but occasionally they should be checked to make sure they ran the night

before.

Daily — Check the following website to confirm that journals are being updated

on a consistent basis. http://esr/evreport.asp. The journal time stamp should be close to

the current time. Note that the EVHRJournal at this time has only one mailbox, so it
might have a longer lag in time, but it should still not be too long. If the journal does not
show up to date the index might need to be rebuilt. The best step to initially take is to
open the journal mailbox — see Section IV in the master document for detailed

information on that configuration.

/= ESR - Executive Dashboard - Windows Internet Explorer

W ;fEESR-ExecutWe Dashboard i & B

—— | r
G._— o*  E | http: festlevreport, asp \*l_*f, ¥ | zoaal

ks [G]e @ Al @ ct @ Cv @ DALMC @ DASEG g ESR 8 EWOM @ | EVRep @ Evsrch &)

& -

Starz Enterprise Systems Reporting (ESR)
| Home |[ Search

EVLIBexecutive L/5/2008 B8:28:47 PM
EVLIBRrIournzl 1/5/2008 8:39:28 BM
EVLIEl=gal 1/5/2008 731115 PM
EVLIBstzndard 1/5/2008 8:57 140 BM
EVSEGexecutivelournal 1/5/2008 B8:37120 PM
EVSEGhrlournz! 1/5/2008 6:58:36 BM
EVSEGlegallournal 1/5/2008 8:33:00 PM
EVSEGstandardlournzal 1f5/2008 8:37125 PM
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Monthly - On a monthly basis go to computer management and connect to
STEVAULTO1 and browse to Services and Applications > Message Queuing > Private
Queues and click on the queue that ends with “a5” and then click on queues. This queue
should never go over 2 times the number of mailboxes that are enabled. If it does then
there is not enough time to archive mailboxes and this will need adjusted. Check the J3
queue on the STEVAULTO2 and confirm this queue is not getting backed up as this is the

automatic archiving queue for journaling.

Monthly - Keep track of drive space on the SQL server and EV Application
servers. Ensure SQL backups are truncating the logs and deleting old database backups.
These have SAN connected storage so space can be allocated as it becomes necessary.
You can also create a new vault partition, but this isn’t really necessary and when you do

this Single Instance Storage no longer works in connection to that closed partition.

Monthly - Check the following site monthly for known issues, patches, etc.

http://seer.entsupport.symantec.com/docs/EVME digest.htm

Daily - Check the Vault Store Usage daily. You need to do this from the one of
the EV App servers by browsing to the Vault Stores and right clicking and select Vault
Store Usage. You want to confirm that the SEGMailbox journal doesn’t have much or
any awaiting backup. If this number is high it might mean the backup didn’t run the
night before and reset the archive bit, but if some people manually archived data this

number would not be zero.
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Directary on EY

Click a Wault Store name to view a report of usage by Billing Account.
You can also save the report as a tab-separated-value file in one of two formats:

1. Save usage report by Archive Name
Yault Store Usage 2. Save usage report by Billing Account

3

Mote: Large reports may take some time to generate.

Computer Man:  Yiew 3
Hew indon from ere Wault Store E eport By Active Archives  Total ltems  Total Size (MB)  Awaiting Backup
Hew Taskpad View. . SEGToumal | Archive | Account 1| 404ss 3,089 0
Help SEGMaibozx | Archive | Account 66| 26328 323 0

Weekly - Check the maintenance schedules on STEVAULTSQLO1 and ensure
the backup and integrity check and the history cleanup jobs completed successfully. In
particular the history cleanup as this has had issues. If it hasn’t run manually delete all

DB backups located on the H drive older than 2 weeks.

Weekly — Every Wednesday enable all new mailboxes on all mail servers,
currently Eaglel, Eagle2, STEXCHANGEOQ3 and STEXCHANGEO4. To do this click
on the SEG site and then the Enable Mailboxes for Archiving Icon shown below. Then
select each server and go through the wizard and enable any mailbox that shows up.
There often are not any new mailboxes on the EAGLE servers, but almost always on the

company exchange servers.
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Quarterly - Quarterly run the following query on SMS2003 for a list of all users
that have mailboxes in the companies but are not in the database for Enterprise Vault. It
doesn’t matter if the user is enabled or not, just that they are in a DL that has been
provisioned in Enterprise Vault. NOTE: All UK users in DL-SEG-EVault-UK will show
up in this audit, but should not be emailed to Robin as they are exempt. Email the results
of this query to help desk manager, but most importantly if it contains a lot of mailboxes
determine why they were never added to a distribution list, i.e. generic email accounts

might not get caught.

Select Distinct
Full_User_Name0,a.User_Name0,C.Office, Windows NT_Domain0,D.AD_Site_name0
fromV_R_User A

inner join stitutils01.sysident.dbo.users C on A.user_name0=C.UserName

left join V_R_System D on A.User_name0=D.User_Name0O

Where PasswordNeverExpire=0 and AccountDisabled=0

and Firstname<>" and LastName<>"

and Full_User_Name0 not like '%@%'

And a.User_NameO0 not In (

select mbxNTUser

from stevaultsqlO1.EnterpriseVVaultDirectory.dbo.ExchangeMailboxEntry )

Patching

Symantec reviews all patches Microsoft releases within 60 days of them being

released to determine whether they will impact the application. There might be
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information in the following location:

http://seer.entsupport.symantec.com/docs/EVME digest.htm

The Front-End servers for exchange need controls so the icons show up in
webmail, so when patching front end servers at times the controls are updated and any
custom controls, like for Enterprise Vault, may not be copied over. If that is the case we
will need to reinstall Enterprise Vault 2007 (refer to earlier documented process). The

controls can be seen in c:\program files\exchsrv\exchweb
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