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PRINTED MATERIALS A V AILABLE FROM THE 
NALLD PUBLICATIONS CENTER 

YOU must be an NALLD member to use this service. In many 
cases the reprint itself is free; however, you must provide a self-ad
dressed , 9 , 12 inch manila envelope that is stamped with the proper 
retu rn postage. The o rder form lists the weight of each item; you must 
total up the weight of all items ordered and compute your postage after 
deciding whether you W:lnt the information to be sent by Fi rst Class or 
Third Class mail. Requests for material s will be honored only when 
made on the o rder fo rm and accompanied by the properly stamped self· 
add ressed manila enve lope. 

At present we (annot d istribute items in quantity; however, you 
have our permission to reproduce or copy any material received from the 
Publications Center prov ided you identify the source by the line: 

- HcpriOl cd by permission of [he N :ltion a l 
Asso(" i:u irm of Lan~u:J.gc L;tbor:HOf)' Din'clon 

NALLD members are encouraged to offer items for possible in· 
clusion in the Publications Center. P lease address Mr. Charles P . 
Richard son, Direr/or. NA LLD Publications Center, Ellis Hall, Oh io 
University, Athens, O hio 4570 1. We would especially like routine 
work forms which schools actually usc in their operations. Naturally, 
you must agree that others (an reprod uce any material provided to ou r 
Publications Center. 

Members are encouraged to offer suggestions on other categories 
which we shou ld add to ou r lists. 
Cuegory 

h em 
Number helll De)(fiption. T id .... & ContribucinJ: S(hool 

1.01.00 NALLD OffIC IAL DUS INESS-Reporu 10 Mcmbf:ts 

\"'tight 
in 0;1:. 

.01 Cop)" of N .... LLD Constitucion . revised io Ma.y. 1967 .50 

.02 Minuc('s o f the Sl,cond rinal O rganiucional Meeting of NALLD .2S 
.O} loil'mo of 2 Au f.: uS( 1965, .'li,·ing furthe r informacion of NALLD & ics plans .25 
.04 M inuces of N .... LLD Midwesc Regional Meet in): ( D ec 1965. Chicago. Ill .) .25 
.OS Minu[l's of Fiut Ano ua.l Bu siness Mcclinf.: ( .... pril 1966, DAYI Con"eocion ) .25 
.06 Mi nutes of Southern Ih'Jo:ion:11 MeetinJ;: C1966 Aclanca. Georgia) .2S 
.07 Minutes of Eastern Ht ,lliona.l MeetioJ;: (Dec. 1966. N. Y. ac MLA Con\"l'O lioo) 

Also. Membership Ill·poC( from Se(fcl a r)'.T re:uu rer for Dcc 1966. .25 
.08 M inu{es of Second Annual Husim'ss Mec{inJ;: ( .... pril 1967, Acianci( ( icy. 

N . J .. al DAVI Con\"cn lion) .is 
1.02.00 N .... LLD SELECTED SPEEC H ES AND POLI CY STATEMENTS 

.01 "Should There Bc a Laof.: uaJo: e Labonlo r)' Diren o r al (he Secondary Lt'\"d ?" 
Spec(h b)' Dr . J. M i(hal' l Moore. San D iego Cil )' S(hool$. (NALlD first 
bus iness meet ing. April 1966, San Oi(80). 2.00 

.O} " Objecti,·cs. Tl'S!s and MOI i"alion b)' Carl Pond ,7 5 

.04 Oonier sur La I:ormarion Professionotlle de Din:(u:u ts d... Lab:uoirc dt 
langues, Gu y I)lastrr 2. 00 
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1.03.00 NALLD NEWSLETTERS-Back Issues 
.01 Volume I. Number 1 (February. 1966) 1.00 
.02 Volume I. Number 2 (September. 1966) 1.00 
.03 Volume I. Number 3 (February. 1967) 1.50 
.04 Volume II. Number I (December. 1967) 2.25 
.05 Volume II. Number 2 (February. 1968) 2.25 
.06 Volume II. Number 3. (May. 1968) 2.25 

2.00.00 SAMPLE COPIES OF WORKING SYSTEMS: DESCRIPTIONS, INSTRUC· 
TION MANUALS 

.01 Job Description: Language Laboratory Direccor 
(may we ha\'e )'our school·s. please?) 

2.02.00 Job Description: Chief Technician (Technical Supervisor) 
.02 Unh'ersity of Hawaii 

2.03.00 Job Description: Laboratory Secretary 

2.04.00 
.01 

2.05.00 
.01 

2.06.00 

2.07.00 

2.08.00 
.01 

(May we have your school's description. please?) 

Job Description: Tape Processing Supen'isor 
University of \"<'isconsin-Madison 

Job Description: (Student) Open.Hour Proctor 
(Ma)' we have )'our description please!) 

Job Description: (Student) Recording Session Technician 
(May we h3\'e )'our description please?) 

Joh Description: (Student) Minor Repair & Maintenance Technician 
(May we have )'our description please?) 

Job Description: (Student) Tape Library Processing 
University of Wisconsin-Madison (Five separate booklets co\'ering dif· 

ferent phases: Stamping. Dupl icating. Banding & Filling·In Worksheets. 
Typing Up I:inal TICC Guide. & Final Check) 

2.09.00 Tape Locator Catalog-Sample Copy 
.01 Uni\'ersity of Wisconsin-Madison 

2.10.00 
.01 

2.11.00 
.01 

2.12.00 

3.00.00 

3.01.00 
.01 
.02 
.03 
.04 

3.02.00 
.01 
.02 

3.03.00 

.01 

3.04.00 

.01 

3.05.00 
.01 

4.00.00 

Stu<!ent Orientation Guide To Language Laboratories 
University of Wisconsin-Madison 

Faculty Semester Information Packet 
University of Wisconsin-Madison 

What do you suggest here? 

SAMPLE COPIES OF BLANK FORMS USED 

In Language Lab Office & Laboratory Administration 
University of Wisconsin-Madison 
Ohio Unh'ersity-Athens 
Wheaton College-Norton. Massachusetts 
State University College-New Paltz. New York 

In the Language Laboratories 
University of Wisconsin-Madison 
Ohio UniversitY-Athens, Ohio 

Used by Lab Technicians for Repair. Maintenance. & Pre\'entive Main· 
tenance 

University of Wisconsin-Madison 

Used to Process Tapes into Language Laboratory Regular Tape Library 
(including Recording Sessions. Duplication) 

University of Wisconsin-Madison 

Dial Access Program Library Operation 
University of Wisconsin-Madison (preliminary forms) 

TECHNICAL DATA PREPARED BY SCHOOLS FOR PROCURING OR 
PLANNING FACILITIES 

4.01.00 Functional & Technical Specifications for Regular Booth LanguIIBe Labs 
.01 (category open-c:ontributions desired) 

.50 

1.00 

7.50 

2.75 

2.75 

1.50 

3.50 
1.00 
.50 

1.00 

2.00 
.75 

2.00 

2.00 

.25 



4.02.00 
.01 

4.03.00 
.01 
.02 

4.04.00 
.01 

4.05.00 
.01 

Printed MalerialJ Az,'ailable 

Functional & Technical Specifications for Remote Record Lab 
(category open-contributions desired) 

Functional & Technical Specifications for Dial·Access Labs 
Specifications for Lab Equipment California Sune College at Haywood 
"The Listening Center. The Ohio State University at Columbus, Ohio: 
Specifications for a Remote Listening System" Director, Dr. Paul Pimslear 

Functional & Technical Specifications for Overhead Labs 
(category open-contributions desired) 

Miscellaneous Technical Reports and/or Outlines 
"Reasons for Using 2 Track Rather than 4 Track Tapes as Program Sources 

in Dial·Access Retrieval System" T; R. Goldsworthy, Univ. Wisconsin
Madison 

.02 "COSt Analysis of Expanding Automatic Dial·Access Switching Systems," 
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6.00 

.50 

Workpaper T. R. Goldsworth)', Unh'. of \'Visconsin-Madison 1.00 

5.00.00 PEDAGOGICAL & OPERATIONAL ORIENTATION OF SCHOOL STAFF 
WHEN PLANNING FACILITIES 

5.01.00 Background Information Papers for Facultr 
.01 University of Wisconsin-Madison (Several papers concerning new building 

facilities with dial·access & remote record.) 

6.00.00 INFORMATION PAPERS, MEMORANDA 

6.01.00 (category open-contributions desired) 

7.00,00 LANGUAGE LAB TECHNIQUES-MATERIALS FOR COURSES & WORK_ 
SHOPS (COURSE DESCRIPTIONS, OUTLINES, BIBLIOGRAPHIES, 
SAMPLE LESSONS 

7.01.00 
,01 
.02 

8.00.00 

8.01.00 
.01 

.02 

.03 

. 04 

Principles apd Practice of the Language Laboratory. Morehouse College 
"101 Terms." by permission of 3M Company. A glossary of large secondary 

term 

TAPE INDEX CORRELATION CODE (TICC) GUIDES. These guides were 
prepared to give close correlation between setS of tapes used at one school 
with their textbooks. by relating tape bands & reels with textbook pages. 
chapters, & grammatical topics. All these ,guides are predicated UpOD the 
fact that they can be subdh·ided. Those who would care to prepare similar 
guides for other textbooks are invited to do 50. 

French TICC Guides-Beginning Level 
Harris & Leveque. Basic Conversational I:rench, Revsied 3rd Edi~ion, Con· 

versations. (Holt, 1962) Fr1.001.43 
Harris & Leveque. Basic Con'versational French. Revised 3rd Edition, Gram· 

mar Units. (Holt. 1962) FR1.002.25 
Heise & Mu'ller, A Conversational Introduction to French. (Dodd. Mead & 

Co., 1963) FR1.003.15 
Palmeri, Conversational & Cultural French. (Appleton·Century.Crofts, 1966) • 

FR1.005.04 
.05 Harris & Leveque. Basic French Reader. (New York: Holt. Rinehart & 

1.50 

1.50 

3.00 

1. 75 

1.00 

.75 

Winston. Inc.) Fr1.006.01 to Fr. 1.006.28. Beginning Le\'el TICC 1.25 
.06 Pond & Peyrazat. Fundamental Quick Change Audio Drills, French (Indiana. 

Raytheon Educational Electronics. 1960) TICC No. Fr. 1.009.01 to 1.009.70 1.75 

8.02.00 French TICC Guides-Intermediate Le\'el 
.01 Bottke, Brief Oral French Re\'iew (Appleton. 1964) FR2.001.08 .75 

8.02.02 Harris, Intermediate Conversational French, Revised (Holt. 1966) Fr2.003. .75 
.03 Mondelli. French Conversational Review Grammar 2nd Edition (American 

Book Co •• 1961) FR2.005.10 .75 
.05 Thomas H. Brown Langue et Literature McGraw Hill. New York, N. Y. 1967 

(FR2.009.01 to l-"R2.009.26) .75 

8.03.00 French TICC Guides-Advanced Level 
.01 Leon. Exercises Systematique, de Prononciation Francaise. (Paris: Libraries 

Hachette et Larousse, 1964) FR3.001.06 1.00 
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.02 Valdman, A Drillbook of French Pronunciation (Harper & Row, 1964) 
FR3.004.20 1.50 

.03 Pleasants, Pronunciation Francaise (New York, Goldsmith's Music Shop, Inc. 
1956) TICC No. Fr. 3.002.01 to Fr. 3.002.06 .'0 

.04 Delattre, Advanced Training in French Pronunciation TICC No.: Fr. 3.003.01 
to FR3.003.02 .75 

.05 EMC Corp., The Sounds of French (St. Paul. MINN., 1965), TICC No.: 
FR3.005.01 to FR. 3.005.02 .75 

.06 Teamac Programmed Phonetics Elaine Burroughs Encyclopedia Britanica 1961 
(Fr. 3.006.01 to Fr.3.006.06) .75 

8.04.00 German TICC Guides-Beginning Le\'el 
.01 Mathieu, Quick Change Audio·Drills in Fundamental German. (Regents 

Publishing Co •• 1961) GRI.OOl.72 .75 
.02 Scherer, Contemporary German. (McGraw-Hili. 1966) GR1.002.45 .75 
.05 Wangler. Instruction in German Pronunciation (St. Paul. Minn .• EMC Corp. 

1966) TICC No. Gr. 1.006.01 to Gr. 1.006.05 1.00 
8.05.00 German TICC Guides-IntermedIate Level 

.01 Mathieu. Expanded Quick·Change Audio-Drills in German (Regents Pub-
lishing Co •• 1963) GR2.001.82 ,75 

.02 Rehder, et aI., Lesen und Denken. (Holt, 1964) GR2.002.18 .50 

.03 Griesbach, Deutsche Sprachlehre fuer Auslaender. Munich: Max Hueber, 
1964) GR2.004.04 .50 

.04 Drath, Typisch Deutsch? (New York. Holt Rinehart. and Winston, Inc •• 
1961) Fr. 2.003.01 to Gr. 2.003.17 .75 

.05 McCluney, Jr., cd., Lesen Und Horen (New York W. W. Norton & Co .• Inc. 
1963) TICC No. Gr. 2.007.01 to Gr 2.007.10 .50 

.06 Beeninger and Pietschmann Ich lausche dem Leben W. W. Nonon and 
Company, Inc. 1963 N. Y. GR2.008.01 to GR2.008.03) .25 

8.06.00 German TICC Guides-Advanced Le\'e1 
.01 (not completed yet) 

8.07.00 Italian TICC Guides-Beginning Le\'e1 
.01 Hall Basic Conversational Italian, (Holt. 1963) IT1.001.24 1.50 
.02 Hall & Bartoli, Basic Con\'ersational Italian Dialogues (N. Y.: Holt, Rine· 

hart, & Winston. Inc. 1964) TICC No. It. 1.002.01 to It. 1.002.04 1.00 

8.08.00 Italian TICC Guides-Intermediate Le\'c1 
.01 (not completed yet) 

8.09.00 Italian TICC Guides-Advanced Level 
.01 (nOt completed yet) 

8.10.00 Spanish TICC Guides-Beginning Le\'e1 
.01 MLA. Modern Spanish. 1st Edition (Harcourt. Brace. 1960) SP1.001.45 2.50 
.02 MLA. Modem Spanish. 1st Edition (Dialogues) (Harcourt. Brace, 1960) 

SPl.002.04 .50 
.03 Maestas. Teacher's Manual & Guide--Spanish Linguatapes Series M. (St.; 

Louis: Edu·Tek, Inc., 1962) Spl.003.08 1.75 
,04 Rogers. Spanish for the First Year (MacMiIlian Co., 1964) Spl.005.19 .75 
.os Leslie. Spanish for Conversation (Ginn & Co. 1959) SPl.006.23 .75 
.06 Florit. Escuche y Acierte. <McGraw·HiIl 1965) SP1.009.06 1.50 
.07 Plorit, Eschche Y Acierte. (McGraw-Hill. 1965) SP1.009.06 1.00 
.08 Turk. Foundation Course in Spanish. Revised (Chicago: D. C. Heath & 

Co., 1965) TlCC No.: SP.1.010.01 to SP1.010.14 1.00 
.09 Fernandez, Por Esas Espanas. Revised (New York: Holt. Rinehart, & Win. 

ston, 1964) TICC No.: SP.1.014.01 to 1.014.24 1.00 
.10 Bolinger, et ai, Modern Spanish, A Project of the .Modem Language Asso-

ciation, (Harcourt, Brace. & World. Inc. 1966. N. Y.) TICC No.: 
1.015.01 to SP 1.015.70 ".00 

.11 MLA Modern Spanish Revised-Edited for Lab Sessions (Dwight L. Bolinger 
et ai, N. Y. Harcourt, Brace & World. Inc.. 1966) TrCe No. SP 
1.024.01 to 1.024.69) 4.00 
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.12 C. T. Foltz P:Hltrn Dril ls Electronic T"-JchiflJ: bbor:HO rics \X':lShinglOn, 
D. C. SP!.OI 7 10 5P1.017 .50 1.00 

1i.1 1.00 5p~nish TICe Guicl"s- l rHl.'fmcdiall! I.c\'c1 
.01 O'COnnor. ct :11 .. Oral Drill in Spanish, 2nd J:dilion (Hou):hlOn-MillJ in Co., 

19(,3) 502.001 .2 2 2.5 0 
.02 \\,l i5C, Tcadll: r 's M:lOu:.J :lUd Guide for j-ing u:II:IPCS P:mc rn Drills Series A 

(51. lou i,. Edu·Td •. 1%1) 502.002 .20 2.00 
,03 Urg:mc. Gram:lliC:1 E~pan{)la de Rcpaso (Od)ssc!y Press , 1958) SP2.003.08 .75 
.M Yales, I ma~ inacion )' F .. masi •• (Holt. 19(0 ) S P 2.004.22 1.00 
.05 Giner de los Hios. Nnlfi . (Annl» & Nolfe. (Luke) , Tiert:ls de Esp~ n3. 

(New Yo rk . lI olt. Him-har!. \\,Iinson l. 1962) TICC No. SP2 .00S 1 10 
SPl.OOS .lD 1.75 

.Or. Mondelli & PomcrOl w. A Com 'crsation a l Spa nish Review Gramm:tr, (N. Y. 
IIH.' Itonald Press Co" J%J) T ICC No.' SP 2.006.01 102.006.15 1.75 

M. l l.OO Porlu,.:u .... se T ICC Guidl·s-Dl·,.:innin,.: l.e\·\.'1 
.01 C. I.e to), . POtlu):ucSe P:lr~ Ptincipi:tnlcs. 2nd I:dition (Un h·. of \'Visco ns;n 

i:xll'osioo. Madison . \,,\' iSco05in 19/'i.f) I'G1.001.3f1 50 
.02 C. l.ero). PI )rtU":~S~ Phunetics. Manu)ct ipl l:d iliCln PG2.00S.I(i .75 

M.Hi.OO Russian TICC Guides-He):;.,.,in,:: Lcv\.'l 

.01 G ;J; lina 5lilm:1O :md \'\' iIIi~m E. H arkins. InlroduClor) Russian Gramma r. 
(Bbisdcl l. 19M) lsI F.d. Rul .00 1,42 1.25 

.03 V. Karnen .... "" . Ci.T- Seril·)- P:utcrn Drill s 1 \,,\l a)h;n~ton . 0. C. F.leclronic 
Teaching bbor:llOrics. 19(,31 .50 

M.17.00 Iluuian T I(C Guidcs-lnlNmedi:lI e i.en ,] 
.0 1 S. Kh:lnonina , Hussi:1fl as \"\' e speak iI, (I;or .... i8:11 Languaj.:c Publ ishing Ho un' . 

Moscow. Ru ss ia. n .d .-pwb:lbl)' "arl~' '(,O's ) !lU2.001.0t! .50 

M I!}.OO Nor""eij.:ia., TICC Gu idcs-D"J.:inning Level 
.0 1 I:in:lt Haugen and KCIH1Cl h G. Chapman. Spoken NorwrK i:m. Rrvised, 2nd 

Edition. (1-10 11 . Rinehan & \,,\' inSlOn . 19M) NO l.001.26 1.25 

8.22.00 EnJ:lish TI CC Guidcs- Ileginnlfll: Le"('1 
.01 Enl:li sh LangU:l):C in SlitlHC. J:nglish Pronuncialion. F.ng lish Scnumce P:mcrns. 

I:nglish 1':lIIl' rn I' r.lClil'cs. isl Edition <Uni\·. of Mi chi~an Press. 19(4) 
[N1.001. 35 2. 75 

M.25.00 l.in,.:uislics Tlce Guides-Be,.: innin,:: LI;"cI 
.01 Th" Sounds of Lan):u:l):c (U n i\'ersil ), of C lli ftJrnia. Ilerkclcy ) Lll.OO I. IO .75 

.02 H . A. Gleasoll. Jr. ' \11 IlllloduCl ion To Dcscripli\'c Unguisl ics (HoI!. Rin,,· 
han. & \,,\' inslOlI. 1:,165 ) .50 

M.26.00 Arabic T ICC Guidl's--- iJc,.:i llo in): Lc\'c! 
.0 1 \V/. I.chn & I'. Abboud . HC,l:innin,lt Ca iro Ar:lbic 1.00 

H.2M.00 8ul,ltarian TICC Guidcs-Uc):inning Lcn,l 
.01 CarlelOn T. Hod,.:c. ('1 ;11 .. f o reign Sct" icc Institut e. Bulga rian Basic Coune 

(\'\':uhingwn. D. C. Dep:t rlmcnl of Sale. 1961 ) 1.00 

M. 30.00 S ..... edish T ICC Guidc)-Uc,::inning Level 
.01 Ni ls·Guslav lI ildeman. Lt'un Swcdish. (A lmllVis t & \'Viksell. SlOckholm. 

1959) .50 




