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CHAPTER 1

INTRODUCTION

The internship at Charleston High School,
conducted through the Educational Administration Department
at Eastern illinois University, offers a prospective
administrator a realistic challenge and introduction into
the field of public school administration.

The internship is8 a ten=-month program designed to
place graduate students in a school setting while pursuing a
prescribed program of course work at Eastern leading to
either the Master's Degree or the Specialist Degree in
Educational Administration. The program is under the
direction of Dr. Robert V. Shuff, Head of the Department of
Educational Administration. Assistance is also provided by
the intern's advisor and other selected faculty members.
This intern was assisted by Dr. Gerhard Matzner (advisor)
and Dr. Walter Garland (faculty consulant).

The position at Charleston High School consisted
of working at the high school level with Mr. Michael David
(Principal) and Mr. Terry Weir (Assistant Principal).
Preliminary discussion with Mr. David and Mr. wWeir indicated
the intern's duties would ke assisting both these individuals
in the performance of their duties.

A brief history of the establishment of the

position is in order for an individual to understand this



intern's final responsibility. The s8chool district had been
unable to pass two tax referendums in order to solve a sitﬁétion
in which the school had been operating financially at a loss
fof fifteen years. The debt figure at the present time is
1.6 million dollars. To try and remedy this situation the
school district was in a system=wide process of reducing
programs and personnel. One of the steps was to reduce one
of the two assistant principals' positions to an internship
and to restore this position if a successful referendum was
passed in November,1975. The assistant principal's position,
that was reduced to an internship, was responsible for
attendance, discipline, and student activities.

The situation was further complicated by the hiring of
Mr. bavid (Principal) in August, three weeks prior to the
opening of school. This did not allow for adequate preparation
for the opening of school the last week in August. 1In the
pressures of opening of school with new administrative personnel
and the tremendous work load that existed, this intern became
responsible for attendance, discipline, and student activities.
' This was a slightly modified version of the previous assistant
principal's position (see job description -- Senior High School
Administrative Intern--Appendix A, p. 51).

This field study represents seven tenths of the full
internship. It was determined by Dr. Shuff and the intern

that the actual documentation of the field study would begin



on August 6, 1975,and end the last day in February, 1976, so
that this participant could finish his Specialist Degree at
‘the conclusion of Eastern's spring semester. However, the

contract that was entered into and the actual time spent in

the internship was from August 6, 1975,through June 6, 1976.



CHAPTER II

LOG OF DAILY EXPERIENCES

Introduction

Many of this intern's duties were routine and
performed daily. In an effort to reduce confusion and
excessive repetition, several areas of routine matters are
discussed in this introduction.

First, the weeks prior to the opening of school were
of orientation, adjustment, and job performance for this
intern. From August 6 until the opening of school Mr. David,
Mr. Weir and the author were in constant communication on the
" development of policies, reviewing of policies, and the
tremendous problems that exist in the opening of a school of
1200 students,

Second, the routine for this intern developed into a
consistant daily pattern. A typical day of events consisted of:

7:15-8:25 Office--handling paperwork, telephone calls,
and conferences

8:25-9¢00 Supervising parking lot and building

9:00-12:00 Office-~handling paper work, student
discipline and student problems

12:00-1:30 Supervising lunchroom and parking lot
1:30-3:25 Office--handling paper work, etc,

3:25-3:40 Supervising parking lot and building
3:40-5:00 Office=--paper work, parent conferences, etc.

To further avoid duplication, the following list will enabl«



one to view the type of discipline problems associated
with students at Charleston High School.
1., Truancy (full day)
2. Truancy (period)
3. Class dismissal (behavior)
4, Tardiness
5. Unacceptable language
6. Smoking
7. Stealing
8. Possession of stolen property
9. Alcohol and drugs
10. Fighting and rhysical abuse
1ll. Disrespect toward teachers, students or other
school employees
12. Disobedience
13. Extreme dress
14, Destroying school property

Daily Log

August 6.--Met with Mr. David and Mr. Weir to discuss job
duties and how the three individuals would work together.
Mr. David accompanied the author to the central office,
where he was introduced to the central office staff.
Following this, he was given a tour of the high school
building.

August 7.-=Attended Administrative Council Meeting (Appendix
F, p. 153). Spent the remainder of the afternoon preparing
the office for use and meeting with Mr. Weir on computer
scheduling.

August 8.--Spent morning in high school staff meeting.
Discussed school discipline, and was assigned to develop a
written policy on school discipline. In addition, the
discussion centered around new teacher orientation and gett+ing

the building ready for the opening of school. The afternoon
5



was spent developing a student discipline policy and
assisting with computer class schedule corrections.
August ll.-=-Registered students and worked on discipline

Policy. Handed in a proposed discipline policy.

August 1l2.--Registered students. Received a briefing on
registering new students and began registering new students.
Assisted with student computer corrections. Received a
"demerit system" from the Vocational Director to review., This
was a system used in the shop area to try and modify

unacceptable student conduct.

August 13.--Attended Administrative Council Meeting (Appendix
F, pp. 154=156). Continued registration and assisted with

schedule changes.

August l4.-=-Supervised re-arrangement of library area.
Continued work with registration and schedule changes.
Attended high school staff meeting and discussed proposed

discipline policy and study halls.

August l1l5.--Supervised library change. Checked rooms to
make sure they were ready for school opening. Continued

work on schedule changes and registration.

August 18.,--Met with new librarian. Viewed football

practice and band practice. Continued registration.



Principal appointed the author as coordinator of Lake Land

Evening Extension Courses (Appendix G, pp. 211=214).

August 19,--High school staff meeting--discussed freshman
orientation and purrhasing procedures. Attended Administrative

Council Meeting.

August 20.=-=Spent morning working on Lake Land program.
Helped with football practice. Met with Principal and

discussed how student announcements would be handled.

August 22.--Worked with football team. Attended

Administrative Council Meeting (Appendix F, pp. 157=159).
Worked with the librarian on student control. Continued
registration and schedule changes. Late afternoon worked

with sophomore football team.

Augusé 25.=-=First day teachers report back to school. Spent
mofning getﬁing acquainted with faculty and attending faculty
meeting-(Appendix E, p. 146). Attended luncheon at Junior
High. Attended faculty question and answer session. Drew
up guidelines for a student detention system. Attended

nigit meeting of coordinators at Lake Land.

August 26.--Spent morning attending district faculty meeting
and building faculty meeting (Appendix E, p. 147). The
afternoon was freshman orientation (Appendix H, p. 234).

Met with Lt. Turner concerning crowd control at extra-



curricular activities.

August 27.=-=Wrote letter of the results of meeting with Lt,.
Turner (Appendix H, p. 232). Checked with study hall
personnel and teachers to see what kinds of problems they
were having. Attended Administrative Council Meeting

(Appendix F, pp. 160-162).

August 28.--~First day entire school reported back to school.
Handled 5 discipline cases. Interviewed two candidates for
study hall supervisor. Interviewed for article that appeared

in Eastern News on internship.

August 29.--Handled 6 discipline cases. Interviewed three

people for study hall supervisor,

September 3.,--Worked on organizing Lake Land evening program.
Handled 19 discipline cases. Talked with librarian on the

coordination of study halls and the library.

September 4.--Continued work on Lake Land program. Handled
15 discipline cases. Worked with one faculty member on a

student discipline problem.

September S5.=-Worked on Lake Land registration program.
Handled 1l discipline cases. Suvervised soohomore football

game,



September 8.--Continued work on Lake Land program.
Handled 11 discipline cases. Held evening registration

for Lake Land program. Supervised sophomore football game.

September 9.--Continued work on Lake Land program--checking
money and registration forms. Handled 9 discipline cases.

Evening registration.

September 10.--Worked on public relation program for
evening program (Appendix G, p. 215). Attended Administrative
Council Meeting (Appendix F, pp. 163-165). Handled 5

discipline cases. Supervised home football game.

September 1ll.--Handled 12 discipline cases. Conference with
new study hall supervisors concerning any problems they might
have. Parent conference. Developed letter for advertising
Lake Land program (Appendix G, pp. 217-=-218). Supervised frosh

football game.

September 12.--Went to Lake Land to pick up textbooks for
evening courses. Conference with five ninth grade students
who complained about a home economics course. Handled 9
discipline cases. Suspended student for five days for
disrespect and disobedience. Supervised home football

game.

Sentember 15.--Handled 18 discipline cases. Supervised

picture r~takes.



September 1l6.--Handled 17 discipline cases. Two parent
conferences. Suspended one student for two days for
disobedience. One psychological staffing. Developed

format for suspension letter (Appendix B, p. 107).

September 17.-=-Attended Administrative Council Meeting
(Appendix F, pp. 166-=168). Handled 16 discipline cases.
Suspended student for two days for disobedience. Worked

on notification form letter (Appendix B, p. 102).

September 18.--Handled 9 discipline cases. Continued work
on form letters (Appendix B, p. 103). Three parent

conferences. Supervised frosh football game.

September 19.--Attended Principal's meeting to discuss
homecoming (Appendix H, pp. 241-242)., Continued work on
form letters (Appendix B, pp. 104-105). Parent conference.

Handled 10 discipline cases. Attended away football game.
September 22.--Handled 21 discipline cases. Parent conference.

September 23.--Handled 16 discipline cases. Suspended
student four days for disobedience. Developed discipline

form (Appendix B, p. 10l).

September 26.--Three suspension, all for two days for
disobedience. Handled 16 discipline cases. Remmoved student

from riding the bus for disciplinary reasons. Attended

10



away football game.

September 29.--Handled 9 discipline cases. Four parent

conferences. Supervised sophomore football game.

September 30.--Attended Administrative Council Meeting
(Appendix F, pp. 172=174). Handled 8 discipline cases.
Developed format for permission of visitors to visit

classrooms (Appendix B, p. 108).

October l.--Handled 11 discipline cases. Parent conference.

Attended Faculty Council Mzeting (Appendix D, p. 137).

October 2.--Handled 17 discipline cases. Attended chili

supper at high school. Supervised homecoming bonfire.

October 3.--Handled 6 discipline cases. Removed student
from riding the bus., Developed format for removing
students from the bus (Appendix B, p. 109). Supervised

home football game and dance.

October 6.--Handled 15 discipline cases. Suspended student
for two days for disobedience. Parent éonference concerning
student's failure to conduct himself properly in the

classroom. Attended sophomore football game away.

October 7.--Handled 9 discipline cases. Attended Faculty

Council Meeting (Aprendix D, pp. 138=139). Parent con-

11



ference with parent, teacher and student concerning student's

dismissal from class.

October 8.--Handled 5 discipline cases. Attended two

psychological staffings.

October 9.--Parent conference with four teachers and student
concerning student's dismissal from classes and failing

notices. Handled 7 discipline cases.

October 10.-=County Institute day. Supervised home football

game.

October l1l4.--Handled 11 discipline cases. Attended Faculty
Meeting (Appendix E, p. 148). Conference with two faculty

members concerning student's discipline problems.

October 15.--Handled 11 discipline cases. Found two
students involved with drugs during school day. Suspended

both students. One student was later expelled.

October 16.-=-Handled 7 discipline cases. Suspended two
students-one for misbehaving and the other for disrespect
and disobedience. Revised form letter (Appendix B, pp.
102-104).

October l17.--Handled 6 discipline cases. Attended
Administrative Council Meeting (Appendix F, pp. 175-=177).

Revised form letters (Appendix B, pp. 105-106).

12



October 20.,--Handled 17 discipline cases. Parent conference.

October 2l.--Parent conference. Suspended student five
days for misbehaving and disobedience. Handled 10

discipline cases.

October 22.--Student conference concerning withdrawing.

Parent conference. Handled 13 discipline cases.

October 23.--Three parent conferences. Handled 12 discipline

cases,

October 24 .--Suspended student for one day for repeated class
dismissals., Caught up on paper work. Attended away

football game.
October 27.-- Handled 11 discipline cases. Parent conference.

October 28.--Handled 9 discipine cases. Two parent

conferences,

October 20.--Handled 14 discipline cases. Attended

preliminary psychological staffing. Attended psychological
staffing.

October 30.--Attended Administrative Council Meeting

(Appendix F, pp. 178-180). Handled 9 discipline cases.,

October 3l.--Handled 9 discipline cases. Attended away

football game.

13



November 3.--Handled 20 discipline cases. Held five parent

conferences.

November 4.--Attended Faculty Council Meeting. Handled

10 discipline cases.

November S.=--Handled 28 discipline cases. Attended
Administrative Council Meeting (Appendix F, pPpP. 181-183).

Attended Illinois Dean's meeting in Peoria.
‘November 6.=-=Illinois Dean's meeting.

November 7.--Illinois Dean's meeting. Supervised powder

puff football game.

November 10.--Handled 21 discipline cases. Attended Fall

Sports Banquet.

November 1l2.--Handled 6 discipline cases. Wcrked on Lake
Land spring semester of classes. Suspended student for two
days for failing to make up detention. Attended faculty

workshop (Appendix E, p. 149).

—

November l1l3.--Handled 6 discipline cases. Continued work

on Lake Land spring schedule. Supervised student body march

downtown for referendum,

November l17.--Handled 9 discipline cases.

14



November 18.,~=-Handled 18 discipline cases. Suspended student
for two days for failing to make up detention. Attended
Administrative Council Meeting (Appendix F, p. 184).

Removed student from riding the bus.
November 19.--Handled 8 discipline cases. Parent conference.

November 20.--Handled 9 discipline cases. Conference with

faculty member on student's discipline problem.

November 21.--Removed three students from riding the bus
three days for disciplinary reasons. Removed student

permanently from riding the bus.

November 24.--Handled 7 discipline cases. Attended away

basketball game.

November 26.--Handled 4 discipline cases. Attended

Administrative Council Meeting (Appendix F, pp. 185-186).

Decdmber l.~=-Handled 8 discipline cases. Conference with

faculty member and parent.

December 2.--Handled 10 discipline cases. Attended Faculty
Council Meeting (Appendix E, p. 140). Three parent

conferences.
December 3.--Handled 9 discipline cases. Parent conference.

December 4.,--Handled 13 discipline cases.

15



December 5.--Handled 3 discipline cases. Attended faculty

and staff Christmas Dinner.

December 8.=-Handled 11 discipline cases. Met with Frank
Adams of Lake Land concerning possibility of instituting an

adult education program at Charleston High School.

December 9.-~Attended Administrative Council Meeting
(Appendix F, pp. 187-189). Attended Spanish Club Christmas

party.

December 10.,=--Handled 11 discipline cases. Met with study
hall supervisors concerning the number of dismissals from

study hall and other problems.

December ll.-=-Met with parent on student's low grades.
Suspended three students for failing to make up detentions.

Removed one student from riding the bus.

December l12.,--Handled 5 discipline cases. Suspended two

students for failing to make up detentions. Attended away

basketball game.

December 15.~~Handled 3 discipline cases. Three parent

conferences.

December 16.--Two parent conferences. Developed letter for
Lake Land instructors teaching at Charleston High School

(Appendix G, p. 220).

16



December l17.--Parent conference. Psychological staffing.
Attended school board meeting and presented a proposed
program for adult education in the school district. The
Board approved the program. Removed two students from

riding the bus.

December 18.--Handled 3 discipline cases. Psychological
staffing. Attended Honor Society Tea. Attended

Administrative Council Meeting (Appendix F, pp. 190-191).

December 19.--Handled 5 discipline cases. Supervised
Christmas Assembly (Appendix H, p. 255). Attended “C"
Club Christmas party. Developed two news releases on

Lakeland program (Appendix G, pp. 217-=219).,

January 6.-—-Handled 2 discipline cases. Attended
Administrative Council Meeting (Appendix F, pp. 192-194).

Two parent conferences.

January 7.--Handled 7 discipline cases. Worked on registra-

tion of Lake Land program.

January 8.--Handled 1 discipine case. Parent conference.

Worked on organization of Lake Land registration.

January 9.--tHandled 9 discipline cases. Preliminary
conference on psychological staffing. Attended away

basketball game. Temporary removal of student from riding

17



the bus.

January l2.--Handled 2 discipline cases. Met with junior
class officers. Attended coordinators meeting at Lake

Land College (Appendix G, pp. 226-228).

January l3.-~Handled 6 discipline cases. Attended Administra-
tive Council Meeting (Appendix F, pp. 195-197). Developed
news releases for Lake Land program (Appendix G, pp. 221=-

222).

January l4.~-Handled 5 discipline cases. Parent conference.
Developed news release for Lake Land program. (Appendix G,

p. 223).

January l1l5.--Handled 3 discipline cases. Three parent

conferences.

January l6.--Handled 2 discipline cases. Suspended student

two days for not identifying himself to a faculty member.

January l19.--Handled 8 discipline cases. Registered Lake
Land evening students. Developed final exam support
schedule (Appendix H, p. 248). Went to Lake Land to pick up
books for evening classes. Developed news release for

Lake Land program (Appendix G, p. 223),

January 20.--Handled 12 discipline cases. Registered Lake

Land even.ng students. Attended Administrative Council

18



Meeting (Appendix F, pp. 198-199).

January 2l.--Handled 4 discipline cases. Registered Lake
Land evening students. Suspended two students for two

days for fighting.

January 22.--Handled 9 discipline cases. Registered Lake
Land evening students. Supervised final exams. Attended

faculty meeting (Appendix E, p. 150).

January 23.--Faculty workshop. Worked with assistant
principal to make sure faculty entered grades correctly on

computer forms. Registered Lake Land evening students.

January 26.--Handled 4 discipline cases. Parent conference.
Registered Lake Land evening students., Developed

procedures for Lake Land instructors (Appendix G, p. 229).

January 27.--Handled 1l discipline cases. Parent conference.
Registered Lake Land evening students. Supervised

basketball game.

January 28.--Handled 7 discipline cases. Two parent
conferences., Worked Lake Land registration. Developed
analysis of Lake Land courses and enrollment figures

(appendix G, p. 230).

January ¢9.--Handled 3 discipline cases. Parent conference.

Conference with faculty member on student's discipline.

19



problem.

January 30.--Handled 10 discipline cases. Attended
Administrative Council Meeting (Appendix F, pp. 200-201).

Superviced basketball game.,

February 2.--Handled 8 discipline cases. Suspended two
students for disrespect and repeatly missing classes,
Removed student from riding the bus. Registered freshman

for next school year.

February 3.--Handled 2 discipline cases. Registered
freshman. Registered juniors. Five parent conferences.

Supervised basketball game.

February 4.--Handled S5 discipline cases. Registered

freshman.

February 9.--Handled discipline cases. Supervised

basketball game.

February l10.--Registered sophomores. Handled 3 discipline

cases., Attended Faculty Meeting (Appencix E, p. 151).

February ll.--Handled 2 discipline cases. Supervised

Valentines dance.

February l3.-~-Handled 2 discipline cases. Attended Faculty
Council Meeting (Appendix D, p. 143). Attended away
basketball game.

20



February l6.--Handled 9 discipline cases. Developed

tornado drill procedures (Appendix H, p. 256).

February l1l7.--Handled 1 discipline case. Three parent
conferences. Supervised basketball game. Suspended student

one day for fighting.

February 18.--Handled 3 discipline cases. Attended
Administrative Council Meeting (Appendix F, pp. 206-208).
Two parent conferences. Developed format for letter to set
up parent conferences when parents continually refuse to

come to school for conference (Appendix B, p. 110).

February 19.--Handled 13 discipline cases. Supervised

basketball game.

February 20.--Handled 4 discipline cases. Supervised
assembly program (Appendix H, p. 254). Attended away

basketball game.

February 23.--Handled 16 discipline cases, 'Supervised

torando drill,
February 24.--Handled 1l discipline cases.

February 25.--Handled 13 discipline cases. Attended

Administrative Council Meeting (Appendix F, pp. 208-209).

February 26.-- Handled 6 discipline cases. Two parent

21



conferences.,

February 27.--Handled 12 discipline cases. Two parent

conferences.

22



CHAPTER III

EVAIUATION OF THE INTERNSHIP EXPERIENCE

The internship, that this author had the opportunity
to participate in at Charleston High School, could only be
described as outstanding. Initially, it was expected that
the internship would be an introduction into the field of
public school administration-=the acquiring of basic know-
ledge and the development of a beginning philosophical base
of educational leadership. This internship far exceeded
the initial outcomes and expectations of the program.

The setting of the internship at Charleston High
School was characterized by a dichotomy of circumstances.
On the one hand was a school district plagued by a serious
financial debt (1.6 million dollar deficit). On the
other side of the picture was an exceptionally fine educa=-
tional program with outstanding facilities,

The internship from the start can best be described
as total involvement in the administrative process. The
assignment of assistant principal was accompanied by
responsibility and decision making. The entire administrative
staff, faculty, and noncertified personnel of the school
district provided support as though the author were a
functioning member of the administrative team. This was

continually demonstrated by his involvement in many aspects

23



and decisions of the total educational program.

The prime areas of responsibility that this
intern assumed as assistant principal were: discipline,
attendance, and student activities (Appendix A, p. 51).

The role of disciplinarian consumed the vast majority of
time. Closely aligned with the discipline function was
attendance. Period truancies were the biggest cause for
disciplinary action. The discipline function required the
development of a discipline system from scratch. It
required the development of discipline procedures (Appendix
B, pp. 93-98). Along with the development of a policy
manual, was the development of forms and parent notification
letters (Appendix B, pp. 100-110). The student activity
function was concerned mainly with approving activity request
forms, arranging for security personnel, being available for
supervision at the activities, and following the guidelines
as outlined in the faculty handbook (Appendix A, pp. 45-48).
A schedule of activities can be found in Appendix C.

In addition to the above functions, this intern
volunteered for and was assigned the position of Coordinator
of the Lake Land Evening Extension Program at Charleston
High School., This required the responsibility for
registration, scheduling, and advertising the extension
program (Appendix G).

Involvement in many other areas of the school

24



process was constantly being exposed to the author. As
mentioned previously, this internship was sketched in a set
of circumstances that provided a very valuable experience.

‘First, the district was constantly evaluating and
reevaluating every facet of the educational programs and
support programs to try and find a means of solving a
1.6 million dollar deficit. This had sfeveral ramifications.
The budget had been reduced to bare minimums, and programs
had been reduced prior to this internship. Further program
and personnel reductions in the amount of three hundred
thousand dollars were beind instituted for the following
year. The pressures and uncertainties on the professional
staff were constantly being considered and evaluated. The
financial situation also had an effect on the student body.
The elimination of sports for the 1976=1977 school year and
the reduction of other programs had to keep the students in
a state of uncertainty.

Second, the involvement in the development of a
referendum and the effects upon the school environment, the
polarization of different elements of the community into
various factions, the efforts that were made to try and pass
a referendum, the negative criticism and skepticism concerning
the operation of the school, the viewing of the power
structure »f the community and its effects on the school, all

constituted a very real learning experience.'

25



Third, the involvement in an expulsion of a
student from the high school which required the presence of
a hearing officer and lawyers for both parties was a
siénificant experience.

Fourth, the involvement in teacher reduction
contributed to this experience. The reducing of a full time
teacher with seniority by contract negotiations to a four-
fifths teaching load and the resultant grievance procedure
contributed to the experience. Involvement in the release
of a first year teacher for unsatisfactory performance and
the possible elimination of a teacher coming up for tenure
for failing to perform satisfactory service, provided insight
into problems associated with dismissing teachers.

Fifth, the systematic evaluation of programs in
an effort to decide which programs were going to be
maintained and which ones were to be dropped, provided the
opportunity to examine curriculum in depth. The problems,
questions and apprehensions of the faculty that were associated
with program reduction and increased class size were part
of this experience.

Sixth, the responsibility for discipline
continually provided opportunities for evaluation and re-
evaluation of basic philosophical beliefs. It provided the
opportunity for decision making and the evaluation of

decisions made. By the nature of the discipline resopnsibility,

26



it provided considerable opportunity for investigating and
utilizing other areas of the educational process: 1i.e.
curriculum, teacher evaluation, grading, finances,
maintenance, computer scheduling, support services, etc.

In summary, this internship has been a very rich
and rewarding learning experience. It has helped this intern
to refine his thoughts and ideas of the educational process.
It has more than adequately developed his knowledge and
skills for becoming an effective administrator. It has
developed a feeling of confidence and satisfaction in the

administrative field.
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PHILOSOPHY FOR THE CHARLESTON COMMUNITY SCHOOLS

The Charleston Community Schools strive to provide each student with the
opportunity to acquire the very best education according to his or her needs
and abilities. Upon leaving the- Charleston School System, each student should
have an employable skill and/or an adequate preparation for further training
or education so that he may become a responsible, productive citizen. The

schools also attempt to develop in each student an understanding of and appreciation
for our American heritage.

In accordance with these goals, boys and girls are guided toward an under-
standing of and respect for the dignity and worth of the individual, regardless
of race, creed, or economic status. In addition, the schools attempt to foster
interest and participation in the study and solution of community probiems. The
schools also attempt to foster interest in national and international problems.

2

The stimulation and development of ideals and the ability to think clearly,

logically, and independently are essential to life in a democratic society.

The Charleston Community Schools strive to use all possible resources, especially
those of the community, to meet these goals.

Each child is expected to develop self-discipline based on respect for
others. The schools assist in this development by reinforcing and rewarding
independent, responsible behavior. The Charleston Community Schools also assist
in this development by providing the necessary guidance and direction to aid
individual students as they become responsible citizens in a democratic society.
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OBJECTIVES
CHARLESTON COMMUNITY UNIT HIGH SCHOOL

To help each student develop to his maximum potentiality, this
specifically includes giving time and attention to all intellectual
levels--slow, gifted, and average.

To make it possible for each student to develop in such a way as to
enable him to adjust to a changing physical and social world.

To prepare each student to enjoy life in an environment suited to his
interests, needs, and ability.

To stimulate in students ideals and thinking that will be directed toward
achieving the highest type of citizenship.

To instill in each a desire to preserve our democratic way of 1ife, and
to be able to participate actively in this process.

To encourage ideals and appreciations through a varied program of
activities and experiences.

To make it possible for each student to be prepared to contribute as
much as possible to the advancement of the social order.

To build in all students necessary skills, knowledge, and attitudes
to the fullest extent of their capabilities.

To develop the types of personalities that can lend value to the improve-
ment of social, political, and vocational affairs.

To make available to students both general and specialized training in
adequate amounts to service the needs, interests, and abilities of all.

To prepare boys and girls for desirable vocational possibilities.

To so train youngsters that they can examine analytically and apply
critical thinking to the solution of immediate and anticipated problems.

To help all to attain maximum personal satisfaction from personal service
for the welfare of all.

To bring into each life an adequate amount of refinement and culture as
well as personal growth and social achievement.

Along with intellectual and social growth, to provide experiences of
enrichment and beauty that will give spiritual and aesthetic value to
the 1iving of each individual.

To be preparad for valuable and creative leisure-time activities.
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22,

23.

4.

To bring to each a knowledge of the rules of living that will result in
the maintaining of good health and safety.

To make students familiar with practices, developments, and institutions
that are essential to our defense and the preservation of our national
security.

To teach students to speak, read, and write the English language
effectively.

To provide an adequate terminal education for those who do not intend to
go to college.

To provide a sufficient background for those boys and girls who desire
to attend a college or university.

To guide youths in developing the ability to express their thoughts
clearly and to read and listen with understanding.

To help each to master to the best of his ability those fundamentals that
are required for effective and worthy living.

To give every student an opportunity to participate in extra-curricular
activities suited to his interests and needs.
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FACULTY DEPARTMENTAL ROSTER

ART
Lowe, Mrs. Jean

BUSINESS
Buf fenmeyer, Mrs. Eloise
Lane, Miss Willa
Louthan, Mrs. Jan
Robertson, Mrs. Lillian

DRIVERS EDUCATION
Alexander, Dale
Monken, William

ENGLISH
Johnson, Mrs. Bette
Jones, Mrs. Jeanne
Kime, Miss Judy
Plath, Mrs. Glendora
Robinson, Mrs. Andrea
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FOREIGN LANGUAGE
Connelly, Mrs. Frances
Harris, Mrs. Diane
Williams, Miss Lois

HEALTH
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HOME ECONOMICS
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Starwalt, Mrs. Lana
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MUSIC
Chaffin, John
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Schmink, Mark
Whale, Miss Ellen

SPECIAL EDUCATION
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SOCIAL STUDIES
Ambrose, Keith
Beusch, John
Carpenter, David
Monts, Herman
Pickens, Pierce
Schmitz, John
Walters, James

VOCATIONAL EDUCATION
Carrell, Robert
Christman, Dale
Easter, John
Feterl, John
Habicht, Gary
Tipsword, Ron
Weber, Dean

LEARNING MEDIA CENTER
Hill, William
Strader, Norman

GUIDANCE AND COUNSELING
Allen, Mrs. Wilma
Crane, Mrs. Mathiel
Hankins, Harold
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In accordance with the powers and duties of School Boards

specified in Section 10-19 of the Illinois School Code, the
Board of Education for Charleston C.U. School District No. 1
establishes that the school term for 1975-~76 shall open on

August 26, 1975, and shall close on June 30, 1976.

Within

these times there shall be scheduled no nore than a minimun

term of 185 days of school, which there shall be 176 days of
actual pupil attendance.

Mon.
Tues.
Wed.
Mon.
Fri.
Mon.
Fri.
Tues.
Nov.
Efds

Mon.

Jan.

Thurs.
Thurs.
Thurs .
Thurs.

Fri.
tMar.

Fri.
May
Tues.
Wed.
Wed.
Wed.

Aug. 25 Orientation Day - New Teachers
Aug. 26 Faculty Workshop
Aug. 27 First Day of Attendance
Sept. 1 Labor Day No School
Oct. 10 County Teacher Institute No School
Oct. 13  Columbus Day No School
Oct. 31 End of 1st quarter 45 Days
Nov. 11 Veterans' Day No School
27 &€ 28  Thanksgiving Vacation No School
Dec. 19 Christmas Vacation Begins
at Close of School Day
Jan. S Christmas Vacation Ends
at Opening of School Day
20 § 21 Semester Examination Days
Jan. 22 End of 2nd quarter 47 Days
Jan. 22 End 1lst Semester 92 Days
Jan. 22  Faculty Workshop No School
Feb. 12 Lincoln's Birthday No School
Mar. 19 End of 3rd quarter 39 Days
225 285:.2%
25 & 26 Spring Vacation No School
Apr. 16 Good Friday No School
26, 27, 28 Semester Examination Days
June 1 Faculty Workshcoo No School
June 2 End u4th quarter 45 Days
June 2 End 2nd Semsster Days
June 2 last Day of School &
Commencement
June 3, 4, 7, 8, 9 Emergency Make-Up Days
DAYS IN SESSION BY SCHOOL MONTH FOR
PURPOSE OF COMPUTING ATTENDANCE
Aug. 27 - Sept. 30 24 Days
Oct. 1 -~ Oct. 31 21 Days
Nov. 1 - Nov. 30 17 Days
Dec. 1 -~ Dec. 31 15 Days
Jan. 1 - Jan. 31 ) 19 Days
Feb. 1 - Feb. 28 19 Days
Mar. 1 - Mar. 31 18 Days
Apr. 1 - Apr. 30 21 Days
May 1 - Jure 2 22 Days _
TOTAL 176 Days
Days of Student Attendance 176
Institutes & Workshops 4
Emergency Make-up Days )
TOTAL 185 Days
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COURSE LISTINGS

ENGLISH PROGRAM

001
005
007
010
011
013
015
017
019
021
023
025
027
032
033
034
035
036
037
038

Literature and Composition

Speech I

Practical English (Fundamental Skills)
Practical English (Fundamental Skills)
Anthology Approach

Genre Approach

Communication Skills

Introducation to Journalism

Speech I1I

American Poetry and Novels

American Short Story and Novels

Mass Media

Multi-Ethnic Literature

English Literature to 1800

English Literature 1800 to Present
English Literature-Independent Study
20th Century Fiction

Advanced Rhetoric

Creative Writing

20th Century Drama

MATH PROGRAM

101
103
109
115
121
123
125
130

Practical Math

Basic Algebra I

Algebra 1

Geometry

Consumer Related Mathematics

Algebra II - A Modern Course

Senior Mathematics

Introduction to Computer Programming

SOCIAL STUDIES PROGRAM

201
203
211
212
213
214
215
217
219
221
222
223
225

Social Studies

Practical Social Studies

Ancient History to 1500 (First Semester)

Ancient History to 1500 (Second Semester)
Western Civilization Since 1500 (First Semester)
Western Civilization Since 1500 (Second Semester)
Practical Western Civilization

Physical Geography

Economic Geography

American History Survey Course

Practical American History Survey

American History - Colonial to 1824

American History - 1824 to 1877
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SOCIAL STUDIES PROGRAM (Con'd)

227 American History - 1877 to 1928

229 American History - 1928 to Present
231 Workshop in Political Action

233 Insights in Democracy

235 World Affairs

237 Sociology I

239 Sociology II

241 Personal Insights

243 Consumer Education

251 Individual Research in Social Studies

SCIENCE PROGRAM
301 Biology I
305 - General Science
311 Biology II
313 Chemical Science
315 Physical Science
317 Environment and Ecology
319 Earth Science
320 Astronomy
321 Chemistry
323 Modern Physics

FOREIGN LANGUAGE PROGRAM
401 French I
403 Spanish [
405 Latin I
411 French II
413 Spanish I1I
415 Latin II
421 French III
423 Spanish III
431 French IV
433 Spanish IV

BUSINESS EDUCATION PROGRAM
501 Basic Business
811 General Recordkeeping
515 Typing I
517 Personal Typing
520 Business Cooperative Education
521 Business Cooperative Work
525 Typing II
527 Office Practice
529 Chorthand 1
531 Shorthand 11
535 Transcription
539  .Accounting 38



INDUSTRIAL EDUCATION PROGRAM

601
602
603
604
605
606
607
608
612
617
620
621
622
625
626
627
629
636
637
639

Mechanical Drawing

Basic Metal

General Carpentry

Architectural Drafting

Basic Woods

Basic Electricity

Basic Graphic Arts

Basic Power Mechanics

Metal Work II

Advanced Graphic Arts

Industrial Cooperative Education
Industrial Cooperative Work
Metals III

Advanced Woods

Electricity II (Advanced Electronics)
Building Trades 1

Nurse Aide Training

Electronics II1 (STA)

Production Printing

Building Trades II

HOME ECONOMICS EDUCATION PROGRAM

701
711
712
713
714
720
721
722
723
724
725

Home Economics Survey

Food Management, Production and Service
Home Furnishings, Equipment and Service
Child Care and Guidance

Clothing Care, Management and Construction
Home Economics Cooperative

Home Economics Cooperative Work

Advanced Clothing Skills and Employmnent Education
Food Career Training

Family Living I

Family Living II

MUSIC PROGRAM

801
802
803
804
805
813

ART PROGRAM
851
861
871
873
875
877
878
879

Band

String Orchestra
Choral Techniques I
Music Theory

Music Appreciation
Choral Techniques II

Art 1

Art 11

Beginning Drawing and Painting
Beginning Pottery

Advanced Drawing and Painting
Advanced Pottery

Creativity and Sculpture 39
Creativity and Crafts



PHYSICAL EDUCATION AND HEALTH; DRIVER EDUCATION

- 901
905
907
911
915
917
923
927
935
939

Health (Semester)

Fr. Boys P.E. (Semester)
Fr. Grils P.E. (Semester)
Driver Education (Semester)
Soph. Boys P.E. (Semester)
Soph. Girls P.E. (Semester)
Jr. Boys P.E.

Jr. Girls P.E.

Sr. Boys P.E.

Sr. Girls P.E.

40
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DAILY SCHEDULE

SCHEDULE A === Normal Day

SCHEDULE B === Early Dismissal Day

SCHEDULE C === Assembly Schedule

A B

Period. Time Period Time
1 8:55 - 9:50 6 8:55 -
2 9:55 -~ 10:50 1 9:40 -
3 10:55 - 11:55 2 10:25 -
4A 12:00 - 12:30 3 11:10 -
4B 12:30 - 1:00 4A 11:55 -
4C 1:00 - 1:30 48 12:25 -
5 1:35 - 2:30 4C 12:55 -
6 2:35 - 3:30 5 1:25 -

OFFICE HOURS

Weekdays...... 7:30 a.m. to 5

41

c

Period Time

9:35 1 8:55

10:20 2 2458
11:05 3 10:55
11:50 4A 12:00
12:25 4B 12:30
12:55 4C 1:00
1:20 5 1:35

2:00 6 2:25

Assembly 3:10

:00 p.m.

11

10:
11:
12:
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GRAL .ATION REQUIREMENTS

40 credits or 20 units are required for graduation from Charleston High
School. One credit is awarded for the successful completion of a course
which meets one hour per day, five days per week, per pemester. Two credits
equal 1 unit.

A1l students who play to graduate must take the subjects listed below.
These subjects form the foundation for all kinds of education and contribute
greatly to successful 1iving. The foundation curriculum forms about half the
subjects that one will take; the other half may be chosen according to the
students needs and interests.

ENGLISH - 6 credits
(2) Freshman - Speech I and Literature & Composition
(2) Sophomore - Communication Skills and
Anthology Approach or Genre Approach

(2) Junior - Any two of American Poetry and Novels,
Mass Media, American Short Stories,
Multi-Ethnic Literature

Senior - Elective

MATH - 2 credits
Practical Math
Basic Algebra I
Algebra I

SCIENCE - . 2 credits
Biology I or General Science

SOCIAL STUDIES - 4 credits for studénts on work programs
5 credits for all others

Freshman - Social Studies

Junior - American History Survey or American
History 1928 and one of the following:
American History Colonial to 1824,
American History 1824 to 1877,
American History 1877 to 1928

Senior - Consumer Education (unless student is
on a work program)

HEALTH - 1 credit

DRIVER EDUCATION - 1 credit (Successful Completion of Driver Education
Class)

PHYSICAL EDUCATION - 6 credits

42



SECTION II: ORGANIZATION
AND RESPONSIBILITIES
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Extra-Class Teacher-Sponsor Role

A1l extra-class and student activities sponsored by the school are
Justified on an educational basis and exist as a means of providing
learning experiences for pupils. In this regard, they are similar to
the program of formal courses offered.

eacher-sponsor serves as e sc s representative in
The t h onso erve th hool’ entative

exercising supervision over the activity and is responsible for the
quality of pupil learning experiences.

Extra Class Assignments

Each staff member will be asked to share in the resp. nility of
sponsoring and for chaperoning school related student act: <ties.

The following are extra-class assignments for the 1975-76 school
year:

Freshman Class Sponsors
Harold Hankins
Wilma Allen
Lois Williams

Sophomore Class Sponsors
John Easter
Stan Adkins
Mildred Ballsrud
Ron Tipsword

Junior Class Sponsors
John Beusch
John Feterl
Eloise Buffenmeyer
Fran Connelly

Senior Class Sponsors
Dale Alexander
Mathiel Crane
John Schmitz

Athletic Director
Mervin Baker

Audio Visual and Media
William Hill
Norman Strader

Basketball
Steve Hutton
Ken Baker
ij Drake 44
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Extra Class Assignments (Con'd)
Baseball
Bil1l Monken
Chuck Budde

Cheerleaders
Nell Wiseman

Football
Chuck Budde
Bill Monken
Jim Drake
Ken Baker
Renny Garshelis
Chuck White

Musicals-Vocal Music
John Chaffin

Orchestra
Christine Westcott

Speech
Jeanne Jones

Student Council
Judy Kime
John Chaffin

Trojets
Dolly McFarland

Yearbook Sponsor
Gary Habicht

Golf
Dale Alexander

Wrestling
Renny Garshelis
Lew Hankenson

Cross Country
Mark Schmink
Rick Everett

Track
Mark Schmink

I.M.
John Beusch

PLEASE NOTE: Those staff members who have extra-curricular assignments
for which NO compensation is received will not be asked to chaperone buses or
dances unless they volunteer to do so.

45



16

Chaperone List

The following is a list of staff members that will be used for assigning

chaperones for the various social events.....
Jones Douglas
Compton, N. Carpenter
Pickens Drake
Lane Robinson
Bartling Boroughs
Kubicek Harris
Habicht Monken
Ruddell Johnson
Farkas - Whale
Compton, C. Ambrose
Baker Hill
Walters Hartrich
Meenen Budde
Wood Lowe
Stoever Westcott, R.
Wiseman McFarland
Schmink Monts
Robertson Plath
Carrell Westcott, C.
Stevens Weber
Louthan Schnorf
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SECONDARY SCHOOL PRINCIPAL

Required Training and Experience

Master's degree

State administrator's certificate
Teaching experience
Administrative experience

HWN =

Desired Training and Experience

1. Five years of teaching experience in a senior high school

2. Three years of experience as a secondary or junior high school
principal or assistant principal

3. A specialist's degree in education or a doctor's degree in education

Special Requirements of the Position

1. Strong leadership and scholarship

2. Empathy for and an understanding of all areas of the junior and
senior high school curriculum

Ability to approach problems creatively

Ability to make sound decisions

Ability to work with others

b w

Length of Contract

12 months

Working Relationship

Reports to: Associate Superintendent

Supervises: All personnel assigned to his building

Position Responsibilities and Duties

1. Evaluate and supervise the instructional program.
2. Supervise non-instructional staff members assigned to the high school.
3. Assist in the interviewing and recruitment of prospective employees.

4, Make recommendations relative to teacher employment, re-employment,
tenure and dismissal.

5. Keep records of teacher attendance and arrange for substitute teachers.
6. Establish friendly and cooperative relationships with parents.

7. Serve as chairman of the Secondary Curriculum Council.
47



10.

11.
12.

13.

14,

15.

16.

7
18.

19.

20.
21.

22,

23.
24.

25,
26.
27.

Keep the curriculum consistent with the philosophy of the school.
Superivse the guidance and counseling programs.

Maintain a system of communication which keeps the faculty and staff
informed.

Encourage faculty creativity, experimentation, and research.

Understand and know recent trends and research in secondary school
curriculum and instruction.

Supervise the preparation of and recommend approval of the secondary
school budget.

Approve the master schedule (for classes and teacher assignments).
Approve the school's official calendar of events.

Conduct parent, teacher, and student conferences as they are necessary.
Administer the school's athletic program.

Visit classrooms for the purposes of improving instruction and assessing
teacher effectiveness.

Conduct departmental meetings as such meetings are either necessary
or desirable.

Assist teachers with instructional problems.

Approve or disapprove all purchase orders originating in and for the
secondary school.

Recommend to the superintendent the possible exclusion of a student
from school.

Submit periodic and regular reports as requested from authorized sources.

Forward to the Associate Superintendent of Schools his recommendation for
approval or disapproval of each travel request originating in his building.

Insure proper pupil conduct at all school functions.
Encourage and promote a sound program of school citizenship.

Accept additional duties to promote a sound secondary school educational
program.
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SENIOR HIGH SCHOOL ASSISTANT PRINCIPAL

Required Training and Experience

1. Master's degree in administration

2. Valid administrative certificate

3. Minimum of two years of teaching experience at the senior or
junior high school level

Desired Training and Experience

1. Administrative experience
2. Advanced graduate work in school administration
3. Experience with developing master schedules

Length of Contract

11 months

Working Relationship

Reports to: School Principal

Supervises: Personnel and programs designated by the principal

Position Responsibilities and Duties

Serve as principal in the absence of the principal.
Assist in the general supervision of instruction.

Assist in the general supervision of school activities.

2w NN =

Conduct departmental meetings as such meetings are either
necessary or desirable.

5. Assist teachers with instructional problems.

6. Coordinate the area of pupil attendance including:
a. recordkeeping
b. truancy
c. homebound instruction

7. Administer the process of scheduling including:
a. pupil registration
b. development of the master schedule
c. teacher assignments

49



10.

1d.

e

13.

20

Administer the fiscal operations of the high school including:
a. development of needs assessment

b. school and activity accounts

c. maintaining proper records of revenue and expenditures

Administer the program of building maintenance including:
instructional use of the facility

safety reports

developing work requests

supervision of the head custodian

aono oo

Coordination and supervision of school activities including:

a. scheduling school activities

b. overseeing club activities

c. assigning faculty sponsorship and/or chaperones for school
activities

Assist in coordinating the program of student discipline including:
a. overseeing student conduct

b. receiving teacher referrals

c. supervision of study hall supervisors and lunch room supervisors
d. maintain up-to-date records concerning discipline

Coordination and development of assemblies, l1yceums, and field trips
including:

a. arrangements for transportation

b. parental permission slips

c. approval or denial of requests

Organize, coordinate, and supervise any part of the school program
as directed by the principal.
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SENIOR HIGH SCHOOL ADMINISTRATIVE INTERN

Required Training and Experience

i 8
2.

B.S. Education Degree
Enrollment in graduate school

Desired Training and Experience

1.

Secondary Teaching Experience

Length of Contract

9 months

Working Relationship

Reports to:  School Principal

Supervises: Programs as designated by the principal

Position Responsibilities and Duties

1%

Assist the Assistant Principal in coordination of student
discipline including:

a. overseeing student conduct

b. receiving teacher referrals

c. maintain up-to-date records concerning discipline

Assist the Assistant Principal in coordination of student
attendance:

a. recordkeeping

b. truancy

c. homebound instruction

Supervise halls and parking lot before and after school and
hallways during passing periods

Supervision of study hall supervisors

Supervision of lunch room supervisors

Coordination and supervision of school activities including:
a. scheduling school activities
b. overseeing club activities
c. assigning faculty sponsorship and/or chaperones for

school activities
Coordinate student teacher activities in the building

Perform other duties as assigned by the Principal or Assistant
Principal 51
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DIRECTOR OF VOCATIONAL AND INDUSTRIAL EDUCATION

Required Training and Experience

1. Master's degree

2. Appropriate and valid State Supervisory Certificate

3. Two years of experience in a vocational and/or technical
education program as a teacher, supervisor, administrator or
comparable experience in education, business and/or industry.

4, One year (2,000 hours) employment experience in an occupational
field.

Desired Training and Experience

1. Advanced graduate work
2. Teaching and/or supervisory experience in at least two subject
areas of vocational and/or industrial education.

Special Requirements of the Position

1. Ability to work with young men and women

2. Leadership necessary to develop vocational and industrial
education programs commensurate with the desires of the
community and the needs of its youth

3. Broad understanding of school administration, management,
supervision of instruction, and curriculum development

4. Good organizational ability

Length of Contract

10 months

Working Relationships

Reports to: Appropriate building principals

Supervises: 1. Teaching staff in vocational and industrial education
2. A1l vocational and industrial education programs

Position Responsibilities and Duties

1. Plan, promote, execute, coordinate and supervise all local
vocational and industrial education programs approved by the
local Board of Education.

2. Determine needs for facilities, equipment, and materials, and
also to organize the care and maintenance of all facilities,
materials and equipment.

3 Serve as a member of a curriculum committee.

4. Plan, organize and direct inservice teacher teaining for the
vocational and industrial education staffs.
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10.
11.
12.

13.

Organize and work with vocational advisory committees to determine
training needs, facilities, equipment, course content, and further
development and improvement of vocational and industrial education
in the community.

Help plan and organize programs of student recruitment, guidance,
placement, and follow-up.

Evaluate local vocational and industrial education programs with
respect to meeting State Plan requirements.

Work in conjunction with the Assistant Superintendent-Business
Affairs and building principals in coordinating the purchase of
equipment for the vocational and/or industrial education program.

Prepare the annual and five-year vocational proposal for submission
to the State Board for approval.

Serve as department chairman of Vocational and Industrial Education.
Assist in the preparation of Adult Education programs.

Approve all news releases concerning Vocational and Industrial
Education.

Accept additional duties from appropriate administrators for the
promotion of sound instructional and vocational programs.
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DIRECTOR OF PHYSICAL EDUCATION, HEALTH, AND ATHLETICS

Required Training and Experience

1. Master's degree
2. Teaching and coaching experience
3 State teaching certificate

Desired Training and Experience

1. Three years of teaching and head coaching experience

2. Advanced graduate work

3. Administrative certificate with a general supervisory
endorsement.

Special Requirements for the Position

1. Ability to work effectively with young men and women

2. Leadership necessary to develop a sound athletic program
commensurate with the desires of the community and the needs
of its youth

3. Broad understanding of school administration, management,
supervision of instruction, and curriculum development

4. Good organizational ability

Length of Contract

10% months

Working Relationships

Reports to: Appropriate building principals

Supervises: Coaching staff
Teachers of physical education and health and safety

Position Responsibilities and Duties

1. Provide supervision to physical education and health & safety
teachers in the school district.

2. Coordinate with building principals the preparation and
execution of the inter-scholastic athletic schedules.

3 Coordinate all inter-scholastic athletic tournaments in
cooperation with the principal or his designate.

4. Schedule game officials for all school contests working with
head coaches and the principal (or his designate).

5. Prepare contracts for game officials and opposing teams including
subordinate squads.
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10.
11.

12.

13.

14,

15.
16.

25

Schedule school athletic medical examinations in cooperation with
appropriate staff members.

Approve all athletic awards.

Articulate the insurance program for all sports in cooperation
with the principals and the business manager.

Arrange all athletic banquets.
Approve athletic news releases.

Assist in the preparation of athletic budgets and submit budgets
according to schedule.

Work in conjunction with the Assistant Superintendent-Business
Affairs and building principals in coordinating the purchase
of athletic equipment.

Coordinate equipment inventories and maintenance procedures with
appropriate staff members.

Serve as a member of a curriculum committee and to make recommendations

relative to curriculum improvement in physical education and health.
Teach summer school recreation at Jefferson Elementary School.

Accept additional duties from appropriate administrators for the
promotion of sound instructional and athletic programs.
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FACULTY COUNCIL

Every school faces an assortment of problems, some universal, some
unique. Charleston High School is no exception. The Faculty Council
will play a very important role in the operation of the total school program
assisting in identifying, studying, and recommending alternative solutions
to common school problems.

Included in its role are the following primary functions:

1. Act as the High School Curriculum Committee in the
modification, adoption, evaluation, and improvement
of the instructional program.

2. Advise the school administration in all types of
matters directly affecting the schools operation.

3. Represents a main vehicle for communications between the
school staff and administration, be it in the voicing of
concerns or dissemination of information.

The Faculty Council membership will include a departmental
representative, the Director of Vocational and Industrial Education,
the Director of Athletics, the Director of Guidance, a LMC representative,
and an at-large member selected by the Council.

The Council will meet weekly or as often as determined by need.

FACULTY MEETINGS

The principal will schedule general faculty meetings at the opening
of school and at other times during the school year as they become
necessary. Notification of such meetings will be issued at least one
week in advance. All members of the faculty are expected to be present.
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SECTION III
FACULTY - GENERAL
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The Teacher Role and Professional Growth

A teacher is in a unique position to be a "good will ambassador"
for the educational enterprise of which he is a part. Exemplary
personal example is the best means of interpreting education as a
profession. The ethical and professional behavior of the teacher
most certainly establishes the tone, climate and indeed the success
of the educational enterprise. As a result, professional growth
1s expected of all teachers to enable them to keep abreast of the
changes and additional knowledge in adolescent psychology, human
growth and development, and specific subject matters.

General Duties of Teachers: 11linois School Code

Charleston High School is an institution dedicated to the instruction
and furtherance of learning of adolescents. As a school which is
officially recognized by the Superintendent of Public Instruction of
the State of Illinois, it is obliged to comply with provisions of the
I11inois School Code.

In general, the following are duties and authority delegated to
the teachers by the State:

Teachers are public employees but are not public officers. Although

the duties of a school teacher are said to be purely secular, a teacher
of public school is under an implied duty to guard the morals of the
children entrusted in his care. Teachers stand somewhat in place of the
parents in training the minds and shaping the moral character of their
pupils. They must endeavor to maintain good discipline over all pupils
under their charge, and to guard the physical and mental welfare of their
pupils whether in the classroom, on field trips, or on the athletic field,
during the period in which such pupils are in the immediate charge or
care of such teacher. A teacher may be personally liable in damages for
injuries directly and proximately sustained by pupils while under the care
of such teacher if negligence or failure of duty on the part of such
teacher can be proven.

Important Records

It is very important that each teacher keep the following records:

. The names of all pupils enrolled in each class

. An account of all grades earned on specific assignments

An evaluation of student achievement for each grading period

. An account of student tardiness

. An account of student absences

. Such other inforination as requested by the principal or the
Superintendent of Public Instruction

DN EWN =
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Teacher Absences

In case of absence, teachers should notify Mr. David no later than
7:00 a.m. on the day of absence.

It is important that he be notified in time that a qualified substitute
can be contacted. Whenever possible, absence should be reported prior to
the date of the absence.

Please call the high school office before the end of the school -day so
that we can notify the substitute whether or not they will be needed the
following day.

Personal Leave (Professional Negotiations Agreement: Article XX, Section B)

Each teacher shall be. entitled to a total of two (2) days personal leave
with pay during the school year. Current personal leave shall not be used
as sick leave. Personal leave unused at the close of the contract year will
accumulate as sick leave.

Written advance notice, except in emergency, shall be presented to the
Superintendent or his designee for approval. Forms to be used for
requesting Personal Leave are available in the principal's office.

Leave shall be approved for emergencies and legitimate business that
cannot be conducted on other than school days. Leave for the day immediately
preceding or following a legal holiday or school recess shall not be recognized
as personal leave without the approvai of the Unit Superintendent. Leave for
seeking other or additional employment or earning money shall not be granted.

Teacher Substitutes

Each substitute teacher should have available from the regular teacher the
following information:

a. Teacher's daily schedule
b. Daily lesson plans and text materials
c. Seating charts and class lists

The substitute teacher will need the following assistance:
a. Problems of discipline and administrative procedures are to be
referred to the Assistant Principal
b. Department member should be available to answer any questions
relative to class or program concerns. Please help to make the
substitute "feel at home."

The substitute teacher is responsible for the following:
a. Assume the role of teacher in the classroom

b. Carry out assignment as specified on the daily lesson plan
59
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Teacher Substitutes (Con'd)

Check and mark work involved in the days work

Leave a report of the work completed

Keep the room locked when not in use

Report to the main office before and after the first and last
class period

g. DO NOT HESITATE TO ASK QUESTIONS

~h (@ Qa0

Teacher Schedule

A full-time teaching assignment consists of five (5) class assignments
and one (1) prep period. There will be no teacher check in or out system
on arrival or departure times at the beginning or end of the school day.
However, teachers are asked to arrive and spend the time necessary to
accomplish and perform their teaching duties.

Prep periods serve an important function and should be treated just
as a classroom assignment. If a teacher feels it is essential to leave the
school during a prep period, such a departure must first be cleared through
the principal.

Teacher Parking

The parking lots on the east (Route 130) and south (Route 16) side of
the school building are reserved for faculty and visitor parking ONLY.

Faculty members are asked to display a parking sticker in the window

of their car. Faculty parking stickers will be new for 1975-76 and may
be obtained upon request in the principal's office.

Workroom Services for Teachers

The WORKROOM offers all staff members facilities for duplicating
material either by Therma-Fax or spirit duplicator. Mrs. Pat Rennels
and Mrs. Kay Helton are there to assist you. Among other things, they
can help you with typing (especially exams) if you will allow at least
two days before needed. The workroom secretaries also help with:
Textbooks...Process and check in and out textbooks to teachers
Supplies...Disburse supplies as requested, if available
Purchase Orders...Type purchase orders, disburse copies and check
materials as they arrive
Progress Reports...Type addresses for progress reports and see that
they are mailed to parents
Programs...Type stencils and run programs that aren't printed by the
Graphic Arts Dept.
Print tickets...(Ditto) and ballots as needed
At years end measure seniors for caps and gowns and make sure that eacn one
is properly fitted for graduation, besides helping with graduation ceremony.
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Add and Drop Slips

Add and Drop Slips are used to change a student from one class to another.
If a student enters your class the name and number must be added to the class
roster; if a student drops the class, his name and number should be deleted
from your class roster.

Announcements and Weekly Calendar

A weekly calendar of events and announcements will be issued from the
office each Friday. Items that are to be included on this calendar should
be turned in to the office by 3:00 p.m. on Thursday.

Daily announcements of interest and importance to students and faculty
will be made at the beginning of third period. Announcements made during
this time must be written, signed by the sponsor and turned in to Mrs. Wilson
by 3:45 p.m. on the day before the announcement is to appear. (Use Form)

Information concerning activities unrelated to the school will not be
permitted without the approval of the administration.

Activity Time

A1l clubs, organizations, etc., will meet outside of school time.

Assembly Program

A1l assembly activities are intended to compliment and contribute to
the overall educational program of the school. To insure this end,
activities should be so planned as to be of genuine interest and value to
all members of the student body and faculty. Teachers are urged to submit
ideas, and encourage student suggestions in regard to assembly activities.

Assembly Conduct

A1l staff members are expected to attend assemblies with their class and
supervise their class during the assembly program. Areas will be assigned
for seating and classes will be dismissed by P A for all assemblies. Please
do not release people for assemblies unless they have been cleared in advance.

The assembly program is viewed as an important supplement to the
Charleston High School Educational program. It is intended to provide
educational experiences, varied forms of entertainment, and information
of interest to all members of the student body and faculty. To facilitate
this end, it is important that each student observe the following standards
of conduct:

1. Students are expected to treat all assembly participants with
respect and commnon courtesy.
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DAILY BULLETI!! APPRCOVAL FORM

Announcements for:

TEACHERS
STUDEHTS
ATE

M1 announcements must have
teachar's sianed annroval.

M1 announcements are subject
to 2Zditina as necessary.

PEANLITE: 3:45 pom. on the dav
before the announcament is to
anzar,

Announcement to Appear
(Circleone or tw) ! T W Th F

Oveanization or inZividual submittisn announc

S

it

Facul<y sponsor! aroroval
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Assembly Conduct (Con'd)

2. As soon as a person appears before the assembly, students
are expected to become and remain quiet.

3. Applause upon occasion is entirely appropriate but should not
be carried to excess.

4. Whistling, yelling, booing, feet stomping, etc., are considered
inappropriate forms of expression and should not be used at any time
during the assembly program.

We ask that teachers discuss these standards with students prior to the
first regular assembly.

Attendance Procedure

By-law, (Chapter 122, Section 24-18) the teacher must maintain accurate
attendance records. Absences can be checked properly only if teachers are
alert and punctual in performing their responsibilities. It is the personal
and professional responsibility of each teacher to record in the classbook
the absence of each and every student. Obviously, teacher cooperation is
essential.

A student, upon returning to school after an absence, that has NOT
previously been cleared, must obtain from the main office an admit slip
and present it to the teacher of each class missed. Teachers are not to
admit any student to class following an absence unless the absence has
been cleared or the student has an admit slip. Failure to do so will
cause errors in the attendance record.

We will use attendance cards for attendance during the period one class.
Have each student PRINT his full name (last name first) in ink on the atten-
dance cards. These cards will be used period one only.

1. Take roll at the beginning of period one.

2. Place cards for period one absentees on your attendance clip.
(Cards will be returned to your mailbox for use the following day).

3. A list will be compiled from these cards to be used the following day.

4, Any student absent from your class on the preceding day, and not
marked with an office clearance on the attendance list, MUST have an admit
slip before he is admitted to your class.

5. Admit slips will be issued in the main office before period one.
(Please see example admit slips) NOTE: A student who has an excused
admit means only that the parent has verified the reason for absence, it
is still the student's responsibility to complete any make-up work before
he receives credit for what was missed.
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Attendance Procedure (Con'd)

6. Attendance will be taken in all periods and will be picked up each
and every period. The regular attendance slips will be used for all
periods except the first one.

7. Report all absentees regardless of length of -absence until you are
notified otherwise.

8. It is the obligation of a teacher who detains a pupil to provide
him with a pass to his next class.

IMPORTANT: Teachers, please read carefully those sections of the Student-
Parent Handbook pertaining to Attendance and Discipline.

Teacher Dismissal of Students From Class

A11 teachers have the prerogative of temporarily removing from class,
any student who seriously interferes or disrupts the learning-teaching
situation.

A student is dismissed from class with a dismissal form filled out by
the teacher. The teacher should fill in the student's name, the date, and
the reason for dismissal. The student should be told to report to the
assistant principai's office and should bring the dismissal slip with him.
If a student does not have a dismissal slip with him, he will be sent back
to class immediately. The teacher may be asked to provide additional
information or to sit in on a conference concerning the matter. ({Please
see example dismissal form). -

After action has been taken, the dismissal form will be returned to
the teacher with a statement of disposition. The form should be initialed
by the teacher and returned to the office so that it may be filed in the
student's discipline folder.

Please note: Never dismiss a student without telling him to report
to the office.

Classroom Visits

There are some very exciting programs going on at Charleston High
School as well as some very fine teaching techniques. 1It's about time that
we share what's happening with our fellow staff members. An expectation
of all teachers is that each semester, a minimum of two prep periods be
spent visiting a fellow department member's classroom as well as the
classroom of a staff member outside of the department.

Please check with the staff member prior to the visit, be on time,
and try to visit for a while after the class is over.
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ADMIT SLIP .
CHARLESTON COMMUNITY HIGH SCHOOL

Date Time Issued o'clock

Name
bas made satisfactory explanation at the office and is excused for
tardiness

absence
_ Students must get signatures of instructors whose classes have been
missed and leave this with the last teacher signing it.

} occurring

Signature of teacher: 1st 2nd

3rd 4th 5th 6tn

Principal or Dean

ADMIT SLIP
CHARLESTON COMMUNITY HIGH SCHOOL

Date Time Issued o’¢lack

Name
has not made satisfactory explanation at the office and is not excused for

tardiness { ] ‘
occurring
-absence

Stidents must get signatures of instructors whose classes have been
Jnissed and leave this with the last teacher sigring it.

Signatare of teacher: 7 R 2nd

3rd_ 4th Bth 6th

Principal or Dean
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STUDENT DISMISSED

DISMISSAL FORM

DISMISSAL FROM CLASS

36

DATE

REASON

TEACHER
STUDENT VERSION

STUDENT
DISPOSITION:
TEACHER SIGNED

4

The student presants this slip to the teacher when he returns to class
The teacher initials it and returns it to the office, where it is filed witi
the student's permanent record.
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Enrollment Card

The Enrollment Card is filled out by all students during first period
on the first day of school. The entire card should be filled out except
the Date Withdrew. If the student is a transfer student, they should fill
in the name of the school they are transferring from. Please arrange all
cards in alphabetical order and turn them in to the office before noon on
the first day of school.

COMMUNITY UNIT SCHOOLS
ENROLLMENT CARD
Charleston, lilinois

Name
School
Birth

Grade Teacher

Parent

Address

Date Entered !T)ra;s s;}:ri:':'grew

Phone

Transferred to

from

Guidance Information

Each student is required to register in four half-unit courses and
physical education for each semester of the year. Registration for more or
less than four half-unit courses and physical education requires the approval
of the counselor and principal. No student may carrv more that five solid
subjects. A1l courses listed in the Faculty Handbook are to be pursued
for one year for one unit of credit unless otherwise marked. Courses are
listed under the year in which they are required or recommended, but
may be taken in other years with the approval of the counselor and the
principal. Only in very exceptional cases may a student enroll in a course
more than one year below or above his class status at the ‘time of registration.
For instance, a senior may not take a freshman course without approval of
the administration.

In case a student fails to receive credit in a required subject, he must
be registered in it again the next time it is offered, either the follwing
semester or the following year. A student planning to attend college or a
university is advised to investigate all entrance requirements of the school
he may attend. Some colleges require foreign language for entrance; others

68



33

Guidance Information (Con'd)

require it as a prerequisite for certain courses of study. When foreign
language is required, the student must have two years or more of credit in
one foreign language; in addition he may have one or more years of credit

in any other foreign language. Students may find out requirements for
different institutions by checking with a counselor. A student who plans to
attend college should decide as early as possible what college or junior
college he wishes to attend and what course of study he will pursue. He

can then plan his course of study in high school so that he will be able to
meet all of the requirements for college entrance.

This handbook should be thoroughly studied in order that teachers may
have an adequate knowledge of the courses offered in Charleston High School.
Each student should have a conference with his counselor at which time his
program of studies through to graduation should be planned. This long term
planning should be very carefully done, although changes may be made later
on a basis of changed interests or conditions.

Colleges and universities require entrance examinations before a student
is accepted into the college or university. The two tests given for
entrance examination are the American College Test (ACT) and the College
Entrance Examination Board (CEEB). Students should talk to their counselor
to find out the entrance examination they should take and when the examination
should be taken. Students should see the counselor for requirements for
entrance to a college or university. For instance there are five patterns
for entrance for the University of I11inois, the counselor can help the
student with vocational and occupational information as well as college
entrance information.

Tests given at Charleston High School are as follows: Juniors are given
the lowa Test of Educational Development. This is an achievement test
which will give information in nine areas as well as a composite score.
Sophomores are given the Differential Aptitude Tests. This series shows
the student's aptitude in English, math, mechanics, and clerical fields.

Fire Drill Bulletin..... Evacuation Procedure

The signal for evacuation will be the fire-drill alarm. Pupils are to
move quickly from the building in a quiet and orderly manner. Students will
exit from the doors designated. REACT TO THE FIRE DRILL ALARM ANYTIME IT
RINGS. All teachers take classbooks so that you may check the group to see
that everyone is present.

Floor guards will:

(a) appoint a pupil to see all doors and windows are closed
(b) appoint a pupil to hold the doors

(c) see that everyone on the floor is out

(d) see that there is no delay in the line

(e) give signal for return of pupils

Return signal will be given by the floor guards at the sound of the
ringing of the regular class bells.
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Fire Drill Bulletin...Evacuation Procedure (Con'd)

Floor guards are:
Gym and Music - Mr. Budde, Mr. Westcott

Main Floor New Building Mr. Hill, Mr. Strader

Second Floor New Building - Mr. Pickens, Mr. Ambrose

Main Floor Main Building - Mr. Adkins, Mr. Compton

Basement Floor Main Building - Mr. Habicht, Mrs. Lowe
Third Floor Main Building - Miss Williams, Mrs. Buffenmeyer

Hall Passes

When teachers release a pupil(s) during class time, they are responsible
for the welfare and behavior of the student(s).

A student who is out of his scheduled room must have a corridor pass
signed by the teacher to wnhose room he is assigned. This pass must show
where he is from, the destination, and time the pass was issued.

Any student who abuses the privilege of using corridor passes should
be denied further privileges.

Your cooperation is essential.

DATE
TO
RELEASING:
TIME TEACHER
RETURNING:
TIME TEACHER
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Information Card

The information card should be handed out to all students with the
instructions that the card be taken home, filled in completely and signed
on the backside by their parent or guardian. Also instruct the student
to return this card to you during first period on the second day of school.
Please arrange all cards in alphabetical order and turn them in to the
office as soon as possible. Please include a 1ist of all unreturned cards.

INFORMATION CARD

CONMMUNITY UNIT SCHOOLS
DISTRICT NO. 1, CHARLESTON, ILLINOIS

To the Parents:—Please fill out this card and send to your child’s teacher.

19

Name of Pupil

(Last Name) (First Name) (Mladle Name)
Date of Birth: Month Day Year o
Birthplace of Pupil
Present Address Tel. No.
Family Physician
Last School Attended
Was this pupil ever enrolled in the Charleston Unit Schools before this year —
Father’s Name Last Grade Completed
Occupation Bus. Tel. No.

Mother’s Name Last Grade Completed
Occupation Bus. Tel. No. —  _
over

Names of other children in the family Date of birth—Mo., Day and Year

Name of responsible adult who will assume responsibility for the child if parents cannot
be reached:

Name Tel. No.

If Jvou and the physician of choice as indicated above cannot be reached in an emergency
and, if in the judgment of the school authorities immediate medical and/or hospital atten-
tion is indicated, do you authorize responsible school autharities to send your child (prop-

erly accompanied) to an available hospital or physician? Yes No

signature of Parent or Guardian
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Media Center

The services of the Media Center will be available to students,
faculty, and staff. The Media Center will provide books, magazines,
pamphlets and audio visual materials and services. We will offer
instruction on the use of the library and audio visual equipment.

Teachers are encouraged to bring their classes to the Media Center
for a general introduction to the Center and for class assignments or for
research.

A11 faculty are urged to request materials to support their subject
and program areas. The Media Center will provide subject or author
bibliographies on request. -

The Media Center will be open before school and after school. All
students are encouraged to use the Media Center for classroom work or
for personal development.

Students may come to the Media Center from the study hall by signing
the library sheet which will be available in each study hall. Students
may also come to the Center from classes with the permission of their
teacher.

Personal conduct in the Media Center will be governed by simple
rules of courtesy, common sense, and consideration for other people.
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Permanent Record Information

A1l students entering Charleston High School for the first time must
fi11 out this form. The information from this form is recorded on the
student's permanent record card.

NEW STUDENT ENROLLIENT

Name : tudent hNumber:
kddress Tclephone
City & State Sirthdate Sex: F M

Ride School Bus? Yes/No Place of Birth

Father's Name Place of Employment
ibther's Name - Place of Employment
Date entered CHS Entering Grade Level _

3choo)l Entered From

5ch2o21 Address

jrade Point Average Attempted Credits
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PURCHASING PROCEDURE

As a result of the change in the district wide philosophy and
procedure for budgeting and purchasing, it is necessary that we modify
the procedure that we follow at the building level.

One of these changes will require us to keep a record of ALL
expenditures and ALL budget balances. To do this, it is necessary
that we follow these very definite and precise steps when ordering
materials and supplies. Please follow these instructions without
deviation.

$13

Requisition forms may be picked up from Mrs. Rennels. Anyone
desiring to order materials should fill out a requisition and
return it to Mrs. Rennels.

Purchase orders will then be typed and approved by the
administration. After approval they will be sent to the
Central Office for mailing.

The orders will be shipped to our building where they will
be checked in by Pat Rennels and you will be notified when
your order is ready to be picked up.

Records will be kept in our building in order that we may
check budget balances as needed.

No purchase will be honored unless a requisition has been

filled out and cleared in advance. DO NOT MAKE A PURCHASE
AND THEN FILL OUT A REQUISITION.
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School Dance Policy

These policies are to be observed at all regular “after-the-game"
and other record dances.

PURPOSE: These dances are permitted solely for the students of the high
school in order that they may have a place to go where they can enjoy
themselves under proper supervision.

TIME: Dances held after a home game must close no later than 11:00 p.m.
Other dances except those such as Homecoming, must close no later than
10:30 p.m. and may be no longer than 2% hours from opening to closing.

ENTRANCE AND EXIT: Only the south door to the gym corridor may be used for
either entering or leaving. All other doors must be kept closed at all
times. Any student or guest, who leaves can not be readmitted.

CHAPERONES: Six chaperones, in addition to the sponsor, are required--
at least two of whom must be teachers. A chaperone is to be stationed at
each of the following points:
. North gym corridor door
. Each of the two entrances at the West end of the gym
. East entrance to the building
. Two inside the gym proper
. A teacher must be at the main entrance THROUGHOUT the
dance to check on all who enter. The teacher should
have the "guest" list for this purpose.

W -

GUESTS: High school students may bring guests; hoviever, all guests must

be registered in the office before the dance and each student may bring
only one guest. Furthermore, each student may bring a guest of the opposite
sex only. In every instance each student is completely responsible for the
behavior of his or her guest. Guests will not be admitted at the door
unless accompanied by the student registering the guest.

SHOES: Shoes must be removed before going into the gym and left outside
the gym.

REFRESHMENTS: Refreshments may not be taken into the gym.

LIGHT: Both of the inside doors at the West end (upstairs and down) of
the gym must be open with the lights burning in the entrance ways.

SMOKING: Smoking is, of course, completely forbidden anywhere in the
building.

SPONSOR: The sponsor of the class or organization in charge is completely
responsible for seeing that the party is properly organized, that chaperones
are provided, and stationed at the respective points, and that the dance is
promoted in an orderly manner.

THE ASSISTANT PRINCIPAL is the final authority at all dances. However, he
should be called upon for assistance only when it is necessary. The sponsor
is the primary authority and should see that the affair is planned in such

a way that necessary assistance will be reduced to a minimum.
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Planning School Social Events--Sponsors

The sponsor(s) of the student group in charge of the activity is
completely responsible for seeing that the event is properly organized,
that chaperones are secured and stationed at respective points, and that
the event is promoted in an orderly manner.

A1l social events must be listed on the school calendar. A "School
Activity Request Form" (see next page) must be completed and signed by
the sponsor and submitted to the assistant principal for approval at
least one week in advance of the event.

The Student Council will be responsible for chartering and overseeing
all clubs.

Reminders For Bus Chaperones

Try to arrive at school at least twn minutes before the bus is
scheduled to leave.

You should get on the bus first, pick up the parent permit slips
from the students as they get on the bus. It is helpful if you count
the number of students that are getting on your bus.

Make acquaintance of the bus driver before leaving on the trip.

Discuss with the bus driver the discipline expected by both the
driver and yourself.

If the driver thinks that students are to unruly for him to operate
the bus safely, he is to let you know and you are to make an effort to
quiet the students. If you need help, ask the driver to help you.

Students are expected to talk in normal tones, no cheering out in
the country, be absolutely quiet at railroad crossings and intersections,
remain in their seats at all times while the bus is in motion.

Before returning from a trip, check the roll from the parent permit
slips that you picked up when students were boarding the bus. If all
students are not present the bus should not leave until all missing
students are accounted.

Students that ride a fan bus to a game are expected to ride home
on the same bus, unless special arrangements have been made with the
principal or assistant principal for the student to ride home with their
parents. Students should never be allowed to ride home with a friend
or a boyfriend.

Report to the principal the next morning any serious difficulty
experienced on the bus trip.
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SCHOOL ACTIVITY REQUEST FORM

Return One Week Before Activity

ORGANIZATION

PRESIDENT

SPONSOR(S)

TYPE OF ACTIVITY

DATE TIME

PURPOSE

LOCATION

CHAPERONES....... Parents two (2) sets
1.
7
Teachers
2,
3.

Chaperone placement:

In gym (2) .

North gym corridor

Each of the two entrances at west end of gym

East entrance to building

Main entrance (teacher to check all who enter and guest list

If activity is located in an area other than gym a plan for chaperone placement
must be submitted.

Auxiliary Police Yes No
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SCHOOL ACTIVITY REQUEST FORM

Page 2

Entertainment and Person In Charge

Method of Advertisement and Person in Charge

Refreshments, if any, and Person in Charge

Clean up provisions (after dance, hallway posters, etc.,) and Person

in Charge

List any other committees, their function, and Person in Charge

Attach general rules sheet plus Planning School Events-Sponsors
The sponsor whose signature appears below has overall respQnsibility

for this event.

Assistant Principal Sponsor’'s Signature

Approval Yes No

Comments or Conditions

(Copy of general rules should be given to every chaperone prior to the activity)
7% ’
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Sales: Money Making Activities

A11 door-to-door sales are prohibited. All other sales must be
approved by the assistant principal. The Student Council will assist
in the organization and scheduling of sales within the school.

Request for Student

The request for student form is used when it is necessary to have a
student report to the office. This form will be used by the principal,
assistant principal, counselors and office secretaries. Students should
be instructed to report to the individual signing the request.

NOTE: If marked "At Once", please send the student to the office
immediately.

PERIOD.........
REQUEST FOR STUDENT
RO o s s e b s S R T D e s e s ) 23 Ye 1 + P
PLEASE SENDiviivecssmuatsssnsossssssssevs sas5s i5ie misesss Sorssnsssavesss svasseassavivassarsoassas
TO THE OFFICE:
1. AT ONCE 2. AT THE END OF PERIOD

3. AS SOON ASIT IS CONVENIENT FOR HIM/HER TO LEAVE
CLASS.

................................................................................................
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TEXTBOOK INVENTORY

CHARLESTON SENIOR HIGH SCHOOL |

Room # Teacher

# OF USEABLE
TITLE OF TEXT PUBLISHER EDITION COPIES
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BOOK NO.

Textbook Cards CHARLESTON COMMUNITY UNIT
A1l textbooks have a card in the front of SCHOOL DISTRICT NO. 1

the book with the title of the book and Name_ Issued | Recd.

the number of the book on it. When check-

ing out books have the student fiil in

their name and date of issuance on the

card and also on the rental record in the

front of the book. The teacher should
keep these cards in their possession.

When checking in books at the end of the

year or semester, be sure the book the

student turns in corresponds with the

number of the book issued.

NOTE: The first two numbers on the book
card designates the year the book was

purchased. If there is any question as

to the value of a book should it be lost,

check with the office for the purchase

price.

Visitors (Board Policy December 1968) . i

Resolved that any person or persons, other than students and
staff, entering upon the school grounds or any school building is to
go to the principal's office and identify himself and the purpose
of his presence. All school employees are authorized to request the
above information and ask that visitors report to the principal's office.

If, in the judgement of the principal, or a designated representative,
their presence and purpose interferes with the smooth operation of the
school, he may ask them to leave. In the event they refuse to leave,
the principal, or a designated representative, is to request the assistance
of law enforcement officers. '
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Visitors Pass

The law requires that all visitors in a school building shall report to
the principal's office, immediately upon arrival, and state their reason
and purpose for being in the building. If a student who is not assigned
to your class comes to your class, you should ask him for a visitors
pass. If he does not have a pass, he should be instructed to report to
the office immediately and you should notify the office that there is
unauthorized personnel in the building. From time to time there will be
methods classes from Eastern I1linois University visiting in the building
for the purpose of student observations and these students will not have
visitors passes, but prior arrangements for their visitation will be made
with all teachers involved.

VISITORS PAGS

@ G W TP SO N EP P e @ WD U OF @Y AT ne G AP © @ T ocun WS GN

TO VISI? JVITH

DATE
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SCHOOL BEHAVIOR

RIGHTS , RESPONSIBILITIES AND REGULATIONS

This handbook is intended, in general terms, to describe some of
the riéhts and resﬁonsibilities of students in the Charleston Community
Unit Schools and to set forth appropriate regulations governing school
behavior.

The Board of Education of Charleston Community Unit School District #1
believes that the primary function of its schools must be the preparation
of all students for meaningful rewarding participation in our democratic
society. Each student has the right to those educational experiences
which will enable him to meet his present and future needs and to realize
his individual potential for participation. This right will be respected
and protected for each student so long as it does not result in behavior
which denies to others the self-same right. This is a basic concept of
democracy which must be progressively nurtured in all our students during
their school years as a part of their normal physical, social and emotional
maturation.

Every schdol district has the inherent right to require cooperation
of its members, staff and students, in the performance of its educational
function and to take appropriate action when the conduct of any of its
members impedes, obstructs or threatens the harmony of the institution or
the realization of its educational objectives. |

In order to provide an equitable and just basis upon which to work
toward the performance of its educational objectives free from the obstruction

of disruptive influences, either from within or without the school, the
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board of Education has the responsibility to set forth policies clarifying
the individual rights of students, standards of behavior and regulations
designed to help each student conduct himself as a good citizen.

The rules and standards set forth in this handbook apply to conduct
on school premises or on school buses or involving school property, to
conduct off school premises which directly affects other students or the
school; and to conduct at school functions of any kind. Please note that

this handbook does not define all types and aspects of student behavior.

I. ESTABLISHMENT OF POLICIES, RULES AND REGULATIONS
The Board of Education and the Superintendent of Schools, through the

authority granted by Illinois School Code i » may

establish written policies, rules and regulations of general application
governing student conduct in all schools.

In addition, each principal, within his or her school, may establish
certain written rules and regulations not inconsistent with those estab-

lished by the Board of Education and the Superintendent of Schools.

II. AREAS OF PROHIBITED STUDENT CONDUCT

The Board of Education subscribes to the theory that a democratic
society can functions successfully only when there is an intelligent
citizenry. The Board of Education also places strong emphasis upon
individual student responsibility for both learning and behavior, but
it is also essential that rules and regulations imperative in governing
the relationship between the school and its members be communicated in
clear concise policies. Therefore, the Board of Education has enumerated
some of the main areas of conduct which may lead to disciplinary action,
including possible exphlsion for a period in excess of ten (10) schoc:.
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days or for the balance of the semester or school year. The Superintendent

of Schools is authorized to suspend and/or recommend to the Board of

Education explusion in cases of flagrant and continuing misconduct.

Flagrant misconduct includes the following:

A.

Violation of public law, such as theft, arson, assault and
battery, and destruction of property.

Passessing, using or transmitting any object that, in fact or
under the circumstances, can reasonably be considered to
constitute a weapon.

Causing or attempting to cause physical injury or harm to any
student, teacher or other school employee, or visitor on

school grounds or during a school function or event’,

Threatening or intimidating any student, teacher or other
school employee, or visitor.

Interfering with school purposes or with the orderly operation
of the school by using, threatening to use, or counseling other
persons to use violence, force, coercion, threats, intimidation,
fear, or disruptive means.

Posseésing, using, selling, buying, transmitting, or secreting
any alcoholic beverage, narcotic or hallucinogenic drug, marijuana,
barbiturate, amphetamine, or intoxicant while on the school
premises, or partaking of such elements prior to coming on school
premises.

Involvement in any conduct on school premises or during a

school function or event which violates local, state, or federal
law, where such conduct or the likelihood of engaging in such
conduct poses a élear and present danger to the health, welfare
or safety of other students, teachers or other employees, or
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Refusal or failure to comply with state and local attendance
laws, including, but not limited to, truancy from specific
classes and tardiness to school in general or to specific
classes.,

Gambling on school premises or at school events.

Sqoking on school premises.

Willful failure to comply with the directions of teachers,
student teachers, school aides, bus drivers, principals, or
other authorized school personnel. This shall include, but
shall not be limited to, the refusal to show a student identi-
fication card when asked to do so.

Subject to the lawful exercise of First Amendment rights,
participating in any activity which substantially disrupts or
materially interferes with, or is likely to so disrupt or
interfere with, any school function, activity, or purpose.
Dressing or grooming in a manner which presents a clear and
present danger to a student's health and safety, or in a
manner which causes an interference with school work or which
creates a classroom or school disruption.

Willfully or negligently defacing, destroying or damaging or

" causing the same to be done -to any school property. The student

will be held financially responsible for such damage to the

extent that the school administration shall judge the culpability

in relation to the cost of replacing or restoring such property

to its original condition.
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Making a false fire alarmm or any other knowingly false and
i L
disruptive rumor or report.

|

Inability to adjust to the demands of school life as evidenced

by continuing misconduct and poor grades.

III. SUSPENSION OR EXPULSION AND RIGHT TO HEARING

Chaptér 122, Section 10-22.6 of the Illinois Revised Statutes provides

that students may be expelled for gross disobedience or misconduct, and

further provides that students may be suspended for a period not to exceed

ten (10) school days pending review by the School Board.

' A L]

Any principal may deny a student the right to attend school or

to take part in any school function for.a period of up to

ten (10) school days if the student violates any of the rules

set forth in or contemplated by this handbook. Any-‘such suspen-
sion shall be reported immediately to the parents or guardian of
such pupil along with a full statement of the reasons for such
suspension and a notice of their right to a review, a copy of
which shall be given to the School Board.

If a student is to face disciplinary action which could result in
his expulsion from school for the balance of the semester or
school year, he will be notified of this fact. Under policies,
rules and regulations adopted by the Board of Education, expulsion
shall take place only after the parents have been requested to
appear at a meeting of the board, or with a hearing officer
appointed by it, to discuss their child's behavior. Such

request shall be made by registered or certified mail and shall
state the ti%e, place and purpose of the meeting. The board, or
a hearing officer appointed by it, at such meeting shall state

the reasons for dismissal and the date on which the expulsion is
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to become effective. If a hearing officer is appointed by the
board, he shall report to the board at the meeting and the board

may take such action thereon as it finds appropriate.

IV. STUDENT RECORDS

It is the responsibility of the school administration to maintain
accurate and complete records of school attendance, progress, and parti-
cipation throughout the student's years in the public schools. These
cumulative records are kept in the attendance center where the student is
enrolled. They are available to all professional staff members authorized
by the Board of Education.

The OSPI regulations on student records, Section 4-14, essentially
réflect the stipulations of federal court decisions:

1. A student and/or the student's parents or guardians have a right

to know the contents of the student's file.

2. Information contained in a student's file is confidential and
should not be released to anyone other than school personnel
without the express, written consent of the student and/or
parents or guardians.

3. Information contained in the records should be relevant, up-to-
.date, and objective.

In some cases, such as with psychological testing, social work pro-
files, and special education placements, parents and students should seek
an interpretation from persons specially trained iﬂ the administration and
interpretation of such tests. BAnyone else wishing to see a student's
record must get written permission from either the parents of the student

or the courts.
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V. CORPORAL PUNISHMENT

For purposes of‘enforcing discipline in the school, the teacher and
other certified educational employees stand in relation of parents and
guardians to the pupils, and may administer reasonable corporal punishment
in ordér to enforcelreasonable rules.

The OSPI regulation on corporal punishment, Circular Series A-160,
Section 4-32, recognizes that parents or guardians have the primary
responsibility for the discipline of their child or ward. If the parents
or guardians are opposed to the use of corporal punishment by school
personnel, then they may request that their children or wards not be
physically punished. The school must honor that request. Parents or
guardians should direct a letter to the principal of the school stating

their wishes on this matter.

VI. SCHOOL LOCKERS
Lockers are school property and may be searched by school officials,
with or without the student's permission, when the officials believe an

illegal or dangerous substance is hidden.

VII., OTHER COURSES OF ACTION

The Superintendent, principal, administrative personnel, any teacher,
or any other person authorized to be in charge of a school function or
event, including, but not limited to, bus drivers in the course of convey-
ing students to and from school or school functions, are authorized to
take such action in connection with student bahavior as is reasonably
desirable or necessary. Such action shall be taken to help any student,
to further school purposes or to prevent an interference therewith,
including, but not limited to, counseling, parent conferences, assignment
of additional work, rearrangement of class schedules, requiring the student

to remain in school after regular school hours, or restriction of extra-

curricular activity. 92



CHARLESTON HIGH SCHOOL

RECOMMENDED CORRECTIVE PROCEDURES
FOR INFRACTIONS OF SCHOOL POLICY

The following policy and procedures shall apply to discipline
situations at Charleston High School.

In all discipline cases,; maximum effort will be expended by
the staff to learn all about the cause of the behavior, and special
service will be offered to help the student correct his behavior.

Teachers and building staff shall make referrals to the assist-
ant principal's office. This shall be accomplished via a "Dismissal
From Class Form". The type of infraction, situation, and teacher's
name should be filled out. The penalty shall be followed consistent-
ly according to the following:

I. {(A) Truancy
A. First Time

1. A report is sent to the superintendent of the
Educational Service Region with the recommendation
that if the student is truant again, the state's
attorney's office will be notified.

2. Parents ar2 notified of the truancy and of the
report as soon as possible.

3. Students may be asked to make up missed time by the
principal or assistant principal.

4, Six detentions

B. Second Time

1. Send a report to the superintendent of the Educational
Service Region indicating this is the. second time, with
the recommendation that the state's attorney's office
either send a letter to the parents or visit the home.

2. Notify the parents as soon as possible.

3. Suspension—from-school =twodays. ( Lelon™r0ov -

4, Parent conference held.
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C. Third Time

l. Send a report to the superintendent of the Educational
Service Region indicating this is the third time
with the recommendation that the truant officer or
other official from the state's attorney's office
make a home visit.

2. Notify parents.

\ 10.“ ~

3. Suspension —five-days: Lt

4, Parent conference held.

S. Superintendent of Schools informed;
D. (A) Fourth Time

l. Send a report to the superintendent of the Educational
Service Region indicating this is the fourth time.

2. School officials may request legal action against
student or parents.

3. Student 1is suspended from school for turancy with

recommendation that if the student is truant again
the student will be considered for expulsion.

q, Suspension—five £0o-10-€ays. (, } domiionsg
E. Fifth Time '
1. Ask Board of Education for expulsion.
2. Ask state's attorney's office to file legal action.
IT. (A) Cutting Class 1st offense - Letter to parent
| 8 day detention
for each class
missed
2nd offense - Letter to parent
2 & day detention
for each class

missed

3rd offense - letter to parent

2—>5-day—suspension
Pav era \ 'Qur\'.s-.\'\'-.nr.,;
B AT
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III.

Iv.

v.

VI.

VII.

VIII.

IX.

X.

* Any student who is absent from class 12 periods or more
(excused or unexcused) will be subject to receiving no
credit at the teacher's disgression.

(A) Tardiness
(B) Alcohol & Drug
Smoking
(C) Stealing
(C) Possession of Stolen
Property
(C) (F) Fighting & Physical
Abuse
(F) Disrespect toward
teachers, students, or
other school employees
(E) Disobedience

95

Teacher handled (at point

Where teacher feels ineffective,
then refered to office via "Tardy
Slip Form"

1st referral - 1 day
2nd referral -~ 2 day

3rd referral - 3 day detention
oc_susgensign_ .
gor e Coun {orane

S - 10 days suspension

Minimum of 5 day suspension
Immediate parent conference (before
student accepted back in school)

1st offense - 2 day detention
2nd offense - ‘2.day detention
3rd offense - %M:mg_ngQggggggslon

A. Restitution

B. Can be suspended 1 - 5 days

Can be suspended 1 - S5 days
Can be suspended 1 - S days
Can be suspended 1 - S days
Can be suspended 1 - 5 days



* XI. (E)(H) Unacceptable language
in the school, class-

room or grounds 1st offense ~ conference with
student - 2 days
detention

2nd offense - suspension

XII. (D) Extreme dress lst offense - conference with
student - immediate
correction of dress

2nd offense - correction of situation
2 days detention

3rd offense - suspension

XIII. (C) Destroying school
property A. Restitution

B. Can be suspended 1 - 5 days

XIV. (E) Failure to attend
teacher detention A. 1 administrative detention

B. Make up of teacher detention

XV. (E) Failure to attend
administrative . -
detention 1st offense - Make up original
detention

2nd offense - Additional admin-
istrative detention

3rd offense - 2 - 5 day suspension
* Repeated incidents may be classified as disrespect or disobedience
and result in a suspension for 1 to 5 days. Gross infractions
classified as disrespect and disobedience, may result in recommend-
ations for expulsion from school.

A suspension constitutes elimination of all school activities, i.e.
football games, basketball games, musicals, etc.
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A.

Bl

DEFINiTIONS AND CLASSIFICATIONS MISCONDUCT

(1)(2)(3) - Refusal or failure to comply with state and local

(8=

attendance laws, including, but not limited to,
truancy from specific classes and tardiness to
school in general or to specific classes.

Possession, using, selling, buying, transmitting, or
secreting any alcoholic beverage, narcotic or hallucino-
genic drug, marijuana, barbiturate, amphetamine, or in-
toxicant while on the school premises, or partaking of
such elements prior to coming on school premises.

C. (6)(7)(8)(13) - 1. Violation of public law, such as theft,

arson, assault and battery, and destruction
of property.

2. Willfully or negligently defacing, destroying
or damaging or causing the same to be done to
any school property. The student will be held
financially responsible for such damage to the
extent that the school administration shall
judge the culpability in relation to the cost
of replacing or restoring such property to
its original condition,

D. (12) - Dressing or grooming in a manner which presents a clear

E.

F.

and present to a student's health and safety, or in a

manner which causes an interference with school work or
which creates a classroom or school disruption. The minimal
dress standards are these: the body will be covered by an
opaque material from shoulders to mid-thigh. For health
reasons, sandals or shoes must be worn at all times while

in the building.

(10) - Willful failure to comply with the directions of teachers,

(9)(8)

student teachers, school aides, bus drivers, principals,
students, or other authorized school personnel.

Threatening or intimidating any student, teacher or other
school employee or visitor.

Possessing, using or transmitting any object that, in fact
or under the circumstances, can reasonably be considered
to constitute a weapon.
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G. (8) -

H. (10) -

= 6 =

Interfering with school purposes or with the orderly
operation of the school by using, threatening to use,
or counseling other persons to use violence, force,
coercion, threats, intimidation, fear, or disruptive
means.

Involvement in any conduct on school premises or during

a school function or event which violates local, state,

or federal law, where such conduct or the likelihood

of engaging in such conduct poses a clear and present
danger to the health, welfare or safety of other students,
teachers or other employees or visitors.

Causing or attempting to cause physical injury or harm to
any student, teacher or other school employee, or visitor
on school grounds or during a school function or event.

Subject to the lawful exercise of First Amendment rights,
participating in any activity which substantially dis-
rupts or materially interferes with, or is likely to so
disrupt or interfere with, and is to include abusive lang-
uage, at any school function, activity, or purpose.
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STUDERT PARKING
RULES AND REGUIATICNS
1975u1976

In an e?fort to provida a service and convenience to studantg,
Charleston Eilgh Schosl willl provide “ha follwring aieas fox student
parking: FKoztlwes: Lot and Vocaticnal Lot. Craxleston High Schocoi
Adminigstyatost resesve the right to dzay any studeant the right to
paxrk in the fore~mintionad acreas. The school aiso resesves the cight
to ¢lose these areas to all cstudents vaen it 13 azn the bast incerest
of the achool to do so«

‘1e Any vehicle (cara, trucks, wotcr~ycles, etc.) entering
school properxty wust have propesr euthorization (parking
sticker cr written pexmissicn from office) prioxX to ueing
school facilities,

20" %11 vehicles will display a parking sticker inside
rear window.

3. All wvehicles will park in the deatgnated student
area and+«ithin the parking lines,

4, Once a vehicle iz parked, all persons in the wvehicle
shall vacate it IIGIEDIATELY, and clear the parking lot,

S, Once a driver enters school premises, there is to be
NO SHOKIWG in the wehicla, The dziwver is rescponsible
for ALY, individuzale within his (her) vehicle and
subject to louze parking privileg2s if any individual
in his (hex) vehiclie is caught siroking on school prewnises,

6, NO DRUSS or into:icating beverages are permitted on
schcol premises,

7. The uce of abugive and obecene language is prohibited,

8. Any speeding or sguealing tlzres is prohibited.

©, A DRIVER OF VEHICLE ON SCHCCOT, PREMISES IS RESPCHNS ITLB
FOR 'COIDUCT OF ALL INDIWILUAIS X1 BIS (HER) VEHICIE.

Violation of any of the akove rules will result in a minimum
of ONE MCIi] loss of paxking privileces; the second offense will
resplt An lews ©f parking »rivilogas Lo the SEMESTER,

Tohewd Zoad Sz aboud Sl wand .&ﬁW’ttJﬁnd ang X urd~;ﬂ,1nn
Shag X T GO v «nUsay VAR LGGNNE DLGT g Fe -ttlo Xowils
Wi tha poiviiege off usiny achenl periing Lac’ icras,
farking SiLgmacure

Stizker Lumbeg 99




DAY

STUDENTE NAME

SUPERVISED
(DETENTION

TYPE
GRADE DET.

5 4 kD
HALL)

DATE:

STUDENT
SIGIIATURE

MON,
INITIAL

Ve amma

52,

&0k

4.

Rk
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msgre s

STUDENT RECORD OF DISCIPLINE

LETTCR
DRTE NAME REASON FOR DICCIPLINE . ACTION TAKEN SENT TIME
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON, ILLINOIS
FFICE OF THE PRINCIPAL 61920

arlaston High School

Phone {217} 345-2196
foute 16 & 130

Dear Parent:

It is with concern that we inform you that
was truant from his/her period class on
PR i i L3

In an effort to help this student correct this behavior, he/she has
been assigned detentions.

We ask that you talk with your child in order to add your voice to
ours in an attempt to prevent any future truancies which could
lead to removal from class.

If I can be of any service to you, please call me at 345-2196,

Sincerely,

G. Bill Fleming
Assistant Principal

1lr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL $1320

Cherleston High School Phone {217} 345-2196
floure 16 & 130

Dear Parent:

We feel it necessary to inform you that _
failed to attend detencion hall on .

Detention nalls have been established in order that the school has
an opportunity to correct unacceptable student behavior without re-
moving tlre ctudent from the entire educational process. We feel
that the DP=tention Program is a vital aspect of our educational
program and it is important that students understand its importance.
Further disregard for school policy could result in suspension

from school.

Our detention system has been established from 3:40 to 4:20, Accord-
ing to state requirements and recent court decisions, we are obligated
to give a student one day's notice to make arrangements for trans-
portation-~--other than school transportation.

We hope that you, as parents or guardians, could reinforce the
necessity for students meeting their obligations at school. If I
can be of any service to you, please call me at 345-2196.

Sincerely,

G. Bill Fleming
Assistant Principal

1llr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1

CHARLESTON. ILLINOIS

0FFICE OF THE PRINCIPAL OFEn

Charteston High School Phone {217} 345-2196
foute 16 & 130

Dear Parent:

It is with concern that we inform you that
was late to period class on _ F
This is not the first time that this student has been tardy for

class. It is important that students report to their assigned
classes on time. When a student is late, it not only hinders his
learning but it interrupts the educational opportunities of the
cntire class.

In an effort to help this student correct this behavior, he/she has
been assigned detentions. We also hope that you, as parents or
guardians, could reinforce the necessity for punctuality to class.
If I can be of any service to you, please call me at 345-2196.

Sincerely,

G. Bill Fleming
Assistant Principal

1llr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS
OFFICE OF THE PRINCIPAL 61920

tharieston High School

Phone {217) 345-2196
Rouse 16 & 130

Dear Parent:

It is with concern that we inform you that
was dismissed from period class on
for misbehaving.

In an effort to help this student correct this behavior, he/she has
been assigned detentions. We also hope that you at home could rein-
force the necessity of proper behavior in the classroom.

If I can be of any service to you., please call me at 345-2196.

Sincerely,

G. Bill Fleming
Assistant Principal

llr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS

0FFICE OF THE PRINCIPAL 61920
Charieston High School

Phone {217) 345-2196
Route 16 & 130

Dear Parent:

It is with concern that we inform you that
was caught smoking on school property on

School district policy states that students are not permitted to
smoke on school premises. In an effort to help this student correct
this unacceptable conduct, he/she has becn assigned detentions.

Please discuss this matter with your child to find out what the pro-
blems may be as continued violations move a student one step closer
to removal from school.

If I can be of any service to you, please call me at 345-~2196.

Sincerely,

G. Bill Fleming
Assistant Principal

1llr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON, ILLINOIS

OFFICE OF THE PRINCIPAL ——
tharleston High School Phone (217} 346-2196
foute 16 & 130 March S . 1976

Mr. and Mrs. John Doe
2365 Riverdale Road
Charleston, Illinois

Dear Mr. and Mrs. Doe:

This letter is to inform you that Joe Doe has been suspended
from attendance at Charleston High School for one school day.
The date of this suspension is Monday, March 8, 1976. Joe
may return to school on Tuesday, March 9, 1976.

Joe was suspended from school attendance for the following
reasons:

1. Disobedience - refusing to identify himself
2. Refusing to report to the office

If you desire a review hearing on this suspension, the request
must be made in writing ten days after receipt of this notice.

Sincerely,

G. Bill Fleming
Assistant Principal

1llr

Parent Signature

This letter must be signed and returned for the student to be
reinstated to attendance at Charleston High School.
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. |
CHARLESTON. ILLINOIS

FFICE OF THE PRINCIPAL G420
Mharleston High School Phone (217) 345.2196
foute 16 & 130 March 17, 1976

TO THE TEACHERS OF JOHN DOCE:

John Doe would like permission to bring a guest, JOE BROWN
from Joliet, Illinois, to his classes on Friday, March 19,

1976.

If you feel that this would not inconvenience or disturb

your class, please sign below.

G. Bill Fleming

First Period

Second Period

Third Period

Fourth Period

Fifth Period

Sixth Period
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS

¥FICE OF THE PRINCIPAL 61920
Marleston High School Phons (217) 345-2196

HRREGED September 24, 1975

Mr. and Mrs. John Doe
R. R. #3
Arcola, Illinois

Dear Mr. and Mrs. Doe:

Joe Doe has been reported for fighting on the bus on
September 23, 1975. This is the second time he has
been referred to my office for unacceptable conduct
while riding the bus. He has been suspended from
riding the bus for one week from September 25, 1975,
through October 1, 1975.

It is requested that you contact me as soon as possible.
Joe will not be reinstated to ride the bus until I hear
from you. Please call my office at 345-2196 or contact
me in person.

Sincerely,

G. Bill Fleming
Assistant Principal

1llr

Parent Signature
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. |
CHARLESTON. ILLINOIS

¥FICE OF THE PRINCIPAL bz
haiteston High School Phone {217) 346-2196
lute 16 & 130 March 5, 1976

Mr. John Doe
2412 Eldorado Avenue
Charleston, Illinois

Dear Mr. Doe:

You are requested to have a conference with school personnel
on Tuesday, March 9, 1976, at 1:00 PM in the conference room
concerning the social and emotional development of your son,
Joe Doe. If this conference is not held within one week,
your son will be sent home until the conference is held.

If you cannot have the conference on the above date, please
contact the school at 345-2196 to arrange for a more conven-
ient date.

Sincerely,

G. Bill Fleming
Assistant Principal

llr
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APPENDIX C

STUDENT ACTIVITIES
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CHARLESNO! LTGH SCionl
CALE;IDAR FOR UWELK OF SESTEMBED L WU SEPTEABER 6

iOiIDAY: LABOR bAY - O SCiOOL
TUESDAY: WELCGIIE BACK TO TROJAI! COUNIRY
WED:!ESDAY & TROJETS ~ Gym 7:00 - ©:00 n...
‘ Apollo Heseting - Holiday Xnn- lettoon 6:30 p.n.
THURSDAY: CROSS COUiTRY - Rantcul ﬁere
FRIDAY: TROJAN FOOTBALL - Tayloxville ~ tere 7:30
SOC EOP after gaute - Trojets
SATURDAY:. CROSS COUMTRY ~ PARIS IWVITATIOUAL - There
I{EMU

Monday ~ o School -

Tuesday - Hamnburger Patties, Bun, Pickle slices, Buttered Coxn,
Cherry Salad, Milk,

Wlednesday - Chicken & '00dles, ilashed Potatocs, Pickled Beets,
Peach slices, Bread, Butter, iiilk.

Thursday - Italien Spaghetti, Buttered cszrots, Cole Slsw,
Applesauce, bBread, Butter, iilk.

Friday ~ Fish Sanduich, Bun, Mixed Vegetables, Liae Jello,
Apricots, IIilk.
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CHARLESTON RIGH S{iHOO.
Calendar for Septexther 8 - September 13, 1975

MOMDAY ... ... ...Soph Foothall - E

‘ingham - Hore - 7:00 p.ni.
Lake Land Classes in

i3 High Schcol
TUESDA v v owoun Crass Countny Bt Derville - 4:30 p.m.
Golf - At iakeview ~ 4:15 p.m.
Eavrly Dismissal - 2:00 p.m.
E.I.U. Class in Roem 203 - 7:C0 to ©:00 p.m.

WEDXEZSDAY...... Gol7 - Nawton - Hera - 4:15 p.m.
Trojets - Gxm - 7:00 to 9:00 p.m.
Marching Band Pyraciice - Trojen Hill - 7:00 to 9:00 p.m.

THURSOAY....... Frosti Foothall -~ Cumbarland - Here - 7:00 p.m.
Cheerleaders - Gym -~ 3:30 to 5:C0 p.m.

FRIDhY.........Foctball.....O1ney - Here - 7:30 p.m.
SATUR UAY ..e...Cross Country - C.H.S. Jamboiree - 1:00 p.m.

—— S S B S TR W W A e -

MENU
Monday.....Barbecue, Bun, Pickle slices, Buttered Corn, Pear Half, Miik

Tuecsday. ....Coi'n Dog, Cheese slice, Buitered Peas, Appie Crisp, Braad, Butter, Milk

Weddasdar.....Pork Fritter, Mashad Poiatoes, Chilled Tematoes, Fruit Cup, 2»zzd. Zitter
h]]k

Thursday..... Turkey Salad Sandwrich, Lettuce Salad, Peach Hailf, Milk

Friday..... Bologna & Chezs2, French Fries, Peach Half, Brovmie, Milk
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CHARLESTON HIGH 5CHOOL
Calencar Tor Scptember 15 -~ leptember 20, 1975
;:O}:DAY- DR ) UGO.! fu 0 .rllto Z'ion = HE?‘Q - 4’:15 ?_).m.
' Jazz Lecture-bance Dzwonstiraiisn - 01d Gym - 3:45 p.m.
Lake Land Classes in building

TUESDAY......E.I.U. Class in Room 205 - 7:23 to 9:00 p.m.
A.F.S. Picnic - Horioa Park - 5:60 p.m.

WEDNESDAY....Crass Country...Triad Invitatianal - 4:30 p.n.
Goii...At Rgbinsen - 4:15 o.om.

Trojets - Gym - 7:00 to 9:C0 p.a.

THURSCAY.....Frosh Feothall...East Park Jw. High Donville - Here - 7:00 p.m.
Cheerleaders - Gym - 3:30 to 5:00 p.m.

FRIDAY....... Football...At Rantoul - 7:20 n.m.

SATURBAY.....Cross Country;..Olney invitational - 10:00 a.m.

MENU
Monday..... Weiner, Bun, Potato Sticks, Baked Beans, Paach Pie, Milk

Tuesday.....Sausage Pizza, Chease Slice, Cole Staw, Butisred Corn, Applecauce,
Bread, Butter, Milk

Kednesday. . .Hamburger Pattie, Eun, Freach Fries, Buticred Peas. Fruit Cup. Milk

Thursday.....Bcaf & Nocdles, Mashad Potatuzs, Buttersd Green S2ans, Pineapple &
Chzese Salad, Breaa, Buiter, Milk

Friday.....Chili Hac, Lettuce Salad, Puttorad Carvots, Pear Half, Hot Rolls, Butter,
- Mitk

"DID YOU KMOW..ceeaeee
Middle age is when everyithing starts to w:zar out, fall cut, or spread out.
Hen get their pictures on money, but wozen get their hends on it.

The ch2apast way 0 have your family tree treced is to run for public offica.
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CraRLeS U Hith SLIUOL

Calengar for Sepiemter 22 - September 27, 1975

MONDAY.........G01f - At Newton - 4:15 p.m.
Sopa Footlball...At Iattoon -~ 7:00 p.m.
Lake Land Classes in aigh school building
Mr. Cotton from Balfour here during lunch hours
C.E.A. Picnic - Cafe - 5:90 p.m. - (Rain Place)

TUESBAY........Crass Country....At Hewton - 4:15 p.m.
E.I.U. Ciass in Room 205 - 7:00 t¢ 9:00 p.m.
Ceachas involved in nite sports, A.D., Prin., 1.M. coaches, neat
7n Conferance Roor: - 7:30 a.m.
Football Meeting - Dr. Educ. Room

WEDNESDAY......Golf ~ At larrensburg - 4:00 p.ni.
Trojets - Gym ~ 7:00 to 9:00 p.m.
Booster C]ub Lecture Room - 7:00 p.m.

THURSDAY.......Cross COuntry....Champaiqn Centennial - Here - 4:15 p.m.
. Frosh Football...At Casey ~ 7:00 p.m.
Cheerleaders - Gym - 3:30 to 5:00 p.m.
Madrigal-Concert Choir Rehearsal - 7:00 to 9:00 p.m.

FRIDAY:....«....FoOtball.....At Benton - 8:00 p.m.
Cross Country....Mattoon Frosh/Soph - 4:45 p.m.

MENU
londay.....Hamburger, Bun, Tater Tots, Chilled Tomatoes, Bruit Cup, Milk

Tuesday.....Beef Fritter, Macaroni & Cheese, Buttered Green Beans, Peach Slices,
Bread, Butter, Miik

Nednesday...Hoagie Burger, Bun, Buttered Corn, Perfection Salad, Applesauce, Milk-

Thursday.....It#lian Spaghatti, Mixed Vegetables, Cole Siaw, Orange Juice, Rolls, Butter
Milk

Friday.....Tuna Salad Sandwich, Buttered Pezs, Chocolate Pudding, Pear Slices, Milk

THINK METRIC

A miss 1s 2s coad as 1.609 kilcueters
Take it with a docigren of satt

He s L*;v\n within ? £l 29 ru;““ Lars of his lite
282N orues oF Jr:;€itu:: D Larin 33, BE257 arams OF Cure
Poise Hitnr Dicked 8.l | itong I RALKGLE -“‘ua
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Gilorder Tor sapisitue 29 - Cuivher 3, 1975

POMDAY cenne.o.Balf -sa.ht Mt. Zian - 4:18 pe.
Sc'v‘\ “oorl-ail - Lataefew - Mave - 73 on p.a,
ok land Ulsssee b Rre A Busileine

ACESEAT. .. -alB01Y - AR Faviy < $:15 2.4
Foothaly hzoting - . C('w.ut‘.:on foon

RooHTSPAY, ....l‘r.,rﬁss Fop0Tls dua g AT -‘e - 4:0) p.w.
. SIrejete - O - 7:69 o 9:00 p
Havzining Fand Praccica - - ﬂ‘an i'ﬂl - 7:00 1o 9:00 p.m.
Che‘rlnto- & sptm? Digburic veeling - Raw 218 - 3:30 o0 7:00 p.n.

TdJRSGM........m':s Cm-a*ry - Robinsua - Here - 4: 1S o.m,
Cheerisoders - Gym - 3:30 to 5:09 p.a.
Senfor Clees Chili Supoor - Cateteria - 5:C0 to 8:03 p{n
Madrigat -Carcert C‘xofr Rorzarsal - 7:00 to 9:00 p.m. ¢
Chaileston Hospital Diabazie Meating - Roow 210 - 3: 30/:0 7:60 p.m.
Boafire - 2:30 p.n.

FRIDAY.'.Q....
rootpatl - Rodinson-lore - 7:30 p.m.
Rorecomiag Assomdiy - 130 o.m, -
Hormecoming varade - 2:75 p.n.
Homecamins Scc Hop sponsarzd by Claerleaders atter gsme
Galf - Apslle Co'sfererc* Maat

SA’UROAY......Golf - Newton Frosastoph - 8:00 2lm.
Frosh Foaldsll - Az Merth Gidge Jir. High Qansilie - 10:00 am.
Homecaming Dance - Gy « 3:30 0 13100 d.m.

MEMU
Ho.nday...._..Raviola. Cheese Sticks, Goeen Eeaus. Applesauce. Rotls, Butter, Miik
Tveaday, .... 5032 TurkeyS r-:.urh. 32sllopes Ferataes, tattuce 3aled, Apricets, ~ilk

- L d -

dedacsday. ... Fiied Chiekarn, Hashed 2ar3taee, Yuttarad 3pinsen, Frard 2.5, Br2a7,
Botter, Ml :

Thersday. ... Hom & Baang, Pickled Beats, Paqcn liiras, Cosmbrosd, Poliar, Ml

Fardav. . WYinn damiiiea, Buniersd ssvrais, Cole 3dls, Paas stican, Bk
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) CHARLESTGY HIGH STHOOL
Calendaer for Uctoder 6 - Ociober 11, 1975

WINDAY. ........Saphomore Foctdall - 5% Paris - 7:00 p.m.
Lake Land Classas in fa:ildiac
Recorder Meeting - woom 106 ~ 7:00 p.m.

TIFS0AY . L eeee s .LOSS Coumry - f321%0 Con
6O1F - Paris - Hars=- 4:15 p
Faculty Council Haieting - "9'.er°nre Raom - 3:40 p.n.
Footbail laeting - fiv. Ed:caticn Reow

"’)

2 Moet - E.T1.U. - 4:30 p.u

SEDNESDAY......Trojets - Swm - 7:3C w0 9:60 a.w-
Harching 8and Jractiza - Teajan RiT1 - 7:00 to 9:00 p.m.
Charlesten liospital Diaixatic ;"Zee::igng - Rovm 230 - 3:30 to 7:30 p.m.

THURSDAY.......Cross Sountry - Effincham -m‘.ta:mna] - 4§:C2 p.m.
Frosh Focthail - A% Mawten - /:00 0.m. _
Chearleaders - Gym - 3:30 ©o 5:00 p.m
Madrigal-Concerc Chodi~ Rahzarsal - 7 150 to 9:00 p.8.
Charlestor Hospital Diabetic Mzaiing - Room 210 - 3:30 to 7:30 p.m.

FRIDAY. ce. cs...COunty Teacher Institute - K School
Football - Paris - H4zre - 7:39 p.m.

SATURCAY. cee oo E.T.U. M3rching Band Festival
Cross Country - Meviecon Iiwwizztional - 10:30 a.m.
Golf - District Mozt
Thrashsr Brothers Conczrt - Aud - 8:00 p.m.

- oae - me > mas -re €0 0D am e W 0w WD g, D SO P D g W

MENU
ko~day.....Rarbecue, Sun, Buttered Cora, Chilled Tematoes, Pineappile & Cheese Salad.Mii}

Tuesd2v.e....Boef ?rit’cer. Mashad Potatoes, Suttawad Green Beans, Peach Slicss, Bread-,
Cuttar, KBilk :

#inesday. ... . Reiner, Bun. Bcl;eri Bezas, Carioi Sticks, Pear Balf, Cooitie

Thursday.....Turkey & Nocdles, Moshed Potaotzs, Eiitiersc Peas, Cranberiy Seuce, Rolis,
getter, wilk

Feiday. ... D SCHOOL
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) CHLARLESTON HISH SoHEMOL.
Calendar for QCctodar 13 - Ocioted 18, 1975

WDAY.........CO’JF!)LS Day = NO SC§U81
Sopi:cmore Fentlhall ~ AL Rabinso: - 7:09 p.a.
Reuorda’ Meating - Room 205 — 7:00 p.m.

TUESDAY..... ;..Cross Country - Payris & C.Q.S. 2% Stovken Dacabar - 4:00 p.n.
' Early Dismissai - 2:00 o.m.

Footbali tleeiing - Drivar Educatien Room
HEDNESDAY...... €017 - Rcbinson - Here ~ ¢:15 v.;m.

Trojets - 6ym ~ 7:00 tn 9:830 p.si.
Harching Band Practice -~ Trojen Ficld - 7:00 to 9:00 p.m.

THURSDAY....... Frosh Feotball - Robinsoa - Hove - 7: "f) p.m.
Chaerleaders - Cym - 3:30 0 5:80 p.uw
¥adrigal-Concert Chotr Rehsarsai - 7: “0 to 9:00 p.m.

- FRIDAY......... Foottall - Mt. Zion - Here - 7:30 p.m.

SATURDAY....... Golf - Sacticnal Maet
- E.I.U. Homecoding Parade - 9: 30 a.m.

HiENU
Honday..-... No Sciwol
Yuesday..... Pork Fritter, Scalloped Potatones, Hized Yegetablas, Appl2 (risp, Bread

gutter, Miik _
Hednesday.....Cheeseturger, Bun, French Fries, Cole Salw, Chiilled Peaches, Mitk
Thursday.....Chili iz, Peas, Perfection Salad, Apbiesauce. Rolls, Butter, Milk .
Friday..... Pizzaburgar, Bun, Green Beans, Lettuce Selad, Pear S1 ices, Milk

THOUHTSIHILI
Succass is getting what you wont; Hoppiness is xanting vhat you get.
Living in tha past nas one thing in its favor--it’s chezper!

If somathing will go without saying--iat it.
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P

Caiendss T

MONDAY .. ova.cooniimanis Toaveliogue ~ sl - 3:67 pu.
Lake Lznd Slzsses in Buiiding
Soph Fectholi, .. . Rontoul - Here - 7:00 pon.
Recerdar Muciing -~ Room 126 - 7:60 p.m.

Tussaﬁl...o...-P S-l‘).'a"i‘ .0".(.-1 :13.‘..?{; T :‘ - 1«’1 Q.G{‘ t‘qii- t‘) 12:09 "‘30”
Foothall wmezling - Oriver fducation ®onm

VEDISSDAY......Trajets - &y - 7:GD to 9:80 p.onm.
Bcoster Clud - Letture Rocm - 7:0C pom.

THURSDAY.......Fresh 7¢
Cheé“2u§
{e
Q

5t33171 - At Paris - 7:00 p.a,

4 rs - Gva - 7:02 to 3.»0 p.m.

gacert Choir Rehzarsey -~ 7:C) to 9:C0 n.m.
i"

a' Classes to iativaal guilding Stov in Chlcigo

Hadr igai~Cons
BJ1ldlr Tv
FRIDAV.........FaotbaI!.... AL Kawton - 7:30 p.a.
: Golf - State ilzet '

A.F.S. Tag Day

SATURDAY.......Cross Country -+ Scciional ideet -~ Rantoul
Golf - State ricet
A.F.S. Tag &3»

PO B P N D T WO GV P ED P WD P TV D AR WD v TR P TR P D D D e WD B D e R D P Y D T D WD TV S Y D D T D D D D D e e D e D D s G D W W e Ve Vs

. Ery
Aonday. ....Chilf sowep, {rezkers, Celary siizls, Agricoss, Pogrus Buttar sandwich,
vake. &7?&

Tuesday.....Turkey & Houdles, Mashed potitcaes, Butte ad corn, Pear half, Hut rolis,.
_Butter, ﬁ;lx

Wednesday.....Cora Doa, Pers in LluﬁS? saues, Buivesred carrots, Fruii jells,
“Pzanmi buttes sasdwich, 11k

~ 1

Tursday.. ... Friad Chickan, Mized vegstanias, Coia slaw, Acgizsaics, Sread, Satier, il

-

1

R

0

Friday.....Fish Sandwich, !Haceroni & Chezsc, Sutlerad grsen baans, Paach crisn, MHiX

A AT Sr S st S, TRAD G S GO T GRS S/ S SRS G R A ER TR 9 P WD A B ST R R A o TS S SR ED s D L D AR ST ED PPAD GE e we VN W W S il wh D AD ED W D ED G WD WD G T TS @ O W
T rp -
r s e ¥
- ,bi: 3 ) -
1 el Ll

s T = ) ] R o1 4 L] - " . o e A =
I.l‘—:_‘ » ST PR R T T b - 2 I - 2] i [ONY -1

P e - X i
5-." ».{’—': U B wt

Y o Tl T - AT T AT . . A S i
i nROUS AGT:  #lemddis ¥ Cins.
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4, . CH 'ESIEIL‘S HiCH SChlon,
Calendar far3_fucber 27 - Hovazcder 1. 1975

YDA ee....bake Land Classes in building
Saghuicre Fonthalil - Srwion - Here - 7:00 p.m.
RecGrder HMocting - Rotm 106 - 7:00 n.m.

(4 ’"xt.......Cross Lountry - Frosk/Sooh at Rentoul - 4:15 p.o.
y Footo2ll Meecing - Driver fducation Ruom

vEONESDRY. . . . Trojets - Gym - 7:00 to 9:L2 p.an

PAESEAY. ... . Frosh Footoall - KL, Z:ioa - Heve - 7:00 p.ni,
Creerieaaders - €y - 3:30 12 35:00 p.q.
Madrigal-Concart Chorr Rzheavsat - 7:00 %o C:C0 p.w.
A.F.S. Halicvieen Party -~ (aietzria ~ 7:00 tc 9-00 p.m.

FDIVAY e.e.. . FOOtDHAIY - At Lakeview - 7:30 p.m.
.End First Nine kaeiks - Grades due to Mrs. Reidick by 3:00 g.m.

SATiSCAY. . ...Cross Country - State Heaet - Czuwerler Pevk - Peorfa -111:00 a.s,
Sophomore Foothalt - AL ff. 2ion - 10:00 p.m.

MERU
Guddy. .., . neiner, Bun, Baked bsans, Mixed veqetakles, Cronge juice, Cake. Miik
bade ... Pork fritter, Hached potaioas, Butisced paas, Fruit cup, Hot volls, Tutter. Hli‘
ot Y e.a hell Salad sandwich, Blltaored (orn, Lewtuey =zlad, Spiced apnies. i1k
iy, ... ttalian spaghetiti. Juttesed spxnacn, hoplesance, Codkia, Bredd. Eutécr.huilk

-

frder... . .Tuna Salad ssandwich, Frerch fries, Butinved giaea beens, Paach slices, Milk

T e AN e e e PN G EEm T @ P @SSP EEEEIE T RS T B @MND T P IS mE O @S S W ED W T T T Y D D D W D D D D D D U P D ) @D v = D D D W e Gy W A

THoUGuTS
«Ttaout 2 jeg 19 stzad on 3nil have 3 owWey ©F QLU0 & aurd,
PN mﬂ}' t.._e weona, ‘..‘J. ha c:}esntt Qoz@yie g Ll IonLence,

a0 5T Commandmantseeriy Sian’t sunlion Jeendni,
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_ CHARLESTCN HIGH SCHOGL
Calendar for November 3 - November 8, 1975

KNDAY.........Lake Land Claszes in building
Recorder Meeting - Rocin 106 - 7:00 p.m.

VESCAY eeeo....High Schosl Faculty Council - Confersncze Rcom - 3:40 p.m.

EDIESBAY...... Trajets - G - 7}00 to 9:G0 o.m.
_First round Football Finals

WRSDAY.......Cheerlcaders ~ Gym - 3:30 to 5:0C p.m.
Maarigai-Concert Choir Rehi2arsal -~ 7:00 4o 9:00 p.m.
) Day School - Facuity In Action Korkshop - 1:00 ©o 3:30 p.m.

RICAY..... ....Powder Puff Football Game - 7:00 p.m.

rTURDAY ....... Quarter Finals Football gama
East Central I1liroic Choral Festival - Casey

G e D D D D D D D D D D D P D D D D D D D D D D D D D D D D D D ED ¢ G G G G5 G G @ G5 G5 G Gb G b G b Gb b Gb @b Gb Gb Gb G G5 @) @ . eooaeee

manesm

MENU
M2y, o ... Barbecue, Bun, Potato sticks, Buttered peas, Prunes, Brownie, Milk
Iiesday ..... Beef Fritter, Mixed ¥Yz2gotables, Cole Slaw, Pear Half¥, Hot Rolls, Butter, Milk
nesday..... Hamburger, Bun, Mashed potatoes, Buttzred green beans, Peach slices, Milk

sday......No Lunch - ¥ Day School

day.....Fish Sandwich, Scallopsd Potatoes, Letiuce Salad, Cherry Salad, Milk

Ao am e e e e e e e e e e e G R En D R G R G R ED AR ED GD Eh G D G D G GD ER ED ED G G5 T Gn Gn P GD Eh ED Gh G G5 G GD Eh ED Gh G D Eh GD G5 G G5 G G5 Eh GD Gh G B @ - 4

THOUGHTS

Feed your faith, and your doubis will starve to death.
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i Covi, Prumes, Orange Juice, filk

=, Hashed Poiatoss, Swifarad Graon domns, Apricots,

wrzen Savce, Cole Staw, Pazeh Slices, Milk

& Coyrots Sticks, Applesauce, Caka,

N T RO GO TP W PeEm PV Tt W b W P B VP WP M AT = TR 2P d BB CTER Y T SED B NE VT A 3 BT 4 SR B9 S SN A LS GRS WU T STEED DRSS o W0 B0
> -

R LN I S A T 4
o vty Se open s A closad oieds

4 -

fothirgs nardar on your laureis Toan i csﬁ1ug on them,
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CHARLESTON AT cOhonL
Catancler Tor Haveabar 17 - iovanodw 28, 1073

A e e ee o esetadrican Llucavion !_Jas:: " Tutusa Is In Cue Schools®
Lake Lead Siassan dn bodt 1"‘3
Racondar g h.:a 5 & ROURNY T80 7 R T8
Ach Parde ! Weiti w.\'.“':: iezs Dinner - R2221 21 - 4236 t3 7:3C p.m. -

S
)

T.;qua‘-........uﬁ?sy Dis .! - 2:5': p.?. §2 F-:.E.]:J‘I SCER&Q:I]G a

.-l‘ . “\Yt-.octT c:e:’-s - G’ﬁr’ £e .':Gﬁ .:;) 9:‘2".‘ po{
;.m.&r’.eaa?.:*s - A = 3073 6D :‘(f .5,

THRN e e oo M2drinaTl-Conczrt Jhoir Rehzarsal ~ 7:00 €0 9:C0 p.aa.
Caias Movicrie é-.‘actri': €ids - ud - 7:00 dum,

FRIB { --..-...Fm‘;’.bﬂ]‘ stﬂ g Féﬂaas - B ﬁﬁuii'.q .ﬂ‘

SATURDAY... .. . FOrttall Staie Finsls - Bioswinghon

HENY
S0MEY .. 0o Himirzer, Bim, Teler Tots, 2utlerad Scinach, Spiczed Apples, Miik

Tuesxiav......crx Fritte~, Scrlicpzd Jot=iuss, Butiared Cigern Leans, Peach 3licus
: Yot Ralls, dctar, i1k

....d't'}niay.....rl.,.. Randwich, 3un, Ch2asc clics, Futieres Pers. Chilied Teizices,
Fazr Sliczs, Mite :

+5%1Y.....0eef Fritter, Masrof Priataes, Buttered Carrots, Applesauce, Braed,
mtter Nilk .

Srifar,. .. Brbecue, Bun, Pickle Siicez, futters Corn, Platn Jello, Frui Cup, Hﬂk*’
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(‘.rJR'.I‘STC’ 365 aIIL
Calonder for Mowcabz:~ vt ¥yeznper 79, 19723

FOF DAY . e eeeeeaKinanis Travelogas - 132 - 8
Lake Land Claseas in o7 leddn
Recoirdar Meating - Rooa "o 2:00 pai,

U u"!.......o.r‘aSk'Ett\a].] = At ??-ﬁa 2% :;‘-:}{. Q.E'.! S:D\} '.3.3.

HEDHES LAY cee 00 105 SES ~ G ~ 7:00 <o 9t 2.3,
Checrigaders « G - 2100 {0 5390 pom.
geostar Clob Maating - Laciurn foem ~ 7:6) nom
Hinisteriat Assoc’aticy Thon: wgiving ve nicn Sawica - 73t

THURSULY L o0 o o JHHAPFY THANESBIVING

CFRIZAY. ..een. . ThEnRSEIVIRG Yaea'jon - Mo Sohool
hres? hng oy urnament o7 Chaspions - E.1.U. - 1:00 poa.
SATURGLY. ..., Hrestling - Tournzuen: of Chompions - E.1.U. - 1:00 p.&

~

- o) bl to . ovee - e

VRl

Mordar.....Meiner, Bun, Baked Banns, Cala Slaw, Peach Crisp. Milk

J

Tee s ‘.;.....Itaﬁan Svaghatti, s
drexd, Butter, Milx

Joxstanias, Chiosolate Fudding, Pe :s- Slices

'-&-."-:rssz:ia.y.....Tm*&ay & Roadias, Mash-1 Mtnnas, Brileral Ghaen Banms, frvicets,
Pet Bolls, duwiter, 1<

Thrsday & Friday.....No Scheal

TESUHTS,
It is =asy to il 2 Tle, &7 % s hwed 2o 1217 Jnly eonn lie!

tooen dostirads Troe~
bl Y TG IR Tt B o Tdod

k2 need edt warey
it's what he r.‘:;sc;.
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CHARLESTON HIGH SCHOOL
Calendar for December 1 - December 6, 1975

MONDAY...cs....Lake Land Classes in building
Recorder Meetins; = Room 106 -~ 7:00 p.m,
Meet Vrestling Trojans - Gym = 7:30 p.m.

TUESDAY..es.s..Basketball = At Teutovolis - 6:30 and 8:00 p.m,
Faculty Cauncil Meeting - 3:30 p.m., Conference Room

WEDNESDAY......Progress reports due in office bv 4:00 p.m.
Trojets = Gym = 7:00 to 9:00 p.m.
Cheerleaders - Gym = 3:30 to 5:00 p.m.

Madrigal-Concert Choir Rehearsal - 7:00 to 9:00 p.m.
A.F.S. Chapter Pot Luck - Cafeteria - 6:00 p.m,

FRIDAY...es.s..Faculty and Staff Christmas Dinner - Charleston Holiday Inn - 5:30 p.m,

SATURDAY.......Basketball - Effingham - Here - 6:30 and 8:00 p.m,
Trojets perform at half-time
Soc l'op sponsored by Cheerleaders after game
Elks Hoop Shoot Contest - Gyms - 8:00 a.m. to 4:00 p.m.

MENU

Monday..eeee00.5l0ppy Joe, Bun, Pickle Slices, Buttered Peas, Potato Sticks,
Applesauce, Milk

Tuesdayesseee..Corn Dop, Macaroni & Cheese, Green Beans, Pear Half, Bread, Butter,
Milk

Wednesdav......llam Salad Sandwich, Hash Browns, Chocolate Puddinj;,, Peach Slices, }ilk

Thursdav.......Chili Mac, Buttered Corn, Cole Slaw, Orange Juice, Hot Rolls, Butter
Milk

Friday.e¢eeeoe.Fish Sandwich, Daked Beans, Buttered Spinach, Fruit Cup, Milk

THOUGHTS
He who blows his stack adds to the world's pollution.
A closed mind, like a closed room, can become awfully stuffy.

Middle asze is when evervthins; starts to wear out, fall out,
or spread out.
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CHARLESTONR RiGH SCWOIL
Calendar for lloccmver 3 - Becarbar 13, 1975

MONDAY.ce..00..L3%e Land Class 10 building
Recordaey Mereiing - i‘ofsr. lCo - 7:00 p.m.

TUESUAY..eee...Early Diswissal - 2:00 ..... Follow Sciedule B8 -
~ Spanish Henor Initiaticn - Leciure Reem and Room 306G - 7:00 p.m,
Bead Pavents Pot iuck ~ Cafaterda - 6:50 pua.

WEDNZSEAY...... Trojets « Gym - 7:00 <0

:l !h,
Cheaerisaders ~ G - 3:39 +

D(‘ P.

tg 5:00 p.m.

THURSDAY ¢ e o o o « JMadrigal ~Corcort Choir Rahoarsal - 7:02 to 9:G0 p.m.
FRIDAY.........Basketball.....At Robinson - 6:30 & 8:30 p.m. !

SATURLAY. ......Wrestling - Lawrenceviila & ¥t. Carwiel - Here - 10:00 é!.m.
Christmas Dance ~ Gyt - 3:00 to 11:00 p.m. !

-an

MENY
Monday.....Raviola, Cottage Chass2, Mixzd Vzgetables, Peach Slices, Bread, Butter, Milk
Tyesday.....Heiner, Bun, Scailoped Potatoes, Ficlilied Besats, Fruit Cup, Milk

Wednesday.....Bazf Firitter, Masihad Potatoes, Buttered Carrots, Pear Half,
gread, Butter, Hil2

Thursday.....Barbacre, Bun, Buiisred Giaen 32ars, Plain Jells, Apricots, Milk

Friday.....Tuna Salad Sendwich, Zuttared Peas, Frsrch Fries, Applesauce, Milk

THGUSHTS

By the time 2@ man can afford 70 10se & golf tall, he just can't
hit it that fer.

Rovghing it--to camp out without a television set,

Tha enly place success somees befere work is in the dictfonary.
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CHARLESTON HIGH SCHOOL
Calendar for Decamdor 15 - Decomber 20, 1975

MOMDAY.cee..e..Lake Land Classas in buiiding
Recordar isciing - Bnca iCS ~ 7:00 p.m.
Frosh/Soph Busketiatl - 4% Rebinsop - 6:15 & 8:00 p.m.
Intramural faskevball - Gya - 7:30 to 9:50 p.m.

TUESDEY........Christnas Conseri - 7:30 p.m. - Dvorak Concert Hail - E.I.U.

WEDNESDAY......Tiojets - Gvm ~ 7:03 to 2:CO p.o.
Boostar Club Meesingt - Loctura Ruom -~ 7:00 p.m.
Foreiga Langtiage tlassas Caroling at Jr. High - 6¢th period
Cheerleadzrs - G452 ~ 3:39 to 5:00 p.m.

THURSDAY.......Madrigal-Ccncars Chnir Rehaarsal - 7:00 to 9:00 p.m,
Natisral Honor Society Christinas Tea - Periods 5 & é - Lib. Conf. Room

FRIDAY.........Christmas Vacation Begins at close of school
Basketball - Lakaview - Mere - 6:30 & 3:00 p.m.
Trojets perrform ax half-fime
Twirlers periorm &t naiv-time
Christmas Assenbly - Gym - 11:10 - 11:50 a.m.

MENU
Mondéy.....Hamburger, Bun, Poteto Sticks, Grean Beans, Pear Slices, Mitk

Tuesday.....Chilt Soup & Crackars, Chease & Celery Sticks, Peach Slices, Peanut
Butter Sandwich, Coakie, Milk

Wednesday.....Chuckwason, Bun, Hakad Beans, Plain Jello, Appleszuce, Milk
Thursday.....Fish Sandwich, Bun, French Friss, Lettuce Saled, Fruit Cup, Milk

Friday..;..Turkey& Mosdias. Hashzd Potatoes, Buttered Peas, Cherry Salad,
Ice Cream, [olis, 2uitar, Milk

TO ALL OF YOU...eeveeacracccceecseonecsans---.FROM ALL THE OFFICE PERSONNEL

A VERY MZIRYIY CHRISTHAS
hid
HABPY sy ¥

tel
o
prv
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CHARLESTON HIG: SCHG(L.
Calexndar for January 32 - Jaauary 17, 1676

WORDAY.........Baskatiall - Shalbyville Tournament

Frosh/5Sonh Easke:bail - Paris - Hora - 6:15 & 8:00 p.m.
00 p

Boys intvariwals - iew Gym ~ 6:00 to 9:00 n.m.
TUESDAY...... ..Basksthzli - Sheibyviii2 Tournament

Early Dismvissal - 2:0C. ....Failou Schadule B

Beys Intraimvrais - Ha Gym - ©:00 to 9:00 p.u.
WECHESDAY. ..... Baskatball - Shelbyville Tournament

Trojots - €yny - 7:C0 o 9:3D p.m.

Cheerizaders - G - 3:30 to 5:C0 p.m.

Basedall - l'ence R 30 to 6:00 p.m.

THURSDAY.......Frosi/Scoh Feskeibail -
Madriga1-Corceri Choir Rc;‘
Cirls Intremivels - Mew Gynw -
Boys Intramuraels - MNew Gym - 6:0

250 e 5 00 P. m
00 to 9:00 p.m.

RIDAY. .ceeenes Basebz21l - Cemce Rosm - 3:30 to 5:0€C p.m.
SATIRDAY. ......Farm Bureau fnnual Heeting - Aud & Cafe - 8:30 to 2:30
FENU
fordey.....2arcecu2, Bun, Pickle slices, 3uttsred Corn, Sniced Apples, Milk

Tuescs y.....uc P Frither, teastied Potatoes, Yickled Beets, Peach slicas, Hoi Roils,
Sutter, Milic

Wecnesday..... Chili scup, Crackers, kpple Crisp, Carrot & Chsese sticks,
Peanut tutter Sandvich. Milk

Thtrsday.....Fish Sandwich, Peas, Chezse Saucz, Buttered Carrots, Pear Slices, Milk

Firiday.....Pizzakurgar, Bun, tuiterec firesn B2ans, Potaie Sticks, Pineappla &
Chaase Salad, Kilk
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CHﬁPLE*“Od HICH SEHCOL
Calendar for Japuary Z6 -~ Jaiwery 31, 1976

MOMDAY.........Wrestling - At Shxtiywiile - 7:00 n.u.
G.E.D. Qlass - Library foenfercnse Rowm ~ §:30 to 9:00 p.m.
Frosh Basketball tOUFn’j - Heve - 6:30 and 8:40 p.ai.
Boys Intramurals - tlew Guwm - 00 Lo 9:60 p.m.

TUESDAY........Rasketball - Rchiuson - Pﬁrﬁ e 5:30 and §:C0 n.m.
Boys Intramurats - Kew Gy - 4:08 to 9:00 p.u.
Seniors ordar auncunCensis - Ea;ia Cunh-" -~ A1l cay

WiDNESBAY......Wrastling - CGeoveztown ~ Thave - 7:00 p.m.
T(OJ\_LS - ny"'l - 7:00 to 3:0C ,.. .
Booster Ciub Meating - Laciurs Rocm - 7:C0 p.m.
Cheerieaders - Gwin - 3:3C 0o 5:32 n.m.
Baseball - Dancz Room ~ 6:30 o S:00 n.w.
G.E.D. Cless - Library ConTerencs Pooi - 6:30 to 9:00 p. m.
Preliminary Elsction Ffur Mr. irresistible

THURSDAY. .. ... .Madrigal~Concert Choir Rohesits

Girls Intrawurais - Naw & -

30 to 5:30 p.m.
Boys Intramuvrals - lzw Gy -

30 te 3: 09 p.m.

fabo
7
~
-
-~
-
.

1 -7:00 o 9:00 p.m.

FRIDAY.........Baskathall - Newiton - Hore - 6:30 and 8:68 p.n.
Trojets pervform at haiT-iime
Tedrlers perfora at hoid-time
Bassball - Canco Rooe - 3:30 wo 5:00 p.u.

SAT[PL&A o.o.oool- Ct ai‘i — Aa .‘10 ZiCﬂ - 8:3‘3 & S:CO p-i:]o
Brch11° Bash - Sr. Scauis - &va - 8:45 a.m. €0 3:00 p.m.

HMERU
¥onday.....Beef & Moodles, Mashad Potatecas, Tlazed cairvots, Applesauce, Bread, Bitter,
Tuesday.....Wainar, Bun, Suttersd Cora, Plain Jeilo, Fruit Cup, MiIlK
lednesday,....Ham Salad Sandwich, Taier Totc, ietiucs Saled, Peach Slices, Milk

Thursday. ... .Pork Frittar, Swesi Potaices, Buctered Peas, Paar Stices, Hot Rolis,
Bucter, Hilk :

Friday.....Tuna Salad Sandwich. Gresa Dzans, Feench Frias, Apwricots, Milk
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QHARLESTON HICGH SCHG.
Calendar for Febiruary 2 - Februiry 7, 1976

HOMDAY e eeeee Frosh/Soph Basketball - Teutopolis - Hare - 6:13 & 8:0) p.m.
Boys Intramurals - Mew Gym ~ 6:CC %0 9:00 p.m.
G.E.D. Class - Library Conierence: foom - 6:20 %o 8:00 a.m.
Registration for 1976-77 Firashmen - Fadia fanter - 3:30 to 7:20 1.m.

TUESDAY...... Baskatbail - Marshall - lere - 6:30 & 2:30 p.m.
Boys Intramurals - HNew Gym - 6:CC Lo 9:00 g.m.
Registration for 1976-77 Freshmen - Mzdia Canicy

- Adult Pottery Class - Room 102 - 7:00 tc 16:00 p.:a.

3:32 ©9 7:30 3.m.

WEDNESDAY....Trojets - Gwin - 7:GC to 9:C0 p.m.
Cheerieaders - Gyw - 3:30 %0 5:20 p.m.
Basezball - Banca Room - 6:30 #e 8:CO p.m.
G.E.D. Class - Library Ccaferenca Reem - 6:30 to 9:00 p.m.
Registiration for 1576-77 Frachmen - ifedia Conter - 3:30 to 7:30 p.m.
Registration fTor 1976-77 Seniors - Hedia Center - $:00 a.m. te 1:2:03 noon

THURSDAY.....Frosh/Soph Baskeibzll - Effingham - Here - 6:15 & 8:00 p.m.
Madirigals-Concert Choir Rehearsal - 7:00 o 2:CC p.a.
Boys intremurals - Mew Svm - 6:00 to 9:C0 p.m.
Girls Intramurais - Kzw Gym - 3:30 to 5:33 n.m.
Registration for 197é-77 Fiaskmen - 3:30 ¢o 7:3C p.m.
Registration for 1976-77 Junios - 9:00 a.m. tc 12:00 ncon - Med:a Center

fRIDAY....... Basketball - Paris - Here - 6:30 & 8:00 p.m.
Trojets perform at half-tima
Twirlers perform at half-timz
Immunizations Tor Sth qraders - 12:00 ¢o 1:20 p.m.
Baseball - Pancea Recm - 3:30 o 5:00 p.u.
Registiration for 1976-77 Scopicmares - dedia Center - 9:00 a.m. tc 12:00 noon

WTURDAY.....Wrestling - At Catiin - Frosh/Soph

I e e e e s an S an e an TE e @ @

- D R Gy G S D D D G D D GP D ED P ED ED e A M D e P G A D €S e A D GD G G5 TS GD Gh G Y G G TS Gh G G a0 =

HENU

bnday....Chiti soup; Crackers, Carrot sticks, Fruit cup, Peianut Butter Sandwich,
Cookie, Milk

liesday....Beef Fritter, tashed potatoes, Lima beans, Arpicots, Hot rolls. Butter, milk
kdnesday. .. .Hamburgayr, Bun, Butiteired p2as, Plzin jello, Appiecsauce, Milk
rsday....Italian Spaghztti, Corn, Coie slaw, Pear half, Bread, Butter, Milk

\
Iriday. ...Fish Sandwich, Augratin potatoes, Peach slicas, Chocolate cake, Hilk
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CHARLESTON HIGH SCTHCCL
Calendar for February 9 - Februavy 14, 1676

MONDAY.......Kivanis Traveiogue - Aud - 8:00 p.m.
Frosh/Soph Basketball - Huwion - Hare - 6:15 & 8:00 p.m,
Beys Intramitrals - iy Gw - 6:00 %o 9:60 p.wm,
6.E.D. Ciass - Library Canverence Reom ~ 0:30 %o ¢:00 p.m.

TUESDAY......Boys Intramurals - Mew Gya - 6:CO to 9:0C n.m.
Election ror M. Ievesistinie - Lunch bours in catetsiria
" Eevly Dismissal - 2:00 p.m.
Trosecs - Gym ~ 2:00 <o 3 30 p.m.
Aduls POLtcry Class ~ Reom 1G2 - 7:00 to 10:60 p.m.
306

WEDHESDAY. ...Cheerleadei~s -~ Gya - 3:30 to 5:C0 p.n.
Mr. Irresistible Dence - Gy ~ 8:80 To 10:30 p.m.
Basaball - Dance Rouw ~ 6:30 to 8:30 p.uw.
G.E.D. Class - Library Converaice Reom - 6:30 te 9:00 p.m.

TRURSDAY.....Linccin's Birtaday - Mo Scheol
Frosih/Soph Baskeiball ~ At Mt. Zien - 6:15 & 8:00 p.m.

FRIDAY.......Basketball - AT Lakzview - 6:30 & 8:00 p.m.
. Wraestiling - District at Clindon
Baseball - Dance Beora - 3:30 to 5:08 p.m.
A.F.S. YWeekendd- A.F.S. Potluck - Cateteria - 6:60 p.m.

SATURDAY.....Urestling - District at C¥inton
University of Illinois Indcor Track Meet -~ 9:30 a.m.

Vonday...Weiner, Bun, Baked Beans, Potato Sticks, Apricois, Cookie, Milk
Tuesday. . .Barbacue, Bun, Corn, Buittersd Spirach, Fruit Clp, Milk
Wzdnesday. . .Heat Sandvrich, French Fries, Peach Slices, Zake, itilk
Thursday...lio Scheol - Lincein's Birthday

Friday...Boef & Mocdles, Mashed P 2s, Mixed Yegacables, Cranberry Sauce,
Hot Rolils, Butter, h11“
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CHERLLESTOR HiGH SCHOO

Cotavder Tor t2 k" Uiy 16 - Totawacy 21, 1675

MONOBY e a-. .o Fslse S:00 auw,
' 4 <k o 5:00 = Gya
;L o 0
L. Clans - vintacy (gadorence Soom - 6:30 o §100 poa,
332habt Peacison Suadls - ?:SQ te 6:40 a.%. & 3:30 1o 5:4Y o,

TUESDAY (.o vns

ey X ' a ey
- $8:13% & §:00 f.a.

[ =2 WG

-él';.- 6 | £4]

S pevtomn 2% haiw
Pless pacTock an pali-time

Bays inutrasrals - Mew i,m - &5:00 ¥0 9:00 p.m.
Aduly Potiary Ciazs ~ Reg 107 < 7:00 to 10:02 p.m,

WEDMESDAY .. ...G.E.L. Class ~ Libiary Convararas Toom ~ 5:30 0 6:00 p.m
' Cheericad=es - Gpn - 3:50 <0 5:00 o.ui. I
Fresin/ioph Basketbill - Effinzham St. Antheny - Here - €:15 & Blﬁijﬁh

THURS&QY......F“csﬁi:can pasketpall - Robmnson - Heve - 6:15 & 8:00 p.m.
~=='r:9-’1—,,,.'.-*-; 15 Ciza:r Fa¥airsal - 7:50 to 2:80 p.a.
St Intradlirads « oy Uy - 3:30 Lo §:30 pua.
Boys intramuv ’;‘iS ~ Have tem - €100 YO Q9 9:06 p.n.

FP\‘{D.ﬁ-.f- s ewsta t]t: 5f; 'h}\a.!.i' o
Heastlag -
roccst Yinw §
cane Fgtileniy ~..’=

r - Gym - 2:38 n.o.

SATURDAY . .. ... Mrestling = Sortagnal Mool at
Bresmenll P;a,t‘tc - 2:¢0 %0 1i:3

> e “-“ﬂbﬂ‘-".‘"“ﬁ-—ﬂ”“”ﬁﬂ-".’d’-‘ - D P Wy SRS . W B e ¢ -e -
\
‘1'. :‘J

":Oi’di‘-j e r e i-:-hli ""‘1; A s Bi!ﬁ,

ragaenel e AR e g (T SO, S & i s g - . L
Iu'ﬁ.-‘."-.!d‘y«... .r\a. o 1 i s i A R S LJ: f‘-iu;}!".r}!‘_.'.ri-?- LISHJ’I“; §=1‘l'\
i - ™. .5 ST - S v T " - e A  pa PR T o JFY T e e ok {4 TR S 55
bennona 0 Ty s I v P b LS araveny 4 Gheczey 20830 MRSy DR MUl VU BULTE, M
) e reng am 2T st % £ Ba pmeim Pra Eegs wast (O e 3 g
B LUV IE RN " i 2 S e (SIS PR Y ~hiNe LV 14 Ji a3y WY L0, s g et
1, AL . Tl ' & fa sy b . 1 )
Froces, . ...Pinee, Swean Poinsees, Lativce Saisd. Chavey Corenval Cake, craid, Bailer,
L] ar
L b .
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‘ CHARLESTOM 1i-6GH SCHBL. ~
Cai=ndar 7or February 24 - Jedvuary 28, 1976

MONDAY..e......Bcys Iatiamurals -~ Now G*n - u 00 £3 9:00 p.m.

G.E.D. Ciass - Libr:*y Conforenca Resia = 6:30 fo 8:CC o
Citizens Meeting with Lourd of Educaticn - Fedia Corist - 7:30 p.hi.

TUESDAY........ Beskethall - At Foptonl -~ 6:30 and 3:0C n.m.
Bcys intianurals - MN3w Ggm - 6:06 ¢0 9: 0¢ p.m.
Acult Pottery Clacs - korm 13z - 7:20 to 10: LO P

WECHESDAY......Trojets - Gym - 7:€0 tc 9:00 p.m.
Boosie:r Cluh Mzeting - Lacstu~e Ream - 7:0C pun.
Cheerlaaaecs - G - 3:30 to 5:00 p.i.
G.E.D. Class - Library Confe~gnce Ru0:1 - 6:33 to 9:0C p.:ni.
THURSDAY.......Medirioal-Concer: Choir Rohearsal - 7:6G0 to 8:6) p.ri.

Beys Intramuirals - 2w Gym - 6:00 ©o 9: 00 9.m.
Girls intramur2ls - Naw Gym ~ 3:30 €0 5:30 p.m.

FRIDAY...‘......BLS tetv2ll - At Centialie - 3:30 and 8:00 p.m.
Hrestling - State Tourney

SATURDAY.......ti"estling ~ State raaY

Tex
Arolto Confersnce Scph Baskattal
- 9: i

1 Toeurnay -‘Decatur Lalievizw - 12:00 (BT
Bzseball praciice GO to 1i:30 2

.M.
MEMU
Monday.....Barbzcue, Zun, Potato Sticks, Lime Beans, Peazh Slices, Cake, i1k

Tuesday.....Beef & Noodles, ilashed Potaices, Mixed Vegatables, Frait, rist Ratls,
Butter, Milk

Hednesday.....Bniogna & Chees2 Sandwich, Franch Friss, Pickled Beeots, Fruit Cup, Mitk
Thursday.....Chiii Ma:z, Buttered Coi'n, Apri:ots, Cooliie, Bread, Buttar, Milk

Friday.....Fish fancwich, Craaincd Psas, But:@ored fLaricts, Adplesalice, Milg
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APPENDIX D

FACULTY COUNCIL MEETINGS
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To: Faculty Council
From: Mike David
Date: Cctober 1, 1975
The two folloawing prcposels era for <he aai7 day workshops on Hovamber 6
and Novemder 12, 1G75.

NOVEM2ER 6., 1975

Classes disinissed at ilats

Lunch bieak - 12:00 to 1:62

Feculty Mest'ing 1:C0 to 1:30

Faculty in Action 1:39 ¢to 3:30

Teachers will have their choic? of attenting faculty presentations. -
Faculty wio have agreud te participate inciucda:

Yorkan & Alexandar Oriver Elvcation Simulators

Lowe Pottery

Habicht Priuting

Williams Language Lab

Cthar %2achers may clco be iavmlvad -y dzirgnsivaiions. Y2 would give
the ue?czn*s thzir chisice of att Siblnﬂ 1L~, three - 20 €0 40 minute
demonstra.ticns. The afiernoon Wit tron be oganizsd so tihe starf woves
around tne buiiding o the site of the demows tration.

NOVC? BER 12, 1375

Comrunity Rasgurces Dav.......

I have talheg o Siiil Browming abwut *oorjﬁnﬁt.nq 3 progrem !zth
cemmmnity ooonle talking about verinus vesources avaiiabie to atid 4
¢lassronn toachian.

This day is not as fully developel as rUVH?uUP 6, but these ¢ ws topics
viere the most paﬁUT ““rv"ﬂn Jotm Schaitz, Stop Aditins. and myself.
P1 asz write your ranciions, zppewael or diszpmveudl, on this sheet
anG ratii L' Friday, Qetober &, 197%.

Thrnks!
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CHARLESTOM HIGH SCHOOL
FACULTY COUNCIL
October 7, 1975

Preseat: Mr. Adkins, Mr. Baker, Mr. Carrell, Mr. Chaffin, Mr. Hankins,
Mrs. Kubicek, Mrs. Plath, Mr. Schmitz, Miss Wiliiams, Mr. Hill,
Mrs. Bouknight, Mr. Weir, Mr. Fleming, Mr. David

1. Building needs and review of custodial services---Each member sited specific
needs for certain rooms and reviewed the services received by the custodians.
This 1ist will be passed on to Gary and taken care of immediately.

2. Study Halls---Mr. Fleming explained some experimental procedures being
used in the study halls. Because of the large number of discipline cases
referred from study hall during the first few weeks, the study halls have
been divided between those that want a quiet study period and those that
want to study but also converse with a neighbor. This system is still being
reviewed, but it has cut down the number of discipline cases, leaving more
time to assist classroom teachers with their needs. f

3. Mr. David made a curriculum proposal for 1976-77 that will be discussed in
departmental meetings Tuesday, October 14 and studied for the next couple
of months. This proposal is that all students be required to take Six
courses. The rational for the proposal was based upon the large number
of students that are now in the study halls and the small proportion of
those students that are really making productive use of their time. If
study halls are a waste of time, then perhaps a sixth class would be more
educationally sound. Mr. Weir stated that approximately 50% of our student
body is enrolled in six classes now,

4. November 6 and November 12 Half-day Workshops---November 6th workshop will
be "Faculty in Action'". Approximately 6 or 7 faculty members will give
demonstrations in their particular teaching fields. The faculty will have
a choice of attending 3 or 4 of these demonstrations. The November 12th
workshop will be community resources program with Bill Browning and other
community people delivering the program. Specific details for these work-
shops will follow.

5. Early Dismissal---Tuesday, October 14th there will be an early dismissal
schedule with a faculty meeting convening at 2:15 in the cafeteria with
department meetings to follow.

6. American Education Week - November 16-22---The council felt that this was
the wrong time to really have an open house because it would benefit us
more to have it befcre the November 15th referendum. Mr. David propcsed
that we have two times a week where the public is invited to see us as we
are type of open house instead of a formal, rather planned, open house.
For example, at 9:30 a.m. on Tuesday morning and 1:30 p.m. on Thursday
tours of the building will be conducted and the public is welcome toa come
in and see the high school in action. Council uranimously approved this
proposal.

7. A request for a guest speaker was ccnsidered from Mr. Walters. The council
approved Mr. Walters having this speaker for one session and allowing a’l
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Page ¢

students enrolled in Sociology to attend the meeting. Specific details
of when the speaker will be here have not been worked out. This case
will be reviewed so that we can have more of this type activity with

a minimal disruption of class time.

8. Some student traffic problems were discussed. Mrs. Plath is concerned
about students milling around in the new resource area before school. The
administrators will patrol this area to clear up this problem. There is
also a running in the hallways problem just before the lunch periods. An
announcement will be made to correct this problem. Mr. Baker mentioned
the problem of students walking across the gym floor rather than going up
and walking through the balcony. This problem will be studied because
there does not seem to be an easy solution.

Next regular meeting November 4, 1975 at 3:40 p.m.
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CHARLESTOH HIBH SCHOOL. -
FAIRTY CCLILTL :
Dacanber 2, 1975

veor . fdiins. Mr. Baker, ie.-Carenll. &, OwRnffin, M, Pao ’1’**,
?i BT, H.. Kudiceh, brs. ‘r’.:‘tr e, Schadte, Mise @917,
Baum':(im., ﬂ; o eir, Er. Fiamiiig, fiv.e Javic -
hH‘ sy of facnliv council sra %0 mela an apoinicant wita 2. Dawil e
review crade dist pitugion For ths Fivst pioe upsls,

Hdinz to review our prmgent 06T loy for wovilng with
@rces and waka suggas oS,

2
[
b“ =i

m Fividsyy, Decemoesr §ove will rur Sebadu): O so that 2 nay hove a'a
Jep sassien vor our first homa Laskethz2tl iava,

Sugzestion was mede t reviey our orasent Pregress Reror: Ferw ads tha .
passinility of dosigning 2 vora conb? ing cheskiist and witten comrontl
aporcact.

Jizcussion was hald on s.m z.?.a“cmv} poryron. Haosieuld 190% at our
o mm DNOrIM D0 see wiat w2 can ¢u wilti st curifng owe progian. xack
of zxbri~corricuiar activities next e onld mean @ isck of el
agnsrianse for soidont voasshars. G::aras SOLNERTUS YRS 3 WIS NvEr mnm
was 02 shost, OChariestas =chopis 3hisuvl 29831y adape their oun sut of
stapdards for accepting stiient feachars.
n Dacwider 10 the Eoard af Educoiioa owill m=st 2s a cormitie2 oF whala te
'H" cuss stivs for beqinning budget pranavitlen e nest j"a. Kz csad

s wmch insut as possible i gethariszg dnvoraation T prepava fo- stssible
sdizda: 21 -uts at our levsl.

Neni yaating will be Tuesday, Decemsar 16%n.
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CHARLESTGHN RIGI STiO0L

FACULTY €COLE.CIL
January 6, i18/6

Present: Mr. David, Mr. Weir, Mr. Fleming, iir. Hoenkins, M. Hi11, Mrs. Kubicek,
Mr. Adkins, Mi~. Chaffin, it~ Raker, Mi~. Carrell, Mi's. Plath, Mr. Schnitz,
HMiss Mlliams, Mrs. Bouknight

REGISTRATICH 1976-77---Reqgistration for the next school ye2air will bzgin by
February 2, 1976. Please teke che time to »cviey nyesaent course ofverings,
course descriptions, etc. in order tc have updates information for
registration. Meatings with counselors ara baing holid to raview the
method of registration.

EXAM SCHEDULE---Final exam deys are January 21 and 22, Periods 3, 4, &nd 6 .
on the 21st and periods 1, 2, and 5 gn the 2Znd. Ve will follow a schedule
as -in the past. Students are veoguired to b2 in class vor the entire
exam time. Tha periods a student h2s study hall or pnysical education
they are not regquired tc be in school. Studants must be in class or in
the study area if they are in the building. .

EARLY DISMISSAL--~Jznuary 13, 1976 w2 will have joint department meetings with
the junior high staff. B8egin now to make plans and anticipate areas of
concern for discussion.

GRADE DISTRIBUTICN~--Discussion was held on the distribution of the first
9 vieeks girédes and the possibility of arriving at dafinitions of grades
for school wide use. Tha grzde definiticn would explain widt each grade
should mean but not set a percentage or point value for grading.

LUNCH HOUR---The possibility of changine from a three paricd lunch hour to a
two period lunch hour was discussed. If this coulc te done it would
eliminate some ciasses heving a break right in the middle of class.
Longer lines seems to be one major consiceration at this point.
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2.

PERRRLESTON HIGH SCi00
FACULTY COUNCIL RGENDA

cenuary 13 faculty meetirg viil no he l' jotrzly with the 'Junix.r '{igh
School staff. Plars for the dipsrtreatal o 2t 1gs sheuld be made.

Grade distribution ard Zefinitions of respactive jeiter grades---A, B, C,
D, E, and F.

Consider chenging from 1 tiwr2e D2riod Tuach nous %o a twe period lunch

© wour. A twc period lunch dour wiiald be as Follow::

4A snch.......12:00 ©o 32:23
A8 lunch....... 1:00 t2 1:2§

A Tunch students would kave c1333 Feaxn 12:39 30 1-25 2nd 48 Lumch students
vould have cl"-'s frow 12:00 6 i2:53.

.10 implement this ,banq w2 wauid divies tise cinsses cinrantly eating

curing the midd 2 {uncit ferind Ltk the <A axd B igrch fiwes. We
viould also hawa o meke sure ta:z cfatesia san asciwnwccaie tne increcss
in the numbers.

snother way to lcok &t this plan: 4‘ Laped
‘/'.-‘.\"‘ -~ :.'ﬂx&"_f'f‘ ‘.% SV - e i ; i
/ - P
1000 | 12:6¢ :
! §
5 :
12:30 1:25
4 " \\. R S @ e e & s ey A T S =
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To:  Faculty Council Members
From: Mike David
Date: February 13, 1976

There will be a faculty ccurcil mcet-ing on Tussday,

February 17 in the conference room zt 3:40.

 AGENDA

‘1. Textbook buaget money

2. 1975-~76 year end calandar

3.. Proposed 1976-77 schonl calendar.
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FACULTY COUMZIL MTIIUFES
Februairy 17, 1976

A1l membei's prasent

{ After ordering textbeohs neadad Tor second scmaster, we have scne
additional taxtbool money azvailable Yor cupplemznial oaiterials
and/or anticipating rands 700 <the next school vear. Napavimesnial
proposals for teitbock needs shoul ba tuvnzd in by Fobiruvary 25 19
order that purchase criers e compietad hy iMarch 1.

Discussion was olso keld on establisiing guidalinas for the distributicn
and control of textbcoks.

IT  Reminder: The date Tor the cnd of the tiird guarter has bsen changed
from March 15th to April 2. Progress resorts are dua February 25th.

IIT Discussicn was held on the piropised calendar fTor 1975-77. The
concuasus was that 1t would be pet:ar iT 2 schocl days could be
picked up by August 25 and rasiining on Jrnuary 3 aftise Christias
breat wihich would aliew Christmas bresk To begin Decaiiber 17.

It v.e5 also suggasted that exzm davs be roved to May 31 and June 1,
or if possibie the last week changad to +ull day May 41, exam days
June 1 and 2, and worxshop on June 3.

IV Plars sor s r school registration wilt b2 made and pressntad in

Ui ue
tha noar futura.

v The suggestad topic Yo the next faculty counci) meating is to
revicw and discuss iz piesent axam schacule.
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APPENDIX E

FACULTY MEETINGS
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CHARLESTCN HiGH SCHOOL

New Teacher Qvrientation
Monday, August 25, 15/5

8:30 - 9:00 Coffe2 ani Nonuts --- Cafcieria
$:00 - 11:30 Lecture Hall
a. Intreducticnz.........Mr. David
b. Faculty Handicok......Me. Heir
¢. Student Neadhaok...... M. Fleming
Break for Bui]ding Toui
d. Onaning 'ealt Schedule

e. Day to Dzy Procoaures
f. Evaluation Policies and Procedures

11:30 - 1:30 Lunch at Junior High School Cafeteria
1:30 - 2:45 Individual Projects in Rooms or Building
2:45 - 3:30 Question and Answer Time



CHARLESTON HIGH SCHOOL FACULTY MEETING

Tuesday, August 26, 1975
Cafeteria 10:45 a.m.

A. Introductions

B. Opening Week Schedule
: 1. Freshmen Orientation
2. Half day ot school, August 27 a.n.

8:55 a.m. Students arrive

9:00 - 9:30 Period 1
3. announcements
b. f111 out cards
c. review policies & procedures
d. course introduction
e. class count

9:35 ~ 9:43 Period 2
9:48 - 9:56 Period 3
10:01 -10:09 Period 4
10:14 -10:22 Period 5
10:27 ~10:35 Period 6
10:35 Dismissal

3. Faculty Meeting, August 27th, 1:00 p.m.
4. Full Day --- August 28th
5. Full Day --- August 29th with picture taking for
9, 10, 11, 12 grades
C. Changes in Faculty Handbook

D. Review of Student Policies
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II.

Iv.

FACULTY MEETIHE AGENOA
Tuesday, Ocionzr 14, 1875

First Quarinr ends Dotober 31

A. Fridzy, Qctobor 17 - Covractag class 1ist diie in the office

8. \ednescay. Octoher 20 - u.uﬁz skﬁats givan ount o SLavy

C. Friday, Octebar 31 - €rede shoots turned in L0 Mis. Resaick

D. Hednasdaj, Novamber 5 - Grade cards wiil be mailed home
1978-77 Cuvriculum study

A, Considzr 21l vthc1us snivolling in six classes

Custedial :-r'1ces, ciassroom nacds and instructione!
discussed in tha deparimenci meetings

Open house

Referandun - mOVE’ber 15thH
A. Distribuie fact snast
. Mark vote 1isis ip advance of vote
. Callers
D. A&utc drivers/l ride
E. P01l checiteirs
F. Absentzz2 beliots

o3

* Must reside in district 28 days ang

* Absentea baliots

a. vote at distyrict office um ti71 Yedaesdsy, Movermber 12
b. district office will m2il an absentes ballioz up till Monday.

New Dusiness
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To: AN Faculty

From: {iike Davii

-

Date: HMovemhar 10, 1972
Re: Wzdnesdey's #arkzhop
Hednesday, Hrvawbar 12, the fafslﬁ"'

of two sneakars <ziling !.cn ecan o odnfy
helpful to teacihzrs.

Bill Brownl'j w111 spsan au :03 e His ic‘i: «i11 ba "Let’s
Jim Dedm2n, assistant states evluraey, will present information
about the juvenile and the law at 2:05 ..

Our meeting will conclude with M1 fiasoy and dr. Qmuckcx‘
providing an updaie an the forthzoiiing :leciian.

The workshop will be ii2ld in €z oct o Room.
Remcmber that periods 4. 5, and 5 1T mzetl Wadnesday morning.

Have & relax’ nq day, Tuesday!

REIPNTELLTRE L 0 T T e R £ A WL R LT NANT e e N,

! believe tact any proavon for e
comiences Novembsy 16th woutld ‘.w;a T tﬁ “1 siciimactic to our
schools 1nv01sen’at in this wazis cusv: Gota Tor vhe rafarendum.

The theme of American gazcau1on Wael i: e Futuira ¥s in CGur Scheouls”
and 1 know we &11 project this tiana ety ¢ay, bSut let's %eezp it in
mind Tor next weel.

Education Week which

e ave anot hiviag a spar ial open wuse or oregram for Amarican
Education Week. If pareats suculd zsi pliase rewind cham that
school is op2n a: all %“imas ana “hov vy seek teactar arrointaents
at their convsn?=~rr awi We 2 ecdariin an geEn house every Tuaesdoy
at 3:30 a.m. and “kursday @ 030 2.0 dhpengoaut 253 achool year,

)
1
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To: All Faculty
rom: Mike David

Data: Japeary ¢2. 14975

Thank you fer yeur coopvon:sy i aelnin
examiration cays ceadicive Lo wiviting icaic,

te make the final

2

fomwrove T wint €0 weon i Ui sowiont teszhers at 6:00 a.m.
in the cafeteria. This st oo a whose L2%-iaintad cession,  If
you have a student teacher, picise ceil Siam ts repoit to tha ccfeteria
at 9:00 a.m. ; :

At 10:00 a.m. the faculiy i1l most %1 thn safsteria.  Finkl plans
for 1876-77 regisiration wi'l Ge expizinac & “his tige., 1 als? vould
Tike sois2 faculty opinions abcut sanzoier =xoirnations, and tho' exam
days. Now 15 the time to pian 0. how we :rich co cenduct the second
semester exams,

Other agenda items:

1. Ear'y sprine dismissal {6~ giracuating seniors

2. Assembly program for Fziruary 20ta

I pronise to keep the faculty meeting shsri,
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CHARLESTOM 1IGH SENCOL FARGM.TY HEETIMA

Febrruary 10, 1576

Calendar Revisicns 1975-76
Monday, Mzy 31 - Full day of schaal
Last reguiar dey for senicrs
Commancensnt praciice
Tuesday, Jdune 1 - Exams
Wednesday, June 2 - Exams
Thursday, June 3 - Workshon - No School

Friday, June 4 - One half day of school
Commancen:ant

- Sample calendar for 1976-77

r. Joe Cronin, Office of Educatien, will send a stucdy group to reviau
Community Unit Districi #1

Grades
A. Corrections
B. Third guarter mid-tarm is week of Febiuary i6
C. Third querter ends Friday, iiaich 19

Budget items

l.Latters of intent
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ADMINISTRATIVE COUNCIL MEETINGS
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II.

III.

IV.

VI.

VII.

I

IX.

ADMINISTRATIVE COUNCIL MEETING
AUGUST 6, 1975

9:00 A.M.

AGENDA

New Teacher Orientation
Teacher Workshops:
* August 26

* January 22
* June 1

Employment and Staff Assignments

Administrative Job Descriptions

Student Registration August 11-15:
* News Releases

* Registration Materials
* Kindergarten Lists for Transportation People

Noon Hour Supervisors

Assignment of Rardin Students -

Adjustment of boundaries for elementary attendance centers
Guidelines for Professional Travel

Handbook for Kindergarten Parents and
Kindergarten Curriculum Guide

Daily Schedules
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ADMINISTRATIVE COUNCIL MEETING
AUGUST 13, 1975

9:00 A.M.

I. Registration
II. Early Dismissal Dates 1975-76
IITI. Rardin Account - Mr. Kenney
IV. Picture Taking Schedule - Curt Erickson - Thurs. or Fri.

V. Luncheon at Junior High School - Monday, August 25th

New Teacher Orientation

VI. Federal Revenue Sharing - County Board - for playground equip.

VII. Policy on Substitutes

VIII. Elementary School Student Transfers
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TO: MEMBERS -~ ADMINISTRATIVE COUNCIL W
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - AUGUST 13, 1975 - 9:00 A.M.

MRS. SHERRYE CAMP, OUR NEW SCHOOL PSYCHOLOGIST, visited with
the Administrative Councill briefly and described her new job
with special education. She will spend one-half time working
with the 1.d. teachers in the special ed. district and one-half
time with Charleston as our school psychologist. We plan to
have office space available here in the Central Office for

Mrs. Camp.

BOOK RENTAL FEES - Several building principals expressed

concern about the legality of book rental. If you have a
similar problem, please note the School Code of Illinois,
page 885 Chapter 122; 10 — 22.25,

INSURANCE DENIAL FORMS - Denise Cox asked building principals
to check their records for the "denial forms" with regard to
the student insurance for school year 1974-75.

SEMESTER EXAM SCHEDULE - It was suggested that the high school
change thelr examination schedule from May 26, 27 and 28, to
May 27, 28, and 31.

EARLY DISMISSAL DATES - The early dismissal day for November
wlll be Tuesday, the 18th. This change was required because
the second Tuesday of November is November 11, which is
Veterans' Day.

PARENT CONFERENCES -~ for the fall will be Thursday, November 6
and Wednesday, November 12. Spring parent conferences will be
held on Wednesday, March 31 and Thursday, April 8.

1975-76 SCHOOL CALENDAR - A request was made to check on the
reason why January 22 1s the end of the first semester and
faculty workshop. It was suggested that we take a look at
Friday, January 23 as the date for the end of the first semester
and faculty workshop.

RARDIN ACCOUNT - Mr. Xenney indicated that even though Rardin
School 1s closed, the account as far as the budget is concerned,
will remain the same. Incidentally, before equipment from
Rardin is re-distributed, a careful inventory will be completed
first.

NATIONAL SCHOOL STUDIOS - Mr. Curt Erickson, will be in the
district Thursday, August l4th to set up picture-taking schedules.
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TEACHER ORIENTATION SCHEDULES - The schedule for new and transfer
teacher orientation will be as follows:
All new teechers and teachers who have transferred to new
attendance centers should reports to their respective
buildings at 8:30 a.m. on Monday, August 25. At 11:30 a.m.,
we will assemble in the Media Center at the Junior High
School for lunch and a short program.
The tentative schedule for all faculty members, all student
teachers, etc., for Tuesday, August 26, is as follows:

9:00 to 10:00 a.m. - entire staff will meet at the high
school auditorium

10:15 a.m. - coffee break

10:45 a.m. - meetings schedule with individual

building principals

JIM BENNETT AND JARL BLANK OF THE COUNTY BOARD - indicated that
we have some revenue sharing money available. The County Board
would like to assist the schools by providing some outdoor
recreational facilities. Don Kenney needs to know what your
needs are with regard to playground equipment, play services,
tennis courts, etc., by Friday, August 15th.

SUBSTITUTE TEACHERS - It was suggested that guidelines be
developed and sent to building principals with regard to
providing substitutes for teachers during participation in
professional activities. Recent budget cuts dictate estab-
lishment of modified guidelines for 1975-76. A memorandum
will be sent to each principal on Monday, August 18.

EASTERN ILLINOIS UNIVERSITY'S ANNUAL READING CONFERENCE -
scheduled for thls coming school year will be held on a
Saturday, as usual. Faculty members interested in attending
this worthwhile conference should be urged to attend because
of its location. However, faculty expenses for luncheon
tickets, etc., will not be paid by the Board of Education.

GOVERNOR WALKER'S BUDGET - Don Kenney talked about the fact
that Governor Walker failed to take into account the need for
$35 million to take care of the state-wide impaction aid and
similar school programs. Our good governor may have to seek
an emergency appropriation and perhaps relieve one or two men
of their responsibilities in the Bureau of the Budget.

STATE AID MONIES - Distribution of our State Aid will be
approximately 97% over the next four months, and in January,
will be 95% of the total amount we were scheduled to receive.

STUDENT TRANSFERS - A letter to parents indicating students to
be transferred will need to be sent next week August 18-22.
Names, addresses, etc., will neet to be i1 my office by
Tuesday, August 19.

BUSING OVER 1% MILES - Mr. Kenney borrowed a machine from the
Champaign Schools that measures distances in feet. He and
Carolyn will measure 1% miles from each attendance center on
Thursday and Friday. We will sure welcome an accurate map.

NOTE: There are several items that we need to resolve:
1) Exact amounts to be budgeted for noon hcur supervisors
2) Suggested dates for scheduled referendum.
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ADMINISTRATIVE COUNCIL MEETING
AUGUST 22, 1975

8:30 A.M.

A GENDA

L= New Guidance & Educational Record
i Officer Friendly
ITI. . Monthly Meeting of L.D. Teachers and

Speech & Language Clinicians
- IW, Elementary Art & P.E.

V. Curriculum Councils:
- Elementary Representatives
- Jr. & Sr. High Membership - Meeting Dates

VI. Speech Therapy Assignments
VII. Schedule for School Pictures
VIITI. Special Education Teacher's Certificates
i¥%. Professional Travel
X.' Workshops
XI. School Directory 1975-76
XII. Project éead Start
BILIL. Negotiations
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TO: MEMBIRS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - FRIDAY, AUGUST 22, 1975 - 8:30 A.M.

NEW GUIDANCE AND EDUCATIONAL RECORDS - The new recorq cards
are to be used for kindergarten students only. We will have

a new supply of the old cards; they should be used for -au;'Jﬁ;muujfau
kindergarten- students. )

OFFICER FRIENDLY - Officer Earl Ashmore is planning the
Officer Friendly program for grades K-4 again this year.

We have scheduled him for September 15-17, October 20-22,
and November 3-5. Elementary principals need to work out

a schedule for their schools, allowing 30 minutes per class
for grades 2-%, and 10-15 minutes per class for grades K-1.
Please get this information to Mrs. Bouknight by Friday,
August 29th.

MONTHLY MEETINGS OF L.D. TEACHERS AND SPEECH & LANGUAGE
CLINICIANS - will be held on early dismissal days (second
Tuesdays) in the clinicians' office at the Administration
Building.

ELEMENTARY ART AND P.E. - This item was included in order
to review decisions made earlier in the summer:
l) We will encourage classroom teachers to integrate
art instruction with other subject areas.
2) Recommended time allowances for physical education
and health are as follows: '

Physical Education: Grades 1-3, 60 min. per week
Grades 4-6, 75 min. per week
Health & Safety: Grades 1-3, 40 min. per week
Grades 4-6, 50 min. per week

3) Two classes may not be combined for physical
education unless two teachers are to be present.

" CURRICULUM COUNCILS - Principals will submit names of the
representatives to Mrs. Bouknight by Friday, August 29, please.
She also needs meeting dates for junior and senior high school
councils.

SPEECH THERAPY ASSIGNMENTS - for the 1975-76 school year are
as follows:

Mrs. James - Jefferson Elementary & Junior High

Mrs. Thorsen - Lincoln, Ashmore, Mark Twain

Mrs. Williams - Carl Sandburg, Lerna, Mark Twain

SCHEDULES FOR SCHOOL PICTURES - has been sent out to all
attendance centers. bBe sure to mark your calendars accordingly.

SPECIAL EDUCATION CERTIFICATES - Please have your special ed.
teachers send ccpies orf their certificates to Mrs. Bouknight
by Wednesday, August 27. These are for Don Grewell (copies
may be made on Xerox at Central Office).
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PROFESSIONAL TRAVEL - No money for travel expenses or for
substitutes, except for state and national officers. This
includes gifted. With the principal's approval, teachers
may travel at their own expense, provided they pay for
their own substitutes. For personnel whose absence would
not require substitute, the principal may approve absences
without a deduction of substitute pay. Student teachers are
not to be left in charge of classes while teachers are out
of the building for an extended period of time.

WORKSHOPS - Information was distributed on a workshop in
Nutrition Education and one on the new Elementary Science
Program. Tuition waivers may be used for the workshop in
Science.

SCHOOL DIRECTORY - Please use the format requested by Bob
Miller's office. Send your typed lists to Pat at the
Central Office by Friday, August 29.

PROJECT HEAD START - was approved by the Board of Education,
August 20th. Preparations are underway by Mrs. Russell,

Head Start Director; Dr. Smucker, Mrs. Bouknight, and

Mr. Cougill. The program will operate at Jefferson Elementary.

NEGOTIATIONS - Dr. Smucker reviewed progress up to this time,
then left to resume sessions at 10:00 a.m.

NEXT ADMINISTRATIVE COUNCIL MEETING - will be held on
Wednesday, August 27th, at 3:00 p.m.
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ITI.

Iv.

VI.

VII.

VIII.

IX.

ADMINISTRATIVE COUNCIL MEETING
AUGUST 27, 1975

3200 PaM.

"AGENDA

Building Budgets - Watch Credits!

Citizens' Consulting Council Meeting
Tuesday, September 2nd at 7:30 p.m.

Head Start Interviews Today
1:00 - 3:00 p.m. - Mrs. Mary Russell

Time Cards - "Swan Song" - Monday, September 1lst

Student Teaching Assignments -
Football okay - but second!

Elementary € Secondary Enrollment
(Sixth Day Enrollment - Thursday, September u4th)

Letter to Students - Rules & Regulations

Insurance Claim & Instruction Forms

Correction - Meeting Minutes
(Use of New Guidance & Educational Records)

160



TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - WEDNESDAY, AUGUST 27, 1975, 3:00 P.M.

BUILDING BUDGETS - Printouts for each attendance center indicating
the monthly status of your budget will be delivered to each

building principal this month. This monthly printout will allow
you to monitor your accounts. Mr. Kenney indicated that there are a
few accounts that will need to be examined and funds transferred
from one line item to another in order to avoid credits. Don
indicated that he would assist you if you have questions concerning
this printout.

CITIZENS' CONSULTING COUNCIL - will meet Tuesday, September 2nd,
at 7:30 p.m. here in the Administrative Center. Dr. Victor
Stoltzfus, the new chairman, will tackle the problem of enlisting
support for the referendum November 15th.

HEAD START PROGRAM - Mrs. Mary Russell interviewed a number of
candidates on August 27th for the Head Start Program. She plans
to hire several by Friday.

NO MORE TIME CARDS - On Monday, September 1lst, we plan to do
away with the time cards for those non-certified employees who
are on annual or weekly salaries. The new report form calls
for careful reporting of exceptions and had the added feature
‘of doing away with the report of subsitute teachers. This
report is due every Friday afternoon. Bus drivers, cooks,

noon hour supervisors, will still use the cards, for obvious
‘reasons. Authorized overtime for custodians or secretaries
means just that - - Mr. Kenney must approve, or no pay. The
suggestion was made that Mr. Kenney get all of the secretaries
together for a clinic to discuss the kinds of reports that are
requested by the Central Office, etc.

SIXTH DAY ENROLLMENT FIGURES - Thursday, September 4th, we need an
account of your 6th day enrollment. This report should reflect
enrollment by grade and total. Call Pat on Thursday with this
information, please.

RULES AND REGULATIONS FOR SCHOOL BUS RIDERS - Mr. Kenney distri-
buted a letter that contalined the Rules and Regulations for
Riding our School Buses. This letter is designed for parents
and students, and we should urge them to take it home. Don't
worry about the receipts. )

INSURANCE CLAIM AND INSTRUCTION FORMS - were distributed by
Mr. Kenney. These forms are basically the same as those for
1974-75.
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ENROLLMENT FIGURES -~ Each attendance center reported the
following student enrollment for the first day:

High School 1085
Junior High 568
Jefferson 672
Lincoln 122
Mark Twain 283
Lerna 137
Carl Sandburg 259
Ashmore 163

Total 3289

Lincoln reported 31 students in Kindergarten. Mark Twain reported
30 and 31 in fourth grade. Plans are underway to transfer an
appropriate number of students to reduce the above classes to

the 27-28 range. Don Schaefer felt that he could identify 1 or 2
families that might be willing to transfer their children.

READING TEXTBOOKS FOR STH AND 6TH GRADE - that are currently
being stored i1n Rardin, will be sent to Jefferson immediately.
If building principals are short of these texts, please see
Dennis Cougill. ‘

WORKSHOP, SEPTEMBER 15TH - Barbara, Carolyn and Pat of the
Central Office staff plan to attend a workshop on September
15th, from 10:00a.m. to 12:00 noon at the E.I.U. Union for
persons issuing work permits. Our good county office will
plan for this workshop.
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ADMINISTRATIVE COUNCIL MEETING
SEPTEMBER 10, 1975

10:00 A.M.

AGENDA

"Each One - Teach One" - League of Women Voters
D.O. Students - Assignments - Budget Problems
Traffic Problem - Jr. High Crossing Area

Extra Curricular Contracts

Administrative Contracts

January 22-23 - End of First Semester

Action Committee, Thursday, September 11lth
Jim Herauf, Chairman

Rardin Materials
Prior Approval for Graduate Courses
Curriculum Guides

Cub Scout Night - Tuesday, September 23, 7:30 p.m.
Elementary (grades 2-U4)

Approval Personal Business Days
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TO: MEMBERS - ADMINISTRATIVE COUNCI.L
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - WEDNESDAY, SEPTEMBER/8, 1975 - 10:00 A.M.

"EACH ONE TEACH ONE" - Mrs. Butler and Mrs. Anderson from the League
of Women Voters "Each One Teach One" project met with the Adminis-
trative Council for a brief orientation of their 1975-76 program.
They plan to contact each building principal so that they can
speak to the PTA groups. Wednesday, September 17th, they plan to
develop workshops for orientation. October 13-17 tutors will then
go to the schools and meet with principals, teachers, etc. There
has been a teacher in each building designated as a communicator
between the faculty and the league. Each building principal has
been asked to gather information for project "Each One Teach One"
via a tutor box which will be placed in the main office.

ASSIGNMENT OF D.O. STUDENTS - to responsible employment in the
- school district needs to be better organized. There is no doubt
that the program is worthwhile and meaningful, but more care needs
~to go into approving assignments and budgeting for same. Assign-
ments must be authorized by this office. Don Kenney and I will
examine the current salary accounts and Mike David will visit with
Bob Carrell to see if funds can be found to sustain the current
employees. D.0. students assigned to elementary secretaries will
probably be transferred.

TRAFFIC PROBLEM AT JUNIOR HIGH CROSSING AREA - was discussed.
Perhaps lanes need to be marked for student crossing - - additional
speed bumps placed near junior high - -~ enforcement of 20 mile per
hour speed zone. ' -

EXTRA-CURRICULAR AND ADMINISTRATIVE CONTRACTS - will be on the
agenda for board consideration Wednesday, September 17th. The
amount of the extra-curricular contracts has already been deter-
mined. The board will arrive at exact amounts for administrative
contracts after an executive session Wednesday night.

1975-76 SCHOOL CALENDAR - should be modified slightly. I will
recommend to the Board of Education that the end of the first
semester be January 23rd and that the faculty workshop be moved
from Thursday, January 22nd, to Friday, January 23rd. All
building principals indicated no apparent conflicts with this
modification.

REFERENDUM ACTION COMMITTEE, chaired by Mn. James Herauf, will
meet Thursday night, September 11, at 7:30 p.m. We need your
support and your ideas. All members of the administrative
team are invited to attend and participate actively.

INSTRUCTIONAL MATERIALS AT RARDIN ELTMENTARY SCHOOL - that are
needed by other attendance centers can be obtained by contacting
Mrs. Bouknight. 164




CREDIT FOR GRADUATE WORK - Mrs. Bouknigh: pointed out that credit
beyond the bachelor's and master's degrees must be approved by

this office prior to starting the course in order to qualify for
advancement on the salary schedule. Transcripts, or other proof of
credit earned must be forwarded by September 15th in order to be
applied to their new schedule of payment. Note should be made that
teachers who are to receive flat grants for approved college credit
should also submit proof of credit earned. This is the last year
for flat grants in view of the fact that Sections H and I of
Article XX of the PN Agreememt were terminated as a result of
negotiations.

CURRICULUM GUIDES - are available for the classroom teacher.
However, student teachers, visitors and friends need to pay for
them. Don't be so liberal. Seriously -- we cannot continue to
give these things away because it now costs us at least $6.00
per copy to reproduce them.

APPROVAL FOR PERSONAL BUSINESS DAYS - is the principal's respon-
sibllaty. However, be sure you have a copy of the request on
file in your office.

FUTURE ADMINISTRATIVE COULCIL MEETING DISCUSSION - will center
.around our food service program. The next Administrative Council
meeting will be held Wednesday, September 17th, at 10:00 a.m.

BUILDING RENTAL FORMS - Mr. Kenney distributed new building rental
forms. Building principals have the major responsibility for
administrating the rental of school space for outside of school
activities. If we can assist, please let us know.

TEACHER OF THE YEAR MATERIALS - have been distributed to the
teachers' group. Deadline date - Friday, September 19th. Because
things are screwed up, the State Teacher of the Year will be named
first and then the Coles County Teacher of the Year named later
this fall - - it's different!
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ADMINISTRATIVE COUNCIL MEETING
SEPTEMBER 17, 1975

1000 AM.

Administrative Salary Increases
Requests for North Central Visitation
Referendum - November 15th

1% Mile Bus Notification ~ Principals
Title I Census Cards

March 9th - Early Dismissal Program
November 6 & 12, March 31 & April 8 (Parent Conferences)

Special Education - Physical Therapist Procedure
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER
SUBJECT: MINUTES-MEETING-WEDNESDAY, SEPTEMBER 17, 1975-10:00 A.M.
ADMINISTRATIVE SALARY INCREASES FOR 1975-76 - were discussed.
This 1tem 1s now past history. The board elected to give each

of the administrators a .0545% raise (with the exception’ of
Mrs. Bouknight). -

REQUESTS FOR NORTH CENTRAL OR I.O.E. VISITATIONS - have been
rejected. These rejections support and maintain the policy of
no teacher travel this school year.

REFERENDUM, NOVEMBER 15TH - A brief review of the proposed
presentation was discussed by the council. As you know, the
board approved the following rates for voter approval:

Education $2.30
Oper., Bldg. and Main. .60
Transportation .20

1% MILE BUSING NOTIFICATION - We will develop a suggested letter
to be sent home by building principals and a few items with
regard to what to say when you telephone the parent.

TITLE I CENSUS CARDS - should be sent to your school by the
parties involved. When you receive these cards, please forward
them to June Bouknight. I am frankly rather skeptical about
this new streamlined plan for obtaining an accurate census.

EARLY DISMISSAL PROGRAMS - were briefly reviewed. The general
feeling was that early dismissal for parent conferences, November
6 &€ 12, would probably be spent to a greater advantage by having
afternoon and evening visits when necessary. We need your current
proposals for the March 31 and April 8 workshops by October 1.

A SPECIAL EDUCATION PHYSICAL THERAPIST - has been obtained on a
part time basis. The Special Ed. Coop has developed a contract
with the Mattoon Memorial Hospital for the services of Mrs. Katy
Armstrong, a registered physical therapist, and her assistant.
Please note the procedures for obtaining the services of this
physical therapist:

1. If a district wants to provide physical therapy service
to a child, they will contact Eastern Illinois Area of
Special Education.

2. Eastern Illinois Area of Special Education will arrange
for the delivery of service and exact cost. This would
be put in the form of a "service agreement."

3. If the "service agreement" 1is satisfactory to the
district, Eastern Illinois Area of Special Education
will deliver the program.
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4. The District would be billed for those services by
Eastern Illinois Area of Special Education each month.

5. The State Reimbursement received for the program will
be returned to the district, on a pro-rata basis, upon
receipt.

6. Eastern Illinois Area of Special Education will also
attempt to secure a 4366 (extraordinary ‘services) grant
for each child receiving services.

MATERIALS FROM RARDIN SCHOOL - should be distributed to the other
attendance centers for use. If there is equipment you can use,
you must complete an equipment transfer request.

SUBSTITUTE LIST - We need men on the substitute teacher list!
Any ideas?
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ADMINISTRATIVE COUNCIL MEETING
SEPTEMBER 25, 1975

10:00 A.M.

A GENDA

— — — — — —

I. Don Grewell - Orphanage Act

II.. Township - Revenue Sharing Funds
III. Gifted Workshops

IV. Referendum

V. Fall Enrollment & Housing Reports - due in Central Office
Friday, October 3

VI. Future Meeting to Discuss Food Service

VII. New Statistical Forms for Attendance Reports (K-8) -
Need to Schedule Meeting

VIII. Unit Calendar Dates

IX. Administrative Contracts - return 1 signed copy

XI.

XII.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-THUR., SEPTEMBER 25, 1975, 10:00 A.M.

DON GREWELL, EXECUTIVE DIRECTOR, EIASE - was not able to

attend our meeting, but we did briefly discuss the relationship
between Children and Family Services and their obiigation to
supply historical information so that better class placement
can be arranged for by guidance counselors and school adminis-
trators. We plan to invite Don back at a more convenient time.

JUNIOR BLOCK AND SPEECH PARTICIPANT PROGRAMS - were briefly
reviewed. All of these programs must be cleared through

Mr. Ron Leathers, E.I.U. We will try to keep improving lines
of communication so that building principals know what is going
to happen next semester.

RARDIN GYMNASIUM - Mr. Kenney indicated that the Rardin Gym
would be closed and the heating pipes drained so that they
do not freeze up during the cold weather.

FIRE AND DISASTER DRILL SIGNS - should be posted in each
classroom. We will try to find a universal sign that will
allow individual building principals to fill in specific

room directions. I am glad to note that building principals
are concerned about fire and disaster drills and practice
these drills regularly. If you have not had a fire drill this
year -~-- pick an inopportune time to pull the fire drill
whistle.

GIFTED WORKSHOPS - Mrs. Bouknight expressed concern that
everyone needs to be on the ITEM mailing list. State Gifted
Conference, December 4 and 5, Decatur Holiday Inn - we may
need to establish quotas and allow teachers to attend for

only 1 day. A Gifted Workshop is being planned for administra-
tors at the Urbana office - January 27th, February 24%th, and
March 26th. TABA Workshop dates will be announced later.

REFERENDUM - NOVEMBER 15TH - I know that each building
principal 1s 1involved. However, I am asking for more than
just involvement. Roll up your shirt sleeves. Let's not
leave a stone unturned. We need your assistance.

FALL ENROLLMENT & HOUSING REPORTS - were distributed -

They must be typed! - Due friday, October 3rd. Be sure to
count only those employees who are based at your attendance
center. All cooks will be counted as part-time in each
attendance center where they work (do not count D.O. students).
If you have any questions regarding this report, please call
Pat.
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NEW STATISTICAL FORMS - for monthly attendance reports have
been distributed. We would like to call a meeting of all
attendance secretaries for Tuesday, September 30, at 3:30 p.m.
Barbara Sullivan will meet with attendance secretaries at
this informal meeting.

UNIT CALENDAR DATES - If you do not turn your dates in two
or three days before the end of each month, do not expect to
see your item posted on the monthly calendar. "No checkee -
no laundry!"

ADMINISTRATIVE CONTRACTS - were distributed. Please return one
signed copy.

NEXT ADMINISTRATIVE COUNCIL MEETING - w111 be held on Tuesday,
September 30, at 10:15 a.m.

o e e e e R M Y T e W

SPECIAL NOTE - Happy Anniversary Don and Barb! We all enjoyed
the cinnamon rolls that were thoughtfully purchased by Mike
David in honor of this event which took place 21 years ago

in Urbana ~--- honeymoon in Canada. Congratulations!'!

PLEASE NOTE ATTACHED MATERIAL FROM STATE BOARD OF EDUCATION
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VII.

ADMINISTRATIVE COUNCIL MEETING
SEPTEMBER 30, 1975

10:15 A.M.

Le XL Bb

Mrs. Betty Seeley, Director of Food Services

Coles County Reading Conference
Saturday, November 1lst

Reminder - Meeting of Attendance Secretaries
Today -~ Central Office - 3:30 p m.

Administrative Contracts:
- Merv Baker
- Gary Patterson

Materials - Rardin School
Referendum - November 15th

PTA Assistance - Traffic Survey

October Calendars are complete and in mail boxes
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October 1, 1975

TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-TUES., SEPTEMBER 30, 1975, 10:15 A.M.

FIFTH AND SIXTH GRADE BASKETBALL - has been cut from the program.
There seems to be some general confusion about this program as
of today. I called Bob Carlin of the Charleston Recreation
Department and he knows of no program. Permission to use school
facilities for such a program has not been approved.

BETTY SEELEY, DIRECTOR OF FOOD SERVICES - visited with the
Administrative Council. The discussion was productive and the
initial indications are that we need more of this kind of
dialogue. Betty's major responsibilities were reviewed by

Mr. Kenney and a number of concerns were generated:

a) Improve communication. Mrs. Seeley was asked to
contact the building principals with regard to
problems - good or bad. The building principal is
responsible for the total operation of his building.

b) Suggestions were made that more consideration be given
to the amount and variety of food for teachers and
students.

c) A suggestion was made to allow for certain condiments
to be placed in the teachers' dining area for con-
venience.

d) Soup bowls for everybody.

e) Personal leave is the principal's responsibility and
he should call Betty Seeley as soon as an employee
is granted personal leave. This will allow Betty
to obtain a substitute.

Generally speaking, the Administrative Council felt that this
kind of dialogue should continue with Henry Bough, Director of
Buildings and Grounds.

RARDIN MATERIALS - There are additional materials at Rardin
School that should be distributed throughout the district.

We will attempt to develop a list of items that are in "storage"
that can be requested.

CENSUS DATA - Elementary Principals were thanked for assisting
the city (Steve Childress) by obtainiig volunteer parents for
a headcount.

MEETING OF ATTENDANCE SECRETARIES - met with apparent success.
I would like to thank each principal for allowing their
secretaries to meet with Barb Sullivan. Perhaps we can arrange
for this kind of session again, also.
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ADMINISTRATIVE COUNCIL MEETING
G@CTOBER 7. 1975

10:30 A.M.

A GENDA

— — — — — —

I. Referendum - November 15th

T ﬂnigef - Sunday, October 26th

III.‘ Use of Film Library

IV. Recommendation for Library Fines

V. Revised qu Descriptions - Insert in Board Policy

VI. C.N.B. Calendars

VII. State Qifted Conference
VIII. First Aid Course

IX. Don Kenney - School Food Field Supervisor's Report
(Elizabeth Lowe)

X. Halloween Security Watch

XI. A-160 Program Plan
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES~MEETING-FRIDAY, OCTOBER 17, 1975-10:30 A.M.

REFERENDUM - NOVEMBER 15TH - The council quickly reviewed the
policies that the citizens' group is making with regard to
meeting with PTA's, Chamber of Commerce, etc. We may have
turned a corner!

UNICEF - SUNDAY, OCTORBRER 26TH - Brochures were distributed to
all school children.

USE OF THE AREA COOPERATIVE FILM LIBRARY - If a teacher in
the Charleston School District wishes to obtain a film, they
should go through the same procedure as anyone else. We have
had a few teachers think that they are entitled to special
privileges. We want teachers to use the films, but let's go
by the rules.

LIBRARY FINES - The following policy regarding library materials
was prepared by the librarians for the System-Wide Curriculum
Council. It came to the Administrative Council as a recommenda-
tion from the System-Wide Council and was adopted to become a
part of our Administrative Policy:

1l. No fines to be charged for overdue books grades K-6.
Rationale: Students in lower grades need to be
er:couraged to use the library materials
freely. :

2. A fine of five cents (5¢) per day to be charged for
-overdue books in grades 7-12.

Rationale: Students in grades 7-12 need to accept
the responsibility for returning materials
on time.

3. For materials lost or damaged beyond repair, the
student (K-12) to be charged at current library cost
rounded up to the nearest dollar to help cover cost
of processing, etc.

Rationale: WwWith the tight budgets and continuing
inflation, cost of replacement can be a
real burden on the library budget.

4. Monies thus collected to be placed in separate fund

in each schozcl to be used by the librarian for replace-

ment or purchase of new library materials.

Raticaale: As these materials are originally purchased
Ly monies allocated to the school and/or
library, and staff ~-mbrrs in the irdividual
schools take time and effort to collect the
fines, it seems reasonable that said monies

be used to replace the materials.
1 /b



CHARLESTON NATIONAL BANK CALENDARS - If you have extras,
send them to Mrs. Bouknight so that we can redistribute them.

STATE GIFTED CONFERENCE - at Holiday Inn, Decatur. The following
number of days were set as quotas for the different attendance
centers for the State Gifted Conference, December 4-5, in Decatur:

Ashmore - 1

Lerna -1

Lincoln - 1

Carl Sandburg - 2

Mark Twain - 2

Jefferson ~ 4

Junior High - 4

Senior High - 6

Expenses and substitutes will b
funds.

e covered by Gifted Reimbursement

FIRST AID COURSE - November 15th - This course is basically
designed for our bus drivers and secretaries who have not yet
completed this requirement. We have two secretaries who should
plan to attend: Kathy Stachowski and Donna Murbarger.

SCHOOL FOOD SERVICES FIELD SUPERVISOR - Mr. Kenney reviewed the
School Food Field Supervisor's report by attendance center.

The school district has 30 days in which to reply to the
recommendations made by Mrs. Lowe. I would certainly recommend
that we inaugurate the recommendations -- especially at Ashmore
and Lerna.

HALLOWEEN SECURITY WATCH - for each attendance center will be
3 days 1n length. If you have questions concerning the
watch program for the Halloween season, please contact Don Kenney.

KINDERGARTEN MILK - situation was reviewed by the Administrative
Council. No recommendations at this time.

A-160 PROGRAM PLAN - will be distributed to each attendance
center and should be reviewed by all teachers and principals.

DON'T FORGET THE UNITED WAY DRIVE - IF YOU DON'T DO IT, IT
WON'T GET DONE!! Our chairman, Mr. John Dively, would like
for our commitments to be turned in to him no later than
Wednesday, October 29th.
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III.

IV.

VI.
VD
VIII.

8

XI.

XIT.

XIII.

ADMINISTRATIVE COUNCIL MEETING
OCTOBER 30, 1975

10:00 A.M.

Meetings with each faculty (Superintendent sit in at
faculty meeting) - follow with a private discussion.

A-160 and Relationship with Board - Formulation of
Statements

Principal in the Classroom?

Dismissal Times for Each Attendance Center for
November 6 & 12

Kindergarten Parent Conferences

E.I.U. Reading Conference - Saturday, November 1st
Tuition Students - Residence in District

Family Rights & Privacy Act

Student Record Policy

Pre-Student Teaching Survey

Building Administrator's Plan for Certificated
Staff Evaluations

State Gifted Conference
Danville - Officer Friendly Program Visit -

November 13th - 8:30 a.m.
Mayor Hickman, Jarl Blank, etc.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-THURS., OCTOBER 30, 1975-10:00 A.M.

CENTRAL OFFICE ADMINISTRATION AT FACULTY MEETINGS - Please plan

to i1nvite June Bouknight, Don Kenney, or myself to your faculty

meetings. We do not want to be the featured speakers, we merely
want to sit in and listen and maybe respond to questions. Don't
plan a special faculty meeting for us, but please invite us.

A-160 - time line of activities was distributed. We would like
to tie the revision of this state document with a revision of
the local A-160 Program Plan. We may need to identify five new
areas and develop objectives with relation to our budget and
future program development. More later on A-160.

PRINCIPALS IN THE CLASSROOM? -~ Mike David suggested that the
principals and Central Office administrators substitute teach
once in a while. I personally think it is an excellent idea,
and would invite each principal to give strong consideration to
their own participation and involvement of the three of us here
at the Central Office. Give us a call - we'll sure try.

EARLY DISMISSAL TIMES FOR NOVEMBER 6 & 12 - for parent-teacher
conferences are as follows:

Ashmore and Lerna Elem. 10:50 a.m.
Carl Sandburg, Jefferson,

Lincoln & Mark Twain Elem. 11:30 a.m.
Junior High School 11:50 a.m.
Senior High School 11:55 a.m.

KINDERGARTEN PARENT CONFERENCES - have been scheduled and it
may be necessary for the bullding principals to hire a substi-
tute teacher in the case of %-time responsibilities and where
a kindergarten teacher may not have had a student teacher.

EASTERN ILLINOIS UNIVERSITY READING CONFERENCE, SATURDAY, NOV. 1
June Bouknight will preside at the noon luncheon and we would
like to urge our local teachers to attend. Enrollments this
year are down, understandably, bacause of the budget crunch.
However, we plan to sit down with Carol Helwig and discuss

the district's participation in the Reading Council.

TUITION FOR STUDENTS - A memorandum was distributed from Julia
Quinn Dempsey, our new Office of Education legal advisor, with
regard to students entitled to tuition-free attendance. Key
item -- if they are enrolled solely for the purpose of attending
school here, they cannot be admitted tuition free.

FAMILY RIGHTS AND PRIVACY ACT INFORMATION - was distributed to
council members. Thls explanation from Don Grewell should
clarify some of our questions.
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STUDENT RECORD POLICIES - should be reviewed with each of the
teachers in your building once again. It was the general
feeling of the council that our current guidelines are okay -
full steam ahead!

PRE-STUDENT TEACHING SURVEY - indicated a number of problems
with regard to urging instructors in Education 1230 to commun-
icate with their students. We are not real sure where the
problem is, but we will all meet with Ron Leathers on Wednesday,
November 5th, to help gain answers to these questions.

BUILDING ADMINISTRATOR'S PLAN FOR STAFF EVALUATION - We need
your lists of teachers who are scheduled for formal evaluation
and self-evaluation. Let's do this as soon as possible!

STATE GIFTED CONFERENCE - we need your requests now! Mrs. Bouk-
night would like to send one check and one check only.

CAPITAL OUTLAY ITEMS - Mr. Kenney indicated that he would 1like
for buillding principals to get their capital outlay items
ordered immediately. He will also send building principals a
form so that their building inventories can be up-dated.

NEW CATALOGUES -~ Mrs. Bouknight distributed catalogues from
the Globe Book Company - grades 5-12. If you are interested,
please contact her.

ITEM FOR FUTURE DISCUSSION - Special Education Placement -
Perhaps a meeting with Mr. Grewell and Mrs. Camp is in order.

NEXT ADMINISTRATIVE COUNCIL MEETING - Wednesday, November 5th,
130 poms
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ADMINISTRATIVE COUNCIL MEETING ADMINISTRATIVE COUNCIL MEETING

NOVEMBER 5, 1975 NOVEMBER 5, 1975
1230 P<M- 1530 F.H.
AGENDA AGENDA
I. Mr. Ron Leathers, E.I.U. I. Ron Leathers, E.I.U.
II. 01d Furniture, Equipment, Etc. - II. 014 Furniture, Equipment, Etc. -
Ashmore Gym ' Ashmore Gym
III. "C-Notes" III. "C-Notes"
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-WEDNESDAY, NOVEMBER 5, 1975-1:30 P.M.

RARDIN EQUIPMENT, ETC. - 0ld furniture, equipment, school supplies,
etc., should be put into circulation as soon as possible. I am
suggesting that next Wednesday afternoon, November 12th, we plan
to go out to Rardin and identify desks, chairs, school supplies,
and then transport them to our attendance centers. We will try

to have the district librarians identify books that should be
incorporated in other attendance center libraries. If we cannot
use them, lets send them to Appalachia.

SUPPLIES IN ASHMORE GYM - 01d furniture, equipment, etc., in the
Ashmore Gymnasium will be auctioned off at Richey's. There are
some old chairs and equipment at Lincoln that should be hauled
out there to be auctioned off, too. Seriously, we need to
inventory the things that just sit around and collect from year
to year.

RON LEATHERS, DIRECTOR OF PRE-STUDENT TEACHING ACTIVITIES AT EIU -
visited with the council with regard to improving communication.
We reached several conculsions that would seem to strengthen the
program:

1) EIU instructors could plan to visit the attendance
center and become more familiar with the building,
teachers, etc.

2) Principals could provide maps of the school building
so that rooms and instructors would be easy to find.

3) Classroom teachers can assist the program by simply
not allowing students to observe on an unscheduled
basis the last two (2) days of a term. If they put
it off to the last minute, it's really their fault.

4) We could provide each instructor with a calendar so
that students could be better informed with regard
to vacations, etc.

5S) The Charleston teaching staff would like to have
junior block participation as well as 1230. We don't
want all junior block students going to Mattoon, for

example.

6) Mr. Leathers would be available to consult with us at
a moment's notice if you have problems. Plan to call
him.

Ron explained the waiver system at E.I.U. now. He has total
responsibility for the pre-student teachers' waivers. Waivers
earned by the building principal are to be used for professional
staff. As you know, building principals earn one waiver for
every five teacher waivers earned.
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"C-NOTE" - Thank you for sending news articles in for the
"C-Note." I would like for all building principals to send
newsworthy items to my office whenever you feel so inclined.

Ask your staff members, too.

E.I.U. CHILDREN'S CONCERT - Thursday, November 13th, 1:00 p.m.
No transportation - no participation.

ADMINISTRATIVE COUNCIL MEETING FOR ELEMENTARY PRINCIPALS -
Wednesday, November 12th, 1:00 p.m. at Rardin Elementary

School.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-TUESDAY, NOVEMBER 18, 1975-9:30 A.M.

HILDA TABA WORKSHOP - JANUARY 28TH AND FEBRUARY 18TH - will
be held at the Adminlstrative Center. See Mrs. Bouknight
for further details.

COMMITTEE FOR THE CRITICAL RE-EVALUATION OF EDUCATIONAL RESOURCES -
willl meet tonight at 7:30 p.m. John Dively will represent
the administrative team. We should probably plan to give
John some relief from this assignment and ask someone else
to serve if the committee plans to function.

7/
1976-77 BUDGET PREPARATION - February is the target date
for adoption of the 13876-77 Budget. In the development of
the budget, we plan to follow the same format. However, we
would like to crosswalk this budgeting procedure next year
to the new program plan developed by the Illinois Office of
Education. More on this later.

THSA PARTICIPATION - Mike David discussed his conversation
with Harry Fitzhugh, IHSA Executive Secretary. Mike reviewed

the procedures necessary to close out and get releases from
our contracts for next year.

BUDGET CUTS - The majority of the time was taken with the
review of the scheduled cuts and the personnel affected in
general. We hope to appraise each building principal with
the magnitude of the problem of administrating a program of
reductions. I would like to stress the need for your input
and ideas. We need to do the best we can with what we have
L &g
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II.

III.

IV.

ADMINISTRATIVE COUNCIL MEETING
NOVEMBER 26, 1975

10:00 A.M.

& 6 E N D A

Pressure Groups Around the Community -
How do members of the administrative team react?

~ Family Rights & Privacy Act:

Parental consent for the release of student records
are not required in the following cases:

a.

Not required when sending student permanent and
temporary records to other school districts. You
must however inform the parents that you are sending
the records and to whom. You must also inform the
parents that the records may be examined prior to
releasing them to another district.

Parental consent is not required for State investigations
by the Illinois Office of Education or for any type of
federal audits for your federal programs.

1976-~77 Budget Supplies

WOrkshép for Administrators

Title I Census
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER
SUBJECT: MINUTES - MEETING - WEDNESDAY, NOVEMBER 26, 1975 - 10:00 A.M.

REACTIONS TO PRESSURE GROUPS - Basic discussion was held with regard to the
question, "How do members of the Administrative Team react to the pressure
groups around the community?" We are all interested in seeking a solution
to the problem, but perhaps at this time great care should be exercised
with regard to affiliation with the goals and direction of some of the
groups in town.

FAMILY RIGHTS AND PRIVACY ACT - Please review the Family Rights and Privacy
Act with regard to parental consent for the release of student records. I
will investigate the possibility of a district-wide statement with regard
to this problem. When students are transferring to the Special Education
Program in Mattoon, we do not need parental consent - - they are us.

GIFTED PROGRAM - Mrs. Bouknight announced that there will be three half
day sessions for school administrators interested in the Gifted Program -
January 27th, February 24th, and March 26th. Registration is scheduled
for January 15th. The meetings will be ehld in the Area Service Center,
Urbana. If you are interested, please contact Mrs. Bouknight.

1976-77 BUDGET INFORMATION - Mr. Kenney distributed a memorandum with
regard to obtaining 1976-77 budget information. More on this one later.

TITLE I CENSUS INFORMATION - is confusing at best. We plan to ask

Bob Miller to provide a list of the families in our district who received
cards. We are particularly interested in foster children, ages 5-17.
When this information has been received from the E.S.R., we would like

to ask each building principal to check their 1ist with the known Title I
students in their attendance centers. We feel that we are entitled to
more funds than we have been receiving.

PLEASE MARK YOUR CALENDARS - - Next Administrative Council meeting is
scheduled for Tuesday, December 9th at 10:30 a.m.
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ADMINISTRATIVE COUNCIL MEETING
DECEMBER 9, 1975

10:30 A.M.

A GENDA

I. Mrs. Irma Justice, Civic Association Food Drive

LT Elementary Testing Program for 1976-77
(SRA - Evaluation)

III. Educational T.V.
IV. : Impact Aid
V. Elementary Social Studies Curriculum Revision
VI. Pictures - Elementary, Jr. High, High. School - 1976-77

VII. Gifted Workshop - Dr. Anthony F. Gregorc
In-Service Training '

VITT. 28 Tons of Paint - Rardin School

IX. Payment for Textbooks - Public Aid
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-TUESDAY, DECEMBER 9, 1975-10:30 A.M.

MRS. IRMA JUSTICE, CIVIC ASSOCIATION - visited with us concerning
this year's Christmas food drive. A truck will come around to
each attendance center on Thursday, December 18th, to pick up
collected food and deliver to the American Legion Hall. I would
like to thank each building principal and faculty member for
supporting this worthwhile cause.

EVALUATION OF OUR ELEMENTARY TESTING PROGRAM FOR 1976-77 - is
in order. Some bullding principals prefer a fall rather than

a spring testing date. The thought behind this change focuses
aon the benefits of properly tracking elementary students. Many
parents are very positive about discussing test results with
classroom teachers during parent conferences. To delete our
testing program at this point was not advised. Several Carl
Sandburg faculty members indicated a total lack of interest in
using the testing materials properly. Their written statement
seemed to be more of a priority list for cuts. More discussion
later.

EDUCATIONAL TV PROGRAM FOR 1976-77 - Mr. Cougill will investi-
gate the number of students registered for this school year. It
was generally agreed that we would limit our registration to
1,000 students for 1976~77. Dennis thought that our registration
for 1975-76 was in the area of 1,000 students anyway. More on
this one later, too.

IMPACT AID - Mr. Kenney expects an audit within a year or two

on our 1mpact aid materials. We would like to have each building
principal send Mr. Kenney the information cards for each student
whose name appears on the impact aid list. The information

cards will be retained in his office. Please try to get the
requested information to Mr. Kenney by Friday, December 19th.

CHRISTMAS VACATION 1875-76 - Paychecks will be mailed to all
employees on Friday, December 26th. Please indicate this to
your certificated and non-certificated personnel. The following
holidays shall be observed without loss of pay for all non-
certificated personnel - All day December 24th, 25th, and
January 1 and one-half day on December 31lst. Mr. Kenney will
send a memorandum to all personnel advising them of the board
policy regarding this vacation schedule.

REVISION OF THE ELEMENTARY SOCIAL STUDIES CURRICULUM GUIDE - was
discussed by the curriculum ccuncil and the admlnlstrative council.
Several members of the curriculum council were rather negative
because of budget limitations. It is recommended that on February
10th, early dismissal will focus on grade level meetings at
Jefferson Elementary School. Time will be spent at these grade
level meetings discussing this important tcpic.
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RUTH HAWKINS, HOUGHTON-MIFFLIN REPRESENTATIVE - will follow this
visitation schedule for the elementary schools:

Thursday, December 1llth

10:00 a.m. - 12:00 Lerna
1:00 p.m. - 3:30 Jefferson

Friday, December 12th

8:30 a.m. - 10:30 Carl Sandburg
11:00 a.m. - 12:00 Lincoln
1:00 p.m. - 3:00 Mark Twain

Monday, December 15th

8:30 a.m. - 10:30 Ashmore

STUDENT PICTURES - were discussed. Recommendations for improving
the whole process should be ready for Curt Erickson at the end of
this first semester. There was general agreement that the service
was greatly improved. We still need to sharpen some of the
contractual language with National School Studios. Thank you for
your suggestions.

GIFTED CONFERENCE - Members of the council were asked to review
the materials that Tony Gregorc presented at the Gifted Conference
in Decatur last week. Would these be acceptable for a half-day
institute funded by Gifted monies?

PAINT - Mr. Kenney will prepare a sample kit of the spray paint
that 1s available -- 14 tons!

BOOK RENTAL - PUBLIC AID - Public Aid Department does not pay
any rental for textbooks. Families who are on public aid need
to pay book rental just like anyone else. Mike David will
attempt to get a letter prepared to this effect. Clue your
secretaries in. We must be consistent!

BUS DISCIPLINE - Some concern was indicated with regard to
student discipline on the Rardin and Bushton buses. We will
review the situation and try to get to some of the reasons

for these problems. We may have to seek an alternate solution
to supervising that bus.

I I N A

SEE YOU SATURDAY, THE 13TH
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TO: MEMBERS -~ ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-THURSDAY, DECEMBER 18TH, 1975-10:30 A.M.

NATIONAL SCHOOL STUDIOS - Contracts were signed for 1976-77
with National School Studios. Please note the following
picture schedule for 1976:

.October 13th -~ Junior High

October 1lu4th - Jefferson

October 18th - Lerna & Carl Sandburg

October 19th - Ashmore & Lincoln

October 20th - Mark Twain

Week of August 30th - High School
Efforts were made to listen to complaints and to improve the
whole system. Thank you for your cooperation.

JUNIOR & SENIOR HIGH SCHOOL PRINCIPALS WILL BE ATTENDING A
- SCHEDULING WORKSHOP ON JAMUARY 15TH - in the Effingham Room
of the E.I.U. Union. Our current plans call for the report
cards and class scheduling to be done through E.I.U.

NDEA TITLE III PROGRAMS - were reviewed by Mrs. Bouknight.
Additional input from a few of the attendance centers was
indicated. Several capital outlay items were identified as
equipment that should probably not be purchased again in the
future.

CHANGES IN P.N. AGREEMENT - Dennis Cougill and I will prepare
a brief resume of the major changes in the P.N. Agreement. We
will get this to you in 1976.

1976~-77 BUDGET CONCERNS - were reviewed. I would like to
compliment the building principals for letting us know
what these concerns are (some of you do a better job than
others). Don't wait to be asked to contribute. We need
all of the help we can get.

HIGH SCHOOL TEXT LISTS - Mrs. Bouknight has requested a list
of the text materials used in the high school. We need this
for Brother Miller's office.

THANK YOU - for distributing the Christmas Greeting from the
Board oif Education to your staff members.

MERRY CHRISTMAS!!! HAPPY NEW YEAR!!!
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II.

III.

IV.

ADMINISTRATIVE COUNCIL MEETING
DECEMBER 18, 1975

10:30 A.M.

A GENDA

Clarification of Status of Corporal Punishment in

.Illinoilis Schools

Jr. € Sr. High Principals - Scheduling Workshop -
January 15th - Effingham Room - E.I.U. Union

NDEA Title III

Changes in P.N. Agreement

1976-77 Budget
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ADMINISTRATIVE COUNCIL MEETING
JANUARY 6, 1976
2:00 P.M.

AGENDA

I. °1976-77 Class Résters - Special Education

II. " Title IX Workshop

III. Textbooks for Students on Public Aid

IVv. I.0.E. Guidelines for Dismissal of Tenured Teachers
V. Title I Summer School

VI. Administrators Workshop

VII.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION -

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING - TUESDAY, JANUARY 6TH, 1976-2:00 P.M.

1976-77 CLASS ROSTERS - SPECIAL EDUCATION - Our district's commitment
to class rosters will be March 1, 1976. A timetable has been
established to identify student placement. Actually, this affects
only the Jefferson and Lincoln attendance centers. The timetable is
as follows:

- Classroom teachers have already
completed the annual staffing form

January 12 - January 23 - Cluster meetings will be held

Tentative class rosters will be
given to each superintendent

~ January 26 - February 6

We will review these rosters and
contact parents, if necessary

February 6 - February 29

$

TITLE IX WORKSHOP - will be held Friday, February 13th, at the
Ramada Inn, Champaign. This workshop is designed to present
information and clarify issues related to Title IX. The program
begins at 9:00 a.m. and ends at 4:15 p.m. Mark your calendars.

TEXTBOOKS FOR PUBLIC AID STUDENTS - Copies of a letter from
George Crouse, Superintendent of the Coles County Department
of Public Aid, were distributed to each building principal.
It doesn't say much. I will contact the Bureau of Program
Planning for more detailed information.

SENATE BILL 1371 - RULES AND REGULATIONS GOVERNING DISMISSAL OF
TENURED TEACHERS - Copies of these Rules and Regulations were
distributed to council members. If you have comments or suggestions
that you would like to forward to Julia Dempsey, Legal Advisor,
please let me know of your opinion by Friday, the 9th. I will

send one general letter.

TITLE I SUMMER SCHOOL - Mrs. Bouknight reported on Title I Summer
School for 1976. She reported that our current plans call for
keeping the option open for a summer program, but we want to keep
a close eye on carryover funds. If we don't have the money, we
may not want to.disturb our annual program with a summer school
program. .

ADMINISTRATORS WORKSHOP - GIFTED TABA - will be held January 27th,
February 19th, and March 26th. Your attendance should have been
sent to Mrs. Bouknight by December 15th.
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LATTA - Mr. Kenney reviewed with the Administrative Council the
problem we are having with Latta. We don't think that we should
lean toward our first impulse of shutting off Latta completely
because they did not live up to the contract. However, Mr. Kenney
will review the situation again in the very near future. We may
need the bidding leverage that Latta could provide while trying to
get a good bid from Beckley-Cardy.

PROPOSALS FOR REDUCTIONS IN THE 1976-77 BUDGET - were reviewed
wlth the Admlnlstrative Council. The Board of Education plans

a committee meeting for Wednesday, January 7th. Final decisions
will probably be made at this Wednesday meeting so that the
tentative budget can be presented at the regular board meeting the
21st of January. '

DATES TO MARK ON YOUR CALENDAR:

Wednesday, January luth, 7:00 p.m. - Open meeting for Concerned

Citizens - Administrative
Center

Wednesday, February 18th, 7:30 p.m. - Regular Board Meeting

Wednesday, February 25th, 7:30 p.m. - Special Board Meeting,
Public Hearing and
Adoption of 1976-77 Budget
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ADMINISTRATIVE COUNCIL MEETING
JANUARY 13, 1976

11:00 A.M.
AGENDA
i E.I.U. Laboratory Student Teaching Survey
II... Repairs to Title I A-V Equipment

JILTE Needs Assessment for Title IV Proposal

IV. I.P.A. Winter Workshop - January 23rd
(Same day as Faculty Workshop)

V. Non-Certified Staff Members

VI. Textbook Rental Fee Collections
VII. Dissemination of Rardin Library Materials
VIII.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: JUNE B. BOUKNIGHT

SUBJECT: MINUTES-MEETING-TUESDAY, JANUARY 13, 1976 - 11:00 A.M.

E.I.U. LABORATORY -~ STUDENT TEACHING SURVEY - Survey sheets have
been received from all schools. Thanks for being prompt! There
was a lively discussion of the entire program. Some Eastern
instructors still need to conduct thorough orientation sessions
before sending their students out to the public schools. There
is a move to discourage teachers from taking student teachers
next year. The C.E.A. passed a resolution to that effect at
yesterday's meeting. The administrators reviewed the policy
that the decision to take a student teacher is an individual
decision made by the teacher who 1s recommended for student
teaching supervision.

REPAIRS TO TITLE I A-V EQUIPMENT - If any piece of Title I
equipment has been repaired, the principal needs to provide
Mrs. Bouknight with the serial number and a statement regarding
repairs made.

NEEDS ASSESSMENT FOR TITLE IV PROPOSAL - Administrators res-
ponded to a questionnaire regarding district services to students
with special needs. All certificated staff members will be
asked to respond to a similar questionnaire during inservice
meetings today. Two hundred questionnaires will be sent out to
parents. Responses will be used in the needs assessment for

our proposal "Optimal Learning in Regular Classrooms."

I.P.A. WINTER WORKSHOP - JANUARY 23 - Several principals have
requested permission to attend this workshop. The question
raised was whether it was advisable to have principals out of
the building on this Faculty Workshop day.

NON-CERTIFIED STAFF MEMBERS - whose jobs are not in Jjeopardy
should be assured of this whenever possible. Several questions
were raised in regard to budget cuts to be announced at the
January 21 meeting of the Board of Education. Principals re-
quested that we schedule another Administrative Council meeting
before that time.

TEXTBOOK RENTAL FEE COLLECTIONS - Principals should supply

Dr. Smucker with a list of parents who have made no attempt

to pay rental fees. Please give parent's name, grade, and amdunt
due so that a letter can go out from this office.

DISSEMINATION OF RARDIN LIBRARY MATERIALS - Mrs. Curran and

Mrs. Chaney will be asked to spend Friday, January 23 at Rardin
School building. They will divide up the library books into
stacks for the various elementary attendance centers. Later, the
maintenance crew will box the books up and deliver them to the
designated buildings. 196




BASAL, MATERIALS STILL AT RARDIN - If we can get these materials
sorted out, the maintenance crew can box them and bring them

to Jefferson so that they will be available for use 1in all
elementary centers. We're working on that, too.

FIELD TRIPS - Question was raised 1if there is any way that field
trips can be reinstated for next year. Mr. Kenney indicated
that impaction funds can be put in the Transportation Fund if
some other cut could be made from the Education Fund. Could we
plan alternate financing for next year by students, parents,
P.T.A.'s, etc.?

NEXT ADMINISTRATIVE COUNCIL MEETING - will be held on Tuesday,
January 20, 1976, at 10:00 a.m. i1n the Administrative Center.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-TUESDAY, JANUARY 20, 1976 - 10:00 A.M.

STAFF DISMISSALS AND TRANSFERS - were reviewed by the Administra-
tive Council. Each building principal is responsible for notify-
ing each teacher who will receive a letter of dismissal either
from their extra-curricular activities or from their teaching
responsibilities. I would like for each principal to contact
these teachers "eyeball to eyeball." We need to carefully

point out why these cuts are coming at this time and what the
implications for 1976-77 really are.

LETTERS OF INTENT - were distributed and are to be given to
each certificated staff member. These letters are due back
January 30th. Urge your teachers to participate.

TITLE IV, PART B GUIDELINES - were distributed by June Bouknight.
We received a small grant from Title IV of $3,777.38. Letters
of intent for Title IV are also due in January 30th.

UNPAID BOOK RENTAL LISTS - were due in Wednesday, the 21st.
Each school turned in their lists and the unpaid book rental
fees are as follows: '

Senior High School $ 487.50 *
Junior High School _ 387.50 =
Ashmore Elementary School + 2%2.138
Carl Sandburg Elementary School 98:.10
Jefferson Elementary School 491.20
Lerna Elementary School 184.70
Lincoln Elementary School 125.00
Mark Twain Elementary School 65.00

Total $2,086.15

o

Includes towel fees

I will call this situation to the attention of the Board of
Education Wednesday night. I would like to urge people to
pay their bills -- we need the money!

HASKINS MAPS - Everyone was unanimous in their opinion that

we should continue to get the maps from the Haskins Map Cocmpany .
for our fifth graders. Please take time to thank Everett Brown

if you think of it. The students may want to write a letter of

thanks, too.
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1976-77 TENTATIVE BUDGET - Presentation of the 1976-77 tentative
budget was reviewed. The November and January cuts were checked
and suggestions were called for with regard to possible cuts for
the 1977-78 school year. Several thoughts were:

a) We need to think in terms of reducing special education
programs. It seems that our average students have taken
it on the chin more than these special students.

b) Close Ashmore, Lerna and Lincoln Elementary Schools.
c) Freeze all salaries.

Plans were also discussed with regard to informing the board of
the fact that we have had a 20% reduction of certificated staff
and a 30% reduction in the administrative staff within the past
two years. '

It was emphasized that at no time in the recent history of
this community have we faced a more important problem. There
are answers to this problem, and we need to cooperate and support
each other in arriving at solutions that are best for our needs.
Please focus your efforts on this problem and let me know of
new ideas that might prove to be helpful.
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ADMINISTRATIVE COUNCIL MEETING
JANUARY 30, 1976

10:30 A.M.

AGENDA

I. Dr. Robert Zabka-- Student Teaching 1976-77
II. Reduced Price Lunches
III. 1975-76 Public School Bilingual Censué
IV. TFourth Annual President's Concert - E.I.U.
V. Legal Opinion - Office of Education

VI. "Fly the Flag" -- February 10 & 17
Future Teachers - Senior Girl Scouts

VII.

VITI.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - FRIDAY, JANUARY 30, 1976 - 10:30 A.M.

EASTERN ILLINOIS UNIVERSITY STUDENT TEACHING COORDINATOR, -
Mr. Joe Carey, visited with the Administrative Councll concerning
student teaching assigrments for 1976-77. It was mutually
agreed that at the elementary level, we would not participate
in the areas of music (including band),art, and physical education.
At the junior high school level, we would not participate in
p.e./coaching combinations, swimming and music (specifically
~ instrumental and strings). We will offer a general music course
at the junior high school. At the high school, we will not
participate in p.e./coaching, driver ed./coaching, music
(includes instrumental, vocal & strings). A letter will be
sent to Dr. Zabka indicating that we will participate in all
other major areas.

. REDUCED PRICE LUNCHES - were reviewed by Mr. Kenney. He indi-
cated that we are required to send out a new news release to
the public explaining the fact that this is now a required
program rather than optional. Application blanks are available
in Mr. Kenney's office. :

1975-76 PUBLIC SCHOOL BILINGUAL CENSUS REPORTS - were distributed
for each attendance center. These are due back in my office by
Friday, February 13th.

REMINDER - Fourth Annual President's Concert at Eastern Illinois
University - to be held on Sunday, February 15, 1976 at 2:00 p.m.
in the Dvorak Concert Hall. )

LEGAL OPINTONS FROM THE ILLINOIS OFFICE OF EDUCATION - were
distributed. The main concern we had with regard to teachers
seeking tenure after two years of successful teaching in the
district were positively clarified.

FLY THE FLAG PROGRAM, FEBRUARY 10 AND 17 - The senior girl )

scouts and future teachers from the high school will distribute
the schedules to each building principal. I would like to see

each attendance center participate 100% in this program.

ADMINISTRATIVE HOLDING ACCOUNT - A question was raised with
regard to the special fund accounts (administrative holding
account). Bring your money to Mr. Kenney and he will deposit
it and write checks accordingly at your direction.

CUSTODIAL WORK PROGRAM - was discussed with Mr. Kenney. He
1dentified the areas that custodians are assigned and reviewed
the descriptions of their responsibilities. I would like to
see the Administrative Council discuss openly the concerns
they have with regard to these kinds of things and ther. leave
them in the room. 201




CIRCULATION OF SCHOOL MAIL - was also a point of discussion.
We need to know what i1items can be sent through the mail. For

example ~-- film strip machines to be repaired at the high
school, projectors, etc.
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ADMINISTRATIVE COUNCIL MEETING
FEBRUARY 6, 1976
10:00 A.M.

AGENDA

— — — — — —

e School Publicity - Miss Judy Kime
d i o Children's Concert -~ March 4, 1976

III. Charleston Women's Club - Reid Lewis - April 2, 1976
Dvorak Concert Hall

IV. "Animal Bites & Rabies" -~ 20 minute film
V. 1975-76 Calendar - Commencement

VI. 1976-77 School Calendar

VII. Inventory Storage - Music, Physical Education

IIT. Tuesday, February 10th - Early Dismissal - In-Service
IX. Priorities for Programs - If Referendum Successful
X.  Metric Rulers

). &1

XII.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-FRIDAY, FEBRUARY 6, 1976 - 10:00 A.M.

SCHOOL PUBLICITY - Miss Judy Kime, high school communications
teacher, will be meeting with Mrs. Wilson of the Schools
Committee of the League of Women Voters to develop quality

news releases for the newspaper and radio. We hope to concen-
trate on programs planned for next year. Each building principal
can assist by developing positive news releases concerning some
of your programs. Let's take full advantage of this opportunity.

CHILDREN'S CONCERT, MARCH 4TH - The orchestra at E.I.U. will
be presenting bilcentennial student compositions. Students
may attend the Children's Concert with parental permission.
The school district will not provide transportation.

CHARLESTON WOMEN'S CLUB -~ will present Mr. Reid Lewils April 2,
1976, at 7:30 p.m. 1n the Dvorak Concert Hall, E.I.U. I would
like to urge each building principal to publicize this bicen-
tennial program and urge students to attend with their families.

"ANIMAL BITES AND RABIES" FILM - will be shown during the week
of March 15-19 by Dr. G. W. Lantis. The following schedule
will be followed for this 20 minute film:

Monday, March 15 Carl Sandburg
Tuesday, March 16 Lerna

Wednesday, March 17 Lincoln & Mark Twain
Thursday, March 18 Ashmore

Friday, March 19 Jefferson

Mr. Lantis will also be available for evening meetings such
as P.T.A., etc.

1875-76 SCHOOL CALENDAR - will be modified because of special
school holidays. The last week of school will be as follows:

Monday, May 31 Full day of school

Tuesday, June 1 Semester Exam Day

Wednesday, June 2 Semester Exam Day

Thursday, June 3 Faculty Workshop - No School
Friday, June 4 Last day of School &

High School Commencement
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SAMPLE COPIES OF THE 1976-77 SCHOOL CALENDAR - were distributed
to each building principal. Study these calendars carefully.
Review the entire schedule with your faculty members. We need
your ideas. The 1976-77 school calendar will be on the March
agenda for the Board of Education.

INVENTORY AND STORAGE OF MUSIC AND P.E. EQUIPMENT -~ I will send
out a directive to each building principal. I expect a thorough,
accurate job done in each attendance center.

IN-SERVICE MEETINGS, TUESDAY, FEBRUARY 10TH - A short discussion
was held with regard to in-service meetings to be held Tuesday,
February 10. Grade level meetings for elementary schools will
be held at Jefferson in the same rooms that were used the

last time. Time - 1:45 p.m.

ITEM FOR NEXT ADMINISTRATIVE COUNCIL MEETING - Discussion

of how the administrative team would rank the most important
priorities in terms of the return of extra-curricular activities.
We need to be able to list the programs we feel are most
important educationally.

METRIC RULERS - We suggested that merchants in town purchase
both metric and inch rulers for distribution to the students
in school.

NEXT ADMINISTRATIVE COUNCIL MEETING - is scheduled for
Wednesday, February 18, at 10:00 a.m. in my office.
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ADMINISTRATIVE COUNCIL MEETING
FEBRUARY 18, 1976

10:00 A.M.

— — — — — —

I. Publicify - Miss Judy Kime
sl Inventories - Industrial Appraisal - Mr. Kenney
Ll Student Teaching Assignments - Interview by

Building Principals
Tl SRA Testing Dates
V. Kindergarten Pre-Registration
VI. Pre-School Screening -~ April 21 & 22 - Central Office
VII. Final Teacher Workshop Day
Monday & Tuesday - regular school days

Wednesday & Thursday - exam days
Friday - workshop day

VIII. Priority List - Referendum

IX.
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TO: MEMBERS - ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES-MEETING-WEDNESDAY, FEBRUARY 18, 1976-10:00 A.M.

MISS JUDY KIME - visited with the Administrative Council with
regard to her program of work for the development of news
articles that might interest the public. Miss Kime will dev-
elop news articles for both the newspaper and radio. We would
like to urge building principals to take full advantage of her
released time from the high school.

INDUSTRIAL APPRAISAL - Mr. Kenney gave each building pr1nc1pal
a copy of the Industrial Appraisal for their respectlve
buildings. The industrial appraisal inventories need to be
carefully up-dated in order to insure on the marine floater.
If you have difficulty with prices, leave them blank, and

Mr. Kenney will fill them in. If you do have difficulty,
please call Don so that he can assist you. The sheets for
acquisitions, deletions and transfers must be accurate. We
realize that this 1s a blg assignment and will be very time-
consuming.

STUDENT TEACHING ASSIGNMENTS FOR 1976-77 - I would like for
building principals to assume the responsibility for deciding
what students from Eastern Illinois University do their student
teaching in the attendance centers you supervise. I realize
that in some cases interviews are impossible. However, we

need to effectively screen E.I.U. students assigned for student
teaching.

SRA TESTING DATES - are set for April 26-30. Mr. Hankenson
would like to meet with the SRA representative in the near
future to make plans.

XINDERGARTEN PRE-REGISTRATION - will be held on April 8, 1976.
Begin to make plans now. Pre-school screening materials will
be ready for distribution during this roundup.

PRE-SCHOOL SCREENING - will be held April 21 and 22, here in
the Central Office.

PRIORITY LIST - was developed by the administrative team.
All of the listed priorities will be costed out and shared
with the administrative team at our next meeting.

NEXT MEETINS OF ADMINISTRATIVE COUMNCIL - is scheduled for
Wednesday, february 25 at 9:00 a.m.
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ADMINISTRATIVE COUNCIL MEETING
FEBRUARY 25, 1976

9:00 A.M.

AGENDA

e Civil Defense - Mark Busekrus & Lester Lee
State-Wide Tornado Drill - March 3, 1976

II. Teacher Evaluation

III. Questionnaire Survey - Bruce Hunt
Graduate Study on Effective Half-Day Sessions

IV. Children's Concert
V. Elementary Social Studies
VI. Pupil Progress Reports

VII. Magazine Orders 1976-77

VIII. Priority List

IX.
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TO: MEMBERS -~ ADMINISTRATIVE COUNCIL
MEMBERS - BOARD OF EDUCATION

FROM: HOWARD S. SMUCKER

SUBJECT: MINUTES - MEETING - VIEDNESDAY, FEBRUARY 25, 1976 - 9:00 A.M.

STATE-WIDE CIVIL DEFENSE TORNADO DRILL - was held Wednesday, March 3rd.
Mark Busekrus, Charleston’s Civil Defense Director, met with us and
indicated that they would monitor our tornado drill and then offer
suggestions that might help us sharpen our future disaster drill program.
Since I am rather late with my minutes, I would like to take this
Oﬁportun;ty to thank each building principal for their cooperation in
this drill.

TEACHER EVALUATION - focused on the real need for developing opportun-
ities for recommendation. If we plan to dismiss anyone, it should not
be anything new. We should be involved with the situation months before
hand.

MR. BRUCE HUNT - will visit with the council on Monday, March 8, at
9:00 a.m. to discuss his research study. This is a graduate study on
the effect of half-day sessions on students, teachers and parents.

CHILDREN'S CONCERT - sessions are filled and very few seats are available.
June Bouknight talked to Mary Ann Bialek and we may be able to arrange
for some 5th graders to go.

ELEMENTARY SOCIAL STUDIES PROGRAM - was reviewed by Mrs. Bouknight.

The issue really focuses on whether or not we should revise our
curriculum guide - multi-materials versus a basal text. The curriculum
councils met and are preparing a format asking for suggestions in writing
by April 30. We would like for every teacher to participate. The

summer curriculum study proposal in Social Studies has $2,000.00 in the
new budget which would allow for a two-week workshop.

PUPIL PROGRESS REPORTS - are being discussed by some of the attendance
center teachers groups. Some teachers are recommending that we throw the
whole thing out, or dramatically modify our system of reporting to parents.
We need further discussion in this area because no one said pupil evalua-
tion was easy.

MAGAZINE ORDERS FOR 1976-77 - will be set up on an attendance center basis.
Building principals will be responsible for ordering their own magazines.
We will not order centrally.

PRIORITY LIST - The Administrative Council meeting concluded with building
principais working on a list of priorities to be presented to the Board of
Education. Another advantage of late minutes is simply again to say thank
you for your assistance. Some of you have taken time to stop by and give
personal input even after our meeting. [ do appreciate this, and certainiy
hope it continues. I realize that it takes more effort on your part, but
it is appreciated.

NEXT MEETING OF THE ADMINISTRATIVE COUMCIL - is scheduled for Monday,
March 8, at 9:00 a.m. in the conference room of the Administrative Center.
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APPENDIX G

LAKE LAND EVENING PROGRAM
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LAKE LAND COLLEGE

February 22, 1974

MEMORANDUI1

TO: Robert Webbh, President

FROM: L. K. Voris, Dean of Evening College
& Community Services

RT: iMemorandum, President Webb, dated Feb. 7, 1974

SUBJECT: {(a) Evaluation of the position of Extension Coordinator-
Effingham High School
{b) Job description for extension Coordinators

Approximately one week prior to fall quarter 1973 registration,
permission was gqranted, on a trial basis, to create the position of
cxtension coordinator at the Effingham High School Extension center
during thc 1973-74 school year.

Prior to the above school year, Mr. Joe Green, Effingham High
School Business Department Chairman, had been helping me, unofficial-
ly, develop schedules, recommend instructors, and perform other tasksa
that enabled me to take care of this constantly growing extension
center. With the permission of the Effingham Community Unit School
District Administration Me. Green was hired to coordinate the exten-
sion program at this center.

Although the coordinator was hired just prior to the be¢ginnirg
of the Fall quarter his activities were significant in creating an
enrollment of 312 in 24 classes and relieving me of the several
chores ordinarily performed at this center so that my efforts could
be deployed over several new extension centers and on campus regis-
tration.

A significant increase of classes generated can be noted for
he wWinter Extended Quarter 1274 at the Effingham extension center
with 379 students enrolled in 30 classes.

Following are listed items taken care of by the coordinator mnch
move efficiently then I could have done and which allowad me mo:e
time to devote to developing additional extension centers:

1. Coimplcte schedule of classes giving consideration to
sequential courses and introduction of new courses.

a. classroom assignments - no conflicts
b. arrangements for use of educational ecuipment
c. acneration of more intcrest Ly local factory in

conducting General studies and Vocational courses
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2. Provided news articles describing many of the courses
to be offered-obtained free radio announcements.

3. Conducted registration.

a. each evening prior to registration conducted a short
orientation for faculty registering students

b. handled all registration applications

c. provided a display of all classes; scheduled each
evening and charted the results of each registration

d. made decisions as to the status of classes that
lacked enough students as of first registration

e. reviewed registrations for errors, incomplete infor-
mation and correct fees

f. arranged for and provided textbooks for classes

4. During the guarter the coordinator is in attendance at
the center on an unscheduled basis other then on evenings
when he has a class.

5. Problems that have arisen relating to building policies,
opening the extension center when thc necessity arises,
and other details have been taken care of by the coordin-
ator.

During the Fall Quarter 1973 Extension Classes were conducted
at Seventeen (17) Centers: Shelbyville, Sullivan, Neoga, Vandalia,
St. Elmo, Altamont, Effingham High School, Effingham St. Anthony
Hospital, Effingham Norge Plant, Teutopolis, Cumberland, Dieterich,
Casey, Mattoon - General Electric, Donnellys, Co—-3Air, Cowden-llerricl:.
Extension classes combined with the campus classes during the Fall
Quarter produced over 1900 registrations involving over 1250 students
and generated over 500 full time equivalent students.

Establishing a class or classes in an extension center involveu
obtaining permission and the cooperation of the administration,
faculty and scrvice staff. After the preliminaries, the schedulc
of classes must be developed which involves the assignm&nt of appro-
priate classrooms, arranging for instructors, establishing dates,
advertising and so forth. Following this registration nust be con-~
ducted, textbooks provided and decisions made relative to continuing
or cancellation of classes based on enrollment.

Lake L.and Collegza will have approximately 50% rior: potential
extension centers next year. This potential combined with the
anticipated growth of Public Service programs (Community Eduzation,
Seminars and Workshops etc.) will in my opinion necessitate an in-
dividual contact person at each extension center. Lake Land Collcyc
is privileged to have access to the many public school facilitiecs
in the district. It is my opinion that we will be welcotnie as long
as we¢ do not interfer with the over all general operation of the
public school programs. A coordinator can efficicntly do the fool-
work in the district and provide the necessary information, make locat
arrangements and do the many chores, preliminary to and during the

school year.
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Job Description for Extension Coordinator

The Extension Coordinator will serve as the regresentative
of the Lake Land College Dean of Evening College and Community
Services. In this capacity he will assist in developing and
implementing educational and community education programs com-
mensurate with the needs, expressed and anticipated by individuals,
industry, business, professions, governmental organizations,
Service grcups, labor organizations and all other groups in his —
respective community.

Specifically the extension coordinator will be responsible
for carrying out the following duties:

1. Survey educational and community education needs.

2. Assist with the development of quarterly schedules,
the making of facility assignments, and identifying
prospective instructors.

3. Be responsible for local media publicity and advertising.

4. Orient instructors prior to registration to the following:
a. local school building policies
b. general housekeeping
c. contractual obligation of instructors
d. instructions for registration

5. Conduct all registrations.

a. recommend continuance or cancellation of classes

b. receive and check all class registration forms

c. transmit registrations to Dean of Evening College

d. during period of registration make daily report of
class status to Dean of Evening College

e. transport and distribute textbooks during the
beginning week of classes

f. on conclusion of classes, return textbooks to campus

6. During school year make periodic visits to extension center:
. checking to see that classes are meeting according to sche-
dule, and building policies are being adhered to.

7. Responsible for communication with extension instructors
relative to emergency situations and special events or
local calendar adjustments.

8. Arrange for periodic counseling service from the college
staff.

9., Mainrain a complete up-to-date listing of active classes,
the names, addresses, and phone numbers of each student
and instructor. 513



10.

11.

12.

Maintain constant liaison with local school administrators
and the Dean of Evening College.

Identify and communicate with groups that are potential
recipients of the services of the college.

Perform other duties that are realistically applicable to
the job and requested by the Dean of Evening College.
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CHARIESTON HIGH SCHOOL

TO: Local Industries in Charleston Area

FROM: Bill Fleming -~ Evening Program Coordinator

SUBJECT: Evening Courses Offered at Charleston High School
Lakeland College is offering college courses at Charleston High

School in the evening. These courses carry college level credit and

can be applied toward a degree from Lakeland or transferred to an-

other college if desired. This fall, courses in the following areas
are being offered:

I. Introduction to Psychology - 4 credits

A basic course which deals with the understanding of human
behavior. Psychology attempts to answer the question of
'why do people act the way they act?" This course will be
an open classroom setting.

II. Business Law I - 4 credits

An introductory course in the nature, classification, and
characteristics of law. The legal principles of the contract,
agency and employment, negotiable instruments, bailments, and
personal property.

ITI. Typewriting I, II, III - 4 credits

Individualized instruction directed at the student's present
level of ability.

IV. Other Courses Being Offered:
A. OSmall Gas Engines
B, Basic Ceramics
C. Parapsychology
NOTIE: This program is approved for Veterans benefits.,

For more information, c¢ontact Mr. Bill Fleming, Coordinator,
Charleston High School, Phone 345-2196,
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1

CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL or2a
tharleston High School Phone (217) 385-2196

Route 16 & 130 December 19, 1975

NEWS RELEASE

Lake Land Eveing Courses at Charleston High School:

Spring registration for Lake Land Community College courses
will take place on Monday, January 18, 1976, in the Charleston
High School auditorium from 7:00 PM to 8:00 PM. - These courses offer
a twofold purpose: the opportunity for individuals to pursue a
degree and second to provide self-improvement courses for interested
comnunity individuals. More information can be obtained by calling
Bill Fleming at 345~2196. Following is a list of courses to be

offered:
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CREDIT

EXTENSION ZOURSES

Business

Data

Real Estate Transactions
Office Accounting

Office Procedures
Typewriting I

Typewriting II

Typewriting III

Greg Shorthand I

Business Mathematics
Business Correspondence
Introduction to Business
Principles of Accounting I
Principles of Salesmanship
Principles of Retailing

Prdcessing
Introduction to Data Processing

Mathemratics

College Algebra

Speech

Art

Public Speaking

Oil Painting I
Basic Ceramics

English

Home

Reading and Study Skills

Composition I

The 20th Century Novel: English & American
Economics ;

Basic Clothing Construction

Advanced Clothing Construction

Social Science

COMMUNITY

Comparative Government

American National Government: Foundation
State and Local Government

Introduction to Psychology

Principles of Economics I

EDUCATION (Non-Cradit)

Introduction to Metriz System
Understanding Children Zchavior
P~rapsychology II

Diriver Education

Cake Decorating 218 '



CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON, ILLINOIS

OFFICE OF THE PRINCIPAL ki
Cherfeston High Schaol Phone (217} 345-2196
Route 16 & 130 '

December 19, 1975

NEWS RELEASE

ADULT DRIVER EDUCATION

-Lakg Land Community College will offer a program in Adult Driver
Education at Charleston-High School. The course will be offered

to anyone over the age of 21 and to individuals under the age of

21 who are not currently enrolled in a high school program. High
school credit will be given to individuals who complete the course.
The program will consist of 20 hours of classroom and simulator
work plus six hours of behind-the—wﬁeel instruction. The classroom
teaching will consist of the new state curriculum which is geared
to help people have a better understanding of the state laws, basic
habits and skills for car control, basic maneuvers and developing
one's perception. Adults wishing to sign up for this course may do
so on Monday, January 19, 1976, at 7:00 PM to 8:00 PM in the high
school auditorium. If anyone would like to pre-register or have
more information, they should contact Mr. Bill Fleming or Mr. Bill

Monken at 345-2196.
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNTY SCHOOL DISTRICY NO. 1
CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL 61820

Chartsston High School Phane (2171 348-2196
Routs 16 & 130

TO: Lake Land Staff at Charleston High School

FROM: 5il11 Fleming, Coordinator

SURJECT: Registration for Spring Quarter

DATE: January 6, 1976

I am looking forward to working with you this spring. Registration
will be on Monday, January 19, 1976, from 7:00 PM to 8-00 PM.

Classes will begin on Monday, January 26, 1976. We will also
register the first class meeting of each course. There will be a
meeting of all staff members on the 19th of January, 1976, at 6:15 PM
in the high school auditorium. Please be prompt. If you are unable

to attend, please call me at 345-2196.

Sincerely yours,

Bill Fleming
Coordinator
Lake Land Evening Program

1lr
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON., ILLINOIS

OFFICE OF THE PRINCIPAL a2l
Cherleston High School Phone (217] 345-2196

Route 16 & 130 January 13, 1976

NEWS RELEASE

Lake Land Evening Courses at Charleston High School:

Spring registration for Lake Land Community College courses
at Charleston High School will take place on Monday, January 19,
1976, in the high school auditorium from 7:00 PM to 8:00 PM. A
comprehensive course offering in business as well as courses in
data processing, mathematics, speech, art, English, home economics,
social science, and community education (non-credit) will be
offered. These courses offer a two fold purpose: the opportunity
for individual to pursue a degree and second, to provide self-
improvement courses for interested community individuals. More
informmation can be obtained by calling Bill Fleming at 345-2196.

Following is a list of courses to be offered:
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EXTENSION “20URSES

CREDIT

Business
Real Estate Transactions
Office Accounting
Office Procedures
Typewriting I
Typewriting II
Typewriting III
Greg Shorthand I
Business Mathematics
Business Correspondence
Introduction to Business
Principles of Accounting I
Principles of Salesmanship
Principles of Retailing

Data Prdcessing
Introduction to Data Processing
Mathematics
College Algebra
Speecch
Public Speaking
Art
0il Painting I
Basic Ceramics
English
Reading and Study Skills
Composition I
The 20th Century Novel: English & American
Home Economics
Basic Clothing Construction
Advanced Clothing Construction
Social Science
Comparative Government
American National Government: Foundation
State and Local Government
Introduction to Psychology
Principles of Economics I

COMMUNITY EDUCATION (Non-Credit)

Introduction to Metric System
Understanding Children Behavior
Parapsychology II

Driver Education

Cake Decorating
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. |
CHARLESTON. IiLLINOIS

OFFICE OF THE PRINCIPAL 61920
Charteston High School Phone (217) 345-2196
Route 18 & 130 January 14, 1976

NEWS RELEASE

Adult Driver Education at Charleston High School:

Lake Land Community College will offer a program in Adult Driver
Education at Charleston High Schooll The course will be offered to
anyone over the age of 21. The program will consist of 20 hours of
classroom and simulator work plus six hours of behind-the-wheel
instruction. Thre classroom teaching will consist of the new state
curriculum which is geared to help people have a better knowledge
of state laws, basic habits and skills for car control, basic
maneuvers and developing one's perception. Adults wishing to sign
up for this course may do so on Monday, January 19, 1976, at 7:00 PM
to 8:00 PM in the high school auditorium. The cost for the complete
course is $41.00. The cost for individuals wishing only the classroom

phase will be $18.00. For more information please call 345-21%¢.
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- CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. !
CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL Ll
Charleston High School Phone (217} 345-2196
Route 16 & 130 January 20, 1976

REWS RELEASE

EXTENSION COURSES AT CHARLESTON HIGH SCHOOL:

Registration for Lake Land evening courses will continue through
January 30, 1976. Any one still desiring to attend these courses
can register during the scheduled meeting time for the course. A
comprehensive course offering in business as well as courses in
data processing, mathematics, speech, art, English, home economics,
social science, and community education (non - credit) will be

offered. For more information, please call 345-2196.
)
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL G190
Charleston High School Phone (217) 345-2196
Route 16 & 130 January 14, 1976

NEWS RELEASE

‘Adult Driver Education at Charleston High School:

Lake Land Community College will offer a program in Adult Driver
Education at Charleston High School. The course will be offered to
anyone over the age of 21. The program will consist of 20 hours of
classroom and simulator work plus six hours of behind-the-wheel
instruction. The classroom teaching will consist of the new state
curriculum which is geared to help people have a better knowledge
of state laws, basic habits and skills for car control, basic
maneuvers and developing one's perception. Adults wishing to sign
up for this course may do so on Monday, January 19, 1976, at 7:00 FM
to 8:00 PM in the high school auditorium. The cost for the complete
course is $41.00. The cost for individuals wishing only the classroom

phase will be $18.00. For more information please call 345-2196.
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MINUTES OF COORDINATOR MEETING

January 12, 1976

Introductions were given by L.K. Voris, Dean of Evening
College of all the Extension Coordinators.

Gerry Fedrigon, Director of Admissions discussed appli-
cations and registration information.

1) Continuing student completes only orange card--not
application :
2) New students must fill out application and cards
3) Orange or yellow card may be used
4) Throw away old instructions - Be sure all instructors
, read new registration instructions
5) Students paying cash must have paid fee card for
their receipt
6) After 2nd class session DR (Drop) is no longer used
7) Must have DR on lst roster approximately 2 wks. after
class starts
8) Student can W (withdraw) anytime thereafter the DR
only 2 wks.
9) Continuing student name or address change form for
computer records
10) High School Authorization must be completed before
high school student may register

Donna Sherman, Manager of the Textbook Library stated
that approximately 1000 books from last quarter were not
turned in and she is unable to locate the texts because in-
structors failed to return their textbook sheets with student
name, address, and textbook numbers. When instructors are
filling out textbook sheets, please don't use nicknames. Sev-
eral of the instructors from last quarter are holding their
copies of textbooks--if they inform the bookstore, this creates
no problem. Student's buying books should contact the bcokstore
for the price of the books and arrangements will be made for the
student to purchase the textbook.

John Thompson substituted for John Flynn, Director of Fi-
nancial Aids. He explained that a student enrolled in 6 or more
hours was eligible for ISSC scholarship. Students covered under
ISSC scholarship pay-—-no tuition, do pay lab fees, no service
fee or book rental, do pay application fee and if student enrolls
in more than 19 hours must pay additional tuition. The Veterans
process to be certified is to contact Jonhn Flynn's office to see
if eligible for GI benefits. Financial Aid will send or give the
papers for the student to send in and he or she will be charged
only service fee or book rental costs. Twelve gquarter hours guaa-
lifies a veteran for full-time benefits and certification begins
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January 6. Most veterans are certified for benefits for the entire
year. It is the veteran's responsibility to notify Mr. Flynn's
office relative to change in student load. BEOG Grant was touched
on with the statement that the second payment is made available
after March 1 on next year's application.

Mr. Ray Pranske, Assistant to Dean of Business Affairs, spoke
on Out-of-District-Authorization for students who desire to attend
Lake Land College. He stressed three steps that should be taken
by a student who is a non-resident of the Lake Land Junior College
District:

1) Student who has applied for authorization will be charged
in-district fees at registration.

2) When authorization from College District office is re-
ceived student must send or bring it in to Lake Land College

3) If the student does not receive authorization the indi-
vidual student is responsible for the out-of-district
charge back.

Don Stuckey, Director of Data Processing explained the con-
- version of registration material into computer records. There
are a number of things that must be completed:
1) Be sure orange or yellow card has class number & section
number, name and social security number
2) Complete back of card showing breakdown of fees
3) Do not use staples in assembling registration information
4) On the back of the registration card, please write whether
student paid cash or check.
5) Do not put AUDIT on registration card--must be entered
by instructor on 1lst roster

Phyllis Fortner, GED Coordinator, described the areas covered
in the GED classes. GED consists of % Math and % Reading and
Grammar and is taught largely on an independent basis. Presently,
there are GED classes at Cumberland High School, Sullivan High
School, Shelbyville High School, and Effingham High School.
Recruiting for GED students is done before each class begins.

The college also provides for payment if the student is unable

to pay, carpools, tutoring, and makes arrangements for the student
to take the GED test when the course is completed. There is also

a new program being offered in GED through public television. It
is offered on Channel 12 and shown every Tuesday and Thursday for
17 weeks at several times per day: 8:30 a.m., 2:30 p.m., 10:00 p.m.

Dr. DeVecchio, Dean of Student Services noted that it is
impossible to have a counselor on duty at all times but one would
be made available whenever possible. If you are interested in
having a counselor available at your extension center, please
contact Dr. DeVecchio. Instructors are not allowed to give a
student a W for Withdrawal from a class--it may only be done tarough
an instructor recommendation for withdrawal form sent to Dr. DeVecchio's
office by the instructor. 227



Mr. Cole, Dean of Vocationa-Technical, handed out a listing
of potential courses that might be of interest to businesses in
the community. For example, factories in the local areas might
wish to offer different classes to better their employeees safety
or knowledge; or to further their employees careers and provide
more opportunity for advancement.

Roger Barry, Dean of Arts & Sciences, explained his duties
as providing the necessary tools for instruction:

l) new instructor must be approved and all disciplines
handled by the Division Chairman of the specific depart-
ment

2) Textbooks and teachers manuals may be obtained through
the Division Chairman. We must have an application,
transcripts & W-4 forms on file.

There is a program being initiated that will assist in the
in-service training at Lake Land College for teachers at exten-
sion centers. There will also be an evaluation process to assure
that all students receive quality of instruction.

010--039 General Studies

040--099 Vo-Tech -~ Instructor needs 2000 hours or 1 yr.
experience in field

100--299 Transfer courses - Instructor must have master's
degree in teaching field

ASLD Degree - non-transfer

1) 26 required hours

2) Goals in life -bowling or whatever
3) Egquivalent to college credit course
4) Older people

Mr. Adams, Dean of Public Services, spoke briefly on the

3-1 Program and mailed information to each extension center coor-
dinator.

The meeting at 8:15 p.m. adJourned by L.K. Voris, Dean of
Evening College.
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CHARLESTON COMMUNITY SCHOOLS

COMMUNITY UNIT SCHOOL DISTRICT NO. 1
CHARLESTON. ILLINOIS

OFFICE OF THE PRINCIPAL Si920

Charteston High School Phona (217) 345-2196
Route 16 & 130

January 26, 1976

TO: Lake Land Evening Faculty at Charleston High School
FRQM: Bill Fleming, Coordinator

SUBJECT: General Information

l. All students are to use north doors. Students will not be

able to get to class from south doors after January 29,
1976.

2. Class room arrangement may be adapted to your need, however,
please make sure to leave the class the way you found it.

3. If you need any information or have any questions, please
contact me during the day at 345-2196 or at home 275-3369.

4, NO SMOKING IN THE BUILDING. The faculty lounge area will
be open for any individuals who would like to smoke.

S. Students who want to drop a course should contact me during
the day. '
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LAKE LAND EVENING PROGRAM SUMMARY
1976 SPRING EXTENDED QUARTER
CHARLESTON HIGH SCHOOL
The spring extended quarter at Charleston High School had 222
people register in 16 courses. This averages out to approximately

14 students per class. Classes are scheduled on Monday, Tuesday,
Wednesday, and Thursday nights from 7:00 PM through 9:45 PM.

CLASS DATE ENROLLED

1. 0il Painting I W 15

2. Basic Ceramics T 11

3. Real Estate Transactions I Y 35

4, Office Accounting M 10

5. Typewriting I, II, III M 20

6. Gregg Shorthand I Th 10

7. Business Correspondence T 8

8. Principles of Accounting I M 15

9. Introduction to Data

Processing W 14

10. Composition I W 9
11. Basic & Advanced Clothing

Construction T 14

12. Introduction to Psychology T 17

13. Principles of Economics I M 10

14. Woodworking & Home Repair T 13

COMMUNITY EDUCATION (Non-Credit)
1S. Parépsychology i M 8
ADULT EDUCATION
16. Driver Education T 18
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APPENDIX H

MISCELLANEOUS
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Charleston Comimunity Unit Senior High School
Office Of Tho Principal

CHARLESTON, ILLINOIS 61920

TO: Mr. David, Mr. Weir, Mr. Xenney, Henry Bough, and Lt. Turner
DATE: August 27, 1975

SUBJECT: Crowd Control at Athletic Events

. On Tuesday, August 26, 1975, I met with Lt. Turner concerning
use of police at home football games and basketball games. The
final outcome of the meeting resulted in a decision that two
sheriff's deputies (McKenzie and Jenkins) and four police officers
would be used at each of the home games.

The two sheriff's deputies will park cars prior to game. One
officer will be stationed at esach gate and the other two officers
will be inside each gate. After the parking rush, the sheriff's
deputies will then help control inside gate area.

During varsity basketball games the two sheriff's deputies
and two police officers will be used.

For all other games only the two sheriff's deputies will be
utilized. ;

I will also contact the Fire Chief to have an ambulance at
varsity football games.

If for any reason there should be a correction or recommend-
ations to above procedure, please notify me at once.

Sincerely yovurs,

G. Bill Fleming
Assistant Principal

1l
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&
*

AGENDA FOR PICTURES

WHAT: Picture Takening

WHEN: 29 RAugust 75

WHO: Natiosnal School Studios
WIERE: Gym
WHY ; A. Individual Pictures Packets $3.00

B. Picture for ID Cards
ADDITIONAL NOTES

All students must set for pictures. Only those student's desiring
picture packets have to pay fees.

Gym, Health, and Driver Education classes will be utilized for the
following reasons:

A. Every student has one of the following classes

- -B. Movement within the building held to a minimum

Teachers of the above classes will noti:fy their students on 27 August
and 28 August to report immediately to the gym on the 29 August instead
of Health and Driver EJ.

Teacher assigned the fore mention classes will also be responsible for
helping with superwvision.

Two photographers will be present and we will provide 4 secretarie:z to
assist witn the procedures.

Any student who does not have Gym, Health or Driver Ed. will report to
the Gym during 6th period for their picture setting.

A1l faculty are encourage to set for their picture, as thers are times
when a photograph comes in handy.
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CHFRLES1ON HIGH SCHOOL FRESHMEH ORIENTATION

Tuesday, August 26, 1975
1:00 ~ 3:30 p.m.

1:00 - 1:30 Assembly in Auditorium

Mr. David, Principal

Jackie Moiley, Studant Council President
Mr. teir. Assistant Principal

Mr. Flewing, Adainictrative Intern

Mr, Hankins, Counselor

1:30 ~ 2:42 Folliw Class Schedule .
1:33 - 1:42......Period 1
1:46 - 1:54......Period 2
1:58 - 2:06......Period 3
2:10 ~ 2:18......Period 4
2:22 - 2:30......Period 5
0:34 - 2:42......Period 6

2:45 - 3:25 Assenple in Gymnasium for information on
Extra-Curivicular Activites
3:30 Dismissal
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Charleston Commuﬁity Unit Senior High School
Office Of The Principal |

CHARLESTON, ILLINOIS 61920
September 3, 1975

Mrs. Betty Smucker
2625 Village Road
Charleston, Illinois

Dear Mrs. Smucker:

I would like to take this opportunity to express my deep
appreciation for your help on the 29th of August, 197S.
Picture taking inevitably causes a tremendous problem to
the administration. However, this year's program could
not have run any smoother. This could only be the result
of the total efforts put forth by those who aided with
the program.

Once again, thark you for your help and cooperation in
making this a success.

Sincerely yours,

G. Bill Fleming
Assistant Principal

1llr
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Charleston Commuhity Unit Senior High School
Office Of The Principal

CHARLESTON, ILLINOIS 619120
September 3, 1975

Mrs. Sandra Gossett.
111 Jackson Street
Charleston, Illinois

Dear Mrs. Gossett:

I would like to take this opportunity to express my deep
appreciation for your help on the 29th of August, 1975.
Picture taking inavitably causes a tremeéndous problem to
the administration. However, this year's program could
not have run anv smoother. This could only be th2 result
of the total efforts put forth by those who aided with
the program.

Oncez agair, thank you for your help and cooperation in
making this a success.

Sincerely yours,

G. Bill Fleming
Assistant Prinecipal

llr
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Charleston Community Unit Senior High School
Office Of The Principal

CHARLESTONMN, ILLINOIS 61920
September 3, 1975

Mrs. Barbara Kenney
1003 Williamsburg Drive
Charleston, Illinois

‘Dear Mrs. Xenney:

I would like to take this opportunity to express my deep
aopreciation for your help on the 22%th of Kugust, 1975.
Picture taking inev/itably causes a tremendous problem to
the administretion. Hiwever, this year's program could
not nave run any smolther. This could only be the result
of the toftal efforts put forth by those who aided with
the program.

Once egain, thank you for your help and cooperation in
making this a success.

Sincerely yours,

G. Bill Fleming
Assistant Principal

A
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Charleston Commiunity Unit Senior High School
Office Of The Piincipal
CHARLESTON, ILLINOLIS 61920
September 3, 1975

Ms. Kathy Reed
S19 Eighteenth Street
Charleston, Illinois

Dear Ms. Reed:

I would like to take this opportunity to express my deep
appreciation for your help on the 29th of August, 197S.
Picture taking inevitably causes a tremendous praoblem to
the administration. However, this year's program could
not have run any smodther. This could only be the result
of the total efforts put forth by those who aided with
the program.

Once again, thank you for your help and cooperation in
making this a success.

Sincerely yours,

G. Bill Fleming
Assistant Principal

lir
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9-24-75
TO: Tearntiers

FRCM: Bil) Fleming
SUBJEZT: Fictuvre Retakes
The £21lowivig students will b2 reramitted o leave 21a8ss 20DAY .

Septembher 24, 1¢75. 'they should b2 dismissad duri~g e period
dnly wnder which thedr name appears. Pictures will le taken in

the avditcorsvm.

FIRST FERIZCD

Tim Muxply
Ap1il Ray
Terry Catrom
Karla Miller
Glexrda Zeiglar
Valerie Xarrzkezr
Jayna Bunin
Willa Stenséas
Becky Kalsetr
Teresa Conover
Debbie Strucka
Susan Suvmmers
Lisa Rose
leslie Gari2y
Cherie Rhdiades
Gretchen Jeanike
April Shick
Betsy Switzzav
Becky Madlew
Kim Pieston
Maria :myqer
Lirds Addwo: i
Lyrnda Jores
Deriise Co "‘ll
Passardra asley
Ban Y ] 1' Jra
Wanda Cnephezd
Nancy Davm
Teresa Naﬂro“bn*g

Harilyr Fir-kay
Julie 'fei:fer
Willis euviay
Lond Joom
Jadiz ferdaszor
3ra~ds Savs

A}

brarvdyg )
Cux: Alcewior

Teresa butler
JJ2 Davis

Dick ITxrwrin
Christing Ierharc
Debbiz Kogers
Tim Furlong
Steva Buchanan
Patricie Edwards
Paula Ganmill
Grey Feterson
Beclty Eeull

Lee Ann Watson
Shelly liartin
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SECOND FERICD
Debbic Flumnuer
Conie Hursi:
Cheiy) CQoreldzy
Hagan Mitahall
Ketny Rardin
Pan Rerdiv
Jucy vi:ielderfer
Merk Evanis
Jaret M Aeh)rn
Jel‘[y Hazkect
Flet.>her Crews
H2leu Warpeaburg
Teresa Jornes
Suz Gilbexrt
Branda Vvigh
Steve Hsu
Shelly Hickman
Teresa Seeley
Lora iorris
Tevesa Roaper
Wendy Ryen
Sid Peterson
Donna Ball’

Chiyiastitiz Conover

Brvan Snider
Tracy Wog:aan
Tim Xrehbiel
Kathy Percival
Becly Stolrzius
Sue 3nider
Connie Mir3an
Exic Ditz
Randy Ealy
Carilea Eawards
Texesa -Hazman
eyle Buitern,
Sr- fare
Ragar damel
Johr Yaugiirn
Christy fenian
}"s!‘«g“a £I..SC
Dardls Hillyer
- Pat-Jornson
Eilen Ciakiey
Cindy Roaper
Jack Soanildl

suter o as

THYIRD EERION

Rnr: tucphy
Dor:na Snider
David Saith
Ted Miller
Steusuvt Swith
Carol Lachrop
Carhy Lawson
Pam Stites
Gary Jdhnson
Szra O'Hair
Ed Warpenturg
Rita Straith
Vicky Schmitt
Haty Ann Rearden
Dan Carrie
Beth Swanson
Jerry Coartney
Brad Hatfill
Jim Hayes
Cindy Oakley
Cheri Pearcy
Cornie ¥eller
Trera Hutchison
Dianra Hillyer
Beczy Doughty

. Joe Ellen Austin

Denise Gissett
D>u3g Richey
John Snocddy

Kathy Sidenstricker

Jenny Fulk
Sheile Reed
Dennis Larson
Diug Brooks
Tixm Hussey
Judy Coairtiney
Chris White
setty Corover
Tina Stoltzfus
Tammy RAlexarider
Xathy XKimbsll
Goil Gilkerc
Haoit Ksecikler
Ra:: Wocdyard
DPoug Cook

rika Muiphy
Lhads gdns

L '-'” UCI""""’

P A T aTwld

e l..\-—-‘ I.-lv.-d
")““e Beagy
Varshic 33%Q
v;d HTOTKS

- e2y . oze
Cvilve McKivney

Vi si:on Benner

Branda Bulkank

Revin Boesley
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HOMECOMING

Friday, Septerber 26 Queen Election
Monday, Séptember 29 Hat & Tie Day

Tuesday, September 30 Inside-0ut Day
Wednesday, October 1 50's Day

Movie - "Walking Tall" - cut rates with i.D.'s

Thursday, October 2 Clash Day
. Bonfire (need a place)
Chili Supper - Senior Class

Friday, October 3 Red & Gold Day
Game - Alumni Tent
Flowers passed out

1:30 to 2:30 Assembly..... flag ceremony, band, Trojets, twirlers, cheerleaders,
Mr. Budde, Varsity skit, guest speakar, queen coronation

2:45 Parade..... cheerleaders, football, band, class officers, student
council officers, A.F.S. officers, golf, cross couniry, basketball,
wrestling, queen and court, chorus, Trojets, clcwns, horses, floats??

Saturday, October 4 Dance
Queen coronation
Decorating gym
Refreshments
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SENENULE B --- Ma Friday, Octnbzr 3,

e e Bloioi.. 855 -« 9:35
Poyic  i.eecs.. 9:40 - 10:20
Pecied 2.......30:25 - 11:05°
feried 3.......11:10 - 1}:55
Period 4A......11:B3 -~ 12:25
Periad 98......12:25 - 12:55
Pericd 4C......Y2:55 - 1:2{
Period 5....... 1:25 - 1:55
Tuesday, September 30
Wednesday, October 1
Thursday, October 2
Friday, October 3

, R ®
Saturday, Ocicber &
2t Boecedorn 2semaly. .. L9113l

7:38

HO4ECOMING
1675--75
2 %l

15— aarly dismiscal schedu be foiiewad.

Inside-Out Day
5G's Day
7:GC p.ou.

Clash Dey

5:00 v6 8:00 p.m. - Chili Supper - Cafeleria
(Mast rarting ot will bo blocked off.)

8:20 p.n. ~ Baafire.

Red & €2id Nay

2:00 tc 2:40 p.m. - Assambly - Cm
{Flag ceraxsay, Tuirlers, Cinnerlesders. TvoJ‘us,
Quean Amowicarment, Creerleaders, CGuast 3pezker
Cheeriernera, Coach Budidaz, School Song)

2‘.‘%5 p )y, ™™ pw".}:d\.
(uh;e..—aacrs. fcotbail boys, hand, ciass offtcers,
student council erficers, A.F.S. orfz 2rs. I,
Iross c¢aunitry, basketbail, vrestiing, quesnu arg
gourt, chious, Trojeis, clowns, horszs, fica¢s..

! .
Movie -~ “Walking Tall" - cut rstes with 1.0 ¢

777

.M, - Ffontbsl]
Alvmnt Ternw ai came

came with Rehinson

9:30 p.ni. - Soc Hop afier gawe in ¢ym

dacorata exm - A,

§: 0 T 1) s - qm-f‘ﬂunq Lanca - £

[hY - - - .

Jiatd Pat. o~ HEE LOP0AATIIN ~

Rev Y’:.au £nuS

~te avhzedd,  $hndmnlg pev S oaayoen, rsachers wiidl
il VNG + Sl St b S b
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OUTLINE FOR TOUR OF THE BUILDING

A. Welcome..... Thank you for coming —
B. Introductions

C. Open house tour is designed to show citizens the high school building
and a few programs in progress. Many open houses are set up to Aave
You see the school without the students. This tour is designed {o show -
yoﬁ Education in Action. Depending upon the response, these tours will
be run throughout the 1975-76 school year.

D. School was originally conséructed in 1954, Addition was completed

last January so this is the first year in the new facilities.

20 per group......:
Auditorium to offices....3 floor, 2 floor, 1st floor (old building) then
to shop area..... then to Media Center, 2nd floor of new building..... then

to gym area..... back to auditorium
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CHARLESTOW HIGYH SCLCOL
1975-75

Subject: Authorized School Lunches

1. Steve Hagenbruch (Grad. Assistant)
2. Harvey Willis (Grad. Assistant)

3. Russell Ludémann (Grad. Assistant)
4. Bill Fleming (Grad. Intern)

5. John Peusch (when on lunch duty)
6:' Chuck Budde

7. Hank Hawkins

This avthorization has been approved by Don Kenney and Mike David.

G. Eill Fleming
Assistant Principal
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CHARLESTON HIGH ECLOCL
1975-76

Subject: Study Hall Superviscrs

lst period
2nd pariod
3rd period
4th period
5th period
6th period

7th period

Harvey Willis

Harvey Jillis, Pat Rice

Harvey Willis, Fat Rice, Sceve Hagenbruch
Pat Rice

Steve Hegenbruch, Joe Overturf

Steve Hagerbruch, Joe Overturf

(supervised study) Joe Overturf

G. [ill Flamirg
Assistant: Frincipal
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CHARLESTON HISGH ECIIOO0L

1975-76

Subject: Lunch Room Supervisors

Graduate Assistants
1. Steve Hagznbruch (A;B,C lunch)
2. Harvey Willis (A,L,C 1lunch)

Bl Russell Ludemenn (A,E,C lunch)

Faculty Assistants
1. Chuck Budde (A & E lunch)
2. Hank Hawkins (C lunch)

3. John Beusch (when available)

246
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MEMORANDAUM

T0: Study Hall Supervisors
FROM: _
G. William Fleming, Assi3tant Principal
Charleston High School
DATE: October 22, 1975
RE: Duties and Responsibilities
1. Enclosed is a faculty handbook. Please become familiar with the

kh

information.

A1l supervisors should report to work at least 5 minutes prior to
their study hall meeting.

In the event of sickness or absence, you should notify (call) Mr. David
as soon as possible. Home phone 345-9641, School phone 345-2196.
Terry Weir home phone 348-8837. :

Study Hall passes should be used only in cases of emergencies. Time
limits should be placed on restroom passes to avoid loitering, with no
more than one student at any time being allowed to leave the study
hall for this reason.

Study or other quiet activities will take place as determined by the

study hall supervisor and no student or group of students will disturb
those who do desire to study.
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FIRAL EXAM SUPPORT SCHEDULE

Your cooperation in helping keep the hrlls quiet during the final examination days
11 be greatly appreciated. Individuals are assigned four exam periods below. This
,Fone period less than the teacher meeting classes so please use your own discretion
7p eirculating around the building during some period of time when you are not assigned.

Students who are not taking an exam may leave the building or go to the study hall
Joom 213). Once they leave or enter the astudy hall, they must remain there until the
#xt exam period.

Mr. David ahd Mr. Weir will move around the building to relieve monitors for coffee
freaks, etc.

Thank you for your help.

Second Floor - English - History Section

Third Floor - Business - Math Section
Main Floor - West - Sclence - Home Ec, Office Section
East - Library - Study hall
Gym Area - New gym should be locked - supervise around Baker Gym and music area
Basement - Driver Ed - Art - Drafting

I{DNESDAY, JANUARY 21, 1976

MAIN FLOOR 3rd Floor 2nd Floor GYM - BASEMENT
East West
8:55 - 10:35 Hankins Crane McFarland Schmink Whale Baker
in:ks - 12:25 Budde Allen Drake Fleming Meenen Crane
{225 - 1:30 LUNCH - Hankins, Meenen, Mecozzi, Hagenbruch, Willis
1:35 - 3:15 Whale Schmink Drake Allen Baker McFarland

".’HURSDAY, JANUARY 22, 1976

MAIN FLOOR 3rd Floor 2nd Floor GYM BASEMENT
East West
§:55 - 10:35 Whale Schmink Drake Allen Baker McFarland
£0:45 - 12:25 Hankins Crane McFarland Schmink Whale Baker
(2:25 - 1:30 LUNCH - Budde, Hankins, Meenen, Mecozzi, Hagenbruch, Willis
139 - 3:15 Budde Allen Drake Fleming Meenen Crane
WCH ASSICIMMINTS: A o
ﬁ — o -',J e f - p"“-{‘b—\‘; ;{. (?(:“M {Z/Z:.rg .ZC’:L/
Budde - Same as during year 248

Hankins - KNortheast hallways
Meenen - gym area
Mecozzi, Hagenbruch, Willis - Library doors - cplit time for lunch.
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Friday, lanuary 23

Facuigy and Staff
FACULTY HORKSROP DAY-~---gaot :tej2tn2r and visit witn fezulty and
ste?f members during +“he lunch hour. There will be a potluck in
the ¢ féteria at 12:0) noon.  Coifee, rea, ard tatle sarvice oill
be furnished. [n ordar to szt an idz2a of what is piarnad in the
way of foed--won't you nlaease sign th: sieets on the mail table

in the office as soon as you dacice what dish you wall bring 72
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Announcenzrts for Tuesday, February 17

Girls Basketball Intramuralsbwill be played Thursday afteir school. Get a
copy of the game schedule from Miss Whale heforé Thursday.

Fusure Hurses Club will mcet on VMednasday, Februery 18. A1l manhers please
coale.  S2e va in Mrs. Bartling's voom. 307, after school.

The foliowing students s=2 'ir. Hankins today....tlanda Black, Chris Butler,
~ Mari: Ca2y, Greg Coffay, Cheryl Cox, Richard Funk, Lazna Galbreath, Kevin Gillis,
Linda Guod, Debra Gosney, Diane Gosseti, Kim Hopper, Hilton Jones, Lisa King,
Lois'Hyerholtz. Lefim Myers, Tim Pfeiffsr, Teiry Rardin, David Rearden, Rick
Shaffer, Terry Starwalt, Sue Strong, and Kelly Swéeney.

A]? students who are preparing for spsech contest this Saturday at Rantcul
are to come in and sign up for thiree practices this week with lirs. Jones.
| Friday night the Trojans jouiney to MNz2wton to tzke on the Fagles. The fan bus
will leave Baker Gym door ay 5:15 providin gwe have 45 fans i want to ge. Price

of the Tan bus is $1.00 so ccme on fans, there aren't many gomes left.

Menu today...Pork Fritter. Bun. Mashed Potatoes, Aunleseuce, 8rovnie, Hilk
A.F.S. reguiar meeting, Rocm 414, tocday avter school.

TEACHERS..... Schedule for Friday, February 20
Period 1....... 8:55 to 9:42
Period 2....... - 9:47 to 10:34
Peried 3....... 10:39 to 11:26
Peried 4A......11:31 to 11:%8
43...... 12:05 to 12:30
ac...... 12:35 to 1:01
Period 5....... 1:0€ to 1:53
Pericd €uuernas 1:5¢ to 2:45

Asseibl,eeen.s 2350 20 3:33
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To: Facullty
Subject: Support for Assembly Program
From: Bill Flemring

Asgembly Proceduies

Students will repsrt 20 the assambly at the conclusion of 6th
period. BRl1l teachext should check to find out if they are
assigned a specific &:23 of supervision. 2any faculty mamber
vho does not have a zpzcific assignrant should provide gereral
supervision in th? gyrs

Noxrth Top
Montz Whale _ _Honka_p
Chaffin Ambrose ‘Hankins
North Bottom _
McFarland Meenen Easter :
Budde Carpenter Xime —

OFFICE

BASKETBALL QQURT

South Bottom
Baker Louthan Robinson
Jones Feterl Harris
South Top
Schmink Drake Alexander

Beusch Adkins Ruddell

Security Procedu~es -~ Faculty assigned to this function shorild make
sure all students clear the assignad area as socn as possible., Please
remain ir this c:rea a2t least until 2:85

Plath - Z2nd- Floo;» - Enzlish, History
Ballsurd « 7. Flour ~ @ath. Busiress
Hartrich - Main Floor = Sciences Home Eco.
Lowe-~ Lst Flocr -~ Arc; Incduztrial Arts
MeCozzi - Librarv, Study Hall
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S.

1,

l1.

TURNADO AND DISASTER PROCEDULRES

All students and teachers are tu procecec directly to other
assigned argas. Line up on the south or west walls. Stay awe:
from windows and doors.

If possible, do not stand in front of doors and windows.

If possible, turn lights off and open windows on north and czast
side of building.

Students in Rooms 100, 101, 102, 103, 194, 105, 106, and 107
should proceed to corridor osutside thezir classrooms. Line up
along west wall.

Students in Rooms 300, 301, 302, 303, 311, 312, and 313 should use
south stairwell to sirst floor and line up in front of students
already in place.

Students in Rooms 304, 30S, 306, 307, 308, 309, and 310 use north
stairwell to secord iloor and 11ne up in front of students already
in place.

Students in Rooms 2904, 205, 206, 207, 293, 209, and 210 should nro-
ceed to corridor outside their classrooms. Line up along west
wall,

Students in Rooms 4920, 401, 402, 403, 412, 413, 414, and 415 use
north stairwell and proceed to basement. Line up in front of
students already in place.

students in looms, 404, 405, 406, 407, 403, 409, 410, 411, 17
and 416 use south stairwell and proceed to second floor and line
up in front of students already in place.

Students in Mr. "aker's and Mr. Drako's p.e. classes proceed to
boys locker room in old gym.

Students in Miss Meenen's and Miss Whale's p.e. classes proceed :o
Jirls locker room in old gym.

All other students in p.e., band, and choral areas should prucec-.
to corridor along main office and auditorium.

Students in libram and study hall proceeri to corridor outsiae
counselor's office.

All students irom wocatioral buiiding shuuld 1tilize restrooms
and equipment vuoas that have conerete nilnaks,
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