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I¥PRODUCTION

I eduontion 1a to be meaningful in this day of
vast anecialiration and automation, then there comes o tinme
whon esch individusl muat ublligde his educational baoke
eround as an ald in making Job ﬁhﬂiﬂ@ﬁ*i PBuginens dducotion
lenls itself to this untilizetion by belng Aivided inte two
gonoral areas of training: Tasle business nnd wecationsl
businoss .2
Subjecte such ne business economics, business law,
and goneral husiness heln bo nwvovide n fundemental booine
ground in basie business economicas The importance of
these subjects iz meaningful since stoetinties show thet alx
out of ton students whoe enber high schocl do not go on bo
enter college and that only five per cent of the high scheol

graduntes hove eno

agh background in economics to live suow

cessfully in our economically somplex ﬁami@kyﬁs

lprank I, Dame, "Ouidance in Business Blucation,”
The Journel of Business Fducation, XXAVIIT (Mereh, 1963), 232,

2he Humbarger, "A Cuidance, Placement, and Followe
Up Program for Business Fduoation in The High Sehool,”
Ihe "alance Sheet, XXXXIIT (September, 1961}, 4,

3%111&am~ﬁalaan, e Placo of Business iduestion
in The Nusiness Curriounlum,” The Balance Bhoeb, XIXXIII
{Jonuery, 19628}, 197, -

p



The voestional tusiness orogram 1z mede up of those
subJects thet will, vhen sroperly ubilized, orovide for the
various marketeble skills 2ssired by Indusiry.t The sehool
net anly bee the reaponasibiliby of civing the nocectery edue
eatlon amd *reining to onehle ¥ne student to peb n fivst job,
but aldo, the achool should sgudp the student in such & way
the’t thra strdont san adant in the woeatlion, con sdvance in

the vaesation, ond enn baerme a useful cltizen to socloby.S

e

RIS S ‘ Bt A N kv PR 5k £ % e R AL At e
REASCHDS GIVIH POR TARINC fUHTHLSD SUng

Students glve many ressons for teking svblects in the
buginess educantion progrems. Some sbtudents hope to be able
to geb a job as the result ~f the training done in tho busi-
ness subjoectes. They know that business is asn important Torsce
In nur ecomemic sosietys WHowever, not 1l studenie who tale
thae business sublestes will be able Lo lesrn enocugh to cuelify
for g8 job in business. Other students belleve thalt the busiw
ness conrses are onays Sueh renssoning s fallsclous hecnuse
sdagmmte understanding of the businese nrocesses reéouires
eonglderanle attention and intellipenca, A fow sbudents who
lnek the neceasary antibude for sondenle study ere mistalkenly
rolded into the business goursos by somo asadonmic tenchers,

This, 2lgo, 1s fallnelovs thinking bhecauso a student whe has

1 mbarger, loc. cit,

2”“"anﬁﬁ in Buglinegs Mucstion
c@unsalﬁra aﬁﬁ“ﬁ&&&nﬁ E?giqra,.;
TGuEn=ostorn rubilening (Oeg
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of a few conservative colleges in the esstern states, Hany
beye believe thet business subjects are rrimarlily for girls
anc as a result the toys will not trke the business subjects.
The asscrtion 1s often made that business courses are designed
chlefly for boys and girls vwho wish to becone clerks.® The
belief that business subjects are to be taken primarily by
_girls and that the subjects are designed only for future
clerks ia as out-moded today asg the writing with quill and
ink-well were a quarter of a cenbtury ago. In today's modern
buginess, literally thousands of men and women are hired as
execubtives, managers, and supervisors,.

The guldanece of cualified students in the business
programs is necessary. Willlam Selden indicates in an article
that antomation tends to increase the number of office emw
ployees. Decause of the large turnover In clerical occupa=-
tiong and other business occupations, twenty to twenty-five
per cent of the high school populetlon ngedsz to be enrcelled

in the business education curriculumn to meet the manpower

-1

k)

ne e

¢

s ef businesss This i3 a challenge to counselors and to

teachers of business subjects alike .o

lHerbort A. Tonne, Principles and Problems of Business
Bducation 24 ed, (New York: Welraw-lill BOOK COMPANY, INGe,

2%111tem fSelden, "Guldaence for Business kducation,”
The Vocationel Guidsnce Cuarbterly, XIT (Winter, 1965-1964),
107«
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n that reospect, they are simllsy to "lagped Dieks” Hut,

success in the businezs world todey, be 1t fro BOOw

aobarinl o opscubive polnt of w4 oy " usually Jdepondaz woon

the avount adunstion obtain

plug a dedlestion to
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nossent iannte anility, but they Jde 118430 40 doeslop thelr
elant dnds sn affachive bonl, T 4o ant onoenel Por aboe

demEs with Yoos an{11Er and wore determdsaeticon o soeomnlish

more than the axeeptionnlly talented person. “IF the boy or

gird hae the cenpoiby Top lsnmming, learnineg w3111 %n

nlave
whonever interest is orested within the Individv:l."d Inbovest
In loernine hag B0 sone Prom within the -ereons  The mothor
op tencher v ogpleing, in nart, the Mower bisssom by sl
Ine the -eotnla or the stomens o o o241d and l@t?%ﬁ@ him
hardile them o challensine the ohild Yo besome interssted in
imowing woea abond Plovers snd vegeobations, 10 this ochollenge
hich has been glven through the flover iz acceploed and hept
by the =hild who hes the ability, he wlll eontinue o lenrna
Ag lomg a8 thers is interest, hip deosire for mowledre and
wioratandine will not consd.

n inetitution dovoloped By soeclety that helps an
Individual to develon akills and undersgtandinge i the

‘moprieon systen of secondary solwols, shalflfed with profose

nined tenchary vho help Individuals o hwly theme
selvess Thoe teccher In the seoondery school cen provide
situstiones and reterdale in such 2wy het the Individuel

e

enn e holped to arrive ab what iz novemlly conslderos to be
n natisfactory conolusion ns far as personal lnteraste and

anilitlies nre ormoornod.

35%1&&%, The Voontisnpl Gpddence Suawbewis, 71, 1310
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will nocessitate the tencher devobting time and enerpy to showe
ing the pupil the purpose - the sublect end ite vocabtionsl
and enlbural signiflcance. The student cen also be oncouraged
coommeider the sdvenbogos o be geined from studying the
subjoct. The course should become mwore lmportent bto hlm as
he undleratends bow 1t can Do used ea & bosis for moking aduse
eational and voecatlonel cholcess, These lmplilcetions rmy
egues the clesgs work to be more realistic to hims

Vepatlonal interests thet a person has ave influ-

enced by his enviromment. Persons are born withe

out voeetional interests. in individusl is not

destined to chongze 2 pertiounlar voostion: whet his

intercats sre and what they bocome, may be depond~

ent unon what the teccher bringe out in him.l
Howevear, porsonel tasten snd valuen cannot he fovoobion,
Just as some people 1ile nie while others like strnwberry lce
eraam, so it is vith interests In vocatlionses One norson moy
find 1t ewelting to worl with mumbers while smother Pinde
nwibers o bDe burdensome, It is hard Eo accownt for thesa
1ikes and dlaliles, althouph some mev &y to exnlaln and plve
rongsona for thems The Imrortance of mentioning them here ia
o aolmowloedoe that personal likes and dislikes 4o enter in
to tho selestion of a vosations The eonnebation on interests,
ns used in thie papor, iz concerned with nroviding exnerlences
80 that the student may have an opportunity to lmow if his
voentionsl interest 1leaz in the ares of business, An sbtbempt

should be mads to enosurars the student to golect hie vonstion,
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1

e abndont ahonld be onecurvsesd o chooge Por Rimgell e
gapase coanl seeh o heaomine o seavebspy .,}* The boasoh o

ahonld heln the stuadont 4o sebually wnderats the natore

L

vl dubien of the iah foar whieh he e oreparine himaelf.
Feory stwlont ahoold be halped Bo wolrh carvefully the long

ranma Iob onporbimitiass spninst the more frewediste mine

whial hend o fiallnones

m in his dooision.s The sbndond

ghould he shoem that obes navine =ore monoy at the aberd

are ofton "desdeand” jobs thet de not provido for odvences
manh nov »fTar o chemés to devslop and lmprove sikille and
mtarotandinea,

The toeashar has many opporbunitles in the olsassroon

to mresent Inforees

bl mo that the stuwdent zmvy bha grostly
atded in nekine s own decision sbout his future papoar,

The bascoher rsan srasgont thiszs iafometion o5 on

nanrd of the subieat matter. For Inate

ity N Broing classon,
the ssneral and sregifio dutiss of & Tyoist can be mce

meeemy Bo the students by acbuslly having them »erfors the

dntine of a tyniede The student with ahility and arbition

ghould be enesurecad by the business teachars Thisz enesnre

aun ofben he aceormmlished by the tenchar ghowing o
neraennl aonesrn in the sbudent. Thigs acncoern may Do of-

arenaod in g nushor of wars, such ag, nralsine the student
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whenover a notaworthy acoomplishment has been mude, assit~
ing the student whon help 1s nesded, and edmllenging the
student by providing now ¢rperiences,

However, the student should be baught "net to regsrd
vegatlonal suecess as the snle eriterion of o succesaful
1ife."l The student should investizate to sae Low the cholee
of & vogstion will affent his soclel and npersonsl life now
and in the future. There sre, undoubbedly, meny pecple who
are vory unhapny with thelr eholoce of ocoupntion. They conw
tinne to work in thelr ressactive flelds, though, for a vaw
riety of reasons, nobt the lesst of which is financial.

There are cortein sther aspects of voeatiomel choleoe
that o student should consider closzelys For exsmnle, travel
now plays an important part in wmedorn businaza. Certain Jobs
rocuiro a greet deal of travels. £ nerson who does net wnt
to move arvound the eountry would do well to svold thls tyne
of work. Conversely, someone who likes to travel might find
suclh un oscupntion very enjoyable. There is also the problom
of soelal etratificetion to conelders The manner or way in
which one choosos to live has an important beering ~n vo-
ectionel eholoe, beesuse, whether ripht or weong, certnin
modon of 1ife are axvectsd o be followed, Some campanioes
have o tendenoy to ragulnte, %o s covbain erxtent, the »rivote
liver of their auployess. It is not the intent of this paper

to omamine the point from & sociologlcal view, oy 2 mornlistie

1?%&&@,,‘ﬁ$o oite, ma 104,




aney but, neverthelors, studente should noseons the facte
copoarning whet is likely to be roguired of thime The aliue
donty, £t 2811 timen, should be gnided to thin® inta1lipently
about himsel? and hie vooationes

GOOUPATIOHAL AND UDICATTIRAL

"Prosumably, everyone wants £ Do YauseocePult and
tho definition esn be vhabever one wishes 1% 60 bol"l e
wvord “surcoss® hes Aifrerent mwenines for difTerent peonle.
Thers ape sbandards of success in every sspact of 11fs that

are rogognizad and acconted by socloetys The standard rwat

ofton annliad is Mnenslal auecens, although the atandards

i

in othor aveas such se honessty ond porsomal eondued sve no
loss important. 48 for as flnaneinl succers lp eoncorned,
gome moonle are loss wotivted by woney than othors, proe
forring to acel whet sdler, ean ‘merdonn phileosopher, colls
the "pood 14fe”

To he susceszefml in ehonsine a woeation one rust
take into ecnsidersti-n -net's intelleetunl end physienl
snmaclitless Thone conacitics, the energy of iz mobtliva~
tlone, are translsied intr mowledpe snd ebillis, which in
turn, should ho a deter:ining factor in the studentte goe

loction of & vorationnl ﬁh@i#ﬁwg The studend should be helowd

i&« 53 Bactt Horwoo %, “ﬁavﬁﬁr Plansing, Forsonnl Trates
and Values,” The Jousnal of dusiness Bduestlon, IRIVE {¥avan,
1881} iy 8514




Aot

to use ocnupsationsl and sducstional information in meline
his vocational chodoesd There 1s always denger that the
student e¢-uld miginterpret or not understand some o the
oocupational and eduecational informmiion beoanse of the oome
ploxity of the informetions PFrank E, Wollman has snidi
"Thero 1s 1ittle value in » student choesing an soeupation
unless he has the antitude to wrepare for 1%,“” A sbus
dent who esnnot assess his own ability in relntionship to
his wvoeatlonal cholee may choose to be a cheniesl mn@inaar‘
and fail boeocanse he is incapable of mastering the recuired
Imovwledge needed for sueh a vocation,

Uountless now onroers are now apnaarine s a result of
international relations,. Some of those whe wish %o be idendi-
flied with these new careera will bo unadle to do 5o beoause
of imadeonate job wnraparations The tencher needs to help
the individual student to learn shout those spportunitles
that will neither frustrate him nor couse him to wonate tine
and efrnwﬂgﬁ Thie can be done throurh a laboretory sbudy.

In this study he will he able to obdein informaltion shout two

or more occupations in whiech he in interosted, A comparison

lﬁr&nm_ﬁu ¥eliman, "Guidance and The Currienium,”
Selonl :{Afé (ﬁ}}f’ﬁl; 3;@5'3); Ga

2Inid.
3Bnma1ﬁ\&¢ Mortongon, Semiwocur P. Shelin and Fred G,

®hodes, Guldance Capebook end Study Meterials (¥Wew York:
John Wiley and %Xkﬁnﬂﬁ&, m}, De 13




ean e mede bDebwasn the peguiresents Jor the ccoupation end
the gharseteristing end skille whioh ho pozsosge In fhis
woy he iz sble to evelvete how effielently hle potentisnls
mateh those noedod by tho oscupanbtions In & laborsiory sbudy
ench individunl studies izdependentlye

The purpose 18 to give eveh Individ w‘l an mmmmﬁ.m
By otn wt 4 ind ﬁ%ﬁﬁ%’ﬁ?”’?ﬂw srEh AR sl o ey T
w%im,ﬁzﬁ& interest to %iﬁ, o @%ﬁ&:}ﬁﬁ*ﬁ the rocuiro-
montn of thege with whet he alrosdy Wnows shout hise
golf, %:fs prepAYe o mw v of Bis seesent thiniting
whieh fagilitats profitable dlesouselion In the
gounseling MWXWJQ s&mﬁ mmﬁmmw to E.ﬁaswm whore
and how e gat Pactp ebhut $oha whonovaer he may neod
them in the futuve.d

inothor way to help the stulent learn about occcupations
is to help hin to get nfosmetion 2bout jobs in the corpimitys
To holp poather loasl informeblon, surveys of the business
asteblishmonte may be made by the studenis OGroup conferencos
will also give first hand infomsbion to stud-nte in such o
way thet thely attention ls aroused and mnintalned bescaune o
loenl businessman presides st the confevences The hualnesy
teecher moy aseign oezunetions as o topis for debate, deami-
tization, snd vole playing in the slaanroonss

To snsourape studenbts to go on Loy fupther study, e
bucineas tencher may arranse for a Dusiness Jontset Day in

wirich representatives f various indusbrles arwenge fop

lﬁa‘b&zﬁt %mm}@m, Degupationnl Infopmetion (Hew Yorln
YaGraweT111 Dook OompanT, Thtes 1007)s De 0
o

TIbdde pe B304




16

interviows with the business students fron the peiwoler Jbue
dente ean elnr Do securaged to vislt noardy wniversiblies and
colloreas For thore econsidering the possibllity of polting
farther study by Joining the military forson or bogoming a
part of the Civil Service, reprresentabtives of the varlons
branches snd agencles san be brought in for gpeeial discuse
siona and %o answor questions of the sbwlenbs.

Businese students who are plamndng to go on 8o eollege
after predunting from high gohool ofben nesd information
about loans and seholarshipss The tesehor should sve s file
about loons and scholerships that are svallable b business
aﬁuﬂan%aaﬁ |

Tho buginess Leacher shounld kaow the ressurces fop
nscupational informestion in the selwol, comamibty and olge-

where. Thoe :wieprial for sbudy may be browght indo the clagew

room 80 that the students can ubtilize the clasgroom tlme in
stwiys To sssist studonts,; the teachar mwy dieplay verious
rlocon of ceoupntional 1iterature ou bulletin boards, book

aholvos, and on btablas, o

apkilete may bo given to the stue
dontes te keep for further reforence. However, care should
e talwn sn the sart of the tescher o see thai the Infor-

netion iz socurnte and up-Loeda .

Yenom, Jocs cibe, ve 244, |
4"‘
?hﬁ%&@ Deothow Hnrpin, "The OGuldanco of Dusiness
“tuionts in Jelected Zecondary Jelwnols, r@qﬁ,nﬁﬁﬁ
and @ﬂiﬁaﬂ@g ﬁﬂf,ng, RLLT (Moy, 1957)
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If the slsas is ohlo to tale o £1ald trip o o Mmetory,
mich oosunotions) inforsmbion may be obiained Tron observabion,
Plant towes repmit the sbudent "to neo, hear, feol, and muall

the enviromment™ in which he mey work 4f he would echoose any
of the pecups tiens observedsd The olant shondd be eloce
encugh for the mehool to vigit, yebt lavpe encvpgh Lo shrw o
wide verdoty of woentions, but useful informpition con onne
from almont any obhsorvatione

Effective ~econpritlonsl infovmeion may be piven theonch
the use of visual nids. Filmatrdps mny be veaed to 11luntrate
different cecunotions and the resulroments for dolng thom,
Wiuostional television nrogeoms may coonbain anthentle otoue
petional inforantion.? 214des of different seeusation may
be made end tane recordings symehronized o the slidees wmny
decoribe the work beliny dono., I these ave rwde of the loenl
nosunationa, shtudont intorost is inerossed. Pleturos showing
forner studente at worls may bo dlsvloyved., Pusinose PLums
will wrovide mterials for an "Osportuntty Day Caveer Hxhibis,”
and 8 evaoresontative to answer ouestisng thai the stulents
any hovos At these oxhiblts litersnture describlng Jobs nay
he "riven aweve”  Alumi ars often wiliings bto meleo a rooorde
ing, 1f not o apoach, and these tanod poeordincs mny be played

to mive Informntion to the stuldents o2

3‘5‘%& ppoelry Ione odbey, ne F83.
m e
“NMormoelr, loss olte, me 317,

Srtopmoet, 1oo. cltay ne 505,
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tn embro=cureioniar oourss In oooun

Slons ey be studled

theourh o enresr alube The asreor olnh offere an axeollont

ehrirnca Por abulents B0

slo agpon

m Imowledeo. It s virbuelly Im

norarn in the elzsapoia to study in his desired field iIn
any denth boeauns € the bread base of business mewlsdre
thet rmat necerserily be aovered. The anrooy olub plves the

mevirl B @

atudent 5 ohones $o build feem the seneral bool
noint of snecifie inovledees Carsor Day ls mnothor nopiler

meang »f providing

mtion shont ocoupetlons. Fowpwer,
hasnuse ~f time 1LMbebione students are 1imited $o the
nuzbers of meotines that sen be stbendsd by them.t

The wise ohoise of an sceunation sonant be overs
arrhasiced by the teacher in business, since the cholre of
on cecupation moy dobtersing whethar one will be employoed o

not emlioveds This choless oy det

oreivie suseong or Palilurd,
and whabther tha worlrer will enjor o7 dialilke hils work. The

pholen of an oesunabion infinenrss almoct overy other

af 1fe, snd the sslention moy deotormine how a 4

aaciety w1171 viilize 1w mﬁﬁ%&ﬁ%ﬁﬁg

P . # u fi e e d o~ B
Samo students oomsider tosts se o negessary ovil Lo De

talken hasango the pohool raculces the beso

e

. ¢ A gy g
gy e WEG .

ox

&ﬁ%“‘m&h’ 3’;» ony ai?’ g ?Mii 3@3‘“’%& ’
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evalustion «f the student's cumpeteney In a glven subject.
If this i3 the only surpece of testing, thoen 1% would heve
begen betbter If Morsrce Yonn hed never used the esooy ouostion
wihileh csusod bhe blg change from vral exaninsblions to written
~noss The purpone for glving tests to o sindont zbhould be o

holp him to lawrn ohount himeelf whatever the best may rm@ﬁhl

Thoro avre maoy bosts whilch propose to do thigse

e

deslgned to inddocte ability, fntercst, and aiills of the
Lelrer. thors asro to messure acideversnt and to Indiccte

ao callel "mobtive inbelligence” or capecliy Doy loeming.
speclel aptitude btesta hnve been designed fo pradiet succens
or Palilure for aluost every cocupations. In sacordaining the
asafuiness and inteorprobting the secre of tosts sovergl Doctors
slhvmld antor ine The internretar shounld heve an underetanding

e of the

of tho test, 1te validity, rollebility, snd the
groun on which norss weres osbtablished. Jther fuctovs to Do
e nsldored srey mdercotanding the Individonl unl his hope

anvivonment, his resding snd voeobhulery ablility ond his

goninl adjustmont weh Pagkors as adverso shysical oondl-
tirpe under whish the tesh is plvasn and the limitetions of

the test should bo omaldered. lany beosts ave sonstructed

5

Qi

diidle elass valung, yeb, thene game teste ave plven to
lower snd wpper slogo menbergy this is s limiting fsobor oF

thea touina

3@, mmw@ “renn and §illde B




While antitude tests canmmot pinpoint a perfeet voentlon
for easch individusl, it may help to noint him in the right
directions It may be used to focallize his interents and
sptitudes, However, interest and antitude are not necese
sarily the same, although, they may bes. Az an 1llustration
a perscon may have an interest in music and enjoy liastening
to nmusie, but he may have little or no aptitude for ner-
forming on a musical insbrument.,

The primary work of the business teacher in testing
is to encourage and help the student to compare his test
scoros on one test with the scores on other tests of similar
and different types which the student has taken so that he

may learn all he can asbout hls own strengths and weakneasesa.l

1Seldan, The Voecational Guidance Ouarterly, loc. citb.,




[rRTITL 7T

4 o pﬂa,r‘ DT X IEEN
et AW b L e

B oo

Tyery exparianse of the stulent ulfectsy in oo

A3 m‘x »

%

Wio devaloosest towmards m&%myiﬁy.“l Tho btescher usuvally hes
1it%le conteol over the btotal experiensas of the studons,
althougs o0l L8 ssastimer goneldersd g controlicd, comnlex

anorian oF oaxserisncdss

The tasohwer oan use o vrooowd »f oeat ewynevlisnean ng a
menng o yndersiandine the individnnl atndent, Tha teacher
i In s noaition Lo obzorve the atudent In slaswposm aitus

ationa, in axtraecueserionlsr setivition, and om tho solonl

proand e Thene develommental avparilonces o the indivifdusl
studant ghould be systamabtloally renordad awdl ahould booone

g mord of the secuwmlative reeopd, Thess nhacwgniiona ann bheo
mada oyver 5 long perlod ~f time. Thus, ths Informetion will
e rwre eommlete sarnd more nacurste than obgervationn gomlally

i and ragsorded o the last doy of the emadine norind. The

valoe of the nesmmletive vecoris denonds on the tenchorg who

ation {Vaw Lorke

1 Torle ¥
ﬁaremurtw &



compile the informetion.,l Unloss objectivity and attention
to detsil are strictly adhered to, other Leashers who attempt
to use the records will nt £ind them benefleial, 4 well-
nrganized and objectively written acecumlative record has a

value to the tescher that corresponds to the value a complete

[

and accurate Individusl medical history has to & doctor.

The husinesgs teacher 1s ahle to contribute to the ac~
ecumulative record Information amout the work habits, clsss
participation, and attitudes and interests of the student who
iz enrcolled in the business program. The teacher csn con-
trivute a8 well as use information gained from anecdotal
records, behavior ratings, neer rating devisces, structured
or unetructured autoblogranhies.

If tho business tencher can properly administer and
use sociometric deviees, much information may be obitalned,
The tesmcher may use guestlionaires from which soclograms my
be gade, The teacher may oprovide sltuations in which the
student may tell about himself and his fubure goals as part
of the claas assignment.

Various check lists, tests, and inventories may he
glven to the student by the teacher. A1l of these may
become & part of the accumulative record of the student.
The accumulative record should be used and reviewsd fre-

gquently. New information should be added and the material

lmme Role orf The Teacher in The Culdance Prosran
{(¥oravia: Chronisle Guidance Fubliecations, Incs, 196Z).




which 12 no loncer useful sheuld be taken out of the recownd

and denteoyod a3~

S,

Tannhaps

s o daebosdny eonboot

*wz‘Wf* leg an opnarbinity for the tenchers B0

aoguninted with the atudontse This daily oo

reaom the gtudent and the temcher providen an onporbunity
- 5 ' ' . . )
for talline with the student when the rtudent so doslros,”™

Tiig eloae oondoed aboeld snehla the Sesoaher B0 undaresland

anrtein sypboss f:‘fzrﬁ’?"; an the surfene, nre meaninslosng, vob

nften are indlestions oF opoblonse An 1luskreation f this

wnld bo the student ehe iz renoried 111 ghenover o tosh in

sinass elasses aroe 1desl for fostepins olooe

¥

ahae and atwdent because of the informl

stmearhore. This Inforenl sibtvstlion porendtas the toncher oo

wante & e ik

» the time to listen Lo the student who
ahout 2 problan and it cormite the student o Ball more

froaly aboud what 1z Doortant to hiln at the tine.

The basinoes bencher ghould nartlioirzte in the

fomml aboff conferonces snd be willling o be & membar of

o pan be leorned Teron

the echool puldance eomedbiten.o
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the emohange of informntisn b sueh eonflerences, sertisularly

» aomaktbee Lo working with ¢ shulent enyolled in the
business progPusis. The purovse of abtending thete conlforensos
i to gein pore infermation ot pight be useful in vromot-
ing the wopt affective learning experioncer pessible for the
jindividual atudente

The vusiness tescher should work oloesely with the
guldancs counselors begopwe of Shw ewmpon eonoeent that obus
denta who do poorly in obthew apess of sbtudy wlll fore Untler
in the wore Ypractlosl” business olsesea. Oondecuentlys
businens teschera are often llkaly to got sbtudents who range
Tron listlessnoss and defent bo the more axtreme instances
of rebellicousness mn the erb of the student.

It 48 sugpested that et leset once enoh yeer ell the
hYuginess bewchors ghould euaperate in o ponercl meetins with

the covnzelors o thel related problemus mey be dlscussed, and

g0 tlwt ehonges and additionn to ench of the nroprang =7 bhe
inltizted, discuvssed and mﬂﬁﬂ?ﬁ“ﬁﬁﬁgl At thig conleronco
augoestions for differant course arese and different teoaching
mobhnds mey De exchangeds. This will alse give the businessg
toachers an oprortunity to learn winmt the guldenece denartment

18 plancing for fubirs fumprovement.

lsome fuprestions for AddiSional Conperstion Among
dambers ot 0 usinass ang dulipnoce Denortments (AlbanyT!
Ttnte miversity, , 1961, Ds 4o




CURRICULUM

The business ourriculim which was revined yosterday
mgt be re-examined todsy and, if nocessary, shanged tomorroyw
to mest the changes caused by the seoelersted development of
teohnoloprye 'The teacher mmet be alert to the preparation
neoded by the student in e chanring world.l The impovrtance
of keening up with the ranidly ehanging world of businens
cammot be oveor-stvessed. The ohiefl factors in the success
of the business program may be found In the currieunlum and
its aimse The businosg tescher ghonld hs involved in the
formloation of the alims of the business curriculums In the
nast, the gosls and recuiremonts in business sducation wors
rolatively slmple and stablses This is nc longer the casd.
The subject arvea has booome bresdened and the fleld of
business Imowledge la gver erxpending, Tho voostional and
goclal emphasis of business curriculum must be kent wp=bow
dates

In meling sure that the businecss curriculum £its the
necde of today and is ready fHo tackle thoge of Lomorrow,
there are several contributions the business teacher con
mltes  Ume of tre contribublons of the teacher is to be wellw
prepered and capsble of presenting in o convincing menner

he recommendations foy what is hoped will be an idend

i@@@rpa B, Arnatein, "Antome’ lon Comes to The OPPicn,”
: dheet LIV hag:st;mh@m 1962}, 184




business curriculum.d 7Tt im not the nurpore of this oensr
bo s2t up an 4ol business curriculum, howsver, tha teacher
ghonld Lo owara of the atandards Por tupiness edusotion ag
listed by the Stste (07%eo ~F Publle Instreuction 4in the stebe
in whieh the basehing is donee. These should be eonelidered
along with the onecinl needs of the comsunlty in which the
sohonl 18 located. For exesple, the curelenlns ewmphasis my
be alflerent Jor o muell slzed high echool in 2 rursl aves
whore the busineas courses are bolen mosktly for pergonsl
upe az compared with the largs elby sohwel in which the
husineasn coureges ars takon primerily fop thelr voontlionsl
voluas The busingsze tes her een malke o signiliount ocone
tribution Bo btha development of s sound eurriculun by Hoenw-
inr up with the Urends 4An business snd In the teaching proe
Cfosaione The tescher ecan do this by resding profossional
Jourmale 2nd mazarines and by abtending erofosslonel noole
inose The tersher can also conbribute "prastieal” Imowledre
by salling Jor sug-estione fron workeres and mpernegers in
induatry and business in bhe sompmnlbye® This lash lo ime

norbant Locauge the local onterprises will absorb r substantinl

lioyzene 7, ﬁitna,f “sn Gxporiment in Business Guldapos,”
The talanee Cheet, YUMNI (Jamumry, 1960), 212,

23ohn Te Roman, ‘he Susivess Lurrieuluwm, ionograpgh 100
(Cinoinnabis $@&3$»w$a~afm Pahlishing U, 'éﬁﬁ}, Pe e

Soneima D, Wia ¥iin, “?hﬁ Bnle ﬁr Business Mueation
in The Jecondawy Jarviouiwn,’ e Daienco ol Gervandni L
{Saptadbor, 129611, 14.




A

proportion of the business-trained graduntes each year.

Unless there 1s close coordination, there might be problems
that would detract from the offectiveness of the business
educatlon program, particularly in the ares of public relations

diseussel later in this chapters

PTACEVRENT »HD FOLLO%W-TP

The hu&inesé departnent hos offered to the prospective
graduate actual training and education for the business world.
It 1= the resnonsibility of the business teacher and the
buginessman o cocperate in helping the student to have sn
opnortunity te put Into vractice the treining and skill ﬁhﬂt
e hag lenrned in sehool. However, the student must reallice
that "a certain amount of the responsibility is his,"l It
is he, the student, who will actually be working at a specific
job. The tescher ean help to p?@ﬁa?e the student for work
and the bhusinessman can grgvide the oprortunity for work, but
the student is the one who must do the work.

The procedure to be followsd in getting a job must be
a nroduct »f the teaching-learning situations. The student
should be taught the general procedures for securing employ=-
ment inelnding an understanding of the wvarious agencles that
will help him to gecure a jobe. The student néads to be taught

how to £1l1 out wvarious application blanks, develop skill in

13, Frank Dams and Albert R. Brinkmen, Guidance in
Buginess Education, 24 ed. {(Cincinnatit: South-Western Publish-
ing Co., 10547, p. 126,




the preparcticn - personal dabs shieeta, snd be able Lo
prepare g lebtter of soolication. ID groperly prepared the
gbudant can meke the wwoat o0 the ooporbuwldty to zell himseld
weel g shility.

In sroparvatiocn for n pevsonel Intorview ths stwiont
simuld be tausht Lo emwhasise nsatneog, sccurnny, aleanliness,
amiy In geaeral, how o conduct hineell in ¢ manner that ia
o wde advantage 1n an interview. Studente should imow how
to write thank~you lettors to perscnnel directors with whom
they Jwve hod su Interview. The letters should suggest o
willingneoss to pgive more Informmtion 1f needed and to lot the
dirvaebor know Lthat the sbudent is ablll intevested in the job.
T tie sbudent has found anothor pooition, then o lottor
abould e sent to the direstor tmaniing him for Liis interest
angl explaining that he is no longer sveilable for the j@bﬁl

To give the siudent sn omortunlily to orsstice prepave
ing Vimself Tor an interview, tho toacher mey sssune the
role of the intevviewer and have the student send & letter
of anolieation with & personsl dsto sheot s fow days in ol
vonos of the designated time for the interviews 4 rabing
shaet should be cheoked by the tensher conducting the inters
viewe Thiz sheel will rate such things as neatness, aopeonds
nncay polse, manners, and genoral behavior of the atudent
ap~lloante The student dresses as 1f 1t aare an setus) intors

viawy Ho carrles a portfollio ol his work wlith hime This gives

e e - [

liane ©, rutnan and Charles Loedel, "Frepara Your
Students for Joh lunting,” Duesliness Tdueabion World, XU
(Mtay, 1962), ©4.




him pomebiing to talln ab ub and 1t Lllostrebes the type of

wors thait he can do. The pordfolio shonld ine?

sonnleg of

roings sporblhsnd, eurbon coplas, shenvlle, envelopos, angd
Lettorg, Annthop peraoncl date gheel with a phoetogrenh may
“dne e irneloclad dn cegs bho Interviower how logt the orevions
onge widonse of extre-cwrdoular actiivities anG covbilicebos
aornad in chorthend and Sypdng sy Lo HE LR eb

4 Dollowe-up gbudy o7 Tormmer sbudwnbs evployed in the

acmreunity $a o meane of orowviding beelgrowsd informmtion fop
the ploaning of ewsrdoniwn and subjecnt gonbentse This ls
anmualng thet ot of the sredusbes end dropeoulie sbay wilhin
She comrunitys i not, thon the follow-ap eludy shoulid ve
maca wapterer bhe fomsar soadont is when the study o oadoe

e foliow-up study should invelve o gweway of tha anmloys

Soa BnG Aropeo x:ﬁ&»ﬁ aryd thelyr eunioyevs., The abuly

alaso inelude Y¥hoeo vho mwey nod be presently aaplorysds
oo bhae gbudy aformeuion may oe cbbalned w2 bu bow well
1 PP : B
tne sneonl ia preparing the stulens For worige~ Tig howcher

sa Pingd cub the cumon wisbelkes wmade on how Job by

g e o ] e, B o . s s, [T
shud nbs, why sueh st wrw Lo

GOQUTs @

in ¢he fubure be prevond atudonde irom weiting theme  Yhe
tepciring and the curriculun will be enwiched ond lupeoved in

wpranoertion 6o the adeguacy o bhe mowledgo ggmim’u pow Bhe

srinshan, “’% Hnke Job Intorvic
Gomoukion vopld, XOXIIT {day, 10

Dae and Prinimien, loce 23bes e B8
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fallowenn atudy snd mar 244 o the effiefant nerformance
of the sehoel pevsonnel on the Jab,

The placement end followean aspests of thoe businees
peroopan ad valnehle tools for linking compmnity intorost
more ¢losely bo the bBusiness srogranm spedifieally and o the
sohool in genepesle Ib sosily con be demnstrated thot the

husiness nporram s theo essiost for the oom

pam i Eyenbelares

to judge becasusse the resulis sro soon dailys The stuwients
now emrloyed in the sormunity refleet the qmmw mgf" business
cdugeotion offersd by tha loeel high ﬁ'&%ﬂ&g m #&*ﬁ‘mmm
nao of the followeup study will help to insuve Mt the
nrodunt f the sehond will be m?mz‘mﬁzﬁm w m‘k &m gohool
proceam will have n souree of 1desn i‘wm mmm Mm% andt

meinosemon, Doms and Peintren have saldl

Y ne an interoet in the msﬁwmm @p&:ﬁm
mﬁws m M&e;a ® desivable confidence om his part
in the sohool end its af<orta. The information
brourht ont By the study =11) he of Inke o the
aompondty ns o whole since 4t perdsine bo one of the
apencieos that the sommamity Wwa thwoegh Sexation.
Thus, t6 win and keep the resnect of loesl m‘.&mzwm,
the m’xm&; thyouch the tusinoss deops "imendy mue

indiente an interset in the wm&m@; of 1t effort,

; ' 1 udent sho 18 now immlw:}’m

This 18 one veamon for the busineseg departmant o choek on
the vesulis of 1ty edveationsl programs  Another resnon 1o
that the business departoent of the gehool supnlies tho

buginess worreps ~f the sompnmitys  I% 12 lmmorbent o doe

tormaine 17 the schesl program 18 meebing the needs of the

Ingme an: reinieman, L0

:".,;h«y Tiw Qﬁ*



sohool attoniors arnd the hmainesr scelotr.  The tusiness

tanoheor haa o vosy

2ihility o the corrmunity bosoune his

rodnety, in a larpe mensune, goos dlvectly inte the working

fovoe f the erremrity,

An informed publis =111 voually »elly to the auppert

of o achocl propren that 1t wadersbondg. The business ©

aaahior ,
emovotine thesugh the sdninistrotive ghannals of the sohosl,
should utilize every oprorbunity to let the sehwol commumilty
lnow Just how the business departoent ie helplng to oducate

youth o Soke their places in sceloty.

e teccher ghonld tele gleops to ilnsurs that the stuliont
newsaner receives news shroub the suocess end achlovensubs
of the students ag well as ebout what prograse or projesta
are golng on in the elassen, The sese Inforsetion should be
siven to the loeal nows modls. Other poseibilitien that cen

be unsed fopr good publie relations inelude perent interviown,

;n’dx

sopvaardity portleoipation in plansdng sposinl busipess projects,
and dlenloying inforantional meterlelse. & gpoelal displsy
mpy be sob up in the store windows during Hotionel Ducntion
Wil

Ugueily, 8 gond, effestive publle relstlons propven
emhagines one obisetive ot o tine, However, the day by
day netivities of the teacher in Bhe alsssearm ars vory
Lrportant beecuse the tencher interprebs the achool dirsetly

o the studmnbs and, subseguently, Indirestly to the aomaniiy.



The student wo enjoys the solwol notivities iz an effoobive
publiospolationg arent for the sobools 4 paront who is
plensed with the help piven to bisz oiild by the sahool will
aid in the support of that schooler

Infortunntoly, the roverse 1o troe. 4 ohild whn dialikon

te o to sehool may destroy the rublis relotions work socoms

plishod in the pamte The dinner beble conversation or the
remariks of o displessed pavent may have more effect on publie
opinlon than enything the sehool san doe There asre two

things that the benchar csn do to offset the drnmoge cnused

by these remsrks. The first {2 remediel in naturo. Uy
teying o explain and elarifly the situabtion ag quickly os
nogsibles the heacher mey forestall bad aftor-efTocis. The
sasond 1o preventative in natured it conslets of bullding

up 4 backgromnd of grod will in the cospumity thet will eet
to keep peonle from malkine hasty end wnfortunate conclusions
or fros oavine heed to thons vho do, The business instruotor
will find &% aﬁ?ﬁﬁﬁmgﬁﬁﬁg to do this prevenbative work.

The businsss tessher may promobe good publis reélatioms
through student olubs and ovganizationss The teschor caan
trein o group of students $o dlseuss 4in vanel fore some
portinent ouestion sueh as "hat a Seeretory xpects fron
Her Rmnmloyer.® These panel groups sould be aveilable Lov

the progrens of community groups sueh ag the Chamberp of

Ipame and Beimiomen, loos oite, pe 2084




o

L ]
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Tha business tencher oan male aignifieant personel
afforts btowords meintainine pood publis relntions by llving
Wty nflalve

in the commmity and partiolpating in the comm
such ag ohmreh and edvie olubse. The teacher may also suporw
vise the nrovaring of the materizl to bo sent into the come
mndty for community drives suoh as The Caneewr Drivos The

neveonal annearanecs of thoe teneher can be 8 denided nanet

Bo pood osublie relations. The tescher's overydny drong,
maymors ond aetlions affent public opinton of the tenchor

pnd the sahnol.
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CHAPPER III

pE R o

It 1= common today to hear sueh figures s 70,000,000
sxployed Jnerlean aml the gross natiomal produet reasching
gver clozer to the 7DD bHillion dellar merh--stobenontz thab
only o fow yosrs age would have brought dowmn on the heed of
sugh a spsakeor a heap of seorn and derisione-mush the sane
a8 was hespod om those nonsensicsl idlers who, a few years
agny shebehed plens for travel in spaoey or o conbwry aga,
skotehed olens for the stensboat. Today, people are a
little less inclined %o laurh 8% what seams %o be lmposaible.
instead, thepe isy on the wart of mont, s deberuinebtion $o

he nrepareds

A8 stated curlier im this papes, the present economy
surrontly needs twanty %o Stwontyefive por cenbt of the high
sahool stud-niz bo boe enrollsd in business educations It
is true that avbomnition will reduce the need for wnakilled
worlkterss AubomabSion, hovever, will increane the meed for
better trained workers, vellequalified workers are noeded

Lo provide bhusinens with the necessary lmowshow to surnort
a somaiantly growing vopulation vwhich hes comoitnents around
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the world that would have smusead the lomn who dmew only
hie eontinent 4in ‘veusbus Caesnrte J6Te.

In no emell ssmee, the business Sesoher in the seow
andary sehool will be partielly responsible Tor vhat happens
in the future roparding the ssomomic well-bedng of the
nations The days whem 211 that was raculred of the bhusle
ness teacher wa to turn oub o few students cepeble of fyping
and teking shortiund with somo familiasrity with bookkeapdng
gre gone slong with the horschelr gofssz in the weliting rooms
of the business cobablishmontse The complexity of modemn
business and its subsecuent need for workers hos created o
situstion that means the businers teachor of todey mmst
angwio & more immordant rols in the guldsnee of stodonts,

It iz up to the tomchor to fan the sperk of “desire” witch
keops students striving for whatever ihelr personal gosls

of suecons 'n business may includes. The toachor must steive
to translete "desive” inte closeroon sceomplishments that
711l build the necesmary skills and informebionnl baokgeround
thet the student needs Lo bo succeasful in his chosen Yoosw
Cime )

Tho business arogram i often torminel educatiom for
Hhwe studoy
Tn most schools thie Individuesl hms only three progpene fron

b, egnecially av for the non=golloss HOUN Ofee

whioh Lo maie hisz eholee, industrizl artg, sgrlcoulbure, and

businecnss Beesuse of the nature of the occursesn, Musiness
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will hove the lavpgest envellment, and the imporbtance of bhe
studentecontered notivities such as crientation in clasnen,
ogeupntional and edueati-nal informniiomn, and teating have
grave significanca to the busineszs teschers The fmporbance
of the guldance notivitien cannot be over stressed. It is
not sn exaggerstion to say that much of what harpens to the
student in the future denends on the Tiret weeks of schosl
whan oach avburm the Treocshmen attend thelr firat olasgs in
bugineas, I the teacher can get then started suecezsfully,
then the omphasis the reat of tho four yesrs in high school
will be acosntuated in the business nrogrems This sarly
orientation perisd is wory important to the student.

Frery tosl ¥nmown by the tescher should bo azod as
such to guide the student. Often, the student's potential
ia indiecated in the cumlative wecord, and vorified through
student sonferencer snd acecomplisiments. The teacher should
be concernad with the surrievlun zo thet not only the presant
necds are accomted fop, but o that future needs of the stu~
dent mny be antielipnted in time to make properation. This
probleom of providing for the future needs of the student is
prebably one of the hardost of all to solve becayse the
Tgtudont beins trained today will £111 the jobe of tomorrow
that are 33111 undmewn todsw,"} is a sheck on currioulum

raluss a8 woll as the effoctlivenosa of In

the tencher should promote follow-up stud

1&?; arl Yo Oreen, Ulassroom Ieoeture in Edueatlon 392,

{Winker ‘mavber, 1065),
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