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• Purpose of Athenaeum
• Editor roles

• Questions: Design and Policy
• Content?
• Peer Review: blind or double-blind?
• Designing the Digital Commons Athenaeum page

• Navigating the Challenges
• The submission form
• Pre-filled text & automatic replies
• Peer reviewers

• Possible Workflows

Agenda



Athenaeum: Scholarly Works of the FIU Libraries Faculty and Staff

https://digitalcommons.fiu.edu/athenaeum/

Presenter
Presentation Notes
Give colleagues a chance to have peer reviewed submissionsGive colleagues a chance to gain peer review experienceHave all scholarly works of library staff and faculty related to library science showcased in one place

https://digitalcommons.fiu.edu/athenaeum/


Athenaeum

Getting Started

• Peer Review & Research Committee

• Editor
• Turnitin.com
• Publishing content

• Managing Editor
• Managing peer reviewers

Presenter
Presentation Notes
Operating under the Peer Review and Research CommitteeEditor manages peer reviewers only when a submission is from the managing editor.

https://digitalcommons.fiu.edu/athenaeum/


Content

• Faculty AND staff?

• Posters & presentations?

• Languages other than English?

• Videos?

• Reports & book reviews?

Presenter
Presentation Notes
Posters and presentations must have 500 word abstractNon-English content must have English language content



Document Guidelines

• Poster presentaions

• Conference presentations

• Video presentations

• Book chapters or journal articles 
(OA)

• Reports (must include research 
component)

https://digitalcommons.fiu.edu/athenaeum/document_guidelines.html


• Blind or double-blind?

• How many peer reviewers?

• Do you have peer reviewers in 
every specialty?

• Will you need to reach out to 
colleagues at other institutions?

• Categorization of peer reviewers

Peer Review

• Novice: no publication or peer review experience.
• Limited to (up to) 500-word presentations 

and posters
• Will work with expert level peer reviewer

• Intermediate: publication or peer review 
experience. 

• Receive any type of work based on field of 
expertise

• Works with peer reviewer of any level

• Expert: publication and peer review experience.
• Receive any type of work based on field of 

expertise
• Works with peer reviewer of any level

Presenter
Presentation Notes
Categorization of peer reviewers not public



Peer Review Form

https://fiu.qualtrics.com/jfe/form/SV_88JEatl4YOps74x


Collection Home

• Include links to make 
submission easy!

• ORCiD

• Co-Author agreement

• Document Guidelines

• Become a Peer Reviewer

https://digitalcommons.fiu.edu/athenaeum/
https://digitalcommons.fiu.edu/athenaeum/co-author_agreement.pdf


Navigating the Challenges: The Submission Form

Presenter
Presentation Notes
Presented the most challenges



Final Page of the Submission Form



Pre-filled text and automated replies for peer reviewers

Presenter
Presentation Notes
This is the initial email that goes outReviewers receive another email thanking them for agreeing to review that needs to make it clear not only to be anonymous on paper, but not to talk with the person they are reviewing regarding their submission



Pre-filled text and automated replies for peer reviewers



Pre-filled text and automated replies for peer reviewers

Presenter
Presentation Notes
Things to remember about peer review: if the editor or managing editor submits as author or co-author they cannot manage their submission



• Searchable by keyword
• Easy to find novice & expert peer reviewers

Peer Review interface

Presenter
Presentation Notes
Categorization of peer reviewers not public



Peer Review interface

Presenter
Presentation Notes
Categorization of peer reviewers not public



• Workshop 

• Symposium

• Library weekly newsletter

• Faculty email list

• Voluntelling colleagues

Recruiting Peer Reviewers (and authors)



Recruiting Peer Reviewers (and authors)



Workflow for submissions

• Editor
• publishes

Peer Reviewed 
Submission

• Managing Editor
• assign peer 

reviewers

Approved 
Submission

• Editor
• Turnitin

Submission

Submissions not needing peer review 



• Develop the aims & 
scope 

• Languages?
• Type of content?
• Who?
• Editors?

Content

• Peer review?
• Blind or double blind?
• Plagiarism (turnitin)

Peer Review • Journal email
• Design front page
• ORCiD?
• Create any forms you will 

use
• Submission form
• Check all pre-existing text

Technical

Possible workflow for creating a collection

Presenter
Presentation Notes
Scope – are you collecting items that are not necessarily about librarianship?What do you want in the submission form: DOI, ORCID, rights statements, etc.



Kelley Rowan, Digital Archives Librarian

Florida International University
Digital Collections Center, GL 818
12000 SW 8th St. Miami, Fl. 33199

krowan@fiu.edu
305-348-1079

Presenter information

mailto:krowan@fiu.edu


Social Media

https://www.facebook.com/dccfiu/

https://www.instagram.com/fiudigital/

@FIU_Digital_Lib

https://www.facebook.com/dccfiu/
https://www.instagram.com/fiudigital/
https://twitter.com/?lang=en


• Slide 3 – “Do Something Great,” Photo by Clark Tibbs on Unsplash

• Slide 5 – “Neon Question Mark,” Photo by Emily Morter on Unsplash

• Slide 10 – “Game on,” Photo by陆初雪 SWEETHEART💘💘（
@luchuxue1997） on Unsplash

• Slide 12 – “Be the Buzz,” Photo by Tanya Santos on Unsplash

• Slide 21 – “and Breath,” Photo by Max van den Oetelaar on Unsplash

Photo Credits

https://unsplash.com/photos/k_pBB5wJtaU?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/navigate-neon?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/photos/GCxXjOe2Kpw?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/neon-words?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/photos/buymYm3RQ3U?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/relax-sign?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
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