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BUSINESS EDUCATION IN THE PUBLIC SECONDARY 

SCHOOLS IN KANSAS, 1962-63

CHAPTER I

THE PROBLEM

Introduction

The m odern secondary school with a curriculum  that is  "future 

centered" provides the types of program s that m ost nearly correspond  

to the students' post high sch ool expected a c tiv it ie s . This curriculum  

req u ires both breadth and depth to provide the educational exp erien ces  

needed by all youth.

Conant,  ̂ a d istinguished  educator, rep orts on the problem s  

and needs of public high sch o o ls . He is  concerned with the com pre

hensive high school, a sch oo l w hose program s correspond to the 

educational needs of a ll youth of the community. The main objectives  

of a com prehensive high sch ool that Conant d isc u sse s  are:

. . . f ir s t , to provide-a general education for a ll the future 
citizen s; secon d , to  provide good e lec tiv e  program s for

York
^James B. Conant, The Am erican High School Today (New 

: M cG raw-H ill Book Company, Inc. , 1Ô59).



those who w ish to use their acquired sk ills  im m ediately on 
graduation; th ird , to provide sa tisfactory  program s for those 
w hose vocations w ill depend on their subsequent education 
in a co lleg e  or university. ^

Attem pting to m eet the needs of all the youth p laces a monu

mental task on the high school. Is the task surm ountable? How does 

b u sin ess education fit into the overa ll program  of the secondary  

school?  A re business educators concerned about providing sound 

b u sin ess program s for secondary school youth?

Increasingly , b u sin essm en  are exp ressin g  demands for im 

provem ent in b u sin ess education. Their demands em phasize the 

apparent need for instruction in how business functions, as w ell as in 

the sk ill elem ents required to keep it  functioning. In line with the con

cern s of businessm en , sp e c ifica lly  what stands have b u sin ess educators  

taken regarding the educational needs of secondary school youth? Since 

early  1961, the P o lic ie s  C om m ission  for B u sin ess and Econom ic 

Education, sponsored jointly by the United B usiness Education A s so c ia 

tion (currently the National B u sin ess Education A ssociation) and D elta  

P i E psilon, has issu ed  sev era l position  papers pertaining to business  

education in the high school. Through pronouncements of its philosophy 

of b u sin ess education in the high school, the C om m ission  exerts p ro fe s 

sional leadership; it o ffers recom m endations to school adm inistrators, 

cou n selors, b u sin ess su p erv isors and teach ers, and lay people for

^Ibid ., p. 26.



estab lish ing and m aintaining sound business program s. The C om m ission  

sta tes that b u sin ess education is  concerned with two m ajor aspects of the 

education of youth:

A. The knowledge, attitudes, and nonvocational sk ills  
needed by all persons to be effective in th e ir  personal 
econom ics and in their understanding of our econom ic  
system .

B. The vocational knowledge and sk ills  needed for 
in itia l em ploym ent and for advancement in a business  
ca reer . ^

The P o lic ie s  C om m ission  is  concerned about b u sin ess subject offerings  

and b u sin ess sequences as w ell as the grade lev e ls  at which sp ecific  

subjects are taught.

How do the b e lie fs  of the leading b u sin ess educators fit into the 

overall ro le  of the secondary school? The pronouncem ents of the 

P o lic ie s  C om m ission  correspond c lo se ly  to Conant's objectives of a 

com prehensive high school. In line with Conant's f ir st  objective, the 

C om m ission  indicates that b u sin ess education has an important con tr i

bution to make to the econom ic litera cy  of all h i ^  school youth. In 

line with Conant's second objective, the C om m ission  sta tes  that b u si

n ess education m ust provide an adequate program  of occupational 

preparation for the students who w ill enter b u sin ess upon com pleting  

high school. In accord with Conant's third objective, the C om m ission

^This We B eliev e  About B u sin ess Education in the High School, 
A Pronouncem ent Prepared  by the P o lic ie s  C om m ission  for B usiness  
and Econom ic Education (Washington, D. C. : United B u sin ess Education 
A ssociation , May, 1961).



says that b u sin ess subjects should be available as e lec tiv es  for the 

college-bound students. ^

B u sin ess  inform ation, taught in foundational business subjects  

in the high school, can contribute much toward fitting all students for 

responsib le  citizen sh ip  and consum ership. Preoccupational b u sin ess  

education includes beginning cou rses in typewriting, shorthand, and 

bookkeeping. To m eet the needs of many students, these e lec tiv e  su b 

jects  have a threefold  purpose. They are designed to help: (1) c o lle g e - 

bound students who may extend and refine their b u sin ess concepts and 

sk ills  while in co llege  and/or may use the sk ills  to earn either part or 

all of th eir  co lleg e  expenses; (2) students who w ill use the sk ills  

a vocationally; and (3) students who w ill pursue m ore sp ecia lized  occu 

pational preparation prior to securing in itia l positions in b u sin ess. 

Occupational b u sin ess education is  for few er students who have co m 

pleted the preoccupational b u sin ess subjects with sufficient com petency  

to warrant sp ec ia lized  preparation for in itia l em ploym ent in low lev e l 

jobs in sp ec ific  kinds of b u sin ess and office occupations. This phase 

of b u sin ess for secondary school youth m ay include a combination of 

c la ss  instruction  and related  occupational b u sin ess experiences in a 

work exp erien ce program .

Why are educational lead ers so concerned about the high school 

b u sin ess curriculum ? The technological changes in our society  today

^Ibid.



point to a need for w orkers in the b u sin ess w orld to be trained and 

retrained  during their working life t im es . A s yet, the number of tim es  

an individual can expect to need retrain ing is  undetermined; one point 

is  certain , however, the high school b u sin ess department must p ro

vide the in itia l training in b u sin ess that w ill enable the graduate to 

m eet the challenge of ever-changing technology.

There is  a need for grave concern and carefu l study of the 

nation's secon d aiy  sch o o ls  to determ ine the adequacy of b u sin ess  

cu rricu lum s. The P o lic ie s  C om m ission , in its  pronouncem ents, 

estab lish ed  relevant cr iter ia  adequate for analyzing b u sin ess educa

tion in the high sch oo l. To date, the b u sin ess offerings in public 

secondary sch oo ls of the various sta tes  have not been  analyzed and 

appraised in term s of any authoritative cr iter ia , A com parative  

an alysis would d isc lo se  the s im ila r it ie s  and d ifferen ces of b u sin ess  

offerings to the recom m endations of the C om m ission . The findings of 

a study of th is nature could pinpoint the re la tive  strengths (and w eak

n e sse s )  of the public secondary school b u sin ess program s. An out

growth of such a study could be the form ulation of appropriate 

suggestions for the im provem ent of b u sin ess education for public 

secondary school youth.

Statem ent of the P roblem

The problem  of th is study was to analyze certain  circum stances  

surrounding b u sin ess education in K ansas and to appraise them  in  term s



of authoritative cr iter ia . This study was designed to ascerta in  the 

extent to which b u sin ess education p ractices and procedures in Kansas 

public secondary sch oo ls  correspond with the relevant recom m enda

tions o f the P o lic ie s  C om m ission  for B u sin ess and Econom ic Education.

D elim itation

D espite the num erous aspects of this study, the overall scope  

was lim ited  in that many phases of b u sin ess education w ere not in v esti

gated. This study applied only to b u sin ess education as it ex isted  in 

the public secondary sch oo ls  in Kansas during the 1962-63 school year. 

The amount and kind of b a sic  data obtainable from  the State Department 

of Public Instruction, Topeka, K ansas, se t  the boundaries to the study. 

No attempt was made to evaluate qualitatively education for business in 

Kansas in term s of either teaching effectiven ess or the amount of 

learning achieved.

Sources o f Data

The data for the m ajor portion of th is study w ere extracted  

from  the Junior High School P rin cip a l's  O rganization Report, Form  96, 

and the High School P r in cip a l's  O rganization Report, Form  97, filed  in 

October, 1962, in the State Department of Public Instruction, Topeka. 

U sing one of the two form s, the principal reported the status of his • 

school as of the date he com pleted the report. The quantitative data 

included in each  report pertained to the f ir s t  sem ester  of 1962-63;



however, in som e instances the data w ere projected to include the 

second sem ester .

The b asic  reports w ere supplem ented by: (1) personal c o r r e 

spondence with som e business teach ers, school principals, and o ffic ia ls  

of the State Departm ent of Public Instruction; (2) study of o ffic ia l publi

cations of the Department; and (3) in terv iew s with offic ia ls  of the 

Department.

Six pronouncem ents of the P o lic ie s  C om m ission for B u sin ess  

and Econom ic Education w ere utilized  as so u rces  of cr iter ia  for 

appraising the adequacy of b u sin ess education. The publications are:

(1) A Proposal for B u sin ess-E con om ic  Education for A m erican  

Secondary Schools, (2) This We B elieve  About B u sin ess Education in 

the High School, (3) The C ounselor and B u sin ess Education, (4) The 

Vocational Education A ct of 1963 and Suggested L ines of A ction R elating  

to Vocational Education for B u sin ess and O ffice O ccupations,

(5) B u sin ess Education for the C ollege-Bound Student, and (6) G uidelines 

for Curriculum  Planning in B u sin ess Education for Secondary S ch ools.

Methods of Procedure

In the cou rse of th is investigation , a s e r ie s  of procedural 

steps w ere taken. The f ir st  step  was to make an extensive study of the 

research  pertaining to b u sin ess education in the secondary sch oo ls. 

M asters' th eses  concerning various phases o f b u sin ess education in  

Kansas high sch oo ls w ere studied in depth. In addition, a careful
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analysis was made of recen t doctoral d isserta tion s that dealt with 

b usiness education p ractices in the high sch ools of various other sta tes .

The second step was to obtain the b asic data re la tive  to 

business education in K ansas. The Junior High School P rin cip a l's  

O rganization Report, F orm  96, and the High School P rin cip a l's  

O rganization Report, Form  97, filed  each fa ll by the appropriate 

public secondary school o ffic ia ls  with the State Departm ent of Public 

Instruction, Topeka, K ansas, constituted the so u rces of the b asic  data. 

The Departm ent allowed the w riter  to borrow m icrofilm  of the reports.

The third step of the study was to get the data in the principals ' 

reports into proper form  for p rocessin g . The Recordak Corporation, 

Oklahoma City, reproduced rep lica s  of the Junior High School 

P rin cip a l's  O rganization R eports and the High School P rin cip a l's  

O rganization Reports from  the m icrofilm  borrowed from the State 

Departm ent of Public Instruction, Topeka. The paper cop ies (rep licas)  

w ere used by the w riter to code the data. When the data did not lend 

i t s e lf  to coding, the paper cop ies w ere identified by using co lored  felt  

m arkers to w rite on the front sh eet of each report.

The developm ent of an effic ien t procedure for p rocessin g  

th ese data, particularly  for sum m arization  purposes, was the fourth 

step  of th is study. The m ajor portion of the data w as p rocessed  

manually and a le s s e r  portion was p ro cessed  by m eans of IBM equip

ment. F or  the m ajor portion o f the study, the w riter identified and



c la ss ified  the s ta t is t ic s  from  the paper cop ies and dictated th ese  facts  

to a second individual who perform ed the tabulating operation. The 

tabulated data w ere then used to prepare s ta tistica l tab les.

To distribute data into various c la ss ifica tio n s, a code sy stem  

was developed which assign ed  a separate code number to each b u sin ess  

subject. For each of the five g ro ip s  of sch oo ls used throughout th is  

study, the w riter  coded and prepared typew ritten cop ies of the b u sin ess  

subject offerings and subject en rollm ents. The coded m ateria l was 

taken to the International B u sin ess M achines Service Bureau, in 

Oklahoma City, for p rocessin g . The Bureau utilized  International 

B u sin ess M achines equipment for card punching, card verifying, 

sorting, counting, and tabulating. The Bureau prepared s ta tis t ic a l  

tab les showing both the number o f high school student enrollm ents in 

particular b u sin ess  subjects and the number of c la s s e s  in various  

b u sin ess su b jects.

The fifth step of th is study was to analyze and to in terpret the 

data in the s ta tis t ica l tab les and to evaluate the findings in term s of 

authoritative cr iter ia . The data in the s ta tistica l tab les w ere com pared  

with the suggestions and the recom m endations for  good b u sin ess educa

tion developed by the P o lic ie s  C om m ission  for B u sin ess and Econom ic  

Education for secondary sch oo ls .

The final step  was to prepare the form al re sea rch  report with 

adequate coverage of findings and in terpretations.



CHAPTER II

RELATED RESEARCH

Num erous investigations have been com pleted to determ ine  

the status of b u sin ess education in the secondary schools throughout 

the United States s in ce  W eersing^ made a survey of the business educa

tion program s in M innesota in 1929. The resea rch  presented here 

pertains to the m a ster 's  degree surveys made in the State of Kansas 

and one doctoral survey made in the public sen ior high schools of 

C alifornia. 1 he la tter  is  presented  as a recent representative in v e s t i

gation s im ila r  to th is study. The m ajority of the m asters' th eses  

chosen w ere those utilizing the annual rep orts filed  by the secondary  

school principals with the State D epartm ent of Public Instruction, 

Topeka. The two questionnaire surveys included w ere early studies  

that represented  the beginning of b u sin ess education resea rch  of th is  

nature concerning the Kansas secondary sch oo ls.

B u sin ess  Education in the K ansas Secondary Schools 

M ost surveys of business education sim ilar  to this study 

com pleted sin ce  1940 have been made by students at Kansas State

^Frederick J. W eersing, R eorganization of C om m ercial 
Education in Public High Schools (Cincinnati: South-W estern Publishing  
Company, 1929).

10
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T eachers C ollege of Em poria, K ansas. H owever, students from  other 

higher institutions made surveys prior to the 1940's. The th eses  are  

presented in chronological order.

Kauzer^ studied the status of the teaching of shorthand and 

typewriting in the sen ior high sch oo ls  of K ansas in 1926-27. In addi

tion, she gathered data pertaining to other b u sin ess offerings.  Her data 

w ere obtained by questionnaire. Kauzer found that different business  

subjects w ere offered in 144 sen ior high sch oo ls  in K ansas. A total of 

831 b u sin ess subject offerings w ere available, an average of 5. 77 per 

school. The s ix  m ost frequently offered b u sin ess subjects, with the 

number of se m e s te r s  each was offered, w ere: 1 to 4 se m e ste r s  of 

typewriting, in 126 schools; 1 to 6 se m e s te r s  of bookkeeping, in 125 

schools; 1 to 2 se m e ste r s  of business arithm etic, in 104 schools; 2 to 4 

se m e ste r s  of shorthand, in 98 schools; 1 to 2 se m e s te r s  of business  

law, in 82 schools; and 1 to 2 sem ester s  o f econom ics in 78 sch oo ls . 2

Two of K auzer's conclusions are pertinent to th is study. She 

concluded that sm a ll sch oo ls  w ere attem pting to teach  m ore business  

subjects than the sch oo ls could do w ell. She concluded that typewriting  

and shorthand teach ers in Kansas w ere as w ell prepared as those in

^Adelaide M arie Kauzer, "Status of the Teaching of Shorthand 
and Typew riting in Secondary Public Schools of K ansas, 1926-27"  
(Unpublished M aster of A rts th esis . U n iversity  of C alifornia, 1927).

^Ibid. , p. 6.
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other states; however, she b elieved  that th ese  teach ers needed m ore 

and broader preparation. ^

Fink^ surveyed  6,55 accred ited  high sch ools in K ansas during 

the school year of 1930-31. The so u rces  of h is b asic  data w ere the 

annual reports of high school p rin cip als. The areas of h is  study that 

correspond with th is study are; number of business teach ers; e n r o ll

ment in b u sin ess c la sse s ;  number o f b u sin ess and nonbusiness c la s s e s  

taught; and qualifications of b u sin ess teach ers in term s of co llege  

preparation in the b u sin ess fie ld , d egrees held, and ce r tifica te s  held. 

Other areas that Fink studied pertained to c la ss ifica tio n  of sch ools, 

co lleg ia te  institutions attended by the tea ch ers, and sa la r ie s , sex , 

experience, and tenure of the tea ch ers.

Fink found that 562 of the 655 high sch ools surveyed  offered  

at lea st  one b u sin ess subject. Ten different b u sin ess sub jects w ere  

taught by 911 b u sin ess tea ch ers. A total of 2, 004 b u sin ess subject 

offerings w ere available in a ll high sch oo ls  included in h is study.

F ir s t  year typew riting w as offered  in 78 percent of a ll accred ited  

K ansas high sch ools and in alm ost one hundred m ore sch o o ls  than any 

other b u sin ess subject. F ir s t  y ea r  typew riting, bookkeeping, and 

shorthand w ere the three m ost frequently offered b u sin ess subjects

Îb id ., p. 59.

^E. L. Fink, "C om m ercial T eachers and C om m ercial 
Education in K ansas High Schools" (Unpublished M aster of Science  
in Education th es is . U n iversity  o f K ansas, 1931).
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during 1930-31. T hose subjects represented  nearly 60 percent of the

b u sin ess subject offerin gs. When f ir st  and second year typew riting,

bookkeeping, and shorthand w ere considered, these three a sp ects  of

business education rep resen ted  three fourths of the offerings in b u s i

n ess. The five m ost frequently offered business subjects w ere: f ir st

year typewriting, 510 schools; f ir s t  year bookkeeping, 416 schools; 

f ir st  year shorthand, 267 sch ools; b u sin ess arithm etic, 244 schools; 

and second year typew riting, 207 sch oo ls. The State recom m ended  

that the student-teacher ratio for c la ssro o m  teachers should be 

neither greater  than 30 to 1 nor le s s  than 6 to 1. Fink found 245 

b u sin ess c la sse s  exceeded  30 students and that 242 b u sin ess c la s s e s  

had le s s  than the m inim um  recom m ended. The median enrollm ent for 

b u sin ess c la s s e s  was 11. 6 students. Fink d iscovered  that 60 percent 

of the business teach ers held life  certifica tes  compared to 2. 4 percent 

who w ere teaching with tem porary cer tifica te s . L ess  than one half of 

the teach ers of b u sin ess subjects had either a major or m inor in b u si

n ess, 315 teach ers had a m ajor and 69 had a minor in b u sin ess. The 

d egrees reported for the b u sin ess  teach ers w ere 775 bach elors' d egrees  

and 44 m asters' and higher d egrees. ^

Only those secondary sch oo ls in Kansas that offered  b u sin ess  

subjects w ere surveyed  by Snyder. 2 She u tilized  a questionnaire to

Îbid. , pp. 18, 20, 23-28 , and 36-39.

^Clara M. Snyder, "A Survey of C om m ercial C urricula in the 
Secondary Schools o f Kansas" (Unpublished M aster of A rts th e s is ,  
Colorado State T eachers C ollege, 1933).
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co llect data pertaining to the 1932-33 business curriculum s in those  

schools. Her second aim, to ascerta in  b u sin ess offerings, is  pertinent 

to this study. Her other aim s w ere to determ ine the methods used to 

devise business curricu lum s and to determ ine whether, according to 

the opinions of the adm inistrators and teach ers, th ese methods 

sa tisfied  the vocational and soc ia l aim s of business education.

Snyder reported that 246 schools offered b u sin ess instruction  

in 24 different subjects. The six  m ost popular offerings in term s of 

the percentage of sch oo ls  offering each were: typewriting, 98. 7 p er 

cent; bookkeeping, 91. 8 percent; b u sin ess arithm etic, 8 0 .4  percent; 

shorthand, 74. 3 percent; b u sin ess law, 63. 0 percent; and econom ics, 

52. 8 percent. The m ajority o f the b u sin ess offerings w ere for one 

sem ester . They w ere, for the m ost part, available to eleventh and 

twelfth grade students only. ^

The problem  of Gosch's^ study was to determ ine the status of 

b u sin ess education in the public sen ior  high schools of Kansas during 

1934-35. The data included in the study pertained only to public sen ior  

high schools em ploying one or m ore full tim e b u sin ess teacher(s).

The basic  so u rces of data w ere those form s available from  the State 

Departm ent of Public Instruction and questionnaires sent to principals

Îbid. , pp. 13-15, 20-21 , and 28.

^Glorene W inslow Gosch, "A Study to D eterm ine the Status of 
C om m ercial Education in the Public Senior High Schools of Kansas"  
(Unpublished M aster of A rts th esis . U n iversity  of Kentucky, 1935).



15

and b u sin ess tea ch ers. Gosch found that 116 sen io r  high schools  

involved in her study ranged in s iz e  from  50 to 2, 200 students. Seven  

hundred and fifteen b u sin ess  subject offerings w ere available, an 

average of 6. 16 per sch ool. One hundred and th irty-one business  

teachers had a total of 20, 800 students enrolled  in th eir  business  

c la sse s . One hundred of every  164 students enrolled  in business  

subjects w ere in typew riting, bookkeeping, or shorthand. B achelors' 

degrees w ere held by 97. 6 percent of the tea ch ers. M ore than half of 

the b u sin ess teach ers had com pleted graduate work toward m asters' 

d eg rees.^

The Kansas public high sch ools offering b u sin ess education  

w ere surveyed by Doepke.  ̂ His study included the entire State of 

Kansas for 1934-35 but only the south half for 1937-38. The data 

w ere gathered from  the High School P rin cip al's Report m ateria ls . At 

lea st two factors are evident which makes D oepke's findings of lim ited  

relevancy to this study. He p ro cessed  h is data in term s of the c la s s i 

fications used then by the State D epartrœ nt of Public Instruction; and 

he included data only re la tiv e  to teach ers who taught at lea se  one half 

of their schedule in b u sin ess . The following four areas studied by 

Doepke are a lso  a part o f th is  study; number of b u sin ess teach ers,

Îbid. , pp. 14, 51, 52, and 65.

Fred W. Doepke, "C om m ercial Education in Kansas High 
Schools for 1934-35 and 1937-38" (Unpublished M aster of Science  
th esis . U n iversity  of K ansas, 1939).
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number of b u sin ess subjects, enrollm ent in b u sin ess c la s s e s , and 

d egrees held by the b u sin ess teach ers.

Some of D oepke's findings are:

1. The typew riting-bookkeeping-shorthand aspects of 
b u sin ess education were em phasized heavily  in 
opposition to the foundational b u sin ess subjects.

2. The average c la ss  s iz e  for the preoccupational and 
occupational b u sin ess subjects w as sm a ller  than 
the average c la ss  s iz e  for the foundational business  
subjects.

3. The average c la ss  in business had sligh tly  le s s  than 
18 students in 1934-35 when the entire state was 
surveyed  and sligh tly  le s s  than 17 students when 
only the south half of the state was studied.

4. The m ajority of the business teach ers was em ployed  
in the la rg er  c it ie s .

5. The m ajority of the business teach ers had co m 
pleted a m ajor in b u sin ess.

6. Few b u sin ess teach ers held m a sters' d egrees.

7. The b u sin ess teach ers in the la rg er  sch ools n o r
m ally  w ere certified  with a nonlapsing certifica te  
valid  for life . ^

A su rvey  of b u sin ess education as it ex isted  in every  high 

school in K ansas during 1940-41 was made by M eier. 2 Her purpose 

was to determ ine the status of business in 1940-41 and to com pare the 

findings with Snyder's study made in 1932-33. M eier attem pted to

Îbid. , pp. 17, 34, 55, and 58.

^Elnora F rances M eier, "A Survey of B u sin ess Education in 
the Secondary Schools of Kansas" (Unpublished M aster of A rts th esis . 
State U n iversity  o f Iowa, 1941). '
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determ ine the changes that had taken place in b u sin ess offerings during 

the eight year period. The data for her study w ere obtained from  the 

High School P r in cip a l's  O rganization Report subm itted by each school. 

The 716 secondary sch oo ls  of Kansas w ere divided into five control 

groups, none of which are applicable to th is study.

In 1940-41, the secondary sch oo ls  of Kansas w ere offering  

th irty-four different b u sin ess su b jec ts--a lm o st every  high school 

offered  at lea st one b u sin ess  subject. It was evident that the e n ro ll

ment in typewriting, bookkeeping, and shorthand combined was 

approxim ately 2. 8 t im es  the enrollm ent in a ll other business subjects  

according to M eier's findings. She a lso  found that approxim ately 6. 5 

percent of the high sch ool population was enrolled  in foundational 

b u sin ess subjects.  ̂ S elected  pertinent data reported by M eier is  

presented here:

Subjects which w ere offered in 1940-41 that w ere not 
offered in 1932-33 w ere advanced b u sin ess, b u sin ess le tters , 
business m athem atics, b u sin ess p rin cip les, com ptom etry, 
consum er education, cooperative p art-tim e training, d icta 
tion, duplicating, office  m achines, office p ractice, personal 
typewriting, and se cr e ta r ia l p ractices. There was an 
in crease  from  tw enty-four to th irty-four different business  
subjects offered in the secondary sch oo ls of K ansas. 2

In 1932-33, a large portion of the b u sin ess subjects w ere
a

offered for one sem ester ; in 1940-41, the greater  number w ere offered

Îbid. , p. 10.

^Ibid. , p. 35.
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for two sem ester s  of credit. M eier found that the m ajority o f b u sin ess  

subjects w ere s t il l  offered to eleventh and twelfth grade students. 

Approxim ately one of every  five secondary school teachers taught 

b u sin ess subjects in 1940-41--M eier  found that 1, 010 teach ers w ere  

assigned  to b u sin ess subjects. ^
p

Gould'^ analyzed the status and trends of secondary b u sin ess  

education in K ansas during the 1942-43 school year. U sing the data 

available from  the High School P rin cip a l's  Report form s, he found that 

682 of the 700 Kansas secondary sch oo ls offered at least one b u sin ess  

subject. Findings concerning the b u sin ess offerings in the Kansas 

secondary sch ools (grades nine, ten, eleven, and tw elve) are 

sum m arized from  Gould's study:

1. Slightly m ore than 97 percent of the schools surveyed  
offered at lea st one b u sin ess subject.

2. Nine hundred and three teachers taught one or m ore 
b u sin ess subjects.

3. The percentage of sch ools that made available each of 
the seven  m ost frequently offered business subjects  
are: f ir st  year typewriting, 96. 1 percent; f ir s t  year  
bookkeeping, 68. 7 percent; f ir st  year shorthand, 67. 0 
percent; second year typewriting, 65. 9 percent; 
econom ics, 30. 0 percent; business m athem atics, 27. 3 
percent; and general b u sin ess, 2 3 .3  percent.

Îbid. , p. 38.

^Ernest B. Gould, "An A nalysis of the Status and Trends of 
B usiness Education in Kansas Secondary Schools for 1942-43"  
(Unpublished M aster of Science th e s is ,  Kansas State T eachers C ollege  
of Em poria, 1944).
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4. F ir s t  year typewriting, bookkeeping, and shorthand  
com prised  approxim ately one half of the total b u s i
n ess  subject offerings.

5. The "big three" (first and second year typewriting, 
bookkeeping, and shorthand) constituted 2 ,231  of the 
3, 227 total b u sin ess subject offerings.

6. In the m ajority of sch oo ls , typew riting was offered  
for four sem esters; the other sk ill subjects in b u s i
n ess  w ere m ost often offered for one sem ester .

7. B u sin ess  English and general b u sin ess w ere two 
s e m e s te r  subjects; m ost of the rem aining so c ia l 
b u sin ess subjects w ere offered  for one sem ester .

8. G eneral business was offered  predom inantly on the 
ninth grade level; the rem aining b u sin ess subjects, 
in m ost ca ses , w ere offered on the eleventh and 
tw elfth grade le v e ls .

9. One hundred and f if ty -s ix  tea ch ers  of business su b 
jects  held m a sters' d egrees.

10. The sem e ste r  hours com pleted in b u sin ess by the 
tea ch ers of b u sin ess subjects w ere: le s s  than 15 
hours, 143 teachers; 15 to 24 hours, 185 teachers;  
and 25 or m ore hours, 531 tea ch ers. These data 
w ere unavailable for 44 teach ers. 1

Iliff's^ study was lim ited  to the data available from  the organ

ization  reports filed  by the secondary school principals with the State. 

She analyzed the status of a ll secondary tea ch ers  of b u sin ess subjects  

in Kansas for 1948-49. In the statem ent of her problem , Iliff presented

^Ibid. , pp. 21, 23, 130, 132, and 134.

^Kathryn M ary Iliff, "The Status of T eachers of B u sin ess  
Subjects in the K ansas Secondary Schools for 1948-49" (Unpublished 
M aster of Science th es is , K ansas State T eachers C ollege of Em poria, 
1950).
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11 questions, 5 are related  to this study. The follow ing findings 

reported by I liff are  related  to th is study:

1. Eight hundred and thirty-tw o teach ers taught business  
subjects in the secondary sch o o ls  o f K ansas during 
1948-49.

2. Four hundred and ten fu ll tim e tea ch ers  taught only 
b u sin ess  subjects.

3. The daily student-teacher load ranged from  8 to 273 
students per teacher. The load s iz e  was grea test in 
the la rg er  sch ools.

4. The b u sin ess  teach ers' qualifications in term s of 
the number of co llege hours com pleted in the fie ld  
of b u sin ess  were: 385 tea ch ers  had 35 or m ore 
hours; 298 teach ers, from  15 to 34 hours; and 139 
tea ch ers , le s s  than 15 hours. T h ese data w ere  
unavailable for ten b u sin ess tea ch ers.

5. One hundred and fifty-n ine b u sin ess teach ers held  
m a sters' d egrees, 640 held b ach elors' d egrees, and 
29 w ere  reported to be teach ing without a degree.
T hese data w ere not reported for 4 teach ers.

6. Seven out o f ten of the b u sin ess teach ers w ere  
em ployed in the sm a ller  sch ool sy stem s  during 
1948-49. Over one half of the b u sin ess  teachers  
in th ese  sch ools w ere teaching a schedule that 
included typew riting, shorthand, and bookkeeping.
The em phasis was on vocational as opposed to 
nonvocational b u sin ess education. ^

The ob jectives of Grabhorn's^ study w ere to analyze the status  

of a ll secondary school" teach ers of b u sin ess subjects in K ansas for

l lb id . , pp. 18, 27, 42-43 , 51-52, 60-62, and 124-127.

^Fred W. Grabhorn, "The Status of T each ers of B u sin ess  
Subjects in the Secondary Schools of K ansas for 1953-54" (Unpublished 
M aster of Science th e s is , K ansas State T each ers C ollege of Em poria, 
1954).
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1953-54 and to determ ine trends in th eir  status covering a 27 year  

period. Six hundred and forty -five  of the 654 high schools and 26 of the 

57 junior high sch oo ls  that filed  organization reports with the State 

offered b u sin ess subjects. Grabhorn's findings show that m ore than 

one half of the 934 b u sin ess teachers involved in h is study taught b u si

n ess subjects only. T w enty-five different b u sin ess subjects w ere  

taught in the sch oo ls. The total b u sin ess subject offerings w ere 2, 701, 

an average of 2. 89 b u sin ess subjects per teach er. Typewriting, book

keeping, and shorthand appeared m ore frequently in the daily schedule  

of b u sin ess teach ers than any other subject. The em phasis appeared  

to be m oving away from  the second year offerings of the "big three" to 

office practice and se c re ta r ia l practice. P ertain ing to the preparation  

of b u sin ess tea ch ers, Grabhorn reported that only 13 teach ers had co m 

pleted le s s  than the required sem ester  hours in b u sin ess to qualify for 

teaching b u sin ess in the secondary sch oo ls of K ansas. N early  one half 

of the 934 teach ers had a co llege m ajor in b u sin ess. The type of d egrees  

held by b u sin ess teach ers was: 1 doctorate, 251 m a ster 's , and 676 

bachelor's. The type of degrees held by s ix  teach ers was not reported. ^

For the 1953-54 school year, F lores^  made a study of the 

business curricu lum s of the Kansas secondary sch oo ls . However, she

Îbid. , pp. 34, 52, and 95-98.

^Froilan F lo r e s , "An A nalysis of the B u sin ess Curriculum  in 
K ansas Secondary Schools for 1953-54" (Unpublished M aster of Science  
th esis , Kansas State T eachers C ollege of Em poria, 1954).



22

used only grades nine through tw elve. Her study did not duplicate 

Grabhorn's survey of the sam e year. The findings in F lo re s ' study 

that are relevant to th is study are:

1. Slightly le s s  than 97 percent of the sch oo ls offered  
at lea st one b u sin ess subject.

2. The 545 high sch oo ls  offered 18 different b u sin ess  
subjects.

3. A ll the high sch oo ls  had a total of 2, 698 b u sin ess  
subject offerings, an average of 4. 18 b u sin ess su b 
jects per school.

4. The percentage of sch ools that offered each of the 
five m ost popular b u sin ess subjects in term s of 
number of sch oo ls  offering the subjects w ere: f ir st  
year typew riting, 97. 7 percent; f ir st  year book
keeping, 7 9 .8  percent; second year typew riting,
70. 5 percent; f ir s t  year shorthand, 61 .9  percent; 
and b u sin ess arithm etic, 18. 0 percent.

5. N early  79 percent of the total business subject 
offerings w ere com prised  of typewriting, book
keeping, and shorthand.

6. The mode number of sem ester s  business subjects  
w ere usually  offered  was two; however, typew riting  
was an exception, the mode for it was four sem ester s .

7. The mode was two se m e ste r s  for b u sin ess English , 
consum er b u sin ess education, and general b usiness;  
the rem aining so c ia l b u sin ess subjects had a mode 
of one sem ester .

8. The mode grade placem ent for general b u sin ess was 
ninth and tenth grades; for business geography, 
tenth grade; and for the rem aining so c ia l b u sin ess  
subjects, eleventh  and/or twelfth grades.

9. The mode grade placem ent for typewriting, book
keeping, and shorthand was eleventh and twelfth  
grades; for office practice and secre ta r ia l practice  
was twelfth grade. ^

^Ibid. , pp. 17, 22, 26, 50, 52, 62, 75, and 77.
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Six hundred and s ix  Kansas public sen ior high sch ools w ere  

included in J effers'^  study of the status of teach ers of b u sin ess subjects. 

She used two basic  sou rces of data, i . e . ,  the organization reports of 

high school principals filed  with the State for the 1956-57 school year  

and tran scrip ts o f business teach ers. Of the many aspects o f b u sin ess  

education presented  by J effers , only four w ere com parable to this 

study. They are the plans of organization, the school enrollm ent, the 

subjects taught by business teach ers, and the preparation of b u sin ess  

teach ers in term s of academ ic preparation in b u sin ess, the type of 

d egrees held, and the type of cer tifica te s  held. Some additional areas  

that she studied pertained to the number of men and women b u sin ess  

teach ers c la ss if ie d  in term s of the em ploying school and in term s of 

the b u sin ess teacher.

For the 1956-57 school year, Jeffers reported a total of 840 

teach ers of b u sin ess subjects in the 6 06 public sen ior  high sch ools in 

K ansas. The m ajority of b u sin ess tea ch ers  w ere in high sch oo ls  

having le s s  than 100 students enrolled . N early  three fourths of all 

business teach ers w ere in sch ools that used the traditional 8 -4  plan of 

organization. The business teach ers a ll held bachelors' d egrees and 

approxim ately 30 percent held m a sters' d egrees. The certifica tes

^Charlene Fulton Jeffers , "The Status of T eachers of 
B u sin ess Subjects in the Kansas Secondary Schools for 1956-57"  
(Unpublished M aster of Science th es is , K ansas State T eachers  
C ollege of Em poria, 1959).
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held by the la rg est number of b u sin ess teach ers w ere valid for life . 

N early  9 out of 10 of the b u sin ess teach ers w ere teaching m ore su b 

jects  in b u sin ess than in any other teaching field . F ir s t  year typ e

w riting, bookkeeping, and shorthand, resp ectiv e ly , w ere the m ost 

frequently taught b u sin ess su b jects. ^

B u sin ess Education in the California
Public Senior High Schools

Erickson^ studied the p ra ctices  in b u sin ess education in the 

C alifornia public sen ior  high sch oo ls  that offered two or m ore b u sin ess  

co u rses. His investigation  w as lim ited  to determ ining, com paring, 

and interpreting b u sin ess education p ractices as they related  to 61 

m ajor b u sin ess education is s u e s . His cr iter ia  w ere drawn from  the 

suggestions and recom m endations of b u sin ess education lead ers.

The data for the study w ere gathered by questionnaire and by 

se le c ted  school in terv iew s. Some of the findings of E rick son 's study  

w ere:

1. In m ore than three fourths of the sch oo ls  in v e s t i
gated, the prim ary function of b u sin ess education  
was to provide vocational b u sin ess training for 
b u sin ess students and to  furnish general education  
cou rses for a ll students.

Îbid. , pp. 22, 25, 33, 55, 70, and 121-122.

^Lawrence W. E rickson , "Selected B u sin ess Education 
P r a c tic e s  in the Public Senior High Schools of California" (Unpublished 
Doctor of Education th e s is . U n iversity  of C alifornia, Los A ngeles, 1955).
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2. The aim s of vocational b u sin ess training in nearly  
two thirds of the public sen ior  high sch oo ls w ere to 
provide initial job sk ills  and to make provision for 
a broad general business background.

3. Contrary to the recom m endations of the business  
education lead ers, the m ajority o f the schools  
allow ed m ore than s ix  units of b u sin ess education 
to apply toward gradua,tion.

4. L ess  than one out of ten public high sch oo ls offered  
sup ervised  ou tsid e-th e-sch oo l work experience as 
part of a vocational b u sin ess training program .

5. F ir s t  year bookkeeping was offered  to either the 
eleventh or the tw elfth grade students in nearly  
three fourths of the sch oo ls in h is investigation.

6. The m ajority of the large sen ior high sch ools  
offered  m ore than one year of bookkeeping; the 
sm a ller  sch oo ls , one year.

7. The m ajor portion of the b u sin ess education leaders  
recom m ended that the course in general business  
be offered  either in the eleventh or twelfth grade; 
how ever, the C alifornia sch oo ls on the whole offered  
the course to either ninth or tenth grade students.

8. The shorthand training was begun in the eleventh  
grade in the m ajor portion of the sen ior  high sch ools. 
More than three fourths of the b u sin ess education 
lea d ers  agreed with this practice.

9. Shorthand was offered for two years by m ore than 
one half of the public sen ior high sch oo ls.

10. A pproxim ately two thirds of the sen ior high schools  
offered  beginning typew riting p rim arily  to tenth  
grade stu d en ts. ^

^Ibid. , pp. 67-68, 70, 162-164, 196-197, 249, 310-311, and
365.
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Summary

No consisten t pattern has been followed in the research  

relative to business education in K ansas. The re la tiv e ly  numerous 

studies done by m a ster 's  degree candidates revea l that education for 

business has grown considerably sin ce the f ir st  study was made in 

1927.

From  the outset, the em phasis in b u sin ess education in 

Kansas has been on the job preparatory subjects. Typewriting, book

keeping, and shorthand have continued to dominate the business p ro 

gram s. Some resea rch  indicates that th ese subjects have been  

em phasized while the foundational business subjects generally  needed 

by all students have rece ived  little  attention. The doctoral study done 

in California tends to dem onstrate that the circum stances which have 

surrounded b u sin ess education have been much the sam e in both 

California and K ansas.



CHAPTER III

SECONDARY SCHOOL BUSINESS EDUCATION IN KANSAS

The public secondary schools of Kansas had th eir  beginning  

in Leavenworth in 1866 when a public high school was founded. The 

state, at that tim e, was sp a rse ly  populated; and its  culture was d is 

tinctly  rural.

The population of Kansas in 1962 was approxim ately  

2, 200, 000. P arts of the state are thinly populated, and a b asica lly  

rural culture s t il l  e x is ts . This environm ent is  particularly  evident in 

the we§.tern one third of the state where sm all towns ex ist. The 

middle and eastern  portions of the state include rural and urban 

com m unities. T hese sectio n s, m ore densely  populated than w estern  

K ansas, are characterized  by industry, as w ell as agriculture.

■ The many sm all (few er than 200 students) public secondary

sch oo ls operating in Kansas today are, perhaps, indicative of cultural

lag in the m ovem ent from  rural to urban influence. No attem pt is  made

here to elaborate ex ten sive ly  on the past, present, and future influences  

of culture on education. Culture is  mentioned m erely  as an asp ect of

the econom ic-geographic settin g  of secondary education in Kansas during 

the 1960's.
27
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In 1962-63, K ansas had 641 public secondary sch oo ls . The 

enrollm ent ranged from  8 to 3, 122 students. Inasmuch as b u sin ess  

subjects are e lective , it was expected that b u sin ess subjects would not 

be offered  in som e public secondary sch ools. Poi'ty-nine public junior 

high sch o o ls  and one high school offered no b u sin ess in 1962-63. In the 

d istr ic ts  that included the 49 junior high sch ools not offering  b u sin ess, 

b u sin ess education was available on either the junior high school and/or  

the high school lev e l o f every  public secondary school d istr ic t except 

one.

G eneral P ra ctices  in Secondary Schools

A b a sic  com prehension of the c ircu m stan ces surrounding  

b u sin ess offerings in the secondary sch oo ls of Kansas is  e ssen tia l for  

an accurate appraisal of curriculum  elem en ts. In th is section , the 

educational c ircu m stan ces are described  in term s of organizational 

plans, total enrollm ent, units of cred it offered, number of teach ers, 

student-teacher ra tio s, preparation of b u sin ess tea ch ers, and daily  

assignm ents of b u sin ess teach ers. Thus, the settin g  is  estab lish ed  in 

which b u sin ess instruction  occurred  in 1962-63 in the public secondary  

sch oo ls of Kansas.

The data w ere p rocessed  in two w ays, i. e. , m anually for the 

major portion of the data and by H ollerith  techniques for high school 

b u sin ess subject enrollm ents and for the number of high school c la s se s  

offered  in sp ecific  b u sin ess subjects.
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Five groups based on school enrollm ent w ere estab lished  as  

a fundamental control. This grouping of data facilitated  a com pilation  

of the s im ila r itie s  and the d ifferen ces in the various s iz e s  of sch oo ls.

O rganizational Plans

A variety  of organizational plans is  used throughout the Kansas 

public secondary sch ools. M ost of the high sch ools, however, are in 

sy stem s that use the traditional 8 -4  plan. The junior high sch oo ls, in 

m ost in stan ces, are in sy stem s u tiliz in g  the 6 -3 -3  arrangem ent.

Table 1 lis ts  the plans o f organization used by public sch oo ls  

in K ansas. The table shows that 472 of the 545 high sch oo ls, or 86. 60 

percent, w ere in school sy stem s that used the 8-4 plan of organization. 

This organizational plan co n sists  o f a four year h igh.school with p ro

gram s based  on eight years of elem en tary  school.

Most of the junior high sch oo ls  in Kansas encom passed  three  

grades. F orty-four of the 46 junior high schools involved in this study  

w ere in sy stem s using the 6 -3 -3  plan. T hese schools represented  

95. 65 percent of the junior high sch oo ls . The rem aining junior high 

sch ools w ere in sy stem s utilizing the 6 -2 -4  plan. It should be noted 

here that teach ers in grades 7, 8, and 9 can be certified  to teach  with 

either an elem entary or a secondary certifica te . The elem entary  

certifica te  enables a teacher to in stru ct b u sin ess subjects with a 

m inim um  of fifteen  se m e ste r  hours of co llege  preparation in the field



TABLE 1

ORGABIZATIOFAL PLANS OF PUBLIC HIGH SCHOOLS 
IN KANSAS, 1962-63

9
-

Number o f S chools by S ize T o ta l  S chools 
and P e rc e n t 
o f S choolsGroup I

( 1251- 3150)
Group I I ( Group I I I Group IV

( 51- 200)
Group V
(8- 50)( 601- 1250) ( 201- 600) T o ta l P e rc e n t

6—4—2 1 1 0 .1 8

6 -3 -3 14 18 9 4 45 8 .26

6—2—4 1 1 2 0 .3 7

8-4 7 68 274 123 472 86 .60

6—6 6 10 9 25 4 .5 9

T o ta ls 14 32 88 288 123 545 100.00

COo
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of b u sin ess. No sp ec ific  preparation is  required  for the instruction of 

a particular b u sin ess subject offered in the junior high school.

f

Secondary School E nrollm ents  

The 545 public high sch oo ls of Kansas^ offering b u sin ess sub

jects  in 1962-63 had a total enrollm ent of 115, 295 students. T hese  

sch oo ls ranged in s iz e  from  8 to 3, 122 students. Com plete enrollm ent 

data are presented in Table 2.

Significantly, th ese  enrollm ent fig u res, c la ss if ie d  in the 

arb itrarily  determ ined groups, reveal that le s s  than one tenth of the 

sch oo ls served  nearly  one half of the aggregate enrollm ent. In con 

tra st, three fourths of the schools served  le s s  than one third of the 

total public high school population. The average school had 212 

students. Thus, Group III (enrollm ent from  201-600), which includes 

the average school, is  the focus for contrasting the s iz e s  and the 

num bers of sch oo ls. It is  sign ificant that the 46 sch oo ls with e n ro ll

m ents of 601 or more students represented  8. 44 percent of the public 

high sch oo ls, but they served  46. 60 percent of the aggregate enrollm ent. 

In contrast, 411 sch oo ls with enrollm ents from  8 to 200 students 

rep resen ted  75. 41 percent of the high sch oo ls  and only 28. 81 percent 

of the total student population. It is  apparent that m ost o f the public 

high sch oo ls  in Kansas are sm all.

^One public high school with 23 students is  not included in 
th is study sin ce it offered  no b u sin ess instruction .



TABLE 2

EMOLLMENTS IN KANSAS PUBLIC SECONDARY SCHOOLS, 1962-63

Number and P e rc e n t 
o f S chools by S ize  

o f E n ro llm en t

T o ta l and P e rc e n t o f 
E n ro llm en t by Type 

o f School

Average E n ro llm en t 
by Type o f School

ijiix uj.xuiexi u vxx uu^
J u n io r

High
School

High
School

J u n io r
High

School

High
School

Ju n io r
High

School

High
School

Group I : 1251-5150 1
2 .17^

14
2.57

1,358
3 .7 8

26,319
22.83

1,385 1,880

Group I I : 601-1250 36
78.27

32
3.87

30 ,968
8 6 .2 4 -

27,407
23.77

860 856

Group I I I : 201-600 7
15.22

88
16.15

3 ,2 8 8
9 .16

28,355
24.59

470 322

Group IV : 51-200 2
4 .3 4

288
52.84

296
0 .8 2

28,576
24.79

148 99

Group V: 8-50 — 123
22,57

— — 4,6 3 8
4 .0 2

--- 38

T o ta ls 46 545 35,910 115,295 --- ---

A verage E n ro llm en ts --- --- ■--- --- 781 212

00
te

These f ig u r e s  o r p e rc e n ta g e s  i n  each in s ta n c e  a re  Based on e i t h e r  t o t a l  number 
o f ju n io r  h ig h  o r  s e n io r  h ig h  sch o o ls  and on t o t a l  e n ro llm e n ts  i n  each  type  o f s c h o o l.
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In 1962-63, the 46 public junior high schools in Kansas 

offering one or m ore business subjects ranged in s ize  from  135 to 

1, 358 students. The sign ificance of the junior high school enrollm ent 

figures shown in Table 2 is  that s ligh tly  m ore than 86 percent of the 

students w ere in schools with enrollm ents ranging from  601 to 1, 250 

students. The average enrollm ent w as 781 students.

A uthorities agree that school financing and distribution of 

students have definite effects on the number and s iz e  of public secon d 

ary sch ools and upon the opportunities for education for b u sin ess.«

With a preponderance of sm all sch ools in K ansas, staffing, program 

ming, and financing of education for b u sin ess are often rea l problem s. 

T hese are not, however, m atters with which this study is  d irectly  

concerned.

Units of C redit Offered

The "unit, " as used in th is study, re fers  to the amount of 

cred it granted by secondary schools for the su ccessfu l com pletion of 

a subject. O rdinarily, a sin g le  unit o f cred it is  granted for a subject 

for which the c la ss  m eets five periods a week for th ir ty -s ix  w eeks. 

Table 3 provides inform ation concerning the amount of cred it offered  

by all public high schools.

The g rea test amount of cred it offered by a public high school

was 120 units. Labette County Community High School, at Altamont, 

with an enrollm ent of 849 students, had th is offering. It is  in teresting



TABLE 3

NUMBER OP UNITS OP CREDIT OPPERED BY 545 PUBLIC 
HIGH SCHOOLS IN KANSAS, 1962-63

Number o f 
U n its  o f 

C re d it  
O ffe red

Number o f S chools by S ize T o ta l
Schools

P e rc e n t 
o f  545 

High 
S chools

Group I
( 1251- 3150)

Group I I  
(601-1250)

Group I I I
( 201-600)

Group IV
( 51- 200)

Group V
(8- 50)

77-120 10 10 20 3 .67

67-76 3 8 2 13 2.39

57-66 1 11 10 22 4 .04

47-56 3 26 2 31 5.69

37-46 45 69 1 115 21.10

27-36 5 173 30 208 38 .16

17-26 44 92 136 24.95

T o ta ls 14 32 88 288 123 545 100.00

Average 
Number 
o f  U n its 84 .22 72.25 46 .94 30 .35 24.20 35.50
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to note that Labette County Community High School offered approxi

m ately 47 percent m ore units of cred it than did the la rg est high 

school in the sta te  (Wichita E ast High School, with an enrollm ent of 

3, 122).

The amount o f credit offered by a ll high schools ranged from  

17 to 120 units, an average of 35. 50 units. The average amount o f  

total cred it offered  was 84. 22 units by v ery  large  high schools (e n ro ll

ment above 1 ,250); 72. 25 units by large high sch oo ls  (601-1, 250);

- 46. 94 units by m edium  high sch oo ls (201-600); 30. 35 units by sm all 

high sch oo ls (51-200); and 24. 20 units by v ery  sm all high sch ools  

(8-50).

The number of units of cred it offered  by the 46 junior high 

sch oo ls  is  not tabulated here. H owever, it should be noted that an 

average of 30 units o f cred it was offered  by the junior high sch oo ls , 

whose total cred its  ranged from  12 to 39 units.

Table 4 pertains to the number of units o f  cred it in b u sin ess  

offered by a ll public high sch ools. The cred it in b u sin ess offered  

ranged from  1. 00 to 20. 50 units, an average of 4. 87 units. The very  

large high sch oo ls (m ore than 1, 250 students) offered  an average of

11. 53 units in b u sin ess; the large high sch oo ls  ( 601-1, 250), 9. 05 

units; the m edium  high schools (201-600), 5. 62 units; the sm all high 

schools (51-200), 4 .4 1  units; and the very sm a ll high schools (8-50),

3. 56 units.



TABLE 4

MMBER OP UNITS OP CREDIT OPPERED IN BUSINESS BY 
545 PUBLIC HIGH SCHOOLS IN KANSAS, 1962-63

Number o f 
U n its  o f 

C re d it 
O ffe red

Number o f Schools by S ize
T o ta l

Schools

P e rc e n t 
o f 545 
High 

Schools
Group I  .

( 1251- 3150 )
Group I I

(601 -1250)
Group I I I  
(201-600)

Group IV
( 51- 200)

Group V
(8 - 50 )

1 0 ^ 2 0 ^ 10 10 1 21 3 .8 5
9 j-1 0 1 4 2 7 1 .28

8&-9 2 3 1 6 1.10

7t -8 8 7 1 16 2.93
6 i-7 1 6 18 8 1 34 6.24
5T-6 1 16 45 3 65 11.93
4-2-5 21 84 24 129 23.67
3i-4 17 96 35 148 27.16

5 50 42 97 17.80

4 - 2 4 15 19 3 .4 9

T-1 3 3 0 .5 5

T o ta ls 14 32 88 288 123 545 100.00

Average 
Number 
o f  U n its 11.53 9.05 5 .62 4.41 3 .5 6 4 .87

w
0 3
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What portion of the total credit offered by all high schools  

was in business sub jects?  The ratios used in th is  section  w ere  

developed from  the average amount of cred it offered in business and 

the average amount of total credit offered by the h i^  schools. The 

ratios are rounded to whole num bers. In high schools having en ro ll

ments from  201 to 1, 250 students, the ratio  of total units of cred it to 

business units o f cred it offered was 8 to 1. This means that one out 

of every eight units offered  was in b u sin ess. In the rem aining groups, 

c la ss ified  by s iz e  of enrollm ent, the ratio w as 7 to 1.

The amount of credit offered by public, junior high schools  

ranged from  one half unit to two units, with an average of 0. 98 unit 

in b u sin ess. For the four c la ss ifica tio n s of junior high schools used  

in this study, the ratios which show the relation  of total amount of 

credit to amount of cred it in business offered range from  20 to 1 to 

33 to 1. The 46 junior high schools had a ratio of 30 to 1.

D istribution of T eachers

This section  deals with the distribution of 7, 382 full tim e  

equivalent high school teach ers, including. 9 47 teach ers of business  

subjects. The b asic  data for full tim e equivalent teach ers w ere m ost 

often reported in decim al fractions by the principals. These data w ere  

p rocessed  accordingly. In m ost in stan ces, the totals and the averages  

of teachers in th is study are rounded to whole num bers.
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Table 5 provides data relative to the full tim e equivalent 

teach ers. It is  sign ificant that over one half of the h i ^  school teach ers  

w ere in sch ools having 201 or more students. T h ese  134 sch ools are  

approxim ately one fourth of the total high sch oo ls. The number of 

high school teachers in th ese schools ranged from  12 to 133 teach ers.

In 1962-63, the 46 public junior high sch oo ls  in Kansas 

offering education for b u sin ess ranged in s iz e  from  135 to 1, 358 s tu 

dents. The range in number of faculty in 42 junior high schools was 

21 to 60. Only four junior high school facu lties  had few er than 20 

teach ers. The average number of teach ers in the 46 junior high 

sch oo ls was 36, com pared to the average of 14 for the 545 high sch oo ls.

Data rela tive  to the distribution of b u sin ess teach ers are  

sum m arized in Table 6. Slightly le s s  than 45 percent of the high 

school business teach ers w ere in schools having 201 or m ore students. 

The range in the number of business teach ers in th ese  sch ools was 

from  one to ten. In contrast, slightly  m ore than 55 percent of the 

b usiness teach ers w ere in high schools having 200 or few er students. 

The number of b u sin ess teachers in these sch oo ls  ranged from  one to 

three. The average number of business teach ers in all the high sch ools  

was 1. 74.

Very few b u sin ess teachers taught in the public junior high 

schools in K ansas in 1962-63. The fifty-four b u sin ess teachers w ere  

distributed as follow s: Group I, 1 school had 2 teachers; Group II,



TABLE 5

DISTRIBUTION OF FULL TIME EQUIVALENT TEACHERS IN PUBLIC
HIGH SCHOOLS OF KANSAS, 1962-63

Number Number o f S chools by S ize T o ta l S chools 
and P e rc e n t 
o f S chools

of
T eachers Group I Group I I Group I I I Group IV Group V

( 1251- 3150) (6 0 1 -1250) ( 201-600) ( 51- 200 ) (8- 50) T o ta ls P e rc e n t

71 & up 9 9 1 .65
61-70 3 1 4 0 .7 3
51-60 2 4 6 1 .10

41-50 10 10 1 .84
31-40 13 2 15 2.75
21-30 4 22 26 4 .7 7
11-20 ' 64 55 119 21.83

6-10 212 50 262 48 .06

1-5 21 75 94 17.27

T o ta l
Schools 14 32 88 288 123 545 100.00

Average
Number

'

o f
T eachers 80 41 19 9 6 14 ---

w
CD



TABLE 6

DISTRIBUTION OP BUSINESS TEACHERS IN PUBLIC
HIGH SCHOOLS OF KANSAS, 1952-63

Number
o f

T eachers

Number o f  S chools by S iz e T o ta l
S chools

P e rc e n t 
o f  545 
High 

SchoolsGroup I
( 1251- 3150 )

Group I I
(6 0 1 -1250)

Group I I I  
(201-600)

Group IV
( 51- 200)

Group V
(8- 50 )

Ten 2 2 0 .3 7
N ine 4 4 .73
E ig h t -

Seven 3 1 4 .73
S ix 3 4 7 1 .28
F iv e 1 5 1 7 1 .28
Four 1 14 3 18 3 .3 0
T hree 6 19 11 36 6.61
Two 2 41  ̂ 74 22 139 25.51
One 24 203 101 328 60.19

T o ta ls 14 32 88 288 123 545 100.00

A verage 
Number of 
T eachers 7 .43 4 .19 2.05 1.33 1.18 1.74 -------

o
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each of 5 schools had 2 teachers and each of 31 sch ools had 1 teacher; 

Group III, each of 2 schools had 2 teachers and each o f 5 schools had 

1 teacher; and Group IV, each of 2 schools had 1 teacher. There w ere  

no junior high sch oo ls in Group V. The average number of business  

teachers per school was 1. 17 teach ers. F orty-one, or 75.93 percent, 

of the junior high school business teachers w ere assigned  to schools  

with enrollm ents from  6 01 to 1, 250 students.

The relationships between the average number of high school 

teachers and the average number of high school business teachers are  

presented here for com parative purposes. The ratios, rounded to 

whole num bers, are as follows: Group I, 11 to 1; Group II, 10 to 1; 

Group III, 9 to 1; Group IV, 7 to 1; and Group V, 5 to 1. The ratio of 

total teachers to total business teachers in the high schools was 8 to 1. 

It is  significant that the ratio d ecreases as the enrollm ent c la ssifica tio n  

in crea ses, i. e. , the proportion of the high school teachers who taught 

nonbusiness subjects in the very sm all schools (Group V) was larger  

than that in the very  large schools (Group I).

A com parison of the average number of junior high school 

teach ers with the average number of junior high school business tea ch 

e rs  is  shown in the follow ing ratios: Group I, 30 to 1; Group II, 34 to 

1; Group III, 19 to 1; Group IV, 8 to 1; and Group V, none. The ratio  

of all teach ers to all b u sin ess teachers in the junior high schools was 

30 to 1. It is  sign ificant that Group II (601-1, 250 students) included
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the la rg est portion of junior high school teach ers and junior high 

school business tea ch ers. In fact, 82. 12 percent o f the junior high 

school teach ers and 75. 92 percent of the junior high school business  

teach ers w ere in this group c lassifica tion .

Student-Teacher R atios - ■

This section  pertains to the relationship  betw een the number 

of students and the number of teachers in 545 public high schools in 

K ansas in 1962-63. Table 7 presents this inform ation con cise ly .

The average student-teacher ratio for a ll sch oo ls  was 12 to 1. 

The low est ratio was 1. 78 to 1 in Stockton Rural High School, and the 

highest ratio was 27. 50 to 1 in W ichita South High School. Study of 

Table 7 rev ea ls  that the average student-teacher ratio in very  large  

high sch oo ls (above 1, 250 students) was m ore than three tim es that in 

very  sm all schools (8 to 50 students). Slightly m ore than 74 percent 

of the 545 high sch ools had student-teacher ratios ranging from  6 to 1 

to 15 to 1.

Although not tabulated here, certain  data concerning the 

student-teacher ratios in the 46 public junior high sch oo ls  should be 

noted. The student-teacher ra tio s  in these sch oo ls ranged from  16 to 1 

to 30 to 1. The average ratio w as 22 to 1. T hirty-one, or 67. 39 p er 

cent, of the junior high sch oo ls  had ratios from  21 to 1 to 25 to 1. The

average junior high school ratio  o f 22 to 1 was nearly  double the 

average high school ratio  of 12 to 1.



TABLE 7

STUDENT-TEACHER RATIOS IN 545 PUBLIC
HIGH SCHOOLS IN KANSAS, 1962-65

Number o f 
S tu d e n ts  

p e r  
T eacher

Number o f Schools by S ize T o ta l
Schools

P e rc e n t 
o f 545 
High 

Schools
Group I

( 1251- 3150)
Group I I

(601 -1 250)
Group I I I
( 201-600)

Group IV
( 51- 200)

Group V
(8- 50)

26-30 3 1 4 0 .73

21-25 10 17 6 33 6,06

16-20 1 15 49 7 72 13.21

11-15 32 150 2 184 33 .76

6-10 131 91 222 40.73

1-5 30 30 5.51

T o ta ls 14 32 88 288 123 545 100.00

Average
S tu d e n t-
T eacher

R a tio 24-1 21-1 17-1 12-1 7-1 12-1

CO
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The principals w ere not required to report student-teacher  

ratios for business teach ers per s e . T hese ratios w ere developed by 

the w riter to indicate the relationsh ip  between the average number of 

students assigned  to b u sin ess teach ers and the average number of 

c la ss  periods that they taught. Table 8 shows the student loads of 947 

high school business tea ch ers . The average student-teacher ratio for 

all high school b u sin ess tea ch ers, shown in Table 8, was 15 to 1. 

Sign ificantly , the average ratio  for b u sin ess teach ers in the larger  

high sch oo ls  (201 or m ore students) was m ore than three tim es that for  

b u sin ess teachers in the sm a ller  sch oo ls (200 or le s s  students).

How did the student -teach er ratios for a ll high school tea ch ers  

com pare with those for b u sin ess tea ch ers?  The follow ing data sum m a

rized  from  Tables 7 and 8 rev ea l the d ifferences that existed;

High School 
Enrollm ent

1251-3150
601-1250
201-600

51-200
8-50

O verall
A verage

Student-Teacher  
Ratio for all 

T eachers

24:1
21:1
17:1
12:1

7:1

Student-Teacher Ratio  
for B u sin ess  

T eachers

28
25
21

8
8

12:1 15:1

Significantly, the average student-teacher ratios for high 

school b u sin ess teach ers w ere larger , in m ost in stan ces, than those  

for a ll high school tea ch ers. The average ratios for all teachers and



TABLE 8

STUDENT LOADS OP BUSINESS TEACHERS IN 545 PUBLIC
HIGH SCHOOLS IN KANSAS, 1962-65

S tu d en t Number o f T eachers  by S iz e  o f  School T o ta l
P e rc e n t 

o f 947C o n tra c ts  
p e r  Day Group I

( 1251- 3150 )
Group I I

(601- 1250)
Group I I I  
(201-600)

Group IV
( 51- 200)

Group V
( 8- 50)

T eachers B usiness
T eachers

225-249 1 1 0 .1 0

200-224 2 2 1 5 0 .53
175-199 7 7 2 16 1.69
150-174 32 22 7 61 6 .44
125-149 32 38 24 2 96 10.14
100-124 22 34 50 13 119 12.57
75-99 7 17 58 76 2 160 16.90

50-74 1 8 21 142 14 186 19.64
25-49 1 2 15 121 90 229 24.18

0-24 1 . 2 24 37 64 6.76
R eport
M issing 2 6 2 10 1.05

T o ta ls 104 134 180 384 145 947 100,00

Average
S tu d en t
Load 139 121 98 37 35 71 —
A verage
S tu d e n t-
T eacher

R a tio 29-1 25-1 21-1 8-1 8-1 15-1 ---

cn
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for b u sin ess teach ers w ere considerably greater in the la rg er  high 

schools (enrollm ents above 200) than in the sm a ller  sch oo ls. The 

average student-teacher ratio for a ll junior high school teach ers was 

22 to 1, as com pared to the average of 29 to 1 for b u sin ess teach ers.

The B u sin ess T eacher  

This section  is  concerned with the preparation of business  

teach ers and with their daily assign m ents in the secondary sch oo ls. 

Specifically , the presentation deals with (1) qualifications in term s of 

degrees and cer tifica te s  held, as w ell as the amount of sp ecia liza tion  

in co llege  business subjects and (2) the daily assignm ents of b u sin ess  

teach ers in term s of the number of periods allocated to b u sin ess and 

nonbusiness teaching and to nonteaching duties.

Preparation  of B u sin ess T eachers  

The m aterial presented  here re la tive  to the preparation of 

b u sin ess teach ers is  based  on data reported by principals of public 

secondary schools to the State Departm ent of Public Instruction, 

Topeka. The data pertaining to each, b u sin ess teacher are: (1) the 

number of sem ester  hours com pleted in b u sin ess, (2) the highest 

academ ic degree held, and (3) the valid ity period of certifica te  held.

The range in academ ic preparation in b u sin ess for high 

school business teach ers varied  greatly . In fact, it varied  from  as 

little  as 3 sem ester  hours to as much as 129 sem ester  hours. An
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average of 45. 85 se m e ste r  hours in b u sin ess was com pleted by the 

high school b u sin ess  teach ers. The number of se m e ste r  hours in 

b u sin ess com pleted by 947 high school b u sin ess teach ers follows: 370 

teach ers, or 39. 07 percent, had from  48 to 129 hours; 423 teach ers, 

or 44. 67 percent, had from  30 to 47 hours; 102 teach ers, or 10. 77 

percent, had from  21 to 29 hours; and 52 teach ers, or 5. 49 percent, 

had from  3 to 20 s e m e s te r  hours in b u sin ess. It is  significant that 889, 

or 93. 88 percent, of the high school b u sin ess teach ers had at lea st 24 

se m este r  hours in b u sin ess, the requirem ent to m eet standard c e r t if i

cation to teach b u sin ess in high school. It is  in terestin g  to note that 

48 of the b u sin ess tea ch ers , or 5. 07 percent, m et only the m inimum  

certification  requ irem ents of at lea st 15 hours in the fie ld  of b u sin ess. 

Ten, or 1. 05 percent, of the teachers who taught business had in su ffi

cient hours in b u sin ess  to m eet the sp ec ific  certifica tion  requirem ents  

for teaching b u sin ess  subjects.

In the v ery  large  high schools (enrollm ent above 1, 250), the

b u sin ess teach ers had an average of 60. 19 sem ester  hours in business;

in large high sch oo ls  (601-1, 250), 51. 85 hours; in m edium high schools

(201-600), 48. 08 hours; in  sm all high sch ools (51-200), 42. 52; and in

very  sm all high sch o o ls  (8-50), 35. 86 sem e ste r  hours. The average

number of s e m e s te r  hours com pleted in b u sin ess was considerably

m ore for b u sin ess tea ch ers  in the larger high sch oo ls (m ore than 200

students) than for the b u sin ess teach ers in the sm a ller  schools (8-200  

students).
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An average of 47. 28 se m e ste r  hours in b u sin ess was com 

pleted by public junior high school business tea ch ers. Their sp e c ia l

ized  b u sin ess preparation ranged from  6 to 90 sem e ste r  hours. With 

one exception, a ll junior high school b u sin ess teach ers had sufficient 

co llege preparation in  b u sin ess to m eet certifica tion  requirem ents.

It is  in terestin g  to note that the average amounts of co llege  

credit com pleted in b u sin ess by high school and junior high school 

business teach ers w ere nearly equal. The high school business  

teach ers had an average of 45. 82 se m este r  hours in business; the 

junior high school b u sin ess tea ch ers, 47. 28 sem ester  hours.

In 1962-63, each of the 1, 001 b u sin ess teach ers in public 

secondary sch oo ls  in Kansas held a bachelor's degree. The p ercen t

ages of junior high school and high school b u sin ess teach ers who held  

m asters' d egrees w ere nearly  equal. Seventeen, or 3 1 .48  percent, 

of the junior high school b u sin ess teachers, and 298, or 31. 47 percent, 

of the high school b u sin ess  teach ers held m a sters' d egrees. The 

evidence from  the principals' reports did not show the number of 

teachers working toward m asters' d egrees.

In 1962-63, every  secondary school teach er of business held  

a valid  Kansas certifica te  based on an academ ic degree. The validity  

period of th ese  cer tifica te s  ranged from  one year to life  (nonlapsing).

Under the 1961 certifica te  requirem ents of the State of 

K ansas, cer tifica tes  of original is su e  w ere valid  for either one year
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or three years. If the applicant fa iled  to qualify for a three year c e r 

tificate , the one year certifica te  could be issu ed  as a "temporary" 

certifica te . N orm ally, the renewal of a three year certificate was 

valid for five years.

In 1962-63, certain  Kansas cer tifica tes , although no longer  

issued , w ere valid under certain conditions. T hese certifica tes  had 

valid ity periods of either two y ea rs, nonlapsing (life), or continuous. 

The latter lapsed after s ix  consecutive years of nonuse.

One hundred and seven, or 11. 30 percent, of the high school 

business teachers held certifica tes  having either a one year, a two 

year, or a continuous validity period; 26. 98 percent, or 246, of the 

b u sin ess teachers held nonlapsing cer tifica tes . The rem aining 594 

b u sin ess.teach ers (62. 72 percent) in high sch oo ls held certifica tes  

valid  for either three or five years.

Approxim ately 63 percent of the junior high school business  

teach ers held certifica tes  that were valid for either three or five year  

periods. Approxim ately one fifth of the b u sin ess  teachers in junior 

high schools held nonlapsing certifica tes , and the rem aining business  

teach ers held certifica tes  having either a one year, a two year, or a 

continuous validity period.

The three year certifica te  and its  renew al, valid for five 

yea rs , w ere the certifica tes  m ost frequently held by public secondary  

school business teach ers in Kansas in 1962-63. The percentages of
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high school and junior high school b u sin ess teach ers who held c e r t if i

cates valid  for either three or five years w ere n early  equal. The 

percentage of high school b u sin ess teach ers was 62. 72, as com pared  

to 62. 96 percent for junior high school b u sin ess tea ch ers. A pproxi

m ately 82 percent of a ll junior high school b u sin ess teach ers and 

approxim ately 84 percent of a ll high school b u sin ess teach ers had at 

lea st 30 se m e ste r  hours of cred it in b u sin ess. M asters' degrees w ere  

held by nearly  one third of a ll b u sin ess teach ers in high sch ools and 

by nearly one third in junior high sch oo ls.

D aily A ssignm ents of B u sin ess T eachers  

The daily assign m ents, prepared by the principals, for high 

school b u sin ess teach ers show the number of periods allocated  to 

b u sin ess and nonbusiness teaching, as w ell as  the number of periods 

assigned  to nonteaching duties. The principals w ere not required to 

report nonteaching assignm ents to the State Departm ent of Public 

Instruction. T herefore, th is study indicates the average number of 

periods allocated  to nonteaching but does not d iscu ss  the nature of the 

nonteaching a c tiv it ie s .

Table 9 presents data relative to the daily assignm ents of 

business teach ers. A perusal of th is table rev ea ls  that the average  

daily assignm ents of 947 high school b u sin ess teach ers con sisted  of

3. 85 periods of teaching business subjects, 0. 84 period of teaching



TABLE 9

AVERAGE DAILY ASSIGMENTS OF BUSINESS TEACHERS 
IN KANSAS PUBLIC HIGH SCHOOLS, 1962-6]

E n ro llm en t Group
Average Number o f 

P e r io d s  i n  th e  
School Day

'Average Number o f 
P e r io d s  A ssigned 

to  B u sin ess

A verage Number o f  
P e r io d s  A ssigned 

to  N onbusiness

A verage Number 
o f N onteaching  

P e rio d s

Group I : 1251-3150 6 .50 4 .5 4 0 .3 4 1.62

Group I I : 601-1250 6 .34 4 .0 9 0 .7 2 1.53

Group I I I : 201-600 6 ,67 4 .0 6 0 .6 6 1.95

Group IV: 51-200 7.46 3 .7 7 0 .8 8 2.81

Group V: 8-50 7 .50 3 .0 8 1.48 2 .94

O v e ra ll A verages 7 .25 3 .8 5 0 .84 2.56

o i
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nonbusiness subjects, and 2. 56 periods of nonteaching a ctiv ities . The 

teaching of b u sin ess subjects utilized  only s ligh tly  m ore than one half 

of b u sin ess tea ch ers' average daily a ssign m en ts. The average number 

of periods assign ed  for business teaching becam e greater as the s iz e s  

of sch oo ls , as revea led  by group c la ss ifica tio n s, increased .

Table 9 rev ea ls  that the b u sin ess teachers in very large high 

sch ools (enrollm ent above 1, 250) taught an average of 1. 46 m ore  

periods of b u sin ess subjects than did the b u sin ess teach ers in very  

sm all high sch oo ls (8-50  students).

The average daily assignm ents of 54 public junior high school 

b u sin ess teach ers con sisted  of 3. 50 periods of business teaching, 0. 89 

period of teaching nonbusiness subjects, and 2. 15 periods of nonteach

ing a c tiv it ie s . The b u sin ess teach ers in the very  large junior high  

sch ools (enrollm ent above I, 250) taught an average of 3. 50 m ore  

periods of b u sin ess subjects than the teach ers in sm a ller  sch ools (200 

or le s s  students). In the v ery  large junior high sch ools (m ore than 

1, 250 students), the daily teaching assignm ent of business teach ers  

con sisted  of an average of 5. 00 periods of b u sin ess subjects. In 

contrast, in the sm all junior high sch ools (51-200 students), the 

daily teaching assign m ents con sisted  of an average of 1. 50 periods of  

bu sin ess subjects and 3. 50 periods of nonbusiness subjects.

Summary

A s  read ily  seen  from  the data presented  in this chapter, great 

variations ex isted  among the public high sch oo ls in Kansas in 1962-63.
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T hese variations are evident within the five groups of high schools, 

which w ere c la ss ified  according to enrollm ent, as w ell as between  

these five groups.

A profile of the average public high school in K ansas in 1962- 

63 based on evidence presented in th is  chapter rev ea ls  that:

1. The plan of organization con sisted  of a four year  
high school with program s based on eight years of 
elem entary school.

2. The total enrollm ent was 212 students.

3. The school offered a total of 35. 50 units of credit.

4. The school offered 4. 87 units of credit in b u sin ess.

5. The full tim e teaching faculty consisted  of 14 
teach ers.

6. The business teaching faculty consisted  of 1. 74 
teachers.

7. The student -teach er ratio for all teach ers was 
approxim ately 12 to 1.

8. The student-teacher ratio for b u sin ess teach ers  
only was approxim ately 15 to 1.

9. The daily assignm ent of b u sin ess teachers con 
s is ted  of 3. 85 periods of b u sin ess subjects, 0. 84 
period of nonbusiness subjects, and 2. 56 periods  
of nonteaching assign m ents.

10. The b u sin ess teacher had 46 sem ester  hours of 
sp ecia lized  preparation in b u sin ess.

11. The business teacher held a bachelor's degree.

12. The b u sin ess teach er held a certifica te  valid for 
three years.



CHAPTER IV

BUSINESS EDUCATION IN KANSAS SECONDARY SCHOOLS

In th is chapter, the status of b u sin ess education is  presented  

as it ex isted  in the public secondary sch oo ls in K ansas in 1962-63. 

Included in th is study are all subjects offered that are generally  con

sidered  by authorities to be b u sin ess subjects. Although som e school 

officia ls  assign ed  subjects such as b u sin ess m athem atics to m athe

m atics teach ers and b u sin ess E nglish  to English tea ch ers, such  

offerings are treated  here as b u sin ess subjects.

D escr ip tive  A nalysis of High School 
B u sin ess Subject O fferings

To avoid m ultip licity  in tabulations, the m ass of data used in 

this chapter is  sum m arized  in T ables 10, 11, and 12. The tab les deal 

with the b u sin ess subject offerings in term s of the number of sch oo ls, 

the enrollm ents, and the amounts of cred it allowed. The grade level 

data could not read ily  be sum m arized  in tabulated form  and, therefore, 

are presented in the d iscu ssion  of the sp ec ific  b u sin ess subjects.

A nalysis of Table 10 indicates that 545 public high sch ools had 

2, 734 b u sin ess subject offerings in 1962-63. Group IV included m ore

54



TABLE 10

BUSINESS SUBJECTS OFFERED IN 545 PUBLIC
HIGH SCHOOLS IN KANSAS, 1962-63

S u b jec t
Number o f  S choo ls by S ize T o ta l

S chools

P e rc e n t 
o f  545 

High 
Schools

Group I
( 1251- 3150)

Group I I
(6 0 1 -1 250)

Group I I I  
(201-600)

Group IV
(51- 200)

Group V
(8 - 50)

T y p ew ritin g  I 14 32 88 288 120 542 99.45
Bookkeeping I 14 32 86 266 90 488 89.54
S horthand  I 14 32 83 199 54 382 70 .09
T y p ew ritin g  I I 7 20 39 170 75 311 57.06
O ff ic e  P r a c t ic e 5 21 40 125 24 215 39.45

Economics 9 24 50 75 17 175 32.11
B u sin ess  M athem atics 7 15 18 46 17 103 18.90
G eneral B usin ess 2 14 23 44 15 98 17.98
S e c r e t a r i a l  P r a c t ic e 11 11 21 27 4 74 13.58
B u sin ess  Law 11 15 18 23 7 74 13.58

S horthand  I I 4 15 22 21 8 70 12.84
B u sin ess  E n g lish 7 9 6 5 3 30 5 .50
Bookkeeping I I 9 5 4 7 2 27 4 .9 5
P e rso n a l T y p ew ritin g 5 6 11 2 24 4 .40
D is t r ib u t iv e  E duca tion 5 8 3 16 2 .94

O ff ic e  M achines 5 5 2 3 15 2 .75
C le r ic a l  P r a c t ic e 7 4 2 1 14 2 .57
S alesm anship 4 5 2 1 1 13 2 .39
B u sin ess  P r in c ip le s 4 3 1 1 9 1.65
C o o p era tiv e  O ff ic e  P r a c t ic e 4 4 1 9 1.65

Ü 1
cn



TABLE 10-^-Continued

S u b je c t

Number o f Schools by S ize
T o ta l

Schools

P e rc e n t 
o f 545 
High 

Schools
Group I

. . ( 1251- 3150)
Group I I  

(601-1250)
Group I I I
( 201- 600)

Group IV
( 51- 200)

Group V 
(8 -50 )

B asic  B u sin ess 5 2 1 8 1.47
R ecordkeeping 1 4 5 0 .9 2
A ccounting 4 4 0 .7 3
T ra n s c r ip t io n 1 1 2 4 0 .7 3
T y p ew ritin g  1-A 3 3 0 .5 5

M arketing  and D is t r ib u t io n 1 1 1 3 0 .5 5
Economie Geography 2 1 3 0 .5 5
P e rso n a l F inance 1 1 1 3 0 .5 5
Penmanship 1 1 2 0 .3 7
Notehand 2 2 0 .3 7

R e ta i l in g . 1 0 .1 8
B u sin ess  P r a c t i c e s 1 1 0 .1 8
Money and Banking 1 0 .1 8
B u sin ess  Survey 1 1 0 .1 8
B u s in e s s .E x p lo ra tio n 1 1 0 .1 8

D ata P ro c e s s in g 1 1 0 .1 8
B rie fh an d 1 1 0 .1 8
M imeographing 1 1 0 .1 8

ai
C i



TABLE 11

BUSINESS SUBJECT ENROLLMENTS'IN 545 PUBLIC
HIGH SCHOOLS IN KANSAS, 1962-63

S u b jec t
E n ro llm en t by S ize  o f  Schools T o ta l

E n ro l l
ment

P e rc e n t o f 
High School 
E n ro llm en t
( 115 , 295)

Group I
( 1251- 5150)

Group I I  
(601-1250)

Group I I I
( 201-600)

Group IV
( 51- 200)

Group V
(8- 50)

T y p ew ritin g  I 2 ,558 5 ,238 6,545 6,833 1,197 22,349 19.58
Bookkeeping I 1,472 1,708 2,624 5,654 644 10,102 8.76
Shorthand  I 1,702 1,670 1,668 1,517 227 6,784 5 .8 8
T y p ew ritin g  I I 981 781 750 1,567 418 4,477 5 .8 8
B u sin ess  M athem atics 1,096 685 356 599 128 2,864 2 .48

G eneral B usiness 556 642 739 734 143 2,594 2.25
O ffic e  P r a c t ic e 80 550 442 762 74 1,908 1 .66
Economics 572 465 512 401 47 1,797 1.56
B u sin ess  Law 649 274 86 255 65 1,525 1.15
S e c r e t a r i a l  P r a c t ic e 512 150 212 195 15 864 0 .75

P e rso n a l T ypew ritin g 381 178 262 26 847 0 .7 5
B usin ess  E n g lish 551 180 71 27 20 629 0 .55
Shorthand  I I 100 223 179 105 10 617 0 .5 4
T y p ew ritin g  1-A 505 505 0 .4 4
C le r ic a l  P r a c t ic e 555 74 21 25 455 0 .3 9

O ff ic e  M achines 224 119 54 15 392 0 .5 4
B asic  B u sin ess 205 168 19 592 0 .3 4
D is t r ib u t iv e  E duca tion 159 111 66 516 0 .2 7
Bookkeeping I I 167 47 59 28 5 306 0 .27
Salesm ansh ip 81 80 54 4 10 229 0 .2 0

tn-a



TABLE 11 —Continued

S u b jec t
E n ro llm en t by S iz e  o f Schools T o ta l

E n r o l l 
ment

P e rc e n t o f 
High School 
E n ro llm en t
( 115 , 295)

Group I
( 1251- 5150 )

Group I I
( 601- 1250)

Group I I I  
(201-600)

Group IV
( 51- 200)

Group V
(8 - 50)

B u sin ess  P r in c ip le s 109 102 5 4 220 0 .19
A ccounting 207 207 0 .1 8
C o o p era tiv e  O ff ic e

P r a c t i c e 102 34 6 142 0 .1 2
P e rso n a l F inance 30 98 13 141 0 .1 2
Penmanship 61 27 88 0 .0 8

Notehand 72 72 0 .0 6
Economic Geography 59 9 68 0 .0 6
R ecordkeeping 48 20 68 0 .06
B u sin ess  Survey 67 67 0 .0 6
T ra n s c r ip t io n 23 20 10 53 0 .05

B u sin ess  E x p lo ra tio n 50 50 *
M arketing  and

D is t r ib u t io n 27 6 33 *
R e ta i l in g 24 24 *
B u sin ess  P r a c t ic e s 22 22 *
D ata P ro c e s s in g 17 17 *

Mimeo g rap h in g 9 9 *
Money and Banking 6 6 . *
B rie fh a n d  . 6 6 *

T o ta l E n ro llm en t 12,844 13,638 14,804 16,747 3 ,010 61,043 -----

CJi
00

*Less th a n  0 .0 5  p e rc e n t ,  o r  few er th a n  one s tu d e n t  i n  2 ,0 0 0 .



TABLE 12

UNITS OP CREDIT GRANTED IR BUSINESS SUBJECTS IN 545
PUBLIC HIGH SCHOOLS IN KANSAS, 1962-63

B u sin ess  S u b je c t
Number o f Schoo ls bv S ize

T o ta l SchoolsGroup I  
(1251-3150)

Group I I  
(601-1250)

Group I I I  
(201-600)

Group IV 
(51-200)

Group V 
(8 -5 0 )

U n its
i 1 2

U n its
i 1 2

U n its
i 1 2

U n its
i 1 2

U n its
i 1 2

U n its
i 1 2

F o u n d a tio n a l
B u sin ess  Area

G eneral B usin ess 2 5 9 3 20 6 38 2 13 16 82
Economics 9 20 4 44 6 54 30 8 135 40
B asic  B u sin ess 5 2 1 6 2
B u sin ess  P r in c ip le s 2 2 2 1 1 1 6 3
P e rso n a l F inance 1 1 1 2 1
Economic Geography 2 1 2 1
B u sin ess  Survey 1 1
B u sin ess  P r a c t ic e s 1 1
Money and Banking 1 1

P re o c c u n a tio n a l
B u sin ess  Area

T y p ew ritin g  I 14 32 88 2 286 120 2 540
Bookkeeping I 14 32 86 266 90 488
S horthand  I 14 32 83 1 198 2 52 3 379
B u sin ess  M athem atics 7 5 10 4 14 2 44 3 14 14 89
B u sin ess  Law 10 1 14 1 18 10 13 3 4 55 19
B usin ess  E n g lish 4 3 5 4 5 1 1 4 2 1 17 13
Salesm anship 4 3 2 2 1 1 10 3

cn
CO



TABLE 12—Continued

Number o f  S chools by S ize
B u sin ess  S u b je c t Group I  

(1251-3150)
Group I I  
(601-1250)

Group I I I  
(201-600)

Group IV 
(51-200)

Group V 
_(8-50)

T o ta l  Schools

U n its
1 2 ■?

U n its  
1 2 T

U n its  
1 2 T

U n its  
1 2

U n its
J- 1 2

U n its
1 2

O cG unational
B u sin ess  Area*

T y p ew ritin g  I I 4 3 3 17 6 33 2 168 1 74 16 295
O ffic e  P r a c t ic e 5 1 15 5 4 33 3 7 118 1 22 1 13 193 9
S e c r e t a r i a l  P r a c t ic e 3 8 1 5 5 1 18 2 2 24 1 1 3 5 53 16
S horthand  I I 2 2 2 10 3 3 19 3 18 1 7 9 56 5
C h e r ic a l P r a c t ic e 2 4 1 1 3 2 1 3 10 1
O ff ic e  M achines 3 2 1 4 2 1 2 7 8
Bookkeeping I I 1 8 1 4 4 7 2 2 25
A ccounting 4 4
T ra n s c r ip t io n 1 1 1 1 1 2 1
M arketing  & D is t r ib u t io n 1 1 1 3
R e ta i l in g ■ 1 1
D ata P ro c e s s in g 1 1
M imeographing 1 1

M isce llan eo u s
B u sin ess  Area

P e rso n a l T y p ew ritin g 4 1 6 11 2 23 1
T y p ew ritin g  1-A 3 3
Penmanship 1 1 2
Notehand 2 2
R ecordkeeping 1 2 2 3 2
B u sin ess  E x p lo ra tio n 1 1
B rie fh a n d 1 1

0 5
o

^■Cooperative O ff ic e  P r a c t ic e  and D is t r ib u t iv e  E d u ca tio n  a re  n o t l i s t e d  h e re  because o f  th e  un ique 
v a r i a t io n s  i n  th e  g ra n tin g  o f c r e d i t  f o r  th e s e  two s u b je c t s .
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schools than the other four groups com bined. T herefore, the m ajority  

of the b u sin ess subject offerings occurred  in sch ools that had en r o ll

ments from  51 to 200 students. The leading offerings in business w ere  

in f ir s t  year typewriting, bookkeeping, and shorthand. The 20 lea st  

frequently offered  business subjects w ere provided in 9 or le s s  sch oo ls . 

Slightly m ore than one half of 38 b u sin ess subjects w ere infrequently  

offered in the public high sch ools in Kansas in 1962-63.

Table 10 revea ls that f ir s t  year typewriting was offered by 

542 high sch oo ls , and it was the m ost frequently offered  business sub

ject during 1962-63. Table 11 show s that f ir s t  year typewriting, with 

22, 349 students, was also  forem ost in enrollm ent. The number of 

students that w ere enrolled  in th is  subject was m ore than tw ice that in 

f ir s t  year bookkeeping, which w as second  in enrollm ent. The a g g re

gate b u sin ess subject enrollm ent was 61, 043 students. F ir s t  year  

typew riting alone was responsib le for m ore than one third of that total. 

F ir s t  year bookkeeping was resp on sib le  for approxim ately one sixth  of 

the total. The rem aining enrollm ent in 36 b u sin ess subject offerings  

was le s s  than that in f ir st  year typew riting and f ir s t  year bookkeeping 

combined. Further analysis of Table 11 shows that in each of 14 high 

schools with enrollm ents above 1, 250 an average of 917 students was 

enrolled  in b u sin ess c la s s e s . In contrast, in each of 123 high schools  

with enrollm ents of not m ore than 50 students, 24 students on the 

average w ere enrolled  in b u sin ess sub jects.
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P eru sal o f Table 12 rev ea ls  that, of the 299 subject offerings  

in the foundational b u sin ess area, 168 w ere for one half unit of credit; 

the rem aining 131, for one unit. The amount of cred it granted for each  

b u sin ess subject in the preoccupational b u sin ess area was either one or 

one half unit. One unit of credit w as allow ed for a ll but 101 of the 1, 632 

business subject offerings in this area. In m ost in stan ces, one unit 

was allowed in the occupational b u sin ess subject offerings; 650 of the 

740 total offerings w ere for one unit. The other amounts of cred it 

allowed in th ese  offerings w ere one half unit and two units. Two units 

of cred it w ere granted in 33 offerings; one half unit, in 57 offerings.

The credit granted in 35 of the 38 m isce llan eou s b u sin ess subject 

offerings was one h alf unit. One unit of cred it w as granted in the r e 

maining 3 m iscellan eou s offerings. An overview  of Table 12 ind icates  

that one half unit of cred it was allowed in 361 b u sin ess  subject offerings; 

one unit, in 2, 315 offerings, and two units, in 33 offerings. C oopera

tive  office practice and distributive education are not listed  in Table 12 

because the amount of cred it in th ese  subjects varied  considerably from  

the norm al. T w enty-five b u sin ess subject offerings w ere in coopera

tive office practice and distributive education combined.

As shown in Tables 10 and 11, the so ca lled  "big three" - -  

typewriting, bookkeeping, and shorthand--constitu ted  the m ajor portion  

of offerings and enrollm ents in the b u sin ess subjects. Although not 

sp ec ifica lly  tabulated in this section , 2, 699 daily c la ss  periods w ere
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assign ed  to instruction in the "big three. " The 2, 699 periods c o n sti

tuted nearly  three fourths of the 3, 646 total daily  c la ss  periods 

assign ed  to instruction in b u sin ess subjects. The number of periods  

assign ed  to typew riting w as 1, 535; to bookkeeping, 625 periods; and 

to shorthand, 539 periods. An im portant fact to note here is  the 

heavy em phasis placed on the typew riting - bookk e eping - s horthand 

asp ects  of business education, as com pared to the em phasis placed on 

such subjects as general b u sin ess and econom ics in the foundational 

b u sin ess area and cooperative office practice, d istributive education, 

and other "topping off" sub jects in  the occupational b u sin ess area.

The data are m ost im portant in their curriculum  im plications. 

To facilita te  the an a lysis , the data in the follow ing pages are d iscu ssed  

in term s of the following four areas of the b u sin ess curriculum : (1) 

foundational, (2) preoccupational, (3) occupational, and (4) m is c e lla 

neous.

Foundational B u sin ess  Subjects 

The foundational b u sin ess  subjects are ord inarily  designed to 

provide students with opportunities to develop e ssen tia l understandings 

im portant to all c itizen s. Those fundamental understandings s p e c if i

ca lly  are related  to (1) our b u sin ess sy stem  and its  operation within  

the A m erican en terprise system , and (2) those a c tiv it ie s  concerned  

with the su ccessfu l m anagem ent of personal earnings and with other 

practica l personal econom ic problem s.
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In the Kansas public high sch oo ls, nine foundational business  

subjects w ere offered during 1962-63. T hese subjects are d iscu ssed  

in sequence according to s iz e  of enrollm ent. The foundational b u sin ess  

subject with the la rg est enrollm ent is  presented  fir st .

G eneral B u s in ess . In 1962-63, 98, or 18 .90  percent, of the 

545 public high sch oo ls  offered  general bu sin ess. The larger  schools  

m ost frequently offered this subject. Slightly le s s  than 37 percent of the 

larger schools (enrollm ent above 200) offered general b u sin ess as com 

pared to sligh tly  le s s  than 12 percent of the sm a ller  sch oo ls . The 

aggregate enrollm ent in the subject was 2, 594 students. One unit of 

credit in general b u sin ess was allowed by 82 schools; one half unit, by 

16 sch oo ls. F ifty -e igh t of the high schools offered the subject on the 

ninth and/or tenth grade le v e ls . Nine sch oo ls offered  it  to eleventh  

and/or twelfth grade students. In 22 sch ools the subject was offered  

on one of the follow ing grade lev e l arrangem ents: ninth to eleventh, 1 

school; ninth to twelfth, 6 schools; tenth and eleventh, 7 schools; and 

tenth to twelfth, 8 sch oo ls. Nine sch ools lis ted  no grade le v e ls .

E con om ics. One hundred and seven ty -five  high sch oo ls, or 

32. 11 percent, offered  econom ics in 1962-63 to a total of 1, 797 students. 

Three fourths of th ese  students w ere in sch ools with enrollm ents above 

200. One hundred and th irty -fiv e  schools allowed one half unit in 

econom ics; the rem aining 40 sch oo ls, one unit. Slightly le s s  than 85 

percent, or 148, of the 175 high schools offered econom ics on the



65

eleventh and/or twelfth grade le v e ls . Three sch o o ls  offered the sub

ject to ninth grade students; 5 sch oo ls , to tenth grade students. Three  

schools did not report a grade lev e l. Sixteen high schools u tilized  the 

following grade lev e l plans for offering econom ics: ninth to eleventh,

1 school; ninth to twelfth, 1 school; tenth and eleventh, 3 schools; and 

tenth to twelfth, 11 sch oo ls .

B asic B u s in ess . All eight sch oo ls offering  basic business in 

1962-63 had enrollm ents above 200. T hree hundred and ninety-two  

students, representing considerably le s s  than 1. 00 percent of the high 

school population, w ere enrolled  in the subject. One half unit of cred it  

was allowed in basic b u sin ess  by s ix  of the eight schools; one unit, by 

the others. Two sch oo ls  offered  the subject to tenth and eleventh grade 

students; one school, to tenth grade students only. Four schools  

offered basic b u sin ess on the tenth to twelfth grade lev e ls; one school 

reported no grade lev e l.

B u sin ess P r in c ip le s . Nine public high sch oo ls  offered b u si

n ess princip les during 1962-63. It was m ost frequently offered in 

schools having enrollm ents above 600. Two hundred and twenty s tu 

dents w ere enrolled  in the subject. Six of the 9 sch oo ls offered b u si

n ess  principles for one half unit of credit; the rem aining sch oo ls, for  

one unit. The grade le v e ls  used for business princip les follow: twelfth  

grade, 2 schools; eleventh  and twelfth, 4 schools; and tenth to twelfth,

3 schools.
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P erson a l F inance. During 1962-63, personal finance was 

studied by 141 students in just three public high sch o o ls . The sm a lle st  

school offering th is subject had an enrollm ent of 485 students. One 

half unit of cred it was allowed in personal finance by two schools; one 

unit, by the other. The subject w as offered  on the twelfth grade level 

by one school, on the tenth to tw elfth grade lev e ls  by one school. One 

school fa iled  to indicate a grade lev e l.

Econom ic Geography. T hree sch oo ls offered econom ic g eo g 

raphy during 1962-63. Two of th ese  sch oo ls  reported enrollm ents of 

2, 217 and 1, 526. The third school had only 46 students enrolled . In 

these three offerings, 68 students w ere enrolled . Two schools offered  

econom ic geography for one half unit of credit; one school, for one 

unit. It w as available to eleventh and tw elfth grade students.

B u sin ess  Survey. During 1962-63, only one high school, w ith  

an enrollm ent o f 1, 869, offered b u sin ess survey  to 67 students. One 

half unit of cred it was allowed, and no grade lev e l was listed .

B u sin ess P r a c t ic e s . B u sin ess p ractices  w as offered by only 

one high school during 1962-63. In that sch ool, with an enrollm ent of 

214, 22 students w ere enrolled  in b u sin ess p ra ctices. B u sin ess  

p ractices was available to twelfth grade students for one unit of credit.

Money and Banking. The sch oo l that offered m oney and bank

ing during 1962-63 had a student enrollm ent o f 607. Six eleventh and

twelfth grade students w ere enrolled . One half unit of cred it was 

allow ed in the subject.
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In sum m ary, 299 foundational b u sin ess subject offerings w ere  

provided in the high sch oo ls  for an average of sligh tly  m ore than one 

half offering per sch ool. The total enrollm ent in the foundational b u si

n ess  area was 5, 307 students. The following cred its w ere allowed in 

foundational b u sin ess subject offerings; one half unit, 168 offerings; 

one unit, 131 o fferin gs. T hese offerings w ere m ost frequently a v a il

able to eleventh and tw elfth grade students.

P reoccupational B u sin ess Subjects

The preoccupational business subjects are designed to provide 

opportunities for students to develop sp ecia l knowledges and b u sin ess  

sk ills . The developm ental lev e l of th ese  sk ills  and knowledges should  

be such as to enable the students, within reason , to exp erien ce su c cess  

in the use of the s k il ls .  W hile in co llege , students may u se  the know l

edges and sk ills , e ith er  for personal use and/or for financing co llege  

exp en ses. T hese sk ills  m a y b e  used in either an avocation or an 

occupation apart from  b u sin ess, or in preparation for m ore sp ecia lized  

office em ploym ent.

During 1962-63, seven  preoccupational b u sin ess subjects w ere  

taught in the K ansas public high sch oo ls. T hese subjects are presented  

according to s iz e  of enrollm ent, from  the la rg est to the sm a llest.

Typew riting 1. Several things are sign ificant about the fir st  

year typewriting o fferin gs in 1962-63. F ive hundred and forty-tw o  

schools offered the subject to 22, 349 students. The enrollm ent was
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sligh tly  m ore than one third of the total enrollm ent in all of the 38 su b 

jects offered  in business. The enrollm ent constituted sligh tly  m ore 

than 19 percent of the aggregate high school enrollm ent in K ansas.

Only three v ery  sm all schools did not offer typewriting I. One unit of 

cred it was allowed by 540 high sch oo ls; one half unit, by 2 sch ools. 

F ir s t  year typew riting was taught to tenth and/or eleventh grade s tu 

dents in 313, or approxim ately 58 percent, of the high schools offering  

the subject. Other grade lev e l arrangem ents reported for f ir st  year  

typew riting w ere; ninth, 6 schools; ninth and tenth, 11 schools; ninth 

to eleventh, 6 schools; ninth to twelfth, 21 schools; tenth to twelfth,

107 schools; eleventh and twelfth, 45 schools; and twelfth, 1 school. 

Thirty-tw o sch ools did not report grade lev e ls .

Bookkeeping I. F ir s t  year bookkeeping was offered in 488, or 

89. 54 percent, of the high sch o o ls . Two schools having m ore than 200 

students did not offer the subject. A lm ost 1 out of every 11 high 

sch oo ls  students was enrolled  in f ir s t  year bookkeeping. The en ro ll

ment of 10, 102 students made f ir s t  year bookkeeping the second m ost 

popular b u sin ess subject. H owever, that enrollm ent was le s s  than one 

half of that in f ir s t  year typew riting. One unit of cred it was allowed  

for the subject. The la rg est portion of sch oo ls , 336, or sligh tly  le s s  

than 69 percent, offered fir st  year bookkeeping on the eleventh and/or  

twelfth grade le v e ls . Other grade lev e l arrangem ents used for the 

subject w ere: ninth and tenth, 1 school; ninth to twelfth, 3 schools;
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tenth, 28 schools; tenth and eleventh, 25 schools; and tenth to twelfth,

68 sch oo ls. Grade lev e l inform ation was not reported by 27 sch oo ls.

Shorthand I. The 382 sch oo ls  offering fir st year shorthand  

during 1962-63 represented  70. 09 percent of all high sch o o ls . F ive  

sch ools, with enrollm ents above 200, offered no beginning shorthand. 

The total enrollm ent in this subject was 6 ,784  students. One unit of 

credit was allow ed by 379 schools; one half unit, by 3 sch o o ls . F ir s t  

year shorthand w as offered on the eleventh and/or twelfth grade lev e ls  

by 334 sch o o ls . Sixteen schools did not l is t  grade lev e l data. The 

rem aining 32 high sch ools offered it  as follow s; tenth grade, 2 schools; 

tenth and eleventh, 11 schools; and tenth to twelfth, 19 sch oo ls .

B u sin ess  M athem atics. One hundred and three, or 18. 90 p e r 

cent, of a ll high sch ools offered b u sin ess  m athem atics. The total 

enrollm ent in  b u sin ess m athem atics was 2, 864 students. E ighty-nine  

schools allow ed one unit of cred it in b u sin ess m athem atics; 14 sch oo ls, 

one half unit. The subject was offered  by 39 schools on the ninth and/or  

tenth grade le v e ls . T w enty-six  sch ools offered  the subject on the 

eleventh and/or tw elfth grade le v e ls . Four schools did not rep ort the 

grade lev e ls  used. The following grade lev e l arrangem ents w ere used  

for business m athem atics in the 34 rem aining high schools: ninth to 

eleventh, 1 school; ninth to twelfth, 6 schools; tenth and eleventh, 8 

schools; and tenth to twelfth, 19 sch oo ls .

B u sin ess  Law. During 1962-63, 74 public high sch oo ls  

offered  b u sin ess law. Slightly le s s  than 57 percent of the large and
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very  large high sch o o ls  (enrollm ent above 600) offered the subject.

A total of 1, 325 students w as enrolled  in b u sin ess law c la sse s . F ifty -  

five of the 74 high sch o o ls  offered the subject for one half unit of 

credit; 19 sch oo ls , for one unit. F ifty -n in e of the 74 schools offered  

the subject on the eleventh and/or tw elfth grade le v e ls . Eight sch oo ls  

reported no grade lev e l data for b u sin ess law. The rem aining sch oo ls  

used the follow ing grade lev e ls  for the subject: ninth to twelfth, 2 

schools; ten, 1 school; tenth and eleventh, 1 school; and tenth to 

tw elfth, 3 sch oo ls .

B u sin ess E n glish . The 30 sch oo ls offering b u sin ess English  

w ere distributed am ong the groups c la ss if ie d  by s iz e  of enrollm ent.

The total number of students enrolled  in  b u sin ess E nglish  was 629.

One half unit of cred it was allowed for th is subject by 17 schools; one 

unit, by 13 sch o o ls . N inety percent, or 27 sch o o ls , offered b u sin ess  

E nglish on the eleventh  and/or twelfth grade le v e ls . Three grade lev e l 

patterns w ere used  for the subject by the rem aining schools: ninth to 

twelfth, 1 school; tenth, 1 school; and tenth to twelfth, 1 school.

S alesm ansh ip . Salesm anship was offered  by 13 sch ools, 9 

had enrollm ents above 600. Two hundred and tw enty-nine students 

w ere enrolled  in the subject. One half unit of cred it was allowed by 

10 schools; one unit, by 3 sch oo ls . Nine sch o o ls  offered  sa lesm anship  

on the eleventh and /or twelfth grade lev e ls; 3 sch oo ls , on the tenth to 

twelfth grade lev e ls; and 1 school fa iled  to report grade lev e l data.
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To sum m arize, 1, 632 preoccupational b u sin ess subject 

offerings w ere provided in the high sch oo ls , for an average of 3 

offerings per school. The total enrollm ent in the preoccupational 

business area was 44, 282 students. Approxim ately 100 of every  138 

b u sin ess enrollm ents in 1962-63 w ere in preoccupational business  

c la sse s . The amount of cred it allowed in preoccupational business  

subjects was one half unit for 101 offerings and one unit for 1, 531 

offerings. T hese subject offerings w ere m ost frequently available  

at the eleventh and/or tw elfth grade le v e ls .

Occupational B u sin ess Subjects

The occupational b u sin ess subjects are designed to provide 

students with opportunities to develop sp ec ia lized  b u sin ess sk ills  and 

knowledges pecu liar to in itia l em ploym ent in sp ec ific  kinds of b u sin ess  

and office occupations. In the study of occupational b u sin ess subjects, 

should be concom itant understandings and attitudes fundamental to a 

su ccessfu l ca reer  in b u sin ess.

During the 1962-63 school year, 15 occupational business  

subjects w ere offered  in the Kansas public high sch oo ls. The order  

of presentation in  th is section  is  in term s of the number of students 

enrolled  in each b u sin ess subject offering, from  the la rg est to the 

sm a lle st  enrollm ent.

Typew riting II. Three hundred and eleven  of the 545 public 

high sch oo ls, or 57. 06 percent, offered  second year typew riting in
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1962-63. N early  one half of the larger sch ools (enrollm ent above 200) 

offered th is subject. The enrollm ent in typew riting II con sisted  of 

4, 477 students. One half unit of cred it was allowed by 16 schools; 

one unit, by 295 sch o o ls . Second year typewriting was offered m ost 

frequently to eleventh and/or twelfth grade students, i. e. , by 259 of 

311 high sch ools offering  the subject. An additional 29 schools utilized  

the following grade le v e l patterns: tenth grade, 3 schools; tenth and 

eleventh, 1 school; and tenth to twelfth, 25 sch oo ls. Tw enty-three  

schools did not report grade lev e l arrangem ents.

Office p ra c tice . In 1962-63, 215, or 39. 45 percent, of the 

545 high sch ools offered  office practice. It was offered by one half of 

the schools having m ore than 200 students. A total of 1, 908 students 

was enrolled  in office practice c la sse s . Two units of cred it w ere  

allowed by 9 schools; one unit, by 193 schools; and one half unit, by 

13 sch oo ls. One hundred and ninety-five of 215 high sch oo ls , approxi

m ately 91 percent, offered  office practice to eleventh  and /or twelfth  

grade students. The grade level inform ation was not indicated by 11 

sch oo ls . The grade lev e l patterns indicated here w ere used for office  

practice by the rem ain ing 9 schools: ninth to twelfth grades, 2 schools; 

tenth and eleventh, 2 schools; and tenth to twelfth, 5 sch oo ls.

S ecretaria l P r a c tic e . Seventy-four high sch oo ls, or 13. 58 

percent, offered  se c r e ta r ia l practice. Approxim ately one third of the 

larger sch oo ls (enrollm ent above 200) offered the subject. Eight
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hundred and six ty -fo u r  students pursued the subject. Sixteen sch oo ls  

offered the subject for two units o f credit; 53 sch oo ls , for one unit; and 

5 sch oo ls, for one half unit. Sixty of 74 schools offered the subject on 

the twelfth grade level; 9 sch oo ls on the eleventh and twelfth grade 

leve ls; 2 sch oo ls on the eleventh grade level; and 3 sch ools reported  

no grade lev e l data.

Shorthand II. Second year shorthand was offered by 70 sch oo ls, 

or 12. 84 percent of a ll high sch oo ls involved in th is study. Slightly  

le s s  than one fourth of the sch oo ls having m ore than 200 students 

offered  the subject. Six hundred and seventeen  students w ere enrolled  

in the subject. F ive sch oo ls offered second year shorthand for two 

units of credit; 56 sch oo ls , for one unit; and 9 sch oo ls, for one half 

unit. The subject was offered  in 53 of 70 high schools to tw elfth grade 

students; in 2 sch oo ls to eleventh grade students; and in 12 sch oo ls  to 

eleventh and tw elfth grade students. In 3 sch oo ls , the grade lev e l  

patterns for second  year shorthand w ere not reported.

C lerica l P r a c tic e . Fourteen high sch ools offered c le r ic a l  

practice to 453 students. One half of the sch ools offering the subject 

had enrollm ents above 1, 250. Two units of cred it w ere granted in 

c ler ica l p ractice by 1 school; one unit, by 10 schools; and one half 

unit, by 3 sch oo ls . The subject was taught to twelfth grade students in  

8 of the 14 schools; to eleventh  and twelfth grade students in 5 schools; 

and to tenth, eleventh, and twelfth grade students in 1 school.
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O ffice M achines. F ifteen  high schools offered o ffice  m achines  

during 1962-63. Three hundred and ninety-tw o students w ere enrolled  

in the subject. M ost of the enrollm ent in the subject was in sch oo ls  

having m ore than 600 students. One unit of credit was granted by 8 

schools; one half unit, by 7 sch o o ls . The subject w as offered  on the 

twelfth grade level by 4 schools; on the eleventh and twelfth grade lev e ls  

by 6 sch ools; and on the tenth to tw elfth grade lev e ls  by 1 sch ool. Four 

sch ools did not report grade le v e l inform ation for office m achines.

D istributive Education. In each  of the 16 sch oo ls that offered  

distributive education in 1962-63, the enrollm ent was m ore than 200. 

Three hundred and six teen  students w ere in distributive education. 

Credit reported  in the subject w as as follows: one and one half units,

1 school; two units, 5 schools; and three units, 8 sch o o ls . The reports  

of two principals w ere vague concerning the amount of cred it granted  

in d istributive education. In 14 of the 16 high sch oo ls, d istributive  

education was available to tw elfth grade students; and in 1 sch ool, to 

eleventh grade students. No grade le v e l inform ation was lis ted  by the 

rem aining school.

Bookkeeping II. T w en ty-seven  of 545 public high sch ools  

offered  second  year bookkeeping. Slightly m ore than one half of th ese  

sch oo ls w ere c la ss ified  as e ither large or very  large (enrollm ents  

above 600). Three hundred and s ix  students were enrolled  in the sub 

ject. Two sch ools allow ed one h alf unit of credit and 25 sch oo ls
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allowed one unit. The grade lev e l arrangem ents reported for second  

year bookkeeping were; eleventh and tw elfth grad es, 15 schools;  

twelfth grade, 8 schools; eleventh grade, 2 sch oo ls; and tenth to 

twelfth grades, 1 school. One school did not rep ort the grade lev e l  

for this bookkeeping subject.

A ccounting. Only four high sch oo ls had accounting instruction  

in 1962-63. Accounting was offered in sch oo ls  having 1, 788 and m ore 

students. Two hundred and seven  students w ere in accounting c la s s e s .  

One unit of cred it w as allowed. Accounting w as offered  by one school 

on the eleventh grade lev e l and by three sch o o ls  on the eleventh and 

tw elfth grade le v e ls .  Furtherm ore, the four sch oo ls  offering account

ing a lso  offered  both bookkeeping I and bookkeeping II.

C ooperative Office P r a c tic e . Nine of 545 high sch ools offered  

cooperative o ffice p ractice. Eight of the sch o o ls  had enrollm ents  

above 600; the other, above 200. One hundred and forty-tw o students 

w ere enrolled  in cooperative office p ractice. The amount of cred it  

allowed in cooperative office practice follow s: two units, 2 schools;  

and three units, 5 sch o o ls . Two principal's rep orts w ere vague con 

cerning the amount of cred it allow ed in cooperative office p ractice.

The subject was offered  to eleventh grade students in 1 school and to 

twelfth grade students in 8 sch ools.

T ran scrip tion . During 1962-63, tran scrip tion  was offered  to 

53 students in 4 high sch oo ls . The sm a lle st  sch oo l offering the
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subject had an enrollm ent of 264 students. One school allowed two 

units of credit; 2 sch oo ls, one unit; and 1 school, one half unit. The 

sch oo ls reported that transcrip tion  was offered to tw elfth grade students.

One school granted two units of credit in transcription, in 

addition to the fir st and second  year shorthand offered  for one unit 

each year. In two sch oo ls, transcription  was offered in addition to 

f ir st  and second year shorthand; in one school, the relationship  b e

tween transcription and shorthand was unclear.

M arketing and D istribution . In 1962-63, m arketing and d is tr i

bution c la sse s  had 33 students in  three high sch ools with enrollm ents of 

1, 869, 869, and 119 students, resp ectively . One unit o f credit was 

granted. One school offered  the subject to eleventh and twelfth grade 

students. The others did not report grade level data.

R etailing. Only one high school, enrollm ent 879, offered  

reta ilin g  to 24 students. R etailing was available to twelfth grade s tu 

dents for one unit of credit.

Data P r o cess in g . One medium high school, enrollm ent of 

558, offered data p rocessin g  to 17 students. Two units of credit were  

allow ed. No grade level inform ation was reported.

M imeographing. During 1962-63, m im eographing was offered  

in a high school with an enrollm ent of 2, 151. Nine twelfth grade s tu 

dents w ere enrolled. One unit of credit was allowed for the subject.
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In sum m ary, 765 occupational b u sin ess subject offerings w ere  

provided in the high sch o o ls , for an average of 1. 40 o fferin gs per sch oo l 

The total enrollm ent in b u sin ess subjects in the occupational area  was 

9, 818 students. A pproxim ately 4 of every 25 enrollm ents in b u sin ess  

w ere in the occupational category. The amount of cred it allow ed in 

occupational business subject offerings was: one half unit, 57 offerings; 

one unit, 650 offerings; one and one half units, 1 offering; two units, 40 

offerings; and three units, 13 offerings. The occupational b u sin ess su b 

ject offerings w ere m ost frequently available on the eleventh and/or  

twelfth grade le v e ls .

M iscellaneous B u sin ess Subjects

The m iscellan eou s b u sin ess subjects are those that do not fit 

into the common ca teg o r ies  of foundational b u sin ess, preoccupational 

b u sin ess and occupational b u sin ess. The seven  m iscellan eou s b u sin ess  

subjects are d iscu ssed  by rank order according to s iz e  of enrollm ent.

P erson al T ypew riting. During 1962-63, personal typew riting  

was offered in 24, or 4. 40 percent, of a ll public high sch o o ls . The 

total enrollm ent in this subject w as 847. Tw enty-three sch o o ls  allowed  

one half unit of cred it for personal typewriting; one sch ool, one unit.

The subject was offered on the follow ing grade lev e ls: ninth and/or  

tenth grade, 5 schools; tenth to tw elfth grade, 8 schools; eleventh and 

tw elfth grade, 8 schools; and eleventh grade, 3 sch oo ls.



78

Typew riting 1 -A . This typew riting subject was offered only 

to those students who had com pleted one h alf unit of credit in personal 

typew riting in junior high school; and, thus, they w ere inelig ib le for 

f ir s t  year typew riting. B ecause many of th ese  students wanted a full 

year of typew riting instruction, typew riting 1-A w as taught in three  

sch ools on alternate days for the entire year to supplem ent the previous 

typew riting instruction . The sm a llest  school offering the subject had 

an enrollm ent of 1, 526 students. F ive hundred and five students pur

sued typew riting 1-A . One half unit of cred it was allow ed in the 

eleventh and tw elfth grades.

Penm anship. Only 2, or 0. 37 percent, of 545 high schools  

offered penmanship in 1962-63 to 88 students. T h ese  schools had en r o ll

ments of 842 and 3, 122. One half unit of cred it w as allowed. The su b 

ject was available to ninth and tenth grade students in one school and to 

tenth, eleventh, and tw elfth grade students in the other school.

Notehand. Only two very  large high sch oo ls  offered notehand. 

The sm a ller  school of the two had an enrollm ent of 2, 002 students. 

Seventy-tw o students studied the subject in the two sch oo ls. One half 

unit was allow ed. One school offered notehand to tw elfth grade s tu 

dents; the other school, to tenth, eleventh, and tw elfth grade students.

R ecordkeeping. One very  large and four medium high schools  

offered  recordkeeping. The sm a lle st  school had 214 students; the 

la rg est, 2, 002 students. T hese five sch oo ls rep resen ted  le s s  than
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1. 00 percent of the 545 high sch oo ls surveyed for this study. Sixty- 

eight students studied the subject. One half unit of cred it was granted  

for recordkeeping by three schools; and one unit by two sch oo ls . 

R ecordkeeping w as available on the eleventh and /or tw elfth grade 

le v e ls  in a ll five sch o o ls .

B u sin ess  Exploration. Only one high school, enrollm ent of 

558 students, offered  b u sin ess exploration. F ifty  students w ere en 

rolled . B u sin ess exploration was available to tenth grade students for 

one half unit of cred it.

B riefhand. Only one high school, enrollm ent of 512 students, 

offered  briefhand in 1962-63. Six tw elfth grade students pursued the 

subject for one half unit of credit.

In sum m ation, 38 m iscellan eou s b u sin ess subject offerings  

w ere provided in the high sch oo ls , for an average of 0. 07 offerings per 

school. The total enrollm ent in b u sin ess in the m iscellan eou s area was 

1, 636 students. A pproxim ately 100 out of every  3, 731 enrollm ents in 

b u sin ess w ere in m iscellan eou s b u sin ess c la s s e s . One half unit of 

cred it was allow ed in 35 m iscellan eou s b u sin ess subject offerings; one 

unit, 3 offerings. T hese subjects w ere m ost frequently available on the 

eleventh  and/or tw elfth grade lev e ls .

Junior High School B u sin ess Education O fferings 

B ecause the inform ation was lim ited  about b u sin ess offerings

in the junior high sch o o ls , th ese  data are not presented  in tabular form .
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Fifty-four b u sin ess subject offerings w ere provided in the 46 public 

junior high sch ools involved in this study, an average of 1. 18 offerings  

per school. A total of 6, 734 students, an average of 146 per school, 

was enrolled  in b u sin ess c la sse s  during 1962-63. Typewriting  

accounted for approxim ately three fourths of the total business su b 

ject enrollm ent; general business, for the rem ainder.

The number of periods assigned  to personal typew riting was 

87, to f ir st  year typew riting was 108, and to general business w as 26. 

An important fact to note here is  the lack of em phasis placed on gen 

era l business in contrast to the em phasis on typewriting. The b u sin ess  

subjects taught in the 46 junior high sch ools are presented  in a log ica l 

sequence. G eneral b u sin ess, a foundational b u sin ess subject, is  d is 

cussed  first; f ir s t  year typewriting, a preoccupational subject, second; 

and personal typew riting, a m iscellaneous b u sin ess subject, third.

General B u s in e ss . During 1962-63, general business w as 

offered by 13 junior high schools. Seven hundred and eight students 

w ere enrolled  in the subject. Ten sch ools allowed one unit of credit;

3 schools allowed one half unit. E leven of the 13 junior high sch oo ls  

offered general b u sin ess on the ninth grade level; the rem aining, on 

the eighth grade level.

Typew riting I. Twenty-one junior high sch ools offered f ir s t

year typewriting. The enrollm ent in th is subject was 3 ,164  students. 

One unit of cred it was granted. Eighteen sch ools offered f ir st  year
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typew riting to ninth grade students. The other three sch oo ls offered  

the subject to eighth grade or eighth and ninth grade students.

Personal T ypew riting. Twenty junior high sch oo ls offered  

personal typewriting to 2, 862 students. F ive sch oo ls allow ed one unit 

of credit; 15 schools, one half unit. The subject was taught m ost often 

on the ninth grade level, i. e. , in 15 sch oo ls. The others offered  it on 

the eighth grade, the eighth and ninth grade, or the seventh  to ninth 

grade le v e ls .

In sum m ary, an average of 1. 18 b u sin ess subject offerings  

per school, or a total of 54 offerin gs, was provided in the junior high 

sch o o ls . The combined enrollm ents of two b u sin ess Subject offerings, 

f ir s t  year typewriting and personal typewriting, rep resen ted  approxi

m ately three fourths of the b u sin ess  subject enrollm ent. The rem ain 

ing enrollm ent was in general b u sin ess. The amounts o f cred it allow ed  

in th ese business subject offerings were: one unit, 36 schools; one 

half unit, 18 schools. T hese offerings w ere m ost frequently available  

to ninth grade students.

Summary

This study is  p rim arily  concerned with overa ll curriculum  

im plications, rather than with any sin g le  subject within the four basic  

ca tegories  of b u sin ess subjects. T herefore, the sum m ary statem ents  

here pertain prim arily  to b u sin ess subject ca teg o r ies . During 1962-63
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in. K ansas public high sch ools, 61, 043 students w ere enrolled  in 38 

b u sin ess su b jects. The distribution of th ese  subjects by category  was 

as follow s: foundational, 9 subjects; preoccupational, 7 subjects; 

occupational, 15 subjects; and m isce lla n eo u s, 7 subjects.

The tota l enrollm ent and the number of b u sin ess subject 

offerings in each category were: 5, 307 in 299 foundational b u sin ess  

subject offerings; 44, 282 in 1, 632 preoccupational b u sin ess subject 

offerings ; 9, 818 in 765 occupational b u sin ess subject offerings; and 

1, 636 in 38 m isce llan eou s b u sin ess subject offerings. The 61, 043 

student enrollm ents in business w ere in 2, 734 business subject o ffe r 

ings.

The am ounts of cred it granted in  all business subject offerings  

ranged from  one half unit to 3 units. In the foundational area, one half 

unit was allow ed for 168 offerings and one unit was allowed for 131 

offerings. In the preoccupational area , one half unit was granted in  

101 offerings and one unit for 1, 531 o fferin gs. The amounts of cred it  

granted in a ll occupational b u sin ess o fferin gs were: one half unit, 57 

offerings; one unit, 650 offerings; one and one half units, 1 offering; 

two units, 40 offerings; and three units, 13 offerings. The amounts of 

credit allow ed in a ll m iscellaneous b u sin ess subject offerings w ere;

one half unit, 35 offerings ; and one unit, 3 offerings.

Although available to high sch ool students in grades nine

through tw elve, b u sin ess subjects in a ll four categories w ere m ost  

frequently offered  to eleventh and tw elfth grade students.
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The 46 public junior high sch ools offered  3 business subjects  

to 6, 734 students in 3 different b u sin ess subject ca tegories. The en 

rollm ents and the numbers of offerings in each category were: 708 

in 13 foundational offerings; 3, 164 in 21 preoccupational offerings; and 

2, 862 in 20 m iscellan eou s b u sin ess subject o fferin gs.

The amounts of credit granted in 54 b u sin ess subject offerings  

were one unit for 36 b u sin ess subject offerings; one half unit, for 18 

offerings. The cred it for the foundational and preoccupational subjects  

was usually one unit; one h alf unit was norm al for the m iscellaneous  

business subjects.

Although available to seventh, eighth, and ninth grade students, 

the business sub jects in junior high sch oo ls w ere m ost frequently offered  

to ninth grade students.



CHAPTER V

APPRAISAL OF BUSINESS OFFERINGS

IN KANSAS SECONDARY SCHOOLS

P rofession a l literature and related resea rch  studies em phasize  

the need for studying b u sin ess education p ractices and procedures.

They a lso  s tr e s s  com paring relevant authoritative cr iter ia  pertaining  

to sound b u sin ess education program s in the secondary sch oo ls. The 

assum ption of lead ers in this fie ld  is  that such com parisons pinpoint 

the strengths and the w eaknesses of school curriculum s and foster  

curriculum  rev ision , whenever n ecessary , to im prove the overall 

offerings, as w ell as the business offerings. A "good" business cu r

riculum  in and of i t s e lf  does not insure a su c cessfu l business program . 

The curriculum , although extrem ely  important, is  m erely  one of 

severa l phases of b u sin ess education that have a bearing on a s u c c e s s 

ful business education program . This study, however, is  concerned  

with curriculum  offerings.

As indicated in Chapter I, th is study was designed to ascerta in  

the extent to which sp ec ific  business education p ractices and procedures  

in Kansas public secondary schools correspond with the relevant

84
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recom m endations of the P o lic ie s  C om m ission  for B u sin ess and 

Econom ic Education for A m erican secondary schools. In th is chapter, 

such an appraisal is  provided of b u sin ess education as it ex isted  in 

Kansas in 1962-63. The d iscu ssion  involves: (1) presentation of the 

cr iter ia  developed from  the pronouncem ents of the P o lic ie s  C om m ission, 

(2) consideration of the p ractices in light of the cr iter ia , and (3) in te r 

pretations and com m ents.

Source of C riteria  of A ppraisal

An important part of th is study was the se lectio n  of cr iter ia  

for appraising b u sin ess education p ractices in secondary sch ools based  

on the recom m endations of authorities in b u sin ess education. A fter a 

search  of the p rofession al literatu re, it was determ ined that the 

P o lic ies  C om m ission  for B u sin ess and Econom ic Education was co m 

posed of such authorities. The C om m ission, sponsored jointly by the 

United B u sin ess Education A ssociation  (now the National B u sin ess  

Education A ssociation ) and D elta P i Epsilon, w as organized in 1959.

The purpose of the C om m ission  is  to bring about a better  
understanding of what constitutes b u sin ess and econom ic  
education and to render any a ss ista n ce  it can to those who 
are concerned with the total education of young people. 1

The pronouncem ents of the P o lic ie s  C om m ission  constitute a consensus  

of e ssen tia ls  inherent in a "good" b u sin ess education program  for

^G uidelines for C urriculum  Planning in B u sin ess Education for 
Secondary S ch oo ls, A Pronouncem ent P repared  by the P o lic ie s  
C om m ission for B u sin ess and Econom ic Education (Washington, D. C. : 
National B u sin ess Education A ssociation , D ecem ber, 1964).
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secondary sch oo ls. T hese pronouncem ents have been distributed  

w idely to ad m in istra tors, curriculum  m akers, b u sin ess tea ch ers, and 

counselors in  secondary schools; to laym en; and to b u sin ess education  

a sso cia tio n s.

The s ix  pronouncem ents, that w ere used in th is study as the 

b asis  for estab lish ing cr iter ia  of appraisal, have been issu ed  sin ce  

early  1961. An annotated l i s t  of th ese  pronouncements^ follow s:

1. A Proposal for B u sin ess  Econom ic Education for 
A m erican Secondary Schools was issu ed  in February,
1961. The m essage  to the secondary school adm in
istra to rs  sta tes  the b e lie f  that ALL young people need  
to be prepared to deal with the current b u s in e ss - 
econom ic issu e s  and problem s through general educa
tion cou rses.

2. T his We B elieve About B u sin ess  Education in the 
Secondary School was issu e d  in May, 1961. The 
m essa g e  w as d irected  to  teach ers, adm inistrators, 
curriculum  m akers in the secondary sch ools, and 
laymen.

3. The Counselor and B u sin ess  Education was issu ed  in 
May, 1963. C ounselors are provided guidelines for 
suggested  b u sin ess subjects that should be included  
when counseling students of all ability lev e ls  and with 
different ultim ate goals.

4. The Vocational Education A ct of 1963 and Suggested  
L ines of Action R elating to Vocational Education for 
B u sin ess and O ffice Occupations was issu ed  in  
January, 1964. The L eg is la tiv e  Action C om m ittee 
of the National B u sin ess  Education A ssociation  was 
invited by the P o lic ie s  C om m ission  to prepare

^Each of th ese pronouncem ents was issu ed  by the National 
B u sin ess Education A ssociation  (form erly  the United B u sin ess  
Education A ssociation ), a Departm ent of the National Education 
A ssociation , 1201 Sixteenth Street, N. W. , W ashington, D. C.
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guidelines for state and loca l leaders about the 
opportunities for b u sin ess  education with the 
p assage of the V ocational Education Act of 1963.

5. B u sin ess Education for the C ollege-Bound Student 
was issu ed  in May, 1964. The P o lic ies  C om m ission  
recom m ends that co llege-bound students con sid er  
including certain  b u sin ess subjects in th eir  high school 
program s because of the w idespread use of b u sin ess  
sk ills  and know ledges. The students who have d ev e l
oped occupational com petency in business subjects may 
use these a b ilities  w hile in co llege , as e ither an in te 
gral part of the position  obtained after co llege  or a 
background for understanding the b u sin ess-orien ted  
so c ie ty  in which they liv e .

6. G uidelines for C urriculum  Planning in B u sin ess  
Education for Secondary Schools was issu ed  in 
D ecem ber, 1964. The pronouncement was developed  
to a s s is t  individuals concerned with curriculum  con 
struction  in the secondary sch oo ls.

The P o lic ie s  C om m ission  sta tes  its  b e liefs  in s ix  pronounce

m ents concerning business education in the secondary sch oo ls  as 

related  to (1) purposes o f b u sin ess education; (2) sp ec ific  b u sin ess su b 

ject offerings and sequences o f b u sin ess  subjects in regard  to grade  

lev e l placem ent, amount of cred it recom m ended, and the varied  needs 

of students; (3) guidance of youth; (4) standards of proficiency needed  

in occupational business subjects; (5) public relations; and (6) su p er

v ision  of b u sin ess education departm ents. The cr iter ia  developed for  

this study are prim arily  in term s of item s (1) and (2) of the foregoing  

statem ent. Although important to the overa ll program  of b u sin ess  

education in the secondary sch o o ls , the other item s apply only in d i

rectly  to th is  study.
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In the ensuing d iscussion , the notation following each criterion  

indicates the pronouncem ent(s) used in form ulating the particular c r it e 

rion, i. e. , (PC 1, 2, 3) at the end of the statem ent of C riterion 1 in d i

cates that it was obtained prim arily  from  pronouncements 1, 2, and 3 

of the C om m ission.

Nature of B u sin ess Education

Today leading business educators subscribe to the concept 

that education for business in the secondary sch ools serv es  students 

with varied ultim ate goals and business subject needs. B u sin ess educa

tion is  m ainly concerned with three aspects of the education of seco n d 

ary school youth. T hese aspects of education are apparent in 

foundational b u sin ess, preoccupational b u sin ess, and occupational 

business education.

The foundational, or basic  b u sin ess information, aspect of 

business education is  offered ordinarily to g ive students opportunities 

to develop understandings essen tia l for all people. These essen tia l  

understandings are sp ec ifica lly  concerned with (1) the relationship of 

our business sy stem  to the A m erican private en terp rise  system  and 

(2) the business and econom ic activ ities of a personal nature that 

affect every m em ber of society .

The preoccupational b u sin ess subjects are designed to p ro

vide opportunities for a large number of students to learn specia l
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kinds of knowledges and sk ills . T hese b u sin ess sk ills  and knowledges 

may be used by;

1. College bound students who may (a) u se  the sk ills  
and knowledges in relation to co llege  work in gen
era l and to co llege  business course work in p artic
ular; and (b) earn either part or a ll o f their co llege  
expenses.

2. Many people in pursuance of avocations.

3. V arious individuals in activ ities  incidental to the 
prim ary functions of their jobs.

4. Students who d esire  to pursue m ore sp ec ia lized  
course work in b u sin ess pursuant to in itia l business  
or office em ploym ent upon graduation from  high 
school.

The occupational b u sin ess subjects are designed to provide 

students who d esire  to enter b u sin ess and office occupations upon 

graduation from  high sch ool with opportunities to com plete patterns of 

specia lized  preparation for b u sin ess em ploym ent. The students are  

provided opportunities to develop lev e ls  of com petency in business  

sk ills  and knowledges e s se n tia l for in itia l em ploym ent.

C riteria  A pplicable to the Nature 
o f B u sin ess Education

The P o lic ie s  C om m ission  sta tes  that b u sin ess subject m atter 

should be offered in the secondary schools of today for a ll students; 

for students in preparation for many kinds of occupations, including 

business; for students who w ill use b u sin ess sk ills  and knowledges in
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b u sin ess jobs upon either graduation from  high school or dropping out 

prior to graduation from  high school; and for co llege  bound students.

T here are four cr iter ia  pertaining to the nature of education  

for b u sin ess in A m erican secondary sch o o ls . B u sin ess subject m atter  

should be offered  in the secondary sch o o ls  so  as;

C riterion  1: To enable students to gain the knowledge, 
attitudes, and foundational sk ills  needed by a ll persons to 
be effective  in their personal econ om ics and in their under ̂  
standing of our econom ic sy stem . (P C I , 2, 3)

C riterion  2: To enable students to acquire business  
understandings and sk ills  that constitute fundamental p re 
occupational preparation for many kinds o f occupations, 
including work in b u sin ess. (PC 2, 3, 4, 6)

C riterion  3: To enable students to gain the occupational 
knowledge and sk ills  needed for in itia l em ploym ent and for 
advancem ent in a b u sin ess ca reer . (PC 1, 2, 3)

C riterion  4 : To enable co lleg e  bound students to develop  
b u sin ess sk ills  and knowledges as background for advanced  
b u sin ess cou rse  work in co llege , to earn co llege  expenses, 
and to use p ersonally  in connection with college c la ss  work.
(PC 2, 3, 5, 6)

Evaluation of the Nature of B u sin ess  
Education in K ansas

During 1962-63, 38 b u sin ess sub jects w ere offered in 545 

public high sch oo ls  in K ansas. Although 2, 734 b u sin ess subject 

offerings w ere available to high school students, th ese offerings  

partia lly  m et the cr iter ia  pertaining to the nature of b u sin ess educa

tion that w ere developed from  the pronouncem ents of the P o lic ie s  

C om m ission for B u sin ess  and Econom ic Education. The variety
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exhibited in the 38 different subject offerings indicates that in Kansas 

in 1962-63 there w as little  uniform ity in program m ing business educa

tion, probably because of the lack of organized supervision  at both the 

state and loca l lev e ls .

C riterion 1 sta tes  that knowledge of b u sin ess operations and 

personal econom ics be made available to all students som ew here in 

the sequence of offerings in the secondary school. The data show that 

9 of 38 business subjects w ere foundational. There was a total of 299 

foundational b u sin ess subject offerings. Inasmuch as some of these  

w ere m ultiple offerings within particular sch ools, evidently only about 

one half of the high sch ools offered foundational business.

The educational program s in those sch ools offering foundational 

b u sin ess, on the whole, included only either one or two foundational 

b u sin ess c la s s e s . Thus, foundational business subjects w ere unavail

able not only in a ll sch ools but a lso  to all students in those schools that 

offered  them.

B ecause a student is  seldom , if  ever, enrolled  in m ore than 

one foundational b u sin ess subject in a particular year, only about 1 of 

every  22 high school students was in a foundational c la ss . This is  

further evidence that the needs of all students w ere not m et. In the 

299 foundational business subject offerings, 5, 307 of 115, 295 high 

school students w ere enrolled . When the total enrollm ent in founda

tional b u sin ess subjects is  com pared with total enrollm ent in business
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subjects, only 10 of every  115 b u sin ess enrollm ents w ere in foundational 

c la s s e s . The lim ited number of subject offerings and the v ery  lim ited  

enrollm ent indicate that C riterion  1 was not met.

C riterion 2 pertains to the principle that b u sin ess subjects  

should be made available in high sch ools to give students opportunities 

to develop business sk ills  and knowledges that constitute fundamental 

preoccupational preparation for many kinds of occupations, including  

bu sin ess. A total of 44, 282 students was enrolled in 7 preoccupational 

b u sin ess subjects. The preoccupational business subject offerings  

rep resen ted  nearly 60 percent, or 1, 632, of 2, 734 b u sin ess  subject 

offerin gs. In Kansas public high sch oo ls, the m ajority of the'subject 

offerings in business w ere those designed as either e lec tiv e s  for high 

school students or requirem ents for occupational b u sin ess students so  

that they could develop the fundamental business sk ills  and knowledges 

needed to enter specia lized  occupational business sub jects. The kind 

of preoccupational offerings, the extent of them, and the enrollm ents  

in the sp ec ific  subjects w ere such that, in the judgment o f th is r e 

search er , C riterion 2, was m et re la tiv e ly  w ell.

C riterion 3 ex p resses  the thought that b u sin ess subjects  

should be available in high sch oo ls so  that students have opportunities 

to gain occupational knowledges and sk ills  in b u sin ess Of sufficient 

quality to m eet the requirem ents for in itia l em ploym ent and advance

ment in b u sin ess ca reers . At a tim e when a large portion of the
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gainfully em ployed are in b u sin ess occupations and when the Federal 

governm ent through leg isla tion  is  s tr e s s in g  preparation for occupations, 

occupational business education obviously has an important place in the 

high school curriculum .

There w ere 9, 818 students in 15 occupational b u sin ess su b jects. 

N early 1 of every  6 b u sin ess enrollm ents w as in an occupational su b 

ject. The occupational b u sin ess subject offerings represented  nearly  

28 percent, or 765, of a ll offerings in b u sin ess subjects. Inasmuch as 

approxim ately 40 percent of the b u sin ess subjects and nearly 28 percent 

of the business subject offerings w ere occupational and their en r o ll

m ents w ere substantial. C riterion 3 w as m et re la tiv e ly  w ell.

In this study, 7 of the 38 b u sin ess subjects offered w ere c la s 

s ified  as m iscellan eou s because they did not fit into the three prim ary  

categories. Among the seven  subjects w ere personal typewriting, 

notehand, and briefhand. T hese subjects are frequently offered for 

co llege  bound students. The data show that in the m iscellaneous  

category 38 b u sin ess subject offerings w ere taken by 1, 636 students.

As the enrollm ent in m iscellan eou s subjects was so sm all and evidence  

indicated a heavy em phasis on occupational preparation, little  sp ec ia l 

attention apparently was given to b u sin ess for co llege bound students. 

C riterion 4 was not met in the Kansas public high schools in 1962-63.

In the 46 public junior high sch oo ls  in  K ansas, 3 business  

subjects in 3 different ca tegories had 6, 734 students enrolled . Of the
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35, 910 public junior high school students, 708 w ere enrolled  in 13 

foundational b u sin ess subject o fferin gs, as contrasted to 3, 164 students 

in 21 preoccupational b u sin ess subject offerings and 2, 862 students in  

20 m iscellan eou s b u sin ess subject offerings. The junior high sch oo ls  

in K ansas ser io u sly  neglected  the foundational b u sin ess needs of all 

students s in ce  just 708 junior high school students w ere enrolled  in 13 

b u sin ess subject o fferin gs. C riterion  1 was not m et.

Tw enty-one o f 46 junior high sch oo ls offered  typew riting I to 

3, 164 students. If not offered  in junior high school, this subject was 

available in the sen ior high school. It wx>uld appear, therefore, that 

C riterion  2 was m et re la tiv e ly  w ell in junior high sch ools.

C riterion  3 in no way re la tes  to junior high school b u sin ess  

offerings. Occupational b u sin ess subjects are norm ally offered to  

eleventh and tw elfth grade students.

C riterion  4 pertains to the b u sin ess subject needs of the 

co lleg e  bound students. This criterion  was m et only to the degree that 

the typew riting 1-A and personal typew riting offerings available in 

som e junior high sch oo ls  are considered  to be sufficient. In a ll prob

ability , th ese  typew riting subjects w ere not designed to m eet the 

sp ec ific  needs of the co lleg e  bound. C riterion  4 was not met.

In sum m ary, four cr iter ia  re la tive  to the nature of business  

education w ere developed from  pronouncem ents issu ed  by the P o lic ie s  

C om m ission  for B u sin ess  and Econom ic Education. Although the data
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show that 38 business subjects and 2, 734 business subject offerings  

w ere available in 545 public high sch ools in K ansas, apparently these  

offerings m et the cr iter ia  in part only. The conditions for m eeting  

C riterion 1 w ere largely  nonexistent in the Kansas public high schools  

during 1962-63. The lim ited  number of subject offerings and very  

lim ited  enrollm ent precluded the p ossib ility  o f m eeting C riterion 1.

In general, the larger high sch oo ls m ore nearly m et C riterion  2 than 

did the sm a ller  ones. In view ing the preoccupational category of b u si

ness education as a whole, the kind and the extent o f the business su b 

ject offerings w ere such that apparently C riterion  2 w as m et re la tively  

w ell. In view of the fact that 9, 818 students w ere enrolled  in 765 

occupational b u sin ess subject offerings and 15 b u sin ess subjects were  

offered. C riterion  3 was m et re la tiv e ly  w ell. B ased  on the sm all en 

rollm ent in rniscellaneous b u sin ess subjects and on the evident heavy 

em phasis in occupational preparation. C riterion 4 apparently was not 

met.

Offerings of B u sin ess Subjects 

A sign ificant principle for curriculum  planners to follow when 

developing b u sin ess program s is  that no sin g le  sequence or pattern of 

subjects can be prescribed  to fit all sch ools. The larger  schools ord i

narily  should make available broader program s than the sm a ller  

sch oo ls. R egard less  of the s iz e  of schools involved, secondary
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business program s should be designed to fit properly into overa ll 

program s of study.

Ideally, the total curriculum  offerings, including th ose in 

business, should have sufficient breadth and depth to provide opportuni

t ie s  for students to prepare adequately to live and work in our b u sin e ss - 

oriented society . In other w ords, high sch oo ls need to be com prehensive  

to the point that balanced program s of study are offered. Not only 

should a balance e x ist  betw een the academ ic and nonacadem ic portions 

o f  overall program s, but balance should a lso  ex ist among foundational, 

preoccupational, and occupational business subject offerings.

A good b u sin ess curriculum  has proper scope and sequence.

It provides subject offerings ranging from  foundational through p reo c

cupational and occupational asp ects . If only one business subject can 

be made available in a high school, it should be a foundational subject 

available to all students. In sligh tly  broader b u sin ess curriculum s, 

both foundational and preoccupational business subjects should be 

offered. In com prehensive business curricu lum s, foundational, p r e 

occupational, and occupational business subjects should be offered.

C riteria  Applicable to O fferings 
of B u sin ess Subjects

The P o lic ie s  C om m ission  sp ec ifica lly  recom m ended that 

certain  business subjects be included in offerings of b u sin ess subjects. 

T hese subjects recom m ended by the C om m ission are by no m eans all



97

in clu sive . The recom m endations deal b a sica lly  with secondary school 

b u sin ess subjects m ost frequently offered. The w riter recogn izes that 

sch oo ls use various t it le s  for s im ila r  subject m atter. The subject 

t it le s  used for the appraisal cr iter ia  are those of the C om m ission .

The 11 cr ite r ia  for appraising offerings of b u sin ess subjects  

w ere developed p rim arily  from  pronouncem ents 2 and 3 of the 

C om m ission . The structure of the secondary school b u sin ess c u r r ic 

ulum should be such that:

C riterion  1: One year of general b u sin ess is  available to 
a ll youth. (PC 2)

C riterion  2: One or m ore advanced foundational b u sin ess  
subjects are available to all youth. (PC 2)

C riterion  3: Typew riting is  available to all students.
(PC 2, 3)

C riterion  4: Bookkeeping is  required for a ll occupational 
b u sin ess students and is  an e lec tiv e  for other students. (PC 2)

C riterion  5: A second year of bookkeeping is  available for 
those students who have particular aptitude and in terest. (PC 2)

C riterion  6: Shorthand is  available for one year, and 
additional course work for the developm ent of transcription  
should be provided through transcription  or stenographic office  
practice c la s s e s . (PC 2)

C riterion  7: Office practice is  offered  and w herever f e a 
s ib le  a cooperative work experience program  is  available for 
occupational b u sin ess  students. (PC 2)

C riterion  8: D istributive education is  available for o ccu 
pational b u sin ess students and w herever fea sib le  a cooperative  
work experience program  is  offered. (PC 2)



98

C riterion  9: Occupational b u sin ess subjects Leading to 
the se llin g  and serv ic in g  occupations are available that may 
require le s s  tim e than the d istributive education program s. 
(PC 2)

C riterion  10: B u sin ess subjects are placed in sequences  
to enable certa in  groups of students to prepare adequately for 
in itia l em ploym ent in b u sin ess and office  occupations. (PC 2)

C riterion  11: In large high sch oo ls  additional business  
subjects are available, i. e. , subjects such as business  
m athem atics, econom ic geography, b u sin ess English, b u si
n ess  law, se cr e ta r ia l practice, sp e c ia lized  machine co u rses, 
sa lesm ansh ip , retailing, and princip les o f business organ iza
tion. (PC 2)

Evaluation of O fferings of 
B u sin ess Subjects

During 1962-63, the aggregate enrollm ent in 38 b u sin ess su b 

jects offered in K ansas public high sch oo ls w as 61, 043. Obviously, not 

all sch oo ls had s im ila r  business program s. The number of units of 

cred it offered in b u sin ess ranged from  one h alf unit in three very  sm all 

high sch oo ls to 20 1 /2  units in one very  large high school. The s iz e  of 

bu sin ess program s offered  varied  not only from  school to sch ool but 

a lso  from  group to group c la ss ified  a rb itra r ily  by s iz e  of enrollm ent.

C riterion  1 indicates that one year of general business should  

be available to a ll students in high school. G eneral business was 

neither available in a ll high sch ools nor taken by a ll students in those  

sch oo ls  offering the subject. L ess  than one fifth, or 98, of the high 

sch oo ls offered  the subject, ordinarily for one year; and only 2, 594 

students took it. It should be noted that a few students w ere enrolled
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in subjects v ery  s im ila r  to general business but with other t it le s . In

asm uch as few students had opportunities to take either general business  

or a sim ila r  subject, except for title , and few students w ere enrolled  

when one or m ore of the subjects w ere available. C riterion 1 was not 

met.

C riterion 2 indicates that at lea st one advanced foundational 

business subject should be available to all youth'. Nine foundational 

business subjects and 299 foundational business subject offerings w ere  

available in the K ansas public high schools during 1962-63. Some of 

these offerings, general b u sin ess and econom ics, w ere available in * 

som e sch ools on all four grade lev e ls  of the traditional high school.

The m ajority of the 299 b u sin ess subject offerings (169) w ere available  

to eleventh an d /or twelfth grade students only. Grade lev e l data were  

not available for 15 o fferin gs. The following grade level patterns were

utilized  for the rem aining 115 foundational b u sin ess subject offerings: 

ninth and/or tenth, 67 offerings; ninth to eleventh, 2 offerings; ninth 

to twelfth, 7 offerings; tenth and eleventh, 12 offerings; and tenth to 

■twelfth, 27 offerings. Advanced foundational b u sin ess subjects w ere  

not available in all sch o o ls , and few students in those sch oo ls  offering  

the subjects enrolled  in them . The lim ited number of upper level 

foundational business subject offerings and the very  lim ited  enrollm ent 

indicate that C riterion  2 was not met.

C riterion 3 ind icates that typewriting should be available to 

all high school students. F ir s t  year typewriting was the m ost popular
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b usiness subject in term s of enrollm ent and was the m ost frequently  

offered high school business subject. The subject was available in 542 

high sch oo ls and 22, 349 students w ere enrolled  in it, i. e. , approxi

m ately 1 of every  5 high school students. If an equivalent number of 

students enrolled  in f ir st  year typew riting during each of the four years  

of the m ost common high school program , approxim ately 80 percent of 

all high school students could have had instruction in typew riting I before  

gradua cion. In addition to th ose students enrolled in f ir st  year ty p e

w riting, 1, 352 students w ere enrolled  in either personal typew riting or 

typewriting 1-A, an adaptation of personal typewriting. Tw enty-four  

sch ools offered  personal typew riting and three schools offered typ e

w riting 1-A . T hese subjects w ere available in schools that a lso  offered  

f ir s t  year typewriting. Although a ll high school students probably w ill 

not take typew riting while in high school, the findings show that the 

subject was available in all but three high schools that w ere very  sm all. 

It appears that C riterion 3 was m et adequately in the Kansas public high 

sch ools in 1962-63.

C riterion  4 indicates that f ir s t  year bookkeeping should be a 

requirem ent for all occupational b u sin ess students and an e lec tiv e  for 

all other students. Bookkeeping I, for one full year, was offered  in 

488, or nearly  90 percent, of all public high schools. The enrollm ent 

was 10, 102 students, or approxim ately 1 of every  11 high school s tu 

dents. B ecause f ir st  year bookkeeping was w idely offered and the e n 

rollm ent was large, C riterion 4 was m et re la tiv e ly  w ell.
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C riterion 5 indicates that a second year of bookkeeping should  

be available for those students who have aptitude and in terest. B ook

keeping II was offered, usually  for a full year, in only 27 of the 488 

sch oo ls that offered f ir st  year bookkeeping. Three hundred and six , 

or 1 of every  377, high school students w ere enrolled  in th is bookkeep

ing subject. Inasmuch as bookkeeping II was seldom  available and 

enrollm ent was sm all. C riterion  5 was not met.

C riterion 6 indicates that shorthand should be available for 

one year, and additional course work for the development of tr a n sc r ip 

tion should be provided by m eans of either transcription  or stenographic  

office practice c la s se s . Shorthand I w as available in sligh tly  m ore than 

70 percent, or 382, of the 545 high sch oo ls . A ll but three offerings  

w ere for one year. S ixty-nine of the very  sm all high sch ools (8 -50  

students) and 89 of the sm all high sch o o ls  (51-200 students) did not 

offer the subject. A ll but 5 high sch oo ls  with enrollm ents above 200 

offered  it. The total enrollm ent in the subject was 6, 784, or 1 of every  

17, high school students. The la r g est  portion of the 5, 040 shorthand I 

students w ere in schools with enrollm ents above 200. N early a ll the 

larger high schools (enrollm ent above 200) and many of the sm a ller  

ones offered  f ir st  year shorthand, and enrollm ents in it w ere sub stan 

tia l. The offering of shorthand I in term s of C riterion 6 was such that 

the shorthand aspect of the criter ion  was m et adequately. Three o ccu 

pational b u sin ess subjects obviously designed to provide opportunities
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for stenographic students to develop and extend th eir  transcription  sk ills  

w ere available in som e high sch oo ls. T hese subjects w ere shorthand II, 

se cr e ta r ia l p ractice , and transcription. The number of schools offering  

th ese  three subjects and the total enrollm ent in each were; (1) 74, or 

13. 58 percent, of the high sch ools offered se c re ta r ia l practice to 864 

students; (2) 70, or 12. 84 percent, of the high sch oo ls offered sh ort

hand II to 617 students; and (3) 4, or 0. 73 percent, of the high schools  

offered tran scrip tion  to 53 students. Inasmuch as the kind, the extent, 

and the m ultip licity  of these occupational b u sin ess subjects indicated a 

lack of uniform ity of offerings and lim ited  en rollm ents, the tra n scr ip 

tion aspect of C riterion  6, in the opinion o f th is resea rch er , was not 

m et. Although opportunities seem  adequate for students in Kansas high 

sch oo ls to take shorthand I, a lack of uniform ity in advanced business  

subject offerings to develop transcription  sk ills , the number of advanced  

subjects offered , and the lim ited  enrollm ents w ere such that, in the 

opinion of th is re sea rch er . C riterion  6, as a w hole, was not met.

C riterion  7 indicates that office p ractice should be available 

and w herever fea sib le  a cooperative work exp erien ce program  should 

be offered  for occupational business students. In K ansas public high 

sch oo ls , o ffice  p ractice  was offered, in m ost in stan ces, without a work 

experience program . The subject (with no cooperative work experience)
V:

was available in approxim ately 40 percent, or 215, of the high sch oo ls. 

N early  one half of the larger sch oo ls  (enrollm ent above 200) and le s s
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than one half (three eighths) of the sm a ller  ones offered office practice. 

The total enrollm ent in the subject was 1, 908. The m ajority of the 

1, 072 office p ractice students w ere in sch oo ls having enrollm ents above 

200. B ecau se many larger sch ools did not offer this subject and e n r o ll

m ents w ere sm all, C riterion 7 as it pertains to this office practice sub

ject was not m et. The data show that only 9 of 545 public high schools  

offered cooperative office practice in 1962-63. Four of the sch ools had 

enrollm ents above 1, 250; 4 sch ools, from  601 to 1, 250; and 1 school, 

from  201 to 600. The total enrollm ent in cooperative office practice  

was 142. B ecause many larger sch oo ls  did not offer th is subject and 

enrollm ent was extrem ely  sm all, it se e m s that C riterion 7 as it p e r 

tains to cooperative office practice was not m et. In view of the fact 

that a number of sch ools that could support an office practice program  

either with or without cooperative work experience had none and en r o ll

ment in office  practice was lim ited  in the light of em ploym ent p o ss ib il

it ie s , C riterion  7, in the opinion of this resea rch er , was not met.

C riterion 8 indicates that d istributive education should be 

available for occupational business students and where feasib le  coop er

ative work exp erien ce should be offered. Work experience was part of 

all d istributive education program s available in the Kansas public high 

schools during 1962-63. Slightly le s s  than 3 percent, or 16, of the 

high sch ools had such program s. T hese d istributive education p ro

gram s w ere in 5 very  large high sch ools (enrollm ent above 1, 250),
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8 large high sch oo ls (601-1 , 250), and 3 medium high schools (201-600); 

and 316 students w ere enrolled . B ecause m ost of the sch ools in com 

m unities large enough to accom m odate a d istributive education program  

either with or without a cooperative work exp erience program  had none, 

and because the enrollm ent in this subject was so  sm a ll com pared to 

the number of people involved in the distributive occupations. C riterion  

8, in the opinion of th is resea rch er , was not met.

C riterion 9 ind icates that occupational b u sin ess subjects lea d 

ing to the se llin g  and serv ic in g  occupations and that may require le s s  

tim e than the d istributive education program s should be available. In 

addition to the d istributive education subject com bined with a work 

experience program , th ree other business subjects related  to d istr ib u 

tion w ere available in som e K ansas high sch ools during 1962-63. The 

three subjects w ere sa lesm ansh ip , m arketing and distribution, and 

retailing. The number of sch ools offering th ese  subjects and the en 

rollm ent in each w ere: 13 high schools offered sa lesm ansh ip  and 229 

students took it; 3 sch oo ls offered m arketing and distribution and 33 

students w ere enrolled; and 1 high school offered reta ilin g  and 24 s tu 

dents took it. In th ese  3 subjects, le s s  than 300 of the 115, 295 high 

school students w ere enrolled . In proportion to the opportunities in 

em ploym ent, too few sch o o ls  offered subjects leading to the se llin g  and 

serv ice  occupations, and too few students took them . In light of these  

data. C riterion 9, in the opinion of this resea rch er , w as not met.
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C riterion  10 indicates that b u sin ess subjects should be placed  

in sequence to enable certain  groups of students to prepare adequately  

for in itia l em ploym ent in b u sin ess and office occupations. T h irty-eigh t  

different b u sin ess subjects, including 9 foundational, 7 preoccupational, 

and 15 occupational subjects, w ere offered in the Kansas public high 

schools during 1962-63. Within the range of th ese  offerings, many 

Kansas high sch oo ls , in general, could have business subjects in proper 

scope and sequence. The accum m ulation of data concerning grade lev e l 

placem ent and amounts of credit granted indicate that som e b u sin ess  

teach ers and school adm inistrators seem  to be confused about the 

reason s for having proper grade p lacem ent of b u sin ess subjects. As a 

resu lt, sequences of b u sin ess subjects w ere not available in certain  

Kansas high sch oo ls  during 1962-63. To illu stra te , general b u sin ess, 

usually a ninth an d /or tenth grade subject, was available in som e  

sch ools on a ll four grade lev e ls  of the traditional high school. When 

th is foundational subject was offered on an inappropriate grade lev e l, 

it obviously could not be in a proper sequence of business su b jects. In 

som e high sch oo ls, b u sin ess subject offerings in typewriting I and 

bookkeeping I w ere available on four grade le v e ls  and offerings in 

shorthand I w ere availab le on three le v e ls , i . e . ,  grades ten through 

tw elve. This is  further evidence that confusion ex isted  in grade lev e l 

placem ent o f certa in  b u sin ess  subject o fferin gs. The confusion a lso  

was evident in seq uences of b u sin ess subject offerings in som e high
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sch ools. It should be noted that m ost "topping off" occupational b u s i

n ess subject offerings w ere appropriately placed on the eleventh and /or  

twelfth grade le v e ls . B ecause confusion ex isted  in grade lev e l p la ce 

ment of certain  b u sin ess subject offerings, the p ossib ility  of having 

business subjects offered  in many sch oo ls in proper scope and sequence  

was precluded. In light of these data, C riterion  10, in the opinion of 

th is resea rch er , was not met.

C riterion  11 indicates that’additional b u sin ess subjects should  

be available in the la rg er  high sch o o ls , i . e . ,  subjects such as b u sin ess  

m athem atics, econom ic geography, b u sin ess E nglish, b u sin ess law, 

secre ta r ia l practice, sp ec ia lized  machine co u rses, sa lesm anship , 

retailing, and p rincip les of b u sin ess organization. In this study, 46 

public high sch ools (enrollm ent above 600) w ere arb itrarily  c la ss ified  

as larger sch oo ls . F ive thousand students w ere enrolled  in 129 "addi

tional" business subject offerings. The average number of th ese  

offerings per school was 2. 80. No consisten t pattern of th ese offerings  

se em s to ex ist in the la rg er  high sch oo ls . The follow ing lis t  indicates  

each "additional" b u sin ess  subject, the number of sch ools offering it, 

and the enrollm ent in each subject: (1) b u sin ess law, 26 schools; e n 

rollm ent, 923; (2) b u sin ess  m athem atics, 22 schools; enrollm ent,

1,781; (3) secre ta r ia l p ractice, 22 schools; enrollm ent, 442; (4) b u s i

n ess English, 16 sch oo ls; enrollm ent, 511; (5) c ler ica l practice, 11 

sch ools; enrollm ent, 409; (6) office m achines, 10 schools; enrollm ent.
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343; (7) sa lesm ansh ip , 9 schools; enrollm ent, 161; (8) b u sin ess p r in c i

pals, 7 schools; enrollm ent, 211; (9) econom ic geography, 2 schools;  

enrollm ent, 59; (10) penmanship, 2 schools; enrollm ent, 88; (11) r e 

tailing, 1 school; enrollm ent, 24; and (12) recordkeeping, 1 school; 

enrollm ent, 48. B u sin ess law was the only subject available in the 

m ajority o f the larger sch oo ls. Both b u sin ess m athem atics and s e c r e 

ta r ia l p ractice  w ere offered by nearly one half of the larger  high sch oo ls. 

Each o f the rem aining subjects lis ted  above was offered by considerably  

le s s  than one half of the la rg er  high sch oo ls. Although the P o lic ie s  

C om m ission  did not recom m end the number of additional b u sin ess su b 

jects that should be offered in the la rg er  sch ools, it did recom m end  

that additional b u sin ess subjects should be available and suggested  a 

l i s t  of b u sin ess  subjects. Inasmuch as an average of 2. 80 additional 

b u sin ess subject offerings was available in each larger high school and 

the aggregate enrollm ent in the 129 b u sin ess subject offerings was su b 

stantial, C riterion  11, in the opinion of th is resea rch er , was m et 

re la tiv e ly  w ell.

In the 46 Kansas public junior high schools, 54 business su b 

ject offerings w ere available. The aggregate enrollm ent in th ese  su b 

jects  was 6, 734. For appraisal purposes, only C riteria  1 and 3 apply 

d irectly  to junior high school b u sin ess subject offerings.

C riterion  1 indicates that one year of general b u sin ess should  

be available to a ll youth. G eneral b u sin ess (usually for a full year)
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was available in le s s  than one third, or 13, junior high schools; and 

708 students took it. General business was not available either to all 

junior high school youth or to all students in the sch oo ls that offered  

the subject. The lim ited  enrollm ent and lim ited  offerings in general 

business w ere such that, in the opinion of th is  re sea rch er . C riterion 1 

as pertains to junior high schools was not m et.

C riterion  3 indicates that typew riting should be available to 

all students. In the junior high sch oo ls , 41 b u sin ess subject offerings  

w ere available in f ir s t  year typew riting and p ersonal typew riting during 

1962-63. The com bined enrollm ent in th ese  two subjects w as 6, 026. 

The junior high school students who did not enroll in typew riting could  

take it  in high school. In view of th is fact, it appears that the number 

of junior high school b u sin ess subject offerings in typew riting and the 

s iz e  of enrollm ent in them  w ere such that, in the opinion of th is r e 

searcher, C riterion  3 was m et adequately in the junior high sch ools.

In sum m ary, the P o lic ie s  C om m ission  for B u sin ess and 

Econom ic Education issu ed  s ix  pronouncem ents sin ce  ea rly  1961 that 

pertain to the e ssen tia ls  of a "good" b u sin ess education program  for 

secondary sch oo ls . T hese pronouncem ents w ere used as a b a sis  for 

establish ing 11 cr iter ia  used in this section  for appraising b u sin ess  

offerings in K ansas public secondary sch ools during 1962-63. When 

the cr iter ia  w ere applied to the high school b u sin ess  offerings, 1 cr i--  

terion was m et adequately, 2 cr iter ia  w ere m et re la tiv e ly  w ell, and
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8 cr iter ia  w ere not met. Only 2 of the 11 cr iter ia  apply to junior high  

sch oo ls . In th ese sch oo ls , one criter ion  was met adequately; the other 

was not. It appears that the cr iter ia  applied to (1) foundational b u sin ess  

offerings w ere not met, (2) preoccupational b u sin ess offerings w ere m et 

adequately, and (3) occupational b u sin ess offerings w ere not m et. The 

two cr iter ia  applied to the ov era ll b u sin ess offerings w ere not m et. A l

though C riterion 3 was m et adequately in the junior high sch ools and 

high schools and C riterion 4 and C riterion  11 w ere m et re la tiv e ly  w ell 

in the high sch ools, it is  the opinion of this resea rch er  that, in general, 

the cr iter ia  used for appraising b u sin ess subject offerings for the 1962- 

63 school year in Kansas public secondary sch oo ls w ere not m et. Again, 

it appears that the lack of appropriate scope and sequence in the o ffe r 

ing of b u sin ess subjects was the resu lt  of inadequate supervision  of 

curricu lum  developm ent by educational lea d ers  at both state and loca l 

com m unity lev e ls .

Grade L evel P lacem ent of B u sin ess  Subjects 

In determ ining grade lev e l p lacem ent of sp ecific  b u sin ess su b 

jects , the schedule maker should consider three factors: the com plexity  

of the subject m atter in relation  to the ability  lev e l and m aturity o f s tu 

dents involved, the b asic  purpose for offering the subject(s), and grade 

le v e l p lacem ent of related b u sin ess subjects. B u sin ess subjects should  

fit into the overa ll program  of the school; thus, the philosophy of the 

school and other factors affect grade placem ent of certain  b u sin ess  

subjects.
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C riteria  A pplicable to Grade P lacem ent 
of B u sin ess Subjects

The P o lic ie s  C om m ission  for B u sin ess and Econom ic  

Education has made recom m endations for the grade placem ent of c e r 

tain b u sin ess subjects. It is  apparent that a foundational business  

subject should be offered  early  in the traditional high school, p r e 

occupational subjects at som ew hat higher le v e ls , and occupational 

b u sin ess subjects n earest to graduation.

The secondary school schedule m aker should arrange the 

bu sin ess offerings so that:

C riterion  1: Two se m e s te r s  of general b u sin ess are  
offered  at the ninth or tenth grade lev el. (PC 2)

C riterion  2: One or two se m e ste r s  of advanced foun
dational b u sin ess are offered  as late in the secondary  
program  as the curricu lum  p erm its. (PC 2)

C riterion  3: Typew riting is  offered  as early  in the 
secondary school program  as the curriculum  perm its, 
usually  two se m e ste r s  are sufficient. (PC 2)

C riterion 4 : Bookkeeping is  offered no ea r lier  than 
the eleventh grade. (PC 2)

C riterion 5: Occupational b u sin ess subjects are 
offered  on a grade lev e l c lo s e s t  to graduation so that s tu 
dents have sufficient opportunity to achieve maximum  
com petency in job preparation subjects c lo se s t  to the 
tim e of in itia l em ploym ent in b u sin ess and office occupa
tions. (PC 2)

C riterion  6: Supervised cooperative work experience  
is  offered  in the tw elfth grade only. (PC 2)
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Evaluation of Grade L evel Placem ent 
of B u sin ess Subjects

The curriculum  maker needs an understanding of the princip les  

of business education so that he knows the value of placing b u sin ess sub 

ject offerings at appropriate grade le v e ls  in the overall program  of the 

school. It is  apparent that certain  high school business subjects are  

designed for lower c la ssm en  and other business subjects are designed  

for upper classm en .

C riterion 1 indicates that two se m e s te r s  of general b u sin ess . 

should be offered at either the ninth or the tenth grade level. In 58, of 

the 98 sch ools that offered general b u sin ess, it was available on the 

ninth and/or tenth grade le v e ls . Twenty-two sch oo ls used other grade 

lev e l arrangem ents for the subject that included the ninth and/or tenth 

grades. T hese grade level arrangem ents were: ninth to eleventh, 

ninth to twelfth, tenth and eleventh, and tenth to twelfth. In addition, 

nine sch ools offered the subject to eleventh  and/or twelfth grade s tu 

dents and nine sch oo ls listed  no grade le v e ls . It should be noted that 

nine b u sin ess subject offerings s im ila r  to general b u sin ess, but with 

other tit le s , w ere available to ninth and/or tenth grade students only. 

General b u sin ess was a two se m e ste r  subject in 82 of the 98 sch oo ls  

that offered it. A two sem ester  subject, general business, was a v a il

able on the ninth and/or tenth grade lev e ls  in the largest portion of the 

schools offering it and was available in other grade lev e l patterns that
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included the ninth and/or tenth grades. T herefore, it  seem s that 

C riterion  1 was met re la tiv e ly  w ell in the sch oo ls that offered general 

b u sin ess.

C riterion 2 indicates that one or two se m e s te r s  of advanced 

foundational business sltOuld be offered as late in the secondary school 

program  as the curriculum  p erm its. Two hundred and ninety-nine  

foundational business subject offerings (including general b u sin ess)  

w ere provided In the high sch oo ls . The m ajority o f the offerings (168) 

w ere for one sem ester . One hundred and six ty -n in e  foundational b u si

n ess  subject offerings w ere available on the eleventh  and /or twelfth  

grade le v e ls . F orty-eigh t other offerings w ere in grade lev e l com bina

tions that included the eleventh and/or twelfth grad es. S ixty-seven  

offerings were on the ninth and/or tenth grade le v e ls , and the grade 

lev e l data w ere not reported for 15 offerings. Inasm uch as the la rg est  

portion of the foundational business subject offerings w ere available on 

the eleventh and/or twelfth grade le v e ls , and other foundational b u si

n ess  offerings w ere available in various grade le v e l patterns that in 

cluded the eleventh and/or twelfth grades. C riterion  2 was met 

re la tiv e ly  w ell in those sch ools offering these su b jects.

C riterion 3 indicates that typew riting should be offered as 

early  in the secondary school program  as the curriculum  perm its; 

usually two sem ester s  are sufficient. Typew riting I was available for 

a full year in 540 of the 542 high sch ools that offered  the subject. The
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subject was offered  in five arrangem ents on the grade le v e ls  indicated  

here: (1) ninth and/or tenth, 17 schools; (2) tenth and /or eleventh, 313 

schools; (3) eleventh and twelfth, 45 schools; (4) twelfth, 1 school; and 

(5) various grade le v e ls  that included the ninth and/or tenth grades, 134 

sch oo ls. The grade lev e l data for typew riting I w ere not reported  by 

32 sch oo ls. P erson al typew riting was available in one school for a full 

year and in 23 sch ools for a half year. It was offered on the grade  

lev e ls  indicated in the follow ing number of schools: ninth and/or tenth,

5 schools; tenth to twelfth, 8 schools; eleventh, 3 schools; and eleventh  

and twelfth, 8 sch oo ls . Typew riting 1-A was a one se m e ste r  subject 

in the three sch oo ls that offered  it. The subject w as placed on the 

eleventh and twelfth grade le v e ls . Since 477 of the 569 offerings in 

th ese three typew riting subjects w ere available in com binations of 

grade le v e ls  that included the ninth and/or tenth grade le v e ls  and ty p e

w riting was a full year subject in m ost in stances. C riterion  3 was met 

adequately.

C riterion  4 indicates that bookkeeping should be offered  no 

ea r lier  than the eleventh grade. Bookkeeping I, a full year subject, 

w as available on the eleventh and/or twelfth grade le v e ls  in  336, or 

sligh tly  le s s  than 69 percent, of the 488 high sch oo ls that offered  the 

subject. Other grade lev e l arrangem ents that included grades eleven  

and/or tw elve w ere used as follow s: ninth to twelfth, 3 schools; tenth 

and eleventh, 25 schools; and tenth to twelfth, 68 sch oo ls .
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T w enty-seven  sch oo ls did not report grade lev e l data for f ir st  year  

bookkeeping, one school offered the subject on the ninth and tenth grade 

lev e ls , and 28 sch o o ls  offered it on the tenth grade lev e l. B ecause  

bookkeeping I w as placed only on the eleventh and/or twelfth grade 

lev e ls  in nearly 7 out of 10 high schools that offered the subject. 

C riterion 4, in the opinion of this resea rch er , was m et re la tive ly  w ell.

C riterion  5 indicates that occupational b u sin ess subjects should  

be offered on a grade lev e l c lo se s t  to graduation so that students have 

sufficient opportunities to achieve maximum com petency in job p repara

tion subjects c lo se s t  to the tim e of in itial em ploym ent in business and 

office occupations. During the 1962-63 school year, 674 of the 765 

occupational b u sin ess subject offerings available in the Kansas public 

high sch ools w ere placed on the eleventh and/or twelfth grade lev e ls  

only. Other grade lev e l arrangem ents used for the rem aining occupa

tional b u sin ess subject offerings were: ninth to twelfth, 2 schools; 

tenth, 3 schools; tenth and eleventh, 3 schools; and tenth to twelfth,

33 sch ools. F ifty  sch ools did not report grade lev e l data for occupa

tional b u sin ess sub jects. B ecause approxim ately 9 out of 10 occupa

tional b u sin ess subject offerings w ere available on the eleventh and/or  

twelfth grade le v e ls . C riterion  5, in the opinion of th is  resea rch er , 

was m et adequately in those sch ools offering th ese b u sin ess sub jects.

C riterion  6 ind icates that supervised  cooperative, work 

experience should be offered in the twelfth grade only. During 1962-63,
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supervised  cooperative work exp erience program s w ere part of 25 

b usiness subject offerings that w ere available in the Kansas public 

high sch oo ls . Twenty-two of th ese  offerings were for twelfth grade 

students only; and 2 offerings w ere for eleventh grade students only. 

Grade lev e l data were not reported for one offering. B ecause approxi

m ately 9 out of 10 of these 25 b u sin ess subject offerings w ere available  

to tw elfth grade students only, in the opinion of th is research er  

C riterion 6 was met adequately in those schools that offered a coopera

tive wo 'k experience program .

Only C riterion 1 and C riterion  3 apply to junior high school 

b u sin ess subjects. During 1962-63, the 54 business subject offerings  

available in the Kansas public junior high schools w ere in general 

b u sin ess and typewriting.

C riterion 1 indicates that two sem ester s  of general b u sin ess  

should be offered  at the ninth or tenth grade lev e l. General business  

was available in 10 junior high sch oo ls as a two sem ester  subject and 

in 3 sch oo ls  as a one sem ester  subject. Eleven schools offered it on 

the ninth grade level; and 2 sch oo ls, on the eighth grade lev e l. It is  

the opinion of this research er  that C riterion  1 was met adequately in 

those junior high schools that offered general b u sin ess, because m ost 

sch ools offered  the subject to ninth grade students for two se m este r s .

C riterion  3 indicates that typew riting should be offered as 

early  in the secondary school program  as the curriculum  perm its;
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usually two sem e ste r s  are sufficient. Forty one business subject 

offerings w ere available in the K ansas public junior high sch oo ls in 

typewriting. T hese offerings w ere in typew riting I and personal ty p e 

writing. T w en ty-six  of these offerings w ere available for one year; 

and 15 offerings, for one sem ester . T h irty-three business subject 

offerings in typewriting w ere available on the ninth grade lev e l. For  

eight offerings, one of the following grade level arrangem ents w ere  

used for the subject: eighth, eighth and ninth, or seventh to ninth. In 

the opinion of th is resea rch er . C riterion  3 was m et rela tive ly  w ell in 

those junior high sch oo ls that offered  typew riting because the subject 

was available early  in the secondary school program  and it was offered  

m ost often as a two sem ester  subject.

In sum m ary, the grade placem ent of b u sin ess subjects in the 

Kansas public secondary schools w ere appraised in light of s ix  cr iter ia  

to determ ine the extent to which p ra ctices  in Kansas sch ools c o r r e 

sponded to relevant recom m endations of b u sin ess education authorities. 

It is  important to note than w henever the resu lts  o f the appraisal are  

given here, th ese  statem ents (m et adequately, m et rela tive ly  w ell, or 

not met) re fer  to the grade placem ent of business subjects appraised  

in those sch oo ls offering them. T hree cr iter ia  w ere m et adequately 

and three cr iter ia  w ere m et re la tiv e ly  w ell in the appraisal of grade 

placem ent of b u sin ess subjects in high sch oo ls. The two cr iter ia  p er 

taining to grade placem ent of high school foundational business subjects
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w ere m et re la tiv e ly  w ell. One criterion  pertaining to the grade p la c e 

ment of a high school sk ill subject prim arily  c la ss if ie d  as preoccupa

tional b u sin ess was met adequately, and one cr iter ion  pertaining to a 

preoccupational business subject was m et re la tiv e ly  w ell. The two 

cr iter ia  pertaining to grade placem ent of occupational business sub 

jects  in the high schools w ere m et adequately. In the junior high 

sch oo ls, the criterion  applied to the foundational business subject was 

m et adequately, and the criter ion  applied to a sk ill subject prim arily  

c la ss if ie d  as preoccupational b u sin ess was m et re la tively  w ell. In 

general, the cr iter ia  of appraisal applied to the grade placem ent of 

b u sin ess subjects in the Kansas public secondary sch ools w ere m et 

re la tiv e ly  w ell in those sch ools offering the subjects.

Summary

In th is chapter the s ix  pronouncem ents of the P o lic ies  

C om m ission  for B u sin ess and Econom ic Education w ere used as a 

b a sis  for estab lish in g  21 cr iter ia  of appraisal for evaluating the nature 

of b u sin ess education, b u sin ess subject offerings, and the grade lev e l  

placem ent of b u sin ess subjects.

The lim ited  s iz e  of enrollm ent and the kind and the number of 

b u sin ess subject offerings in the public junior high schools in Kansas 

during 1962-6 3 w ere such that th ese  offerings had no so lid  im pact on 

bu sin ess education in Kansas secondary sch oo ls. A sum m arization of 

the appraisa l of b u sin ess education in the public high sch ools in Kansas 

is  presented  here.
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In general, the cr iter ia  applied to the nature of b u sin ess  

education w ere not m et although the sp ec ific  cr iter ia  for appraising  

preoccupational and occupational b u sin ess education w ere m et r e la 

tive ly  w ell.

Although one criterion  was m et adequately and two cr iter ia  

w ere m et re la tiv e ly  w ell, in general, the cr iter ia  used for appraising  

offerings of b u sin ess subjects in the Kansas public high schools were 

not met. The criter ion  that was m et adequately pertains to typewriting  

for all students. The cr iter ia  that w ere m et re la tiv e ly  w ell pertain to 

f ir st  year bookkeeping and to additional b u sin ess subject offerings for 

larger high sch oo ls.

In general, the cr iter ia  used to appraise the grade lev e l p la ce

ment of b u sin ess subjects in the Kansas public high sch oo ls for 1962-63  

w ere m et re la tiv e ly  w ell in those sch ools that offered the subjects  

appraised. To illu strate , the grade placem ent appraisal shows that:

(1) the cr iter ia  for foundational b u sin ess subjects w as m et re la tively  

w ell, (2) the criterion  for typewriting (prim arily  a preoccupational 

business subject) was m et adequately and the criter ion  for f ir st  year  

bookkeeping (a preoccupational subject) was m et re la tiv e ly  w ell, and 

(3) the criterion  for occupational b u sin ess subjects w as m et adequately.

In the opinion of this resea rch er , b u sin ess education in 

Kansas m et in part only the 21 cr iter ia  that w ere developed from  the 

pronouncements of the P o lic ie s  C om m ission . Specifica lly , 4 cr iter ia
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were met adequately, 7 cr iter ia  were m et rela tive ly  w ell, and 10 

criter ia  w ere not met.



CHAPTER VI 

SUMMARY AND CONCLUSIONS 

Summary

The problem  of th is study w as to analyze certa in  circum stances  

and p ractices surrounding b u sin ess education in K ansas and to appraise  

those circum stances in term s of authoritative cr iter ia . More sp e c if

ica lly , this study was designed to ascerta in  the extent to which business  

education p ractices and procedures in Kansas public secondary schools  

are in accord with the relevant recom m endations of the P o lic ie s  

C om m ission  for B u sin ess and Econom ic Education.

The cr iter ia  of appraisal w ere developed from  s ix  pronounce

m ents of the P o lic ie s  C om m ission . T hese pronouncem ents constitute 

a consensus of authoritative opinion regarding b u sin ess education in 

the public sch ools.

This study applied only to business education as it  ex isted  in 

the 591 public secondary sch oo ls in K ansas that offered  b u sin ess sub

jects  in 1962-63. The m ajor portion of the data was extracted  from  

46 Junior High School P r in cip a l's  Organization R eports and 545 High 

School P rin cip al's Organization R eports. Other so u rces  of inform ation

120
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included; (1) publications of the State Department of Public Instruction  

for Kansas; (2) interview s with o ffic ia ls  of the State Department; and 

(3) correspondence with b u sin ess tea ch ers , school adm in istrators, and 

o ffic ia ls  o f the State Department. The data extracted from  the p r in c i

pals' reports w ere p rocessed  by m eans of both manual and m achine 

techniques.

In Chapter III of th is study, a d escrip tive an alysis  w as made 

of the c ircu m stan ces surrounding b u sin ess education in K ansas public 

high sch o o ls . Sum m arization of the data provided the follow ing profile  

of the "average” public high school:

1. The total enrollm ent was 212 students.

2. The plan of organization con sisted  of a four year high 
school with program s based on eight y ears of elem entary  
school.

3. The full tim e teaching faculty con sisted  of 14 teach ers.

4. The b u sin ess teaching faculty con sisted  of 1. 74 
teach ers.

5. The daily assignm ent of b u sin ess teachers con sisted  
of 3. 85 periods of b u sin ess sub jects, 0. 84 periods of non
b u sin ess subjects, and 2. 56 periods of nonteaching a ss ig n 
m ents .

6. The student-teacher ratio  for a ll teachers was 
approxim ately 12 to 1.

7. The student-teacher ratio  for b u sin ess teach ers w as 
approxim ately 15 to 1.

8. The school offered a tota l of 35. 50 units of credit.

9. The school offered 4. 87 units o f cred it in b u sin ess.
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10. The b u sin ess teacher held a bachelor's degree.

11. The b u sin ess teach er held a teaching certifica te  that 
was valid for three years.

Chapter IV of th is study presents extensive data regarding  

the number of b u sin ess subjects offered, the number of b u sin ess su b 

ject offerings, enrollm ents in business subjects, grade lev e l placem ent 

of b u sin ess subjects, and the cred it granted for business subjects. 

Sum m arization of these data about b u sin ess education in the Kansas 

public secondary sch oo ls during 1962-63 rev ea ls  the follow ing m ajor 

findings:

1. There w ere 38 b u sin ess subjects offered that could 
be c la ss ified  within four categories: foundational, p reoccu 
pational, occupational, and m iscellan eou s.

a. The foundational, or b asic  business inform ation, 
aspect of b u sin ess education con sisted  of 9 subjects at 
the high school lev e l and 1 subject at the junior high 
school leve l.

b. The preoccupational, or b u sin ess sk ill, aspect 
of b u sin ess education con sisted  of 7 subjects offered in 
the public high sch oo ls  and 1 subject offered in the junior 
high schools.

c. The occupational, or "topping-off, " aspect of 
b u sin ess education con sisted  of 15 subjects offered on 
the high school lev e l. Occupational business subjects 
w ere not offered in the junior high schools.

d. The m iscellan eou s category of b u sin ess subjects  
included 7 subjects on the high school lev e l and 1 sub
ject on the junior high school level.

2. The offering of b u sin ess education varied  widely  
among 545 Kansas high sch oo ls , ranging from  1 to 20 1 /2  
units of credit.
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a. The foundational b u sin ess subject offering con
s is ted  of 299 separate offerings, an average of slightly

'• more than one half offering per school.

b. The preoccupational business subject offering  
con sisted  of 1, 632 separate offerings, an average of 
approxim ately 3 offerings per school.

c. The occupational business subject offering con
s is te d  of 765 separate offerings, an average of 1. 40 
offerings per school.

3. There w ere 61, 043 enrollm ents in 2, 734 b u sin ess  
subject offerings.

a. The enrollm ent in foundational subjects was 
5 ,307.

b. The enrollm ent in preoccupational subjects  
was 44, 282.

c. The enrollm ent in occupational subjects was 
9, 818.

d. The enrollm ent in m iscellaneous subjects was 
1,636.

4. A lm ost two thirds of the aggregate business en ro ll
ment in the K ansas high sch ools was in the fir st year o ffer
ings in three subjects: typewriting, bookkeeping, and 
shorthand.

a. The enrollm ent in typew riting was 22, 349.

b. The enrollm ent in bookkeeping was 10, 102.

c. The enrollm ent in shorthand was 6, 784.

5. The foundational business subject offerings w ere  
m ost frequently available at the eleventh and/or twelfth  
grade level(s); general bu sin ess, however, was an ex cep 
tion. It w as m ost frequently offered to ninth and/or tenth 
grade students. The preoccupational and occupational 
business subjects w ere prim arily  offered to eleventh and 
twelfth grade students.



124

6, With the exception of a few occupational business  
offerings, credit in b u sin ess subjects con sisted  of one unit 
for c la s s e s  offered  for one period, five days a week, for 
36 w eeks.

In Chapter V, the b u sin ess education p ractices and procedures  

in Kansas public secondary schools for the 1962^63 school year w ere  

appraised in term s of c r ite r ia  estab lished  from  relevan t recom m enda

tions of the P o lic ie s  C om m ission  for B u sin ess and Econom ic Education. 

The cr iter ia  w ere used sp ec ifica lly  to appraise the nature of b u sin ess  

education, the offerings of business subjects, and the grade lev e l p la ce 

ment of b u sin ess subjects.

The appraisal of each section  involved th ree steps: first, 

presentation of the cr iter ia  developed from  the pronouncem ents of the 

P o lic ie s  C om m ission; second, consideration of the p ractices in light 

of the cr iter ia ; and third, an interpretation of the prevailing p ractices  

relative to the appraisal cr iter ia . The s im ila r itie s  (and d iss im ila r itie s)  

between b u sin ess p ractices  and relevant cr iter ia  w ere ascerta ined  by 

com paring the findings o f  th is study with the cr iter ia  of appraisal. 

G eneralizations that resu lted  from  th ese  com parisons are:

1. A com m on p ractice of Kansas public high schools was 
to provide an exten sive  offering of preoccupational and occu 
pational b u sin ess and virtually  to exclude foundational subjects 
pertaining to knowledges needed by all youth. The practice in 
Kansas is  not in accord  with relevant cr iter ia  that indicate 
that foundational b u sin ess should be available to all youth.

2. Another com m on practice was to provide extensive  
offerings in the typ e w riting -b ookke eping - shorthand aspects  
of preoccupational b u sin ess  education. This p ractice does
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not fully m eet relevan t cr ite r ia  that indicate that business  
education program s should have m ore appropriate scope and 
sequence. The great em phasis placed on the typew riting- 
bookkeeping-shorthand aspects precluded the p ossib ility  of 
providing a balanced b u sin ess education program  in proper 
sequence.

3. The b u sin ess education program s in the sm a ller  high 
sch oo ls in K ansas w ere substantially  the sam e as those in the 
la rg er  sch oo ls . This practice is  not in keeping with the 
cr iter ia  of appraisal that indicate that the la rg er  schools  
should have broader b u sin ess program s than the sm aller  
sch oo ls .

4. In th ose Kansas public high sch oo ls  that had rela tive ly  
com prehensive b u sin ess education program s, the occupational 
b u sin ess offerings leading to se llin g  and office  se rv ice  occupa
tions w ere inadequate. The variety  and the extent of the o ffe r 
ings in foundational b u sin ess inform ation w ere a lso  inadequate. 
T hese b u sin ess education p ractices  w ere not in line with the 
cr iter ia  of appraisal. The cr iter ia  indicate clearly ,that d is 
tributive education and certain  "topping off" occupational 
b u sin ess subjects in office preparation should be provided
for occupational b u sin ess students. The cr iter ia  a lso  indicate  
that offerings in one or m ore foundational b u sin ess subjects  
should be provided for a ll youth.

5. The com m on p ractice in the K ansas public high schools  
was to offer foundational b u sin ess subjects on the eleventh  
an d /or twelfth grade le v e ls , except for general business which  
w as usually  offered  to ninth and /or tenth grade students. The 
preoccupational b u sin ess subjects of typew riting and bookkeeping 
w ere m ost frequently placed on the tenth and/or eleventh grade 
le v e ls  and the eleventh an d /or tw elfth grade le v e ls , r e s p e c 
tive ly . N early  a ll the occupational b u sin ess subjects w ere  
available on the eleventh and /or tw elfth grade lev e ls . Grade 
placem ent p ra ctices  for b u sin ess subjects in Kansas public
high sch oo ls  offering them  w ere in accordance with the cr iter ia , 
with im portant exceptions. The cr iter ia  applicable to grade 
placem ent w ere , in general, m et re la tiv e ly  w ell.

C onclusions

The conclusions presented  here are based  upon a careful 

an a lysis  of the c ircu m stan ces surrounding b u sin ess  education in the
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Kansas public secondary sch oo ls  during 1962-63 and an evaluation of 

those c ircu m stan ces in term s of cr iter ia  based on the recom m endations 

of authorities in b u sin ess education.

1. The c ircu m stan ces surrounding business education in 

K ansas, although affected by in creasin g  enrollm ents and other growth 

factors, rem ain substantially  the sam e as those revealed  by research  

studies dating back to the 1940's. Thus, there is  evidence of apparent 

failure in the Kansas public secondary schools to provide adequately 

for the burgeoning needs of students for essen tia l kinds of preparation  

in b u sin ess.

2. The lim ited  b u sin ess education program s in many Kansas 

public high sch o o ls  should be revam ped so that aU students w ill have 

opportunities to develop foundational b u sin ess understandings, so  that 

m ost students w ill continue to have opportunities to develop preoccupa

tional b u sin ess sk ills  for use in varied  ca reers , and so  that a more 

substantial number of students w ill have opportunities to acquire the 

occupational com petencies required for em ploym ent in b u sin ess and 

office positions

3. Inasmuch as many high sch ools in Kansas, ranging from  

the very  sm all to re la tiv e ly  large, cannot offer com prehensive p ro

gram s of b u sin ess education, essen tia l leadership  and supervision  at 

the sta te-w id e lev e l should be provided im m ediately to ensure m ore 

uniform and purposeful b u sin ess offerings that are appropriately  

balanced in scope and sequence.
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APPENDIX A 

O rganization Reports of P rincipals



C ity-

SchooL

Address-

Telephone Num ber- 

County____________

Form 96-A 

State of Kansas

DEPARTMENT OF PUBLIC INSTRUCTION 

ADEL F. THROCKMORTON, State Superintendent

Principal_______

Superintendent-

President or Director o f 
School Board___________

School Year 1 9 -  

Classification__

--1 9 -

ju n io r  fflC H  SCHOOL PRINCIPAL’S ORGANIZATION REPORT
T w o copies due at the office o f State Superintendent o f P ublic Instruction October 15, each year

A. PO LICIES A N D  O RGANIZATION
1. D oes your school board operate according to  written school board policies? yea___________, no_______
2. Legal Organization (check one) CSD , RH S , COM M  , 1st class city____, 2nd class city_
3. Internal Organization (check one) 6 -3 -3____ , 6 -2 -4  , 6 -4 -4____ , 6 -6____ , other_________________

-, Unified district , non-public-
-(speoify).

4. School Term— Number of days school (a ) will be in session___
school______________________________________, closing date-

- ,  (b) will be closed for legal holidays- -, (c) in the school term . -(sum  of a and b). D ate of opening

5. H ow many units do most students have when they leave junior high and enter the senior high school?-
6. Number and length of class periods. Enclose class schedule.

Period................... 1 2 3 4 5 6 7 8

H our*...............
Length of period 

in  m inutes. . .

* Hour (9:00 to 9:40, etc.)
7. H ow m any of the above periods does the normal or typical student have classes?-

B . E N R O L L M E N T  A N D  T E A C H IN G  STAFF
1. N e t  enrollment (number belonging) on September 15. Give enrollment for all grades Included in your high school organization, 3. Teachers full-time equivalence  

as checked in  2A. Leave other spaces blank. (a) Total number_
(b ) New* teachers-

B o y s..................
G irls...................
T o ta l.................

7th 8th 9th 10th Special Total

(c) Per cent of teachers that are new  

(b divided by a)______________

4. W hat is  your pupil teacher ratio?-

2. Size of classes

Num ber of pupils in  c lass..................... 1-5 6-10 11-15 16-20 21-25 26-30 31 and over

Number of classes....................................

(T otal enrollment given in  1 divided by 3a)

* N ew  teachers includes all teachers th a t were not 
teaching in  your school la st school year.



T E A C H E R S’ RECORDS
1. D oes the school have an official transcript of the college preparation of each teacher on file? yes___________ , no_________
2. D o  you use the official transcript in assigning classes to teachers? yes___________, no___________ _
3. D id you use the official transcript in reporting T E A C H E R S’ Q UALIFICATIONS A N D  T E A C H IN G  LOAD? yes_____
4. D o  you maintain a cumulative record of each teacher’s training, certificates, tenure, sick leave, etc.? yes___________ , no_
5. H as each teacher submitted the certificate of health as required by law? yes___________ , no___________

D. SCHOOL LIBR A R Y  
1. N am e of Librarian(s)L_

8.
9.

10.
11.

12 .

2.
3.

4.

5.

6 .

Semester hours in library education-
Num ber of school hours assigned to library (exclusive of study hall, supervision, in

struction, and plan period)_______________ _
Personnel assistance: (number) student assistants___________ , paid clerical__________

other________________
H ow  much is budgeted for library materials this year (excluding m ultiple text, dic

tionaries, and encyclopedias) $________________
H ow much was spent for library materials last year: Books $ ,_maga

zines $_______________ , Supplies $_______________ , Rebinding $_______________ ,
Encyclopedias $_

7. Num ber of magazine subscriptions.. , newspapers- Are back copies of
magazines retained and organized?- I f  yes, for how many years?-
Is the current Readers Guide to Periodical Literature available?- 

Is library combined with study hall?_________
Is the library open before and after school?__

Before?__________After____:__________N ight-
W hat is the seating capacity of the library?___

H ow long?-

. Saturday-

Is the library collection classified by the D ew ey Decimal System?________________
Which of the following materials are also cataloged and circulated through the library? 

Pamphlets___________, F lat pictures___________ , Recordings, disc___________ , Film -
strips , Tapes , Other

ED U C A TIO N A L CH ANGE A N D  PROGRESS

1. List Subjects List Subjects Subjects alternated
Added* this year Dropped* this year but not offered this year

13. Are the following tools used in the library: Standard Catalog for High School Librar
ies, 8th ed., 1962____ , ALA Basic Book Collection, 7th ed., 1963____ , ALA Stand
ards for School Library Programs, 1 9 6 0 _ _ .

14. Approximate % of classified collection which is soft cover paperback?________________

'15. Distribution:

000 Reference............................
100 Philosophy..........................
200 Religion...............................
300 Social Science.....................
400 Philo logy.............................
500 Natural Science................
600 Useful A rts.........................
700 Fine A rts.............................
800 L iterature............................
900 H istory.................................

T ravel...................................
B iography...........................
F iction ..................................

T o ta l..............................................

Number 
of volumes 

on hand 
last report

Number 
of volumes 
added since 
last report

Number 
of volumes 
discarded 
since last 

report

T otal 
number of 

volumes 
now on hand

E.

2. List briefly changes, experiments or innovations you are implementing in methods of teach
ing or materials of instruction.

•  A subject is not added or dropped if it  is alternated.

3. Changes or additions since September 15 of last year. 
Buildings and grounds?



Equipment?

4. Describe briefly your program of in-service training of teachers.

■

F. G U ID A N C E
1. Counselors and time assigned for counseling.

N am e Clock Hours Per D ay

2. Number of pupils who completed the work of your school last school term (usually the 9th  
grade) who;

Boys Girls Total

(a) are full-time em ployees.............................
(b) are attending senior high school............
(c) are attending business or trade school.
(d) are classified as m iscellaneous................
(e) unknown.........................................................

G. H EALTH  A N D  PH Y SIC AL ED U C A TIO N
1. H ow many units of physical education do you require of boys?_
2. D o  you have an organized and functioning intramural program for boys? yes^

- ,  girla?_ 
no-------- for girls? yes_

, n o -3. Does your school have the services of a school nurse or county health nurse? yes______
4. Is your school providing dental and visual screenings as required by law? yes-----------------, no_________

• IM M U N IZ A T IO N  STATUS
1. Number of students enrolled who entered school in Kansas for the first time------------------------------
2. Number of students included in (1) presenting certification of immunization (com plete or in process)-
3. Number of students included in (1) presenting exemption from immunization for religious reasons------- medical reasons- -, personal reasons-

H. SPECIAL EDU CATIO N
1. D oes some school official report to the Division of Special Education all exceptional children in your school district? yes-
2. D o you have special education programs in your school? yes-----------------, no ; if so, list:-----------------------------------

3. Are you interested in establishing new programs in special education? yea---------------
4. Axe regular graduating certificates issued to  pupils in special education classes? y es-

, no-

SignedL
Principal or Superintendent

Signed-
Clerk of the Board ( also print or type nam e)



SU B JE C T

English  
Soc. Stu. 
Core 
M ath. 
Science 
H ealth  
Phy. Ed. 
Ind. Arts 
Hom e Eco. 
Art
Crafts ,  
Voc. Mu. 
Inst. Mu. 
Other

SU BJEC T

7th Grade

COURSES TAUGHT THIS YEAR FOR CREDIT—GRADES 7-10
8th Grade

Re
quired

Elec
tive

Periods 
per wk.

1 Sem. 
only

Entire
year

Credit**
allowed SU BJECT

English 
Soc. Stu. 
Core 
Math. 
Science 
Health 
Phy. Ed. 
Ind. Arts 
Home Eco. 
Art 
Crafts 
Voc. Mu. 
Inst. Mu. 
Other

Re
quired

Elec
tive

Periods 
per wk.

1 Sem. 
only

Entire
year

Credits
allowed

W hat Social Studies are combined; 
7th grade_________________________

8th grade-

9th grade-

D o you have a longer block of tim e (more 
than a period) when a group of students is
under the direction of one teacher? Yes____
N o W hat subjects are combined?____

How many minutes in length?-

9th Grade 10th Grade

English  
Soc. Stu. 
Core
Gen. M ath. 
Algebra 
Gen. Sci. 
Phy. Ed. & 

Health 
Driver E  
Ind. Art 
H om e Eco. 
Agricul. 
Music 
Art
Foreign

Language
Other

Re
quired

Elec
tive

Periods 
per wk.

1 Sem. 
only

Entire
year

Units
allowed SUBJECT

How is the longer block designated? (Com 
mon Learnings, Unified Studies, Core Cur
riculum, English and Social Studies, etc.)



Form 96-B TEACHERS—QUALinCATIONS AND TEACHING LOAD 

—Junior High School School Year, 196___ -196_
30*4 1 65.S 6 .50.52.54.60

List all Administrative & Teaching Personnel 
(include counselors, librarians and nurses')

G ive full name. D o  not use initials. Married 
women should include maiden name if certif
icate was issued prior to marriage.

Nam e and Number

Sex

Previo)is
Status

Experience 
No. of Years

Kansas
Certificate

Education 
and Teaching Load

Annual
SalaryOccupation 

and Location 
Last School 

Year

Ifl
ill i l

a S

Type
or

Code
Number

Expir
Da

Mo.

ation
te

Yr.

Degrees
Held
and

Dates
Issued

Sem. 
Hours 

in . 
field*

Sem.
Hours

in
Subject

List 
subject 
code if 
on cer
tificate 

•*

L ist Each 
Subject 
Taught 

(by classes) 1
•S

z
111

(1)

Example of Nam e and Number

Last Smith 
First Mary 
Middle Jane 
Maiden Jones 
Number 30,528

(2)

P

(31

Student 
Baker University

(4)

1

(5)

0

(6)

105

(7)

9

(8)

64

(9)

B A -’55
M A -’Ol

(10)

30
24
36
24
36

(11)

28
24
28
24
28

(12)

27-30
70

27-30
70

27-30

(13)

English 7 
Soc. Stu . 7 
English 8 
Soc. Stu. 8  
English 9

(14)

1-2
1-2
1-2
1-2
1-2

(15)

24
24
20
20
22

(16)

1
2
4
5
6

(17)

4600

'

■

■'

j



* G ive number of hours for the subject which appears in the same line and in column (1 3 ) .
** Record all subject code numbers within the assigned field as shown on the certificate.

*♦* Number o f the class period in the regular school day.



Kg;

Form 96-B TEACHERS—QUAUnCATIONS AND TEACHING LOAD 

—Junior High School School Year, 196___ -196_
30-4 I BS-S 6-90-52-34-00 7-04-1600

List all-Administrative & Teaching Personnel 
(include counselors, librarians and nurses)

Give full name. D o not use initials- Married 
women should include maiden name if certif
icate was issued prior to marriage.

Nam e and Number

(1)

Example of Nam e and Number

Last
First
Middle
Maiden
Number

Sm ith
Mary
Jane
Jones
36528

Sex

(2)

Previous
Status

Occupation 
and Location 
Last School 

Year

1 1 1

111
(3)

Student 
Baker University

Experience 
N o. of Years

(4)

iJ
am
(5)

Kansas
Certificate

Type
or

Code
Number

(6)
105

Expiration
Date

Mo-

(7)

Yr.

(8)

64

Education 
and Teaching Load

Degrees
Held
and

Dates
Issued

(9)

B A -’55
M A -’Ol

List
Sem. Bom. subject

Hours Hours code if
in in on cer

field* Subject tificate
• •

( 10)

30
24
36
24
36

( 11)

28
24
28
24
28

( 12)

27-30
70

27-30
70

27-30

L ist Each 
Subject 
Taught 

(by classes)

(13)

English 7 
Soc- Stu- 7 
English 8 
Soc- Stu- 8 
English 9

I
(14)

1-2
1-2
1-2
1-2
1-2

-S|l
%
(15)

24
24
20
20
22

( 10 )

1
2
4
5 
0

Annual
Salary

(17)

4600



* G ive number of hours for the subject which appears in the same line and in column (1 3 ) .
** Record all subject code numbers within the assigned field as shown on the certificate. 

Number of the class period in the regular school day.



C ity _ ^

SchooL

Address-

Telephone Num ber- 

County____________

Form 97 A 

State of Kansas

DEPARTMENT OF PUBLIC INSTRUCTION 
ADEL F. TfiBOCKMORTON, State Superintendent

Principal_______

Superintendent-

President or Director of 
School Board___________

School Year 19____ -19____

Designation last term? Approved---------

Standard______________ _ Comprehensive-

fflGH SCHOOL PRINCIPAL’S ORGANIZATION REPORT
Two copies due at the ofiBce of State Superintendent of Public Instruction October 15, each year

A. PO LICIES A N D  O RGANIZATION
1. D oes your school board operate according to  written school board policies? yes___________ , no—
2. Legal Organization (check) CSD , R H S_____ , COMM.____, 1st class city___ , 2nd class city_
3. Internal Organization (check one) R-4  , 6 -6 ____ , 6 -3 -3 ___________, other------------------------------

, Unified dist , Non-i>ublic_

I (b ) will be closed for legal holidays-4. School Term—Number of days school (a ) will be in session-
school____________________________________, closing date___________________________________ _

5. H ow m any units are required for graduation from your high school?____________________________________
6. W hat is the minimum length of period, exclusive of passing, for subjects such as shop, physics, home economics?-
7. Number and length of class periods—Enclose class schedule.

------------------------- (specify).
-, (c) in  the school term___ -(sum  of a and b). D ate of opening

1 2 3 4 5 6 7 8

H o u r* .. .  j ..........
Length of ^ r io d  

in minutes**

8. How m any of the above periods does the normal or typical student have classes?_______________
9. Are you planning to  complete an evaluation according to  the K ansas guide this school year? yes-

10. W hat deagnation (comprehensive, standard, or approved) do you believe your school can achieve this year?- 
•  Hour (9:00 to  9:40 etc.) ** exclusive of passing.

B . E N R O L L M E N T  A N D  T E A C H IN G  STA FF
1. N e t enrollment (number belonging) on September 15. Give enrollment for all grades included in your high school organization, 3. Teachers full-time equivalence 

as checked in A-3. Leave other spaces blank. (a) Total number—
(b) New* teachers-

7th 8th 9th 10th nth 12th Post-graduates and Special Total

B o y s.........
G irls.........
T o ta l____

B o y s.........
Girls.........

Size of classes T o t a l . .

(c) Per cent of teachers that are new  
(b divided by a)_________________

4. W hat is  your pupil teacher ratio?-
(T otal enrollment given in  1 divided by 3a)

* N ew  teachers includes all teachers th at were not 
teaching in your school last school year.

Number of pupils in class..................... 1 -5 6-10 11-15 16-20 21-25 26-30 31 and Over

Number of classes....................................



C. SU M M E R  SCHOOL
Enclose schedule of the summer school program.

Courses Offered Nam e of Instructor
Enroll
ment

Units
Given

Fee
Charged

D. TE A C H E R S’ R EC O R DS
1. Does the school have an official transcript of the college preparation of each teacher on

file? Yes , no____
2. D o you use the official transcript in assigning classes to  teachers? Yes , no____
3. D id you use the official transcript in reporting T E A C H E R  Q U A LIFIC A TIO N S A N D

TE A C H IN G  LOAD? Yes , no____
4. D o you maintain a  cum ulative record of each teacher’s training, certificates, tenure, sick

leave, etc., yea , no-------
5. Has each teacher subm itted the certificate of health as required by law? Yes ,

no____

E. SCHOOL LIBR A R Y  
1. N am e of Librarian(s)

Semester hours in library education.
Number of school hours assigned to library (exclusive of study hall, supervision, in

struction, and plan period)________________
Personnel assistance: (number) student assistants___________, paid clerical__________

other________________
How much is budgeted for library materials this year (excluding multiple text, dic

tionaries, and encyclopedias) $______________
H ow much was spent for library materials last year: Books S ,_maga

zines $____________:___ , Supplies 3_______________ , Rebinding 3________________,

13. Are the following tools used in the library: Standard Catalog for H igh School Librar
ies, 8th ed., 1962____ , ALA Basic Book Collection, 7th ed., 1963____ , ALA Stand
ards for School Library Programs, 1960 :__

14. Approximate % of classified collection which is soft cover paperback?------------------------

15. Distribution:

Encyclopedias $_
7. Num ber of magazine subscriptions- newspapers- Are back copies of

magazines retained and organized?- If yes, for how m any years?-
Is the current Readers Guide to Periodical Literature available?- 

Is  library combined with study hall?_________
Is the library open before and after school?____

Before?____________ After______________ N ight-
H ow  long?-

. Saturday-
10. W hat is the seating capacity of the library?________________
11. Is the library collection classified by the D ew ey Decim al System?-------------------------
12. W hich of the following materials are also cataloged and circulated through the library?

Pam phlets___________ , F lat_pictures___________ , Recordings, disc----------------- , Film 
strips________ , Tapes_________, Other_________  -------------------

000 Reference...............
100 Philosophy............
200 Religion..................
300 Social S c ien ce .. . .
400 P hilology...............
500 Natural S c ien ce ..
600 Useful A rts...........
700 Pine A rts...............
800 L iterature.............
900 H istory...................

T ravel....................
B iography-----
F iction ..................

T o ta l..............................

Number 
of volumes 

on hand 
last report

Number 
of volumes 
added since 
last report

Number 
of volumes 
discarded 
since last 

report

T otal 
number of 
volum es j 

now on hand

1

F . ED U C A T IO N A L  C H A N G E  A N D  PROGRESS

1. List Subjects 
Added* this year

List Subjects 
Dropped* this year

Subjects alternated  
but not offered this year

2. l i s t  briefly changes, experiments or innovations you are implementing in methods of teach
ing or materials of instruction.

Ü
* A  subject is n o t added or dropped if i t  is alternated.



3. Changes or additions since September 15 of last year. 
Buildings and grounds?

Equipment?

4. Describe briefly your program of in-service training of teachers.

G. G U ID A N C E
Boys

1. Number of 1964 graduates.....................................................................

Number presently engaged in each of the following activities:
(a) Em ployed full t im e ...................................................................................
(b ) Attending junior college.........................................................................
(c ) Attending senior college or university ......................................
(d ) Attending private business or trade sc h o o l__________ :_______
(e) Attending area vocational school................. ......................................
( f ) M iscellaneous....................................................... ......................................
(g ) Unknown....................... .................................. ......................................

Total of item s “a ” through “g” must
agree with 1 above

Girls Total
2. Counselors and tim e assigned for counseling.

Nam e Clock Hours Per D ay

H. H EALTH  A N D  PH Y SIC AL EDUCATIO N
1. H ow m any units of physical education do you require of boys?_ -, girls?_
2. D o  you have an organized and functioning intramural program for boys? yea_ for girls? yes_ no_

, no_
3. D oes your school have the services of a school nurse or county health nurse? yea___
4. Is your school providing dental and visual screenings as required by law? yes----------

IM M U N IZ A T IO N  STATUS
1. Num ber of students enrolled who entered school in Kansas for the first time------------------------------------ --
2. Num ber of students included in (1 ) presenting certification of immunization (complete or in process)_
3. Number of students included in (1) presenting exemption from immunization for religious reasoqs medical reasons. personal reasons.

SPECIAL ED U C A T IO N
1. D oes some school official report to the Division of Special Education all exceptional children in your school district? yes^
2. D o  you have special education programs in your school? yes___________ , no ; if so, list:-----------------------------------

, no_

3. Are you interested in  establishing new programs in spemal education? yea---------------
4. Are regular graduating certificates issued to pupils in special education classes? yes_

Signed .
Principal or superintendent

Signed.
Clerk of the Board ( also print or type nam e)



COURSES TAUGHT THIS YEAR FOR CREDIT TOWARD GRADUATION, GRADES 9-12

Qbadi in 
Which SoBjccr 

u  Tahoht 
Tam Ybab

Unit»
or

Cbidit

Oradb in 
Which Scuect 

IB Tauqht 
Tbib Ybab

Umits

Cbidtt
IstSbh. 2nd Sku. 1st Sen. 2nd Sex.

Group I  
English  

Language 
Arts.

English T

Group V  
Foreign 

Languages.

Latin I ...............................
English IT......................... Latin I I .............................
English I I I ....................... Latin I I I ...........................
English I V ........................ Spanish T
D eb ate............................... Spanish IT
Speech................................ French I ............................
Dram atics......................... French I I ..........................
Forensics........................... German I ..........................
Journalism ........................ German TT

Group II  
M ath

ematics.

General M athem atics. .  
Algebra I ..........................
Algebra I I ........................

Group V I 
Business 

Education.

Business M athem atics.. 
Bookkeeping I ................Plane Geometry ...........

Solid G eom etry.............. Bookkeeping I I ..............
Trigonom etry.................. Business E nglish............ !L .

Shorthftnrf T •S
•Ü

Shorthand I I ...................
Typewriting I .................
Typewriting I I ...............

Î •&
5

Group III  
Social 

Studies.

C itizenship.......................
■S
2

S
S

V ocations..........................
ei

Office Practice.................
s
•s

World H istory................ 1 Business Econom ics___ 1
World G eography......... f I
American H istory . . . . . . . . f 1
American Government 
Econom ics........................

Group V II  
Practical 

Arts 
and 

Vocational 
Education.

Home Economics I( ) . .  
Homo Economics II ( ) 
Home Economics III(  ) 
(Check vocational) (V') 
Woodwork I .....................

§
5 1

Sociology........................... 1

International Relations 
Driver E ducation..........

f 21
Fam ily L iving .................

M echanical D raw ing ...  
General Shop...................

Printing.............................

Group IV  
Sciences.

General Science. . . . . . . Voc. Agriculture I I . . .  
Voc. Agriculture I I I . .  .Earth Science..................

Practical Lab. Scienqe.. 
B iology..............................
P hysics..............................
Chem istry.........................
Aeronautics......................

O b a o b  in  
W h ic h  S cbabct 

n  T a u s b t  
T h is  Y bab

U nitb
c r

C bb d it

I b t S em . Zn o S e h .

Group VIII 
Fine 
Arts.

Chorus........................
Glee Club (g irls)............
Glee Club (b oys)...........
Orchestra..........................

Music Appreciation.. . .

A rt......................................

Group IX  

Physical 
Education.

Physical Education___
H ealth ................................
Safety .................................

TOTAL U N IT S OF C R E D IT  T H IS Y E A R .............

Six-Year High Schools Will Check Here Those Courses 
Offered in Grades 7 and 8

7th Grade Art.....................................................................□
8th Grade Art.....................................................................□
7th Grade English.......................................................     □
8th Grade English.............................................................. □
7th Grade Social Studies....................................................O
8th Grade Social Studies....................................................□
7th Grade Mathematics......................   □
8th Grade Mathematics..................................................... □
7th Grade Home Economics ........................................ □
8th Grade Home Economics..............................................□
7th Grade Science...............................................................□
8th Grade Science.........................................   □
7th Grade Industrial Arts.................................................. □
8th Grade Industrial Arts..................................................□
7th Grade Music.................................................................□
8th Grade Music................................................................ □
Foreign Languages............................................................. □
Physical Education.............................................................□
Other Subjects:



Form 97-B TEACHERS—QUAUFICATIONS AND TEACHING LOAD

-High School School Year, 196------196-----
30.4187.8 a .83.8»

List all Administrative & Teaching Personnel 
6ndude counselors, librarians and nurses) 

Give full name. Do not use initials. Married 
women should include maiden name if certif* 
icate was issued prior to marriage.

Sex

Previous
Status

Occupation 
and Location 
Last School 

Year

Experience 
No. of Years

I I

Kansas
Certifieate

Type
or

Code
Number

Expiration
Date

Mo. Yr.

1ST
64

Education 
and Teaching Load

and
Dates
Issued

Sem.
Hours

in
field*

Sem.
Hours

in
Subject

W
24
24
6
6
6
7

24

lis t  
subject 
code if 
on cer
tificate

List Each 
Subject 
Taught 

(by daaaes)

Annual
Salary

(1)

Example of Name and Number

Last
First
Middle
Maiden
Number

Smith
Mary
Jane
Jones
36628

m
Kansas State 

Univerdty, 
Manhattan

(4) (6)

106
HT (9)

BA-66
MA-61

(10)
46
46
28
28
46
46
45

(12)

27-30
27-30

73
71
31
20

27-30

(BT"
E n glish  I  
E n g lish  I  
Constitution 
Economics 
Speech 
Journalism 
E n ^ I V

(14)

1-2
1-2
1
2
1
2
1-2

(16)
24
22
20

18

19

(16)

1
2
4
4
6
6
6

(IT)

4600



* Give number of hours for the subject which appears in the same line and in column (13).
* * Number dJ the class period in the regular school day.



Form 97-B TEACHERS —QUALIFICATIONS AND TEACHING LOAD

-High School School Year, 196------196___
3 0 -4 IS 7 -S — B-S2.B8

List all Administrative & Teaching Personnel 
Cinelude counselors, librarians and nurses) 

Give fidl name. Do not use initials. Mamed 
women should include maiden name if certif
icate was issued prior to marriage.

Sex

Previous
Status

Occupation 
and Location 
Last School 

Year

Experience 
No. of Years

'1 3

Kansas
Certificate

Type
or

Code
Number

Expiration
D ate

Mo.

17T
Yr.

1ST
64

Eldueation 
and Teaching Load

and
Dates
Issued

Sem.
Hours

in
field*

W
45
45
28
28
45
45
45

Sem.
Hours

in
Subject

liir
24
24
6
6
6
7

24

List 
subject 
code if 
on cer
tificate

List Each 
Subject 
Taught 

(by dassee)

Annual
Balmy

" W
4600

(I)

Example of Name and Number

Lael
first
MiddU
Maiden
Number

Smith
Mary
Jane
Jones
36528

W
F

m
Kansas State 

University, 
Manhattan

(4)

1

(6)

3
(sr
105

(9)

BA-55
MA-61

(12)

27-30
27-30

73
71
31
29

27-30

(13)
English I 
Ekgliah I 
Constitution 
Economics 
Speech 
Journalism 
EngUsh IV

(14)

1-2
1-2
1
2
1
2
1-2

(15)
24
22
20

18

19

(16)

1
2
4
4 
6
5
6



LUIfl  T1nm%n\

* Give number of hours for the subject which appears in the same line and in column (13).
** Number of the dass period in the regular school day.


