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Dominican University of
California

* FTE ~19200

* Mostly Undergraduate with 8 Masters
Programs

* Full-time Faculty ~ 112
» Lots of adjuncts




My Job(s)

* Repository manager
 Electronic resources

e Library website admin
e Liaison (4 programs)
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Work Flow

» Students deposit thelr own
work

| deposit faculty work



Work Flow

Gathering and depositing faculty work

Marketing the IR Help formatting papers

And | do everything else

Developing policy Class visits about the IR

Copyright permissions & guestions



Build Relationships & Ask Questions

« Get to know IT and your web content manager
* Fans of the Library

« Get out of the office

 Listen

« Conferences (if you can)

* ListServes



« Set parameters of what you will and won't do for
people

* Borrow shamelessly
—Forms
—Policies
—LibGuides
* Tools
— Canned Emails
— Lots Calendar Reminders

— External tools like Evernote and Google Keep



You're not alone



It Takes fTime...
Be Patient
Be Persistent
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