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INTRODUCTION



INTRODUCTION

Background

During the early part of this cenvury, the public schools needad
ouly one grouvp of paid employees, the yrofessional teaching personudd,
ro provide the educational opportunities which were dewanded by the
public. The custodial work was done by che pupils, and the msintenaves
progran was carvied ocui by the meubers of the school board., The pupils
furnished their own transportacion, aud the acheol lunch program was
furnished by the parents in the form of “gackelunches,” The busivess
affairs of the school were conducted solely by the school board, usually
the gecretary. The funetion of the school was vestricted to the
ingivuction of the pupil.

®ver the years the denand for addivional sevvices by the puebilic

has added many extra duties to the prisary function of the mublic schosi,

£

Today, wost public zchools find that they ave operating and ualuteiving
a sodern, cowplex, and highly technical physical plant; carvying on
Lusiness accivities of a greoater magnitude thay wogt small business
oporationsg; conducting a uass feeding progran; and operating a highly

complex transportation systen.l

et e - . PN . i e o s e e i

*B.J. Chavndler ard vaul V. Petty, Yersomoel Menagemeut in School
Admipilstrarion {Yonkerswon=Hudoon, Hew Yorik: World Bock Cowmpany, 19355
Roiaadtiesin sl ’ R |




This present day operation of our public schools has made education
in the United States '"Big Business." It is '"Big" in terms of the mmber
of people involved, and 1t must be comnsidered a "Business" when one thiunls
of the multibillion dollar investment in physical plants throughout the
United States and the operating budget for these iunstitution which reaches
astronomical figures.l

As the public school exparded itg facilities and services, nore and
more non-professional employees were needed to maintain and operate these
facilities and services. These employees, many of them gpecialists in
their own field, make up the non-=professional work force in our public
gchoels today.

Chandler and Petiy state that the non-professional employees can

generally be grouped into four catagories which are:

1. Physical plant operation and maintenance
2. Business and secretarial services

3. Food services

4, Transportation?

Today, in the typical public school, one out of every three persons
or the payroll iz not a teacher. It has been estimated that thera were
more than 500,000 non-professional employees working im the public
schools of the United States in 1960.3

The growing pumbeyr of none-professional employees of the public
schools, with regard to proper personnel administration, has generally
been neglected, and in many cases forgotten. ‘''Expediency rather than long

S, e R A £ S L e L e L %A et T 3L VS 5 R B S01% o  g1e b  rte mn  agn £ 18 A £ h b S i  4 765 VE4 i

lnenry E. Limn, School Business Administragion (Few York: The KRorald
FPress Company, 19536), p. 3.

2Chandler and Petty, p. 463.

3yilliam H. Roe, School Business Management (New York: McGraw-lill Book
Company, 1961), p. 40,




range plamming has often guided the persomnel administration of these
people; their adminigtrative needs have been more or less played by ear

by adminigtrators whose main concern was teaching,"1

Statement of the Froblem
The problem iz to determine what f{ringe benefits ave available to
the non=professional employees of commnity unit school districts of

Illinois.

Furpose and Scope of the Study

The purpose of this study is to provide the field of educaticnal
administration with much needed research data which may be utilized in
the administration of the non=professional employees.

This study is concerned with commmity unit school districts in
Illinois, While there appears to be no feason why the personnel
practices, and specifically the fringe beuefits, should differ substantially
between those of comswnity unit scheol districts and other types of public
school districts, the scope of this study is limited by this factor.

This study does not encompass the entire field of personnel
adminigtratien., Yoder, in his discussion of the activities ¢f functious
of pergonnel administration,lists the fellowing:

1. Staffing, includes job analysis, recruitment, selection,

promotion and placement,

2. Employee development and tralring.
3. Labor velations.

4, Wage and salary administration.
5. Employee benefits and services.
5. Rescarch, including the maintenance of records.?

1 T S AR M 5 s R €A Y Al o g R b A B O S o e . O 5 A AR, £ A 1 e e R S 5 i A Y

11bid., p. 41.

2pale Yoder, Personnel Principles and Policies (Englewocod Cliffs, MNew Jersey:
Prentice~Hall, Inc., 1959), p. 82.




The above listing should gilve some realization to the uninformed of the
maguitude of persontel administration.

The fringe Lenefits which are referred to throughout this paper are
thoge which were found to be most likely to be available to the noun=

rrofesgional emplovees of public schools in Illivois,

befinltiong
The following definitions and explanations arve given ir an attenpt
to facilitate commwnication and to promote general understanding.
Fringe benefits, as described by a covmittee of American sssociation
of School Persornel Administrators, "way be regarded as those ifnmediate
or delayed compensations which are not included in che repular paycheck.”l
Another less restrictive definition which is more compatible with
the term “"fringe benefits” as used throughout this paper is as follows:
Fringe beneflis are those benefitz of a firancial or nou-
financial nature which are given or made available to the
employee, the value of which wmay or may not show on the

employee's paycheck, but which 1g in addition to regular
pay for time worked.
The teru: "nroueprofessional employee' iz siynonomous with "won-acadende,"

" and “uon-instructional personnel.!

"non~cercified,” Ynovw=teaching,
Fuployees engaged in the business and secretarial services, foeod services,
plavt operation and maeintenance, and trénsportatien services are congidered
von~profezsional enployees. The tern "noneprofessional employee' would

include, but would vot necessarily be restricted to, the following lisc

of pusitions which waz developed by Chandler and ?etty.z

lgrwin Dingmav, "School Practices in Pringe Benefits," The Americar School
Board Journal, CIVIII (Augusc, 1961), pp. 7 and 8,

2Chardler and Fetty, p. 453,



Area of York sosition
1, fuginess and Secretarial Service Busipess Manager

Bookleapere
Accountants
Clerks

Secretaries

2. Food Service Cafeteria Director
Cooks
Food Handlers

3. PFlant Operation and Maintenance Superintendent
a. Operation Supervisor of Custodiavs
Maidsg
b. HMaintenance Maintenance Supervisor
Carpenters
Plupbers
Electricians
4, Transportation Supervigor
Bug Drivers
Hechanics
Community unit school district refers to one type of organization
of gchool districts in Illinois. Generally speaking, this type of
organization has a population of not legs than 2,000 or more than 500,000,
aud an assessed valuation of not less than $¢,000,000.%1

A more detailed description of the community unit school distriect

ig available in the publication, The School Code of Illinois.? The

detailed legal version of the Code was not described here because it does

not seem pertinent to the subject of this paper.

L e e e e e e L+ e o een L a oa e a3 el e e, b ke a3 ek e St en W e e e e o e e 4 e Ao L e L NGRS R s o S

1Illinoiu, Office of the Superintendent of Public Instruction, The Schocl
Code of Illireis, by Kemmeth H. Lemmer and Simon L. Friedman {Springfield,
19&1), p. 104,

21bid., pp. 104-108.
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SOURCES OF DATA



CHAFTER IX
SOURCES OF DATA
FPreliminary Investigation

Review of Related Regearch
Regsearch in the field of persomnel administration, and specifically

in the area of fringe benefits, for the non-professional employee ie

practically non~existent,

The Education Index listed two somewhat limited research studies

which had been conducted in the area of fringe berefits since 1957.1

The first of these studies was conducted by Erwin Dingman. This
was a study of one hundred and one school systems, all of which were
merbers of the American Association of School Persounel Administrators.
Seventy=seven responses were returned and these constituted the sources
of his data.2

The second of these studies was conducted by Brother Leo V., Ryan,
C.V.5. This was a study of one hundred and thirty-six Catholic high
schools. Obviously, the limitation of this study is that the study

included only Catholic schools.3

Liinnie A. Seng (ed.), The Education Index, July, 1959 - June, 191 and
The Education Index, July, 1901 = June, 1962 (Wew York: The H. W, Wilson
Company, 1961 and 1962), pp. 862 and 323.

2%rwin Dingman, p. 8.

3Brother Leo V. Ryan, C.S.V., "Central Catholic High School Employee Bemnefit
Programs,” The Catholic Education Review, LVIII (February, 1960), pp. 57=95.
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The Review of Educational Hesearch listed only one study relating

to fringe benefits for mon~professional euployees since 1958.%

This study was conducted by Edgar C. Zgly. It was a study of Zringe
benefits for non~professional employees of gchools in citles of 100,500
population or more. The size of the cities imcluded in this study would
seer: to limit the applicability to Illireis.?

The abstract aud the condensed versions of Egly's study were
published by the Association of School Zusiness Officlals of the United
States and Canada. This publication becane Lesearch Bulletin Nusber 1%

of the Association.

Suumary of Relarted Research

Dirgmar stated that "While persounel policies go far toward freeing
boards and admiriatratior from the need for disciplimary action in ecach and
every employee problem, the adoption of sound writtern persommel policies
contributes to worale, job satizfaction, and zood imptructional scrvice,"d

Fringe beuzflis hav

9

come to be accepted as an vdust.olsl relations

technique which aids in the successful operation of a business. The

benefits include Sccial Security, Worimern's Compensarion, group health and

accident irnsuvarce, revirement prograus, vacatlonsg, and luncheon priviladges.
hese bepefizs are lmown by various names. Taternalistic nanagesent

refers to these berefits as "ewployes welfare bemefits.” The nore

liberal management refers to these benefits sinply as Meuployee benefits,”

1 Py 1 . . 'y : ol 2
‘Gtevhen J. Fnezevick, "Managing the School Vlant and Business Affalrs,”
Review of Educational Research, IXLI {(Uctober, 1941), p. 432,

3Edgar C. Bgly, Friunge Benefits for Classirfied Employees in Gities of
100,000 ropulation or Creater (Evamstor, Iilinois: 4ssociation of School
Busiress Officials of the United States and Canada, 1939), p. 11.

3Dingman, Pe 7.



Frobably, the most generally accepted term is that used by the labor
unions: "fringe benefits."!

In 1960, the American Associatilon of School Personnel Administrators
appointed a committee to study the matter of fringe benefits. After
studying fringe benefits in industry and in the public schools, the
committee issved a report on their findings., First, they councluded that
the primary factor behind increased benefits was the government's tax
policy. The cost of these fringe benefits was deductible for the employer
and non~taxable to the ewployee. They further concluded that the trend
was toward a continuation of fringe benefits.?

Ryan listed five characteristics which are essential attributes of
any program of employee benefits. These are as follows:

1. The plan should be sponsored by management, or by
employses with the acquiescence of management.

2. Iz ghould offer a tangible or intangible benefit that
would not have acerued to the employees without the
plannied effortc.

3. It should cover and appeal tc a large number of
employees and not a select few,

4, Part, if not all, of the cost should be met by the
cmployer.

5. It should be aimed at satisfying the five fundamental
"employee wants" (gecurity, opportunity to belong,
good supervigion, chance to get ahead, and satisfactory
type of work) .3

The following table is a brief resume of the responses to some of

the questions which were asked by Dingman.4

i 5 A4l . AT 88 1 o A 03 T L K Ay o e AR e o AL 4 e ) S B WA AR T A . 1 ALt

1Ryan, p. 87.
zDingman, Pe 7.
SRyan, pp. 87-88.

4Dingman, p. 8



TABLE 1

Question™ Responses Regarding

Hon=Teaching Benefitce

£ S B 0 5 o P 0 B s N 4, i 8 . A Y b 8 S

Yes Fo  Ho Reply

Croup Life Insurance 12 58 7
State/City Retirement Benefits 5% 8 3
Worlkmen's Compeusation 54 19 4
Social Securitcy 53 21 3
Paid Jury Duty 37 15 5
Yayment for Unused Sick Leave G 75 2
Bereavement Leave 74 3 G

*1t should be noted that only those questions whick pertain to the study
conducted by the writer of this paper are included in the table.

St sk S, A A A0 Ay AN e Py R, 4 i A e A o, e e AT o A A 8L S 1l A 7 e e A G e £ A s

Dingman found that the granting of teacher fringe benefits to non-
teaching (non=professional) personnel was fairly common, but not universal.
fe also stated that there was no apparent relationship between Ifringe
benefits and the size of the community.l

Knegevich, in reviewing the study conducted by Egly, stated thac
the study indicated that practices in granting of such benefits to none
profeasional employees varied widely, but that granting these beunefits

was accepted rationally by schools as well as business aud induatry.2

Review of Other Tublished Haterials

Mogt of the bocks written asbout educational adwinistration devote
many chapters to the personnel administration of the teachers, or the
professional staff. HNormally, one chapter is devoted to the administration

of the non~profegsional staff,

i N SN e e e e (e, ik A o A 45 S i 4 A AR AN e b N A A ke NRE1 P A YW R S e A A 0 e

Ipingman, p. 8.

anezevich, p. 432,



These aingle chapter presentations vauvally call atrention to the
fact that research and study are needed, that the yhole area of
ddudinistration of the non~professional employee is grossly uneplected,
and the authors usually concede that their statement of the subject is
iradequate. It appears that the gubject of persomnel administration of
the noun=professional persounel is ouch 1ilke the weather in that everyoue
zalke about it but nobody doeg anything sbour in,

Coe exception to this is the book by Yeager which is devored entirely

o the administration of the non-professional eumployees and services. 1

Other books, written in the areas of educational administration,
whiich present informatiou on the subliect of administration of the non-
professional employees includes the book by Moore and Walters.? The
section relating to non=professional employees deals mainly with the
objectives of persomnel administratiorn for the none-professional eoployeses.

The section of the book by Chandler and Petty which is devoted to
thig subject relates primarily to the catagories of persomnel which
comprise the ron-professional employees.S

Groves also has a book in the general area of esducation
administration. However, the treatment of the subject of non-professional
employees is insignificant.4

1jji114am A. Yeager, Adpdnigtration of the Hon-Ingtructional Fersonmel aund
Services (lew York: larper and Brothers, 1959).

2flarold E. Moore and MNewell B. Walters, Persommel Administration in
Education (New York: Harper and Brothers, 1533).

éggkgigggggggg (Yonaers-on«ﬂudson, Hew Yorh. aorld Book Ceapauy, 19355).

4Prank P. Groves, The Administration of American Education (liew York:
The MacMillar Company, 1932)
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Summary of Other Iublished Material
Moore and VWalters indicated that thoere are five areas of adwinistration
of non-professional personuel. These areas are:

1. Services to be performed.

. The process of selection, which also involves the
qualifications.

Classification and job analysis.

In service training.

Matrers of salary, working hours, vacations, and
other welfare considerations.l

B

WP W

Linn referred to the matter of personnel adwministration by citing
a list of principles by Henry Hubbard. These principles which lubbard
calls "The Elements of a Comprehensive Tersomnel Frogram™ were published

in the Fublic FPerasonnel Review in July, 1940, Of the ten principles

listed, Number Five pertains tc the fringe benefits as follows:

"The countrol through written policy statements of personnel

transactions relating to conditions of service such as

vacations, sick leave, leave of abgence, attendance, salary

increases, promotion, demotions, transfers, and so on."2

The importance of a sound personnel program is emphasized by Moove
ard Walters who stated, "A teacher or any other employee cannot be happy
and effective if he is working under conditiona which cause worry or
anxiety."3 Thus one can see the importance of their statement that
"there is8 nc area of administration where research is needed so badly."4

Roe listed three reasons why schools have conducted relatively little
regsearch in the area of persomnel administration of the non-professiocnal
cmployees.

1. Up to the present time, most of rche ewmphasgis in

administrative studies has beer focused on the
teacher,

By A s e o e e o A v+ PS8 o e, 1 A S ARl 9 AR AR 0O 110 B AR 18 S A Ao R ARRR L B 1 0 BV 4 o 1

bicore and Walters, p. 105.

ZLiﬂn, p. 76.
Ioore and Walters, p. 102,

41bid., p. 279.
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2. In the main, educators have been reluctant to
attempt standardization because of the professional
nature of teaching.

3. During the last two decades while industry was making
gtudies in personuel adwminisiration, schools placed
emphasis on theories of leadership rather than
maragemnent tachniquea.l

Membership in labor unions has increased. Although many administrators
would like to think schools are exempt from having their employees join
organized labor, in reality they are not,.

Roe stated that “failure to provide good wages and working counditions
will hasten the growth of unions; but high wages, economic benefits, aud
sound personnel policies will not prevent unionism."2

Yoder stated that the benefits which are provided for employees ara
made up of three types which are:

1. Direct supplements to regular pay,

2. Day to day assistance in meeting problems.

3. 'Security and protection against unemployment,
illehealth, and retirement.3

Hethod Selected to Obtain Original Data for This Study

Selection of the Sauple

The Directory of Illinois Schools, 19¢2-1963 was the source used
in the selection of the sample.*

The publication contains a listing ef all community unit school

digstricts in the state of Illinols. The countiezs in which these districts

S ot e | T8, @I ek bri et v a8 X N e L b L 29 ive AL L At s T e R 2 R A, o b A kO AR 30 A e

Irce, p. 45.
21bid., p. 53.
3Yoder, P 514,

“Illinoia, Office of the Superintendent of Fublic Instructiom, Directory
of Illivois Schools, 1962-1263, by C. E. Cillespie (Springfield, 1862},




are located are listed alphabezically. The districts wirhin each county
ara also lisced alphabetically under the unawme of the county, The distric:s
sumber is also given.!

Before goinz into the method of selectiny the sample, it zhould be
scated that several arbirrary decisions were wade coucerning the size of

the sanple.

First, the writer wished to show o what extent, if any, the location

¢y & commmunlty unit school district would have on the fringe benefd
available vto noun-professional employees. RBecause of this, if was decided
chat each ceunty having a corzmunicy unir school district or districus
would be represented in the sample.

Second, it was decided that if each county was given equal
representation, rhere would be some assurance that all sections 0f the
state were represented,

Third, since *he wmethod to be used in gbraiping rhe data was
sanpling, it was decidad ro select ore compwunity wmit school digtrict
from each ceunty. It was felt that this metrhod misht help to uake any
differences discinct,

The method uvsed in selecting the disfricis to which queszionvnaires

would be sent was & rumerical werthod. The following iz an exarple of

the method used. Fron the alphabetical listing of counties, the first
comsrunity unir discric: lisced under the f£irst county was selected, the

second cormmunity unit district listed under the second county was selected,
the third community urit listed under the third county was selected, aud

so on. The exceprions zo this merhod aruse when the county did not have
the nuvber of cemmunity unit school digtrists needed to furnish the

. e ~ e

l1bid., pp. 336-341
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wethod with the number indicated. For cxeumple, the third community undt
in the third county was selected., Howoever, this county only had one
corpamity unit school district., In ovder to use this county, it was
naecegsary to start the method of selection over again with the firvet
cormumity unit school district listed being selected from the thixd
county licted, The method now would call for the gecond community unit
school dictvict listed under the fourth county. The following table is

prasented in explanation of the method used in gelecting the sawplo.

TABLE 2
METHOD USED IN SELECTING SAMPLE

County = Cowmamity Units Explanation

Adama Couunty (First County listed)
Camp Point (First Cormumity Unit listed
under first County)
Liberty
Mendon
Payson
Bond County {Second County listed)
Creenville
Mulberry Grove (Second Couunity Unit
listed under secoud County)
Boone County {Third County listed)
Belvidere (Only Commumnity Unit listed,
wnethod goes back to first
Cormmmity Unit listed under
third County)
Brown County (Fourth County listed)
Mt. Sterling {(Only Cormwmity Unit listed,
method goes back to fiwvst
Commmunity Unit listed under
fourth County)
Bureau County (Fifth County listed)
Bida-Sheffield (Western)
Monliue (Second Courmmity Unit
listed under £ifth County)

Sources Directory of Illineis Schocls, 19562-1903.



After the selection of the sauple, it was decided to classify the
schools according to the size of the evroliment. igain using the Dirvectory

of Illinols Schools, 1962-1963 as a source of information, all commucity

unlt schoels in the staze of Illinois were classified and grouped accordiug
to enrollment.l From chis information, it was possible to calculate the
aceuracy of the sampling technique witl relation to the size of the school,
Table 3 shows a breakdown of the universe by enrollment. The total
numbar of schoels in the universe 13 323. Bince the sample lias provieu:ly
been determined, it is only a matrer of rcooputation to deteruina tha
relationship becweer the sample size avd the universe which was found o
Le twenty-six per cent. The second columw shows what tweunty=six poev cent
of each class size is. The total of his coluum is obviocusly ei hivy-four.
The third columm shows the sample size of zach class. A compavison of
colurg twe and three will indicate that the sanple selected is qulte
representative ir terms of enrollment. "hie iz particularly significart
givce the classificatior by ervollment was done after the sauple had boen
galected. All data presented throughour this paper will be presented

according to the enrollment of the schools iwvelved.

AT T
Tt‘h,é)L-A i

ANALYSIS OF COMDUVITY UNIT SCHOCL DISTRICTS

BY IERROLI

P RSB 4 e 4k Ay SR £ L A Y B e S 5 R AN 41 110 A N b

Eprollment : tniverse 20% of Universe Sample Pumber

Gelow 1,000 219 57 57
1,000 - 1,599 66 17 17
Above 2,000 38 16 16

LU R PO

Source: Directory of Illinois Schools, 19{2-1%(3.

ST o N o S o A R A R A e A B M e g S A7 B ORI 5] U S A L R P S i

1..1}&_‘}'9 pp. 22«240,
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The second part of the classification process was concerned with the
location of the community unit school district within the state of Illinois.

The Directory of Illinois Schools, 1902~1903 wasz again used as the

source of information for this classification. The state was divided into
two divisiong, rhe Northerm Divisionu and the Southern Division. The zaue
dividing iline was used as is used by the Superintendent of Tublic
Instruction of Illinois in dividing the state into two supervisory digtricts.l
The iuportance of this classificaticn by division will be shown
throughout the remainder of this paper ae all data will be presented by
divigion, either MNorthern or Scuthern, as well as in total.
Appendix A, pages 113 through 127, gives a destailed description of
the classification process used in connection with the gample. 4 wap
of Illinois, showirg the size aud location of the commamity uuit school
digtricts used in the sample, along with a ligting of community unit

school districts i8 included in Appendix A.

Lovstruction of che Questionnaire

After the basic formal research, which was reviewed in the preliuminary
investigation, had taken place, the actual construction of the guegtiomnaire
was begun.

Several pisces of reference material were used during this phass of
the study., 4s has been previously noted, the reference material used
up to this poeint gave a background of information to draw oun during the
construction of the gquestiommnaire.

Three pieces of reference material were especially helpful during

this phase of the study. Egly'e study was particularly helpful in

O v st 0 R A AN A o i AR Tk R — PR st

1ibid., p. 4.



determining the style of cuestionnaire to be used.l Careful artention

wag given to the form used in this study since this represented a

successful attempt to study the matter of friuge benefits. The guestionnaire
used by Egly was quite influential in determining the form of the
guestiormaire to be used for this study.

The second of these pieces of refercnce material was the Yersouncl
landbook, edited by Mea.2 This book was especially helpful in deterniuing
the nature and background of the fringe benefits studied. Mee divided
frirge benefits into two classes: firancial and non~finauncial.d The
reagon for this divigion wags that in some iustauces the benefit previdad
was wore of a service, such as legal advice. Nowever, in view of teday's
world in which most pecple think in tevms of money and where bensfits and
services are reduced to monetary terms, this division seeuns largely
academic,

The third item of reference material which proved to be of great
Lelp in the congtruction of the questionnaire was an outline cf a
versonnel audit program printed by the American Hospital Assoclatior 4
This outline, which listed a seven part plan for organiziny a persomnal
program, included a listing of points whick should be covered under
any one item which coustirutes a fringe beuefit. This outline, although
jntended for hospital use, is broad emough that adaptation to other arasas

legly, pp. 58-51.

2John F. Mee (ed.), Fersonrel Handbook (New York: The Ronald Iress
Company, 1952).

3Ibid., p. 567.

“hmerican Hospital Association, An Qutline to Help You Organize Your
Personnel Program, A report prepared by the Committee on Fersommel
idministration of the Illinois Hospital Association {Chicago: Awmericar
Hospltal Association, 1959).
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car: be made with a ninimum of difficuliy. It represents the wost
comprehensive repor: dealing with gpecific items which could be found
‘during the course of this study.

Other questionmaires which were studied prior to the construction
of the questiommaire used for this study ircluded the questicnnaire used
by Baird on the subject of visual ailds for teaching bookkeeping.l The
questionnaire used by Zane in his study of purchasing procedures was
also reviewed prior to the comstruction of the guestionnaire used in
this atudy.z

Following the research, the questiomnairs was comstructed. & copy
of this questionnaire may be found on pages 128 through 132 in the

Appendix,

Zescing the Questionuaire

Followinz the completion of the guestionnaire, a pilot study was
made to determine what changes, if any, should be mads,

The number of questionnaires sent out was quite small. The nuwber
included in the pilot study, five, was an arbitrary nuwber selected by
the writer.

The persona selected to participate in this pilot gtudy were
selected arbitrarily, The only requirement which needed to be fulfilled
in order to be eligible to participate in this pilot study was to be

located pear Charleston, Illinois., This reguirement was set up in an

U S O N L T IRT TSR

1charles H. Baird, "4 Study of the Use of Visual Aids in the Inscruction
of Bookkeeping in Illinois™ (Unpublished Master's thesis, Library,
Eastern Illinois University, 1961)

Zvarion L. Zane, "A Survey of Purchasing Procedures Used in the Fublic
Schools of 1llinois" {(Unpublished Master's Thesis, Library, Bastern
I1linois University, 196C).
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attempt to insure that this pilot study would ba completed in a minfmus
angunt of time.

A guestiomnaire was walled to each of the following commmity unit
superintendents on March 10, 1963,

¥r. Clyde Jenkinsg, Superiuntendent
Altamont Commmity Unit Xo. 10
Altamont, Illinois

Mr. Charles J. Dintelman, Superintendent
Charleston Community Unit Ho, 1
1115 Mownroe Street

Charleston, Illinois

Mr, Raymond H. Lane, Superintendent
Bffingham Community Unit lo., 4G

600 South Henrietta Street
Effiugham, Illinois

Mr, Eldred Walton, Superintendent
Karsas Community Unit Ko. 3

Kangsas, Illinois

¥r., Virgil H. Judge, Superintendent
Mattoon Commmmity Unit Ho. 2

2601 Walnut Street

lattoon, Illinois

A copy of the letter of tramsmittal and the questiocnnaire way be
found on pages 12& through 132, Appendix B,

411 five quescionnaires were completed and returned. The results
of the pilot study were very encouraging. Dased on the respouses, there
were 1o areas which needed major alterations. Some areas of refipnemant
were indicated, however.

The following areas were refined, altered, and i some inztances

eliminated in order ro wmake rhe questiomnaire more effective.
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SECLION GHANGE AND REASON
1. Section A, guestion 2 Yamber of blanks for enroll-

ment decreased, Used open
end for enrolluments above
4,000, Used to streamline
quegtionnaire,

2. Section C, question la Refired to eliminate
confusion in reporting
length of vacation.

3. Section D, cuestion lb Eliminate yes and no blanks
to avoid confusion,

4. Section ¥, guestion 2 Questious re-arranged to
facilitate the answering of
this gection.

The results of these chauges may be cbserved by compariug the

cuestiennaire used in the pilot study with the reviged questiomnaire.
“hese questiovnaires wmay be found on pagee 120 through 137 respectively,

Appendix B and Appendix C.

Hailing the Cuestionnaire

Following the revising of the questicnuaire, e letier of transmittal,
addressed to the community unit gchool guperincendent, and a vevised
questionnaire were sent to each of the superintendents listed ou pages 11G
chrough 127, A copy of the letier of tramsuidtcal, and a copy of the

rovised questionuaire ray be found on pages 133 through 137, ALppendix C.

fe

total of eighry-four questiounaires were mailed on March 17, 1963,
Fone of the guestiormaires were returned because of ingufficiepnt postage,
wrong addressee, or cther reascns. DBased on this, it may be asgumed that

all eighty-four questicmnaires were delivered to the addressees,



Tunder and Distribucion of Returus

Gf the eighty~four questionnalres wailed, a total of sevanty-iuo
replies, £5.7 per cent, were received, 7Table liuwber 4, as shown on papge 23,
2ives & breakdown by division of the state, size of school, and a conbiuation
of both.

Appendix D, pages 141 through 151, gives a detailed description of
the clagsification of the communiry w.ic aﬁhocl districts from which
replies to the questiomnaire were received. A map of Illincis showing
the gize and location cof the community unils school districts from which
replics were received, along with a listing of these commnity uwnls school

districts, is included in Appendix D.
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CHAPTER III
FINDINGS
General Iuformation

¥ho Answered the Questionnaire

The first guestion in the questionnaire ashed for the title of
the person completing the questionnaive. Table 5 shows that sixtyenine
of the seventy~two replies received vwere conpleted by the superintendenc
of the commnlty uwnit school district., This represents 95.0 per cent
of the replies received,

A1) tableg in this study should be vead according to the following
exanple. Table 53 indicates that thirty-one schools {twentyenine plus
two) are included in the Northern Division, Thus, in the Northeirn
Division, 93.5 per cent (twenty-nine divided by thirty-one) of the
'questionnaires received were completed by the superintendent. It uay
readily be seen that the three percentages, 71.0, 16.0, endé ¢.5 per cont,
add to 93.5 per cent.

Alzo, in the WNevthern Division, 6.5 per ceut (two divided by thivty-
one) of the guestiommaires received were coupleted by business managers,
By adding the two totals together, 93.5 and 6.5 per cemnt, all scheools,
or 100 per ceut, are accounted for,

By followiug through this exanple using the figures for the
Southern Division, 100 per cent (97.6 aud 2.4 per cent) of the schools

can be accounted for.



TABLE 5

TITLE OF PERSON COMPLETING QUESTIONNAIRE
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Location and Size Superintendent Business Manager
of District Per Cent Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 . . . . . . 22 7i.0 0 0
1,000 - 1,999 5 16.0 0 0
Above 2,000 . 2 6.5 2 6.5
TOTAL NORTHERN DIVISION 29 93.5 2 6.5
SOUTHERN DIVISION
Below 1,000 . 27 65.8 0 0
1,000 - 1,999 . 9 22.0 1 2.4
Above 2,000 . b 5.8 _0 0
TOTAL éOUTHERN DIVISION _40 97.6 _1 2.4
ALL DISTRICTS
Below 1,000 . 49 68.1 0 0
1,000 - 1,999 . 14 19.4 1 1.4
Above 2,000 . 6 8.3 2 2.8
TOTAL ALL DISTRICTS . 69 95.8 3 4.2
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Io should bo yooasabered that the tetal of all percentage figures
for each of the three nain divisions, Northern Division, Southern
Division, and ALl Districts, will aluays total 100 per cent unlecss

specifically stated otherwise.

nt of Schools Surveyed

The questiomnaire asked for the total envollaent of the commmity
uinit gchool disrrict. Table 6 shows the breakdown of the replies received
aecording to the enrcllment of the community unit school districes,
Tuonty=two of the thirtye-one replies received, or 71.0 per cent, from
the lorthern Division ¢f Illinois were from community unit school districts
with an enrollment of below 1,000. This represents the largest single
clasgification, percentage~wise, which is imvolved in this study. On a
percentage basis, the smalilest classification rvepresented is the group
0f compunity wnit school districts whose enrollments are above 2,000,
from the Southern Tivision of Illinols. This classificatien hes only
four replies out of rfortyeoune, or 9.7 rer cent. Overall, fortye-nine of
the seventyetuo commmnity unit school digtricts represenced in the
stuly, or €&.1 per cent, are commurity unit school districts with

enrolluents below 1,000,

ersonmel lulic

Cuestion three of the questicnnairve asized “Have the persoruel
policics of wour ccaminity unit been veduced to uritten policiesg?”
‘:¢b;u 7 vefers to the cuestion coucerniug wrigten pevsonnel policies.
Teple ¥ indicatez thar sixtye-onz of the seventy~two commwmity unitc
sehwol districes, or G&.7 per cent, have written personnel policies.

Prow the data furrished by this table, chiore does oot appear te be any
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TABLE ©

TOTAL ENROLLMENT OF COMMUNITY UNIT DISTRICTS SURVEYED

Location and Size ENROLLMENT

of District Per Cent
Number Of Total
NORTHERN DIVISION
Below 1,000 . . . . . . 22 71.0
1,000 - 1,999 . . . . . 5 16.1
Above 2,000 . . . . . . 4 12.9
TOTAL NORTHERN DIVISION _31 100.0
SOUTHERN DIVISION
Below 1,000 . . . . . . | 27 65.9
1,000 - 1,999 . . . . . 10 24.4
Above 2,000 . . . . . . 4 | 9;7
TOTAL SOUTHERN DIVISION 41 100.0
ALL DISTRICTS
Below 1,000 . . . . . . 49 68.1
1,000 - 1,999 . . . . . 15 20.8
Above 2,000 . . . . . . 8 11.1

TOTAL ALL DISTRICTS . . 72 100.0
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TABLE 7

ARE PERSONNEL POLICIES OF COMMUNITY UNIT SCHOOLS WRITTEN POLICIES

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . . . 17 54.9 5 16.1
1,000 - 1,999 . . . . . 5 16.1 0 0
Above 2,000 . . . . . . _ 4 _12.9 0 0
TOTAL NORTHERN DIVISION 26 _83.9 5 16.1

SOUTHERN DIVISION

Below 1,000 . . . . . . 22 53.6 5 12.2
1,000 - 1,999 . . . . . 9 22.0 1 2.4
Above 2,000 . . . . . . _ 4 9.8 0 0

TOTAL SOUTHERN DIVISION 35 _85.4 6 14.6

ALL DISTRICTS

Below 1,000 . . . . . . 39 54.2 10 13.9
1,000 - 1,999 . . . . . 14 19.4 1 1.4
Above 2,000 . . . . . . 8 11.1 0 0

TOTAL ALL DISTRICTS . . 61 84.7 11 15.3
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‘difference between Northerr amd Scuthern Division commumity unit school
districts. Table 7 does indicate, however, that there seemsa to be a
tendency for not having written persennel policies in community unit
school districts with enrollmente below 1,000, As the asize of the eoroll-

ment increases, this tendency seems to disappear, according to Table 7.

Igrsomnel Policies Officially Adopted

The fourth question asked was "Have the personnel policies of your
commmnity unit been officially adopted by the school board?" Table &
refers to the question pertaining to the adopiion of personunel policies
by the school beoard. This table indicates that in sixty-three of the
geverty~two comamnity unit gchool districts, or 90.06 per cent, the
personnel policies have been officially adopted Ly the school board,
Froum the data furnished by this table, there seens to be a greater
litelihood that the personnel policies would be adopted officially Ly
school boards in the Morthern Divigilon of the state, especially in

communilcy unit school diatricts having errollments of below 1,000,

ihe Same Persorvel Policies for All Kon-Frofessiorval Employces

Guestion five asked "Are all nou-professional employess of vyour
comunity unit governed by the same personnel policiles?” The data furnished
by 7Table 9 indicates that 78.3 per cent, or fifty-four of the sixtyenine
corsaunity unit gchool districts from which replies were received, governed
all rou-professional employees by the saue personnel policies. According
te the daca furnished by this table, all classificatiors of coummnicy
unit school districts in the Mortherw Division had persommnel policies
which were different for the various groups of non~-professional

enployees. Thig same thing may be found in the Southern Division, but
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TABLE 8

HAVE PERSONNEL POLICIES BEEN OFFICIALLY ADOPTED BY THE SCHOOL BOARD

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000(})f . 19 65.5 1 3.5
1,000 - 1,999 . . . . . 5 17.2 0 0
Above 2,000 . . . . . . 3 10.3 | 1 3.5
TOTAL NORTHERN DIVISION 27 93.0 2 7.0
SOUTHERN DIVISION
Below 1,000 . . . . . . 22 53.6 5 12.2
1,000 - 1,999 . . . . . 10 244 0 0
Above 2,000 . . . . . . 4 9.8 0 0
TOTAL SOUTHERN DIVISION 36 87.8 5 12.2
ALL DISTRICTS
Below 1,000 . . . . . . 41 58.6 6 8.6
1,000 - 1,999 . . . . . 15 21.4 0 -0
Above 2,000 . . . . . . 7 10.0 1 1.4
TOTAL ALL DISTRICTS . . 63 90.0 7 - 10.0

“The number of schools indicated in parentheses did not answer this question.
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TABLE 9

ARE ALL NON-PROFESSIONAL EMPLOYEES GOVERNED BY
THE SAME PERSONNEL POLICIES

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,00083% . . . . 15 53.6 4 14.3
1,000 - 1,999 . . . . . 3 10.8 2 7.1
Above 2,000 . . . . . . 2 7.1 2 7.1
TOTAL NORTHERN DIVISION 20 715 8 28.5

SOUTHERN DIVISION

Below 1,000 . . . . . . 20 48.8 7 ' 17.0
1,000 - 1,999 . . . . . 10 24.4 0 0
Above 2,000 . . . . . . 4 9.8 0 0

TOTAL SOUTHERN DIVISION 34 83.0 7 17.0

ALL DISTRICTS

Below 1,000 . . . . . . 35 50.8 11 15.9
1,000 - 1,999 . . . . . 13 18.8 2 2.9
Above 2,000 . . . . . . 6 8.7 2 2.9
TOTAL ALL DISTRICTS . . 54 _78.3 15 21.7

“The number of schools indicated in parentheses did not answer this question.
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it is restricted to community wnit school districts with enrollments

below 1,000,

Lefinite Policies Regarding Fringe Benefits

The respendents were asked to scate whether the persomuel policies
of their commmity wnit school district stated definitely the friuge
beusefits available o rhe nou=-professional cuployees. Table 10 indicates

that ouly thirty~five of the sixtyenine conz

unity unilt school districis
irom which replies were received, or 30,7 per cent, had personuel policies
which stated definitely the fringe berefirs avallable to the none
professional employeeca. This table does wot indicate any sigpificant
difference between Yorthern and Southern Division community unit school
districis, buc ir does show that the bulk of the community unit school

districts whoge policizs do net gtate definicvely the fringe benefits

available are thogse with enrvollments below 1,000,

Lre Personunel Folicies Otable

The questiopsaive asked the responderts to indicare whather the
personuel pelicies of their comsmmnity unii school districts were
reasonably scable as cpposed to being changad or rvot enforced to satisfy
individual preferences or clrcumscances. Table 11 iundicates that the

rersons angwering this guestion felt thar thie personnel policies of

thelr respective communirty unit school districts were reasonably stable,

- gixcyenive rvespoudants, oy ¥2.0 per cent, indicarved
chat the persounel policies of their comunilty unit school districes
were no¢ subject to chaupge co satisfy individeal clrcunsiances or

sreferences.
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TABLE 10

DO THE PERSONNEL POLICIES STATE DEFINITELY THE FRINGE BENEFITS AVAILABLE

Location and Size Yes No
of District
Per Cent Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 (L*. . . | 9 31.0 12 - 41.4
1,000 - 1,999 . . . . . 3 10.3 2 6.9
%
above 2,000(D% | 2 6.9 1 3.5
TOTAL NORTHERN DIVISION 14 48.2 15 51.8

SOUTHERN DIVISION

Below 1,000 . . . . . . 12 30.0 15 37.5
1,000 - 1,999(D* 6 15.0 3 7.5
Above 2,000 . . . . . . 3 7.5 1 2.5
TOTAL SOUTHERN DIVISION 21 52.5 19 47.5

ALL DISTRICTS

Below 1,000 . . . . . . 21 30.4 27 39.1
1,000 -'1,999 . . . . . 9 13.0 5 7.3
Above 2,000 . . . . . . 5 7.3 2 2.9
TOTAL ALL DISTRICTS . . 35 50.7 34 49.3

The number of schools indicated in parentheses did not answer this question.



TABLE 11

ARE PERSONNEL POLICIES REASONABLY STABLE

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (2% . . | 17 58.6 3 10.4
1,000 - 1,999 . . . . . 5 17.2 0 0
Above 2,000 . . . . . . 4 13.8 0o _o0
TOTAL NORTHERN DIVISION 26 89.6 3 10.4

SOUTHERN DIVISION

Below 1,000 . . . . . . 25 62.5 2 5.0
1,000 - 1,999 (D* 9 22.5 0 0
Above 2,000 . . . . . . 4 10.0 0 0
TOTAL SOUTHERN DIVISION 38 95.0 2 5.0

ALL DISTRICTS

Below 1,000 . . . . . . 42 60.9 5 7.2
1,000 - 1,999 . . . . . 14 20.3 0 0
Above 2,000 . . . . . . 8 11.6 0 0
TOTAL ALL DISTRICTS . . 64 92.8 5 7.2

*The number of schools indicated in parentheses did not answer this question.
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-ersomnel Felicles Xnown anc Understood

Cuustion eight asked if the perscuncl pelicies of the respondents'
cormunity unit school districts were generally Lwown and understood Ly
the non-profegsional employees. Table 12 indicates that sixzty-iour of
sixty-eight, or 54.2 per cent, of the persons answering this question,

felt that the personncl policies ef their cowmmunity unit school districes

were generally knovm and understood by the noun-professional enployees.

Does Tlic School Board Accept Fersomnel Folicies

(uestion nine ashed if the persormel policies of the respondents’
commumnity unit school districts were genmevally accepted as equitable for
all concerned by the school board. Takle 13 indicates that sixnty-eight
of the siztyeniue, or 93.06 per cent, oi the rersons answering this
question felt that the personﬁel relicies of thelr commmnity unif scheool

districts were generally accepted as equitable by the school board.

Does The School adwministvatioun Accept rersonnsl Folicies
Question nine also asked if the ypersonncl policies of the respondents’

corpunity unit school districts were geuerally accepted as cquitable for

all concerned by the school administration., Toble 14 indicates that

the persons ansvering this question felt that the persommel pcoliciee of

their comrmumity unit school districts were gemerally accepted as equitable

by the school aduinistration. This was one of the few questione for

which the answer from each community unit zchool district was the saue,

All sixty=eight answers to this question were “yes."

Do Fon-lrofessional Employees Accept Fersomnel Folicies

The third part of question nine asked if the persomnel policies of
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TABLE 12

ARE PERSONNEL POLICIES GENERALLY KNOWN AND UNDERSTOOD

Location and Size Yes No
of District
Per Cent Per Cent
Number  Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 $20%. . . . 19 65.6 1 3.
1,000 - 1,999 . . . . . 4 13.8 1 3.4
Above 2,000 . . . . . . 4 13.8 0 0
TOTAL NORTHERN DIVISION 27 93.2 2 6.8
SOUTHERN DIVISION
Below 1,000 (¥ . . 25 64.0 1 2.6
1,000 - 1,999 ¥, . . 8 20.5 1 2.6
Above 2,000 . . . . . . 4 10.3 0 0
TOTAL SOUTHERN DIVISION 37 94.8 2 5.2
ALL DISTRICTS
Below 1,000 . . . . . . 44 64.8 2 2.9
1,000 - 1,999 . . . . . 12 17.6. 2 2.9
Above 2,000 . . . . . . 8 11.8 0 0
TOTAL ALL DISTRICTS . . 64 94.2 4 5.8

The number of schools indicated in parentheses did not amswer this question.
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ARE PERSONNEL POLICIES GENERALLY ACCEPTED AS EQUITABLE BY

THE SCHOOL BOARD

Location and Size Yes No
of District Per Cent Per Cent
Number  Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 (DF . . . | 20 69.0 0 0
1,000 - 1,999 . . . . . 5 17.2 0 0
Above 2,000 . . . . . . 4 13.8 0 0
TOTAL NORTHERN DIVISION 29 100.0 0 0
SOUTHERN DIVISION
Below 1,000 . . . . . . 26 65.0 1 2.5
1,000 - 1,999 (¥ 9 22.5 0 0
Above 2,000 . . . . . . 4 10.0 ‘ 0 0
TOTAL SOUTHERN DIVISION 39 97.5 1 2.5
ALL DISTRICTS
Below 1,600 . . . . . . 46 66.7 1 1.4
1,600 - 1,999 ., . . . . 14 20.3 0 0
Above 2,000 . . . . . . 8 11.6 0 0
TOTAL ALL DISTRICTS ., . 68 98.6 1 1.4

*The number of schools indicated in parentheses did not answer this

question.



TABLE 14

ARE PERSONNEL POLICIES GENERALLY ACCEPTED AS EQUITABLE BY
THE SCHOOL ADMINISTRATION

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 (20, . . | 20 69.0 0 0
1,000 - 1,999 . . . . . 5 17.2 0 0
Above 2,000 . . . . . . 4 13.8 0 0
| TOTAL NORTHERN DIVISION 29 100.0 0 0
SOUTHERN DIVISION
Below 1,000 (1), . . | 26 66.6 0 0
1,000 - 1,999(D¥ = 9 23.1 0 0
Above 2,000 . . . . . . 4 10.3 0 0
TOTAL SOUTHERN DIVISION 39 100 O 0 0
ALL DISTRICTS
Below 1,000 . . . . . . 46 67.6 0 0
1,060 - 1,999 . . . . . 14 20.6 0 0
Above 2,000 . . . . . . 8 11.8 0 0
TOTAL ALL DISTRICTS . . 68 100.0 0 0

x*
The number of schools indicated in parentheses did not answer this question.



TABLE 15

ARE PERSONNEL POLICIES GENERALLY ACCEPTED AS EQUITABLE BY
THE NON-PROFESSIONAL EMPLOYEES

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000()% . . . | 18 64.2 1 3.6
1,000 - 1,999 . . . ., 4 14.3 1 3.6
Above 2,000 . . . . . . 4 14.3 0 0
TOTAL NORTHERN DIVISION 26 92.8 2 7.2
SOUTHERN DIVISION
Below 1,000(D)% | | 25 65.8 1 2.6
1,000 - 1,999(2)% | | 8 21.1 0 0
Above 2,000 . . . . . . A 10.5 0 0
TOTAL SOUTHERN DIVISION 37 97.4 1 | 2.6
ALL DISTRICTS
Below 1,000 . . . . . . 43 65.2 2 3.0
1,000 - 1,999 . . . . . 12 18.2 1 1.5
Above 2,000 . . . ., . . 8 12.1 0 0
TOTAL ALL DISTRICTS , . 63 95.5 3 4.5

*
The number of schools indicated in parentheses did not answer this question.
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the respondents' coimunity unit scheol districts were generally accepted

as equitable for all concerned by the non~professional employees. Table 15
refers to the acceptance of the personnel policies as equitable by the
non-professional employees. Sixty-three of the sixty-six answers, or

o

95.5 per ceunt, indicaved "yes" to this guestiou,
Euployee Health ard Retirement Benefits

slorimen's Compensarion

The questionnaire asked the respondents o indicate the payment,
either full er partial, which was made for worimen's compensation covere
age for rhe noneprofessional employees., Table 15 indicates that sintye
seven of the seventy-one, or 94.4 per ceunt, of the respondents stated that
their comunity unit gchool diatrict paid che full premium toward
coverage by worlmen's compersation. In analyzing this table, one
irmmediately wonders about the remaining 5.5 per cent, One~half of this
can be accounted ror by rhe explanation furpished by the superintendewr
cf 8 community unit school digtrict in the Southern Division with ar
errrollment of below 1,000. In explarnacion of the failure to provide
cliec non=professional employces with worlmen's compecsation, the
superintendent zaid trhat the number of empluvees was below the mamxiauwg
allowed o work for ar employer without bezing covered by workmen's
compensation. This was possible because rhe tramsportatlion gervice was
contracted irsvtead of belng furnished by rhe community unit school
district, In this situvation, the drivere of the busses were congidered
independent coniractors, and not emplovese. I explavcation was gilven
for the rtwo answers which indicated that the community unit school
digtrict made but a partisl payment for workmen's compensation. There=

fore, the validity of these two answers remains questiouable.
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dtalization

The equestionuaire asied the respondents to indicate the paymeunt,
either full or partial, which was made for hospitalization. Tahkle 17
refers to payueuts made by the community unilt school district for
hospiltalization ivsurance. Fiftye-seven of sixty~three, or 90.4 per ceunt,
cf the replies to this question indicatad that community unit school
districts made no contribution toward the payuent of hospitalization
insurance premiunzz., While the number of commmity unit school districts
that indicated that sorme payment was made was quite small--ouly six cut
of sixty=three, or 9.6 per centeethere does zeem to be a greater tendepoy

to provide this benefit in schools of the Horthern Division.

Macical Insurauce

The questiomnaire asked the respondeutrs to indicace the payuent,
either full or partial, vwhich was made for medical imsurance. Table 16
refers to payments for medical insurance, “he tabulation of data
furnished by this guestion resulted in an ecxact duplicate of the data
furnished by Table 17. From the data presenced by theso two tables,
it seems that there is a direct relationshiypy batueer the frequenciles

reported in providing payment for hogpitalization and medical inesurance.

Lecddent and Sickress Insurance

The questlormaire asked the respoundents to indicate the payment,
either full or partial, which was umde for acclident and sichuess
insurance. Table 19 indicates that there is a slightly greater tondency
roward making paywent for premiums for accident and sicimess ingurance
by the comaunity unit school districts responding to this question. WUhile

fifty=-three of sixty-three, or 84,1 per cent of the replies, indicaced
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combdned total of the comswnity unic

providing

for accldent and sicluess insurance proniuse was 13,7 per ceunt. Thisz
rapresents an lncrease of .3 per cent over the conbined tocal of

covamiiy unit school districts making payoent for hospitalization aud

Life Insurance

The questiommalrs ashed

o indicate the pavient,

either full or partial, whick was made Jor life insurance. Table 20

veads ne exyplauaricon, since all sixty comnicy unit school disgricrs

ausvering this quesgtior iudicated that no pavoent was nadle fov grour

insurance prewivis.
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Illinois Munlcipal Detivouont
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for cvhe Illinoile Yunicipal
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of retirement berefits. In analyzing this table, there appears to be
no significant difference between community unit school districts,

regardless of their location or enrolinent.

Social Security

The questionnaire asked the respondents to indicate the payment,
either full or partial, which was made for Social Security benefits.
Table 22 indicaces that 94.2 per cent of the cowmunity unit school
districta answering this question provide some payment toward Social
Security benefits for their non=professional employees. This table
also indicates that twenty-nine of the sixty~eight community uumic
school districts replying to this question made full payment for
Social Security benefits. If we are to assume that the answers to
this question are valid, we can assume that non-professiounal employees
of 42.56 per cent of the community wnit school districts replying to
this guestionnaire receive Social Securicy coverage at no cost to the

individual noneprofessional employee,

Time Off With Pay During the Regular Work Year

fre Euployees Entitled to a Vacation With Fay

The first cuestion in this section asked "Are non-professional
enployees enticlad to an arnual pald vacation?” ‘Table 23 pertains to
paid vacations for von-professional employees., Seventy of the seventy=-
two coummunity unit school distficts, or 97.2 per cent, veported that
non-profesaional employees are entitled to a paild vacation. The two
community unit school districts reporting that nou-professional employees
are not entitled to a paid vacation, have enrcllments of below 1,000

and both are located in the Rorthern Division.
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TABLE 23

ARE NON-PROFESSIONAL EMPLOYEES ENTITLED TO AN ANNUAL PAID VACATION

Location and Size Yes No

of District Per Cent " Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . . . 20 64.5 2 . 6.5
1,000 - 1,999 . . . . . 5 16.1 0 0
Above 2,000 . . . . . . _4& 12.9 0 0
TOTAL NORTHERN DIVISION _29 93.5 ‘ 2 6.5

SOUTHERN DIVISION

Below 1,000 . . . . . . 27 65.8 0 0
1,000 - 1,999 . . . . . 10 24.4 0 0
Above 2,000 . . . . . . _ 4 9.8 B
TOTAL SOUTHERN DIVISION _41 100.0 0 0

ALL DISTRICTS

Below 1,000 . . . . . . 47 65.3 2 2.8
1,000 --1,999 . . . . . 15 20.8 : 0 0
Above 2,000 . . . . . . 8 11.1 0 0

TOTAL ALL DISTRICTS . . _70 97.2 2 2.8
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Same Vacarion for All Employees

The questiomnaire asked if the length of vacatilon differed betwsen
zroups of enmployees. Table 24 indicates that 67.2 per cent of the
community unit school districts answering this question allow the sane
length of vacation for all groups of non-professional employees. There
appears to be wno significant difference betweern the two divisionsg of
the gtate. However, the community unit achool districts with enrolluente
below 1,000 appear to be more likely to offer wvacationz of varying
lengihis thean do cowpmnity unit school districte with larger enrollments.
Of the nine "ves" responsges to this question, nou explanation wasg given
as to how or vhy in five of these instances. The remaining four respuomnses
wvere centered around the idea that the cooks and bus drivers were not
civennt a pald vacation because they are not employed on a twelve month

basis.

Accunulative Vacations

The questionnaire asked "Is the arnual vacationr allowance accurmilative
from one year to the next?" Table 25 refers to the practice of allowing
vacations to accunulate from year to year. Jixty-four of the sixty-nine,
or 92.3 per cent, indicated that vacations are not accumulative. It is
interesting to note that the total percentage figures are idemcical for
both divisions. The number of community unit school districts reportving
that vacations ave accumulative was 8o small that no definite trends
could be established. Of the five community unilt school districte
reporting “yes," two commumnity unit schocl districtes indicated that the
maximun amount of vacation which could be accumulated was ten days, one

cormunity unit school district indicated twenty days, ome community
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TABLE 24

DOES THE LENGTH OF VACATION DIFFER BETWEEN GROUPS OF EMPLOYEES

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . .. 3 ©10.3 17 58.8
1,000 - 1,999 . . . . . 0 0 5 17.2
Above 2,000 . . . . . . 1 3.4 3 10.3
TOTAL NORTHERN DIVISION 4 _13.7_ 25 86.3

SOUTHERN DIVISION

Below 1,000 . . . . . . 4 9.8 23 56.0
1,000 - 1,999 . . . . . 1 2.4 9 22.0
Above 2,000 . . . . . . 0 0 4 9.8
TOTAL SOUTHERN DIVISION 5  _12.2 36 87.8

ALL DISTRICTS

Below 1,000 . . . . . . 7 10.0 40 57.2
1,000 - 1,999 . . . . . 1 1.4 14 20.0
Above 2,000 . . . . . . 1 1.4 7 10.0

TOTAL ALL DISTRICTS . . 9 12.8 61 87.2




TABLE 25

IS ANNUAL VACATION ACCUMULATIVE

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000(D¥% | 1 3.6 18 64.2
1,000 - 1,999 . . . . . 0 0 5 17.9
Above 2,000 . . . . . . 1 3.6 3 10.7

TOTAL NORTHERN DIVISION 2 7.2 26 92.8

SOUTHERN DIVISION

Below 1,000 . . . . . . 1 2.4 26 63.5
1,000 - 1,999 . . . . . 1 2.4 9 22.0
Above 2,000 . . . . . . 1 2.4 3 7.3
TOTAL SOUTHERN DIVISION 3 7.2 38 92.8

ALL DISTRICTS

Below 1,000 . . . . . . 2 2.9 L4 63.8
1,000 - 1,999 . . . . . 1 1.4 14 20.3
Above 2,000 . . . . . . 2 2.9 6 8.7
TOTAL ALL DISTRICTS . . 5 7.2 64 92.8

The number of schools indicated in parentheses did not answer this question.
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unit school district indicated sixty days, and one community unit school

district falled tc specify the maxinmum,

Length of Vacation

The questiomnaire asked the respondent to indicate whether the
length of vacation varied according to the leéngth of continuous euploy-
ment, The respondents were also ashked to state the length of annual
vacation. Of the sixty-nine community unit school districts answering
the question pertaining to the length of wvacation and length of employ-
ment, Table 26 indicates that fifty~six, or 61.2 per cent of these
cornunity vnit school districts do not vary vacation according to
length of continucus employment. There seems to be a greater nunber
of commumity unit school districts in the Southern Division which follow
this practice. In the Southern Division, 90.3 per cent indicated this
was the practice while (7.9 per cent of the community unit school
districts in the Northern Division followed this practice.

For the fifty~six community unit school districts reporting the
same vacation regardless of the length of employment, the total days of
vacation varied from community unit school digtrict to community unit
- achool district. In the NWorthern Division, the total days varied from
éeﬂ to twenty. Thirteen commmity unit school districts indicated that
the total vacation allowed was tewn days, ore indicated eleven days,
three indicated twelve days, ome indicated fourceer days, and oue
indicated the total vacation was twenr:ty days. There was no significant
difference in the amount of vacation with relation to the size of the
corpamitcy unis school digrrict,

In the Scuthern Division, the vacati@m vavried fron flve to fourteen

days. One community unit school district indicated that the vzl amount of
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TABLE 26

DOES THE LENGTH OF VACATION VARY ACCORDING TO LENGTH
OF CONTINUOUS EMPLOYMENT

Location and Size Yes No
of District . Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (¥, . . 6 21.4 13 46.5
1,000 - 1,999 . . . . . 2 7.1 3 10.7
Above 2,000 . . . . . . 1 3.6 3 10.7
TOTAL NORTHERN DIVISION 9 32.1 19 67.9

SOUTHERN DIVISION

Below 1,000 . . . . . . 2 4.9 25 61.0
1,000 - 1,999 . . . . . 1 2.4 9 22.0
Above 2,000 . . . . . . 1 2.4 | 3 7.3
TOTAL SOUTHERN DIVISION 4 9.7 37 90.3

ALL DISTRICTS

Below 1,000 . . . . . . 8 11.6 38 55.1
1,000 - 1,999 . . . . . 3 4.3 12 17.4
Above 2,000 . . . . . . 2 2.9 6 8.7
TOTAL ALL DISTRICTS . . 13 18.8 56 81.2

’

“The number of schools indicated in parentheses did not answer this question.
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el LW

vacatlon allowed was five days, oue indicated giv days, twenty-oue
indicated ten days, three indicated elevern days, four indicared twelve
days, three indicated fourteen days, and four failed to specify the
amount of vacation allowed.

From the foregoing analysis of vacatiou policies of commwunity uni
achool discrices not recognizing leungih of continuous employment, it
way be stated that the general policy is o grapt ten days vacation time,

egardlese of location er size of the cowmmenity unit school districe.
With respect to the thirteen compunity unlt school districts or 10,8
per cent of the compaunity unit school disgirvicis, which recopnize length
of continuocus enployeent in granting vacations, there is a distinct
difference between the two divisions of the stace. The NHorthery Division
cormunity unltc gchool distrilets reporied rhat 32.1 per cent recompized
length of continucus employmenc in grauting vacation while only 9.7 per
cent of the Southerrn Division commmnity wunit school districts recogrized
lengih of continuous employment.

The nine community uwnit school districte of the Northerr Diviasion
reported several plans for reecogunizing lougevicy Iv srauring vecations.
8ix compuniiv wnit school districts veporied that vacation after ihe fivst
vear is five daysz, wacaticn after two vears Juups to ten days aud reraing
there regardless of che contivuing length of onmploywent., One commmuniny
uniz scheool dizsirict veported that wvacation afier the £irst year was

ten days and remained a” ten days untll ten years wheun it jumps o

x
fifteen days, Ove comramity unit school discrict reported that vacation
afier one year was ton days and remained there until after tew yeava,

whern ore day for each vear above ten yecars is added wnril varzaticu

reaches fifteen days. This policy applied to all employees =uicopt
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secretaries who are jumped to fifteen days at the end of two years of
contirucus employment. One community unit school district failed fo
specify the vacation policy.

The four community unit school districis of the Southern Divieion
reporied a similar plan of recognizing longevity in granting vacations.
Three community unit school districts reported that vacation after the
first year is five days, vacation after two years jumps to ten days and
remaing there regardless of the countinuing length of employment. The
fourth commnity unit school district reported the same vacmtion policy
except that vacarion is increased from ten to fifteen days after ten
years of employment.

The foregoins analysis of vacation pelicies which recogulzes
longevity may be swmarized by stating thet, in general, a vacation
of five days is granted after one year of continuous employment and
the vacation jumps to ten days after completing two years of continuous
enployment, regardless of location or size of community upit school

district,

LCagh Payments in ILisu of Vacation

The reapondents were asked “"Cau au employee receive a cash payuent
in lieu of his anvval vacation? Table 27 referxs to the awarding of
cagsh payments in lieu of annual vacations., Fifty-eight of the sixty-
eight compunity unit school districts, or 85.2 per cent, answered this
question "no.” Commwmicy unit school districtg from the Southern Division
tended to be slightly zwre liberal in granting this priviledge to
employees, as 17.1 per cent of these commmity unit school districis
answered the guestion "yes" while only 11.1 per cent of the commmity

unit school districis in the Northern Division answered "yes."
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TABLE 27

CAN AN EMPLOYEE RECEIVE CASH PAYMENT IN LIEU OF ANNUAL VACATION

Location and Size Yes No
of District Per Cent Per Cent
Number  Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 D% | | . | 1 3.7 17 63.0
1,000 - 1,999 . . . . . 1 3.7 4 14.8
Above 2,000 . . . . . . 1 3.9 3 11.1
TOTAL NORTHERN DIVISION 3 1.1 24 88.9

SOUTHERN DIVISION

Below 1,000 . . . . . . 4 9.8 23 56.0
1,000 - 1,999 . . . . . 3 7.3 7 17.1
Above 2,000 . . . . . . 0 o A 9.8
TOTAL SOUTHERN DIVISION 7 17.1 34 82.9

ALL DISTRICTS

Below 1,000 . . . . . . 5 7.4 40 58.7
1,000 - 1,999 . . . . . 4 5.9 11 16.2
Above 2,000 . . . . . . 1 1.5 7 10.3
TOTAL ALL DISTRICTS . . 10 14.8 58 85.2

“The number of schools indicated in parentheses did not answer this question.



I3 the ewployee allowed an extra day of vacation for each holiday
falling within the vacation pericd?” 7Table 28 indicates that thivcye
five of the sixtyeeioht cormmunilcy unit sechool districis or 51.35 per cent
cf the cowmnuuity unit school diguricte aunswerving this question grant
ai extra day of vacation for each holidéy falliny within the vacgeion
pericd. There does not appear to be any significant difference barwaern

commur:ity upic school districts because of locatvion er size,

Yaid holidays

Y.re noneprofessicnal employees entitled to their regular pay for
Lolideys wot worked.!" ‘The data furnished by Table 2¥ indicates that,
overall, sixty=four i the seventy, or 91.4 per cent of the comumity
wit school districes replylrg to this questiomnai%e, granced paild
Lelidays to their nope-professional ewployees. It should be uotad that
thure are apparent diffevences batween communicy wnit school dictrices
in the Fortheru DLivislon and community unit school districte in the Southern
Dlvision., 11 Fforvy-ove commmunity unit scchool dictrices in the Scuthern
Sivigion iIndicated that theiy cuployees vecelved pald holidays. In
the lVorthern Division, 7.4 per ceut of the commmity unit schocl
adsrricrs veplyiny o this question indicated that the nou~profossiounal

enployee veceived pald hiclidays. tThe preatest number of cormmnizy weit

gchicol districts vot allowing paid holidays were ium the enyollument

- ~

clagsificatior of bLelow 1,000,

bl

.
taid Holidays trantea
The questionnaire essted the respondent to indicace the holidays

whicl were granted to non-professioval enployees. Tables 30 through 32
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TABLE 28

IS THE EMPLOYEE ALLCWED AN EXTRA DAY OF VACATION FOR EACH HOLIDAY
FOLLOWING A VACATION PERIOD

Location and Size Yes No

of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000(D% . | 8 29.6 11 40.8
1,000 - 1,999 . . . . . 3 11.1 2 7.4
above 2,000(D% | | 3 111 0 0

TOTAL NORTHERN DIVISION 14 51.8 13 48.2

SOUTHERN DIVISION

Below 1,000 . . . . . . 14 34.2 13 31.7
1,000 - 1,999 . . . . . 4 9.8 6 14.6
Above 2,000 . . . . . . 3 7.3 1> 2.4
TOTAL SOUTHERN DIVISION 21 _ol.3 20 48.7

ALL DISTRICTS

Below 1,000 . . . . . . 22 32.4 24 35.2
1,000 - 1,999 . . . . . 7 10.3 8 11.8
Above 2,000 . . . . . . _ 6 8.8 1 1.5
TOTAL ALL DISTRICTS . . 35 51.5 33 48.5

v

“The number of schools indicated in parentheses did not answer this question.
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ARE NON-PROFESS&ONAL EMPLOYEES ENTITLED TO PAID HOLIDAYS

Location and Size
of District

Number

Yes

Per Cent
Of Total

Yo
Per Cent
Number Of Total

NORTHERN.DIVISION
Below 1,000020%
1,000 - 1,999 .
Above 2,000 .

TOTAL NORTHERN DIVISION

SOUTHERN DIVISION
Below 1,000 .
1,000 - 1,999 .
Above 2,000 .

TOTAL SOUTHERN DIVISION

ALL DISTRICTS
Below 1,000 .
1,000 - 1,999 .
Above 2,000 .

TOTAL ALL DISTRICTS .

15

27

10

42

14

64

51.
13.
13.

79.

65.

24.

100.

60.
20.

11.

91.4

4

4

5 17.2
1 3.4
0 0
6 20.6
0 0
0 0
0 0
0 0
5 7.2
1 1.4
0 0
6 8.6

The number of schools indicated in parentheses did not answer this question.
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refer to the holidays which are allowed by the community unit school
district. Tables 30 and 31 indicate, with one exception, that more than
92 per cent of the commumity unit school districts allowing paid holidays
grant New Year's Day, Memorial Day, Iudependence Day, Labor Day,
Thanksgiving, and Christmas Day as paid holidays.

Table 32 indicates that the grantring of additional holidays is
far from being a standard practice. This table does indicate that there
is a greater tendency to allow Lincoln's Birthday and Good Friday ac
paid holidays in Southern Division cormunity unit school districts whila
Veteran's Day is allowed in the Northern Division. Generally speaking,
the additional holidays are granted with zreater frequency in the
commmunity unit school districts having enrcllments below 1,000. Easter,
Armed Forces Day, teacher's institutesz and worlshops were also listed
as paid holidays, but in such a small number ag to be insignificant.

It should be noted that Tables 30 through 32 are to be read
differently than the preceding tables. The total percentage possible
for each holiday within each division ie 160 per cent, as 1s indicarted

by Independence Pay in the Northern Division, as shown on Table 30.

Same Holidays for 4ll Employees

"Are all non-professional euployees entitled to the same number
of holidays with pay each year?" Table 33 indicates that 90.5 per cent
of the community unit school districts reporting stated that all non=
professional employeece received the same paid holidays. It should be
noted that all of the commnity unit school districts which replied "no"

were in the enrollment classification of below 1,000.
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TABLE 33

ARE THE NON-PROFESSIONAL EMPLOYEES ENTITLED TO THE SAME NUMBER OF HOLIDAYS

Location and Size Yes No

of District Per Cent " Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . ... . . 13 56.5 2 8.7
1,000 - 1,999 . . . . . 4 17.4 0 0
Above 2,000 . . . . . . _ 4 17.4 0 0
TOTAL NORTHERN DIVISION 21 _91.3 2 8.7

SOUTHERN DIVISION

Below 1,000 (1D¥ . . . . 22 55.0 4 10.0
1,000 - 1,999 . . . . . 10 25.0 0 0
Above 2,000 . . . . . . 4 _10.0 0 0
TOTAL SOUTHERN DIVISION 36 90.0_ 4 10.0

ALL DISTRICTS

Below 1,000 . . . . . . 35 55.6 6 9.5
1,000 - 1,999 . . . . . 14 22.2 0 ' 0
Above 2,000 . . . . . . _ 8 _12.7 0 0
TOTAL ALL DISTRICTS . . 57 _90.5 6 9.5

e
~

The number of schools indicated in parentheses did not answer this question.
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Sick Leave

i

1% 4

Are voueprofessional employees entitled vo sick leawe?” Of the

oy

Y

seventy=two cormunity unit schools reporting, 97.2 per cent op 7

o

coumunlity unit school districts allow sichk leave for non-professicual
enplovees according to Table 34. The rvwo exceptionsg have enrclluentsg
of below 1,000, One is located in the Vorthern Division and one is

located in the Southern Divizion.

Same Sick Leave for Al

Employees
The guestiomnnaire asked "Does the amount of sich leave with pay
differ between sroups of employees?” Table 33 ipdicates that sixty-
three of the seventy commmumnity unit school districts, or S0 per cent,
reported that the amount of siclk leave does wot differ between zroups
of employees. The Southern Division indicates a smaller percentage of

conmunicy unlt gchool districts differentiating between groups of
euployees for sich leave purposes. All of che commmnity unit school
districts which do differentiate are ~ormmmicty unitc school districie
with av enrcllmernt of below 1,000, with one exception.

Most of the plaus which set up different sick leave benefits do

\)"

so aloug enployee group lines. For example, custodians are allowed
thirty days sicl leave in one commumniry wnit school discrietr while all
other employees are allowed ten days per vear. Another plan, which was
lisred in two instanmces, was a plan which varied sick leave according oo

the employee's salary, The details of this plan were not disclosed.

Accumulation of Sick Leave

The respondents were asked to indicate whether gick leave was
accunulative from year to year. They were also asked to indicate the

waxirun number of working days which could be accumulated.
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ARE NON-PROFESSIONAL EMPLOYEES ENTITLED TO SICK LEAVE

Location and Size Yes No
of District Per Cent Per Cent
Number  Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 . 21 67.8 1 3.2
1,000 - 1,999 5 16.1 0 0
Above 2,000 . 4 12.9 0 0
TOTAL NORTHERN DIVISION 30 96.8 1 3.2
SOUTHERN DIVISION
Below 1,000 . 26 63.4 1 2.4
1,000 - 1,999 10 24.4 0 0
Above 2,000 . 4 9.8 0 0
TOTAL SOUTHERN DIVISION 40 97.6 1 2.4
ALL DISTRICTS
Below 1,000 . 47 65.3 2 2.8
1,000 - 1,999 15 20.8 0 0
Above 2,000 . 8 11.1 0 0
TOTAL ALL DISTRICTS . 70 97.2 2 2.8
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TABLE 35

DOES AMOUNT OF SICK LEAVE DIFFER BETWEEN GROUPS OF EMPLOYEES

Location and Size Yes No
of District Per Cent er Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . . . 4 13.3 17 56.7
1,000 - 1,999 . . . . . 0 0 5 16.7
Above 2,000 . . . . . . 1 3.3 3 10.0
TOTAL NORTHERN DIVISION 5 _16.6 25 83.4

SOUTHERN DIVISION

Below 1,000 . . . . . . 2 5.0 24 60.0
1,000 - 1,899 . . . . . 0 0 10 25.0
Above 2,000 . . . . . . _0 o 4 10.0
TOTAL SOUTHERN DIVISION 2 2.0 38 95.0

ALL DISTRICTS

Below 1,000 . . . . . . 6 8.6 41 58.6
1,000 - 1,999 . . . . . 0 0 15 21.4
Above 2,000 . . . . . .~ 1 1.4 7 10.0

TOTAL ALL DISTRICTS . . 7 10.0 63 90.0
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TABLE 36
IS SICK LEAVE ACCUMULATIVE
Location and Size es No,
of District Per Cent Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000 . 20 69.0 1 3.4
1,000 - 1,999 5 17.3 0 0
Above 2,000 (DF. 2 6.9 1 3.4
TOTAL NORTHERN DIVISION 27 93.2 2 6.8
SOUTHERN DIVISION
Below 1,000 . 23 57.5 3 7.5
1,000 - 1,999 . 10 25.0 0 0
Above 2,000 . A 10.0 0 0
TOTAL SOUTHERN DIVISION 37 92.5 3 7.5
ALL DISTRICTS
Below 1,000 . 43 62 .4 4 5.8
1,000 - 1,999 . 15 21.7 0 0
Above 2,000 . 6 3.7 1 1.4
TOTAL ALL DISTRICTS . 64 92.8 5 7.2

*The number of schools indicated in

parentheses did not answer this question.




72

With regard to the accumulation of sick leave, Table 36 indicates
that sixty-four of the sixty-nine comrmunity unit achool districts, or
92.8 per cent, allowed sick leave to accumulate. There doeg ot seen
to be any significant difference between community unit school disiricte
because of location, but the size of the commmnity unit school district
does appear to influence this slightly., PFour of the five cormunity unic
school districts which do not allow sick leave to accumulate are community
unnit school districts with enrollments below 1,000,

The amount of sick leave which is allowed to accumulate variles
greatly from one community unit school district to another. The mawimn:
amount stated was ninety days, and the minirus: amount stated was thirty
days. Fgrﬁy-oue conunmity unit school districts reported that the
maximum amount of sich: leave which may be accurwlated was sixty days,
eight community umit school districts indicated a maxirmum of thirty days,
two community unit school districts indicated a3 maximum of forty daye,
and two community unit school districts indicated a maximum of f£ifty
and ninty days, respectively., Eleven commmity unit school districis
indicated that sicl leave was accumulative but failed to specify any
max L,

At this polut, it mugt be stated that the wvalidity of some of the
answers regarding sick leave must be questioned. Those community unit
school districts which answered that they did not allow nou-professional
employees sick leave, or that sick leave was not accumulative, or that
the maximum amount of sick leave which may be accunulated was anything
below sixty days, appeaer to be in violation of the law. Article 24-0 of

the School Code of Illincis stated in part, "The school boards of all

school districts, ircluding special charter districts, shall grant their



full=-rtime teachers and other epnployees gick i

ave provislon not less in

auount than ten days at full pay in sach schosl year., IZ§ any such teacher

or euployee does not use the full amount of annual sicl leave thus allowed,
rha unuszed anount shall accunulare “o a pivisum available leave ¢f slixty

days ar full pay, ircluding the leave of rhe currvept year.'l The apparent
viclations of “he school code whick :lids srudy hag revealed cawvret Be
explained from the data veceived from he parciciparivg commurity uris
school discricig,

The questior rerardirg a reward for gick leave rot uwsad at che ewd
of the year veeds ro zable sivce all cormwricy wnis school digtrics

replied thar rhey did

Bixtyeeight of che zoventy~
wwo compunity wunls scbeol discricts replies thac rhey did nov provide shig

venefis.,

Zgreavemer: Leave

“he quesciornmalre asked the resgpondents zo indicate if nowrprofeszional
enployees were entitled to bereavement leave with pay.

Cf the sever:y community unit school diztricts answering chis question,
gixty-four, or 91.4 per cent of these community unit school districts
indicatred that rhe poreprofesgsioral employees were entitled ro bereavement
leave. In the Northern Divigion, 95.¢ per cent of the commmpizy unis
schoel diarricos reporcing indicaced that noweprofessional employess wore
ervitled o bereavement leave while &7.3 per cent of the community uri:
school diszriccs v che Seuthern Division provided rhis berefit for non=-

professional enyployees.

1711irois, "ffice of rhe Superintendernt of lublic Imstructiom, The Sctool
wolg, p. 261,
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TABLE 37

DO EMPLOYEES RECEIVE BEREAVEMENT LEAVE

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (1)¥* . | . | 21 70.0 0 0
1,000 - 1,999 . . . . . 4 13.3 1 3.4
Above 2,000 . . . . . . 4 13.3 0 0
TOTAL NORTHERN DIVISION 29 96.6 1 3.4

SOUTHERN DIVISION

Below 1,000 . . . . . . 25 62.5 2 5.0
1,000 - 1,999 (¥ | 7 17.5 2 5.0
Above 2,000 . . . . . . 3 7.5 1 2.5
TOTAL SOUTHERN DIVISION 35 87.5 5 12.2

 ALL DISTRICTS

Below.1,000 . . . . . . 46 65.7 2 2.9
1,000 - 1,999 . . . . . 11 15.7 3 4.3
Above 2,000 . . . . . . 7 -_10.0 1 1.4
TOTAL ALL DISTRICTS . . 64 _91.4 G g.6

“The number of schools indicated in parentheses did not answer this question.



Wime Uff o Vote

The questiornaire asked :<he vaspurden

o inddeare if poveprofessioual

F4

exployees were enticled to time off to wote, Seventy~one comsmunifty vailc

schcol digtricis auswered the guestios reparding time off to vore withous

loss of pay. Sixtyeons of tlese cowsan icy weit gschool districte, or

{2

Py

87,0 per cent reported that veu-professicual erployees were grantad the

priviledge. There were ro sigunificant chara

vagarding location:

or size among the community school districos avewering “ne.Y

LMY Jury

“he questionvaire asked the resporderis to indicate

(=N

f nopeprofessional

ewployess were enticled o time off for jury duty. Table 3% re

off for jury duty witheu: loass of pay. Sinuy=five commmmiry unit school
disrricrs answered tlhis wuestion, wirth forcye~five, or %5.1 per cenc

reporring that «

~prufessional emplovees were pravted -his priviledge.
jocarion appears o b somewhat sigrificavi with respect o chis zguestion,

In the Porvchern Dirision, 57.2 per cen: of the covewreisy wuit school

diagnrices reporiing indicared thar rhig priviladge was graveed, while dv

the Sourbern Mivizlor, 78,4 per cewt gawve vhe sare indication. Uua

excused (frow durvy Y

Oourt Abrsvdance as & Jiiness

The guestionmaire ashed the respoundents to indicate 1f noveprcfessioval
enployees were enrizled to wime off oo e a witveas v court. Talle &0

ipdicates char fifcyessven of che sixcy~six cowmunity uwels school distriets,

sy B4 per cens, zvavi tine off with payv for ccurt arverdarce az a witness.



TABLE 38

ARE EMPLOYEES ENTITLED TO TIME OFF TO VOTE

Location and Size Yes No

e

of District Per Cent ‘“—Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000(D% . | 19 63.3 2 6.7
1,000 - 1,999 . . . . . 3 10.0 2 6.7
Above 2,060 . . . . . . 3 _10.0_ 1 3.3
TOTAL NORTHERN DIVISION 25 83.3 5 16.7

SOUTHERN DIVISION

Below 1,000 . . . . . . 26 63.4 1 2.4
1,000 - 1,999 3 19.5 2 4.9
Above 2,000 . . . . . . 2 4.9 2 4.9
TOTAL SOUTHERN DIVISION _36_ 87.8 5 12.2
ALL DISTRICTS
Below 1,000 . . . . . . 45 63.5 3 4.2
1,000 - 1,999 . . . . . 11 15.5 & 5.6
Above 2,000 . . . . . . _5 7.0 3 4.2
TOTAL ALL DISTRICTS . . 61 _86.0 10 14:.0

*, e . 1 . . .
The number of schools indicated in the parentheses did not answer this question.
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TABLE 39

ARE EMPLOYEES ALLOWED TIME OFF FOR JURY DUTY

Location and Size Yes No
cf District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (), . . | 12 43.0 8 28.6
1,000 - 1,999 (1F* . . | 2 7.1 2 7.1
Above 2,000 . . . . . . 2 7.1 2. 7.1
TOTAL NORTHERN DIVISION 16 57.2 12 42.8

SOUTHERN DIVISION

Below 1,000 (2%, , . | 19 51.4 6 16.2
1,000 - 1,999 2% . 6 16.2 2 5.4
Above 2,000 . . . ., . . 4 10.8 0 0

TOTAL SOUTHERN DIVISION 29 78.4 8 21.6

ALL DISTRICTS

Below 1,600 . . . . . . 31 47.6 14 21.6
1,600 - 1,999 . . . . , 8 12.3 4 6.2
Above 2,000 . . . . ., . 6 9.2 2 3.1
TOTAL ALL DISTRICTS , . 45 69.1 20 30.9

“The number of schools indicated in parentheses did not answer this question.



TABLE 40

ARE EMPLOYEES ALLOWED TIME OFF FOR COURT ATTENDANCE AS WITNESS

Location and Size Yes - No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (2%, . | | 17 60.8 3 10.7
1,000 - 1,999(1)% 2 7.1 2 7.1
Above 2,000 . . . . . . __3 10.7 1 3.6
TOTAL NORTHERN DIVISION 22 78.6 6 21.4

SOUTHERN DIVISION

Below 1,00002)% _ . . . 22 57.9 3 7.9
1,000 - 1,999(D* | 9 23.7 0 0
Above 2,000 . . . . . . 4 10.5 0 0
TOTAL SOUTHERN DIVISION 35 92.1 3 7.9

ALL DISTRICTS

Below 1,000 . . . . . . 39 59.1 6 9.1
1,000 - 1,999 . . . . . 11 16.7 2 3.0
Above 2,000 . . . . . . 7 _10.6 1 1.5
TOTAL ALL DISTRICTS . . 57 86.4 9 13.6

“The number of schools indicated in parentheses did not answer this question.



The breakdown by divigion indicates voesulis gindilar te che reaulos
indicated by Table 39. Jeuncrally speaking, Southern Division coummmity
unir school districts appear to have a greater tendency for graptiug this

berefir thawn do lorthern Division comuunity unit schoel districts.

Recogrized Yeriods of Time O£f |

th ¥Yay During th

(Z.

ALre noneprofessional employees cweitled to a cofifee breal {s) each
day?" Coffee Lreaks ave available to the uosu~professional enployess in
62.9 per cent of the community unit school distvicts respondiug vo the
guestion accordinyg <o the data furnished by Tehle 41, Seventy of the

geveniy=-two commuuicy unii school districts auswered the guestion.
Horthern Divisior community wnit school districte appear to grant this
benefit in a elightly greater percencage than do Scuthern Division

cumunity unidt school districts. ozt of the commmity unit school districes

which fail to grant coffee breaks o non-professional employecs ave

community unitc gohool districes with enreollments below 1,000,

Length of Cofieec Breaks

The respondents were asked to indicate the maxirun tfine allowance

per day for coffee breaks. Table 42 refers to the length of the coffe:
bimak allowsd nou-prefessional emploveea. In the Northern Division,
3l.4 per ceut of the total community wnic schocl discyicts iuv this

divisior indicated that the length of the couifze break was oune=fourih

hour. Iu the Southern Division, 44.9 per cevt of the total co

unis school dissrices in this divisior indicaced thar rha

coffee break was one=-half hour.



&0

TABLE 41

ARE EMPLOYEES ALLOWED COFFEE BREAKS

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 (DF. . ., 17 56.7 4 13.3
1,600 - 1,999 . . . . . 5 16.7 0 0
Above 2,000 . . . . . . 4 13.3 0 0
TOTAL NORTHERN DIVISION 26 85.7 4 13.3

SOUTHERN DIVISION

Below 1,000 (D*, . . | 20 50.0 6 15.0
1,000 - 1,999 . . . . . 9 22.5 1 2.5
Above 2,000 . . . . . . 3 7.5 1 2.5
TOTAL SOUTHERN DIVISION 32 80.0 8 20.0

ALL DISTRICTS

Below 1,000 . . . . . . 37 52.9 10 14.3
1,600 - 1,999 . . . . . 14 20.0 1 1.4
Above 2,000 . . . . . . 7 10.0 1 1.4
TOTAL ALL DISTRICTS . . 58 82.9 12 17.1

“The number of schools indicated in parentheses did not answer this question.
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Faid Lunch Teriod

VAre nou-professional employees entitled to a paid lunch pericd?™
Table 43 refers to the question regarding a paid lunch period for nou=
professional ewployees. Seventy-one comrmuliy unit school digtricts
auswered this cuegcion, and forty-seveun, or 40.2 per cent, of the
comzunlty unit school districts indicaced that non-professional employees
receive paild lunch perioda. There appears to be little difference betwesn
the Northern Division and Southern Divisiorn commmilty unit school districts
lio significant difference between commmity wnit school districts of

diffevent sizes ia aspparent.

Length of Faild Luuch Feriod
The respondents were asked to iundicate the waximum time allowance
per day for a paid lunch peried., Table 44 refers to the length of the
paid lunch period., In the Northern Uivigior, 42.2 per cent of the toral
comaumity unit school districts in this divislon indicated that the
length of the paid lunch period was oune-half hour. In the Southern
ivision, 46.7 per cent of the total couvmmuity wunitc school districes

in the division indicaced that the length of rhe pald lunch period was oune

h’,Our .

Fayroll Deduccion

i m

The questictraire asked "Does your commuizy wult honor rowcests
by non-professicral enployses fer payroll deductions?™ Teble 45 vefers
to requests for payroll deductions by woreprofessional cuployees. All
sevenkty-owo commmniiy unitc school discricts avewered this question wich
forty-ulne, or &L.0 per cent of the corewwliy unit school distric:s

'y

indicating rhas thay world bonor suvel revussre. Litcle velationship



83

TABLE 43

DO EMPLOYEES RECEIVE PAID LUNCH PERIODS

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000(%)% e e e 14 45.6 7 23.3
1,060 - 1,999 . . . . . 3 10.0 2 6.7
Above 2,000 . . . . . . 2 6.7 2 6.7
TOTAL NORTHERN DIVISION 19 63.3 11 36.7

SOUTHERN DIVISION

Below 1,000 . . . . . . 17 41.4 10 24.4
1,000 - 1,999 . . . . . 7 17.1 3 7.3
Above 2,000 . . . . . . 4 9.8 0 0

TOTAL SOUTHERN DIVISION 28 68.3 13 31.7

ALL DISTRICTS

Below 1,000 . . . . . . 31 43.7 17 23.9
1,000 - 1,999 . . . . . 10 14.1 5 7.0
Above 2,000 . . . . . .~ _ 6 8.5 2 | 2.8
TOTAL ALL DISTRICTS . . 47 66.3 24 33.7

K

“The number of schools indicated in parentheses did not answer this question.
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TABLE 45

ARE REQUESTS FOR PAYROLL DEDUCTIONS ALLOWED

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . . . 10 32.3 12 38.7
1,000 - 1,999 . . . . . 4 12.9 1 3.2
Above 2,000 . . . . . . 3 9.7 1 3.2
TOTAL NORTHERN DIVISION 17 54.9 14 45.1

SOUTHERN DIVISION

Below 1,000‘. c e e e 20 48.7 7 17.1
1,000 - 1,999 8 19.5 2 4.9
Above 2,000 . . . . . . 4 9.8 0 0

TOTAL SOUTHERN DIVISION 32 78.0 9 22.0

ALL DISTRICTS

Below 1,000 . . . . . . 30 41.6 19 26.4
1,000 - 1,999 . . . . .~ 12 16.7 3 4.2
Above 2,000 . . . . . .~ 7 _ 9.7 1 1.4

TOTAL ALL DISTRICTS . . 49 68.0 23 32.0




vetweern the size of the cowsunity vris school disirier and the reply to

this question was vored. Uowever, thore aeewms ve be a significant

difference between

unity unit school districts of the Southern Division
as compared with commmumicy unit school districts of the Horthern Divisien.
Thirty=two of the forry-one, or V8.0 per cent of the community unit school
districrs ir rhe Southern Division rerlied “yes™ to this guestion while
gevernreen of chiriy-ove, or 34.9 per ceut, of the compunity uwnit school

districts of the Yorzhern Division gave the same answer.

Fayroll DJeducctions - llowad
The respordents weve asked to indicare the items which way be
deducted from the noreprofessional emplovee's paycheek. 7Table 4% refers

che items for which payroll deducticrs way be reguested, Foriy~ihree

of rhe forty-vire nowrarity unit school districis which indicared thac

requests would Lz usravited, indlcared cha: proup insurance premiums would

be deducted fvem vhe ewployee paycheck if vequested. This represenis

b
o

87.8 per cent of che ~orzal unlverse. Josmunity wvpit schoeol districos

the Southerp Division appear to grant chis priviledge in

areacer vumber. Firesy and sever-tenths per cent of the commupity woit

achool dis=ricrs iv he Sourthern Uivision

-t

irdicated that group insurance

premivuns would be deducted while 62,3 por cent of che Northern Division

[
fia

community uris school diairicrs indicated the same,

The o her izens for which payroll deductions way be requested,
begides vhoge ivdicaved in Table 44, were so small in number that they
wust be considered ivasisnificart. Two covemmity unit school districrs

irdicared zhat the cost of the tax sheltersd arrunity way be deductad

from the ron-grofessicral ewployees paycheck and one commwmity unit school

[

disrric: indicared thas the cost of vnifovs rental may be deducted., Ir
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should be noted that this table (Table 46) should be read just as Tables 30

through 32 were read.

Meals Furchased or Payroll Deduction Basis

"Can meals be purchased from the school cafeteria on a payroll
deduction basisi”™ Table 47 indicates that gixtyeseven of the gixtyeniue
community unit school districts, or $7.1 per cent of the community unit
school districts, do not allow empleoyees to purchase weals on a payroll

deductiov basis. The only two exceptions to this were community unit

gchool disitricts in the ¥orthern BDivision, both having emrollmernts below 1,000.

Tree leals for loneFrofessioral Employees

"Are ron-professional employees (excludiung cafeteria euployees)
entitled o free meals in the school cafeteria? Table 48 refers to the
question regarding free neals given to non-professional employees, excluding
cafeteria employeas. UFineteen of the sixtyenine commmity upit school
districts replying t¢ this gquestion indicated that won~professional ewployees,
excluding cafeteria employees, were entitled to free meals. This represents
27.5 per cenr of the total answers. VYercentageewise, lorthern Division
cormunity unic school districts indicared a greater tewndency fo gract
free meals than do Southern Division commmnity wnit schoel digtricets, 31.0

per cent to 23,0 per cent.

leals at Student Frices for Hon-Frofessional Employees

Those respondents who indicated "no' in the preceding question were
asked to irdicare wherher none-professional szmployess were enticled to
purchase meals at student prices. Table 4% is concerned with the commumity
unit school districts which indicated, in Table 48, that they did not give

employees free meals. Of the fortyegeven community unit school districcs



0
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TABLE 47

MEALS ON PAYROLL DEDUCTION

Location and Size Yes No
of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 2%, . . | 2 6.9 18 62.1
1,000 - 1,999 . . . . . 0 0 5 17.2
Above 2,000 . . . . . . _ 0 0 4 13.8
TOTAL NORTHERN DIVISION 2 6.9 27 93.1

SOUTHERN DIVISION

Below 1,000 ¢1*. . . . o 0 27 67.5
1,000 - 1,999 . . . . . 0 0 9 22.5
Above 2,000 . . . . . . 0 0 4 10.0
TOTAL SOUTHERN DIVISION 0 0 40 100.0

ALL DISTRICTS

Below 1,000 . . . . . . 2 2.9 45 65.2
1,000 - 1,999 . . . . . 0 0 14 20.3
Above 2,000 . . . . . . 0 0 8 11.6
TOTAL ALL DISTRICTS . . 2 2.9 67 97.1

“The number of schools indicated in parentheses did not answer this question.
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TABLE 48

FREE MEALS FOR EMPLOYEES EXCLUDING CAFETERIA EMPLOYEES

Location and Size Yes No
of District Per Cent Per Cent
Number 0f Total Number Of Total

NORTHERN DIVISION

Below 1,000 (20* . . . . 7 24,2 13 44,9
1,000 - 1,999 . . . . . 1 3.4 4 13.8
Above 2,000 . . . . . . 1 3.4 3 10.3
TOTAL NORTHERN DIVISION 9 31.0 20 59.0

SOUTHERN DIVISION

Below 1,000 (1)* . . | .' 7 17.5 20 50.0
1,606 - 1,999 . . . . . 2 5.0 7 17.5
Above 2,000 . . . . . . 1 2.5 3 7.5
TOTAL SOUTHERN DIVISION 10 25.0 30 75.0

ALL DISTRICTS

Below 1,000 . . . . . . 14 20.3 33 47.9
1,000 - 1,999 . . . . . 3 4.3 11 15.9
Above 2,000 . . . . . . 2 2.9 6 8.7
TOTAL ALL DISTRICTS . . 19 27.5 50 72.5

“The number of schools indicated in parentheses did not answer this question.
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TABLE 49

ARE EMPLOYEES ENTITLED TO MEALS AT STUDENT PRICES
(EXCLUDING CAFETERIA EMPLOYEES)

Location and Size Yes No

of District Per Cent Per Cent
Number 0Of Total Number Of Total

NORTHERN DIVISION

Below 1,006(2% . . . . 5 27.8 6 33.3
1,000 - 1,999 . . . . . 2 11.1 2 11.1
Above 2,000 . . . . . . 0 0o 3 16.7
TOTAL NORTHERN DIVISION 7 33.9 11 61.1

SOUTHERN DIVISICN

Below 1,000¢0% . . . | 12 41.5 7 24,1
1,000 - 1,999 . . . . . 3 10.3 A 13.8
Above 2,000 . . . . . . 1 3.4 2 5.9
TOTAL SOUTHERN DIVISION 16 55.2 13 44,2

ALL DISTRICTS

Below 1,600 . . . . . . 17 36.2 13 27.7
1,000 - 1,999 . . . . . 5 10.6 6 12.8
Above 2,000 . . . . . . 1 _ 2.1 5 10.6
TOTAL ALL DISTRICTS . . 23 _48.9 24 51.1

“The number of schools indicated in parentheses did not answer this question.
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ansyering this queszion, 43.9 per ceun, or twenty-chree of these community

unit school disiricrs allowed their enployees, excluding cafeteria anplovees,

o purchase meals at studert prices. Eoviherr Divisiocn cormupivy unic
schoel districrs indicazed a greater sendency for rhis practice, by a povs
gentage of 33,2 pev cernt to 38.% per cews fov Morthern Yivision cormunity

unit achoel digorices.

von=professional emplovees,

te purchase wmeals av siudent prices nlus

Free Meals for Cafe “loyees

s wmrs

“ire cafereria empioyees epticled fo f£ras

cafareria? Table

iy

allow freg vwals for cafeteris

employees. Only one exceprion o this was verovred from a Yorchern

ke

Division comuriiy wnic school districs while five Soushers Division

-~

ommunity unis schoel dissricts indicared rthat cafeleria emplovees wers

not epvitled g Free nreals.

Yealsg at Sruders Frices for Cafeterila ¥

Those responderis who irdicated “ro" ir the preceding quescion were

asked o ivdicare whether cafeteria cuployess are entitled o purchage

alx copmunity unir schocel discovicns whick

weals ar studens prices. GF
do pot: allow free meals for cafereria asyployess, five of these comuwrnily
vnit schoel digtricvs Jdo wol allew cafetevia cwployees to purchaszse peals

at gtudent prices accerdivng to Table 51,

Sugzestion Systeng

The questiounaire asked "Does your commwnity unit achool districc

enploy a sucgestior system?" Table 532 refers ro che pusber of community
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TABLE 50

ARE CAFETERIA EMPLOYEES ENTITLED TO FREE MEALS

location and Size Yes No
of District Per- Cent Per Cent

i

Number Of Total Number Of Total

NORTHERN DIVISION

Betow 1,000807 . . . . 19 67.8 0 0
1,000 - 1,999 . . . . . 5 17.9 0 0
Above 2,000 . . . . . . _ 3 0.7 1 3.6
TOTAL NORTHERN DIVISION 27 96.4 1 3.6

SOUTHERN DIVISION

Below 1,000 M. . . . 24 60.0 3 7.5
1,000 - 1,999 . . . . . 7 17.5 2 5.0
Above 2,000 . . . . . . 4 10.0 0 0

TOTAL SOUTHERN DIVISION 35 87.5 5 12.5

ALL DISTRICTS

Below 1,060 . . . . . . 43 63.2 ' 3 4.5
1,000 - 1,999 . . . . . 12 17.6 é 2.9
Above 2,000 . . . . . . 7 10.3 1 1.5
TOTAL ALL DISTRICTS . . 62 91.1 6 8.9

Ja
S

The number of schools indicated in parentheses did not answer this question.



TABLE 51

ARE CAFETERIA WORKERS ENTITLED TO MEALS AT STUDENT PRICES

Location and Size Yes No

of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

Below 1,000 . . . . . . 0 0 0 C
1,000 - 1,999 . . . . . 0 0 0 0
Above 2,000 . . . . . . 0 0 1 100.0
TOTAL NORTHERN DIVISION 0 0 1 100.0

SOUTHERN DIVISION

Below 1,000 . . . . . . 1 20.0 2 40.0
1,000 - 1,999 . . . . . 0 C 2 40.0
Above 2,000 . . . . . . .0 0 0 0

TOTAL SOUTHERN DIVISION 1 20.0 4 30.0

ALL DISTRICTS

Below 1,000 . . . . . . 1 16.7 2 33.3
1,000 - 1,999 . . . . . 0 0 2 33.3
Above 2,000 . . . . . . 0 0 1 16.7
TOTAL ALL DISTRICTS . . 1 16.7 5 33.3
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TABLE 52

DOES YCUR COﬁMUNITY UNIT EMPLOY A SUGGESTION SYSTINM

Location and Size Yes Ho

of District Per Cent Per Cent
Number Of Total Number Of Total

NORTHERN DIVISION

AL S
Below 1,000¢20% |

. 4 13.8 16 55.3
1,000 - 1,999 . . . . . 1 3.4 4 13.8
Above 2,000 . . . . . . 1 3.4 3 10.3
TOTAL NORTHERN DIVISION 6 20.6 23 79 .4

SOUTHERN DIVISION
Below 1,000DF . . . . 5 13.2 20 52.6
1,000 - 1,999(DF 1 2.6 8 21.1
Above 2,000 . . . . . . 1 2.6 3 7.9
TOTAL SOUTHERN DIVISION 7 18.4 31 81.6

ALL DISTRICTS -

Beiow 1;000 e e 9 13.4 36 53.7
1,000 - 1,999 . . . . . 2 3.0 12 17.9
Above 2,000 . . . . . . 2 3.0 6 9.0
TOTAL ALL DISTRICTS . . 13 19.4 54, 80.6

A

The number of schools indicated in parentheses did not answer this question.



unit school districts which omploy suggestion systems., Thirteern of the
sixty~geven commmmity unlt school districes, or 19.4 per cent of the
copmmumnity unit school districts answering this gquestion, indicated thar
they do employ a suggestion system. There doea not eseem to be auy

significant difference between community unit school districts because

of location or gize,

0f the thirteen commmity uwuit school

iiricts which reporied that
ttey employed suggeéticn systems, ouly one community unit school district
indicated zha: ary special recognition and/or reward was giver to an
employee who furnishes a suggestlon which is adopted. This commamity
unit szhool discrict is loecated in the Sovibhern Diviaion and the erroll-
nent is the largest of any communiiy uwuit echool district included in

thisz -study.

) 3
L&A REASE

The section of the guestionnaire vegarding trends produced a wmeazer
responge., Approximately thirty per ceut of the coumunity unlt school
districits replying to this gquestiomnaire failled teo angwer this seciion
on treunds., Therefors, auy indication or conclusion which may be made
from the rables of dare in this section should wot be considered as
indicative of the entire group of cowanity upit school districis in

this study.,

Fringe Berefirs: School Compared to Covernmental Agencies
The rospondente were ashked to compare the fringe beneflts of their
community unit school district with fringe benefits of gpovernmentcal

agencies., Table 33 refers to a comparison of frimge benefits of the
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communlty unit school district as compared with governmental agencies
within the commmity. Thirty of the fifty community unit school districts
answering this question, or 60.0 per cent indicated that the fringe
benefits of their community unit school districts were less than the fringe
benefits of governmental agencies in the commmity, Of this same group,
eighteen, or thirty-szix per cent indicated that the fringe benefits were
equal, and four per cent indicated that the fringe benefits of their
community unit school districts were greater than the gringe benefita of
governmental agencies in the community. ¥hile no significent difference

is apparent with respect to the size of the commmity unit school district,
it should be noted that of the two community unit school districts, or
four per cent, which felt that the frinzs benefits of thelr commmunity unit

school districts were greater, one i8 located in the Scouthern Divieion.

The respondents were asked to cowpare the fringe benefits of their
community unit school districts with fringe benefits of business and
indugtry in the community. Table 54 refers to a comparison of fringe
benefits between community unit school districts and business and industry.
Overall, 51.8 per cent, or twenty-six of the fifty~one community unit school
digtricts reporting felt that friunge benefits were less than fringe benefits
available to employees of business and industry.

The differerce between the Northern Division and the Southern Division
appears to be sigrificant. In the Northern Division, twelve of the twenty-
three commmumnity unit gchool districts reporting, or 52.2 per cent, of the
opiniors indicated that fringe benefita in the commmunity unit school

districts were less than the frirge benefits in business and industry.
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Fire of the twenty-three reporting, or 39.1 per cent, indicated that
fringe benefics were equal between the cowrmmity unit school district
and business and industry. Only 8.7 per cent, or two ®f the tweuntry-
three community unit aschool districre in cthe Northern Division indicated
that fringe benefits in the community unit school district are greater
than the fringe benefits offered toc arployecs of business and indusiry
in the community.

Convergely, community unit school discricts in the Southern Division
indicated tﬁat fringe beuefits of comwnity unit school districts and
fringe benefits of business and industry were equal im 060.7 per ceunt,
or geventeen of itwenty=eight of the cormmnity wnit school districes
reporting. Six of the twenty~eight comwuricy unit school districts
arswering this question indicared that fringe benefits of community unit
school districte were greater than frivge benefits of business and
industry., Only five of the twenty=eight cormmmity unit school districis
in the Southern Divieion indicated that fringe benefits in the commamicy

unit school districtz are less than those of business and industry.
Yy

Liberalized Benciits

The respondents were ashed if they felr that theilr community unit
school digtricts would liberalize friuge benefits within the next two years.
According to the data supplied by Table 535, thirteen of the fifty~niuns
community unit school digtricts answering this question, or 22.1 per cent,
will liberalize fringe benefits within the next two years. The difference
between Southerr Division commmunity unit schoel diatricts, of which ten
of thirty=three, or 30.3 per cent, indicate that fringe Lenefits will bo

increased, and the Northern Division comuniiy unit gchool districes, of
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TABLE 55

WILL COM:MUNITY UNIT SCHOOL DISTRICTS LIBERALIZE

FRINGE BENEFITS VITHIN

THE NEXT TWO YEARS
Location 2nd Size Yes No
of District Per Cent _ Per Cent
Number Of Total Number Of Total
NORTHERN DIVISION
Below 1,000(D% 1 3.8 19 73.2
1,000 - 1,999(2)% 0 0 3 11.5
Above 2,000(D% 2 7.7 1 3.8
TOTAL NORTHERN DIVISION 3 11.5 23 £8.5
SOUTHERN DIVISION
Below 1,000(®% . 8 24,2 13 39.4
1,000 - 1,999(D* 2 6.1 7 21.2
Above 2,000(1)% 0 c 3 9.1
TOTAL SOUTHERN DIVISION 10 30.3 23 69.7
ALL DISTRICTS
Below 1,000 . 9 5.3 32 54..2
1,060 - 1,999 . 2 3.4 10 16.9
Above 2,000 . 2 3.4 4 5.8
TOTAL ALL DISTRICTS . . 13 22.1 L6 77.9

“The number of schools indicated in parentheses did not answer this question.
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which three of Zwentyesix, or 11.3 per cenz, indieate thar fringe beuefits

will ke increased, iz nozed as beiop sigmificant.

by six of rhe ten community unit scheoel diszivicts in the Southery Division.
Other ircreases of benefits which were mentioned included liabilivy
ingsurance for emplovees, time off to vigir doctor, and tilwe off when rhere
is illuess iyn the fawmily.

lios: of the comments made by the persens completing the quesrionnaire
were confired 7o explaning orher parra of the guestiomnaive, It is
sipuificant o vote that of the seventy-iwo guestionnalres returned, only
ore contained any corments which criticized rvhe questiommaire. Thia

comment was simply, "Twesrtionnaire too long,"

kg

Interes: in Hesults of This Study

Table 5, the {iral table, is presented ito display the apparent
interest showr ir this study. Fiftyefour ol the seventy-two questionraires
returped, cor /3 per cent, contained av indication of a desire to receilve
the resulta of this study. Dy division, thirty~three of the forty-one
Southern Divisior cormmmity unit school distriecis, or £0.53 per cent of
the total Southern Divisior community unii school districis, indicated a
desire to receive the results of this s:udy as compared to tweniy-one of

-

thirty-ore, or t7.7 per cernt of rthe Forthern Division community unit aschooi

districts.
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TABLE 56

SER OF SCHOOLS INTERESTED IN

163

HE RESULTS COF THIS STUDY

Number of

Number of

Location and Size Replies Requests for Percen£2g2 o; the
of District Received Results of Total MNumber of
Study Replies Received

NORTHERN DIVISION

Below 1,000 . 22 13 41.9

1,800 - 1,999 5 4 12.9

Above 2,000 . 4 4 12.9

TOTAL NORTHERN DIVISION 31 _21 67.7
SOUTHERN DIVISION

Below 1,000 . 27 23 56.1

1,600 - 1,999 10 6 14.6

Above 2,G00 . 4 Z 9.2

TOTAL SOUTHERN DIVISION 41 _33 0.5
ALL DISTRICTS

Below 1,000 . 49 36 50.0

1,600 - 1,999 15 10 13.9

Above 2,000 . 3 8 11.1

TOTAL ALL DISTRICTS . 72 54 75.0
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CHAYTER IV

CURCLUSIONE

Based on the foregeing presentatien of data, the follewing
conclusious may be drawn rvegarding fringe Denefitg available to non=

profesaional employeee of comaunity unit school districts in Yllinois.

Ceneral

1. The persounel policies of comumunity unit school
districts are generally written.

2. The personuel policies of commnity wnit gchool
districts are usually officially adopted by the
school board.

3. Generally, all noneprofessional euployees are
governed by the same personnel policies.

4. ‘The personmuel policies of conmunity unit scheol
districts do not always state defivicely the friuge
benefits available to the non-professional suployees.

5. In the opinion of the persor answeriug the
questionnaire, the personnel policles of their
regpective coumunity unilt schoel discricts were
reasonably statile; the personuel policles are
generally imowr and understood by the none
professional employees of their respective
cormunicy unit school districts, and the personuel
policies ave generally accepted by the zchool
board, schocl administration, acd the nou=
rrofegsienal employecs.

EZmployee Healrh ard Rerirvement Derefits

1. Coverage of nou-professional employeas by
workman's compensation is a gererally accepted
practice. The coat of this is usually borme by
the community unit gchool districe,
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2. Coverage of noneprofessional employzes by hospitalization,
medical and accident and gickness insurance uunder
employer finmanced plans is gererally not available to
the non-professional employces.

3 Zmployer financed life insurance plang are not
available to the non-professlonal emplovees.

4, I1llinois Municipal Fetirement Puuwd Deneflts, provided

in part at least by the employer contributious, appear

to be a universally accepted fringe benefit for non=
professional employees of commmity unit school distvicts.

3. Social Security coverage appeavs to be a generally
accepted fringe bemefit for roneprofessional employees,

GEf With Pay During the Repular jorl Year

1. Arrual paild vacations for noneproiessional employees
appears to be a generallv accepted fringe benefit.

2. fenerally apeaking, all noreproifessional employees

L&

racelve vhe sane amount of pald amnual vacation.

3. Agpnual pald vacetions are not accumulative in wost
schools.

4, ‘tost schools do not recogunize longevity in determining
rhe amount of annual paid vacanion for pon=professicnal
enployees,

5. The amount of anpual paid vacacion given to non-professional
employees varies from achool to school; however, the wost
common allowance seems to bz ton working days per year,

&,  CGenerally, community unit schools do not award cash
paynents in lieu of amnual paid vacatior for nor-
professional euployees.

7. Yaid holidaye are granted to uoneprofessional employees
in most commmity unit gchoel districts.

. The holidays which are recognized as paid holidays varies
from one community unit school district to another.

9. Generally, all non-professional employees receive the
same number of paid holidays.

10.  Sick leave, usually in the szame awount for all nou=
professional employees, is granted in wost schools.,

11. CGenerally, non-professicnal employees are allowed o
eccumulate sick leave fron y2ar o year.



12+ Hﬁﬁ& a&heaig, but wot all schools, comply with the
, Gode of Illinois vegarding the accumnlation of
iak leave,1

13. Eﬂ&ﬁ#&ﬁmwﬁt leave, time off to vote, and time off to
attend court as a wiiness, without loss of pay, appear
to be generslly accepted fringe benefits for none
professional emplovees.

14¢ © Time off for jury duty, without less of pay, has
received somewhat limited acceptance as & fringe benefit
“available to nonmprofessional emploveecs.

4
i

S8 37

mmcog%iaad ?&ri&d& aﬁ Time Off With Pay Duricg the Regular Work

1. Ceffee brea&s are generally granted to nom~proifessional
“employees,

2. The amount of zime allowed for coffee breaks varies
from one commmity unit school district to another, buk
the most common amount of time granted is ope-fourth
G’f &'ﬁ mr .

i ?&id iﬁmﬂh periods for non-professiomal employaes are
granted by some schools, buc :he practice is not universal.

4., The amount of time allowed for a paid luoch pericd
varies frou one~half to one hour.

fmployee Services

1. Some schools honer requests by non-professional employeaes
for payroll deductiouns.

2. The most widely accepted request for payroll deductions
is for group insurance premiuvms.

3. Community unit school districte pemerally do not allow
non=-professional employecs ro purchase meals from the
gchool cafeteria on a payrell deduction basis.

4. TlNoveprofessional emplovees, excluding cafeteria employees,
usually are not grarted fres meals.

B Some gchools allow non-professiounal employees, excluding
cafeteria employees, to purchase meals at student prices,

s s o # i

l111inoia, Office of the Superintendent of Public Instruction, The School
Lode of Iilinols, p. 214,
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Ga Cafeteria empleyees are usually granted free meals in
commmunity unit school discricts.

7. Community unit school districts generally do not ewploy
suggestion systenms,

Zrends

Because of the large rumber of questismmaires which did not have
any response to this geciion, it seeme inmpossible to draw any conclusions
from the data gathered. Also, because of the nature of those questions,

the data gathered are largely opinion and the valldity of the replies

tends to become questionable,

Conclusiong Abour the Study as a Whole
1. While thevre are significan: differences between the
schools of the Northerw Division and those of the
Southern: Division, on an coverall basis, it is
impessible to conclude from chig study which of the
two divisions offers the greater fringe beuefite to
non~professional employees,

2. Schools of three size classificatious were studied
and gignificant differences were poted reparding
individual fringe benefits; however, on an cverall
basis, it is impossible to couclude froum this study
which size of school offers the greatest friuge
berefites to the non-professional employees,



CHAPTER V

KECORBENDATIONS
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CHATTER V
RECRMENDATIONS

Based on the findings of this study and the conclusiong drawn there
from, the followinjy recommendations are made in an attewpt to set
gtandards which say be used by community wnit school districts as puideg

in establisghing fringe benefits for unon-proiessional employees., It

should be recommized that these arve mindmun standards.

General

i. The pergonuel policies of all commnity unit achool
districts ghould be written, apd these policies should
be officislly adepted by the school board.

2. All nou-professional employees should be governed by
the same persomunel policies.

3. The pergormel policles should grate definitely the
fringe beunefits which are availlable to the non=
prefessional employeces.

4, The persoonel policies should be adhered to in order
te create stability and co prowwte acceptance and
faivh iu the persourel policies.

5. At active program should De uasivtaived which will

ipsurc that the persounel policles of the corgmnity
urit school districts are penerally lwown and
wnderatood by the nove~professional employecs.

Lmployee FMealth and Retirement Bepelibs
1. All pon-profesaional ewployecs should be covered by
Workmen's Compengationj the cost of which should be
borne exclusively by the cormmmity wnit school
districts,



2,  Compunizy unit school districie should make available
and should participate in » cogt of, hospitalizacieon
and medical insurance for the nou-profesgional euplovaes.

3. Illinois thundcipal Retirement and Sosial Security
coverage should be provided all ﬁon-profeaaioﬂal
emplovees wich the community wmit school districrg
paving a porvion of the cost.

Tive Off With Fay Twring the Regular worl Year

1. Anrval pald vacationsz, rou=accur
Ny

D) should be
provided all noneprofessional

2, All nop=professional employees should be governed
by the same vacation policise which, incidentally,

should recoznize longevity iu devernining vacacior

allowance.
sz sghould pot be allowved 1y lieu of

4. Additional days ghould be “;
holidave falling wichis

L

. All coneprofossional euplovesa shiould receive paid
holidays.

o

. £11 noveprofessional emplove

RS

saume nusbeyr of paild holidays.

suoulsd vecelve the

7 8ick leave should be grant
employees in accordance w
Szhool Code of Illinois.l

to all won-professional
the provieioneg of the

é. Laveaverent leave should be pravied to all uone
‘eagiongl ewployees,

ol
3
Q
4
o]
tA
,Js

Becoguized fericds ol *

1. 411 won=professional emplovc:s ghould be granved
& coffes break ecach day

2. Tuuch periocds sheuld not be ircluded in the hLicurs
of eupleyr

ent.

Irbid., p. 214
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1. Tayroll deductions should be granted vhen this action
will benefdlt the majority of voneprofessional employeesn
and will ar the same time not place the cowgmmity unit
seheool district in the pogitiou of a general ageut for
the noneprofessional emploveas.

2. Fou=professioual ecmployees, excluding cafeteria employees,
should be allowed to purchase mecals at student prices,

3. Cafeteria employees should bLe gravted free meals,

4, A suggestion syetem should be erployed by all commmity
unit school districrs,

3. Some form of recognition and/or reward should be gracted

to employees who make guzgestions which are adopted by
the commonity unlt school districirz,

Recommendations About the Study /s A Whole

1. In the absence of specific sgrate laws, commmity unic
gchoel digivricts should revain {res to establish
mivizum and/or maximum restrictionz on such things
as the puwber of days allewed for vacations, holidays,
longth of coffee breaks, etc,

2. ihile remaining free to exercige individual Jjudgement
regarding fringe benefits, the covwmmwity wit school
districte should allow fringe benefits commensurate
wirh those of govervmental agencles aund business and
industry within the coxmmmity.
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Size and Tocation of Schools Included in Sample

Boundary Idires
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liow to Lead Figure 1

Fach county is numbered. This nunber ié usad for ldentification
purposes., A nuwieric listing giving the name of the courty, the name of
the superinteudent and the name of the community unit scheol discrict,
and the wvailing address is provided ou pages 110 through 127, followiuyg
Figure 1.

The following example is given to facilitate the use of Filgure 1.
look at Plgure 1, the upper left hand zoruer of the wap of Illincis.
Find county number one. County number one is coloved blue. By veferviug
to the legend on this page, you will find that the comwumity wnit school
digtrict from county nunber ope had an enrolloent of below 1,000. By
turning to page 11¢ and locating county nunber one, you find the following
information,

" County Number 1 Jo Lavies County

0. L. Halle, Superirteundent

Hanover Community Unit No. 212
Hanover, Illinociz



sanrreseaisassne

FIGURE Ul

L T e Ty R L R T T T LY PO R LT REN AL AR AV AN

ez URYTIE

ILLINQIS

SCALEG__10 20 30 40puji¢s

NORTHERN DIVISION

FIOTRN

R S TR T Y T T I RO ‘




Key to Numeric Legend Included in Figurs 1

County Number 1

KORTHERN DIVISION

Jo Davies County

0. L, Haile, Superintendent
Hanover Commumnilty Unit Yo. 212
Hanover, Illinois

Stephengon County
Yo R Brach, Superintendent

Pearl City Comramity Unit HNo. 200
Fearl City, Illinoig

Yinnebago County

L. C, Gassman, Superintendent
Fecaroneclda Comswuity Unit NHe, 321
Pecatoncia, Yllinois

Boone County

Dr. Marshall Bremuner, Superintendent
Belvidere Community Unit Mo, 100
Belvidere, Illincis

MeoHenry County

Floyd E, King, Superintendeunt
Harvard Community Unit Yo, 30
48% North Ayer Styeet
Harvard, Illinois

Lake County

Richard Warfileld, BSuperintendent
Vauconda Commmmity Unit No. 118
555 Horch Main Strest

Wauconda, Illircis

Carroll County
Floyd Daub, Superintendent

Milledgeville Commmnity Unit No. 312
Milledgeville, I1livcis
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County Humbar J Sule Qounty (2lue)

font
Y

Lae County {Tlue)

Pobert H. J-‘Laju "
sahiton Congmw
Bow 318

Sehton, Illinols

vinteudant
275

11

Zalb Courtv {Hlue)

Pay Schumacher, Super

condenn
(3P

>kley=Big Rock ﬁ.;m,mity Bnit o, 429
whley, .z.lln..om

12 Lane County (Yallow)

1

FA

Cereva Community Un
1113 Paytou Strzct
Teneva, Illirvois
13 DSulage County
ot included ir sample

14 Cool: Cownty

Mot included in sanple

15 Rock Island County {Oroau’
Yoy Z. Smich, Svperintendent
Tockridpge Commuwmity Tultc To. 300
Reyueolds, Illincils

1% Mercer County (7 lus)

Valter M. 7-..35_110“, Superinrendent
’iola ’C{; !

{lue)



County Number 1§

19

20

21

22

24

Bureau County

Warren %. FPattersoun, Superintendent

Hanlius Commumnity School Unit No. 305

Manlius, Illinois

La Salle County

Herbert N. Vicke, Superintendent
Earlville Community Unit Yo. 9
Farlville, Illinois

Kendall County

T, Loyd Traugbber, Superiuntendentc
Ogwego Commmmnity Unic Mo, 308
Jswego, Illinoie

Srundy CGounty

ot included in sample

Will County

Lester J. Stevens, Superintendent

{Blue)

{(Yellow)

{Creen)

#@ilmington-Lorengo Commamity Unit No, 209U

Filmington, Illinois
Kankakee County

%o H. Bartholomew, Superintendent
Homence Commmmity Unit No. 1
Homence, Illirnois

Henderson County

Carl Shelton, Superintendent
Medias¥Weaver Community Unit No. 103
tedia, Illinois

Warren County

Edward Johmson, Superintendent
Litrle York Cormunlty Unit Ko. 213
Tittle Yorlk, Illinois

“nox County

Clifron R, Bell, Superintendent
Calesburg Community Unit Me. 205
59G Yorth ¥Frairie

Calesburg, Illineis

{Traer)

{Blue)

{Yellow)



Gounty huober 27

&Ll

b
8L

stary JSounty

ot included in sawple

Futnam Cowvuty

ot included in sample
varshall County

Prad Eihausen, Superiprendent
Sparland Commumicy it Ko, 5
i, R, Yo. 1

Sparland, Illinocis

reoria County

Brinfield Coummmreicy Un
Trimfield, Illinois

-n oy
T lie. 7

vivodford County

robart L. Yates, Superi: - .lent
Mnont Comsmnizy Vnde Mo, 108
431 aple Street

¥ivonk, Illinois

Tdvingstor Couutby
Georze Merrimac, Superiuntendent

Flavagan Conmuuity ¥
Planagan, Illicois

Iragucis founty

Oe L. Ratgon, Superintendent
Cigsna Yarck Community Unit Ho. &
Oieere Yark, Iilirois

Vemneth Sallee, Superinteudent
Dallas City Comumity Unit Ho.
Tallas City, Tllincie

o

3

s

HeDonough County

g

BAEG L

Yo F, Shafer, Superinten
Maconh Sommuuity Unlc o, 185
1124 Eagt /deamg Street
¥acowb, Illicols

115

{BLluz)

{ilua)

{=1ue)

(8lne)

] A
5: 2lue ;

{Tiue)

(Yellow)



County Number 35

41

County Number 43

Pulton County

Charles Hempstead, Superintendent

Avon Community Unit Mo, 176
Avon, Illinois

Tazewell County

Claude J. Rose, Superintendeunt
Tremont Comnumnity Unit Ho., 702
Iremont, Illincis

HclLeau County

Charles Clark, Superintendent
Octavia Commmity Unilec Ho. &
Colfax, Illinols

Pord County

Charles Newman, Superiptendent
Paxtor: Coummmity Unit e, 2
Gast Franklin Street

Yaxton, Illineis

Hason County

tdalter L, Karriclk, Superintendent

Havara Commmicy Unit Fo. 12¢
South McKinley Strect
Havana, Illinoies

Logan County

Yoy Staggs, Superiptendent
Atlanta Commmnity Unit Mo, 20
Atlanta, Illinods

DeWitt County

Fobert Firk, Superintendent
wapella Communicy Unit lo, 3

Box 127
Wapella, Illinois

SOUTHERN DIVISION

Adams County

Harry E. Blenclinger, Superintendent
Camp Point Commmnity Unit No. 3

Garyp Point, Illisols

120

(Blue)

(B1lue)

{H1lue)

{CGreer)

(3 lue)

(5lue)

(Creen)



County Number 44

46

I
o~

(%9
L]

Schuyler County

Joht. G, Wargo, Superintendent
Rushville Compmmity Unit No. 1
worth Congree Street
Rushville, Illincis

Brown County

Russell E. Weaver, Superintendent
Mt. Sterling Comsmnity Unit Ho. 1
Y. W, Crosa Street

M, Sterling, Illinois

Cass County

T. Q. McCullough, Superintendent
Chandlerville Commumity Unit MNo. 52
Chandlerville, Illinois

Henard County

Donald L. Lang, Superintendent
Petersburg Community Unit Ne. 201
311 South Seventh Street
Fetersburg, Illinois

Pike County

Harry Bostick, Superiuntendent
West Fike Community Unit Ne. 2
Kinderhood, Illincin

Scott County

M, W. Kehart, Superintendent
Winchester Community Unit Ko, 1
Hill Street

Winchester, Illinois

Horgan County

Richard M. Hadfileld, Superintendent
Meredogia Commmunity Unit No., 11
lieradosia, Illinois

Saungamon County

Carrol C., Lowe, Superintendent

Tri«City Community Unit ¥o, 1
Buffalo, Illinois

121

{Creen)

{Grean)

(Blue)

{Creeon)

(Blue)

{Creen)

(Blue)

(Bluc)



County Number 52

34

59

¥acon County

Howard E. Brown, Superintendent
Blue Mourd Comrmmnity Unit No, 10
Blue Mound, Illirois

Piact County

Walter Slater, Superintendent
Berent Compmurity Unilt Yo, 5
Bement, Illincis

Chanpaign County

Kenpneth C. Brunn, Superintendent
Mahomet Comgpmmity Unit No. 3
Mahonmet, Illiuncis

Vermilion County
Hot included in sample
Christian County

John R. Coil, Superintendent
Pana Commmumity Unit No, 8

38 Oak Street

tana, Illivois

Moultrie County

Paul H. Spence, Superintendent
Bethany Comrmumnity Unit No. 3C1
Bethany, Illinois

Douglas County

Gerald G. Gaines, Superintendent
Villa Crove Comrmmity Unit No. 302
liorth Sycamore Street '
Villa Grove, Illinois

Edgar County

Cecil &, Smith, Superintendent
Chrisman Commmmity Unitc Mo, 5
Yorth State Straet

Chrigman, Illinols

Calhoun County
kobert Allen, Superintendent

Calhoun Coummunity Unit Mo, 40
Hardii:, Illinois

122

{Blue)

{Blue)

(Blue)

(Yellow)

(Blee)

(Plue)

{Blue)

(Blue)



County Number

Gl

54

LV

Greene County

James T. Harrison, Superintendent
Creenfield Commmunity Unit No. 10
South East Street

Creenfield, Illinois

Jersey County

C. F. Beth, Superintendent
Jerseyville Cormmmiity Unit No. 100
G601 North State Street
Jerseyville, Illinois

Hacoupin County

Emery H., Mortin, Superintendent
Gillesple~Benld Community Unit No, 7
612 Broadway

Gillesple, Illincis

Montgonmery County

Willian F. Whitpel, Superintendent
Litchfield Comrmmnity Unit MNo. 12
1702 North State Street
Litchfield, Illinois

Shelby County

Joseph C. Deaton, Superintendent
Shelbyville Commmmity Unit No, 4
1000 lorth Weat Sixth Street
Shelbyville, Illinocis

Coles County

Jolin S. Barger, Superintendent
QOakland Compmmity Unic No. 5
Logan Avenue

Oalkland, Illincis

Curberland County

Herrill loore, Superintendent
Toledo Corzmmity Unit Mo, 3
Toledo, Illinrois

Clark County

Fred A. Dale, Superintendent
Casey Commmunity Unit Mo, 1
Fourth and Edzar Street
Casey, Iiliuvois

123

(Blue)

(Yellow)

(Creen)

(Creen)

{CGreer)

{Creen)

Green)



County Number 49

70

76

~J4
e

Hadison Coumty

L. Gordon Dodds, Superintendent
Ldwardsville Community Unit Mo, 7
708 S8t, Louile Street
Edwardeville, Illinois

Boud County

Stanley Johmesou, Superintcendent
Mulberrvy Crove Commmmity Unit No. 4
Hulberry Crove, Illinecis

Fayette County

Yalter K. Holliday, Superintendent
Ramgey Compmnity Unit o, 204
Ramsey, Illinois

Effingham County

Harry K. Coffman, Superintendent
Beecher City Comwmity Upnit Yo. 20
Beecher City, Illinoie

Jasper County

Yot included im sample

Crawford County

Max Anderson, Superintendent
Hutsonville Copsmunity Unit Mo, 1
Yest Main Street

Hutsonville, Iliincis

Marion County

Pobert Hertley, Superintendent
Hinmundy Commmmity Unit No. 301
Kivmundy, Yllinois

Clay County

liot included in sanmple

Eichland County

Homer M, Waddle, Superintendent

iiest Richland Commwmity Unit Me.
¥oble, Illinois

n

Lawrence Councy

124

(Yellow)

{(Bluc)

{Blue)

(Blue)

{Blue)

{Blue)

{Bluc)



County Nunber

)

§

B

82

o
ad

8.

St. Clair Counuy

B. Y. ilunsaker, Superintendent
NMew 4thens Cormwnity Unit No. GO
500 South Clivtoun Street

Hew Athene, Illinods

Clinton County

Coleman K. Hinw, Supevintendent
Garlyle Commmurity Urit Ne. 1
Route 127 Hor:h

Carlyle, Illinois

Mouroe County

B. D, Middleton, Superintendent
Zolumbia Commmumnity Unit Ho, &

113 South Rapp Streetn
Columbia, Illinois

fiaghington County
Yot included in sauple

Jefierson County

Ziduey S, lirons, Superiuntendent

Waltonville Commumnity Unit No. 1
Halvonville, Tllineois

Hayne County
Not imcluded in sanple
Zdwards County

foy Y. Luthe, Superictondent
Tdwards County Compmmity Unit No, 1
Albion, Illivedis

Yiabash County

fobert Crr, Actiuz Juperintendent
M, Carmel Cormmwnity Unit Wo, 348
e E. Tio. 2

Mt., Carwmel, Illinois

Rendolph Councy

A, M. Trammell, Bupevirrendent
Red Zud Compmnity Unit Mo, 132
315 Locust Street

4 Pud, Illircis

125

(Blus)

(Blue)

{Blue)

(Blue

(Green)

{Yeliow)

{Plue)



County MNumber 88

89

91

92

LV
(]

96

Ferry County

ot included in sawmple
Franklin County

Gena Allgep, Superintendent
Segser Community Unit Do. 196
Seszger, Illinois

Hamilton County

Hot included in sample

White County

Claude C. Lewis, Superintendent
Grayville Community Unit No, 1
409 South Second Stree:
Grayville, Illinois

Jackson County

Rebert Munday, Superintendent
Elverado Community Unit No., 1595
Elkville, Illinois

Williamson County

dort Davis, Jr., Superinteundent
Crab Orchard Cormrmmity Uait Wo.
B. R. No. 2

Marion, Illinciaz

Saline County

Charles Dunning, Superintendent
Galatia Community Unit Ho, 1
Calatia, Xllinoin

Gallatin County

N, C. Bishop, Superintendent

lorth Gallatin Community Unit Ho. 1

Ridgeway, Illipois

Union County

James K. O'Brien, Superintendent

Shawnee Community Unit Ho. 84
Wolf Lake, Illinois

{Hlue)

(Blue)

{Glue)

{21lue)

{Blue)

{Blue)

(Blue)



County Nusber

he
-3

fLul
e

Eh )

143

102

feeb

Jolmnon County
Fot included in sample

Fope County 4

tarvy V. Abell, Superincend
foleonda Cowmmpity Unit Ho, 1
Goleonda, Illiund

Hardin County
Yok included v sanple
Alexarder County

Lot included iun sample

Fulaski County £hlue}

ndent
£ No., 150

Herbert Barnell,
North County Cormus
Tarnak, Illinois

Massac County

Yot included iu sanpls

(4

o
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Pniversity Apartment No. 20
South Fourth Street
Charleston, Illimois

March 9, 1963

Dear

Your community unit school district has been selected as one of geyeral area
community units to test the enclosed questiomnaire which has been designed to
study fringe benefits for non-professiomal employees.

The purpose of this study is twofold; first, to gather data for my master's

thesis, and second, to attempt to provide needed research informatien for the
field of educational administration.

Would you please cemplete the enclosed questiommaire and return to me met
later thanm March 14, 19637 1 propose to use ypur responses amnd comments to
aid in the comstructiom of a questiomnaire which will be sent to community
unit school districts throughout Illimois. You may be sure that all responses
will be kept strictly confidential.

I shall be very happy to furmish you with the results of this study when
completed. If you would like this informationm, please indicate your desire
on the questiomnaire.

A self-addressed, stamped envelope 18 enclosed for your convemience in
replying to this request.

Thank yoa very much for your interest and comsideration.

Yours very truly,

James E. Harder
JEH: jjh

Enclosures: 2
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SURVEY OF FRINGE BENEFITS AVAILABLE TO NON-PROFESSIONAL EMPLOYEES
OF
CGMMUNITY UNIT SCHOOL DISTRICTS IN ILLINOIS

IFINITION OF TERMS:

1. NON-PROFESSIONAL EMPLOYEE - Synonymous with non-adademic, non-certified,
non-teaching, and non-instructional employees. For this questionnaire,
employees engaged in the business and secretarial services, food services,
physical plant operation and maintenance, and tramnsportation services
should be considered non-professional employees.

2. TYPICAL NON-PROFESSIONAL EMPLOYEE, The term typical non-professional
employee is intended to mean the majority of employees, thus eliminating
the inevitable exceptions to the rule.

General Informatfon.
(NOTE: The purpose of this section is to establish background information which
may be helpful in the evaluation of the questionnaire.)
PLEASE MARK X IN THE APPROPRIATE BLANK.
1. The title of the person completing this questionnaire is:
Superintendent Principal

Business Manager Personnel Director

Other (Specify)

2., The total enrollment of your community unit district is:

— Below 1,000 - 1,000 - 1,999 - 2,000 - 2,999
___ 3,000 - 3,999 4,000 - 4,999 5,000 - 5,999
— 6,000 - 6,999 —7,000 - 7,999 — 8,000 - 8,999
— 9,000 - 9,999 10,000 and above

PLEASE MARR X IN THE APPROPRIATE BLANK. YES NO

3. 'Have the personnel policies of your community unit been
reduced to written policies?

4. Have the personnel policies of your community unit been
officially adopted by the School Board?



A.

General Infermatiom, continwed.
PLEASE MARK X IN THE APPROPRIATE BLANK.

3. Are all non-professiomal employees of your commumity wmit
governed by the same persomnel pelicies?

6. Do the persommel policies of your commmity umit state
definitely the fringe bemefits available to the non-prefessiemal

employee?

7. In your opiniom, are the persemnel pelicies of your commmity
unit reasonably stable (as opposed to policies which are
constantly being changed or not enforced to satisfy individual
preferences or circumstances)?

8. In your opimiom, are the persomnel policies of your commumity
unit generally kmown and understoed by the non-professional
employees?

9. In your epimion, are the persommel pelicies of your commmity
unit gemerally accepted as equitable for all comcerned by the:

a. &C}IMI Bﬁard? « & e e & o e e o o o o © o oo o e o & o
b . Scml AdBIiIIiS tr&tiﬂn? 8 & s e 6 e ¢ o o @& e o o & o

c. Xon-professional Empleyees?. . . . « « « +. . . . o s

Employee Health and Retirement Bemefits.

PLEASE MARK X IN THE APPROPRIATE BLANK. FULL
(Describe omly the typical mon-professiomal employee.)

Please indicate those payments, either im full or partial,

which are made by your commmity unit for the bemefit of

the nom~-professional employees.

1. Workmen's Compensation. . . « « ¢ ¢ o o o o o o o o &

YES KO
PART RONE

2. Group Insurance:

a. Hespitalization. . . . . . . . e e e e e s e e

h - Medical ¢ © & o ¢ e e o 0o @ e © o o o o » o o’ s o

c . Accimt md S‘ic mes s . L - .o e . L3 L] L2 . L ] L] (] L4

dl I&ife Iﬁsumﬁ 4 o & 8 e © e e o & e o o o & s o
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3
Employee Health and Retirement Bemefits, continmwed.
PLEASE MARK X TN THE APPROPRIATE ELANK. FULL PART NONE
(Describe only the typical mom-professiomal empleyee.)
3. Retirement Program:
a. Illimeis Mumicipal Retirememt Fumd, . . . . . .
h. 89’31&1 swﬂrity . . [ . . o . . . [ L] . - L] L] L]
c. Other (Specify)
4. Other Payments (Specify):
a'
h. —y
Time Off With Pay During The Regular Work Year.
PLEASE MARK X IN THE APPROPRIATE BLANK. YES o
(Describe only the typical nom-professional employee.)
1. Vacatiem
a. Are nomn-professional employees emtitled to an
amnual paid vacation? i —
b. Dwes the lemgth of vacatiom differ between groups
of employees? — o
If yes, please explain the differemce and the reasom
for the difference.
¢, Is the ammual vacation allowance accumilative from one
year to the mext? ‘

If yes, state the maximmm wmumber of working days which
may be accumglated.




Time Off With Pay Burimg The Regular Work Year, comtinwed.

PLEASE MABK X IN THE APPROTRIATE BLANE.
(Bescribe only the Lypical non-professisnal employee.)

1. Vacation, continged.

d. Does the length of vacatien vary according to the
length of comtimeous employment?

1f yes, please complete the following:

YEARS WORKED VACATION
(Working Days)
Paid vacatien after ome year e
Pald vacatiem after two years —
Paid vacatlen after three years —
Paid vacatiom after five years —
Paid yacatien after tem years o

Other (Specify):

v

e, Can an ewployee receive a cash paymwent im liew of Ris
apeual vacation?

£. Is the employee allowed am extra day of vacatiom for
#ach holiday falling withinm the vacation period?

2. Molidays

4. Are pom-professional empleyces emtitled te their
regular pry for hslidays met worked?

If yes, please imdicate these holidays which are
vegoguived gs pald holidays im yeur commmity wnit.

oW Yeax's Bay s Hemerial Bay
e ependence Duy o EbOT DRy
_Thanksgiving e AT L5 LS

othexs (Specify):
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Time Off With Pay During The Regular Work Year, continued.

PLEASE MARK X IN THE APPROPRIATE BLANK. YES
(Describe only the typical non-professional employee.)

2. Holidays, continued.

b. Are all non-professiomal employees entitled to the
same nmumber of holidays with pay each year?

If no, please explain the difference and the reason
for the difference.
3. 8ick Leave

a. Are non-professional employees emtitled to sick leave
with pay?
IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION.

b. Does the ammumt of sick leave with pay differ
between groups of employees? ,
If yes, please explain the difference and the reason
for the difference.

c. Is sick leave accumulative from year to year?

If yes, state the maximum mumber of working days which
may be accumulated.

d. .Does your community wnit reward employees for sick
leave not used at the end of each year?

If yes, please explain how the employee is rewarded.




C. Time Off With Pay During The Regular Work Year, continued.

PLEASE MARK X IN THE APPROPRIATE KLANK.
(Describe only the typical non-professional employee.)

4. Miscellaneous

a. Are non-professional employees emtitled to bereavement
leave with pay?

b. Are non-professional employees entitled to time off to
vote without loss of pay?

¢. Are non-professional employees entitled to time off
for jury duty without less of pay?

d. Are non-professionsl employees entitled to time off
with pay for court attendance as a witness?

e. Please imdicate any other leaves of absence with pay
which non-professional employees of your commumity
unit receive.

D. Recognized Perieds of Time Off With Pay During The Regular Work Day.

PLEASE MARK X IN THE APFROPRIATE BLANK.
(Describe only the typical non-professicnal employee.)

1. Coffee Breaks

8. Are nmom-professional employees emtitled to a coffee
break(s) each day?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMATNDER OF THIS SECTION.

b. Indicate the maximum allowance per day for coffee
breaks. (Circle the cleogest fraction of hour.)

Wot more tham: 1/4 1/2  3/4 1 hour psr day.
2. lanmch Period

d. Are mon-professional employees entitled to a paid lunch
peried (Qpach period comsidered part of the working day)?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMATNDER OF THIS SECTION.




132

Recognized Perinds of Time Off With Pay During The Regular Work Day.
(Pescribe enly the typical non~professional employee.)

2. lunch Peried, continued.

b. Indicate the maxisum allowemce pgr day for a paid lumch
period. (Cifcle the closest fractiom of hour.)

Wot more tham: 1/4 1/2 3/4 1 bour per day.

Miscellaneous Services

PLEASE MARK X IN THE APPROPRIATE BILARK. YES
(Describe m{fy the typical nen-professional empleyee.)

1. Payroll Deductioms

a. Does your community unit hener requests by mon-professional
employees for payroll deductions?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION.

Please indicate those items which may be deducted
from the mon-professional employees' paycheck.

e G¥OUp Insurance Prepdums

oo Bavings Plans (include ¥. S. Savings Bonds,
Credit Uuions, etc.)

_ Wition and/or Associatiom Dues
.. Other (8pecify) i

b. Cam meals be purchased from the school cafeteria om a
payroll deductiom basis?

2. Food Service

a. Are mon-professional employees (excluding cafeteria
employees) entitled to free meals in the schwol cafeteria?

b. Are cafeteris empleyees entitled to free meals im the
school cafeteria?

c. Are non-professiomal employees (excluding cafeteria
employees) entitled to meals at studemt prices im the
school cafeteria?

d. Are cafeteria employees entitled to meals &t student
prices in the schod¢l cafeteria?

NO



Miscellaneous Services, contimued.

PLEASE MARK X IN THE APPROPRIATE BLANK.

3. Suggestion System
a. Does your community/unit employ a suggestion system?

b. Is amy special recognition and/or reward given to an
employee who furnishes a suggestiom which is adopted?

Trends.

PLEASE MARK X IN THE APFROPRIATE BLAKK, GREATER

1. How do fringe bemefiis im your community unit
compare with fringe bemefits of govermmental
agencies, such as the U. 8. Post Office, inm your
conmundi ty?

2. How do fringe benefits in your commmity unit
compare with fringe benefits of busimess and
industry imn your community?

PLEASE MARK X IN THE APPROPRIATE BLANK.

3. Do you feel that your community wmit will liberalize
fringe bemefits within the mext two years?

If yes, please explain.

™

Trends.

YES NO
EQUAL  LESS
T0 THAN

YES NO

Please feel free to make any comments that enlarge on your responses to the

foregoing questions.

SIGNED

TITLE

DATE i COMMUNITY UNIT
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University Apartment Ne. 20
South Fourth Street
Charleston, Illineis

March 16, 1963

Dear

Your commmity unit school district is ome of several community umit school
districts throughout Illinois which has beem selected to help bring together
and organize curremnt fringe bemefit practices for non-professional school
personnel. Will you please give a few moments to the enclosed questionnaire?

The questiomnaire is the basis of regearch study to (1) provide needed
information for the field of educational administration and (2) provide content
for my masters thesis at Eastern Illinois Umiversity.

Would you please complete the questiommaire and return it to me mot later than
March 27, 19637 For the most part, the questionnaire is designed for the

use of simple check marks to indicate responses. The estimated completion
time is ten mimutes.

Although the questiomnaire will no doubt interest you, the statewide practices
it reveals should be of greater interest when measured by your own experience.
I hope to furnish you with the results of the study when completed. If you
would like to receive the informatiom, please check the space provided at the
end of the questiommaire.

A self~addressed, stamped envelope is emclosed for your cemvenience im returning
the completed questiommaire.

Your helpfulmess will be appreciated greatly.

Yours very truly,

James E. Harder
JEH: {jh

Enclosures: 2
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SURVEY OF FRINGE BENEFITS AVAILABLE TO NON-PROFESSIONAL EMPLOYEES
OF
COMMUNITY UNIT SCHOOL DISTRICTS IN ILLINOIS

NITION OF TERMS:

1. NON-PROFESSIONAL EMPLOYEE - Synonymous with non-academic, non-certified,
non-teaching, and non-instructional employees. For this questionnaire,
employees engaged in the business and secretarial services, food services,
physical plant operation and maintenance, and transportation services
should be considered non-professional employees.

2. TYPICAL NON-PROFESSIONAL EMPLOYEE., The term typical nom-professional
employee is intended to mean the majority of employees, thus eliminating
the inevitable exceptions to the rule.

General Information.
(NOTE: The purpose of this section is to establish background information which
may be helpful in evaluation of the questionnaire.)
PLEASE MARK X IN THE APPROPRIATE BLANK.
1. The title of the person completing this questionnaire is:
Superintendent Principal

Business Manager Persomnel Director

Other (Specify)

2. The total enrollment of your community unit district is:
Below 1,000 1,000 - 1,999 2,000 - 2,999 3,000 - 3,999

Above 4,000 (Please indicate total enrollment)

PLEASE MARK X IN THE APPROPRIATE BLANK, YES. NO

3. Have the personnel policies of your community unit been
reduced to writtenm policies?

4. Have the personnel policies of your community unit been
officially adopted by the school board.

5. Are all non-professional employees of your community unit
governed by the same personnel policies?



General Information, continued.

PLEASE MARK X IN THE APPROFRIATE BLANK, YES
6. Do the personnel policies of your community unit state
definitely the fringe benefits available to the non-professional
employee?
7. In your opinion, are the personnel policies of your community
unit reasonably stable (as opposed to policies which are
constantly being changed or not enforced to satisfy individual
preferences or circumstances)? -
8. In your opinion, are the personnel policies of your community
unit generally known and understood by the non-professional
employees?
9. In your opinion, are the persomnnel policies of your community
unit generally accepted as equitable for all concerned by the:
a. School Board?. . . . . . . « v ¢ v 4 o v e w . .
b. School Administration? . . . . . . . . . . . . .. .
c. Non-professional Employees?. . . . . . . .. « 0.
Employee Health and Retirement Benefits.
PLEASE MARK X IN THE APFPROPRIATE BLANK. FULL PART

(Describe only the typical non-professional employee.)
Please indicate those payments, either in full or partial,
which are made by your community unit for the benefit of
the non-professional employees.
1. Workmen's Compemsation. . . . . « « o ¢« o &« o« o« & « =«
2. Group Insurance:
a. Hospitalization. . . . . . ¢ ¢ ¢ ¢ v ¢ « ¢ « o
b, Medical. . . . . . . ¢ ¢ v v v v v v e e
c. Accident and Sickness. . . . . . . . . . ..
d. Life Insurance . . . . « . + « « & « o o o & o &
3. Retirement Program:

a. Illinois Municipal Retirement Fund . . . . . . .

b o saci-al security. . . . . (3 . . . L] . . . . . L] L

NO

NONE




Employee Health and Retirement Bemefits, continued.

PLEASE MARK X IN THE APPROPRIATE BLANK. FULL
(Describe only the typical non-professional employee.)

3. Retirement Program, continued.

c. Other (Specify)
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PART

NONE

4, Other Payments (Specify):

Time Off With Pay During The Regular Work Year.

PLEASE MARK X IN THE APPROPRIATE BLANK,
(Describe only the typical non-professional employee.)

1. Vacation

a. Are non-professional employees entitled to an
annual paid vacation?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION.

b. Does the length of vacation differ between groups
of employees?

If yes, please explain the difference and the reason
for the difference.

c. Is the annual vacation allowance accumulative from one
year to the next?

If yes, state the maximum number of working days which
may be accumulated.

d. Does the length of vacation vary according to the
length of continuous employment?

If your answer was no, state the length of vacation
allowed non-professional employees.
Working Days

YES

NO



C. Time Off With Pay During The Regular Work Year, continued.
1. Vacation, continued.

d. Length of vacation, continued.

If your answer was yes, please complete the following:

YEARS WORKED VACATION
(Working Days)

Paid vacation after ome year
Paid vacation after two years
Paid vacation after three years
Paid vacation after five years
Paid vacation after ten years

Other (Specify):

PLEASE MARK X IN THE APPROPRIATE BLANK.
(Describe only the typical non-professional employee.)

e. Can an employee receive a cash payment in lieu of his
annual vacation?

f. Is the employee allowed an extra day of vacation for
each holiday falling within the vacation period?

2. Holidays

a. Are non-professional employees entitled to their
regular pay for holidays not worked?

If yes, please indicate those holidays which are
recognized as paid holidays in your community unit.

New Year's Day Memorial Day
Independence Day Labor Day
Thanksgiving Christmas

Others (Specify):

b. Are all non-professional employees entitled to the
same number of holidays with pay each year?

If no, please explain the difference and the reason
for the difference.

NO



Time Off With Pay During The Regular Work Year, continued.

PLEASE MARK X IN THE APPROPRIATE BLARK.

(Describe only the typical non-professional employee.)

3.

Sick lLeave

a.

b. Does the amount of sick leave with pay differ
between groups of employees?
If yes, please explain the difference and the reason
for the difference.

c. Is sick leave accumulative from year to year?
1f yes, state the maximum number of working days whiech
may be accumulated.

d. Does your community unit reward employees for sick
leave not used at the end of each year?
If yes, please explain how the employee 18 rewarded.

Miscellaneous

a. Are non-professional employees entitled to bereavement
leave with pay?

b. Are non-professional employees entitled to time off to
vote without loss. of pay?

c. Are non-professional employees entitled to time off
for jury duty without loss of pay?

d. Are non-professional employees entitled to time off
with pay for court attendance as & witness?

e.

Are non~professional employees'entitled to sick leave

with pay?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION,

Please indicate any other leaves of absence with pay
which non-professional employees of your commumity

unit receive.
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Recognized Periods of Time Off With Pay During The Regular Work Day.

PLEASE MARK X IN THE APPROPRIATE BLANK. YES
(Describe only the typical nom-professional employee.)
1. Coffee Breaks
a. Are pom-professional employees entitled to a coffee
break(s) each day? —
IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION,
b. Indicate the maximum allowance per day for coffee
breaks., (Circle the closest fraction of hour.)
Not more thanm: 1/4 1/2 3/4 1  hour per day.
2. lamch Peried
a. Are non-professional employees entitled to a paid lunch
period (lunch period considered part of the working day)? —_—
W THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION,
b. Indicate the maximum allewance per day for a paid lunch
period. (Circle the closest fraction of hour.)
Not more than: 1/4  1/2 3/4 1 hour per day.
Miscellaneous Services.
PLEASE MARK X IN THE APPROPRIATE BLANK. YES

(Describe only the typical non-professional employee.)

1. Payroll Deductions

a.

Does your community unit honmor requests by non-professional
employees for payroll deductions?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION,

Please indicate those items which may be deducted
from the non-professional employee's paycheck.

Group Insurance Premiums

Savings Plans {include U. S. Savings Bonds,
Credit ¥nioms, etc.)

Union and/or Association Dues

Other (Specify)
-6-
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liscellaneous Services, continued

LEASE MARK X IN THE APPROPRIATE BLARK, YES NO
Describe only the typical non-professional employee.)

1. Payroll Deductions, continued.

b. Can meals be purchased from the school cafeteria on a
payroll deduction basis?

2. Food Service.

a. Are non-professional employees (excluding cafeteria
employees) entitled to free meals in the school cafeteria?

b. If the answer to the above question was no, are non-
professional employees (excluding cafeteria employees)
entitled to meals at student prices in the school cafeteria?

c. Are cafeteria employees entitled to free meals in the
school cafeteria?

d. If the answer to the above question was no, are cafeteria
employees entitled to meals at student prices in the
school cafeteria?

3. Suggestion System

a. Does your community unit employ a suggestion system?

IF THE ANSWER TO THE ABOVE QUESTION WAS YES,
COMPLETE THE REMAINDER OF THIS SECTION,

b. Is any special recognition and/or reward given to an
employee who furnishes a suggestion which is adopted?
Trends.
PLEASE MARK X IN THE APPROPRIATE BLANK. GREATER EQUAL LESS
1. How do fringe benefits in your community unit
compare with fringe benefits of govermmental

agencles, such as the U. §. Post Office, in
your community?

2. How do fringe benefits in your community umit
compare with fringe benefits of business and
industry in your community?




F. Trends, continued.
PLEASE MARK X IN THE APPROPRIATE BLANK. YES NO

3. Do you feel that your community unit will liberalize
fringe benefits within the next two years?

If yes, please explain.

G. Comments .

Please feel free to make any comments that enlarge on your respomses to ther
foregoing questions.

Check here is you would like to receive SIGNED

the results of this study.
TITLE

DATE , COMMURTYS” UNIT

-8-
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APPEMDIX D

Size and Locatiox of Schools From Which Replies Were Received

Boundary Lices

The illugstration or page 140, Figure 2, shows the boundary line
unchanged from the boundary line established during the saelection of the

sanple., ‘The boundary line is represented by the red line.

Location

Shows in Figure 2 are the counties from which replies were recoived,
411 Counties which are colored have corumnity unit school disiricts which
replied to the guestionnaire. The counties which are not colored (whise)
either do not have cormunity unit school digtricts or the commmity

unit school districte selected did not rveply to the questionnaire.

Eize
The color of each county in Figure 2 is indicative of the enrollaent
of the school replying to the questionnaire. The enrollment can be

recognized according o the following lepend:

(Blue) Below 1,000
{Green) 1,00C - 1,299
1:::7 (Yellow) ibove 2,000

This legend may be vecognized as sinmdilar o the legend on page 113,
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Yiow to Read Figure 2
The method to be used in interprating Figure 2 and listing of
cormumicy unit school districts that replied to the questiomnaire is

exactly the game as was used to interpret Figure 1, as outlined on

page 1l4.



FIGURE 2 Lt

ILLINOIS
SCALEG 10 20 30 40puigs
NORTHERN DIVISION
: SOUTHERN DIVISION

200288235003,
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ey co Mumeric Legeud Included in Figure 2

DORTHERY: TIVISLIN

County Number 1 Jo Davies County {Hlua)

0. L. Haille, Superinte
Harover Commuuity Gnlp ﬁo 212
Hanover, Illinois

2 Scephenson Counvy {Blus)

We R. Brach, Superintendent
Pearl City Cowmmmity Unlt Mo, 200
FPearl City, Zllivois

3 Wirnebego County {Hiue)

T. €. Casswan, Superintendent
Pecaroncla Somwmity Uniz Ho, 321
Feratorcia, Illinois

Dr. Marshall Brenver, Superintendent
Belvidere Cormumity Unit Mo, 100
Belvidere, Illinois

(s}

HeHenry County (Graen)

Flovd B, ling, Superintendent
Harvard GO"eri*y ﬁwit Ho. 30
4%% Torth fyer Bt

Harvard, Illinoiz

¢ Lare County {Yallow)

ﬁic;ar darfield, Buperirrendent
wavocnda Consmdbty Unle Fo. 110
55 j Horch Main Streat

Vauvcownda, Yilinoils

¥ Carroll County SR RITY
Floyd Dauvhk, Superintends:
Milledgeville Comumminy 31z
¥Milledgeville, I1lirols

3

5 Urle County (Dluz)

ta Verve Bdwards,
Leaf River Coms y
Leaf ¥dver, Tiliccic
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County Number 9 Vhiteside County

Wot included ir sanple

i0 Lee County {Blue)
Robert H. Thayer, Superintendent
Aghton Communicy Unit No, 275
Box 318
Ashton, Illinois

il De ¥alb County {Blus)
Ray Schumacher, Superintendent
Hineckley=Big Rock Commmmity Unit No. 429
Hinckley, Illinois

12 Zane County (Yellow)
L. H. Beaudin, Superintendent
CGeneva Commoity Urnit He. 304
1113 Fayton Street
Geneva, Illinois

13 DuPage County
Mot included ir gample

14 ook County
Mot included in ganple

15 Kook Island County
Ircluded in sawmple, but failed to reply

14 Tercer County {Blue}
Walter N. Miller, Superintendent
Viola Commwmnity Unit lio, 202
Viola, Illineols

17 Henry County {Blue)
Sherrill B. Haydern, Superintendent
frmawan Community Unle No. 226
501 Bouth Street
Armawan, Illinois

18 Bureau County {(Hlue)
darrven W. Patterson, Superintewdent

Hanlius Cormurnity Unit No, 2303
Manlius, Illinoise
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County Number 19 La Balle County (Blue)

Herbert H. Vicke, Superintendent
fFarlville Community Unit No. 9
Barlville, ¥llivoils

20 Rer:dall Councy {(Yallow)
T. Loyd Traughber, Superintendent
Cswego Cormmmity Unit No. 308
Oswego, Illinois

21 Crundy County
Yot included in zanmple

22 Will County {Creen)
Lester J. Stevens, Superintendent
Wilnington=Lorenso Compunity Unit Ho. 200U
Wilmington, Illincis

23 Kankakee County {Creen)
T. H. Bartholomew, Superintendent
Homence Compmunity Undit Neo, 1
Mowmence, Illinois

24 llenderson County
Included in sample, but falled to reply

25 Warren County {2lue)
Edward Johmnszon, Superinteundent
Little York Commundity Unit No. 225
Little York, Illinois

26 EKnox County
Included in sample, but failed to reply

27 Stark County
Yot included in sample

& Yutnam County

Yot included in sample



County Number 29

30

31

w

35

3¢

Harshall County

Fred Eihausen, Superiutendent
Sparland Commmmity Unit No. 3

R. R, Yo, 1

Sparland, Illinois

Yecria County

Included in sample, but failed to reply
Woodford County

Robert L. Yates, Superintendent
Hinonk Compumity Univ Ho. 106

431 Heple Street

Hivonk, Illineis

Livingston County

Ceorge Merrimac, Svperinteandent
¥lanagan Cosmunicy Undi Yo, 4
Flanagan, Iliinois

Iroquois County

C. L. Watson, Superiutendent
Cisspa Park Communicy Unit Mo, ¢
Cisena Park, Illinois

Hancock County

Renveth Sallee, Superintendent
Dallas City Commmuity Unlt NHo, 336
Dallas City, Illinois

MeDenough County

Included in sample, but failed to reply
Fulton County

Charles Hempstead, Superintendent
Lvon Cozmanity Undt Mo. 176

Avor, Lllinois

Tazewall County

Claude J. PBose, Superintendent

Tremont Community Unit Mo, 702
Tremont, Illiucis
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{Blue)

(Blue)

(Blue)

{Blue)

{8lue)

{Blue)



County MNumber 38

[
D

ey
frced

County Huuber 43

Holean Soun i‘)

Charles Clark, Superintendent
Getavia Commnity Godr lio. &
Colfax, I1lincis

Ford County

Charles Newman, Su ;erintr Jdent
Pm@on‘@mmnim Unit ¥Ho. 2
East Prapklin S_xﬁea

?axton, Illinoiz

tason County

valter L. Karrick, Supericiendent
Havana bOK!nﬂlu} Un1 fo. 120
Gouth MeXinley Siree

Havana, Illinois

Logarn County

Roy Ztaggs, Superinzeu
Lrlanta Covmaumiiv Eﬁia Ho. 20
Atlarnta, Illincis

?obart Fark, Supevintondent
Wapella Commenity Unit Fo. 5

Box 127

Yapella, Illinoie

SCUITERL DIVISION

idame County

T . ™ 4 o
narry e Dlentling

Canp Foint Corsmumity Unie Yo, 3
Cawp Yoinr, Illdiuncis

Schuyler County

John €. Hargo, Superintendepk:
Sughville Conmmun ””‘:f Thais Yo, 1
Nerth Cengress Streer
Pushville, Illisois

Rrown County
J'

Ruasell E. LWeaver,
. Brerling Jo
1. . Sross 3ireat

i, Staerlipg, Illincis

er, Superintaendent
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{5lue)
{Croaen)

i)
L
P
P
P
e
¥

P
o

{frea)
{Craor)



County Number 45

46

49

50

51

52

Cass Councy

T. 0. McQullough, Superintendent
Chandlerville Commmmity Unit Mo, 62
Chandlerville, Illincis

tenard County

Donald L. Lang, Superiuntendent
Petersburg Community Unit No. 201
311 South Seventh Street
Petersburg, Illinois

Plke County

Included in sample, but failed to reply
Scott County

M. W. Kehart, Superintendent
Winchegter Commmity Unit Ko, 1
Hill Street

Winchegter, Illinois

Horgan County

Richard M, Hedfield, Superintendent
Meredosgia Commmunity Unit Ko. 11
Meredosia, Illincis

Sangamon County

Carrol C. Lowe, Superintendent
Tri-City Community Unit No. 1
Buffalo, Illinois

Macon County

Howard E. Browvn, Superintendent
Blue Mowund Commmmity Unit Mo, 10
Blue Vound, Illinois

Filatt County

Walter Slater, Superintendent
Bement Community Unit No. 5
Bement, Illinocis

Chanmpalgn County
¥enneth C. Brunn, Superintendent

Mahomet Commamity Unit No, 3
Mahomet, Illinois
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(Blue)

(Crecn)

(GI’.’QEL)

(Blue)

(Blue)

(Tlue)

(Blue)

{Blue)



County Number

Wit
e

LA
LV

Vermilion Couniy

Hot included in sample
Christian County

John R. Ceil, Superintendent
Pana Comrmnity Unit No. &

33 Oak Street

Pana, Illinois

Houltrie County
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(Yellow)

{81lae)

¥aul ¥, Spence, Superintecdent
Bethany Community Unit Ho. 301

Bethany, Illineig

Douglas County

{lue)

Gerald G, Gaines, Superinteudent
Villa Grove Commmmiiy Unii Bo. 302

liorth GSycamore Street
Yilla Grove, Illincis

Edgar County

{hlue)

Secil &, Smith, Zuperintandent

Shrigman Community Unit Yo,
Horth 3State Street
Chrisman, Illinois

Calhoun County

ﬁ

Included in sample, but failed to reply

Craene County

Jamea T, Harrisou, Superinte

( I 11‘«.{}:}

ndent

Sreenfield Commumnity Undt No. 10

Jeuth East Street
Creenfileld, Illiveis

Jergey County

C. F. Roth, SBuperintendent
’ ¥

{Yellow)

Jerseyville Commamity Unic Mo, 100

801 North State Street
Jerseyville, Illinois

tacoupin County

{Green)

Emery H. Mortin, Cuperintendent

3illespie=Benld Cormmumity Un

512 Broadway
Cillespie, Illincle

it Hos 7



County Number

65

LN
e

[y
-3

59

ot
<

71

tiontgonery Lounuty

William ¥. Vhitnel, Suparintendent
Litehfield Commmmivy Unit Ho. 12
1702 North State Svreet
Titchfield, Tllivoin

Skelby County

Included in sample, but falled to reply
toles County

John S. Barger, Superintendent
Gakland Commmity Unit No. 3
Logan Avenus

Oakland, Illinois

Cumberland County

Herrill Hoore, Superiatendent
Toledo Cormunity Unit Ho. 3
Tolede, Illivois

Clark County

Prod A. Dale, Superintendent
Cagey Cormmmnity Unit ¥Mo. 1
Fourth and Edgar Strects

Casey, Illinoisn

Madison County

A, Corvdon Dodds, Superintendent

Edwardsville Commuuity Unit No. 7
708 8t. Louls Street

Zdwardsville, Illivcis

Bond County

Sranley Johuson, Superirtandent
Hulberry Crove Commmwity Unilt Ho. &

tulberyvy Crove, Illinoics

Fayerte County

Halter W. Holliday, Superiuntendent
Ramgey Commmmity Uit No. 204
Bamgey, Illinodls

Effingham County

Tucluded in sample, bun failed to reply

(Blue)

{¥ellcw)

{Blue)



County Kumber

33

L

3
(RN

-y

75

o

i
LaX

Jasper County
Hor dncluded in sample
Crawford County

tax Anderson, Superintendent
Hutgonville Community Unit Ho. 1

Hest Main Street
Hutesonville, Illincis

Marion (ounty

Included in sample, butr failed to reply

Clay County

liot included in sauple

Pichiland County

Homer M, Waddle, Superintendent
tegt Richland Corsmnliy Unit ¥o, 2
Toble, Tilincis

lawrence Sounty

Tiot {nclucded in sample

8t. Clair County

B. ¥, Hupsaker, Superintendent
Few Athens Commmmity Unit No. GO
334 South Clinton Street

Yew Athens, Illinois

Clinton County

Coleman X, 7Winn, Superintendent
Carlyle Covmwnilty Undt o, 1
Boute 127 Morch

Carlyle, Illineis

Homroe Qounty

Iucluded i zample, buil failed o reg

Washington County

e P

Jeiferscu Counlvy

oI

(Bluc)



Ceunty Mumber &

(e
-t

an
LIt

Y]

g1

Wayne County

Hor included in samplas

Rdwards County

Koy M., Luthe, Superintendent
Edwards County Community UTuit Bo, 1
Albiorn, Tllinois

ilabash County

Bobers Qrr, Acting Superintendent
Mt., Carmel Conmmmilty Unit MNo. 348
<. R, No. 2

Mt, Carmel, Zlliirois

Randolph County

A

Ao No Wrammell, Suporintendent
Eed Bud Conmmmnity Unit Ko. 132
#15% Locust Streer

Red Bud, Illinois

Ferry County

¥ot included ip saumple
Tranklin County

Jene Allsep, Superivcendent
Sesser Community Unit Ho. 18¢
Seeser, Illinois

Hamilton County

¥or dincluded in sanmple

Jhite County

Claude C. Lewis, Supevintendent
Grayville Comumity Unit Fo. 1
409 South Second SBtreen
Crayville, Illirois

Jackson County

Included in sample, but failed to reply

i

lliargon County

Hort Davis, Superiad
Crab Crchard Comswnity Tnis Ho, 3
e K. lic. 2

Harion, Xllivois

150

{Greau)

{Yallens)

{Zlued

i Teem
{ilea)

{lue)

SIRIE)



County hunber

\5" il
£
0
o
$uik
e
oy
i
L
Q
-
ot
)
&

Shavles Dunvios, Juperiuten:
Dalaria Conmawminy Uolt Mo, 1
falacia, I1livels

h

Gallatiu County

. C. Bishop, Superintendent
FTorth Callasin Consamidcy Uunde Mo, 1
Didgeway, Iilinois

28 vpdor Qounty {hlun)

-

GAIes A,
- ot 8 e an g s
Shavwnee Cowmwni

%1
et

¥olf Laike, Illiuols

[a 0] Y e s o .
L GOLNLAUYL Lound u‘,‘r

arry W. Abell,
Goleonda Comaunicy
Solcenda, Illivoic

Oors
P

e

100 slexander Sounty

e 2 S S B
tor ducluded iv

101 iulasii County HERRTEY

gooat

il
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