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CHIPTER I
INTRODUCTION

A nost impartant aspect of American culture, which has preveiled
throoghout the histary of Americz and is likely to continue to do so, is
that of giving to voung people the best education possible., Educators
have long realised the importamce of the individual in edusatiom. If
education 13 to be complete, emphasis must be placed wpon the individual
stuldent, his needs, his desires, and the world within which he will live.
With realization of this fact has came, duwring the twentisth century,
increased recogmition for the need of guldance services to assist young
people in identifying their traits, ebilities and interests, and to resolve
the problexs they encomnter, whether they be psraomal, social, occupaticmal,
or vhatever. "uidance as an infarmal function of adults is probably as
old as civilization itself, But guidanse as anr arganised effort appears
to have begun in various forms and in various cities shortly after 1900,#%
In 1708, Frank Pursons organlszed a Vocational Bureau. During this
same tine in histury, tests were developed to aid with thils vocational
guidance. It was nob long, then, befere these guidance iseas and trends
crept into schoois, thus continulng end rapidiy spreading the yuldance
novemant.<

Iourits Johnson, Willian E. Busacker and Fred Q. Bouman, Jumlor
High Scheol Culdance, (Nev Yorks Hayper & Brothers, 1961) 2.

214,
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The puidance movement had still anosther boost after the National
Defende Edusation Act passed in 1958. From that date wntil 1962, the
number of full tiws counselora in this comtxry imcreesed fram 12,000 to
20,000.3

About this time, schools became concernad about arganised guidance
programs, It is wnlikely that a school existed that did not offer scwe
guldance services, >Sven though these lncldentii services may have seoon
worthahlle, 1% was beldeved thed organized services would ve evea uore
wortinhiie,

In the present changing culture withiin waich owr schools now operate,
it seems justifiable that every school, rvgardlesg ef size, have an organ=
ised guidance yrogram., For this reason, an attempt hias been made to propose
an organized program for Martinsville Junlor-Senior High School. It 1s hoped
that this program can be adopted so that young people of this school can re~
ceive the education and individual help vhich lhsy desexve.

L. G. Hall, "A Gap in Our High Sechool Program,” The Bulletin of the

National Asgociation of Segondary Gchoel Principels, IXXTVIY, (September,
» L




CHAPIRR I
NEED FOR ORGANIZED PROGRAM AT MARTINSVILLE

Mo Dot and Sebhing

Tosated along U, S. Route K0, jwsl sovenlesn milss west of the
Inllana burdsr, 18 ths amall sopmmity of Masbineville, Illinois, Pounded
in 1833, Haotlnsville 1o & comaunddy of wypraecinately 100 peopls. The
existers of the copnmity depends largely Tarmers in the swrownling
agriculbural arves. Tvwo small induastries, however, supplomsol the eovnEge-
the Founley, and tho Pap-R Products, Tne. 7ne weskly newspaper servesy tiw
comaeiity. There it a mediceal clinic and & home for tke aged in Martins-
ville, Lt the clogest hospital is approcimately 30 miles away., Churches
of sitr dencinstions are located within the somumiily--ethodist, Saptist,
Christian, Bibie, Pilgrim Holiness, and Sevemth Day Advemtist,

HartSnewille iz not @ community of great progress. lMany yowmg people
leave the caommdty ofter graduation fron high school. This could bo per-
Wally dwe 4o tlw lack of ocowpatlonal opportwniiies available, and posclbly
bacawgs of the Mk of recresidomal faclilitles. Other than school and
shurcoh cotivitles, a private lake, a posi hall, «nd & park for Uttile league
oagsball ganas s aboul the onzy recreatiowl sportuwdilies availabls,

Even thowgh lHartinsviile is a small community of average means, it
does suppory its schools, It is beiisvad that an arganised guidance program
will be wolsomed and given full cawmmity suppurt.

-3~
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The School and Its Philosophy of fducatdon

Tixe many canudties, Martinavilists firat school was a ome room
log school house, But in 1915, the City Rlementary School was built, anmd
in 1923, the high school was buili, with both bulldings atill in wse. Three
additional elsmentary bulldings have been commtructed within the distriet
sinoe that time, and the City Elswentary has been remodeled and anlarged,
No slgnificant chingss have taken jlace 1n the ordginal high schoel bullding,
byt 4n 1951, a2 now halldlng was eomsdrusted adjacent to the eriginal one.
This bulldirs houwses the gymnasimn, the cafeteria, the indwstrial arts and
agricuibwral shopsd, the band rooa, and the syperintendent!s office. The
orizinal btullilng housas the remainmdar of the olazssrouns and administrative
officaa,

Ths school 1s condrolled by a sesven momber board of edunatiaon slisclad
by the listrici. XNinetaan teachers ars amloyel for the junlor-senlar high
school, and opprocinately thres hmdred stuiants sve anrelled,

In order to more olearly defins their foslings about aducation, the
£ollowinz philisophy of eduwsatlon was adopled by the board of education:

"The prine objeetive of this schosl should be the growih

ani dovelopment of the individwml pupil in ways that will fit

hiz to becass a well-adjusted, cuiributing nember of soclsly., e

believe that 1ife ie rich and vorth—uilils for the individual in

divaet vatlo Yo hip zppreciation of his swrowmdings-~physical,
mettal; moral, and spiritual, It is necessary for the individwal

o infern hilweldf as fully as posalble, and Lo set wp nvasures of

vaines and standards of judgment., e showld asoept the pwil on

vhateovar lovel ho comds to ws and challenge and assist Wir to reach
the highest levels of achievement and scholarship whish his mantality

vy e PR £ o PR
aakes }}(.'fn;‘mﬁ»ﬁh

"The cwrriculun should be censidered ouly a msans 40 an end and
plamed with thought of the aims toward whioh the schogl atrives, Ve
velicve Whal every aspect of tas pupilis life~-phyvloal, mental, soolal,
anfl maral~ast be Geveloped in high school if he i3 to grow into s
vall-ramded personality, Therefore, 2ho school should provide a come
plete and flexible cwriculwe in which each pupil can develop to his
maxnm oapacity.

"The methods employed by teachers should be those which most
effectively arcuse within the pupil a gemuins imterest in subject
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ratter and give him an opportunity Lor partioipation in valunbtle
ectivities. The persomality of the teacher largely determinss the
nethsd to be used, bubt consideration should always he given tu the
laws of learning based upon psychologinal discovery. Methods nust
be adasted to each partiswlar grewp ani must be those that wiil best
promote atialment of the necessary imowledge, skills, ideals, and
attitudes in the individuals that eompose the growp. Teschsrs must
ever be alert to advantages and limitations of any chosen methed.

"Martinsville High 3chool shouwld maintain a staff of teashars
who have proper soglal attituedes and communlty interests and are so
well informed that they can inspire pupils asd can sssist them toward
supartor atbalmsepts, Each tsacher sihculd be a speciailst ia the
field of his majer tesohing subject and should have a troad backgroumi
o? reparel Knooledge, with wide laberssts and varied abilitles. Je
believe that "love of pecple® is neceasary in the persomality of each
teasher; that enthuslagn is combagiows; shat slaserldy is the mist
powerful teaching dsvisce, The mambars of the staff should be a co~
enerobtlve and harwendows geowp who s iaiividnals and as a unld mske
definite contributions in helping each pupil attain enduring values

in e,

"Tn the pardod of ungertalnty und transition in which the woold
finds itself today, this school mmst accept jts full respomsibility
anl g2elz So bacame & foree in pramoting demotracy, wild an @ponasis
upon training for usefui and intelligent citisenship. The attempt
mist be made 4o arowse a Jeslre for lewrning wbich willi lead to con-
stant development in each individual, so that he may be adequate in
his place iz the soclal and econumic worid. Apprecittion and lwprove-
nent of the mational culture should be ensowmraged, and growth in
wirld-nixiedness must be promoted. Citigees who thimk of thelr aesds
ard actions in terms of their sffect upon the welfare emd happiness
of othere beroies a real power Jor gooe in thelr coumaities. There-
fore, increased considerabion should be given to the prastical, eco-
wonsde, ard human welfare, and to behavior aspects of learning.

e belleve that the prime cbjective of aschelastic attaimment
should be persomality enrichment exd character growth., We belleve
that sidjest mntter should be selected with this basls pwrpose of
educatlen in wind, The acquiring of certain habits, skills, and
gttitudes of sffective thinking, Zecrrisg, apd ilving &rs more ia-
partant than imowledge acquired apd certainly outlive the acquired
mowledge., Mardinesville Community High Ochool zeeepis as its tasic

pallosophy the following:

“To study 1life end how to enrich 1t, to study owr custams and
Irstitutions and how to luprove thes, to sducate youth so that they
may grow up thus sociaslly capable and dispoaedm?fmae things consti-

turte the aims of any proper edueation:l syctam.®

“Ins Pailusophy of Education for Mertinsville High Sehool as adopted

by the Martinsville Comsunity Unit Distiiet C-3 beard of education, 1962,
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This philosophy emphasises throughout its entirity thie Lapcrtarse
that should be placed wpon the individmal, It i1s belleved ihat by orgam-
izing a gaidange prorram, Martinmgville can baticr ascamplish the objeotives
the school boaxd has sot in its philoeswnohy.

Needs of the Junior
SenIoT Righ school Ubutent
The teenager of today lives in a changiny world. He is fecing a

world of new conditions ani new opportunities and is expacted to adant
himself accordingly.

While the youth of previous geasretions hrd fow ocevpations from
which to choose, today's youth find almest 35,007 diffeisni ocsupations
listed in occupational oateloguss., ihis ocecupaltiomal mase, howsver, is
no more baffling than the civie, recreationzl, ard ecusational opportuilties
areilsble to !rlm.z

Bocause of the many opportunities avallable today, youth need gaidance
in making their decisiocns. Many needs of ths Juntarescrior high scikcol
student, Uowever, are not peculiar to this gensration. An adolssecent 43 in
an "la-between® position, between childhood and adulthoel. He ™...frequently
oehaves like one while longing to be like the others is like the one on one
day and 1like the olher on the mext day."’

Many noeds common t0 all people are especially important and Laffling
to yourz people. Such needs as love, security, ideatdty of directicin, and
standards by which to live, ay create diflisult -rcblems for tie youth be-
cause of the comploxity of the world ia wiich he llves,

Stoops and Gumpar L. Wahlquist, Trinciples :ad Pragtiges in
Guldonce, (New Yorks MoGraw Hill Roock Company, ‘fid., ‘950) 2.

36. G1bert Wremn, The Coumsulor %n a 47 Yorld, (Warhingtor,
D. C.3 American Persomnsl ad Cuidenc :
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With adolescence canes physical change, usually sccampanied with
problems, Ouidance through these years cam help a young person better wder-
stand bimself, his complexion preblems, {igme problems, growth pattern, and
possibly helping to prevent seriocus emotlon2l praoblems,

During adoleacent years, it is very important to the young person what
other people think amd expesct of him. He may be gsonfused as to whether he
should do what adults expect or what his peers expeot. He will be strongly
influenced by both growps. Wrenn illustrates this problem as followss

"The adolescent is a oollesctiion of mirrors which reflect what
other people expect of hins. Same mirrore reflect adult expeotations;
same are those of his owm peers. Somstimes he never gets beyond con-

havicr novar raflcots his oun senms. of vh he daoh T o U

Adolescents nsed to understand and feel comfortable with membere of
the oppogite sex. Many of the junior-senior high school studemts will bave
{mportant decisions to make regarding courtship and marriage, With theses
and many ether problems that today's youth have, guidance 1s needed to help
prepare them for the world within which they will live,

s




CHAPRER ITI
PERSCNNEL WITHIN THE GUIDANCE PROGRAM

Intaoduotion

Eggential o the swoess of a guldance progran is cooperation amang
all persomel invoived .n the progren as well as & ¢leoer understanding of
the yoles of each, Withoui this texsmiork and wnderstanding, highly cum-
petent imisvidaals way not be able to swite their full contoridwtion. In
ordar to deflne olearly the dubies and respowsivilities of each person,
an organisation diagram should be made, regardlass of how slsple the dla-
graz mighé be,

A ddugrem shows the position of sach menber of the eduoationsl tean,
thus, nove clsarly defining hiy rols. It indicatec the line or chain of
occamaicl, By stulying the dlagrem, eash mumber can reslise to whaa hs is
respangidble awl who is respamible Yo him.

At the present tise, the argamisation diegrem for Haxtinsvills is
quite simple.l The board of edusations is respumsible to the pecpls; the
suwerintendent (present guidamme counsslor) is responsidls to the bdoard
of education; the mrinoipal is respammible to the swperimtendent; and the
teagchars are respansible to the prineipal. The school murse and visiting
poycholaglst are respansible to the swpearimtamient and the assistant prin-
cipal i3 an aduinistrative assistant to the Juniar-semlor high echool
prinoipal, These last three people do not fall direotly in the line af
cammand.

l30e Appendix I,
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As the puidange counmselor and superintendent have in the past bheen
tho same peraon, the addition of & full time cowwelor to the staff will
change the orgeniaation diagran smmg The puidanse coumselaor will be
responoible to the principal, but not direetly in the chain of command lins,
The viziting peyohologist will then work tlurough the school comwelor rather
than the syerintendent.

A dissunsion of each member of the miidande teax wlll follow in hope
that the roles of eash will be more olearly daTined.

While the most effective guldamoe program resulta when all of the
school persoumel are inwvolved, scmeone in the eohoél must provide the leader-
ship necessary to develop the program. This responaibility far the asucoess
of the program falls squarely upon the administrator., The superintendent's
attitude toward guidance determines vhether only lip service will be re-
ceived, or a program which 13 basie to the whols school organisation,

Bafoure the superintendent can give full support to the guidapee pro-
gram, hs mwt understand the services it performe and believe that theme
services are wortlnihile, If hs is not aware of the funstions or ecomvinesd
of thelr valus; he will wdoubtedly find it diff4eult %o sell the program
to the stalf, the students and the commarity. It is the adnimigtratorfe
respaeibility to infarm the public of the services being performed. hat
the suerintendent tells the commmity about the program will, no doubt, be
2 sontributing factor to elther the success or ths fallwre of the prograa,

As all school persommel are directly imvolved in guidawce activities,
the superintendent should keep these guidance activitiss in mind when staf-
fing his school. He should hire teachers who possess personal character-
istics of warmth and friendliness as well a2 knowledge of subject matter,

“3ee Appendix II,
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They showld hove o wedarstunding of the guidaise pregraw and be willing to
wiwrk in covpucation with the csuselor and the &dulnlstradors. The Liportause
of the suleciion of ¢ guldabwe courselor shoutd 1ol be wderesiimuted, either,
A cowsulor thould we chesen who can win the confidence and respect of his co-
workers ax studenis as well as adequately werfourw the otbar funaticrs af his
role,

Bren the school, custoddams, cafeteris workess, aud secretarize are fre-
quently in close emrtact with studemts, i are consulted about spreiul pro-
blems the student rdght have, Although skill is probably one of the nost
tmpartent factors o ommider when hirtry thess persommel, the suporiztonient
should also comnider thelr Lirterest in wiudemts, and their ability to be an
asset to e puldance progran.

Decnuge o the edalydatyative dutdes of the syperintendent, 1t 1z not
advisatls Jir hin to also be the guidance director o cowmselor, lany
schools, including Martinsville, have uwssl thoir swerintendent az their
gaidance divesior. “Thesn this heppsae, the puldavse program often: bocases
a progum in nane only. This is nob neossgsyily becsnse the superisztendent
is ot gqualified Vo direct guldance prorrans, bul usually becauwse of his
lack of “imo %o spend om it. His role should we to provide leaderehip to
the prograa; a0t to be the ddrestor.

In providing loadership, the swerimtenden?® has & major responsibility
in the arganising of the guidance program. He should make important deoi-
glons only aftor holding comsultation amd receiving suggestions fran the
coumselor end toachars., However, he is the one who can approve or dig..
approve of suggestiomw. Cven though he may have to refer the desisioms
to the Loard of education, tils feelings an ths sudbjest may very well in-
fluence %he boaxd's decision.

Such issues as the budget and the facilities for the program nsed
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administrative swoory to be adonted, Public relations yvlay an Ymportant
role hers, as the coampnpdty and board of education are going to be more
willing to cooperate with the progran {f the svperimtendent cean convines
then of the valus wiich will be reseived basause of increased fimangial
gwpport and isproved facilities,

Magy of the respeneibilities of the administyator are those of dele-
geting respomibility to others. Tt is not always necessary that he perform
certain functions hinself; but is necessary thet he see that the major re~
gponaibilities are accentsd by others.

One major reapopsibility the swperintendent camnot delagete to axyons
else, however. $s a pereomal understanding of the role of other membexs of
his staff. For evarples; he mwt wderstand that sove of the counmslors
vork 1s confidantinl. He camnot empeot the ctudentas to confide in the
cowmsslor end then have the coudelor tell him what the stuient zald., This
often creates hard feelings vhen discipliine problans are aoncermed. But if
the cowmelnr i1s to he 2 cownselor and not a disalplinarian, the swerimten-
dent mut mderstand the counseloris rols in the situatien,

Having hed courses in guidance should help the superimiendent be more
qualified for lesdership of the program. DBoosuse of this;, a gualified
swpearintandent should be hired {f the program is going to sunceed.

As dhe pruxipal 1s also an adninistrater, many of his dutiee will
be those « warking with the swerimtamiant amni guldamwne warksrs in making
administrative deciszions, The respomsibllity of scheduling, however, io
primarily that of the primeipal's. It 1= his duty, therefore, to be sure
the counselor has adequate time to perform his guldance duties. A full.
time teaching load camot be assigned to ths cowwelor if he 1s epectal
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to accasplish rmoch in the guldance program. Such duties as substitute
teaching, clerical wark, and attendampe ahsdicing pushed off cnto the
comBelor Ly causs W prograr to fall 1o asoaplish 1ts gosls,

The prinslps?, also, must wderstand thal much of the eowmselorts
work is o s coniidential natwe, Tharelore, if he send prodlm studants
io the svunmselor, he should not expect ths couwwelor to discipline the
otudont, Ingteszd, he should understand that the counselor 4s only trying
% help the student in order to prevent »ehiavior problams from reoccuring.

It would be of benefit io ths achool 1f the primcipel 2lso had trainding
in guldance go that he oan better wdarstand and acont e guldence point
of view, and carry his share of the loac ‘ouard maicding tho program successful,

The Cuidance CounBelur

ILven though counssling is only ~oe of the services perforoed Ly the
guldance worlkes, he is often referced o &8 the guldanse cowmselor, and will
e Wwosghout Whds paper.

Tn & school synben large anowgh to employ wsore than ome guidance worker,
the geddzawe dizeclur’s dutles (lght be primardly edmdnistrastive, with other
Workers e@ployed @ cowmselors. L@ & Seilor sobosl gwlh as Hartinsville,
however, thue gwdlaace director will have multiple dubles., The dutles will
vary with each school and with each counselor, but regardless of the situa-
tion, they should be clearly defined.,

Most all duties of the counsclar comcern the indlividwsl students,
Gemddne intcreet should be shown, wad individual differences should be
considered. 43 & counselor, the puwldeance worker has a dusl role as an
individunl guide amd 2 social agent. He must be concerned with helping
individuals sel their oim yoals and meks thelr owm decisiong, St the

same time, however, he is under presawre Iram parsnts and society to re-
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inforce in the ‘andividuads their values and visions. But guldance sbould
root. Indostrinete 4o the extant that imdiviiaality is ewbod.?’

In seder bo nelp sbudents with lndivicdwsl probless, lhe counselor
nseds Lo xese good records on tham 30 he will aave information avalisble
and oan bebler werguand s, Besidos personal Infersmation files, &
counselo should have cccupatioual and educatiomal information available to
¢ive Lo students wpon reqguest. The counselor sheuld also be able to adminis-
wor tests end counsel studonts both individually awd inm growps. He should
budget soue time to spend on placemsnt services and follow-up stulies, and
shou:d bs constantly svaluating bis progras of wark.

A counselor may and should assist in the plamping of the total school
progran, as ho should be awars of the mseds of inxdividuml studsmts.

Whether ar not the quldance counselor will also have teaohing duties
_ wil) depend upon the philosophy of each nchool. This is a subject of
differing opinions among autharities of the area.

Sane believe stromgly that a comnselor or guidance director should
teach whiile cthars feel that

", ..the tine of a person as counselor may be more valuable to a

scavod and ius pupils than as Lewchsr. also it dees not foilow

that teachare respect a couwwelor more in & dual teaching

positivie I adegquate prelessicaal cuupciumee is pososssed and

denonstrated, respect will go with it, and perhaps even moare

TOSpeot W if We cowmMelol atiampled to carvy va & mixed or

dual seh of activities.

Cecil H. Pattersen agrees with the above authars, stating that the
teaghing exparismpe is not advocsted for other persarmel workers sush as
the sochool murse or visiting psychologist, so why should it be remrired for

the coumselor. "It might be suggested that a nomteashing eounselor who

Yactia lute, "The Role ol W Guudance souselor,” The Bullstin of
the Natdonal Association of 3scendary School Prineipals, XTIV, (September,

iJusd pe
BRobert 1. Mntheulugtauuidaana Policy and Prectise, (New York: Harper

& Do Pabilsiheis, 1962), 1Lk,
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iost towh with the gituation in which he was working, or one who would
do so 47 he <id not teach, was not a good counselar,*>

In & suvey of 300 guddance specialists, 67 per cent agreed; thowh
in somo cases with reeervation, that ths cvwmuselor should be freed of all
clagsroan astivitises or ghould teach only ome class closely related to
guidance aptivities, such as ocoupeticmal information; pupil adjustment,
orientation, or grow therapy.®

Walter F, Jaanson, in a paper presented before the American Persomel
and Guidamce Association, April, 1962, stated that,

"The tims has come to recognizc that a master teacher is one
tgpe of specislist on the education team and a master eouselor is
anothar. YXach has his owm particular prafessional technigues, as
one is nol absolutely necessary in ovxder to become the other. It
is no wore reasonable to require teaching experience the comnselor
than 4o reQuire counseling expenicise of the teacher.”

Those differing ix opinion feel thiat tesching experiencs is necessary
o win the confidence and respect of co«workers ix the school, amd to help
the vounselor kesgp in touch with the classroan and better underetend the
problens of yeuth., Hany feel, however, that & cowwmelor should not be a
disoiplinarian if he is to gain Pull confidence ef his studenis. Therefors,
if a counselor accepts teaching dutiss, he may have difficulties with either
discipline o rappart among students.

It has been recampended thet & full-timy counseler be responsible
for only 300 or fewer students. The expected enmrcllment faor Martinsville

"y

b
Cocil H, Patterson, Comseling and Quidance in Schools, (New Yorks
Harper & Brothers, 1962) ] d

8, L. .‘.cppm, "Organising Ouidanse Services - Specialiste Spealcing,”
Clearing House, XXXI (Dec. 1966) 220,

‘P¢ W, Hatson, "Views on Counselor Preparatdon,” The Natiomal
Assooistion of Sea.andaq School Prineipels, XXOXVII, (Seplember,  1963) 20-21,

-
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Junior-senior high school for the 1984-65 school year is approximately
300. Considering this, one full time counselor should be hired, with one
full time secretary employed to do the clerical work. It is unlikely
that he will have any time left over for a teaching load.

Suzner employnent is advisable to give counselors more time to spend
on their guldanmce work. It can aleo inoresse the salary to be paid so thar
it will be easier for the echool to employ a qualified counselor.

The Teacher

~ because of thelir day-to-day comtact with students, teachers shouid
be a part of the guldanse program. It is advisadble to allow them to help
with the organizing of the program and to enccurage them to serve on
various ocmmittees within the program. If teachers help organise and

work with the program, they will better understand and appreciate it.

They should work olosely with the counselor by referring students to him
and by providing information to him that might help in counseling sessions.
They should be aware of and make use of guidance resources available.

\ Within the classroom, the teacher should creste an atmosphere that
will lead to the most effective lsarnming eituatioms. He comstantly should
be observing reactions of his students and weaimesses in his teaching. He
should be gemuinely interested in each individual, and make the students
avare of this, Knowing more about each student should increase his interest.
Therefore, he should secare enough infarmation about each pupil to aid
him 4in his wmiervtanding,

Teachers warking togethsr and with the coumselor and administrators
can make the differenne between a suocesaful or a failing guidanoe program,
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The 3chool Nurse

The school mrse is responsidle for providing health services to the
students, Sho should keep sccurates records and melte these records available

to the coummelor.

The Visiting Peyuhologist
Tho peychologist fa Claxk County Schotls 13 available also to five
other ocanties. Tharefaqre, he cammot spend mush time in each schocl. He
is avallable %o Martimsville, however, wpan call, The echool sounselor

oan make refartals, to the psychologist, of students who might be eldigible
o qualily for spscial education classes. The poychologist will then test
and eounsel tho referred students, and make recammendations to the school
as to whather or nst the atudsmts are e’igible for the special edusation
classes.



CHAPIER IV
SUCGESTED PROGRAM FOR MARTIMSVILLE

Dwventory Service

In order for other guldance services 4o be perfarmad adequatoly,
2 ¢cowmolor noxis Lo becoms well acquainted with his stuwdemts. Such infar-
matdon as student's virthdate and residence; personal Information concerning
parants, their occowpations, ages, ami rerital stetusy informetion as to the
mmber and azes of alblingsy records coacarning scholasship of stulond, test
acores and school attendancej health resords; exployment recmdsj activity
recordsy anecdotal records; imterview notes; and a follow-wp record ocan be
invaluable to counselors, teachers and administratars in thelr day to day
work with studemts,

As the coungelor 1s the one who will undoubtedly make the greatest
use of records, he is, by the same tokexn, the one who should be responsible
for the collectiny, retording and housing of the infarmation. When colleoting
it, ho may have to make descisions a3 to whati information will be most valusble
40 him in his vork with the students, and of most wse to others on the staff,

Of 308 guidance specisliste surveyed, 95 percenmt egreed that ?...a re-
latively small anownt of carefully selscted information about pupils effec-
tively utilised is butter than a cagprehansive individual inventory used
by a few staff maubars."?

Inagmond W, Hatch and Bufard Steffire, Adninistration of Ouidance
W. (H@U Jmm Praotioe H&n, ho, ¥ N

axeppers, Loo, Citwy . 219,
17w
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The Cunulative Record

How informetion is yeoordsd will also determine its use. Huch of the
infarmation aboud ¢ach puwpil will have to be gollected and recorded only ons
tine during the student'!s life in school. Such dnformuaticn as date of birth,
sax, nationality, place of birth, and paremia birthplace, can be recorded
on a oumlative recard folder when a child emters school. The cumulative
reomd can than follow a chila through schocl with changes or additions
rmade as necadsary, such 29 the change of paraut’s marital status, or ocsu~
pation, change in the mmber of aiblings, and obange of address. Also
included on the csusulative record folder are test scores, grades, personale
ity ratings, and heaalth recards. Such & folder can keep information about
2 gtwienmt briaf, but at the same time, can be adequats for uwse by those who
need it,

A wide variety of cumlative record forms axe available from comerceisl
campanies, or a school or atate may design one of their owm to wse, Soms
states require all schoola in the state to wse the sams form, Since Illinocis
does not sulke this requirement; Mardinsville had the oholoe of selesting a
ooumercial form or designing ome of its own. DBeing a small school district,
it seemod more practical to chocss a camsreial form. Since 1953, Hartins-
ville has used Form 207 -~ pudlishad by the Medel Publishing Campany, St.
Louis, Hissouri.] This record bogine with the firat grade and follows stu-
dents Urroughout high school. As an advampe supply has been ordered, it does
not seen precties) to change the rected fovwm umed at this tma. When the
mpply i= ethausted, howaver, it is felt that 2 camittea shomld be appoin-
ted to study and evaluats ths fors. It has proven galls satislastary
Saring its wee. However, spsce is allgwed on the folder for recording the

Se0 Appendix IIT,
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titles of the books students read. This has not been dome. If this part
of the record 1s not golng to be used, the space conld posaibly be better
utilized soue other way.

Besidss the infarmation recordsd on ths swwalative recaord folder,
such resources &y quasilmmaires, anegdoiai records, autobliographies and
test information showld be collecied amc used by the coweler.

Autoblogrephdas
Autoviogrephies may give a wealth of Infurmation and may be easily
obtained, Most inglish teachmrs will be quite coopearative with the oounselor

in obtalirdng tae jularmation by baving their studemts write some type of
autoblogxaphy or letter of introduction. They may o ==y not be glven a
specific outline to follow. One type of ocutline, howaover, wsed suscassfully
by mzny English teachers is based upon the studemtias past, his present, and
hizs futwe.

Anecdotal Recads

Anscdotal regorda can also be imvaiusble if properly used. Camments
ghould be written by those stalf members who have been in eontact ¢losely
enough with an individusi stwisot o cbserve his bebavior in varying
sitvuations,

fBecauwse of the incidental nature of the anscdotal reeodd, a

teacher cunnol rightly be expected to write up e to have a particular

nmubar of amscdotes by a certain date. When incidents are observed,

however, they should be written wp as svon as possible...They should

bror the signature of the repartar and the dite on which the ob-

servation wag uade.""

'hese anercdtel records oan aid the persons woricing witih studeats in

wideretanding the parsooality of each individual.

L svankiin Zerran and Anthony C. Ricclo, m::uatﬁm and Administration
of Ouwidance Services, (Chicagoi Rand Holally & Campany, 1962 1L,
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Onastlormalres

frne of the ansiest ways of findiny information is to ask the studerm
kinself. Questiomnalrss een be designed to sscuwre most any type of infor-
metion,. IC scowrate, velusble information is to be recsived from these
questiomatiag, questions should be carefvlly worded amd the students
should be properly notivated before given the questions., 1 somon uee of
questiemeoirer is the enrollment eard which asks such questions as date and
place of birth; parents ocoeupation, birthmlace and date of birthy siblings;y
secty natlonalitys addreasy and phome muiber.

Storing of Records
Ragords chould be kept in & pleoe where thoy will be convenient lor
we by “he comwslor, the edministretors, and the teachers. Since there
hes Yoen no guldanco room at Mertinsville, the records have been kept in
the teachers loumpe. IV is belleved, however, that they will be put to
bottar o 4 moved 4o the coumselorts ¢Tfice, Dy so doing, they will be
sagily available during counseling sessions,

Tasting Progran

It has been estimated by a major test pudlisher that mare than
75,000,000 stendardized tests are given ammually in the uohoela.s Ther >
75,000,000 teate will be of littls valus 4o sehools if they are not giveu
with specifin purposss 4in mind. and 4f their results are not used.

What teste will be ahosen, to vhom they will be given, and hou the
test resuits will be used are throe ‘.Lzzm'tant questions which heve to be
oconsidered by saoh guidarme counselor. Actually, the third question
asked ghuuld be amsvered before the other tiwe can be decidesd wpam.

S3ctn W, 1. Rothtmey, Peul J. Denielson and Robert J. Heimamm,
Ouidancs Practices and P.esum, (New Yoriks Harper & Brothers, 1958) 11,
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If tests are given only so the somunity ocan be told that a testing
progra: hea been oonducted, then the tests have, undoubtedly, Deen a waste
of tims and mongy. This has been happening at Martinsvills for the past
fow ysars, As wangy of the tests were not graded wntil two to four years
aftor their aduinistration, little use, if any, was made of them,

Tests can be an invaluadle aid to counseling. It would be diffioult
o counsel a studemt intelligently if no infomietion about his abilities
and interasts were availsble, If a cowmelor will tell a stwdemt his test
results, the student can hawvs a better undarstamiing of himself and oan
got his future goals sccordingly. 4 test might also be gives as an evaluation
for the counselor or school., DBut, regardlasa of ths type of test given o
the reason for giving it, this reason should be clearly defined so that the
test results will dbe used,

Who will be taking %ests will depend upon what is hoped to be lsarmed
fras the results. DBoth individwl and grouwp tests may be given. If an
individucl were to go to & counselar requesting information absut what
ococupation he should choose, the sounselor might give him an interest test
suoh as the Xufler Prefwrence Test. Ope person's requost for infarmation
would not necassarily be reasan enough 0 Justify giving this test to the
student's entire class, Often, however, it i3 more prectical for a cournmelor
to give a grogp test rather than individual tests, Again, this decision
will depend wpan the use to be made of the results, and the mmber of students
to be tasted.

A5 there are many tests to choose fraz today, the choiee is not an eesy
task. A oounselor has this major task of deoiding. Iis desision will, no
doubt, meed to be based on sevaral factors, fnoluding the validity of tests,
what 19 hoped to be learned from the test, the amount of momey available for
tasting, vhat tests have been given in the past to his students, and what
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asts he will have time to administer and score.

Juring the last eghool year, HMartinsvilie High School administered
the Naticunl Merit Scholarship Teets to junimrs; The IMlinois State Scholsr-
ship Test to hmiorn; and the General Aptitude Tost Bathery to senlers. The
latier wus adninistered by the I1ldnoils Imployment Service. No teste were
given to the junior high students,

¥hat tests will be given during the 1964-55 school year will have to
ba decided by the guldance counselor., 3Jince the testing progran has been
weslk, a puber of tests are needad. Howevar, 1t is felt that fewer tests,
caraefully selected, carroctly administered, qulskly ssored, and used will
be better than many tests given rapidly to make up for lost time., 4 gradual
azpansion of the testing program 1s sesu as a betbter solution,

The importance of administering and svuring and interprsting should
not be underestimated, "When results cbtained frram tests are carclessly
intrepreted, erranecus diagnosis and prvidictions may result and great damages
be cic:m."6

Once testo have been scared, the soores should be accwrately resorded.
A spage is allowed an the cwmlative resard folder for this pwpose. When
recording test scoros, the full name of the test, the furm of the test, the
date administered and soores should all be recordad. A profile sheet cen
be put in the studont's folder. FHegardless of where and how they are re-
cordsd, thoy should be readily available and eegily interpreted.

Information Service
U4 stulent camnot maite an sdequate adjustment without lmowledge

of the camplax ocouwpaticnal, educationsl, and social emvirumments in
which he lives, Occupationa) 4nformation comprises the world of work,

63tanley S. Naraolf, ho 1 D4 is and Jounseling in the
Sohools, (New York: Hemry Wo CIMPERY, .




-23-

edusationnl information deals with training faci]iim » and sooial
informaticn with undaerstarding self end others.®

The counselor has a respansibility to his students to have auffictent
Infarmaticn nade available bo them, Ocoupational information Tled should
inolude informatioh ¢m jobs and occupations availleble, the duties irvolved,
requirescnts for entaring, conditicns of work, rowards offered, advancemen'
pattern, and sowrces of fwrther i.nfumntian.a

When collecting this infurumtion, a sounselor needs to evaluate its
vorth befare passing it on to students. Az occupations are rapidly changing,
information soou besanes ouldeted. It ls just es Lgportast for the counselor
10 swt Wuough and throw oub misleading infamation as it is for hix to
collicet nove,

Ouowpatimzl infamation is published by Chrouicle Ouldanse Sexvices
a1k Sciemwe Legearch Agscciates. BSither of these two vampamisa, and others,
provide wp=to-date information to schools on the latest oocoupations and ohmng.:
in oooupations which have existed for sometime, Othos valusble aids are the
Ogevpational Outlook Hanxdbook and the Dictiomary of Oceypational Titles.
Martingviile hes subsoribed to Chronicle’s Guidanve Services, but nove of
the otha wentioned above. This servise, howsver, hss not beem kspt up~to-

date, It is felt that ywdating the information fraa Chronicls and investing
in the Diotiomary of Ocvupational Titles, and the Osewpatiomal Cutlook Hand-
book, will isprove Mertingviile's infarmation servises ¢onsiderably.

dside from the above sources, ccowpaticual infarmation ia reowvived
Srom an unlinmited ouber of other sowrves. Public relations @uployees in
various ocoupationd spemd oonsidarable effcat, time and momsy trying to

7!111&3«113, Franklin R. Zertad and Rayamd N, Hatdgls, The Infor-

mation 3ervice in Ouidamre, (Chioagos Rand Nedally & Company, 1962) 17.
81v1a. 22,23,
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recrullt young people into their line of work. A counselor must be careful
not to be too gullidle, Oftenm, infaermation fran biassed sowrces will point
out anly the advantages of a particular career, not the disadvantages,

Follow-up studlias oan be administered to help provide ocoupational
information, Through follow-up studies, a counselor csn asqueint himself
with those ocooupations pursusd by his greduates; the adventages and dis-
advantages of their vorks their salaries; and their wericdng conditions.
The students presantly emrolied in school should also be qusstioned as to
vhat oocupation they hope to eater. The counselor ahould becaws fauiliar
with these ccowpations chosem by several students., A third place a counselor
shonld look for information is his local camxwnity. He should be familiar
with the places of business employing large mmbere of his greduates. One
person caimot be expasted to know enocugh information to satiafy his studentts
noeds about all occupations, but he should acquaint himself thoroughly with
vhat is referred tc by sase authors as the "Big 3" Ths one occoupation
currently being considered hy more of his stulente than any other ocouwpationg
the ocoupation in the commmity employing the most pooplej and the oscu-
pation mlm:@mgrndmmammmmhmmmmuonﬁ

Caveer days, field Wwips, and filmg are other sowrces of oscupational
information. By actually talking to a persen in the field he wishes to
choose, a stulant oan got a bettor idea as to whether or not he is heading
in the right drection. Aa is the csse with mush of the avalladle froe
Uteratwre, hovever, many advantages may be given campared to few dis-
advantages, Thearefore, students do not always get accwante information
from this source.

%mmk, Robert, Ovoupational Information, (New Yorks MoGraw-iill
Book Company, Ins., 1933
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Séucetion:l infomation may not be used by &3 many students as
occupational information, dut, neverthelass, should be available for
thoae who need 1t. All types of present and fubure adusationsl eoppor-
tunitlies should be considered. Coumsoling should be dome at the juniar
high school level eoncerning each studentts edueationzl plan for high
school, From this time on, information should be avallzble to studentts
concarning educationel opportundties gvailable to them in the futwre.
Scholarship infaomation should be pested where it can be noticed easily.
College cataloguse and bullstina should be available,

Host information given students may be given to them individually,
Scme growp guidance would, howsver, be of value to the shy student who
wanbed to know, but hated to ask, After having reoceived the growp in-
formation, this person may then feel free to consult the counsslor pri-
vately.

“hen considering the needs of junior and sanior high school students,
it is evidant that they are faced with many adjuwstment problems. is thelr
problems are many and varied, the cowwelor needs to keesp in ¢lose con-
tact with the stuwients so that he will be sware of what persopal and
social infarmation he neads to have availahle, He needs to make tho stu~
dents feel fres to came to him for information.

Infamation may be available in the lidrary, the counselar's office,
or nay be given out during group counseldng. DBooks, pamphlets, magazines,
filns, f1lmstrips, end personality tests can all be used as resource material,

Horris, Zarren and Hatch, sm up the problem quite well when they states

Mo single book ar audio-visual aid san cover all the peraomal

canoeyns of young people. Nor oan anseers t0 problams alumys be found
betusen the covers of a beak, Tha cowwelorts owm wisdom and sggsitivity

in dsaling with youth i3, in the last amalysis, his best tool,”

orr4s, 1oa. cit., p. 218
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Cowmeling Service
Xo guldance program would be camplote without a comseling serviee,
I% has beon said that this sexvice comtributes to the cbjectives of the
entire puidance prograz in 2 more Gramatic and intimate manmer then many
of the other guldance sarvices.
"or, im a major sense, the other guldsnoe sarvices aequire

newing m&mmimhgthemminmmmmouble
effootive couseling results,"ll

The uain cbjective of counseling is tov ald individunls be a better
wdsratanding of thamselves (their abilities, their relationship with others.
and their goals fur the future) through a lsarning process, Variows cown-
seling teclurlques cav and should be employed to zchieve this purpose. Thare
are times vhon imiividusl coumnseling will bstier ashisve the goal; whereas
in cther situatioms, growp guldanse might be noet effeotive.

Comseling, like infamation, oau be classified into three arcas:
occoupatiamal, ocucational and pursomal-social, As a prasess, it showld be
contiminm, A yood counselor should not wait wniil problems benass asute
baefore counseling with studemts. He iz faced with the problem, however, of
how t0 get sbudonts to ¢ome to him before tholr problems have bocane 3o
serious. The first thing he mst do is get aoquuinied and establish repport
with than su they will feel welccue to oonfide in him, If he does this,
nuch of his gounseling will be to walk-in oounseless. 3axie studemts, however,
rogardless of how sarlow a problem they might have, will probebly never come
in voluntarily. Becawss of this, many counseling interviews have to be
schedulsd by the coumselor. Other conferences may be requested by parents
or tescheys of the studemits, Whether the student oomesin voluntarily, 4a
referred, or 15 callsd in by the couneelor, each ons rhould be coumssled at

wy

““lorran, 108. 0ibes p. 103
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least oz yearly,

Vorlra ccaseling techniques can be used in the counseling interview.
The cowwelor may llstan carefully to the counselsels statements, reflect
back, ask guestioas, but do vary Uttle talidng, thus taking a nen~1irective
role in counselinz. Or he nay use the directive technique by taking the
major role in ths coumseling interview, 4 third, and probably most fre-
quantly wsed technlque i3 tarmed as eclectlo counseling, and refors to a
combination of tha above two methods., It ozmmot e asid which techmicqus
ghould be used. Ope counselor might use one itechnique more succassfdly
than othars, while another counselor would ewel with 2 different techmique.
Also, what worls with one student and in one sitmetion wil) not nesessarily
wark with another student and another situation.

neeing the coumseling interview, the asounsglor, to be suecsasfnl,
nust alvays remain alert and show {ntarest in the counselse's problens.

He must establish rapport so the studant will feol at essgs, The cowweling
roon should be private and the comnselor muet keep confidemtizl the ine
formation the student eanfides in him., Irmsdiately after an interview,
notes should be made g0 that they can be referred to before the next coud
soling sessiaon,

If the counzeling service 4z going 40 he Lmproved, commtant evalualticn
should be $al-inz place. The counselor should be contimowmely trying to ime
mrove his sexrvices. He should de research 4n tha guidanse £isl4d, read cuwrrent
magazines and boolm and attend prafessiomal mestings, By so doing, he can
batter naiotein or inoreass his interast in his field of work, and consequently
will probebly bs better able to help students during coumseling seasions,
either in grows or individually.

D to limited tine, a counselor iz aften faged with ths probler of
who peeds counselinyz the most, ilremn states that "Theoretieally, the
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counsealor must be 2 counselor to all, not to any one grmg)."lz Keeping this
in nind, ¢ cowwmelor should try to counsel all students to the best of his

ebility.

Placemeat Service

"The assistance given to students to obiain employment or additional
training is that part of the guldancs progrom known as the placement service."D

0f all the guidance services cffered, the placement service is oms of
the most neglected and weakest. More emphasis nseds to be placed on this
service if it is to be implemented into guldance programs.

A placement program camnot be orgamized over night. If an employment
placenent service is to be crganised, the person in charge of placement needs
to acquzaint himself with the possible places of employment for his students.
He may work in cooperation with publia employment services, but should not
leave the responsibility emtirely wp to them.

Educationsl placement can hardly ve distingulshed from the eduscational
information service. The counselor has the responsibility of helping a
student £ind information about varicus edusatiopal opportunities, and shoald
help place him where he is interested and meets the requirements.

The person in charge of the placement services would vary by schools.
While large schools adght employ a person specifically for the purpose,
Mertinsville probably will delegate tiis responsibility to the guldance
counselar,

Placemant services should be provided to students desiring part-time
employment, graduating semlors, drop-outs and alumni. It will be negessary

19
l'*.*?rexm, loc. cit., p. 73.

Beatch & Steffive, loo. cit., p. 222,
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40 have records on each person desiring to use the service. ERecords showld
be kept up-to-date by follmulny wp placament.

Zvec thowdh Bariinsgville doee not have nany ewploymont pessibidlities,
thave ave enowh evallable in the cosmumity and swreownding camundties to

maio & nlacenont sopvics vordiwhile,

Guidance Budget

The guidance program is a nevwly orgamised program in many school dis-
triota, A9 a result of this, there ars few finansisl recards, eavering any
astonded period of time, available for study. It is difffoult to determine
the eeot amoat of monsy spent for guidance. as there is sane question as
to what shouyld be included., The costs of heat; light and maintenange of
roaw might ar night not be figuwred., Since many gounselors are also part~
time toachers, axd nay teachars spend time with orisntation and in hameroms,
more confusion is added to the question of what the true cost of guidance
is to a schoal district.

Tho Califormia State Department of dducation suggesat® that a gwidance
program can be provided av a cost of about S per cent or iess of the total
cost for operating the school. ‘They also suported the idea that 2 dollar

spent on positive preventative measzures may mean several dollars saved to-
1

4

moxTow on corrective services.
Lackk of setting wp & buigel oan defeat a guldanwse program, Even
though many of the axpenses of the progran may be listed under maintensnve,
instructional, and persommel buizetas, it is preferable to 2ot aside naney
Just for guddance servives. The budget 18 a msars to an end, gives an over-

view of the prograum, developa sonfidence among the taxpayers, authorizee

u‘ﬂamm J. Petors and Bruce Shertser, Juwldamee: Hevel

Y Irogran
and Management, (Jitios Charles E. Merrill Books, Inc.,
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ependitures, and projects the school 1xio the Dwture by plaming shead,lS
%+ the nresant time, Martinsville has no buiget set aside for puidance

purposas, loncy spent for testing, library snd zudio-rlsual swpplies, and

naintenaaoe facllities, all came from cther Junds.

Poe the 1963-A gohool year, 3256,000.00 was spsawt by the school dis-
trict for eduwatical purposes. If & modmun of S per cent of this fd
were tu bo spont for guldance services, che total guidance budget would o
$12,800.00., ials should be an adequate figure Lo cover the cost of ans
full dime puidance direator and one £ull time seuretary. It also should
adequataly cover coste of the testing progran, informbation serriece, [wmishings,
Tollow=up drogran, ¢ost of records, and miscellanoous epenses,

As the guldanca progran at Hartinsville is being nowly organized; a
bwdret set wp o neott year vould not be a twe tdahwe of whet the yearly
ayenditwres of the progran would be., The couselorts asalary will be
axproxinstoly $5,200.003 ths seerstary 1ill seceive apprecimately 51,303.00.
The swarintandsn? has deoided to leave the mainienance wpenditures in the
maintenange budget, and the axpenses fran the information service in the
hrary budges.

This lezves testing swpplles to be purchased out of the guidance budget.
Last your, syvoraodmtely $135.00 wea spemt fer the testing program in the
ontire wiit. As most of this testing was done in the grade school, 3t is
fold that Whe teoting budgetl can e increased this year to allow for testing
Jumdor and semlor high scheol students.

As e likrary and maintenarice budgets will have to be incressed some-
what to allar for o guldanoc pragrea, the guidance budget for next year
hes bosn Mnited to $7,000,30, 4Ls $6,500.00 of this 1s designated as

R Nl
O Toih,
e Y



o31u
galaries, $500,00 15 laeft for testing and miscellaneows expenses.
An acewrate financial record should be kept naxt year for use vhen
plarming the bhudged for following school years,

Cuidance Fagilities

Although guldanoce sexrvicses have been oarried out suscesafully in the
aboence of sultable facilitiss, the physicsl setting is believed to have a
defindte effect when omﬁaline students, Flamning of these sultable
facilitles is important in order that costly miastakes may be avoided.

Privagy is ons of the most important factors to bs comsidered in
planning the program. The location of the service in relation to adminis-
trative offices, lilrary, records, ete. should be comsidersd. Waiting and
confarence rooums are also hmportant.

Ths cowselorts oi loe, regardless of sise and location, should be
as plsasant and inviting as possible, Purnishings should be arranged to
prevent a cold, formal atmosphere and to prevent dlsiration of the stedent
during counseling. Counseling is believed to be moet affentive when &
pernissive, friendly atuscsphere exists, and vhen services are loested so
a8 to attract students and make them fesl weloams,

Although it is advisable to have the guldance offices close Lo
admlrmdstrative offices, this 13 not possible at Martdnsville, The adminis-
trative offices are on the first floor of the older building, and there is
no available space for guldenve services on this flocr. The second floor
houses the library, audio-visual center, teasher's loumgs, a canference
room and an avallable classroom, As the conference roaa and the available
clagsroom are adjesent,with a doorway botameen, this seels the most logloal
plase for guldanve gervices at Martinaville High School. The two roams
available oan be remodeled slightly and furnished to provide space for a
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walbting room, ;wﬁ%m eounseling, growp counseling, onoupational information,
and m@w "

The swddawne santen will be Swnished with ccoupational files, ocene
Lartable chalrs, & table, shelves for solloge catalogues; magenine recks,
tulledn boards, & scovebary's desk and o teoting desk in ome romm, The
sounseling room will be furnished with the couwwelors desk, some conforteble
chaive, the cualabive record files; and accessories such &8 flowers and
appropriste plotwres to give the vom & friendly atmosphere. Care must be
taken, howover, that the romss ave not o infomsl thet they loose their
feeling of lbmporiance.

- Evaluation

& sonbinuel evaluation of the guldance progran needs to exist in order
0 chesk the effechiveness of guidanse procedures, build a progran whieh
bother solisliss puwpll needs, Yo justify guldanve espenditures, and to re-
veal infarmation that can be given to the gm%m#w

So olften, & couwelor gets so Luvolved in his work thad he fails %o
tale any bime for eveluation. Time gpent on mef however,
Justified as time weoll spent. |

Whother ovalustion is & self evalustion uade by the cownselor himself,
ade by aduinistretors, parents, stude
result should be taken seriowsly.

Seli-evaluntion is offben thought of as a dap-to~day reflective
thinking, %his reflective thinking is very Lmportant, but there is nore
to evaluation thon this. A more formal or writien evaluabion can be shared
with the &%&fﬁ, ﬁ.ﬁwﬁmﬁi&g to them the sitwation existing and Lproveneuts

or an evalwalbion o

nery Stoops and Gummar L. mmmﬁ,, Pripgiples and Pragtices 4
mmﬂ% {(New Yorks YeGraw Hi1l Boslk Compeny, Im., 1%%3} 333.,
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that peed to be made.l

Faual evaluction may be achieved through check lists, surveys, in-
ventcries, rating scales or publisc opiniom polls. Hany form® or examples
of evaluation gquestionnaires are availalblz in various guidance books,
Evaluetion forms need to be designed, hawewer, in light of each school in
sach situsticn. '

Follow~uzp stuliso are often ussd as a oriteria for evaluation., High
school graduataes and dropouts may be asksd such qusstions as how their
school has helped them, how it could have helpad them more, advice they
would give to stulents, and whether ar not the soumsielor had helped them,

Othoy than the swvey methods of evalumating as mentionsd above, ex-
perinentation can help determine the effectiveness of the guidance services.
To do this, two growpe of studeats need to be selesscted ~ one to be the ex-
peripemtal growps angther to be the comirol growp, Then, az suggested, an
axpariment can be conducted on the sxperimental group. IZvaluation can bs
succoeasful by this mothod if done aon objestivesly., A cowmselor should
realisze that not overy experimert is going to be swocessful, but that sme
of the results he may vant to make an imtegral part of uis program,’

Evaluation should begin as soom as tho guldance program is organised
and should be soutinuows, One evaluation techmiqus should no more than be
capleted before another one is begum., Dy so doing, the guidance program
oan be constantly improwing in its geal to meot the meeds of individual
stulents.

wmu L. Hamilton, "Bvalumation Can Help Your Guidanoe Program,”

Illinois Edwoation, 1Y (May, 1963) 378.
Luaten & Stefrire, log. ¢it., p. 269




CHAPTER ¥

STMARY

Duse to the changing world and camplex society within vhich teenagers
are faced, schools of today nesd crganized guldapce services,

Martinsville's junior-senior high school does not have organised
guidancs serviges. The school's philecacphy of edusation, however, stresses
throughout ite entirety the impartamce that should be placed wpon individuals
and their problems, If the cbligation is to be met of preparing young people
for 1life in this complex society, it is believed that a guidange program should
be organiged without delay at Hariinsvills.

For a progran of guldance servisez to be successiul at Martimpville
or any other school, ocmplete cocperation ahould exigt betuwesn members of
the staff, and the role of each mamber should bte clearly defined and under-
gtood, The counselcr should wark closely with the administratars as well
as ths teachers. All school persomnsl employed should be guidanse-minded
becauss of their day-to-day contast with stmjents,

Acewrate records need to be kept on sach atudent. Racord keeping 1s
a part of the invemtary servioce, one of the essential services of the
guidance department. Testing programs are needed to syplamemd the inveutory
service, Teats should be carafully selsoted, adnimistered, and scored,

As a student would have diifisculty maling adequate adjustment without
imowledgo of his eiroment, educatioanl, coowpational ani persaial infore
mation services meed to be provided, Studemte should be mware of the in-
formation availadble and should be infarmed by the counselor as to where

« e
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they car receive Dmrther Informwaition.

The heart of the guldanse program is tho cowmeling servics, The
main objective of the counseling zession is Yo ald individuals to a better
wderstanding of themselves through a leazming process.

£ placanent service, though rot offered in all schools, is Falt to
be an important part of the guidamse progran. The placerent can be either
ccowpaticnal or educatiomil, and may be offered to students desiring part-
Une emloment, graduating seniors, drop-oubs and alwand.

As orrapized guldance programe ars new in many school districts,
11ttlo can be found as to the actual costs of puidance seyviges., It ia
£0lt that acourate regords of guldance experditures should be kept ab
Hertinovillo next year so that a budget may be got w for tha following
yaar.

T™e physisal sedting of the guidance sarvices are beliaved Lu have a
definite influenss on tho success of the counveling session, Above 2ll
else, the facilities should be private, but fiendly, welcoming, and con~
veniently locatsd for use by everyone within the achool.

A ocontimral evaluation progzan should be 4in progress, with the ro-
sults of tho evalmation wsed to improve the guidance fasilities; cheok the
effectivaneas of those offereds juetify guldanse expenditures; and reveal
‘nfamation that can be given to the nublic. -

It 18 hoped that a full-time guldamce sourseler ean be emdloyed by
the Martivsville Junior-Sentor High Sehool for the 196465 school ymar,
For him to psrform his duties, bis services will need to be moved to a
gontrel location. The conferemes room and adjasent classroan remodeled
can sexve him suffiolently if furmishel z3 suggested in this paper.

Becauss of the time the counselor will need to spemd on couwrmeling
and testing, it is recammended that e full-time secrotary be employed to
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take ¢are of the clericel work.
1t 15 also suggested that the ixfarmation service be up-dated anmd
supplesuied,
I% 49 believed that an orpganised guidanoe program cen succeed amd
will succesd at Martinoville, with cooperation anong all those reeponsible

Lar 1ts suocens.



APPENDIX I

Pecple
_ Boerd of Education
‘Superintendent
. School Nurse - Asgistant Principal
. Visiting Peyoholosist
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APPENDIX III

Following i a sample of the cunulative rocord folder used for
dartingville Junior-Senior High School students.



Name

Day

Year

PHYSICAL RECORD

Family Physician

Recorded

Sex

Dentist

White

Colored

Date of Birth: Month

Dates of Immunization: Smallpox
History of lliness: Measles_____

: Typhoid Fever
f Allergies

Diphtheria

Mumps
- —__Influenza

—.Chickenpox

Poliomyelitis
Whooping Cough

Typhoid Fever
____ Scarlet Fever

Rheumatic Fever

' Neurological Disorders: Muscular Dystrophy

Diabetes

Infantile Paralysis

Tuberculosis

Multiple Sclerosis__..______Mental Retardation_______ Cerebral Palsy

Diphtheria

Deformities

Epilepsy— .

‘Grade
:Date

1 213415

7 1819

10 | 11

12 | Observations

—

and Notes

| iAge

iHeight

‘Weight

Vision R.

.

Vision L.

Vision Both

-Eyes {

{ ‘Ears

;
!
1

[RSUSIVENER (S S

Teeth need { Yes
Attention No

Nose

Throat

Lymph Nodes

Thorax

Thyroid Glands

Skin

;Posture
Heart

Lungs

Neg.

Urinalysis { Sugar
Alb.

Miscellaneous

Code

O- No Defect

X- Slight Defect

XX-Defect Needs
Attention

O- (in red) Shows

Carrection

Vocational
Interest Claimed

PSYCHOGRAPH

R

1. Vocational Tests

DATE *
RANK
CENTILE| P &

Students Lower

S

40 | 60 | 80

2. Intelligence Tests

——— e

3. Personality Tests

4, Mechanical Tests

5. Special Abilities

6. Other Tests

EMPLOYMENT RECO

RD

Date

Kind of Work

Weekly
Wage

No. Hrs.
Per Week

Reason for Work




Address

Home Telephone Sex M

Parent

Business Address Occupation of Parent

Nationality of Father

Educational Status Nationality of Mother Educational Status

Birthplace of Father

Home Conditions G | i I | lp

of Mother

Date of Pupil’s Birth

Place of Birth Date Graduated Color: White (] Black [:

ATTENDANCE AND SCHOLARSHIP RECORD

ELEMENTARY SCHOOL Credit Accepted From School (in rRed-ink)

| c - X
Age - . W | e .| w . %6 Outside Reading
v Date of Sgt Teach 05 (83 |3e|28] 8| ¢ |52 8| 5 el S| S| 8|8 vz % |85 3 in English
ear Admission ept. eacher So|Es|lca|E2|lue| < |23 5 S les| 3 = o > | g3 § %9 < in Englis
1 F|FF g:ou(E o i%| = @ |83 @& z T c |of|l x |£3 n
n @« S Book Reports Per Year
Numbher of
Books Read:
First Year. S
Second Year_______
Third Year
Fourth Year.
FifthYear
Sixth Year—
Seventh Year_
Readings=Eighth Year
Transferred from Remarks: Author Title
School date
School date B o
Entered This System date N
JUNIOR HIGH SCHOOL Credit Accepted From —_ (InRed Ink) o
Grade Seven Year 19_ 19 Grade Eight Year 19 19 Grade Nine Year 19 _ 19
Subject Teacher 1st2nd| Cr. Subject Teacher 1st2nd| Cr. Subject Teacher 1st 2nd|Cr. Ninth Grad
in rade

Days Present

Days Present Days Present
——

SENIOR HIGH SCHOOL Credit Accepted From School (in Red ink)




To determine C. A. as of Sept. 1, any year

Birthday Jan. 1 to May 31, add 15 year

Birthday June 1 to Nov. 30, neither add nor subtract

Birthday Dec. — subtract 14 year

C.A. Actual Age in years
M.A. Mental Age

1.Q. Intelligence Quotient
E.A. Educational Age
A.Q. Accomplishment Quotient

Const. Law of 1947

Date Score %

High Schoo! Requirement met in U. S.
Const,, Am. Hist. and Inst. Law of 1947

%

Date Score

Subject Teacher 1st|2nd|Cr Subject Teacher 1st (2nd|Cr Subject Teacher 1st{2nd|Cr. Autho‘é:ﬂ%‘;gx{;l;ﬁéﬁﬁgﬁ a Year

Tenth Grade

Days Present Days Present Days Present Eleventh Grade

Total Credit Total Credit Total Credit

Total Credit at Graduation Number in Senior Class Senior Class Rank

Transferred from Remarks:

School date

School date

Entered This System date

MENTAL TEST RECORD ACHIEVEMENT TEST RECORD
TEST Form | Date | Score| C.A. | MA. | 1.Q. | o2, TEST Form | Date | yrees | e | EA. | CA, [ AQ. oot %o, Twelfth Grade
CODE High School Requirement met in Mo.

Miscellaneous Information




Photo

PERMANENT RECORD CARD

Ageness O-N-U Progress R-N-S
Grade Progress 9 |19 {19 |19 |19 [19___
19 (19 |19 |19 |19 (19 _
ears (19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19
irade 19|19 l19_ |19 |19 |19____
Activity Progress Citizenship Progress
Offi - .
ice ol 51 |21 |E]5|e|s]| Code: Code: 7th Y'E-, 81’,‘% 9"““'?. Any Special Record:
tig|3|8 £(3|8/8(=15/5/ 818 1 Good 1 Good E|3|E|8|E| &
S s L = = @ . .
K -‘ég%gé‘)zl'§g§ 2 Fair 2 Fair slelslelele
- 2ol - - 2la| 8]0 R - A - -
\ctivity - 7th Yr. SR °l |8] |& ©} 3 Poor 3 Poor Elg|E| 8| g
Remarks: Working Manner
Cooperativeness
Independence
\ctivity - 8th Yr. Sociability
10th Yr. | 11th Yr. | 12th Yr,
Code: . . .
: | € : | £ £
1 Good Elal5|es| 8] 8
w (2] w
— 2 Fair s |21 |28 | %] ¢
\ctivity - 9th Yr. cls|lE|l g | & 8
3 Poor & ® @
Working Manner
Cooperativeness
ctivity - 10th Yr. Independence
Sociability \

Activity - 11th Yr.

Activity - 12th Yr.

Record in College or

Dropped School - Date:

University:

Reason:
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