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LEST WE FORGET
Foliteness
The kindegt T e

The laws of courtesy have been handed down to us for generaticns They

out of res pec+ and coasideration for others arnd spring from a spirit of

138, & desire tc help cothers, and to make it pleasant for those with whon

\ we come in conbtach,

‘ The Ten Commandments are full of excellent examples of ccurtesy, TFor ex-
ample, a person who honors iis parents, who respects ownership, who does nct indulge
in glanderouns gossip or who doe” not wse profane Janguaze has the foundation for
g00d manners, :

A child is born 58, hence, mannsrs, good or bhad, are acquired by
degress u:rougnout crildhood, adolescence and adult life, Good manners give one
self-possession, cha e appearance, and mske it possible for one to appear

B 9 g 9 £
at ease nl gathering,

’

consid

the latter receive
Older peonle enjoy a part in the conversation wi
shown Db}

part.

and frieands meet other acquaintances we
to introduce

ation
comes in contvact,

v

rtesy to Otheres ;
tc fno~e with whon oze is most intimately associated,
be shown easily arally to all with wnom one

If courtesy is shov
and respect w;ll

= 5
¢!

and nat

ecple en tain that-

and antlcira'e t
bh

Vi

Younger people rise vhen older p cer

a comfortable chaixr

ter the room, make
kheir needs whenever possible,
‘younger ones, hence respect is

ct in which everyone may tske a

seeing thst the conversation is on a subjec

J€

o
Lat

All of us, young or old, have t! OprOTuUD.tJ o have our fathers, mothers,

A few simple rules will help us

have made,

others correctly and graciousiy.

3 Precedence in Introduction

. The wvounger person is prasentod to the older werson when bhoth are of the

i same sex, as for example, "Miss (older woman), ray I presen t Miss (young woman)?!: or
"Mr, (older man), may I present Mr, (young man)?"

The person of lower ranik is presented to uh person of higher rank when-
both are. of the same sex, as for example, "Dean (Dean of the Gollege), may I DY €

Miss (Menber of Fa

sent culty)

. The unmarried woman is presented to the married worman, unless the latter is
much younger, "Mrs. resent Mi Otnv?" In introducing two married
women or two girls 2 v to another no distinction is made.
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A gentleman isg aLWa 8 présented to a lady; "Miss Jones, may I present Mr,
Smitht" 2 :
In introducing a gentleman to a lady you may ask Mr, Smith if he has met
Mrs., c¢r Miss Jones, but one does not ask Mrs. or Miss Jones if she has met Mbt, Smith,

In family intreoductions, relationship i" inserted before the name of the
relative; "Miss Jones, this is my daughter Mary.," or "Miss Jones, this is my sis-
ter oM :

A person.presents everyone to his mother ;ﬂr*lezs of age or rank:
iMother, may I present Migsg Joneg," If your mother me is dlf*eren* TOm. your-
nare, it is gz "Mrg, Jones, I want to present you to ny mother, Mrs, Smith,"

ra
o
P

)

Inc*oductlona ma]
usband, Mr,___ "

Ling "in-lows" as
be; Miss Joneg, may I pres en’s ny baﬁbmﬂd's brothoer, or my

Acknowledzing Introductions
The generally accepted form of introductions is "How dv you do?" It is
not necessary but it 1s a courtesy to repeat the aame of the person to whom you are
being Lntroiw ced, ' '

"I am very glad to meet you" or "I am delig T“’f,ecl to meet you" is 2 cordial
and correct acknnwledgem;nh, but is reserved for thoséd rare occasions when you feel
sure to the meeting is a pleasure to both persons.

Men frequently acknowledge an introduc tion o a woman with this hragse,
but a woman does not tell a wan she is de 11;Ete to meet him unless circumstances
warrant such a conplimcnt.
)
When one hag t"lled for some time to an ﬂﬂqxajntqncp Just met, and Tinds
it necessary t0 ledve, one says "Good-by, I am very sglad to have met you," or
"GooG=uy, I shall sese von again,! xue.oﬁner persons answers, "Thaok you." .

in taking leave of a growp of strangers, one bows "Good-by" to anyone.who
happens to bte 100]in;. Do not atterpt to attract the attention o* those who are une
aware that you are turning away. 4 '

ve ‘oductions

Riging to Rec 2
e 3n i itrodvetion to a woman or to another

43
A man alwavs rises to ackn, le

5
&y
-man.

A woman rises to receive an introduction to an older women, but &oés not
rise for a young woman., She rigses to greet or to be introduced to her hostesh.

A woman, when she is to be hostess or 1 1a rlrr the role of one, always
rises to greet any guest; man, woman or child, Shesdoes not rise to receive an ine
troduction to.o man, unlses shesis-the hostess,

- If two people are introduce& vhile they are seabted at a table, they need
not rise to accept the introduction, If a mau is nresented to a woman at a t wle,
he makes a pretense of riging, ~-u’c does not actually do so,
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; UHP% to Shake Handg : :
When ;nnULeuen are introduced tC each other o, they shade hands, ILadies
usually shake hands with cne another, Waen z gentlemen 1s intorduced to a lady, she
may choose to offer her hend or not, If the gentlemen is one she has long heard
about from friends in common, i% is only natural to put out her hand., If, however,
a gentlemen puts out his 3 hand, it should not be ignored,

Young mecple shake hands with an older lady of their acquaintance when they
meet her away from home, or if she is a hostess to whose home they have ofton gone,
A host or hostess always cffers the hand t0 a guest in greeting or in parting.

m

Salutation of Courtesy
A bow accompanizd with a smile is made to a friend, whereas the formal bow
is accompanied. o" a "How do you dol? Under formal circungtances a lady is supposed
to bow tc a gentleman friend first, but “POjle vwho know each other well Tow spontan
eously without obtserving this et:qaett

v

when he stops to speak tc & lady friend in

st oft hand, leaving his right hand free to
ds, his right hand and transfers it to his left

tor gentlemn nassengers remove thelr hats and

When a lady snters the elew:
mat 1 oon again as they leave ihe elevator,

.

5 B
%

when 2 lady comes into the room, - In pub11c places
to a man, he rises to his feet at once-and ansuers

if any wonon adnresses a remari

her, In a resta&rant, when a 1 7 hov~ to him, a gentleman merely makes the gesture
“of rising by getting wp half way from his chair and at the same time bowinz., Then
he sitvs down, However, if a lady sto;pu to spoa; to a lady in a group, the gentlemen
of the group rise 2né rerain standing until the conversas jvn closes. This also. is

a ﬂouru\sy that can well be g to boys ian respect to. their mothcr.

" SR

Ythat Govern Table Setfing
for a social time together more than any

other part of the house, From one to two houvrs each day is spent around the itable,
1

save this tim ’ﬂ+nrea+1r~ and ples

¥

Vhy not, then, ! gant, and the table as attractive
&g cosaible? An attractive, we]L- et ta backg rour& for table courtesies
seful meal, Table manners show rather ¢ ‘inﬂt>7" the refinements of a

(\)

Eab)
&

.

1., The table gleth is more attracti if laundered with only a middle
crease and then rolleld tc'avbid more creases table cloth is used over a pad
which protects the top of the table, lessens of the dishes and laf>s the
table look more atiractive, A table cloth +hat fits the table falls nine or ten
.inches below the edge of the table on all his 1

our sides,. The cloth ig placea Jith the

lenthwise fold down the center of u“P tao
hostess, ’

Wl of :lOWPT L 101awrow~nﬁ plant or a digh of fruit makes an.-
j . Wl&n flowers or cluster cf leaves may be used effectively,

3. Candles ars oh attractive form of
lighiine 15 neoeded, With a flood of sunshine, c
a tabla when buffet service 45 used,

table ﬂec ratic n, if artificial. .
n out of place, They add to

y
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4, The silver, zlassware, china and naplzin placed for one person at the
beginning of & meal constitutes a "cover.," At le ast t jenty-four inches of lenzth is
a desirable anount of space for each individual cowver, .

J Fn v

napkin are placed one -inch from tT. edg
'the silver being dbrushed off bthe table,
fied somewhzai,

knife and fork aré placed naxt to the dinner plate, with
t d.-its cutbting edge toward the plate, The f 8D

at he lc t snd t; tines are tirned uwne. If knives are not %o be used they may be

omitted from the cover and the forks placszd at the right.

7. Spoons are placed at the right of the kntfe, additional forks are
~plaead at the left ¢f the dinner fork, ' The sequence of forks and spoons, other than
thie dinner fork, is from the cutzide in toward ihe plate in the or niwhich dh
i 1

ey
ad at the extreme

are to be used, The exception is the oyster fork, which may be ple
ridghb on the plate which 1s placed wnder une oyster cocktall,

ces of silver are linited to not n either side
g sil s needed it may he hronght hg Dle oa a tray

: e
of 2tes If mor
h a doily and plaged at thc cover course is

which is Cuvered with =2
served,:

2, Vhen salad is served with
salad plate is placed to tut left

the salad fork may be omit-
14

ted, - The as near the plate as possible

(FEiv] S PEHY ?.¢ e
) 4 & > §
» . 10¢. The tumbler goblet is placed at & right at the tip of the knife,
g " - ) B
11, The napkin is placed at the left of the forks with med edze
parallel to the e rks corner is the open
corners, When voth bread and butter snd salad plates are cn the table vefore the

lates a 1k
meal is announced the napkin is moved to the center of the cover,

o

up and saucer
rom the plate

® ; = “"'J.Z.
are placed at
lineé at the ri

at the end of.the

ne plate with the sharp
~ts The salad

d and butter plate
Te odits ; may be placed at th 4 of the rks to the left, if
desired.  ' ' FRRTRC . i j

3 und *“tue" platﬁ is placed to the lef
' o

forks. s a2

aid Ulen presente a'balanced apvearance, therefore, if ﬂoqalhle
tly opposite each other,

14, A well 1&
covers should be direc

15, Individual salt and ‘pepyer cshokers are placa&'abovo each .cover, or be-
Swean fwo covers parallel . to. the edge of & i 1 thg ?Lasses. Wheu
the shakers are used by sev
on the ﬁ wbie betwesn his cov
“untiltaccepted b the person

x

)

&
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16, * If the meal is to be served by the hosi, th

e e are sbtacked at his
chly: dn front of the

lat
slates at the nhost's co-

cover, The umeat platter ig plaeced dire T
ver and the vegetable dish to the right or %o the left,

: - -
vice ig placed at

toof %er govear

1, S0be
and saucers are nl Reils
toward her, Thin makes it ¢

pouring,

ups
cup

for her
to each

OO

nvenient to add cr

e table sore
¢atye To
water glags=—
e Both

ut a maid, Th
perform

ghae

le Eefore any meal

rheated, 1
but not a

is aasovnced, be certain fh&t everything ie. ready,
] r 1} to be o"w:Lo*1 de Have curbtains adjusted so asg to
ich is glaring in to someone's

W

“(‘I‘

When the glasses are replenished
; covers are crowéed, the glass
Lll. Teke Lold of the . lass well dowmn

in to cateh the drip from the plteaer,

with water, do no
may be drawn to the e ]
toward the bottom, Use.a napk

The chairs are placed with the front of the seat in line with the edge

v, plcokles, ralisk and Toods he eaten with gl

eshte are ssated except on very formul occas-
suests are seated, The foods for
are reioved,

(o]

54 hogt and hostess sit at opposite mnds of the table, If the hostess
is to wail on the table or to he assisted by son or - ghe sitn at the end of
tab the door of the kitchen, If thure is hired help, the hostess gits
L 1 ooy  The s it b ' by the noqtnng. The
(s)

most honorad

moat acnored A
"sociable not to

ne
ge:lt leman gnest is get
seat a hugbard and wi

o . 1oy amey
ted at the ri

)
st le scated at
3

aaek b b
ngXs TO eali

serves th-
this secon

regular

goex to the
1 all oa

- S
of the hosicss and so or

7+ Wien & host in”f" to servs one at the table he may say, "™ay I serve
you to__ T or "May I hely you to___ _th or "Let me give yom oM
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ig laft folded in half and the

: At 7. If.a largze di
plACLd oward the knees so nlaced, it i . gle corner in
wiping the lips, If one is a gaest for one meal or. the néplln is merely placed
at the left of ithe plate; if for more than one me &

left of tae nlate, Fold and

rapkin is wused, it
S

~

s 1t ig folded and placed at the
unfold the naplkis below the surface of the table,

S is used it is unfolded to serve as a protection,
Y one to leave the table during ‘the meal hour, it

courteons

s
of the cover, If

-
u
. excused, The napkin may be placed at tle left~
are crowded it is placed on the seat of the chazr. ‘
10, When soup is served, the spoon is dipped away from one and the sipping
X ¢ of the gpoon, It is customary *o drindz bouillon fron
ter having sipped some from the spoon to malte sure that it is.not too hot,
o

ﬁhe goup is finished the gpoon is ladld on the plate or saucer

11, One should not try to telk with food in the mouth, The 1i ips should be
ept closed while masticating focd, '

ng, the index finger is extended along

!__I
o2
Py

4

B %
Yy

L1
=

o8

+ m
Do

=

B

i
=

=

i

=
Hy

o

4

fo]

L]

O

4
Lot o
it
e

=

8

&
»
. the ear the handle, When the kanife is n3+ ne 1n: uged it is placed on
the edge of the plate, catting adge toward cont of plate,

13, The fork is held in the 1 hand, timss down whern holding foed to be

.cut, the fore Tinger extending aloxnr the handle vointing toward the times, The
times are turned down as thers ig less gor. of the for: glipping. Only one porse

of the fosd shouald be cub at a tine, “

14, The fork is used for cuo-fias o LAg it
e Aifficuld to cut lettues with a iy L = lerTes
by cutiting through with a knife in order to avoid

15, The Fnifc ond fork are placed across the plate, little %o one side,
when the plate is pascpﬂ fo. another helping, When the course has boen finished
they are nlaced % es toward

i
close ftogothor scrogss the center of the plate with handl
ting ineh Bl e ri T

4 , ; . A,
6, The in side dishes. For
a bovera the ADO ream, .It ig then

7. Rrost

it ol pppe b s caToad o
1 P IOWOL PR € SRS X Z.,.r.a.ues

uﬂlj qul* pieces snread at a tinme,

are not provided,

186, Food that ig hard or toug

18, Pond ig cecepted with "Yes
"o, thank you."

eJ veze—
Ze lT ar eat

o eater wit
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; potatoes, pohtato
olives, celery, most sandwil

may be e

k4

Well-bred peop

any food that is offered,

e table or afterwards,

ne

ezing should Lie aveided if possible, when unavoidable

it doy i napkin, with an apclogy,

he presence of other persons,

of the comforts of her guests at all
tineg a ighed,

pleasure
courtesy

courtesy is the psriune ol

&}

LS

WCDY o

Florence J. Atwood, Stab

R W W fint el RA TTagha i B e
-A‘-}:—"}“.u...."_ 5 ?3:””%'51:, OF QT2 SSTR0L
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