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Theme Launching AutoCAD. AutoCAD files and folders

Purposeacquiring skills of work with disks, folders and files (documents)
in AutoCAD

Work order:

1. Create a folder with the same name as the ndny@u group in “My
documents” folder.
2. Create a personal folder, the folder name ig goumname (use the English
alphabet), in this folder.
3. Open AutoCAD.
4. Create 4 drawings in AutoCAD and save them iarymersonal folder (the
surname is written in the English alphabet):
e surname risl.dwg
e surname ris2.dwg
e surname ris3.dwg

e surname risd.dwg
5. Exit AutoCAD.
6. Open AutoCAD.

7. Open all these 4 drawings created before aratddbem with the “Arrange

Icons” in the Window menu.

8. In every drawing, draw a picture using the lingscles and arcs drawing

commands.



9. Save all the drawings.
10. Compress all the drawings in the same arcluief.

11. Save this archive in the Academy distance iegrsystem.

Operations with AutoCAD Drawings

A quick way to begin a new drawing is to start fregratch, which starts a
drawing that uses settings from a default drawamgptiate file.

You can start from scratch from the Create New Dmgvdialog box, from the
Select Template dialog box, or without using aatjdbox at all. In each case, you use
either the NEW command or the QNEW command.

Create New Drawing Dialog Box

The following conditions must be met to display tGesate New Drawing

dialog box:
 The STARTUP system variable is set to 1 (on).
* The FILEDIA system variable is set to 1 (on).

The dialog box defines the settings for a new dngwiStart from Scratch
creates a new drawing using either imperial or metiefault settings. Use a
Template creates a new drawing using the settinisat! in a drawing template you
select. Use a Wizard creates a new drawing usiagdftings you specify in either
the Quick or Advanced wizard. (The first option,édpa Drawing, is not available

from the NEW command. To open an existing drawirsgg OPEN.)

D — Sart from Scratch

Starts an empty drawing using default imperial oretnm settings
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(MEASUREINIT system variable). You can change theasurement system for a
given drawing by using the MEASUREMENT system valea The Drawingl.dwg
that opens when you start the program is a drathiagis started from scratch.
Imperial

Starts a new drawing based on the imperial measmnesystem. The default
drawing boundary (the grid limits) is 12 by 9 inshe
Metric

Starts a new drawing based on the metric measutesystem. The default
drawing boundary (the grid limits) is 429 by 297limeters.
Tip

Displays a description of the selected measuresethhg.

—Use a Template

Starts a drawing based on a drawing templateTeéenplate drawings store all
the settings for a drawing and may also includelgiiaed layers, dimension styles,
and views. Template drawings are distinguished fotiner drawing files by the .dwt
file extension. They are normally kept in the teateldirectory.

Several template drawings are included with thisgpem. You can make
additional template drawings by changing the extarssof drawing file names to
.dwt.

Select a Template

Lists all DWT files that currently exist in the dving template file location,
which is specified in the Options dialog box. Sekedle to use as a starting point for
your new drawing.

Preview

Displays a preview image of the selected file.
Browse

Displays the Select a Template File dialog boxtéadard file selection dialog
box), where you can access template files thatnateavailable in the Select a



Template list.
Template Description

Displays a description of the selected templateydti create your own
template, you can use the Template Options diatbgtb specify the text that you
want to display here. See the SAVEAS command.

N _ UseaWizard
Sets up a drawing using a step-by-step guide. Yamu choose from two

wizards: Quick Setup and Advanced Setup.
Quick Setup

Displays the Quick Setup wizard, in which you caeafy the units and area
for your new drawing. The Quick Setup wizard aléargges settings, such as text
height and snap spacing, to an appropriate scale.
Advanced Setup

Displays the Advanced Setup wizard, in which yon specify the units, angle,
angle measure, angle direction, and area for yew agrawing. The Advanced Setup
wizard also changes settings, such as text herghsaap spacing, to an appropriate
scale.

Wizard Description

Displays a description of the selected wizard.

Standard File Selection Dialog Boxes

Several commands display standard file selectialogiboxes, in which you
can navigate through local and network drives &Gnough FTP sites and Web folders
to select files. While each dialog box may varylsily, following is a list of the
possible options.

1. Places List.Provides quick access to predefined locations. ¥aw reorder the

icons in the Places list by dragging them to a pesition. To add a new icon to
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Places, drag a folder from the list. Right-clickRlaces to display a shortcut menu
with options for adding, removing, and modifyin@ms or restoring default icons
that have been removed. Changes to Places affestaatiard file selection dialog
boxes.

» History. Displays shortcuts to the files most recently ased from the
dialog box. It is recommended that you periodicalynove unwanted
shortcuts from the History list. Select Historyehselect the unwanted
shortcuts in the Files list and click Delete. Tatdbe shortcuts by date,

click Views Details, and then click the Modifiedlemn in the Files list.

~

4 Select File 263

Look in: | (2 Sample vl & B @ X G Yews v Toks «
5 ) Activex BB vablet.dwg | Preview , ) 1
L\‘f} |CCiDatabase Connectivity @Taisei Dt ail | _$ %
Histary (| = DesignCenter Taisei Doar W) ﬂ P
| Crynamic Blocks I3 Taisei Interio, mEFnl I-h!'f
(C15hest Sets B TrueType.du r o
= I vEA B2 welding Fixt, Q{#%@EI

by Documents _@Blncks and Tables - Imperial . dwg @Welding Fixky
A j@BI-:u:ks and Tables - Metric, dwg
L'?’J\( (B3 colorwh, dwg

[EBdb_samp.dwag

LEREE : Hotel Madel.dwg

i .»;i {2 Hurmer Elevation. dwig

Irﬁ Lineweights,dwg

Farvarites

Desklop [EBPlot: Screening and Fill Patterns.dwg
1-1;,_-. rﬁStadium Marth Elewation. dwg
‘l.a-‘éﬂ | < | i [ >
FTF

[ ] Select Initial Wiew

W ;
l"i!jf" Gilerame: ["w'elding Fisture-1. dwig " Open |ﬂ
Btizzea Files of type: :.Drawing [*.dwig) [ne] Cancel

» Personal/My DocumentsDisplays the contents of the Personal or My

Documents folder for the current user profile. Treame of this location
(“Personal” or “My Documents”) depends on your @iy system
version.

» Favorites.Displays the contents of the Favorites folderthe current user
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profile. This folder consists of shortcuts to filsfolders that you added to
Favorites using the Tools Add to Favorites optiothe dialog box.

« FTP.Displays the FTP sites that are available for Isiag in the standard
file selection dialog box. To add FTP locationdhs list, or to modify an
existing FTP location, click Tools Add/Modify FTRotations in the dialog
box.

» Desktop.Displays the contents of your desktop.

* Buzzsaw. Provides access to Buzzsaw projects. Buzzsaw seaire
Internet-based collaboration and project managementce that connects
project teams in different locations. To use Burzsau must already have
a project hosting account on Buzzsaw or be giveresscto a subscriber's
Buzzsaw site. If you do not yet have a projectingsaccount on Buzzsaw,
clicking Buzzsaw displays the Select Template djabox where you can
add a Buzzsaw location shortcut. Double-clickingdAdBuzzsaw Location
Shortcut opens the Log In To Buzzsaw dialog boxr@h@u can register
for a free 30-day trial subscription to the servidéso, the first time you
access Buzzsaw, your default web browser opens tivitproject hosting
page displayed. If you already have a project hgsaccount, clicking
Buzzsaw shows all of your project sites in the &ste

2. Look In/Save InDisplays the current folder or drive. Click theaav to view the

hierarchy of the folder path and to navigate up fhth tree or to other drives,
network connections, FTP locations, or web foldgither Web Folders or My
Network Places, depending on the version of yowsraging system). You can
create web folders in Windows Explorer. Consult rysystem administrator or
Windows Explorer Help for more information about bvéolders. To control

whether the last used paths in each particuladatarfile selection dialog box are
stored across sessions, use the REMEMBERFOLDERS&mysariable.

3. Back.Returns to the previous file location.

4. Up One LevelNavigates one level up in the current path tree.

5. Search the WelDisplays the Browse the Web dialog box, from whydu can
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access and store files on the Internet.
6. Delete.Deletes the selected file or folder.
7. Create New FoldeCreates a new folder in the current path usingraenthat you

specify.
8. Views. Controls the appearance of the Files list or Fsldist and, for a Files list,

specifies whether to show a preview image wheteadiselected.

« List. Displays a multicolumn list.

» Details.Displays a single-column list with file details.

» Preview.Displays a bitmap of the selected file. The Prnenaeea is blank if
you do not select a file. To save a bitmap withrananhg file, use the Save a
Thumbnail Preview Image option on the Open and $alven the Options
dialog box.

9. Tools. Provides tools to help with file selection andeasthctions available in file
selection dialog boxes.

« Find. Displays the Find dialog box, in which you canrskdor files using
name, location, and date-modified filters.

» Locate.Uses the AutoCAD search path to locate the filecsgd in File
Name. You set the search path on the Files tafeii®©ptions dialog box.

 Add/Modify FTP Locations.Displays the Add/Modify FTP Locations
dialog box, in which you can specify the FTP sitesnake available for

browsing. To browse these sites, select FTP frarPlaces list.

 Add Current Folder to Placeddds an icon for the selected folder to the

Places list, providing quick access to that folfiem all standard file
selection dialog boxes. To remove the icon, rigitkahe icon and choose
Remove.

 Add to FavoritesCreates a shortcut to the current Look In locatmmto

the selected file or folder. The shortcut is plasethe Favorites folder for
the current user profile, which you can accesshmosing Favorites in the

Places list.

» Look in FavoritesSets the Look In path to your system’s Favoritddr.
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* Options. Provides additional options for certain standaitd &election
dialog boxes.

» Security OptionsProvides options for a digital signature and pasdvthat

are invoked when you save a file.

10.Files List. Displays the files and folders in the current patld of the selected file
type. Use the Views menu in the dialog box to dwibetween List view and
Details view.

11 Preview.Displays a bitmap of the selected file when yooode Views Preview
in the dialog box. The Preview area is blank if ylminot select a file. To save a
bitmap with a drawing file, use the Save a ThumbRatview Image option on
the Open and Save tab in the Options dialog box.

12 File Name.Displays the name of the file you select in thies-list. If you select
multiple files, File Name displays each selectéslithin quotation marks. If you
enter a file name in the File Name box, any seadecis cleared. You must use
guotation marks when entering multiple file nam&®su can use wild-card
characters to filter files displayed in the Filess.|

13 Files of Type Filters the list of files by file type. When youeasaving files, Files

of Type specifies the format in which the file &/ed.

14 Select Initial View.Displays the specified model space view when ypenahe

drawing if the drawing contains more than one namew.

15Update Sheet and View Thumbnails NoReflects the current setting of the
UPDATETHUMBNAIL system variable. This option tempoily overrides that
setting. Clear the checkbox to save the file withgpdating thumbnails. Check

the box to update all thumbnails. This option donetschange the current setting
of UPDATETHUMBNAIL.

16.0Open/SaveDepending on the purpose of the specific file geda dialog box,
opens or saves the selected file or enters the gfathe selected folder in the
previous dialog box. Certain file selection dialogxes may include additional
options, accessed by clicking the arrow next toQpen button.

* Open Read-OnlyOpens a file in read-only mode. You cannot sawnghs




to the file using the original file name.
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» Partial OpenDisplays the Partial Open dialog box. You can oaged load

a portion of a drawing, including geometry on acsfe view or layer.
PARTIALOPEN cannot be used with a drawing that «& im the latest

drawing file format.

« Partial Open Read-Onl¥pens the specified drawing portions in read-only

mode.

Partial Open Dialog Box

The dialog box displays the drawing views and Iayarailable for specifying

what geometry to load into the selected drawingelvivorking with large drawing

files, you can select the minimal amount of geoyngtru need to load when opening

a drawing.

LY partial Open

Wigw geometny o load

*Entents™

*E stents™

*Lazt®

|Ipper Frame Azzembly

b ounting Block Side Clamp
M aunting Bar Cazt Supparts
Casting Location

Plate Locatar - Even

Plate Locator -0dd

[nidex ztatus

Spatial indesx: Mo
Laver indes: Mo

[ ]Unload all refs on open

Layer Mame

1]

ASHADE
BORDER
BORDER TT

Laver geometry o load

Load Geomel

{CEMTER

—
W
—
W
—
w
W

convert
Defpoints
Dk
HOTES
aed
1000
P-29Ch
P-BET

L4

Load&ll | | Clearsll |

l

Open

J |

Cancel ] [ Help

When a drawing is partially open, all named objeatswell as the specified
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geometry, are loaded into the file. Named objectéude blocks, dimension styles,

layers, layouts, linetypes, text styles, UCSs, gieand viewport configurations.

Save AutoCAD Drawings

You save drawing files for later use just as youwdth other Microsoft
Windows applications. You can also set up automsdMing and backup files and
save only selected objects.

When you work on a drawing, you should save it desgly. Saving protects
you from losing work in the event of a power fadusr other unexpected event. If
you want to create a new version of a drawing witradfecting the original drawing,
you can save it under another name.

The file extension for drawing files is .dwg, amalass you change the default
file format in which drawings are saved, drawings saved in the latest drawing file
format. This format is optimized for file compressiand for use on a network.

The character limit for a DWG file name (including path) is 256 characters.

If FILEDIA is set to 1 theSave Drawing As standard file selection dialog box
is displayed. When FILEDIA is set to 0, SAVEAS dass command prompts.

Enter a file name and type.

Note AutoCAD 2004 is the drawing file format used HyetAutoCAD 2004,
AutoCAD 2005, and AutoCAD 2006 releases.

In the Save Drawing As dialog box, Tools Options displays the SaveasdDgti
dialog box, which controls various DWG and DXF sefs.

DWG Options Tab (Saveas Options Dialog Box) controls the drawing index
and display of custom objects and specifies theaudeffile format for saving

drawings.
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¥ Saveas Options

DG Options | D3<F Options

Save proxy images of custor abjects

[mides tupe: Mone w

Save all drawings as; | AutoCAD 2007 Drawing [*.dwa] |+

[ ] ][ Cancel ][ Help

Save Proxy Images of Custom Objects

If you save to an earlier drawing file type, or tthleawing contains custom
objects from another application, you can selecteSBroxy Images of Custom
Objects to save images of the custom objects inltheing file. If you do not choose
this option, a frame is saved for each custom abjec the drawing file.
(PROXYGRAPHICS system variable). If you are savandrawing file that contains
DWEF references to an earlier drawing format, tivistch has no effect on DWF
underlays as they will not appear as proxy objects a frame.

Index Type

Determines whether layer or spatial indexes aratede when you save a
drawing. The indexes are used to improve performatering demand loading.
Using indexes may slightly increase the time rezfliio save a drawing. If a partially
open drawing does not already contain spatial agdrlindexes, this option is not
available

The file is saved with the specified file namethié drawing is already named,
the drawing is saved with the new file name. If ygave the file as a drawing
template, the Template Options dialog box is digplia where you can provide a
description for the template and set the units easarement.

Template Options Dialog Box sets drawing template options.
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r%! Template Options @

Descriphi
escription oK

x

Cancel

Help

M eazurement
| English v

Mew Layer Motifization

(%) Save all lapers as unreconciled

) Save all layers az reconciled
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